HEBBSIHCKASI PAMOHHAS
TEPPUTOPUAJBHAS U3BUPATEJIBHASI KOMUCCHUS

PEIIEHUE

23 utous 2026 . Ne 8/ 27

r. HeBbsHCK

006 yrBep:knennu Iopsinka BeaeHus 1eJIONPON3BOACTBA B YYACTKOBOM
u3duparebHO Komuccuu 1 HomeHKIIaTyphl 1eJ1 y4acTKOBOM
U30MpaTeJIbHOI KOMUCCUH

PykoBoncTBysiCh ocTaHoBIeHHEM LleHTpaibHOI n30upaTeabHOH KOMUCCUU
Poccuiickoit ®eneparmu ot 11.02.2026 Ne 217/1679-8 «O Bompocax opraHu3aIiu
JEJONpPOU3BOACTBA B HM30MpATENbHBIX  KOMHUCCHUSX»,  IOCTaHOBJICHHEM
N36upatensHoii komuccuu CBepaioBckoit obmactu ot 04.06.2026 Ne 11/71
«OO0 yrBepxkaenun IIpumepHoro mopsjaka BeIeHUsS JEJIONPOU3BOACTBA B
y4acTKOBON u30uparenpbHOM Komuccuu U [IpumepHOl HOMEHKIATypbl Jel
y4aCcTKOBOM M30MpaTenbHOil KoMmuccun» HeBbsiHCKas palloHHasT TeppUTOpUabHAS
n30upaTenbHasi KOMUCCUS p e HJIa:

I. VYrtBepautrs Ilopsanok BeaeHusi AENONPOU3BOACTBA B yYaCTKOBOU
n30upaTenpHON KoMuccuu (rpmitoxkeHue Ne 1).

2. YTBepauTh HomeHKmaTypy Aen ydacTKOBOW H30MpaTENbHON KOMHUCCHH
(mpunosxxenue Ne 2).

3. YCcTaHOBUTBH, UTO B MEXBBIOOPHBIN MEpUO IET0NPOU3BOJICTBO
YYaCTKOBBIX M30MpaTeNIbHbIX KOMHCCUU Beaerca HeBbsSHCKON paiioHHOM
TEPPUTOPHATBHON N30HUpaTEIHLHON KOMUCCUEN

4. OnpenenuTh MECTOM XPaHEHHUs JOKYMEHTOB, 00pa3yloluxcsi B polecce
NEATEeTPHOCTH yYaCTKOBBIX HM30HMpaTelbHBIX KOoMmMHUccuH, kabuaer Ne 403

no aapecy: r. HeBbsiHCK, yi. Kuposa 1. 1.
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5. IlpusHarte yTpaTMBIMM cuHily pemieHue HeBbsSHCKONM palioHHOM
TeppUTOpUanbHOil m30uparenpHoil kKomumccuu oT 01.06.2021 Ne 4/13 «O6
yrBepkaeHnn  Ilopsinka — BeaeHMs — JIE€JONPOM3BOJACTBA B YYaCTKOBOM
n30UpaTeTbHOU KOMHUCCHI.

6. Pa3MecTuTh HacTosIIee pelieHue Ha cTpaHulle HeBbSHCKOW palioOHHOU
TEPPUTOPUATBHON U30UpATENbHON KOMUCCUH B c€TH VIHTEpHET ceTeBOro U3aaHus
«BectHuk n36upaTenbHbIX KOMUcCHil CBEpATIOBCKOM 00IaCT.

/. KoHTposib 3a HCHOJHEHMEM HACTOALIETO PpEUIEHHUs BO3JIOXKUTh Ha

cekpetapst komuccuu 1.JO.Manyiinoy.

[Ipencenarens
HeBpsaHCKOM pallOHHOMN
TEPPUTOPHUAITBHOU
n30UpaTeabHON KOMUCCUU

C. ®&. )Xuranunga

Cekperapb
HeBbsiHCKOM palioHHOM
TEPPUTOPUATBHOM
n30UpaTeIbHOM KOMUCCHH

N.1O. Manyiinosa



[Ipunoxenue 1
YTBEPX/EH

pemenneM HeBbsiHCKOM pallOHHOU
TEPPUTOPUATBHOU U30UpaATEIBHOMN
komuccuu ot 23.06.2026 Ne 8/27

HOPSAIOK
Be/IeHUA J1eJIONPOU3BO/ICTBA B YYACTKOBOI N30MpaTeIbHOH KOMUCCUH
1. O0mue mos10KeHus

1.1. [lopsinok BeAeHMs AETONPOU3BOJCTBA B YYAaCTKOBOW M30MpaTENIbHOM
koMuccuu (nanee — IlopsSaoK) ycTaHaBIMBAET MOPSAOK PabOThl C JOKYMEHTaMH,
OCHOBHBIE MPAaBUJIA UX MOATOTOBKU U O(DOPMIIEHHS B YUACTKOBOM M30HMpaTEIbHOM

KOMHUCCHUH (I[aJ'ICG — Y4aCTKOBasi1 KOMI/ICCI/ISI).

[Topsimok pa3paboTan Ha OCHOBaHHMH (heepaIbHBIX 3aKOHOB OT 12 WIOHS
2002 romga Ne 67-®3«O0 OCHOBHBIX rapaHTHUSIX M30MpaATEIbHBIX MpaB U IMpaBa Ha
yuactue B pedepenayme rpaxnan Poccuiickoit ®enepanun»,0T 22 OKTIOps
2004 roga Ne 125-®3 «O6 apxuBHOM Jene B Poccuiickoit deaeparumny», 3aKOHOB
cyobekTta Poccuiickoit denepanuu, nocranoBieHuii U uHbix aktoB [{MK Poccun,
N3buparensHoit komuccuu  CsepmioBckoir  obmactu, ['OCT P 7.0.97-2025
«Hanumonaneueiii crangapt Poccuiickoit @epeparuu. Cucrema CTaHAAPTOB IO
uHpopmanuu, OWOIMOTEYHOMY M HU3JaTeIbCKOMYy Jneny. OpraHuzanuoHHO-
pacropsiauTeIbHas JOKyMEHTAIUSI. TpebGoBanus K 0(OpMIICHUIO
nokymeHToB»,'OCT P 7.0.8-2025  «HanmonaneHbiii  cranmapt  Poccutickoi
®enepauuu. CucremMa CcTaHAapTOB MO HHPOpMALMUH, OMOIMOTEYHOMY H
U3aTeNIbCKOMY Jeiy. JleJonmpou3BOJICTBO U apXWBHOE Jej0. TepMuHBI U

OIMPCACIICHUSD).

[IpaBuna odopmiieHHs HOKYMEHTOB M TOPSJOK pabOThl C HUMH,

npeaycmotpeHnsbie [lopsakom, o0s3aTenbHbI )11 YWIEHOB YY4aCTKOBON KOMHUCCHHU.
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1.2. Benenue nenonpou3BOACTBA YYaCTKOBOM KOMHCCHHU OCYIIECTBIISIET
npenaceaarenb JUOO CEKpeTapb YYacTKOBOW KOMHCCHM B COOTBETCTBHH C

pacrpeesieHreM 00s13aHHOCTEMN.

OTBETCTBEHHOCTL 3a BCIACHHC JCJIIOIIPON3BOACTBA HECCT IIPCACCAATCIIb

y‘{aCTKOBOﬁ KOMUCCHH.

1.3. B nepuosi moJAroTOBKM M MPOBEJICHHUS BBIOOPOB JEIOMPOU3BOACTBO B
Y4aCTKOBOM KOMMCCHHU BEACTCS C HCIIOJIb30BaHUEM HHTEPAKTHBHOI'O paboyero
omoxknorta YUK wnm xypHamoB paboThl y4acTKOBOW KOMHCCHHU IO TpaBUJIaM,

YCTAHOBJICHHBIM B HACTOAIIICM HOpHI[Ke.

1.4. Ienonpoun3BOACTBO B y4aCTKOBOM KOMHCCHUU B MEKBBIOOPHBII NEPHO/T

1
OCYHICCTBIICTCA C UCIIOJIB30BAHUEM KXYPHAJIOB PCTUCTPpAllN JOKYMCHTOB.
PaboTa ocHOBBIBaeTCs Ha IIPUHIOUIIC OﬂHOKpaTHOﬁ perucTpanv 10KyMCHTA.

1.5. [lopsaoK ¥ M3MEHEHMs, BHOCUMBIE B HEr0, NPUHUMAIOTCS pPEUICHUEM

TEPPUTOPUAILHON N30UPATEIIbHON KOMHCCHH.

2. le/IeM, perucrpanusi 1 MpoxXoKI€HUE MOCTYNAKIINX JOKYMCHTOB

2.1. Tlpuem um peructpanus TOCTYMAIOIMUX TOKYMEHTOB MPOU3BOIUTCS
mpejcenaTeseM y9acTKOBOM KOMUCCHU JTMOO CEKPETapeM y4aCTKOBOW KOMHUCCHH C
WCIIOJB30BaHUEM JKypHAJla PETUCTPAllUM BXOMASIIMX JOKYMEHTOB (MPUIIOKEHUE

Ne 1).

2.2. [Ipn BCKpHITHMH KOHBEPTOB IMPOBEPSETCS MPABWIBHOCThH aIApecOBaHMUS,
KOMIUIEKTHOCTb M LIEJIOCTHOCTH JOKYMEHTOB, HAJIMYME IIPUIIOKEHUHN, CBEPSIETCSA
COOTBETCTBHE HMX HOMEPOB YUYETHBIM HOMEpPAM, YKAa3aHHbIM Ha KOHBEPTAX.

HempaBunbHO ajpecoBaHHbIE W OMIMOOYHO BIJIOKEHHBIE JIOKYMEHTHI HE

1HO PCHICHUTO TeppHTopHaﬂLHOﬁ I/I36I/IpaTCJ'ILHOI7I KOMHUCCHUU OCJIOIIPOU3BOACTBO yqaCTKOBOfI
KOMHUCCHHU B MC)KBBI60pHLIfI nepruoa MOKET BCCTH TCppUTOPUATIbHASA I/I361/IpaTCJIBHa}I KOMUCCHUA
B COOTBCTCTBUU C PCKOMCHAAIIUAMU (HpI/IJ'IO)KeHI/IC Ne 9)


https://login.consultant.ru/link/?req=doc&base=RLAW071&n=304044&dst=100506
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PETHCTPUPYIOTCS, MEPEChUIAIOTCS IO  HAa3HAYEHWI0 WM BO3BpaLIAlOTCA

OTIPABUTEIIIO.

2.3. Ecnmu mpu BCKpHITUM KOHBEpTa OOHAPYKEHO OTCYTCTBUE JIOKYMEHTOB
WIM WX OTIENbHBIX JHCTOB, MPWIOKECHUN, MOBPEXKACHUE JIOKYMEHTOB WU
HECOOTBETCTBHE HOMEPOB JIOKYMEHTOB HOMEpaM, YKa3aHHBIM Ha KOHBEpPTE, B
YY4aCTKOBOM KOMHCCHHM COCTaBIISIETCSI aKT YCTaHOBJIEHHOW (OpMBI B JBYX
sk3eMIusipax (mpuinoxenue Ne2). OnauH 5SK3eMIULIp akKTa IOCBUIAETCS

OTIIPaBUTEIIO, APYTOil MPUOOIIAETCS K MPUHATHIM JJOKYMEHTaM.

Ha O60p0THOI>i CTOPOHC IIOCIACOHCTO JIMCTA ITOBPCIKIACHHOI'O ONOKYMCHTA B
IIpaBOM HMI)KHCM YIIY ACIACTCA OTMCTKA «I[OKYMCHT INOJIYYCH B IMOBPCKICHHOM

BHACH.

2.4. KoHBepTHl OT MOCTYMUBIINX JTOKYMEHTOB HE YHHUTOXKAIOTCS B CIydae,
€CJIM TOJIBKO [0 HUM MOYHO YCTAHOBHUTBH aJpEC OTIPABHUTEINS, JATy OTIPABKUA U
MOJYYEHHUS] JOKYMEHTOB, WM €CIA OHU COAEpKaT JOKYMEHTBI, KOTOpbIE
MOCTYIWJIM HW3-3a TIpeaenoB Tepputopun Poccuiickoin dPenepanuu, U3 CYJIO0B,

CICACTBCHHBIX OPI'aHOB, h17(80) AOT'OBOPBLI, IIPCTCH3NN, HCKOBLIC 3a4BJICHUA].

2.5. Tlpu perucrpaiuy MOCTYNMHUBIIETO JOKYMEHTA B JKypHAJIC PETHCTPAIIAN
BXOJAIIUX JIOKYMEHTOB OO0S3aTE€IIbHO IPOCTABJISIOTCSA CICAYIONIUE PEKBU3UTHI:
maTa TIOJYYeHHS JOKYMEHTa, €ro PETHCTPAIMOHHBIA HOMEp, JaHHBIE O
KoppecrnoHeHTe (aapecare) (daMuius, UMs, OTYECTBO (PU3MUECKOTO JIMIA WU
Ha3BaHUE OpPraHU3AlUHA, MECTOHAXOXICHUE OTIPABUTENS), UCXOAAIINA HOMEpP U
maTa JOKyMEHTa, KpaTKoe CoJepKaHWe JOKYMEHTa, PEe3OJIONUs, CpPOK

HCIIOJIHCHHA, OTMCTKaA 00 MCIOJIHEHU U JOKYMCHTA U CIIMCAHHH €T0 B JACJIO.

Bxoasuuii HoMep U 1aTa OpoCTaBIAIOTCS, KaK MPABUJIO, B MPABOM HUKHEM
yIIy JIMIEBOW CTOPOHBI IEPBOrO JIUCTA 3aPETMCTPUPOBAHHOTO JNOKyMeHTa. [lpu
perucTpanMu  BXOISIIUX  JOKYMEHTOB MOXET  OBITh WCIIOJIb30BaH

peFHCTpaHHOHHBII;'I mTaMII.
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Ha npuiioxxennn npocTtaBisieTcsi BXOASIIMNA HOMEP JOKYMEHTa, K KOTOPOMY

OHO OTHOCHUTCA.

[Ipu peructpanuu JTOKyMEHTa, SIBISIONIEIOCS OTBETOM Ha HCXOISIIUN
JOKYMEHT WJIMA MPUCIAHHOTO B JIOMOJHEHUE K pPaHEE HAMPABICHHOMY JTOKYMEHTY,
B rpade «PerucrpanlioHHBIA HOMEpP» >KypHalla PETUCTPAIMM  BXOMISIIMX

JAOKYMCHTOB ACJIACTCA COOTBCTCTBYIOIIAA CChLIIKA.

K mnoBTOpHBIM JOKyMEHTaM NpHUKJIaAbIBaeTcs HUHPOpMalUsg O paHee

MMOCTYIIMBIINX JOKYMCHTAX M PE3yJibTaTaX UX UCIIOJITHCHHA.

Hymepanns BXxoasmmx JOKYMEHTOB OCYLIECTBIIETCS B IIpEAeNax

KaJICHAAPHOTO IoJa.

