YTBEPXIEH
pereHrueM MasblleBCKOH ITOCEIKOBOM
TEPPUTOPUATIBHON U30UPATEIILHON KOMUCCUHT

ot 08 deppaiis 2024 . Ne 5/26

TEMATHYECKUWU IIJIAH
00y4YyeHHUs U MOBBIIICHUA KBAJIUPUKALUN OPraHN3aTOPOB BHIOOPOB U pe3epBa COCTABOB YYACTKOBBIX H30MpPaTeIbHbBIX
Komuccuii Ha 2024 roxa

KoauuecTBo

Ne i/ Tema 3ansATHSA Conepxanue ®opma 3aHATHS
Y4eOHBIX YaCOB

Tema 1 3akonoaareabcTBO Poccuiickoii @enepanuu o Boidopax. [osoxkeHne y4acTKOBBIX M30UpaTeJbHbIX kKoMuccuii (1anee — YUK) B

cucTeMe M30MpaTeIbHbIX KOMHCCHI
1. 3aKOHOJATEIBCTBO 1.1. 3akoHomatenscTBO Poccuiickoit deaepannu 0 BEHIOOpaXx. 1 JIEKIIUSA

Poccuiickoit ®eneparun | [IpaBoBoit CTaTyc YUK, HOPMAaTHUBHO-TIPAaBOBOE TECTUPOBAHUE
o BeIOopax. [lonoxkenue | perynupoBaHue ee JesITeIbHOCTH.
VYUK B cucteme 1.2. Opranuzanus v 1wiaHupoBaHue aesarenbHoct YUK,
n30upaTeIbHbIX IIPOBEJICHHE NIEPBOT0 OPraHU3alUMOHHOTO 3aCeIaHMUsl.
KOMUCCHI. 1.3. OcHOBHBIC CPOKM H30UPATEIbHBIX JEHCTBHH MpH

MOJATOTOBKE U IMPOBEJCHUH BEIOOPOB.

1.4. TlpaBa u o6s3anHocTH wieHoB YUK ¢ mpaBom
pELIaroNIero rojoca.

L.5. [lonmHoMoums npejacenaTens, 3aMECTHUTEIIS
npeacenarens, cekperaps Y UK.

1.6. Pacnipenenenue o6si3anHocTel Mexy wieHamu YUK c
IpaBOM pEHIAIOLIEro Trojioca B MEpuoj MPOBEACHUS
n30upaTeIbHON KaMITaHUH.

1.7. Tlopsmox u ¢opmbl B3aumozeiicteus YUK ¢
BBIIIECTOSIIMMU U30UPATETHLHBIMU KOMUCCHSIMH.

1.8. IlpmocranoBieHne mnonHomouni wieHoB YUK.
Bozo6HoBnenne momHomouuit  uinenoB YUK  mocne




IPUOCTAHOBJICHUSI.

1.9. Tlopsmox  QopMupoBaHHS  pe3epBa  COCTaBOB
YYaCTKOBBIX ~ HM30MpaTeibHBIX Komuccuid. Hasnauenwue
HOBOT'O YJIEHA YYaCTKOBON KOMHUCCHUH U3 PE3EpBa COCTABOB
Y4aCTKOBBIX KOMHCCHIA.

1.10. O6yuaromme pecypcoi LUK Poccun, PLIOUT mnpu
HUK Poccuu, N3buparenpHoil komuccuu CBEpIIOBCKON
obnactu B nesitenibHOCTH Y UK.

Tema 2 | /le10npou3BOACTBO B YYACTKOBOI H30upaTeibHOi KoMuccun. OCHOBHBIE H30HpaTeIbHbIE TOKYMEHTHI, cocTaBiasembie YUK

2. Jenonpoun3BoicTBO B 2.1. OcHOBHBIC M30HUpaATEIBHBIE TOKYMEHTHI, COCTABIISIEMbIC 15 JIEKIUS
YUK. OcHoBHBIE YHUK. TECTUPOBAHUE
n30upareabHble 2.2. IlpuemMm, perucrpamuss U HPOXOXKICHUE JOKYMEHTOB
JOKYMEHTBHI, (BXOIAIINX).
cocrapnsieMbie YUK. 2.3. OcHOBHBIE TpeOOBaHUS M TOPSIOK OGOPMIICHUS

nokyMeHToB YUK.

2.4. TloarotoBka, oopMIIeHHE, BBITTYCK, Y4€T JOKYMEHTOB,
paccMarpuBaeMblx Ha 3acemaHusx YUK (BHyrpeHHume
JIOKYMEHTHI ).

2.5. Opranuzanus paboThI c OTIPABJIIEMBIMH
(ucxoaAMMu) JOKyMEHTaMH.

2.6. OcoOeHHOCTH paboOTBl C OOpalICHUSIMH T'paKJIaH.
Paccmorpenne YUK oOpamienuii (okano0, 3asBIICHHI) O
HapyIIEHWH 3aKOHOJATeNIbCTBA O BBIOOpaX B MEPUOJ
n30upaTeabHON KaMITaHUU.

2.7. ®opMUpoOBaHUE €Nl U Tepeqadya UX B BBILIECTOSIIYIO
U30UpaTeIbHYI0 KOMHUCCHUIO.

