YTBEPX/IEH
pereHrueM MasblleBCKOH ITOCEIKOBOM

TEPPUTOPUATIBHON U30UPATEIILHON KOMUCCUHT
ot 10 dpespansa 2023 r. Ne 2/3

TEMATHYECKUWU IIJIAH
00y4YyeHHUs U MOBBIIICHUA KBAJIUPUKALUN OPraHN3aTOPOB BHIOOPOB U pe3epBa COCTABOB YYACTKOBBIX H30MpPaTeIbHbBIX
Komuccuii Ha 2023 roxa

KoauuecTBo

Ne ni/m Tema 3ansATHSA Conepxanue ®opma 3aHATHS
Y4eOHBIX YaCOB

Tema 1 3akonoaareabcTBO Poccuiickoii @enepanuu o Boidopax. [osoxkeHne y4acTKOBBIX M30UpaTeJbHbIX kKoMuccuii (1anee — YUK) B

cucTeMe M30MpaTeIbHbIX KOMHCCHI
1. 3aKOHOJATEIBCTBO 1.1. 3akoHomatenscTBO Poccuiickoit deaepannu 0 BEHIOOpaXx. 1 JIEKIIUSA

Poccuiickoit ®eneparun | [IpaBoBoit CTaTyc YUK, HOPMAaTHUBHO-TIPAaBOBOE TECTUPOBAHUE
o BeIOOpax. [lonoxkenue | perynupoBaHue ee JesITeIbHOCTH.
VYUK B cucteme 1.2. Opranuzanus M IUlaHupoBaHue AesteabHocTH YUK,
n30upaTeIbHbIX IPOBEJICHHE IIEPBOr0 OPraHu3allMOHHOTO 3aceJaHusl.
KOMUCCHI. 1.3. OcHOBHBIC CPOKM H30UPATEIbHBIX JEHCTBHH MpH

MOJATOTOBKE U IMPOBEJCHUH BEIOOPOB.

1.4. TlpaBa u o6s3anHocTH wieHoB YUK ¢ mpaBom
pELIaroNIero rojoca.

L.5. [lonmHoMoums npejacenaTens, 3aMECTHUTEIIS
npexacenarens, cekperaps Y UK.

1.6. Pacnipenenenue o6si3anHocTel Mexay wienamu YUK ¢
IpaBOM pEHIAIOLIEro Trojioca B MEpuoj MPOBEACHUS
n30upaTeIbHON KaMITaHUH.

1.7. Tlopsmox u ¢opmbl B3aumozeiicteus YUK ¢
BBIIIECTOSIIMMU U30UPATETHLHBIMU KOMUCCHSIMH.

1.8. IlpmocranoBieHne mnonHomounii uneHoB YUK
Bozo6HoBrenne monmHomounit  uwieHoB YHK  mocne




IPUOCTAHOBJICHUSI.

1.9. Tlopsmox  QopMupoBaHHS  pe3epBa  COCTaBOB
YYaCTKOBBIX ~ HM30MpaTeibHBIX Komuccuid. Hasnauenwue
HOBOT'O YJIEHA YYaCTKOBON KOMHUCCHUH U3 PE3EpBa COCTABOB
Y4aCTKOBBIX KOMHCCHIA.

1.10. O6yuaromme pecypcol LIUK Poccun, PLIOUT mpu
HUK Poccun, M3buparenbHoit komuccun CBepyioBCKON
oOnactu B nesrenbHocTn YUK,

Tema 2 | /le10npou3BOACTBO B YYACTKOBOI H30upaTeibHOi KoMuccun. OCHOBHBIE H30HpaTeIbHbIE TOKYMEHTHI, cocTaBiasembie YUK

2. Jenonpoun3BoicTBO B 2.1. OcHOBHBIC M30HUpaATEIBHBIE TOKYMEHTHI, COCTABIISIEMbIC 1 JIEKIUS
YUK. OcHoBHBIE YHUK. TECTUPOBAHUE
n30upareabHble 2.2. IlpuemMm, perucrpamuss U HPOXOXKICHUE JOKYMEHTOB
JNOKYMEHTBHI, (BXOIAIINX).
cocrapnsieMbie YUK. 2.3. OcHOBHBIE TpeOOBaHUS M TOPSIOK OGOPMIICHUS

nokyMeHToB YUK.