2.6. 3aperucTpupoBaHHBIE JTOKYMEHTHI PacCMaTPHUBAIOTCS TMpeJcenaTeieM
Y4acTKOBOM KOMHCCHUH, B XOJI€ HCIIOJHEHUS JOKYMEHTA MPOU3BOJUTCS 3aMUCh O

CT'0 UCIIOJIHCHUIO B JKYPHAJIC PCTUCTPAIlUH.

2.7. UcnioytHEHHBIC JOKYMCHTBI CIIMCBIBAKOTCA B ACJIO0 IIPCACCHATCIICM
yqaCTKOBOﬁ KOMHUCCHUH U ITOMCIIAIOTCA B AC€JI0 B COOTBECTCTBHUU C HOMCHKHaTypOﬁ

JIeJT y4aCTKOBOM KOMHCCHH.

2.8. OOpamieHusi TpaXKAaH pPETUCTPUPYIOTCS B  OTICIBHOM JKypHaje

(mpunosxxenue Ne 3).

B mepuwon mpoBeneHUs TOJIOCOBAaHUS M J0 OKOHYAHHUS IOJCYETa TOJOCOB
nu30upareneil xanoObl (3asBIICHUS) TPaXKIaH PETUCTPUPYIOTCS B OTAEITHHOM
peecTpe ydeTa MOCTYNUBIIMX B YYaCTKOBYHO KOMHUCCHUIO KajioO (3asiBJIeHUM) Ha
HapyIIEeHUs 3aKOHOJATEIBCTBA O BBIOOpaX, pedepeHayMax, KOTOPIM pa3MeIleH B
XKypHajie pabOThl YYaCTKOBOW KOMHUCCUU U TIPHOOIIACTCS K MEPBOMY IK3EMILISPY

IIPOTOKOJIA 00 UTOTax roJI0COBAaHUS yqaCTKOBOﬁ KOMUCCHH.

2.9. Ecnu B oOpariieHnu He yka3aHbl haMuiIus 3assBUTEINS (17151 3asBUTEIIS, HE
SBJISIIONIETOCS. (PU3MYECKUM JIMIIOM, — HaMMEHOBAHUE) WJIM aJipec, MO0 KOTOPOMY

JIOJDKEH OBITH HaIlpaBJIE€H OTBET HAa OOpallleHHWe, OTBET Ha Takoe OoOpalieHue He
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naercs. Takoe oOpalieHue cHMchIBaeTcs B JAEJIO0 IpejceiaTesleM Y4acTKOBOM

KOMUCCHH.

Ecmu Texcr oOpamieHus HE MOAAAeTCS MPOUYTEHUIO WM HE TO3BOJIACT
ONPENENNTh CYTh OOpallleHHs, OTBET HAa Takoe oOpalleHHe HE AAEeTCs, O YEM B
TEYEHUE CEeMM KaJeHJApHbIX JHEW Toclie JHS TOCTYIUICHUS OOpalleHus
YBEIOMIIETCS 3asBHUTENb B CIydae, €CIM B OOpallleHHH IMOAJAIOTCS NPOUYTEHUIO
dbamunus 3asBUTENS (U1l 3asBUTENSA, HE SIBISIOMIETocs (PU3NYECKUM JIMIOM, —
HAaUMEHOBAaHUE) M aJpec, MO KOTOPOMY JOJDKEH OBITh HalpaBlIeH OTBET Ha

oOparieHue.

OOpaieHus1, B KOTOPBIX COAEPKATCS HEIEH3YPHbIE JTUOO OCKOPOUTEIIbHbBIE
BBIPKEHHUSI, YTPO3bl KWU3HM, 3/I0POBbSl MU HMYILECTBY JOJDKHOCTHOIO JIMIA, a
TaK)K€ YJICHOB €r0 CEMbH, OCTAlOTCA 0€3 OTBETa MO CYIIECTBY IOCTaBJICHHBIX B
HEM BOIIPOCOB, a 3asBUTEN YBEAOMIISIOTCS O HEAOIYCTUMOCTH 3JI0YIOTPEOIECHUS

MIPaBOM.

3.0cHoOBHBIE TpCﬁOBaHHH K IOATOTOBKE U O(l)OpMJIeHI/IlO AJOKYMEHTOB

3.1. JlokymMeHTbl 0odOpMIISIIOTCS Ha OJaHKax YCTaHOBJICHHOW (HOpMBI
(mpunokerre Ne 4), Ha craHmapTHBIX juctax Oymaru (opmara A4 (210 x 297

B yqaCTKOBOﬁ KOMUCCHMHM MOTI'yT MCIIOJBb30BATLCA CIICAYIOINNC BHABI

OJIAaHKOB:
OJIaHK TIPOTOKOJIA 3aCEeIaHNsl YIaCTKOBON KOMHUCCHU;
OJIaHK pelieHrs Y4aCTKOBOM KOMHUCCHH;
0JIaHK MMChMa y4aCTKOBOW KOMHCCHH.

3.2. JlokyMeHTbl O(OpPMIISIFOTCS B COOTBETCTBUU C TpPEeOOBAHMSIMHU K
JIOKyMEHTaM, U3rOTOBJISIEMBIM C TIOMOIIBIO MEYaTAININX YCTPOICTB, U K (aiiiam
TEKCTOBBIX JIOKYMEHTOB (mpuioxkeHue Ne 5), mpu OTCYTCTBUHM TMe4aTaIOIIUX

YCTPOMCTB — B PYKOIIUCHOM BHJIE.
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3.3. [Ipu moaroroBke u O(QOPMIIEHUH JOKYMEHTOB JOJKHBI COOJIIONATHCS

npaBuia 0HOPMIICHHS PEKBU3UTOB IOKYMEHTOB, H3JI0’KEHHBIE HIDKE:
1) nara mokyMeHra.

I{aTOﬁ HOKYMCHTa ABJIICTCA OdaTa Cro IOoAIHCAaHUA, YTBCPIKICHUA,

npuHATUSA. J[aToi mpoTOKONa SIBISETCS AaTa 3acCeaHMtsl, a aKTa — JaTa COOBITHS.

Haty JIOKYMEHTa oOpMIISIIOT 1 (ppoBBIM CIocooom B
MOCNIEZIOBATEbHOCTH: JIeHb MecAlla, Mecdal, roia. JleHp Mecdlma W MecsIq
ogopMIISIOTCS ABYMsI TTapaMu apabckux 1udp, pa3aeieHHbIMUA TOYKOH, ¢ 3aMEHOM
B HEOOXOAMMBIX CIIydasx OTCYTCTBYIOIIEH HHU(PHI HyJIeM, TOJ — YEThIPbMs
apaOckumu U pamu, HampuMep:

17.01.2026.

[Ipu odopmieHUU TPOTOKOJIOB U PEIICHU Y4aCTKOBOM KOMHCCHHU, aKTOB
Y4aCTKOBOM KOMHCCHUM HCIOJIb3YyeTCS TOJIBKO CJIOBECHO-IIU(POBOI  crocod

HaIMCaHUA JaThl, HAIIPUMED:
17 saBaps 2026 rona;
2) perucTpalrOHHbI HOMEP T0KYMEHTA.

JIns BXOISAIIUX JOKYMEHTOB — 3TO TMOPSIKOBBIM HOMEp, MJIsi MCXOJSIIHUX
JIOKYMEHTOB — UHJIEKC JIeJ1a TI0 HOMEHKJIAType U, Uepe3 KOCYI0 YEPTY, MOPSIKOBBIN

HOMEp JOKYMEHTA;
3) cchuika Ha UCXOMASIINKN PErUCTPAIIMOHHBIN HOMEP U 1aTy JOKYMEHTA.

Ccpuika Ha MCXOIAIIMM PErMCTPALMOHHBIA HOMEpP M JaTy JIOKYMEHTa
BKJIIOYAETCSI B COCTaB PEKBU3UTOB OyiaHka mnucbMma. CcbUika Ha HCXOIAIIUN
PETUCTPAallMOHHBIA HOMEpP M JaTy JOKYMEHTa IPOCTAaBISAETCS MPU MHOATOTOBKE

IIMCbMa-0OTBCTA,

4) angpecar.
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PexkBu3ut «Anapecar» pacnojiaraercs Cpana Mmoj peKBU3UTaMU OJIaHKa.

JIOKyMEHTBI aJIpECYIOTCSI B BBINIECTOAIILYI0 HM30MpATEIbHYI0 KOMHCCHIO, B
OpraHu3alliyd, MX CTPYKTYpPHBIE MOAPA3IEICHUs, AOHKHOCTHBIM JIMIAM WM
rpakJaHaM @pH OTBeTe Ha HX oOpamieHus. HanMeHOBaHHME BBIIIECTOSILEN
n30MpaTebHOW KOMHMCCHHM, MHOW OpraHu3ali U CTPYKTYPHOTO MOJpa3eieHUs

YKa3bIBAIOTCS B UMEHUTEIILHOM Ma/ieKe, HApUMED:
AnMuHUCTpaIus ropoja HuwkHepeueHck,

VYnpasienue oOpa3oBaHus
Eciu  gokymeHT aapecyeTcss JIOJDKHOCTHOMY JIMIY, HaWMEHOBAaHHE
BBIILIECTOSIIIEH  M30MpaTeNbHOM KOMHCCHM, OpraHM3alliM  YKa3bIBaeTcsi B
MMEHUTEIBFHOM MaJeke, a JODKHOCTh W (ammiug — B gaTenbHoM. [lpu 3ToMm
WHUIIMAJBI YKAa3bIBAIOTCSA MOCIE (PaMUINK, HalpuMep:
AnMuHHCTpanus ropoga HrkHepeueHck,
HaYaJIbHUKY (PUHAHCOBOT'O YIPABIIEHUS
I'aBpuiioBont B.I'.
Ecnum  nokymMeHT ajpecyercsi OpraHuM3alid, CHadajga YyKas3bIBaeTCsl ee
HAaMMEHOBAaHUE, 3aT€M MMOYTOBbIN aJpec, HApUMED:
N3buparenpHas KoMUCCUs
CBepasioBCKO# 00J1acTH

1. OkTs0pbekas, A. 1, r. ExkatepunOypr,
CeepanoBckas obmacts, 620031

Kaxnas crpoka pexBu3nura «Anpecar» LEHTPUPYETCS MO OTHOLICHUIO K

caMOM JJIMHHOMW CTPOKE.

JlomyckaeTcsi MCHONb30BaTh  O(PUIIMANIBHO MPUHSTHIE  COKpAIEHHBIE
HAaMEHOBAaHHs  OPraHOB TOCYAApPCTBEHHOW  BJIACTH, OPraHOB  MECTHOIO

CaMOYIIPaBJICHUS, OPraHU3alAM.
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ITouyToBBIN anxpec yKa3bIBaeTCAd B IOCIIEIOBATEIBHOCTH, YCTAHOBJIECHHOU
[IpaBmiiamMn  OKa3aHWs YCIyTr IIOYTOBOM CBSI3M, YTBEPKIACHHBIMH ITPUKA30M
MunucrepcTBa LUPPOBOTO PpPa3BUTHs, CBSI3M M MAaCCOBBIX KOMMYHHUKalUH
Poccuiickoii ®enepauun ot 17.04.2023 Ne 382 «O6 yrBepxaenuun IlpaBun

OKa3zaHusg yCJIyr IIOYTOBOM CBSI3U».

[Ipu agpecoBaHMM JAOKYMEHTa (PU3MYECKOMY JIMI[y BHAYalle YKAa3bIBAIOTCS

dbaMuIisa ¥ MTHULHAJIBI TTOJTydaTeIsl, 3aTeM MOYTOBBIN ajipec, HalpuMep:
Areesout A.1.

yi1. KocMoHaBTOB, 1. 42, r. EkaTepuHOypr,
CaepasioBckas 001acTh, 652560;
5) rpu¢ yTBEpKIECHHS TOKYMEHTA.

I[OKYMCHT YTBECPKAACTCA  OOJDKHOCTHBIM  JIMOOM  HWJIM  CIICHHUAJIBHO

HN3a1aBaCMbIM TOKYMCHTOM.

[Ipu yTBEpKIIEHUH JOKYMEHTA JOJKHOCTHBIM JIMIIOM TpU( yTBEpKACHUS
noipkeH coctoath u3 cinoBa Y TBEPXK/IAKO 6e3 kaBbluek MpONMUCHBIMU OYKBaMU U
Ha CIEOYIOIIEH CTPOKE — HAMMEHOBAHWUE [OJKHOCTH, MOIINUCH, WHUILIUAJIBI

n (baMI/IJ'II/IH Jna, yTBEpAUBIICTO JOKYMCHT, AaTa YTBCPKIACHUA.

I'pud yTBepKIeHuUs pacmoyiaraloT B MpaBOM BEPXHEM YTy MEPBOro JUCTA
noKkymMeHTa. B rpude yTBepKIeHUS DIIEMEHTHl IEHTPUPYIOTCS OTHOCUTEIHHO
CaMOM JUIMHHOW CTPOKH, HaIpUMeEp:

YTBEPXIAIO
npeaceaaTeNb y4acTKOBOM n30upaTebHON
KOMHUCCUU M30upaTenbHoro yyactka Ne 123
JUYHAs MOJAMUCh WHHULMAbBI, (DaMUITHS

mara
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[Tpu yTBepkIeHNH JOKYMEHTA TPOTOKOJIOM, PEIICHUEM TPHQ YTBEPKICHHUS
coctout u3 ciosa YTBEPXJEH (YTBEPXJEHA, YTBEPXJEHbBI wunu
YTBEPXJIEHO) 06e3 kaBblueK MpPONUCHBIMU OyKBamMu, HaMMEHOBaHUS
YTBEPKAAIOWIETO JOKYMEHTAa B TBOPUTEIBHOM IIAJIEKE, €ro Jarbl U HOMEDPA,

HaIpumep:
YTBEPXJIEH
pEIIeHneM yYacTKOBOM N30MpaTeIbHON
KoMuccun n3bupareabHoro yyactka Ne 1054
ot 15 anpens 2026 r. Ne 28/35;
6) yKa3aHHUsI O UCTIOJHEHUIO JOKYMEHTA (PE30JIIOLHs).
VYKkazaHus MO HCIOJIHEHUIO JTOKYMEHTa MOTYT OBITh HANUCaHbl OT PYKHU

npeacecaaTrciicM y‘—I&CTKOBOﬁ KOMHCCHUHM Ha IMOAJIMHHHUKEC JOKYMCHTA Ha CBO60I[HOM

OT TEKCTa MECTE;
7) 3aroJIoBOK K TEKCTY IOKyMEHTa (HauMEHOBAaHUE JOKYMEHTA).

3aroJjIoBOK K TCKCTY OOKYMCHTA HOJIZKCH KPATKO M TOYHO PACKPBIBATL €TI0
COACPIKAHUC U OBITH COTJIACOBAH C HAaMEHOBaHHEM BUJa JOKYMCHTA. 3arojaoBoK

MOKET OTBEYATh Ha BOIPOC «O YeM (0 KOM)?», HalpuMep:

O co3gannn DKCNEPTHON KOMUCCUU

3aroyioBOK, COCTOSIIIMN W3 JABYX M 0oJjiee CTPOK, MeyYaTaeTcs 4yepe3 OJH
MEXKCTPOUHBIM MHTEpPBaJ, TOYKA B KOHIE 3arojioBKa HE CTaBUTCA. 3arojOBOK
pacrionaraeTcsi Ha MEpPBOM JIMCTE€ HaJl TEKCTOM JOKYMEHTa IO ILEHTpPY, alpu

oopmileHnU MHChbMa — OT TPAHUIIBI JIEBOTO MOJIS;
8) TEKCT JOKYMEHTA.