2.8. HNHTepakTuBHBI ~ pabouunit omoxknor  YHUK.
N3buparensHbie TOKyMeHTHI, cocTaBisgemble Y UK.

PaGora yuyacTkoBOii HM30MpaTe/JbHON KOMHCCHM ¢ MOMEHTA Ha4aja OCYLIeCTBJICHUSI HM30MpaTeJbHBIX [eiicTBUH /10 IHA,

Tema 3
NpeanecTBYOMero JH0 (IepBoMy JTHI0) F0JI0COBAHNUS

3. Hevicteus YUK, 3.1. OcHoBuble 3Tanbl pabotel YUK ¢ mMomeHTa Hayana 1,5 JEKIUs
KOTOpbIE OCYILIECTBIICHUsI ~ M30MpaTelbHBIX JEHCTBMA 110  OHA, MPAaKTUYECKOE 3aHATHE
ocymecTBisifoTes 3a 10 | mpeecTBYONEero AHIO (IepBOMY JIHIO) FOJI0COBaHUS. TECTHUPOBAHUE




JHEH 10 nHs (epBoro
JTHS) TOJIOCOBAHMSI.

3.2. O6opynoBanure U30MUPATEIBHOTO y4acTKa.

3.3. KoHTponb 3a mpoBeaeHHUEM NPEABBIOOPHON aruTamuu
Ha TEPPUTOPHUU U30UPATETHHOTO YUaCTKA.

3.4. NudopmupoBanme u3dbuparesneir o Beibopax. Paznuume
MeXIy MHPOPMUPOBAHUEM H30HMpaTesield U MPeIBbIOOPHOI
aruTanuen.

3.5. IIpoext «UupopmMYUK». OcobGeHHOoCTH paboOTHl ¢
MOOWJIBHBIM MpHJIOXKeHneM. [1anens yrpaBieHus.

3.6. TpeGoBanme K cojaepKaHUIO WH(MOPMAIMOHHBIX
MaTepHuaoB, pa3MeIlaeMbIX Ha cTeH e B noMenennn Y UK.
3.7. IlpaBoBbIE OCHOBAHHS M OTPAHUYEHUS TIPU MPOBEICHUN
OTIPOCOB M30MpaTeneil B IeHb TOJIOCOBAHMS.

3.8. PabGota ¢ OTAENBHBIMH KaTETOPUSAMH H30MpaTereit
(HaxomAmMXCcs B MecCTax BpPEMEHHOro MpeObIBaHUA,
paloTaoUMX Ha MPEINPUATHAX C HENPEPHIBHBIM ILHMKIOM
pa®OThl, B OTHOIIEHHMH KOTOPBIX B KadeCTBE MEpHI
IpecedyeHus: M30paH JOMAIIHUN apecT, 3aJ0r WIM 3aIlpeT
OIpENICNIEHHBIX NEHCTBUI), a TaK)Ke C BOGHHOCTYXXAIUMH U
¢ U30upaTensIMU C UHBAJIUIHOCTBIO.

3.9. Pabora YUK co cnuckom wuzdupareneii: OCHOBHBIC
npaBuiaa  pabOThl, YTOYHEHHE CIMCKa H30uparenet,
UCKIIIOUEHHE M3 CIMCKa U30uparesiedl U BKIIOYEHHUE B HETO
JTAHHBIX 00 U30UpaTEIIsX.

3.10. ITonyuenue n3 THUK uzbuparenbHbIx OroJUIeTEHEH.

«MOoOHUITBHBIH
n3ouparenb» —
rOJIOCOBaHUE
n30upaTesneit mo Mecry
HAXO0XICHHUS.

4.1. TloHATHS «aKTHBHOE W30UpaTeIIbHOEC IIPaBO» U
«U30MpATENbHBIA  OKPYT» TIPU TOJOCOBAaHUU TI0 MECTY
HAXOKJICHUSI.

4.2. TIOHATHSI «MECTO PETUCTPAIIUIY, «MECTO MPEOBIBAHUSD,
«MECTO HAXOXKJACHUS» TIPU TOJIOCOBAHMU IO MECTY
HAXOXJICHUS.

4.3. TlpoBepka TEXHUYECKUX CPEJCTB, HMCIOJIb3YyEeMbIX s
npueMa 3asBICHUI O BKIIOYEHUH B CIHCOK M30HpaTenel mo
MECTY HaX0XJACHUS C MAIIMHOYUTAEMbIM KOJIOM.

1,5

MMPAKTUYCCKOC 3aHATUC
TCCTUPOBAHHUC




4.4. Tlopsaok mojayu 3asBJICHUS O BKIIOYECHUHN U30MpaTens
B CIIMICOK M30Mparesel o MeCTy HaX0XKICHHS.

45. Tlpuem wu odopMiICHHE 3asBICHUNA O BKIIIOUYCHUU
n30upareneil B CHUCOK M30upaTeseil o MecTy HaX0XICHUSI.
4.6. Tlpuem u odopMICHHE 3asBIICHUN 00 aHHYJIWPOBAHHH
BKJIFOUEHUS B CITUCOK M30MpaTesiel 0 MECTY HaXOXKICHHUS.
4.7. Ilpuem 3asBieHUI O BKIIOYEHUH B CIIMCOK M30upareneit
[0 MECTy HaxXOXX/IEHHUs BHE IIyHKTa IpUeMa 3asBICHUN
(ITI13).

4.8. Tlopsnok mepenadu 3asBICHAN O BKIFOUEHHH B CITUCOK
n3bupareneil mo mecry HaxoxjaeHus, npuHsaTeix YUK, B
Bhimectosyo THUK.

