HOBOJISILIMHCKASI PAMOHHASI
TEPPUTOPUAJIBHAS U3EUPATEJIBHASI KOMUCCUS

PEIIEHUE

1 uronsa 2017 r. Ne 6/37

r. Hosag Jlansa

00 yrBep:xnenun Iopsiaka BeaeHus 1e10NPOU3BOACTBA
1 HOMEHKJIATYPBI J1eJ1 OKPYKHOM H30MpaTeIbHON KOMHUCCHH 110 BHIOOpaM
aenyTaTroB Jymbl HOBOJIAJIMHCKOIO rOPOACKOr0 OKpYra mecToro co3biBa
10 cenTsiops 2017 roxa

PykxoBoncTBysice moamyHkTOM «x» myHkTa 10 crateu 24 ®enepanbHOTO
3akoHa «OO0 OCHOBHBIX T'apaHTHUSAX M30UpATENIbHBIX MpPaB U MpaBa Ha y4yacTHE B
pedepenayme rpaxnan Poccuiickoit denepanun», MOAMYHKTOM 6), myHkTa 1,
ctatbu 25 M30uparenbHoro kojaekca CBEpAJIOBCKOM 00JIaCTH, B LIENAX CO3JaHUs
METOAUYECKOW OCHOBBI [UIA pPalMOHAJIBHONW OPraHu3aluu ACJIONPOU3BOJICTBA,
YHOPSA0YEHHsI YUeTa U 00ecTeueHUs] COXPAHHOCTH JIOKYMEHTOB JI0 UX Iepeaadu
Ha IOCTOSTHHOE XPAHEHWE B MYHHIMIAIBHBIA apXxuB, HoBonsimHCKas panioHHas
TeppUTOpHANIbHAS W30UpaTeIbHasi KOMHCCHS C TIOJHOMOUYMSAMH W30UpaTebHON
komuccun Hososstmuucekoro ropoackoro okpyra PEITAJIA:

1. YtBepauts I[lopsimok  BeaeHusi JIEJONPOU3BOJCTBA B OKPYXKHOM
n30upaTebHOM KOMHUCCHUU 10 BblOOpaM gnemyTtaToB Jlymbl HoBossumHCKOTO
TOPOJICKOTO OKpyra Iectoro co3biBa 10 ceHtsiops 2017 roma (mpuosxkenune Nel),

2. YTBepauTh THUMOBYIO HOMEHKJIATYPY M€l OKPY>KHOW H30upaTebHON
KOMHUCCHUU 1O BbIOOpaM JnenyTtatoB JyMbl HOBOJSIMHCKOTO rOpOACKOTO OKpyra
(mpuoxenue Ne 2).

3. [IpencenarensM OKPYXKHBIX HW30UPATENbHBIX KOMHUCCHA TIO BBIOOpaM
nernytatoB Jlymbsl HOBONSIMHCKOrO TropoACKOro OkKpyra mectoro cosbiBa 10
ceHtsiops 2017 roma obecrneunTh BeEeHWE ACIONPOU3BOJICTBA B COOTBETCTBUU C
HactosAmuM [lopsiAkoM M OpraHu30BaTh U3yYEHUE YTBEPKICHHBIX JTOKYMEHTOB C

YJIeHaMH U30MPATENbHBIX KOMUCCHIA.



4. HanpaBuTh HACTOSIIEE PEIICHUE OKPY>KHBIM U30MPATENbHBIM KOMUCCUSIM
u onyOnukoBaTh Ha caiTte HoOBOJMSIIMHCKOW palOHHONW TeppUTOpUATIbLHON
U30upaTeIbHON KOMUCCHH.

5. KoHTponb 3a HCHOJHEHHMEM HACTOSIIIETO pEIICHUsS BO3JIOKHUTh Ha

npencenarens Komuccun O.H. @enoposy.

[Ipencenarens
HogonsnmuHaCcKkoM paiiloHHOU
TEPPUTOPHATBHOU O.H. ®enoposa
M30UpATEILHON KOMUCCUH

Cexkperapb
HoBosstmnHckon paioHHOU
TEPPUTOPUAIIBHON M.B. Mopaenko
U30MpaTebHOM KOMUCCUH



ITpunoxenune Nel

YTBEPX/IEH
pemreaneM HoBonsimuHckon
PaliOHHOM TEPPUTOPUAIIBHON

U30UpaTEeIbHON KOMUCCUH
ot 1 urons 2017 romga Ne6/37

MHOPAI0OK
Be/leHUsl 1eJIONPOU3BO/ACTBA B OKPYKHOM M30MpaTe/IbHOH KOMUCCHH 110
BbIOOpam aenyTaToB JymMbl HOBOJISJIMHCKOTO0 rOpoACKOro OKpyra mecroro
co3biBa 10 cenrsiopst 2017 roxa

1. OOumue mo0KeHUA

1.1. Tlopsimox BeleHMS NEIONMPOU3BOJICTBA B OKPYKHOM HM30MpaTenbHOM
KOMHUCCHUU TI0 BbIOOpaM JenytatoB Jlymbl HOBOJSITMHCKOTO TOPOACKOTO OKpyra
(manee — IlopsioK) ycTaHABIMBAET MOPSAOK pabOTHI C IOKYMEHTAaMH, OCHOBHBIE
IpaBujia UX MOATOTOBKH U 0(POPMIICHHUS B OKPY)KHOHN M30MPATETbHON KOMHUCCHH.

1.2. Tlopsmox pa3paboran Ha ocHoBaHuM DenepanabHOoro 3akoHa «006
OCHOBHBIX TapaHTHUSIX M30UpaTEIbHBIX MpaB U IpaBa Ha ydyacThe B pedepeHayme
rpaxaan Poccuiickoin denepanumn», MOCTAHOBICHUM W WHBIX MPABOBBIX AKTOB
[lenTpanbHoit  w30MparenbHOM  Komuccuu  Poccmiickoit  Depepammu
ucnons3oBanueM ['OCTa P 51141-98 «/lenmonpou3BOJACTBO U apXHUBHOE JEIO.
Tepmunsl u onpeneneuus», 'OCTa P 6.30-2003 «YHudunmpoBaHHbIE CUCTEMbI
JIOKyMEHTAITUH. YuudunupoBannas cucTema OpraHu3aIMOHHO-
pacnopsaauTeabHON ToKyMeHTauuu. TpeboBaHus K 0hOPMIIEHHIO JOKYMEHTOBY.

1.3. TlpaBuna odopmiieHHs ITOKYMEHTOB U TOPSIOK pPabOThl C HUMH,
npeaycMoTrperabie  [lopsigkoM, — oOsi3aTenbHBl  JJIsI  YICHOB  OKPY>KHOMU
n30UpaTeslbHON KOMUCCHH.

1.4. Benenue AemOMpoOM3BOJICTBA OKPYKHOM H30MpaTEIHbHOM KOMHCCHH
OCYUIECTBIISIET CEKPETAph OKPYKHOW M30UpaTEIbHOM KOMUCCUUA B COOTBETCTBUH C

pacnpeneneHueM 00s13aHHOCTEH.



4

1.5. Jlemonmpou3BOJACTBO B  OKPY)KHOW HW30HUpaTelbHOW  KOMHUCCHH
OCYLIECTBIISIETCS C UCIIOJIb30BAHUEM >KYPHAJIOB PETMCTPALUN JOKYMEHTOB.

1.6. PaGoTta ocHOBbIBaeTCS Ha MPHUHIUIE OJHOKPATHOW pPETUCTpPALUU
JIOKYMEHTA.

1.7. Ilopsnok U W3MEHEHMs, BHOCUMBIE B HErO, NPUHUMAIOTCS PEIICHUEM
HoBOJAMHCKON PallOHHOM TEPPUTOPUAIBHOM HM30MPATEIBbHOM KOMHUCCHEH C

ITOJIHOMOYMAMH H36I/IpaTeJII>HOﬁ KoMHccurd HoBoOJISIIMHCKOTO ropoaCKoOro oxkpyra.

2. HpI/IeM, perucrpanus 1 MPoxXoKACHUE NOCTYNAKIINX JOKYMECHTOB

2.1. JIokyMEeHTBHI B OKPYKHYIO KOMUCCHIO TOCTABIIAIOTCS Yepe3 OTACTICHHUE
cBs3U (mouroii, Tenerpa)oM), HAPOUYHBIM WJIM JIMYHO KOPPECHOHJEHTaMU
(ampecanTammu).

2.2. JIOKyMEHTbl MOTYT MOCTYIAaTh CPEACTBAMM JJIEKTPOHHOM IOYTHI Ha
NOYTOBBIN SIIUK OKPYXKHOW KOMHMCCUU B ceTu VIHTEepHET U mo (pakCUMHIBbHOM
CBSA3HU.

2.3. JIOKyMEHTBI MOJAPA3IEIAIOTCA HA PETUCTPUPYEMBIE U HE IOJJIEKAIIUE
pEerucTpanum.

He mnoanexar peructpaiuu: COOOIIEHHS O 3acelaHMsIX, COBEUIAHUSAX H
NOBECTKAX JHS; PEKIAMHbIE M3BEIICHMS, [O3JPAaBUTEIBHBIE IIMCbMa U
TeJEerpaMMBbl; IPUTIIACUTEIbHBIEC OUIIETHI; IEYATHbIE U3/1aHNUS.

2.4. TlpueM ® perucTpaius TMOCTYMAIOMUX JOKYMEHTOB MPOU3BOIUTCS
CEKpETapeM OKPYKHOM KOMHMCCHUM C MCIOJIb30BAaHUEM >KypHala PErHCTpaluu
BXOJISIIIUX JOKYMEHTOB (mpuiioxkeHue Ne 1),

25. Ilpm perucrpand MOCTYNUBIIETO JIOKYMEHTa B  IKypHale
PErUCTpalMUd BXOASIIUX JOKYMEHTOB 0OS3aTE€NbHO MPOCTABIAIOTCS CIEIYIOIINE
PEKBU3UTHI: JaTa MOJy4YEHHUs TOKYMEHTa, €ro perucTpallMOHHbII HOMEp, JaHHBIE O
KoppecnoHaeHTe (axpecare) ((paMuivs, UMs, OTYSCTBO (PH3MUYECKOTO JMIla WA
Ha3BaHUE OpPraHU3alliyd, MECTOHAXOXJACHUE OTIPABUTENS), UCXOASAIIMA HOMED U
JaTa JOKYMEHTa, KpaTKoe CoOJlep)KaHWe JOKYMEHTa, pe30JIoLUs, CpOK

HUCIIOJTHCHHA, OTMCTKaA 00 MCIOJIHEHUHU JOKYMCHTA U CIIMCAHUM €TI0 B JICJIO.
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2.6. Bxogamumii HOMEp M JaTa NPOCTABJISIOTCS, KaK IMPABWIO, B IPAaBOM
HIDKHEM YIJIy JIMIEBOM CTOPOHBI TIEPBOrO JIUCTA  3aPETHCTPUPOBAHHOTO
nokyMmenTa. [Ipu perucrpanuu BXOIAIIMX TOKYMEHTOB MOKET ObITh MCIOJIB30BaH
PETUCTPAllMOHHBIN IITAMII.

Ha nmpunoxenun npocTaBisieTcss BXOAAIMN HOMEP JOKYMEHTA, K KOTOPOMY
OHO OTHOCHTCH.

2.7. llpu perucrpauuu AOKYMEHTA, SIBISIOIIETOCS OTBETOM Ha UCXOISALIUN
JOKYMEHT WJIM IIPUCIAHHOTO B JONOJIHEHUE K PaHEe HAIPABICHHOMY JOKYMEHTY,
B rpade «PerucrpaniuoHHbIi HOMEp» JKypHajla PpErUCTpallMd BXOJSAIIUX
JIOKYMEHTOB JIEJIAETCS] COOTBETCTBYIOIIAS CCHUIKA.

2.8. K NOBTOpHBIM [IOKYMEHTaM MNPHUKIAJIbIBa€TCd HWHPOpMaLus O paHee
IOCTYIHBIINX JOKYMEHTAX U PE3yJIbTaTax UX UCIIOTHEHUS.

2.9. Hymepanus BXOAAMUX JOKYMEHTOB OCYIIECTBIISIETCS B MPEJEIax CPoKa
MOJIHOMOYHM OKPY>KHOU M30UpaTeIbHOM KOMHUCCHH.

2.10. 3apeructprupoBaHHbIE JOKYMEHTHI PacCMAaTPUBAIOTCS MPEICEAATEIEM
OKPY’KHOW KOMMCCHUH, B XOJ€ MCIOJHEHUSA NOKYMEHTAa IPOU3BOIUTCS 3alUCh IO
€0 UCIIOJHEHUIO B )KypPHAJIE PETUCTPALIAH.

2.11. HcnomHeHHbIE TOKYMEHTBHI CIHUCBHIBAIOTCS B JIENIO IpeAcemaresieM
OKPYKHOM KOMHCCHHM M MOMEIIAIOTCA B AEJIO B COOTBETCTBUHM C HOMEHKJIATYpPOM
JIeJI OKPY>KHOU KOMHUCCHH.

2.12. OOpamieHusi TpaxkaaH pPETUCTPUPYIOTCS B OTACIBHOM JKypHaje
(mpunoxxenue Ne 2).

2.13. OtBer Ha oOpallleHHE TpaXJaHWHA, B KOTOPOM HE YKa3aHbl €ro
(bamMunus u aapec, Mo KOTOPOMY JOJIKEH ObITh HAIlpaBJIeH OTBET, HE AaeTcs. Takoe
oOpallleHUE CIUCHIBACTCS B JIEJIO MpeiceaaTeNIeM OKPYKHOH KOMHCCHHU.

2.14. Ecaum TekcT oOpailieHuss HE TMOJJAaeTCs MPOYTEHUIO, OTBET Ha
oOpallleHue He JaeTcs, U OHO He MOJJICKUT HAIMpPABICHUIO HAa PAaCCMOTPEHHE B
rOCyAapCTBEHHBIA OpraH, OpraH MECTHOI'O CAMOYIPABJICHUS WU JOJKHOCTHOMY

Juny B COOTBETCTBHHU C HX KOMH@TCHL{I/IGﬁ, O Y€M B TCUCHHC CCMHU KAJICHAAPHBIX



JTHEW CO JIHS PEerucTpaiuy OOpallieHus cOOOIaeTcsl TPaXKIaHNHY, HAlIPABUBILIEMY
oOparieHue (eciu ero GamMuiIrs ¥ OYTOBBINA aJPeC MOATAIOTCS MTPOUYTCHUIO).

2.15. OOpamenus, B KOTOPBIX COJIEpXKATCSd HEIECH3ypHbIE JHOO
OCKOpOHUTEIbHBIC BBIPOKCHUS, YrpO3bl JKU3HU, 3J0POBbS M HMYIIECTBY
JOJDKHOCTHOTO JIMIIA, @ TaKKe UWICHOB €ro CEMbH, OCTAIOTCs 0e3 OTBeTa IO
CYIIECTBY IIOCTAaBIICHHBIX B HEM BOIPOCOB, a 3asBUTEISIM COOOINAETCS O

HCIOIIYCTUMOCTH 3JIOYHOTp€6JICHI/IH IIpaBOM.
3. OcHoOBHbBIE TpCﬁOBaHI/ISI K IIOAT'0OTOBKE U Oq)OpM.]'IeHI/IIO HOKYMECHTOB

3.1. [JoxymeHTsl 0GOpMIAIOTCS Ha OJaHKax YCTAaHOBJICHHOW (HOPMBI
(mpunoxenue Ne 3).

B okpy’>kHOI KOMHCCHH MOTYT HUCIIOJIb30BaThCS CISAYIOIINE BUIBI OJIAHKOB:

0JIaHK MPOTOKOJIA 3aCe/IaHUsI OKPYKHOM KOMHCCHH;

OJIaHK BBITMIICKY W3 MPOTOKOJIA 3aCeIaHUs OKPYKHONH KOMUCCHH;

OJIaHK peleHus: OKPY>KHOH KOMHUCCHUU;

0JIaHK MHChMa OKPY>KHON KOMHUCCHUU;

o011t OJIaHK OKPYKHOM KOMHCCHH.

3.2.  JlokyMeHTbI OGOpPMISIIOTCS B COOTBETCTBUM C TpeOoBaHUAMH K
JIOKyMEHTaM, U3TOTOBJIIEMBIM C TTIOMOIIBIO TEYaTAONINX YCTPOMCTB, U K (aiiiam
TEKCTOBBIX IOKYMEHTOB (mpuiioxkeHue No 4).

3.3. Ilpu moarotoBke U 0HOPMICHHH TOKYMEHTOB JOJDKHBI COOTIOATHCS
npaBuia 0hOPMIICHHS PEKBU3UTOB TIOKYMEHTOB, M3JI0’KCHHBIE HIDKE.

3.3.1. Jlara noKkymeHTa.

JlaToii JOKyMeHTa SIBISE€TCS JlaTa €ro TMOJIUCaHUsA, YTBEPKICHUS,
npuHATHSA. J[aTol IPOTOKOIA SIBJISCTCS JAaTa 3aCeAaHus, a aKTa — JjaTa COOBITHS.

Haty nmoxymeHTa ohopMIIIOT apabckumu 1udpaMu B IOCIEC0BATEIBHOCTH:
JeHb MecsIa, Mecsl, roa. [leHp Mecsma u mecs opopMIISIOTCS IBYMs MapaMu
apa0Ockux 1udp, pa3aeIeHHBIMA TOYKOHW, TOJl — YETHIPhbMS apaOCKuMu Iudpamu,
HaIpuMep:

17.01.2014



JlommyckaeTcs clIoBECHO-IU(PPOBOI criocod opopMIIeHHs AaThl, HAIPUMED:
17 ssuBaps 2014 r.

