HOBOYPAJIbCKAA I'OPOJCKASA
TEPPUTOPUAJ/IBHASA N3BUPATEJ/IbHASI KOMUCCUSA

PEITEHUE

«24» nrons 2026 roga Ne 06/20

r. HoBoypasnbck

006 yrBepxaenuu [TopsagKa BeieHUsI Ae/IONPOU3BO/ICTBA B yYaCTKOBOM
u30upareIbHON Komuccud 1 HoMeHK/1aTyphI /1e/1 y4acTKOBOU
U30MpaTeTbHOM KOMHCCUH

PyKOBO/ICTBYSICh TIOCTaHOB/IeHHEeM L]eHTpa/ibHOM M30MpaTeTbHOM KOMUCCHH
Poccurickon ®@egepanuu ot 11.02.2026 Ne 217/1679-8 «O Bompocax opraHu3anumn
Je/IONPOM3BO/ICTBA B W30MpaTeNbHBIX  KOMHCCHUSIX»,  TIOCTaHOBJIEHUEM
M36upaTtenbHoii Komuccuu CpepgioBckoirt obmactu ot 04.06.2026 Ne 11/71
«O06 yTBepkeHun [IpumMepHOro TIOpsiKAa BefeHUsI [Ie/IONPOM3BOJCTBA B
yUaCTKOBOW u30MparenbHOW KoMHMccud W IIpyMepHOM HOMEHK/IATYphl e
yuacTKOBOM  u3bupaTesbHOM ~ KOMHCCHW»,  HoBoypanbCKass  TOpOJCKast
TeppUTOpUa/IbHasI U30MpaTebHast KOMUCCHS pemM/ia:

1. YTBepauth IlopsifoK BefileHUsT [1€/IONIPOU3BO/ICTBA B YUaCTKOBOM
n3buparenbHOM Komuccuu (ripusioskeHue Ne 1).

2. YTBepauth HoMeHKIaTypy Jiel  y4yaCTKOBOM  M30MpaTeTbHOM
KOMUCCHU (TipuiokeHue Ne 2).

3. YCTaHOBUTh, UTO B MeKBLIOODHBIN I1€pHO/] [1e/I0NPOK3BO/CTBO
YyUaCTKOBBIX W30MpaTe/NbHBIX KOMUCCHN BefeTcsi HoBoypasbCKod TopocKoi
TepPUTOPHA/ILHOM U30UpaTe/IbHOM KOMUCCHEH.

4. Ornpesie/TUTh MECTOM XpaHeHUsl JOKYMeHTOB, oOpa3yloluxcsi B
rpoijecce JesTeIbHOCTH  yUaCTKOBBIX W30MpaTe/lbHbIX KOMHMCCHUM, KaOWHeT

oyxranTepunn HoBoypa/ibCKOW TOpPOACKOW TeppUTOpPHAIbHOW W30MpaTebHOM
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KOMHUCCHM TIO afipecy: yi. MwuuypuHa, 33, Kab. 1 (LJOKOMBbHBINA 3Tax), TOpO/
HoBoypanbck, CBepaioBcKasi 06/1acTb.

5. [TpusHaTh yTpaTUBLIMM CWIy pelleHve HoBoypanbCKOW TOpOACKOU
TeppPUTOPHa/IbLHOM n3bupaTensHoM Komuccur ot 01 urosist 2021 roma Ne9/44 «O6
yTBepxxJeHnd  Ilopsaka  BefeHWs — [e/IONIPOM3BOJCTBA B YYaCTKOBOM
n3bupaTe/nbHOM KOMUCCMM U HOMEHK/IAaTyphl fe/T yuaCTKOBOM W30MpaTe/bHOU
koMmuccur Ha 2021 — 2025 rogpn».

6. PasmecTuTh HacTosljee pelleHWe B CeTeBOM WU3[aHUM «BeCcTHUK
n3buparenbHBIX  Komuccuii  CBepjioBCKOM  objacT» W Ha  CTpaHUIe
TePPUTOPUA/IEHON KOMUCCUM Ha O(UI[HaIbHOM caite 30MpaTe/ibHON KOMHCCHH
CBep/I/IOBCKO# 00/1aCTH.

7. KOHTpO/Ib 3a WCIIOJTHEHMEM HaCTOSIIero pelleHus BO3JIOKUTh Ha
cekpetapss HoBoypanbCKOM TOPOJICKOM TeppUTOpHalbHONW  U30MpaTebHOU

komuccuu JI.1. I1pacc.

[Ipencenartens
HoBoypanbckoy ropofcKon E.B. MasntoTa
TePPUTOPHA/ILHOMN M30HpaTe/IbHOM
KOMMCCHUU

Cexkpetapb
HoBoypanbCKoi1 ropoJicKon JI.I. Ipacc
TePPUTOPUA/IbLHOMN M30HpaTe/bHOM
KOMMCCHUH



[Tpunoxenue Ne 1

YTBEPXXIEH
Pemennem HoBoypanbckon
rOpOJCKOM TeppUTOpUaIbHON
n30uparenbHONM KOMUCCUU
oT 24.06.2026 Ne 06/20

IMOPAJOK
Be/IeHHsI Ie/IONPOU3BO/ICTBA B yYaCTKOBOW M30MpaTe/IbHOM KOMUCCHH

1. O01ue no/I0KeHus

1.1. Tlopsimok BefeHHUsl [Ie/IONTPOM3BO/ICTBA B YUYaCTKOBON H30HpaTebHOU
Komuccuu (manee — ITopsiZiok) ycTaHaBIMBaeT TOPSIZIOK pabOThI C JOKyMeHTaMH,
OCHOBHbI€e TIpaBU/Ia WX TMOATOTOBKU U 0(OPM/IEHUS B YUaCTKOBOM M36UpaTenbHOM
KOMUCCUU (fanee — yyaCTKOBasi KOMUCCHSI).

[Topsimok pa3paboTaH Ha OCHOBaHMM (efepalbHBIX 3aKOHOB OT 12 HIOHS
2002 roga Ne 67-@3 «O6 OCHOBHBIX TapaHTUsSIX U30UpaTe/bHbIX TIPaB U MpaBa Ha
yuyactTie B pedepeHayme rpaxzaaH Poccuiickoit ®epnepaiyn»,0T 22 OKTIOps
2004 roga Ne 125-®3 «O06 apxuBHOM fene B Poccuiickoit ®@ezepaliyn», 3aKOHOB
cyonekTa Poccutickoit ®efepaiyiu, octaHOBIeHHH W UHBIX akToB LMK Poccum,
N3buparenbHoii Komuccuu  CBepasioBckot  obmactu, I'OCT P 7.0.97-2025
«HarmonaneHbi cranaapt Poccuiickont ®epepanym. CucteMa CTaHJapTOB MO
vHbopMaluy, OubIMOTeUHOMY U HW3JaTeNbCKoMy Jeny. OpraHu3alioHHO-
pacriopsiiuTeIbHast JOKyMeHTaLUsl. Tpe6oBaHus K o opMIeHUIO
nokymeHToB»,['OCT P 7.0.8-2025  «HaumoHanbHbIM ~ cTaHgapT  Poccuiickoit
@epeparyu. Cucrema CcraHAapToB 10 uHMoOpMalud, OWUO/IMOTEUHOMY W
W3aTeqbCKOMYy feny. [lelonpou3BOACTBO WM apxXWBHOe feno. TepMuHBI U
orpe/ie/IeHUsI».

[TpaBwia odopmIeHUss [JOKYMEHTOB U TIOPSJOK paboThl C HUMH,

rnmpeayCcMOTpEHHbIE HOPHAKOM, 00s13aTe/IbHbI AJI 4/1IeHOB yqaCTKOBOﬁ KOMUCCHH.
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1.2. BegeHnve [enonpov3BOACTBA YYaCTKOBOW KOMMCCHU OCYILECTBJISIeT
npeficefiaTeslb MO0 CeKpeTaph Y4YaCTKOBOW KOMMCCUA B COOTBETCTBUM C
pacripe/iesieHueM 00s13aHHOCTeH.

OTBeTCTBEHHOCTb 3a BeZleHue [le/I0NPOM3BO/ACTBA HeceT Ipejceaaresib
y4aCTKOBOM KOMMCCHH.

1.3. B mepuof, TIOATOTOBKY U TIPOBe/IeHHs] BLIOOPOB [1€/IONPOM3BO/ICTBO B
yUaCTKOBOM KOMMCCHUU BefIeTCS C HCII0/Ib30BaHHeM HHTePAaKTUBHOTO pabouero
6mokHOTa YUK WM >KypHasioB pabOThl yuyaCTKOBOM KOMMCCHM TIO TIpaBHWJIaM,
yCTaHOBJIEHHBIM B HactosileM [Topsake.

1.4. J1enornpor3Bo/ICTBO B yUaCTKOBOW KOMUCCHU B MeXKBBIOODHBIN Mepro
OCYILECTB/ISIETCS C UCTI0/Ib30BaHUEM JKYPHA/IOB PerUCTPALIM JOKYMEHTOB. !

PaboTa OCHOBBIBaeTCs Ha TIPDUHLIAIIE OJHOKPATHOM  perucTparjuu
JIOKyMEeHTa.

1.5. ITopsijoK ¥ U3MeHeHHs,, BHOCMMble B Hero, MPUHUMAOTCS pelleHreM

TePPUTOPUA/ILHOMN M30HpaTe/lbHON KOMUCCHH.

2. IIpuem, perucTpanus ¥ MPOXoK/eHUe MOCTYNaIINX JOKyMEeHTOB

2.1. [IpyeM u perucrtpauyss MOCTYMAKLMUX [JOKYMEHTOB IIPOU3BOJUTCS
Tipe/ice/jaTe/ieM Y4aCTKOBOM KOMUCCHM JIMOO ceKpeTapeM Y4aCTKOBOW KOMUCCHUU C
WCIIO/Ib30BaHMEM >KypHa/la pPervcTpalydyd BXOJSIIUX AOKYMEHTOB (MPUIOXKEeHHe
Ne 1).

2.2. IIpu BCKpPBITUM KOHBEPTOB MPOBEPsIeTCSl TPaBUIbHOCTH a/peCcOBaHUs,
KOMIUIEKTHOCTb M LIeJIOCTHOCTb JOKYMEHTOB, Ha/JuWe TIPUJIO’KEeHWUM, CBepsieTcs
COOTBETCTBHE WX HOMEPOB YUeTHbIM HOMepaM, YKa3aHHbIM Ha KOHBepTax.
HenpaBuibHO aJpecoBaHHble U  OIIMOOYHO BJ/IOKEHHbIE [JOKYMEHTHI He
PETUCTPUPYIOTCS, TMEPechbUIalOTC IO  HAa3HAUeHWH0 WM  BO3BpALLarOTCs

OTIPaBUTEIO.

1TTo pelieHUIO TEePPUTOPUATLHOM W30MpaTebHONW KOMHUCCHU [Ie/IONPOU3BO/ICTBO YYACTKOBOU
KOMHCCHUY B MEKBBIOODHBIN TIEPHO/; MOXKET BeCTH TeppUTOpHabHas M30upare/ibHasi KOMUACCHUS
B COOTBETCTBUU C peKOMeHAalusMu (ripusiokeHue Ne 9).
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2.3. Eciu ipy BCKpBITUM KOHBepTa OOHApy>XeHO OTCYTCTBHE AOKYMEHTOB
WIM WX OTHEeNbHBbIX JIMCTOB, TIPUJIOKEHWM, TOBPEXAEeHUe [TOKYMEHTOB WU
HEeCOOTBETCTBME HOMEPOB /JOKYMEHTOB HOMepaM, YKa3aHHbIM Ha KOHBepTe, B
y4aCTKOBOM KOMHCCHU COCTaBJIsIeTCS aKT YCTaHOBAeHHOW (oOpMbl B [IBYX
sK3eMIvisipax  (mpuiokeHne Ne 2). OAuH 5K3eMIUIAp aKTa [OChIIAeTCs
OTITPABUTEJTIO, APYTOM MPHUOOBITIaeTCst K MPUHATHIM JIOKYMEHTaM.

Ha o0opoTHOI cTOpOHe MOocC/ieZiHero JIMCTa TMOBPEXAEeHHOT0 J0KyMeHTa B
TpaBOM HWXHEM YTy JiejlaeTcsi OTMeTKa «/lIoKyMeHT MoJiyueH B MOBPEXAEHHOM
BUJIEN.

2.4. KoHBepThl OT MOCTYNUBILIUX JOKYMEHTOB He YHUUTOXKAIOTCS B C/Iyuae,
eC/IM TOJIbKO T10 HMM MOXXHO YCTaHOBUTH aZipec OTIIPaBUTEJIS], AATy OTIPABKU U
MOJIlyyeHus [JOKYMEHTOB, W/IU eC/ld OHU COoJepXkaT [JOKYMEeHTbl, KOTOpbIe
MOCTYNWIM W3-3a MpefenoB Tepputopun Poccuiickon ®epepaiyu, U3 CyJOB,
CJIeICTBEHHBIX OPTraHOB, JTUOO OTOBOPHI, MPETeH3HH, UCKOBbIE 3asiB/IEHHS.

2.5. IIpu perucrtpanyu MOCTYNUBIIEr0 JOKYMEHTa B XKypHajie PerucTpaluu
BXO/SIIUX JIOKYMEHTOB 00s3aTe/IbHO IIPOCTAaBJISIOTCS CJIeyIOIe pPeKBU3UTHI:
JlaTa TOJIydyeHUs1 [JOKYMEHTa, €ero perucTpaljMOHHbIM HOMeEp, [JaHHble O
KoppecrioHzieHTe (azapecare) (dbaMuivs, UMs, OTUeCTBO (PU3UUECKOro Jivlla WU
Ha3BaHWe OpraHu3aluy, MeCTOHAaXOXJeHue OTIIPaBUTeJIsd), UCXOASAIIUNA HOMep U
JlaTa [IOKyMeHTa, KpaTkoe CoOjep)KaHue [JOKyMeHTa, pe30/IoLus, CpoK
VICTIO/THEHUSI, OTMeTKa 00 UCIOTHEeHWH JJIOKYMeHTa U CITIMCaHUU ero B JIefi0.

Bxopsiuii Homep U aTa MPOCTaB/ISIOTCS, Kak MPaBU/IO, B PAaBOM HIKHEM
yIJly JULEBOM CTOPOHBI TMEpPBOrO JIUCTA 3aperuCTPUPOBAHHOIO JOKyMmeHTa. [Ipu
perucTpaliii  BXOJSIUX  JOKYMEHTOB  MOJKeT ObITh  MCIIOJIb30BaH
PErUCTPALMOHHBIN LITAMIT.

Ha nipunokeHnn npocTas/isieTcsi BXOAALIUA HOMep JOKYMeHTa, K KOTOPOMY
OHO OTHOCUTCH.

[Ipy peructpanuu [OKyMEHTa, SB/SIIOLIErOCS OTBETOM Ha WCXOASIIUMN

AOKYMEHT WJIN TIPDUC/IAHHOT'O B AOINO/IHEHHWE K paHee HAIIpaBJIEHHOMY NOKYMEHTY,



4

B rpade «PerucTpaijioHHbIMi HOMep» >KypHajla PperucTpalyy BXO/SIIAX
JIOKYMEHTOB JleJlaeTCsl COOTBETCTBYHOLLIAS CChIIKA.

