HOBOYPAJIbCKAA T'OPOJCKASA
TEPPUTOPUAJIbHASA N3BUPATE/IbHASA KOMUCCHUSA

PEINIEHUE
07 ¢epans 2024 r. Ne 05/23
r. HoBoypanbck

OO0 yrBep:kaeHun TeMaTHYeCKOro MJIaHA 00y4YeHHUs W MOBBIIICHUSA
KBAJM(PUKALUM OPraHU3aTOPOB BHIOOPOB M pe3epBa COCTABOB YYACTKOBBIX
U30UpaTeJbHbIX KOMUCCHIT Ha 2024 rox

B cootBerctBHM co CBOAHBIM IUJIAHOM IO OOYYEHHIO OPraHU3aTOPOB
BBIOOPOB U MHBIX YYaCTHUKOB H30HMpaTENbHOIrO IMpoliecca, MOBBIILICHUIO
MpaBOBOM KyJIbTYphl n3Oupateneir B HoBoypanbckom ropoackom okpyre Ha 2024
roJl, YTBEPKICHHBIM penieHueM HoBOypabCKOM TOpOJACKOW TEPPUTOPUAIBHOU
u3buparenbHoi  komuccuu  or  17.01.2024  Ne02/10,  pyKOBOJCTBYSCH
pacnopsbkenueM  M30uparenbHoit  komuccun — CBepAJIOBCKOW — o0nacTd  OT
23.01.2024 Ne08/14, HoBoypanbCckas ropojcKas TeppUTOpHaIbHas n30upaTelibHast

KOMHUCCHA pe III U JI a:

1. YTBepauTh  TeMaTuueckuii TiaH OOyyeHUssT W TIOBBIIIEHUS
KBa/M(UKALlMAd OpraHM3aTOpOB BLIOODOB U pe3epBa COCTAaBOB YYaCTKOBBIX
n30upaTebHBIX KoMuccuii Ha 2024 ro (TipuiaraeTcs).

2. KoHTponb 3a WCHO/NIHEHWEM HACTOSILLEr0 peLIeHUs] BO3JIOXKUTb Ha

nipeacenaresns Komuccuu E.B. Mantory.

[Ipencenarens
HoBoypa/ibCkol ropoickou E.B. Mantota
TePPUTOPUA/IbHON M30HpaTe/bHOM
KOMUCCUU

CekpeTapb
HoBoypanbckoy ropofcKou JI.1. TIpacc
TePPUTOPHA/ILHOMN N30HpaTe/bHOM
KOMHCCUM



YTBEPX/EH
Peiiennem HoBoypasibCKoM rOpo/iCKOM

TeppPUTOPHA/IbHOMN U30UpaTeIbHON KOMUCCUU OT
07.02.2024 Ne05/23

TEMATHUYECKUMH IVIAH

0o0ydJeHHs U MOBbIIeHUsI KBa/TM(PUKAI[UM OPTraHU3aTOPOB BHIOOPOB M pe3epBa COCTABOB
YUaCTKOBBIX H30MpaTe/TbHbIX KoMHCCcHI Ha 2024 rop

Ko/muecrBo
Ne ni/m Tema 3aHATHA Copepxanue dopma 3aHATHA
y4e0HBIX YacoB
Tema 1 | /les10npon3BoACTBO B yYaCTKOBOM H30UpaTeibHONM Komuccud. OCHOBHbIe H30HpaTe/IbHbIe JOKYMeHThI, cocTaBisembie YUK
1. [enonpon3BoiCcTBO B 1.1.  OcHoBHbIE n3buparebHbIE JIOKYMEHTHI, 1 JIEKLIUS
YUK. OcHoBHbIE cocrasisemble YUK. TeCTUpPOBaHUe

n30upare/bHbIE
JIOKYMEHTBI,
cocraBisiembie YHUK.

1.2.  IlpueMm, perucrtpanusi U IpOXOXKJeHUe [JOKYMeHTOB

(BXOAALLMX).

1.3. OcHoBHble TpeOOBaHWS U TIOPSZIOK OGMOPMIIEHHS
nokymeHToB YUK.

1.4. TloaroroBka, odopmieHue, BBIITYCK, yyer

JOKYMEHTOB, paccMaTpuBaeMblX Ha 3acefanHusax YUK
(BHYTpeHHUe JJOKYMEHThI).

1.5.  Opranuszanms paboThi C OTIPaBJ/IsieMbIMU
(McxoAMMU) JOKYMEHTaMHU.

1.6.  OcobenHocT paboOTbI C OOpaIeHUsIMA TpaXK/aH.
Paccmotpenne YUK o6paienuit (>kanob, 3asBieHuid) o
HapyIIeHWX 3aKOHOZATe/NbCTBA O BbIDOpax B TIEPHO[
n301parenbHON KaMITaHUH.