[Ipu odopMieHHH MPOTOKOJIOB M PEIICHUH OKPYKHOH KOMHCCHUHU, AKTOB
OKPYKHOM KOMMCCHM HCIIOJIB3YETCS TOJBKO CJOBECHO-UM(PPOBOHl cmocod
HaIMCcaHus JaThl.

3.3.2. PeructpanuoHHBII HOMEp JOKYMEHTA.

CocrouT M3 MHAEKCa Jena MO HOMEHKIATYpEe M, 4epe3 KOCYK 4YepTy,
IIOPSIAKOBOIO HOMEPA TOKYMEHTA.

3.3.3. Ccbuika Ha UCXOIAIINNA PETUCTPALIMOHHBIA HOMEP U JaTy JOKYMEHTA.

Ccpuika Ha MCXOIAIIMM PETUCTPALMOHHBIA HOMEpP M JaTy JOKYMEHTa
BKJIIOYAETCSI B COCTAaB PEKBU3UTOB OyiaHka mucbMma. CchUlka Ha MCXOISAIIUN
PETrUCTPALlMOHHBI HOMEpP M JaTy JOKYMEHTa IIPOCTaBIAETCS IIPU IMOATOTOBKE

II1MCbMa-OTBCTA.

3.3.4. Anpecar.

PexBusut «Anpecar» pacmoiiaraeTcsi B IpaBOM BEpPXHEM YIITy.

JIOKyMEHTBI aJIpECYIOTCSI B BBINIECTOSIIYI0 M30MpPaTEIbHYI0 KOMHCCHIO, B
OpraHu3allid, WX CTPYKTYpPHBIE TOApa3ACICHUs, JOKHOCTHBIM JIMIIAM WM
rpajaaHaM TIpA OTBETe Ha UX oOpamieHus. HamMeHOBaHWE BBINICCTOSIICH
n30MpaTeIbHOW KOMHCCHHM, OpPTaHU3AMA W CTPYKTYPHOTO TOIPa3CICHHSI
YKa3bIBAIOTCS B MUMEHUTEIILHOM IMaJIeKe, HalpUMeED:

AnmMuHHCTpanus ropojga HuxuaepeueHck
Opranu3alimoOHHO-IPaBOBOM OTIEI

Ecau mokyMeHT ajgpecyeTcsl MpelicenaTelto BhIISCTOsAIEeH N30upaTebHON
KOMHUCCHH, PYKOBOAUTEIIO OPraHU3allMy WIM €r0 3aMECTUTEN0, HAUMEHOBAHUE
BBIIIECTOSAIICH H30HMpaTEIbHON KOMHCCHH, OPTraHU3alUd JOJDKHO BXOJWUTH B
HAaNMMEHOBAHUE IOJKHOCTH aJpecara, HampuMep:

IIpencenarento HoBonsmuHCKOM
PalilOHHOMN TEPPUTOPHUATIBHOU
M30UpaTEIbHON KOMUCCUH
O.H. ®énoposoit



Eciu  gokymeHT aapecyeTcss JIOJDKHOCTHOMY JIMIY, HaWMEHOBaHHE
BBIIIECTOAIIEH M30UpaTeNbHOM KOMHCCUHM, OpraHM3allid YKa3bIBaeTCs B
WMEHUTETFHOM TaaekKe, a JODKHOCTh W (aMmivs — B JaTenbHOM. [lpu aTOoM
WHUIIMAJBI YKa3bIBAIOTCSA Miepe paMuiine, Hanpumep:

AnvmunucTpanus ropoga HuxxuepeueHnck

HavanbHuky hMHAHCOBOTO yIpaBIICHUS

B.I'. I'aBpuiioBou

Ecan JOKYMCHT aIpCCyYCTCA OpraHu3aliiy, CHadajla YKa3bIBACTCA CC

HanMMCHOBAHHC, 3aTCM MMOYTOBBIN aJIpCC, HAIIPUMCP:

N36uparenpHas KoMuccus
CepaioBCcKo# 00s1acTu

[1n.Oxta0peckas, 1. 1, ExarepunOypr,
CepmiioBckas o0acth, 620031

JlommyckaeTcsi LIEHTPUPOBATh KaXAyl0 CTPOKY PEKBU3UTa «Apecar» 0
OTHOILIEHUIO K CaMO JJTMHHOM CTpPOKE.

JlomyckaeTrcsi MCHONb30BaTh  O(PUIIMAIBHO MPUHSATHIE  COKpAILEHHBIE
HAaUMEHOBAHUSA OPraHOB TOCYJapCTBEHHOW  BJIACTH, OPraHOB  MECTHOTO
caMOYIIpaBJIEHUs, OpraHU3alui.

[TouToBBIN ajpec yKa3bIBa€TCs B MOCIEIOBATEIBHOCTH, YCTAHOBJIECHHOU
[TpaBmiiaMu oka3zaHusi yCIyr MOYTOBOW CBS3H, YTBEPKIACHHBIMU MOCTAHOBICHUEM
[IpaButenncTtBa Poccmiickoit @Depepanuu ot 15 ampems 2005 roma Ne 221
«O0 yTBepKI€HUU MPaBUJI OKa3aHUs YCIYT IIOYTOBOM CBSI3M».

[Ipu anpecoBaHnu JOKyMeHTa (PU3MUYECKOMY JIMIy BHAuyajie YyKa3bIBaIOTCS

dbaMuIKsa ¥ THULAAIIBI TIOJTyYaTeIs, 3aTeM MTOYTOBBIN ajipec, HalpuMep:

Areesoit A.U.

yi. KocmoHnaBToB, 1. 42, r.ExarepunOypr,
CaepyioBckas 06sactb, 652560
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3.3.5. TI'pud yrBepxaeHUs JOKYMEHTA.

JIOKyMEHT ~ YTBEp>KAAeTCS JTOJDKHOCTHBIM JIMLOM WM  CIIEHUAIBHO
U3/IaBa€MbIM JOKYMEHTOM.

[Tpu yTBepkIEeHUH TOKYMEHTa JIOJDKHOCTHBIM JIMIIOM TpU() yTBEPKICHHS
nomxeH coctoaTh u3 cinoa Y TBEPXKJIAIO Ge3 kaBbruek nponucHbIME OyKBaMH U
Ha CIEAYIOUIeH CTPOKE — HAUMEHOBAHUE JOJDKHOCTH, MOJINNCH, WHUIHAIBI U
damuus nuia, yTBepAUBIIETO JOKYMEHT, AaTa YTBEPKIACHNUS,

HanpuMep:

VTBEPXJIAIO

[Ipencenarens OKpy>XKHOUM U30MpaTEIHLHON
KOMHCCHH T10 BbIOOpam ziermyTaToB JlyMbl
HoBosuIMHCKOr0 ropoJICKOro OKpyra mno
n30OupartenbHOMYy Okpyry Ne

JUYHAS MOJANNUCh HWHHITUAIBI, pamMuIus
Jlata

[Ipu yTBepKI€HUH TOKYMEHTA MPOTOKOJIOM, PEIICHUEM IpU] yTBEPKICHHUS
cocroutr u3 cnoBa YTBEPXJ/EH (YTBEPXJIEHA, YTBEPX/EHbI wnmu
YTBEPXJIEHO) 06e3 KkaBblYeK TPOMUCHBIMH OyKBaMH, HaWMEHOBaHUS
YTBEPXKJIAIOIIETO JOKYMEHTa B TBOPHUTEIBHOM TAJeXKe, €ro JaThl M HOMeEpa,
HaIpuMep:

YTBEPXJIEH

pEIICHHEM OKPYKHOU U30MpaTeIHHOM
KOMHUCCHH TI0 BEIOOpam jenyTaTtoB JlyMbl
HoBostIMHCKOTO TOPOJICKOTO OKpyTa

n30OuparenbHOMy Okpyry Noe
ot 15 centsiops 2016 r. Ne 08/35

I'pud yTBepkaeHUs pacronarailoT B IPaBOM BEPXHEM YINIy JOKYMEHTa.
B rpude yrBepxkaeHus, KaKk MPpaBUio, 31EMEHTbl HEHTPAIU3YIOTCS OTHOCUTEIBHO

CaMOM JIJIMHHOW CTPOKH.

3.3.6. VYka3zaHus 1o UCTIOJHEHUIO TOKyMEHTA (PE30JTIOIIHS).
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VYka3aHusl 0 UCHOJHEHMIO JOKYMEHTA MUIIYTCA OT PYKH IpelceaaTeem
OKpY>KHOM KOMHMCCHHU Ha MOJUIMHHUKE JTOKYMEHTa Ha CBOOOJITHOM OT TEKCTa MECTE.
3.3.7. 3aroyioBOK K TEKCTy JOKyMEHTa (HAMMEHOBAaHUE JTOKYMEHTA).

3aroyioBOK K TEKCTY JOKYMEHTa JIOJKEH KPaTKO M TOYHO PACKphIBaTh €ro
CoJIep>KaHUE U OBITh COIVIACOBAH C HAMMEHOBAaHMEM BHJIA JIOKYMEHTA. 3aroJ0BOK
MOXET OTBEUYATh HA BOMPOC «O 4eM (0 KOM)?», HarpuMep:

O co3gaHn KOHTPOJIBHO-PEBU3UOHHON CITYXKOBI

3aroyioBOK, COCTOSIIMI W3 JABYX M 0oJjiee CTPOK, MEYaTaeTcs yepe3 OJuH
MEKCTPOYHBIM HMHTEpPBAJ, TOYKA B KOHIIE 3aroJIOBKa HE CTaBUTCH. 3arojOBOK
pacronaraeTcs Ha NEpPBOM JIMCTE€ HaJ TEKCTOM JIOKYMEHTa IO LEHTPY, a MpH
o OopMJICHUU TUChMa — OT TPAHULIBI JIEBOTO TOJIS.

3.3.8. Tekcrt moxymeHTa.

Texcr gokymeHTa OGOPMIISIIOT B BHUJE CBSI3HOTO TEKCTa, TAOJMUIBI WA
COEJIMHEHHUS 3TUX CTPYKTYD.

Texct JgOKyMmMeHTa JOJDKEH  H3JaratbCd Kparko M SCHO, OBbITh
apryMEHTHUPOBAHHBIM, OO0ECleunBaTh TOYHOE M OJHO3HAUYHOE BOCIIPUSTHE
cojJieprKallieiicsi B HeM UH(pOpMaIuu.

TekcT HOKyMEHTa [OJDKEH, KAaK MpPaBWJIO, COCTOSTh M3 JBYX 4YacTEH.
B nmepBoii YacTH yKas3pIBalOTCA IPUYMHBI, OCHOBAHMS, LENH COCTABJICHUS
JIOKyMEHTa, BO BTOPOM — pEIIEHHUSA, BBIBOJBI, NPOCHOBI, NPEITOKEHHUS,
PEKOMEHJALUN.

TekcT HOOKyMEHTa MOXKET COJIEpKAaTh TOJIBKO 3aKIIOYUTENBHYIO YacTh
(Hammpumep, TUCHMO, 3asiBIIEHNE, IPOCHOY 0€3 MOSICHEHMUS ).

B Tekcre nOKyMeHTa, MOATOTOBJIEHHOIO HAa OCHOBAaHUM 3aKOHOJATEINbHBIX,
WHBIX HOPMATUBHBIX MIPABOBBIX aKTOB, U3JaHHBIX OpraHaMU BJIACTH U YIIPABJICHUS,
MUK  Poccun, W3bupartenbHoii  komuccuedr  CBepiuioBCKOM  00JacTw,
HoBosstiuHCKOM ~ pallOHHOM — TeppUTOpPUATIBHOM  M30MpATENbHONM  KOMHUCCHUH,

YKa3bIBA€CTCs HAMMCHOBAHUC BHUAd JOKYMCHTA, HAMMCHOBAHUEC OpraHa, U31aBIICTO
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JIOKYMEHT, J1aTa MPUHATHS WIH YTBEPKACHUS JOKYMEHTA, €r0 PETrUCTPaIllMOHHbBIN
HOMED, a TAK)KE 3ar0JIOBOK JOKYMEHTA, 3aKJIIOUEHHBIN B KABBIUKH.

TexkcThl NOKyMEHTOB OONbIIOTO O0BEMa MOTYT JACIUTHCS Ha pasedbl,
MO/Ipa3/iesbl U MyHKTHI, KOTOPhIE HYMEPYIOTCS apaOCcKkuMu 1udpamMu, HalpuMmep:

1. Pa3nen
1.1. Iloppaznen
1.1.1. ITyHkT

A03a11pl BHYTPU ITyHKTOB HE HyMEPYIOTCSL.

B nuceMax ncnosnp3yror cienyromue GopMbl U3I0KEHUS:

or l-ro mmma MHOXectBeHHoro uyucna («[Ipocum  HampaBUTH
uH(popMaLUIO...» U JIp.);

OT 3-T0 JMlIa €AMHCTBEHHOTO Yucia (KOKpYXKHasi u30upaTesbHas KOMUCCUS
HE CUMTAET BO3MOXXHBIM...», «OKPY)KHasl M30MpaTenbHass KOMHUCCHUS IMpEIaraet
PaccMOTPETh BO3MOXHOCTb. ..»).

I'padbl ¥ CTpoKM TaOIMLBI AOKHBI MMETh 3arojlOBKH, BBbIPaKCHHbBIE
CYLLECTBUTEIbHBIM B HUMEHUTEIbHOM majnexe. llom3aronoBku rpad u cTpok
JIOJIKHBI OBITH COTJIACOBAHbI C 3ar0JI0BKaMH.

3.3.9. OT™MeTKa 0 HAIMYUH PUIIOKEHUH.

OTMmeTKa 0 HAJIMYMU MPUIIOKEHUN pacIioaraercsi OT TpaHULbl JIEBOTO MOJIS
IIOCJIE TEKCTA Mepe] MOAIUCHIO.

Ecnu 1oKyMeHT uMeeT NMpUJIOKEHHUs, Ha3BaHHbIE B TEKCTE, OTMETKa 00 uX

HaJTu4uuu 0OPMIISETCS T10 CeAyromIei hopme:

[Tpunoxxenue: Ha 15 1.

Ecmu JOKYMCHT HMMCECT IPUITOKCHHA, HC HA3BAHHBIC B TCKCTC, HX
HaMMCHOBAaHHUA HCO6XOI[I/IMO NNEpCUYNUCIINTL TIIOCJIC TCKCTAa MOOKYMCHTA IICPC/
MNOANMCHIO C YKA3aHHUEM KOJIMYCCTBA JIMCTOB B KAXKJIOM IMPHUIIOKCHHUHU U KOJINYCCTBA

AK3EMIUISIPOB, MPU HAJTMYUU HECKOJBKUX MPUIIOKECHUN X HYMEPYIOT, HAIPUMED:

[Tpunoxenue: 1. IlomoxxeHue o KOHTPOJIBHO-PEBU3UOHHOM CiTy:k0e Ha 15 1.
2. TunoBast HOMEHKIATypa Ael Ha 4 II.
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Eciu  nmpunoxeHuss cOpoILIIOpOBaHbI, TO KOJMYECTBO JIUCTOB HE
yKa3bIBaeTCsl.

[Ipy HaMMYMM HECKOIBKUX MPUIOKEHUN OHU HYMEPYIOTCS, HaIlpuMep,
npuioxxkerue Ne 1, mpunoxxenue Ne 2 u Tak nainee.

3.3.10. IToanmucs KOHKHOCTHOTO JIMLIA.

B cocra noamucu  BXOASAT: HAaMMEHOBaHUE  JOJDKHOCTH  JIWIIA,
MOJMKCABIIETO JIOKYMEHT, €ro JIMYHasi MOJIUCh, KOTOpas 0GOpMIIIETCS CUHUMU
WM YePHBIMH YePHWIAMH, paciiudpoBKa MOANMKUCH (MHULAAIBI, (pamuutms).

[Ipu moanmucaHuy AOKYMEHTA YKa3bIBAIOTCS UCKIIOUUTENIHHO (PaKkTUyecKas
JIOJDKHOCTh JIMIA, TOAMMUCABIIETO JTIOKYMEHT, U ero (amunusa. He gomyckaercs
MOANUCKHIBATh JTJOKYMEHTBI C MPEJIOrOM «3a» HJIM MPOCTABICHUEM KOCON YepThl
nepe] HAMMEHOBAaHUEM JTOJKHOCTH.

Ecnu nokymenT odopmisiercss Ha OJIaHKE OKPY>KHOM KOMMCCHUHU, TO
PEKBU3UT BKIIOYAET HAUMEHOBAHUE JOJDKHOCTH JIMIA, [OJIHCHIBAIOLIETO
JIOKYMEHT, €ro JIMYHYI TMOAMKUCh, paciudpoBKy MOANUCH (MHULKMATBI U

(baMuIMIo), HaIpUMep:

Hp caccaarciib JIN4Has I10AITMCHh HWHUIIKAJIbI, (baMI/IJ'II/IH

Ecnu nokymeHT odopmiisieTcs He Ha OJIaHKe, TO PEKBU3UT COJNEPKHUT MOJTHOE
HAMMEHOBAaHUE JOJDKHOCTH JIMIA, MOAMUCABIIETO0 JOKYMEHT, €ro JIMYHYIO
MOJIMKCH, paciIuPOBKY MOANUCH (MHUITHAIBI U hamuinuto). Hampumep:

[Ipencenarens

OKPYXKHOM N30UpaTebHON KOMUCCUU TIO

BbIOOpam AemnyTaToB JlyMbl

HoBonsnmmHCKOro ropoZcKoro okpyra MOJNMUCH WHUIUAIBI, (pamMuims
n30bupareabHOMy OKpyry No

Oco0eHHOCTH MOAMKUCAHUS PEIICHU OKPYKHOM M30MpaTeIbHON KOMUCCHUU
B CIy4yae OTCYTCTBMS, MCIOJHEHMsI OOS3aHHOCTEM INpeicenaTes, 3aMECTHTENs
npenceaarens, CeKperapsi OKpYHOW M30upaTeabHOW KOMUCCHM OTPEENICHBI B 1.

5.2.4 Tlopsnka.
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3.3.11. OTTHCK ITeYaTH.

[TeyaTs 3aBepsieT MOJJIMHHOCTH TIOANKCH JOJDKHOCTHOTO JIMIIA Ha
JIOKYMEHTaX,  yJAOCTOBEPSIONIMX  MOPEAyCMOTPEHHbIE MPAaBOBBIMU  aKTaMU
MOJTHOMOYHS JIOJDKHOCTHBIX JIMIT WKW  (UKCUPYIONIUX (DaKThl, CBS3aHHBIC C
(HMHAHCOBBIMU CPEACTBAMH, a TAK)KE€ Ha MHBIX TOKYMEHTaX, MPeIyCMaTPUBAIOITIX
3aBEPEHUE MTOJIMHHOW MOAUCH.

IleyaTs cTaBUTCS Ha CBOOOJHOM OT TEKCTa MECTE, HC 3aXBaThIBas JIMYHOMU
MOJMHUCH JTOJDKHOCTHOTO juma. IlegaTs MoKeT 3aXBaThIBaTh YaCTh HAMMCHOBAHMS
JIOJKHOCTH JIUIIA, TOANUCABIIECTO JOKYMEHT.

B nokymeHTax, MOJATOTOBJICHHBIX HAa OCHOBE YHUDUIIMPOBAHHBIX (QoOpM,

1eYaTh CTAaBUTCS B MECTE, 0003HAUCHHOM OTMETKOM «MII».

3.3.12. OtMmeTKa 0 3aBEpEHUH KOITHH.

JIst  3aBepeHHMs] COOTBETCTBHSI KOMHWHM JOKYMEHTAa TIOJJUHHUKY HIDKE
pekBuzuta «lloamuce» MpoOCTaBISIETCS OTMETKA O 3aBEPEHUM KONMUU —
3aBepuTeabHas Haanuch «Komms BepHa» uam «BepHO», MOMKHOCTH JIMIIA,
3aBEPHBIIETO KOMUIO (TIpeacenaresib, 3aMECTUTENh IIpPeAcenaresis, CEeKpeTapb
OKPY>XKHOM KOMHCCHH), €ro JIMYHAs IOJIUCh, pacmu(ppoBKa MOMMKCH, JaTa H

BpEeMsI 3aBEPEHMsI, HAIPUMED:

Bepno
[Ipencenarens OKpyKHOM N30UPATEIBHON KOMUCCUU

JJU4YHad IOAIINCh HWHHUITHUAJIBI, q)aMI/IJ'H/IH

Jlara, Bpems

OTtMmeTka ©O 3aBCPCHHUH KOIIMKU MOXKET OBITH AOIIOJIHEHA YKa3aHUCM
KOJIMYCCTBA JIUCTOB KOIIHMH. I[OHYCKaeTCH 3aBCPATH OTMETKOH O 3aBCPCHHUHN KOIINH
K&)K,Z[BIﬁ JIMCT KOIIMU JOKYMCHTA.

HpI/I MNEPECHUIKE KOIMMKU JOKYMCHTA B JAPYIUC OpPraHrU3alMy HUJIM BbIJA4YC €C

Ha PYKH 3aBEpUTENIbHASA HAJIINUCh YIOCTOBEPSETCS MEYATHIO OKPYKHON N30HpaTeIbHOM

KOMUCCHHU.
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3.3.13. OTmeTKa 00 UCTIOTHUTEIIE.

OTrmeTka 00 WHCIONHUTENE BKIIOYAaeT B ceOid WHHULIMANBI U (HaMUIUIO
UCTIOJTHUTEIIS JOKYMEHTa U HOMep ero TenedoHa ¢ kogoM CBepAsIoBCKOI 00macTu.
OTMeTKy 00 MCIOJIHUTEIIE paclojaraloT Ha JIMLIEBOM WM, IPU OTCYTCTBUU MECTA,
Ha OOOPOTHOHM CTOPOHE MOCIEIHEr0 JUCTa JOKYMEHTa B JIEBOM HIDKHEM YTy

pa3mepoM mipudra 10 myHKTOB, HApUMED:
B.JI. 3ybapes
(34343) 2-28-53
Ecnm  wucnosmHuTeneM  JOKyMEHTa  SBISETCS  JOJDKHOCTHOE — JIMIIO,

MMOAIMNCABIICC TOKYMCHT, TO OTMCTKaA 00 MCIIOJIHUTEJIC HE IIPOCTaBJIACTCA.

3.3.14. OtmeTka 00 UCTIOTHEHUH TOKYMEHTA.

OtmeTKa 00 MCIIOJIHEHUH JOKYMEHTA M HAlPaBJIEHUU €T0 B JIEJIO BKJIIOYAET
CIIEYIOIlME JIaHHbIE: KpaTKUE CBEACHHUs 00 HCIHOJHEHUHM JOKYMEHTa (IIpH
OTCYTCTBHH JTOKYMEHTA, CBHJIETEIHCTBYIOUIETO 00 WCIIOJIHEHWH), NaTy U HOMEp
UMEIOLIETrocsl JAOKyMeHTa o0 ucnojHeHuH, cioBa «B nemo», HoMep nena, B
KOTOpOM OyAeT XpaHHUThCS JOKYMEHT, JaTa, MOJAMUCH MPEACENATEeNs OKPYKHOM

KOMUCCHH.

4. Opranu3anusi padoThbl ¢ HCXOAAIIMMU (OTHIPABJISIEMbIMHU)
TOKYMEHTAMU

4.1. Ucxondmue JOKYMEHTHI O(OPMIIIOTCS Ha OJaHKaX YCTaHOBJIEHHOM
(bopMBbI B COOTBETCTBUU C MoOJ0keHUsIMU [lopska.

4.2. Tlpu odopmieHUH THCEM M TeEJErpaMM HCIOJHUTEIh YKa3bIBAeT
MOJIHBIN TTOYTOBBIN (BKJIIOYAs MHAECKC) aApec OpraHu3allK WK TpaKJaHUuHa.

4.3. Hcxomsamue TUChMa HAIMpPaBISIOTCS 3a TOJIMUCHIO TIPEICeaaTesI
(3amecTHTENS MpeacenaTelis, CeKpeTaps) OKpYKHON n30upaTenbHOM KOMUCCHH Ha
OJlaHKe MHChMa.

4.4. VcxondiieMy JOKYMEHTY MPUCBAUBAECTCS HOMEP, KOTOPBIA COCTOUT U3

MHJIEKCA JIeNia 10 HOMEHKJIAType JIe U, YEpe3 KOCYIO UepTy, MOPSIKOBOIO HOMEpa
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JOKyMeHTa. Mcxoasmuili HOMEp YKa3blBaeTCA TakKe€ Ha KONUM JOKYMEHTAa,
ocrarouericss B naene. Hymepanuss ucxomgsimmx JOKYMEHTOB OCYLIECTBIISIETCS B
npeaenax cpoka MOJTHOMOYHM OKPY>KHOU N30UpaTeThbHOU KOMHUCCHH.

4.5. Ucxonsiue TOKYMEHThl PETUCTPUPYIOTCS B JKypHalle PErUCTpALUH
UCXOMSIINX TOKYMEHTOB (TpruioxeHnue Ne 5).

IIpn peructpanuu MUCXOMSIIETO JTOKYMEHTa B JKypHAJIE MCXOIAIINX
JIOKYMEHTOB ~ 0Of3aTENIbHO  YKa3bIBAIOTCA  CIEAYIONIME  PEKBU3UTHL:  JlaTa
OTIIPAaBJICHUSA JIOKYMEHTa, PETHUCTPAIlMOHHBI HOMep, HaHHbIe 00 ajapecate
(pamunmsi, uMs, OTYECTBO (PU3UYECKOrO JIMIIAa WM Ha3BaHWE OpraHu3aIlui,
MECTOHAXO0XACHUE IMOIy4aTelsi), KpaTKOe COJEpKaHHe JOKYMEHTa, a TaKKEe KeM
OH MCIOJIHEH U MOJIHACAH.

4.6. Eciu oTnpaBisieMblid JOKYMEHT SIBIIIETCSI OTBETOM Ha BXOJSIIMMA
JIOKYMEHT, HEOOXOUMO NPUOOIIHUTH MOUIMHHUK BXOJAIIETO JOKYMEHTA K KOIUU
OTIPABIIAEMOI0 JTOKYMEHTA, OCTAOLIEroCs B JCIIE.

Komnu ucxoasmmx AOKYMEHTOB ITOMEUIAKOTCS B JIEJI0 B COOTBETCTBUH C
HOMEHKJIATypO# J1eJ1 OKPYKHOU N30MpaTeIbHON KOMUCCHUU.

4.7. IOKyMEeHTBI, aJpeCcOBaHHbIC TPaXIaHUHY, MOTYT OBITb BPYYEHBI €My
JUYHO, O YEeM B JKypHajJe perucrpaiuu oOpalleHuil TrpaxaaH [aenaercs
COOTBETCTBYIOIIASl OTMETKA, COJEpXalas MOANHUCh TpaxJaHWHA. B cimydae
HEBO3MO>KHOCTH JINYHOTO BPYUYEHHUSI JOKYMEHTOB I'PAXXJAAaHUHY OHU OTHPABIISFOTCS

Yepe3 MMOYTOBOC OTACIICHUC CBA3U 110 JOMAITHEMY aapeCy.

S.IMoaroroska, opopmJ/ieHne, BBINYCK, y4eT JOKYMEHTOB,
paccMaTpUBaEeMbIX HA 3aCeIAHUSX OKPYKHOI M30MPATeILHOI KOMHCCHH '

5.1. TloaroroBka JOKYMEHTOB IO BONpPOCAaM, BKJIIOYEHHBIM B MPOEKT
MOBECTKH JTHS 3aCEIaHMS OKPYKHOW M30MpaTETHHON KOMUCCHUH.

5.1.1. JIokyMeHTBl N0 BOINPOCaM, BKJIIOYEHHBIM B MPOEKT MOBECTKU HS
3aceflaHusl OKPYXHOW H30MpaTENbHONM KOMHCCHH, TOTOBATCA IIpeicenaTelieM,

3aMECTHUTENIEM TIpeNiceaTelisl, CEKpEeTapeM OKPYKHON M30MpaTeIbHOW KOMUCCHUU U

1 o .
INopsinok odopmiieHHUs] TPOTOKOJIA OKPYXKHOH H30MpaTeIbHON KOMHUCCHMU 00 HMTOrax TIOJIOCOBAHHUS
YCTaHABIUBACTCS 3aKOHO/IATEIHCTBOM O BHIOOpAX.
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YJIeHAMU OKPY)KHOH KOMHCCHH C TPaBOM pEIIAIOIIEro ToJoca, 3a KOTOPBHIMHU
3aKpeIJICHBl COOTBETCTBYIOIINE HAIIPABICHUS ICITSILHOCTH.

5.1.2. TlpencraBisieMble K pacCMOTPEHHUIO TOKYMEHTHI JOJDKHBI BKJIIOYATh
O3aryIaBJICHHBIA MPOEKT pEIICHHS C TPUOOIMIEHHBIMA K HEMY MOJJUHHUKAMH
JIOKYMEHTOB, TMOCIY)XKHMBIIUX OCHOBAaHHEM JJIsi PACCMOTPEHHs BOIpoca Ha
3acelaHnd OKPYXXHOW W30UpaTeIbHOW KOMHUCCHH, JHUOO TIPOCKT THChMA,
MOJIEXKAIINETO  COTJIACOBAHMIO Ha 3aCelaHUd OKPYXXHOW KOMHCCUHU, TIpU
HEOOXOAMMOCTH — MOSICHUTENBHYIO 3aIICKY [0 paCCMaTpUBAEMOMY BOIIPOCY.

5.1.3. [IpoekTsl JOKYMEHTOR (BKJItOYAsl IPHIIOKEHUS), PECTABIISIEMBbIE TS
paccCMOTpEeHHs Ha 3aCelaHUd OKPYXXHOW KOMHCCHH, BHU3UPYIOTCS JIMIIOM,
OTBETCTBEHHBIM 32 €TO MOJATOTOBKY.

5.1.4. JIuio, OTBETCTBEHHOE 3a TMOATOTOBKY TMPOEKTa pEIICHHUs,
o0ecrneurnBaeT KOMIUIEKTHOCTh BCEX JTOKYMEHTOB, 00O3HAYEHHBIX KaK B MPOEKTE
pelieHus], TaK U B MIPUIOKEHUSIX K HEMY.

5.1.5. Ha 3acemanuu OKpy>KHOW H30HpATEIHHOM KOMHUCCHUU BENETCA
MPOTOKOJI M MOKET MPOU3BOJAUTHCS ayJU03aIUCh (BUIECO3AINCH).

5.2. BBIIYyCK JOKYMEHTOB, PAacCMOTPEHHBIX Ha 3acelaHuUd OKPYKHOU
KOMUCCHH.

5.2.1. JlokyMeHTBI, pacCCMOTPEHHBIE Ha 3aCeJaHhH OKPY>KHOH KOMHUCCHH, B
cily4ae, €Clii B XOJ€ 3aceJaHusi BHOCWUJIUCh W3MEHEHHS, JOJDKHBI OBITh
nopaboTaHbl, a 3aTeM IMOAMHUCAHBI, 3apPETUCTPUPOBAHBI U, €CIU HEO0OXOIUMO,
pa3ociaHbl.

5.2.2. llpu nopaboTKe JOKYMEHTa B €r0 TEKCT BHOCSTCSI COIJIACOBaHHBIC B
XO/I€ 3acelaHusi M3MeHeHus. B ciayyae NpuHATHS OKPYKHOM H30MpaTenbHOU
KOMHCCHEHN petIeHus] 0 He0OXOAMMOCTH KOHTPOJISE MCIIOTHEHUSI PELICHHSI €70 TEKCT
JIOTIOJTHSACTCSA IyHKTOM, B KOTOPOM HA3HA4alOTCA JHIA, OTBETCTBCHHBIC 3a
UCIIOJTHEHHE, U OIIPEIENsIeTCs] CPOK HCTIONHEHUS.

5.2.3. Tekct pemeHus: opopmisieTcss Ha OJIaHKE YCTaHOBJIEHHOTO oOpasiia

(npunosxenue Ne 3).
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5.2.4. PelieHue MOANMKMCHIBAECTCS MpeEICEaaTesieM U CEKpeTapeM OKPYKHOM
n30MpaTeslbHON KOMUCCHUU C YKa3aHHEM HAaMMEHOBAHUS JTOKHOCTEH.

Ecniu Ha 3acemaHmm  OKpPY)KHOM  KOMHCCHHM — MPEJICENATENbCTBOBA
3aMECTHUTEINIb TMpejcenareyiss OKPYKHOW H30UpaTeNbHOW KOMMCCHH, CEKpeTapb
OKPYXHOW W30MpaTebHOH KOMHCCHM WJIM OJWH W3 WICHOB OKPYKHOMN
U30UpaTebHON KOMHUCCHMM C TIPaBOM pEIIAIOIIEr0 TojJ0ca, a TaKXkKe eclu
MOJTHOMOYHUS CEKpPEeTapsi OKPYKHOM KOMHMCCHUU OCYIIECTBIISI OAWH U3 YJICHOB
OKpY>KHOM H30HpaTebHON KOMUCCHU C MIPABOM PEIIAIOLIETO I0JIoca, TO MOIMUCH
B IIPOTOKOJIE ¥ HAa pEHICHUU OPOPMIISIOTCA CIAEAYIOIHUM 00pa3oMm:

«3aMecTUTENh Tpeacenarenas u30uMpaTelibHOW KOMHUCCHM — B Clydae
BPEMEHHOT'O OTCYTCTBHUSI MPECEAATEN OKPYKHOU KOMHUCCHH;

«Vcnonustronnii 00s3aHHOCTH TpezcenaTens U30MpaTenbHOM KOMUCCHU — B
cllydya€ BPEMEHHOI'O OTCYTCTBHUSI MpeAceAaTesis M 3aMECTHTEN NpelceaaTes
OKpY>KHOM M30MpaTebHOM KOMHUCCHUM MPU HAJIWYUU PEIICHUS OKPYKHOM
KOMHUCCHHM O BO3JIOXKEHMHM Ha CEKpeTapsi OKPYKHOM KOMHCCHM JINOO OJHOTO M3
YJIEHOB OKPY>XHOW KOMHCCHHM C IIPaBOM pEIIAIIIEr0 roJioca MOJHOMOYUN
npeacenarens OKpy KHOM KOMUCCHUM;

«Mcnonusomuii 005S3aHHOCTA CEKpeTaps H30MpaTebHOM KOMHCCHH — B
cllydae HaJIM4Yusl PELIEHUS OKPY>KHOM KOMHUCCHUU O BO3JIO)KEHHMM HAa OJHOTO W3
YJICHOB OKPY)XHOM KOMHCCHHM C TIPaBOM pELIAOLIEro TroJjioca IOJTHOMOYUI
CEeKpeTapsi OKPYKHOM KOMUCCHH.

5.2.5. PemieHusi OKpy>XHOM KOMHUCCHU HYMEPYIOTCS B XPOHOJOTHYECKOU
IIOCJIEIOBATEIBHOCTH B MPEAEIax CPOKa MOJHOMOYHNH.

Howmep penieHust cocToUT U3 HOMEpa MPOTOKOJIA 3aCeIaHMs U MOPSIKOBOIO
HOMEpa pElIeHHs, pa3eIeHHBIX KOCOU 4epToil, Harpumep: 1/8.