TexkcT nmokymeHTa OQOpPMIISIIOT B BHAE CBSA3HOTO TEKCTa, TAOJUIIBI WIIU

COEIMHEHUS OTUX CTPYKTYP.
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Tekct JAOKYMCHTA JOJDKCH n3j1araTrbCsa KpaTKo " SICHO, OBITH
APryMCHTHUPOBAHHLIM, obecrnieynBaTh TOYHOE U OIHO3HAYHOC BOCIIPUATHUC

coJieprKalleiicsi B HeM UH(GOpMaIliu.

TekcT HOKyMEHTa [IOJDKEH, KAaK MpPaBWIIO, COCTOSTh M3 JBYX 4YaCTEH.
B mepBol dYacTh yKas3pIBalOTCS IIPUYMHBI, OCHOBAaHMWA, LIEJIM COCTABJICHUS
JOKyMEHTa, BO BTOPOM — PEIICHUS, BBIBOJABI, MPOCHOBI, TPEITIOKCHHS,

pPEeKOMEH/IaITUH.

Tekct AOKYMCHTA MOXKCT COJACPKATh TOJIBKO 3aKIHOYUTCIbHYIO 4YacCTb

(HampuMep, MUCHbMO, 3asBJICHHE, MPOCHOY 0€3 MOSCHEHMS).

B Tekcte nokymeHTa, MOATOTOBIEHHOIO HAa OCHOBAaHUMU 3aKOHOJATENbHBIX,
VHBIX IIPABOBBIX aKTOB, U3JIaHHBIX OpraHaMu BiacTty u ynpasienus, [IUK Poccun,
N30upatenbHoil  komuccued  CBepAJOBCKOM  00JIaCTH,  TEPPUTOPHATIBHON
n30UpaTeabHOM KOMHMCCHM, YKa3blBaeTCs HAMMEHOBAaHME BHUAA JOKYMEHTa,
HAaMMEHOBAaHHUE OPraHa, M3AAaBLIETO JOKYMEHT, 1aTa MPUHATHS WIH YTBEPKIACHUS
JOKyMEHTa, €ro pEerucTpalMoOHHBIA HOMEp, a TaKKe 3aroJioBOK JOKYMEHTA,

3aKJIFOYCHHBIN B KaBBIUKHU.

TekcTbl JOKyMEHTOB OOJIBIIOTO O0bEMa MOTYT JAEJIUTHCS Ha pasjelbl,

ITYHKTBI, IIOAITYHKTEI:

1. Pa3nensl

1.1. ITyHKTBL.

1) TOAMYHKTHL.
[TyHKT MOXET AEIUThCS Ha 4acTh. YacTH IMyHKTAa HAYMHAIOTCSA C KPAaCHOM

CTPOKH U 3aKaHYMBAKOTCA TOYKOU. HymMepanuuu He UMEIOT.

[TyHKTBI W YacTH TyHKTa MOTYT JCIHTHCS Ha TOINYHKTHI ITYHKTa H
MOAMYHKTHl 4YacTu MyHKTa. [lOAMyHKTH TYyHKTa, MOMMYHKTHI YacTH ITyHKTa
HyMepyroTcs apabckumu 1udpamMu co ckoOKoi cripaBa 0€3 TOUYKH U OTACIISIOTCS

JIpyT OT Ipyra TOYKOH C 3aIIsITOMU.
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CTpyKTypHBIE 3JIEMEHTBI TEKCTa, KOTOPBIE HE OTHOCATCS K pasjeiiam,
INYyHKTaM ¥ TOJIYHKTaM SIBIstOTCA a03amamu. AO3albl HAUMHAIOTCS C KpPacHOU

CTPOKH BHE 3aBUCUMOCTU OT HAMMCAHUS C MPOMUCHOMN WIIK CTPOYHOU OYKBBHI.
B muchmax ucmomns3yioT ciaeayromue GOpMbI H3I0KEHUS:

or l-ro nmma MHOXectBeHHoro uyucia («IIpocum  HampaBHUTH

uHpOpMaIHIO...» U JIp.);

OT 3-r0 JMIAa E€IUHCTBEHHOIO 4YHucia («ydacTKoBas H30uparesbHas
KOMHUCCHSI HE CUMTAET BO3MOXKHBIM...», «y4acTKOBas H30upaTeibHas KOMHCCHUS

IpeaaraeT pacCMOTPETh BO3MOXKHOCTb. ..»).

CTOJI6]_IBI n CTPOKH Ta6J'II/II_[I>I HOJDKHBI HMMCTBb 3ar0JIOBKH, BBIPAKCHHBIC
CymeEeCTBUTCIbHBIM B MMCHUTCIbHOM IIaACIKCE. HOI[33FOJ'IOBKI/I CTOJ'I6I_IOB H CTPOK

JOJKHBI OBITh COTJIACOBAaHbI C 3ar0JI0BKaMH;
9) oTMETKa O HAIMYHMH TTPHUIIOKCHUH.

OTMeTKa 0 HaJIMIUU HpI/IJ'IO)KCHI/Iﬁ pacinojgaracTcAa OT I'paHUIbI JICBOI'O ITIO0JIA

IIOCJIe TEKCTa Mepe/T MOIIHUCHIO.

Ecan JAOKYMCHT MMCCT IPUIIOKCHUA, HA3BAHHBIC B TCKCTC, OTMCTKA 00 ux

Hanuuuu ohopmIIsieTcs 1o ciaeayomei hopme:
[Ipunoxxenue: Ha 15 1.

Ecan JOKYMCHT HMCCT IIPUIIOKCHHUA, HC HA3BAHHBIC B TCKCTC, HX
HAaNMCHOBAaHHUA HCO6XOI[I/IMO NEpCUYNCIINTL IIOCJIC TEKCTAa OOKYMCHTA TIICPCO
IMOAIMNCHIO C YKA3aHUCM KOJIMYCCTBA JIMCTOB B KAKIOM ITPHUIIOKCHHUHN U KOJIMICCTBA

AK3EMIUISPOB, MPU HAJTMYUU HECKOJBKUX MPUIIOKEHUN X HYMEPYIOT, HallpuMep:

[Tpunoxenue: 1. Ilonoxenue 00 DxcnepTHOW KOMHCCHH HA 15 1.

2. Ilpumepnas HOMeHKIaTypa aen Ha 14 .
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Ecin  nmpuinoxeHuss cOpOLIIOpPOBaHbI, TO KOJHMYECTBO JIMCTOB  HE

YKa3bIBACTCA.

Ecnmm x #okymeHTy mnpwiaraercst Opyrod JOKYMEHT, TAaKKe€ HMEIOLIUN
IPUJIOKEHUE, TO OTMETKA O HAJIWYMM MPWIOKEHUS OQOPMISIETCS CIEAYIOLUM
oOpazom:

[TpunokeHne: NHCHbMO YYaCTKOBOM KOMHCCHUHU HM30HMpaTeNbHOTO ydacTka No
ot 15.01.2021 Ne 01-09/4 u npunoxkeHue K Hemy, Bcero Ha 12 .
[Ipy HanM4YMM HECKOJBKUX IPUIIOKEHUNM OHHM HYMEPYIOTCs, HalpUMeEp,

npunioxenue Ne 1, npunoxxenue Ne 2 1 Tak janee;
10) moamuch JOTKHOCTHOTO JIUIIA.

B COCTaB IIoAIInCHu BXOJAT: HanMMCHOBAHHC JOJDKHOCTH JIMIIa,
NoANMCaBIICTO AOKYMCHT, C€I'0 JIMYHAA IIOAIIHNCH H pacmncppOBKa ImoAIImcu

(MHUIIAAIBI, (aMUITHS).

HpI/I MMOANMCAHNU JOKYMCHTA YKa3bIBAIOTCA HWCKIIIOYHUTCIIBHO CI)aKTI/I‘IeCKaH
JOJIDKHOCTD Juna, IIoAIIMCaBIICT O HOKYMCHT, u €ro CI)&MHJ'H/I)I.
He AOITyCKaCTCsA IIOAIINMCHIBATDH JOKYMCHTBI C npeaIoroMm «3Ba»n 501041

IIPOCTAaBJIICHUCM KOCOM YCPThI IICPCT HAUMMCHOBAHHUCM OOJIDKHOCTH.

Ecnmu nokyment odopmisiercs Ha OJaHKE YYaCTKOBOM KOMHMCCHUHU, TO
PEKBU3UT BKJIKOYAET HAUMEHOBAaHUE JOJDKHOCTH JIMIA, MOAMMCABIIErO JTOKYMEHT,
€ro JIMYHYIO MOANHCh, PACIIMPPOBKY NOANUCH (MHULHAIBI U (aMUIIHIO),

Harpumep:

[Ipencenarens JINYHAas NOJITNCH WHULMABI, (DaMUITHS

Ecnu nokymeHT odopmiisieTcs He Ha OJIaHKE, TO PEKBU3UT COJICPKHUT MOJTHOE
HAaUMEHOBAaHUE JOJKHOCTH JIMIA, MOJMNHUCABLIETO JOKYMEHT, €ro JUYHYIO

MOJANKCH, pacIIM(PPOBKY MOANUCH (MHUIMANBI U hamunuio). Hampumep:
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3aMecTUTENb MpeaceaaTels
y4acTKOBOI M30MpaTenbHON KOMUCCHU

JTWYHAS TOANUCh WHHUIIUAIBI, PaMUITHs
n30uparenbHOro yuactka Ne

Oco0EHHOCTH TOANMMCAHUS PEIICHUH YYacTKOBOM KOMHCCHMU B Ciyyae
OTCYTCTBHS,  HUCHOJHEHHMS  OOs3aHHOCTEH  Tmpenacedarens,  3aMEeCTUTENs
npejacenaressi, CeKperaps Y4YacTKOBOM KOMHCCHHU OIpeAeNieHbl B IMyHKTE 5.9

Hactosiero llopsiaka;
11) neyath.

Ileuatn 3aBCpACT IIOMIMHHOCTL IIOAIIMCH  JOJDKHOCTHOIO JIMIOAa Ha
JOKYMCHTAaXx, YIOCTOBCPATOIMINX npcaAyCMOTPCHHBIC IIPpaBOBBIMHA dKTaMHt
ITIOJJTHOMOYHA JOJDKHOCTHBIX JIMIL MJIHN (bHKCPIpyIOHII/IX (1)3KTBI, CBA3aHHBIC C
(bHHaHCOBI)IMI/I CpCaACTBaMM, a TaAKKC Ha MHBIX JOKYMCHTAX, IIPCAYCMATPUBAIOIINX

3aBEPEHUE MOJIMHHON MOAUCH.

Ileuats craBUTCS Ha CBO6OI[HOM OT TCKCTa MCCTC, HC 3aXBaTbIBas JIMYHOM
IIoAIIMCHU AOJIZKHOCTHOI'O JIHIA. IleuaTs MOKET 3aXBaThIBaTh YaCTh HAMMCHOBAHUS

AJOJDKHOCTH JIKIa, IIOAIINCABIICIO JOKYMCHT.

B nokymeHTax, MOATOTOBJIEHHBIX Ha OCHOBE YHU(ULIHMPOBAHHBIX (OpM,

revyaTh CTAaBUTCS B MECTe, 0003HaUeHHOM OoTMeTKOH «MII»;
2
12) ormeTKa 0 3aBEpEHUU KOIUU" .

I[JIH 3aBCPCHUA COOTBCTCTBUA KOIIMHM AJOKYMCHTA IIOJJIMHHUKY HHKC
PEKBHU3UTA ((HOI[HI/ICB» MMpOCTaBJIKICTCA OTMCTKAa O 3aBCPCHHMU KOIIUMK  —
3aBCPUTCIIbHAA HAAIINCh «Komnus BCPpHA» HIIH «BepHo», JOJDKHOCTh JIMIIA,

3aBCPHUBLICTO KOITHIO (HpGHCCHaTCHB, 3aMCCTUTCIIb MpEaAcCCAaTciisl, CCKPETapb

2 o .
3aBepeHne KOMUN MPOTOKOJIOB OO0 HWTOrax TOJIOCOBAHHUS WM HHBIX JOKYMEHTOB KOMHCCHH
MIPOU3BOJUTCS B COOTBETCTBUH € MMyHKTOM 12 cratbu 30 DenepanbHOro 3akoHa «O0 OCHOBHBIX
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Y49aCTKOBOW KOMHCCHH), €T0 JIMYHAs MOAMKCH, pacim@poBKa IMOIMUCH, JaTa U
BpEMsI 3aBEPEHMSI, HAIPUMED:

Bepno

[Ipeacenarens yaacTKOBOW U30MpATEITHLHOM

KOMHCCHH W30HpaTeIbHOro yyactka No

IIOAIIHCh WHHUIIHWAJIbI, (l)aMI/IJ'II/IH

nata, BpeMst

OTtMmeTka O 3aBCPCHHUU KOIIMU MOKET OBITH AOIIOJIHCHA YKAa3aHHUCM
KOJIMYCCTBA JIUCTOB KOIINH. I[OHYCK&CTCH 3aBCPATH OTMETKOH O 3aBCPCHUHN KOIINHU

KEDKI[BIIZ JIMCT KOIIMU JOKYMCHTA.

HpI/I IICPCChUIKC KOIIMKM AOKYMCHTA B APYIUC OpraHU3alliy HJIKM BbIAA4YC CC
Ha PYKHW 3aBCpUTCIIbHAsA HAAIIHUCh YIOCTOBCPACTCA IICHATHIO y‘—IElCTKOBOﬁ

KOMUCCHH,
13) ormeTka 00 UCTIOJIHUTETIE.

OtMmeTka 00 WUCHOJHUTENE BKIIOYAeT B ce0d HMHUINMAIBI U (HaMUTHUIO
VCIIOJIHUTENS JOKYMEHTa U HOMEp ero TenedoHa ¢ kogoM CBepIoBCKON 00J1acTu.
OTMeTKy 00 MCIIOJIHUTEINE pAacloiaraoT Ha JIMLEBON W, MPU OTCYTCTBUU MECTA,
Ha OOOPOTHOHM CTOPOHE MOCJIETHETO JUCTa JOKYMEHTa B JIEBOM HIDKHEM YTy

pazmepom mpudTa 10 myHKTOB, HaITpUMED:

3y6apeB Bnagumup MBanoBu4
(34343) 2-28-53;

14) orMeTKa 00 MCITOJIHEHUHU JOKYMCHTA.

OtMeTKa 00 WCIOJIHEHUH JOKYMCHTAa M HalpaBJICHUKU €ro B JCJI0

BKJIIOYACT CJICAYIOIMIME AOAHHBIC. KPATKHC CBCACHMUSA 00 MCIOJTHEHHUH AOKYMCHTA
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(mpu  OTCYTCTBUM JOKYMEHTA, CBUIETENILCTBYIOMIETO 00 WCIOIHEHUHU), AaTy
¥ HOMEP MMEIOIIerocs JOKyMeHTa 00 HCIONIHEeHUH, cioBa «B neno», Homep nena,
B KOTOPOM OYJET XpaHUThCS JOKYMEHT, 1aTa, MOAIUCH MpeIceaaTelis y4aCTKOBOM

KOMUCCHH.