2.4. TloarotoBka, oopMIIeHHE, BBITTYCK, Y4€T JOKYMEHTOB,
paccMarpuBaeMblx Ha 3acemaHusx YUK (BHyrpeHHume
JIOKYMEHTHI ).

2.5. Opranuzanus paboThI c OTIPABJIIEMBIMH
(ucxoaAMMu) JOKyMEHTaMH.

2.6. OcoOeHHOCTH paboOTBl C OOpalICHUSIMH T'paKJIaH.
Paccmorpenne YUK oOpamienuii (okano0, 3asBiIeHUN) O
HapyIICHWH 3aKOHOJATEeNIbcTBA O BBIOOpaX B IEPUOJ]
n30upaTeabHON KaMITaHUU.

2.7. ®opMUpoOBaHUE €Nl U Tepeqadya UX B BBILIECTOSIIYIO
U30UpaTeIbHYI0 KOMHUCCHUIO.

2.8. HNHTepakTuBHBI ~ pabouunit omoxknor  YHUK.
N3buparensHbie TOKyMeHTHI, cocTaBisgemble Y UK.

PaGora yuyacTkoBOii HM30MpaTe/JbHON KOMHCCHM € MOMEHTA Ha4aja OCYLIeCTBJICHUSI HM30MpaTeJbHBIX [eiicTBUH 10 IHA,

Tema 3
NpeanecTBYOMero JH0 (IepBoMy JTHI0) F0JI0COBAHNUS

3. Hevicteus YUK, 3.1. OcHoBuble 3Tanbl pabotel YUK ¢ mMomeHTa Hayana 1,5 JEKIUs
KOTOpbIE OCYILIECTBIICHUS] ~ M30MpaTeNbHBIX JEHCTBMM 10  JHS, MPAaKTUYECKOE 3aHATHE
ocymecTBisifoTes 3a 10 | mpeecTBYONEero AHIO (IepBOMY JIHIO) FOJI0COBaHUS. TECTHUPOBAHUE




JHEH 10 nHs (epBoro
JTHS) TOJIOCOBAHMSI.

3.2. O6opynoBanure U30MUPATEIBHOTO y4acTKa.

3.3. KoHTponb 3a mpoBeieHUEM NPEABHIOOPHON aruTanuu
Ha TEPPUTOPHUU U30UPATETHHOTO YUaCTKA.

3.4. NudopmupoBanme u3dbuparesueir o Beidopax. Pazmmune
MeXIy MHPOPMUPOBAHUEM H30HMpaTesield U MPeIBbIOOPHOI
aruTanuen.

3.5. TpebGoBanme K coaepKaHUIO WH(MOPMAIMOHHBIX
MaTepuasoB, pa3MellaeMbIX Ha cTeHae B noMenieHun Y K.
3.6. IIpaBoBBIE OCHOBaHHS ¥ OTPAHUYEHUS NIPU MPOBEICHUN
OTIPOCOB M30MpaTeneil B IeHb TOJIOCOBAHMUS.

3.7. Pabota c OTHIENBHBIMH KaTerOpusMH u30Mparesneit
(HaxomAmUXCcd B MeCTax BpPEMEHHOro MpeObIBaHUS,
paboTarmmMX Ha MPEIIPUATHSIX C HENPEPHIBHBIM ITHKIOM
paboThl, B OTHOIIEHHH KOTOPBHIX B KadeCTBE MEpPHI
npeceueHuss M30paH JOMAIIHUI apecT, 3aJor WM 3amper
OTIPENIeTICHHBIX JCHCTBUI), a TAK)KE C BOCHHOCTY)KAIIUMHA U
¢ U30HMpaTeNsIMU ¢ MHBAJIHIHOCTHIO.

3.8. Pabora YUK co cnuckom wuzdupareneii: OCHOBHBIC
npaBwia palOThl, YTOYHEHHE CIHCKa H30upaTelne,
UCKJIIOYEHHUE M3 CIIMCKa u30upaTesied U BKIIOYEHHE B HETO
JTAHHBIX 00 U30UpaTEIIsX.

3.9. INonyuenne n3 TUK nzbuparenbHbIX OOJIIETEHEH.

«MoOHUITBHBIH
n3ouparenb» —
rOJIOCOBaHUE
n30upaTesneit mo Mecry
HAXOXK/ICHUSI.

4.1. TloHaTHs «aKTHBHOE W30MpaTeIIbHOEC TMIPaBO» U
«M30MpATEeNbHBIA  OKPYr» TIPU TOJOCOBAHUU TI0 MECTY
HAXOXKJICHUSI.

4.2. TIOHATHS «MECTO PETUCTPAIIUMY», «MECTO MPEOBIBAHUS,
«MECTO HAXOXICHHS» TPU TOJIOCOBAHHH IO MECTY
HAXOXKJICHUSI.

4.3. TlpoBepka TEXHUYECKUX CPEJCTB, HMCIOJIb3YyEeMbIX s
npueMa 3asBICHUI O BKIIOYEHUH B CIHCOK M30HpaTeneil mo
MECTY HaX0JIEHHUS C MAIIMHOYUTAEMBIM KOJIOM.