K mNOBTOpHBIM [IOKYMeHTaM TMpHUK/Ia/bIBaeTCsl HH(OpMAlUsi O paHee
MOCTYIUBLLIKX JOKYMEHTaX U pe3ysbTaraX UX UCTIO/THeHUS.

Hywmepaijusg BXOJALIMX JOKYMEHTOB OCYILECTB/SETCS B  Mpejenax
KaJIeH/IapHOro roja.

2.6. 3aperucTpupoBaHHble [OKYMEHTbl pacCMaTpPUBAaKOTCS MpejceaaTesiemM
Y4aCTKOBOM KOMMCCHH, B XO/le UCIIOJHEeHUS I0KYMeHTa MPOU3BOJUTCS 3allvCh I10
€r0 WCIOJIHeHUIO B JKypHaJle perucTpaLyu.

2.7. VicTio/iHeHHble [JOKYMEHThbl CIIMChIBAIOTCA B [leJI0 TipejcearesiemM
Y4aCTKOBOU KOMHUCCHUU U MOMEIAKOTCS B /1eJI0 B COOTBETCTBUM C HOMEHKJ/IATypOu
Jle/T y4aCTKOBOW KOMUCCHU.

2.8. ObpalijeHusi TrpakJaH pPETrUCTPUPYIOTCS B OTAEJbHOM  JKypHaje
(mpunosxenue Ne 3).

B nepuop rpoBefeHHs ro/IOCOBaHUS U [0 OKOHYAHUS TOACYeTa T'0JIOCOB
n3bupaTeneil »kanoObl (3asAB/ieHUs) TpPaXkAaH PETUCTPUPYIOTCI B  OT/e/IbHOM
peecTpe yueTa TIOCTYIIMBIIHNX B YYaCTKOBYIO KOMMCCHIO ’kano0 (3asBleHHM) Ha
HapyIlleHUsI 3aKOHOZaTebCTBa O BbiOOpax, pedepeHayMax, KOTOPbIM pa3MellieH B
)KypHasie paboThl yUaCTKOBOW KOMHCCHHU M MPHOOITAaeTcs K IIepBOMY 3K3eMIUISPY
TIPOTOKOJIa 00 UTOTaX roJI0COBAHMST YyUaCTKOBOW KOMUCCHHU.

2.9. Ecnu B obpariieHuH He yKa3aHbl haMuIust 3assBUTeIs (J1s1 3asBUTeJIsA, He
SIBJISIFOLLIErOCsT (PU3MUeCKUM JIMLIOM, — HauMeHOBaHWe) WU aJpec, M0 KOTOPOMY
JI0JDKeH ObITh HarlpaBjieH OTBeT Ha oOpalljeHHe, OTBeT Ha Takoe obpalrjeHue He
naetcs. Takoe oOpailjeHHMe COMCHIBaeTCs B fieJi0 TpejicesiaTesieM Y4acTKOBOMN
KOMMCCHHU.

Ecmu Tekct obpailleHusi He TIOAJAeTCs TPOUTEHUI0 WM He T03BOJsieT
OTIpe/Ie/IUTh CyTh OOpallleHusi, OTBET Ha Takoe oOpallleHue He [JaeTCs, O UeM B
TeueHHe CeMU Ka/leHAApHBIX JHeW T1ociae [AHsA TOCTYIUIeHWs oOpaiijeHus
yBeIOMJISIeTCsl 3asiBUTe/Ib B C/lydae, ecjid B OOpall[eHuM MOJAat0TCs TTPOUYTEHUIO

q)aMI/IJ'[I/IH 3dadBUTeIA (,ZLJ'[H 3adBUTEJIA, HE ABJIAIOLIErocs (IJI/IBI/I‘-IECKI/IM JIMIIOM, —
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HaMMEHOBaHWE) W ajipec, IO KOTOPOMY JIO/DKEH ObITh HarlpaB/ieH OTBET Ha
obparrieHue.

OGpaitjeHusi, B KOTOPBIX COZIePXKaTCsl HelleH3ypHbie JIM00 0CKopOuTe/bHbIe
BbID@KEHUsI, yTPO3bl >KW3HU, 370POBbS W WMMYIIECTBY [OJ/DKHOCTHOTO JIMIlA, a
TaK)Xe WIEHOB ero CeMbH, OCTaloTCsi 0e3 OoTBeTa MO CYIIEeCTBY IMOCTaBJIeHHBIX B
HEeM BOIIPOCOB, a 3asiBUTE/IN YBeJIOMJISIOTCSI O HeIOMyCTUMOCTHU 3/10yTIOTpebieHust

TIPABOM.

3.0cHoBHBIe TPeGoBaHMs K MOJroToBKe M 0)OpPM/IEHUIO /[OKYMEHTOB

3.1. JokyMeHTbl O(OPMJISIOTCS Ha OlaHKaxX yCTaHOB/IEHHOW (OpPMBI
(mmpunoxkenre Ne 4), Ha CTaHJAPTHBLIX JUCTax Oymaru dopmara A4 (210 x 297
MM).

B yuacTKOBOM KOMHCCUM MOTYT HCIIOMb30BaThCsl CAeAYHOIMe BU/IbI
0/1aHKOB:

6/1aHK TIPOTOKOJIa 3ace/laHusl yUaCTKOBOW KOMUCCHUY;

6J1aHK pelieHus1 yuaCTKOBOM KOMUCCUU;

6/1aHK TTMChMa Y4aCTKOBOW KOMHUCCHH.

3.2. lokyMeHTbl OGOPM/ISIFOTCSI B COOTBETCTBUM C TpebOBaHUSIMU K
JIOKyMeHTaM, U3rOTOBJ/ISIEMbIM C MOMOII[bI0 MeYaTarolUX YCTPOUCTB, U K (ariiam
TEeKCTOBBIX JOKYMEHTOB (TpuioxeHue Ne 5), mpW OTCYTCTBUM MedaTaroL[UX
YCTPOWCTB — B PYKOIIMCHOM BH/I€.

3.3. I[Ipu mogrotoBke U ohOPM/IEHUH AOKYMEHTOB /OJ/DKHBI COOMIOAATHCS
ripaBu/a 0(hopmIeHUs1 PeKBU3UTOB [JOKYMEHTOB, U3/I0’KeHHbIE HIDKE:

1) mata JOKyMeHTa.

[aToii [OKyMeHTa $BJ/iseTCS Jara ero TMOJIMCaHusl, YTBepXKAeHus,
TIpUHSATYsA. JlaTol MPOTOKO/IA SIBJISIeTCS /laTa 3aceflaHusl, a akTa — JjaTa COObITHS.

Haty IOKyMeHTa o(pOopMJISIOT LU(PPOBBIM criocobom B
MOC/e0BaTelbHOCTU: JIeHb Mecslia, Mecsl, rof. JleHb wmecsla U Mecsi|

odopMISItOTCS ABYMsI TlTapaMu apabckux 1iudp, pa3zie/ieHHbIMUA TOUKOM, C 3aMeHOU
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B HeoOXOAMMBIX CJydasxX OTCYTCTBYIOIed LU(pPLI Hy/eM, Tofi — YeTbIpbMS
apabckyumu 1iudpaMu, HaripuMep:
17.01.2026.

[Tpu odopmieHuM NPOTOKOJIOB W PellleHUd y4aCTKOBOM KOMHUCCHU, aKTOB
y4aCTKOBOM KOMHCCHH MCIOJb3YeTCsd TOJBKO C/I0BeCHO-1IUGPOBOM  Crocob
HalMuCcaHus JaThl, HAIPUMeD:

17 sanBaps 2026 roaa;

2) perucTpalyoHHbIA HOMEp JOKyMeHTa.

s BXOASIIMX [TOKYMEHTOB — 3TO TOPSIAKOBBIM HOMED, AJis MCXOZSIIUX
JIOKyMEHTOB — UHJIEKC Jiefla [0 HOMeHKJ/IaType U, Yepe3 KOCYI0 UepTy, MOpPsIKOBbIN
HOMep JOKYMEHTa;

3) CChIIKa Ha UCXOSAIIMN PETUCTPALMOHHBIM HOMED U 1aTy JOKyMeHTa.

CchblTKa Ha UCXOJMAIIANA PerucTpaljMOHHBIM HOMEp M JaTy JOKyMeHTa
BK/IIOUAETCSI B COCTaB pEKBU3UTOB OslaHKa mucbMa. CcChIMKa Ha MCXO/SAIIAM
perucTpalMoHHbId HOMep W [JaTy AOKyMeHTa TMpOCTaBJisieTCs MPU TMOJrOTOBKE
MMCbMa-OTBeTa;

4) azpecar.

PekBU3UT «AZjpecaT» pacrojiaraeTcs CripaBa I10f peKBU3UTaMH Oj1aHKa.

JITOKyMeHTBI a[[pecyloTCsI B BBILIECTOSAIYIO HW30MpaTebHYI0 KOMHCCUIO, B
OpraHu3allid, WX CTPYKTYpHble TOJpa3fesieHusi, AO/DKHOCTHBIM JIULAM WU
rpakJlaHaM TpU OTBeTe Ha uX obOpareHusi. HanmeHoBaHHe BbIIIECTOSIIEN
n30uparenbHOM KOMHCCHHM, WHOW OpPraHM3allid W CTPYKTYPHOTO TIO[pa3zeieHus
yKas3bIBalOTCSl B UMEHUTE/IbHOM Mafie)ke, Hallpumep:

ApnmunucTpauus ropoga HukHepeueHCK,
YnpaBneHue o6pa3oBaHus

Ecin  pmokymeHT azpecyeTcsi  JO/DKHOCTHOMY JIMLy, HauMeHOBaHHe
BhIIIleCTosAIel  130upaTeNlbHOM KOMMCCMM, OpraHu3al[id  yKa3biBaeTCs B
VMEeHUTEe/TbHOM TMaZie)ke, a JO0/DKHOCTb UM daMuiusi — B jgarenbHOM. [Ipu 3TOoM
VIHULMA/Ibl YKa3bIBAKOTCS MOC/Ie (PaMUINU, HarlpuMep:

ApmuyHUcTpalys ropoia HipkHepeueHCK,
Havya bHUKY (PMHAHCOBOTO YMpaB/IeHUs



["aBpunoBou B.T'.

Ecm  [JoKymMeHT ajpecyeTcs oOpraHusaliiM, CHayaja YyKa3blBaeTcs ee
HavMeHOBaHHe, 3aTeM MOYTOBbIN ajipec, HarlpuMep:
36uparenbHast KOMUCCHS

Caep/|I0BCKOM 0b6/1acTH

nin. OKkTsiOpbcKas, A. 1, r. EkarepunOypr,
CaepjioBckast 061actb, 620031

Kakgasi cTpoka pekBu3WTa «AjpecaT» LIEHTPUPYETCS MO OTHOLLIEHUIO K
caMoU IJIMHHOM CTPOKe.

lomyckaeTcsi  MCIOMb30BaTh  O(ULMANBHO TPHUHATbIE  COKpalljeHHbIe
HaVMEeHOBaHWsS OpraHOB TOCYyZAapCTBEHHOW BJIaCTW, OpPraHOB MeCTHOTO
caMOyTipaB/IeHusl, OpPraHU3aLii.

[TouTOBBIM ajipec yKa3biBaeTCsi B T0OC/e/JOBaTe/IbHOCTU, YCTaHOBJIEHHOMN
[IpaBuiaMu OKa3aHWs yCAYr TIOUTOBOM CBSI3H, YTBEPXKAEHHBIMU MPUKA30M
MunucTepcTBa LM(GPOBOr0 pas3BUTHS, CBSI3M U MacCCOBBIX KOMMYHUKALUU
Poccuiickoii ®epepanuu ot 17.04.2023 Ne 382 «O06 ytBepxaeHur IIpaBun
OKa3aHWs YC/IyT TTIOUTOBOU CBSI3U».

[Ipu appecoBaHuMM [JOKyMeHTa (PU3MUYeCKOMY JIMLy BHauajae yKa3bIBarOTCS

q)aMI/IJ'[I/IH W UHULIWAJIbI T10JIy4aTe Id, 3aTeM TIOUTOBbIN aJipec, HalippuMmep:

Areeoii A.1.
ys1. KocMoHaBToB, f. 42, . EKatepuHOypr,
CaepjioBckasi 06/1acThb, 652560;
5) rpud yTBep>KAeHUs] JOKyMeHTa.
JOKyMeHT yTBep)K[aeTCsi [JO/DKHOCTHBIM JIMLIOM WA  CIleLUabHO
W3/]aBaeMbIM IOKYMEHTOM.
[Ipy yTBep)K[JeHUU AOKYMEeHTa [IO/DKHOCTHBIM JIML[OM TpU( YTBEpPKIeHUSs

J0/DKeH cocTosATh 13 ciioBa Y TBEPKIARO 6e3 KaBbIueK MPOIMCHBIMUA OyKBaMU U
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Ha cC/efyrolleld CTpOKe — HauMeHOBaHWe [OJ/DKHOCTH, IOJIUCh, WHULUAJIBI
Y (hamMwIvs ULA, yTBepAUBILIEro JOKYMEeHT, 1aTa yTBep KAeHHsl.

['pu¢ yTBepkZeHusl pacroJiaratoT B IPaBOM BepXHeM YIJIy MepBOro JIMCTa
JOKyMeHTa. B rpude yTBepKJeHUs 3/1eMeHThbl LIeHTPUPYIOTCSI OTHOCHUTETbHO
CaMOM JIJTMHHOW CTPOKH, HallpUMep:

YTBEPXIAFO
npejice/iaTe/lb YUaCTKOBOM HM30HpaTebHOM
KOMUCCUM U30UpaTe/ibHOro yuacTtka Ne 123

JTWYHas1 TIOAMUCh WHULMAIbI, (haMUIUs
Jara
[Tpu yTBepx/leHMH JOKyMeHTa MPOTOKOJIOM, pellieHheM Ipud yTBepKAeHUs
coctoutr u3 cnoBa YTBEPXIEH (YTBEPX/IEHA, YTBEPXIEHBI wumm
YTBEPKJEHO) 0e3 KaBblueK IIPOMMCHBIMA OyKBaM{, HaWMEHOBaHUS
yTBEpPXKJAIOLero JOKyMeHTa B TBOPUTE/NILHOM TiajieXke, ero JaTbl M HOMepa,
Harpumep:

YTBEPXIEH
pellieHreM yuacTKOBOM u3brparenbHOM
KoMHCCHY u3bupartenbHoro yuactka Ne 1054
ot 15 ampesis 2026 r. Ne 28/35;

6) yKa3aHus M0 UCTIOJIHEHUIO JOKYMeHTa (Pe30JIroLus).

YKa3zaHus MO WCIOJHEHUI0 JO0KYMeHTa MOTyT ObITb HamucaHbl OT PYKH
TipeicefiaTesieM yUaCTKOBOM KOMHMCCUU Ha TOZJIMHHUKE TOKyMeHTa Ha CBOOOTHOM
OT TeKCTa MecTe;

7) 3arosioBOK K TEKCTY JOKyMeHTa (HauMeHOBaHWe JOKYMEHTa).

3arosoBOK K TEKCTY JOKYMEHTa JO/DKEH KPaTKO M TOYHO pacKpbIBaTh €ro
cojJiep)kaHue U ObITh COTrIacOBaH C HaMMeHOBAaHWEM BHjla JIOKYMeHTa. 3arojioBOK
MO>XeT OTBeuaTh Ha BOTIPOC «0 ueM (0 KOM)?», HarlpuMmep:

O co3paHnuu JKCIepTHOU KOMUCCHU

3aro/ioBOK, COCTOSIMN W3 ABYX U 0oJiee CTPOK, MeuaTaeTcs depe3 OZUH

ME)KCTPO‘—IHI:IIZ HWHTepBdJ/Il, TOUKAa B KOHIe 3dro/iIOBKa He CTdBMHTCH. 3aros10BOK
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pacriojiaraeTcsi Ha TepBOM JIUCTe HaJ, TeKCTOM JJOKyMeHTa IO L|eHTpY, aripu
o opM/IEHMU MTMCbMa — OT TPaHMLIbI JIEBOTO T10JIS;

8) TeKCT JOKyMeHTa.

Tekct fokymMeHTa 0opOPMJISIIOT B BUJIe CBSI3HOTO TeKCTa, TaOIULbI WU
COeJUHEeHUsI 3TUX CTPYKTYP.

TekcT [OKyMeHTa [O/DKeH WU3/laraThCsi KpaTKO W sICHO, OBITb
apryMeHTHPOBaHHbIM, ob0ecrieuMBaTh TOUHOE U OJHO3HAUHOE BOCIIPHUSITHE
cofieprKallielicsi B HeM UH(OpMal[vHu.

TekcT JOKyMeHTa /I0/DKeH, KaK TIPaBU/Io, COCTOSATh M3 JIBYX YaCTel.

B mepBoll 4YacTM yKas3bIBalOTCS TIPUUMHBI, OCHOBaHUS, LieJId COCTaBJ/IeHUS
JOKyMeHTa, BO BTOPOM — pellleHus, BBIBOABI, IPOCHObI, TpeAI0KeHuUs,
peKOMeH/jaliH.

TekcT JOKyMeHTa MOXKeT COJep)KaTb TOMbKO 3aK/IIOUMTE/NbHYH 4YacTb
(HaripuMep, MMCHMO, 3asiBJieHHe, TTPOCh0y 6e3 TTosICHeH!s).

B TekcTe moOKyMeHTa, MOJATOTOBJEHHOTO Ha OCHOBAaHWM 3aKOHO/ATe/bHBIX,
VIHBIX [PABOBbIX aKTOB, U3/JaHHBIX OpraHaMu BjacTy U ynpasieHus, LIK Poccuy,
M36upaTenbHoii  Komuccuert  CBepJjioBCKOM — 006saCcTH,  TeppUTOPUAILHOM
n30uparenbHOM KOMMCCUM, YKa3blBaeTCs HauWMeHOBaHWe BHJA JOKYMEHTa,
HauMeHOBaHWe OpraHa, U3/aBllero JOKYMEHT, ZiaTa MPUHITUS WA yTBepPKIeHUs
JOKYMEHTa, ero PperucTpaljMiOHHbI HOMep, a TaKXKe 3arojoBOK [JOKYMEHTa,
3aK/IFOUeHHbIN B KaBbIUKMU.

TekcTbl OKyMEHTOB OO/bIIOrO0 OO0beMa MOTYT [Je/UThCS Ha pa3fesibl,
MyHKTBI, MOAMYHKTBI:

1. Pa3pgenbl
1.1. ITyHKTBI.
1) NOAMYHKTHI.

[TyHKT MOXXeT AeMuThCsl Ha YacTu. YacTy MyHKTa HAaUMHAKOTCS C KpPaCHOU
CTPOKM M 3aKaHYMBAKOTCS TOUKOU. Hymepariuu He UMetoT.

[TyHKTBI M YaCTH IIyHKTA MOTYT [e/JUTbCS Ha TOAMNYHKThbI TyHKTa U

IMOAITYHKTBI UYdCTH ITIYHKTA. HO,HHYHKTBI IMyHKTAd, TIIOAITYHKTbI 4YdCTH ITIYHKTa
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HYMepyIOTCs apabCKuMu 1jdpaMu co CKOOKOH cripaBa 0e3 TOUKM M OT/Ie/ISIOTCS
JPYT OT Apyra TOUKOW C 3arsTOM.

CTpyKTypHbIe 3/IeMeHTbl TeKCTa, KOTOpble He OTHOCATCS K pasfesiam,
MyHKTaM ¥ TIOJIyHKTaM SIBJSIOTCS ab3aiiamMu. A0G3al[bl HaUMHAIOTCSA C KPACHOM
CTPOKU BHE 3aBUCUMOCTH OT HAllMCaHUsI C IIPOMTMCHOM WM CTPOYHOM OYKBBI.

B nuckMax MCnosb3yroT cefyoliye GopMbl U3/I0XKEHUS:

or 1-ro uua MHOXecTBeHHOro uucia («[IpocuMm — HampaBUThb
vH(pOopMaLuio...» U p.);

oT 3-r0 JMlja eJWHCTBEHHOrO0 uMC/ia («ydacTKoBass u30uparenbHast
KOMHCCHSI HEé CUHUTAeT BO3MOXKHBLIM...», «y4aCTKOBasl M30HparTe/ibHasi KOMUCCHS
Trpe/iylaraeT paCCMOTPeTb BO3MOXKHOCTb. .. »).

CTonib1ibl ¥ CTPOKM TaOJ/UIBI AO/DKHBI MMETh 3arojiOBKH, BbIPa’KeHHBIE
CYILleCTBUTE/IbHBIM B UMeHUTe/NbHOM Tiajiexxe. [1oz13aro/ioBKU CTO/OLIOB M CTPOK
JO/DKHBI OBITH COT/IACOBaHbI C 3ar0/I0BKaMU;

9) oTMeTKa 0 Ha/IMUMK MPUIOXKEHHUU.

OTMeTKa 0 Ha/IMuWK TPUI0YKEeHH pacriosiaraeTcsi OT FPaHMIbI JIEBOTO TI0JIS
T10C/Ie TeKCTa repej; MOAIMUCHIO.

Eciv JOKyMeHT vMeeT TIPUIOXKeHUs], Ha3BaHHbIe B TEKCTe, OTMeTKa 00 uX
Ha/Muuy 0OpPMIISIETCS TI0 CeAyroIer hopme:

[IpunoxeHue: Ha 15 7.

Ecmu AOKYMEHT HWMeeT IIpDWI0XEeHWdA, He Hd3BdHHbIE B TEKCTe, MHX
HaMMeHOBaHUA HEO6X0,Z[I/IMO MnmepevyrcyinTe TI10C/IIE TEKCTd MAdOKYMEHTa IIepen
IMOAITMCBIO C YKd3dHHWEM KOJ/IMYeCTBda JIMCTOB B Ka>XKI0OM ITPHU/IOKEHUH U KOJIMYECTBA

3K3eMIUIAPOB, P HAJIMUKMH HECKOJIBKUX HpI/IJ'[O)KEHI/Iﬁ HNX HYMEPYIOT, HallpUMep:

[Tpunoxkenue: 1. TlonoxxeHune 06 DKCTIepPTHOM KOMUCCHH Ha 15 J1.
2. IlpumepHasi HOMeHK/aTypa Je Ha 14 1.

Ecmu TMMPpUJIOXKEHUSA C6pOI_HI-Op0BaHI>I, TO KO/JINM4YeCTBO JIMCTOB He

yKas3bIBaeTcs.
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Ecnmu K [OKyMeHTYy mnpuiaraetcsi JPYrol JOKYMeHT, TakKKe WMeroI[ui
TIpWIOXKEHUe, TO OTMETKAa O HaJWuuu TPUIOKeHUsT 0hopMIIseTcs C/iefyHoLum

obpa3zom:

[IpunoxxeHre: TMHUCbMO Yy4YaCTKOBOM KOMHUCCUM M30MpaTesnbHOro ydyactka Ne
ot 15.01.2021 Ne 01-09/4 v nipunoxeHue K Hemy, Bcero Ha 12 .

[Mpy HaMMUUM HECKOJTbKUX TPUIOKEHUW OHU HYMEpYIOTCs, Harpumep,
nipusioxxenue Ne 1, ipunoxenue Ne 2 U Tak fanee;

10) moanuvch 1O/HKHOCTHOTO JIULIA.

B cocraB mnoAmucu  BXOASAT: HauMMeHOBaHWEe  [IO/DKHOCTH  JIMLIA,
MO/NUCABIIIET0 [JOKYMEHT, €ero J/uYHas TMOANWCh W pacIii(poBKa MOANTUCH
(MHULMA/IBI, PaMUIUs).

[Tpu moAmucaHUM AOKYMEHTa yKa3bIBalOTCSl MUCK/IOUUTENbHO (hakTHdeckKast
JIOJDKHOCTB JIMIIa, TIO/NUCABIIIEro JOKYMEHT, U ero haMuusl.

He [omyckaeTcsi TO/NUCHIBaTH JOKYMEHTbI C  TIPEAJIOTOM  «3a» WU
TpOCTaB/IeHWEeM KOCOM YepThl MepeJ HAMMeHOBaHHWEeM JJOJDKHOCTH.

Ecmu pokymeHT odopmasieTcsi Ha 0slaHKe y4aCTKOBOM KOMHCCHH, TO
PEKBU3UT BK/IIOYaeT HauMeHOBaHUe JO/DKHOCTU JIMLIA, MOAMUCABIIErO JOKYMEHT,
€ro JIMYHYH TMO/IWCh, pacilMdpOBKY TOAMUCHA (MHULHMAIBI U (HaMUINIO),

HarpuMep:
[IpeacenaTtens JTUYHasI TIOATTHCh VMHULIMA/bI, haMUIUS

Ecmm okymeHT odopmsieTcst He Ha 0/1aHKe, TO PEKBU3HUT COJEP>KUT TTOTHOe
HavMeHOBaHWe [OJ/DKHOCTH JIWlla, TMO/MUCABIIero [JAOKYMEeHT, ero JUYHYH
MO/NMUCH, paciiMbpoOBKY NOANMCH (MHULMAab] U haMunio). Harpumep:

3amMecTuTe b rpeaceaaTes
y4aCTKOBOM M30MpaTebHONM KOMUCCHH
n3buparenbHOro yuyactka Ne_ JIMYHasi MOJIIMCh WHULMaMbI, (haMUIns

Oco6eHHOCTH TIO/JITMCAHUs PpellIeHUd y4acTKOBOM KOMMCCUM B Cjydae

OTCYTCTBUA, HCITIO/THEHUA o0s13aHHOCTeH rnpencenaTesid, 3dMeCTUuTe/Id
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rpeficefiaTesnisi, CeKpeTapsi y4aCTKOBOM KOMHWCCHM OlpeJesieHbl B MyHKTe 5.9
Hacrosero Ilopsaka;

11) meuarts.

[leyaTs 3aBepsieT TMOJ/JMHHOCTb TIOANMCH AO/DKHOCTHOTO JIML]a Ha
JIOKYMeHTaX, yJOCTOBEpSIOI[MX TMpeAyCMOTPeHHble  TIpaBOBbIMU  aKTaMU
MO/THOMOUHS [JO/DKHOCTHBIX JIWL, WM (DUKCUPYIOIIUX (aKTbl, CBSI3aHHbIE C
(bVMHaHCOBBIMU Cpe/ICTBaMU, a TaK)Ke Ha MHBIX JOKyMeHTaX, MpeJyCMaTpUBarOLIUX
3aBepeHue MOAIMHHOM MO/IMUCH.

[Teyath cTaBUTCA Ha CBOOOAHOM OT TEKCTa MeCTe, He 3aXBaThbIBasi JTUUHOU
MOATUCH JAOJDKHOCTHOTO uia. ITleyaTe MOXKeT 3axBaThbiBaTh YaCTh HAUMEHOBAHUS
JIOJPKHOCTH JIMLIA, TTIOATIHMCABIIIEro JOKYMEHT.

B JokymeHTaX, TOJATOTOB/IEHHBIX Ha OCHOBe YHU(UIMPOBAHHBIX (OpM,
revyaTh CTAaBUTCS B MecTe, 0003HauUeHHOM OTMeTKOU «MII»;

12) oTMeTKa 0 3aBepeHUM KOITUK®.

[nst 3aBepeHUst COOTBETCTBUS KOMHUM [JOKYMEHTa [OJJIMHHUKY HIWXKe
pekBusuTa «[loamuce» TIpOCTaB/sieTCI OTMETKAa O 3aBepeHUM KONUM —
3aBepuTe/bHasi HaAnuch «Komusi BepHa» WM «BepHO», [O/DKHOCTh JUIIA,
3aBepuBLLIero KOMWIO (Tpejcesaresib, 3amMeCcTUTeb TIpefcenaTessi, CeKpeTapb
Y4aCTKOBOM KOMUCCHM), €ro JIMYHasi MOJANUCh, pacliv(poBKa MOANMUCH, JaTa U
BpeMs 3aBepeHUs], HallpuMep:

BepHo
[Tpesncenarens yuacTKOBOM HM30HpaTebHOM
KOMHCCUU U30HpaTeibHOro yyacTtka No

IMoAITHCh HWHUIINAJIbI, q)aMHJ'H/IH

naTa, Bpemst

23aBepeHHe KOIHU TPOTOKOJOB 00 WTOrax TOJIOCOBaHMSI M WHBIX JIOKYMEHTOB KOMMCCHMN
TIPOU3BOIUTCS B COOTBETCTBUM C yHKTOM 12 ctathut 30 PezepanbHOro 3akoHa «O0 OCHOBHBIX
rapaHTusix u3bupare/ibHBIX TpaB M TpaBa Ha yuacThe B pedepeHyMme rpaxzjaH Poccuiickoit
DepepaLn».
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OTMeTKa O 3aBepPeHHMH KOIUHU MOXKeT OBbITb [IOTOJIHeHa YKa3aHWeM
KOJTMUeCTBa JIMCTOB KOMUU. [lorycKaeTcsi 3aBepsiTb OTMETKOW O 3aBepeHUM KOIHUU
KKl JTUCT KOTTMH JOKyMeHTa.

[Tpu mepechiiKe KOMWU AOKYMeHTa B ApyTyWe OpraHu3alliy WM BbiJaue ee
Ha PpYKJA 3aBepuTesibHas HA/IUCh Yy/JAOCTOBEPSIETCS I1€YaTbi0  yUaCTKOBOM
KOMHCCHU;

13) otmeTKa 06 HcIIoMHUTETTE.

OTMmeTKa 00 WCIIONHUTEe BK/IIOYaeT B ce0S MHULUANBl W (aMHIIHIO
WCTIOJTHUTEJISI IOKYMeHTa U HoMep ero TenedoHa ¢ Kogom CBepA/IOBCKOM 00/1acTH.
OTMeTKy 00 HMCTIOJTHUTEIe pacrioiaratoT Ha JIULEBOW WU/IH, TIPH OTCYTCTBUM MECTa,
Ha 0OOpPOTHOU CTOpOHE MOC/IeHero JIUCTa AOKYMeHTa B JIeBOM HIDKHEM YTy

pa3Mepowm iipudTa 10 MyHKTOB, HalIpUMep:

3ybaper Bnagumup MBaHoBUY
(34343) 2-28-53;

14) ormMeTKa 06 HCTIO/THEHUH [JOKYMeHTa.