4. Opranu3anusi padéoThl ¢ UCXOAAIIMMHU (OTHPABJIsIEMbIMHU) JOKYMEHTAMHU

4.1. icxondamme TOKYMEHThI O(GOpPMIISIIOTCS Ha OJlaHKaX YCTaHOBJICHHOMN

(bOpMBI B COOTBCTCTBHH C IMOJOXCHHUAMHN HACTOALICTO Hop;u:[Ka.

4.2. Tlpn odopmieHNN UCXOAMIMX (OTHPABISEMBIX) MUCEM U TellerpaMM
UCIIOJIHUTENIb ~ YKa3blBa€T MOJHBIA MOYTOBBIM  (BKJIIOYash HMHIEKC) aJpec

OopraHu3alu UiIH IrpaxaadnHa.

4.3. Vicxondaiue nuchbMa HamnpapiIslOTCS 3a MOANMCHIO Ipenacedarens (a B
€ro OTCYTCTBHE 3aMECTHUTENIS IIpeIceaaTels, CEKpeTaps) y4aCTKOBOM KOMHUCCUU Ha

OJIaHKE THChMA.

4.4, UcxopsieMy JTOKYMEHTY MPUCBAUBAETCS HOMEDP, KOTOPBIA COCTOUT U3
MHJIEKCA JIeJIa [0 HOMEHKJAType el W NOPSAKOBOIO HOMEpAa JIOKYMEHTA,
pa3geNeHHbIX KOCOM 4epTo. Mcxonsdmmii HoMep yKa3bIBaeTCsl TaKKE Ha KOIHMHU
JIOKYMEHTa, oOcCTawlieicas B aene. HyMmepamusa wuCXoAsmux JTOKYMEHTOB

OCYHICCTBIIACTCA B IIPCACIAX KAJICHAAPHOI'O roaa.

4.5. Ucxoasiue TOKYMEHThl PETUCTPUPYIOTCS B JKypHAJIEe PETUCTPALMU

HCXOJAIINX IOKYMEHTOB (TipuiiokeHue Ne 6).

[Ipn perucrpanuu UCXONSIIETO JOKYMEHTa B JKypHAJIE MCXOIAIINAX
JOKYMEHTOB  0053aT€JIbHO  YKa3bIBAIOTCA  CJENYIOIIME PEKBU3UTHI:  Jara
OTNPABJIEHUS JOKYMEHTA, PETUCTPAIlMOHHBIA HOMEp, JlaHHble 00 aapecarte
(pamunus, uMs, OTYECTBO (PU3MUECKOrO JHIA WM Ha3BaHHWE OpraHU3aluHy,
MECTOHAXO0XACHUE MOIy4aTesi), KpaTKoe CoJiepKaHUe TOKYMEHTa, a TakkKe KeM

OH HCITIOJHCH U ITIOAITHNCAaH.
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4.6. Ecnmu oTmpaBiseMblii TOKYMEHT SBJISIETCS OTBETOM Ha BXOSIIHMA
JIOKyMEHT, HEOOXO0IUMO MPUOOIIUTH MOJTMHHUK BXOJAIIETO JOKYMEHTA K KOIUU

OTIIPABIICMOI'0 JOKYMCHTA, OCTAOIICTOCA B ICJIC.

Konuu HUCXOIAINNX JOKYMCHTOB IMOMCHIAKOTCA B ACJIIO B COOTBCTCTBHUH C

HOMGHKH&TYpOfI ACJI yqaCTKOBOﬁ KOMUCCHH.

4.7. JIOKyMEHTBI, aJ[peCOBaHHbIC TPaKAaHUHY, MOTYT OBITh BPYYEHBI €MY
JUYHO, O YeM B IKypHaje perucrpanuu oOpalieHuil TpaxkjaaH jelaercs
COOTBETCTBYIOIIass OTMETKA, COJeprKalmas NOANHCh TIpaxaaHuHa. B ciydae
HEBO3MOKHOCTH JIMYHOTO BPYUYEHUS IOKYMEHTOB IPAKJAHUHY OHHU OTIPABIISAIOTCS
yepe3 MOYTOBOE OTIEIEHHE CBS3M IO MOYTOBOMY aApECy, YKa3aHHOMY HMH B

oOpalleHuH.

5. HoaroroBka, opopmiieHue, BHINLYCK, YUeT JOKYMEHTOB, PACCMATPHBAaeMbIX
HA 3aceJAHHAX YYACTKOBOH KOMHCCHH'

5.1. JlIokyMeHTBl 1O BOIpPOCaM, BKJIIOYEHHBIM B TPOEKT MOBECTKH JHS
3acelaHusl Y4YacTKOBOM KOMMCCHUM, TOTOBATCS IIPEICENaTeIeM, 3aMECTUTEIEM
IIpEACENarelss, CEKpPeTapeM YYacTKOBOM KOMHMCCHUM M YIEHAMH YYaCTKOBOM
KOMHUCCUHA C TPAaBOM pPEMIAIOLIEr0 TIoJioca, 3a KOTOPBIMH  3aKPEIUIEHBI

COOTBCTCTBYIOINUC HAIIPABJICHUA NCATCIIbBHOCTH.

5.2. IlpencraBnsieMble K PAaCCMOTPEHHUIO JOKYMEHTHI JIOJDKHBI BKJIIOYATH
O3arJIaBJIICHHBIA TPOEKT PEHICHUS C MPUOOIICHHBIMU K HEMY MOIJUHHUKAMHU
JIOKYMEHTOB, TOCTYKMBIIMX OCHOBAaHWEM [IJI1 PACCMOTPEHUs BOIpoOca Ha
3acelaHid y4YaCTKOBOW KOMHCCHUH, JIMOO TIPOEKT TMHUCHhMA, TOJJICKAIIETO
COMIACOBAHUIO HA 3aCEIaHUM YYaCTKOBOM KOMHUCCHUM, TIPU HEOOXOIUMOCTH —

MOSICHUTENIbHYIO 3aMCKY 110 PacCCMaTpuBaeMOMY BOIIPOCY.

[Topsimoxk odopmieHHs MPOTOKONAa YYaCTKOBOM KOMHUCCHMM 00 UTOrax TOJIOCOBAHHS
YCTaHaBJIMBAETCSl 3aKOHOIATEILCTBOM O BBIOOpax U pedepeHaymax.
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5.3. IIpoekThl TOKyMEHTOB (BKJIIOYAs MPHIIOKEHHUsI), MPEIACTABISIEMBIC IS
paccMOTpEHUs Ha 3acelaHuU YYaCTKOBOW KOMHUCCHHM, BU3HPYIOTCS JIMIIOM,

OTBCTCTBCHHBLIM 3a €T0 IIOAT'OTOBKY.

5.4. JIuio, OTBETCTBEHHOE 3a MOJATOTOBKY IMPOEKTA PEIICHHS], 00€CIIEUnBAET
KOMILJIEKTHOCTh BCEX JOKYMEHTOB, 000O3HAYEHHBIX KaK B IIPOEKTE PELICHMs, TaK U

B IIPUJIOKCHUAX K HEMY.

5.5. Ha 3acemaHunm y4acTKOBOM KOMMCCHUU BEIETCS MPOTOKOI U MOXKET
IIPOU3BOAUTHCS ayAMO3alNCh (BUIE03aNNCh). B cilydae mpou3BOACTBa ayuo- WIN
BUJICO3AlMCH WIEHbI YYaCTKOBOW KOMHUCCUU U IPHUIJIALICHHBIE YBEIOMIISIFOTCS 00

9TOM A0 OOBSIBIICHHS TIOBECTKH JHA 3acCCIaHusd.

5.6. I[OKYMGHTI)I, PaCCMOTPCHHBIC HA 3aCCOAaHHNH yqaCTKOBOﬁ KOMHUCCHUHU, B
ClIydac, ¢c€ClIM B XO0AC 3acCAaHuss BHOCHUIMUCbL HW3MCHCHUS, JOJIKHBI OBITH
I[Opa6OTaHI>I, a 3aTcM IIOAIIMCAaHBbl, 3apCTUCTPHUPOBAHBI M, CCIH HGO6XOIII/IMO,

Pa30CIaHbI.

5.7. Ilpu nopaboTke NOKyMEHTa B €ro TEKCT BHOCSATCS COINIACOBAHHBIC B
XOZI€ 3aCeNaHus U3MEHEHNs. B ciydae NpUHATUSA y4aCTKOBOM KOMHMCCUEN PELIEHUS
O HEOOXOAMMOCTH KOHTPOJI HCIOJMHEHHUS] PEIICHUS €ro TEKCT JOMOJHAETCS
IIYHKTOM, B KOTOPOM HAa3Ha4arOTCA JIMLIA, OTBETCTBEHHBIC 3a WCIIOJHEHUE, U

OIPEAENAETCS] CPOK UCIIOIHEHHUS.

5.8. Texkcr pemenust odopmisieTcss Ha OlaHKE YCTaHOBJICHHOW (DOPMBI

corsacHo npuinoxkeHnto Ne 4 k Hacrosmemy [lopsaky.

5.9. Pemenne moamuchIBaeTCs MpeAcenaTeieM M CEKpeTapeM ydacTKOBOU

KOMHUCCHH € YKa3aHUEM ITOJTHOI'O HAMMCHOBAHMA )IOH)KHOCTeﬁ.

Ecim Ha 3aCccaaHun yqaCTKOBOﬁ KOMHCCHUH  IIPpEACCAATCIILCTBOBA
3aMCCTUTCIIb IIPCACCAATCIIA yqaCTKOBOﬁ KOMHCCHH, CCKPCTApPb yqaCTKOBOﬁ
KOMHUCCHUH HWJIM OAHMH M3 YJICHOB y‘{aCTKOBOﬁ KOMHCCHH C IIpaBOM PCIIaromecro

rojmioca, a TaKKE€ CCIW IIOJHOMOYHA CCKpETaps yqaCTKOBOﬁ KOMHUCCHUHU
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OCYILECTBISUI OJAWH W3 YJIEHOB YYaCTKOBOM KOMHCCHUHM C IPaBOM PELIAKOLIETO
rojoca, TO TMOAMHMCH B MPOTOKOJE, HAa PEIICHUHU OQPOPMIISIIOTCS CIETYIOIIUM

obpazom:

«3aMecTuTens MpeacenaTenss y4acTKOBOM M30UpaTeabHONM  KOMHCCUU
n30upaTenbHOro yyactka Noy — B ciydyae BPEMEHHOIO OTCYTCTBUS MpeceaaTens

Y4aCTKOBOW KOMHCCHU,

«Mcronustronuii - 00SI3aHHOCTH  TIpEJICe/iaTeNisl  Y4acTKOBOM HM30HMparebHON
KOMHCCUH HM30MpaTeNbHOro y4dactka Ney — B Cilydae BPEMEHHOTO OTCYTCTBHS
npeacenaTesss U 3aMeCTUTENS TIpecenaTeNsl yYaCTKOBOM KOMUCCUM TIPU HAJIMYUU
pELICHUSI YYaCTKOBOM KOMHMCCHM O BO3JIO)KEHHH Ha CEKpEeTapsi Y4acTKOBOM
KOMHCCHH MO0 OJHOTO M3 WICHOB yYaCTKOBOM KOMMCCHH C IPABOM PEIIAOIIETO

roJjioca NOJHOMOYHM npcaceaaTcia y‘IaCTKOBOﬁ KOMUCCHH,

«Mcnonusomuii  0053aHHOCTU  CEKpeTapsi y4acTKOBOM HM30MpaTeIbHOM
KOMUCCUM W30UpaTebHOTO ydacTka Ne»y — B cllydae Halu4usl pelIeHus
YYaCTKOBOM KOMHMCCHHM O BO3JIO)KEHMM HA OJHOTO W3 YJIEHOB YYaCTKOBOM
KOMHUCCHHM C IMPABOM PEILIAOLIETO Iojoca IOJHOMOYMU CEKpeTaps Y4acTKOBOU

KOMUCCHH.

5.10. Pemienust y4acTKOBOM KOMHUCCHHM HYMEPYIOTCS B XPOHOJIOTMUYECKOU

MMOCJICA0BATCIIbHOCTH B IIPCACIaX KaJICHAAPHOIO roJa.

HOMep pemICHUA COCTOUT M3 HOMCPA IIPOTOKOJIA 3aCCAAHNA U IMOPATKOBOIO

HOMeEpa pEeIIeHHUs], pa3IeleHHbIX KOCOM YepToil, Harpumep: 1/8.

5.11. Ilpencenarens n1UOO CEKpeTapb YYaCTKOBOM KOMHUCCHHM THPAKUPYET
JOKYMEHTBl B HEOOXOOMMOM KonumdecTBe. Ha Kaxmoil KomuHM TOKyMEHTa
IPOCTABISETCS TeuaTh, YIOCTOBEpSIOUIas MOAMKMCH Mpeacenaress y4acTKOBOU

KOMHCCHH U CEKpeTaps y4acTKOBOM KoMHCCHH (0€3 BOCTIPOU3BEICHUS MOAUCEN ).
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5.12. Komnusi pemieHusi y4acTKOBOM KOMHMCCHUU HAIpaBISETCA 3asBUTEIIO B
cllydae, €Cii €ro o0paleHle B y4aCTKOBYI0 KOMHUCCHIO MOCTYKHIIO OCHOBAaHUEM

I paCCMOTPCHUA BOIIPpOCa HAa 3aCCIaAHNN yqaCTKOBOﬁ KOMHUCCHH.

5.13. IIpoTokon 3aceaHusi y4acTKOBOM KoMHUCCHH O(opMIsieTcsl Ha OiaHKe

yCTaHOBJIEHHOM (hOpMBI corliacHO npuiioskeHnto Ne 4 k Hactosimemy [lopsiaky.

5.14. Texkct ITPOTOKOJIa 3aCCaaHUA yqaCTKOBOﬁ KOMHUCCHUHN COCTOUT H3 OBYX

yacTeill — BBOJIHON Y OCHOBHOII.

5.15. B BBOAHOM YacTH MPOTOKOJA YKa3bIBAIOTCSA (aMIIMS W WHUIIHAIIBI
npefaceaaTens y4acTKOBOW KOMHCCHUU (MIPeICceaTeNbCTBYIOMIETO), a TaKkke
MPUCYTCTBYIOIINUX 3aMECTUTENS TPEACeaaTessl Y4aCTKOBOM KOMHUCCHHU, CEKpeTaps
Y4aCTKOBOM KOMHCCHUU W WICHOB YYaCTKOBOM KOMHCCHUH, JIUII, MPUTIIAIICHHBIX Ha

4
3aceJaHue .

Homyckaetrcss odopmIIeHHEe TPUCYTCTBYIOIIUX OTICIbHBIM CIIUCKOM C
yKa3aHUEM HWHUIMAIOB, GaMmwinii u JgomkHocTed. Chucok mnpuiaraercs K

IIPOTOKOJY 3aCCHaHM:A.

