OKTSIBPbCKAS PAHOHHASI TEPPUTOPUAJIBHAS
N3BUPATEJIBHAA KOMUCCHUSA I'OPOJA EKATEPUHBYPT'A

PEINIEHHUE

26 mas 2021 r. Ne 7/38

ExarepunOypr

O BeeHNU 1eJI0NPOU3BOICTBA YYACTKOBBIX H30MpPaTeJbHbIX KOMHCCHIA

B cootrBercTBUM ¢ mocTaHOBiIeHHEM  M30upareiabHOM ~ KOMHUCCUU
CeepmioBckoit obnactu ot 28 ampens 2021 roma Ne 12/56 «O6 yTBepxkaeHUH
[TpumepHOro MopsiKa BeAeHUs EIONPOU3BOJICTBA B YUYACTKOBOM M30MpPATEIHHOM
komuccun u [IpuMepHOM HOMEHKIATyphl Jell Yy4acTKOBOM HM30upareiabHOi
xoMuccun», OKTSIOpbCKasi pailoHHas TeppuUTOpUalibHas M30UparelbHasi KOMUCCHUS
ropoga ExarepunOypra p e mu Ja a:

. VYTBepauTh MNOPAOOK BEACHUS JEJIONPOU3BOACTBA B  YYaCTKOBOM
n30UpaTeTbHON KOMUCCUH (TIPHIIaraeTcs).

2. YcTaHOBHTH, YTO B TEPHOA MEXKIy BBIOOpAMH JEIOMPOU3BOICTBO
YY4aCTKOBBIX  HM30uparenbHbiXx KoMmuccuit BemeT  OkTs0pbckas — palloHHas
TeppUTOpUalibHAs 30upaTenbHas Komuccus ropoaa ExarepunOypra.

3. YcTaHOBHUTD, YTO TIOKYMEHTHI, 00pa3yoluecs B MpoLecce AesiTebHOCTU
YYaCTKOBBIX HM30UpATENbHBIX KOMUCCUHU, XpaHATCA B OKTIAOpbCKOW palOHHOM
TEPPUTOPUATILHON N30MpaTenbHO Komuccuu ropoaa ExarepunOypra.

4. Caurare yTpaTUBIIUMHU cwiry pemenne OKTIOphCKol palloHHOU
TEPPUTOPUATILHON  W30upaTrenbHOM  Komuccuu — ropoma  ExarepunOypra
or 11 wmrons 2018 1. Ne 18/163 «O BemeHun AETOMPOU3BOACTBA YYACTKOBBIX
N30MpaTeIbHBIX KOMHCCHIN.

5. Pazmectuth Hactosiiee perieHue Ha ctpanuile OKTSIOpbCKOW palioHHOM

TEPPUTOPUATILHON H30UpaTeNbHOM KoMmMuccHHM ropoaa ExarepuHOypra ceTeBoro



m3nanusg «BecTHUK u30uparenbHbIX KoMHccHi  CBepAIOBCKOW — 00JacTh»

(http://ikso.org).

6. KOHTpOJIb UCIIOTHEHUSI HACTOAILEIO PEIICHUs BO3JIOKUTh Ha CEKpeTaps

xomuccuu H.B. Ky3bpMeHKo.

[Ipencenarens
OxkTs0pbCKON pailoHHON
TEPPUTOPUATILHON M30UpaTEIbHON
xoMuccuu ropoga ExarepunOypra E.B. Jlanunosa

Cexkperapp
OxkTs10pbCKON palloHHOMN
TEPPUTOPUATIEHON M30UpaTeIbHON
xoMuccuu ropoga ExarepunOypra H.B. Ky3bpmeHnko



YTBEPXIEH
pemenreM OKTIOpbCKOM pailoOHHOMN
TEPPUTOPUATILHON U30UpPaTEIIbHOM

xoMuccun ropoja ExatepunOypra
oT 26 mas 2021 . Ne 7/38

MOPSIIOK
Be/IeHMSI /1eJIONPOU3BOICTBA B YYACTKOBOI U30UpaTeIbHOH KOMHUCCUH

1. O0mme moI0KeHUs

1.1. Tlopsimok BeieHUs JETONMPOU3BOICTBA B YYACTKOBOW H30MpaTEIIbHOM
xomuccuu (nanee — [lopsaok) ycraHaBiIMBaeT MOPSAIOK pabOThl C JOKYMEHTAMH,
OCHOBHBIE TIpaBUJIa UX MOATOTOBKU U 0(OPMIICHUS B YHaCTKOBON KOMHUCCHHU.

[Topsimox  pa3paboran  Ha  OCHOBaHMHM  (pelepalibHBIX  3aKOHOB
ot 12 urons 2002 roga Ne 67-03 «O0 0CHOBHBIX rapaHTHsIX U30MpaTEIbHBIX IPaB
U TpaBa Ha ydactue B pedepenayme rpaxaaH Poccuiickoit ®Depeparum,
or 22 oktia6ps 2004 roma Ne 125-®3 «O6 apxuBHOM Jnene B Poccuiickoit
Oenepaunn», or 2 Masgs 2006 roma Ne 59-®3 «O mnopsigke pacCMOTPEeHUs
obpamennii rpaxaan Poccuiickoit deneparuny», MpaBoBBIX akToB LleHTpanbHOMN
n3buparenbHoii  Komuccum  Poccuiickoit  ®Depeparuu, ¢ HCIONIB30BaHHEM
I'OCT P 7.0.97-2016 «HammonanpHbIi cTanmapt Poccuiickoit ®eneparumu.
Cuctema cragmapToB 1o uHdopmanuu, OMOIUOTEUHOMY M H3/IaTEIBLCKOMY JICITY.
OpraHu3aIMoHHO-PACTIOPSAIUTENbHAS JOKYMEHTalusa. TpeGoBaHus K 0(hOPMIICHUIO
nokymentoB», ['OCT P 7.0.8-2013 «Hammonaneubiii cranmapt Poccuiickoit
@®enepanuu.  Cucrema craHmaptoB 1o uHopmanuu, OHOIMOTEYHOMY W
U3JaTebCKOMY Jeny. Jlenompou3BOACTBO M apXWMBHOE JAeno. TepMuHbl U
OTpEICTICHUSI.

1.2. TlpaBuna odopmiieHHS JOKYMEHTOB W TOPSAOK pPabOThI C HUMH,
npenycMorpeHnble  [lopsiakoM, — oOsi3aTenbHBI  JJIi  WIEHOB  yYaCTKOBOM

M30UpaTeIbHON KOMUCCHUHU.



1.3. Benenue nenonpou3BOACTBA YYaCTKOBOM H30MpaTebHOW KOMHUCCHU
OCYUIECTBISIET MpeAceaareiab Jub0 CeKpeTapb YYacTKOBOW M30MparenbHON
KOMHCCHH B COOTBETCTBUU C paclpeeIeHueM 00sS3aHHOCTEH.

OTBETCTBEHHOCTh 3a BEJEHUE JEJIONPOU3BOJCTBA HECET MNpeaceaareib

Y4aCTKOBOM U30MpaTEIbHON KOMUCCHUHU.

1.4. B nepuoa moAroTOBKUA M MPOBEIAEHUS BHIOOPOB JIEJIONPOU3BOACTBO B
y4acTKOBOM  M30MpaTeNbHOW  KOMHUCCHM  BEOETCS C  HUCIHOJb30BaHUEM
uHTepakTUBHOTO padouero 6mokHoTa YUK wim XKypnana padorst Ne 1 u XKypnana
paborel Ne 2 yyacTkoBOM W30MpaTelbHOM KOMUCCHM TIO  IpaBujam,
YCTaHOBJIEHHBIM B HacTosiieM [lopske.

1.5. Jlenmonpou3BOACTBO B y4aCTKOBOW KOMHCCHH B MEXBBIOOPHBIN IEPHO
OCYHIECTBIIAETCS C UCIIOIb30BAHUEM JKYPHAJIOB PETUCTPALIMH JOKYMEHTOB. !

PaGota ocHOBBIBaeTCSl HAa MPUHIIUIE OAHOKPATHOM PErUCTPALMK IOKYMEHTA.

1.6. Tlopsaok u M3MEHEHUs, BHOCUMbIE B HErO, MPUHUMAIOTCS PEIICHUEM

TEPPUTOPUATIEHON N30MpaTebHON KOMUCCHH.

2. [Ipuem, perucTpanusi ¥ NPOX0KIeHUE MOCTYNAIIMNX JOKYMEHTOB

2.1. Tlpuem um peructpanusi MOCTYNAIOMINX TOKYMEHTOB MPOU3BOAUTCS
npeacenaresieM y4acTKOBOM KOMHCCHH JTMOO CEKpeTapeM y4acTKOBOM KOMHCCHH C
UCIIONb30BaHUEM KypHaJla PETUCTPAIMH BXOISIIMX JOKYMEHTOB (IIPHIIOKECHHE
Ne 1 k nacrosimemy Ilopsanky).

2.2. Ilpu BCKpHITUM KOHBEPTOB MPOBEPSIETCS MPABUIBHOCTD aJI[pECOBAHUS,
KOMIUIEKTHOCTh U II€JIOCTHOCTh JOKYMEHTOB, HallUuue MPUIOKEHUMN, CBEpsAETCS
COOTBETCTBUE HX HOMEPOB YYETHBIM HOMEpaM, YKa3aHHbIM Ha KOHBEpTaXx.
HempaBunbHO aapecoBaHHbIE W OMUOOYHO BIOKCHHBIC JIOKYMEHTBHI HE
PETUCTPUPYIOTCS, TMEPEChUIAIOTCA MO  HAa3HAUEHUI0 WM  BO3BPAILlAOTCS

OTIIPABUTEIIIO.

! Mo pemenuio TeppuTopHaTbHOil H3GHPATEIBHON KOMHCCHH JIGNONPOM3BOICTBO YIACTKOBOM H3GUPATENBHOM
KOMHCCHH B MEXKBBIOOPHBIA TIEPHOJ MOKET BECTH TEpPUTOpHANIbHAs N30MpaTesbHasi KOMUCCHS B COOTBETCTBHHU C
pexomenaanusiMu (ITpunoxenune Ne 9 k IMopsaaky).



2.3. Ecnu npu BCKpBITUU KOHBEpPTa OOHAPYKEHO OTCYTCTBUE JIOKYMEHTOB
WIM HUX OTHCNbHBIX JIUCTOB, NPHUIOXKEHUN, MOBPEKIECHUE JOKYMEHTOB WIH
HECOOTBETCTBUE HOMEpPOB JOKYMEHTOB HOMEpPaM, YKa3aHHbIM Ha KOHBEPTE, B
YY4aCTKOBOM KOMHUCCHUHU COCTABIISIETCS aKT YCTAaHOBJIEHHOW (opMbl B JABYX
sx3emIusipax (npunoxenue Ne 2 k Hacrosimemy [opsanky). OnuH 3K3eMIUIsAp aKTa
NOCBIJIAETCS OTIPABUTENIO, IPYTOM MPHOOIIAETCS K MPUHATHIM IOKYMEHTaM.

Ha 060opoTHO# cTOpOHE MOCIETHEro JUCTa MOBPEKIACHHOIO TOKYMEHTa B
IPaBOM HID)KHEM YTy JIeJIaeTcsi OTMETKa «/lOKyMEeHT Mmojiy4eH B MOBPEkKICHHOM
BUJIE.

2.4. KouBepThl OT MOCTYNUBIIMX JOKYMEHTOB HE YHHMUYTOXKAIOTCS B
cilly4yae, €Clid TOJIbKO 10 HHMM MOXHO YCTAaHOBUTBH aJpec OTIPaBUTENs, AaTy
OTIIPaBKM W TIONYyYEHHUs JOKYMEHTOB, WJIM €CIH OHHU COAEpXKaT JOKYMEHTHI,
KOTOpbIE TOCTYNMUJIIM M3-3a TmpezenoB tepputopun Poccuiickort depepanuu, u3
CYJIOB, CJI€ICTBEHHBIX OPT'aHOB, JINOO TOTOBOPHI, IPETEH3UHU, UCKOBBIE 3asIBIICHUSI.

2.5. Ilpm peructpauuud TMOCTYNUBIIETO JOKYMEHTa B  JKypHaie
pPErUCTpallui BXOIALIMX JOKYMEHTOB OO0S3aTE€NIbHO IPOCTABIAIOTCS CIENYIOIIHE
PEKBU3UTHL: Aara MOJIYyYEHUs TOKYMEHTA, €r0 PErMCTPAlOHHBIA HOMED, JaHHBIE O
KoppecrnoHyienTe (aapecare) (hamuaus, UMs, OTUYECTBO (PU3UUECKOTO JIUIA HIIH
Ha3BaHWE OpraHU3all{, MECTOHAX0XKICHHE OTIIPABUTENS), UCXOAAUIUN HOMEpP U
JaTa JIOKyMEHTa, KpaTkoe COoepKaHUe JOKYMEHTA, PE30OJIIOLUs, CPOK UCIIOJIHEHUS,
OTMETKa 00 UCTOJIHEHUHU JOKYMEHTA U CIIUCAHUH €TO B JIEJIO.

Bxoasmuii Homep U aara OIpoCTaBISAIOTCS, KaK IPaBUIIO, B IPABOM HM)KHEM
YOy JHUIEBON CTOPOHBI MEPBOIO JINCTA 3apErMCTPUPOBAHHOIO JTOKyMeHTa. Ilpu
perucTpauMyd  BXOOAIIMX  JIOKYMEHTOB  MOXET  OBITb  MCIOJIb30BaH
PErMCTPalOHHBIN ITAMIIL.

Ha npuosxeHnH MpocCTaBisIeTCsl BXOASIIMA HOMEP TOKYMEHTa, K KOTOPOMY
OHO OTHOCHUTCH.

IIpu perucrpanum JOOKYMEHTA, SBISIOUIEIOCS OTBETOM Ha HCXOIALIUN

AJOKYMCHT HMJIM IMPUCIAHHOT'O B JOIIOJITHCHHUC K PAHCC HAIIPABJICHHOMY NOKYMCHTY, B



rpade «PerucTpalioOHHbIN HOMEP» KypHaJIa PETUCTPALIUU BXOASIIUX JOKYMEHTOB
JINAETCs] COOTBETCTBYIOIIAS CChLIKA.