1.7. dopmupoBaHMe [ie/ U Tiepefiaua UX B BbILLECTOSIYHO
130MpaTesTbHYI0 KOMHUCCHIO.

1.8.  VIHTepakTMBHBIN pabounii 6JIOKHOT YUK.
M36uparesibHbIe JOKYMEHTBI, cocTaB/isieMble Y VK.




Tema 2

PaboTra yuyacTKOBOW W30MpaTe/IbHONW KOMHCCHM C MOMEHTa Haya/la OCYyIIeCTB/IeHHs HW30HpaTe/lbHbIX AEHMCTBHH [0 [HA,
npeAIecTBYIONIEro AH0 (MepBoMy AHI0) T0/I0COBAHMSA

HetictBus YUK,
KOTOpbIe
OCyILLeCTB/ISAOTCS 3a 10
[Her 10 fHs (TIepBoro
[IHST) TOJIOCOBAHMUSI.

2.1.  OcHoBnble 3tanbl pabotsi YUK ¢ MoMmeHTa Hauania
OCyILleCTB/IeHUs] ~ U30WpaTeNbHbIX — AEeWCTBUM 10 [HS,
TIpe/IIeCTBYIOLIEro JHIO (1epBOMY JIHIO) TOJI0COBaHUS.

2.2.  Ob6opyznoBaHue M30MpaTeIHLHOTO yuacTKa.

2.3. KouTponb 3a  TipoBeZieHWEM  TpeABBIOOPHOM
aruTal Ha TeppPUTOPUHN M30MpaTeTbHOTO yuacTKa.

2.4. WudopmupoBanue  u3buparesieli 0  BbIOOpax.
Pasnmuuve wMexxay WHGOPMUpOBaHHEM u30uparenel U
npeBbIOOPHO aruTaLyei.

2.5. Tlpoektr «VHbopMYUK». OcobeHHOCTH paboThI C
MOOW/IbHBIM TIpU/IoKeHreM. [1aHesb yripaBieHus.

2.6. TpeboBaHme K COZep)KaHWIO HH(POPMALIOHHBIX
MaTeprasoB, pa3melljaeMbIX Ha CTeH/e B roMeltieHnu Y K.
2.7. llpaBoBble = OCHOBAaHWSA U  OrpaHUYEHUs TIpU
TMIPOBe/IeHUH ONPOCOB U3bupareseii B IeHb TOJI0COBaHUS.
2.8. Pabora ¢ OTAenbHBIMK KaTeropwsiMu u3Oupareseit
(HaxoAsIUXCs B MecTaX BpeMeHHOro TipeObIBaHMS,
paboTaroMX Ha TPEeANpPHUSATUASX C HelpepbIBHBIM IUKIOM
paboTbl, B OTHOIIEHWM KOTOPbIX B KauecTBe Mephl
nipeceueHrsi W30paH AOMAIIHWIN apecT, 3a/0T WX 3arpeT
orpe/ieJIeHHbIX JIeMCTBUI), a TAK)Ke C BOEHHOC/TY KallMHU U
¢ n3buparessiMi C MHBATUAHOCTHIO.

2.9. Pabora YUK co crivckoMm u3bupareseii: OCHOBHbIe
nmpaBusa paboThl, yTOUHEHHWEe CIHMCKa wu3buparesned,
WCK/TIOUeHWe U3 CIUcKa u3buparesneil ¥ BKIHOUeHUE B Hero
JaHHBIX 00 M30MpaTessx.

2.10. Tlonyuenue n3 TUK u3buparenbHbIX Or0/I1eTEHEM.
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JIeKLIUS
MpaKTUUeCKoe 3aHsITHe
TeCTHpPOBaHUe

«MoOW/IbHBIN
n3buparenb» —
ro/I0COBaHUe
n3buparesiei Mo MecTy

3.1. TloHATHS «aKTHBHOe wW30UpaTesbHOE TIpaBO» U
«n30upaTeNbHBI  OKPYr» TIPU TOJIOCOBAaHUM 110 MeCTy
Hax0XJIeHNSsl.

3.2. IlonsTtus «MeCTO perucTpanum», «MeCTO

1,5

MMpakKTU4yeCkKoe 3aHATHe
TeCTHUPOBaHHE




HaX0>XeHHs.

nipeObIBaHUs», «MECTO HaxOX/eHWs» TIPU T'0JI0COBAaHUH T10
MeCTy HaXOXK/eHUSI.

3.3. IIpoBepka TexHUYECKUX CPEACTB, UCIIO/Ib3yeMbIX IS
rpyreMa 3asiBJIeHHH 0 BK/TFOUEHWU B CITMCOK W30uparesiei 1o
MeCTY HaxO)X/IeHHsI C MalllMHOYUTaeMbIM KOJ|OM.