5.16. [ToBecTka AHS BKIIIOYAETCS B BBOAHYIO YacTh MPOTOKoJia. OHA COCTOUT
U3 TIEPEUMCIICHUS BOIIPOCOB, KOTOPhIE 00CYKIAIOTCS Ha 3aCEAaHUM, U 3aKPETLIseT

MOCJIEIOBATENBHOCTD UX O0CYKACHHS U PaMUINK TOKIAAYUKOB (BBICTYHAIOIIUX ).

Kaxxnprit Bompoc MoBeCTKU JHS 3acelaHusi HymepyeTcs: apadbckoil mudpoit,
€ro HauMeHOBaHUE (OPMYNHPYIOT, HauuHas ¢ npemtoroB «O» umm «O6». Ilo

KaXXJOMY IIYHKTY YKa3bIBa€TCS JOKJIAIUHUK.

5.17. OcHOBHast 4acTh MPOTOKOJIA COAEPKUT CTOJIBKO Pa3esioB, CKOJIBKO

ITYHKTOB BKJIFOUCHO B ITIOBCCTKY JIH:. B cooTBeTcTBUU ¢ HEM pas3aciibl HyMCPYIOTCA.

4HpI/IFHaHICHI/IC Ha 3acelaHue MOXeT OBITh IMepefaHo mo TeiaedoHy ¢ ¢ukcanuend aatbl U
BPEMEHH 3BOHKA B JKYpHaJie MPOU3BOJIBHOU (OPMBI, TeIePOHOrpaMMOM, 3JIEKTPOHHON MOYTON
COOOIIEHHEM B MECCEH/KEpe - B Clyyae HaJIM4Hs COTJlacHs 4ieHa KOMHCCHM, MHOTO JIMIA, Ha
TaKO€ OIOBEIICHHUE.



22

Kaxnpii  pasmen  cocrour w3 Tpex  vacred:  «CIIYITAJIN,
«BBICTYIIMJ/IN», «PEIINIIN», koTOpbIE IEYaTAtOTCA OT TPAHULbI JIEBOTO IO

MPOMUCHBIMU OYKBaMHU.

B uwactu «CJIIYIOAJIM» kpaTKO H3/Iaraercsi TEKCT BBICTYIUICHHUS
nokiaguuka. MiHunmanel 1 GpaMunus AOKIagurKa IeYaTaroTCsl ¢ KPaCHOM CTPOKHU
B MMCEHHUTEIBHOM Maaeke. 3aluch JIOKIaJa M3Jaraercs OT TPEThEero JIMNA

CAHMHCTBCHHOI'O YHUCJIa U OTACIIACTCA OT (I)aMI/IJII/II/I THPC.

Ecaun Texct mokmnana IMpHUJIaracTcs K IMPOTOKOJIY, TO HMCIIOJB3YCTCs CCBIJIKA

«Tekct AOKJIaga Impujiaracrcsa».

B wactm «BBICTYIIMJIM» nepeyncnsrorcs BBICTYNAIOIIAE W aBTOPBI
BONpocoB. MHumuanel 1 paMuins BHICTYIAIONIETO MEYaTatTCs ¢ KPACHON CTPOKU
B HMCEHUTEIBHOM Tajexe. KpaTkasg 3amuch BBICTYIUIEHHS II0 CYIIECTBY

pacCMaTprUBACMOI'0 BOIIPOCA U3JIAracTc:a OT TPCTHCTO JIMIAa CAMHCTBCHHOI'O YK CJIA.

Ecnu TekcT BBICTYIUIEHHS NPUIAracTcs K IMPOTOKONY, TO HCIOIb3YETCS

cchlika «Teker BBICTYILUICHUS IIPUJIAracTCAa».

B uyactm «PELIMJIN» oTpaxkaercss NpUHATOE pelIeHHe (pe3yJbTaThl

TOJIOCOBAHMSI) 10 KaXKJIOMY BOIIPOCY TTOBECTKH JTHS 3aCEIaHMUs.

Ocoboe MHeHHe, BBICKa3aHHOE BO BpeMsi OOCYKIeHUs, opopMIIsieTcs Ha
OTIEJIBPHOM JIMCTE W IOMEIIAETCs TMOCIE COOTBETCTBYIOLIETO  PELICHUS.
Nudopmanuss 0 Hamuuuu 0cOOOT0 MHEHUs JOJDKHA OBbITh OTpa)K€Ha B TEKCTE

MPOTOKOJIA.

5.18. [IpoTokon 3acemaHus TOAMMCHIBACTCS TMPEACEAATSILCTBOBABIINM Ha
3aCelaHUd M CEKpPEeTapeM Y4YaCTKOBOW KOMHCCHHM (WJIM YJICHOM Y4YaCTKOBOW
KOMHCCHH, HCTIOJHSBIIUM OOS3aHHOCTH CEKpeTapsi Y4acTKOBOW KOMHCCHH) C

YKa3aHHUEM ITOJIHOT'O HAMMCHOBAHUSA I[OJ'I)I(HOCTCfI.

5.19. IIpotokosibl  3acelaHUl  HYMEpPYITCS B XPOHOJOTHMYECKOMH

MMOCJICAOBATCIIBHOCTHU B IIPCACIIaX KAJICHAAPHOIO Iroaa.
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6. KoHTpOJIb HCIIOJIHEHHS JOKYMEHTOB U NMOPYYeHu i

6.1. KoHTposo uCTIoNMHEeHNs MOATIeXKAT:

IIOPYYEHHUSI, COAECPKAIINECS B IIOCTAHOBICHUX U Apyrux nokymenrax [{UK
Poccun, M36uparensHoit komuccun CBepIIOBCKON 00J1aCTH, TEPPUTOPHUATIBHON

n30MpaTeIbHOW KOMUCCHH, OKPY>KHON M30MpaTeIbHOW KOMUCCHUU;
MOPYYEHHUS, COJEPIKALIUECS B PEIICHUSIX YYaCTKOBON KOMUCCHUU;

BXOIAIINUEC JOKYMCHTBI, B TOM YHCJIC IMMCbMCHHBLIC O6paH_IeHI/I$I rpaxxaaH,
YKa3aHHBIC B Hepequ IMOJICKAIMKUX KOHTPOJIIO JOKYMCHTOB C YKAa3aHHUCM CPOKOB

ucnojHeHus (mpuitokenne Ne 7);
UCXOJISITNE TOKYMEHTHI, TPEOYIOIINE OTBETA;

IMOpydCHUA, COACPKAIINCCA B IIPOTOKOJIAX SaCGIIaHI/Iﬁ y‘IaCTKOBOﬁ

KOMUCCHH.

6.2. KoHTposib UCHONHEHHS JOKYMEHTOB, YKa3aHHBIX B MyHKTEe 6.1
Hacrosuero I[lopsiaka, Mo CymecTBy 3aTpPOHYTHIX B HUX BOIPOCOB OCYIIECTBIISET

npejacenaresab y4acTKOBOM KOMUCCHUH.

6.3. CpOKM WCTIOJHEHUS TMOPYYCHUH, COJASPKAMMXCSA B  PEIICHUIX

y‘IaCTKOBOﬁ KOMHUCCHH, OIIPCACIIAIOTCA OTUMU PCIICHUAMMU.

6.4. JlIokyMeHT TOJIC)KUT WCIOTHCHUIO HE TMo3aHee, dveMm dyepe3 30
KaJICHJAPHBIX JHEW CO JHA €ro perucTpanyu, 3a HCKIIYEHHEM CIIy4acs,

MPEelyCMOTPEHHBIX MyHKTOM 6.5 HacTosiero ITopska.

Ecnu nmocnenuuii 7eHb MCIIOTHEHUS IPUXOIUTCS HAa HEPaOOUuil IeHb, TO OH

MOJICKUT UCTIOJHEHUIO B MPEIIIECTBYIONINI eMy pabouuil 1eHb.
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JlokymeHTsl ¢ omeTkaMu «BecbMa cpouHo», «CpodHO» HMCHOJHSAIOTCS B
TPEXIHEBHBI CPOK, JOKYMEHTBI ¢ MoMeTKon «OnepaTuBHO» — B 10-1HEBHBIH

CPOK.

6.5. CpOoKM  HWCHOJHEHUS  BXOJAAIIUX  JIOKYMEHTOB M  OOpamieHHit
YCTAaHABIMBAIOTCSI  HMCXOAS M3  CPOKOB, IIPEJIaraéMbIX  OpraHU3alUECH,
HaIllpaBUBIIEH JIOKYMEHT, WJIM CPOKOB, YKa3aHHBIX B IpuioxkeHuun Ne 7 k

Hacrosiemy [lopsiaxy.

6.6. JIOKyMEHT CYHMTaeTCsi MCMOJHEHHBIM U CHHUMAETCS C KOHTPOJS MOcCie
pelIeHusl BCEX IMOCTAaBICHHBIX B HEM BOIPOCOB, COOOIIEHUS PE3yJIbTaTOB

pacCMOTPCHUA BCEM 3aMHTCPCCOBAHHBIM JIMLIAM.
6.7. OcHOBaHUSAMH AJIA CHATHUA JOKYMCHTA C KOHTPOJIA ABJISAIOTCA:
PCUICHUC yqaCTKOBOﬁ KOMUCCHUH,
OTBCT HaA BXOI[HHIHfI HOKYMCHT,

OTBCTHI OT OpFaHI/BaHI/Iﬁ, B KOTOPBIC OOKYMCHT OBLI HallpaBJICH JIA

pPacCMOTPEHHUS 0 CYIIECTBY OCTABICHHBIX B HEM BOIIPOCOB U OTBETA 3asBUTEIIIO;

HarpaBjeHue oOpalieHus B APyrHe OpraHu3aluu Uil pacCMOTPEHHS IO
CYILIECTBY IMOCTAaBJIEHHBIX B HEM BOIIPOCOB M MOCIEIYIOUIEr0 MH(MOPMUPOBAHUS

aBTOpA O pe3yJibTaTax PaCCMOTPEHUS.
6.8. JlokyMeHT HEe CUMTAETCS UCTIOJTHEHHBIM U OCTACTCSl HA KOHTPOJIE:

€CIM OH HalpaBisieTCss B JIpyrM€ OpraHbl WM OpraHu3auuyd s
pacCMOTpEHUsT C LEJbI0 TMOJY4YEHHs] YYacTKOBOM KOMHCcHEW HH(OpMaluu,
HEOOXOAMMOW [JIi PACCMOTPEHUsSI MO CYHIECTBY IOCTABJICHHBIX B JOKYMEHTE
BONpocoB. B ciiyyae HEOOXOAMMOCTH ydacTKoBas Komuccus UHGoOpMHUpyeT 00

9TOM aBTOpa NJOKYMCHTA,

CCJIM OH HaNpabBJKICTCA B JPYIruc OpraHbl WM OpraHu3alu i

pPacCMOTPCHUA 11O CYHICCTBY IMOCTABJICHHBIX B HCM BOIIPOCOB W OTBCTA 3aABUTCIIIO
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C TOCIENYIONUM HHPOPMUPOBAHUEM YYAaCTKOBOH KOMHCCHH O Pe3yJIbTaTax

HUCITIOJTHCHMA.

7. I/I3FOTOBJIeHI/Ie, XPaHCHHUE N UCIIOJIB30BAHHUE NICYAaTH U LITAMITIOB

7.1. JInst ynocToBepeHUs] MOMJIMHHOCTH JIOKYMEHTOB WM COOTBETCTBUS

KOITHM AJOKYMCHTOB IIOAJIMHHHUKAM HCIIOJIB3YCTCS IICUYATh y‘{aCTKOBOﬁ KOMUCCHH.

JIns mpoCTaBIEHHST OTMETOK O NOJIYYEHUH, PETUCTPAlUM JOKYMEHTOB B

yqaCTKOBOﬁ KOMHCCHH MOT'YT UCIIOJIb30BATHCS I TAMIIBI.

7.2. I3roToBNeHNWE TeYaTH W  INTAMIIOB  yYaCTKOBBIX  KOMHUCCHUH
ocymecTBisiercss M30uparenpbHOoM Komuccuer CBepUIOBCKOM 00JacTH WU
TEPPUTOPUAIBHON HM30MpPATEIbHOW KOMHUCCUEH B COOTBETCTBUHM C OOpa3LoOM U

OIIMCAHUCM, YTBCPKACHHBIMHU ITIOCTAHOBJICHHCM HI/IK Poccun.

7.3. [legyatpb y4acTKOBOW KOMHCCHHM TPOCTaBIIICTCS Ha MPOTOKOJIAX 00
UTOrax roJ0COBaHMs, Ha KONUSAX PELIeHUH y4acTKOBOW KOMHCCHUH, HA NTaKeTax Ipu
OTIpaBKE JOKYMEHTOB, MpU OQPOPMIICHHH TOKYMEHTOB Ha WpPHEM TOBAapHO-

MaTCpHaJIbHBIX HGHHOCTeﬁ, BCCX aKTaX, COCTaBIAICMBIX yqaCTKOBOﬁ KOMUCCHEHM.

7.4, Tleyatb y4acTKOBOM KOMHCCHUHU TIOCJI€ OKOHYAHMS HW30UpATEIbHON
KaMITaHWU, KaMITaHuU pedepeHIymMa J0KHA XPaHUTHCS B HAJIEKHO 3aKphIBAEMOM
U OIleyaTbIBa€MOM cele WM METAJUIMYECKOM IIKady B TEeppUTOpPUATBHOMN

n30UpaTeIbHOM KOMHCCHH.

7.5. TlpencenaTenb y9acTKOBOM KOMUCCUU B TIEPHO/T TPOBEICHUS BEIOOPOB U
() pedepeHaymMa OCYIIECTBISAET KOHTPOJIL 3a MPABUILHOCTHIO XPaHEHUS U
WCITIOJIb30BAHUS TIeYaTH, 3aTEM TIEPEeIaCT MeyaTh Ha XPaHEHHUE B TEPPUTOPUATHHYIO

n30UpaTeNbHYI0 KOMUCCHIO.

8. Benenue HoMeHKJIATYPHI e U GopMupoOBaHHe J1eJl

8.1. Homenknatypa el y4yacTKOBOM  KOMHUCCHMM  TpeIHa3HadYeHa IS
(bopMUPOBaHUS UCIIOIHEHHBIX TOKYMEHTOB B J€Jla, CHCTEMAaTH3alluu U y4yeTa Jell,

OMpeIeNICHHs] CPOKOB UX XPAHEHHUSI.
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B HoOMmeHKnaTypy [ed BKJIKOYAIOTCS 3aroJIOBKM €1, OTpPa)karollue BCE

JIOKYMEHTUPYEMbIE Y4aCTKH pabOThl yUaCTKOBOM KOMUCCHUHU.

3aroyioBOK Jiejla JOJDKEH YETKO OTPaKaTh OCHOBHOE COJIEpP>KaHHE M COCTaB
nokymeHToB. He pomyckaercss ymoTpeOieHHe HEKOPPEKTHBIX (HOPMYIUPOBOK,

BBOJHBIX CJIOB M CJIOKHBIX O60pOTOB.

Homenkiatypa fen y4acTKOBOM KOMHCCHH COCTABIISIETCS. B COOTBETCTBHH C
OpUMEpPHOW HOMEHKJIAaTypa JeJl y4acTKOBOM M30MpaTeNbHOM  KOMHCCHUH,
yTBEPKJIaeMOl mnocTaHoBiIeHUueM HM30uparenbHolt komuccuu CBEpAIOBCKOM

00J1acTH.