4.9. Tlopsmok TOArOTOBKM KO JHIO (TMEpBOMY JIHIO)
roJIOCOBaHMS B  paMKax  MeXaHu3Ma  «MOOWJIbHBIN
n30MpaTesby.

5. Hocpounoe rosocoBanue | 5.1. JlocpoyHoe TOJIOCOBAHWE: OCHOBAHHUA, MOPSAIOK 15 MPAKTUYECKOE 3aHITUE
B MTOMEILIEHUU MIPOBEJICHUS, CPOKH. TECTUPOBaHUE
Y4aCTKOBOH 5.2. Opranmzamus padotet YUK B mepwon mnpoBeneHus
n30uparenbHOM JIOCPOYHOTO TOJIOCOBAHUS.

KOMHUCCHUH (B 5.3. IloaroroBka moMelIeHUSs U JOKYMEHTAllUH K

MIPEe1yCMOTPEHHBIX MPOBEJCHUIO JOCPOYHOTO FOJI0COBAHUSL.

3aKOHOM CIIy4asix). 5.4. Tlopsigok paboThl C M30HpaTENSIMH MPU MPOBEICHUU
JOCPOYHOTO TOJIOCOBAHUSI.
5.5. HudopmupoBaHHe BBIIIECTOSINICH H30UpaTEIbHON
KOMHUCCHUU O KOJIUYECTBE H30Upareseil, MporojaoCcoBaBIIMX
JOCPOYHO.
5.6. Ocobennoctu padotel YUK B neHb ronocoBaHus Mpu
IPOBEJICHUH JAOCPOYHOTO rojocoBanus. [lopsamox aeicTBuii
npeacenarens YUK, mnpousBoAMMBIX C  KOHBEpPTaMHU
JOCPOYHO MporosnocoBaBunx B nomemenun YUK B neHs
r0JI0COBAHUS Mepel HauaJIoM IoJ0COBAHHUS.

Tema 4 | PaGoTa yyacTKOBOIi M30MpaTeIbHOI KOMMCCHH B JIeHb, PeIIeCTBYIOLIHUI THIO (IEPBOMY JHIO) I0JOCOBAHMSA
6. Pa6orta YUK B nenb, ‘ 6.1. Meponpusitus, npoBogumble YUK B neHs, 15 ‘ JEeKIuUs




MPEAMIECTBYIOMMUMA THIO | MPEIIIECTBYIOMMKI JHIO (TIEPBOMY JIHIO) TOJIOCOBAHMUSL. TECTUPOBAaHUE
(mepBomy IHIO) 6.2. IlpoBenenue 3acemanuss YUK. Pacnpenenenue
rOJIOCOBAHUSL. 00s3aHHOCTEN MEXIy WIEHAMU Y4acTKOBOW M30HpaTesIbHOMN
KOMHCCHH TIPU IJITAHUPOBAHUHU PabOTHI B JHHU TOJOCOBAHUS.
[Ipunarne pemenns o roroBHoctd YHMK K OTKpbITHIO
MTOMEILIEHHUS AJIs1 TOJI0COBaHMUS.

6.3. Opranmamus pabdoret YHWK B momemenun s
roJI0OCOBaHUs, 000py/1I0BaHHOM CpeacTBaMu
BHJICOHAOIIOACHUS u TpaHCIALUU HU300paxKeHus,
TPaHCISIITUY N300pakeHus B cetu IHTepHeT.

6.4. Tlonyaenme ot THUK UCXOAHBIX JaHHBIX B
MalIMHOYUTAaeMOM  KOJE€ W KIIOYEBOTO  HOCHUTENs
nHQOPMAIIMA C WCXOJHBIMHU JIAHHBIMH O IPOBOJAMMBIX Ha
n30MpaTeTLHOM y4acTKe BBIOOpaXx.

6.5. OOopynoBaHWe TIOMEIICHHUsS IS  TOJIOCOBAHUSI.
HopmatuBbl TeXHOIOTHYECKOTO 000PYAOBAHHUS.

6.6. Ilognmucanme mpeacemarenem u cekperapem YUK
BBIBEPEHHOTO W yTOYHEHHOTO CIHHCKa U30HpaTenei,
3aBepeHue crucka u3duparenei neuatsto YUK, paznenenue
CHUCKAa Ha KHWTM U JIpyrue JeHCTBUS, CBS3aHHBIE C
3aBepILICHUEM YTOYHEHHS CIHCKa U30upaTesiel.

6.7. PaGoTa ¢ n3bupareabHbIMHU OIOJIJICTCHIMH.

Opranusanus padoThbl YYacTKOBOI M30MPATEIbHON KOMHCCHH 1O MOATOTOBKE K I'OJIOCOBAHUIO ¢ MCIOJIb30BAHMEM TEXHUYECKHUX

Tema 5

CpPeACTB
7. Opranu3zanus paboTbl 7.1. JIUCTaHIITMOHHOE 3JIEKTPOHHOE TOJIOCOBAHUE. 1 JIEKLUS

Y4aCTKOBOM 7.2. IaTepakTUBHBIA pabOUYnii OJIOKHOT. TECTUPOBAHUE
n30upaTenpHOM 7.3. IlpumeHeHue TEXHOJOTUM HW3TOTOBJICHHUS MPOTOKOJA
KOMMCCHH TI0 YUK 00 utorax rojiocoBanus Ha U30MpaTEIbHOM Y4acTKE C
MOJATOTOBKE K MAaIIMHOYUTAEMBIM KOJOM M YCKOPEHHOI'O BBOJA JIaHHBIX
TOJIOCOBAHUIO C npotokonia B ['AC «Bsi6opb». OCOOEHHOCTH MPOTOKOJIA
HCIIOJIb30BAHUEM y4acTKOBOM n30upaTenbHoi komuccuu ¢ QR-komoM.
TEXHUYECKUX CPEACTB. 7.4. Pacrpenenenne 00s3aHHOCTEH UJIEHOB YYacCTKOBOM