3.4. Ilopagok 1omauu  3asB/IeHUsT O  BK/IKOYEHUU
n3buparesisi B CITUCOK W30bupaTesieli 110 MECTY HaXOXKIEeHUsI.
3.5. [Ilpuem u odopmieHue 3asB/IeHUNA O BK/IHOUEHUU
usbuparesieli B COMCOK  W30Wparesieli 10  MecTy
HaxXO0’K/|eHUSI.

3.6. Tlpuem u oopmsieHre 3asiB/IeHUM 06
aHHY/IMPOBAaHUM BK/IFOUEHUS B CIUCOK H30HWpaTesiedl TI0
MeCTY HaxOXXJeHUs.

3.7. llpuem 3asB/leHMM O BK/IOUEHWM B  CIIMCOK
n3buparesiell IO MeCTy HaxXOXKIEHUS BHE TIYHKTa MpreMa
3asiBnienmit (I1113).

3.8. Tlopsigok mepefaud 3asiBieHHMM O BK/IOUEHUU B
CIMCOK w30uparesnield TI0 MeCTy HaxXOXK/eHWs], TPUHSITHIX
YUK, B Boiectosiyto TUK.

3.9. Tlopsifok TOATOTOBKKM KO [HIO (TIepBOMY [HIO)
ro/I0OCOBaHUS B paMKax MeXaHM3Ma  «MOOWILHBIN
n301paresb».

Tema 3 | Pabora yuacTKoBOM M36rpaTenbHON KOMUCCHY B JleHb, MPeJIIeCTBYIOLUHI JHIO (MIePBOMY JJHIO) TOJI0COBaHUS
4. Pabora YUK B fienb, 4.1. Mepomnpustus, nposogumeile YWK B feHs, 1,5 JIeKLUA
NpeJLIeCTBYIOLMA JHIO | TIpeZLLeCcTBYIOLIUN AHIO (IIepBOMY /IHIO) F0JIOCOBAHUSI. TeCTHpOBaHUe
(mepBoMy JHIO) 4.2. IlpoBepenve 3acemanuss YHWMK. PacnpepeneHue
rO/I0COBaHUsl. 00s13aHHOCTeN MeXX/y U/leHaMM yuacTKOBOM M30rpaTe/ibHOM

KOMMCCHH TIPY TJTAaHUPOBAaHWU PabOThI B THU TOJIOCOBAHUS.
[Ipunsite pereHuss 0 rOTOBHOCTU YUK K OTKpBITHIO
TOMelLLleHUs J/1s1 TOJIOCOBaHUS.

4.3. Opranuzauus pabotel YUK B momerrieHud Jjist
r0JIOCOBAHUS, 000py10BaHHOM cpeACcTBaMU
BU/IeoHabI0ieHusT v TPaHUISILIUU n300pakeHus,




TPaHCJISLUU U300pakeHus B ceTH VIHTepHeT.

4.4. Ilonyyenne ot THWK WUCXOZHBIX [aHHBIX B
MalllMHOYWTaeMOM  KOJe U K/IIOUeBOI'O0  HOCHUTesIs
vH(bOpMalLMK C MCXOAHBIMU [JaHHBIMKA O TIPOBOJUMBIX Ha
n30UpaTe/IbHOM y4acTKe BbIOOpax.

4.5. O6opymoBaHue TIOMEIEHWS [  TOJI0COBaHUSI.
HopMaTuBbI TEXHOIOTUUECKOT0 000py/10BaHUS.

4.6. Ilopmucanue mnpezcenareneM U cekperapeM YUK
BBIBEDEHHOTO M YTOYHEHHOTO CIMCKa w30upaTesel,
3aBepeHue CIrcKa u3bupareneii meyarsio YUK, pasgenenve
CNMCKa Ha KHUTW W Jpyrde [euCTBUs, CBS3aHHble C
3aBepIlIeHreM YTOUHeHUs CTIMCKa u3bupaTesen.