[Ipu cocTaBieHMH HOMEHKJIATYPHl JE€l CIEAYeT PYKOBOJICTBOBATHCA
[lepeuHeM TUIOBBIX YIPABJICHUECKUX APXUBHBIX JOKYMEHTOB, 00Opa3yIOIIUXCS B
IIPOLIECCE  AEATENIbBHOCTH TOCYNAPCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
caMOyNpaBJIE€HUS U OpraHU3alnii, C yKa3aHUEM CPOKOB XPaHEHHUS, YTBEPKICHHBIM
npukazom dDenepanbHoro apxupHoro areHTcTBa oT 20.12.2019 Ne 236 (manee —
[lepeuensb); mopsiAKaMU XpaHEHUS U TIEpeadyu B apXUBbI JJOKYMEHTOB, CBSI3aHHBIX
C TMOJTrOTOBKOW W TpoBeleHHeM BbIOOpOB, yTBepxkiaeHHbIMU [IMK Poccun u
N3buparenbHoit komuccuei CBepaJIOBCKOM 00JacT, HOMEHKIATypaMu Jell

yqaCTKOBOﬁ KOMHCCHH 3a IIPCAMICCTBYIOINUC I'OAbI.

Homenknatypy Aen y4acTKOBOM KOMHCCHUU COCTABJISIET TEPPUTOPUAIIbHAS
n30upaTenbHas KOMUCCHSI, BBIHOCUT €€ Ha COTJIacOBaHUE DKCIEPTHOM KOMHUCCUU
TEPPUTOPUAIBHOM  M30UpaTEeIbHOW  KOMHUCCHM, U, TIOCJI€  COTJacOBaHUs,

YTBEPKIAAET CBOUM PELICHHUEM.

YTBepxkACHHAs PEIICHUEM TEPPUTOPUATILHON H30UpaTENbHOM KOMHUCCUU
HOMEHKJIaTypa JeJl y4acTKOBOW KOMHCCHM 00si3aTeibHa JJIs UCIIOJHEHUS] BCEMU

Y4aCTKOBBIMU KOMUCCHUSAMMU.

B ClIyda€ BO3HHUKHOBCHHUS HOBBIX HACJI, OHHW JOINOJIHUTCIIBHO BHOCATCA B

YTBEPKICHHYIO HOMEHKJIATypy Jedl.
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Cpok XpaHEHHsI TOKYMEHTOB YKa3bIBAE€TCSI B HOMEHKJIATYpE JIE] CO CCHUIKOM
Ha COOTBETCTBYIOLLYIO CTaTbl0 IlepeyHs wiMm Ha IyHKT COOTBETCTBYIOLIETO
Ilopsinka XpaHeHUs U Iepellayd B apXHUB JOKYMEHTOB, CBA3aHHBIX C IIOATOTOBKOMN

" IIPOBCACHHUCM KOHKPCTHBIX BBI60pOB.

HNcuucnenue CPOKOB XPaHCHUA JOKYMCHTOB, 3aKOHYCHHBIX

JIEJIONPOU3BOACTBOM B TEKYILIEM I'O/ly, HAUMHAETCS ¢ 1 STHBaps CIEAYIOLIEro roja.

8.2. 3aKOHUEHHBIE  JIEJIONMPOU3BOACTBOM  JOKYMEHTBHI  O(opMIIsItoTCS
B COOTBETCTBUU ¢ TpeOoBaHusiMu [lopsimka, CHOUCHIBAIOTCA TMpeJicenaresieM

y‘{aCTKOBOﬁ KOMHUCCHUH B ACJIO.

HcnonHeHHble JOKYMEHThl (OPMHUPYIOTCS B J€la B COOTBETCTBUU C

YTBEPKACHHON HOMEHKJIATYpOU AEII.

He JOITYCKACTCA IMOMCIICHUC B JICJIIO JOKYMCHTOB, COACPKAHNC KOTOPLIX HC

COOTBCTCTBYCT 3aroJIOBKYy AcCJIA.

B neno BKIIIOYAKOTCSA BCE JOKYMEHTHI 10 KOHKPETHOMY BOIIPOCY BMECTE C
IIPUJIOKEHUSIMU, YKA3aHHBIMHU B TEKCTE JOKyMEHTA. [Ipy OTCYTCTBUUM NIPUIIOKEHNM,
yYKa3aHHBIX B TEKCTE JOKYMEHTa, Mpecenareib JUOO0 CEeKpeTapb Y4acTKOBOU

KOMHUCCHHU 00s3aH CACJIaTh 3aIllMCh HaA JOKYMCHTC 00 nx MCCTOHAXOXJICHHU.

[IpoToKOIBI 3aceaHnii YYaCTKOBOM KOMHCCHUM PACIOJIArarOTCsS B JEJIe 110
XPOHOJIOTMM B TOPSAAKE BO3pacTaHWsi HOMEPOB. JIOKYMEHTBI K 3aCEIaHUI0

y‘IaCTKOBOfI KOMHUCCHUH ITOMCHIAIOTC ITOCJIC COOTBETCTBYIOIICTO ITPOTOKOJIA.

OOpaieHus rpaxJaH U JOKYMEHTBI IO UX PACCMOTPEHUIO0 (HOPMUPYIOTCS
B OTJeNbHbIE Jena. Kaxknoe oOpalieHue U Bce TOKYMEHTBI 10 €r0 paCCMOTPEHUIO
COCTaBJISIIOT B JIEJIE CAaMOCTOSITENIbHYIO TPYIIy M pacrojaraiorcs B aj(aBUTHOM

NOPSIJIKE MO NEepBbIM OykBaM (aMUIuii aBTOPOB 0OpaleHUH.

3a COXpPaHHOCTh JOKYMEHTOB M JIeJl 0 NEepeAadyd UX B TEPPUTOPUATBHYIO
n30MpaTeNbHYI0 KOMHUCCHIO OTBETCTBEHHOCTh HECET INpeJ/icelaTeNlb y4acTKOBOU

KOMUCCHH.
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9. OTBEeTCTBEHHOCThH

9.1. OTBETCTBEHHOCTh 3a OPTaHU3AIUIO JCIOMPOU3BOJICTBA B YYACTKOBOM
KOMHCCHH, OO€cleueHne KOHTPOJS MCIOJHEHUsI JOKYMEHTOB, oOecleueHue
COXPaHHOCTH JOKYMEHTOB W Tepefavdy WX B TEPPUTOPUATBHYIO HM30HUpaTEIhHYIO
KOMHUCCHUIO HECET MpejceaaTeNib YYaCTKOBOM KOMHUCCHH, KOTOPBIM oOecreynBaeT

TAKKC KOHTPOJIb CO6JIIOI[CHI/IH Tp€6OBaHI/Iﬁ HaCTOAIICTO Hopﬂzu(a.

9.2. UneHbl y4acTKOBOM KOMHCCHU HECYT MEPCOHATIBHYIO OTBETCTBEHHOCTH
3a cobmoaenue TpeboBaHuii Hactosimero [lopsinka, COXpaHHOCTh HAaXOJSAIINXCS

Y HUX TOKYMEHTOB.



[Tpunoxenune Ne 1

K [lopsanky BeneHus 1eaonpon3BOACTBA

B Y4aCTKOBOW M30MpaTEIbHON KOMUCCUU

dopma KypHaJIa perucTpanu BXOISAIIHUX JOKYMEHTOB

Jara N3buparensublii | Perucrpa- Koppe- Howmep n Kpatkoe conepxanue Pezomonus Cpok Otmetka 00
MOJIy4YEHUs LHUOHHBIM | CIOHAEHT naTa WCIIOJIHEHUSI | WCIIOJIHEHUU
Y4aCTOK
HOMED JIOKYMEHTa
Ne
1 2 3 4 5 6 7 8 9




[Tpunosxxenune Ne 2
K [lopsanky Benenus 1enonpon3BOACTBA
B y4aCTKOBOW M30HMpaTEIbHON KOMUCCUU

AKT

MBI, HUKEO MU CABIIINECS

(®.1.0O uneHoB y4acTKOBOI KOMHCCHH)

COCTaBHJIM aKT O TOM, 4YTO « » 20 I. IIpHu
BCKPBITHH IIAKCTa

(yka3zaHre HAMMEHOBAHUS MakeTa (MMchMa, OaHIEPOIH U T.1.), OT KOTO HOIy4YeH)

O0OHapy>KEHbI CIEIYIOUIUE HEAOCTATKH

HacTosimuii akT cOCTaBIEH B ABYX IK3EMIUISpax.

IHoamucu:

(®.11.0.)

(®.J1.0.)



[Tpunoxenne Ne 3
K [lopsanky BeneHus 1eaonpon3BOACTBA

B Yy4aCTKOBOW M30MpaTEIbHON KOMUCCUU

@DopmMa KYpPHAJIA perucTpanuu o0palmeHuid rpaskaan

i Peru- Anpec mecta C OtMeTKa
aTta OK
Homep cTpa- Koppecnon- JKUATEJIbCTBA P 00 Howmep
Moy~ . Conepxanue oOparieHus Pesomrorust | ucmos-
VHKS | LWMOHHBIH JIEHT 3asBUTEJISL, HOMEP UCIIOJT- nena
YCHUS HEHUS
HOMED tenedoHa HEHUU
1 2 3 4 5 6 7 8 9 10

> I[aHHBIfI CTOJ'I6€I_I BKJIFOYACTCA B TOM CJIy4dac, €CJIU ACJIOMPOU3BOACTBO YUK BCACT TCppUTOPUATIbHAA I/I36I/IpaTeJ'IBHaH KOMUCCHA.



[Tpunoxenue Ne 4
K [lopsanky BeneHus 1enonpon3BOACTBA

B y4aCTKOBOW M30HMpaTEIbHON KOMUCCUU

®opmMbl 0JIAHKOB, HCNIOJIb3YEeMbIX B YYaCTKOBOI H30MPaTEJIbHOH KOMUCCHH
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CBEPJIOBCKAA OBJIACTDH
HEBBSIHCKWIH MYHUIIUIIAJIBHBII OKPYT

YYACTKOBAS U3BUPATEJIBHAS KOMUCCHUSA
N3BUPATEJIBHOI'O YYACTKA Ne

INIPOTOKOJ 3ACEJAHUA
No

(mara)

(MecTO IIpOBECHUS)
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CBEPIJIOBCKAA OBJIACTD

HEBBSIHCKUIH MYHUWIIUITAJIBHBII OKPYT

YYACTKOBAS U3BUPATEJIBHASA KOMUCCUSA
N3BUPATEJIBHOI'O YYACTKA Ne

PEINIEHUE

(mara)

(MecTO cocTaBIICHHS)

(HaMEHOBaHHE PEIICHH)



35
CBEPIJIOBCKAA OBJIACTD

HEBBbSIHCKWH MYHUIIATIAJIBHBIA OKPYT

YYACTKOBAS U3BUPATEJIBHASA KOMUCCUSA
N3BUPATEJIBHOI'O YYACTKA Ne

(ynuua, oM, HaCelleHHBIA TYHKT, palioH, 001acTh, HHICKC, TeIe(OH)

Ha Ne oT




[Tpunoxenue Ne 5
K [lopsanky Benenus 1enonpon3BOACTBA
B y4aCTKOBOW M30HMpaTEIbHON KOMUCCUU

TpeOoBaHUs K JOKyMEHTAM, H3rOTOBJISIEMbIM C IOMOIUBIO MEYATAIOIINX
YCTPOMCTB, U K (ailjIaM TEKCTOBBIX IOKYMEHTOB

1. TekcTtsl nOKyMeHTOB Ha Omankax (opmata A4 mnedararoTcsi yepe3
1-1,5 MEXCTPOYHBIX HHTEPBAJIA.

2. Ha3Banwue BuIa JOKyMEHTA MeyaTaeTCs MPOMUCHBIMUA OyKBaMHU.

3. Ecmu 3aronoBok Kk Tekcty npeBblmaer 150 3HakoB (5 cTpoK),
JOMyCKaeTcsl NpoJyUIeBaTh €ro A0 TpaHMIbl MpaBoro mnoisd. Todka B KOHLE
3aroJIoBKa HE CTaBUTCS.

4. Pacmudpoka noanucu B pekBusute «lloanuce» nevaraercs Ha ypoBHE
NOCJIEIHEN CTPOKM HAaMMEHOBAHMS JOJHKHOCTU C MCIOJIb30BaHMEM KOMOWHAUWU
kiaui Shift — Ctrl — ITpo0en Mexay uHUIMATAMHU U HaMUITHCH.

5. Cosznanue, QopmaTUpOBaHWE U BBIBOJ Ha Ie4aTh JOKYMEHTOB
IPOU3BOJMTCS HA KOMIBIOTEPAX C HCIOJIB30BAHUEM TEKCTOBOTO pPEAAKTOPA,
nojnepxkuBatoniero ¢popmar docx. BHenpenue 31eKTpOHHBIX TaOIUL], CO3IaHHBIX
B TaOJIMYHBIX pENaKTopax, B JOKyMeHThl (opmata docx He [I0MycKaeTcs.
JomyckaeTcsi, mpu HEOOXOAUMOCTH, CO37aHHe, (OopMaTUPOBAHHWE M BBHIBOJ Ha
neyaTh TabJuI MOCPEICTBOM PEIAKTOPA IEKTPOHHBIX TaOIHIL, MOAACPKUBAOIINX

dopmar xlIsx.

6. Ilpu ¢dopmatupoBaHuM JTOKYMEHTOB PEKOMEHIyeTcs padoTaTh C

BKJIFOYEHHOW KHOMKOM Y[, YTOOBI BUAETHh HA SKPaHE BCE CIY>KEOHbIE CUMBOJIBI.

7. llpu QopMaTUpOBaHUMU TEKCTOB JOKYMEHTOB HCHOJIb3yEeTCS CTUJIb,

KOTOPBIA UMEET CIICAYIOIIUE MapaMeTpPhI:
mpudT Liberation Serif

pasmep 14 nyHkTOB



37

OTCTYM cieBa 0 cMm

cripaBa 0cm
HMHTEpBal nepen 0 myHKTOB

[Tocne 0 myHKTOB
MEXCTPOYHBIA UHTEPBAI MOJIyTOPHBI
nepBasi CTpoka oTcTyn Ha 1,25 cM
BBIPaBHUBAHUC 0 IUPUHE

8. Ilpu QopmaTupoBanuu TAOIUL HEOOXOIUMO COOIIOJATH CIEIYIOLIUE

TpeOOBaHMUS:

Ta6J'II/II_Ia BCCraga JOJDKHa HMMCTb HAa3BAHUC, KOTOPOC BbIPABHHUBACTCA

T10 LIEHTPY JIOKYMEHTA;
TaOJuIla BBIPABHUBAETCS IO LICHTPY JIUCTA;
3aroJIOBKH CTOJIOIIOB M CTPOK BBIPABHUBAIOTCS I10 IIEHTPY SYCHKH;
JaHHBIC B SYCHKaxX TaOJMIIBI BRIPABHUBAIOTCS CBEPXY 110 JICBOMY Kpalo;

MPOJOHKEHNE TaOIUIIBI HA HOBOM JIMCTE BCETJa HAYMHAETCS C 3ar0JIOBKOB
ee cToyIOIoB (WM HOMEpPOB rpad, B ciaydae, eciau rpadbl TaOIUIBI HA TIEPBOM

JIUCTE MPOHYMEPOBAHBI);

CTPOKH Ta6.]'H/II_[I)I IICPCHOCATCA Ha HOBBIN JIUCT AJOKYMCHTa HCKIIIOUHUTCIBHO

IIEJTMKOM;

HIMPpHHA KW BBICOTA Ta6J'II/II_IBI HC OOJIDKHBI IIPCBBIIIATL PA3MCPLBI oJjieu

JIOKyMEHTA.
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9. Pazmepsl nosieid JOKyMEHTA JTOHKHBI UMETh CIEAYIOLIME TapaMeTPBbI:

BEpXHEE 2,0 cm
HIDKHEE 2,0 c™m
JIEBOE 3,0 cm
paBoe 1,5 cwm.

