YTBEPXIEH

Peiiennem HoBoypasibCKoM rOpo/iCKOM
TeppUTOPUA/IbHOMN M30MpaTe/IbHON KOMHUCCHN
ot 29 sHBaps 2025 rozga Ne02/05

TEMATHUYECKUMH IVIAH

0o0ydJeHHs U MOBbIIeHUsI KBaTH(UKAI[UM OPTraHU3aTOPOB BHIOOPOB M pe3epBa COCTABOB YUACTKOBBIX H30HpaTe/IbHbIX

kKomuccuii HoBoypa/ibCKoM ropo/iCKoi TeppUTOPHATIbLHON H30UpaTe/IbHOM KoMuccuu Ha 2025 rog,

Ko/muectBo ®opma
Ne ni/m Tema 3aHATHSA Copepxanue
y4eOHBIX YacoB 3aHATUA
Tema 1
1. 3aK0OHO/AaTeTLCTBO 1.1. 3akoHomarenbcTBO Poccuiickoii Pepeparii 0 BbiOopax. IIpaBoBoit 1 JIeKITUS
Poccutickoit cratyc YUK, HopMaTHBHO-NIPaBOBOE PETy/IMPOBaHUE ee esiTe/IbHOCTH. TeCTUpPOBaHUe
®deneparyi o 1.2. OpraHusanusg U I[UIaHUpPOBaHWe JesTenbHOCTH YUK, mpoBegeHune
BbIOOpaX. 1epBOro OPraHU3aLOHHOIO 3aceaHus.

ITonoxenne YUK B
cucreme
n30MpaTebHBIX
KOMMCCHI.

1.3. OcHOBHbBIE CpPOKM W30MpaTe/NbHBIX [eWCTBUN TIPHU TIOATOTOBKE |
TIPOBe/IeHUU BHIOOPOB.

1.4. TTpaBa u ob6s3aHHOCTH UieHOB Y VK c ITpaBoM pelarolero roioca.

1.5. IlomHomoums mipefcefaress, 3aMeCTUTessl TpefcejaTess, CeKpeTaps
YUK.

1.6. Pacnpenenenue ob6si3aHHOCTeli Mexay uneHamu YUK ¢ mpaBom
pelIaoIIero rojioca B rIepyo/, MPOBe/ieHrsT M30UpaTeTbHON KaMITaHWH.

1.7. Tlopsinok u ¢opmbl B3aumogelicTBusi YUK ¢  BbIIIECTOSIIIMMU
130upaTe/TbHBIMU KOMUACCHUSIMU.

1.8. [TlpuocTtaHOBNeHWe TIOJIHOMOUUM  UI€HOB
riotHoMouui usieHoB YK rocne nprocTaHOBIeHUS.
1.9. IMopsiiok opMupoOBaHUsl pe3epBa COCTaBOB yUaCTKOBBIX W30MpaTe/bHbIX
KoMmuccuii. HasHaueHue HOBOTO 4jieHa Y4yaCTKOBOM KOMHCCHM U3 pe3epBa
COCTaBOB yUaCTKOBBIX KOMUCCHM.

1.10. O6yuarouue pecypcbl LIMK Poccumn, PIIOUT mpu LUK Poccuwy,
V36uparenpHOM Komuccur CBep/ToBCKo# 0b6/1actHl B gesitesibHOCTH YUK,

YUK. Bo3o0HOB/IEeHUE




Tema 2 | /le10npou3BOACTBO B yYaCTKOBOM H30UpaTe/IbHONM KoMuccud. OCHOBHBIe H30HpaTe/IbHbIe JOKYMeHTbI, cocTaBisembie YUK
2. HenonpousBozctBo | 2.1. OcHOBHBIe N30UpaTesbHbIE JOKYMeHTBI, cocTaBisieMble Y K. 1 BU/IEOYPOK
B YUK. OcHOBHbIE 2.2. [Ipuem, perucTpanyis U MpoxXoXKJeHre JOKYMeHTOB (BXOJSLLMX). TeCTUpOBaHUe
n3buparebHbIe 2.3. OcHoBHBbIe TpeOOBaHMs U MOPSI0K odopmieHus JoKymeHToB Y K.
JIOKYMEHTBI, 2.4. [ToaroroBka, ojopmiieHHe,  BBINYCK,  yuyeT  JOKYMEHTOB,
coctasnisiemble YMK. | paccmatprBaeMbix Ha 3acefiaHusix YUK (BHyTpeHHUe JJOKYMEHThI).
2.5. Opranu3ariysi paboThl € OTIpaB/sieMbIMU (UCXOASIAMU) JOKYMEHTaMHU.
2.6. Ocobennoctu pabotel ¢ obpameHusMu rpaxzad. Paccmorpenne YUK
obpaiijeHuit (>kamo0, 3asB/IeHUI) 0 HapYIIIeHUH 3aKOHO/]aTe/IbCTBA O BhIOOpax
B TIepyo/] 130UpaTe/IbHOM KaMITaHUH.
2.7. ®opMupoBaHue [iesl U Tepejjaua WX B BBILIECTOSILYH0 U30MpaTebHYO
KOMUCCHIO.
2.8. nTepakTrBHbIM pabounii 610kHOT YUK. M30upaTesibHble AOKYMEHTHI,
cocrassisemble YUK.
Tema 3 Pafora yuacTkKoBOil HM30MpaTe/lbHOH KOMHCCHM C MOMEHTa Hauyasja OCYyIIeCTB/IeHUs] H30MpaTe/IbHBIX [JeiCTBHHM [0 [JHS,
npe/IeCTBYIOIEro JHI0 (MepBoMy JHIO) r0/I0COBAaHUA
3. HetictBus YUK, 3.1. OcHoBHble 3Tanbl paboTel YMK c MOMeHTa Hadajia OCYII|eCTBJ/IEHUS 1,5 Jlekuus
KOTOpbIe n30upaTenbHBIX AeWCTBUN [0 [IHS, TPeIIeCcTBYOLIero AHIO0 (TIepBOMY [HIO) BU/Ie0yPOK
OCYLL|eCTBJISIFOTCS 32 | TOJIOCOBaHMUS. TIpakTUYecKoe
10 gHel 10 AHA 3.2. O6opyoBaHKe U30MpaTeTHLHOTO YUacTKa. 3aHATHe
(mepBoro fHs) 3.3. KoHTponb 3a TipoBeZieHWEeM TIpeBLIOOPHON aruTaliii Ha TePPUTOPHH peliieHue
rO/I0COBaHMS. n30MpaTe/IbHOTO yUacTKa. CUTYaLMOHHBIX
3.4. WudopmupoBanue wu30upaTesieidi o BbIOOpax. Pasmuuue Mexay 3a7au