I/I36I/IpaTeHLHOI‘;I KOMHCCHUU TIpH pa60Te CO CpcACTBAMU




IPOrPaMMHOTO 00CCIICUSHUS.
7.5. Tlopsinok neiicTBUI 4JI€HOB y4aCTKOBOM M30MpaTeIbHON
KOMHCCHM TIpM HEHCIPABHOCTAX B paboOTe CPENCTB
IPOrPaMMHOTO 00CCIICUSHUSI.

Tema 6 | Ocodennoctu padorsl YUK npu coBMelieHuH BbIGOPOB
8. Ocobennoctn  pabotel | 8.1. Opranuzanus pabotel wieHoB YUK mpu coBMemnieHUH TIEKIIHS
YUK npu coBMmelieHuu | BEIOOPOB. TECTUPOBAHUE
BBIOOPOB. 8.2. YTouHeHHMe CHHCKOB M30MpaTesell Npu COBMEIICHUU
BBIOOPOB.
8.3. OcobeHHOCTH TIOps/IKA MOCUeTa TOJI0COB M30uparesnei
u coctaBieHusi mporokoiga YUK 00 wmrorax rojmocoBaHus
MIPU COBMEIIEHUH BEIOOPOB.
8.4. Ocobennoctu ¢puHancupoanus YUK npu coBmeneHnn
BBIOOPOB.
8.5. Koutpons 3a coOmiomeHneM W30MpaTeIbHBIX IIPaB
rpaXxiaH TNpu  coBMemleHuu  BbiOOpoB.  [lopsaok
OTIpEJIeNIeHUs] aKTUBHOTO W30MpaTeNbHOrO MpaBa Mpu
COBMEIIEHUU BEIOOPOB.
Tema 7 | Pa6ora YUK B 1eHb (THH) roJI0COBAHUA
9. Pa6ora YUK no 9.1. O0s3aHHOCTH npejacenaTes, 3aMECTUTENA JIEKIUSA

OTKPLITHUA Y4aCTKa.

npeacenatens, cekperaps YUK B aeHp (qHM) rojlocoBaHUs
IIPY MPOBEJICHUU T'OJIOCOBAHMSL.

9.2. Pabora YUK B neHp (qHM) roJIoCOBaHUS 10 Hadaja
BPEMEHH T'0JIOCOBAHUSI.

9.3. CnMcok [OKYMEHTOB, KOTOpbIE JOJDKHBI OBITH B
MOMEIICHUU IS TOJIOCOBAaHUSA M Ha HWHGOPMAIMOHHOM
CTEHJIE.

9.4. OneuaTeiBaHNe CTAIMOHAPHBIX U MEPEHOCHBIX SIIHMKOB
JUISl TOJIOCOBAHMS, PE3EPBHOTO CTALMOHAPHOTO SLIUKA IS
roJIOCOBaHMWs, Tiepeqadya H30UpaTeNbHON JIOKyMEHTAIMH
ynernam YUK s npoBeneHus rolocoBaHus U T. 1.

9.5. HleiictBus YUK B neHb roiocoBaHus Mepeja HAYaIoOM
TOJIOCOBaHWs, €cIu Ha  W30UpaTenTbHOM  y4acTKe




IIPOBOWIIOCH JOCPOYHOE FOJIOCOBAHUE.
9.6. Ilepenava B BBIMIECTOSAIINE U30HpATEIbHBIE KOMUCCHU
CBE/ICHUI 00 OTKPBITHH MOMEIIEHUH JJIs TOJIOCOBAHUS B 00
y4JacTuu u30upaTesneil B BIOOpax.

10.

I'macuocTs B
JIEATEILHOCTH
M30HUpaTeTbHBIX
KOMUCCHHM.

10.1. Jluma, wMeromuMe TMpaBO  MPHCYTCTBOBAaTh B
MOMEIIEHUU JJIsi TOJIOCOBaHUs (oOecreyeHue TriIacHOCTH B
pabote YHUK).

10.2. JlokyMeHTBI, MOATBEPXKAAIOUINE  CTATyC  JIUII,
AMEIOIUX TIPaBO MPHUCYTCTBOBATh B IOMEIICHUU IS
TOJIOCOBAHUSI.

10.3. IIpaBoBoii  cTaryc JWI, WMCIOIUX IMPaBO
MPUCYTCTBOBATh B IOMEIICHUW JUIS TOJIOCOBAHHWS: TIPaBa,
0053aHHOCTH, OTPAaHUYEHHUS.

10.4. B3aumoeticteue wieHoB YUK ¢ mpaBoM pernrarorero
rojoca c HaO0JaTeNsAMU, MHOCTPaHHBIMU
(MeXIyHApOIHBIMU) HAOIIOMATEISIMU, TPEACTABUTEISIMHA
CMMU, mnpaBOOXpaHUTEIBHBIX OPraHOB, BOJIOHTEpAMH U
WHBIMHM JIMIIAMH, HMEIOIIMMHU TpPaBO MPHUCYTCTBOBATH B
MOMEILEHUU JIJIsl TOJIOCOBAHUS B JICHb ([THU) TOJIOCOBAHUSI.
10.5. YcnoBus ocymiectBieHus (HOTO- MU BHICOCHEMKH Ha
u30UpaTeIbHOM YYacTKe.