4.4. Tlopsaok moaayu 3asBICHUS O BKIIOYCHUHN M30UpaTens
B CIIMCOK M30MpaTesell Mo MeCTy HaXOXKICHHUSI.

1,5

IMPAKTUYCCKOC 3aHATUC
TCCTUPOBAHHUC




45. Tlpuem wu odopMICHHE 3asBICHUNA O BKIIIOUYCHUU
n30upaTeneil B CHUCOK N30upaTeseil o MecTy HaX0XICHUSI.
4.6. Tlpuem u odopMIICHHE 3asBIICHUN 00 aHHYJIWPOBAHHH
BKJIFOUEHUS B CIIMCOK U30UpaTesiell 10 MECTy HaX0 XK IEHUS.
4.7. Ilpuem 3asBieHMI O BKIIOYEHUH B CIIMCOK M30upareneit
[0 MECTy HaxXOXX/IEHHUs BHE IIyHKTa IpHeMa 3asBICHUN
(ITI13).

4.8. Tlopsinok mepenadu 3asBJICHUN O BKIFOUEHUH B CITUCOK
n3bupareneil mo mecry HaxoxjaeHus, npuHsateix YUK, B
BhImectosy THUK.

4.9. Tlopsmox TOArOTOBKH KO JHIO (TIEpBOMY JHIO)
rojIOCOBaHUS B  paMKax  MeXaHu3Ma  «MOOWJIbHBIN
n30uparTesnby.

5. JlocpouHoe rosocoBanue | 5.1. JlocpoyHOE€ TrOJOCOBAaHME: OCHOBAaHMS, MOPSIOK 1,5 MIPAKTUYECKOE 3aHATHE
B [IOMEIICHUU IIPOBEAEHUS, CPOKH. TECTUPOBAHUE
Y4aCTKOBOH 5.2. Opranmzamus padotet YUK B mepwon mnpoBeneHus
n30MpaTeNbHON JOCPOYHOTO FOJIOCOBAHHUS.

KOMHCCHH (B 5.3. TloarotoBka TIOMEIIEHWS © JOKYMEHTAIlUd K

IPESYCMOTPEHHBIX IPOBE/ICHUIO I0CPOYHOIO T'OJIOCOBAHMUSL.

3aKOHOM CJIy4asx). 5.4. Tlopsinok pa0®oThl ¢ M30UpaTeNssMU NpPU NPOBEACHUU
JOCPOYHOT'O FOJIOCOBAHHUS.
5.5. HudopmupoBaHue BBIIIECTOSMICH HN30UpATEIbHON
KOMHCCHUU O KOJMYECTBE H30Mparesel, MporoaocoBaBLIMX
JOCPOYHO.
5.6. Ocobennoctu padotel YUK B neHb ronocoBaHus Mpu
IPOBEICHUH JI0CPOYHOIO rosiocoBanus. Ilopsok nencTBuii
npeacenarens YUK, mnpousBogMMBIX C  KOHBEPTaMHU
JOCPOYHO IporosiocoBaBuinx B nomemenun YUK B neHp
r0JI0COBAHUS Mepel HauaJIoM roJ0COBAHHUS.

Tema 4 | PaGoTa yyacTKOBOIi M30MpaTeIbHOI KOMMCCHH B JieHb, NPeLIeCTBY IO JHIO (IIEPBOMY /IHIO) IT0OJI0COBAHHUS

6. Pa6orta YUK B nenb, 6.1. Meponpustus, npoBogumsle YUK B neHs, 1,5 JEKIUs
MPEIIECTBYIOMIMNA JHIO | MPEIIIeCTBYIOIUI THIO (TIEPBOMY JHIO) TOJIOCOBAHUS. TECTUPOBAHUE
(mepBOMYy JHIO) 6.2. IlpoBenenue 3acemanus YUK. Pacnpenenenue




T'0JIOCOBaHUA

00s3aHHOCTEN MEXIy WIEHaMU y4acTKOBOW M30MpaTesIbHON
KOMUCCHUH MpU IUIAHUPOBAHUU PabOTHI B JHU TOJIOCOBAHUS.
[Ipunarne pemenns o roroBHoctd YUK K OTKpBITHIO
IIOMEILEHUS JJIsl TOJI0COBaHMUS.

6.3. Opranmsamus paboret YHK B mnomemenun s
roJIOCOBaHUA, 000py/1I0BaHHOM CpeacTBaMu
BHJICOHAOIIOACHUS u TpaHCIALUU n300pakeHus,
TpaHCIAUUU N300pakeHus B ceTu MIHTepHeT.