uH(popMUpoBaHHeM H30MpaTesieil U MpeJBbIOOPHON aruTaryen.

3.5. ITpoekT «MHbDOpMYUK». OnbIT NprMeHeHUs Ha BeiOopax B 2024 rofy.
3.6. TpeboBaHnue K cojep)KaHHWIO WMH(GOPMALMOHHBIX  MaTepHasoB,
pa3MelllaeMbIX Ha cTeHe B rioMeljeHuu Y MK.

3.7. IlpaBoBble OCHOBaHMSA U OrpaHAYeHUs IIpU IIPOBeJeHUM OIPOCOB
usbupareseil B ieHb r0JI0COBaHMUSI.

3.8. Pabora c oThenpHbLIMU KaTeropusiMd u30upatesieil (HaXOASAMIUXCS B
MecTaXx BpeMeHHOro TmpeObiBaHMs, paboTaoLMX Ha TMpejrpuiTUsIX C
HeIpepbIBHBIM IIMKJIOM PabOThbl, B OTHOLIEHHWH KOTOPBIX B KaueCTBe Mepbl
npeceyeHusi M30paH [IOMalllHUM apecT, 3aJ0r WM 3arpeT Ornpeje/leHHbIX




JeNCTBUM), a Takke C BOEHHOCAYXKAIIUMM U C wu30UpaTe/NssMU C
VHBa/IUAHOCTBIO.

3.9. Pabora YUK co crmckoM w3bupaTeseii: OCHOBHble TIpaBWa pabOTHI,
yTOUHEHHWe CIMCKa W30upaTtesiei, UCK/IIOUEHWe W3 CIMCKa u3bupareneid u
BKJTFOUEHME B HETO JJaHHBIX 00 m30bupaTessx.

3.10. TTonyuenne n3 TUK n3buparenbHbIX Or0/IIeTEHEH.

«MoOU/IBbHBIN 4.1. ToHATUST «aKTUBHOE U30HpaTesbHOe MPaBO» U «M30UpaTebHbIN OKPYT» 1,5 TpakTUyecKoe
n3buparenb» — TIIPYU FOJIOCOBAHUU 110 MECTY HaXOXK/IeHUSI. 3aHsTHe
roJIoCOBaHue 4.2. TIoHATUA «MeCTO PperucTpaluu», «MecTO IpeObIBaHUS», «MeCTO TeCTUpPOBaHUe
u3buparesnei mo HaxO0’K/J|€HUs» TIPU F0JI0OCOBAHWH T10 MECTY HaXO0XK/IeHHS.
MecTy HaxoxzeHus1. | 4.3. IIpoBepka TeXHUUECKHUX CPEJCTB, MCII0/Ib3yeMbIX /IS IpreMa 3asiBlIeHun

O BK/IIOYEHWM B CIHUCOK w30upaTeneid 1O MeCTy HaxXOXKOEHUs C

MallMHOYHUTaeMbIM KOJIOM.

4.4. Tlopsimok Tmofj@auu 3asiBJIeHUs] O BK/IIOUEHHWH W30uparesii B CIIMCOK

n3bupaTeJieil o MeCTy HaXOKJeHHusl.

4.5. TlpueM u oopmiieHHe 3asiBieHUH O BK/IIOUEHWH H30Mparesieil B CIIMCOK

n3bupaTeJieil o MeCTy HaXOKJeHusl.

4.6. Tlpuem u odopmieHue 3asBiaeHU 00 aHHY/IMPOBAaHWM BK/IIOUEHUS B

CMUCOK u3buparerieli TI0 MECTY HaxOX/eHUS.

4.7. Tlpuem 3asiBIeHWM O BK/IIOYEHWM B CIMCOK H30uparesiell Mo MecTy

Hax0’K/|eHHUsl BHe MyHKTa npyeMa 3asijenui (II13).

4.8. Tlopsmok mepefaun 3asBJIeHUI 0 BKJIFOUEHWH B CITUCOK u30mpaTtereid 1o

MecCTy HaxoxjeHus, NpuHATeIX YUK, B Boiectosiyro THK.

4.9. TlopsaoK MOATOTOBKUA KO AHIO (IT€PBOMY JHIO) TOJOCOBAHUSI B paMKax

MeXaHu3Ma «MOOW/IbHBIN U30UpaTeb».
HocpouHoe 5.1. TocpouyHoe rojiocoBaHUe: OCHOBaHUS, TIOPS0K IIPOBeeHNs, CPOKHU. 1 (baKy/nbTaTUBHO
r0/I0COBaHue B 5.2. Opranmsauusi pabotsl YMK B mnepuoj mpoBefeHHsl [OCPOYHOTO
TOMellleHU! r0JIOCOBAHUS.
y4aCTKOBOU
n30upaTeTbHON 5.3. IToAroroBka romereHUs U JOKYMEHTAalWU K IPOBeJEeHHI0 JOCPOYHOIO
KOMMCCHUH (B r0/I0COBaHUs.
MpesyCMOTPEHHbIX 5.4. Tlopsimok paboTel c w30upaTenssMd TPH TIPOBEIEHUM OCPOUYHOTO

3aKOHOM CJTyyasix).

ro/ioCOBaHMA.