5.2.6. Ilpeacenarens MO0 cexkpeTapb OKPY>KHOM M30UpaTeIbHOW KOMHCCHU
TUPAKUPYET JOKYMEHTHl B HeoOxomgumMoM konnyectBe. Ha kaxmol komuu
JOKyMEHTa MPOCTAaBIsAETCA I€4aTh, YAOCTOBEPAOIIAs MOANMCH Npeaceaaresus
OKPY>KHOM KOMHCCHUM M CEKpeTaps OKpYKHOM u30uparenbHOll komuccuu (06e3

BOCIPOU3BEAEHUS MMOAIUCEN ).
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5.3.Komusi pemieHust OKpyx)HOM M30MpaTrenbHON KOMHCCHM HaIpaBisieTCs
rpaXJaHuHy (B TOM 4YHCJE MPEICTaBUTENIO MapTHUH, HAOIIOAATEN0 M WHBIM
y4acTHUKaM HU30HpATEIbHOrO IMpollecca) B Clydae, €CIM €ro oOpalleHue B
OKPY)XKHYIO  M30UpaTelibHOM  KOMHUCCHIO  TOCIYKUJIO  OCHOBaHUEM  JIs
paccMOTpEHHUs BOIIPOCa Ha 3aCE€JaHUU OKPYKHOW KOMHUCCHH.

5.4.0popmiieHre TPOTOKONA 3acelaHHus OKPYKHOM  U30uparenbHON
KOMUCCHHU.

5.4.11lpotokonn  3acemaHusi  OKPY)KHOM  M30HMpaTeNbHOW  KOMHUCCUU
odopmIsieTcs: Ha 6JaHKe yCTaHOBIEHHOHN (opMbl (pusioskenue Ne 3).

5.4.2.TexcT TIpOTOKOJIA 3aceNaHus OKPYKHOW H30MPaTeIbHON KOMHCCHH
COCTOUT M3 JBYX YaCTEW — BBOJAHOU U OCHOBHOM.

5.4.3.B BBOAHON YacTH MPOTOKOJIA YKa3bIBAIOTCSA (haMUIIMS W WHUIUMAJIBI
npejacenaress OKpyKHOM n30upareabHON KOMUCCHH (MTPEACENATENbCTBYIOLIETO), a
TaK)K€ MPUCYTCTBYIOLIUX 3aMECTUTENS MpeAceNaTeNss OKPYKHOW HU30UpaTenbHON
KOMUCCHH, CEKpeTapsi OKpYKHON M30MpaTesIbHONl KOMUCCUM U YJIEHOB OKPYXHOU
n30MpaTeslbHOM KOMUCCHH, B TOM YHKCJIE C MPAaBOM COBEUIATENBHOIO roJioca, JIUI,
IPUTTIALICHHBIX MO0 IPHCYTCTBYIOMIIX Ha 3aCCIaHNN".

Homyckaercst odopMIIeHHE TPUCYTCTBYIOIIUX OTAEIBbHBIM CIHUCKOM C
yKa3aHUEM HWHULMAIOB, daMmwinii u JomkHocTer. Crhucok mnpuiaraercs K
IIPOTOKOJY 3aCEIaHMs.

5.4.4.1ToBecTKa JHS BKIIIOYAETCS B BBOJAHYIO YaCTh MPOTOKOIa. OHA COCTOUT
U3 TIePEYMCIICHUsI BOIIPOCOB, KOTOpPbIE 00CYKIAIOTCS Ha 3aceJaHUM, U 3aKpEIUIsieT
MOCJIEIOBATEIBLHOCTD UX O0CYKIACHHS M (PaMUIHH TOKJIAIUKOB (BBICTYHAIOIINX ).

Kaxxnip1il Bompoc MOBECTKU AHS 3acelaHusi HymepyeTcs: apadbckoil mudpoid,
ero HamMeHoBaHUE (OPMYIHPYIOT, HaunHas ¢ mpemioroB «O» umm «O6». Ilo
KaXXIOMY IyHKTY YKa3bIBa€TCS JOKIIATIUK.

5.4.5.0cHOBHasi 4acThb MPOTOKOJIAa COAEPKHUT CTOJIBKO Pa3AENOB, CKOJIBKO

ITYHKTOB BKJIFOUCHO B ITIOBCCTKY JIHA. B cooTBeTcTBUU ¢ HEM pas3aciibl HyMCPYIOTCA.

2 <
[IpurnamieHue Ha 3acelaHue MOXKET OBITh TIEPEIaHo M0 TeaeoHy ¢ (UKcallueil JaThl U BpEMEHH
3BOHKA B XypHaJIe IPOU3BOILHON (hOPMBI WM Tene(OHOTPaMMOIA.
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Kaxneii  paszmen  coctout w3 Tpex  uacten:  «CIIYIIAJIN»,
«BBICTYIINJIN», «PEILNJIN», KOTOpBIE MEYATAOTCA OT FPAHULBI JIEBOTO OIS
MPOMUCHBIMU OyKBaMHU.

B wactm «CJIYIIAJIM» KpaTko W37ara€Tcs TEKCT BBICTYIUIEHUS
nokiamunka. Maunmans v GaMuaus JOKIaA4uKa MeYaTaroTcsl C KPaCHOM CTPOKH B
UMEHUTEIBHOM TaJieXxke. 3amuch JOKJIaJa H3Jaraerca OT TPEeThero Juua
€MHCTBEHHOTO YHCIIa U OTIEISAETCS OT (PaMUIINK TUPE.

Ecnm texer noknana mpuiiaraercs K NPOTOKOIY, TO MCHOJIB3YETCS CChUIKA
«Texcr nokiaga mpuiaraeTcs».

B wactm «BBICTYIIMJIM» nepeyucnsrorcs BBICTYNAKOIIAE W aBTOPHI
BOIIPOCOB. MHMIMAanb! 1 (paMUiusl BBICTYIAIOIIETO NEYaTatOTCsl ¢ KPACHOM CTPOKHU
B HMEHUTEIbHOM Tajexe. KpaTkas 3anmuch BBICTYIUIEHHS 10 CYIIECTBY
paccMaTpUBaEMOI0 BOIPOCA U3JIAraeTCs OT TPETHETO JIMIA €AMHCTBEHHOTO YUCIIA.

Ecnu TekcT BBICTYIUIEHHS] MPUIIAraeTcs K MPOTOKOIY, TO HCIOJIb3YETCS
cchliKa «TeKCT BBICTYILICHUS IPUIIAraeTCs.

B wyactm «PEIIMJIN» oTpaxkaercss NpUHATOE peElIeHHE (pe3ybTaThl
TOJIOCOBAHMS) 10 KaXKJIOMY BOIIPOCY TTOBECTKH JTHS 3aCEIaHMUs.

Ecnu Bo BpeMsi 00cykA€HHUs BOMPOCa YJIE€H OKPYKHOM KOMHCCHH C TIPABOM
pEIIAoNIEro rojoca 3asBiseT 0 HAIUYUU 0COO0r0 MHEHUs, TO OHO O(opMIIsieTcs
UM Ha OTAEIBHOM JIMCTE U MOMENIAETCS MOCIE PEUIEHUs, B CBS3U C KOTOPBIM 3TO
MHEHHME u3J0keHOo. MHpopmMaruss 0 Haauduu 0co0OT0 MHEHHUSI JOJDKHA OBITh
OTpa)K€HA B TEKCTE MPOTOKOJIA.

5.4.6.ITpotoko1 3acemaHus IMOAIUCHIBACTCS TMPEICENATeIbCTBOBABIIMM Ha
3acelaHUM U CEKPEeTapeM OKPYKHOW H30UpaTeIbHOW KOMHUCCUU (WM YJICHOM
OKPYXHOW KOMHCCHH, WCIIOJTHSIBIIUM OOS3aHHOCTH CEKpeTapsi OKPY>KHOUH
n30MparesibHOM KOMUCCHHN) C YKa3aHUEM HaWMEHOBAHMS IOJKHOCTEH.

5.4.7.1IpoTOKOJIBI ~ 3acelaHuii ~ HYMEpPYIOTCS B  XPOHOJOTHYECKOU
MOCJIEA0BATEIBLHOCTH B MPEEIax CpoKa MOJHOMOYUN OKPYKHON KOMUCCHH.

5.4.8. IIpoTOKOJIBI 3acelaHuii KOHTPOJIBHO - PEBU3UOHHOM CITYObI, TPYIIIIbI

no WHPOPMAIMOHHBIM CTHOpaM, WHBIX pPab04YMX, OKCHEPTHBIX TPYIN U
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KOHCYJIbTATUBHBIX OPIaHOB Oq)OpMJIHI-OTC}I AHAJIOM4YHO IIPOTOKOIY 3aCCAaHMs

OKPYXHOU U30MpaTEeTbHON KOMUCCHUH.

6.KoHTpoJIb MCTIOJTHEHHUS TOKYMEHTOB M OPYYeHUH
6.1.KOHTpOII0 MCTIOTHEHUSI OIIEXKAT:

IIOPYYEHHUSI, COAECPIKAIINECS B ITIOCTAHOBICHUSX U Apyrux nokyMmenrtax LMK
Poccun, M36upaTtenpHoit komrccuu CBepIOBCKOM 00J1acTH,

MOPY4YEHHUs, coaepxamuecs B pemeHnsx HoBoNsSIMHCKON pallOHHOU
TEPPUTOPUAIBHOM  HM30MpATEIbHONM  KOMHUCCHHM, OKPYKHOW  HM30MpaTeIbHOM
KOMUCCHH;

NUCbMEHHBIE TOpy4YeHUs Tmpenacenarens HOBOISIIMHCKON — pallOHHOM
TEPPUTOPUAIBHOM  M30MpATEIbHOM  KOMHUCCUH, OKpPY)XHOM  W30UpaTenbHOU
KOMUCCHH;

BXOJALIKE JOKYMEHTHI;

nYchbMa I'paXKJIaH;

HCXOMSIINE JOKYMEHTHI, TpeOYIOIINE OTBETA;

IIOPYYEHUs, COJEp)KAIIUECS B  IPOTOKOJAX 3aCENAHUN  OKPYKHOMU
n30MpaTeNbHOU KOMHCCHH.

6.2.KOHTpOIb HCHOJIHEHUS JOKYMEHTOB, YKa3aHHBIX B mnoapasuene 6.1
[Topska, 1o cymecTBy 3aTPOHYTHIX B HUX BOIIPOCOB OCYIIECTBIISIET IPEACEAATEID
OKPY>KHOU U30MpaTeIbHOW KOMHCCHH.

6.3.Cpoku UCIIOTHEHHS TTIOPYUCHHH, COIEPIKAIINXCS B PEIICHUSIX OKPY>KHON
n30upaTeibHOW KOMHCCHH, MHUCHBMEHHBIX MOPYYEHUH mpenaceaaTesss OKpYKHOU
M30UpaTebHOM KOMUCCUHU OMPEACISIOTCS dTUMHU JOKYMEHTAMU.

6.4.JIOKyMeHT MOJIKUT UCTIONHEHUIO B TeueHne 30 KaJleHTapHbIX THEH co
JIHS €ro PErucTpaluy, 3a HCKIIYEHHEM CJIy4YaeB, MPEIyCMOTPEHHBIX
noApaszaeiaom 6.5 HaCcTOSIEro pa3zena.

Ecnu mocnenuuii neHb MCTIOJIHEHUS TPUXOIUTCS HA HEpaOOUHiil €Hb, TO OH

MOJJICKUT UCTIOJHEHUIO B MPEAIIECTBYIONINI eMy pabouuil 1eHb.
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JokymeHTsl ¢ momeTkamu «BecbMa cpouHo», «CpOYHO» HCHOJHSIOTCS B
TPEXIHEBHBIN CPOK, TOKYMEHTHI ¢ TOMEeTKOM «OnepatuBHO» — B 10-AHEBHBIN CPOK
CO JIHSI YKa3aHUs 110 UCIIOJTHEHUIO. A B JIeHb BHIOOPOB HE3AMENJIUTEIIBHO.

6.5.Cpoku HMCHOJSHEHUs BXOMSIIUX JOKYMEHTOB M OOpallleHUid TpakaaH
YCTAHABJIMBAIOTCSL HUCXOJASl M3 CPOKOB, IMpeJJjaraéMbIX OpraHu3aiueid amoo
rpaXJIaHUHOM, HAMNPABUBIIUMHU JOKYMEHT, WJIM CPOKOB, YKa3aHHbIX B
npusioxeHuu Ne 6.

OtBeThl Ha oOpalieHHWs O HapYyMICHWH 3aKOHOIATEIhCTBA O BHIOOpaAX,
MOCTYIHUBIINE B OKPY>KHYIO KOMHCCHUIO, JTOJDKHBI OBITH JIaHbl B MSTHIHEBHBIM
CpPOK, HO HE TO3JHEE HS, MPEAIISCTBYIOMIETO JTHIO TojocoBaHusa. OTBETHl Ha
oOpallieHusl, TOCTYNUBIINE B JIEHb TOJOCOBAHUS WM B JICHB, CIEAYIONIUN 32 THEM
TOJIOCOBAHMS, JIOJDKHBI OBITh JJaHBI HEMEIJICHHO.

Ecnu daxtel, comepikaiuecss B 0OpalieHusix, TpeOYIOT JOMOJHUTEIbHON
MPOBEPKH, PELICHHS MO HUM MNPUHUMAIOTCS HE MO3JHEE YEM B JECATHIHEBHBIN
cpok. Ecmu oOpaimienne yka3piBaeT Ha HapylICHHE 3aKOHA KaHJAWIATOM,
M30UpATENIbHBIM O0BEAUHEHUEM, ATU KaHAWAAT, W30MpaTeibHOE OO0BEAMHEHUE,
WM ero (ee) ymoJTHOMOYEHHBIE TPEICTABUTENN JOJKHBI ObITh HE3aMEIJIUTEIHLHO
OTOBEIIEHbl O TMOCTYMUBIIEM OOpallleHUH W BIPaBE J1aBaTh OOBIACHEHUS IIO
CYILIECTBY OOpaIlleHuUs.

6.6.JlokyMeHT cuMTaeTcs WCIOJHEHHBIM M CHUMAETCS C KOHTPOJIS TOCJe
pelieHrss BCEX TIOCTaBJIEHHBIX B HEM BOIPOCOB, COOOUIEHUS PE3YIhTAaTOB

pacCMOTPCHHUA BCCM 3aMHTCPCCOBAHHBIM JIMIIAM.

6.7.0OCHOBaHUSAMH ISl CHATHUS JOKYMEHTA C KOHTPOJIS SIBJISIFOTCSI:

pEeLIEHNnE OKPYKHONU KOMHUCCHUU;

OTBET HA BXOJAIINN JOKYMEHT;

OTBEThl OT OpraHU3alMi, B KOTOpbIE JOKYMEHT OBbLUT HalpaBi€H IS

pPacCMOTPCHUA IO CYIICCTBY IIOCTABJICHHBIX B HCM BOIIPOCOB N OTBCTA 3asABUTCIIIO,
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HampaBjieHUE OOpalleHMs] B JIPYyrHe€ OpraHu3aluy AJii PacCMOTPEHHUs 110
CYLIECTBY IOCTABJICHHBIX B HEM BOIIPOCOB U IMOCIEAYIOLIEro MH()OPMUPOBAHMS
aBTOpA O Pe3yJIbTaTaX PacCCMOTPEHMUS.

6.8./I0KyMEHT HE CUMTAETCS UCIIOJIHEHHBIM U OCTAETCSl HA KOHTPOJIE:

€CIi OH HampaBisgeTCs B Jpyrde OpraHbl WIM OpraHu3aluu IS
pacCMOTPEHUS C LENbI0 MOJYYeHHUS OKpPYKHOM KOoMHCcHed HH(OpMaInH,
HEOOXOIUMON Ul PacCMOTPEHMs IO CYIIECTBY IOCTABJICHHBIX B JOKYMEHTE
BONPOCOB. B cityyae HE0OX0AMMOCTH OKpYKHasi KOMHUCCUS UHPOPMHUPYET 00 ITOM
aBTOpa JIOKYMEHTA;

€CIi OH HalpaBisIeTCs B Jpyrue OpraHbl WIM OpraHu3alud  AJs
pPaccMOTPEHHUS TIO CYIIECTBY IMMOCTABJICHHBIX B HEM BOMPOCOB M OTBETA 3asBUTEIIO
C MOCJHENYIMHUM HH()OPMHPOBAHHUEM OKPYKHOH H30MpPATEIbHON KOMHCCHU O

pe3ysbTaTax UCIOJTHEHUS.

7.I/I3I‘OTOBJleHI/Ie, XPaHCHHUE X UCITIOJIb30BaHUE NIE€YATH U IITAMIIOB

7.1. Jlna ynocTtoBepeHUs MOMJIMHHOCTH JOKYMEHTOB WJIM COOTBETCTBHS
KOMMHM  JTOKYMEHTOB  NOJJIMHHUKAM  MCIOJB3YeTCAd  Ie4aThb  OKPYKHOMU
n30upaTebHON KOMUCCHUH.

JUist  mpocTaBieHHsT OTMETOK O [OJYyYeHUHW, 3aBEPEHUU KONUU H
perucTpanyyd JIOKYMEHTOB B OKPYKHOW H30HMpaTebHOW KOMHUCCHU MOTYT
MCIOJIb30BATHCS IITAMIIBI.

7.2. W3roTtoBiieHME TMeYaTH M IITAMIIOB OKPYXHBIX H30UpPATEIHHBIX
KOMHUCCHM  OCylIEeCTBIIIeTCA HOBOJSAIMHCKOW pPallOHHOM  TEPPUTOPHUATIBHOU
n30upaTeNbHOW KOMHUCCHEH B COOTBETCTBHMM € OOpa3slioM M ONUCAHUEM,
YTBEPXKACHHBIM  pemieHneM HOBOJSIIMHCKOW  palOHHOW — TEPPUTOPHUAIIBHOU
N30UpaTEIIbHON KOMUCCUEH.

7.3. Tleuatb OKpY>KHOM U30MpaTeNbHON KOMHUCCHUM TNPOCTABISETCA Ha
MIPOTOKOJIaX 00 WTOTax TOJOCOBAaHMS, HA KOMHSX PEIICHUN OKPYKHOW KOMHUCCHH,

Ha MaKeTax NpU OTHPABKE JOKYMEHTOB, MpU O0GOPMIIEHUU JOKYMEHTOB Ha IMpPHUEM
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TOBAPHO-MAaTepUaIbHBIX LIEHHOCTEM, BCEX aKTax, COCTABISIEMBIX OKPYKHOMH
KOMUCCHUEH.

7.4 TIlewarp xpaHuTcsi B cedde OKpYKHOM HU3OUPATEIHHON KOMHUCCHH.
ITpencenarens OKpyKHOM M30MPATEIbHON KOMUCCHM OCYIIECTBISIET KOHTPOJIb 32
MPAaBIJIBHOCTHIO XPAaHEHUS W MCMOJb30BaHUS medyaTH. [locie ucTeueHus cpoka
MOJHOMOYHMM TeYaTh W INTaMIbl OKPYXHOW KOMHUCCHH MEpeNaloTcs MO aKTy B

N30bupatenbHyro komuccuto CBepAJIOBCKOM 00JIaCTH.

8. BegeHne HOMEHKJIATYPHI e U GopMUpPOBaHMe 1€
8.1.CocraBnenue u yTBEp>KICHHE HOMEHKIATYPHI 1e71.

8.1.1.Homenkinatypa nen npeaHa3HadeHa 1uist QOpMUPOBAHUS UCIIOJTHEHHBIX
JOKYMEHTOB B J€Jla, CUCTEMAaTH3allMd M ydyeTra JeJl, ONpPEIEICHUs CPOKOB HX
XpaHEHHUS.

8.1.2. B HOMeHKJIaTypy [€] BKJIKYAKTCS 3ar0JIOBKH €], OTPAKArOLIUE BCE
JOKYMEHTUPYEMbIE Y4aCTKU pabOThl OKPYKHOU N30MpaTEeIbHON KOMUCCHUH.

8.1.3. TumoByro HOMEHKJIATypy HeJl OKPYHOU M30UpaTebHOW KOMHUCCUU
cocraBisier M30uparenbHas komuccusi CBepUIOBCKOM 00JIaCTH, BBIHOCUT €€ Ha
onodbpenue OxcrepTHo komuccuu M3OupatenbHoi komuccuu (CBepyiOBCKOM
00J1aCTH, U YTBEPKIA€T CBOUM MOCTAHOBJICHUEM.

8.1.4. VTBepxkneHHas TOCTaHOBIeHHUEeM M30uparenbHON  KOMHCCHH
CepayioBckoil obmactu TunoBass HOMEHKJIATypa el OKpYXHOM M30HpaTeabHOM
KOMHUCCHH 00si3aTesibHasl AJI1 UCTIOJHEHHUS] BCEMHM OKPY>KHBIMH M30MpaTeIbHBIMU
KoMHUccUsIMH (TipusioxkeHre Ne2 K HaCTOAIIEMY TTOCTAHOBIICHUIO).

8.1.5. Ilo OKOHYaHMM CpOKa ITOJTHOMOYHMHA B KOHIIE HOMEHKJIATypbl €I
CEeKpeTapeM WM [peacefaTesieM OKpPYKHOM  n30upaTrenbHOW  KOMHUCCHH
COCTAaBJISIETCSI UTOTOBAsl 3alliCh O KOJMYECTBE 3aBEJEHHBIX el (TOMOB, YacTei)
OTJIEJIBHO IMOCTOSIHHOTO U BPEMEHHOTO XPaHEHHUS.

8.2. Odopmienne ITOKYMEHTOB, 3aKOHYEHHBIX JICJIIOMPOU3BOJICTBOM,

dbopmMupoBaHUE JIe]1 B OKPYKHOM N30MpaTeIbHON KOMUCCHHU.
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8.2.1. 3akoHYEHHBIC JEIOMPOU3BOACTBOM JOKYMEHTBI O(QOPMIISIOTCS B
COOTBETCTBUM ¢ TpeOoBaHusiMu l[lopsnka, cHucChIBalOTCS —IMpejcenareiemM
OKpPYHOU U30MpaTEIbHON KOMUCCUU B JEIIO.

8.2.2. VcnionHeHHbIE JOKYMEHTHI (POPMHUPYIOTCS B JieJla B COOTBETCTBUU C
HOMEHKJIATYPOU JEI.

8.2.3. He pomyckaercs NOMEWIEHHE B J€JI0 JOKYMEHTOB, COAEp:KaHUE
KOTOPBIX HE COOTBETCTBYET 3aroJIOBKY JIENa.

8.2.4. B nemo BKIIOYAIOTCA BCE JOKYMEHTHI IO KOHKPETHOMY BOIPOCY
BMECTE C MPUIIOKEHUSIMH, YKa3aHHbBIMU B TEKCTE NOKyMeHTa. [Ipu oTcyrcTBUU
NPWIOKEHHUI, YKAa3aHHBIX B TEKCTE JOKYMEHTa, IpelcelaTellb JIMOO CEKpeTaphb
OKpPYXHOU M30MpPATEIbHON KOMUCCUU 00sI3aH CAENaTh 3alIUCh HA JOKYMEHTE 00 UX
MECTOHAXOK/ICHUH.

8.2.5. Ha Topuax o000oXkeK Jefla YKa3bIBAIOTCS HWHJIEKC Jeja 1o
HOMEHKJIATypE JEJL.

8.2.6. [Ilporokosibl 3aceqaHUil OKPYKHOM HM30MpaTeIbHOM KOMHCCHUU
pacrnojaraloTca B JieJ€ 10 XPOHOJOTMM B TOPSJKE BO3PACTaHHUS HOMEPOB.
JIOKyMeHTBI K 3aceJaHuI0 OKPYKHOW KOMHUCCHHM TIOMEMIAIOTCS  IOCJe
COOTBETCTBYIOILIETO MPOTOKOJIA.

8.2.7. B nene «Ilepenuckay ucxoasiuii (OTBETHBIN) TOKYMEHT TOMEIIACTCs
IIOCJIE BXOJISILETO.

8.2.8. OOpamieHust rpaxigaH ¥ JOKYMEHTBI 1O UMX PacCMOTPEHUIO
dbopmupytoTcsa B oTaenbHbIe nena. Kaxmoe obpareHne U Bce JOKYMEHTHI IO €T0
PAaCCMOTPEHHUIO COCTABIISIIOT B JI€JIE€ CAMOCTOSITEIbHYIO TPYIIY U PacloiararoTcs
10 XPOHOJIOTUH B MOPSIJIKE BO3pacTaHUsI HOMEPOB.

8.2.9. OxpyxnHas u3z0upaTenbHas KoMuccus He mosnHee 10 mued mocie
opuIIUaIBHOTO OMYyOJIMKOBAaHUS PE3YJIbTAaTOB BBIOOPOB JiemyTatoB  Jlymbl
HoOBONSIMHCKOTO TOPOACKOTO OKpyra, BCE JOKYMEHThI MOCTOSIHHOTO XpaHEHUS
nepenaer B HOBOMSIMHCKYIO pPalOHHYIO TEPPUTOPHAIBHYIO H30UPATEIbHYIO
komuccuto. [lepenada 10KyMEHTOB OCYIIECTBISETCA MO akTaM (rpuiioskeHus Ne 10

uNe 11).
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8.2.10. o mnepemaun JOKYMEHTOB B HOBOSJIMHCKYIO paillOHHYIO
TEPPUTOPUAIbHYIO HM30UPATEIIbHYI0O KOMHUCCHIO Jiella JIOJDKHBI HaxOoJUThCAd B
paboueM KaOMHETE OKPYKHOM H30MpATEIbHOW KOMHUCCHM WM B CHEUUAIBHO
OTBEJICHHOM JIJIsl 3TOM 1EJIM MIOMEIIEHUHU U XPAHUTHCA B 3aITUPAIONINXCS MIKadax.

8.2.11. 3a coxpaHHOCTb JOKYMEHTOB MU Jel [J0 MNepeladud Hux B
HoBonsinmuHCKyl0 paliOHHYI0 TEpPPUTOPHAIBHYI0 U30UPATEIbHYI0 KOMHCCHIO

OTBCTCTBCHHOCTDb HCCCT IPCACCAATCIIb 0pr>KH0171 H36HpaTCHBHOﬁ KOMUCCHH.

9. Odopmiienne neur.

9.1. Jlema mOCTOSIHHOTO  XpaHEHMs, MOJJIEKAIIMEe IepeJadye B
HoBomsuIMHCKYI0 pallOHHYIO TEpPPUTOPHAIBHYIO H30MPaTEIbHYI0 KOMHCCHIO,
JIOJDKHBI OBITh O()OPMIIEHBI COOTBETCTBYIOIIUM O0Pa30M.

9.2. OdopmiieHne nena BKIOYAaeT B ce0d MPOBEPKY CUCTEMATU3ALMH
JOKYMEHTOB BHYTpH J€Jla, HyMEpaluio JHCTOB, COCTABJICHUE JHMCTa-3aBEPUTEIIS
nena, opopmileHnEe peKBU3UTOB 00JI0KKH, OAIMBKY (MEpeIUieTeHue) ena.

9.3. OGnoxka nena ohopMIISIETCS 10 YCTAaHOBIEHHON (popMme (MpuiiokeHue
Ne 7). CBenenust Ha 00JI0KKY TIEPEHOCATCS U3 HOMEHKJIATYPHBI JE.

9.4. O6noxKa fena HAANKUCHIBAETCS YEPHBIMU CBETOCTOMKMMHU YEPHUIAMH,
paz00opunBO, O€3 COKpAIICHUM.

9.5. Ha o0noxkke jena yKa3bIBaIOTCA CIEAYIONINE PEKBU3UTHI: HAa3BAHUE
OKPYXHOI M30MpaTeibHOW KOMHMCCHHM, JEJIONPOU3BOJICTBEHHBI HOMEpP (MHJIEKC)
Jiena, 3aroJIOBOK Jiena, Jarta jieia (ToMa, 4acTH), KOJMYECTBO JIMCTOB B JIENIe, CPOK
XpaHeHus Jeia, apXuBHbIN MHdp aena.

9.6. PexBuU3WTHI, TpOCTaBIsieMble Ha OOJIOXKKE Jena, O(QOpPMISIOTCS
CJIETYIOITUM 00pa3oM:

Ha3BaHWE OKPYXKHOW  W30MpAaTeNbHOW  KOMHCCHU  YKa3blBaeTcs B
COOTBETCTBUH C HOPMAaTUBHBIMH JOKYMEHTaMU;

JIeJIONPON3BOACTBEHHBIN HOMEp (MHIEKC) Jieda — mpocTaBisiercs nudponoe
o0o3HaueHue (MHAEKC) JieJa M0 HOMEHKJIAType /el U YKa3bIBaeTCs HOMEpP Toma

(qactn);
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3aroJioBOK (HaMMEHOBAaHME) Jiela IEePEHOCUTCS U3 HOMEHKIATyphl el
(B HEOOXOJIUMBIX CITydasiX B 3ar0JI0BOK BHOCSITCSI YTOUHEHHS);

nata Jena — Ha OOJOKKE Jena YKa3bIBalOTCS JBE JIaThl, KOTOpPBIE
Ha3bIBAIOTCS KPAaWHUMU JaTaMU U COOTBETCTBYIOT JlaTaM 3aBEICHUS U OKOHYAHUS
nena. HavanpHas mara — 3TO gata camMoro paHHEro, a KOHEYHas Jara — Jara
CaMoro MO3/JHEro JOKyYMEHTa B JIeJe€.

9.7. Ilpu HanMcaHUM KPaHUX JaT Ha OOJ0XKKaX JEJ MOCTOSTHHOTO XPaHEHUs
YHCIIO M TOJl IPOCTABJISIIOTCS apaOCKkuMu udpamMu, a Ha3BaHUE MECSIA MUIIETCS
MPOIHUCHIO O€3 COKPAILICHHUS.

9.8. Ha oOmoxkax Jen, COCTOSIIIUX U3 HECKOJbKUX TOMOB (4acTei),
MPOCTABIISIOTCS KpallHUE AaThl KAXI0Tr0 ToMa (4acTH).

9.9. KonnuecTBo MPOHYMEPOBAHHBIX B JIEJIE JINCTOB IIPOCTABIISIETCS C JINCTA-
3aBEpUTENIA Jea.

9.10. Cpok xpaHEHHsI MEPEHOCUTCS Ha OOJOXKY Jiefla U3 HOMEHKJIATypbl
nen. Ha nenax moctosHHOro xpaneHus: numercs: «[1ocTostHHOY.

9.11. B memsix oOecnedeHUs] COXPAaHHOCTHM W 3aKpEIUJICHUS MOpsAIKa
PaCIOJIOKEHUST IOKYMEHTOB, BKIIFOUEHHBIX B JEJO, BCE JHCThI, KPOME YHUCTHIX,
JMCTa-3aBepUTENs Jela, HyMEpPYIOTCS B pa3BepHYTOM BuUE apaOCKUMU Ludpamu
BAJIOBOM HyMmepanuen. YncThie JUCThI U3 Jena u3bIMaloTcs (0€3 MoBpekacHUs
LEJIOCTHOCTH Jiea) U YHUUTOXKATCA. JINCTBI HyMEpYIOTCSI TPOCTHIM KapaH1allIoM
CBEpPXY BHHM3 B BO3PACTAIONIEM IMOPSAKE HOMEPOB HauuHas ¢ nepBoro. Lludper
MPOCTABIISIIOTCA B MPAaBOM BEPXHEM yriy Jucta. HyMepauuss LIBETHbIMU
KapaHJalllaMy, YepHWJIaMH U HyMEpPaTOpaMH HE I0ITYCKAaEeTC .

9.12. [loxymMeHTBI ¢ COOCTBEHHOM HyMepaluueul JUCTOB, B TOM YHCIE
Ne€YaTHbIC U3/1aHUs, HYMEPYIOTCS B O0IIEM MOPSAIKE UM COXPAHAIOT COOCTBEHHYIO
HYMEpAIIMIO, €CJIi OHa COOTBETCTBYET MOPSAIKOBOMY PACIOJIOKEHHUIO JIMCTOB B
nene.

9.13. Cnoxennsiii muct 6onbmioro ¢opmara (A2, A3) pa3zBopauuBaeTcs |
HyMepyeTcsi B NpPaBOM 4YacTU BepxHEro mojs jucta. I[lpu 3toM muct mroboro

dbopmara, TOAIMIUTHIA 3a OJWH Kpail, HymMepyeTcs Kak OJIMH JHCT, a JIUCT,
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CJIO’KEHHBIN U MOJIIUTBIN 3a CepeIuHy, MOJICKUT MEPEIINBKE U HyMepyeTcsl Kak
OJIUH JIUCT.

9.14. Ecnu B niene ecTb KOHBEPT C BIIOKEHUSIMHU, TO CHadajla HyMepyeTcs
KOHBEPT, a 3aTEM OYEPEIHBIM HOMEPOM — KaX/10€ BIOKEHHUE.

9.15. ®ortorpaduu u Apyrue WLIFOCTPATUBHBIE MAaTEPHAIIBI HYMEPYIOTCS Ha
00OpPOTHOM CTOPOHE B JIEBOM BEPXHEM YTIIy.

9.16. Jlucr ¢ HarIyxO HakJICCHHBIMU JIOKYMEHTaMHM (BbIpE3KaMmu,
dotorpadusMu u ap.) HyMepyeTcs: Kak OJuH JUCT. Eciu K JOKYMEHTY MOAKJICECHBI
OJTHUM KpaeM JIpyrue JOKYMEHTHI (BCTaBKU TEKCTa, IEPEBOABI U T.II.), TO KaX/blil
JUCT HYMEPYETCs OTJIEIBHO.

9.17. JIucT ¢ yKasaHHSIMHU IO HWCIIOJHEHHUIO JOKYMEHTAa HYMEPYETCsS Kak
OTJIEJIbHBIN JIUCT.

9.18. IlpuioxeHne K Aeny, COCTAaBISAIOLIEE OTACIBHBIA TOM, HyMEPYETCS
OTJIEIBHO.

9.19. Kaxnoe neino 3akaHYMBAECTCS JINCTOM-3aBEPUTEIIEM YCTaHOBIJICHHOU
dopmbl (prioxerue Ne 8).

9.20. B nucre-3aBeputenie nena uu@pamMu W MPOMHUCHIO YKa3bIBaETCA
(aKkTHYeCKOE€ KOJIMYECTBO JHMCTOB B JaHHOM Jeje, (PU3NYEeCKOe COCTOSHUE
JIOKYMEHTOB (IIOMapKu, Hepa300pUMBBIA TEKCT, MOPBAHHBIE JIUCTBI WU T.A.),
HAJIMYME CpPeau JOKYMEHTOB Ta3eT, KHHT, Opourop, deprexed, dotorpadui,
PUCYHKOB M T.JA., CTABUTCS JaTa M MOAMNHUCH JULA, CHOPMHPOBABIIEIO AENO, U
YKa3bIBAETCS €r0 JIOJKHOCTb, MHUIHAIIBI U (haMUIHSL.

9.21. Ilpm mnoaroroBke Jen K TOAMIMBKE (TEpervieTy) MpoBepseTcs
NpaBUIBHOCTh UX (popMuUpoBaHUs, 0(HOPMIICHHS, METANINYECKUE CKPEIUICHUS W3
JOKYMEHTOB YIAJISIFOTCS.

9.22. JIoKyMeHTHl TOJIIMBAIOTCS TaKUM 00pa3oM, YTOOBI MOXHO OBLIO
CBOOOJIHO TMPOYMTATh TEKCT KaXIOr0 MJOKYMEHTa, BHM3bl W YKa3aHUA IO
VCIIOJIHEHUIO TOKYMEHTA.

9.23. Tlo oxoH4YaHWUU O0OpPaOOTKH JOKYMEHTOB COCTAaBJIIETCS OMUCH JIET

MOCTOSIHHOTO XpaHeHus (mpuiioxkeHue Ne 9).



28

9.24. JIokyMeHTbl IIOCTOSIHHOI'O XpaHEeHMs mepenarorcss B HoBOIsIMHCKYIO
palloHHYI0 TEPPUTOPUAIBHYIO H30MPATENbHYI0 KOMUCCUI0 Ha OCHOBAaHMU OITUCH
JIeJT B COOTBETCTBUH C aKTOM IIprema-nepeaaun (npusoxxenue Ne 10).

9.25. JlokyMeHTBl BpEMEHHOI'0 XpaHEHHus nepenarorcd B HoBOAIMHCKYIO
pPailOHHYIO TEPPUTOPUATIBHYIO H30MPATEIbHYI0 KOMHUCCHUIO HAa OCHOBAaHWU aKTa

npuema-nepeaadn aein (npuioxxkenue Ne 11).

10.0TBeTCTBEHHOCTH

10.1.0OTBETCTBEHHOCTh 3a OpPTaHU3ALUIO JIEJIONPOU3BOACTBA B OKPYKHOU
n30MpaTeibHOM KOMHUCCUHM, OOECIEYEHHE KOHTPOJS HCIOJHEHUS JTOKYMEHTOB,
oOecrieyeHue COXPaHHOCTH JOKYMEHTOB M mepenady ux B HoBomsumMHCKYrO
pallOHHYIO0 TEPPUTOPUAIBHYIO H30MpaTENbHYI0 KOMHCCHIO HECET MpeJcenareib
OKPYHOI M30MpaTrebHOM KOMHMCCHH, KOTOPBIM OOECIeYMBaeT TaKXe KOHTPOJIb
cobmonienus TpedboBanuii [Topsiaka.

10.2.Ynensl OKpY>KHOW HU30MpaTEeIbHOM KOMHUCCHUU HECYT NEPCOHATBHYIO
OTBETCTBEHHOCTh 3a coOmtojeHue TpedboBanuii I[lopsnka, COXpaHHOCTb

HaXOJAIMUXCA Y HUX TOKYMCHTOB.

11. HexoTopble 0COOEHHOCTH BeIeHUS AeJIONPOU3BOACTBA OKPYKHbBIX
U30MpaTeIbHBIX KOMUCCHI C MOJTHOMOYHMSIMU OKPYKHbIX M30MpPaTeIbHbIX
KOMUCCHI 110 HHOMY H30HPaTeIbHOMY OKPYIY

11.1. OxkpyxHble u30UpaTEIbHbIE KOMHCCHUH, Ha KOTOPBIC BO3JIOKEHBI
MOJIHOMOYHUS OKPYXKHBIX HW30MPATENbHBIX KOMHUCCHUH HWHOTO H30UpaATEIHHOTO
okpyra (manee OUK ¢ momHomoumsimu uHoit OUK) odopMisitoT TOKyMEHTHI Ha
OJlaHKax ycTaHOBJIEHHOU (popmbl (mpuitoskenue Ne 12).

Ecmu noxkyment odopmisiercs Ha Onmanke OUK ¢ momHOMoumMsiMH WHOM
OUK, TO pPEKBU3UT TMOANWCH BKJIOYACT HAMMEHOBAHUE JIOJDKHOCTU JIWIIA,
MOAMUCHIBAIONIECTO JOKYMEHT, €ro JIMYHYIO MOJIUCh, paciii(poBKYy MOMAIMKCH,
HaIpuMep:

[Ipencenarens JINYHAS MOIIUCH WHULKAITBI, (haMUITHS
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Ecnu nokymeHT odopmisieTcsi He Ha OaHKe, TO PEKBU3UT COACPKUT MOJTHOE
HAaUMEHOBAHUE JI0JKHOCTH JIUIIA, TTOANMUCABIIIETO TOKYMEHT, €0 JIMYHYIO MOITUCH,
paciudpoBKY NOIMUCH, HATIPUMED:

[Ipeacenarens OKpyKHOM

U30MpaTebHON KOMUCCHH

nu30uparenbHoro okpyra No

C IIOJIHOMOYMSIMU OKPY>KHOU

n30UpaTeIbHON KOMUCCHUH TIO

n3buparenbHOMy OKpyry No JIMYHAS TOANNCH HHAIHAITBI, (DaMIITHS

HOI[HI/ICI/I B IIPOTOKOJIC 3aCCAaHUsI, BBIIIHMCKC M3 IIPOTOKOJIA 3aCCHAAHUSA U

pemennn OUK ¢ nomHomouunsimu unot OMK odopmisitores ciemyronmm o0pa3om:

[Ipencenarens
nU30MpaTebHON KOMUCCHH JIMYHASI TIOJIITUCH MHUIMAIBI, aMUITHs
CekpeTapb
U30MpaTebHON KOMUCCHH JIMYHAS TOANKCH MHUIUAIBI, aMUITHs

11.2. B nomenknarypsi aen Ha 2017 rogq OUK ¢ nonmnoMouunsimu unoit OMK
BKJIFOYAIOT JIONOJHUTEIBHO JOKYMEHTBI, 00pa3yIoluecs B Ipolecce AesTeIbHOCTU
B CBS3M C TIOATOTOBKOW W TMPOBEACHHEM BBIOOPOB AenyTatoB [{ymbl
HoBOJIATUHCKOTO TOpPOJACKOTO OKpyra B COOTBETCTBUH ¢ pazaenamu |l u IV
[Topsiaka XpaHeHHUs], IEPEAAUYU B ApXUBBI 1 YHUUTOXKEHUS JOKYMEHTOB, CBSI3aHHBIX
C MOArOTOBKOM M MpoBeAeHHEM BbIOOpOB AenytaroB Jlymbl HoBossmmHCKOTO
TOPOJCKOTO OKpYTa, YTBEP:KICHHBIM MOCTaHOBIeHUEM M30uparenbHON KoMHUCCUU
CaepamnoBckoii oosmactu ot 04 aBrycrta 2011 roma Ne 8/39.

11.3. Tlporokosnbl 3acemanuit OHNK ¢ mnonHomoumsimu wuHo OHK
(GOopMHUPYIOTCS B CaMOCTOSITENIbHBIE Jella U HYMEPYIOTCS B XPOHOJOIHMYECKOM
MIOCJIEIOBATENIBHOCTH B IpeJeNax CPOKa, Ha KOTOPBIA BO3JI0KEHBI TTOJITHOMOYHS.

11.4. Pemiennss OUK c¢ mnonHomouusamu wuHoii OUK peructpupyrorcs
OTIEIbHO OT PEIICHUNA OKPYKHOM H30UpaTeNbHOM KOMHUCCHUU, HYMEPYIOTCS B
XPOHOJIOTUYECKOW TOCJIEIOBATENIbBHOCTA B MpENesiax CpoKa, Ha KOTOPbIU
BO3JIOKEHBI TMOJHOMOYHUS M MPHOOIIAIOTCA K COOTBETCTBYIOLIEMY IPOTOKOIY

3acenanust OUK ¢ momromounsavu naoit OUK.
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[Tpunoxxenue Ne 1
K [lopsaky BeneHus: Aenonpou3BOICTBA
B OKPY)KHOU U30MpaTEIbHON KOMUCCHH

Hata Perucpa | Koppecnon | Conepxka | Pesomtonus | Cpok Otmetka 06 | Homep
noJiyye- | IIMOHHBIN | JCHT, HUE UCIIOJTHEHUS | UCTIOJTHEHUH | Jiera
HHUS HOMEp ucx. Ne, JIOKYMEHTa

JaTa
1 2 3 4 5 6 7 8
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[Tpunoxenue Ne 2

K [lopsiaky BeaeHus: Aenonpon3BOACTBA
B OKPYKHOU M30UpaTEIbHON KOMUCCUHU

®opMma KypHaAJIa PerucTPaAlu O0palleHUuil IrpaxIaH

Hara Peru- Kop- Anpec Conep- | Peso- Cpok Otmer | Homep
nojly- | crpa- pecrnoH- | MecTa XKaHUe JIOIMS | UCTION- | Ka 00 nena
YeHHs] | [IUOHHBIM | JEHT KHUTENb- | oOpa- HEHUS | UCIIOJI-
HOMEp CTBa HICHUS HEHUU
3asIBUTEIIS,
HOMEp
tenedoHa
1 2 3 4 S) 6 7 8 9
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[Tpunoxxenue Ne 3
K [lopsaky BeieHus Aen0nponu3BOICTBA
B OKPY)KHOU U30MpaTEIbHON KOMUCCHH

®opmMbl 0JIAHKOB,
HCIOJIb3yeMbIX B OKPYKHOI H30HPaTeJIbHOM KOMUCCHH
1o Bbi0Oopam aenyratoB Jlymbl HOBOJISIIMHCKOIO FOPOACKOI0 OKPYra
LIECTOr0 CO3bIBA



33

HOBOJISVIMHCKHUH I'OPOJICKOHN OKPYT

OKPY/KHAS U3BUPATEJIBHASA KOMUCCHS 110 BBIBOPAM
JAEITYTATOB AYMbI HOBOJIAJIMHCKOI'O 'OPOJACKOI'O OKPYT'A
HIECTOI'O CO3BbIBA 110 TPEXMAHJIATHOMY
U3BUPATEJIBHOMY OKPYI'Y Ne

INPOTOKOJ 3ACEJAHUA

No
(nara)
r. Hosas Jlsns
[Ipencenarens
M30UpaTEeIbHON KOMUCCUU .M. Banos
Cexperapb

n30UpaTeIbHOM KOMUCCHH [LII. ITerpoB
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HOBOJISVIMHCKHUH I'OPOJICKOHN OKPYT

OKPY/KHAS U3BUPATEJIBHASA KOMUCCHS 110 BBIBOPAM
JAEITYTATOB AYMbI HOBOJIAJIMHCKOI'O 'OPOJACKOI'O OKPYT'A
HIECTOI'O CO3BbIBA 110 TPEXMAHJIATHOMY
U3BUPATEJIBHOMY OKPYI'Y Ne

BBIIIUCKA U3 NTPOTOKOJIA 3ACEJAHUA

Ne
(nara)
r. Hosas Jlsuist
[Ipencenarens
N30UpaTEeIbHOM KOMUCCHUH N.A. Banos
Cexkperapb

n30MpaTebHOW KOMUCCHH ILIL IleTpos
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HOBOJISVIMHCKHUH I'OPOJICKOHN OKPYT

OKPY/KHAS U3BUPATEJIBHASA KOMUCCHS 110 BBIBOPAM
JAEITYTATOB AYMbI HOBOJIAJIMHCKOI'O 'OPOJACKOI'O OKPYT'A
HIECTOI'O CO3BbIBA 110 TPEXMAHJIATHOMY
U3BUPATEJIBHOMY OKPYI'Y Ne

PEINIEHMUE
Ne
(nara)
r. Hosas Jlsuist
[Ipencenarens
N30UpaTEeIbHOM KOMUCCHUH N.A. Banos
Cexkperapb

n30MpaTebHOW KOMUCCHH ILIL IleTpos
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HOBOJISVIMHCKHUH I'OPOJICKOHN OKPYT

OKPY/KHAS U3BUPATEJIBHASA KOMUCCHS 110 BBIBOPAM
JAEITYTATOB AYMbI HOBOJIAJIMHCKOI'O 'OPOJACKOI'O OKPYT'A
HIECTOI'O CO3BbIBA 110 TPEXMAHJIATHOMY
U3BUPATEJIBHOMY OKPYI'Y Ne

yi1. Ypansckast, 15, r.Hosast JIsuis, CBepasioBckas o6nacts, 624400, ten (34388) 2-79-86, email.:

Ha Ne oT

[Ipencenarens .. Banos
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HOBOJISINIMHCKUH T'OPOJACKOM OKPYT

OKPY’KHAS UBBUPATEJIbBHASA KOMUCCHS 110 BBIBOPAM
AEITYTATOB AYMbI HOBOJIAJIMHCKOI'O I'OPOJCKOI'O OKPYT'A
IHIECTOI'O CO3BIBA 110 TPEXMAHJIATHOMY
N3BUPATEJIBHOMY OKPYI'Y Ne

yi. Ypansckas, 15, r.Hosas JIstnst, CBepaioBckas obiacts, 624400, ten (34388) 2-79-86, email.:

[Ipencenarens .. Banos
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[Tpunoxxenue Ne 4
K [lopsiaky BeneHust 1enonpon3BOACTBa
B OKPYXHOM M30UpaTeIbHOM KOMUCCUU

TpeﬁoBaHnﬂ K IOKYMECHTaM, H3Ir0TOBJISIEMBIM C IOMOIIILIO
nevyaTarmmux yCTpOﬁCTB, HK (baﬁﬂaM TEKCTOBBIX TOKYMCHTOB

1. TekcTel JOKYMEHTOB Ha OylaHkax (opmaTta A4 meuatatorcs uepe3 1,5
MEXKCTPOUHBIX HMHTEpBaja, Ha OnmaHkax (opmara AS — depe3 1 MEKCTPOUHBIN
UHTEPBAJL.

2. HasBanwme BuIa JOKyMEHTA MeyaTaeTCs MPOMMCHBIMUA OyKBaMHU.

3. Ecmm 3aromoBok k Tekcty mpeBbimaer 150 3HakoB (5 CTPOK),
JIOIYCKAaeTCsl MPOJUIeBaTh €ro A0 TpaHMIBl IIpaBoro noijisl. Todka B KOHILE
3aroJioBKa HE CTaBUTCH.

4. Pacmudposka noanucu B pekBusute «lloanuce» nevaraercs Ha ypoBHE
NOCJEAHEW CTPOKM HAMMEHOBAHUS JOJLKHOCTH C MCIOJB30BaHHMEM KOMOHMHALUU
kinasui Shift — Ctrl — IIpo0Oen Mexny nHUTIMATIAME U HaMITUEH.

5. Co3panue, QopmMaTHpOBaHME U BBIBOJ Ha Ie4aTb JOKYMEHTOB
MIPOU3BOAMTCS, KaK MPaBUIIO, HA KOMIIBIOTEPAX C UCIOJb30BAHUEM MPOTPAMMHOIO
npoaykra Microsoft Office Word (manee — MS Word).

6. Ilpu ¢dopmatupoBaHud JOKYMEHTOB PEKOMEHIyEeTCs padoTaTrh C
BKITIOYCHHOW KHOmNKoW ¥ Ha manenu Hactpoiiku MS Word, 4toObl BuaeTh Ha
9KpaHe OToOpakeHHWe 3HaKoB ab3aleB W JIPYIMX CKpBITBIX CHMBOJIOB
dbopmaTupoBaHus.

7. Tlpu ¢opMaTupoBaHUU TEKCTAa JIOKYMEHTOB MCIOJIb3YETCS CTHIIb,

KOTOPBIN UMEET CIAEAYIONINE TapaMeTpPhI:

o Illpudr Times New Roman

o Pazmep 14 nyHkTOB

e Orcryn cieBa 0 cm, cripaBa 0 cm

e Hnurepnan nepen 0 myHkToB, mocye O MyHKTOB

e  MeXCTpOYHBIN HHTEPBAT 1,5 (mosryTOpHBIiA)
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o [IlepBas cTtpoka oTcTyn Ha 1,25 cm
o BripaBHuBaHME MO MIUPUHE
8. Ilpu ¢opmaTupoBanuu TadIMI HEOOXOAUMO COOIIOIATH CIEAYIOLINE
TpeOOBaHMUS:
Tabiuia Bcerza JODKHa HWMETh Ha3BaHHE, KOTOPO€ BBIPABHUBAETCSA
10 MIPaBOMY MOJIIO JOKYMEHTA,
Ta0JIMIIa BBIPABHUBAETCS 1O LEHTPY JIUCTA;
3aroJIOBKU CTOJIOIIOB U CTPOK BBIPABHUBAIOTCS IO LIEHTPY SUYCHKU;
JAaHHBIC B siYEHKaX TaOJIUIIbI BHIPABHUBAIOTCS CBEPXY IO JIEBOMY Kparlo;
MPOJOHKEHNE TaONUIIBI HA HOBOM JIMCTE BCETJa HAYMHAECTCS C 3ar0JIOBKOB
ee CTOJIONOB (UJIM HOMEPOB CTOJIOIIOB);
CTPOKH TaOJUIIBI MEPEHOCSATCS HA HOBBIM JIUCT JOKYMEHTA UCKIIOUYUTEIHHO
[EITUKOM;
MIMpPUHA M BBICOTA TAOJMIBI HE JOJDKHBI MPEBBINIATh pa3Mephl ToJieh
JIOKYMEHTA.

9. Pa3mepsl monei JOKyMeHTa TOJKHBI UMETh CIIEAYIOIINE TapaMeTpPhl:

e BEpXxHEe 2,0 c™m
e HIDKHEE 2,0 cm
e JIEBOE 3,0 cm
e IpaBoC 15cm

e Ot Kpas 10 KOJIOHTUTYJNA:
BEPXHETO 1,25 cm

HUKHETO 1,25 cm

[Ipu NOArOTOBKE IOKYMEHTOB MCIOJB3YIOT CICAYIOIINE PEKBU3UTHI:
® HAMMEHOBAHHWE OpraHU3aluU;
¢ HAMMEHOBAHMWE BUJIA IOKYMEHTA;
® CChUIKA HA PETUCTPALMOHHBIA HOMEDP U JaTy JOKYMEHTA;
® MECTO COCTaBJICHUS WIM U31aHUS TOKYMEHTA,;

® ajpcecar,
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e Tpud yTBEP)KACHUSI TOKYMEHTA;

® 3arOJIOBOK K TEKCTY;

® TEKCT JIOKyMEHTA,

® OTMETKA O HAJIMYUU MPHUIIOKCHUS;
® I[IOJIITUCH;

e rpud coriacoBaHus JOKYMEHTA;

® OTMETKa 00 UCTIOJTHUTEIIE;
11. PexkBusuthl (KpoMe TEKCTa JOKYMEHTa W ajpecara), COCTOSIIHE

N3 HCCKOJIbKUX CTPOK, II€YaTaroT CO CIACAYIOIINMH ITapaMCTpaMu:

o Mpudt TimesNewRoman
o Pasmep 14 myHKTOB
o Otctyn cineBa 0 cm

cipasa 0 cm

o HNuTtepBan nepen 0 myHKTOB
nocjue 0 myHKTOB

o MexcTpOoUHbI HHTEPBAI OJIMHAPHBIN

o OTtcTyn nepBoy CTPOKHU HET

o BripaBHUBaHME 10 LIEHTPY

12. PexBHU3UT «ApecaT» NevyaTaroT cO CAEAYIOUMMH NapamMeTpaMu:

o pudt TimesNewRoman
o Pasmep 14 nyHKTOB
o OTtctyn ciesa / cMm
cripaBa 0 cm
o Nutepsan nepen 0 myHKTOB
rocie 0 myHKTOB
. MeXCTpOUHBIN UHTEPBAI OJMHAPHBIN
o OTtcTyn nepBoi CTPOKHU HET
o BripaBHUBaHMe 10 LIEHTPY

Ecnu cocraBHble 4acTu peKBU3UTOB «Anpecaty, «I'pud yTBepxkaeHus

nokymeHTay, «I'pud cormacoBaHus JOKymMeHTa», «OTMETKa O HaJIWYUU
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NPUJIOKCHUS» HE YMEIIAITCS Ha OJHOW CTPOKE, TO Pa3pbiB CTPOKU B HYKHOM
MECTe TPOU3BOIAMTCA C IOMOIIBI CHUMBOJA «Pa3peiB CcTpokm» (KOMOWHAIHS
kinasum Shift — Enter).

[Ipu odopmiecHHH MOKYMEHTOB Ha JBYX M 0O0Jee CTpaHHWIAX BTOpas
¥ TIOCJICAYIONIME CTPAHMIIBI JIOJDKHBI OBITH MpOHyMepoBaHBL. Homepa crpaHuIl
IPOCTABIISIOT IOCEPEIUHE BEPXHETO IMOJIS JTUCTa apaOCKuMu udpamMu 6e3 3HAKOB
peIUHAHMS.

Ecii ToKyMEeHT MMeeT MPUIIOKEHHUE, TO OHO IeYaTaeTCsl C HOBOW CTPAHUIIBI

N UMCCT CaMOCTOATCIIbBHYIO HYMCPAIIUIO CTPAHMII.

13. Jlns BBISBICHUS W MCTIPABICHHS BO3MOXHBIX OMIMOOK B MPABOMHCAHUN
B chopmupoBaHHBIX (aillax pPEKOMEHIYeTCs OCYHIECTBIATH  IMPOBEPKY
JIOKYMEHTOB, UCIIOJIb3Ysl CUCTEMBI ITPOBEPKU MTPABOIIHCAHUSI.

14. Kaxaplii MOKYMEHT CO BCEMH TMPUIOKCHUSIMH K HEMY IOMEIIaloT
B OTIIETBHBIN (Daiisl (eciy MpUIIOKEHHs CO3/IaHbl OAHUM IpolieccopoM). BHyTpu
daiina cam TOKYMEHT U Ka)KJ10€ MPUJIOKEHUE MTOMENIAIOT B OT/IEIbHBIC pa3/Iebl.

15. Bce pexkBU3UTHI JOKyMEHTa OTACIAIOT APYr OT JApyra OJAHOW IyCTOMN
CTpOKOHM, oOpa3yemoii cuMBojioM abO3ama (§ — xmaBuma Enter). B Texcre
HE JIOJDKHO BCTpeuaThes 60Jiee JBYX CUMBOJIOB a03aria moaps/.

16. He momyckaercst mucaTh CJIOBa C Pa3psaKOM, BCTABIISAS TPOOETBI MEXITY
OykBamu B ciioBax. He gomyckaercst HCHOIb30BaHKUE MPOOENIOB Il 00pa3oBaHUS
ab3alHoOro OoTcTyna (KpacHOM CTPOKH) WM MyCTBhIX CTPOK. B TekcTe HE AOIKHO
BCTpeUaThCsl MoApsAn Oojiee OJHOTO cMMBOIa mpobOena. PasneneHue mHUIMATIOB
U (aMuUIMM JIeTaeTcs C MCIOJIb30BaHHEM HepasJessieMoro rnpobena (coueraHue
knasum Shift — Ctrl — TIpooen).

17. He nomyckaeTcsi BKJIIOYaTh B TEKCT JOKYMEHTa pa3JeiUTEIbHbBIE
JIMHUY, COCTABJICHHBIE U3 LIEMTOYEK CUMBOJIOB (¥, =, -, — 1 1Ip.).

18. He pomyckaeTcsi MCIONB30BaHME B PYCCKHUX CJOBaX CXOAHBIX IO

HauepTaHuio atuHckux OykB (A, @, B, C,c, E, e, H, K, M, O,0,P, p, 1, X, X, y).
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19. He pnomyckaeTrcss uCHOJb30BaHUE CHUMBOJIA TaOymsiuu (—) I
oOpa3zoBanusi ab3alHOro oTcTyna (KpacHOM CTPOKHM) WM MYCTBIX CTPOK.
AO3aHbIif OTCTYN ycTaHaBIMBAOT B MeHI0O Dopmar/Al3am WM ¢ MOMOIIBIO
BEPXHETO JABUKKA HAa TOPU3OHTAIBHOM JTMHEHKE.

20. He nomyckaercs WCIOJIB30BAaHUE CHUMBOJIA «-» 11 00O3HAYCHUS
nepeHoca. BmecTo Hero criemyer HCIONBb30BaTh CHMBOJ MSTKOTO IepeHoca
(xomOuHarus kiaauir Ctrl — «-»).

21. Jlns HamWcaHWsS PUMCKHX HUQP JAOJHKHBI MCIOJB30BAThCS 3arjlaBHBIC
oykBbl jatuHckoro andasuta (I, V, X, C, D, L, M). Ucnons3oBanue mjis 3Tou
LETIU PYCCKUX OYKB U apaOCKux Hudp He JOMYyCKAeTCs.

22. Bmecto 6ykBbl «E» momkna ynorpebnarbes OykBa «E» (Kpome HMeH
COOCTBEHHBIX MPU HATUYUH MOTBEPKAAOIINX JOKYMEHTOB).

23. PexBusuthl «HammeHoBaHWMEe BHIa JOKYMEHTa» JOJIKHBI  OBITh
BBIPOBHEHBI MO IIEHTPY M KAXKIBIM M3 HUX JOJDKEH MPEJCTaBIsATh COOOM OAuH
ab3aI1, TO €CTb BHYTPH TEKCTa KaXKJOT0 PEKBU3UTA HE JOJKHO OBITH CHMBOJA
abzama. He momyckaercs wucmoip30BaHME CHMBOJAa a03ama A TpPEephIBAHUS
CTPOKH B MPOU3BOJLHOM MECTE, JJIi 3TOr0 CIEAyeT HCIOJIb30BaTh CUMBOJI

pa3pbiBa cTpoku (komOuHanus kinasumn Shift — Enter).



dopma )KypHAJIA PeruCTPALMH UCXOASIIMX JOKYMEHTOB
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[Tpunoxxenue Ne 5

K [lopsiaky BeneHus Aenonpou3BOACTBA
B OKPY>KHOH M30MpaTeIbHON KOMUCCHN

Hara Peructpa- | Anpecar Kpatkoe Kto Ucnonuu | Homep nena
OTHpaBJie- | UOHHBIN coj/iepKaHue HoAIucanl TeNb

HUS HOMeEp JOKYMEHTa JIOKYMEHT
JIOKYMEHTA
1 2 4 6 8
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[Tpunoxxenue Ne 6
K [lopsanky Benenus 1enonpon3BOACTBA
B OKPY>KHOH M30MpaTeIbHON KOMUCCUN

HEPEYEHD
MOAJIEKAIMX KOHTPOJIIO JOKYMEHTOB
¢ YKa3aHHEM CPOKOB UCIIOJTHEHUS

1. HopmatuBHBIE aKThl OPraHOB MECTHOT'O CaMOYIIPABIIEHUSI — COTJIACHO
YKa3aHHOMY B HUX CPOKY.

2. OOpaienus aenyraroB 3akoHojatenbHoro Codpanusi CBepIOBCKOM
obmactu — B TeueHue 10 gHeW (a mnpu  HEOOXOAUMOCTH TMOJTYYCHUS
JIOTIOJTHUTENIBHBIX MATEPUAJTIOB — HE MO3/IHEe, yeM depe3 30 KaleHAapHbIX JHEU CO

JTHS TIOJTyYCeHUST 0OpaIeHHS ).

3. [IpoTecT nmpokypopa — He o3aHee yeM yepe3 10 KameHIapHbIX THEH.

4, [IpencraBienre npoKypopa — He no3aHee yeM uepes 30 KaneHgapHbIX
JTHEH.

S. OOpaienuss rpaxjaaH Mo BOIpocaM MOATOTOBKM BbIOOpoB— 10 30

KaJICHJAPHBIX JHEH, a MOCTYIUBIIKNE B MEPUO U30UPATETHLHON KaMIIaHUU — TISATh
JTHEH, HO HE TO3/[Hee JHS, MPEAIIECTBYIONIETO AHIO TOJIOCOBaHUS, a 0OpalieHus,
MOCTYNUBIIIKE B JICHb TOJIOCOBAHUS WX B ICHB, CICAYIOIIHNHI 32 THEM rOJI0COBaHUS
— HEMEJJIEHHO. Ecmu daktel, coxepkamuecss B oOpamieHuH, TpeOyroT
JIOTIOJITHUTEJILHON MPOBEPKU — JAECATh JHEH (B COOTBETCTBUU C NMYHKTOM 4 CTaThU
20 denepanpHoro 3akoHa «OO0 OCHOBHBIX TapaHTUAX H30MpATEIBHBIX TMPaB U
mpaBa Ha yyactue B pedepenayMme rpaxaan Poccuiickoit denepanuny).

6. OOparieHust rpaxiaaH, CoAepsKallre BOMPOCHI, PEIICHUE KOTOPBHIX HE
OTHOCHUTCSI K KOMIIETEHI[UN OKPY>KHOW KOMHCCHUH, MEPECHIIAIOTCS B TEUEHUE CEMU
KaJICHIAPHBIX JTHEH.

1. OOpamieHusi cpeacTB  MaccoBo  uwHGOpMaUM 1O  BOIpoOcam
nmpenocTaBiieHuss WHOpMAIMU — CceMb KaJeHAapHbIX nHed. Ecim tpebGyembie

CBCACHHUA HC MOI'YyT OBITH MNpCaACTaBJICHbI B YKaSaHHBIﬁ CPOK, TO HOOITYyCKACTCsA
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OTCpOYKa B MPEJOCTABJICHUM 3alpalinBaeMoil HH(OpMAMU C BpYYEHHEM B
TPEXJTHEBHBIA CPOK CO JHS TMOJY4YeHHUS MUCBMEHHOTO 3arpoca HH(opManuu
yBeIOMJICHHSI 00 OTCPOYKE MPEJCTABUTENIO PEIAKIMU, B KOTOPOM YKa3bIBAIOTCS
NpUYMHA OTCPOYKM, JlaTa, K KOTOpOM OyAeT mpelcTaBiieHa 3ampalidBaemast
uH(pOpMaIus, MTOJDKHOCTHOE JIMIIO0, YCTAaHOBHBIIIEE OTCPOYKY, JaTra MPUHSATHS

pemieHust 00 OTCPOUKe.



46

APXMBHBIN OTAEJ AIIMAHUCTPALIUA
HOBOJIAJIMHCKOI'O 'OPOJCKOI'O OKPYT A

HOBOJISIJTMHCKAS PAMOHHAS
TEPPUTOPUAJIBHOU UBBUPATEJIBHASI KOMUCHSI

JAEJIO Ne Tom Ne

(HanmMeHOBaHUe J1eJIa 0 HOMEHKJIaType JeJ1)

3a 2017 roxa

(kpaiiHue gaThl aena)
Ha JMCTax

XpaHUTb OCTOAHHO
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[Tpunoxxenue Ne 8

K [lopsinky BeneHus 1e10nporu3BOICTBA
B OKPYXHOU U30MpaTeIbHON KOMUCCUH

JIMCT-3ABEPUTEJIb AEJIA Ne

B neno noamuTo 1 npoHyMepoBaHO JUCTOB(a),
(undpamu ¥ MPONKUCHIO)

B TOM YHCJIC:

JIMTCPHBIC HOMEpPA JIMCTOB

MMpOMyHICHHbIC HOMEpPA JIUCTOB

+ JINCTOB BHYTPEHHEN OIHUCH

OcoOeHnHoCTH (HPU3HUECKOTO COCTOSIHUS U Howmepa
dbopmupoBaHus ena JIUCTOB

1 2

HaumenoBanue nosskaoctn  [loanuce Pacmudposka moanucu

Jara
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[Tpunoxxenue Ne 9
K [lopsaky BeneHus Aenonpou3BOICTBA
B OKPY)KHOU U30MpaTEIbHON KOMUCCHH

Oxpy>xHast u30uparenbHass KOMUCCHUS YTBEPXJIAIO

1o BeIOOpaM JienyTaToB J{yMbl [Ipencenarens
HoBOJISUIMHCKOTO TOPOJCKOrO OKpyra  OKPYKHOM H30MpaTebHOM KOMHUCCHUU IO
10 TPEXMaHJAaTHOMY TPEXMaHJIATHOMY HU30UPaTEIbHOMY OKPYTY
n3bupareabHOMy OKpyry N Ne

(mata, moAIHCE, paci(pPOBKA TTOIHCH)

dOH]T Ne
OIHChH Ne
ACJI IMOCTOSSHHOI'O XpaHCHUA

3a 2017 1K)

Ne HNunexe Kpaitnue | Kos-Bo

3aroJyioBOK jena [Ipumeuanue
n/n | gena JIaThI JIMCTOB
1 2 3 4 5 6
B nansbIii pa3zaen onucH BHECEHO

(mpaMu 1 IPOTIHCHIO)

¢ Ne mo Ne , B TOM YHCIIE:
JTUTEPHBIC HOMEPA:
MPOITYIIIEHHBIE HOMEpA!
HanmenoBanue nomkHoctu cocrasutens [loanuce PacimmdpoBka noanucu

OITMCHU

JlaTa
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[Tpunoxenune Ne 10
K [lopsaky BeneHus Aenonpou3BOICTBA
B OKPY)KHOU U30MpaTEIbHON KOMUCCHH

AKT
npuemMa-mnepeaadn eI NoCTOAHHOI0 XpaHCHud,
nevyaTu u mramMiioB

r. HoBas Jlans

(mara)

Hacrosimuit akT cocTaBieH B TOM, UTO OKpYKHasi n30upareabHasi KOMUCCHUS
no BeIOOpaMm nemyTaToB JlymMbl HOBOJJIMHCKOrO TOpPOACKOrO OKpyra IIo
TpeXMaHJaTHOMY u30OuparenbHoMy Okpyry Ne B Juie mnpeacenarens
KOMHUCCUU

10)
nepenana, a HoBomsmHCKas palioHHass TeppUTOpUaiIbHas H30MpaTenbHas
KOMUCCHS B JIULIE

(®HO, momKHOCTD)
B [IPUCYTCTBUU

(®UO, 1omKHOCTH TPETHETO JTUTIA)
IIpuHsIA:
a) Jiena MOCTOSTHHOTO XPaHEHUSI OKPY>KHOM M30MpaTeIbHONM KOMHUCCHH TIO
BBI60paM ACIIYTATOB HYMBI HoBonsmuackoro TOpOICKOIO OKpyTa 110

TpEXMaHJATHOMY  HM30MparenbHOMYy OKpyry Ne B KOJIMYECTBE
ena
(T pamMu 1 IPOITUCHIO)
Ha JIUCTax COIJIaCHO OITKMCH ACJI ITIOCTOAHHOI'O
(mrpamMu ¥ IPOIHCHIO)
XpaHEHUs HA nucTax (puiIaraeTcs) ¢

(umdpamMu 1 IPONKUCHIO)
nocJeyIoNel nepeaadeld X Ha MOCTOSIHHOE XpaHeHue B apxuB HoBoJsIIMHCKOTO
TOPOJICKOTO OKpyTa.

CocrosiHME TOKYMEHTOB

(001as XapaKTePUCTHUKA COCTOSIHUS JIOKYMEHTOB)

0) rmeyaTh OKPYKHON KOMUCCUU U CJICTYIOIINE IIITAMITHI:

(TmepeyncanTh MTaMITbI (€Cy OBLIH))

ITepenan: [Tpuns:

(moanMCh, MHUIHAIIBI, (haMUITHS) (moMCh, MHUTIAATTIBI,
dhamuns)
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ITpunoxxenne Ne 11
K [lopsanky BeneHus nenonponu3BoACTBa
B OKPY>KHOW M30MpaTeTbHON KOMUCCHH

AKT
npueMa-nepeaayvu jejl BpeMEeHHOT0 XpaHeHUs!

r.HoBag Jlsng

(mara)

HacTrosimuit akT cocTaBieH B TOM, YTO OKpYXHasi n30upaTesibHas KOMHCCUS
no BeIOOpam aenyTaTtoB Jlymbl HOBOJSUIMHCKOrO TOPOJACKOrO OKpyra o
TPEXMAHJATHOMY H30MpaTebHOMY OKpyry Ne B JjMIe mpeaceaareiis
KOMHUCCHHU

(@T0)

rnepcaaia, a HoBoasimunackas paﬁOHHaSI TCPpPUTOPHUAJIbHAA I/I36HpaTCJII)HaSI
KOMHUCCHA B JIMIC

(momkHoCTh B KOMUCCHU, DHO)

B IIPUCYTCTBUU

(®UO, 1OKHOCTH TPETHETO JIHIIA)

NPUHSJIA  CIECAYIOIIME  JIeJla  BPEMEHHOTO  XPaHEHHs  OKPYKHOHU
n30MpaTeNbHOM KOMHUCCHMM 10 BblOOpaM nemyTtaToB Jlymsl HoBonsmmHCkoro
TOPOJICKOTO OKpyra 0 TPEXMAaHIaTHOMY H30MpaTeIbHOMY OKpyTy Ne

1. B KOJIMYECTBE JIelI;
(HauMEHOBaHUE JIeTia)
2. B KOJINYECTBE el U T.J.;
Bcero nepenano JelL.

(mmudpaMu 1 TPOMTUCHIO)

JlokyMeHTBI niepena: JIOKyMEHTBI IPUHSLIL:

(ToAnMuCh, HHUIHANBI, (haMUIIHS) (TOAMUCh, MHUIUABI, (haMUITHS )
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[Tpunoxxenue Ne 12
K [lopsaky BeieHUs AeN0npOnu3BOICTBA
B OKPY)KHOU U30MpaTEIbHON KOMUCCHH

®opmMbl 0JIAHKOB,
HCIOJIb3YEeMBbIX B OKPYKHOM U30UPaTEJIbHOM KOMUCCHH C ITOJTHOMOYUSAMH
OKPYKHOM M30MpaTe/IbHON KOMHCCUM HHOI'0 H30UPATEJIBbHOI0 OKpyra
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HOBOJISVIMHCKHUH I'OPOJCKOM OKPYT

OKPY/KHAS U3BUPATEJIBHASA KOMUCCHS 110 BBIBOPAM
JAEITYTATOB AYMbI HOBOJIAJIMHCKOI'O 'OPOJACKOI'O OKPYT'A
HIECTOI'O CO3BbIBA 110 TPEXMAHJIATHOMY
U3BUPATEJIBHOMY OKPYI'Y Ne
C IOJTHOMOYHUAMHU OKPYKHOU N3BUPATEJbHOW KOMUCCHUH
IO TPEXMAHJIATHOMY U3BUPATEJIBHOMY OKPYI'Y Ne

ITPOTOKOJ 3ACEJJAHUA

No
(nara)
r. Hosas Jlsns
[Ipencenarens
M30MpaTEeIIbHOM KOMUCCHH N.A. NBanos
Cexperapb

n30UpaTeTbHOM KOMUCCHH [LII. ITerpoB
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HOBOJIAJIMHCKHUM T'OPOJCKOHM OKPYT

OKPY’KHAS UBBUPATEJIBHASA KOMUCCHS 110 BBIBOPAM
AEITYTATOB IYMbI HOBOJIAJIMHCKOI'O I'OPOJCKOI'O OKPYT'A
IHIECTOI'O CO3BbIBA 110 TPEXMAHIATHOMY
U3BUPATEJIBHOMY OKPYI'Y Ne
C IOJTHOMOYHUAMHU OKPYKHOU N3BUPATEJBLHO KOMUCCHUH
IO TPEXMAHIAATHOMY U3BUPATEJIBHOMY OKPYI'Y Ne

BBIIIUCKA U3 NTPOTOKOJIA 3ACEJAHUA

Ne

(nara)

r. HoBag Jlana

[Ipencenarens
M30MpaTEeIIbHOM KOMUCCHH N.A. NBanos

Cexperapb
n30UpaTeTbHOM KOMUCCHH [LII. ITerpoB
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HOBOJISVIMHCKHUH I'OPOJICKOHN OKPYT

OKPY/KHAS U3BUPATEJIBHASA KOMUCCHS 110 BBIBOPAM
JAEITYTATOB AYMbI HOBOJIAJIMHCKOI'O 'OPOJACKOI'O OKPYT'A
HIECTOI'O CO3BbIBA 110 TPEXMAHJIATHOMY
U3BUPATEJIBHOMY OKPYI'Y Ne
C IOJTHOMOYHUAMHU OKPYKHOU N3BUPATEJbHOW KOMUCCHUH
IO TPEXMAHIATHOMY U3BUPATEJIBHOMY OKPYI'Y Ne

PEINIEHMUE
Ne
(nara)
r. Hosas Jlsuis
[Ipencenarens
M30MpaTEeIIbHOM KOMUCCHH N.A. NBanos
Cexkperapp

n30MpaTebHOW KOMUCCHH ILIL IleTpos
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HOBOJISVIMHCKHUH I'OPOJICKOHN OKPYT

OKPY/KHAS U3BUPATEJIBHASA KOMUCCHS 110 BBIBOPAM
JAEITYTATOB AYMbI HOBOJIAJIMHCKOI'O 'OPOJACKOI'O OKPYT'A
HIECTOI'O CO3BbIBA 110 TPEXMAHJIATHOMY
U3BUPATEJIBHOMY OKPYI'Y Ne
C IOJTHOMOYHUAMHU OKPYKHOU N3BUPATEJbHOW KOMUCCHUH
IO TPEXMAHJIATHOMY U3BUPATEJIBHOMY OKPYI'Y Ne

yi. Ypansckas, 15, r.Hosas JIstst, CBepisoBckas obmacts, 624400, ter (34388) 2-79-86, email.:

Ha No oT

[Ipencenarens .. Banos
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HOBOJISVIMHCKHUH I'OPOJICKOHN OKPYT

OKPY/KHAS U3BUPATEJIBHASA KOMUCCHS 110 BBIBOPAM
JAEITYTATOB AYMbI HOBOJIAJIMHCKOI'O 'OPOJACKOI'O OKPYT'A
HIECTOI'O CO3BbIBA 110 TPEXMAHJIATHOMY
U3BUPATEJIBHOMY OKPYI'Y Ne
C IOJTHOMOYHUAMHU OKPYKHOU N3BUPATEJbHOW KOMUCCHUH
IO TPEXMAHIATHOMY U3BUPATEJIBHOMY OKPYI'Y Ne

yi. Ypansckas, 15, r.Hosas JIstst, CBepisoBckas obmacts, 624400, ter (34388) 2-79-86, email.:

[Ipencenarens .. Banos
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[Tpunoxxenue Ne 2

YTBEPXJIEHA

peumieHueM HOBOJISUIMHCKOM palilOHHON
TEPPUTOPUATHHON U30MpPATEILHON KOMUCCHEH
ot 1 mronst 2017 1. Ne6/37

THUITIOBASA HOMEHKJIATYPA AEJI
OKPYXHOM U30MpaTETbHON KOMUCCUU IO MOATOTOBKE U MTPOBEACHHUIO BEIOOPOB
nenytartoB {ymsl HOBOJSUIMHCKOTO TOPOJACKOIO OKpyTa IO TPEXMaHIaTHOMY
n30upareabHOMy OKpyry Ne

Cnucok UCIoIb3yEMBIX COKpaIEHUH

[IT]] — «llepeueHb THUMOBBIX YNPaABIEHYECKUX APXUBHBIX JOKYMEHTOB, OOpa3yIOIIMXCS B
npolecce JeATeIbHOCTH TOCYAAPCTBEHHBIX OPraHoOB, OPraHOB MECTHOTO CaMOYIpPAaBIEHHS U
OpraHu3aluii, ¢ ykazaHueM CpoKOB XpaHeHus», M., 2010;

I[IX UKCO 2011 — «llopsaok XxpaHeHUsi M Nepefayd B apXWUBbl JOKYMEHTOB, CBSI3aHHBIX C
NOJArOTOBKOH M TpOBEICHHEM BBIOOpOB  jaemyraTtoB  3akoHomarenbHoro  CoOpanus
CeepaioBckoil  o0mactv, BBIOOPOB TIJIaB U JIEMYTaTOB  IPEJICTaBUTEIbHBIX OPraHOB
MYHULIMNIAJIBHBIX 00pa3oBaHMil», yrBepkaeHHbIH noctanoBieHueM MKCO ot 04 aBrycra 2011
I.;

3CCO - 3akononarenbHoii CoOpanue CBepIsIOBCKOM 0071aCTH;

HKCO - UzbuparensHas komuccust CBepiI0BCKON 00acTH;

OUK - okpy:xHas nzbuparenpHas komuccus 1o Beidopam aemnyrarta 3CCO;

TUK — teppuTtopuanbHas n30upaTesibHasi KOMUCCHS;

YUK — yyactkoBast u3dbupatenbHas KOMUCCHS;

KPC - KoHTponbHO-peBU3NOHHAS CITYkKOa.

Kon-Bo
Nupexc 3aroJ0BoK Jena (T(Z)L;J:)B Cpox xpasicius Aena
> | (Toma, yactu) U Ne [Ipumeuyanue
Acna (ToMma, yacTn) qactedt) | craren mo [Tepeunro
1 2 3 4 5
01 [Tporoxkoisl 3acenanuiit OUK, [TocTostHHO
peleHust OKpYKHOM H30upaTebHOM ct. 18 6 IIT/]
KOMHCCHH M TOKYMEHTHI K HUM
02 Konuu HopMaTHBHBIX PaBOBBIX JAMH* *[Ipucnannble
aktoB Poccuiickoii denepannu, ct. 18a(l) JUISl CBEJICHUS
CeepanoBckoit obmactu, [IUK IITH
Poccun, opranoB mecTHOTO
CaMOYIIpaBIEHHS IO BOIPOCaM
TIOJITOTOBKH W TIPOBEJICHHSI BEIOOPOB
03 Bropoii ax3eminisip mporokosia ONK [TocrostHHO* * XpaHHTCSA B
00 UTOrax roJocoBaHus MO BEIOOpaM n.3.2. [IX UKCO IIPOTOKOJIE
nemnyratoB 3CCO mo 2011 3acenanus OMK
OJTHOMaH/IaTHOMY M30MpaTeTbHON
OKpYTY U JIOKYMEHTHI (BTOpEIE




58

OK3CMINISIPBI CBOAHBIX Ta6J'II/II_[,
KOIIMH 0COOBIX MHEHHH, KOTTUU
XKaj00 U T.J1.) K HUM

04 JInuHble /1ena KaHAUJATOB B [TocTosiHHO
JEIyTaThl, COJEPKAIIUE TOKYMEHTHI n.3.1. [IX UKCO
O BBIJIBIDKCHUH M PETUCTPALIUH 2011
KaH/MJ1aTOB, JOKYMEHTHI O
pe3yibTaTtax IpPOBEPOK CBEIECHHH O
KaHJM1aTax, MPeICTaBICHHBIX TPU
BBIJIBUKEHUH, a TAK)KE UTOTOBbIE
(MHAHCOBBIE OTYETHI C
IIPUIIOKEHUEM CBEJICHUM 110 yueTy
MOCTYIUICHHUS M PACXOI0BAHUS
JICHEXKHBIX CPEJCTB, B TOM UUCIIE
uHpopmanuto Coepbanka o
JIBM)KEHUH ICHEXKHBIX CPEJICTB
05 [lepBuunbie prHAHCOBEIC 5.
JOKYMEHTBI K CBOJHBIM (DMHAHCOBBIM n.7.6. IIX UKCO
OTYeTaM KaH/HJIaTOB 2011
06 [ledaTHble, ay1MOBHU3YyallbHbIE U [TocTosiHHO
MHBIE arUTallMOHHbIE MaTEPUAIIbI n.3.3 IIX UKCO,
KaHIUIaTOB 2011
07 Bropoii ax3emiusip GpuHaHCOBOTO [TocTostHHO* *XpaHuTCS B
otruera OMK o nocrymiennu u .3.5 [IX UKCO IIPOTOKOJIE
pPacxoI0BaHUU CPEICTB 00JIACTHOTO 2011 3acenanus OMK
010J1KeTa, BbICICHHBIX Ha BHIOOPHI
08 [lepBuunbie prHAHCOBEIC 5.
JOKYMEHTHI K )UHAHCOBOMY OTUETY n.7.4. IIX UKCO
OUK o nocrymienun u 2011
pacxoJJ0OBaHUU CPEJICTB,
BBIJICJICHHBIX Ha BEIOOPHI
09 IIporoxousl 3acenanuit KPC npu IIOCTOSIHHO
OUK n.7. IIX UKCO 2016
10 ITpoToKkobI 3acejaHuii TPYIIIBI IO MOCTOSIHHO
MH(OPMALIMOHHBIM CIIOpaM Mpu n.7. IIX UKCO 2016
OUK
11 JIOKyMEHTHI (MCKOBBIE 3asiBJICHHUS, S5n.* * mocne
BO3paXEHUA MO UCKaM, PEIIECHUS ct. 189 TITYAL BBIHECEHUS
cynoB) 06 yaactuu OUK B cyneOHBIX peleHus
rpoleccax
12 Konuu npoTokosoB 1o genam oo S5n.* * mocne
aIMUHUCTPATUBHBIX ct. 189 IITYAL BBIHECEHUS
[IPaBOHAPYLIEHUSAX, COCTABICHHBIX B pereHus
OUK, 1 TOKyMEHTBI K HUM
13 Pe3ynbrarsl npoBepku 5.

PErUCTPUPYIOLIMMHU OpraHaMu
CBEJICHUH, YKa3aHHBIX TpaXKI1aHaMHU U
FOPUINYECKUMH JINLIAMH [TPU
OCYILECTBICHUH JOOPOBOIBHBIX
M0’KEPTBOBAHMM B U30UpaTeIbHbIE
(OHIBI KAaHAUIATOB

n.7.7 IIX UKCO
2011




59

14 AKTBI ¥ pEECTpBI, COCTABJICHHBIE B S
OUK, xacaromuecs IOArOTOBKA U n.7.9. IIX UKCO
MIPOBEJICHUS] BLIOOPOB 2011
15 JIOKyMEHTBI O HA3HAYEHUHU YWICHOB Sn* * B ciydae
OUK c npaBoM coBemiaTeaIbHOTO n.7.12 IIX UKCO BO3HHUKHOBEHMUS
rosioca, HaOJrogaTenei 2011 CIIOpPOB,
pa3HorJIacui,
CJIEJICTBEHHBIX U
CyIneOHBIX JIe
XpaHATCS 10
BBIHECCHUS
OKOHYATEJIbHOTO
pelieHus
16 [Topsaok BeaeHUs 3r.
JIEJIONIPOU3BOJICTBA B OKPYKHOM cT. 270
n3bupareapHor Komuccuu. Konus IIT/H
TurnoBass HOMEHKIaTypa e
OKpPYXHOU M30MpaTenbHON
komuccun. Konust
17 Onucek 1e1 MOCTOSTHHOTO XPaHEeHHS. [TocTosiHHO
AkTbI nepegaun Jo0KkymeHToB B TUK cT. 246, 248 a TIT/1
18 [lepenucka okpyxHOU 5 net JIIK
n30MpaTeTbHON KOMUCCHH cT. 33
IITJ
19 [lepenucka okpyKHOM 5 ner* *B cirydae
M30MpaTeILHON KOMUCCHU C ct. 1830, B HEOJTHOKPATHOTO
rpakJaHaMu 110 BOIIpocaM IITA obpamienuss — 5
paccMOTpeHHs UX oOpaleHui JIET TocIie
MOCJIEHETO
paccMOTpEeHHs
20 XKypHan perucrpanuu BXoAAIUX 5 ner
JIOKYMEHTOB cT. 258r
I1T/1
21 XKypHan peructpamuu UCXOIAIIIX 5 et
JTOKYMEHTOB cT. 258r
IITJ
22 XKypnan peructpanuu odparieHHii 5 ner
rpaxaaH cT. 258r
IITJ
23 ITonnucHbIE TUCTHI KAHIUIATOB B 1 rox
JIEITyTaThbl ct.8.2 IIX UKCO,
2011
24 [Torammennple, HEUCIIOIb30BAHHBIE 1 ron
n30uparenbHble OrOJIeTEHH (pe3epB ct.8.1 [IX UKCO,
OUK) 2011

OJIOBPEHO

IIPOTOKOJI IKCIIEPTHON KOMUCCUU
Hosomsumnackoit paiionnont TUK
oT 2017 r.
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Hrorosas 3anuch 0 KATETOPUSAX U KOJUYECTBE e, 3aBeAeHHbIX B 2017 roay B
OKPYKHOHM M30MpaTeIbHON KOMUCCHU

I1o cpokam xpaHeHHUs Bcero nen
1 2
ITocrosiHHOTO
Bpemennoro
HUTOI'O:

CekpeTapb OKpYXHOI N30UpaTeNnbHOM
KOMMCCHH 110 BbIOOpaM JenyTaTtoB Jlymbl
HoBosuimHCKOT0 TOpOICKOro OKpyra 1o
TpexXMaHAATHOMY U30UpaTEILHOMY OKPYTY
Ne
o [Toanuck Pacmmdposka
MOAMHUCH

[Hara