OT Kpast 10 KOJIOHTUTYJIA:
BEPXHETO 1,25 cMm

HIDKHETO 1,25 cm.

10. Ilpy mOATOTOBKE MTOKYMEHTOB HCIIOJB3YIOT CIEAYIOIINE PEKBU3HTHL:
HAaMMEHOBaHNE OpraHU3ALNY;

HaVMEHOBAaHHUE OPTaHU3AINH,

HAaUMEHOBAaHUE BHJIa JOKYMEHTA,

JiaTa JI0OKyMEHTa;

PETUCTPALlMOHHBI HOMEP JOKYMEHTA;

CCBUIKA Ha UCXOJSIINNA PETUCTPALMOHHBIN HOMED U J1aTy TOKYMEHTA;

MECTO COCTaBJICHUS (M3/IaHUsI) TOKYMEHTA,;

aapecar;

rpu¢ yTBepKACHUS JOKYMEHTA;

3aroJI0BOK K TEKCTY JOKYMEHTA,

YKa3aHMS 10 UCIIOJHEHUIO JOKYMEHTA;

TEKCT JOKYMEHTA,

OTMETKA O HAJIMYUHU MPUIIOKECHUS;

ITOJIINCH;

rpud coriacoBaHus TOKYMEHTA;

BH34;

1eyaTh;

OTMETKA 00 MCIIOJHEHUHU AOKYMCHTA W HaIIpaBJICHUHU €TI0 B ACJIO,
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OTMETKa 00 MCITOJTHUTETIE.
11. PexBu3utbl (KpoMe€ TEKCTa JIOKYMEHTa U ajpecara), COCTOSIIHE

N3 HCCKOJIBKHUX CTPOK, IICYATAOT CO CIACAYIOIIHNMU ITapaMCTpaMU:

mpudT Liberation Serif

pasmep 14 myHKTOB

OTCTYN clieBa 0cm
cripaBa 0cm

MHTEpBaJ nepen 0 myHKTOB
nociie 0 myHKTOB

MEKCTPOUYHBIM HHTEPBAJI OJIMHAPHBIHI

OTCTYII IEPBOM CTPOKH HET

BBIPABHUBAHHE 1O LIEHTPY.

12. PekBu3ur «AI[pGCElT» rneyaTraroT Co CJICAYIOIINMHU ITapaMCTPaMM:

mpu@T Liberation Serif

pasMep 14 nyHKTOB

OTCTYM cjeBa 7 cm
cripaBa 0cMm

VUHTEPBAI nepen 0 mMyHKTOB
rocie 0 myHKTOB

MEKCTPOUHBIN UHTEPBA OJIMHAPHBIN

OTCTYII IIEPBOU CTPOKHU HET

BbIPABHUBAHUE 10 LEHTPY.
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Ecnu cocraBHble 4YacTu pPEKBU3UTOB «Anpecar», «['pud yTBepkaeHus
nokyMmeHTta», «I'pud cormacoBanust JOKyMeHTa», «OTMeTka O HaIU4YUU
IPUJIOKEHUS» HE YMEIIAIOTCSl Ha OJHOW CTPOKE, TO pa3pblB CTPOKU B HYKHOM
MECTE€ MPOU3BOJUTCA C MOMOIIbI cHMBOJIa «Pa3pbiB cTpoku» (KOMOMHALUs

knasuin Shift — Enter).

[MIpu odopmieHHH MOKYMEHTOB Ha ABYX M 00Jee CTpaHHWIAX BTOpPas
¥l TTOCTICTYIOME CTPaHUIIbI JIOJDKHBI OBITH TpOHYMepoBaHbl. Homepa crpaHuil
MPOCTABJISIIOT MOCEPEANHE BEPXHETO MMOJIS TUCTa apaOCKuMu mudpamu 6e3 3HAKOB

MMPpCIIMHAHWA.

Ecan AOKYMCHT MMCCT ITPHUIIOKCHUC, TO OHO IICHYATACTCA C HOBOM CTpaHHIIbI

N UMCCT CaMOCTOATCIIbHYIO HYMCPAIIUIO CTPAHMII.

13. [Ins BBISIBJICHUS M MCIPABIICHUS BO3MOJKHBIX OIMIMOOK B MPaBOMHCAHUU
B cPOpMHUpPOBaHHBIX (palijlaXx PEKOMEHJYETCS  OCYIIECTBISATh  MPOBEPKY
JIOKYMEHTOB, UCIIOJIB3YSl CUCTEMBI IIPOBEPKU MPABOMUCAHUS.

14, Kaxnaplii MTOKYMEHT CO BCEMHU MPUIOKCHHSIMH K HEMY ITOMEIIAoT
B OT/ICNIbHBIN (aiin (ecau MpUIIOKEHHUsS CO3/aHbl OJIHUM Ipoiieccopom). BHyTpu
daitna caM JOKyMEHT U KaKJ0€ MPHUIIOKEHNE TTOMEIIAIOT B OTJCIIbHBIE pa3/Iebl.

15. Bce pekBU3UTHI JOKyMEHTa OTACNAIOT APYr OT JApyra OJHOW IyCTOM
CTpOKOH, oOpa3yemoii cumBojoMm ab3ama (§ — kmaBuma Enter). B Ttekcre e
JIOJKHO BCTpEUaThCsi 00Jiee IBYX CUMBOJIOB a03alia moApsil.

16. He momyckaercst mucaTh ClIoBa C pa3psaKOi, BCTABIISAS TPOOEIbI MEXKITY
OykBamu B ciioBax. He jomyckaeTrcst MCOIb30BaHUE MPOOETOB 711 00pa30BaHMs
ab3alHOro OTCTymna (KpacHOM CTPOKH) WM MyCTBIX CTPOK. B TekcTe HE AOMKHO
BCTpEYaThCs MOApsia Oojiee OJHOrO CMMBOJa mpobena. PazneneHue nHULMATIOB
U paMIInK JIeTIaeTCsl C WCIOJb30BaHUEM HepasjaensieMoro mpobena (codyeTraHue
knasuii Shift — Ctrl — IIpo6en).

17. He nomyckaeTcsi BKJIIOYaTh B TEKCT JOKYMEHTa pa3JeiUTElIbHbBIC

JIMHUU, COCTABJICHHBIC U3 IIETIOYEK CUMBOJIOB (¥, =, -, — ¥ JIp.).
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18. He nomyckaercs WCIONB30BAHWE B PYCCKUX CJIOBaX CXOJHBIX IIO
HavepTaHuio JIaTuHCKUX OykB (A, a, B, C,c, E, e, H, K, M, O, 0, P, p, 1, X, X, y).

19. He pmomyckaeTrcss WuCIOJb30BaHUE CHMBOJIA TaOymsiuu (—) s
oOpa3oBaHMsl a03allHOTO OTCTyma (KpacHOM CTPOKH) WM IYCTBIX CTpOK.
AO3anHbId OTCTYN ycTaHaBNMBalOT B MeHio dopmar/AG3anl WM ¢ MOMOUIBIO
BEPXHETO JABUKKA HAa TOPU3OHTAIBHOM JTMHEHKE.

20. Bmecto 6ykBbl «E» momkHa ynorpednsathes 6yksa «E» (kpome uMmeH
COOCTBEHHBIX MPU HATUYUH MOTBEPKAAIOIINX JOKYMEHTOB).

21. PexBu3uThl «3arojoBOK K TEKCTY JTOKYMEHTa» JOJDKHBI  OBITH
BBEIPOBHEHBI 10 IIEHTPY M KaXKIbIM W3 HUX JTOJDKEH NPENCTaBIATH COOON OauH
ab3al1, To €cTb BHYTPH TEKCTa KaXKJOT0 PEKBU3UTA HE JOJKHO OBITH CHMBOJA
abzamma. He momyckaercss wWCmoib30BaHME CHMBOJIa ab3ama s MpephIBaHHS
CTPOKH B MPOU3BOJLHOM MECTE, JUJII 3TOrO CIEAYeT HCIONIb30BaTh CHUMBOJ

pas3pbiBa cTpoku (koMOuHanus kiaasum Shift — Enter).



[Tpunoxxenue Ne 6
K [lopsanky Benenus 1enonpon3BOACTBA

B y4aCTKOBOW M30HMpaTEIbHON KOMUCCUU

dopma KypHaJIa perucTpanu UCXOASIIMX JOKYMEHTOB

ara
A Peructpa- Kto
otnpasie- | Howmep . Kparkoe coaepxxanue Howmep
6 LIUOHHBIN Anpecat MoAMHCcal Hcnonuurensb
HUSA YUK JIOKyYMEHTa zerna
HOMeEp JIOKYMEHT
JIOKyMEHTa
1 3 2 4 ) 6 7 8

6 I[aHHBIﬁ CTOJ'I6€I_I BKJIFOYACTCA B TOM CJIy4dac, €CJIU ACIOIMPOU3BOACTBO BECACT TCPppUTOPUAIIbHASA I/I36HpaTCJIBHa}I KOMUCCHA.



[Tpunoxenue Ne 7
K [lopsanky BeneHus 1enonpon3BOACTBA

B yYaCTKOBOM M30UpaTebHON KOMUCCUU

HEPEYEHD

MOoAJICKAIIUX KOHTPOJJII0 JOKYMECHTOB C YKa3aHHEM CPOKOB HCIIOJIHCHHUSA

1. 3akonsr CBepAIOBCKOM 00JIACTH — COTJIACHO YKAa3aHHOMY B HUX CPOKY.

2. IlocranoBnenus, pemenus 3akoHogarenbHoro Cobpanus CBepaAnoBCKOR
00JIaCTH — COTJIACHO YKa3aHHOMY B HUX CPOKY.

3. VYka3sl, pacniopsxenus ['ydepratopa CBepagoBCKoil 00JaCTH — COTIAaCHO
YKa3aHHOMY B HUX CPOKY.

4. HopmaTuBHBIE AKTHl OPraHOB MECTHOTO CAMOYIIPABJIECHUS — COIJIACHO

YKa3aHHOMY B HUX CPOKY.

5. Cpok mNOATOTOBKH OTBETAa Ha 3ampoc JAenyrara 3aKOHOAATEIbHOTO

Co6panus CBepjioBckoi o0macty — He MmeHee 10 THe.

6. IIporect mpokypopa — He mo3aHee yeM 4vepe3 10 kaneHgapHbIX THEM.

[IpencraBineHue NpoKypopa — B TCUCHUE MECSIIA CO THS MOCTYILICHUS.

7. OOparieHusi, CBI3aHHBIEC C peau3alfeil U 3anuTol n30upaTeIbHbIX MPaB
W mpaBa Ha ydactue B pedepenayme rpaxaaH Poccuiickoii ®deneparuu,
MOCTYNUBIIME B  YYaCTKOBYID KOMHUCCHUIO B  XOJIe COOTBETCTBYIOUIEH
n30UpaTebHOM KaMIaHWU, KaMmmaHuu pedepeHnayma, — B COOTBETCTBUU C
OenepanibHbiM  3ak0HOM 0T 12 wuroHs 2002 roga Ne 67-O3«O0 OCHOBHBIX
rapaHTusix W30MpaTENbHBIX TPaB M MpaBa Ha ydyacTue B pedepeHayMe TpakJIaH

Poccuiickon @enepauum.

8. OOpaiueHusi, CBSI3aHHbIE C COOTBETCTBYIOIIEH H30MpaTenbHOU

KaMMaHuel, KaMnanue pedepeHayMa, MOCTYNUBIINE B YYaCTKOBYIO KOMHCCHIO



44

JI0 YCTAHOBJICHUS €0 UTOTOB TOJOCOBAHWS, OMPEIEICHUS PE3YIhTaTOB BHIOOPOB,
pebepeHayMa H COAEp)KAIIMe BOIPOCH, PEIICHHE KOTOPHIX HE BXOAUT B
KOMIIETCHIIUIO KOMMCCHHM, B TEYEHHE MATH JHEH TMocie JHS MOCTYIUICHUS
HaMpaBJISIIOTCS B KOMHCCHIO, HWHOM OpraH WM JOJDKHOCTHOMY JIMILY, B
KOMIIETEHIIUIO KOTOPBIX BXOJUT HMX PACCMOTPEHHE, a MOCTYINHUBIIME B HHON
nepuoJl TMO0 HE CBSI3aHHBIE C COOTBETCTBYIOIIEH W30MpaTeNbHONW KaMIaHUEH,

KaMIianuei pedepenayma — B TeUEHHE CEMU JTHEN TOCTe THS MOCTYIUICHUS.

9. OOpamenusi CcpeACTB MaccoBOM  uwH(MOpMAIMU 1O  BOIPOCaM
MpeaocTaBiieHuss WHpOpMAlMi — B TEUEHHUE CEMH KaJICHAApHBIX AHEH. Ecim
TpeOyeMble CBEJIEHHUS HE MOTYT ObITh MPEAOCTaBICHBI B YKa3aHHBIM CPOK, TO
JOTYCKAaeTCs OTCpPOYKa B TMPEAOCTABIICHUM 3ampaniuBaeMol WHGOpMAuu ¢
BPYUCHUEM MPEJCTABUTEIIO PEAAKIIMU B TPEXJIHEBHBIA CPOK CO JHS TMOJYYCHUS
MUCBMEHHOTO 3arpoca WH(OpMaIuu YBEIOMJICHHS 00 OTCpOYKE, B KOTOPOM
YKa3bIBAIOTCS NPHYMHBI OTCPOYKH, JjJara, K KOTOpOH Oyaer mpemocTaBiicHa
3anpaniuBaeMasi MHGOpMaIus, JO0JDKHOCTHOE JIMIIO, YCTAHOBHUBILEE OTCPOUKY,

JlaTa IPUHSTHS peleHus: 00 OTCPOUKe.