5.5. UuHdopmupoBaHue BbIIIeCTOsIIed W30UpaTeNlbHOW KOMHUCCHUU O
KOJIn4YeCTBe u3bupareseii, MpOroJ0COBABILNX JOCPOYHO.
5.6. OcobenHoctu paboTbli YVMK B fleHb T0/I0OCOBaHMS TIPU TIPOBEJEHUM
JocpouHoro rosiocoBanusi. [lopsimok  genictBur  npepcepatens YUK,
MPOM3BOJAUMBIX C KOHBEPTaMM [JOCPOUYHO MPOroJIOCOBABLIMX B TOMeELLEeHUH
YUK B 1eHb r0/10COBaHKd nepes HayaJoM ro/10COBaHus.

Tema 4 | PaboTa yyacTKOBOM H30MpaTe/IbHONH KOMHCCHH B JIeHb, IPeAIIeCTBYHOIIHA AHIO (IepBOMY /IHIO) F0/I0COBaHHUS

6. Pabora YUK B zienn, | 6.1. Meponpusitusi, npoBogumble YWK B [eHb, TpeIIeCTBYIOUUN [THIO 2 JIeKLse
TNpe/IIeCTBYIOLUI (mepBOMY JiHIO) T'0JIOCOBaHHUSI. TIpaKTUUeCcKoe
nHIo (epBomy AHIO) | 6.2. TIpoBesenue 3acemanus YUK. PacnipeseneHue 00s3aHHOCTEN MEXIY 3aHATHe
rO/I0COBaHMSI. YyjleHaM{ Y4acTKOBOW M30MpaTesbHOM KOMMCCHU TIPU TUIaHUPOBAHWUU paboThI TeCTUpOBaHUe

B JHU rojocoBanus. IIpunarue pereHus o rotoBHoctd YUK K OTKpPBITHIO
TIOMelL|eHUs /1JIs1 FOJIOCOBaHUS.

6.3. Opranuzaiusi pabotel YWK B TmoMerlieHUH /sl TOJI0COBaHUS,
000pyZjOBaHHOM  CpeACTBaMU  BU/|eOHAOJIOZEHHUsT M TPaHC/ISALUU
M300pa>keHs, TPAHC/IALMK n300paxkeHust B ceTu MIHTepHeT.

6.4. [Tonyuenne ot TUK uCXOAHBIX JaHHbIX B MallMHOYMTAeMOM KOZe U
K/IFOYeBOT0 HOCHUTeJIs1 MH(POPMAaLMU C UCXOJHBbIMU JaHHBIMK O MPOBOAMMBIX
Ha u30upaTe/sibHOM yuacTKe BbIOOpax.

6.5. OOopynoBaHue TIOMEINEHWUS  [Jid  TOJOCOBaHWsA.  HopmaTuBbI
TeXHOJIOTMUecKoro 060py/10BaHusI.

6.6. Ilopmucanue mipesncesaresieM U cekperapeM YUK BbIBepeHHOrO M
YTOUHEHHOTO CTMCKa u3brpareneli, 3aBepeHre CMcKa u3buparesieli rnevyaTbio
YUK, pa3speneHve Crycka Ha KHUTM W Jpyryde JeUCTBUs, CBsI3aHHblE C
3aBepllieHNeM YTOUHEHUs CITMcKa u3buparerei.

6.7. PaboTa c n3buparebHbIMU OFO/I/IETEHSIMH.

OpraHu3anus paboThl y4acTKOBOW M30HpaTe/IbHOM KOMHMCCHH IO NMOATOTOBKE K r0JIOCOBAHHIO C HCIO/Ib30BAaHHEM TeXHHYeCKHX

Tema 5
CpejCTB
7. Opranusariys 7.1. JUCTaHLIMOHHOE 3JIEKTPOHHOE T0JIOCOBaHUE. 1 JIeKLIUS
paboThl yuacTKoBOM | 7.2. VIHTepakTHBHBIN pabounii 6/I0KHOT. TeCTUpOBaHUe
n30uparebHON 7.3. TlpuMeHeHHe TEXHOJOTMM W3rOTOBJeHHS mpoTokona YMK o6 wurorax
KOMUCCHH T10 ro/I0COBaHUSI Ha W30MpaTe/IbHOM yuyacTKe C MAalllMHOUWUTAeMBbIM KOJIOM U

MOATOTOBKE K YCKOPEHHOT'0 BBOZIA JIaHHBIX MMPoTOKosa B 'AC «Bwibopei». OcobeHHOCTH




ro/j1IOCOBAHUIO C

MIPOTOKOJIa YY4aCTKOBOM M30MpaTe/ibHONM KOMUCCUH C QR-KOI0M.

VICII0/Ib30BaHUeM 7.4. Pacripesenenve 00si3aHHOCTell WIEHOB Yy4yaCTKOBOM M30WpaTe/bHOM
TEeXHUYECKUX KOMHCCHY TIpH paboTe Co CpeAicTBaMU TIPOTPaMMHOT0 00ecrieueHusl.
CpeCTB. 7.5. Tlopsifok AelcTBUI U/IeHOB yYaCTKOBOW M30MpaTe/ibHON KOMHCCHH TIPH
HEeMCIPaBHOCTSAX B paboTe CpeCTB MPOrpaMMHOT0 00ecrieueHusl.
8. Opranusanus 8.1. TpebGoBaHusi, Tipe/bsiB/IsieMble K TIOMEIEHHWIO /ISl TOJIOCOBAHUS TIPU 1,5 ®aKy/JIbTaTUBHO
pabotsl YUK 1o rcnosib3oBanuu KOUB.
II0ATOTOBKE K 8.2. Ocobennoctu pabotsl YUK mipu ucnonszoBannu KOUB. Pacripenenenue
rOJIOCOBAHUIO C 00s13aHHOCTeN U/IeHOB yYaCTKOBOW M30MpaTesbHOM KOMUCCUM TIpU pabore ¢
HCIO0/Ib30BaHUeM KOWUB.
KOWUB. 8.3. Opranu3anust pabotsl YUK Ha BbiOOpax ¢ ucrnonbs3oBanuem KOWB-2017.
Opranmsauus paboter YUK Ha Bbibopax c ucronszoBanuem KOMB-2010.
8.4. Tpenuporka pabotsi c KOUB.
8.5. [IlpaBuna moAroToBKM OrosjieTeHeld K Bbigaue  W30HparesisM.
Krnaccudwukarus n3buparenbHbix OrosinereHeli, oopabaTeiBaeMbix KOUB.
8.6. OcobeHHOCTM  OpraHW3aliyd  [JOCPOYHOTO  TOJIOCOBAaHWS  Ha
n30upaTeslbHOM yuyacTKe, Ha KOTOpoM npumeHsietcsi KOUB.
8.7. OcobeHHOCTH TIPOBe/IeHUs THEH roJI0COBaHuUs C UCTob3oBaHueM KOUB.
HetictBus orepatopoB KOUB B f1eHb (jHM) rOI0COBAHUSI.
8.8. OcobeHHOCTU TIO/IBeJIeHUsI UTOTOB T'OJIOCOBAHUS TIPU HWCIIOh30BAHUHU
KOWB. KoHTpo/ibHBIN (PYYHOI) MOACUET F0JI0COB.
8.9. [JencrBus onepatopa KOWMB B ciayuae BO3HMKHOBEHMSI HeIITaTHBIX
CUTyaluii B XOZle TO0/JI0COBaHUS (OTK/IIOUEHHWe 3/IeKTPONUTaHUs, OTKa3s
CKaHUPYIOLLEr0 YCTPOWCTBA).
8.10. Vicnosib30BaHue pe3epBHOrO CTALMOHAPHOTO SIIIKKA [i71s1 T0JI0COBaHUSI.
Tema 6 | OcobenHocTu padorsl YUK npu coBMelieHuHn BbIOOPOB
9. OcobeHHOCTH 9.1. Opranm3anus paboTsl uneHoB YUK mipu coBMeIieHHH BEIOOPOB. 1 JIEKLST
pabotet YUK mpwm | 9.2. YTouHeHue CIIMCKOB u30bupartesieli py COBMeIeHUH BBIOOPOB. TeCTUpOBaHUe
COBMeILIeHUH 9.3. OcobeHHOCTH TIOpsiIKa TO/ICUeTa TOIOCOB M30Mparesiel U COCTAaB/IeHUS
BLIOOPOB. nipoTokosia YMK 06 uTorax rosiocoBaHust Ipy COBMEITIEHUH BbIOOPOB.

9.4. Ocobennocty ¢puHaHcupoBanust YVK rpu coBMmeljeHUH BbIOOPOB.
9.5. Koutponb 3a cobOmopeHreM u30WpaTe/NbHBIX TIpaB TIpaXJaH TIpU
coBMellleHHU BbIOOpOB. TTopsiIoK ompejiesieHksi aKTUBHOTO W30MpaTe/TbHOTO




| mpaBa rpy COBMeI|eHNH BHIGOPOB.

Tema 7

Pabora YUK B ieHb (AHH) ro/10COBAHUS

10.

Pabota YUK g0
OTKPBITHS yUacTKa.

10.1. O6si3aHHOCTU TIpejice/iaTesisl, 3aMeCTUTesIsl TIpejcefiaTesisi, CeKpeTapsi
YUK B feHb (gHM) rO0COBaHMS MPHY NTPOBEIEHUH TOJI0COBAHUS.

10.2. Pabora YUK B geHb (AHM) TOJOCOBaHWS [0 Hauaja BpeMeHH
r0JIOCOBAHUS.

10.3. Crivcok JOKYMEHTOB, KOTOpble JO/DKHBI OBITh B TIOMEIIEHHN [I7Ist
ro/I0COBaHUs U Ha MH(OPMAaLIMOHHOM CTeH/Ie.

10.4. OreuvaTblBaHMe CTAlMOHAPHBIX M TEPEHOCHBIX  SALIWKOB IS
rosiocoBanusi, KOWb, pe3epBHOro CTalMOHApHOIO ALIMKA [/ T'OJIOCOBaHUS,
nepefiaua u30upaTesibHOW AOKyMeHTaluu dieHaMm YUK [71s mipoBeseHUst
r0JIOCOBAHUA U T.J.

10.5. HeiictBusi YUK B feHb rosiocoBaHuUsl Tepefi HaualoM TOJI0COBaHUS,
ec/Ii Ha M30MpaTeslbHOM y4acTKe IPOBOAW/IOCEH JOCPOUHOE T0JI0COBaHME.
10.6. Tlepemaua B BhbIllecTosI[Me HW30MpaTe/bHble KOMHUCCUU CBe/leHUH 00
OTKPBITHUM TIOMEI|eHUd /IJIi TOJIOCOBaHWsS M 00 ywactuu wusbuparenedi B
BbIOOpAX.

JIEKIUST

11.

I'macHocTh B
JleITeIbHOCTH
n30MpaTeTbHbIX
KOMUCCHH.

11.1. Jluya, uMeromMe IIpaBO IIPUCYTCTBOBATb B IIOMELLEHUU IS
rosocoBanus (obecrieueHue riaacHOCTH B paborte YHUK).

11.2. JIoOKyMeHTBI, [OATBep)KJaroljye CTaTyC JIALl, MUMeIOLUX IIpaBo
IIPUCYTCTBOBATH B [TIOMELLeHUY /1JIs1 TOJI0COBaHUS.

11.3. IlpaBoBOM CTaTyC /ML, UMEIOLIUX N1PaBO MPUCYTCTBOBATh B ITOMEL[eHUU
[J151 TOJIOCOBaHMS: TIpaBa, 00513aHHOCTH, OTpaHUUeHHsI.

11.4. BsaumopeiictBue wieHoB YUK ¢ mpaBoMm peluaroijero rosoca c
HabmofarensiMi, WHOCTPAHHBIMM  (MeX/yHapOJHBIMM) Hab/oaTessiMy,
npeacraBuTesisMu CMU, 1npaBOOXpaHUTE/bHBIX OpPraHoB, BOJIOHTepaMU U
VHBIMUA JIML|AMM, MMEIOLIUMM [IpaBO IIPUCYTCTBOBAaTb B IIOMELLeHUU /IS
roJ/IOCOBaHUs B [IeHb (IHU) r0JI0COBAHUS.

11.5. YcnoBus ocyiectBieHuss (GoTo- M BUAEOCHEMKHA Ha H30HpaTe/bHOM
y4JacTke.

11.6. TlpaBusa B3aMMHOM KOPPEKTHOCTU TOBeJEeHUs JIULl, UMEIOIIUX MpaBo
MIPUCYTCTBOBAThL B IOMeLleHuH /i rosiocoBanus U uieHoB YHK. Ilopsagok
JelCcTBUM  TpM  HapylleHWHd  K30MpaTesibHOTO  3aKOHOJATeNbCTBA U

1,5

JIeK1ust
TeCTUPOBaHUe




OGHWCTBEHHOFO rnopdaiKa JniamMu, TIPpUCYTCTBYHOIMMHKW B IIOMELEeHWU [OJId
I'0JIOCOBAHMUsA.

12. l'onocosanue B 12.1. OpraHu3aiusi TO/I0COBaHUs B JieHb (/IHU) TOJI0OCOBAHUS B MOMeIleHUN 1,5 Bugeoypok
MOMeLeHUU /IS JI1s1 TOJIOCOBaHUS. TeCTUPOBaHUe
r0JIOCOBAHUSI. 12.2. TTopsifok paboThl CO CITUCKOM H30Hparesielt B ieHb ([JHH) TOJI0COBaHMSI.

BkitoueHre wu3bupareneld MO KaKUM-THOO TIPUUMHAM He BK/IFOUEHHBIX B
CIMCOK u3bupareneid, HO UMEIOLIUX Ha TO TPaBo.

12.3. Bujpl JOKYMEHTOB, 3aMeHSIIOLIMX MaclopT rpaxjaHnHa Poccuiickou
Depeparyu.

12.4. OcobeHHOCTH OpraHM3al[d T'OJOCOBaHUSI M30WpaTesiel, SBISIOLMXCS
VIHBa/IU/laMHU.

12.5. PellieHue HelLITaTHbIX CUTYyalLUi B [ieHb (JHU) T'OJI0COBaHUSI.

12.6. OmepaTyBHBIM TO/CUYET TIPOTOJIOCOBABIIMX U30MpaTesield, Iepeaaya
vuHbopmaiuu B TUK.

13. [N'osnocoBanue BHe 13.1. Oprasusanusi roj0COBaHWs BHe TOMENIeHUs [Ji TOJIOCOBaHUS: 1,5 MpaKkTUyecKoe
TIOMeLL[eHUs /IS OCHOBaHMs, CPOKH, MTOPSZIOK NOJjauM U IIpYeMa 3asiBJIeHusI. 3aHsTHe
r0JIOCOBAHUS. 13.2. HopmatuBbl 0060py/A0OBaHUs, HWCIOb3YeMOro [jisi TOJIOCOBaHUS BHe TeCTUpOBaHUe

TIOMeLL[eHUs /11 TOJI0COBaHUS.

13.3. I1ops10K MpoBe/ieHus: T0JI0COBaHUs BHe TTIOMeLL|eHUs /1J1sl F0JI0COBaHUSI.
13.4. Tlopsimok paboTel co crnyMcKoM wu30upaTeneid TP TPOBeIeHUN
r0JIOCOBAHUsI BHE TTOMeIleHUs [1Jisl F0JIOCOBAHUSI.

14. I'onocosanue B 14.1. OpraHuszanusi ToOJOCOBaHWS B MeCTaX BPEMEHHOTO TIpeObIBaHUS 1 JIeKLIUS
MecTax BpeMeHHOro | u3bupaTesieil: TIOHSITUE MeCT BpPEMEeHHOro TmpeObIBaHUs, MeXaHH3M TeCTUpPOBaHUe
nipeObIBaHUs. OpraHM3aly TOJIOCOBAHMS B MECTaX BPEMEHHOT0 TIpeObIBaHUs.

14.2. OO6pa3oBaHve wu30UpaTeNbHbIX YYaCTKOB B MeCTaX BpPEMEHHOIr0
nipeObIBaHuUs U30MpaTesnei.

14.3. TosocoBaHve Ha 0O0mMX W30MpaTeNbHBIX Y4yacTKaX OTZAe/bHBIX
KaTeropuii n3bupareneii (HaXOASAIIMXCS B MeCTaX BPEMEHHOTO TpeObIBaHUs
n30upaTesieil; B OTHOIIIEHHH KOTOPBLIX B KauecTBe Mephl MpeceueHust U30paH
JIOMAllIHUM apecT, 3a/10T WU 3arpeT ornpe/ie/IeHHbIX 1eMCTBUN).

15. l'onocoBanue B 15.1. Ocob6eHHOCTH I'0JIOCOBAHMS B TeUeHHE HECKO/IbKUX JHEMH. 1 MpaKTUYeCcKoe
TeueHHe HeCKOJBKUX | 15.2. OcoOeHHOCTH TOI0COBaHMS C UCIIO/IH30BaHUEM [JIOTIOTHUTETBHBIX (HOPM 3aHATHe

JTHEM.

I0/JIOCOBAHMUA.




15.3.  OGecrieueHnie  coxpaHHOCTH  OrosteteHeil.  Kcriosb3oBaHMe
CTaLMOHAPHOTO siirKa. OcobeHHOCTH PaboTHI C celid-TlaKeTaMHu.

16. Upe3BbIyaiiHbie 16.1. Upe3BblualiHble CUTYalLMU B IHA '0JIOCOBAHUS: TIOHSITHE, BUJBI. 1 JIeKLUSA
CUTYaLUHU. 16.2. Pacnpenenenvie ob6si3aHHOCTeld uneHoB YUK mpyu BO3HUKHOBEHWH TeCTUpOBaHUe
ype3BbIYaHOM CUTYaLUM B JHU rojocoBaHusi. CPOKY NMPUHATHS pelleHu .
16.3. Anroput™M [eWCTBUM IPU Ype3BblYaUHBIX CUTYalL[UsX, CBSI3aHHBIX C
TiepeHOCOM KM30MpaTe/IbHOr0 yuacTKa B pe3epBHOe TIOMellleHue.

16.4. AnropuT™m [eUCTBUM NPY UYpe3BbIUaWHBIX CUTYalLMsX, HE CBSI3aHHBIX C
TepeHOCOM HM30MpaTe/IbHOr0 yuacTKa B pe3epBHOe TIOMellleHue.

IToacuer rosiocoB u3bupartesiei, cocrapieHue nporokosa YUK 00 urorax rosiocopanus, uToropoe 3aceganue YUK, Boijaua Konuid
Tema 8 | mporokosia YUK 00 urorax rosiocoBaHusi, npejacraBjieHde nporokosia YUK 00 urorax rosocoBaHusi ¥ MHOW W30UpaTe/TbHOMN
JokymeHnTanuu B TUK

17. IToacuet rosocos. 17.1. Opranuzamus pabotel YUK mocie OKOHYaHHS TOJOCOBAaHWS B 2 MpaKTUUeCcKoe
IOMeIlleHUH [/l F0JIOCOBaHUs M [0 Hayaja HeIoCpe[CTBeHHOro IofcueTa 3aHATHe
T'0/I0COB U30MpaTesiel.
17.2. TIpouiegypa nofcueta roJiocoB U3buparesiei. pelieHue 3aja4

17.3. Tlopsimok pabotsl uneHoB YUWK c HeHcIi0/1b30BaHHBIMH OHOJI/IETEHSIMU:
riorailieHle, COCTaB/IeHUe aKTa, OrjalleHue.

17.4. Tlopsamok pabotel wieHoB YUK co criuckom u3bupatesieii: MozcueT U
orjlallleHWe CyMMAapHbIX JaHHbIX, OpOIIIOPOBKA CIKMCKA B OJWUH TOM,
XpaHeHue CIKCKa.

17.5. M36upatenbHbie OrO/IETeHH:

yCTaHOBJIEHHOH U HeyCTaHOBJeHHOW ¢opmbl. [locrencTBusi oOHApYy>KeHUs
OrosyieTeHell HeyCTaHOBIEHHOH (OPMBI;

JefcTBUTe/IbHbIe U HeZlelicTBUTenbHble.  [lopsifok  paboTel  C
He/IeCTBUTeTbHBIMU OFOJIIeTEeHsIMUY;

HCTIOpUeHHbIe Y HEUCII0/Tb30BaHHbIe U30upaTesibHble OFJI/IeTeH .

17.6. Tlopsimok pabOTbl C TIEpEHOCHBIMHU SIIMKAMHU [JII TOJIOCOBAHMSL:
TIPOBepKa IJIOMO 1 BCKPBITHE SIIUKOB, ITOACUET W30HpaTebHBIX OrO/I/IeTeHel
U 3asB/IeHUN u3buparesiei.

17.7. Tlopsimok paboThl C cefic-TlakeTaMH: TTPOBEPKA M BCKPBITHE, TOACUET
n30upaTesbHBIX Or0JIIeTeHe.

17.8. Tlopsimok paboTbl CO CTalMOHAPHBIM SIIIUKOM [I7I1 TOJIOCOBAHMS:




TpoBepKa IJIOMO W BCKPBITHE SIUKa, CMeIIMBaHWe C OJUleTeHIMU U3
TIePEHOCHBIX SIIIMKOB, COPTHPOBKA W TMOACYeT OojuleTeHeH, orjamieHue
pe3y/bTaToB.

17.9. OcobeHHocTH TOACYeTa TOJIOCOB U30WpaTesnell TpH TPOBeAEeHUU
T'0JIOCOBAHUS B TeUueHHe HeCKOJIbKUX THEel TIOApPS.

18.

CocraBnenue
npotokosia YUK 06
UTOTax
T'0JIOCOBAHHUSI.

18.1. KoHTposibHBIE W WHBIE COOTHOIIEHHUS! AaHHBIX MpoTokosa YMK 06
uTorax rosiocoBaHusi. [IpoBepka KOHTPO/JbHBIX COOTHOLIEHUN 110 TIPOTOKOJTY
YUK 06 wrorax rosocoBaHusi  (KOHTPOJIbHBIX,  MaTeMaTU4YeCKHX,
JIOTUYECKUX).

