JEHUHCKAS PAMOHHASI
TEPPUTOPUAJIBHASA NU3BUPATEJIBHAA KOMUCCUA
I'OPOJA EKATEPUHBYPT'A

PEILIEHUE
27 mag 2021 roga Ne 7/48

r. ExarepunOypr
006 yrBep:xnenun [opsiaka BeaeHus 1e10NPOU3BOACTBA
YUYaCTKOBBIX H30MpaTelbHbIX KoMuccuii JIeHuHcKkoro paiiona
ropoaa Exarepun0Oypra

PykoBonctBysce lIpumMepHOM WHCTpYKIMENH 10 JEJIONPOU3BOJACTBY B
Y4aCTKOBOW KOMHUCCUHU U [IpruMepHON HOMEHKIIATYPOU JI€JT Y4aCTKOBOU KOMHUCCHH,
onoopeHHbIX LleHTpanbHOM M30HMparenbHOM Komuccuen Poccuiickoit deneparum
(BbIMCKa W3 MPOTOKONa 3acenaHus lleHTpanbHONW H30UpaTEeNbHOM KOMHMCCUU
Poccuiickoit ®@enepanmu ot 20 Hos6ps 2013 1. Ne 204-2-6), IlocraHoBiIeHUEM
N3buparenbHoit komuccun CBepiuioBckoi obsactu ot 28 anpens 2021 roma No
12/56 «O0 yrBepxacHuu [IpuMepHOro mopsiaka BEIACHHS ICIIONPOU3BOICTBA B
y4acTKOBOM u30upaTenbHOM Komuccun W [IpumepHON HOMEHKIATYphl el
y4acTKOBOM HM30MpaTenbHON KomMuccuu, JIeHMHCKas palloHHas TeppUTOpUaIbHas
n30upatenbpHas komuccus ropona ExkarepunOyprap e m v Ja a :

1. VrtBepaute Ilopsnoxk BeaeHUs [EJIONMPOM3BOJACTBA B  YYacCTKOBOM
n30upaTenbHO Komuccuu (rpunoxenue Ne 1)

2. YcCTaHOBUTb, YTO B TEPUOA MeEXAy BbIOOpaMH, JEJIOMPOU3BOJCTBO
YYaCTKOBBIX  M30MpaTelabHBIX  KOMHUCCHM  Bener JleHuWHckas — pailoHHas
TeppUTOpHAIbHAS H30UpaTebHas KoMHUCCHs Topoa ExarepunoOypra.

3. YcraHoBUTb, UTO  JIOKyMEHTBHI, OOpasyroluecs B  IpoLecce
NeSATEIbHOCTH YYaCTKOBBIX M30MPATEIbHBIX KOMUCCUM, TIEPEIAIOTCS U XPAHATCS B
JlenuHCKOW pallOHHOW TEPPUTOPHAIBHONW W30MpaTEIbHOM KOMHCCHH TOpOJa

ExatepunOypra.



4. UYmeHaM TEppUTOPUATIBHOM  KOMHMCCHUM  OpPraHM30BaTh  M3YyYEHHE
yTBepxkaeHHoro IlopsAnka  BemeHMss — ACNONPOM3BOACTBA B YYaCTKOBOWM
n30UpaTeabHOM KOMHCCHM JOKYMEHTOB C YYacTKOBBIMHM H30MpaTelbHBIMU

KOMUCCHUSIMMU.

5. PazmectuTh HacTosiiee pemeHue Ha CTpaHulle JICHMHCKOW panlOHHOMN
TEPPUTOPHAIBHON M30MpaTenbHO KoMuccuu ropoja ExarepunOypra cereBoro
uznanus  M3OuparenpHoit kommccun —CBepanoBckoil  obmactu  «BecTHHK

n30upaTenbHbIX KoMuccuit CBepITIOBCKOM 00IaCcT.

6. KOHTpOJIb UCIIONHEHUSI HACTOSLIErO PELIEHUs BO3JIOKUTHh HA CEKpeTaps

komuccuu fAkosneBy .B.

IIpencenarens JIeHMHCKON palOHHOU
TEPPUTOPUATBHON U30HpaTEIHLHOMN
Komuccuu ropoaa ExarepunOypra N.I'. ITarkoBa

Cexpertaps JIeHUHCKOW pailOHHOU
TEPPUTOPUATIBHOU U30UpaTETBHOMN
koMuccuu ropoaa EkarepunOypra 51.B. SxoBneBa




[Tpunoxenue Ne 1

YTBEPX/IEH
IIOCTAaHOBJIEHHEM JIECHUHCKON PaliOHHOM
TEPPUTOPUATBHON U30UpaTEILHOMN

Komrccuu ropoaa ExkarepunOypra
ot 27 mas 2021 r. Ne 7/48

MMOPAJOK
Be/ICHUA 1eJIONPOU3BOJACTBA B YYACTKOBBIX H30MPAaTeJbHBIX KOMHCCUSIX
JlenuHckoro paiiona ropoaa ExarepunOypra

1. OO0mmue NoJ0KEeHUSA

1.1. Tlpumepnsiii Ilopsnox BeneHHs AEIONPOU3BOACTBA B Yy4YaCTKOBOU
n30upaTenbHO Komuccun (nanee — [lopsanok) ycranaBiauBaeT NOpPsAI0K pabOThI €
JIOKyMEHTaMH, OCHOBHbBIE MPaBUJia UX MOATOTOBKA MU OPOPMIICHUSI B y4ACTKOBOU
KOMUCCHH.