OTmeTKa 06 UCIIONIHEHWH JOKyMeHTa U HallpaBJ/IeHWH ero B J1e/io
BK/IFOUAeT C/Ie[yIol[ie aHHble: KpaTKue CBe/leHusi 00 WCTOMHeHWH AOKyMeHTa
(TIpy OTCYTCTBUH JIOKYMEeHTA, CBU/IeTe/IbCTBYIOIEro 00 UCTIO/THEHNUH), 1aTy
Y HOMep UMeolLlerocsi JokyMeHTa 00 UCTIOJTHEHUH, C/10Ba «B fiesi0», Homep Jena,
B KOTOPOM OyJieT XpaHUThCS JOKYMEHT, /laTa, TIO/ITUCh TIpe/icefiaTe/isi y4acTKOBOM

KOMHMCCHH.

4. Opranu3anusi padoThl C HCXOAAIIMMHE (0TIIPAB/IAEMbIMH) JOKYMEHTaMH

4.1. Ucxopsiue MOKyMeHTbl OhOpM/IAIOTCS Ha OaHKax yCTaHOBIeHHOMU
(opMBbI B COOTBETCTBUM C MOJIOXKeHUsAIMU HacTosiero [Topsigka.

4.2. Tlpu odopmneHnr UcXoAsux (OTIpaB/asieMbiX) MHUCEM U TejilerpaMM
WCIIOJTHUTe/Tb ~ yKa3blBaeT TIO/HBIM TMOUTOBbIM (BK/IIOYasi HWHJIEKC) ajpec

OpraHU3alliK WU I'PAXKAdHWHA.



14

4.3. Ucxopsmue nMucbMa HAMpaB/sIOTCS 3a TMOAMUCHIO Tpefcenaresns (a B
€ro OTCYTCTBUE 3aMeCTUTe/Is TpefcesaTesisi, CeKpeTapsi) y4aCTKOBOM KOMUCCHAU Ha
G/1aHKe TMChMa.

4.4. UcxopsmieMy JOKYMEHTY MPUCBAavWBAaeTCsl HOMep, KOTOPbIM COCTOUT U3
WHJEeKCa [lejla TI0 HOMEHK/aType Jel W TMOpPSAKOBOrO HOMepa [JOKYMEHTa,
pa3fieJieHHbIX KOCOM yepTou. Mcxopsiui HOMep yKas3bIBaeTCs TakKKe Ha KOMUMU
JIOKyMeHTa, ocrawioujericas B gene. Hywmepanus HWCXOAAIUX —[NOKYMEHTOB
OCYILIECTBJISIETCS B TIpe/ie/iax KaJeHJapHoro roja.

4.5. Ucxopsimue [OKYMEHTbl DErrCTPUPYIOTCSI B JKypHasle PerucTpanuun
UCXOJSALIUX JOKYyMeHTOB (npusioykeHue Ne 6).

[Ipy perucTtpauuu UCXOAMIETO0 [JOKYMEHTa B JKypHaje UCXOASIUX
JOKYMEHTOB 00si3aTeflbHO  yKa3bIBAlOTCS  CJeAyloIle  PEeKBU3WTHI:  Jara
OTIIpaB/ieHUs1 JOKYMeHTa, PpervCTpaljuoHHbIi HOMep, /[aHHble 00 ajpecaTe
(pamunusg, wumsi, OTUECTBO (DM3MYECKOTO JMIja WM Ha3BaHWEe OpraHu3aluy,
MeCTOHaxXOXJeHue To/yvaTersi), KpaTKoe COZiepsKaHue NOKYMeHTa, a TakkKe KeM
OH MCIIOJIHEH U TOATIMCaH.

4.6. Ectu  oTmpaBisieMblt  TOKYMEHT SB/ISIETCS OTBETOM Ha BXOJSIIUMN
JOKYMEeHT, HeoOX0AMMO TIPUOOIIUTE MOAJIMHHUK BXO/SAIIEr0 AOKyMeHTa K KOIWU
OTIIPaBJIIEMOr0 JOKYMEHTa, OCTaroLerocs B jiee.

Konuy vcxopdiiyux AOKYMEHTOB TOMEIAl0TC B /0 B COOTBETCTBUU C
HOMEHK/IaTypOH Zie/1 y4aCTKOBOU KOMHUCCUM.

4.7. [JOKyMeHTbI, afipeCoBaHHbIe T'PaKIAAHUHY, MOTYT OBITb BPYYeHbI eMy
JIMYHO, O ueM B JKypHajle perucTpauydy obpailleHud TpaxJaH Je/laeTcs
COOTBETCTBYIOI|asi OTMeTKa, CoJiepiKalllasi TOANMUCh TpaKJaHuHa. B ciyuae
HEBO3MOXXHOCTH JIMYHOTO BPYUEHHUS JJOKYMEHTOB I'Da’KJaHUHY OHUM OTIIPAaBJISFOTCS
yepe3 TOYTOBOE OTHeJIeHWe CBA3W I0 TMOYTOBOMY azpecy, YKa3aHHOMY WMH B

oOpaiijeHuH.
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5. IlogroroBKa, ohopm/ieHue, BbIMYyCK, yUeT JOKYMeHTOB, pacCMaTPpUBaeMbIX
Ha 3aceJaHUAX YYaCTKOBOM KOMHCCHH"

5.1. IoKyMeHTbI 0 BOMNPOCaM, BKJ/IFOUEHHbIM B TIPOEKT TIOBECTKU [HSA
3acelaHUsl yuyaCTKOBOM KOMHCCHUM, TOTOBSITCS TpecearesieM, 3amMeCTUTeNIeM
ripeficefiatesiss, CeKpeTapeM Y4YaCTKOBOM KOMWCCMM M UjleHaMHd Yy4aCTKOBOU
KOMHUCCUMM C T[IpaBOM peLIarlero rojioca, 3a KOTOPbIMU 3aKperlieHbl
COOTBETCTBYIOLL[ME HAllPaB/IeHUs [esiTe/TbHOCTHU.

5.2. IlpeacrasiisseMble K pPacCMOTPEHUIO JOKYMEHTbI [OJDKHBI BKJ/IFHOUATh
o3ar/iaB/ieHHbIN TIPOEKT pellleHuss C MpUOOIeHHBIMA K HeMy IO TMHHUKAMU
JOKYMEHTOB, TOC/IY)XUBLIMX OCHOBaHMEM [Ji1 pacCMOTPeHUs BOIpoca Ha
3aCeflaHNM  Y4YaCTKOBOM KOMHMCCHUM, JIMOO TIPOEKT TIMChMa, TIO//IEXKAII[eTOo
COT/IaCOBAaHHIO HA 3aCelaHUM Y4YaCTKOBOW KOMMCCHUU, TIPH HEoOXOAMMOCTH —
TOSICHUTE/TbHYHO 3alMCKY 110 paCCMaTprUBaeMOMY BOIIPOCY.

5.3. IIpoekThl JOKyMEHTOB (BKJ/ItOUasi NPUWIOXKEHUsT), MpeJCcTaB/isemMble st
pacCMOTpeHUsI Ha 3aCefJaHhd Y4YyaCTKOBOM KOMMCCHH, BU3HPYIOTCA JIMLIOM,
OTBETCTBEHHBIM 3a €r0 MOATOTOBKY.

5.4. JIuiio, OTBETCTBEHHOE 3a MOATOTOBKY TIpOeKTa pellieHus], obecrieurBaeT
KOMITJIEKTHOCTb BCeX ZIOKYMEeHTOB, 0003HaueHHbIX KaK B TTPOEKTe pellieHus], TaK 1
B IPUIOXKEHUSIX K HEMY.

5.5. Ha 3acejaHnu y4aCcTKOBOM KOMMCCHUU Be[ETCS TIPOTOKOJT U MOXKET
TIPOU3BOJUTHLCS ayAM03amnuch (BUeo3anuck). B ciyuae pousBo/iCTBa ayjuo- WA
BH/IE03aMMCH UJIeHbl YUaCTKOBOW KOMHCCHH U TIpUIJIAIIIeHHbIe YBeJOMIISIOTCS 00
3TOM /10 00BSIB/IEHUsI TIOBECTKY JHS 3ace/laHusl.

5.6. JIoKyMeHTbI, paCCMOTpeHHble Ha 3ace/laHWM y4aCTKOBOM KOMMCCHH, B
clydyae, ecid B XOJe 3aceflaHds BHOCWINCh W3MEHEeHUs, [OJ/DKHBI ObITb
nopaboTaHbl, a 3aTeM TIOATKCAHBI, 3aperMCTPUPOBAaHbI M, ec/u Heo0XOoAuMO,
pa3ocC/iaHsbl.

5.7.TIpu gopaboTKe [JOKyMeHTa B €ro TeKCT BHOCSITCS COT/IaCOBaHHbIE B

Xone 3acegaHuA M3MeHeHMA. B cjydae IMpUuHATHA yqaCTKOBOﬁ KoOMHCCcHen pemeHuda

3 Tlopsimok odopMyieHHsT TIPOTOKOJIAa YYaCTKOBOM KOMHCCMM 00 WTOrax TOJIOCOBAHUS
yCTaHaBJ/IMBAEeTCs 3aKOHOAaTe/TbCTBOM O BbIOOpax U pedepeHIyMax.
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0 HeoOXOAUMOCTH KOHTDOJISI MCIIO/IHEHUS pellleHUs] ero TeKCT [OTOHSeTCs
IIyHKTOM, B KOTOPOM Ha3HAualoTCs JIMLA, OTBEeTCTBeHHbIe 3a WCIIOJIHeHHe, U
ornpezesisieTcsi CPOK MUCIIOTHEHUSI.

5.8. Tekct petiernss odopmisieTcsi Ha OaHKe YCTAHOB/IEHHOW (OPMBI
coryiacHO npunoxkeHuro Ne 4 kK HacTosiemy [lopszxy.

5.9. PelleHvie moAnuchIBaeTCs TpezcenaresieM M CeKpeTapeM y4acTKOBOM
KOMMCCHUHU C YKa3aHUeM I10JIHOTO HAMMEeHOBaHUS JO/DKHOCTEH.

Ecim  Ha 3acefjaHdd  y4yaCTKOBOM KOMMCCUM — TIpeficeJaTebCTBOBA
3aMeCTUTe/Ib Tpefcesaresi y4daCTKOBOW KOMMCCHM, CeKpeTapb Y4aCTKOBOM
KOMHCCHHA WIA OJVH U3 UJIeHOB y4aCTKOBOW KOMHCCHU C IIPaBOM pelllarolero
rojoca, a TakXke eC/Jd T0JHOMOUMS CeKpeTapsi Yy4YaCTKOBOM KOMHCCHH
OCYLLeCTB/ISUI OJWH M3 UJIeHOB y4YaCTKOBOM KOMHCCHU C IIPaBOM pellarolero
rojoca, TO TOANMCH B TMPOTOKOJE, Ha pelIeHUWH O(OPMIISIIOTCA C/IeLYHOLUM
obpa3zom:

«3amecTuTeslb TpeficefiaTesii  y4yaCTKOBOM u30upaTenbHOM KOMHUCCUU
n30uparenbHOro ydyactka No» — B clyuae BpeMEHHOT'O OTCYTCTBUSI TIpejficefaTesisi
y4aCTKOBOM KOMHCCUH;

«VcnonHstrotiii - 00s13aHHOCTH  TIpeZice/iaTesisi  yJaCTKOBOM HM30HpaTe/ibHOMN
KOMHCCUU U30MparesibHOrO yuactka Ne» — B (jiyuae BPEMEHHOTO OTCYTCTBUS
ripeficesiaTesnsi U 3aMeCTUTesIs Npejcesaresiss y4aCTKOBOUM KOMUCCUM TIPY HaTMUWHA
pellleHrs] y4acTKOBOW KOMHCCHM O BO3J/IO)KEHWM Ha CeKpeTapsi y4daCTKOBOU
KOMUCCHU JTUOO OIHOTO M3 UIeHOB YYaCTKOBOM KOMHMCCHH C TIPABOM pellarollero
roJjioca NoJIHOMOYMM TIpe/ice/iaTesIsi y4aCTKOBOM KOMUCCUM;

«Vcnonusironiiuii - 06513aHHOCTU  CeKpeTapsi y4acTKOBOM UM30UpaTe/ibHOM
KOMHUCCHM W30upaTesbHOrO ydacTKa Ne» — B Cyyae Haauuds pelleHus
y4aCTKOBOM KOMMCCUM O BO3/IOKEHWW Ha OJHOIO K3 UJIeHOB Yy4aCTKOBOU
KOMHCCHAW C TIPaBOM pellarollero rosjoca MOJHOMOYMM CeKpeTaps ydaCTKOBOW
KOMMCCHU.

5.10. PerieHusi yyaCTKOBOM KOMMCCHMM HYMEPYIOTCSI B XPOHOJIOTMYECKOU

nocjie10BaTe/IbHOCTHU B IIpeJe/iaX Ka/JIEHAdPpHOT'0 rojd.
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Homep pelieHusi COCTOMT M3 HOMepa MPOTOKO/A 3acelaHusl Y TOPSIAKOBOTO
HOMepa pelleHus], pa3fie/IeHHbIX KOCOM YepTou, Harpumep: 1/8.

5.11. Ilpexacenarens b0 cekpeTapb Y4YacTKOBOM KOMHCCUW THUDPaKUPYeT
JOKYyMeHTbl B HeoOXoAWMOM KomuuecTBe. Ha Kak[oOW KOMUM [JJOKyMeHTa
MPOCTAB/ISIETCSl TeYaTh, YAOCTOBEpSAIOLIasl MOANWCHA MpeAcenaress Yy4aCTKOBOU
KOMUCCUU U CeKpeTapsl yuaCTKOBOW Komuccuu (6e3 BoCIpor3BejeHUst TTOATIICeN).

5.12. Komys pellieHUs1 y4aCTKOBOM KOMHKCCHHW HArlpaB/IsIeTCsl 3asiBUTENIO B
c/lydae, eCiv ero obpailjeHre B yUaCTKOBYH) KOMHUCCHIO TIOC/IY>KUJI0O OCHOBaHUEM
[/ PACCMOTPEHUS BOIIPOCa Ha 3aCe[jJaHhU Y4aCTKOBOM KOMHUCCHHU.

5.13. TIpoTokon 3acefaHysi y4acTKOBOW Komuccuu odopmisieTcss Ha GraHke
yCTaHOBJIEHHOM ()OPMBI COIIacHO npusioykeHuto Ne 4 K HacTosemy Tlopsgxy.

5.14. TekcT mpoOTOKOJIAa 3acelaHusl YUYaCTKOBOM KOMMUCCHUU COCTOUT U3 JBYX
yacTel — BBOAHOU U OCHOBHOM.

5.15. B BBOJHOM 4YacTH TMPOTOKOJA YKa3bIBalOTCA (PamMWINS U WHULAAJIBI
ripeficefiaTensi y4aCTKOBOM Komuccuu (TIpefice/laTeNlbCTBYIOIET0), a Takxke
MPUCYTCTBYIOLLMX 3aMeCTUTeNs Tpefceaare/si y4aCTKOBOM KOMUCCHH, CeKpeTapsi
Y4aCTKOBOU KOMHUCCHUU U YIEHOB YUaCTKOBOM KOMMCCHH, JIUL], TIPUTJIALLIEHHBIX Ha
sacegaHue’,

Homnyckaercs o¢gopmiieHre TPUCYTCTBYIOLIMX OTZAE/NbHbBIM CIUCKOM C
yKasaHWeM WHULMaN0B, (amMwinid U pAo/pkKHOCcTeld. CHHMCOK TMpuiaraercs K
IIPOTOKOJIY 3aceaHusl.