YyactkoBasa

I/I36I/IpaTCJIBHa$[ KOMUCCHUA

n30UpaTeIHLHOrO yUacTKa
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[Tpunoxenne Ne 8

K [lopsanky Benenus 1enonpon3BOaCTBa

B y4aCTKOBOW M30HMpaTEIbHON KOMUCCUU

YTBEPX/EHA

pemeHnneM HeBpsaHCKOM
PalOHHOW TEPPUTOPUATBLHOM
n30UpaTeIbHON KOMUCCHH

oT Ne
HOMEHKIJIATYPA JIEJI
Ha oA
Kon-Bo Cpok xpanenus fena (Toma,
Nunexc 3aroJIoBOK Jiena [Tpumeuanu
nel (TOMOB, yactu) U Ne cTaTtbu 1o
nena (TOMa, 9acTH) 5 e
yacTei) Ilepeunro
1 2 3 4 5
CekpeTapb y4acTKOBOU
n30MpaTeNbHOW KOMHUCCUU [Tonmnuce PacmudpoBka moanucu

Jlata




[Tpunoxxenune Ne 9
K [lopsanky Benenus 1enonpon3BOACTBA

B y4aCTKOBOW M30HMpaTEIbHON KOMUCCUU

Pexomenpanuu

10 OPraHU3aUMHU JeJIONPOU3BOACTBA YYACTKOBbIX KOMUCCHH
B MeKBbIOOPHBIH MEPHUO/ TEPPUTOPHATIBLHON M30UPATEIHLHOM KOMUCCHEH

[To pelieHUI0 TEPPUTOPUATIBHON U30UPATENHHON KOMUCCHH, 0003HAYCHHOMY
B Ilopsiike BegeHMs 1€I0MPON3BOJCTBA B YUACTKOBOM M30MpaTeIbHON KOMUCCHUH,
JIEJIONPOU3BOCTBO YYaCTKOBOM KOMUCCUU B MEXBBIOOPHBIN MEPUOJ MOXKET BECTU
TEppUTOpHANIbHAS M30UpaTenbHasi KOMMCCHS, ONPECIUB CIEAYIOIUNA MOPSAI0K

BCACHUA ACIIOIIPOU3BOIACTBA.

[locTynaromue B Y4YacTKOBbIE KOMHUCCUU JIOKYMEHTBI PErHCTPUPYIOTCS
TEppUTOpUANBbHON u30uparenpHOM Komuccue B «OKypHanme perucrpauuu
MNOCTYMAIOIMIMX JOKYMEHTOB B YYacTKOBbIE M30MparelbHble KOMHCCHUN» B

COOTBETCTBHH C paznesioM 2 HacTosimero [lopsaka.

JIOKyMeHTbl ~ MOTYT  OBITH  3apErUCTPUPOBAHBI €  HUCIOJIb30BaHUEM
PETUCTPAIIMOHHOTO IITaMIa, U3TOTOBJIEHHOTO TEPPUTOPHAILHON H30MpATEIHHOM
KOMUCCHEM.

[Tocne peructpanyu AOKYMEHTBHI MEPEHAIOTCSA MPEACENATEN0 KOHKPETHOM
Y4aCTKOBOW KOMUCCHH ISl IPUHATHSI COOTBETCTBYIOLIErO PELICHUS U TTOATOTOBKHU
OTBETA.

B cnydae HEOOXOAMMOCTH, IO PEIICHUIO TpeaceaaTess Y4acTKOBOMN
KOMHCCHUH, PACCMOTPEHUE JOKYMEHTOB MOXXET OBITh BBIHECEHO Ha 3acelaHue
Y4aCTKOBOW KOMHUCCHH.

[ToaroroBneHHblE B  pe3yibTare MCIOJHEHUS JOKYMEHTOB IMHUChbMa
MOAIUCHIBAKOTCA MpEJICEeAaTeIeM YYaCTKOBOM KOMHUCCUM M TNEPENAIOTCA B

TEPPUTOPUAIBHYIO HU30UPATECIbHYI0 KOMHUCCHUIO JJISi PErUCTpalldd U OTIPABKU
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ajpecaTy, a HCIOJIHEHHbIE JIOKYMEHTBhI CIUCBIBAIOTCS B JI€JIO TMpeaceaaTeaeM
YY9aCTKOBOM KOMHUCCHU W TEPENaloTCsI B TEPPUTOPHAIBHYIO W30MpaTEeIbHYIO
KOMHUCCHIO JIJIs1 TOMEIICHUS B IeJI0 B COOTBETCTBUHU C HOMEHKJIATYPOU Je.

Hcxopsimue  AOKYMEHTHI ~ YYaCTKOBBIX ~ KOMHCCUM  PETHCTPUPYIOTCS
TeppUTOpPHAIBHOM M30uparenbHOM Komuccued B <« KypHane perucrtpanuu
OTIMPABIISIEMbIX JOKYMEHTOB U3 YYaCTKOBBIX KOMHCCHiI» B COOTBETCTBUU C
paznenoM 4 Iopsiaxa.

3aperucTpupoBaHHbIE  JIOKYMEHTBl  TeppUTOpHaibHas  u30upareiabHas
KOMMCCHS OTIIPABIISICT aJpecaram, a KOUU MOMENIAET B COOTBETCTBYIOIIUE JEa.

B cinydae mnpoBedeHus 3aceaHUS YYaCTKOBOM KOMHCCHUM CEKpETaph
KOMHUCCHUM BEJET MPOTOKOJ 3acelaHusi, KOTOPbIM B TeueHHE 3-X padoumx IHEH
opopMIISIET U, OJHOBPEMEHHO C NPHUHATHIMUA PEHICHUSMH U JOKYMEHTaMH,
IpWIaraéMbIMU K pEHICHUsIM, TEpPelaeT B TEPPUTOPUATBLHYIO H30UpaATEIbHYIO
KoMuccuto. TepputopuanbHas u30MpaTenbHas KOMHCCHUS, €CIM HeoOX0JIUMO,
TUPAXKUPYET U PACChUIACT PEIICHUS] B COOTBETCTBUU C Pa3/IeIOM 5 HACTOSIIETO
[Topsiaka.

OdopMmieHHble HaISKAMKUM 00pa3oM MPOTOKOJIbI 3aCeJaHUl y4aCTKOBBIX
KOMHUCCUM XPAHSTCS B TEPPUTOPUATIEHON N30MPaTEIbHON KOMUCCHUH.

KoHTponb 3a UCHONHEHWEM JOKYMEHTOB M MOPYYEHHI YYaCTKOBBIMHU
KOMHCCHUSIMH  OCYILECTBIISIET TEppUTOpUANIbHAsT U30UpaTebHasi KOMUCCHUS B
COOTBETCTBHH C pazzaenom 6 Hacrosiero [lopska.

TepputopuanbHas u3OupareibHasi KOMHUCCUS (POpMHUpPYET Jela U XpaHUT
JIOKYMEHTBI Y4aCTKOBBIX KOMUCCHH.

OKCIepTu3y LEHHOCTH JOKYMEHTOB YYaCTKOBBIX KOMHCCHI MPOBOAUT
AKCTEPTHAS KOMUCCHSI TEPPUTOPUATIBHON M30UPATEIHHON KOMUCCHH.

TepputopuanbHas n30upaTebHass KOMUCCUS OCYIIECTBIISIET YHUYTOXEHUE
JJOKYMEHTOB yYaCTKOBOM KOMHCCHM C HCTEKIIMMH CPOKaMHU XPaHECHHUS C
COCTaBJICHUEM aKTa, a TakKXKe IOJrOTOBKY M Tiepefadyy B apXuB JOKYMEHTOB
Y4aCTKOBOM KOMHUCCHUM B COOTBETCTBHM C YCTAHOBJICHHBIMH apXHBHBIMU

paBUIaMH.
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B cnywae ecnu TeppuTtopuanbHas W30HUpaTenbHas KOMHMCCHS MPUHUMAET
peleHre O BeJCHUH JEIONPOU3BOJICTBA YIACTKOBBIX KOMUCCUN B MEXBBIOOPHBIN
IepUoj, B HOMEHKIATypy /el TEppUTOPHUAIBHON W30MpATEIbHOW KOMHUCCUU
BKJIFOYAKOTCS JOKYMEHTBl YYacCTKOBBIX KOMHCCHM COIJIACHO NPHIIOKEHHIO K

HaCTOAIIUM PCKOMCHIAIIUAM.



[Ipunoxenue

K PCKOMCHIAIWAM 110 OpraHru3aliun

ACJIOIPONU3BOACTBA YUACTKOBBIX

I/I36I/IpaTeJ'II>HI>IX KOMUCCHH B

MEXBBIOOPHBIN MEPUOJI TEPPUTOPUATHHON
n30UpaTeIbHOM KOMUCCHUEH

I[OKyMeHTl)I Y1aCTKOBBIX KOMHCCHﬁ, nomaJiezkalmux BRKJIIOYCHUIO

“ v 7
B HOMCHRKJIATYPY A€J TEPPUTOPHAITIBHOU I/I36HpaTe.]'IBHOI/I KOMHUCCHH

Y49aCTKOBBIX KOMHCCHI;'I, PCUICHUA
Y49aCTKOBBIX KOMUCCHH U
AOKYMCHTBI K HUM

ct. 18aIITYA/

WNupexc 3aroyioBOK ziena Kon-Bo | Cpok xpanenus nena | Ilpumeuanue
nena (Toma, yacTH) nen (Toma, yacTti) u Ne
(TomoB, | craThu no Ilepeunto
qacrtel)
1 2 3 4 5
JIOKYMEHTBI Y4aCTKOBBIX H30MpPaTeIbHbIX KOMUCCH I
01-35 | IIporokosbl 3aceanuii MTOCTOSTHHO

pPacCMOTPCHHUIO

01-36 | Ilepenmcka y4aCTKOBBIX 5 ner DIIK
n30MpaTeNbHBIX KOMUCCUH TIO ct. 70
BOIIPOCAM OCHOBHOM
JeSTeIbHOCTH TYAL

01-37 | OOparenus rpaxaan 5 ner OIIK
(mpennoxeHus, 3asiBICHUS,

&KaJl00bl) MepenncKa y4acTKOBBIX cr. 154
n30MpaTeNbHBIX KOMUCCUH TIO UX TITY A/l

7 . .
B ciydae npuHATHS pelleHUs O BEICHUU TEPPUTOPUAIIBHOM KOMUCCHEW IEIONPOU3BOJCTBA
Y4aCTKOBBIX N30MpaTeIbHbIX KOMUCCUN B MEKBBIOOPHBIH MEPHO/I.
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01-38 | XXypnan peructpaiuu BXOASIINUX 5 ner
JIOKYMEHTOB cr. 1821
I[ITYAH

01-39 | XKypnau peructpanuu HCXOISIINX 5 net
JIOKYMEHTOB cT. 182 T
I[ITYAH

01-40 | XKypnau peructpanun oOpameHui 5 nmet
cT. 182 ¢

NITYAJT




[Tpunoxenue Ne 2

K pemeHnio HeBbstHCKOM
pPaliOHHOM TEPPUTOPUAIIBHON
n30UpaTeIbHON KOMUCCUU

CBepI0BCKO# 001acTH

ot 23.06.2026 Ne 8/27

Homenkiartypa e

YYACTKOBOM M30MpaTe/IbHOM KOMUCCHH
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YdactkoBas n3dupareabHas

KOMUCCHS U30MPaTEeIbHOTO

YTBEPX/EHA

peumienneM HeBbsiHCKOM

yyacTka No N . .
PannOHHOMN TCPPHUTOPHUAIIBHON
n30MpaTeIbHON KOMUCCHH
HOMEHKIIATYPA JIEJI
oT Ne
Ha ron
HNunexc 3aroJIoBOK Jieia Komu- | Cpoxk xpanenus u | [Ipumeuanus
nena YECTBO Ne cratbu no
TOMOB MIEPEYHIO
(dacreit)
1 2 3 4 5
01. HopMmartuBHo-tipaBoBbI€ akThl Poccuiickoi JAMH
®denepanun, CBEpATOBCKON 00J1aCTH,
MYHUIUNAJIbLHBIE HOPMATUBHO-TIPABOBLIE cr. 16, 26, 36,46
aKTbl O MOATOTOBKE U IMPOBEACHUHN MITYAJ
BBIOOPOB, IPUCITAHHBIC JJISI CBEICHUS
02. [TocTanoBnenwus, pacriopspkerus [IUK JMH
Poccuu, N30uparenpHO KOMUCCHT cT. 20, 30, 40
CaeptoBCcKko# 00J1aCcTH,
TeppUTOpUATBHON N30MpaTEIbHON HTYAR
KOMUCCHH, OKPYKHOU N30MpaTenbHOM
KOMMCCHH MO BOITPOCAM MOJATOTOBKH U
IIPOBE/ICHUS BBIOOPOB U pedepeH1yMOB,
MIPUCIIAHHBIE JIs] CBEACHUS
03. IIpoToKoOIIBI 3aceaHuil y4aCTKOBOU ITocTostHHO
n30MpaTeNnbHON KOMUCCUH, PELICHHUS
Y4aCTKOBOM M30UpaTEeNbHON KOMUCCUU U cr. 18a
JIOKYMEHTBI K HUIM MITYAJ
04. OOparteHust rpax/aH (3assBICHUS, 5 ner OIIK
KaJI00bl, IPETEH3UN)
cT. 154

MITYAJL
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1 2 4 5
05. [Tepenucka yqyacTKOBOH H30HUpaTEIHLHOM 5 net DIIK
KOMHUCCHUH C TEPPUTOPHUATHHON ct. 70
n30HMpaTeIbHON KOMUCCHEH IO BOTIpOCaM ITYAL
OCHOBHO J1eATEIbHOCTH (BXOIAIINE
JIOKYMEHTHI)
06. [Tepenucka yqyacTKOBOM H30UpaTEIHHOM 5 net DIIK
KOMHUCCHUH C TEPPUTOPUATHHON ct. 70
M30HMpaTeIbHON KOMUCCHEH IO BOTIpOcaM ITYAL
OCHOBHOM 1€ TEIbHOCTH(UCXOISIIIHE
JIOKYMEHTHI)
07. Homenknarypa gen yuacTkoBoit J1o 3aMEHBI HOBOM | *NOUIMHHHMK
u3buparebHoi Komuccuu. Komms* B TCppHUTO-
cT. 156 6 pHAIBHOU
NU30UpaTeIb-
INTYAH HOM
KOMHCCHH
08. Kypnain peructpanuu BXOISIINX 5 ner
JIOKYMEHTOB cT. 1821
ITYAH
09. Kypnain peructpanuu UCXOASIINX 5 ner
JTOKYMEHTOB cT. 1821
MTYAH
10. XKypnan peructpanuu odparieHHi 5 ner
rpaxaaH CT. 282e
ITYAH

CexkpeTapb TeppUTOPUATILHOMN

n30UpaTeIbHONM KOMHUCCUU [Tonnuce
Jara

COI'ZTACOBAHO:

pemenne DK TUK

oT No

PacimmdpoBka noanucu
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Wrorosas 3anuch 0 KaTeropusx U KOJIM4eCTBax J€1, 3aBEJCHHBIX B rony B
OopraHu3alu
ITo cpokam xpaneHus Bcero B Tom uucne:
MEPEXOIAIIUX C OTMETKOM
«IIK»
1 2 3 4

Ha GymaxxHoM HOCHTETE

IlocTostHHOTO

Bpemennoro (cBeie 10 ner)

Bpemennoro (70 10 et BKIIOUYUTENBHO)

UTOI'O:

DIEeKTPOHHBIX

TlocTostHHOTO

Bpemennoro (cBoimie 10 ser)

Bpemennoro (10 10 et BKIIOYUTEIBHO)

HUTOTI'O:




