[Ipunoxenue
K pemeHuro OKTIOphCKON paiOHHOMN
TEPPUTOPHATHLHON H30UpaTEILHON
koMuccuu ropojaa ExkarepunOypra
ot 25 uroHsg 2026 roma Ne 10/78

HOPAAOK
Be/leHNs 1eJIONPOU3BOACTBA B yYACTKOBOI U30UPAaTEIbHON KOMUCCUM
1. O0mme noJi0xKeHUs

1.1. Ilopsaok BeaeHUs NEIONPOM3BOJCTBA B YYAaCTKOBOW H30MpaTebHOU
komuccuu (nanee — Iopsaok) ycTaHaBiIMBAET MOPSAOK PabOThl C JOKyMEHTaMH,
OCHOBHBIE MPaBUJIa UX MOATOTOBKU U O(DOPMIICHHS B YUaCTKOBOM M30MpaTeIbHOM
KOMHCCHUHU (ajiee — y4acTKOBasi KOMHUCCHS).

[Topsimok pa3paboTaH Ha OCHOBaHWH (PeaepalibHBIX 3aKOHOB OT 12.06.2002
Ne 67-®3 «O06 OCHOBHBIX TapaHTHUSX M30MpATENBHBIX MPaB W MpaBa Ha ydacTue
B pedepernyme rpaxnan Poccuiickoit deneparumn», ot 22.10.2004 Ne 125-P3
«O0 apxuBHOM Jene B Poccuiickoit deneparnmy», 3aKk0HOB cyobekTa Poccutickoi
®epneparuu, nocraHoBieHnit W uHbIX akToB I[[MK Poccuu, N3buparensHoit
komuccun  CepayoBckoir  obmactu, ['OCT P 7.0.97-2025 «HanuoHanbHbIN
cranaapt Poccuiickoii @epepauuu. Cucrema CTaHIapTOB MO HH(OpManuw,
OMOJIMOTEUHOMY M U3JATENIbCKOMY Jieny. OpraHu3zanuoHHO-PacHopsAUTEIbHAs
nokymeHTarusi. TpeboBanust k opopmieHuto aokymentory, ['OCT P 7.0.8-2025
«Haumonaneubli  ctanmapt Poccuiickont ®depepanun. Cucrema CTaHIapTOB
no uHpopManuu, OUOIMOTEYHOMY U U3JATEIbCKOMY Jneny. [lenonpon3BoacTBo
Y apXUBHOE J€J10. TepMUHBI U ONIPEACIICHUSY.

[IpaBuna odopmiaeHUs AOKYMEHTOB M TMOPSAOK pabOThl ¢ HUMHU,
npeaycMoTpennbie [Topsikom, 00s13aTebHBI 7151 YWICHOB Y4aCTKOBON KOMUCCHUHU.

1.2. Benenue nemonpou3BOJCTBA YYACTKOBOM KOMHUCCHHM OCYHIECTBIISICT
npeacenareab MO0 CEKpeTapbh Y4YaCTKOBOM KOMHCCHM B COOTBETCTBUU
C pacrpeeieHueM 00sS3aHHOCTEH.

OTBETCTBEHHOCTh 3a BEJEHUE JEJIOMPOU3BOACTBA HECET IpejceaTes b

Y4aCTKOBOW KOMHUCCHH.
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1.3. B mepuon moOArOTOBKM M MPOBEACHUS BBHIOOPOB JEIOMPOU3BOICTBO
B YYaCTKOBOW KOMHCCHM BEAETCSI C MCIIOJIb30BAHMEM HHTEPAKTUBHOTO pabOvero
omoxknorta YUK wnm xypHanoB paboTbl y4acTKOBOM KOMHCCHU IO IpaBUiIaM,
YCTaHOBJICHHBIM B HacToseM [lopsake.

1.4. Ienonpoun3BOACTBO B y4aCTKOBOM KOMHCCHU B MEKBBIOOPHBIN MEPHO/T
ocymiecTBisieTcs: OKTAOpPHCKOM pallOHHOW TEppUTOPUATILHON H30HpaTETHHOM
Komuccueil ropona ExatepunOypra (manee — TeppuropuanbHas u30HpaTesbHas
KOMUCCHSA).

Pabota oOCHOBBIBaeTCS Ha NPHUHIMIE OJHOKPATHOM  PErUCTPALMH
JOKYMEHTA.

1.5. [lopsinok ¥ M3MEHEHUs, BHOCUMbIE B HEr0, IPUHUMAIOTCSA PEIICHUEM

TEPPUTOPHUAIBHON N30UPATEIbHON KOMHCCHH.

2. [lpuem, perucTpanusi ¥ NPOXo:KIeHUE MOCTYNAIONIUX TOKYMEHTOB

2.1. Tlpuem wm perucTpanus TOCTYMAINUX TOKYMEHTOB IPOU3BOIUTCS
npejceaaTe’IeM Y4aCTKOBOM KOMHUCCHH JINOO CeKpeTapeM yIacTKOBOM KOMHUCCHH C
WCIIOJB30BaHUEM >KypHAJla PETUCTPAllUM BXOMASIIMX JOKYMEHTOB (MPUIIOKEHUE
Ne 1).

2.2. Ilpyn BCKpBITUHM KOHBEPTOB IPOBEPSCTCS IMPABWIHBHOCTH aJIPECOBAHMS,
KOMIUIEKTHOCTb M II€JIOCTHOCTh JOKYMEHTOB, HAJIMYME TMPHUIIOKEHUHN, CBEpSIETCS
COOTBETCTBHE HMX HOMEpPOB YYETHBIM HOMEpaM, YKa3aHHbIM Ha KOHBEpTax.
HenpaBuibHO agpecoBaHHbIE M OMIMOOYHO BJIOKEHHBIE JIOKYMEHTHI HE
PETUCTPUPYIOTCS, TEPEChUIAlOTCS MO0  HA3HAYCHUIO WM  BO3BpAIlalOTCs
OTIPABUTEIIO.

2.3. Ecniu mipu BCKPBITUM KOHBEPTAa OOHAPYKEHO OTCYTCTBHE TOKYMEHTOB
WM UX OTIEIbHBIX JIMCTOB, MPUIIOKEHUN, MNOBPEKIACHUE HAOKYMEHTOB WU
HECOOTBETCTBUE HOMEPOB JOKYMEHTOB HOMEpaM, yKa3aHHbIM Ha KOHBEpTE, B
Y4aCTKOBOM KOMMCCHUU COCTaBJISICTCSI aKT YCTAHOBJICHHOM (OpMBI B JBYX
sk3emIuIsipax  (mpwiokeHue Ne2). OauH JK3eMIUISIp aKTa IOChUIaeTCA

OTMPABUTENIO, APYTOW MPUOOIIAETCS K MPUHATHIM TOKYMEHTAM.



2

Ha 00opoTHO# CTOpOHE MOCIETHEro JIUCTa MOBPEXKACHHOTO JOKYMEHTa B
IPaBOM HWKHEM YTIIy AENAeTCsl OTMETKA «JlOKyMEHT MOJIy4eH B MOBPEKICHHOM
BUJIEY.

2.4. KouBepThl OT MOCTYNUBIINX JOKYMEHTOB HE YHHUTOXKAIOTCSA B Cyd4ae,
€CJIM TOJIBKO MO HUM MOYHO YCTAaHOBHUTH aJpec OTHPABUTEINS, AATy OTIPABKU U
MOJIYYCHUS] JIOKYMEHTOB, WM €CIIM OHHM COJEpXKaT JOKYMEHTBI, KOTOpbIE
MOCTYIIJIM W3-3a TIpeaenioB teppuropun Poccuiickonn dPenepanuu, U3 CyJI0B,
CJIEJICTBEHHBIX OPT'aHOB, JTMOO JOTOBOPHI, MPETEH3UH, UCKOBBIC 3asIBJICHUSI.

2.5. [Ipu peructpanuu MOCTYMUBIIETO JOKYMEHTa B JKypHaJe perucTpaiiu
BXOJSIIUX JIOKYMEHTOB OOSA3aTENbHO MPOCTABIAIOTCS CIEIYIOUIUE PEKBU3UTHIL:
JaTa IOJIy4eHHMS JOKYMEHTa, €ro pErHCTPAalMOHHBIA HOMEp, JaHHbIE O
KoppecrnoHieHTe (aapecare) (pamMuiivs, UMs, OTYECTBO (PU3MUECKOTO JIMIA WU
Ha3BaHHWE OpraHMU3alH, MECTOHAXOKICHUE OTHPABUTENS), UCXOIAIMINNA HOMEpP U
JaTta JOKyMEHTa, KpaTKOe€ COJIEpKaHUE JOKYMEHTa, pEe30JIIOLMs, CpOK
UCITOJIHEHHSI, OTMETKA 00 MCIIOJHEHUU JOKYMEHTA U CIIMCAHUU €T0 B JIENO.

Bxoasmuii Homep U 1aTa MpoCTaBiISIOTCA, KaK MPaBUiIo, B MPABOM HIKHEM
yIJy JIALEBOM CTOPOHBI MEPBOTO JHUCTA 3apErMCTPUPOBAHHOrO AOKyMeHTa. llpu
pEerucTpallid  BXOASIIMX  JOKYMEHTOB ~ MOXET  ObITh  HCIIOJIb30BaH
PETUCTPAIMOHHBIN IITaMII.

Ha npunoxxeHnn npocTaBiisieTcsi BXOASAIMIMN HOMEP JOKYMEHTa, K KOTOPOMY
OHO OTHOCHUTCHI.

[Ipu peructpanuu AOKYMEHTa, SIBJIAIOIIETOCS OTBETOM Ha HMCXOASIIMMA
JOKYMEHT WJIM TPUCIIAHHOTO B JOIMOJIHEHUE K paHee HAINpPaBJICHHOMY JOKYMEHTY,
B rpade «PerucrpanioHHBIA HOMEpP» >KypHAJla PETUCTPAIMH  BXOMISIINX
JIOKYMEHTOB JIEJIA€TCSl COOTBETCTBYIOIIASI CChLIKA.

K moBTOpHBIM JOKyMEHTaM WPHUKIAABIBACTCS WHPOPMANUSI O paHee
MOCTYIMUBIINX JOKYMEHTAX U Pe3yJIbTaTaXx UX UCIIOTHEHHUS.

Hymepanuss Bxonasiiux JOKYMEHTOB  OCYILECTBIETCS B  Mpejaeiiax

KaJICHAAPHOI'O roaa.
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2.6. 3aperucTpupoBaHHbIE JTOKYMEHTHI PacCMaTpPHUBAIOTCS MpecenaTeieM
Y4aCTKOBOM KOMHCCHH, B XOJI€ HUCIIOJHEHUS JOKYMEHTA MPOU3BOAUTCS 3aIUCh 110
€r0 UCIIOJHEHUIO B KypHAJIe PETUCTPALIUH.

2.7. UcnionHeHHBbIE JTOKYMEHTHI CIIMCHIBAIOTCS B JIENIO TpelceAaTeneM
Y4acTKOBOM KOMHCCHM U IIOMEILIAIOTCS B JIEJI0 B COOTBETCTBUU C HOMEHKJIATYpOU
JIeJ1 y4aCTKOBOM KOMMCCHHU.

2.8. OOpamieHusi TrpaxaaH PETUCTPUPYIOTCS B  OTIACIBHOM JKypHaje
(npunosxxenue Ne 3).

B nepuon mpoBeneHus roloCOBaHUS M 10 OKOHUYAHUS IMOJCYETa TOJOCOB
nu30upareneil xanoObl (3asBJICHUS) TPaXJaH PETUCTPUPYIOTCS B OTAEIBHOM
peecTpe yudera MOCTYNHUBIIMX B YYaCTKOBYIO KOMMCCHIO KajloO (3asBlIEHUI) Ha
HapyIICHUS 3aKOHOAATEIhCTBA O BhIOOpax, pedepeHayMmax, KOTOPhI pa3MeIIeH B
KypHasie padOThl yYaCTKOBOM KOMHUCCUHU M MPUOOLIAETCS K MEPBOMY IK3EMILIAPY
IPOTOKOJIa 00 UTOrax TOJIOCOBaHMS y4aCTKOBOM KOMHUCCHH.

2.9. Ecnu B oOparmiennn He yka3aHbl (haMuiIus 3asBUTENS (U1 3asIBUTEIIA, HE
SBIISAOLIErocss (PU3MUYECKUM JIMIIOM, — HaMMEHOBAHHE) WM aJpec, IO KOTOPOMY
JIOJDKEH OBITh HAMpaBJIeH OTBET Ha OOpallleHUE, OTBET Ha Takoe oOpallleHUE He
naetcs. Takoe oOpallleHWe CHHUCBIBa€TCS B [0 MpelcedareseM Y4acTKOBOM
KOMUCCHH.

Ecimu Ttekct oOparneHuss HE MOANASTCS MPOYTCHHUIO WM HE TO3BOJISET
OTpEeNENUTh CyTh OOpalleHHs, OTBET Ha Takoe OOpalleHHe He JaeTcs, O YeM B
TEUCHHE CEeMU KaJleHJapHbIX JHEH Tmocle MJHS TOCTyIUIeHUs oOpalieHus
YBEIOMJISIETCSI 3asIBUTENb B CiIydae, €ClM B OOpaIleHWH MOJJAOTCS MPOYTEHUIO
bamunus 3asBUTENs (U1 3asABUTENSI, HE SBIAIOMIErocs (DU3HUECKUM JIHIIOM, —
HAaUMEHOBAaHME) W aJpec, MO KOTOPOMY JOJDKEH OBITh HaIpaBiIeH OTBET Ha
oOpaiieHue.

OOpaiiieHrs, B KOTOPBIX COJEPIKATCS HEIEH3YPHBIE JTUOO OCKOPOUTEIIbHBIC
BBIPQXEHUS, yTrPO3bl JKU3HH, 370POBBS U HMMYIIECTBY JOJDKHOCTHOTO IHIA, a

TaKXKC YJICHOB €TI0 CEMBbH, OCTAIOTCs 0e3 oTBeTa MO CymCCTBY IIOCTABJICHHBIX B
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HCM BOIIPOCOB, a 3asABUTCIIN YBCAOMIIAIOTCA O HCIOIIYCTUMOCTH 3H0y1'[0Tp€6J'ICHI/I$I

IPaBOM.

3. OcHOBHBIE TPeOOBAHMSA K NMOATOTOBKE U 0()OPMJIEHUIO TOKYMEHTOB

3.1. lokymeHTBl oOQopMIISIIOTCST Ha OJaHKaX YCTaHOBJIGHHOW (OpMBI
(mpunokenre Ne 4), Ha cTaHIapTHBIX JmcTax Oymaru (opmara A4 (210 x 297
MM).

B yd4acTkoBOWl KOMHCCHMM MOTYT HCIIOJb30BAThCA CIEAYIOIIUE BUIBI
0JIaHKOB:

OJlaHK MTPOTOKOJIA 3aCEAAHNS YIaCTKOBON KOMHUCCHU;

0JIaHK pelleHUs] Y9aCTKOBOW KOMHUCCHH;

OJlaHK MMChMa YYaCTKOBOM KOMHUCCHH.

3.2. JlIokyMeHTbl O(QOpMIISIIOTCSI B COOTBETCTBUU C TPEOOBAHHUSIMHU K
JIOKyMEHTaM, U3rOTOBJISIEMbIM C TTOMOIIBIO MEYATAIONINX YCTPONCTB, U K (ailiam
TEKCTOBBIX JIOKYMEHTOB (mpuioxkeHne Ne 5), Mpu OTCYTCTBUU TEUYATAIOIINX
YCTPOMCTB — B pyKOIIICHOM BUJIE.

3.3. I[Ipu moxaroroBke u o(GpOpMIEHUU JOKYMEHTOB JOJDKHBI COOIIOAATHCS
npaBuia 0HOpPMIICHHS] PEKBU3UTOB IOKYMEHTOB, U3JI0’KEHHBIE HIKE:

1) nata JOKyMEHTA.

JlaToli JOKyMeHTa SBIAETCA JaTa €ro TMOANUCAHUS, YTBEpXKICHUS,
npuHsATUs. J[aToi mpoTOKOIa SIBJISETCS AaTa 3aceIaHmsl, a aKTa — JjaTa COOBITHS.

Hary JTOKYMEHTA oopMIISIIOT UPpPOBBIM Crocooom B
MOCTIEZIOBATEIPHOCTH: JIeHh Mecslla, Mecsll, roia. JleHp Mecsama W Mecsiq
oGopMIISIOTCS ABYMsI TTapamMu apabckux 1udp, pa3aeeHHbIMUA TOYKOH, C 3aMEHOM
B HEOOXOAMMBIX Clydasx OTCYTCTBYIOIIEW HHUQPHI HyJIeM, TOJI — YeThIPbMs
apaOckumu 1 pamMu, Hampumep:

17.01.2026.

[Ipu odopmieHnU NPOTOKOJOB U PEHICHUI YYaCTKOBOM KOMHCCHHU, aKTOB

Y4aCTKOBOM KOMHCCHHM HCHOJB3YyeTCsl TOJBKO CJIOBECHO-LIM(PPOBOM crocod

HalmMCaHus AaThbl, HAIIPUMCP:
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17 auBapsa 2026 roxa;

2) perucTpaIMOHHbIN HOMEP JTOKYMEHTA.

JIis BXOASAIIMX JOKYMEHTOB — 3TO TOPSAKOBBIA HOMEp, IS MCXOJSIINX
JTIOKyMEHTOB — WHJEKC JIejIa TI0 HOMEHKJIAType U, 9epe3 KOCYIO YePTy, MOPSAKOBBIHA
HOMEp JIOKYMEHTA,

3) cchuIKa HA MCXOJAIINN PErHCTPAIMOHHBI HOMEP U JaTy TOKYMEHTA.

Ccpulka Ha MCXOIMIINK PErUCTPAIMOHHBIA HOMEpP M JaTy JIOKYMEHTa
BKJIFOUAETCS B COCTaB PEKBH3UTOB OiaHka mwchbMma. CChUTKa HA HWCXOMSIIUN
PETHCTPAIMOHHBIA HOMEpP M JaTy JOKYMEHTA IMPOCTABIISETCS TMPHU IMOATOTOBKE
MMCHhMa-0TBETA;

4) agpecar.

PexBu3uT «AnpecaTy pacmoiaracTcsi Clpasa MmoJi PeKBU3UTaMu OJIaHKa.

JIOKyMEHTBI aJIpECYIOTCSI B BBIIIECTOAILYI0 U30MPATENBbHYI0 KOMHCCHIO, B
OpraHu3alliid, WX CTPYKTYpPHBIC MOJApa3/IeNeHus, MODKHOCTHBIM JIMIAM WM
rpakJaHaM TIpH OTBeTe Ha wHX oOpameHus. HanMmeHOBaHWE BBIMIECTOSIICH
n30MpaTeIbHOW KOMHCCHHM, MHOW OpraHu3allMi U CTPYKTYPHOTO MOJpa3/eieHUs
YKa3bIBAIOTCS B UMEHHUTEIILHOM TaJIeKe, HallpuMep:

AnmunucTpaius ropojia HuwkHepedeHck,
VYnpasienue oOpa3oBaHus

Ecnmm  gokymeHT azapecyeTcss JOJDKHOCTHOMY JIMIY, HaWMCHOBAaHHE
BBHIIIECTOAIIEH W30UpaTEIbHOM KOMHCCHHM, OpTaHM3allid  yKa3bIBaeTCs B
UMEHUTEITLHOM TaJekKe, a JODKHOCTh W (aMuivs — B AaTenbHOM. [lpu 3TOM
WHUIIAAJIBI YKa3bIBAIOTCS MTOCHE (paMUIHiK, HalpuMep:

AnmMuHUCTpanus ropojga HukHepeueHck,
HAYaJIbHUKY (PMHAHCOBOTO YIPaBIICHUS
I'aBpuiioBon B.I'.
Ecnu  pokymeHT ajapecyeTrcsi oOpraHu3aldd, CHayajga YKa3bIBaeTcs e€e

HAMMEHOBAHHUE, 3aTEM MOYTOBBIN aJpeC, HAIPUMED:

N3buparenbHas KOMUCCHUS
CepasioBCKO# 00J1acTH
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wi1. Oktsa0psekas, a. 1, r. ExkarepunOypr,
CaepmiioBckas o01acth, 620031

Kaxnas crpoka pexBu3uta «Anpecar» LHEHTPUPYETCS MO OTHOIICHHUIO K
CaMOM JIJIMHHOM CTPOKE.

JlomyckaeTcsi HMCHOJb30BaTh  OQUIMAIBHO TPUHATBIE  COKpAICHHBIC
HAaUMEHOBAaHUSI OPraHOB  TOCYJAapCTBEHHOW  BJIACTH, OPraHOB  MECTHOIO
CaMOYIIPABJICHHUSI, OpTaHU3AIUH.

[TouToBBIN azpec yKa3bIBa€TCAd B IOCJIEIOBATEIBHOCTH, YCTAHOBICHHOW
[IpaBunamMu OKa3zaHUs YCIYr TOYTOBOM CBSI3M, YTBEPKICHHBIMHU IPUKA30M
MunucTepcTBa HUGPOBOTO pa3BUTHUSI, CBSI3M M MAaCCOBBIX KOMMYHHUKAITUN
Poccuiickoii ®enepanuu ot 17.04.2023 Ne 382 «O6 yrBepxknenun [IpaBun
OKa3aHMSs YCIYT MOYTOBOM CBSI3M.

[Ipu anpecoBanuu JOoKyMeHTa (PU3WUYECKOMY JIMIy BHAyaje yKa3bIBaIOTCS

dbaMmKs ¥ THULHAAIIBI TIOJTydaTessi, 3aTeM MOUTOBBIN ajipec, HalpuMep:

Areesoii A.1.
yi1. KocMoHaBTOB, 1. 42, r. EkaTtepunOypr,
CepmitoBckas 001acTh, 652560;

5) rpud yTBepKICHUS TOKyMEHTA.

JIOKyMEHT  yTBEpXKIAaeTcsi JOKHOCTHBIM  JIMIIOM WM  CIEHUAIBHO
W3]1aBACMBIM JJOKYMEHTOM.

[Ipu yTBepKIIeHUU TOKYMEHTa JTOJLKHOCTHBIM JIMIIOM TPHUG YTBEPKICHUS
noipkeH coctosaTh u3 cioa Y TBEPXK/IAIO 6e3 kaBbiuek mponucHbBIMU OyKBaMU 1
Ha CJEAYIOIIe CTPOKE — HaMMEHOBAaHHWE JOJIKHOCTH, MOJNUCHh, WHULUAJbI
U (haMuTus JUIa, YTBEPAUBIIETO JOKYMEHT, JJaTa YTBEPKIACHUSI.

I'pud yTBEepKaeHUS pacmoiaraloT B IPaBOM BEPXHEM YTy MEPBOTO JINCTA
TOoKyMeHTa. B rpude yTBEepKIeHHS DIIEMEHTHI MEHTPUPYIOTCS OTHOCHTEIBHO

CcaMOM JIJIMHHOW CTPOKH, HalpUMep:

YTBEPXJIAIO
npejaceaaTeNb y4acTKOBON N30UpaTesibHON
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KOMHUCCHUH n30upaTesnbHoro yyactka Ne 123

JMYHas NOJNUCh WHULHUANIbI, paMuIns
naTa
[Ipu yTBEpKI€HNU TOKYMEHTa NMPOTOKOJIOM, PELIEHUEM I'pU( YTBEPKICHUS
coctoutr u3 cioa YTBEPXJIEH (YTBEPXJEHA, YTBEPXJEHbBI wunu
YTBEPXJIEHO) ©0e3 kaBblueK NPONUCHBIMU OyKBaMH, HAMMEHOBAaHUS
YTBEPKAAIOIIETO JTOKYMEHTa B TBOPUTEJIBHOM MaJeXe, €ro JaaThl U HOMEpA,
HaIpumep:

YTBEPXXIEH
pEelIeHNEM YYaCTKOBOM M30MpaTeIbHON
KOMHUCCHH n3buparenbHoro yyactka Ne 1054
ot 15 anpens 2026 T. Ne 28/35;

6) yka3aHus 10 UCIIOJIHEHHUIO JIOKYMEHTa (PE30JTIOIHS).

VYka3aHusl MO HCHOJHEHUIO JOKYMEHTa MOTYT ObITh HAalMCaHbl OT PYKH
npejacenaTe’aeM y4acTKOBOM KOMUCCHUU HAa TIOJJMHHUKE JOKYMEHTA Ha CBOOOTHOM
OT TEKCTa MECTE;

7) 3aroJIOBOK K TEKCTY JOKYMEHTa (HANMEHOBAaHUE IOKYMEHTA).

3aroyloBOK K TEKCTY JAOKYMEHTa JOJDKEH KPaTKO M TOYHO PacKpbIBaTh €ro
coJiepKaHue U ObITh COIJIACOBAaH C HAUMEHOBAHMEM BHJIa JOKYMEHTA. 3arojIOBOK
MOXET OTBEUYATh Ha BOMPOC «O ueM (0 KOoM)?», HarpuMep:

O co3mannu JKCIEPTHON KOMUCCHH

3aroJioBOK, COCTOSIIHIA W3 JABYX W 0oJjice CTPOK, IEeYaTacTcsl yepe3 OJUH
MEXCTPOUYHBIM WMHTEpBaJ, TOYKa B KOHIIC 3arojOBKAa HE CTaBHMTCS. 3arojOBOK
pacroyiaraeTcsi Ha TEPBOM JIUCTE HAJ TEKCTOM [OKYMEHTa IO IIEHTPY, ampu
0(hOpPMJIEHUH TIMCHMa — OT TPAHHMIIBI JIEBOTO TOJIS;

8) TekcT ToKyMeHTa.

TexcT mokyMeHTa OGOPMIISIFOT B BHIE CBS3HOTO TEKCTA, TAOIMIIBI WM

COEIMHEHUS ITUX CTPYKTYP.
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Texct nOOKymMeHTa JOJDKEH  H3J1aratbCd Kparko M [CHO, OBbITh
apryMEHTHUPOBAHHBIM, O0€CleYnBaTh TOYHOE M OJHO3HAYHOE BOCIPHUSITHE
coJiepkaleicst B HeM HHGOpPMAIIHH.

TexcT MOKyMEHTa JOJDKEH, KaK NpaBWIO, COCTOSTh M3 JIBYX YAacCTEM.
B nmepBoil yacTH yKa3bIBalOTCS IPUYUHBI, OCHOBAHMS, LENU COCTABJICHUS
JIOKyMEHTa, BO BTOPOM — PpEIICHUS, BBIBOJBI, MPOCHOBI, MPEATIOKECHHUS,
pPEKOMEHJAU Y.

TekcT OOKyMEHTa MOXET COJAEpXk aTh TOJIBKO 3aKIIOYUTEIbHYI) YacTh
(HampumMep, TUCHMO, 3asIBIICHNE, IPOCHOY 0€3 MOSICHEHMUS ).

B Tekcrte nokymeHTa, MOATOTOBIEHHOIO HA OCHOBAaHMHU 3aKOHOAATEINIbHBIX,
WHBIX TIPAaBOBBIX aKTOB, U3/IaHHBIX OpraHamu Biacth U ynpasieHus, LIAK Poccun,
N30upatenbHoil  komuccued  CBEpAJIOBCKOM — 00JIaCTH,  TEPPUTOPHATIBHON
n30UpaTeabHOM KOMHMCCHM, YKa3blBaeTCsl HAaMMEHOBaHME BHUJA JOKYMEHTa,
HaMEHOBAaHHUE OpraHa, U3JAaBIIECTO JOKYMEHT, JaTa NPUHATUS WIH yTBEPKIACHUS
JIOKyMEHTa, €ro pEerucTpalMoOHHBbIA HOMEp, a TaKKE€ 3aroJioBOK JOKYMEHTA,
3aKJIFOUYCHHBIA B KaBBIUKH.

TekcTbl JOKyMEHTOB OOJIBIIOTO 00bEMa MOTYT JEIUThCA Ha pa3Jiesbl,
MYHKTbI, TOAITYHKTHI:

1. Pasnensl
1.1. IlyHKTBL.
1) MOAIYHKTEIL.

[IyHKT MOXET JOenuThCs Ha 4acTU. YacTH MyHKTa HAYMHAIOTCA C KPacHOM
CTPOKH M 3aKaHUYMBAIOTCS TOUKOM. HyMepanuu He UMEIOT.

I[IyHKTBI M YacTM MyHKTa MOTYT JAEJIHWThCA HA TMOJNYHKTBHl ITYHKTa U
MOANYHKTHl 4acTh NyHKTA. [lOAMYHKTH TyHKTA, MOMAMYHKTHI YacTH ITyHKTa
HyMepyroTcs apabckumu nudpamMu co ckoOKoi crpaBa 0€3 TOUYKU U OTACIISIOTCS
JIPYyT OT Ipyra TOYKOM C 3aIIsITOM.

CTpyKTypHBIE D3JIEMEHTBl TEKCTa, KOTOpPbIE HE OTHOCATCS K pasjeiiam,
MyHKTaM M TOJAIMYHKTaM SIBIISIOTCS a03amamu. A0O3allbl HAYMHAIOTCA C KPaCHOM

CTPOKH BHE 3aBUCUMOCTU OT HAMCAHUS C MPOMUCHON WK CTPOYHOM OYKBBHI.
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B nuceMax Ucnonb3yroT ciaenyromnme GopMbl U3T0KEHUS:

or l-ro amma MHOXectBeHHoro uyucia («IIpocum  HampaBHUTH
uHpOpMaILHIO...» U JIp.);

OT 3-r0 JMIAa E€IUHCTBEHHOIO 4YHucia («ydacTKoBass M30uparesbHas
KOMHUCCHSI HE CUMTACT BO3MOXKHBIM...», «y4acTKOBas H30upaTeibHas KOMHCCHUS
IpeIaraeT pacCMOTPETh BO3MOXKHOCTb. .. »).

Cron0ipl U CTPOKH TaONUIBI JOJKHBI MMETh 3arojIOBKH, BBIPAKCHHBIC
CYLIECTBUTEJIBbHBIM B MMEHUTENIBHOM Majiexe. [1on3arosoBku cToa01lOB U CTPOK
JIOJKHBI OBITH COTJIACOBAHBI C 3aT0JIOBKAMH;

9) oTMETKa O HAIMYHMH TTPHUIIOKCHUH.

OTMmeTKa 0 HAJIMYWU MPUJIOKEHUN PacIIonaraeTcst OT IPaHULbl JEBOTO IO
MOCJIE TEKCTA Mepe]] MOAMUCHIO.

Ecnu 1okyMeHT uMeeT NpuiIoXKeHUs, Ha3BaHHbIE B TEKCTE, OTMETKA 00 HX
HaIU4uM oopmirsieTcs Mo cienyromen popme:

[Ipunoxenue: Ha 15 1.

Ecan JOKYMCHT HMCCT IIPUIOKCHHUA, HC HA3BAHHBIC B TCKCTC, HX
HAaNMCHOBaHHUA HCO6XOI[I/IMO MNEpCUYNCIINTL IIOCJIC TCKCTAa JOKYMCHTaA IICPC/
IMOAIMNCHIO C YKA3aHUCM KOJIMYCCTBA JIMCTOB B KaXKIOM ITPHUIIOKCHHUHN U KOJIMYICCTBA

DK3EMIUISIPOB, IPU HAJTUYMU HECKOJIBKUX MMPUIIOKEHUN UX HYMEPYIOT, HAllpUMED:

[Tpunoxenue: 1. Ilonoxenue o0 DkcnepTHON KoMHUccHM Ha 15 1.
2. Tlpumepnast HOMEHKIATypa fen Ha 14 .
Eciu mnpunoxenus cOpOLIIOPOBAaHbI, TO KOJMYECTBO JIUCTOB HE
yKa3bIBaeTcsl.
Ecmn k nokyMeHTy mnpuiaraercs Ipyroul JIOKYMEHT, TAaKKe€ HMMEKOIUN
NPWIOKEHUE, TO OTMETKAa O HAJIMYUU MPUIOKEHUS O(OPMIIAETCS CIEIYIOIIUM

obpazom:

[TpunoxxeHne: MNHCbMO YYaCTKOBOM KOMHCCHHU H30HMpaTeNbHOrO yyactka Ne
ot 15.01.2021 Ne 01-09/4 u mpunoxkeHue K Hemy, Bcero Ha 12 1.



1

[Ipy HamUYMM HECKOJBKUX NPWIOKECHUH OHU HYMEPYIOTCS, Hampumep,
npwioxenue Ne 1, npunoxxenne Ne 2 1 tak nanee;

10) moanuch AOHKHOCTHOTO JIMIIA.

B cocra monamucu  BXOOAT: HAaWMMEHOBAHHWE  JOJDKHOCTH  JIWIIA,
MOJITMCABIIETO JOKYMEHT, €ro JWYHas MOANWCh W pacmudpoBKa TMOIMUCH
(MHUIIAAIBI, (aMUITHA).

[Ipu moamucaHny AOKYMEHTA YKa3bIBAIOTCS MCKIIIOUUTEILHO (paKTHYecKast
JNOJDKHOCTh ~ JIMIIA,  TOJANHWCABINIETO  JOKYMEHT, ©  ero  ¢aMumIus.
He nmomyckaercs TOANMKWCHIBATH JOKYMEHTBI C MPEIUIOTOM  «3a» WU
MIPOCTABIICHUEM KOCOM YEPTHI Iepel HANMEHOBAHUEM JTOJKHOCTH.

Eciu noxymeHT odopmisiercs Ha OlaHKe YYacTKOBOM KOMMCCHH, TO
PEKBHU3UT BKJIIOYACT HAUMEHOBAHWE JIOJDKHOCTH JIMIIA, TIOIMHACABIIETO JTOKYMEHT,
€ro JIMYHYI0 TMOAMNHCH, pPacUPpPOBKY TOANUCH (MHUIHMAIBI U (HaMUIIHIO),

Hanpumep:
[Ipencenarens JINYHAas NOJITNCH WHULHABI, (DaMUIIHs

Ecnu nokymeHT odopmiisieTcs He Ha OJIaHKe, TO PEKBU3UT COJIECPKHUT MOJTHOE
HAaWUMEHOBAaHHUE JIOJDKHOCTH JIMIA, TOIUCABIIETO JOKYMEHT, €ro JHUYHYIO
MOJIHKCH, paciuPOBKY Moanucy (MHUIMANB U hpamunuio). Hampumep:

3aMecTHUTEINb NPeICcenaTels
y4aCcTKOBOM M30MpaTETLHON KOMUCCUHU
n30upaTenbHOro yqactka Ne JIMYHAS TIOJIMTUCh WHUIUAIBI, (haMUITUs

Oco0EHHOCTH TOANMMCAHMS PEIICHUH YYaCTKOBOM KOMHCCHMU B Ciy4ae
OTCYTCTBHS, HCIIOJTHCHHUS 00s13aHHOCTEH npecenarens, 3aMECTHUTEIIA
npeacenarensi, CeKperaps y4aCTKOBOM KOMHCCHM OMNpeACieHbl B IyHKTE 5.9
Hacroswero lopsanka;

11) neyats.

Ileyats 3aBepsieT TOJJIMHHOCTh TOANKCH JOJDKHOCTHOTO JIMIIa Ha
JIOKYMEHTaX,  yJAOCTOBEPSIONIMX  MPEAyCMOTPEHHbIE MPaBOBHIMU  aKTaMU

IIOJIHOMOYHA JOJXKHOCTHBIX JIMI HJIIHN (I)I/IKCI/IPYIOH_[I/IX q)aI(TI)I, CBA3aHHBIC C
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(VMHAHCOBBIMU CPEACTBAMHU, a TAK)KE HA WHBIX TOKYMEHTaX, PEIyCMaTPUBAIOIINX
3aBepeHre MOJUIMHHOMN TOAIINCH.

[leyaTs cTaBUTCS Ha CBOOOJHOM OT TE€KCTa MECTE, HE 3aXBaThIBas JIMYHOU
MOJIKUCHU JTOJDKHOCTHOTO jula. [ledaTp MOKET 3aXBaThIBaTh YaCTh HAUMEHOBAHUSA
JOJKHOCTH JIMLA, MOAIMUCABIIETO JOKYMEHT.

B noxymeHTax, MOATOTOBJIEHHBIX Ha OCHOBE YHU(HUIIMPOBAHHBIX (GOpM,
IeYaTh CTABUTCI B MECTE, 0003HAUCHHOM OTMETKOM «MIT»;

12) oTMETKA O 3aBEpPEHHH KOITHI .

JInss 3aBepeHUsT COOTBETCTBHUS KONHUM JOKYMEHTAa NOJJIMHHUKY HUXKE
pekBusutra «llogmucek» mMpocTaBiIsAeTCS OTMETKA O 3aBEPEHUM KONUU —
3aBeputTenbHas Haanuch «Komus BepHa» unm «BepHO», AOKHOCTH JUIA,
3aBepUBIIETr0 Komuio (mpeacedaTenb, 3aMECTUTENb IMpeaceaaTesis, CEKpeTapb
Y4aCTKOBOM KOMHUCCHUH), €T0 JMYHAs MOAMHCH, paciiu@poBKa MOAMUCH, JaTa U
BpEMsI 3aBEPEHUS, HAIIPUMED:

Bepno
[Ipencenarens y4acTKOBOM U30UpaTEIbHOMN
KOMHCCHH U30HMpaTeIbHOro yyactka Ne

IIOAIIHUCH HMHHUIIUAJIbI, q)aMI/IJ'H/IH

JaTa, Bpems

OTMeTka O 3aBEpPEeHUM KONUU MOXET OBbITh JIONMOJHEHA YKa3aHUuEM
KOJINYECTBA JINCTOB KONMUHU. J[OITyCcKaeTcs 3aBEpsATh OTMETKOW O 3aBEPEHUU KOIUHU
KaXbI1 JIMCT KOIIMU JJOKYMEHTA.

[Ipn mepechuIKe KONMMM AOKYMEHTA B JIPYyTH€ OpraHW3alvy WIA BblAYe €e
Ha PYyKM 3aBEpUTEIbHAsl HAIINUCh YAOCTOBEPSETCA II€YaTbIO YYaCTKOBOU
KOMHCCHU;

13) orMeTKa 00 HCTIOTHHTEIE.

13aBepeHHe KOMHII MPOTOKOJOB 00 HTOTax TOJOCOBAHUS M HHBIX JOKYMEHTOB KOMHCCHIA
MIPOU3BOJUTCS B COOTBETCTBUH € MMyHKTOM 12 cratbu 30 denepanbHOro 3aKkoHa «O0 OCHOBHBIX
rapaHTUsSX H30MpaTENbHBIX MPaB W MpaBa HA ydacTue B pedepeHayme rpaxkiaan Poccuiickoii
denepanum.
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OTtmeTka 00 HCHOJHHUTENE BKIOYAeT B ce0S HMHULIMAIB U (HaMUIHIO
UCIIOJTHUTES JOKYMEHTa U HOMep ero TenedoHa ¢ kogoM CBepAIOBCKOI 00nacTu.
OTMeTKy 00 MCIOJIHUTEINE PAacloaraloT Ha JIMLIEBOM WM, IPU OTCYTCTBUU MECTA,
Ha OOOPOTHOI CTOPOHE MOCJEIHEr0 JUCTAa JOKYMEHTa B JIEBOM HUKHEM YTy
pazmepoM mipudra 10 MyHKTOB, HanpuUMep:

3y6apeB Brnagumup MBanoBuy
(34343) 2-28-53;

14) orMeTKa 00 MCITOJIHEHUHU TOKYMCHTA.

OtmeTka 00 WCIOTHEHUH JOKYMEHTAa U HAMpaBICHUH €ro B JEN0
BKJIFOYACT CJICAYIONINE NaHHBIC: KpaTKUEe CBeICHHWsS 00 WCTIOJHEHWH JTOKYMEHTa
(Ipu OTCYTCTBUU JIOKYMEHTa, CBHUJCTEIIbCTBYIOIIETO 00 WCIOJHEHUH), ATy
¥ HOMEP MMEIOIIEToCs JOKyMeHTa 00 MCIIOHEeHNH, clioBa «B nemno», HoMep Aena,
B KOTOPOM OYJIE€T XpaHUTHCS JOKYMEHT, 1aTa, MOMUCH MpeceaaTelNs y4acCTKOBOM

KOMUCCHH.

4. Opranmn3anus padoThl ¢ HCXOAAIIMMEU (OTHIPABJIAEMbIMH) T0KYMEHTAMH

4.1. Ucxonsmue NOKYMEHThl Oo(GOpMIISIIOTCS Ha OJlaHKAaX YCTaHOBJIEHHOM
(GbopMBI B COOTBETCTBUU C MOJIOKEHUsIMU HacTosero [Topsiaka.

4.2. Tlpun odopmiieHNH HUCXOASAIMMX (OTHPABISIEMBIX) THUCEM M TEJErpaMm
WCIIOJHUTEIb  yKa3blBa€T TOJHBIM TMOYTOBBIM  (BKJIIOYAsh HWHJIEKC) ajapec
OpraHu3allly UK TpaxKIaHNHa.

4.3. Ucxomsmue MUchbMa HANpPaBISIIOTCS 3a MOAMKCHIO Tpezaceaarens (a B
€ro OTCYTCTBHE 3aMECTUTENIS MPEICeNaTelisl, CeKpeTaps) y4aCTKOBOM KOMHUCCHM Ha
OJlaHKe MHChMa.

4.4, UcxonsuieMy JTOKYMEHTY MPHUCBAUBAETCS HOMEP, KOTOPBIA COCTOUT U3
WHJIEKCa JieJla 10 HOMEHKJIAType Jed U TMOPSAKOBOrO HOMEpa JOKYMEHTa,
pPa3dEeNEHHBIX KOCOW 4epTou. Mcxomsmmii HoMep yKa3bIBaeTCsl TAKXKE Ha KOIWHU
JIOKYMEHTa, oOcTaromieics B jgene. Hymeparmus HUCXOAsAIuXx JOKYMEHTOB

OCYHICCTBJIACTCA B IIPEALCIAX KAJICHAAPHOI'O roJia.
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4.5. Ucxopsue NOKYMEHThI PErUCTPUPYIOTCS B JKypHajle perucTpanuu
UCXOMSIIINX TOKYMEHTOB (mpuiioxeHue Ne 6).

[Ipu peructpanin MCXOASAIIETO JIOKYMEHTA B IKypHaje MCXOMSAIINX
JOKyMEHTOB ~ OOS3aTEIPHO  YKA3bIBAIOTCS  CIICAYIONINE PEKBU3UTHI:  J1aTa
OTHpaBJICHUS JOKYMEHTa, PErUCTPAIllMOHHBIA HOMEp, JaHHbIe 00 aapecare
(bammiusi, UMs, OTYECTBO (DU3MYECKOrO JHIlAa WJIM Ha3BaHWE OpraHu3alluy,
MECTOHAXOKJACHUE TOJIydaTes), KpaTKoe COJEepKaHHe TOKYMEHTa, a TaKKe KeM
OH MCIIOJIHEH U TTOJIITHUCaH.

4.6. Ecmn oTmpaBiseMblii TOKYMEHT SIBJISIETCS OTBETOM Ha BXOSIIHMA
JIOKYMEHT, HEOOXOIMMO MPUOOITUTh MOIMHHUK BXOJIAIIETO JOKYMEHTa K KOMUU
OTIIPABJIIEMOIr0 JOKYMEHTA, OCTAIOIIErOCA B JIEIIE.

Konun ucxomdammx JTOKYMEHTOB MOMEIIAIOTCS B JIEJIO B COOTBETCTBUU C
HOMEHKJIATYpPOU JIeJ1 Y4aCTKOBOW KOMHUCCHH.

4.7. JIoKyMeHTBI, aJApecCOBaHHBbIC TpaKJaHWHY, MOTYT OBITb BPYYCHBI €My
JUYHO, O YE€M B IJKypHaje peructpanud oOpalieHuid TrpaxiaH JaeraeTcs
COOTBETCTBYIOIIAsl OTMETKA, COAEpXallas MOANKUCh TpaxaaHuHAa. B ciydae
HEBO3MO>XXHOCTH JIMYHOTO BPYUYECHHUS JOKYMEHTOB IPAXXJIAHWHY OHHU OTIIPABIISIOTCA
4yepe3 MOYTOBOE OTAECICHUE CBSI3M IO IMMOYTOBOMY AJPECy, YKAa3aHHOMY HMHU B

oOpalleHuH.

5. lloaroroBka, oopmiieHHue, BBINMYCK, Y4€T JOKYMEHTOB, PACCMATPHUBAEMbIX
HA 3aCeJaHUAX YYaCTKOBOM KOMHMCCHH

5.1. JlIokyMeHTBI TIO BOIpPOCaM, BKJIIOYEHHBIM B TIPOEKT TOBECTKH JHS

3acelaHusl Y4YaCTKOBOM KOMMCCHM, TOTOBATCS MPEICENATENEM, 3aMECTUTEIEM

MpEACEeNarelisi, CEKPEeTapeM YYaCTKOBOM KOMHUCCMM W WICHAMH Y4YaCTKOBOU

KOMUCCHHM C TPaBOM PEMIAIOLIET0 TOJIoca, 3a KOTOPBIMM  3aKPEIUICHBI

COOTBCTCTBYIOINMC HAIIPABJICHUA JACATCIIBHOCTH.

2 Tlopsamok odopmiieHHs] MPOTOKOJA Y4YacTKOBOM KOMHCCHHM OO0 WTOraXx TOJIOCOBAaHUS
YCTaHaBJIMBAETCSl 3aKOHOIATEILCTBOM O BBIOOpax U pedepeHaymax.
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5.2. IlpencraBnsieMble K PACCMOTPEHHIO JOKYMEHTHI JOJKHBI BKIIIOYAThH
O3arJIaBJICHHBIA TMPOEKT pPEIIeHUS C MPUOOIICHHBIMH K HEMY MOIJIUHHUKAMH
JOKYMEHTOB, TMOCIYXUBIIUX OCHOBAaHWMEM JJISI PAcCMOTPEHHUS BOMNpOca Ha
3aCeJaHNd Y4YaCTKOBOW KOMHCCHH, JIMOO TMPOEKT MHUChbMA, MOJIEKALIETO
COINIACOBAHUIO HAa 3aCElaHMM YYaCTKOBOM KOMHMCCHM, TpPU HEOOXOIUMOCTU —
MOSICHUTEJIBHYIO 3aIIUCKY 110 PACCMATPUBAEMOMY BOIIPOCY.

5.3. IIpoekThl MTOKyMEHTOB (BKJIIOYAs MPHIIOKEHHsI), MPEACTABISIEMBIC IS
paccMOTpEeHHs] Ha 3aCElaHUM YYacCTKOBOM KOMHCCHM, BHU3UPYIOTCS JIUIIOM,
OTBETCTBEHHBIM 32 €70 MOATOTOBKY.

5.4. JIu1o, OTBETCTBEHHOE 3a MOATOTOBKY MPOEKTA PEIIeHUs, 00ecreunBaeT
KOMILUIEKTHOCTh BCEX JIOKYMEHTOB, 0003HAYEHHBIX KaK B MPOEKTE PELICHUs, TaK U
B NIPUJIOKECHUSIX K HEMY.

5.5. Ha 3acemanum y4acTKOBOW KOMHCCHUU BEAETCS MPOTOKOI U MOXKET
MPOU3BOAUTHCS ayIMO3aNuch (BUI€03aUCh). B ciydae mpou3BoCTBa Ay U0~ WIH
BHJICO3AIIMCU YJICHBI YYaCTKOBOM KOMHUCCHUM W TIPUTJIANICHHBIE YBEAOMIISIIOTCS 00
ATOM JI0 OOBSIBJICHUS TTIOBECTKH JTHS 3aCEeIaHMUs.

5.6. JIokyMeHTBI, pacCCMOTPCHHBIE Ha 3aceJaHUU YJaCTKOBOW KOMHUCCHH, B
cily4yae, €Clii B XOJ€ 3aceJaHusi BHOCUJIUCh W3MEHEHUs, JOJKHBI OBITh
opaboTaHbl, a 3aTeM IMOJAMKMCAHBI, 3apPETUCTPUPOBAHBI U, €CIM HE0OXO0IUMO,
pa3ociaHsbl.

5.7. 1lpu nmopaboTKe JOKyMEHTa B €ro TEKCT BHOCATCS COIJIaCOBaHHBIC B
XOZI€ 3aCEeNaHus U3MEHEHNs. B ciydae NpUHATUSA y4aCTKOBOM KOMHUCCUEN PELIEHUS
O HEOOXOAMMOCTH KOHTPOJISI HUCIOJHEHUS PEIICHUs] €ro TEKCT JOMOJHAETCS
MYHKTOM, B KOTOPOM HAa3Ha4arOTCAd JMIA, OTBETCTBEHHbIC 32 WCIOJIHEHUE, U
OIPEAENAETCS CPOK UCIIOITHEHHUS.

5.8. Texkct pemenust odopmisieTcss Ha OJIAHKE YCTAHOBJICHHOW (HOPMBI
coriacHo npuioxeHuto Ne 4 k Hactosiemy Ilopsnky.

5.9. Pemienne moamuchiBaeTCsl MpeAceaTesieM U CEeKpeTapeM Y4acTKOBOM

KOMHUCCHH C YKA3aHUCM ITOJIHOT'O HANMCHOBAHMUA ,[[OH)KHOCTGI;'I.
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Ecnim Ha 3acegaHMM  y4aCTKOBOM KOMHUCCHUM  IPEICENATENbCTBOBA
3aMECTHUTENIb MpEeACeaaresiss Y4YacTKOBOM KOMHCCUHU, CEKpeTapb Y4aCTKOBOM
KOMHCCUU WJIH OJWH W3 YICHOB yYaCTKOBOM KOMHCCHM C IPaBOM PEIIAFOIIETO
rojioca, a TaKXKe €CIIM IIOJHOMOYMS CEKpeTaps Y4YacTKOBOM KOMHCCHH
OCYILECTBJISUT OJWH W3 YJIECHOB YYaCTKOBOM KOMHCCHUHM C IPaBOM PEIIAFOLIETO
rojoca, TO MOAMUCH B MPOTOKOJIE, HA pEHICHUU OGOPMIISIOTCS CIEAYIOIIUM
oOpazom:

«3aMecTUTeNh Tpelacenaresas y4acTKOBOW — M30MpaTebHOW  KOMHCCHH
u30upareabHOro ydactka Noy — B cllyuae BPEMEHHOTO OTCYTCTBHUSA IMpeacenaTelis
Y4aCTKOBOW KOMHCCHU;

«HcnonHsrommii  0053aHHOCTH  TIpeJiceiaTeNsl  y4acTKOBOW M30MpATEIbHOM
KOMHCCUM H30MpaTesibHoro yvyactka Ney — B cilyyae BpPEMEHHOIO OTCYTCTBUS
Ipeacenaress U 3aMeCTUTEN NpeAceaaTelss y9acTKOBOM KOMUCCUM NPY HAIWYNN
pelIeHUs] Y4acTKOBOM KOMMCCHUM O BO3JIOXKEHHMM Ha CEKpeTaps y4acTKOBOU
KOMHUCCHUH JMOO OJTHOTO M3 WIEHOB Y4aCTKOBOW KOMMCCHH C MIPABOM PEIIAOIIETO
roJI0ca IMOJIHOMOYMH NpeaceaaTelIs y4acCTKOBOM KOMUCCHUY;

«cnonustomuii  00S13aHHOCTH  CEKpeTapsi Y4YacTKOBOM H30MparenbHOU
KOMUCCUM W30UpaTeNbHOrO ydacTka Ne»y — B cllydae Halu4usl pelieHUs
YY4aCTKOBOM KOMHMCCHUM O BO3JIO)KEHMM HAa OJHOTO M3 YJIEHOB YYaCTKOBOM
KOMHMCCUHM C TPAaBOM PELIAIOLIErO rOJ0Ca MOJHOMOYHMHN CEKpeTapsi y4acTKOBOM
KOMUCCHH.

5.10. Pemmiennst y4acTKOBOM KOMHCCHH HYMEPYIOTCS B XPOHOJIOTMUYECKOM
MOCJIEA0BATENBHOCTH B IIpEAEnax KaJeHIapHOro ro/a.

Homep penieHust COCTOUT U3 HOMEpa IMPOTOKOJIA 3acCeAaHusl U MOPSIKOBOIO
HOMeEpa pEeIIeHHUs], pa3IeleHHbIX KOCOM YepToil, Harpumep: 1/8.

5.11. Tlpencenatens OO CEKpeTapb YYaCTKOBOM KOMHUCCHHM THPAKUPYET
JOKYMEHTBl B HeoOxonuMoM konmdectBe. Ha Kkaxmol KkomuM TOKyMEHTa
MIPOCTABIIAECTCS II€YaTh, YAOCTOBEpSAIONIas IMOANUCH MNpEIcenareis y4acTKOBOU

KOMHCCHH U CEKpeTaps Y4aCTKOBON KoMmuccHH (0€3 BOCTIPOU3BEICHUS MTOAMTHUCEH ).
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5.12. Konusi pemieHnss y4acTKOBOM KOMHCCHH HAIPaBISICTCSl 3asSBHUTEIIO B
ciydae, eCiy ero oOparieHrue B YYaCTKOBYIO KOMHUCCHUIO MOCITYKHJIO OCHOBAHHEM
JUIS PACCMOTPEHUS BOIIPOCA HA 3aCEJTaHUH YYACTKOBOM KOMHUCCHH.

5.13. IIpoTokon 3acemanusi y4aCTKOBOM KOMUCCHU OOpMIIIEeTCS Ha OJlaHKe
yCTaHOBJIEHHOM (hOpMBI corliacHO npuiioskeHuto Ne 4 k Hactosimemy [lopsiaky.

5.14. TekcT mpoToKoia 3aceAaHusl Y4aCTKOBOM KOMHUCCHUU COCTOUT U3 JIBYX
4acTel — BBOJHOW U OCHOBHOM.

5.15. B BBOAHOM YacTH NPOTOKOJIA YKa3bIBAIOTCSA (HaMUIMS W HWHUIHAIBI
npejceaaTenss Y4acTKOBOM KOMHCCUHM (MPEICENaTelIbCTBYIOMIEr0), a TaKkKe
MPUCYTCTBYIOIIMX 3aMECTUTENSI MPEICeIaTelisl yIaCTKOBOM KOMHUCCHHU, CEKpeTaps
Y4aCTKOBOM KOMHCCHHM U WICHOB YYaCTKOBOW KOMUCCHH, JIWII, IPUTJIAICHHBIX Ha
3aceaHue’.

Homyckaetrcss odopmIIeHHE TPUCYTCTBYIOIIUX OTICIbHBIM CIUCKOM C
yKa3aHUEM HWHULKAJIOB, daMuiuii u joipkHocTer. CHUCOK mpuiaraercs K
MPOTOKOJTY 3aCeIaHus.

5.16. IToBecTka AHS BKIIIOYAETCS B BBOJHYIO YacTh MPOTOKOJIa. OHA COCTOUT
U3 MEPEUMCIICHUs] BOIPOCOB, KOTOPhIE OOCYKIAIOTCS HA 3aCEIaHUU, U 3aKPEIIseT
MOCJIEIOBATEIBLHOCTD UX O0CYKICHUS M (PaMUITHH TOKJIAIUKOB (BBICTYHAIOIINX ).

Kaxxaplii Bompoc MOBECTKHU JHS 3acelaHus HyMepyeTcs apadckout mudpoi,
€ro HauMeHOBaHUE (OPMYIHUPYIOT, HauMHas ¢ npemtoroB «O» mmm «O6». Ilo
KaKJIOMY ITyHKTY YKa3bIBA€TCS HOKJIAIUUK.

5.17. OcHOBHas 4acTh MPOTOKOJIA COAEPKHUT CTOJIBKO Pa3esioB, CKOJIBKO
MYHKTOB BKJIFOYEHO B TTOBECTKY JIHsI. B COOTBETCTBUU ¢ HEN pa3liesibl HyMEPYIOTCHI.

Kaxnpiii  pazgen  cocrour w3 Tpex  yacted:  «CIIYITAJI»,
«BBICTYIINJINY», «PEILINJIN», koTOpBIE EUATAIOTCS OT TPaHULIbI JICBOTO MOJIS

IPOMUCHBIMU OYKBaMH.

3llpurnamenue Ha 3aceJaHMe MOXKET OBbITH INepenaHo Mo TenedoHy ¢ (ukcanueil naTsl U
BPEMEHH 3BOHKA B JKYpHaJie MPOU3BOJILHON (OpPMBI, TeIePOHOrpaMMOM, 3JIEKTPOHHON MOYTON
COOOIIEHHEM B MECCEH/KEpe - B Clyyae HaJIM4Hs COTJIacHs 4ieHa KOMHCCHM, MHOTO JIMIA, Ha
TaKO€ OIOBEIICHHUE.
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B uwactu «CJIIYIIAJIM» kpaTKO H3/Iaraercsi TEKCT BBICTYIUICHHUS
noknamunka. MHunmanel 1 GpaMunus AOKIagurKa MeYaTaroTCsl ¢ KPaCHOM CTPOKHU
B HMMCHUTEIBHOM TNaJeXe. 3alKcCh [IOKIAJa HW3JIaraercsi OT TPEThEro Jula
€IMHCTBEHHOTO YUCIIa U OTAENIeTCS OT (PaMHUIIuuU THpE.

Ecnu texer noknanga mpuiiaraercsl K MpOTOKOJIY, TO MCHOJIB3YETCSl CChLIKA
«Texcr nokiana mpuiaraeTcs.

B wyactu «BBICTYIIMJIN» nepeuncastorcs BBICTYNAIOIMIME W ABTOPHI
BOMPOCOB. MHMUIMAaNb! 1 (haMUiusi BBICTYIAIONIETO MEYaTatoTCsl C KPAaCHOM CTPOKHU
B UMEHUTENBHOM majexe. KpaTkas 3amuch BBICTYIUIGHHS 110 CYLIECTBY
paccMaTpUBAaEMOT0 BOIIPOCA U3JIAraeTcsi OT TPETHETO JINIA €AUHCTBEHHOIO YUCIIA.

Ecnu TeKCT BBICTYIUIEHMsI INpWiaraercsd K IPOTOKOIY, TO HCIOJIb3YETCs
cchlTKa « TeKCT BBICTYIICHUSI PUTIATAETCS.

B uwactm «PEIIMJIN» oTpaxkaercss mnpuHATOE pelieHue (pe3yabTaThl
rOJ0COBaHMs) M0 KaXXI0MY BOIIPOCY ITOBECTKH JIHS 3aCElaHusl.

Ocoboe MHeHHE, BBICKa3aHHOE BO BpeMsl OOCYKIeHUs, OopopMisieTcs Ha
OTIEJIBbHOM JIMCTE UM TOMEIIAETCs MOCIE COOTBETCTBYIOUIETO  PELICHUS.
Nudopmanuss 0 Hamuuuu 0cOOOr0 MHEHHUS JIOJDKHA ObITh OTPAKEHA B TEKCTE
IIPOTOKOJIA.

5.18. IIpoTokon 3acemaHus MOANMHUCHIBACTCS TPEICENATeIbCTBOBABIIMM Ha
3acelaHUM U CEKPeTapeM YYacTKOBOM KOMHUCCHM (WM 4YJIEHOM YYacTKOBOM
KOMHUCCHH, HCHOJHIBIIMM OOS3aHHOCTH CEKpeTapss Y4YacTKOBOW KOMHCCHM) C
yKa3aHUEM MOJIHOIO HAMMEHOBAHHUS JTOJKHOCTEH.

5.19. [IpoTokomel  3acemaHuii  HYMEPYIOTCSA B XPOHOJIOTHYECKOM

MMOCJICAOBATCIIBHOCTH B IIPCACIIAX KAJICHAAPHOTO I'0Aa.

6. KoHTpO/Ib HCIIOJTHEHUS] JOKYMEHTOB U MOPYYeHH i

6.1. KoHTpor0 MCTIOTHEHUS TTOJIeKAT:
MOPY4YEHUs, COAECPKAIIMECS B MOCTAHOBICHUAX U Apyrux gokymeHTtax [[UK
Poccun, M3buparensHoit komuccuu CBepiIOBCKON 00J1aCTH, TEPPUTOPUATILHOMN

n30MpaTeNbHOW KOMUCCUH, OKPY>KHOM M30MpaTeIbHOM KOMUCCHUU;
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MOPYYEHHUS, COJAEPKALLMECA B PELIEHUSAX YUACTKOBON KOMUCCHHU;

BXOJISIIIAE JOKYMEHTBI, B TOM YHWCJIE MHChbMEHHBIC OOpaIlEeHUs TPaKIaH,
yKkazaHHble B [lepeune moanexammx KOHTPOIIO JOKYMEHTOB C YKa3aHUEM CPOKOB
ucnojHeHus (prtokenne Ne 7);

UCXOJISIINE TOKYMEHTHI, TPEOYIOIINE OTBETA;

NOPYYEHHsI, CoOJepXkallhecss B TMPOTOKOJAX 3acelaHHil  y4yacTKOBOM
KOMUCCHUH.

6.2. KoHTpoib UCHONHEHUS JOKYMEHTOB, YKa3aHHbIX B myHKTe 6.1
Hactosimero Ilopsnka, Mo cylecTBy 3aTPOHYTBIX B HUX BOIPOCOB OCYILIECTBISET
npejacenareab y4acTKOBOM KOMUCCHUHU.

6.3. CpokM HCTHONHEHUS TMOPYYCHUH, COJEPKAIIUXCS B  PEIICHUIX
Y4aCTKOBOW KOMHUCCHH, ONPEACIIAIOTCS 3TUMH PELICHUSIMHU.

6.4. JIOKyMEHT TIOMJICKUT MCIOJHCHUIO HE To31Hee, 4yeMm uyepe3 30
KUICHIAPHBIX JHEH CO JHS €ro perucTpauvy, 3a HUCKIIOUYEHUEM CIIy4acs,
IIPEAYCMOTPEHHBIX ITyHKTOM 6.5 Hactosmero [lopsnaka.

Ecnu nocnenuuii neHb UCTIOJIHEHUS TPUXOAUTCS Ha HEPaOOUUii 1I€Hb, TO OH
MOJJIEKUT UCTIOJHEHUIO B MPEUIECTBYIONINI €My padounii JEHb.

JlokyMeHTBl ¢ moMeTkaMu «BecbMa cpodHO», «CpOYHO» HCHOJHSAIOTCA B
TPEXJAHEBHBIA CPOK, TOKYMEHTHI C NomeTkoil «OmnepaTuBHO» — B 10-IHEBHBIM
CPOK.

6.5. Cpokl  HCMOJHEHHS  BXOMJSAIIMX  JOKYMEHTOB M OOpalieHuit
YCTaHABIMBAIOTCS  HMCXOAS M3  CPOKOB, IMpEMJIaraéMbIX  OpraHu3aluei,
HalpaBUBLIEH JIOKYMEHT, WM CpPOKOB, YKa3aHHBIX B mpuioxeHun Ne 7 K
HactosieMy Ilopsanxy.

6.6. JIoOKyMeHT cYHMTaeTCsi MCMOJHEHHBIM U CHHUMAETCS C KOHTPOJS MOCie
pelieHus BCEX IIOCTABJIEHHBIX B HEM BOINPOCOB, COOOIICHHS PE3yIbTaTOB
PacCMOTPEHHUS BCEM 3aMHTEPECOBAHHBIM JIMLIAM.

6.7. OcHOBaHUSAMU JJI CHITHS TOKYMEHTA C KOHTPOJIS SABJISIOTCS:

pelIeHre Y4aCTKOBOM KOMUCCHUU;

OTBET Ha BXOJAIINI JOKYMEHT;
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OTBETHl OT OpraHu3alii, B KOTOpble JOKYMEHT ObUI HallpaBieH IS
pPacCMOTPEHUS 10 CYILECTBY IIOCTABJICHHBIX B HEM BOIPOCOB U OTBETA 3asBUTEIIIO;

HampaBjieHUE OOpalleHus] B JPYrue OpraHu3alliy Uil PacCMOTPEHHUS 10
CYIIECTBY IOCTABJICHHBIX B HEM BOIPOCOB W MOCIEAYIONUIEr0 MH()OPMHUPOBAHHUS
aBTOpa O pe3yJbTaTaX PaCCMOTPEHUS.

6.8. JIOKyMEHT He CUMTAeTCs UCIIOJIHEHHBIM U OCTAETCsl Ha KOHTPOJIE:

€CIM OH HalpaBiseTcs B Jpyrue OpraHbl WIA OpraHUu3aluHd I
paccCMOTpEeHMsI C 1I€JIbI0 TMOJY4YEHHUs] Y4YacTKOBOM KOMHUCCHEN HH(popManuu,
HEOOXOJUMOW Ui PACCMOTPEHMS IO CYIIECTBY IOCTABICHHBIX B JOKYMEHTE
BOIIPOCOB. B ciiyyae HEOOXOIMMOCTH ydacTKOBas KoMHCCHs MH(pOpMHUpyET 00
3TOM aBTOpa JOKYMEHTA,

€CIM OH HalpaBiseTCs B JIpyrM€ OpraHbl WIA OpraHu3aluHd i
PacCMOTPEHHUSI 110 CYIIECTBY IIOCTABJICHHBIX B HEM BOIPOCOB U OTBETA 3asBUTEIIIO
C TOCIEAYIOUMM HWH(GOPMUPOBAHUEM YYAaCTKOBOM KOMHCCHUU O pe3yjbTaTax

HCIIOJTHCHMUA.

7. I/I3FOTOBJIeHI/Ie, XpPaHE€HHUE U UCIIO0JIB30BAHHUE II€YaTH U IITAMIIOB

7.1. Ing ynocToBepeHUs] MOIMHHOCTH JOKYMEHTOB MM COOTBETCTBHUS
KOINI JJOKyMEHTOB ITOJUIMHHUKAM HCIIOJIB3YETCS I€YaTh y4aCTKOBOM KOMUCCHH.

JIns mpoCTaBIIEHHST OTMETOK O TOJIYYEHWH, PETUCTPALUHM JOKYMEHTOB B
Y4aCTKOBOM KOMHCCHUU MOTYT UCIIOJIB30BAThCS IITAMIIBI.

7.2. IsroToBneHne Tme4YaTd W IITAMIOB  YYaCTKOBBIX  KOMHUCCHM
ocyuiecTBisiercs M30uparenbHoil Komuccuel CBepajioBCKOM o0nacT  WiH
TEPPUTOPHAIBHON HN30UPATEIIbHOW KOMHUCCHUEH B COOTBETCTBUU C OOpa3lOM U
ONMCaHNEM, yTBepKIeHHbIMH nocTaHoBieHueM LMK Poccun.

7.3. [ledyatb y4acTKOBOM KOMHCCHM TPOCTABIIETCS Ha MPOTOKOJIAX 00
UTOrax TOJIOCOBAaHUS, Ha KONUSAX PEIICHU YYaCTKOBOW KOMHUCCHUH, HA MTAKETAX MPU
OTIIpaBKE JOKYMEHTOB, MpU O(OPMIIEHUH JOKYMEHTOB Ha NPHUEM TOBApPHO-

MaTe€pUAITBHBIX HEHHOCTEN, BCEX aKTaX, COCTABISIEMBIX YYaCTKOBOW KOMUCCHEM.
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7.4.[leyaTb y4acTKOBOM KOMHCCHM TIOCII€ OKOHYaHHS H30UpaTEeNbHOM
KaMITaHWH, KaMITaHuU pedepeHyMa T0DKHA XPAaHUTHCS B HAJIEKHO 3aKPhIBAEMOM
U OIleyaTbIBaEMOM cel(e WM METAUIMYECKOM IIKady B TEppUTOpPUAIBHOMN
n30upaTeaIbHON KOMUCCHH.

7.5. [Ipencenarens yuacTKOBOM KOMUCCUU B IIEPUOJT ITPOBEAEHUS BBIOOPOB U
(unmu) pedepeHayMa OCYHIECTBIIIET KOHTPOJb 33 MPABUIBHOCTBIO XpPaHEHHs U
VCITOJIb30BAHUS [I€YaTH, 3aTEM NIEPENAET MeYaTh HA XPaHEHHUE B TEPPUTOPUATBHYIO

I/I36I/IpaTCJIBHYIO KOMHUCCHIO.

8. Benenne HOMEeHKJIATYPHI e U hopMUpoBaHMe J1e]

8.1. Homenknatypa [en1 ydacTKOBOM KOMMCCHM IIpelHAa3HayeHa Ul
(bopMHpOBaHUS UCTIOJHEHHBIX JOKYMEHTOB B JI€Jla, CHCTEMATHU3allui U y4yeTa Jed,
OIPEEIIEHNs CPOKOB UX XPAHEHUS.

B HOMEHKIaTypy JAesl BKIIIOYAIOTCSA 3aroJIOBKH JeJ, OTpaXkalolhe BCE
JOKYMEHTUPYEMBIE YYACTKHU Pa00Thl YHaCTKOBOM KOMHUCCHUHU.

3aroyIoBOK Jiejla JOJDKEH YETKO OTPakKaTb OCHOBHOE COJIEPKAHHME M COCTaB
nokyMeHToB. He nomyckaercsi ynoTpeOieHue HEKOPPEKTHBIX (HOPMYIUPOBOK,
BBOJIHBIX CJIOB U CJIOXHBIX 00OPOTOB.

HomMmenknaTypa nen y4acTKOBOM KOMUCCHM COCTaBIISIETCS B COOTBETCTBUH C
OPUMEPHOM HOMEHKJIATypa JIel y4YacTKOBOW HM30MpaTeIbHOM  KOMHUCCHH,
yTBEpKJIaeMOW mocTaHoBIeHUEM M30uparensHoit komuccuu CBEpAOBCKON

o0Jy1acTu.

IIpy cocTaBlIeHMH HOMEHKJIATYPBl JEJI CIEAYeT PYKOBOJICTBOBATHCS
[lepeuHeM THUIOBBIX YIPABICHUYECKUX APXUBHBIX JOKYMEHTOB, 00pa3ylOIIUXCS B
npoluecce  JeATEIbHOCTH TOCYHApCTBEHHBIX OpPraHOB, OPraHoOB MECTHOTO
CaMOYIIPABJICHUS U OPTaHU3aLUi, C YKa3aHUEM CPOKOB XPaHEHUS], yTBEPKACHHBIM
npukazom dDenepanbHoro apxuBHoro areHTcTBa oT 20.12.2019 Ne 236 (manee —
[lepedens); nopsIKaMu XpaHEHUS! U NIEPEIadu B apXHUBBI JOKYMEHTOB, CBS3aHHBIX

C MOJArOTOBKOW W TNpoBeleHHEeM BbIOOpOB, yTBepxkaeHHbIMU LMK Poccun u
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N3buparensHoit komuccuenr CBepaIOBCKONW 00JaCTH, HOMEHKIATypaMu el
y4aCcTKOBOM KOMHUCCHH 32 MPEIIIECTBYIOIINE TOJIBI.

Homenknatypy e y4aCTKOBOW KOMHCCHM COCTAaBJISIET TEPPUTOpUAIIbHASA
n30upareabHasi KOMUCCHs, BBIHOCUT €€ Ha COTJIacOBaHME JKCIEPTHOW KOMUCCUU
TEPPUTOPUANBHON  M30MpaTeNbHOM  KOMHCCHM, U, TIIOCJE€ COIJIaCOBaHUS,
YTBEPKAAET CBOMM PEIICHUEM.

YTBepKICHHAs] PEUICHHEM TEPPUTOPUATBLHOW HM30UpaTeNbHON KOMHCCHU
HOMEHKJIaTypa JIeJl Y4acTKOBOM KOMMCCHU 0Os3aTeiibHa ISl UCIIOJIHEHUS BCEMU
Y4aCTKOBBIMH KOMHUCCHSIMHU.

B ciydae BO3HMKHOBEHHS HOBBIX J€J, OHU JIOTIOJIHUTEIBHO BHOCSTCSA B
YTBEP)KIACHHYIO HOMEHKIIATypy JIe.

Cpok XpaHeHHs TOKyMEHTOB yKa3bIBA€TCSl B HOMEHKJIAType eI CO CCHUIKOU
Ha COOTBETCTBYIOLLYIO CTarbio llepeyHss WM Ha NYHKT COOTBETCTBYIOLIETO
[Topsinka XxpaHeHMsI U TIepeadyn B apXUB JJOKYMEHTOB, CBSI3aHHBIX C MTOJTOTOBKOM
Y TIPOBEICHHEM KOHKPETHBIX BHIOOPOB.

Hcuucnenue CPOKOB XpaHeHUs JOKYMEHTOB, 3aKOHYEHHBIX
JIEIIONPOU3BOCTBOM B TEKYIIIEM IOy, HAUMHACTCS C | SHBaps CIEAYIOMIEro Toa.

8.2. 3akOHUEHHBIE  JICJIONIPOM3BOJICTBOM  JIOKYMEHTBI  O(OPMIISIOTCS
B COOTBETCTBUU ¢ TpeboBaHussmMu [lopsinika, cCHUCBIBAIOTCS —IpejacenaTesieM
Y4aCTKOBOW KOMHUCCHH B JIEJIO.

HcnonHeHHble [TOKyMEHTHl (OPMHPYIOTCSI B Jiela B COOTBETCTBUHM C
YTBEPKACHHON HOMEHKJIATYpOU JEIL.

He nomyckaercst momenieHue B 1eJ0 TOKyMEHTOB, COJIep)KaHne KOTOPHIX HE
COOTBETCTBYET 3aroJIOBKY JI€Ja.

B neno BktoyaroTcs Bce AOKYMEHTHI IO KOHKPETHOMY BOIIPOCY BMECTE C
NPUIIOKEHUSIMH, YKa3aHHBIMU B TeKCTE JOKyMeHTa. [Ipr OTCYTCTBUYM NPUITOKEHUH,
yKa3aHHBIX B TEKCTE JOKYMEHTa, MpeicelnaTesib JUOO CeKpeTaph Y4acTKOBOU

KOMMCCHH 00s13aH CAENaTh 3alMCh Ha IOKYMEHTE 00 X MECTOHAX 0K ICHUH.
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[IpoTOKOIBI 3acenaHuii y4aCTKOBOM KOMHCCHM PacCIoOJIaratoTcs B JENe IO
XPOHOJIOTUM B IIOPSAKE BO3pAaCTaHMsl HOMEpPOB. JIOKYMEHTBI K 3aCENaHMIO
Y4aCTKOBOM KOMHUCCHH ITIOMELIAIOTCS [TOCJIE COOTBETCTBYOLIETO IPOTOKOIA.

OOparieHus rpaxkaaH U JOKYMEHTBI MO UX PACCMOTPEHHIO (POPMHUPYIOTCS
B oTJIeNbHbIe fena. Kaxaoe oOpalieHue 1 Bce JOKYMEHTBI 110 €r0 PACCMOTPEHUIO
COCTaBJISIIOT B JIEJIE CAMOCTOSITENIbHYIO IPYIIy M pacrnojararrcs B an(aBUTHOM
NOPSJIKE M0 NEPBbIM OyKkBaM (paMUIMi aBTOPOB 0OpalEHU.

3a COXPAaHHOCTb JOKYMEHTOB M JEJ A0 MEepelayd UX B TEPPUTOPHAIBHYIO
U30MpaTeNbHYI0 KOMHUCCHIO OTBETCTBEHHOCTh HECET NpECENaTellb y4acTKOBOM

KOMUCCHH.

9. OTBeTCTBeHHOCTH

9.1. OTBETCTBEHHOCTh 3a OPraHU3AIIMIO JCIIOMPON3BOJICTBA B YYaCTKOBOM
KOMHCCUH, OOecledeHrne KOHTPOJII WCIIOIHCHHUS JOKYMEHTOB, OOeCIeueHne
COXPAaHHOCTH JOKYMCHTOB M Iepelady WX B TEPPUTOPHANBHYIO H30HMpaTEIbHYIO
KOMHUCCHIO HECeT MpejceaaTellb y4aCTKOBOWM KOMHCCHH, KOTOPBIH oOecrieunBaeT
TaKke KOHTPOJIb COOMI0IeHUs TpeboBaHuit Hactosiero [Topsiaxa.

9.2. UneHbl y9acTKOBOH KOMHCCHUHU HECYT IMEPCOHATBHYIO OTBETCTBEHHOCTH
3a cobmrozeHue TpeboBanuii Hactosmero Ilopsiaka, cOXpaHHOCTh HAXOJSAIIUXCS

Y HUX JOKYMCHTOB.



dopma :KypHaIa perucTpauu BXOASIIIUX JOKYMEHTOB

[Tpunoxenune Ne 1
K [lopsanky BeaeHust 1e10poOnu3BOACTBA
B YYaCTKOBOM M30MpaTenbHON KOMUCCUU

Hara N3buparenshbiii | Peructpa- Koppe- Howmep u Kpatkoe coaepxanue Pezomronus Cpok Otmetka 00
MOJTy4eHUSs y4acTOK LUHUOHHBIM | CHOHACHT naTa WCIIOMHEHUSI | HUCHOJHEHUU
Ne HOMEp JIOKYMEHTa
1 2 3 4 5 6 7 8 9




[Tpunosxxenune Ne 2
K [Topsiaky BeaeHus A€T0MPOU3BOICTBA
B Y4aCTKOBOM N30MpaTEIbHON KOMUCCUN

AKT

MLI, HWKCIIO AN CaBIITHCCA

(®.1.0 usieHOB y4aCTKOBO KOMUCCHH )

COCTAaBUJIM aKT O TOM, 4YTO « » 20 r. Ipu
BCKPBITUM IIAKETa

(Yxa3aHHe HaUMEHOBaHUA ITaKeTa (MChMa, OaHAEPOIH | T.1.), OT KOTO ITOJIyIeH)

OOHapy>KEHBI CIEAYIONINE HETOCTATKU

HaCTOHHII/Iﬁ aKT COCTABJICH B ABYX 3K3CMILIAPAX.

[Hommuicu:
(©.1.0.)

(®.1.0.)



[Tpunoxenne Ne 3
k [lopsiiky BeaeHUs eIONPOU3BOICTBA
B YYaCTKOBOM N30MpaTeIbHON KOMUCCHU

@DopmMa KYpPHAJIA perucTpanuu o0palmeHnid rpaskaaH

Peru- Anpec mecta Otmerka
Hara Cpok
Howmep cTpa- Koppecnon- JKUTEJIbCTBA 00 Howmep
1oJIy- 3 . Coneprxanue oOpaieHus Pesomtonus | ucno-
YUK" | nunoHHbI JICHT 3a4BUTEI, HOMEP HCIIOJI- Jena
YEHUS HEHUs
HOMED TenedoHa HEHUU
1 2 3 4 3) 6 7 8 9 10

4 I[aHHBIfI CTOJ'I6€I_I BKJIFOYACTCA B TOM CJIy4dac, €CJIU ACJIOMIPOU3BOIACTBO YUK BCACT TCppUTOPUATIbHAA I/I36I/IpaTeJ'ILHa}I KOMUCCHA.



[Tpunoxenue Ne 4
K [lopsnky BeaeHust 1e10IpOn3BOCTBA
B YYaCTKOBOM M30MpaTeIbHON KOMUCCUH

®opMbl 0JIAHKOB, HCII0JIb3yEMbIX B Y4aCTKOBOI M30MpaTe/IbHOI KOMUCCUH



CBEPIJIOBCKAA OBJIACTD
HAUMEHOBAHHUE MYHUIIUITAJIBHOI'O OBPA30BAHUA

YYACTKOBAS U3BUPATEJIBHAS KOMUCCHUSA
MN3BUPATEJIBHOI'O YYACTKA Ne

NPOTOKOJ 3ACEAAHUA

No

(mara)

(MecTo mpoBeEHHS)



CBEPIJIOBCKAA OBJIACTD
HAUMEHOBAHHUE MYHUIIUITAJIBHOI'O OBPA30BAHUA

YYACTKOBAS U3BUPATEJIBHAS KOMUCCHUSA
MN3BUPATEJIBHOI'O YYACTKA Ne

PEINIEHUE

(nata)

(mecto
COCTaBJICHHS)

(HaMMEHOBaHUE PEIICHHS)



CBEPIJIOBCKAA OBJIACTD
HAUMEHOBAHUE MYHUIIUITAJIBHOI'O OBPA30BAHUA

YYACTKOBAS U3BUPATEJIBHAS KOMUCCHUSA
MN3BUPATEJIBHOI'O YYACTKA Ne

(ynuua, oM, HaCElICHHBIA TYHKT, palioH, 001aCTh, HHJICKC, TeIc(OH)

Ne
Ha Ne oT




[Tpunoxenue Ne 5
K [Topsiaky BeaeHus AeI0MPOU3BOICTBA
B Y4aCTKOBOM N30MpaTEIbHON KOMUCCUN

TpeGoBanus K JOKyMeHTaM, U3rOTOBJIEMBIM € IOMOIIBIO MEYATAIIAX
YCTPOMCTB, U K (pailuiaM TEKCTOBBIX JIOKYMEHTOB

1. Tekctsl mOKyMeHTOB Ha OmaHkax (opmata A4 medararoTcs dYepe3
1-1,5 MEeXCTpOYHBIX UHTEPBAJIA.

2. Ha3Banwme Buma TOKyMEHTA TIEYATACTCS MPOTUCHBIME OyKBaMHu.

3. Ecmu 3aronoBok Kk Tekcty npeBblmaer 150 3HakoB (5 cTpoK),
JIOMyCKaeTcsl TpoJyieBaTh €ro A0 TpaHMIlbl MpaBoro mnosd. Todka B KOHIE
3aroJIoBKa He CTaBUTCH.

4. PacmudpoBka noamnucu B pekBuzute «lloamuce» neuaraercst Ha ypoBHE
NOCJIEIHEN CTPOKM HAaMMEHOBAHMS JOJHKHOCTU C MCIOJIb30BaHMEM KOMOMHALWU
kiasui Shift — Ctrl — ITpo0en Mexay uHUIMATAMHU U HaMHITHCH.

5. Co3nanue, ¢QopmaTupoBaHME€ U BBIBOJ, Ha TII€4aThb JOKYMEHTOB
IPOU3BOJMUTCS HA KOMIBIOTEPAX C HCIOJIB30BAHUEM TEKCTOBOTO pEAaKTopa,
nojaepxkuBatoniero ¢popmar docx. BHenpeHue 31eKTpOHHBIX TaOIUL], CO3IaHHBIX
B TaOJIMYHBIX pENaKTopax, B JOKyMeHTHhl (opmata docx He I0MyCcKaeTcs.
JlomyckaeTcsi, mpu HEOOXOJUMOCTH, CO3[aHuEe, (OpMaTHpPOBAaHUE M BHIBOJ Ha
nevyaTh TabJIUIl TOCPEICTBOM PEIaKTOPa JIEKTPOHHBIX TAOJIHIL, MOACPKUBAIOIINX
dopmar xlIsx.

6. Ilpu dopmaTupoBaHuM JOKYMEHTOB pEKOMEHIyeTCs padoTarh C
BKJIFOUEHHOW KHOIKOM Y[, YTOOBI BUIETh HA SKPaHE BCE CIY>KEOHBIE CUMBOJIBI.

7. Ilpm ¢opMaTupoBaHUM TEKCTOB JOKYMEHTOB HCIIOJIb3YETCSl CTHIIb,
KOTOPBIN UMEET CHEAYIONINE TapaMEeTPhI:

mpudT Liberation Serif

pasMep 14 nynkrtoB



OTCTYI cieBa 0cm

crpaBa 0cm
UHTEpBaI nepen 0 myHKTOB

[Tocne 0 myHKTOB
MEXCTPOYHBIA HHTEPBAI MOJIyTOPHBI
nepBasi CTpoka oTcTyn Ha 1,25 cM
BBIPaBHUBAHUC 0 MUPUHE

8. Ilpu dopmaTtupoBanuu TaOJMUI] HEOOXOAMMO COOJIOIATH CIICAYIOIINE
TpeOOBaHUS:

TabnuWIa BCerma JOJDKHA WMETh Ha3BaHHWE, KOTOPOE BBIPABHUBACTCS
0 IIEHTPY JIOKYMEHTA;

Ta0IMIa BRIPABHUBACTCS TI0 IIEHTPY JIUCTA;

3aroJIOBKH CTOJIOIIOB M CTPOK BBIPABHUBAIOTCS T10 IIEHTPY SYCHKH;

JaHHBIC B TYCHKax TaOJIMIIbI BEIPABHUBAIOTCS CBEPXY I10 JIEBOMY Kparo;

MIPOJIOJDKEHNE TaOIUITEI HA HOBOM JINCTE BCET/Ia HAYMHACTCS C 3ar0JIOBKOB
ee cToioOmoB (Miau HoMepoB rpad, B ciydae, eciau rpadbl TaOIUIBI HA TEPBOM
JUCTE MPOHYMEPOBAHBI);

CTPOKH TaOJIUIIBI IEPEHOCATCS Ha HOBBIM JIMCT JOKYMEHTA MCKIIOYUTEIBHO
LIEJTUKOM;

IIUPUHA W BBICOTA TaONMIBI HE JO/DKHBI TPEBBINIATH pPa3Mepbl IOJCH
JTIOKYMEHTA.

9. Pazmepsl noneu JOKyMEHTa JOJKHBI UMETh CIIEIYIOIINE apaMETPhI:

BEpXHEE 2,0 c™m
HIDKHEE 2,0 c™m
JIEBOE 3,0 c™m
paBoe 1,5 cm.

Ot Kpast 10 KOJIOHTHUTYA:
BEPXHETO 1,25 cm

HUKHETO 1,25 cwm.



10. [Ipu moATrOTOBKE MOKYMEHTOB HCIIOJIB3YIOT CIETYIONINE PEKBH3UTHI:
HAaWMEHOBaHWE OpTaHU3AIINH;

HaMECHOBAaHWE OPTaHU3AIIHH,

HAaWMCHOBAHHE BHJIa TJOKYMEHTA,;

JaTa JOKYMEHTa;

PETUCTPAIIMOHHBIA HOMEP JOKYMEHTA,

CCBUIKA HAa UCXOMSIINUN PETUCTPAITMOHHBIA HOMED U JIaTy TOKYMEHTA;

MECTO COCTaBIICHUS (M3/1aHUA) JOKYMEHTA,

ajpecar;

rpud yTBEpKACHUS TOKYMCHTA;

3aroJIOBOK K TEKCTY JIOKYMEHTA;

yKa3aHUs 10 UCTIOJTHEHUIO TOKYMEHTA;

TEKCT IOKYMEHTA;

OTMETKa O HAJIMYUH MPUIIOKECHHUS,

MTO/IMHCH;

rpud coriacoBaHus TOKYMEHTA;

BH34;

neyarh;

OTMETKa 00 MCIIOJIHEHUH JIOKYMEHTA U HApaBJICHUH €T0 B JIETIO;

OTMETKa 00 MCITOJIHUTETIE.

11. PekBusutbl (KpomMe TEKCTa JOKYMEHTa M ajpecara), COCTOSIIUE

N3 HCCKOJIbBKUX CTPOK, I€YaTarOT CO CIACAYIOINUMU ITapaMCTpaMu:

mpupT Liberation Serif

pasmep 14 myHKTOB

OTCTYI cleBa 0 cMm
cripaBa 0cm

HMHTEpBal nepes 0 myHKTOB
rnocJje 0 myHKTOB

MEKCTPOUHBIN UHTEPBA OJIMHAPHBIN

OTCTYII IIEPBOU CTPOKHU HET



BBIPABHHUBAHUE 10 LIEHTPY.

12. PexBU3UT «ApecaT» nevyaTaroT cO CAEAYIOIMMH MapaMeTpamu:

mpudT Liberation Serif

pasMep 14 nyHKTOB

OTCTYIl cieBa 7 cm
cripaBa 0cm

WHTEPBAI nepen 0 myHKTOB
rnocse 0 myHKTOB

MEKCTPOYHBIN UHTEPBAI OJIMHAPHBIN

OTCTYII IEPBOU CTPOKHU HET

BBIPABHUBAHUE 10 LIEHTPY.

Ecnu cocraBHble 4YacTH peKBU3UTOB «Ajnpecary, «['pud yrBepxkacHuUs
nokymeHTay, «I'pud cormacoBaHus JOKymMeHTa», «OTMETKa O HaJIMYUU
MPUJIOKEHUS» HE YMEIIAIOTCA Ha OJHOW CTPOKE, TO pa3pblB CTPOKH B HYKHOM
MECT€ MPOU3BOJUTCA C MOMOIIbI cuMBoJia «Pa3pbiB cTpoku» (KOMOMHAIUs
knasuin Shift — Enter).

[Ipu odopmieHun HOKYMEHTOB Ha JABYX M 0OoJiee CTpaHMIlaX BTOpas
Y TIOCIIETYIOIINE CTPaHUIBl JOJKHBI OBITh MpOHyMepoBaHbl. Homepa crpanuiy
MIPOCTABIIAIOT MOCEPEIMHE BEPXHETO TOJIA JINCTa apabckumu 1udpamu 0e3 3HaAKOB
MpEernuHaAHUS.

Ecnu 1oKkyMeHT nMeeT MpUiIoKeHUe, TO OHO MEeYaTaeTcsl C HOBOM CTPaHHUILIbI
Y UMEET CaMOCTOATENIbHYI0 HyMEPALIUIO CTPAHMUII.

13. [Ins BBISIBJCHUS M MCIPABIICHUS BO3MOYKHBIX OIIMOOK B MPaBOMMCAHUU
B copMHUpPOBaHHBIX (palijlaXx PEKOMEHIYETCS  OCYIIECTBISATH  MPOBEPKY
JIOKYMEHTOB, HCIIOJIb3Ysl CUCTEMBI IPOBEPKHU MTPABONTUCAHUS.

14. Kaxplii [OKYMEHT CO BCEMH IMPUIIOKEHUSMH K HEMY IOMELIAI0T
B OT/ICNIbHBIN (aiii (ecau TMPWIOKEHHS CO3/JaHbl OJHUM Iporieccopom). BaHyTpu

q)aﬁna CaM JOKYMCHT M KaKA0C IMPHUIIOKCHUC ITOMCIIAIOT B OTACIBbHBIC PA3/CJIbI.



15. Bce pekBU3HUTBHI AOKYMEHTA OTHACIAIOT APYT OT JApyra OJHOW IyCTOM
CTpOKOM, oOpasyemoii cumBoiioM a03auna (Y — kmaBuma Enter). B Texcre He
JIOJKHO BCTpeuaThes 0oJiee IBYX CUMBOJIOB ab3alia moapsi.

16. He momyckaercst mucaTh CJIOBa C Pa3psaKOi, BCTABISAS TPOOEITHI MEXITY
OykBamu B ciioBax. He gomyckaercst ucnosib30BaHUE MPOOEIOB Il 00pa3oBaHUs
ab3arHOTO OTCTyNa (KpacHOM CTPOKHM) WUIU MYCTHIX CTPOK. B TekcTe HE MOJIKHO
BCTpeUaThCsl MOApsAN Oojiee OJHOTO CHUMBOIa TIpobena. PasneneHue wMHUIMAIOB
U haMUITUU JIeNIAeTCsl C MCIOJIb30BAHUEM HEpaslesieMoro mnpobena (coueTaHue
xiasum Shift — Ctrl — TIpo6en).

17. He nomyckaercss BKIOYaTh B TEKCT JOKYMEHTa pa3leTUTEIbHBIC
JMHHUH, COCTABJICHHBIE U3 LIENIOYEK CUMBOJIOB (*, =, -, — U Ap.).

18. He pjomyckaeTcsi HMCIONB30BAaHME B PYCCKUX CIOBaX CXOAHBIX IO
HauepTaHuio JaTuHcKuxX OykB (A, a, B, C,c, E, e, H, K, M, O, 0,P, p, 1, X, X, y).

19. He pnomyckaercs WUCHOJIb30BAaHUE CHUMBOJIA TaOymsuuu (—) 1o
oOpa3zoBaHust a03amHOro oOTcTyna (KpacHOM CTPOKM) MIIM IIYCTBIX CTPOK.
AO3anHbpIA OTCTYN ycTaHaBIMBalOT B MeHi0 dopmar/AG3an wiv ¢ MOMONIBIO
BEPXHETO JIBMKKA HA TOPU30HTAJIbHON JIMHEUKE.

20. Bmecto GykBbl «E» fomkHa ynoTpebnarscs 6yksa «E» (Kpome MMeH
COOCTBEHHBIX MPU HATTUYUH MOITBEPKIAOIINX JOKYMEHTOB).

21. PexBu3uThl «3arojlOBOK K TEKCTy JOKYMEHTa»  JOJDKHBI OBITh
BBIPOBHEHBI MO IIEHTPY M KAXKIbIM M3 HUX JIOJDKEH NPENCTaBIsATH COOOM OIuH
ab3al, TO ecTb BHYTPH TEKCTa KaXIOTO PEKBH3UTAa HE JOHKHO OBITh CHMBOJIA
ab3amma. He momyckaercs wucmoib30BaHWME CHMBOJIa a03ama s MpephIBaHHS
CTPOKM B TMPOHU3BOJIBHOM MeECT€, JJIsi 3TOr0 CIEAyeT HCHOIb30BaTh CHMBOJ

pasphiBa CTPOKH (komMOMHAaIMs KJTABHIII Shift — Enter).



[Tpunoxxenue Ne 6
k [lopsimky BeieHUS EIONPOU3BOJICTBA
B YYaCTKOBOM N30MpaTeIbHON KOMUCCHU

dopma KypHaJIa perucTpanu UCXOASIIMX JOKYMEHTOB

[ara
Perucrpa- Kto
otnpasie- | Howmep . Kpatkoe conepxanue Howmep
£ [UOHHBIN Anpecat noJammcall Hcnonaurens
HUSA YUK IOKyMEHTa zerna
HOMEp JOKYMEHT
JIOKYMEHTa
1 3 2 4 5 6 7 8

5 I[aHHBIﬁ CTOJ'I6€I_I BKJIFOYACTCA B TOM CJIy4dac, €CJIU ACIOIMPOU3BOACTBO BECACT TCppUTOPUATIbHASA I/I36HpaTCJIBHa}I KOMUCCHA.




[Tpunoxxenue Ne 7
k [lopsnky BeeHUS JeIONPOU3BOICTBA
B yYaCTKOBOW M30MpaTeIbHON KOMUCCUH

INEPEYEHD
MO/JIEKAMX KOHTPOJII0 JOKYMEHTOB € YKa3aHHEM CPOKOB MCIIOJTHEHUS

1. 3akonsr CBEepAIOBCKOM 00JIACTH — COTJIACHO YKAa3aHHOMY B HUX CPOKY.

2. IloctanoBnenusi, pemenus 3akoHogatenbHoro CoOpanus CBepaIOBCKOM
00J1aCTH — COTJIACHO YKa3aHHOMY B HUX CPOKY.

3. VYka3wl, pacnopsikenus ['ybepnatopa CBepIjOBCKOW 00JacTH — COIJIACHO
yKa3aHHOMY B HUX CPOKY.

4. HopmaTuBHBIE aKThl OpPraHOB MECTHOTO CaMOYIIPABJICHHS — COTJIACHO
YKa3aHHOMY B HUX CPOKY.

5. Cpok moJAroTOBKM OTBETa Ha 3ampoc jAemnyTata 3akoHogarenbHoro CoOpaHus
CepaioBckoit obsactu — He MeHee 10 qHel.

6. IIporect mnpokypopa — He mno3gHee 4Yem uepe3 10 KalleHIapHBIX JTHEM.
[IpencraBienne NpoKypopa — B TEUEHUE MECSALA CO JTHS IIOCTYTUICHHUS.

7. OOpaiieHusi, CB3aHHbIE C pealM3alUedl U 3alUTON H30MpATENbHBIX IpPaB U
npaBa Ha ydactue B pedepeHayme rpaxiaH Poccuiickoit @enepaiyu, MOCTYIUBUINE B
YY4aCTKOBYIO KOMHUCCHIO B XOZI€ COOTBETCTBYIOIIEH M30MpATEIbHON KaMIIaHUU, KaMITaHUU
pedepennyma, — B coorBeTcTBUM ¢ DenepanbHbiM 3akoHOM OT 12 utonst 2002 roma Ne 67-
®3«00 OCHOBHBIX TapaHTHUIX W30UPATEIBHBIX MPaB U MpaBa Ha ydacTue B pedepeHayme
rpaxxnad Poccutickoit denepanymny.

8. OOparieHusi, CBA3aHHBIE C COOTBETCTBYIOIIEH W30MpaATENIbHOW KaMIIaHUEH,
KamnaHuei pedepeHayMa, NOCTYNUBILNE B YHACTKOBYIO KOMUCCHIO IO YCTAHOBIIEHUS €10
UTOTOB TOJIOCOBAHMUSI, OMPEIETICHUS pe3yJbTaTOB BEIOOPOB, pedepeHayMa U CoJepKallne
BOIIPOCBHI, PEILIEHNE KOTOPBIX HE BXOJUT B KOMIIETEHIIMIO KOMUCCHH, B TEUEHUE IIATH JHEN
nocJyie AHS MOCTYIUICHHS] HAMpaBIIAIOTCS B KOMHUCCHIO, HHOM OpTaH WJIM JIOJKHOCTHOMY
JUIYy, B KOMIIETEHLUUIO KOTOPBIX BXOAUT MX PAacCCMOTPEHHE, a MOCTYNUBIIWME B HHOU
nepuo MO0 He CBSI3aHHBIE C COOTBETCTBYIOIIECH M30MpaTEIbHON KaMIlaHuel, KaMaHueH

pedepennyma — B TeUCHHE CEMU JHEMN MOCE AHS MOCTYTUICHHUS.



9. OOpamieHusi cpeicTB MaccoBOM WHGOpPMAIMU MO BOMPOCAM MPEIOCTABICHUS
uHbOpMaIuu — B TEYCHHE CEMHU KalleHAapHbIX AHel. Ecnu TpeOyemble cBeeHHS HE MOTYT
OBITh MPEIOCTABJIECHBl B YKa3aHHBIA CPOK, TO JOIYCKAaETCAd OTCPOYKA B MPEIOCTABICHUU
3anpairBaeMord MHGOpPMAIIMU C BPYYEHHEM MPEIACTABUTEIIO PEIAKIIMU B TPEXIHEBHBIM
CPOK €O JIHS TOJy4€HHs MMCbMEHHOIO 3arpoca NH(PpOpMalun YBEIOMIEHUS 00 OTCPOUKE,
B KOTOPOM YKa3bIBaIOTCS MPUYMHBI OTCPOYKH, JlaTa, K KOTOpoM OyAeT mpenocTaBicHa
3amnpaivBaeMas HMH(oOpMalus, OHKHOCTHOE JIMIO, YCTAaHOBMBIIEE OTCPOUYKY, JaTa

NPUHATHSA PEIICHUsI 00 OTCPOUKE.