5.16. IloBecTKa [Hs BK/IFOYAeTCsl B BBOJHYIO YacTh IIPOTOKOJIa. OHa COCTOUT
13 Tiepeurc/ieHusi BOIIPOCOB, KOTOPbIe 00CY)X/1at0TCs Ha 3ace/laHUM, U 3aKperiseT
roc/ieloBaTeTbHOCTh UX 00CY>K/jeHUsI U (paMU/IHK JOK/IaAUMKOB (BBICTYTAIOIINX).

KakIpIii BOTIPOC TTOBECTKH JHS 3ace/laHys HyMepyeTcsl apabcKou 1udpoi,
ero HavMeHOBaHHWe (OPMYIUPYIOT, HauuHas C TpeasoroB «O» umu «O6». Ilo

KaXKAOMY ITYHKTY YKd3bIBA€TCA AOK/IdJUHUK.

4[lpurnaiieHye Ha 3acefjaHhe MOXKeT ObITb repefaHo 1o TenedoHy c ¢uKcalved AaTbl U
BpeMeHU 3BOHKA B >KypHasie MpOW3BOJIbHOW (OpMbI, Tee)OHOrpaMMOM, 3/1eKTPOHHOM MOYTOM
coo0l1LjeHeM B MecCeH/Kepe - B CIyyae HaluuMsl COrJlacusl ujeHa KOMHCCHH, MHOTO JIMLA, Ha
TaKoe OIOBellleHue.
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5.17. OcHOBHasg 4aCTb MPOTOKOJA COJEPKUT CTOJBKO pasfiesioB, CKOJIBKO
MyHKTOB BKJIFOYEHO B TIOBECTKY HS. B COOTBeTCTBUM C HeH pa3zie/ibl HyMePYHOTCS.

Kaxxgemi  pasgen  cocrout u3  Tpex  yacrten:  «CJIYIIIAJIW»,
«BBICTYIINJ/IN», «PELLINJIN», KOTOpbIe neyaTarTCsd OT IPaHULbI JIEBOT'O 10/
TIPOITUCHBIMY OYKBaMHU.

B uyactu «CJIYIIOAJIM» KpaTKo u3/1araercsi TeKCT BBICTYIIEHUS
JoKnaauvka. IHULMabI U paMuus J0K/IaJuuKa MeyaTatoTcsl C KpaCHOW CTPOKHU
B VMEHMUTe/IbHOM mazexxe. 3anuch [JOK/IaJa u3jlaraeTcd OT TpeTbero JuLa
eIMHCTBEHHOTO YKCJIa U OTJe/sieTCsl OT (paMuWiIuy TUpe.

Ecmm TekcT moknaza mpusiaraeTcs K MPOTOKOMY, TO HMCHOJIb3YeTCsl CChLIKA
«TeKcT JoKIazia mpuiaraeTcs».

B uactu «BBICTYIINJIN» TmepeuncssitoTCA BBICTYMNAKOLUe U aBTOPbI
BOINPOCOB. VIHUIMabl U (haMU/IUs BBICTYTAIOLLEro MevyaTarTcsl C KpaCHOW CTPOKH
B MMEHHWTeNbHOM Tmajexke. KpaTkasi 3amuch BBICTYIUIEHHWS [0 CYLLECTBY
paccMaTprBaeMOro BOIIPOCa M3/iaraeTcs OT TPeThero JIULa eJUHCTBEHHOTO YUCIa.

Ecnm TekCT BBICTYIUIEHUS TIpU/araeTcsi K IPOTOKOJY, TO HCIIOJIb3YyeTCs
ccbulKa «TeKCT BBICTYII/IEHUS TIPUIAraeTcsi».

B uvactu «PEIIWJINA» oTpaaeTcsi TpUHSATOe pellleHWe (pe3y/bTaThbl
r0J/IOCOBaHMS) 110 Ka)KOMY BOIIPOCY TTIOBECTKU [JHS 3acCe/laHus.

Ocoboe MHeHHe, BbICKa3aHHOe BO BpeMsi 00OCy»kieHUs, odhopmssieTcss Ha
OTZeJIbHOM JIMCTe U T[IOMelllaeTcsl T[0C/ie  COOTBETCTBYIOLLErO  pelleHUsl.
Wuadopmaiiysi 0 Hamuuuv 0Cco0Oro MHEHUs [JOJDKHA ObITh OTpakeHa B TeKCTe
TPOTOKOJIA.

5.18. IIpoTokos 3acefaHusi MOAMUCHIBAeTCA MpeJcenaTe/IbCTBOBABILMM Ha
3aceflaHMM W CeKpeTapeM Yy4aCTKOBOM KOMMCCHU (WM UJIeHOM Y4YaCTKOBOU
KOMHUCCHUM, WCTIOJHSBIINM OO0S3aHHOCTU CeKpeTapsi Y4YaCTKOBOW KOMMCCHUU) C
yKa3aHWeM MOJIHOT0 HauMEeHOBaHUsl [JOJDKHOCTEM.

5.19. IIpoToKOBI  3acefaHui  HYMEPYKOTCA B XPOHOJIOTHYECKOU

rmoc/ie10BaTe/IbHOCTH B IIpe/ie/iaX Ka/JIEHAdpHOI'O Irojd.
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6. KoHTpO/Ib HCIIO/THEHUSA JOKYMEHTOB U MOPYyYeHu I

6.1. KOHTPO/IHO UCTIO/IHEHUS T10/I/1eKaT:

TIOPYYeHUs1, CojiepyKallrecs B MOCTaHOB/IEHUAX U APYyrux AokymeHTax LIK
Poccuun, N3buparensHor kKomuccuu CBepzijIOBCKOM 006/1aCTH, TeppuUTOpHAIbHOU
n30uparebHONM KOMHUCCUH, OKPYKHOU M30HpaTebHOM KOMUCCHUM;

TIOPYYeHHs], COZepyKalljiecs B PeLleHNUsIX Y4aCTKOBOU KOMHUCCHY;

BXO/IAll[e€ JOKYMEHTbI, B TOM UMCJ/ie THMCbMeHHble oOpallleHusl Tpak/aH,
yKasaHHbIe B [lepeuHe mojexxamnx KOHTPO/IIO JOKYMEHTOB C YKa3aHUeM CPOKOB
vcrioHeHus (rpuioxxkeHue Ne 7);

UCXOZIIMe JOKYMEeHThI, TpeOyIollrie OTBeTa;

MOpy4YeHusi, Cojep)Kalllecss B TMPOTOKOJAaX 3aceJaHu ydyaCTKOBOM
KOMUCCUM.

6.2. KOHTpO/Ib UCIIO/THEHUS [OKYMEHTOB, YyKa3aHHbIX B TIIyHKTe 6.1
Hacrosiero ITopsiaka, 1o CyIjecTBy 3aTPOHYTBHIX B HUX BOIIPOCOB OCYILLIECTBIISIET
ripeficefiaTe/lb y4aCTKOBOW KOMHUCCHU.

6.3. CpPOKM WUCIIONIHEHUS1 TOpPyYeHWM, COJepKalUXCsi B  PelIeHUsiX
Y4aCTKOBOM KOMMCCHH, OTIPEeNISFOTCS STUMU PelleHUsIMU.

6.4. [JOKyMeHT TIOJJIe)KUT WCIIOJTHEHUI0 He T1o3aHee, 4yeM uyepe3 30
KaJIeHJApHbIX [HEeM CO [HS €ro perucTpanuy, 3a WCK/IIOUEeHUEeM C/ydaes,
TpelyCMOTPeHHbIX MyHKTOM 6.5 HacTosiiero [Topsigka.

Eci rocieqHuit ieHb UCTIOJTHEHHS TIPUXOIUTCS Ha Hepabouwmii IeHb, TO OH
TIO/I/IE>KUAT UCTIOJTHEHUIO B MpPe/IeCTBYIOIIUM eMy pabounii 1eHb.

HokymeHTbI ¢ noMmeTKamMu «Becbma cpouHO», «CpOYHO» HCMOJIHSIOTCSA B
TPeXJHEeBHbIM CPOK, JOKYMEHTbl C MOMeTKOM «OmnepaThBHO» — B 10-IHEBHBIU
CPOK.

6.5. CDOKM  WCIIOJIHEHUSI  BXOAAIIUX  JOKYMEHTOB U  OOpalljeHu
yCTaHaB/IMBAKOTCSI  MCXOAS W3  CPOKOB, TMpeJjaraeMblX  OpraHu3aluen,
HarpaBUBILeHd [OKYMEHT, WIM CPOKOB, YKa3aHHbIX B TMpuaokKeHMH Ne 7 K

Hacrosiemy [Topsiaxy.
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6.6. JIOKyMeHT CuMTaeTCsi UCMOJHEHHbIM M CHUMAETCs C KOHTPOJIS TOCIe
pellileHUs BCeX TIOCTaB/eHHBIX B HEM BOIIPOCOB, COOOILeHUsI pe3yJ/bTaToB
pacCMOTPEHUSI BCEM 3aMHTEPEeCOBaHHbBIM JTULIAM.

6.7. OCHOBaHUSIMU [I/151 CHATUS JOKYMEHTAa C KOHTPOJISL SIB/ISIFOTCS:

pellleHre y4aCTKOBOM KOMMCCHY;

OTBET Ha BXOZSIIUN JOKYMEHT;

OTBeTbl OT OpraHMu3aluii, B KOTOpble AOKyMeHT Obul HaripaBjieH [jis
pacCMOTpPeHUs 0 CyIIeCTBY MOCTaB/JIeHHbIX B HEM BOMPOCOB U OTBeTa 3asBUTEIO;

HampaB/ieHue oOpallleHusl B Jpyryue OpraHu3aldy [jii PacCMOTPEHHUs TI0
CYLLeCTBY TIOCTaB/€HHBIX B HEM BOIPOCOB U MOC/AeAyIOLlero MHGOPMUPOBaHUS
aBTOpa O pe3yJibTaTax paCCMOTPEHMUS.

6.8. [JOKyMeHT He CUMTaeTCs UCIIOJIHEHHBIM U OCTaeTCsl Ha KOHTpOJIe:

eclM OH Harpap/sieTcsi B JpyrWe OpraHbl WA OpraHu3allud  Ajis
pacCMOTpeHUsI C LieJIbl0 TOJIydeHUs] Y4dacTKOBOM KOMUCCHeN WH(GOpMaLUu,
HeoOXOoAuMON [ijis pacCMOTPeHUs T0 CYIeCTBY IIOCTaB/IEHHBIX B JOKYMeHTe
BOMpocoB. B ciyuae HeoOXOAMMOCTH yuacTKOBas KOMHCCUSI MHGOpMHpPYeT 00
3TOM aBTOpa JI0KYMEHTa;

eI OH HarpaB/sieTcsi B Jpyrue OpraHbl WIM OpraHusaluyd s
pacCMOTpPEHUS TI0 CYL[eCTBY TTOCTaB/Je€HHbIX B HEM BOMPOCOB M OTBETA 3asiBUTEJTIO
C TOC/eyolM UH(POPMHUPOBaHMEM Y4YaCTKOBOM KOMMCCUM O pe3yJ/bTaTax

HCIIO/IHEeHUA.

7. I/IBFOTOBJIEHI/IE, XPaHEHHE M UCIT0/Ib30BAaHHE IT€YaTHU U LLITAMITIOB

7.1. [Ing yaocToBepeHUsl TOA/MHHOCTU JOKYMEHTOB WM COOTBETCTBUSA
KOIUM JOKYMEHTOB TO/IMHHUKAM UCIIO/Ib3YeTCs MevaTh Y4aCTKOBOM KOMUCCHM.

[nst mpocTaB/ieHWs OTMETOK O TIOJIyYeHWH, PervMcTpalydd JOKYMEHTOB B
Y4aCTKOBOU KOMHCCHUM MOTYT UCIIO/Ib30BaThCS LITAMITHI.

7.2. I3roTOBNIeHWe  TeyaTd W IITaMIIOB  YYaCTKOBBIX  KOMMCCHUH

ocyujecTByisieTcsi M30upatensHoli Komuccueldi CBepAioBCKOW o6mactd  win
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TePPUTOPHUA/ILHON HM30MpaTe/lbHOM KOMHMCCHEH B COOTBETCTBHH C 00OpasiioM H
ornuvcaHueM, yTBepKJeHHbIMU roctaHosieHreM LK Poccun.

7.3. TleyaTb y4aCTKOBOW KOMMCCHU TIPOCTaB/IsieTCsi Ha TPOTOKo/MaxX 00
WTOrax roJI0COBaHMs, Ha KOMUSAX PellleHWH Y4aCTKOBOM KOMMCCHH, Ha TaKeTax IpU
OTIpaBKe [JOKYMEHTOB, MpU O(OPMJIEHWHA [JOKYMEHTOB Ha TIpUeM TOBAapHO-
MaTepUasbHbIX LIeHHOCTEeN, BCeX aKTax, COCTaB/IsIeMbIX YU4aCTKOBOW KOMUCCHEM.

7.4. [leyaTb yYaCTKOBOM KOMMCCHH TIOC/Ie OKOHYAaHMUS H30MpaTe/bHOMN
KaMIaHWM, KaMIIaHUU pedepeHiyMa [JOJDKHA XPAaHUTBCS B HAZIE)KHO 3aKPbIBAEMOM
Y oreuvaTbiBaeMOM celipe WiM MeTa/uyIMUeCKOM I1IKady B TeppUTOPUAIbHOMN
n30uparenbHONM KOMUCCHUM.

7.5. Tlpeacenarenb y4acTKOBOM KOMUCCHU B IePUOJ, TIPOBe/ieHsi BELIOOPOB U
(unu) pedepeHAyMa OCYIIECTB/siET KOHTPOJIb 3a IMPaBUJILHOCTbIO XpaHeHUs U
VICTI0/Ib30BaHUA 1eyaTy, 3aTeM IepejjaeT revaTb Ha XpaHeH!e B TepPUTOPUA/IbHYIO

M301paTe/bHYI0 KOMUCCHIO.

8. Beenue HoMeHK/1aTYphI Aesl 4 ¢GopMHUpoOBaHue /e

8.1. HomeHknatypa /el ydacTKOBOW KOMMCCUM Tpe/lHa3HaueHa [i/ist
(hopMUpOBaHUs UCIIOJIHEHHBIX JOKYMEHTOB B /lejla, CUCTeMaTHu3aluu U yueTa e,
onpejie/ieHUs] CDOKOB UX XpaHEHMUS.

B HOMeHKNaTypy Jen BK/IHOYArOTCS 3arojIOBKU Jiesl, OTpakaroljue BCe
JIOKyMeHTHUpYyeMble YUaCTKU pab0Thl yUaCTKOBON KOMHCCHH.

3aroJyioBOK Jiena J0/DKeH YeTKO OTpakaTb OCHOBHOE COZlepKaHve U COCTaB
nokymeHTOB. He pfomyckaeTcsi yrotpebsieHHe HEKOPPeKTHBIX (hOpMYJIHMPOBOK,
BBO/IHBIX CJIOB U CJIO>KHBIX 000OPOTOB.