[Topsimok pa3paboran Ha OCHOBaHUM (pelepanbHBIX 3aKOHOB OT 12 WIOHS
2002 roma Ne 67-®3 «O06 OCHOBHBIX TapaHTUSIX M30MpATEIbHBIX MPAB U MpaBa Ha
ydactue B pedepennyme rpaxnaan Poccuiickoit denepanumn», ot 22 okts6psa 2004
roga Ne 125-®3 «O06 apxuHoM fene B Poccuiickoit deneparuny, ot 2 mas 2006
roga No 59-®3 «O mopsiake paccMoTpeHusi oOpaiieHuil rpaxiaan Poccuiickoi
®denepanun», TMpaBOBbIX akTOB LleHTpanbHOM U30MpaTeNTbHON  KOMHCCHH
Poccuiickoit  denepanuu, ¢ ucnoiaszoBanmem I[OCT P 7.0.97-2016
«Haumonaneublii crangapt Poccuiickoit ®@enepanuu. Cucrema CTaHIAPTOB MO
uHdopmaruu, OUOIMOTEYHOMY | HU3JaTeNbCcKoMy Jneny. OpraHuzanmoHHO-
pacnopsaauTenbHas JOKyMeHTalus. TpeboBaHusi K O(QOpPMIIEHHIO JOKYMEHTOBY,
I'OCT P 7.0.8-2013 «Hamumonaneueiii cranmapt Poccuiickoit ®denepammu.
Cucrema ctanaapToB mo MHGOPMAIHH, OMOIMOTEYHOMY U M3IATEIHCKOMY JICIy.

Jlenonpou3BOACTBO U apXUBHOE J1€710. TEPMUHBI U OIIPENETICHUS».

1.2. TlpaBuna odopmieHHsS ITOKYMEHTOB U TOPSAOK pPabOThI C HUMH,
npexycMoTpennble  [lopsiakom,  oOs3aTeNbHBI  JUIsl  WIEHOB  YYacCTKOBOM

n30upaTeibHOH KOMUCCHH.
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1.3. Benenme nemompou3BOJCTBA YYaCTKOBOW M30MpATEIHHOM KOMHUCCUU
OCYILECTBISIET Tpeaceaarenb Ju00 CEeKpeTapb Y4acTKOBOM U30MpaTeabHOU
KOMHUCCHUU B COOTBETCTBUU C pACTIPEICICHHEM 00s3aHHOCTEH.

OTBETCTBEHHOCTh 3a BEJEHUE JIEJONPOMU3BOJCTBA HECET IMpeAceaaTelib

y4aCTKOBOM M30MpATEIbHON KOMUCCHUHU.

1.4. B nepuoja moAroToBKH M MPOBEIEHUS BHIOOPOB JEIOMPOU3BOACTBO B
YY4aCTKOBOM  M30MpaTelbHOW  KOMHCCHM  BEIETCS €  HCIOJIb30BAHHUEM
uHTepakTuBHOTrO padouero 61okHoTa YUK nnu XKypuana padotst Ne 1 u Kypnaina
paGotet Ne 2 yyacTkoBOW M30UpaTeNbHOM KOMHCCHMM IO  IpaBHIIAM,
YCTaHOBJICHHBIM B HacTosinieM [lopske.

1.5. JlenomnpousBOJACTBO B YYAaCTKOBOM KOMHCCHMM B MEXBBIOOpPHBI
nepuoJl ocyuecTsisier JIeHMHCKas palloOHHash TeppUTOpUalibHAs WU30HMpaTeabHas
Komuccus ropojga ExarepunOypra ¢ HCHOJIb30BaHUEM >KYPHAJIOB PETUCTPALUU
JIOKYMEHTOB' COTJIACHO MpHIoxkeHus 2 K [TOps/Ky BeICHHS JeT0MPON3BOICTRA B
Y4aCTKOBOM M30MPATETBbHON KOMUCCHUU.

PaGora oOcCHOBbIBaeTCsI Ha MPHUHIMIE OJHOKPATHOW  PETUCTpaLUU
JIOKYMEHTA.

1.6. Tlopsaok U M3MEHEHUs, BHOCUMbIE B HET0, MIPUHUMAIOTCS pELICHUEM

TEPPUTOPUAIBHON N30UPATEIIbHON KOMHCCHH.

2. Ilpuem, perucTpauus ¥ MPOX0kKACHUE NMOCTYNAKIIMX JOKYMECHTOB

2.1. TlpueM u perucTpamusi MOCTYMAIIUX JOKYMEHTOB MPOU3BOIUTCS
npezcenaTeNeM Y4acTKOBOM KOMUCCHUH JIMOO CEKPeTapeM y4acTKOBOW KOMHUCCHH C
UCTIOJIb30BAHUEM JKypHAIa PETUCTPAIlMH BXOISAIIMX JOKYMEHTOB (IIPHIIOKEHHE
Ne 1 k Hacrosimemy Tlopsaky).

2.2.  Ilpu BCKpHITUU KOHBEPTOB MPOBEPSETCS MPABHILHOCTH aIPECOBAHMS,

KOMIIZICKTHOCTb M HCJIIOCTHOCTh AJOKYMCHTOB, HAJIMYHC HpI/IJ'IO)KeHI/If/'I, CBCPSCTCA

1 o o .

Mo pemienuto TeppuUTOpUATEHON H30UPATENFHON KOMUCCHUH JIEIOPOU3BOJICTBO YIaCTKOBON
M30MpaTeTbHON KOMUCCHHU B MEXBBIOOPHBIN MIEPHO MOYKET BECTH TEPPUTOPHATbHAS N30MpaTeNbHAS
KoMHCCHS B cOOTBeTCTBHHU ¢ pexkoMeHnanusimMu ([Ipunoxxenue Ne 8 k [opsiaky).



COOTBETCTBHE KX HOMEpPOB YYETHBIM HOMEpaM, YKAa3aHHbIM Ha KOHBEpTax.
HenpaBunbHO ajapecoBaHHble M OMIMOOYHO BJIOKEHHBIE JOKYMEHTBHI HE
PETUCTPUPYIOTCS, NEPECHUIAIOTCA MO  HA3HAYEHUI0 WM BO3BPAIAIOTCS
OTIIPABUTEIIIO.

2.3. Ecnu npu BCKpBITUM KOHBEPTA OOHAPYKEHO OTCYTCTBUE JOKYMEHTOB
WIM UX OTHENbHBIX JIMCTOB, MPWIOKEHUN, IMOBPEXKJIECHUE JTOKYMEHTOB WIIU
HECOOTBETCTBUE HOMEpPOB JOKYMEHTOB HOMEpaM, yKa3aHHbIM Ha KOHBEpPTE, B
YY4aCTKOBOII KOMHCCHM COCTAaBJISIETCSl aKT YCTaHOBJIEHHOM (OpMbI B JIBYX
aKk3eMIusipax (mpuioxkenue Ne 2 k Hacrosimemy [lopsiaky). OauH SK3eMIuIsAp akTa
MOCBLJIAETCS OTIPABUTEIIO, APYTOM MPUOOIIAETCS K MPUHATHIM JOKYMEHTAM.

Ha 00opoTHOI CTOpOHE MOCIIETHETO JINCTAa MOBPEXKACHHOTO JOKyMEHTa B
IIPaBOM HWKHEM YTIy JENIaeTcsl OTMETKa «JlOKyMEHT MOJIy4eH B MOBPEKICHHOM
BUJIEN.

2.4. KouBepTel OT MOCTYNUBLIMX JIOKYMEHTOB HE YHHUYTOXAlOTCS B
cilly4yae, €ClId TOJbKO IO HUM MOYKHO YCTAHOBUTH aJpec OTIpPaBUTENs, ATy
OTIIPaBKM U TOJY4YEHHs JOKYMEHTOB, WM €CIM OHHM COJEpKaT JOKYMEHTHI,
KOTOpBIE TOCTYIIMIIM M3-3a IpenenoB teppuropun Poccuiickon Pepepanuu, u3
CYJIOB, CJI€/ICTBEHHBIX OPTaHOB, JINOO JOTOBOPHI, IPETEH3UU, UICKOBBIE 3asBJICHUSI.

25. Ilpm perucrpaniid TOCTYNUBIIETO JIOKYMEHTa B  JKypHale
perucTpaluy BXOJAUIUMX JOKYMEHTOB 0OS3aTENbHO MPOCTABISIOTCS CIEAYIOLINE
PEKBU3UTHL: AaTa MNOJYyYEHHUs TOKYMEHTA, €ro perucTpalMOHHbII HOMEpP, JaHHBIE O
KoppecrnoHieHTe (aapecare) (pamMuiivs, UMsi, OTYECTBO (PU3MUECKOTO JIMIA WUIIU
Ha3BaHUE OpPraHU3alUH, MECTOHAXOXIEHUE OTIPABUTENS), UCXOASAIIMN HOMEpP U
Jata JOKYMEHTa, KpaTKOe€ COJEpKaHWE€ JOKYMEHTa, pe30JIOLus, CpOK
UCITOJIHEHHUSI, OTMETKA 00 MUCIIOJHEHUU JJOKYMEHTA U CIIMCAHUU €T0 B JIENO.

Bxoasmmii Homep U JaTa MpOCTaBISIOTCSA, KaK MMPaBUJIO, B IPABOM HH>KHEM
yIJy JIALEBOW CTOPOHBI MEPBOTO JHUCTA 3apErMCTPUPOBAHHOrO AOKyMeHTa. llpum
perucTpalid  BXOJSIIUX  JOKYMEHTOB  MOXET  OBbITb  HCHOJb30BaH

peFHCTpaHHOHHBII;'I mTaMII.



Ha npunoxxennn npocTaBiseTcs BXOAAIMINNA HOMEp JOKYMEHTa, K KOTOPOMY
OHO OTHOCHTCH.

[Ipu peructpauum JOKYMEHTA, SIBJISIOIIETOCS OTBETOM Ha MCXOIALIUM
JOKYMEHT WJIM TPUCIAHHOTO B JIOMIOJHEHHE K paHee HAIMpaBICHHOMY JTOKYMEHTY,
B rpade «PeructpauMoHHBIE HOMEp» IKypHala PperucTpauuu BXOISALIMX
JIOKYMEHTOB JIE€Aa€TCsl COOTBETCTBYIOIIAs CCHUIKA.

K moBTOpHBIM JOKyMEHTaM TMPUKIAABIBACTCS HHPOpMAIUSI O paHee
NOCTYNUBIINX JOKYMEHTaX U pPe3yibTaTax UX UCIIOTHEHMS.

Hymeparusi BXOASIIMX JOKYMEHTOB OCYIIECTBISCTCS B  Ipeaenax
KaJICHAapHOTO TO/Ia.

2.6. 3apeructpupoBaHHBIE JOKYMEHThI pacCMaTPUBAIOTCS IPECEeNaTeNeM
y4acTKOBOM KOMHCCHH, B XOJI¢ HCIIOTHEHUS JOKYMEHTA MPOU3BOAUTCS 3aIUCH TI0
€r0 MCIIOJHEHHUIO B KypHAJIe PETUCTPALIUH.

2.7. VcnonHeHHbIE JOKYMEHTBl CHHUCBIBAIOTCS B JI€JO IIpeJcenareiaemM
Y4aCTKOBOW KOMHUCCHH U TTOMEMIAIOTCS B JENIO B COOTBETCTBUU C HOMEHKJIATYpOid
JIeJ1 y4aCTKOBOM KOMHMCCHHU.

2.8. OOparmenust TpakgaH pPETHUCTPUPYIOTCS B OTACIBHOM JKypHaje
(mpunoxkenne Ne 3 k Hactosmemy I[lopsiaky), a B mepuoj; TOJITOTOBKH U
IPOBEJCHUS BEIOOPOB — B OTAEIIBHOM PEECTpE yueTa NOCTYNHUBIINX B Y4aCTKOBYIO
KOMHCCHUIO JKalloO (3asBiieHUI), KOTOpbId pa3menieH B JKypHane padotel Ne 1
Y4aCTKOBOM M30MPATETHLHON KOMUCCHUH.

2.9. OtBeTr Ha oOpalieHue TpakIaHWHA, B KOTOPOM HE YyKa3aHbl €ro
bamMunus u agpec, Mo KOTOPOMY JOJIKEH ObITh HAIlPaBJIEH OTBET, HE aeTcs. Takoe
oOpallleHHe CIHUCHIBACTCS B JIEJI0 MpeIceAATeNeM YI4aCTKOBOW KOMUCCHH.

Ecnu tekcT oOpatieHust He MoAIaeTcsl MPOYTEHHIO, OTBET Ha OOpalieHue He
JTAeTCsl, U OHO HE IMOJJICKUT HAMNPaBICHUIO HA PACCMOTPEHUE B FOCYAApCTBEHHBIN
OpraH, OpraH MECTHOTO CaMOYNpaBJICHUS WM JOJHDKHOCTHOMY JIMIy B
COOTBETCTBHH C MX KOMIIETCHIIMEH, O YeM B TEUCHHUE CEMH KaJlCHAAapHBIX THEH CO
JHS perucrpauuu oOpamieHus: cooOuiaercss TpakIaHUHY, HalpaBUBLIEMY

oOpaitieHue (eciy ero paMuiids U MOYTOBBIN aJpec MOJIaI0TCs IPOUTEHHUIO).



OOparienusi, B KOTOPBIX COJAEPKATCS HELEH3YpHbIE JTUOO OCKOPOUTEIbHBIE
BBIPQXEHUS, yTrPO3bl JKU3HH, 370POBbS U HMYLIECTBY JOJDKHOCTHOTO JIMIA, a
TaK)e WICHOB €r0 CeMbHU, OCTAIOTCA 0e3 OTBETa MO CYLIECTBY IOCTABICHHBIX B
HEM BOIIPOCOB, a 3asBUTESAM COOOLIAETCS O HEIOMYCTUMOCTH 3JI0YNOTpeOIeHUs

IPaBOM.
3. OcHOBHBIE TPeOOBAHMSA K NMOATOTOBKE U 0()OPMJIEHUIO TOKYMEHTOB

3.1. JlokyMeHThl OQOpPMISIIOTCS Ha OJlaHKax YCTaHOBJIEHHOW (HOPMBI
(mpunosxkenue Ne 4 x Hacrosimemy Topsiaky).

B yyacTkoBOW KOMHCCHM MOTYT WCIIOJIb30BAaThCA CIEAYIOMINE BUIBI
0JIaHKOB:

0JIaHK MPOTOKOJIA 3aCEeIaHUsI Y4aCTKOBON KOMHUCCHUU;

0JIaHK pelleHUs] Y4aCTKOBON KOMHUCCHU;

0JIaHK MUChMa y4aCTKOBOW KOMHUCCHH.

3.2. JlokyMeHTbl OQOpPMISIIOTCS B COOTBETCTBUM C TpeOOBaHUSIMH K
JIOKYMEHTaM, M3TOTOBIIIEMBIM C TMIOMOIIBIO MEYATAIOIMUX YCTPOUCTB, U K Qailiam
TEKCTOBBIX JIOKYMEHTOB (mpuwiokenne Ne 5 k Hactosimemy [lopsnaky), mnpu
OTCYTCTBHH T€YATAIOIINX YCTPONUCTB — B PYKOITMCHOM BHJIE.

3.3. Ilpu moarotoBke U 0HOPMIICHHH TOKYMEHTOB JOHKHBI COOIOATHCS
npaBuia 0HOpPMIICHHS] PEKBU3UTOB IOKYMEHTOB, U3JI05KEHHBIE HIDKE:

1) nara nokyMeHra.

JlaToif JOKyMeHTa SBISETCS Jara €ero TOJIUCAHUS, YTBEPKICHUS,
npunaTus. JlaToit mpoToKoIa SBISETCS AaTa 3aceaHus, a akTa — J1aTa COOBITHSI.

Jlaty nokymMeHTa opopMIISIFOT apaOCKUMU IudpamMu B TOCIEA0BATEIHHOCTH:
JeHb Mecsla, mecsll, rol. [leHp mecsua u mecsn opopMIISIIOTCS ABYMs IapaMmu
apabckux 1udp, pa3ae’IeHHBIMU TOYKON, TOJl — YETHIPhbMs apaOCKuMu HQpamHu,
HaIpuMep:

17.01.2021
JlonyckaeTcst ciioBecHO-IIUGPOBOH criocod oopMiIeHUsI 1aThl, HAIPUMED:

17 auBaps 2021 .



1 mag 2021 1.

[Ipu odopmieHHHN MPOTOKOJIOB U PEUICHUH y4aCTKOBOM KOMMCCHHU, aKTOB
YY4aCTKOBOM KOMHCCHUM HCIOJB3YETCSI TOJBKO CIOBECHO-IIU(PPOBOIl crocod
HaIMCaHUs JaThl;

2) perucTpalvOHHbI HOMEP T0KYMEHTA.

JUIsT BXOISIIIAX JOKYMEHTOB — 3TO IMOPSAIAKOBBIA HOMED, Ui UCXOISAIIUX
JIOKYMEHTOB — HHJIEKC JIEJa 110 HOMEHKJIATypE U, 4epe3 KOCYI0 YEPTY, MOPSIAKOBBIN
HOMED JOKYMEHTA,;

3) cchlIKa Ha HCXOASIIHMM PErUCTPAllMOHHBIN HOMEP U 1aTy JOKYMEHTA.

Ccputka Ha MCXOIAIIMM PETUCTPALMOHHBIA HOMEpP M JaTy JIOKYMEHTa
BKJIFOYAETCSl B COCTaB PEKBU3UTOB OylaHkKa mnucbMma. CChUIKa HAa HUCXOASIIUN
PErUCTPAallMOHHBIN HOMEpP M JaTy JOKYMEHTa IPOCTAaBISAETCS INPHU NOATOTOBKE
[IACbMa-OTBETA;

4) anmpecar.

PexBusnt «Anpecar» pacnosiaraercsi B IpaBOM BEPXHEM YIITY.

JIOKYMEHTBI aJIpeCyIOTCS B BBILIECTOSIIYI0 M30MPATEIbHYI0 KOMHCCHIO, B
OpraHW3all{, WX CTPYKTYpPHBIE NOAPA3ACICHUSA, AOJDKHOCTHBIM JIMIAM WU
rpakiaHaM Ipu OTBeTe Ha X oOpameHus. HamMeHoBaHue BbllIeCTOSILEH
n30UpaTeabHOW KOMUCCUHM, MHOM OpraHM3alli U CTPYKTYPHOI'O MOJpa3/esieHus
YKa3bIBaIOTCS B UMEHUTEIIBHOM MAJIEKE, HAIPUMED:

AnmuHucTpanus roposa HuxHepedeHck,
OpPraHU3aLMOHHO-IIPABOBOU OTEIN

Ecnu gokyMeHT aapecyeTcsi MpeAceaaTelto BhIIECTOAEH U30MpaTebHON
KOMMCCHUH, PYKOBOJIUTEIIO OPraHU3alMU WA €r0 3aMECTUTENI0, HAaMMEHOBAHUE
BBIIIECTOAILEH H30UpPATEIbHON KOMHUCCUHU, OpraHU3allMd JIOJDKHO BXOAWTH B
HaNMEHOBAHHE TOJKHOCTH aipecara, Halpumep:

[Ipencenarento HuxxHepeueHckon
PallOHHOM TEPPUTOPHUATIBHOU
n30upaTeIbHOU KOMUCCHH
ITonbckou I'.I1.



Ecan AOKYMCHT aJpeCyCTCd OOJDKHOCTHOMY JIMIy, HAWMCHOBAHHUC
BLIIHCCTOHH_[eﬁ H36HpaTeHBHOﬁ KOMUCCHH, OpraHu3aly  YyKa3bIBACTCA B
HUMCHUTCIIbHOM IIaJCKC, a HOJIKHOCTbh H (baMI/IJ'II/IH — B JAAaTCIIBHOM. HpI/I 9TOM
HHUIHAJIbI YKAa3bIBAIOTCA IMOCJIC CbaMI/IJ'H/II/I, HalpuMmcep:

AnmunHnctpanus ropoaa HuxHepedeHck,
HAYaJIbHUKY (PUHAHCOBOT'O yIPaBJICHHUS
I'aBpunosou B.I'.
Eciim n1oOKyMeHT azapecyeTcs OpraHM3alvM, CHadajga YyKa3bIBacTCs €€
HAaUMEHOBAHUE, 3aTEM MOYTOBBIN aJipec, HallpUMep:
N30uparenbHas KoMHCCUS

CBepIoBCKOM 00J1acTH

1. OkTsi0pbekas, A. 1, ExatepunOypr,
CepmitoBckas o0acth, 620031

Kaxnas crpoka pexBuzuta «Ajapecar» IEHTPUPYETCS MO OTHOUIEHUIO K
CaMOW JNIMHHOM CTPOKE.

JlommyckaeTcsi MCHONb30BaTh  O(PUIIMAIBHO TMPUHSTHIE  COKpAIEHHBIC
HAaUMEHOBAHUSI OPraHOB  TOCYAapCTBEHHOM  BJIACTH, OPraHOB  MECTHOTO
caMOyTpaBJIEHUs, OpraHU3alIHil.

[TouToBBI anpec yKa3bIBa€TCsl B IMOCIEAOBATEIIBHOCTH, YCTAHOBJICHHOM
[IpaBmwiamMu oOka3zaHWsl YCIyT TIOYTOBOM CBSI3M, YTBEPKJICHHBIMU IPUKA30M
Munkomcssizu Poccun ot 31 uronst 2014 roga Ne 234 «O06 ytBepxkaenun [IpaBun
OKa3aHUSs YCIYT MMOYTOBOM CBSI3M».

[Ipu anpecoBanuu JOKyMeHTa (PU3WYECKOMY JIMIy BHAyaje yKa3bIBAHOTCS
dbaMuITus 1 HHUIMAIIBI TTOJTyYaTelis, 3aTeM IMOYTOBBIN aapec, HapuMep:

Areesoii A.1.
yi. KocMoHnaBToB, 1. 42, r.ExarepunOypr,
CaepioBckas 06yactb, 652560;
5) rpud yTBEepKIACHUS TOKYMEHTA.
JIOKyMEHT  YTBEp>KIAeTCs JOJDKHOCTHBIM JIMIIOM WM  CHEHHAIBHO

HN31aBaCMbIM JTOKYMCHTOM.



[Ipu yTBepkKIeHUU AOKYMEHTa AOKHOCTHBIM JIMIIOM Tpu( yTBEp:KIEHUS
noikeH coctoATh u3 cinoBa Y TBEPXKJIAIO 6e3 kaBbluek MpONUCHBIMU OyKBaMH U
Ha CIEAYIOIIE CTPOKE — HAMMEHOBAaHUE JOJDKHOCTH, IOANKCH, WHUIMAJBI
U Qamunus  JMna,  yTBEPAMBIIErO  JIOKYMEHT, Jara  YTBEp)KJICHUS,
HaIpumep:

YTBEPXIAIO
npeaceaaTeab y4acTKOBOM N30MpaTeabHON
KOMHUCCUM U30MpaTenbHoro yyactka No 123

JWYHas NOJANUCH, THULUAJIBL, (haMUIIHsI
Jara

[Ipu yTBEpKI€HUH JOKYMEHTA MPOTOKOJIOM, PEHIEHUEM TPU( YTBEPKICHHUS
coctoutr u3 ciosa YTBEPXJIEH (YTBEPXJIEHA, YTBEPXJIEHBI wmu
YTBEPXJIEHO) 6e3 KaBblueK NpPONUCHBIMU OyKBaMH, HaMMEHOBAHUS
YTBEPKIAIOIIETO JOKYMEHTA B TBOPHUTEIBHOM IIaJIEkKE, €ro JaTbl U HOMEpPA,
HaIpumep:

YTBEPX/JIEH
pelIeHUeM Y4acTKOBOM M30upaTenbHON

KOMHUccHUH n3buparenbHoro yyactka Ne 1054
ot 15 ampens 2021 r. Ne 28/35

I'pud yTBepkaeHUs pacrojararoT B NPABOM BEPXHEM YTy IOKYMEHTA.
B rpude yrBepkIeHus, Kak MpaBUiio, dJIEMEHThI IIEHTPATU3YIOTCS OTHOCUTEIHHO
CaMOM JNIMHHOM CTPOKH;

6) yKa3zaHus MO UCIIOJIHEHHUIO JOKYMEHTa (PE30TIOIH).

VYKkazaHus MO HCIOJTHEHUIO JOKYMEHTa MOTYT OBITh HANUCaHbl OT PYKHU
npeacenaTeyeM y9acTKOBOM KOMUCCHH Ha TIOIJIMHHUKE JOKYMEHTa Ha CBOOOTHOM

OT TCKCTa MCCTC,

7) 3aroJIOBOK K TEKCTY JJOKYMEHTa (HAMMEHOBAHHUE JOKYMEHTA).
3arojoBOK K TEKCTY JOKYMEHTA JOJDKEH KPAaTKO U TOYHO PACKPBIBATH €ro
coJiep>kKaHre U OBITh COTJIACOBAH C HAMMEHOBAHWUEM BHJIA JIOKYMEHTA. 3arojIOBOK

MOXET OTBEYATh Ha BOMPOC «O ueM (0 KOM)?», HarpuMep:

O co3mannu KCIEPTHON KOMUCCHH



3aroyioBOK, COCTOSIIIMKA M3 ABYX U OoJjiee CTPOK, MeuyaTaeTcs 4epe3 OIUH
MEKCTPOUYHBIM HMHTEpPBaJ, TOYKA B KOHIIE 3aroJIOBKa HE CTaBUTCS. 3arojOBOK
pacrionaraeTcsi Ha NHEPBOM JIMCTE€ HaJ TEKCTOM JOKYMEHTa IO LIEHTPY, a MpH
o OpMJIECHUU TUChMa — OT TPAHUIIBI JIEBOTO TMOJIS;

8) TEeKCT JOKYMEHTa.

Texct moxymeHTa O(OpPMIIAIOT B BUIE CBSI3HOTO TEKCTa, TAOIULBI WIH
COEIMHEHUS ITUX CTPYKTYP.

Texct 1OOKymMeHTa JOJDKEH H3JaratbCd Kparko M SCHO, OBbITh
apryMEHTUPOBAHHBIM, OOECHeYrBaTh TOYHOE W OJHO3HAYHOE BOCHPHUSITHE
coJeprkanieiicst B HeM HH(pOpMaluu.

TexkcT HOKyMEHTa [OJDKEH, Kak NpPaBUJIO, COCTOATh W3 JBYX YacTeu.
B nmepBoil yacTH yKa3bIBalOTCS MPUYUHBI, OCHOBAHUS, I€IM COCTABJIECHUS
JIOKyMEHTa, BO BTOpPOM — PpEIICHUS, BBIBOJBI, MPOCHOBI, MPEATOKECHHUS,
PEKOMEHALUN.

TekcT MOOKyMEHTa MOXKET COJEpKaTh TOJBKO 3aKIIOYUTEIBHYIO YacTh
(HampuMep, MUCbMO, 3asiBJIEHUE, MPOCKOY 0€3 MOSICHEHMUS).

B Tekcre nOoKymMeHTa, MOATOTOBJIEHHOTO HA OCHOBAaHUU 3aKOHOJATENbHBIX,
VHBIX IPABOBBIX AKTOB, U3/IAHHBIX OpraHaMu BJIacTH U ynpasienus, [{UK Poccun,
N30upatenbHoil  komuccuedr  CBepAJOBCKOM — 00JIaCTH,  TEPPUTOPHUATIBHON
n30UpaTeNbHOW  KOMHUCCUHM, U30UpaATENbHOW KOMHUCCHEH  MYHUIUMIAIBLHOTO
oOpa30oBaHHUs, YKa3bIBAETCS HAMMEHOBAaHWE BHAA JOKYMEHTa, HaUMEHOBAaHHE
opraHa, W3/1aBIIETO JOKYMEHT, aTa MPUHATHS UM YTBEPKACHUS TOKYMEHTA, €ro
pPErUCTPAllMOHHBI HOMEpP, a TaKKe 3arojOBOK JIOKYMEHTA, 3aKIIOUYCHHBIA B
KaBBIYKU.

TexcTbl MOKyMEHTOB OOJIBIIOTO O0OBEMa MOTYT JACIUTHCS Ha paselsbl,
MYHKTBI, TOAITYHKTBHI:

1. Pa3nensl
1.1. ITyHKTBL.

1) TOAITYHKTHI.



[TyHKT MOXKeT JnenuThcsl Ha YacTh. YacTH MyHKTAa HAYMHAIOTCSA C KPaCHOMU
CTPOKH W 3aKaHYMBAIOTCs Touko. Hymeparuu He HMEIoT.

[IyHKTBI M YacTHM MyHKTa MOTYT JCJIHUThCA HA TMOJMYHKThl IYHKTa U
MOANYHKTBl 4YacTU NyHKTA. [lOAMYHKTHI TyHKTA, MOJAIMYHKTHI YacTH ITyHKTa
HyMEpYyIOTCS apabCckuMu 1udpamMu co CKOOKOH crpaBa 0€3 TOUYKH U OTHACIISIOTCS
JIpYT OT Apyra TOYKOU C 3aIATOM.

CTpyKTypHBIE DJIEMEHTHI TEKCTa, KOTOpPbIE HE OTHOCATCS K paszeiam,
MyHKTaM ¥ TOAIYHKTAaM SIBIISTIOTCS a03amamu. A03allbl HAYMHAIOTCS C KPacHOM
CTPOKHU BHE 3aBUCUMOCTH OT HAIIMCAaHUsI C TPOMMCHOMN WJIK CTPOYHOU OYKBHI.

B nucemax ncnonb3yroT ciaeayromnme GopMbl H3II0KEHHUS

or l-ro numma MHOXecTBeHHOro uyucia («IIpocum  HampaBHTH
uH(pOpMaLHIO...» U JIp.);

OT 3-ro JMma eJAWHCTBEHHOrO 4YHCia («ydacTKOBas H30UpaTenbHas
KOMHCCHUSI HE CUYUTAET BO3MOXKHBIM...», «y4acTKOBas H30upaTeabHas KOMUCCHUS
npejiaraeT pacCMOTPETh BO3MOKHOCTb. ..»).

CronOupl ¥ CTPOKM TaOJMIBI JOJDKHBI HMMETh 3aroJIOBKU, BBIPAXKEHHBIE
CYIIECTBUTEIBbHBIM B MMEHUTEIBHOM Majexe. [loa3aromoBku cTOJIOIOB U CTPOK
JIOJDKHBI OBITH COTJIACOBAHBI C 3ar0JIOBKAMHU;

9) OTMeTKa 0 HAJIMYUH MPUIIOKESHUH.

OTMeTKa 0 HAJTMYUU TMPUJI0KEHUM pacrosiaraeTcsi OT TPaHUIIbl JIEBOT'O IMOJIs
MOCJIe TEKCTA Mepe]T MOAMUCHIO.

Ecnu nokyMeHT uMeeT MpuiIoKeHUsl, Ha3BaHHbIE B TEKCTE, OTMETKa 00 UX
HaJTu4uuu 0OpPMIISETCS T10 CeAyroIIeH hopme:

[Ipunoxxenue: Ha 15 1.

Ecan HOKYMCHT HMMCCT IHPUIOKCHNA, HC HAa3BAHHBIC B TCKCTC, HX
HaMMCHOBAaHUA HCO6XOILI/IMO NEpCUYNUCIINTL IIOCJIC TCKCTAa MOOKYMCHTA TIICPCO
MNOAINMCHIO C YKA3aHUEM KOJIHMYCCTBA JIUCTOB B KAKAOM IMPHUIIOKCHUHW U KOJIMYCCTBA

9K3CMILIAPOB, IIPHU HAJIMINH HCCKOJIBKHX HpI/IJ'IO)I(eHI/Iﬁ HUX HYMCPYIOT, HAIIPHUMCP:



[Mpunoxenue: 1. Ilonoxenue 06 DkcnepTHON KOMHUCccHH Ha 15 1.
2. llpumepnas HoMeHKIIaTypa aen Ha 14 7.
Eciu  mpunoxeHuss cOpoIlIIOpOBaHbI, TO KOJMYECTBO JIUCTOB HE
yKa3bIBaeTCsl.
Eciu k noxkymeHTy mnpuiiaraercs ApPYyrod JIOKYMEHT, TaKkKe HMEIOIIHMA
NPWIOKEHUE, TO OTMETKAa O HAJIMYUU MPUIOKEHUS O(OPMIIAETCS CIETYIOIIUM

oOpazom:

[IpunoxeHnue: MTUCHMO YYaCTKOBOM KOMHCCHUM WM30MpaTenbHOro ydactka Ne
ot 15.01.2021 Ne 01-09/4 u npunoxxeHue Kk Hemy, Bcero Ha 12 1.