6.4. Tlonyaenme ot THUK wuCXOJHBIX JaHHBIX B
MalIMHOYUTAaeMOM  KOJE€ W KIIOYEBOTO  HOCHUTENs
nHOOPMAIIMA C WCXOJHBIMHM JIAHHBIMA O TPOBOJWMBIX Ha
n30MpaTeTLHOM y4acTKe BBIOOpaXx.

6.5. OOopymoBaHue TOMEIICHHUS JUIS  T'OJOCOBAHUS.
HopmatuBbl TEXHOJIOTHYECKOTO 000PYAOBAHHUS.

6.6. Ilognmucanme mnpeacemarenem u cekperapem YUK
BBIBEPEHHOTO W yTOYHEHHOTO CIHHCKa U30HpaTenei,
3aBepeHue crucka n3bupareneit neuarsio YUK, paznenenue
CHUCKAa Ha KHUTM U Jpyrue JeHCTBUS, CBS3aHHBIE C
3aBepUICHUEM YTOYHEHHsI CIIMCKa u3bupaTesnei.

6.7. PaGoTa ¢ n3bupareabHbIMH OIOJIJICTCHIMH.

Opranusanusi padoThbl Y4aCTKOBOI H30MPATEeIbHOH KOMUCCHH IO MOATOTOBKE K IOJIOCOBAHUIO ¢ MCIOJb30BAHHEM TEXHUYECKHUX

Tema 5
Cpe/ICTB
7. Opranu3zanus paboThl 7.1. JlucTaHIIMOHHOE IEKTPOHHOE T'OJI0COBAHUE. 1 JIEKIUS
y4aCTKOBOH 7.2. IlpuMeHEeHHE TEXHOJOTHH H3TOTOBJCHHS IIPOTOKOJIA TECTUPOBAHUE
n30upareTbHOM YUK 00 utorax rojiocoBanus Ha U30MpaTeIbHOM Y4acTKE C

KOMHUCCHH II0
IIOATOTOBKE K
I'0OJIOCOBAHHIO C
HCIIOJIb30BAHHUEM
TCXHUYCCKUX CPCACTB

MaIIMHOYUTAEMbIM KOJOM M YCKOPEHHOTO BBOJA TaHHBIX
npotokojia B 'AC «Bwibopsr». OCOOEHHOCTH MPOTOKOJIA
y4acTKOBOM n30upatenbHoi komuccuu ¢ QR-komoM.

7.3. Pacnpenenenue 00s3aHHOCTEH UJIEHOB Y4YaCTKOBOM
u30uparenbHO KOMHCCHMM TIpu paboTe CcO CpeacTBaMu
IPOrPaMMHOTO 0OecTieueHUsI.

7.4. Tlopsimok neCTBUI YJICHOB y4aCTKOBOM M30MpaTeNbHOM
KOMHCCHUU TIPH HEHCIPABHOCTSIX B paboTe CpelcTB




| nporpammuoro obecreuenus.

Tema 6

Pa6ora YUK B nenb (1HM) rosiocoBanus

Pa6ora YUK no
OTKPBITUA y4acTKa.

8.1. O06s3aHHOCTH npezacenaTens, 3aMECTUTEIS
npeacenatens, cekperaps YUK B aenn (qHuM) romocoBaHus
IIPH MPOBEJICHUU T'OJIOCOBAHWSL.

8.2. Padora YUK B nmeHp (IHHM) roJIOCOBaHHS A0 Hadaia
BpPEMEHU T'OJIOCOBAHWSL.

8.3. Cnmcox IOKYMEHTOB, KOTOpbI€ JIOJDKHBI OBITh B
MMOMEIICHUN JUISI TOJOCOBaHWS W Ha WH()OPMAIMOHHOM
CTEHJIC.

8.4. OneuaTpiBaHUE CTAIMOHAPHBIX M IEPEHOCHBIX SITUKOB
JUTSL TOJIOCOBAHMS, PE3EPBHOTO CTAMOHAPHOTO SIIIMKA JJIs
rOJIOCOBaHUs, Tiepeadya H30UpaTeIbHON JIOKYMEHTAIMH
ynenaMm YUK nis npoBeneHust roJIoCOBaHUS U T. 1.

8.5. Heticteus YUK B neHb rojiocoBaHUS TEpea HAYaIoM
rojIOCOBaHUs, €clu  Ha  K30UpaTeabHOM  ydacTKe
MIPOBOIMIIOCH IOCPOYHOE T0JIOCOBAHUE.