4.7. Pabota c u3bvparebHBIMUA OFOJIJIETEHSIMMU.

Tema 4 | Opranusanysi paboThl yUaCTKOBOM M30UpaTe/IbHOM KOMHCCHH T10 TIOATOTOBKE K TOJIOCOBAHUIO C UCITO/Ib30BaHUEM TEXHUUECKUX CPeJICTB
5. Opranu3zarnusi paboThl 5.1. /IucTaHIIMOHHOE 3/IEKTPOHHOE I'0/I0COBaHUe. 1 RN
y4aCTKOBOU 5.2. VHTepakTUBHBIN paboumii G/I0KHOT. TeCTUpPOBaHUe
n30upaTesbHON 5.3. IlpuMeHeHVe TeXHOJOTMM WU3TOTOBJEHUS MPOTOKOJIA
KOMUCCHH 10 YUK 06 uTorax rosiocoBaHus Ha W30HUpaTeslbHOM y4acTKe C
MO/IFOTOBKE K MalIMHOYUTaeMbIM KOJOM M YCKODEHHOTO BBOJia JAaHHBIX
T'O/I0COBAHUIO C npotokona B ['AC «Bbibopei». OCOOEHHOCTH MPOTOKOJIA
WCITI0/Ib30BaHHEM yuacTKOBOM n3bupaTesibHOM Komuccuu ¢ QR-kozmoMm.
TeXHUYECKUX CPe/ICTB. 5.4. PacripeseneHue 00s3aHHOCTeH W/IEHOB Y4YaCTKOBOU
n3bupaTesnbHON KOMHCCHU TIpd paboTe €O cCpe/iCcTBaMH
TIPOTPaMMHOTO 0becTieueHws.
5.5. Tlopsizok JeCTBUM YjIeHOB y4aCTKOBOM
n30upareibHON KOMHUCCHH TIPU HEHMCIIPaBHOCTSX B pabore
CpeJCTB IIPOrpaMMHOT0 obecrieueHus.
Tema 5 | Pabora YUK B ieHb (JJHHM) TOIOCOBaHUSI
6. Pabota YUK no 6.1. OO0s3aHHOCTH rpezicesiaTeris, 3aMeCTHUTe/Is 1 JIEKLIUS

OTKPBITHA YUdCTKa.

npezcenaressi, cekperapsi YK B feHb (AHU) roioCOBaHUs
TIpY TIPOBe/IeHHH T'0JIOCOBaHUSI.

6.2. Pabora YUK B jmeHb (gHM) roJIOCOBaHMsS [0 Hayasa
BpeMeHHU I'0JI0COBaHUSI.




6.3. CHHMCOK [OKyMEHTOB, KOTOPble [O/DKHBI OBbITb B
MOMeILLeHUM /i1 TOJ0COBaHusI M Ha WH(OPMALMOHHOM
CTeHfe.

6.4. OrneuarbiBaHWe CTalLMOHAPHBIX W  IIePEHOCHBIX
AIMKOB  ayig  rosiocoBanus, KOWB*,  pesepBHOro
CTalJMOHAPHOIO SIl[MKAa [/ TOJ0COBaHWs, Iepezada
n30MpaTesbHONM  JOKyMeHTauuud uneHam YUK  ans
TpOBeleHUs T0JIOCOBaHUS U T.JI.

6.5. [eiictBusi YUK B feHb ro/iocoBaHUs Tepesi HauajioM
ro/I0COBaHUS, eCcIM  Ha  u30WpaTeslbHOM — yuyacTKe
IIPOBOJUJIOCH JOCPOYHOE rOJI0COBaHNUe.

6.6. Ilepemjaua B  BblIeCTOSIIMe  K30UpaTe/nbHbIE
KOMUCCUM CBeIeHW 00 OTKPBITUM TIOMEeLeHUuH AJist
rosiocoBaHus ¥ 00 yuactuu u3bupareneid B BbIOOpax.

I'macHOCTB B
JleATe/TbHOCTH
n30uparenbHBIX
KOMUCCHH,

7.1. Jldua, wuMeroljMe TIpaBO  [PUCYTCTBOBaTb B
TIOMeIL[eHNH i1l TO0CcoBaHusl (obecrieyeHne I1IaCHOCTH B
pabote YUK).

7.2.  JJOKyMeHTbI, TIOATBep)KJarolyde  CTaryC JIULI,
MMEWIIUX IIpaBO IIPUCYTCTBOBaTb B TIOMeLLeHWH JJIs
r0JIOCOBaHMS.

7.3. TlpaBoBoW  cTaTyCc JiMl, WMeEIOLUMX  [pPaBO
MIPUCYTCTBOBATh B IOMEIeHUH [JI IOJIOCOBaHUSA: IIpaBa,
00513aHHOCTH, OTPAaHUYEHUSI.

7.4. Bsaumopeucteue wieHoB YUK ¢ npasom
pellialolero rosioca ¢ Hab/ogaTensiMu, WHOCTPaHHBIMU
(MexxayHapoJHbIMU) HabOmrofaTens My, TIPeACTaBUTEISIMU
CMI, npaBOOXpaHWTEeNbHBIX OpPraHoB, BOJIOHTepaMU U
VHBIMU JIML|aMHM, UMEHIIMMU I1paBO NPUCYTCTBOBaTb B
MOMeLLeHUU /IJ151 TOI0COBAaHUS B [leHb ([JH1) F0JI0COBaHUSI.
7.5.  YcnoBus ocyilecTBieHus: ()OTO- U BUEOChEMKH Ha
1301paTeslbHOM yuacTKe.

7.6. IlpaBuia B3aMMHON KODPEKTHOCTU IOBeJEHUs JIULI,
MMEIIIUX IIpaBO IPUCYTCTBOBaTb B TOMELLEeHWU JJIs
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TMpaKTHUYeCKoe 3aHsITHe
TECTUPOBaHHE




rojocoBanusi U wieHoB YUK. Ilopsgok aelcTtBuid mpu
HapylleHUM  u30WpaTesbHOTO — 3aKOHOJATeNbCTBA U
00IL[eCTBEHHOTO TIOPSIKA JIMLIAaMH, TIPUCYTCTBYIOLIUMHU B
TIOMeLLeHUU /ISl TOJIOCOBaHUSI.

I'onocoBaHue B
TOMelLleHuH 7151
r0/I0COBaHUS.

8.1. OpraHuzaiusi  rojiocOBaHUsi B  JieHb  (/AHM)
r0JIOCOBAHUS B TIOMEIeHUH [1J1s1 FOJIOCOBAHUSI.

8.2. Tlopsgok paboThl co crmckoM u3buparesneil B /eHb
(mHM) rosocoBaHMs. BkroueHWe w3OHMpaTesiell MO KaKUM-
mbo TIpUUMHAM He BK/IIOUEHHBIX B CITUCOK H30Hparesei,
HO UMEHOLMX Ha 3TO MpaBo.

8.3. Bujpl  [OKYMEHTOB,  3aMeHSIOLIMX  IacIiopT
rpaxganrHa Poccutickor @epepanyu.

8.4. OcobenHoctu OpraHu3aLu r0JIOCOBaHUS
n30upaTesiel, IBISIOIIAXCS UHBA/TUAAMHU.

8.5. Pemenwe HemTaTHbIX CUTyauuMd B JeHb (JHM)
r0JIOCOBAHUSI.

8.6.  OmepartuBHbIN 1o/icueT TIPOroJI0COBAaBIINX
n3bupaTesiedt, nepegava nadopmaip B TUK.

1,5

TIpaKTHUYeCKoe 3aHsTHe
TECTUPOBaHHE

['onmocoBaHuve BHe
IoMeleHus ajis
ro/ioCoBaHu4.

9.1. OpraHuszauusi Troj0COBaHWs BHE TIOMeLLeHUusl [Jis
rOJIOCOBAHUS: OCHOBAaHMS, CPOKH, TMOPSAOK MOJauu |
ripyueMa 3asiBJIeHUs..

9.2. HopmaTtuBbl 000pYZOBaHUS, WCIIOJb3YEMOTO [I/Is
r0JIOCOBAHUS BHe TTIOMeLleHUs /i1 F0JI0COBaHUSI.

9.3. Tlopszok npoBeseHUs rOJI0OCOBAHUS BHE IOMeIleHUs
JI/1s1 TOJIOCOBaHUS.

9.4. Tlopsgok paboTbl CO CIMCKOM u30upareseill Tpu
TpOBeZIeHUH  TOJIOCOBaHWs ~ BHe  TIOMeLleHusl  JJIs
r0JIOCOBAHUSI.
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NpakKTUYecKoe 3aHsTHe
TeCTUPOBaHHE

10.

I'onmocoBaHue B MecTax
BPEMEHHOTI' 0
rpeObIBaHUS.

10.1. OpraHuzauys rojaocoBaHWs B MeCTaX BPEMEHHOI0
npeObIBaHUS W30MpaTesieil: TOHATHE MEeCT BPEMEHHOTO
npeObIBaHUs, MeXaHW3M OpraHW3aldyd TO0JIOCOBaHUS B
MeCTax BPEMEHHOTO MpeObIBaHuSI.

10.2. O6pa3oBaHuve H30MpaTebHBIX YYaCTKOB B MeCTaX

JIeKLIUS
TeCTUPOBaHUe




BpeMeHHOro TpeObiBaHus U30uparesieii.

10.3. TonocoBanve Ha 0OImMX K30MpaTe/NBHBIX Yy4YacTKax
OTZEeNbHBIX KaTeropuii wu3bupaTeneli (HaXOZASIIMXCS B
MecTax BpeMeHHOro TipeObiBaHus  u3buparesnedi; B
OTHOIIIEHWY KOTOPBIX B KaueCTBe Mephbl IpeceueHurs: U30paH
JOMAlllHUK apecT, 3a7or WA 3ampeT Ompe/ieleHHbIX

JleVICTBUM).
11. ['osiocoBaHUe B TeueHue 11.1. OcobeHHOCTH TOJIOCOBAHUSI B TeUeHHWE HECKOJIbKUX 1 JIEKIIUS
HECKOJIbKUX JJHeM. JIHeH. MpakTAYeCcKoe 3aHsaThe

11.2. OcobeHHOCTH TOJIOCOBaHHWSI C HCIOIb30BaHUEM
JIOTIOJTHUTE/IbHBIX (hOPM T'0JIOCOBAHUSI.

11.3. Ob6ecneuenue COXPaHHOCTH OroreTeHei.
Vcnonb3oBaHue CTalMOHApPHOro — siuka. OcobeHHOCTH
paboTHI C cetith- makeTamH.

12. Upe3BbluaiiHbie 12.1. Ype3BblualiHble CUTyalldd B [HWA TOJIOCOBaHUS: 1 MpaKTUYeCcKoe 3aHsATUe
CUTYyaL1H. TIOHATHE, BUBI. TeCTUpOBaHHe
12.2. Pacnpepnenenue ob6si3aHHOCTel uieHOB YUK rmipu
BO3HMKHOBEHMM  Upe3BblYaHOM  CUTyallMd B [IHU
rojiocoBaHusi. CpPOKU MPUHSTHS pelleHrH.

12.3. ANropuTM [eHCTBUM NPY Ype3BblUaliHbIX CUTYaLMsX,
CBSI3aHHBIX C T[€PeHOCOM UW30MpaTeNbHOrO0 yuacTKa B
pe3epBHOe MIOMeLleHHe.

12.4. AropuT™ [eiCTBUM NPY Ype3BbIYaHbIX CUTYaLIMsIX,
He CBSI3aHHBIX C T€PeHOCOM W30MpaTeTbHOr0 y4acTKa B
pe3epBHOE MOMeLeHHe.

IMoacuer rosiocoB m30Mparesei, cocraBieHue nporokosa YUK 00 urorax rosiocoBaHusi, uToropoe 3acesanue YUK, Bbigjaua
Tema 6 | konuii mnporokosia YUK 00 uTorax rosocoBaHusi, mpejacTaBjeHHe mNpoTokosa YUK 00 urorax ro/iocoBaHuss M HHOM
n30upaTe/bHOM JoKyMeHTanuu B TUK

13. IToxacuet rosocos. 13.1. Opranumzaiusi pabotel YUK 10c/ie  OKOHUaHUS 2 MPaKTUYECKOEe 3aHATHE
r0/IOCOBaHMs B TIOMELLeHUH /ISl TOJI0COBaHUS U 10 Hauasa TeCTUpOBaHUe
HeToCpeICTBEHHOTO TI0/[CUeTa roJiocoB u3buparesieii.

13.2. Tlpoueaypa nojcueTa rosocoB ubuparesneu.

13.3. Tlopsgok paboThI YJIEHOB YUK C




HEeWCI0/Ib30BaHHbIMU OroJI7IeTeHSIMMU: roraiieHue,
CoCTaBJieHUe aKTa, OrjiallleHue.

13.4. Tlopsmok pabotel wieHoB YUK co crivckoM
n30upaTesiell: TIOJCUET W OrjiallleHre CyMMAapHBIX JAHHBIX,
OpOLIIOPOBKA CMHCKA B OJUH TOM, XpaHeHHue CITHCKa.

13.5. /3buparenbHble Oro/IeTeHHU:

yCTaHOBJIEHHOW W HeycTaHOB/eHHOW ¢opmebl. [TocneacTBusi
oOHapy>keHUsI OrosIeTeHel HeyCTaHOB/IEHHOW ()OPMBI;
JleficTBUTe/bHBIe U HejleiicTBUTeNbHBIe. [TopsiIok paboThl €
He/leHiCTBUTeTbHBIMU OFO/I/IETeHSIMHU;

UCTIOpYEHHbIe ¥ HEUCII0/b30BaHHbIe  M30MpaTesbHbIe
Oro/IIeTEHM.

13.6. Tlopsmok paboThl C TepeHOCHBIMM SIIUKaMH [Jist
rO/IOCOBAaHUS: TIPOBEpKAa TUIOMO U BCKPBITHE SIIUKOB,
nojcueT U30UpaTe/NibHBIX  OMO/JIeTeHeH U 3asiB/I€HUH
nsbuparesneil.

13.7. Tlopsimok paboTel C ceii-TlakeTamu: TpOBepKa U
BCKDBITHE, TTO/iCUeT U301paTe/ibHbIX OrosieTeHel.

13.8. Tlopsimok paboThl CO CTal[MOHAPHBIM SIIIIUKOM [IJIsI
rO/IOCOBAaHUS: TIPOBepKa TUIOMO U BCKDBITHE SIIUKa,
CMellMBaHWe C OroJIIeTeHSIMU M3 T1ePeHOCHBIX SIIUKOB,
COPTUPOBKA W  TofcueT  OrojuleTeHeld,  OrjaileHue
pe3yJIbTaToB.

13.9. OcobeHHoCTH TOACUETa TOMOCOB K30uparesieil Tpu
MPOBEJIeHUM TOJIOCOBaHUSl B TeueHUWe HEeCKOJbKUX JHeu

TIOPsI.

14.

CocTaB/ieHre pOTOKOJ1a
YUK 06 urtorax
COJI0COBAHUA.

14.1. KoOHTpOJIbHbIe UM HHbIe COOTHOLUEHHS [JAHHBIX
nporokona YUK o6 wrorax romnocoBanusi. IIpoBepka
KOHTPOJIbHBIX COOTHOIIIeHU# 1o npoTtokony YUK 06 utorax
r0JIOCOBAHUA (KOHTPOJIBHBIX, MaTeMaTUYeCKHUX,
JIOTUUECKHX).

14.2.  Anroputm JleiCTBUMN rpu HEBBITIO/THEHUHU
KOHTPOJIbHBIX,  MareMaTH4yeCKUX  WIA  JIOTUYeCKUX

JIeKLIUS
MpaKTUUeCKoe 3aHsITHe




COOTHOLIIEHUH.

14.3. Opranmszauusi paborei YUK 1o cocraBieHuto
MPOTOKO/Ia 00 WUTOrax TrOJI0COBaHUSI [Jisl  TIOATHACAHUS
yienamn YUK. Kpurepuu ompejesneHuss HeoOX0JUMOCTH
COCTaBJ/IeHUs POTOKOJIA C OTMeTKOM «II0BTOPHBIM».

15.

Ntorooe 3acesjanue
YUK.

15.1. TIlpoBeznenuvie urorosoro 3acenanusi Y K. OcHOBHbIe
JlericTBus mpefcesarens, cekperaps YMK npu npoBejeHuH
WATOroBoro 3aceganvs YUK.

15.2. Paccmotpenue anob W 3asiBieHWA O HapylIeHUsiX
TIpY 0JIOCOBAHUU U IO/ CYeTe T'0JI0COB.

15.3. Tloarmucanue mnpotokona YUK 06  wutorax
r0JIOCOBAHUA.

15.4. Pabora YUK 10 TMOArOTOBKE U Bbifiaue KOIWMH
npotokosia YUK 006 wrorax romocoBaHusi (TpoBepKa
Ha/lMuyusi BCeX PeKBU3UTOB B TpoTokosie YUK 06 urorax
r0JIOCOBAaHMS).

15.5. Tlopsgmok wm3rorossieHus Kornuu mpotokosa YUK c
ucnonb3zoBaHueM CIIO YUK. 3aBepeHue KONUM NMpOTOKOJIA
YUK, usroroBiaeHHoro ¢ ucnonb3oBaHueM CIIO YUK, c
ucrnosib3oBaHrnem KOUB.

15.6. IloaroroBka K Ipe/CTaB/eHUIO NePBOT0 3K3eMIUIspa
npoTokosia YUK 06 urorax rosiocoBaHusi C puobIiaeMbIMu
Hemy nokymentamu B THK. IlepeueHb [JOKyMeHTOB,
ripuaraeMbix K mpotokony YUK o6 uitorax roocoBaHusl.

1,5

MpakKTU4YeCKoe 3aHATHEe
TeCTUPOBaHHUE

16.

ITepenaua
n30upaTe/TbHON
nokymenTtauuu B TUK.

16.1. [evictBusi mnpencenatens YUK B xoje mnepepauu
mepBoro  3Kk3emrvisipa mnpotokosa YUK 06 wurorax
rO/IOCOBaHUSI C TIPUOOIIaeMbIMM HEMY [JOKYMeHTaMH B
THUK.

16.2. Tlopsgok petictBuii YWK 1ipy TmOArOTOBKE U
nepenaue B TUK wu3buparenbHOM [JOKyMeHTAI[UH, 3a
HCK/TIOUeHHEeM TIepBOTO 3K3eMIisipa npoTtokona YUK 00
WTOrax rojI0COBaHMUS.

16.3. OcobeHHOCTH BBOJla JaHHBIX MPOTOKOI0B YUK 06

1,5

NpakKTUYecKoe 3aHsTHe
TECTUPOBaHHE




UTOrax rosiocoBanus B 6a3y gaHHbIx I'AC «BbibopbI».

16.4. CocraBnenne mnportokosa YUK 06  wurorax
rOJI0COBaHUsI C OTMeTKOU «I10BTOPHBIN».

16.5. IIporokon 3acesaHus YHK. PellileHve 0 BHeCeHUU
yTouHeHHH B mpoTokos YMK 006 urTorax rojocoBaHUsi W
COCTaBJIeHUM TIPOTOKOJa 00 UTOrax TOMOCOBaHUSL C
0oTMeTKOU «[10BTOPHBII».

16.6. CocraBnenne mnporokona YUK ¢ oTmerkou
«[TOBTOpHBIN MOACYET rOJI0COBY.

16.7. dopmbel u 00pa3upl 3arMoyiHeHHs] [OKyMEHTOB,
noarorasnvueBaeMbix YUK 1ipu cocTaB/ieHUM TIPOTOKOJIA C
0TMeTKOU «[TOBTOPHBIN MO/ICUET F0JI0COBY.

Tema 7 | ®unaHcoBoe obecieuenne YUK B nmepuoj noAroToBKH M NpoBe/ieHNsi BHIOOPOB
17. ®urHaHCOBOE 17.1. TlopsifoK BbIfeneHuss M PpacxOfOBaHUsS [IeHeXKHbIX 1 JIeKLIUA
obecrnieuenve YUK B cpenctB YUK Ha MOATOTOBKY U TIPOBe/ieHe BHIOOPOB. TeCTUpPOBaHue
repuoz, MoArOTOBKY U 17.2. Cwmerta pacxoznoB YVK Ha NOAroTOBKY U NpOBeZieHue
TIPOBe/IeHHs BLIOOPOB. BLIOODOB.
17.3. Tlopsimok HauWC/eHUsl Y BBIIUIATHI IOTMOJIHUTETbHOM
oriaTel TpyZa (Bo3HarpaxaeHus), KOMIeHCcalUy 3a paboTy
wie”Ham YHUK.
17.4. Odopmnenne Trpa’kJaHCKO-TIPAaBOBBIX /I0TOBOPOB
YUK Ha BbINOSIHEHWe PabOT U OKa3aHWe YCIIyT, CBSI3aHHBIX
C MO/ITOTOBKOM U MPOBe/ieHreM BbIOOPOB.
17.5. Tlopsfok cocTaB/leHUss U CPOK IIpefCTaB/leHus
orueta YUK 0 NOCTyIJIeHMH M pacxo[j0BaHWW CPe/CTB Ha
TIO/ITOTOBKY | MPOBeZIeHHe BhIOOPOB.
Tema 8 | FOpuanueckas 0TBeTCTBEHHOCTh 3a HapylIeHHUsl 3aK0HoAaTe/ bcTBa Poccuiickoit ®efepanyu o BbIbopax
18. FOpupnueckas 18.1. OO6ugue T0JI0KEeHUS 0 OpUIAYECKON 1 JIeKLst
OTBETCTBEHHOCTH 3a OTBETCTBEHHOCTH B U30MpaTesIbHOM Tpoljecce. TeCTUPOBaHUe
HapylLleHus 18.2. KOHCTUTYLIMOHHO-TIPABOBasi  OTBETCTBEHHOCTb  3a
3aKOHO/aTebCTBa HapylleHue 3aKOHoaTenbCTBa Poccuiickoit desjepaliyu.

Poccutickoi @eneparymn
0 BbIOOpAX.

18.3. AgMHMHUCTpaTHMBHAs OTBETCTBEHHOCThH 3a HapyllleHue
3aKOHoJaTenbCTBa Poccubickori  ®Pegepaiyu.  Yuactue




rpe/icCTaBUTe/en YUK B aIMUHUCTPATUBHOM
CyIOTIPOU3BO/ICTBE.

18.4. YrosioBHasg  OTBeTCTBEHHOCTb  3a  HapylueHue
3akoHogaTenbCcTBa Poccurickor @epepanuu.

Tema 9 | YnpasieHue KOH()IMKTaMHU
19. YmipaBneHue 19.1. Tumnonoruss KOHGIUKTOB. DYHKIMH U AUHAMUKA 1 JIeKLse
KOH(/TMKTaMHU. KOH(/TMKTA. TeCTUpPOBaHUe

19.2. Crpareruu ToBefieHHsI B KOH(MIMKTHOW CUTYyaluu:

MPOTUBO/IENCTBHE, KOMIPOMMCC, COTPYJHUYECTBO, YXOZ,

YCTYIIKa.

19.3. Pa3speluenue KOH(JIMKTHBIX CUTYaLUM Ha

n30UpaTelbHOM yJacTKe.

19.4. TlpogunakThka BO3HUKHOBEHMSI  KOH(IMKTHBIX

cuTyalii Ha w30MpaTeslbHOM yuacTKe (I9THKA [e/I0BOTO

o0111eHuMs).

NTOoro: 24
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