18.2. AnroputM = [e€WCTBUM  IIPU  HEBBINIOJHEHWM  KOHTPOJIBHBIX,
MaTeMaTUUeCKUX WK JIOTUUeCKUX COOTHOLIEHUH.

18.3. Opranuszarus paborer YUK 1o cocTaBieHuro MpoToKona 06 MTorax
rojocoBaHusl mAjs TiognucaHus uwieHamu YWK. Kpurtepuu oripepeneHvs
He00XO0JUMOCTH COCTaB/IeHUs] IPOTOKO/IA C OTMETKOMH «I10BTODHBIM».

TpaKTHYeCcKoe
3aHSATHE

19.

Wrorosoe 3acesanue
YHUK.

19.1. TIIpoBegenue wurtoroBoro 3acefiaHusi YWK. OcHOBHble [JeiCTBUs
nipejcezareisi, cekperapsi Y VK rnipu ripoBeieHUH UTOroBoro 3acesanus YK.
19.2. PaccMoTpeHue »kanob u 3asiBjieHU O HapyIIeHUsIX TIPY roJIOCOBaHUN U
roJicyeTe rojI0COB.

19.3. TToamcanue mipotokosa YK 06 utorax rosocoBaHusl.

19.4. Pabora YUK mo moarotroBke ¥ Bbifiaue Kommi mpoTokosa YUK 00
WTOTrax rojiocoBaHus (MpoBepKa HaJIMuus BCeX peKBU3WUTOB B poTokose YUK
00 UTorax roJl0CoBaHuUs).

19.5. Tlopsmok M3roToB/eHUs KOmuu MpoTokona YUK ¢ ucrnosib3oBaHreM
CIIO YUK. 3aBepeHue Komuu MpoTokosa YHWK, H3roTOB/IEHHOIO C
ucnomnb3oBanueM CIIO YUK, c ucrnonb3oBanuem KOUB.

19.6. IlogroroBka K IpeCTaBIeHUIO I1€PBOr0o 3K3eMILIApa NpoTokosaa YUK
00 wWTOrax roji0oCOBaHMsI C TpUOOIaeMbIMU Hemy [okymeHTamu B TUK.
[TepeueHb JOKYMEHTOB, TMpwWiaraeMbix K TmpoTokony YUK o6 wrorax
r0JIOCOBAHMSL.

1,5

MpakKTHU4YeckKoe
3aHATHe
TeCTUPOBaHHE

20.

[Tepenaua
n30uparenbHON
JOKYMEHTal[UH B
THUK.

20.1. HeuictBusi npencenatens YK B xoze mepeiaud mepBoro 3K3eMIuisipa
npotokosa YWK 06 wWrorax rosiocoBaHHs C TIPUOOIAeMbIMH HEMY
nokymeHTtamu B TUK.

20.2. Tlopsigok pevictBuii YUK mipu mnoaroropke u mepegadye B TUK

1,5

JIeK1usi, OTBETHI
Ha BOITPOCHI




n3bupaTesnbHON /IOKYMEHTalliM, 3a HWCK/IIOUeHHWeM I1epBOro 3K3eMIlisipa
nporokona YK 06 urorax roocoBaHusl.

20.3. OcobeHHOCTH BBO/Ia JaHHBIX MTPOTOKO/IOB YK 00 MTOrax rosiocoBaHus
B 6a3y ganHbix ['AC «BbibopbI».

20.4. CocraBnenue mnpotokoja YUK 00 uTOrax rojocoBaHUs C OTMETKOH
«[TOBTOPHBIW».

20.5. Ilporokon 3acemanvss YUK. PemieHve 0 BHeCceHWM YTOYHEHWH B
npoTokos1 YUK 006 wrorax rojocoBaHHSI M COCTaBJIeHUM MPOTOKOa 00
WTOraX rojI0COBaHus C OTMETKOU «[10BTOpHBII».

20.6. CocraBnenne mporokona YUK c ormetkoi «[IoBTOpHBIM mMojcyer
rOJI0COBY».

20.7. ®opmbl 1 00pa3Libl 3ar10/IHeHUs] JOKYMEHTOB, MoAroTaBiavMBaeMbix Y MK
TIDU COCTaBJIEHUU MIPOTOKOJ1a C OTMETKOH «I10BTOPHBIM MOZACUET rOI0COBY.

Tema 9 | Pa6ora YUK no opraHu3anyu 4 NpoBeJeHHUI0 T'0/I0COBAHNS B TPYAHOJOCTYITHBIX M O0T/Ja/IEHHBIX MECTHOCTAX
21. Pabora YUK 1o 21.1. TloHATHE TPYAHOAOCTYITHBIX U OT/Ia/IeHHBIX MECTHOCTEHN. 1 Bugeoypok
OpraHusaliu U 21.2. Vicriosib30BaHMeE CTIMCKA (BBIMTUCKU U3 CITUCKA) u3buparesiei.
MPOBE/IEHUI0 21.3. O6ecrieuenne YUK u3bupaTe/ibHOM JOKyMeHTal[1eH.

rOJIOCOBaHUS B
TPYAHO/JOCTYTIHBIX U
OT/Ia/IeHHBIX
MECTHOCTSIX.

21.4. OcobenHoctu pabotel YUK mpw [OCPOUHOM TOJIOCOBAaHUM BCEX
n3bupaterieit Ha  u3bupaTesbHOM  y4YacTKe, o0Opa3oBaHHOM B
TPYAHOZOCTYITHOM WIN OTJa/leHHOM MeCTHOCTH.

21.5. OpraHu3agusi  [JOCPOYHOIO  TOJIOCOBAHUS  OTJE/bHBIX  TPYMI
n3buparesiei, HaXOAIUXCS B 3HAUUTEILHO y/laleHHbIX OT TIOMeLeHHUs /ISt
rOJI0COBaHUsI MecTaX, TPAHCTIOPTHOe COO0IlleHHe C KOTOPhIMHU OTCYTCTBYET
VIIA 3aTPY/IHEHO.