8.6. Ilepenaya B BhIMIECTOSIIIME M30MUPATEIbHBIE KOMUCCUHU
CBEZIeHH 00 OTKPBITUM MOMEUICHUH 1JIs TOJI0COBaHUS U 00
ydacThH u30uparesiel B BhIOOpax.

JICKIIUA

I'macHocTh B
JIeSITeILHOCTH
n30MpaTeIbHBIX
KOMMCCHUH.

9.1. Jluna, umeroniue nNpaBo MPUCYTCTBOBATH B MOMEIIEHUN
JUTs TOJI0COBaHMS (oOecTieueHue riaacHocT B padote YHK).
9.2. IokyMeHTBbI, IOITBEPKIAIOIINE CTATYC JIUL, UMEIOIIUX
IPaBO MPHUCYTCTBOBATH B MOMEIIEHUU JIJIs1 TOJIOCOBAHMS.

9.3. IlpaBoBoii  craryc  JHI, HMEIOIIUX  IMPaBO
IPUCYTCTBOBATh B TMOMEIIEHUU Ui TOJIOCOBAHUA: TPaBa,
0053aHHOCTH, OTPAHUYCHHUSL.

9.4. B3aumoneiictue wieHoB YUK c¢ mpaBom pemiaroiero
rojoca c HaOIOJaTeNsAMU, WHOCTPaHHBIMU
(MeXTyHapOTHBIMHM) HAOMIOJATENsIMU, TMPEICTaBUTEISIMU
CMHU, mnpaBOOXpaHUTENbHBIX OPraHoB, BOJIOHTEpaAMHU U
UHBIMU JIMIIaMH, WMEIOLIMMHU TPaBO MPHUCYTCTBOBATH B
TTOMEIIEHUH JJIsl TOJIOCOBaHMS B JIEHb (JIHM) TOJIOCOBAHUSL.

1,5
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9.5. VcnoBus ocymecTtBieHus: (GOTO- W BHUICOCHEMKH Ha
n30MpaTeIbHOM YYacTKe.

9.6. IlpaBmia B3aMMHOW KOPPEKTHOCTH TIOBEICHUS JIHII,
UMEIOUIMX IIPaBO NPUCYTCTBOBATH B IOMELIEHUU IS
rosocoBanuss u wieHoB YHUK. Ilopspok nedctBuil npu
HapylleHUH  M30UpaTeIbHOTO  3aKOHOJATENbCTBA U
OOLIECTBEHHOTO MOpsAKa JMIIAMH, TNPUCYTCTBYIOIIUMU B
MTOMEILIEHUH JJIsl TOJIOCOBAHMSL.

10. I'osmocoBanue B 10.1. Opranu3zamus roJI0COBaHus B JCHb (IHU) TOJOCOBAHMS 1,5 IIPAaKTUYECKOE 3aHATHE
MTOMEIICHUH JIJIS B ITOMEIICHUH JIJIS1 TOJIOCOBAHMSL. TECTUPOBAHUE
TOJIOCOBAHUS 10.2. Tlopsimox paboOTHI CO CHUCKOM H30Mpareiell B JICHb

(mHK) ronocoBaHus. BximrodeHue uzbuparenei Mo KakuM-
a100 MpUYMHAM He BKJIIOYEHHBIX B CIIMCOK U30upartesneil, Ho
MMEIOIIUX Ha 3TO TIPaBO.

10.3. Buasl  JOKYMEHTOB, 3aMEHSIONIUX  IACIOPT
rpaxaanuHa Poccuiickoit @eneparuu.

10.4. OcobenHoctu OpraHu3alnH TOJIOCOBAHUS
n30upareneil, sIBIAIOMINXCS UHBATUAMH.

10.5. PemreHne HEITATHBIX CUTyallMidi B JICHb (IHH)
rOJI0OCOBaHUSI.

10.6. OnepaTuBHBIN ojicueT MIPOTOJIOCOBABIIIUX
n3buparenei, nepenada nabopmanyu B TUK.

11. T'onocoBanue BHE 11.1. Opranuzanus TOJIOCOBAaHHUS BHE TIOMEUICHUS IS 1,5 MIPAKTUYECKOE 3aHATHE
MTOMEILIEHUS IS rOJIOCOBAHUSA: OCHOBAaHUSA, CPOKH, TMOPAJOK TOJAYd H TECTUPOBaHUE
rOJIOCOBaHUS npreMa 3asiBICHUS.

11.2. HopmaTtuBbsl 000pYyHOBaHHUSA, HCIOJIb3YEMOTO s
TOJIOCOBaHUS BHE TIOMEIICHHUS 17151 TOJIOCOBAHMUSL.
11.3. Topsanok mpoBeAeHHs TOJIOCOBAHMS BHE MOMEIICHHS
JUIS TOJIOCOBAHUSL.
11.4. Tlopsnok paboTbl CO CHUCKOM H30HMpaTeneil mnpu
NPOBEJCHUH  TOJIOCOBAHWS  BHE  TIOMEUICHWS IS
TOJIOCOBAHUSI.
12. I'onocoBanue B Teuenne | 12.1. OcoOEHHOCTH TOJOCOBAaHUS B TEYEHHE HECKOIBKHX 1 JIEKLIHS




HECKOJILKUX JTHEM. JTHEN. MPAKTUYECKOE 3aHATHE
12.2. Oco0eHHOCTH TOJIOCOBAHUS C HCIIOJB30BAHUEM
JOTIOTHUTEIBHBIX ()OPM TOJIOCOBAHHSI.

12.3. Ob6ecneuenne COXPAHHOCTH OroyeTeHeH.
OcobenHoctu paboTHI C ceiid- makeTamu.
13. UpesBbIyaitHbie 13.1. UpesBbluaiiHple CHUTyalldkd B JHH TOJIOCOBAHHMS: 1 IIPAKTUYECKOE 3aHATHE
CHUTYaIlUH. MTOHATHUE, BUIBL. TECTUPOBaHUE

13.2. Pacmpenenenue oOs3anHocTeit wineHoB YUK mpu
BO3HUKHOBEHUM  YPE3BBIYANHON  CUTyauuu B  JIHU
royiocoBanus. CpoKH NPUHATHS PEUICHUM.

13.3. Anroput™m NeWCTBUI TIPHU YPE3BBIYAWHBIX CHUTYAIUsX,
CBA3aHHBIX C TMIEPEHOCOM H30MpATENbHOTO Y4acTKa B
pe3epBHOE NMOMELIEHUE.

13.4. Anroput™m NeWCTBUI TIPHU YPE3BBIYAWHBIX CHUTYAIHsX,
HE CBSI3aHHBIX C IEPEHOCOM H30MPATENILHOIO YYacTKa B
PE3EpPBHOE NOMEILCHHUE.

IMoacuer rojiocoB u3dupareseil, cocraBjienne nporokona YUK 00 urorax rosocoBanmsi, uroropoe 3acenanue YUK, Bbigaua
Tema 7 | konuii mporokona YUK 006 urorax rosocoBanusi, mnpeiacraBjienne mnporokosa YUK o0 wurorax rojiocoBaHusi M HHOM
usoupareabHoi 1okymentanuu B TUK

14, [Toncuer ronocos 14.1. Opranuzanus padoter YUK mocine oxoH4YaHHS 2 MIPAKTUYECKOE 3aHATHE
roJIOCOBAaHUs B MOMEUICHUH JJISl TOJIOCOBAHUS U J0 Hayania TECTUPOBAHUE
HEMOCPEACTBEHHOTO TI0JICUETa I'0JI0COB U30upaTenei.

14.2. IIponienypa mojicyeTa rojgocoB u3dupareici.

14.3. Tlopsinok pabotsl uneHoB YUK ¢ Hencnosib30BaHHBIMU
OIOJITIETeHSIMU: TIOTallleHHe, COCTaBJICHHUE aKTa, OTJIallIcHHE.
14.4. Tlopsmox pabotel uneHoB YUK co crouckom
u30uparesieil: mojcueT M OrJalleHHne CyMMapHBIX JAHHBIX,
OpOIIIOPOBKA CITUCKA B OJIMH TOM, XPAaHEHHE CITHCKA.

14.5. 36upaTenbHble OIOJUIETEHHU:

YCTaHOBJICHHOW W  HEYCTaHOBIEHHOW  (HOPMBEI.
[TocnencTBust oOHapy»)eHUs OroJUIeTeHEH HEYCTaHOBIEHHOM
¢bopMBI;

JICUCTBUTENIbHBIE U HeaeucTBUTenbHbIE. llopsmok




paboTHI C HEeACHCTBUTEIBHBIME OIOJIJICTCHSIMH,
UCTIOPYEHHBIE M HEWCIIOJIb30BaHHBIE M30HpaTeIbHBIE
OIOJIJIETEHH.
14.6. Tlopsimok pabOTBI ¢ TIEPEHOCHBIMHU SIIIIMKAMHM  JUIS
TOJOCOBAHHUS: TPOBEpPKA IJIOMO W BCKPBITHE SIIUKOB,
MOJCYET M30MpaTeNbHBIX OMOJUIETEHEW W 3asBIICHUU
n3bupareneil.
14.7. Tlopsgok paboTel CO CTAllMOHAPHBIM SIIUKOM JUIS
TOJOCOBAaHUS: TIPOBEpKa TIUIOMO © BCKPBITHE SIIHKA,
CMEIMBaHNe C OIJUIETCHSIMH W3 TIEPEHOCHBIX SIIUKOB,
COPTHpPOBKA H  TMOJACYET  OMOJUIETEHEW,  OrJalieHHe
pe3yIbTaToOB.
14.8. OcobeHHOCTH TOJICYETa TOJOCOB HM30HMpareneid mpu
MPOBEJICHUU TOJIOCOBAHUS B TEYCHHWE HECKOJBKUX JHEH
oAPS.