10.6. IlpaBmia B3aMMHOW KOPPEKTHOCTH TOBEIACHHS JIUII,
UMEIOIIMX TPaBO MPHUCYTCTBOBATH B IOMEIICHUU IS
rosocoBanus u wieHoB YUK. Ilopsamok peictBuil mnpu
HApyIIeHUH  W30MpaTeNbHOrO  3aKOHOJATENbCTBA U
OOILIECTBEHHOTO TMOpPSAKA JIMIAMH, MPUCYTCTBYIOIIUMU B
MOMEILEHUU JIJISl TOJIOCOBAHMSL.

1,5

[IPAKTUYECKOE 3aHATHE
TECTUPOBaHUE

11.

T'onmocoBanue B
NOMENIEHNH IS
T'OJIOCOBAHMUS.

11.1. Opranuzanus roJIoCOBaHUs B ACHB (JHH) rOJIOCOBAHUS
B MTOMEIIEHUH JIJIS1 TOJIOCOBAHMSL.

11.2. Tlopsimox paGoThl cO CHUCKOM H30Mparesnell B JCHb
(mHn) romnocoBaHus. BrimrodeHue u3bmpareneil Mo KaKuM-
a100 MpUYMHAM HE BKIIOYEHHBIX B CIIMCOK U30Upartenei, Ho
MMEIOIIUX Ha ATO MPABO.

1,5
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11.3. Buapl  JOKYMEHTOB, 3aMCHSAIONIUX  MACHOPT
rpaxxnannHa Poccuniickoit denepanun.
11.4. Ocobennoctu OpraHu3alu
u30upareneil, SBIAIOIINXCS HHBATUIAMHU.
11.5. PemieHune HEIMTATHBIX CUTyallMid B JCHb (JHH)
roJIOCOBaHUSI.

11.6. OnepatuBHBII MOJICYET IIPOTOJIOCOBABIINAX
n3bupareneil, nepenaya uapopmarnyu B TUK.

roJIOCOBaHUA

12.

T'osnocoBaHue BHE
IIOMCIICHUA HJIA
rOJIOCOBAHUSL.

12.1. OpraHm3amnusi TOJIOCOBAaHHS BHE TOMEHICHHS JUIS
TOJIOCOBAHUS: OCHOBAHHS, CPOKH, TOPSJIOK TIOJAYH H
rpreMa 3asBICHHUS.

12.2. HopmatuBbl 000pyIOBaHHS, WCIOJIB3YEMOTO JUIS
roJIOCOBAHUS BHE ITOMEIIEHHS )Tl TOJI0COBAHUSL.

12.3. Tlopsok TPOBEICHHS TOJIOCOBAHMS BHE TOMEIICHUS
JIJIS TOJIOCOBAHMS.

12.4. Tlopsmox paboThl CO CIOHCKOM u30WpaTeNei mpu
MPOBEJCHUU  TOJIOCOBAaHWS  BHE  TOMEIICHUS IS
rOJ0COBAHUS.

1,5

MIPAKTUYECKOE 3aHATHE
TECTUPOBaHUE

13.

['onocoBanue B MecTax
BPEMEHHOTO
peObIBaHUS.

13.1. Opranmzamusi TOJOCOBaHHUS B MECTaXx BPEMEHHOTO
npeObIBaHUS W30HMpaTeNieii: TOHATHE MECT BPEMEHHOTO
npeObIBaHUS, MEXaHW3M OpraHW3alyd TOJIOCOBAHHUS B
MecTax BpEMEHHOTO MPeObIBAHUSI.

13.2. OOpazoBaHue H30UpATEIBHBIX YYaCTKOB B MeECTax
BPEMEHHOTO NIPeObIBaHMs M30UpaTeIIeH.

13.3. TomocoBanue Ha OOIMIMX H3OMPATENBHBIX Yy4acTKax
OTICNILHBIX ~KaTeropuii wu3dupareiei (HaXOIAIIUXCA B
MeCTax BpPEMEHHOTO  TNpeObiBaHuWs — u30Ouparencii; B
OTHOIIIEHUH KOTOPBIX B KAYECTBE MEPhI NpeceucHusl u30paH
JOMAIITHUN  apecT, 3alloT WM 3ampeT OMpeaesIeHHbIX
JICHCTBHIA).

JICKIUA
TECTUPOBAHUC

14.

I'onmocoBanue B TeueHHUE
HECKOJIBKMX JHEM.

14.1. OcoOEHHOCTA TOJOCOBAHUS B TEUECHUE HECKOIBbKUX
JTHEH.
14.2. OcoOEHHOCTH TOJOCOBAHUA C HCIOJIB30BAHUEM

JICKIUA
MPAKTUYCCKOC 3aHATUC




JOTIOJTHUTEIBHBIX ()OPM TOJIOCOBAHHUS.

14.3. Ob6ecneuenne COXPAHHOCTH OroyeTeHeH.
Ucnons3oBanue cramuoHapHoro smuka. OcoOeHHOCTH
paboTHI ¢ celid- maKeTamu.

15. UpesBbIyaitHbie 15.1. YpesBblyailHple CUTyallud B JHHU TOJIOCOBAHHUSA: 1 IIPAKTUYECKOE 3aHATHE
CUTYaI1H. MTOHSITHE, BUJIBL. TECTUPOBaHUE
15.2. Pacnpenenenue oOs3anHocTeit wineHoB YUK mpu
BO3HUKHOBEHUM  YPE3BbIYAMHOM  CHTyaluh B  JIHHU
rojiocoBanus. CpoKH NPUHATHS PEIICHUH.

15.3. Anaroput™M nedCTBUN NMpHU Ype3BBIYANHBIX CUTYAIUsX,
CBA3aHHBIX C TIEPEHOCOM M30MpATENbHOTO Y4acTKa B
pE3epBHOE NMOMEIICHHUE.

15.4. Anaroput™M nedCTBUN NMpHU Ype3BBIYANHBIX CUTYaIUsX,
HE CBS3aHHBIX C TEPEHOCOM H30MpPATEIbHOrO y4yacTKa B
PE3EPBHOE NTOMEILECHHUE.

IMoacuer rojsiocoB u3dupareseil, cocrabjienne nporokona YUK 00 urorax rosocoBanmsi, uroropoe 3acenanue YUK, Bbigaua
Tema 8 | konuii mporokona YUK 00 wurorax rosiocoBanmsi, mnpeiacraBjienue mnporokona YUK o0 wurorax rojiocoBaHuss ¥ HHOM
u3duparteabHoii nokymentanuu B TUK

16. [Toncuer royiocos. 16.1. Opranuzamus padotet YUK mocine oxoH4YaHHS 2 MIPAKTUYECKOE 3aHATHE
rOJIOCOBaHUsS B MOMEIIECHUU YIS TOJOCOBAHUS W JIO Hadaia TECTHPOBAHUE
HETOCPEICTBEHHOTO MOJICUETa rOJI0COB U30MpaTeei.

16.2. IIponienypa mojicyera rogocoB u3duparTenei.

16.3. ITopsaok padots! uneHoB YUK ¢ HeMcnonb30BaHHBIMH
OIOJUIETEHSIMHU: TTOTAIICHUE, COCTABJIICHUE aKTa, OTJIAIICHUE.
16.4. Tlopsmox pabotel unenoB YUK co crouckom
u30MpaTesei: MoJICUYeT W OrJIallicHHe CYMMAapHbBIX JaHHBIX,
OpOIIIOPOBKA CIKCKA B OJIMH TOM, XPAHCHUE CITHCKA.

16.5. 36upaTenbHble OIOJUIETEHHU:

YCTaHOBJICHHOW M HeyCTaHOBIIeHHOU (opMmel. [locnencTBus
oOHapyXeHHUsI OroJuIeTeHEel HEYCTaHOBICHHOUM (OPMBIL;
NeCTBUTENbHBIE U HelehHcTBUTENbHbIE. [lopsaok paboTsl ¢
HEICeWCTBUTEIHLHBIMU OIOJIICTEHIMU,

WCTIOpPYEHHBIE ¥ HEHWCIOJIb30BaHHBIE  W30upaTeabHbIC




OIOJIJIETEHH.

16.6. Tlopsimok pabOTBI C TIEPEHOCHBIMHU SIIUKAMH JISI
TOJOCOBAHHUS: TPOBEpPKA IJIOMO W BCKPBITHE SIIUKOB,
MOJICYCT W30HMpATENbHBIX  OIOJUIETEHEH W 3asBICHHIA
n3oupareneil.

16.7. Tlopsinok paboTel ¢ celi-makeTaMu: TpPOBEpKAa U
BCKPBITHE, [TO/ICYET U30UPATENIbHBIX OOJIJIETEHEH.

16.7. Tlopsimok pabOTBI CO CTAIlMOHAPHBIM SIIIIUKOM  JISI
TOJOCOBAaHUS: TIPOBEpKa TIUIOMO © BCKPBITHE SIIHKA,
CMEIMBaHNe C OIJUIETCHSIMH W3 TIEPEHOCHBIX SIIUKOB,
COPTHpPOBKA H  TMOJACYET  OMOJUIETEHEW,  OrJalieHHe
pe3yIbTaTOB.

16.8. OcobeHHOCTH TOJICYETa TOJOCOB HM30HMpareneld mpu
MPOBEJICHUU TOJIOCOBAHUS B TEYCHHWE HECKOJBKUX JHEH
oAPS.

17.

CocraBneHue npoToKoja
YUK 06 urorax
roJI0OCOBaHUSI.

17.1. KoHTpoJibHBIE ¥ WHBIE COOTHOIICHHS JAHHBIX
npotokosia YUK 006 wurtorax rosocoBanus. IIpoBepka
KOHTPOJIBHBIX COOTHOIIEHUH 110 mpoTokoiay YHK 06 urorax
rOJIOCOBaHUS (KOHTPOJIbHBIX, MaTeMaTUYECKUX,
JIOTHYECKHX).

17.2.  Anroput™M  JOEHCTBM TP HEBBITOJIHCHUH
KOHTPOJIbHBIX, ~ MaTeMaTHUYeCKUX WM  JIOTHYECKHUX
COOTHOIIICHUH.

17.3. Opranmzamuss pabotet YHWK 1o cocraBneHuro
npoToKosia 00 UTOrax TOJOCOBAaHUS MJis MOANUCAHUS
wienamu YUK. Kpurepuu ompenenenuss HeoOXOIUMOCTH
COCTaBIICHUS MPOTOKOJa ¢ OTMETKON «I10BTOPHBIIY.

JICKIUA
IMMPAKTUYCCKOC 3aHATUC

18.

Hrorosoe 3acenanue
YHUK.

18.1. Tlposenenue uroroBoro 3acemaanus YHK. OcHoBHBIC
neicTBus mpencenarens, cekperaps YUK npu npoenenun
uTorosoro 3acenanus Y MK.

18.2. PaccmoTpenue anob u 3asBJIeHUI 0 HAPYIICHUSX [TPH
TOJIOCOBAHUU U MOJCUYETE TOJOCOB.

18.3. Tlogmucanme mporokoma YUK 00 wurorax

1,5

MMPAKTUYCCKOC 3aHATUC
TECTUPOBAHUC




roJIOCOBaHUSI.

18.4. Pabora YUK mo mnoarotoBke © BbIJAYE KOTIHIMA
nporokosa YHWK 00 wrorax rojocoBanus (mpoBepka
HaJIM4Yus BCEX PEKBU3UTOB B mnpotokoie YUK 00 wmrorax
rOJIOCOBaHUA).

18.5. Tlopsimox wm3rotomieHus komum npotokona YUK ¢
ucnonszoBanneMm CIIO YHUK. 3aBepenue konuu mpoToKoIa
VUK, wmsrorosiieHHoro ¢ ucnojb3oBanuem CIIO YUK, ¢
ucnosb3oBanueM KOUB.

18.6. IloaroTroBka K MPEICTABIICHUIO MEPBOTO IK3EMILIApA
nporokosia YUK 06 urorax ronocoBanus ¢ npuoOIiaeMbIMu
HeMy nokymeHtamu B THK. Ilepeuenp A0OKyMEHTOB,
npuiaraembix K npotokoiny YMK o0 utorax rojocoBanusl.

19.

[Tepenaua
n30uparearHO M
noxkymentanuu B TUK.

19.1. JNeiictBus mpexacematens YUK B xome nepemaun
nmepBoro dK3emiuipa mporokoida YUK 06 wrorax
TOJIOCOBAHUS ¢ TpHOOIIaeMbIMU HeMy JokymeHTamu B TUK.
19.2. Topsnmox netictBuit YUK nipu moaroroBke u mnepenave
B TUK wu3buparenbHON MOKyMEHTAIMH, 32 HCKIIOYCHUEM
nepBoro 3k3emriusipa mporokona YUK 06  wmrTorax
rOJI0OCOBaHUSI.

19.3. OcoGenHnocTy BBOJA JMaHHBIX MpoTOoKoJoB YUK 00
UTOTax rojocoBanus B 6a3y maHHbX ['AC «Bb16opb».

19.4. CocraBnenue mporokoja YUK 006 wrorax
roJIOCOBaHUs C OTMETKOM «I10BTOpHBII».

19.5. IIporokon 3acemanus YUK. Pemenue o BHeceHUM
yrouHeHui! B mpoTokona YMK o0 urtorax roiocoBaHusi u
COCTaBIICHUM TMPOTOKONIAa 00 HTOrax TOJIOCOBAaHUS C
OTMETKOM «IIOBTOPHBIIN».

19.6. CocraBnenune mportokona YUK ¢ ormerkoii
«ITOBTOPHBIN MOJICYET TOJIOCOBY.

19.7. ®opmel u 00pa3slbl 3aMOJIHEHUS JOKYMEHTOB,
noarotaBiauBaeMmbix YUK mpu cocraBieHuHn mnpoTokosia ¢
0TMETKOM «II0OBTOPHBIN NOACUET IOJIOCOBY.

1,5

MPAaKTUYECKOE 3aHATHE
TECTHPOBAHUE




Tema 9

Pa6ora YUK no OpraHm3aluy U NPOBCJACHUIO I'OJTOCOBAHUSA B TPYAHOAOCTYIIHBIX M OTAAJECHHBIX MECTHOCTHAX

20.

Pabora YUK mno 20.1. IloHATHe  TPYTHONOCTYIMHBIX W  OTHAICHHBIX 1
OpraHu3aluu u MECTHOCTEH.

IIPOBEJICHUIO 20.2. Vcromp30oBaHME CHHCKa (BBIMMCKA W3  CIIMCKA)
rOJIOCOBAHUS B n3oupareneil.

TPYAHOJIOCTYIHBIX U 20.3. O6ecrieuenne YUK n3bupaTensHON JOKYMEHTAIIHEH.
OTJIaJIEHHBIX 20.4. Ocob6ennoctu paborst YHWK mpm mocpouyHoM
MECTHOCTSIX. roJIOCOBAaHMM BCEeX u30Ouparenel Ha uU30UpaTeTbHOM

ydacTke, OOpa30oBaHHOM B  TPYJHOJOCTYITHOW  WIH
OTAAJIEHHON MECTHOCTH.

20.5. OpraHm3anusi JOCPOYHOTO TOJIOCOBAHUS OTICITHHBIX
TpyII  W30HWpaTeNield, HaxXOIANIMXCSd B  3HAYUTEIHHO
YIAJICHHBIX OT TIOMEIICHHUS I TOJOCOBAaHUS MECTax,
TPAHCIIOPTHOE COOOIIEHUE C KOTOPBIMH OTCYTCTBYET WIIU
3aTpPYAHEHO.

20.6. Iloacuer ronocoB m30OupaTenel Ha M30UPATEIbHBIX
ydacTKaX, OOpa30BaHHBIX B  TPYAHOJOCTYIHBIX WA
OTJAJICHHBIX MECTHOCTSIX, 1 0COOCHHOCTH TI0/ICYETa TOJIOCOB
u30MpaTenei, CBS3aHHBIE C TOJIOCOBAHUEM OTJEIBHBIX
TpyI U30UpaTesei.