21.6. Tloacuer rosocoB wu3bupareneli Ha u30MpaTenbHBIX —yuacTKax,
00pa3oBaHHBIX B TPYAHOJOCTYIHBIX W/IM OTAAJEHHBIX MEeCTHOCTSX, U
0coOeHHOCTH To/icyeTa TOJIOCOB M30UpaTesiei, CBsi3aHHbIE C T'0JIOCOBaHUEM
OT/Ie/IbHBIX TPYTI U30upaTtene.

21.7. BHecenne B mipoTokos YMK 00 wuTorax rojiocOBaHUSI CBe/leHHUH O
JOCPOYHO TIPOTOJIOCOBABUIMX U30HpaTenssx B TPYAHOAOCTYIHBIX WA
OT/ja/IeHHbIX MEeCTHOCTSIX.

21.8. Tlepepaua npotokosioB YUK 06 uTorax rosocoBaHusi C U30HUpaTe/TbHbIX
yuacTKOB, 00pa30BaHHbIX B TPYAHO/IOCTYITHBIX WK OT/a/eHHbIX MECTHOCTSIX.




21.9. Oobecrieuenue 6Ge3omacHocty wieHOB YUK, i, MMelOIUX MpaBoO
MPUCYTCTBOBaTb TMPU MPOBEJEHUU JOCPOYHOro TroyiocoBaHus. [locTaBka
n3bupaTesnbHON JOKyMEHTalluM B TPYJHOJOCTYIIHYIO WM OTAA/IeHHYIO
MEeCTHOCTb.

21.10. TIlepepaua cBefeHMM O TPOBeleHUHA [OCPOYHOTO TOJOCOBAHUS
n30upaTesiel, OTAeNbHbIX TIpynn wu3bupareneld B TPYJHOJOCTYITHBIX WA
OTJa/IeHHbIX MECTHOCTSIX.

Tema 10 | ®unancoBoe odecieuenue YUK B nepuoj mo;roTOBKH U MPOBe/IeHKHs BLIDOPOB
22. ®drHaHCOBOE 22.1. TlopsifoK BbIfe/ieHUs] U pacxXooBaHUs JAeHeXHbIX cpeactB YUK Ha 1 JIeKLIUSI
obecrieuenrie YK B | MOATOTOBKY U TIPOBe/IeHHE BHIOOPOB. TeCcTUpOBaHue
riepyo/| MoAroToBku | 22.2. Cmeta pacxozoB YUK Ha MoAroToBKy U NpoBe/ieHHe BHIOOPOB.
Y IpOBe/jeHus 22.3. Tlopsmok HauucaeHusi M BbIIIAThl JOTOJHUTEBHOW OIUIaThl TPyZa
BbIOOPOB. (Bo3HarpaxkJeHust), KoMmrieHcaluu 3a paboty unenam YUK.
22.4. OdopmieHue rpakAaHCKO-TIPaBoBbIX AoroBopoB YUK Ha BbInosHeHue
paboT ¥ OKa3aHHe YC/Iyr, CBsI3aHHBIX C TIOJTOTOBKON U TIpOBeZieHHeM
BLIOOPOB.
22.5. Tlopsmok cocTaB/ieHUsI U CPOK mpencTaBieHus oTtdyera YUK o
MOCTYIUVIEHWA M PacxO/0BaHUM CpPeJACTB Ha MOATOTOBKY U IIpOBeJeHHe
BLIOODOB.
Tema 11 | FOpuuyeckas OTBeTCTBEHHOCTD 3a HapyllleHHsI 3aK0HojaTe/IbcTBa Poccuiickoi @eepanuu 0 BbI0Opax
23. FOpugnueckas 23.1. OOwme TONOXKEHUsST O IOPUAUYECKOM  OTBETCTBEHHOCTH B 1 JycraHLoHHOe,
OTBETCTBEHHOCTh 3a | M30MpaTesIbHOM IpoLecce. TeCTUPOBaHUe
HapylLIeHus 23.2. KOHCTUTYLIMOHHO-TIDaBOBasi ~ OTBETCTBEHHOCTb 3a  HapylleHue
3aKOHO/]aTe/IbCTBa 3aKOHo/1aTenbcTBa Poccuiickoit deeparum.
Poccutickoit 23.3. AIMUHUCTpATHBHAs OTBETCTBEHHOCTh 3a HapyLLeHWe 3aKOHOAaTe/IbCTBa
denepaliyiv 0 Poccuiickoi desepalyu. Yuactue Tipe/icTaBUTe/eN YUK B
BbIOOpaX. aZIMUHUCTPATUBHOM CY/IOIIPOU3BO/ICTBeE.
23.4. YronoBHasg OTBeTCTBEHHOCTb 3a HapylleHue 3aKOHO/AaTe/bCTBa
Poccutickori @efeparym.
Tema 12 | YnpaB/ieHue KOHQ/IMKTaMHU
24. YnpasieHue 24.1. Tunonorust KOHPIMKTOB. DYHKLIMY U IUHAMUKA KOH(/IMKTA. 1 JuCcTaHIMOHHOe,
KOHGhIMKTaMU. 24.2. Ctpateruu mnoBejieHUsi B KOHGOIMKTHOW CUTYyallMW: TPOTHUBOJENCTBUE, BU/IE0YDOKHA




KOMITPDOMUCC, COTPYAHUUECTBO, YXOJ, YCTYIKa.

24.3. Pa3pereHrie KOHGIMKTHBIX CUTyaL[i HAa U30MpaTebHOM y4acTKe.

24.4. TlpodunakTvKa BO3HUKHOBEHUS] KOH(IMKTHBIX
130MpaTe/IbHOM yuacTKe (3THKA [e/I0BOT0 00LeHws).

cuTyaLui Ha

NTOIO:

30