15.

CocraBneHue npoToKoja
YUK 06 urorax
roJI0OCOBaHUS

15.1. KoHTpoJibHBIE ¥ WHBIE COOTHOIICHHS JAHHBIX
npotokosia YUK 006 wurtorax rosocoBanus. IIpoBepka
KOHTPOJIBHBIX COOTHOIIEHUH 110 mpoTokoiay YHK 06 urorax
rOJIOCOBaHUS (KOHTPOJIbHBIX, MaTeMaTUYECKUX,
JIOTHYECKHX).

15.2.  Anroput™M = OeHCTBMM TP HEBBITOJIHCHUH
KOHTPOJIBHBIX,  MaTeMaTHMYeCKUX WM  JIOTHYECKHUX
COOTHOIIICHUH.

15.3. Opranmzamus pabotst YHWK 1o cocraBneHuro
npoToKosia 00 UTOrax TOJOCOBAaHUS MJis MOANUCAHUS
wienamu YUK. Kpurepuu ompenenenuss HeoOXOIUMOCTH
COCTaBIICHUS MPOTOKOJa ¢ OTMETKON «I10BTOPHBIIY.

JICKIUA
IMMPAKTUYCCKOC 3aHATUC

16.

Hrorosoe 3acenanue
YUK

16.1. TlpoBenenue uroroBoro 3acemanus YHK. OcHoBHbIC
neWictBus npencenarens, cekperaps YUK npu nposeneHuu
utorosoro 3aceganus Y UK.

16.2. PaccmoTpenue anob u 3asBJI€HUIN 0 HAPYIICHUSX [TPH
rOJIOCOBAHUU M MOJICUETE IOJIOCOB.

16.3. Ilogmucanne mportokona YUK 06  wurorax
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MMPAKTUYCCKOC 3aHATUC
TECTUPOBAHUC




roJIOCOBaHUSI.

16.4. Pabora YUK mo mnoarotoBke ¥ BbIJAYe KOTIHIMA
nporokosa YHWK 00 wrorax rojocoBanus (mpoBepka
HaJIM4Yus BCEX PEKBU3UTOB B mnpotokoie YUK 00 wmrorax
rOJIOCOBaHUA).

16.5. TMopsmox wm3roromieHus komum npotokosna YUK ¢
ucnonszoBanneMm CIIO YHUK. 3aBepenue konuu mpoToKoIa
VUK, usrorosaeHHoro ¢ ucnojb3oBanuem CI10O YUK,

16.6. TloaroroBka K MPEICTABIICHUIO MEPBOTO IK3EMILISAPA
nporokosia YUK 06 urorax ronocoBanus ¢ npruooIiaeMbIMu
HeMy pnokymeHtamu B THK. IlepeueHp A0OKyMEHTOB,
npuiaraemMbix K npotokoay YMK o0 utorax rojocoBaHusl.

17.

[Tepenaua
n30upaTeIbHON
noxkymentanuu B TUK.

17.1. JleiictBus mpeacenarenss YUK B xome mnepenaun
nepBoro dK3emiusipa mporokoda YUK 06 wmrTorax
TOJIOCOBAHUS ¢ TpHOOIaeMbIMU HeMy nokymeHTamu B THUK.
17.2. Tlopsanox nevictBuii YUK nipu moarotoBke u mnepenayve
B TUK wu3buparenbHON MOKyMEHTAIMH, 32 HCKIIOYCHUEM
nmepBoro dK3emiuipa mporokoida YUK 06 wmrorax
rOJIOCOBAHUS.

17.3. OcoGeHHOCTH BBOJIa JMaHHBIX MpoTOKoJoB YUK 00
UTOTax rojocoBanus B 6a3y maHHbiX ['AC «Bb16opbI».

17.4. CocraBnenue mporokoja YUK 006 wrorax
roJIocoBaHus ¢ 0TMETKOM «I1oBTOpHBII».

17.5. Ilportokon 3acemanuss YUK. Pemienne o BHeceHHMH
yrouHeHui! B mpoTokon YMK o0 urtorax roimocoBaHusi u
COCTaBIIEHMM TMPOTOKONA 00 HTOrax TOJIOCOBAaHUS C
OTMETKOM «IIOBTOPHBIIN».