HomeHKk/aTypa /ie/l yuaCTKOBOM KOMHCCHH COCTaBJIIeTCSI B COOTBETCTBUU C
TIPUMEPHOM HOMEHK/IaTypa [leJl  yuaCTKOBOW W30uWpaTenbHOM  KOMHCCHH,
yTBep)KaeMoOi TIoOCTaHOBIeHWeM M30upaTenbHOM Komuccuu  CBepziIOBCKOM

o0OJiacTh.
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[Ipy cocTaB/lieHMM HOMEHK/IATYphl [Jea ClielyeT PYKOBOJCTBOBAThCS
[TepeuHeM THIIOBBIX YITPAB/IEHUECKHUX apXWBHBIX JAOKYMEHTOB, 00pa3yrOIIUXCS B
rpoLjecce  JesTeJIbHOCTU TOCYJapCTBEHHBIX OpraHOB, OpPraHoB MeCTHOI'O
CaMOYTIpaB/IeHUsI U OpraHu3alyi, C yKa3aHueM CPOKOB XPaHeHUs], YTBepPsKeHHbIM
nipuka3oM PefepanbHOro apxuBHOro areHtcrBa oT 20.12.2019 Ne 236 (panee —
[TepeueHs); mopsijKaMHU XpaHeHUs Y Mepefjlaud B apXMBbl JOKYMEHTOB, CBSI3aHHBIX
C TIOATOTOBKOWM U TIpoBejleHWeM BbIOOpOB, yTBepxaeHHbIMM I[IVK Poccun u
M36upaTenbHoOli Komuccueidt CBepayiOBCKOM 007acTv, HOMEHK/IaTypamMu Jief
Y4aCTKOBOM KOMHUCCHU 3a Mpe/IILeCTBYIOLIMe TO/bI.

HomeHknaTypy [nes yd4aCcTKOBOM KOMHCCHUM COCTaBJ/ISIET TeppUTOPHUa/IbHAas
n3bupaTe/ibHasi KOMUCCHSI, BBIHOCHT ee Ha COTJlacoBaHWe DKCTepTHON KOMHCCHU
TepPUTOpUATILHOM  M30UpaTe/NibHOM  KOMWUCCHM, U, TIOCJAe  COTrJIaCOBaHU,
yTBepXJaeT CBOMM peLleHKeM.

YTBep)K[eHHasi pellleHueM TeppUTOpPUaIbHON u30UpaTebHON KOMHUCCHU
HOMEHK/IaTypa /ieJl y4aCTKOBOW KOMHMCCUU 0bsi3aTesibHa /ISl UCTIOIHEHUSI BCEMU
Y4aCTKOBBIMU KOMUCCHSIMU.

B cnydae BO3HUMKHOBEHHS HOBBIX [leJl, OHU [OMOJHUTE/IbHO BHOCSTCSI B
yTBEP)KJEHHYI0 HOMEHK/IaTypy JeJl.

CpoOK XpaHeHHs JOKYMEHTOB yKa3bIBaeTCsl B HOMEHKJIaType Jiell CO CCbUIKOU
Ha COOTBeTCTBYIOLYIO CTaTbl0 IlepeyHss WM Ha IIyHKT COOTBETCTBYIOLLIErO
[Topsiika XpaHeHUs U Mepefiaud B apXWB JOKYMEHTOB, CBSI3aHHBIX C MOATOTOBKOU
Y TIPOBe/leHreM KOHKPETHBIX BbIOODOB.

Vcuucnenuve CPOKOB XpaHeHus JIOKYMEHTOB, 3aKOHYEHHBIX
[le/I0NPOU3BO/CTBOM B TEKYyI|eM Io/ly, HAUMHaeTCs C 1 sHBaps CeAyroLero roja.

8.2. 3aKkOHUeHHbIe  /IeJIONIPOU3BOACTBOM  JOKYMEHTbl  O(OPMIISIIOTCS
B COOTBeTCTBMU C TpebOoBaHusMu [lopsiika, CITUCBIBAIOTCS —TIpeficefaTesieM
y4aCTKOBOW KOMUCCHH B JIeJ10.

VcnonHeHHble [OKYMeHThl ()ODMUPYIOTCS B Jejla B COOTBETCTBUU C

yTBeP>XAeHHOW HOMEHK/IaTypOi JieJl.
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He pgomyckaeTcsi iomellieHue B /ieJi0 JOKYMEHTOB, COJiep’KaHre KOTOPBIX He
COOTBETCTBYET 3aroJioBKY Jiefa.

B feno BKIHOYAKOTCS BCe JOKYMEHTHI 10 KOHKPETHOMY BOIIPOCY BMeCTe C
TIPUWIOXKEHUSIMH, YKa3aHHbIMU B TEKCTe JOKyMeHTa. [Ipy 0TCyTCTBUM NPU/IOKeHUH,
yKas3aHHbIX B TeKCTe JOKyMeHTa, MpejceiaTenb aMO0 ceKpeTapb YuyaCTKOBOM
KOMUCCHM 00s13aH C/ieiaTh 3anuch Ha JOKyMeHTe 00 UX MeCTOHaXOKAEeHUH.

[TpoToKOJIbI 3acefjlaHUi y4aCTKOBOM KOMMCCHM DPacrojararoTcs B fiefe Ti0
XPOHOJIOTMM B TMOpsSiIKe BO3pacTaHusd HOMepOB. [IOKyMeHTBbl K 3acelaHuio
y4aCTKOBOM KOMHCCHH TTIOMEIIat0TCs TI0C/ie COOTBETCTBYIOIIET0 TTPOTOKOIA.

OObpartieHust TpaXkKAaH U AOKYMEHTBI TI0 UX PaCcCMOTPeHUI0 (POPMUPYIOTCS
B OT/e/ibHBIE flena. Kakgoe obpallieHre U Bce JOKYMEHTHI 110 €r0 pacCCMOTPEHUIO
COCTaBJ/ISIFOT B Jle/ie CaMOCTOSITe/TbHYIO TPYIIY M pacrojararTcs B andaBUTHOM
ropsifike TI0 NepBbIM OyKBam (pamMuinii aBTOPOB 0OpalljeHUiA.

3a COXpPaHHOCTb JIOKYMEHTOB U JieJl 10 Mepefjaud UX B TePPUTOPUA/IbHYIO
n30MpaTenbHYI0 KOMMCCUIO OTBETCTBEHHOCTh HeceT MpejicefiaTe/lb y4aCTKOBOM

KOMUCCHHU.

9. OTBeTCTBEeHHOCTH

9.1. OTBeTCTBEHHOCTb 3a OpraHW3alUi0 [eJIONPOM3BO/ICTBA B yUaCTKOBOU
KoMurccuu, obecriedeHre KOHTPOJII WCIIOMHEHUs JIOKYMEHTOB, obecrieueHue
COXPAHHOCTH JOKYMEHTOB W Tlepeflauy WX B TePPHUTOPHA/IbHYIO W30HpaTe/bHYHo
KOMUCCHIO HeceT TIpeZice/iaTe/lb YYaCTKOBOW KOMMCCHH, KOTOPBIM oOecrieurBaet
TaK)Ke KOHTPOJIb cob/Tr01eHrst TpeboBaHMM HacTosero I[Topsiaka.

9.2. UsieHbl y4aCTKOBOM KOMMCCHH HECYT MepCOHA/JbHYI0 OTBETCTBEHHOCTh
3a cobummosieHre TpeboBaHMi HacTtosiero ITopsiika, COXPaHHOCTb HaXOASAIUXCS

y HUX JJOKYMEHTOB.



d)opMa KyPHdJ/Id PeruCTpaiiim BXoJAILUX JOKYMEHTOB

[Tpunoxxenune Ne 1
K IlopaaKy BeZieHUs 1e/10TpOMU3BO/ICTBA
B YYaCTKOBOU M30MpaTe/ibHOM KOMUCCHUN

[Hara W36uparenvHbiii | Perucrpa- Koppe- Homep n Kpatkoe cogepskanue Pe3osronys Cpok OtmeTKa 06
TIOJTyYeHHUsI y4acToK LUOHHBIA | CIOH[EHT fara VICTIOJIHEHUS] | WCIIOJIHEHUH
No HOMEp JIOKyMeHTa
1 2 3 4 5 6 7 8 9




[Tpunoxxenue Ne 2

K [lopsaKy BezieHUs [1e/I0npor3BO/CTBA
B yUaCTKOBOM 130MpaTeibHOM KOMUCCUA

AKT

MBI, HW>XeIroAImrMcaBIIreCs

(®.11.0 uneHOB yuacTKOBOI KOMHUCCHH)

COCTaBU/IU aKT O TOM, UTO « » 20

r. Mpu

BCKPBITHH I1aKeTa

(yKa3aHWe HaUMeHOBaHNS MaKeTa (MICbMa, OaHAEepoH | T.7.), OT KOTO TOTyveH)

oOHapy KeHbI C/IeIyIOIIe HeIoCTaTKA

HacTositmii akT cocTaB/ieH B IBYX 3K3eMILIsIpax.

[Toamuicu:
(®.1.0.)

(®.J1.0.)



[Tpunoxxenue Ne 3
K IlopaaKy BeZieHUs 1e/10TpOMU3BO/ICTBA
B YYaCTKOBOU M30MpaTe/ibHOM KOMUCCHN

dopma KypHa/ia perucTpaium odpaieHui rpaxjaan

Peru- Appec mecTa OtMmeTKa
[Hara Cpok
Howmep CTpa- KoppecrioH- JKUTEe/IbCTBA 06 Howmep
Toy- : . Copep>kaHue oOpaltieHust Pesosroumst | wmcrmon-
YUK LIMOHHBIN JIeHT 3as1BUTeIsl, HOMep UCTIOJI- Jena
YyeHus1 HeHUs
HOMEP TenedoHa HEHUU
1 2 3 4 5 6 7 8 9 10

5 [laHHbIH cTO0€L] BK/IIOYAeTCs B TOM CJly4ae, eciv Aenorpon3BofctBo YK Befer TeppuroprasbHas n3buparebHasi KOMUACCHS.



[Tpunoxxenue Ne 4
K [lopsaKy BeZieHUs [eJI0npor3BO/CTBA
B YYaCTKOBOU HM30MpaTe/ibHOM KOMUCCHU

@®opMbI 0/1aHKOB, HCI0/Ib3yeMbIX B yYaCTKOBOM M30HpaTe/IbHOM KOMUCCUH



CBEP/I/IOBCKAS OBJIACThH
HOBOYPAJILCKHUI I'OPOJICKOM OKPYT

YUYACTKOBAS N3BNPATEJ/IBHAAA KOMUNCCHUSA
MN3BUPATE/IBHOI'O YYACTKA Ne ___

ITPOTOKOJI BACEAJAHNUA

No

(nata)

ropoz HoBoypasnbck
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CBEPIJIOBCKAS{ OBJIACTD

HOBOYPAJILCKHUI I'OPOJICKOM OKPYT

YUYACTKOBAS N3BNPATEJ/IBHAAA KOMUNCCHUSA
MN3BUPATE/IBHOI'O YYACTKA Ne ___

PENIEHUE

(nara)

ropoJ; HoBoypasibck

(HauMeHOBaHUe pelleHysT)
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CBEPIJIOBCKAS{ OBJIACTD

HOBOYPAJILCKHUI I'OPOJICKOM OKPYT

YUYACTKOBAS N3BNPATEJ/IBHAAA KOMUNCCHUSA
MN3BUPATE/IBHOI'O YYACTKA Ne ___

(ynuua, KoM, HacesleHHBIN IyHKT, palioH, 006/71aCTh, UHZAEKC, TernedoH)

Ha Ne oT




[Tpunoxkenue Ne 5
K [lopsaKy BezieHUs [1e/I0npor3BO/CTBA
B yUaCTKOBOM 130MpaTeibHOM KOMUCCUA

TpeboBaHMs K AOKYMeHTaM, H3r0TOB/IAEMbIM C IIOMOIIBI0 MeYaTAIOIINX
YCTPOWCTB, 4 K (paiijilaM TeKCTOBBIX /JOKYMEHTOB

1. TekcTbl [JOKyMeHTOB Ha OsaHkax c¢opmarta A4 TeyataroTcsi uepes
1-1,5 MeXCTpOYHBIX UHTepBasa.

2. Ha3Banue BUja JOKyMeHTa reyaTaeTcs MPOIMMCHLIMU OyKBaMHU.

3. Ecmu 3aronoBok K Tekcty 1ipeBbimiaeT 150 3HakoB (5 CTpOK),
JIOTyCKaeTCsl TpOJJjieBaTb €ro 0 TIpaHULibl IpaBoro Imnossg. Touyka B KOHLEe
3aroJjioBKa He CTaBUTCSI.

4. PacmmdpoBKa MOAMUCU B peKBU3UTe «[1oAMMUCh» reuaTaeTcsi Ha YpOBHE
ToC/ie[Hel CTPOKM HaMMeHOBaHUS [JODKHOCTU C WCIO/b30BaHHWEM KOMOWHaIUu
knaBuii Shift — Ctrl — TTpoben mexxay nHuiManamMu U hamMuinen.

5. Co3pganve, ¢(opmaTUpoBaHWe W BbIBOJ, Ha TMedaTb [JOKYMEHTOB
TIPOU3BOJUTCS Ha KOMIbIOTEPaX C WCI0/Jb30BaHUEM TEKCTOBOTO peAaKTopa,
nojaepsxuBatoiero ¢gopmar docx. BHepeHre 3/1€KTPOHHBIX Tab/ML], CO3JaHHBIX
B TaOMMUHBIX peJakTopax, B [JOKyMeHTbI (opmara docx He [JOIMyCKaeTcs.
HoryckaeTcsi, TIpu HeoOXOAUMOCTH, CO37aHuWe, ¢opMaTHpOBaHWE U BBIBOJ, Ha
TrevaTh TabJInL] TOCPeJCTBOM peliaKTopa JIeKTPOHHBIX TabJTUL], TIO e P>KUBAIOLIIX
dbopmar xIsx.

6. Ilpu dopmaTHpoBaHUM JOKYMEHTOB peKOMeHJlyeTcss paboTatb C
BK/TIOUEHHOW KHOTTKOH Y|, UTOOBI BU/IETh Ha SKpaHe BCe CTy>KeOHbIe CUMBOJIBI.

7. Ilpu QopmMaTMpOBaHUM TEKCTOB [OKYMEHTOB MCII0/Ib3yeTCsl CTUJIb,
KOTOPbIM UMeeT C/ie/lytol1e apaMeTphbl:

mpudT Liberation Serif

pasmep 14 niyHKTOB
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OTCTYTI c/eBa 0 cMm

CripaBa 0cMm
VHTepBaJl repef 0 myHKTOB

ITocse 0 myHKTOB
Me)KCTPOYHbBI UHTEpBaJ TIOJTyTOPHBIN
1iepBasi CTpOKa oTcTyI Ha 1,25 cm
BbIpaBHUBaHUe 10 LIUpHHE

8. Ilpu dopmatupoBanuu Tabmul, Heobxogumo coOMOAATh Crefyrolue
TpeOOBaHUS:

Tab/vlja BCerja /[AO/DKHA UMeTh Ha3BaHHe, KOTOpOe BbIPaBHHUBAETCS
TI0 L[eHTPY JOKYMEHTa;

Tab/MLIa BEIpaBHUBAETCS TI0 LIeHTPY JIUCTa;

3aroJIOBKY CTOJIOI[0B U CTPOK BHIDABHUBAIOTCS TIO IIEHTPY STUeHKY;

JaHHbIe B siueiikax Tab/MLIbI BLIDABHUBAIOTCSI CBEPXY T10 JIEBOMY Kpato;

MIPOZI0/DKeHre TabJMI[bl HA HOBOM JIMCTe BCer/la HauMHaeTCs C 3ar0JIOBKOB
ee CToJIOIOB (MM HOMepOB rpad, B ciaydae, ecau rpadbl TabMMIBI Ha TIEPBOM
JTMCTe IPOHYMEPOBAHBI);

CTPOKHU TabMIIbI TIEPEHOCSITCS Ha HOBBIA JIMCT JOKYMEHTa MCKIHUUTETHbHO
L[e/TUKOM;

[IMPUHA W BbICOTA TaOMULIBI He [O/DKHBI TIPeBBIIATh pa3Mepbl Tojeid
JNOKyMeHTa.

9. Pa3mepsl nosieu JOKyMeHTa JO/KHbI UMeTh CJIe/IyIOLUe apamMeTphbl:

BepxHee 2,0 cm
HIDKHee 2,0 cm
JIeBoe 3,0 cm
ripaBoe 1,5 am.

OT Kpasi ;0 KOJIOHTUTY.JIa:
BepXHero 1,25 cm

HIDKHET 0 1,25 cm.
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10. Tlpy MOArOTOBKE AOKYMEHTOB MCIOJIb3YIOT CJIeAYIOIIUEe DPEeKBU3UTHI:
HavMeHOBaHWe OpraHu3aLuy;

HavMeHOBaHWe OpraHu3aluy,

HavMeHOBaHWe BU/IA TOKYMEHTa;

JlaTa JOKYMeHTa;

PEerucTpaliMoOHHBIA HOMEP JOKYMEHTa;

CChUIKAa Ha UCXOMSIIUM PeruCTPaLiMOHHbIA HOMepP U [JaTy JOKYMEHTa;

MeCTO COCTaBJieHUs (U3[aHusl) JOKYMEHTa;

azipecar;

rpu( yTBep>KAeHUs TOKYMEeHTa;

3aro/I0BOK K TEKCTY JOKYMEHTa;

yKa3aHH!s M0 UCTIOJIHEHUIO JOKYMEHTa;

TeKCT JOKYMEHTa;

OTMETKA O Ha/TMYMU TIPUJIOKEHUS;

TIOZTINCH;

rpu@ coriiacoBaHus JOKyMEHTa;

BU3a;

TeyaTh;

oTMeTKa 00 MCTIo/THeHUH [JOKYMeHTa 1 HarpaB/IeHUH ero B JIeJio;

OTMeTKa 00 HCIoJTHUTeTe.

11. PekBu3uThl (KpoMe TeKCTa J[JOKyMeHTa W ajpecaTa), COCTOsII1e

N3 HECKOJIBKUX CTPOK, IMeYdTaroT CO CJIeAYHOIUMU TIdpaMeTpaMU:

IpudT Liberation Serif

pasmep 14 nyHKTOB

OTCTYTI c/ieBa 0 cMm
cripaBa 0 cMm

VHTepBal repef, 0 myHKTOB
rocsie 0 MyHKTOB

Me)KCTPOYHBIN UHTEPBA O/IMHapHBIN

OTCTYT MIEPBOW CTPOKHU HeT
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BbIpaBHHMBdHHE 10 LIeHTpY.

12. PexBu3uT «AzpecaT» reyaTaroT CO CJIe[yOIMMU lTapaMeTpaMu:

mpudT Liberation Serif

pasmep 14 nmyHKTOB

OTCTYII c/ieBa 7 cM
cripaBa 0cm

VHTEepBal nepef, 0 myHKTOB
rocse 0 myHKTOB

ME>XCTPOUHBIA UHTEpBal OJIMHApHbIN

OTCTYTI TIEPBOU CTPOKU HeT

BbIpaBHUBaHHeE T0 LIeHTpY.

Ecnu cocTaBHble 4acTU peKBU3UTOB «Ajpecat», «I'pud yTBep)KaeHUs
JOKymeHTa», «['pud cormacoBaHusi [JOKymeHTa», «OTMeTKa 0 HaJIUuuu
TIPWIOXKEHUS» He YMeILalTCsl Ha OJHOM CTPOKe, TO pa3pblB CTPOKM B HYXXKHOM
MecTe TIPOM3BOAMUTCS C TIOMOIIbI0 CUMBOJA «Pa3pbiB CTPOKW» (KOMOWHAIMsI
knaeui Shift — Enter).

[lpy odopmneHuyd [OKYMEHTOB Ha JAByX W 0Oosiee cTpaHMLIax BTOpasi
Y TIOC/IeAyIoNe CTPAHULbl [JO/DKHBI ObITh TMPOHyMepoBaHbl. Homepa cTpaHui]
TIPOCTABJISIFOT TIOCePeJHe BepXHero I0Jis IMCTa apabcKuMu 1udpamu 6e3 3HaKOB
TIpeNMHaHUS.

Ecmmu moKyMeHT umeeT MpuWIoXKeHue, TO OHO MevaTaeTcsi C HOBOU CTPAHULIbI
Y UMeeT CaMOCTOSATe/IbHY0 HyMepaLUi0 CTPaHMLI.

13. 151 BbIsIB/IEHUS U UCTIPABIEHUS] BO3MOXKHBIX OIITMOOK B IMPaBOIHCAHUN
B CpOpPMHPOBaHHBIX (aisax pEeKOMEHJyeTCsl OCYLeCTBJSATb  MPOBEPKY
JJOKyMEHTOB, UCII0/Ib3y$sl CUCTEeMBbI [IPOBEPKU ITPABOIVCAHUSI.

14. Kaxapli [JOKYMEHT CO BCEMH TIPWIOKEHUSIMA K HeMYy TOMeIatoT
B OT/ZleJIbHBIM (paii (eC/iM NPUIOKEeHUs CO3JlaHbl OJHKMM IporieccopoMm). BHyTpu

@aﬁna CaM JOKYMEHT M KdXK0€ IMPUJIOKEHH e TTIOMELNaloT B OTAe/IbHbIE Pa3Ae/ibl.
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15. Bce peKBU3WTHI JOKYMEHTa OTAE/SOT APYr OT Apyra OJHOM MyCTOU
CTPOKOW, oOpa3yeMoii cuMBosioM ab63ana (§ — knaBuiia Enter). B Tekcre He
JIOJDKHO BCTpeuaTbCsi Oosiee IBYX CHMBOJIOB ab3atja moApsij.

16. He momyckaeTcs TicaTh CI0Ba C pa3psAgKOM, BCTaB/Iss MTPOOeTbl MeXAy
OykBamu B cjioBax. He momyckaeTcst Ucnosib3oBaHUe rpoOesioB st obpa3oBaHus
ab3arHoro OTCTyIa (KpaCHOM CTPOKW) WM IyCTBIX CTPOK. B TekcTe He [JO/IKHO
BCTpeuaThCsl MoApsiZi 6osiee OfHOTO CHMMBOJA Tipobesia. Pa3jeneHve WHUIMAJIOB
v pamMwIMM JlefiaeTcsi C UCIO/Ib30BaHUeM HepasjessemMoro mpobesa (coueTaHue
kinaBut Shift — Ctrl — TIpoben).

17. He pomyckaercsi BK/IOUaTh B TEKCT [OKYMeHTa pasJe/uTesbHble
JIMHWH, COCTaBJ/IeHHbIE U3 11eTI0YeK CUMBOJIOB (¥, =, -, — U 1Ip.).

18. He pmonyckaercsi WCIo/ib30BaHWe B PYCCKUX C/10BaX CXOAHBIX TI0
HauepTaHUIO JIaTUHCKUX OYKB (A, a, B, C, ¢, E, e, H, K, M, O, 0, P, p, 1, X, X, y).

19. He pomyckaeTcss WCMOMb30BaHWE CHUMBOIa TaOymsaquu (- ) [
obOpa3oBaHus ab3allHOTO OTCTyma (KpacHOW CTPOKM) WM TMYCThIX CTPOK.
AG3allHbIi OTCTYN yCTaHaBAMBalOT B MeHI0 Popmat/Ab3al] WM C TIOMOIIbIO
BEPXHero /IBM)KKA Ha TOPU30HTa/IbHOM JIMHEHKe.

20. Bmecto 6ykBhl «E» nomkHa yrnotpe6natecs 6ykBa «E» (Kpome MMeH
COOCTBEHHBIX MPY HA/IMUMH TTOATBEPIKAAOIIHX JOKYMEHTOB).

21. PekBU3UTHI «3arojioBOK K TEKCTy [JOKYMeHTa»  JIOJ/DKHBI OBITh
BLIDOBHEHBI M0 IIeHTPY U KaXKJbIM W3 HUX JO/DKEH MpejCcTaBasTh co00M oAuH
ab3ar], To ecTb BHYTPH TEKCTa Ka)K[JOTO PEeKBH3WUTa He JIO/DKHO OBITh CHMBOJIA
ab3aija. He pomyckaeTcs wucrosib30BaHHe CUMBOJa ab3aila fijis TIpephIBaHUS
CTPOKU B TMPOM3BOJLHOM MeCTe, JJjis 3TOro CjaeAyeT WCM0/b30BaTb CUMBOJI

pa3pbiBa CTPOKU (KoMmbuHatus Kiapui Shift — Enter).



[Tpunoxxenue Ne 6
K IlopsaaKy BeZieHUs [1e/10IpOMU3BO/CTBA
B yUaCTKOBOM 130MpaTesbHOM KOMUCCUU

(DOPMEI XKyPpHd/Id PeruCrpaijim HCXoadaux JOKyMEHTOB

Hara
Perucrpa- Kro
otnpasjie- | Homep . Kpartkoe conepxanue Homep
6 LIMOHHBIN Appecar oATMCat WcnionauTens
HUS YUK JOKyMeHTa Jnena
HOMep JOKYMEHT
JOKyMeHTa
1 3 2 4 5 6 7 8

6 ,[[aHHbIﬁ CTO]I6€LI BKJ/IFOUaA€TCA B TOM C/1ydae, eC/IM AeJIONTPOrU3BOACTBO BeeT TEPDPUTOPHUA/IbHAA I/I36I/IpaTe]IbHaH KOMHUCCHA.




[Tpunokenue Ne 7
K [lopsaKy BezieHUs [1e/I0npor3BO/CTBA
B yUaCTKOBOM 130MpaTeibHOM KOMUCCUA

IMNEPEYEHD
Mo/i/Ie)KaluX KOHTPOJII0 JOKYMEHTOB C YKa3aHUeM CPOKOB HUCIIO/THEHUS

1. 3axonbl CBep/I/TOBCKOM 00/1aCTH — COTJIaCHO YKa3aHHOMY B HUX CPOKY.

2. TloctraHoBneHus, pelieHUs 3aKOHOAaTebHOro Cobpanust CBepI/IOBCKOU
00/1aCcTH — COTJIaCHO YKa3aHHOMY B HUX CPOKY.

3. Yka3sbl, pacriopsbkeHus I'ybepHaTtopa CBep/ioBCKOM 00/1aCTH — COT/IaCHO
yKa3aHHOMY B HUX CPOKY.

4. HopMmaTuBHbBIe aKTbl OPraHOB MECTHOTO CaMOYIIPaB/IeHUS — COTJIaCHO
yKa3aHHOMY B HUX CPOKY.

5. Cpok MOArOTOBKM OTBeTa Ha 3arpoc JenyTaTa 3aKOHOZJATe/IbHOTO
Cobpanust CBepziyioBCKOM 00/1acTu — He MeHee 10 fAHe.

6. Ilpotect mpokypopa — He mo3Hee uyeM uepe3 10 KajeHZApHBIX [THEM.
[IpencraBiieHre MPOKypopa — B TeUeHHWe Mecsla CO JHSA MOCTYTIIeHUS.

7. ObpaiiieHus, CBsi3aHHbIe C peanv3alivell U 3alUTON U30UpaTe/bHbIX MpaB
W TmpaBa Ha yuactde B pedepeHayme rpaxzaaH Poccuiickoii ®enepaiuu,
MOCTYNUBIIKE B  yYaCTKOBYH) KOMWUCCHUIO B  XOJle  COOTBETCTBYIOLEH
n30uparenbHONM KaMITaHWM, KaMIlaHuM pedepeHAymMa, — B COOTBETCTBHH C
denepanbHbIM 3akoHOM OT 12 mroHS 2002 toga Ne 67-®3 «OO6 OCHOBHBIX
rapaHTUsX W30HpaTe/NbHBIX TIPaB M MpaBa Ha ydyacTve B pedepeHyme TpaxkaaH
Poccurickoun ®@enepariun».

8. OOpamieHusi, CBsi3aHHbIe C COOTBETCTBYIOIIEM  M30MpaTe/bHOMN
KaMIraHWel, KamraHveld pedepeHAyMa, TOCTYIHMBILKME B YYaCTKOBYH) KOMHCCHIO
[0 YCTaHOBJIEHHUSI €10 UTOTOB I'0JIOCOBAHUS, OTIpe/iesieHusl pe3y/IbTaTOB BbIOOPOB,
pedepeHziyMa U CcoOJep’Kalljie BOIPOCHI, pellleHhe KOTOPbIX He BXOJUT B
KOMIETEHI[UI0 KOMHCCUM, B TeueHWe MSITH J[Heu Mocjie [AHS TOCTYIUIeHUus
HarpaB/IOTCd B KOMHCCUKO, WHOW OpraH WX [JOJ/DKHOCTHOMY JIMLY, B

KOMIIETEHIIMIO KOTOPBIX BXOJWUT HWX PpdCCMOTpPpeEHHE, a4 IIOCTYIIMBIINE B WHOM
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repuo/; MO0 He CBSI3aHHBIE C COOTBETCTBYIOIEH H30MpaTe/lbHOM KaMIlaHHeH,
KamraHuel pepepeHyma — B TeueHHe CeMU JHeU Moc/e AHS MOCTYTIeHMUS.

9. OG0paijeHuss cpeJcTB  MaccoBod MH(OpMAlUM 10  BOMPOCAM
ripelocTaB/ieHus1 MH(POpMalMd — B TeueHWe CeMHU KajieHJapHbix AHeil. Eciu
TpebyeMble CBeJileHHSI He MOTYT ObIThb TIpelloCTaB/ieHbl B yKa3aHHBIM CpPOK, TO
JIOMyCKaeTCsl OTCPOYKAa B TMpeOCTaB/JIeHUM 3arpaiivBaemMou WH(GOpMaluuu C
BpyUYeHHEM MpeJCTaBUTENI0 PeJaKL[Mi B TPEXJHEBHbIM CPOK CO JHSI TIO/IyYeHUs
MMCbMEHHOT0 3arpoca WHMOpMaluu yBefomieHUss 006 OTCpouke, B KOTOPOM
yKa3bIBalOTCS TMPUYMHBI OTCPOUYKM, Jara, K KOTOpOW OyJeT TipefocTaB/ieHa
3arpaiivBaeMasi MHGOpMalusi, AO0/DKHOCTHOEe JIMLIO, yCTaHOBUBIIEE OTCPOYKY,

AaTa IIPUHATUA DelleHr 00 OTCpOUKe.



YuacTtkoBas
n30uparebHasi KOMUCCHS
130MpaTe/bHOrO yuacTKa
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[Tpunoxxenue Ne 8

K IlopsaaKy BeZieHUs [1e/10IpOMU3BO/ICTBA
B yUaCTKOBOM 130MpaTesbHOM KOMUCCUU

YTBEPXXEHA
peweHreM HoBoypanbckou
rOpO/ICKOU TeppUTOpHaIbHOMN

No n30uparebHON KOMUCCUU
OT No
HOMEHKIJIATYPA OEJI
Ha rof
VHzekc Kon-Bo Cpok xpaHeHus fena (ToMa, 3 (U
A 3arosioBoK /lena nen (ToMoB, yact) 1 Ne CTaTbU 10 P
Aema (Toma, yacTw) vacreii) [Tepeunro ¢
1 2 3 4 5
CekpeTapb y4aCTKOBOU
n30uparenbHONM KOMHMCCUU [Toanvck PacimdpoBka nognvcu

Harta




[Tpunoxxenue Ne 9
K [lopsaKy BezieHUs [1e/I0npor3BO/CTBA
B yUaCTKOBOM 130MpaTeibHOM KOMUCCUA

PekomeHganuu
M0 OPraHU3alMH /Ie/IONPOU3B0/ICTBA YYACTKOBBIX KOMHCCHUA
B MeXBBIOOPHBII MepHoJ TepPUTOPHA/ILHON U30UpaTe/IbHOM KOMHCCHel

[To pellleHUIO TepPUTOPUATIEHOU M30MpaTenbHOM KOMUCCUU, 0003HAUEHHOMY
B ITopsizike BefieHUs [1e/IOTIPOM3BO/ICTBA B YUaCTKOBOW M30MpaTe/ibHONW KOMUCCHH,
J1eJIOTIPOM3BOZICTBO YYaCTKOBOM KOMHCCHHM B Me)KBLIOODHBIH TT€PUOJ, MOKET BeCTH
TeppuUTOpHa/ibHasl u3bupaTe/ibHas KOMUCCHS, OMpeJe/dB C/eAYILUN TOps0K
Be/leHus [1eJI0TPOr3BO/ICTBaA.

[TocTynatomiie B y4YaCTKOBble KOMMCCHUH JOKYMEHTHI pPErvCTPUPYHOTCA
TEepPPUTOPHA/ILHOM UW30uWparenbHON KoMmuccuelr B «KypHame pervcrparuu
TOCTYTAIOIINX JOKYMEHTOB B y4YaCTKOBble u30HparesbHble KOMHCCHU» B
COOTBETCTBUHU C pa3zesioM 2 Hactosujero [Topsaka.

[okymMeHTbl ~MOTyT OBITb  3aperMCTPUpPOBaHbl C  HCIIOb30BaHHUEM
PervucTpalOHHOTO IITaMIla, W3TOTOBIEHHOTO TeppUTOpHanbHON H30uparenbHOU
KOMUCCHEMN.

[Tocne perucTpalyyd AOKYMEHTHI MepefarTCsl TpeAcenaTet0 KOHKPETHOU
Y4aCTKOBOM KOMUCCHHU [JIl TIPUHATHS] COOTBETCTBYIOIETO PeLleHUs U MOATOTOBKU
OTBeTa.

B cnyuae HeoOXOJUMOCTH, TI0 peIeHUIO TpezcesaTesiss y4aCTKOBOU
KOMHUCCUM, PAcCMOTpeHHe [I0KYMEeHTOB MO’KeT ObITh BbIHECEHO Ha 3acejjaHue
Y4aCTKOBOM KOMMCCHH.

[logroTtoBneHHble B pe3y/bTaTe MCIIOJHEHUS [JOKYMEHTOB THMCbMa
TIOATMCHIBAIOTCSA  TIpeficefaTesieM y4yaCTKOBOM KOMMCCHMHA M TepefjalTcs B
TEepPPUTOPHA/IbHYIO0 W30MpaTe/bHyl0 KOMUCCHIO [IISi PervcTpaljid M OTIIPaBKU
azipecaTy, a WCIOJIHEHHbIe [TOKYMEHThbl CIMCBHIBAIOTCSI B [Ie/I0 MpejceaaresieM
y4aCTKOBOM KOMHMCCHUU U TIepeflaloTCs B TeppPUTOPUA/IbHYIO0 UW30HpaTebHYyH0

KOMHCCHIO [JId ITOMellleHMd B 1e/I0 B COOTBETCTBHH C HOMEHKHaTypOﬁ HeJlL.
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Vcxopsimme  NOKYMEHTbl ~ YYaCTKOBBIX ~ KOMHUCCHUM  PErMCTPUPYIOTCA
TepPUTOPUA/IbHOM u3buparenbHON KoMmuccuedn B «KypHane perucrpaiuu
OTMpAaB/sIeMbIX [TOKYMEHTOB W3 YUYaCTKOBbIX KOMMCCHN» B COOTBETCTBUU C
pa3gesioM 4 ITopsigka.

3aperucTpypoBaHHble  JOKYMEHTbl  TeppUTOpUa/ibHas  W30bupaTe/bHast
KOMMCCHS OTIIpaBJIsieT aJipecaTtaM, a KoUK MoMeljaeT B COOTBETCTBYIOLI[ME Jea.

B cnyyae mnpoBeseHusi 3acefaHUsl y4aCTKOBOM KOMMCCHUH —CeKpeTaphb
KOMHCCHUU BeJIeT TIPOTOKO/ 3ace/laHusl, KOTOpPhIM B TeueHue 3-x paboumx aHeM
opopmM/sieT U, OJHOBPEMEHHO C TIDUHSTHIMU pelIeHUs MU U JOKyMeHTaMH,
TpuiaraeMbIMM K pellleHusIM, TepefiaeT B TepPpUTOpHalbHYI H30HpaTebHYHO
Komuccuio. TepputopuasibHasi H30uparenbHas KOMHMCCHs, €CM HeoO0XOAuMo,
TUPaXXUPYyeT U pacChbllaeT pelleHuss B COOTBETCTBUMU C pa3fiesioM 5 HACTOSILLEro
ITopsigka.

OdopMieHHbIe HaZyIeXKaluM 00pa30M MPOTOKO/bI 3ace/laHHi y4aCTKOBBIX
KOMHCCUM XPaHSTCS B TePPUTOPUA/IbHOMN M30HpaTe/IbHON KOMUCCHM.

KoHTponb 3a WuCMOMHEHWeM [JOKyMEHTOB W TIOPYYeHWUW Yy4aCTKOBBIMU
KOMHUCCHSIMU  OCYIL[eCTB/IsieT TeppuTopvanbHas wu3bupaTe/ibHasi KOMHUCCHUS B
COOTBeTCTBUH C paszesioM 6 HacTosiero [lopsgka.

TeppuTtopuasnbHas u30HparenbHass KoMmuccus (opMupyeT Jeia U XpPaHWT
JOKYMEHTBbI Y4aCTKOBBIX KOMUCCHH.

OKCrepTu3y LIeHHOCTH JOKYMEHTOB YYaCTKOBBIX KOMHCCHUU TPOBOJUT
9KCTIepTHast KOMHUCCHS TEpPUTOPUATIbHON M30HpaTeTbHOM KOMUCCHH.

TeppuTtopuasnbHasi u3bupaTe/ibHas KOMUCCHSI OCYILECTB/sSIeT YHUUTOXKeHUe
JIOKYMEHTOB y4YaCTKOBOM KOMHCCUM C WCTEKIIMMU CPOKaMU XpaHeHUsl C
COCTaB/IeHWEM aKTa, a TakKXXe IMOATOTOBKY M Tepefadyy B apXuB [JOKYMEHTOB
Y4aCTKOBOM KOMHCCHUM B COOTBETCTBUM C YCTAaHOBJIEHHBIMU apXUBHBIMU
TpaBUIaMH.

B cnyuae ecnmu TeppuTOpuasibHasi n30uparenbHas KOMHUCCHSI TIPUHUMAeET
pellieHUe O BeJIleHUM [1eJIONIPOM3BO/[CTBA YUACTKOBBIX KOMHUCCHI B MeKBbHIOOPHBIM

nepuos, B HOMEHK/IATYPY AeJl TeppHTOpHaﬂbHOﬁ H36HpaTEHBHOﬁ KOMUCCHUHU
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BK/IIOUAKOTCA [OJOKYMEHTbI YUYdCTKOBBIX KOMMCCHUM COTIJIaCHO MNpUJIOXKEHHUK K

HaCTOSALIKMM peKOMeHdllsAM.



[Tpunoxkenue

K PEKOMEH/IAL[UsIM 110 OpraHU3ariuiu
JIeJIONIPOU3BO/ICTBA YYACTKOBBIX
130MpaTe/TbHBIX KOMUCCHI B
ME>KBbIOOPHBIN MEePUO/ TEPPUTOPHATEHOM

n30HpaTebHONM KOMHUCCHEH

JIOKyMeHTBbI yUaCTKOBBIX KOMUCCHM, NMOJ/Ie)XaluX BK/IIOYEeHNI0
B HOMEHK/IAaTypy je/l TEPPUTOPHaILHON U30HpaTe/IbHOH KOMUCCHH

Nupex 3arosioBoK fiena Kon-Bo | Cpok xpaHenus gena | Ilprmedanue
C fena (ToMa, yacTH) (Toma, yactu) u Ne
Jen cratbu 1o Ilepeunto
(TomOB,
yacTei)
1 2 3 4 5
JIOKyMeHTBI y4aCTKOBBIX H30MpaTe/IbHBIX KOMUCCHIA
01-35 | IIpoTokoibl 3aceaHui MOCTOSIHHO
Y4aCTKOBBIX KOMUCCHM, pelleHNs cT. 18a ITTYAL
Y4aCTKOBBIX KOMUCCUMN U
JOKYMEHTBI K HUM
01-36 | [Iepernmcka yyaCTKOBBIX 5 set JI1IK
n30upaTebHBIX KOMUCCHH 110 cT. 70
BOIPOCaM OCHOBHOM I[ITYAL
JesITe/IbHOCTU
01-37 | O6paiieHus rpaxkaaH 5 siet JIIK
(npepoxkeHus1, 3asiB/IeHUS, cT. 154
»Kasio0bl) MepernucKa yuaCTKOBBIX ITYALQ
n30MpaTebHBIX KOMUCCHM TI0 UX
pPacCMOTPEeHUI0
01-38 | ’KypHas perucTpanuy BXOSALHUX 5 jiet
JIOKyMEHTOB cr. 1821
[ITYA
01-39 | XKypHasn perucrpanyy UCXOAALUX 5 yet
JJOKyMEHTOB cT. 1821
ITYA[
01-40 | JKypnan peructparyu obpaieHuiA 5 yiet
cT. 182 €
[ITYA

7 B cilyuae NpUHATHS pelleHUs O BeleHUM TeppUTOpHaribHOM KOMMCCHUEW [e/I0NpOU3BO/CTBA
y4YaCTKOBBIX U30MpaTeTbHbIX KOMUCCHI B ME>KBBIOODHBINA TIEPHO/I.




[Tpunoxxenue Ne 2

YTBEPXKJEHA
peweHreM HoBoypasbckou
rOpOJCKOM TeppUTOpUaIbHON
n30uparenbHONM KOMUCCUU
oT 24.06.2026 Ne 06/20

Homenknarypa gen
YUYaCTKOBOM M30MpaTe/IbHON KOMUCCHU
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YuacTkoBast n3buparesibHast YTBEPKIEHA
KOMUCCHSI 130MpaTeTbHOTO peienveM HoBoypasbckou
yuacTtka Ne rOPO/CKOW TePPUTOPUA/IBHOM
130MpaTeIbHONH KOMHUCCHH
oT Ne
HOMEHKJIATYPA NEJI
Ha roj
Nnup 3arosoBoOK Jena Kosnu- Cpok [TpumeuaHust
eKc 4yecTBO | XpaHeHWs U
Jena TOMOB Ne cTatbu
(uacreii) | MO MepeyHro
1 2 3 4 5
01. HopmaTuBHO-11paBoBble akThl Poccuiickoi OMH
denepanyu, CBep/IOBCKOM 00/1aCTH, cr. 16, 20,
MyHULIMIIaIbHble HOPMaTUBHO-TIPABOBbIE aKThI O 36,46
TIO/ITOTOBKE Y TIPOBEZIEHNH BEIOOPOB, ITYAQ
TIpUC/IaHHbIe [/l CBeJeHUsI
02. ITocTanosnenus, pacriopsukenus LIVK Poccun, OMH
W36uparensHOM Komuccuu CBep/I0BCKOM ct. 26, 30,
00J1acTH, TepPUTOPHATBHON U30UpaTeTbHOM 46
KOMMCCHH, OKPY>KHOM 130MpaTe/ibHOM KOMUCCHU I[ITYA[
T10 BOTIPOCaM TIOATOTOBKH U MPOBe/ieHUsT BEIOOPOB
v pedepeH/lyMOB, MIPUC/IaHHbIe /1 CBEeJeHUSI
03. | IIpoTokosbl 3acefiaHNl y4aCTKOBOU [TocTosiHHO
n30upaTebHON KOMUCCUU, PellleHHs] yuaCTKOBOU cT. 18a
130MpaTeTbHOM KOMHUCCHH M IOKYMEHTBI K HUM INTYAI
04. OOparrieHus rpaXkziaH (3asB/IeHUS, Kam00bI, 5 set JIIK
TIpeTeH3UH) cT. 154
[ITYA[
05. | Ilepenucka yuacTKOBOM u30UpaTe/bHOU 5 net JIIK
KOMHCCHH C TePPUTOPUATBbHOMN cT. 70
n30upaTeIbHON KOMUCCHEH 10 BOTIPOCcaM IITYA[
OCHOBHOM JesiTe/TbHOCTU (BXOZSIIINE TOKYMEHTHI)
06. [Tepernucka y4acTKOBOH U30UpaTeIbHOU 5 set DI1IK
KOMUCCHUU C TePPUTOPHATbHOMN cT. 70
n30MpaTeIbHON KOMUCCHEH 0 BOTIPOCcaM IITYA]
OCHOBHOM J1esiTeTbHOCTU(UCXO/ISIIIIEe TOKYMEHTHI)
07. Homenkatypa /ies1 yuacTKOBOM M30MpaTeIbHOM o 3aMeHbI | *TOJNMHHUK B
komuccuu. Kormus* HOBOM (T)eﬁPP”TOPHam’H
ET%E: 6 n30uparebHOM
iﬂ KOMHCCHU
08. | XKypHas perucrpany BXOAAIIUX JOKYMEHTOB 5 et
cT. 1821
[ITYAN
09. JKypHast peructpanyi UCXOALMX JOKYMEHTOB 5 ner
cr. 1821
[ITYAL
10. | )KypHan perucrpauuu obpallleHui rpaxiaH 5 et
cT. 282e

NITYA]]




CekpeTapb TeppUTOPHAIbHOMN
n30MpaTeTbHON KOMHUCCUU

[Hara

COI'JIACOBAHO:
[Tpotokon K TUK
ot 24.06.2026 Ne3

46

[Topnvce

PacumdpoBka nognucu

WTorosas 3anvch 0 KaTeropusix U KOmyecTBax e, 3aBe/JleHHbIX B roay B
OpraHu3saLyu
[To cpokam xpaHeHUst Bcero B Tom unce:
repexosaux C OTMETKOU
«IITK»
1 2 3 4

Ha 6yma)kKHOM HOCHTe/Ie

ITocTossHHOTO

BpemenHoro (cBbiiie 10 set)

BpemenHoro (z10 10 jieT BK/IIOUUTEIBHO)

NTOI'O:

OJIEKTPOHHBIX

ITocTostHHOTO

BpemenHoro (cBeiiie 10 jeT)

BpemenHoro (g0 10 jieT BK/IFOUUTEJIBHO)

NTOI'O:
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