20.7. Buaecenune B mpotokona YUK o6 urorax roisocoBaHus
CBEJICHUI O JOCPOYHO TMPOTOJIOCOBABIIUX HM30UpATENiX B
TPYIHOIOCTYITHBIX MJIK OTIAAJICHHBIX MECTHOCTSIX.

20.8. [lepenaua npotokonoB YUK 06 utorax rojgocoBanus ¢
U30HpaTeIbHBIX Y4aCTKOB, 00pa30BaHHBIX B
TPYIHOJIOCTYITHBIX HJIK OTIAAJICHHBIX MECTHOCTSIX.

20.9. Oo0Oecneucnue Oe3omacHocTd wicHoB YUK, mui,
UMCIOIIUX MPaBO TMPUCYTCTBOBAaTh MPHU  IMPOBEICHUU
JOCPOYHOro  ronocoBaHus. JlocTaBka  u30OuparenbHOU
JOKYMEHTAIlMd B TPYIHOAOCTYIHYIO WM OTJAIICHHYIO
MECTHOCTb.

20.10. Ilepenmaua cBeneHUN O MPOBEACHUM JIOCPOYHOTO
rOJIOCOBaHUs M30MpaTeneil, OTIENbHBIX TPy u3bupareneit

JeKUus
TECTUPOBAaHUE




‘ B TPYAHOJOCTYIHBIX WJIM OTAAJICHHBIX MCCTHOCTSIX.

Tema 10 | ®unancoBoe odecneyenne YUK B nepnoa noaAroroBKu u npoBeieHNsi BLIOOPOB
21. dunancosoe 21.1. TlopsinoK BBINEICHUS W PACXOJOBAHUS JICHEKHBIX 1 JICKIUA
obecnieuenne YUK B cpenctB YUK Ha moAroToBKY U MpOBEIEHHUE BHIOOPOB. TECTUPOBAHUE
MEPUOJ MTOATOTOBKHU U 21.2. Cmeta pacxonoB YUK Ha moAroToBKY W IPOBEICHUE
MIPOBEJIEHUS BEIOOPOB. BBIOOPOB.
21.3. Tlopsinok HAYUCIIEHWUS W BBILIATHI JOMOJHUTEIBHON
oIuIaThl Tpyaa (BO3HArpaxaeHus), KOMIEHCAlUH 3a paboTy
ynenam YUK,
21.4. OdopmiteHNE TPaKAAHCKO-TIPABOBHIX J0roBopoB YK
Ha BBITIOJIHEHHE pPa0OT W OKa3aHHWE YCIYT, CBSI3aHHBIX C
MOJITOTOBKOM M TIPOBEICHUEM BHIOOPOB.
21.5. TlopsIOK COCTaBJICHHS M CPOK TPEJCTABICHUS OTYETa
YUK o mnocrymeHMM W pacxOJOBaHUM CpPEICTB Ha
TTOJITOTOBKY M TIPOBEJICHHE BHIOOPOB.
Tema 11 | Opuanyeckasi 0OTBeTCTBEHHOCTH 32 HapyllleHHsI 3aKoHoaaTeIbcTBa Poccuiickoii @exepannu o BbIGOpax
22. IOpunnueckas 22.1. O0uIme moIoKEHUS O IOPUANIECKON OTBETCTBEHHOCTH 1 JIEKIIUSA
OTBETCTBEHHOCTb 3a B M30MpaTEIILHOM TPOIIeCCe. TECTUPOBAHUE
HapylIeHUs 22.2. KOHCTUTYIIMOHHO-TIPAaBOBass OTBETCTBEHHOCTh 3a
3aKOHOJAaTeIHCTBA HapylieHne 3aKkoHoaarenbcTBa Poccuiickoit deneparum.
Poccuiickoit deneparuu | 22.3. AAMUHUCTpaTUBHAs OTBETCTBEHHOCTh 3a HapylIeHUE
0 BeIOOpAX. 3akoHonarenbcTBa  Poccuiickoir  ®enepauuu.  Yyacrtue
MpeCcTaBUTENEH YUK B aIMUHUCTPATUBHOM
CYJIOTIPOU3BOJICTBE.
22.4. YronoBHas OTBETCTBEHHOCTb 3a  HapylICHHE
3akoHoJiarenbcTBa Poccutickoit denepanuu.
Tema 12 | YnpaBiieHue KOHQJIMKTAMEA
23. VYnpasnenue 23.1. Tunonoruss KoHQIUKTOB. DYHKIMH U JAUHAMHKA 1 JIEKIHSA
KOH(pIUKTaMU. KOH(DIIMKTA. TECTUPOBAHUE

23.2. Ctpateruu TOBEJCHHUS B KOHQIMKTHOM CHUTyaIlMH:
IPOTUBOACHUCTBUE, KOMIIPOMMCC, COTPYIAHHYECTBO, YXO[,
YCTYTIKA.

23.3.  Pazpemienue

KOH(JIMKTHBIX  CHUTyallMd  Ha




n30UpaTeIbHOM YYacTKe.
23.4. Ilpodumnakruka

BO3HHUKHOBCHUA

KOH(INKTHBIX

CUTyaluii Ha u30MpaTeIbHOM YYacTKe (3THKa J€JI0BOTO

00LIeHUS).

HUTOIoO:

28,5