17.6. CocraBnenne mnporokona YUK ¢  oTmerkoii
«ITOBTOPHBIN MOJICYET TOJIOCOBY.

17.7. ®opmel u 00pasupl 3alOJHEHUS JOKYMEHTOB,
noarotaBiauBaeMmblx YMK mpu cocraBieHHH MNpPOTOKOJNA €
OTMETKOM «II0OBTOPHBIN NOACUET IOJIOCOBY.
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MPaKTUYECKOE 3aHATHE
TECTUPOBaHUE

Tema 8

dunancoBoe obecnevyenue YUK B nepnoa noaAroroBKu U nNpoBeieHUs BLIOOPOB




18. ®uHaHCOBOE 18.1. Tlopsaok BBIIENEHUS M PACXOJOBAHUS JEHENKHBIX 1 JIEKIUA
obecnieuenne YUK B cpenctB YUK Ha moAroToBKY U MpOBEIEHHUE BHIOOPOB. TECTUPOBAHUE
MEPUOJ MTOATOTOBKHU U 18.2. Cmera pacxonoB YUK Ha MOATOTOBKY U MPOBEICHUE
IIpOBEJIEHUS BBIOOPOB BbIOOPOB.
18.3. Tlopsimok HAYHMCICHUS W BBIILIATH JIOTOJHUTCILHOM
oIuIaThl Tpyaa (BO3HArpaxaeHus), KOMIEHCAllUM 3a paboTy
yneHam Y HK.
18.4. OopmiteHne TpaxaaHCKO-TIPABOBHIX JTOTOBOPOB YUK
Ha BBITIOJIHEHHE pPa0OT W OKa3aHHWE YCIYT, CBSI3aHHBIX C
MOJITOTOBKOM M TTPOBEJICHHEM BHIOOPOB.
18.5. Tlopsinok cocTaBiIeHUS M CPOK MPEICTABICHHS OTYETa
YUK o mnocrymneHMM W pacxOJOBaHUM CpPEICTB Ha
MOJTOTOBKY M TIPOBE/ICHHE BHIOOPOB.
Tema 9 | Opuauyeckasi OTBETCTBEHHOCTD 32 HAPYIIEHNs 3aKOHOAATebCTBA Poccniickoii @enepaium o BLIOOpax
19. IOpunnueckas 19.1. O6mue moJIOKEHUS O FOPUANYECKOW OTBETCTBEHHOCTH 1 JIEKIIUA
OTBETCTBEHHOCTb 32 B M30UpaTeNbHOM IpolLiecce. TECTUPOBaHUE
HapyIIeHUS 19.2. KOHCTUTYIIMOHHO-TIpaBOBas OTBETCTBEHHOCTh 3a
3aKOHOIaTEILCTBA HapylieHue 3akoHoaarenbcTBa Poccuiickoit denepanmm.
Poccuiickoit ®eneparuu | 19.3. AaMuHUCTpaTUBHAsS OTBETCTBEHHOCTh 3a HapyIIEeHUE
0 BeIOOpAx 3akoHozarenbcTBa  Poccuiickoir  ®enepauuu.  Yyacrtue
MpeJCTaBUTENEH YUK B aIMUHUCTPATUBHOM
CYJIOTIPOU3BOJICTBE.
19.4. VronoBHas OTBETCTBEHHOCTb 3a  HApYIICHHE
3aKoHOJarenscTBa Poccuiickoit denepanuu.
Tema 10 | YnpaBiieHue KOHQJIMKTAMEA
20. VYnpasienue 20.1. Tunonoruss KoHQIUKTOB. DYHKUMU U JAUHAMUKA 1 JIEKIUSA
KOH(DIUKTaMU KOH(DIIMKTA. TECTUPOBAHUE

20.2. Ctpateruu mOBeJEHHUS B KOHQIMKTHOM CHUTYaIMH:
IPOTUBOACUCTBUE, KOMIIPOMHCC, COTPYIHUYECTBO, YXOJ,
YCTYTIKA.

20.3.  Pazpemienue
U30MpaTeIbHOM y4acTKe.
20.4. IlpodunakTuka BO3HMKHOBEHHMsS]  KOH(JIMKTHBIX

KOH(QJIUKTHBIX  CUTyallud  Ha




CHUTyalMid Ha H30WpaTeNbHOM YydYacTKe (ITHKa JEeIOBOTO
00LIeHUS).

HUTOIoO:

25,5