K mnoBTOpHBIM JOKyMEHTaM TMpuUKIajbIiBaeTcsl HHoOpManus o paHee
MOCTYNUBIINX JOKYMEHTaX U pe3y/bTarax uX UCIOTHEHUS.

Hymepanus  BXomsuux  JOKYMEHTOB  OCYIIECTBISIETCS B Ipelaeiiax
KaJIEHAapHOI 0 TO/1a.

2.6. 3apeructpupoBaHHBIC IOKYMEHTBI pPacCMaTPHUBAIOTCS MpeJicenaTeaeM
Y4aCTKOBOM KOMHCCHH, B XOJI¢ UCTIOJHEHUS JOKYMEHTA MPOU3BOIUTCS 3aMKCh IO
€ro HCIIOJTHEHUIO B )KypHaJle pErUcTpaIiu.

2.7. WcnonHeHHBbIE JOKYMEHTHI CHUCBIBAIOTCS B JIEJIO MpEACenaresieM
Y4aCTKOBOM KOMHMCCHH W MOMEIIAIOTCS B JICJIO B COOTBETCTBUU C HOMEHKJIATYpPOU
JIeJI Y4aCTKOBOW KOMHUCCHHU.

2.8. OOpamieHusi TpaXIaH PETUCTPUPYIOTCS B OTIASIBHOM J>KypHaje
(mpunoxenne Ne 3 x Hacrosmemy I[lopsanky), a B nepuoa NOATOTOBKH U
IPOBEJIEHUSI BEIOOPOB — B OT/EIILHOM PEECTPE yueTa MOCTYIUBIINX B yYACTKOBYIO
KOMHCCHUIO kano0 (3asiBeHui), KOTophlii pasmernieH B JKypnHane padorer Ne 1
y4aCTKOBOM M30MPATEIIbHOM KOMUCCHH.

2.9. OtBer Ha oOpaileHHE TpaKJaHWHA, B KOTOPOM HE YKa3aHbl €ro
dbamuus u agpec, Mo KOTOPOMY JIOJDKEH OBITh HampaBlieH OTBET, HE naeTcs. Takoe
oOpalieHre CuChIBAETCA B JIEJI0 MPEACEaTeNIeM YIaCTKOBOH KOMUCCHHU.

Ecnu TekcT obpareHust He MoAJaeTCsl MPOUYTEHNIO, OTBET Ha OOpalleHrne He
JAETCsl, U OHO HE MOJJICKUT HANPABICHUIO HA PAaCCMOTPEHUE B rOCYNAPCTBEHHBIIN
OpraH, OpraH MECTHOTO CaMOYIpaBJI€HUS WA JODKHOCTHOMY JIMIy B
COOTBETCTBUH C UX KOMIIETEHIIMEH, O UEM B TEUEHUE CEMH KaJCHJAPHBIX JHEU CO
JHS PETHCTpallid  OOpaIleHus CcooOImaeTcss TpaxJAaHWHY, HaIpPaBUBIIEMY
oOparienue (ecnu ero (aMuius ¥ TOYTOBBIN aApecC MOANAIOTCS MPOYTEHUIO).

OOpaienus, B KOTOPBIX COAEpPIKATCS HEIEH3ypHbIE TUOO OCKOPOUTEIbHbBIE
BBIPKEHUS, YIrpo3bl KU3HU, 3/I0POBbS U HMYIIECTBY JOKHOCTHOIO JIUIA, a

TAaKKC YJICHOB €ro CE€MbH, OCTAIOTCA 0e3 oTBeTa IIo Cym€CTBY IIOCTABJICHHLIX B



HCEM BOIIPOCOB, a 3as4BUTCIISAM COO6HI3€TC$1 0 HCAOIMYCTUMOCTH 3J'IO}’HOTpC6J'IeHI/IH

IIPaBOM.
3. OcHOBHBIE TPeOOBaHUS K MOATOTOBKE M 0)OPMIIEHH IO JOKYMEHTOB

3.1. lokyMeHTbl OQoOpMISIOTCA Ha OJaHKaX YCTAHOBJIEHHOW (OpPMBI
(mpunoxxenue Ne 4 k HacTosmemy [lopsiaky).

B y4acTkoBOW KOMHCCHH MOTYT HCIIOJIb30BAThCS  CIICAYIOIINE BUIBI
0JIaHKOB:

OJIaHK MPOTOKOJIA 3aCEIaHUsl YIaCTKOBOW KOMUCCHU;

OJIaHK pEIIeHUs] y4aCTKOBOW KOMHUCCHH;

OJIaHK MHChMa Y4aCTKOBOW KOMHCCHH.

3.2. JlokyMeHTBI OGOPMIISIIOTCS B COOTBETCTBUU C TpeOoBaHUSMH K
JOKYMEHTaM, M3TOTOBJISIEMBIM C MTOMOIIBIO TICUATAIONIUX YCTPOUCTB, U K (ailimam
TEKCTOBBIX JOKyMEHTOB (mpmiokenue Ne 5 k nHactosmemy Ilopsaky), mpu
OTCYTCTBUU MEYATAIOIIUX YCTPOUCTB — B PYKOIIMCHOM BHJIE.

3.3. Ilpu nmoaroroBke u opopMIEHUH JOKYMEHTOB JOJDKHBI COOTIONATHCS
npaBuiia 0(OPMIICHUSI PEKBU3UTOB JTOKYMEHTOB, U3JI0KCHHBIC HUXKE:

1) nara noxkymeHTa.

Jlaroii nOKyMeHTa SBISIETCS Jara €ro TNOANUCAHUs, YTBEPKICHUS,
npuHsITHs. JaToii MpoToKoia SBISIETCS AaTa 3aceIaHusl, a aKTa — JjaTa COOBITHS.

Hary nokymeHnTa opopmiIsitoT apabckuMu mudpamMu B MOCIEA0BATEILHOCTH:
JIeHb Mecsia, Mecsil, roa. Jlens mecsama u mecsan ohOpMIISIOTCS JIByMs TapaMu
apabckux 1udp, pazaeaeHHbIMA TOYKOW, TOl — YETHIPbMS apabckumu 1udpamu,
HaTpuMep:

17.01.2021
JlomyckaeTcst clioBecHO-ITUGPOBOI criocod opopMiIeHUS 1aThl, HAIPUMED:
17 ssuBapsa 2021 .
I mag 2021 .



[Ipu opopmieHUU NPOTOKOJIOB U PEIIEHUN YYACTKOBOM KOMHUCCHUH, aKTOB
YY4aCTKOBOM KOMHUCCHUU HCIOJIB3YETCS TOJBKO CJIOBECHO-LUHU(POBON crocod
HaIlUCAHUS JaThl;

2) perucTpalloOHHbIN HOMEP JOKYMEHTA.

JIns BXOASIIMX TOKYMEHTOB — 3TO MOPSANKOBBIA HOMED, I HCXOMSALIUX
JOKYMEHTOB — UHJIEKC JI€JIa 10 HOMEHKJIATYpE U, YepPE3 KOCYI0 YEPTY, MOPSAIKOBBIN
HOMED TOKYMEHTA;

3) cchuIKa Ha UCXOASUIMN PETUCTPALMOHHBINA HOMED M 1aTy TOKYMEHTA.

Ccpulka Ha HCXOASUIMH PEruCTPAlMOHHBIA HOMEp W Jary JOKYMEHTa
BKJIIOYAETCSI B COCTaB PEKBU3UTOB OyiaHka mnucbMa. CChUIKa Ha MCXOASIIMMA
PErUCTPAallMOHHBII HOMEpP M Jary JOKYMEHTa MPOCTAaBISETCS MPHU IMOATOTOBKE
NMCbMa-OTBETA;

4) agpecar.

PexBusnur «Aznpecar» pacnonaraercs B IpaBOM BEPXHEM YIIIY.

JIOKYMEHTBI aJpecyIOTCSl B BBIIIECTOSILYI0 M30MpaTeabHyI0 KOMHUCCHUIO, B
OpraHu3allii, HUX CTPYKTYpPHBIE IOApa3JeiICHUs, IOJDKHOCTHBIM JIMIAM WIH
rpaxJ1aHaM Ipu OTBeTe Ha uX oOpameHus. HammeHoBaHHWe BbllIECTOSILEH
N30MpaTebHOM KOMUCCUU, MHOW OpPraHu3allid U CTPYKTYPHOIO MOJAPA3/EICHUS
YKa3bIBaIOTCA B IMEHUTEIBHOM NAJEKe, HAIPUMED:

AnmunucTpanus ropoga HukHepedeHck,
OpraHMU3alMOHHO-TIPABOBOM OTIEI

Ecnu oxkyMeHT aapecyeTcst MpelceaareNio BhIIIEeCTOAEeH n30uparenbHoil
KOMMCCHUH, PYKOBOIMTEIIO OpPraHU3alMy WM €ro 3aMEeCTUTENI0, HAMMEHOBAaHHE
BBIIIECTOSAIEH H30MpATEIbHON KOMHUCCUH, OPraHM3alUd JIOJDKHO BXOAUTH B
HAaMMEHOBAHUE JOJDKHOCTH aJpecara, HalpuMep:

[Ipencenarenro HuxxuepeueHckon
palilOHHOM TEPPUTOPHUATILHOU
n30UpaTeIbHON KOMUCCUU
[Tonsckou I.I1.



Ecnmm  pgokymeHT azapecyercss JNOKHOCTHOMY  JIMIY, HAWMEHOBAHHUE
BBIIIECTOSIIIEH  M30UparesibHOW  KOMHCCHUHM, OpraHu3allid  YKa3blBaeTcs B
MMEHUTEJIILHOM Tajexke, a JOMKHOCTh U (aMuiusg — B JareiabHoM. [Ipu 3ToMm
WHUIIHAJIBI YKA3bIBAIOTCS TIOCHE (paMUIIUU, HAIPUMED:

AnMuHHMCTpanus ropona HukHepeueHck,
HayaJIbHUKY (PMHAHCOBOTO YIIPaBICHUS
I'aBpunosou B.I.
Ecnu 1OKyMeHT ajpecyercs OpraHuM3alud, CHadalda YyKas3blBacTCs €€
HAaMMEHOBAHUE, 3aTE€M IOYTOBBIN aJIpec, HAIPUMED:
N30uparenbHas KOMUCCHUS

CBepaioBcKoit obactu

1. Oxtsa0peckad, 1. 1, EkarepunOypr,
CaepaiioBckast obnactb, 620031

Kaxnas crpoka pekBuzuTa «Anpecar» LEHTPUPYETCS MO OTHOUIEHUIO K
CaMOM JNIMHHOU CTPOKE.

JlomyckaeTcs  MCIONBb30BaTh  OQPUIMATBHO TPHUHATHIE  COKpAIllEHHbIE
HAUMEHOBAHUS  OPraHOB TOCYAAapCTBEHHOW  BIIACTH, OpPraHOB  MECTHOTO
CaMOYIpPaBJICHUS, OPTaHU3ALUH.

[TouToBBIM agpec YyKas3bIBAETCS B IOCJEI0BATEIBHOCTH, YCTAaHOBICHHOU
[IpaBuiiaMu OKa3zaHWsl YCIyr TOYTOBOM CBSI3M, YTBEPKIAECHHBIMU MPUKA30M
MunkomcBsizu Poccun ot 31 utonst 2014 roga Ne 234 «O06 yrBepxkaenuu [IpaBun
OKa3aHMS yCIYT TOYTOBOM CBSA3M».

[Ipu agpecoBannu JOKyMeHTa (U3HUECKOMY JIMIy BHAdalle YKa3bIBAOTCS
dbaMuTus ¥ THUITATBI TTONTyJaTelsl, 3aTeM IOYTOBBIN aJpec, HapuMep:

Areesoii A. 1.
ya. KocMoHaBToB, 1. 42, 1. EkarepunOypr,
CeepamoBckas o6acts, 652560;
5) rpud yTBEpKIACHUS JOKYMEHTA.
JIOKyMEHT  yTBEpXIaeTcs JOJKHOCTHBIM JIUIIOM WJIM  CHEIUaJIbHO

n3gaBaCMbIM JOKYMCHTOM.
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[Ipu yTBepKaE€HUU NOKYMEHTa AOKHOCTHBIM JIMLOM Tpu( yTBEpKIACHUS
noikeH coctosTh u3 cnosa Y TBEPKJIAKO Oe3 kaBbluek NponucHbIMU OyKBaMHU U
Ha CIEOYIOLIE CTPOKE — HAMMEHOBAHUE IOJDKHOCTH, IIOAINNCH, WHULIMAIIBI
U Gamuiudg  JdOa,  yTBEPAMBILETO  JOKYMEHT, Jara  YTBEpXKACHHUS,
HaIpuMep:

YTBEPXIAIO
IpeJcenaTellb y4acTKOBOM U30MpaTeIbHON
KOMHCCHU U30HpaTesbHoro yuactka Ne 123
JIMYHAS MOANKUCH, UHULIHAJIBI, (haMUITUs
Jlara

[Tpu yTBepkIeHUU JOKYMEHTa MPOTOKOJIOM, PElIeHUeM Ipud yTBepKIAeHUS
coctout u3 cinoa YTBEPXIEH (YTBEPXAEHA, VYTBEPXIEHBI wiun
YTBEPXJIEHO) 06e3 kaBblueK NPONMUCHBIMU OyKBaMH, HAMMEHOBAHMS
YTBEPXKIAOLIEr0 JOKYMEHTAa B TBOPUTEJIBHOM MaJeXKe, €ro Jarbl U HOMeEpa,
HaIpumMmep:

YTBEPX/JEH
pelIeHreM y4acTKOBON M30UpaTebHON

KOMHCCHUH n3bupareapHoro yaactka Ne 1054
ot 15 anpens 2021 1. Ne 28/35

I'pud yTBepkmeHust pacrmojiaraloT B TPaBOM BEPXHEM YTy IOKYMEHTA.
B rpude yTrBepkaeHus, Kak MPaBUiIO, MIEMEHTHI EHTPATU3YIOTCS OTHOCUTEIBHO
CaMoOU JJIMHHOM CTPOKH;

6) yka3aHus [0 UCIIOJHEHUIO TOKYMEHTA (PE30IIoIus).

VKazaHUsl 1O UCIOJHEHUIO JOKYMEHTa MOTYT ObITh HAlMCaHbl OT PYKH
npeacenaresieM y4acTKOBOM KOMHCCUHM Ha MOMJIMHHUKE JTOKYMEHTa Ha CBOOOTHOM

OT TEKCTa MECTE;

7) 3aroJIOBOK K TEKCTY JOKYMEHTa (HAMMEHOBAaHUE JOKYMEHTA).
3aroioBOK K TEKCTY JOKYMEHTa JOJKEH KPaTKo M TOYHO PACKPHIBATH €ro
coJiepaHue U OBbITh COIIACOBaH C HAMMEHOBAaHHUEM BHJAa JOKYMEHTA. 3arojioBOK

MOXET OTBEYATh Ha BOMIPOC «O 4eM (0 KOM)?», Halpumep:

O co3pannu DKCIEPTHOM KOMUCCUU
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3aroyioBOK, COCTOSIIIMN M3 JBYX W OOjee CTPOK, Medaraercs uepe3 OAuH
MEXCTPOUYHBI HMHTEpPBAJI, TOYKA B KOHIIE 3arojloBKa HE CTaBUTCA. 3arojloBOK
pacnonaraercsi Ha NEPBOM JMCTE HAJl TEKCTOM JOKYMEHTa MO LEHTPY, a IpH
oOopMJIEHHH MTUChMa — OT TPAHUIIBI JICBOTO TOJIS;

8) TEKCT TOKyMEHTA.

Texct pgokymeHTa OGOPMIISIIOT B BHUJIE CBSI3HOIO TEKCTA, TAOIUIBI WM
COEIMHEHUS ITUX CTPYKTYP.

TekcT JOKyMeHTa JIOJDKEH  M3jararbCsi KpaTko M SICHO,  OBITh
apryMEHTUPOBAaHHBIM, OOECMEeYMBaTh TOYHOE M OJHO3HAYHOE BOCIPUSTUE
cofiepkarieics B HeM nH(popMaIum.

TexkcT AOKyMEHTa MOJKEH, KaKk NpaBUIO, COCTOSATh W3 JBYX 4YacTeil.
B nepBoii yacTM yKa3bIBalOTCA MPUYMHBI, OCHOBAHUS, IIEJIM COCTABICHUS
JIOKyMEHTa, BO BTOPOM — pEIIeHUs, BBIBOABI, NPOCHOBI, MPEIIOKECHHUS,
PEKOMEHJALINH.

TekcT AOKyMEHTa MOXET COAEpKarb TOJBKO 3aKIIOYUTEIBHYIO YacTb
(HarpuMmep, MUCHhMO, 3asiBIICHHE, TPOCKOY 0€3 OSICHEHHUS ).

B TekcTe mokyMeHTa, MOArOTOBICHHOTO HAa OCHOBAaHWUHU 3aKOHOJATEIbHBIX,
VHBIX IIPABOBBIX AKTOB, U3/JAHHBIX OpraHaMu Biacty U ynpasienus, [{UK Poccun,
N3buparenbHoit  komuccuerr  CBepUIOBCKOM — 00MacTv,  TEpPUTOPUATHLHOM
n30UpaTeTbHONM  KOMHCCHUH, H30MpATeIbHOW  KOMHCCHEH  MYHHUIIMIIAIBHOTO
oOpa3oBaHus, YyKa3bIBae€TCsd HAWMEHOBAaHHWE BHUAA JIOKYMEHTa, HAMMEHOBAHHE
OopraHa, U31aBUIETO JOKYMEHT, JlaTa MPUHSATUS WA YTBEPKACHUS JOKYMEHTA, €ro
PETUCTPALMOHHBIA HOMEP, a TaKXE 3aroJIOBOK JIOKYMEHTA, 3aKJIIOYCHHBIN B
KaBBIYKH.

TekcThl TOKYMEHTOB OOJBIIOIO O0ObEMa MOTYT JEIUThCS Ha paslelsbl,
MYHKTHI, TOJMYHKTBI:

1. Paznensl
1.1. ITyHKTEIL.

1) MOAMYHKTEHI.
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[TyHKT MOXET NeIUThCcA Ha YacTu. YacTh MyHKTa HAUMHAIOTCS C KPaCHOM
CTPOKM U 3aKaHYMBAIOTCSA TOYKOU. Hymepanuu He UMEIOT.

[IyHKTBI W 4YacTH IyHKTa MOTYT JEIHUTHCS Ha TMOAIMYHKTHI MyHKTa W
NOAMYHKTHl YacTU MyHKTa. [lOAMYHKTHI MyHKTa, MOAMYHKTHI YacTW ITyHKTa
HYMEpYIOTCSl apaOCKUMH IupaMu co CKOOKOM crpaBa 0€3 TOUKM U OTHENSIOTCSA
IpYr OT Apyra TOYKOU C 3aIisITOM.

CTpyKTypHBIE JJIEMEHTHI TEKCTa, KOTOpBIE HE OTHOCITCS K pasjeram,
IYHKTaM ¥ TOAIYHKTaM SIBISIIOTCS a03amaMu. AO3aipl HAYMHAOTCS C KPacHOM
CTPOKHM BHE 3aBUCHMOCTH OT HAITMCAHUS C MPOIMCHOMN WU CTPOYHOU OYKBHI.

B nmucemax ncnonb3yroT ciuenyromme GopMbl U3IT0KESHNUS

or l-ro gnuma MHOXecTBeHHoro uucina («[Ipocum  HampaBUTH
uHOpMaIUIo. .. » U Ap.);

OT 3-T0 JMIla eAMHCTBEHHOTO Yncia («y4acTKoBasi u30upareibHas KOMUCCHS
HE CUMTAET BO3MOXHBIM...», «y4acTKOBas H30UpareiabHasi KOMUCCHUS TpEAJIaract
PaccMOTPETh BOBMOXKHOCTb. .. »).

CronOupl ¥ CTPOKM TaOJMIBI JOKHBI MMETh 3arojIOBKH, BBIPAKEHHbBIE
CYIIECTBUTEIbHBIM B MMEHUTEIHLHOM majnexe. [1og3aronoBku CTOIOIOB M CTPOK
JIOJKHBI OBITH COTJIACOBAHBI C 3ar0OJIOBKAMU;

9) OT™MeTKa O HATMYUHU TIPUIIOKCHHH.

OTmeTKa 0 HAMMYUU TPUIIOKEHUN PACIIONaraeTcs OT TPaHUIlbl JIEBOTO OIS
[IOCJIE TEKCTA MEPEJ MOANHKCHIO.

Ecnu TOKyMEHT MMeeT NMpUIIOKEHUs, Ha3BaHHBIE B TEKCTE, OTMETKa 00 uX
HaJIU4Iuu 0popMIIIETCS 110 cienyromen Gpopme:

[Tpunoxenune: Ha 15 1.

Ecnu AJOKYMCHT HMMCCT IIPHIOKCHHUSA, HC HA3BAHHBIC B TCKCTC, HX
HanMCHOBaHMUA HCO6XOI[I/IMO MNEPCUUCIUTL IIOCJIC TCKCTAa OOKYMCHTA IICPCHA
MNOAIIKMCBIO C YKAa3aHHCM KOJIHMYCCTBA JIMCTOB B KAXXAOM IIPHUIIOKCHHHN M KOJINYCCTBA

3K3EMIUISIPOB, [TPY HATMYUHN HECKOJIBKUX NPUIOKEHUN X HYMEPYIOT, HAIPUMED:
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[Ipunoxenne: 1. Ilonoxenue 06 DkcnepTHOM KoMuccuu Ha 15 .
2. IlpumepHast HOMEHKJIaTypa aen Ha 14 1.
Ecnu npunoxeHus: cCOpOUIOpOBaHbl, TO KOJIUYECTBO JIUCTOB HE YKa3bIBAETCH.
Ecnn x nokyMeHTy mnpwiaraercs ApPYrol JOKYMEHT, TaKKe HWMEIOLINN
OPWIOKEHUE, TO OTMETKA O HAJIUYUU MPUIOKEHHUS OPOPMIISETCS CIEAYIOIUM

o0pazoM:

[IpunoxkeHne: MUCHMO Y4aCTKOBOM KOMHUCCHM M30UpareabHOro ydactka No
ot 15.01.2021 Ne 01-09/4 u npunioxkeHue K Hemy, Bcero Ha 12 I

[Ipy HanUYMU HECKONBKUX TPUJIOKEHUM OHU HYMEPYIOTCS, Hampumep,
npuioxenue Ne 1, npunoxxenne Ne 2 u Tak ganee;

10) moanuck OJKHOCTHOTO JIMIIA.

B cocra noanucu BXOAAT: HAMMEHOBAHUE JOKHOCTH JIUIA, TTOJITUCABIIETO
JIOKYMEHT, €r0 JTUYHAas MOAMKUCH U paciiudpoBKa MOANUCH (MHULHANBI, (pamMuius).

[Ipu moanmucaHuM JOKYMEHTa YKa3bIBAIOTCS HCKIIOUUTEIBHO (paKkTUyecKas
JIOKHOCTh ~ JIMIA,  MOAMKCABIIETO  JOKYMEHT, #  ero  (aMuius.
He nomyckaercst noAnMChIBaTh TOKYMEHTBI C MPEIJIOTOM «3a» UK MPOCTABICHUEM
KOCOM 4epThl 1epes] HAMMEHOBAHUEM JIOJKHOCTH.

Ecomm nokymeHT odopmisercs Ha OlaHKE YyYacTKOBOW KOMHCCHH, TO
PEKBH3UT BKIIOYACT HAWMMEHOBAHHE [OJDKHOCTH JIMIA, MOAMUCHIBAIONIETO
JOKYMEHT, €ro JHMYHYI TMOMNUCh, pacu@pOBKY MOANUCH (MHULKAIB U

dbamMunuio), HampuMmep:
[Ipencenarens JIMYHAS TTOATHCH WHUIHAIBI, paMuus

Eciu moxymeHT oopmitsieTcst He Ha OJIaHKe, TO PEKBU3HUT CONEPKUT TOITHOE
HaMMEHOBAaHUE JOJDKHOCTH JIUIA, TOAMMCABIIErO JOKYMEHT, €r0 JUYHYIO MOAIHKCH,
pacmmdpoBKy noanucu (MHUIMAIGI 1 pammmmio). Hampumep:

3amecTuTenb npeacenaTens
Y4aCTKOBOU M30UpaTeIbHON KOMUCCUU
n30upareabHoro yyactka Ne JUYHAas MOANMKUCH UHULIUAIIBI, (DaMUITHS
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Oco0eHHOCTH NMONNUCAHMS PEIIEHUN YYaCTKOBOM M30UpaTeIbHOW KOMUCCUU
B Cllydae OTCYTCTBUS, MCIOIHEHHUS OOS3aHHOCTEH MpeAceaarens, 3aMeCTUTEINs
npescenaTelis, ceKpeTaps y4aCTKOBOM HM30MpaTeNbHOW KOMUCCUU ONPEIEICHbI B
nyHkre 5.9 Ilopsnka;

11) oTTHCK TIEYaTH.

[leyarp 3aBepseT MOAJMHHOCTh MOJANUCH JOHDKHOCTHOTO JIMIIA HA
JOKYMEHTaX,  YIOCTOBEPSIONIMX  MPEIyCMOTPEHHbIE  TPABOBBIMU  AKTAMH
NOJTHOMOYHMS JIOJDKHOCTHBIX JIMII WM (UKCHUPYIOIIUX (aKThl, CBS3aHHBIE C
(MHAHCOBBIMH CPEICTBAMM, a TAKKE HA MHBIX JTOKYMEHTaX, [IPe1yCcMaTpUBaIOIINX
3aBEpEeHUE MOATUHHON MOAIHICH.

[leyars cTaBUTCA HAa CBOOOIHOM OT TEKCTa MECTE, HE 3axXBaTbiBas JMYHOMU
MOJITUCH JODKHOCTHOTO Juna. [ledats MOXkeT 3aXBaThIBaTh 4acTh HAUMEHOBAHMUS
JOJKHOCTH JIMIA, TTOJITUCABIIETO JJOKYMEHT.

B nokymeHTax, MOATOTOBJIEHHBIX Ha OCHOBE YHUQDHUIIMPOBAHHBIX (OpPM,
1evaTh CTaBUTCA B MECTE, 0003HAU€HHOM O0TMEeTKON «MIy;

12) oTMETKa O 3aBEPEHUM KOIHUZ,

Jlist  3aBepeHHs] COOTBETCTBUSI KOINWU JOKYMEHTa TOJJIMHHUKY HUKE
pexBu3uta «lloamuchk» TpOCTaBISIETCS OTMETKA O 3aBEPEHUM KOMHH —
3aBeputenbHas Hannuch «Kommst BepHa» wunum «BepHO», MOMKHOCTH JIUIIA,
3aBEpUBILETO KOMHIO (TpEeACenareib, 3aMECTUTENh TMpeAceaaress, CeKpeTapb
YYaCTKOBON KOMMCCHUH), €TO JHMYHAs MOANHUCH, pacHIM(PpoBKa MOAMMCH, AaTa U
BpEMS 3aBEPEHHUs, HAIPUMED:

Bepno

IIpencenarens yuacTKOBOM M30MpaTeIbHOM
KOMHUCCHH U30MpaTesibHOTO ydacTka Ne
JUYHAs TTOJIMUCH WHUIIAAIIBI, (haMIITHS

Jara, Bpems

2 . o

3aBepeHHe KOMHWH IIPOTOKOIOB 00 HTOrax TOJIOCOBAaHHMSA WM WHBIX JIOKYMEHTOB KOMHCCHH TIPOM3BOAWTCS B
cooTBeTCTBHH ¢ IMyHKTOM 12 crathu 30 denepanbHoro 3akona ot 12.06.2002 Ne 67-D3 «O0 OCHOBHBIX I'apaHTHAX
n30MpaTenbHBIX MpaB U IpaBa Ha yuactue B pedepenayme rpaxaan Poceuiickoit deneparmm».
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OTmeTka O 3aBEpeHMHM KOMHMHM MOXKET OBITh JIONOJHEHA YKa3aHUEM
KOJIMYECTBA JUCTOB KONUU. JlomycKaeTcs: 3aBepsiTh OTMETKOM O 3aBEPEHUM KOIHH
KKl JTUCT KOMUU JOKYMEHTA.

[Ipu mepechbuike KOMMM AOKYMEHTa B JpYrue OpraHu3alii WU BbIIadye ee
HAa pYKd 3aBEpUTENIbHAs HAJIMNUCh YIOCTOBEPSIETCS IMEYaThbl0 y4aCTKOBOM
n30UpaTeIbHON KOMUCCHUU;

13) ormeTKa 00 UCTIOIHUTEE.

OtmeTka 00 HCHOJTHUTENE BKJIIOYAeT B C€e0S MHULMAIBL U (aMUIHIO
UCIIOJTHUTENS JOKyMEHTa U HOMep ero TenedoHa ¢ kogoM CBep/iIoBCKOM 00JacTH.
OtmeTKy 00 MCIOTHUTENIE PacoiiaratoT Ha JIMIEBOW WM, TIPU OTCYTCTBUHU MECTA,
Ha OOOPOTHOW CTOPOHE MOCJEIHEro JUCTa JAOKYMEHTa B JIEBOM HIDKHEM YITTy

pasmepom mpudTa 10 myHKTOB, HaIIpUMED:

Brnanumup MBanosuu 3ybapes
(34343) 2-28-53;

14) orMeTKa 00 MCTIOJHEHHH JOKYMEHTA.

OrMerka 00 WCHOJHEHMHM JOKYMEHTa W HaNpaBJI€HUH €ro B JeJ0
BKJIFOUACT CJEAYIOIIUE JaHHBIC: KpPaTKHWe CBEICHHS OO0 HMCIOJHCHHH JIOKYMEHTa
(mpu  OTCYTCTBUM JOKYMEHTA, CBHJCTCILCTBYIOIIETO 00 WCIOJHEHUH), JaTy
¥ HOMEp MMEIOIIErocs IOKyMeHTa 00 MCTIOJHEHUH, cioBa «B memo», HoMep jena,
B KOTOPOM OyJeT XpaHUThCS JOKYMEHT, JaTa, MOAMUCH MpeIcenaTess y9acTKOBOM

KOMHCCHH.

4. Opranuzanusi padoTsbl ¢ HCXOASUIUMU (OTHPABJISIEMbIMH)
JOKYMEHTAMH

4.1. Ucxonsmuide AOKYMEHTHI O(QOpMIISIIOTCS Ha OJaHKaxX YCTaHOBJIECHHOM
(hOpMBI B COOTBETCTBHUU C TTONIOKEHUAMH [lopsiaka.
4.2.Tlpu odopmiaecHNH mnHCEM | TEIETpaMM HCIIOJHHUTEIb YKa3bIBACT

MOJIHBIM MOYTOBBIN (BKJIIOYASl MHJIEKC) aIpeC OPraHU3aluy WIKM IPaXJaHuHa.
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4.3. Ucxonsumue mnHcbMa HANpaBISIIOTCA 3a MOANMCBHIO Mpeacenarens
(a B ero OTCYTICTBME 3aMECTUTENSl MpeACcCenaressi, CEeKpeTaps) Yy4acTKOBOM
M30UpaTeIbHON KOMUCCUU HA OJaHKE MHUChMA.

4.4. UcxonsmeMy TOKYMEHTY MPUCBAUBAECTCS HOMEpP, KOTOPbIA COCTOUT M3
MHJEKCAa JieJla [0 HOMEHKIAType Jel M IOPSAAKOBOTO HOMEpAa JIOKYMEHTA,
pa3ieeHHbIX KOCOU 4epTou. McXomdmui HOMEpP yKa3blBaeTCs TAK)KE HAa KONUHU
JNOKYMEHTa, oOcTaromencss B jgene. Hymepauus ucxomsmux JOKYMEHTOB
OCYILECTBIISIETCA B MpeieNiaxX KaJIEHIapHOTO rofa.

4.5. Ucxonsuue JTOKYMEHTbl PETUCTPUPYIOTCS B JKypHAJle pPErucTpanuu
UCXOJAIIUX TOKyMEeHTOB (mpuiiockeHue Ne 6 k Hactosiemy [lopsiaky).

IIpu peructpanuu MCXOIAIIETO JIOKYMEHTa B JKypHaJ€ MCXOIALINX
JIOKYMEHTOB  00s3aTENbHO  YKa3bIBAIOTCS  CJIEAYIOUIME  PEKBU3UTHI:  JaTa
OTIIpaBJICHHUS JIOKYMEHTAa, PErUCTPAMOHHBIA HOMEp, JaHHble 00 ajpecare
(pamunus, uMs, OTY4ECTBO (PUIMYECKOTO JHUIA WM Ha3BaHHE OpraHU3allvu,
MECTOHAXO0XKAEHUE MOIyUYaTes), KpaTKOe CoAepKaHue JOKYMEHTA, a TAKXKe KEM OH
UCITOJIHEH U TIOJIMCAH.

4.6. Ecnmu oTnpaBiseMblii JOKYMEHT SBISAETCS OTBETOM Ha BXOISIIUI
JIOKYMEHT, HEOOXOUMO MPUOOUIUTH MOMIUHHUK BXOJSIIETO JTOKYMEHTA K KOITHH
OTIIPABIIIEMOrO JOKYMEHTA, OCTAIOIIETOCs B JIETIE.

Konuu ucxogsumx TOKYMEHTOB MOMEIIAIOTCA B JI€JI0 B COOTBETCTBUHU C
HOMEHKJIATYypOU JI€J1 YYaCTKOBOW KOMHUCCHH.

4.7. JIOKyMeHTBI, aIpecOBaHHBIC TPaXKIaHWHY, MOTYT OBITh BPYUYEHBI €My
JUYHO, O YeM B JKypHaJIE€ pErucTpalud OOpameHuid TpakIaH JaeraeTcs
COOTBETCTBYIOIIAsi OTMETKA, COJAepKalas IOANUCh TpaxkaaHWHa. B ciydae
HEBO3MOXXHOCTH JIMYHOTO BPYYEHHS JOKYMEHTOB IPaKJaHUHY OHH OTIIPABIISIFOTCS

4cpe3 MOYTOBOC OTACIICHUC CBA3H I10 AOMAITHCMY aapecCy.
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5. lloaroroBka, ogopmiieHne, BBITYCK, Y4eT JOKYMEHTOB,
pPaccMAaTPUBAEMbIX HA 3aCeJaHUsAX YYACTKOBON M30MpaTeabHOol Komuccun®

5.1. lIokyMEeHTHI 1O BOIMpPOCaM, BKJIIOYEHHBIM B MPOEKT TMOBECTKU JHS
3aceaHusl Y4YaCTKOBOM KOMHUCCHM, TOTOBATCS IPEACENATENEM, 3aMECTUTEIEM
npeacenaresis, CEeKpeTapeM YYacTKOBOM H30MpareabHON KOMHUCCUU MU YICHAMH
Y4aCTKOBOM KOMHMCCHHU C IPAaBOM PEMIAIOLIErO IoJIOca, 3a KOTOPBIMHU 3aKpPEILICHBI
COOTBETCTBYIOIIIUE HATIPABIICHUS €SI TEILHOCTH.

5.2. [IpencraBnsieMble K PACCMOTPEHHUIO JOKYMEHTBI JOJKHBI BKIIFOUATh
03arJIaBJICHHbIA TPOEKT PEIICHUsS C MPUOOIIEHHBIMU K HEMY TMOIJMHHUKAMHU
JOKYMEHTOB, TOCIY>KMBIIUX OCHOBAHMEM [JII PACCMOTPEHMsS BOIpOCa Ha
3acelaHuM y4YacTKOBOM UW30HMpareabHOW KOMHCCHUHU, JIMOO TIPOCKT MHChMA,
NOJJIEKAIIET0 COMIACOBAHMID HAa 3aCEJaHUM Y4YaCTKOBOW KOMMCCHUH, TIpHU
HEOOXOIMMOCTH — MOSICHUTEIBHYIO 3alMCKY IO pacCMaTpUBAEMOMY BOIIPOCY.

5.3. IIpoekTbl JOKYMEHTOB (BKJIIOYAsl MPHJIOKEHHUS), MPEACTaBIsIEMbIEe IS
paccMOTpEHHsT Ha 3aceJaHuM YYacTKOBOM KOMHUCCHUH, BU3HPYIOTCS JIMIOM,
OTBETCTBEHHBIM 3a €T0 MOATOTOBKY.

5.4. JIu1io, OTBETCTBEHHOE 3a MOJATOTOBKY MPOEKTAa PEIICHUs, 00eCIIeYNBACT
KOMITJIEKTHOCTh BCEX TOKYMEHTOB, 0003HAYEHHBIX KaK B MPOEKTE pPEIICHUs, TaK U
B [IPUJIOKEHUAX K HEMY.

5.5. Ha 3acenanuu yuacTKOBOW H30MpaTEIbHON KOMUCCHH BEIETCS MPOTOKOI
U MOXXET NMPOU3BOJUTHCS ayMO3aNNCh (BUIEO3AMNCH).

5.6. JIoKyMeHTBI, paCCMOTPEHHbBIE Ha 3aCENaHUHM YYaCTKOBOW KOMHCCHH, B
clly4ae, €clid B XOI€ 3aceJaHusi BHOCWUJIINCh W3MEHEHHS, JOKHBI OBIThH
nopaboTaHbl, a 3aTeM TMOANKCAHBI, 3apPETUCTPUPOBAHBI M, €CIM HEOOXOIHNMO,
pa30CIaHBbI.

5.7. Tlpu nmopabGoTKe MOKyMEHTa B €r0 TEKCT BHOCSTCS COTJIACOBAaHHBIE B
XOlle 3acefaHus W3MeHeHus. B ciiydae MpuHATHS y4acTKOBOM W30MparenbHOU

KOMHUCCHEH peuicHus o HCO6XOI[I/IMOCTI/I KOHTPOJIA UCIIOJTHCHHA PCIICHUA €TO TCKCT

® Mopsaaok opopMieHHs TPOTOKONA yYaCTKOBOH KOMHCCHH 00 HTOrax rOIOCOBAHHS YCTAaHABIMBAETCS
3aKOHO/IATENILCTBOM O BBIOOpax U pedepeHayMax.
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JOTIONHSIETCS MYHKTOM, B KOTOPOM Ha3HA4arOTCs JIMIA, OTBETCTBEHHbBIE 3a
UCIIOJIHEHUE, U ONPEAEIISIETCS CPOK UCTIOTHEHUS.

5.8. Tekct pemenust odopmisiercss Ha ONaHKE YCTaHOBJIEHHOro oOpasia
(mpunoxxenue Ne 4 k Hactosmemy [lopsiaky).

5.9. Penienrie moANMCHIBAE€TCS MpelcenaTelieM M CEKpPETapeM y4acTKOBOM
n30MpareabHON KOMUCCUU C YKa3aHUEM MOJTHOTO HAaUMEHOBAaHUS JOJIKHOCTEM.

Ecniu Ha 3acemaHum y4yaCTKOBOM KOMHUCCHUHM  TpEACEAaTeIbCTBOBAI
3aMeCTHUTeNIb TpeAceaaress y4acTKOBOM W30MpareabHON KOMHUCCHM, CEKpeTapb
y4aCTKOBOM H30UpaTeIbHOM KOMHUCCHUM WM OAWH M3 UJIEHOB YYacCTKOBOMU
n30UpareIbHON KOMHCCHM C TPaBOM peHIaloulero rojoca, a TakXkKe eciH
MOJTHOMOYHMSI CEKpeTapsi YYaCTKOBOM KOMHUCCHUHU OCYIIECTBISJI OIMH M3 YJICHOB
y4aCTKOBOM M30MpareabHON KOMUCCUH C MPABOM PEIIAIOIIETO rojI0ca, TO MOAIUCH
B IIPOTOKOJIE, HAa PEIICHUH O(OPMIIIIOTCS CIEIYIOIIMM 00pa3oM:

«3amMecTUTeNh TpeAcenareasl Yy4YacTKOBOM  HM30UpATENbHOM KOMUCCHUU
u3buparenpHoro yvactka Ne  » — B cioydyae BPEMEHHOTO OTCYTCTBHUS
npeaceaaresns y4acTKOBOM KOMUCCHUU;

«Vcrionmusronuii - 00SI3aHHOCTH  TIPENICenaTelisi y4aCTKOBOM H30HMpaTeIbHON
KOMHUCCHUU W30MparesibHOro ydactka Ne  » — B cilydae BPEMEHHOTO OTCYTCTBHS
npeacenaresis M 3aMECTUTENsl  TPEJACenaresisi ydacTKOBOM  M30uparenbHOMN
KOMHCCUU MPU HAJWYUU PELICHUS YYAaCTKOBOM KOMHUCCHHM O BO3JIOKEHUU Ha
CeKpeTapsl y4aCTKOBOM KOMUCCHUH JINOO OTHOTO U3 WIEHOB Y4aCTKOBOW KOMHCCHU C
[IPABOM PEIIAOIIETO IOJI0Ca UCIIOJIHEHHUE MTOJIHOMOYUI Npeacenaresns y4acTKOBON
KOMUCCHUU;

«cnonusitonuii  00s3aHHOCTU CEKpeTaps YYacTKOBOM uU30MpaTeabHON
KOMHUCCHH H30MpaTesibHOro ydactka Ne  » — B ciyyae HajauuMsl pelIeHUs
Y4aCTKOBOM KOMUCCHH O BO3JIO)KEHHH HA OJJHOTO U3 YWICHOB yYaCTKOBOW KOMHUCCHH
C MPaBOM PEIIAIOIIETO roj0ca HCIOIHEHUE MOJTHOMOUYHN CEKpeTaps y4acTKOBOM
KOMHCCHH.

5.10. Pemennss y9acTKOBON KOMHCCHHM HYMEPYIOTCSI B XPOHOJOTHUYECKOM

MOCICA0BAaTCIbHOCTH B IIPCACIaX KAJICHAAPHOro roaa.
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Homep perienuss cocTouT U3 HOMepa MPOTOKOJIA 3acedaHusl U MOPSIKOBOTO
HOMeEpa pEelIeHHMs], pa3/IeJICHHbIX KOCOM YepTo, Hanpumep: 1/8.

5.11. Tlpencenarens TuOO CEKpeTaph Y4aCTKOBOM M30HMpaTEeIbHON KOMUCCUU
TUpAXUPYET JOKYMEHThI B HEOOXOAMMOM KonuuecTBe. Ha kaxmoil komuu
JIOKYMEHTa TMPOCTABISETCS IMe4aTh, YAOCTOBEpSIOLIasl MOMANUCH MPEacenaTess
Y4aCTKOBOM KOMHCCHHM U CEKpeTapsi Y4aCTKOBOW M30uparesbHOU Komuccuu (6e3
BOCIIPOU3BEICHUS MOAMKCEN).

5.12. Konus pemieHusi y4acTKOBOM M30MpaTEeIbHOW KOMUCCUU HAPABIISIETCS
rpakaaHuHy (B TOM YHCJIE MPEACTABUTENIO0 TapTHUH, HAOMIOAATEeNII0 W HHBIM
y4acTHHKAM H30UpaTeIbHOrO TMpoIecca) B Ciydae, €ClId ero oOpallleHHe B
YY4aCTKOBYIO  M30MpaTeNbHOM  KOMUCCHUIO  TOCIYKHJIO  OCHOBaHUEM  JUIS
paccMOTpeHHs BOIIpoca Ha 3aCeJaHUuU Y4aCTKOBOW KOMHUCCHH.

5.13. IlpoTtokon  3acemaHus  Y4YacTKOBOW  M30UpATEeTbHOM  KOMUCCHU
opopmiisieTcss Ha OnaHke YyCTaHOBIGHHOW ¢Gopmbl (mpmwioxkeHue Ne 4 k
HacTosiiemy [lopsaxy).

5.14. TexcT mpoOTOKOJIa 3acelaHHsl YYaCTKOBOW M30MpaTEIbHOM KOMHUCCUU
COCTOHWT U3 JBYX YaCT€H — BBOJHOU U OCHOBHOM.

5.15. B BBOmHON YacTH TPOTOKOJA YKa3bIBAIOTCSA (aMUIUsS W WHUIHAIBI
npeacenaresniss y4acTKOBOM M30MpaTebHOW KOMUCCUU (ITpeliceNaTeNIbCTBYIOIIETO),
a TakkKe  TMPUCYTCTBYIOUIMX  3aMECTHUTENsl  MpeAcenareis  y4acTKOBOM
U30MpaTeIbHON KOMHUCCUH, CEKpEeTapsl YYacTKOBOM H30MpPATEIbHOW KOMHUCCHUHU H
YJIEHOB YYacCTKOBOM HW30MpaTeIbHOM KOMHUCCHUM, B TOM YHCJIE C MPaBOM
COBEIATEILHOTO TOJ0Ca, JHI[, MNPUDIANICHHBIX 00 MPUCYTCTBYIOIIHUX Ha

3aceaHun".

Jonyckaercs oQopMieHHE TMPUCYTCTBYIOIIMX OTAEIbHBIM CIUCKOM C
yKa3aHUEM WHUIUAIOB, (paMuiuid u goixHocTed. CHHUCOK mpuiaraercs K

MPOTOKOJY 3aCEeIaHMUs.

* [Ipurnanrenye Ha 3acejaHUe MOXKET OBITH MEPeaHo 10 TeleoHy ¢ (pUKCAIeil TaThl U BpeMeHH
3BOHKA B KypHaJje IPOU3BOJIbHON (OPMBI, TeneOHOrpaMMOH, FIEKTPOHHONW MOYTONH COOOIIEHNEM B
MECCEH]IKEpE - B CIIy4ae HAJIUYMS COIJIacHsl WieHa KOMHCCUH, HHOTO JINIA, Ha TAKOE OMOBEIEHUE.
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5.16. IloBecTka JHS BKIIIOUAETCS B BBOAHYIO YacTh MpoToKoja. OHa COCTOUT
W3 TEPEUUCIICHUs]  BOMPOCOB, KOTOpbIE OOCYXKJAIOTCSI HA  3acelaHuw,
U 3aKperuisieT MOCIeA0BATEIbHOCTh UX OOCYXKIEHUs U (paMUIMHM JOKJIATIMKOB
(BBICTYNAIOUIUX).

Kaxxnpiii Bonmpoc MoBeCTKM JHS 3acelaHusi HyMepyeTcs: apaOckoi Hugpoi,
€ro HauMMEHOBaHHE (POPMYIUPYIOT, HauuHasi C npeaaoroB «O» wumm «O0».
[To kaxx1oMy MYHKTY YKa3bIBa€TCsl JOKJIQTUUK.

5.17. OcHoBHasi 4acTh MPOTOKOJA COJEPKHUT CTOJBKO PAa3feioB, CKOJIBKO
MYHKTOB BKJIIOYEHO B MOBECTKY JHA. B COOTBETCTBUM C HEW pa3aenbl HyMEPYIOTCS.

Kaxnaeiii  pasgen  coctoutr w3 Tpex  uactend:  «CIIYITAJIN»,
«BBICTYIINJIN», «PEIIINJIN», koTOpble NeYaTaroTCsi OT TPAHMIIBI JIEBOTO MO
MPOMKUCHBIMU OYKBaMHU.

B wactm «CIIVIIAJIM» kpaTko uW3JIaraercsi TEKCT BBICTYIUICHUS
noknagurka. MHumane u GpaMuius JOKJIaIuiKa MeYaTaroTcs ¢ KPaCHOU CTPOKHU
B HMEHUTEIBHOM TMaJeXe. 3amuch JOKJIaJa M3JIaraercss OT TPEThEro JIMia
€IMHCTBEHHOI'O YUCJIa U OTAEISAETCS OT (PaMMIuU TUPE.

Ecnam Teker nokiana mpunaraeTcs K MPOTOKOINY, TO MCHOJB3YETCsl CChUIKA
«Tekcr nokiana npugaraeTcs.

B wactu «BBICTVYIIMJIM» mnepeyucnstorcss BBICTYNAKOUIME W aBTOPbI
BOMPOCOB. MHuIManb! 1 haMuiivs BbICTYIAIONIETO TIEYaTAIOTCA C KPACHON CTPOKH
B UMEHUTEIbHOM majexe. Kparkas 3anuch BBICTYIUIEHHS 110 CYIIECTBY
paccMarpruBaeMoro BOIpoca U3JaraeTcs OT TPETHEro JIMla €AUHCTBEHHOTO YHCIIA.

Ecnu TekcT BBICTYIUICHHSI TpUIAraercss K MPOTOKONIY, TO HCIOJIb3YeTCs
ccblika « TeKCT BBICTYIIIICHUS PUIIAraeTCsi».

B uwactu «PEIIINJIN» otrpaxkaercss NOpUHATOE pelieHHe (Ppe3ylnbTarhbl
rOJI0OCOBAHUSA) MO KaXKJIOMY BOMPOCY MOBECTKHU JHS 3aCEIaHUS.

Ecnu Bo Bpemsi 00Cy»KIeHHs BOITPOCa YJIEH YYaCTKOBOW KOMHUCCHUHU C TIPaBOM
PEIIArOIIeTO TOJI0Ca 3asBISET O HAIMYUU 0COO0T0 MHEHHUS, TO OHO OGOpMIISETCS
UM Ha OTAEJBHOM JINCTE U MOMENIAETCS MOCJE PEIICHHUS], B CBSI3U C KOTOPBIM 3TO
MHEHHE u3J0keHo. MHbopmamms o HaIWYud 0COO0OTO MHEHHUS JO/DKHA OBITh
OTpa’k€Ha B TEKCTE MPOTOKOJIA.

5.18. TIpoTtokon 3acemaHusi TOANMUCHIBACTCS TMPEACEAATEIHLCTBOBABIINM Ha

3acejaHud U CEKPeTapeM YYacTKOBOM H30uparelbHOW KOMHUCCHHM (WM YICHOM
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YY4aCTKOBOM KOMMCCHH, WCIOJNHSABIIMM OOSI3aHHOCTH CEKpeTaps Y4YacTKOBOMU
n30MpaTenbHON KOMUCCHUH) C YKa3aHUEM MOJIHOTO HAMMEHOBaHUS JOHKHOCTEH.
5.19. TIlpotokonel  3acemaHWii  HyYMEpYIOTCA B XPOHOJIOTMUYECKOH

IMOCIACAOBATCIIbHOCTH B IIPEACIaxX KaJICHAAPHOI'0 roaa.

6. KoHTpo/1b HCTIOTHEHUSI JOKYMEHTOB M NOPy4eHM i

6.1. KOHTpOI0 NCIIOIHEHUSI TTOAJIEXkKAT:

1) mopydenus, comepkaluecsi B MOCTAHOBICHUAX U JAPYTUX JTOKYMEHTaX
UK  Poccum, UzbuparenbHoit  komuccuu  CBepUIoBCKOM  oOjacTw,
TEPPUTOPUATILHOW  W30MpaTeTbHOM  KOMHUCCHUU, HW30MpATETbHOW  KOMHCCUU
MYHUITUIIAJIBHOTO 00pa30BaHMs, OKPYKHON N30MpaTeIbHON KOMUCCHUH;

2) mopy4eHusi, CoiepKalluecs B pEIICHUsIX Y4aCTKOBOW KOMUCCHUH;

3) BXonsiuue TOKYMEHTHI;

4) nuceMa rpaxkiaH;

5) ucxonsuiue J0OKYMEHTBI, TPEOYIOIEe OTBETA;

6) mopydyeHHs, colepx)auuecss B IMPOTOKOIAX 3aCENaHHil y4acTKOBOU
KOMHCCHHU.

6.2. KoHTpomnb ucnosHeHus T0KyMEHTOB, YKka3aHHBIX B myHKkTe 6.1 Tlopsixka,
0 CYHIECTBY 3aTPOHYTBIX B HHX BOIIPOCOB OCYIIECTBISET MpEIcenareib
Y4aCTKOBOM M30MpaTeIIbHON KOMUCCHH.

6.3. Cpoku UCHONHEHHUS TOPYYCHHUH, COAEPKAIUXCA B  PEIICHUAX
y4aCTKOBOM M30MPATEIHLHON KOMUCCUH, OTIPEICIISIIOTCS ITUMH PEIICHUSIMHU.

6.4. JIOKyMEHT TOJIJICKHUT UCIIOTHEHUIO B TeueHue 30 KaJeHIapHBIX THEH CO
JIHSI €r0 PErUCTpalu, 32 UCKIIOYEHUEM CIIy4aeB, MPEAYCMOTPEHHBIX ITYHKTOM 6.5
HACTOSILETO pa3aena.

Ecnu nocnennuii AeHb UCMIOJIHEHUS! IPUXOAUTCS HA HEpaOOUUid JeHb, TO OH
TIOJJIEKUT UCTIOJIHEHUIO B TIPEIIIECTBYIONINI eMy pabounii 1eHb.

JlokyMeHThl ¢ nmoMmeTkamu «Becbma cpouHO», «CpPOYHO» HUCIHOJHAKOTCS B
TPEXAHEBHBIN CPOK, JOKYMEHTBI C TOMETKON «OrnepatnBHO» — B 10-AHEBHBIN CPOK

CO OHJA YKa3aHM: 110 UCITIOJITHCHUIO.
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6.5. Cpoku HCMONHEHHs] BXOASAIIMX JOKYMEHTOB M OOpaIleHWil TIpakaaH
YCTAHABIMBAIOTCS HCXOISd M3 CPOKOB, IMpEJIaraéMblX oOpraHu3alnue smbo
rpa)X1aHWHOM, HAIIPABUBIIUMHU TOKYMEHT, WJIH CPOKOB, YKa3aHHBIX B MPUIOKESHUN
Neo 7 x mactosimiemy I[lopsiaky.

OtBeTsl Ha oOpamieHUs O HApPYUIEHWU 3aKOHOJATENIbCTBA O BBIOOpax M
pedepeHayMax, NOCTYIMBIINE B YYACTKOBYIO KOMUCCHIO B IEPUO N30UpaTeIbHON
KaMTIaHUH, KaMIaHuu pedepeHayMa, TODKHBI OBbITh JaHbl B MSATHAHEBHBIA CPOK,
HO HE TO3[Hee JHs, MPEeAlIeCTBYIOUIero AHK TonocoBaHus. OTBeTh Ha
oOpartiieHusi, NOCTYNUBIIKE B J€Hb FOJIOCOBAHUS WM B JIEHb, CICAYIOIINNA 32 THEM
rOJIOCOBAHUSA, TOJMKHBI OBITh TaHBI HEMEIJICHHO.

Ecnu ¢aktel, copepkamiuecs B oOpalieHHs X, TPEOYIOT IOMOJIHUTEIbHON
NPOBEPKH, PEIICHHUS 10 HUM MPHHUMAIOTCS HE IMO3JHEEC YeM B JCCSATHIHCBHBIN
cpok. Ecnmm oOpamieHue yka3plBa€T Ha HapylIeHHE 3aKOHAa KaHIUIaToM,
U30UpareabHbIM  OObEIMHEHUEM, WHUIMATUBHOW TPYNNOW MO MPOBEACHUIO
pedepenayma, 3TH KaHIWJAT, u30UpaTrenbHOE OO0bEeIWHEHHEe, WHHUIIMAaTUBHAS
rpynmna Tmo TpoBedeHUI0 pedepeHnyma Wik ero (ee) YIOJIHOMOYEHHBIE
NPEICTABUTENN JOJIKHBI OBITh HE3aMENJIUTEIHHO OIMOBEIICHBI O IMOCTYNHUBIIEM
oOpallleHUH 1 BIpaBe JaBaTh 0OBSICHEHUS I10 CYIIECTBY OOpaIlcHusI.

6.6. JlIokyMeHT cuMTaeTcss MCMOJHEHHBIM W CHHMAETCS C KOHTPOJS MOCIie
pelIeHUs] BCEX IIOCTABICHHBIX B HEM BOIPOCOB, COOOIIEHHS PE3YAbTaTOB
pPaccMOTpPEHHUsI BCEM 3aMHTEPECOBAHHBIM JIUIAM.

6.7. OCHOBaHMSAMM JIJIsl CHSTHUS JOKYMEHTA C KOHTPOJIS SIBJISIIOTCSI:

pElIeHNE Y4aCTKOBON KOMHCCHH;

OTBET Ha BXOSIINNA JOKYMEHT;

OTBETHl OT OpraHu3alyii, B KOTOphIE JOKYMEHT ObUI HAalpaBieH s
PaccCMOTPEHUS 10 CYLIECTBY ITIOCTABIEHHBIX B HEM BOIIPOCOB M OTBETA 3asiBUTEINIO;

HampaBleHue oOpallleHus B Jpyrue OpraHu3alUd s PacCMOTPEHHUsS IO
CYLIECTBY NOCTAaBJIEHHBIX B HEM BONPOCOB M MOCIEAYIOLIEr0o MH()OPMHUPOBAHUS

aBTOpa O pPe3yJbTaTax paCCMOTPEHHUSI.
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6.8. JIokyMEeHT He CUMTAETCs] UCIIOTHEHHBIM U OCTA€TCsl HA KOHTPOJIE:

€CIM OH HallpaBlsIeTCs B JpPyTHME OpraHbl WM OpraHu3aluy Ui
pacCMOTpEHHUs C LEJIbI0 TOJYyYEeHHs] YYacTKOBOM KoMuccued HWHGOpMalNH,
HEOOXOUMOM ISl PacCMOTPEHUsSl IO CYIIECTBY IIOCTaBICHHBIX B JOKYMEHTE
BOIPOCOB. B ciyyae HEOOXOIMMOCTH ydacTKOBas KOMHUCCHS HMH(POpPMUpPYET 00
9TOM aBTOpa JOKYMEHTA;

€CIM OH HalpasseTcss B JpPyTHME€ OpraHbl WM OpPraHU3alud IS
pPaccMOTPEHUS MO CYLIECTBY IMOCTABJIEHHBIX B HEM BOIPOCOB M OTBETA 3asBUTEIIIO
C MOCJHenylouuM HHPOPMUPOBAHUEM YYACTKOBOM H30MpaTeIbHOW KOMHUCCHUHU O

pe3yabpTarax UCIOJHEHUS.

7. U3roroBjieHUe, XPaHEHHE U UCTIOJIb30BAHUE MEYATH U IITAMIIOB

7.1. JIns ymocToBepeHHUs MOMJIMHHOCTH JOKYMEHTOB WJIM COOTBETCTBUS
KOMUII ~ JOKYMEHTOB  MOMJIMHHUKAM  MCIOJIB3YyeTCS  Ie4aThb  y4aCTKOBOM
n30MpareIbHON KOMUCCHUU.

JIns mpocTaBlIeHHS OTMETOK O IMOJIYYEHHH, PETHCTPAMU JTIOKYMEHTOB B
Yy4aCTKOBOM M30MpaTEIHbHON KOMUCCHUU MOTYT UCTIOJB30BATHCS ITAMIIBI.

7.2. W3roroBneHwe Tme4YaTH M IITAMIIOB YYacCTKOBBIX HM30UpPaTEIbHBIX
KOMHUCCU ocytiecTBisieTcs: M3ouparenbHoil komuccuein CBepasoBCKO o0iacTu
WM TePPUTOPHATBLHON M30HUpaTeIbHON KOMHCCUEH B COOTBETCTBHH C 00pa3lioM U
ONMCaHueM, yTBepkaeHHbIMU nnocTaHoBieHnem LMK Poccun.

7.3. TleuaTh y4acTKOBOM W30MpATEIHLHON KOMHUCCHUM TMPOCTABISAETCS Ha
IPOTOKOJIAX 00 MUTOrax TOJIOCOBaHUS, HA KOMUSAX PEIICHUN y9acTKOBON KOMHUCCHH,
Ha TIAKeTaxX MPU OTIPABKE JOKYMEHTOB, MPU OPOPMIICHUH JTOKYMEHTOB Ha MpPUEM
TOBAPHO-MATEPHUANBHBIX LEHHOCTEH, BCEX AaKTaX, COCTABIIEMBIX YYaCTKOBOU
KOMMCCHEMN.

7.4. Tleyatp y4yacTKOBOW H30UpaTEIbHOM KOMHUCCHUM IOCJI€ OKOHYAHHUS
M30UpaTeIbHONM KaMMaHWuW, KaMmaHuu pedepeHayMa AO0KHA XpaHUThCS B
HAJIe’)KHO 3aKpbIBAEMOM U OIEYATHIBAEMOM cei(e Win MeTajiindyeckoM Ikady B

TePPUTOPHUATIBHON KOMHUCCHH.
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7.5. lIlpencenarenb ydacTKOBOM W30MpaTENbHOW KOMUCCHU B TEpPUOJ
MpoBeAcHUs BBIOOPOB U (Wiu) pedepeHayMa OCYIIECTBISAET KOHTPOJIb 3a
MPaBUJIBHOCTBIO XPAaHEHUsI U HCIIOIb30BaHUsS T€YaTH, 3aTeM MepelaeT revyarb Ha

XpaHEHUE B TEPPUTOPUAIBHYIO H30UPATEIBHYI0 KOMUCCHUIO.

8. Benenne HoMeHKJIATYPBbI J1eJ U (popMupoBaHue /e

8.1. CocTaBneHue U yTBEpKACHUE HOMEHKIIATYPhI Je]I.

Homenkmarypa nen mnpegnHasHaueHa st (OpMUpPOBAHUS HUCIOTHEHHBIX
JOKYMEHTOB B JI€Jla, CUCTEMAaTHU3allMd W ydeTa JeJl, OINPEAEICHUS CPOKOB HX
XpaHEHHS.

B HOMeHKnaTypy [en BKJIIOYAKOTCS 3arojOBKH JI€N, OTPaKarollhe BCE
JTIOKYMEHTUPYEMbIC YIaCTKH paOOThl Y4aCTKOBON KOMHCCHH.

3aroJioBOK Jiena JOJDKEH YETKO OTpa)kaTb OCHOBHOE CONIEPKAHHUE M COCTaB
nokyMeHTOB. He pjomyckaercs ymorpeOneHHe HEKOPPEKTHBIX (HOPMYIUPOBOK,
BBOJIHBIX CJIOB U CJIO)KHBIX O0OpPOTOB.

[Ipy cocTaBneHHH HOMEHKIATYpbl JE€N CIEAyeT PYKOBOACTBOBAThCS
[lepeuyneM THUIOBBIX YIPABICHUYECKUX APXUBHBIX JOKYMEHTOB, 00pa3yIOIIUXCS B
IpolecCe JEATEIbHOCTH TOCYJapCTBEHHBIX OpPraHoB, OPraHOB MECTHOTO
CaMOYTIPaBIICHHS] U OpTraHU3alllid, C YKa3aHUEM CPOKOB XPAaHEHUs, YTBEPKICHHBIM
npuka3zom denepanbHoro apxuBHoro areHrcrsa ot 20 gexadbps 2019 roga Ne 236;
NOPSAKAMU XpaHEHUST W TIepeladyd B AapXWBbl JIOKYMEHTOB, CBSI3aHHBIX C
NOJATOTOBKOM M mpoBeneHueM BbIOOpoB, yTBepxkAeHHbIMU [IMK Poccun un
N3buparenbHoit komuccueir CBEpAJOBCKOM 007acTH, HOMEHKIATypaMu el
y9aCTKOBOW M30MPATETHhHOM KOMUCCHH 32 TIPEIIICCTBYIOIINE TOBI.

HomeHnknarypy Jnen y4acTKOBOM H30MpAaTENbHOW KOMHUCCHHM COCTaBIISIET
TeppUTOpUalibHass U30UpaTeabHas KOMHUCCHUS, BBIHOCUT €€ Ha COINIACOBAHUE
OKCTIEpTHOW KOMHUCCHUU TEPPUTOPUATBHON W30MpaTebHOW KOMHCCHH, W, TOCIHE
COITIACOBAaHMS, YTBEPIKIAET CBOUM PEIICHUEM.

VYTBepxKIeHHas peuIeHueM TEePPUTOPUANIBHOW H30HpATEIbHOM KOMHUCCUU

HOMEHKJIaTypa JeJ YYacTKOBOM H30UpaTesibHON KOMHUCCHM OOsi3aTenbHast s
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WCIIOJTHEHUSI BCEMHU YYaCTKOBBIMU KOMHCCHUSIMU (TIpuiioxkeHrue Ne 8 k HacTosieMy
[opsanky).

B ciiyyae BO3HHKHOBEHHS HOBBIX [I€JI, OHU JOMNOJHUTEIBHO BHOCATCS B
YTBEPKIACHHYIO HOMEHKJIATYPY JEIL.

Cpok XpaHEHMs] TOKYMEHTOB YKa3bIBa€TCSl B HOMEHKJIATYpE A€ CO CCBUIKOM
Ha COOTBETCTBYIOLIYIO cTaThlo llepedyHss wiaM Ha NOYHKT COOTBETCTBYIOIIETO
[Topsinka xpaHeHHs U IEPEAAUYn B ApXUB JOKYMEHTOB, CBA3aHHBIX C MTOATOTOBKOM U
MIPOBEICHUEM KOHKPETHBIX BEIOOPOB.

Hcuucnenne CPOKOB XpaHEHUs JIOKYMEHTOB, 3aKOHYEHHBIX
JEJIONPOU3BOJCTBOM B TEKYIIEM T'OAY, HAUMHAETCA ¢ | SHBapsi CIEAYIOLIETO roja.

8.2. OpopMmieHne  JOKYMEHTOB,  3aKOHYEHHBIX  JICJIONPOU3BOICTBOM,
dbopMHupoBaHUE JENT B Y4aCTKOBOM M30MpATEIbHON KOMUCCHH.

3aKOHUYEHHbIE JETOTTPOU3BOJICTBOM JIOKYMEHTBI o opMIIIOTCS
B COOTBETCTBUM C TpeOoBaHusiMu [lopsnka, chnuchiBalOTCA —IMpencenaresiem
y4aCTKOBOM M30UpPaTEIHbHON KOMUCCUU B JIEJNO.

HcnonueHnHuble AOKYMEHTHI (OPMUPYIOTCS B Jella B COOTBETCTBHUH C
YTBEPKJAECHHON HOMEHKJIATYpPOH JIEJI.

He nomyckaercs nomenieHrue B €10 JOKYMEHTOB, COIEPKAHUE KOTOPBIX HE
COOTBETCTBYET 3arojOBKY J€Ja.

B neno BkirouaroTcs BCE JOKYMEHTHI MO KOHKPETHOMY BOINPOCY BMECTE C
IIPUIIOKECHUSMH, YKa3aHHBIMU B TEKCTE JOKYMEHTA. IIpu OTCyTCTBHM NPUIIOKEHUN,
yKa3aHHBIX B TEKCT€ JOKYMEHTa, Mpeiacenarelib JHUOO CEeKpeTaph Y4acTKOBOM
U30MpaTeIbHON KOMHUCCHU OO0S3aH CIenarh 3aluch Ha JOKYMEHTE 00 WuX
MECTOHAXOXKICHUU.

[TpoTokonsl 3acenaHum Y4aCTKOBOM n30upareabHON KOMUCCUHU
pacronararorcsi B J€JI€ [0 XPOHOJOTHH B TIOPSAKE BO3pacTaHUs HOMEPOB.
JIOKyMEHTBl K 3aCeNaHUI0 YYaCTKOBOM KOMHCCHUH ITOMEIIAKTCS  IOCIIE
COOTBETCTBYIOLIETO MTPOTOKOJIA.

OOpamieHust rpaxaaH U JOKYMEHTHI MO MX PACCMOTPEHHUIO (HOPMUPYIOTCS

B oT/AenbHBIE Aena. Kaxkmoe oOpallieHue U Bce JOKYMEHTHI 110 €ro pacCMOTPEHUIO
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COCTABJIAIIOT B JACJIC CAMOCTOATCIIbHYIO I'PYIIIY W PacCliojiararorcsa B aJI(l)aBI/ITHOM

MOPSAJIKE 10 NepBbIM OykBaM (haMHIIMii aBTOPOB 0OpaIeHHil.
9. OTBEeTCTBEHHOCTH

9.1. OTBETCTBEHHOCTh 3a OPraHMU3alMIO JEJIOMPOU3BOJCTBA B yUaCTKOBOMU
n30UpaTeIbHON KOMHMCCHH, OO€CredeHUE KOHTPOJS HCIOIHEHUS JOKYMEHTOB,
oOecrieueHre COXPaHHOCTU JIOKYMEHTOB M Tiepelauyy HX B TEPPUTOPUAIBHYIO
KOMHCCHUIO HECET MpejceaTe)ib yYaCTKOBOW H30MpaTeIbHOM KOMHUCCHUHU, KOTOPBIN
o0OecrneunBaeT Takke KOHTPOJIb COOMoNeHs TpeboBaHui HacTosiiero [lopska.

9.2. UneHbl y4acTKOBOM H30UpaTEIbHONW KOMHCCHUU HECYT MEPCOHAIBHYIO
OTBETCTBEHHOCTbH 3a COOMIOIeHNE TpeOboBaHuit HacTosmiero [lopsiaka, CoOXpaHHOCTh

HaxXoIAUXCA y HUX JOKYMCHTOB.



27

[Tpunoxenne Ne 1
K [lopsiaky BeieHus 1eI0NpOU3BOACTBA
B Y4aCTKOBOUM M30MpaTeIbHON KOMUCCUU

Dopma KYpHaAJIA PErHCTPANMH BXOASAILIMX J0KYMEHTOB

N30upa- Homep n OtmeTtka
Hara . | Perucrpa- Kparkoe Cpok
TENbHBIN . Koppe- nara Pe3o- 00
oJy- IIUOHHBIN cozep- UCTIOI-
y4acTOK CIOHJICHT | JOKYMEH- JFOTTHST UCTIOJ-
YEeHUS HOMED KaHHE HEHHUS
Ne Ta HEHUU
1 2 3 4 5 6 7 8 9
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[Tpunoxenne Ne 2
K [lopsiaxy BeeHus 1ej0npoUu3BOACTBA
B Y4aCTKOBOM M30MpaTeIbHON KOMUCCUU

AKT

MBI, HHMKCITOAIIMCaBIINCCA

(®.1.0 uneHoB y4yacTKOBON KOMHUCCHUH)

COCTaBMJIM aKT O TOM, 4YTO « » 20 T.
MIPU BCKPBITUU MaKeTa

(yka3aHHe HaMMEHOBaHUS TakeTa (IMCbMa, OAHIEPOIH U T.J.), OT KOTr0 MOJTy4eH)

B HCM HC OKa3aJIOCh

HaCTO}IHlI/Iﬁ dKT COCTAaBJICH B JIBYX 3K3CMILJIAPAX.

[Tognucu: (®.1.0.)
(®.1.0.)
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[Tpunoxenue Ne 3

K [lopsiaky BeieHUs IeI0IPOU3BOACTBA
B Y4aCTKOBOM M30MpaTeIbHON KOMUCCUU

@DopMa KypPHAJIA PerucTPAllUU 00pAllleHUIl TPaXKIAH

Anpec
MecTa
Pern- Conep- OtMmer
Hara Kop- JKUATEIIb- Cpok
Howmep cTpa- JKaHue Pe3so- ka 00 | Homep
oJTy- 5 . | pecnos- CTBa UCIIOJI-
YUK® | unoHHBII o0pa- | mromus UCIION- | jena
YCHUA JCHT 3asBUTECIIA, HEHUA
HOMCEP HICHUA HEHHUU
HOMEp
tenedoHa
1 2 3 4 B 6 7 8 9 10

° ﬂaHHBIfI CTOJ'I6€LI BKJIFOYACTCA B TOM CJjIydac, €CJIr ACIOIMPOU3BOACTBO VUK BCACT TCPpUTOpUAJIbHAA

I/136I/IpaTeJ'IBHa$I KOMMCCHA.
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[Tpunoxenue Ne 4
K [lopsiaxy BeeHus 1ej0npoUu3BOACTBA
B Y4aCTKOBOM M30MpaTeIbHON KOMUCCUU

®opMbl 0JIAHKOB,

HCIOJIb3YeMbIX B YYaCTKOBOH U30MpPaTeIbHOM KOMUCCUU
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CBEPIJIOBCKAA OBJIACTD

MYHUIIUITAJIBHOE OBPA3SOBAHUE «I'OPOJ EKATEPUHBYPI»
OKTABPHCKUU PAOH

YYACTKOBAS U3BUPATEJIBHAA KOMUCCHUA
N3BUPATEJIBHOT'O YYACTKA Ne

IHIPOTOKOJ 3ACEJAHUA

Ne

(mata)

(MecTo IpoBEICHUS)
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CBEPIJIOBCKAA OBJIACTD

MYHHUIUIIAJIBHOE OBPA3OBAHUE «I'OPOJI EKATEPUHBYPI»
OKTABPHCKUU PAMOH

YYACTKOBAS U3BUPATEJIBHAA KOMUCCHUA
N3BUPATEJIBHOT'O YYACTKA Ne

PEINIEHMUE

(mata)

(Mecro cocTaBiIeHHs)

(HaI/IMeHOBaHI/Ie pemeHI/m)
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CBEPIJIOBCKAA OBJIACTD

MYHHUIUIIAJIBHOE OBPA3OBAHUE «I'OPOJI EKATEPUHBYPI»
OKTABPHLCKUU PAMOH

YYACTKOBAS U3BUPATEJIBHAA KOMUCCHUA
N3BUPATEJIBHOT'O YYACTKA Ne

(ymuma, goMm, ExarepunOypr, paiioH, 00J1acTh, HHICKC, TEIC(POH)

Ha Ne oT
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[Tpunoxenue Ne 5
K [lopsiaxy BeeHus 1eI0pOU3BOACTBA
B Y4aCTKOBOI M30MpaTEIbHON KOMUCCUU

TpeGoBaHusA K JOKyMEHTaM, H3rOTOBJISIEMbIM C IIOMOILbIO
ne4yararuux yCTPOMCTB, U K (aijiaM TEKCTOBbIX JOKYMEHTOB

1. Tekctsl noxkymeHTOB Ha Onankax ¢dopmara A4 mnedararorcs dYepes
1,5 MeXCTpOUYHBIX UHTEPBAJIA.

2. Ha3Banue BHMIa JOKYMEHTA MEYaTACTCS MPOTTUCHBIMU OyKBaMHU.

3. Ecmm 3aromoBok k Tekcty mpeBbimaer 150 3HakoB (5 CTpOK),
JIOITyCKaeTCs MPOJIJICBaTh €ro JI0 TPAHUIIBI MPaBOTo Mojs. Touka B KOHIIE 3aroI0BKa
HE CTaBUTCA.

4. PacmmdpoBka momnmucu B - pekBusute «lloamucey  mewyartaeTcs
Ha YPOBHE IOCJICIHEH CTPOKM HAWMMEHOBAaHHUS JOHDKHOCTH C HCITOJIb30BAHHEM
komOuHanuu kiaasuin Shift — Ctrl — IIpoGen Mexay nHuIaIaMu U haMUIHEH.

5. Coszganme, ¢dopmarupoBaHHe€ ¢ BBIBOJ Ha TMe4yaTb JOKYMEHTOB
IPOU3BOAUTCS, KaK MPaBUIIO, HA KOMIIBIOTEPAX ¢ UCHOJIB30BAHUEM MPOTPAMMHOTO
npoxykra Microsoft Office Word (manee — MS Word).

6. Ilpm ¢opmarupoBaHuM JOKYMEHTOB pEKOMEHAyeTcs paboraTh ¢
BKJIIOYCHHOM KHOMKOM ¥ Ha mamenu Hactpoiiku MS Word, utoObl BHIeTh Ha
9KpaHe OTOOpakeHHE 3HAKOB a03aleB ©  JPYTHMX CKPBITBIX  CHMBOJIOB
dbopMaTrpoBaHus.

7. Tlpm dopMaTtupoBaHMM TEKCTa TOKYMEHTOB WCIIONB3YeTCsl CTHIIb,

KOTOPBIA UMEET CIEAYIOIINE NapaMeTpPhl:

Ipudt Liberation Serif

Pazmep 14 nynkToB

Otctyn cjeBa 0cm
cIipaBa 0cm

NurtepBan nepen 0 myHKTOB
[Tocne 0 myHKTOB

MexCTpOUHbIN NHTEPBAJ MTOJIy TOPHBIN
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ITepBas cTpoka orctym Ha 1,25 cm

BripaBHUBaHuE 10 ITUPUHE

8. Ilpu dopmartupoBaHuu TaOIHL HEOOXOAUMO COONIONATH CIEAYIOLINE
TpeOOBaHUA:

TabnmuIa BCerga /OJDKHA HWMETh Ha3BaHUE, KOTOPOE BBIPABHUBACTCS
10 LIEHTPY TOKYMEHTA;

TaOIUIa BRIPABHUBACTCS I10 IIEHTPY JINCTA;

3aroJOBKH CTOJOIIOB U CTPOK BBIPABHUBAIOTCS IO IIEHTPY STUCHKU;

JaHHBIE B TYEHKaX TaOIHIIBI BRIPABHUBAIOTCS CBEPXY IO JIEBOMY Kparo;

MPOIOJKCHHUE TAOJIUIBI HA HOBOM JIMCTE BCETa HAYMHACTCS C 3ar0JIOBKOB €€
CTOJIOIOB (MJI HOMEPOB CTOJIOIIOB);

CTPOKHM TaOIUIIBI IEPEHOCATCS HA HOBBIN JINCT JOKYMEHTA HCKIIOYHTEIHHO
IEJINKOM;

IIMpUHA W BbICOTA TAaONMIBI HE JOJKHBI IPEBBIIATh pa3Mephl MOJEH
JOKYMEHTA.

9. Pa3M€pBI T1oJiek AOKYMCHTA JOJIDKHBI UMCTD CICAYIOINUC ITapaMCTPhI:

BEpXHEe 2,0cm
HIDKHEE 2,0cm
JIEBOE 3,0 cm
paBoe 15cm

OT Kpas 10 KOJIOHTUTYJA!

BEPXHETO 1,25 cm

HUKHETO 1,25 cMm

[Ipy TOATOTOBKE MTOKYMEHTOB HWCIOJB3YIOT CIEIYIONUE PEKBU3UTHI:
HAaUMEHOBaHUE OPTaHU3aINN;

CIIPaBOYHBIC TaHHBIE 00 OpTraHU3AIINH,

HAaUMEHOBAHUE BUJIA JOKYMEHTA,

JaTa TOKyMEHTa,;

PETHCTPAITMOHHBIA HOMED IOKYMEHTA,;

CCBUIKA HA MCXOASAIINN PETUCTPAUMOHHBIM HOMEDP U 1aTy JOKYMEHTA,
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MECTO COCTaBJIEHUS (U3JaHUA) IOKYMEHTA;

aapecar;

rpud yTBEpKACHUS JOKYMEHTA,

3aroJI0BOK K TEKCTY JOKYMEHTA;

yKa3aHUs 10 UCTIOJHEHUIO JOKYMEHTA;

TEKCT JIOKYMEHTA;

OTMETKA O HAJTUYUU MPUIIOKEHHUS;

MOJITTHUCH;

rpud COTiacoBaHUS JOKYMEHTA;

BU3A;

neyaTh;

OTMETKA 00 UCITOJTHEHUHU JOKYMEHTA M HallpaBJIEHUU €T0 B JIEJI0;
OTMETKa 00 MCIOJIHUTETIE.

11. PexBusuthl (KpoMe TEKCTa JOKYMEHTAa M ajpecara), COCTOSIIUE

N3 HCCKOJIBKHX CTPOK, IICYATAIOT CO CICAYIOIMUMU ITapaMCTPpaMu:

Hlpudt Liberation Serif

Pazmep 14 nyHkTOB

Orctyn cieBa 0cm
cripaBa 0cm

HNuTepBan

nepen 0 myHKTOB

nocJie 0 myHKTOB

MexCcTpOUYHbIN UHTEPBAJ OJMHAPHBIN

Otctyn nepBoi CTpOKU HET

BripaBHUBaHUE 1O IEHTPY

12. PexBu3uT «Apecar nevararor co CJICIYIOUIMMA apaMeTpamMu:

Ipudt Liberation Serif
Pazmep 14 nynkToB
Orctyn clieBa 7 cMm

crpaBa 0 cMm
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NutepBan

rnepexn 0 myHKTOB
rocie 0 myHKTOB
MexCcTpOYHbIN UHTEPBAT OJMHAPHBIN
Orctyn nepBoi CTpOKH HET
BripaBHUBaHUE I10 LIEHTPY

Ecnu cocraBHble wacTu pekBU3MTOB «Anpecat», «[pud yrBepx)aeHUs
nokymeHTa», «[pud cormacoBaHus JgoKymMeHTa», «OTMeTKa O HaJlW4YuU
NPWIOKEHUS» HE YMENIAlOTCSd Ha OAHOW CTPOKE, TO pa3phlB CTPOKU B HYKHOM
MECTE TPOU3ZBOJIUTCS C TOMOIIBI0 cUMBOJIa «Pa3pplB CTpoku» (KOMOMHAIUS
kiaasuin Shift — Enter).

I[Ipu odopmieHun AOKYMEHTOB Ha JABYX M 0Oojiee CTpaHHUIIAX BTOpas
U TIOCTEAYIOIINE CTPAHUIIBI JOJDKHBI OBITH MpPOHYMepoBaHbl. Homepa crpanHwmiIy
POCTABIIAIOT MOCEPEIMHE BEPXHETrO MO JIMCTa apaOCcKkuMu 1udpamu 6e3 3HaKOB
PENUHAHUS.

Ecnam 1okyMeHT uMeeT NpuIIokKEHNE, TO OHO MEeYaTaeTcsi C HOBOW CTPaHULIbI
U UMEET CaMOCTOATENIbHYI0 HyMEPAIUIO CTPAHMII.

13. [ BBISIBICHUS U WUCIIPABICHUS BO3ZMOXKHBIX OIIMOOK B MPAaBOMHMCAHUU
B chOpMUpPOBaHHBIX (aillax PpPEeKOMEHAYETCS  OCYIIECTBISTh  IMPOBEPKY
JOKYMEHTOB, UCITOJIb3Ysl CUCTEMBI IPOBEPKHU MMPABONHUCAHUS.

14. Kaxaplii TOKYMEHT CO BCEMHU IMPUIIOKEHUSIMH K HEMY ITOMENIA0T
B OTACNbHBIN (aiii (ecnu MPUIIOKEHUs CO3JaHbl OJHUM TpoiieccopoMm). BayTpu
daiina cam TOKyMEHT M KaKJ10€ TIPUIIOKEHHUE TOMEIIAIOT B OTACIBHBIE Pa3/Ieibl.

15. Bce pekBU3UTHI JOKYMEHTa OTIENSAIOT IPYr OT Apyra OJHON MyCcTOU
CTpOKOH, oOpa3yemoii cumBoiioM aoO3ama (f — kmaBuma Enter). B Tekcre
HE JIOJKHO BCTpeYarbcsi 0oJiee JByX CUMBOJIOB ab3alia Mmoapsi.

16. He momyckaercs mucath clioBa ¢ pa3psaaKod, BCTABIAS MPOOEITBI MEXKTY
OykBamu B cioBax. He nomyckaercsi ucnojib30BaHUE MPOOENOB sl 00pa3oBaHUs
a03amHoOro OoTcTyna (KpacHOM CTPOKH) WM MYCTBHIX CTPOK. B TekcTe HE AOMKHO

BCTpeUaTbcs MOApsiA Oojiee OAHOrO CUMBOJIa mpoOena. PazneneHne WHUIMATIOB
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1 GaMuInK JeNaeTcsl ¢ HWCIONb30BAHUEM HEpasaelsieMoro mpodena (covyeTanue
knasuin Shift — Ctrl — TTpoGen).

17. He nomyckaercss BKJIIOYaTh B TEKCT JOKYMEHTA pa3/ielIUuTeNIbHbIC
JIMHUU, COCTaBJICHHBIC U3 IIETIOYEK CUMBOJIOB (¥, =, -, — u 11p.).

18. He pomyckaercs HCHONB30BAaHUE B PYCCKUX CIIOBAX CXOAHBIX IO
HauepTaHuio atuHckux OykB (A, a, B, C,c, E, e, H, K, M, O,0,P, p, 1, X, X, y).

19. He pomyckaercss WUCHONB30BaHHE CUMBOJA Talymsiiuu (—) s
oOpazoBaHusi ab3amHOrO OTCTyna (KpacHOM CTPOKM) WJIM TYCTBIX CTpPOK.
AO3aIrHBIA OTCTYIT yCTaHaBIMBAIOT B MeHIO dopmar/AbO3all WM ¢ MOMOIIBIO
BEPXHETO JIBIKKA Ha TOPU30HTAIBLHON JTUHEHKE.

20. Bmecto GykBbl «E» momkHa ymorpebnsarbes OykBa «E» (kpome MMeH
COOCTBEHHBIX MMPU HAJTUYHMH ITOATBEPIKIAIOIINX JIOKYMEHTOB).

21. PexBuzutel «HamMmeHOBaHME BHJA JOKYMEHTa» JODKHBI  OBITh
BBIPOBHEHBI 0 IEHTPY M KaXIbI U3 HHUX JOJDKEH MPEICTaBIsATh cCOO0M OonuH
ab3all, TO €CTh BHYTPU TEKCTa KaXKJOTr0 PEKBU3UTA HE JOJKHO OBITH CHUMBOJIA
a63ana. He pomyckaeTcst uCmofib30BaHUe CUMBOJIA ab3alia Juisi MpepbhIBaHUs CTPOKU
B IIPOU3BOJILHOM MECTE, /IS ATOTO CIEAYET UCIOIB30BaTh CUMBOJI Pa3phiBa CTPOKH

(xomOunarus knasum Shift — Enter).
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[Tpunoxenue Ne 6
K [lopsiaxy BeeHus 1eI0NpOU3BOACTBA
B Y4aCTKOBOU M30MpaTeIbHON KOMUCCUU

dopma KypHaJIa PerucTPANNM HCXOAALIUX JOKYMEHTOB

Hlara Perucrpa- Kparkoe Kro
OTHpasie- Howmep N Howmep
st VIIK® LMOHHBIN | Agpecar | couepkaHue | moanucan | Mcnonnurens ena
JIOKyMeHTa HOMEp JOKYMEHTa | JOKYMEHT
1 3 2 4 5 6 7 8

6 ﬂaHHBIﬁ CTOJ'I6€I_I BKJIFOYAaC€TCA B TOM Cliy4dac, €CJIU ACIOIIPOU3BOACTBO BCACT TCPPUTOPUAJIbHASA
I/I36I/IpaTeJ'IBHa$I KOMMCCHA.
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[Tpunoxenne Ne 7
K [lopsiaxy BeneHus 1eI0nponu3BOACTBA
B Y4aCTKOBOM M30MpaTeIbHON KOMUCCUU

NEPEYEHD
NMOIeKANUX KOHTPOJII0 JOKYMEHTOB € YKAa3aHHEM CPOKOB MCIIOJIHEHUs!

1. HopmaTuBHbIE aKThl OpPraHOB MECTHOTO CAaMOYIpPABJICHUS — COIVIACHO
yKa3aHHOMY B HUX CPOKY.

2. Cpok TMOATOTOBKM OTBETAa Ha 3ampoc Jenmyrara 3aKOHOAATEIbHOTrO
Co6panus CeepioBckoii ooactu — He meHee 10 nHeil.

3. TpeboBanue mpokypopa O TPEACTABICHUU CTATUCTUYECKOM W WHOMN
uH(}OpMaIUK, CIPABOK M MHBIX MaTepHaoB WM UX KOMUN — B TeYEHUE 5 pabounx
JHEeW C MOMEHTa €ro MOCTYIUICHHS, a B XO/I€ MPOBEACHUS MPOBEPOK HCIIOTHEHHUSI
3aKOHOB — B TeUeHHUE 2 pabovYuX JTHEH C MOMEHTA MPEAbSIBICHUS TPEOOBAHNS,

4. Ilporect mnpokypopa — He mno3aHee 4yeM B 10-THEBHBIM CpOK
C MOMEHTa ero noctymieHus. [I[pokypop BIpaBe yCTaHOBUTH COKpPAILIEHHBIM CPOK
paccMOTpEHUS MPOTECTA;

5. IlpencraBnenue mpokypopa — HE3aMEMJIUTENIBHO, C NMPUHSATHEM MEP B
TE€YEHUE OJTHOTO MECSIa C MOMEHTA €r0 MOCTYILICHHUS.

6. OOpamieHuss TpakIaH, TMOCTYIHBIIME B MEXBBIOOPHBIA MEpHOA, IO
BOMPOCaM TMOJATOTOBKM BBIOOPOB — 10 30 KajneHAapHBIX JHEH, a MOCTyNUBIINE B
nepuoa  W30WMparenbHOM KaMIaHWM — TMSITh JHEH, HO HE TMO3JHee JHS,
NPEIIISCTBYIONIETO JHIO TOJIOCOBaHWA, a OOpalleHus, TOCTYNUBIIUE B JICHb
rOJIOCOBaHUS WIH B JIEHb, CAEAYIOIIMI 3a JTHEM rOJIOCOBaHUS — HEMEIeHHO. Ecu
dakThI, comepkamuecs B oOpamieHu#, TpeOyIOT ITOMOJHUTEIHLHOW MPOBEPKA —
JecsITh NHEeH (B cOOTBETCTBUM ¢ MyHKTOM 4 crartbu 20 denepalibHOro 3akoHa
«O0 OCHOBHBIX TapaHTHSX W30UPATENBHBIX MpaB W TMpaBa Ha y4YacTHE B
pedepenayme rpaxkaan Poccuiickoit @enepanum).

7. OOpailleHus] Tpa)KJaH, COJIEpXalue BOIPOCHI, PEUICHHWE KOTOPBIX HE
OTHOCUTCSI K KOMIETEHUHMH OKPY>KHOW KOMHUCCHM, TI€PEChUIAIOTCS IO

MOABCAOMCTBCHHOCTH B TCYUCHUC CCMH KaJICHAAPHBIX I[HGfI.
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8. OOpameHuss cpeacTB MaccoBoi  uH(opManuu 1O  BOMpOcam
mpenocTapieHuss WHOpMAIMK — ceMb KaleHAapHbIX nHed. Ecimm Ttpelyembie
CBEJICHUS HE MOTYT OBITh TPEACTABICHBI B yKa3aHHBIM CPOK, TO JOIyCKaeTCs
OTCpOYKa B TMPEAOCTABICHUM 3ampaniuBaeMoll WHGOpPMAIMK C BpPyYECHHEM B
TPEXTHEBHBIH CPOK CO JHSA IIOJIYYCHHUS IHMCHMEHHOTO 3ampoca HWH(OpMaIuu
YBEIOMJICHUSI 00 OTCPOYKE MPEACTABUTENIO PEIaKIMU, B KOTOPOM YKa3bIBAIOTCS
NpUYMHA OTCPOYKH, Jara, K KOTOpOH OymeT mpejcTaBicHa 3ampamirBacMast
uHpOpMaIHs, JTOKHOCTHOE JIUI0, YCTAaHOBHUBIIEE OTCPOYKY, JaTa MPUHITHS

penieHust 00 OTCpOUKe.
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[Tpunoxenue Ne 8
K [lopsiaky BeieHus 1eI0NpOU3BOACTBA
B Y4aCTKOBOUM M30MpaTeIbHON KOMUCCUU

IHopsiaok Benenus
JAeJIONPOU3BOACTBA YYACTKOBBIX M30MpaTeJIbHbBIX KOMUCCHH
B MEKBBHIOOPHBII EPUOJ TEPPUTOPHATIBLHON M30MPATEIbHOH KOMHUCCHEN

TepputopuansHass u3OupaTenbHasi KOMUCCHS BEAET JIEJIONPOU3BOJCTBO
YYaCTKOBBIX n30MpaTesbHbIX KOMMCCHUU n30MpaTeNbHbIX Y4aCTKOB
NeNo 1542-1595 B MEXBBIOOPHBII TEPHOJ B COOTBETCTBUM C pa3lielioM
«10 — JIoKyMeHTBhl y4acCTKOBBIX M30MPATENbHBIX KOMHUCCHI» HOMEHKIATYphI 1€l
OxkTa0phCKON paliOHHOW TEPPUTOPUATBHOM H30UpaATENIbHOW KOMHMCCHHM TOpOJa
Exarepunbypra.

[TocTtynaromue B YYaCTKOBbIE KOMHUCCHHM JOKYMEHTBI PETHMCTPUPYIOTCS
TEPPUTOPUAIILHOM  M30MpaTeabHOW KOMHCCHEH B <OKypHaje perucrpanuu
NOCTYNAIOIIKUX JIOKYMEHTOB B YYacTKOBbIE H30UpATENbHBIE KOMHCCHHU» B
COOTBETCTBHH ¢ pazzenoM 2 Hactosuiero [lopsaxka.

JIOKyMEHTBl MOTYT OBITh  3apETUCTPUPOBAHBI C  HCIOJIb30BAaHUEM
PETUCTPALIMOHHOIO IITaMIa, U3TOTOBJICHHOIO TEPPUTOPUAIBHON HM30UpaTeabHON
KOMUCCHEMN.

Ilocne peructpanuu JOKYMEHTBI IIEPEHNAIOTCS MPEACENATENI0 Y4aCTKOBOM
U30MpaTeNbHOM KOMHMCCHUU JUIS TPHUHSATHS COOTBETCTBYIOLIEIO pELICHUS U
IIOATOTOBKH OTBETA.

B cnydyae HeoOXOAMMOCTH, IO pEIICHUIO MpeAcenaTens Yy4acTKOBOM
N30MpaTebHOM KOMUCCHH, PACCMOTPEHHE JOKYMEHTOB MOKET OBITh BHIHECEHO HA
3acelaHne y9acTKOBOW M30MpPaTEIbHON KOMHCCHH.

IlogroToBneHHble B  pe3yabTaTe HCIOJHEHHMS JOKYMEHTOB IHCbMa
NOJIHKCHIBAIOTCS  MPEACENAaTEeNeM YYacTKOBOM HM30UpATENbHOM KOMHUCCHH U
MEPENAOTCS B TEPPUTOPUATBHYIO U30MPATEIbHYI0 KOMUCCHIO JUJIsl PETUCTPALUK U
OTIIPAaBKM aJpecary, a MCIIOJIHEHHBIE JOKYMEHTBl CIHMCBIBAIOTCS B JEJO0

npejceaTe’IeM Y4YacTKOBOM HW30MpareNbHOM KOMUCCHUM U NEpefaroTcs B
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TEPPUTOPUATIBHYIO HM30MpAaTEIbHYI0 KOMHUCCUIO JJIS TOMEIIEHHs B JEJI0 B
COOTBETCTBHM C HOMEHKJIATYPOU JIEII.

Hcxopsdmme  JOKYMEHThl ~ YYacTKOBBIX  M30MpaTeNIbHBIX  KOMUCCUUN
PETUCTPUPYIOTCS TEPPUTOPUAIBHON HM30UPATETHHON KOMHCCHEM B «KypHaje
pEruCTpaluy  OTIPABISIEMBIX JOKYMEHTOB M3 YYAaCTKOBBIX KOMHCCHID» B
cooTBeTCTBHH C paszaenoMm 4 [lopsaaka.

3aperucTpupoBaHHbIE  JIOKYMEHThl  TE€ppUTOpHalbHAsE  U30WpareiabHas
KOMHCCHS OTHPABISET agpecaTaM, a KOIMYU MOMEIIAET B COOTBETCTBYIOIINE JIENIA.

B cnyuyae mpoBeneHusi 3aceaHus y4acTKOBOM M30MpaTeIbHOM KOMHCCHUH
CEeKpeTapb KOMHUCCHM BEIET IPOTOKOJ 3acelaHusi, KOTOPbId B TEYEHHE 3-X
pabouux naHel odopmisieT M, OJHOBPEMEHHO C MPUHATHIMU PEIICHUSIMHU U
JOKYMEHTaMH, NPUIaraéMbIMU K PEUIEHUSM, NEPEAACT B TEPPUTOPUAIBHYIO
U30UpaTeNbHyl0 KOMUCCHIO. TepputopuanbHas U30uparenbHas KOMUCCHUS, €CIH
HEOOXOIMMO, TUPKUPYET U PACCHUIAET PEUICHUS B COOTBETCTBHM C Pa3leioM 5
[Topsinka.

OdopmiieHHbIE HAJUIEKAIUM 00pa3oM MPOTOKOJIBI 3aCeAaHU y4aCTKOBBIX
n30UpaTeNbHBIX KOMHCCHUH XpaHATCS B TEPPUTOPUATIBLHON HM30MpATEIHHOM
KOMMCCHH.

KonTposib 3a uHCHOJHEHWEM JOKYMEHTOB U IIOPYYEHUHW YYaCTKOBBIMHU
U30MpaTeIbHBIMA KOMHUCCHSIMU OCYIIECTBIISIET TEPPUTOpHANIbHAS N30MpaTenbHas
KOMUCCHS B COOTBETCTBUU C pazzaesnoM 6 Ilopsaxka.

TeppuropuanpHas u3zdbupatenbHas KoMuccus (HopMHupyeT Jella U XpaHWUT
JOKYMEHTBI YUaCTKOBBIX U30UpPaTEIbHBIX KOMUCCHH.

DKcnepTH3y [EHHOCTH JOKYMEHTOB YYaCTKOBBIX H30MpPATENbHBIX KOMUCCUN
IPOBOJIUT IKCHEPTHAS KOMHUCCHSI TEPPUTOPUATHHON N30MpPaTEIbHON KOMUCCHH.

TepputopranbHas n30HUpaTesibHAasi KOMHCCHUSI OCYIIECTBIIIET YHHUYTOKEHUE
JOKYMEHTOB YYacCTKOBOW W30MparelbHOM KOMHUCCHM € MCTEKUIMMHU CpPOKaMU
XpaHEHHs C COCTaBJIEHUEM aKTa YCTAHOBJIEHHOW ()OpPMBI, a TAKKE MOATOTOBKY H
nepenadyy B apXMB JOKYMEHTOB Yy4YaCTKOBOW M30MpaTelbHOW  KOMHCCHH,

noAJIC)KalnXx IMOCTOAHHOMY XPAaHCHHIO B COOTBCTCTBHHU C HOpHI[KOM BCACHUA
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JEJIONPOU3BOICTBA B TEPPUTOPUATIBHON n30upareabHON KOMMCCHH,
YTBEPKIEHHBIM TocTaHOBIeHUEM M30uparenpHoii komuccun CBepAIOBCKOM

obnactu ot 28 anpesnst 2021 roma No 12/54.