[Ipy HanmUYMM HECKOJbKUX NPUIOKEHUN OHM HYMEpYIOTCS, Halpumep,
npwioxenue Ne 1, npunoxxenne Ne 2 u tak nanee;

10) moanuch JOKHOCTHOTO JIMIIA.

B cocra noamucu  BXOASAT: HAaMMEHOBAaHWE  JOJDKHOCTH  JIMLA,
MOJANKUCABIIET0 JOKYMEHT, €ro JWYHas MOANUCh M pacmupoBKa MNOANUCH
(MHUIMANBI, (PaMUITHS).

[Ipu moanmucaHuy AOKYMEHTA YKa3bIBaIOTCA MCKIIIOUUTENBHO (paKkTUyecKas
JNOJDKHOCTh ~ JIMI@,  NOANMCABIIEr0  JOKYMEHT, H  ero  Qamuius.
He onomyckaercss mnoAnuchiBaTh JOKYMEHTBI C  MOPEMJIOTOM  «3a»  WIHU
IIPOCTABIICHUEM KOCOM YEPTHI MEPE]l HAMMEHOBAHUEM JOJIKHOCTH.

Ecnu nokymeHT odopmisiercss Ha OnaHKE yYacTKOBOW KOMMCCHH, TO
PEKBU3UT BKJIIOYACT HAUMEHOBAHWE JIOJDKHOCTH JIMIA, MOAIUCHIBAIOIIETO
JIOKYMEHT, €ro JIMYHYK NOANKHCh, paclMpoBKy MOANUCHA (MHULMAIBI U

dbaMuIuio), HapuUMep:
[Ipencenarenn JUYHAs TOJIUCH WHUITHAITBI, (paMuIis

Ecnu nokyMeHT odopmiisieTcs He Ha OJIaHKe, TO PEKBU3UT COIEPKHUT MOJTHOE
HAaUMEHOBAaHHWE JIOJDKHOCTH JIMIA, MOJNMCABIIErO JIOKYMEHT, €ro JIMYHYIO
MOJANKCH, pacIMPPOBKY MoANUCH (MHUIMANBI U hamunuio). Hampumep:

3aMecTuTelNb NpeaceaaTess
y4aCTKOBOU U30UpaTEIbHON KOMUCCUU
n30upaTenbHOro yuactka Ne JUYHas MOJANUCh UHUITUAIBI, pamMumus



OcoOeHHOCTH  TONMUCAHUS  PEUICHWM  y4aCTKOBOM  HM30HMpaTenbHOU
KOMUCCUM B CIydae OTCYTCTBUS, HCIIOJHEHHsS OOsI3aHHOCTEH TMpejacenaress,
3aMECTUTENs TpeceaaTens, CeKpeTaps Y4YacTKOBOW H30MpaTelbHOW KOMHCCUU
onpezaeneHsl B myHkTe 5.9 [lopsaka;

11) oTTuCK MeyaTH.

[leyaTs 3aBepseT MNOJIMHHOCTh MOANKMCH JOJDKHOCTHOTO JHMIA Ha
JIOKyMEHTaX,  YyJOCTOBEPSIONIMX  IPEIyCMOTPEHHbIE  TMPABOBBIMU  aKTaMHU
MOJHOMOYHS JOJDKHOCTHBIX JIMII WM (PUKCUPYIOUIMX (aKThl, CBSI3aHHBIE C
(UHAHCOBBIMU CPEJICTBAMH, a TAK)KE HA MHBIX JOKYMEHTaX, MPEeAyCMaTPUBAIOIINX
3aBEPEHME MTOUIMHHOMN MTOAIKCH.

[leyaTp cTaBUTCS Ha CBOOOJHOM OT TEKCTAa MECTE, HE 3aXBaThIBasl JIMUYHOU
HOJIIUCHU JTOJDKHOCTHOTO Juia. [ledats MokeT 3aXBaThlBaTh YaCTh HAUMEHOBAHUS
JOJKHOCTH JIMLA, TOANKUCABILErO JOKYMEHT.

B nokymeHTax, MOATOTOBIIEHHBIX HAa OCHOBE YHU(HUIIMPOBAHHBIX (HOpM,
1e4yaTh CTaBUTCS B MecTe, 0003HaYeHHOM OTMETKOM «MII»;

12) oTMeTKa 0 3aBEpEHHH KOIHM-.

JUis 3aBEepeHHs] COOTBETCTBHSI KONUM JOKYMEHTa NOJJIMHHUKY HUXKe
pexBuzuta «lloamuck» mpocTaBisieTcss OTMETKA O 3aBEPEHMHM KOMHMH —
3aBepurenbHas Haanuch «Komus BepHay win «BepHO», AOMKHOCTH JUIIA,
3aBEPUBIIETO KOIMHIO (IIpeAcenarenb, 3aMECTUTENb IpeAceaarelis, CEKpeTapb
Y4aCTKOBOM KOMHCCHUH), €r0 JIMYHAs MOAMNKCH, paciiu(poBKa MOANUCH, JaTa U
BpEMsI 3aBEPEHMUSI, HAIPUMED:

Bepno

[Ipencenarens yqacTKOBOM H30MpaTEILHOMN
KOMHUCCUU U30upaTenbHOro yqyactka N
JINYHAs TOIIUCH WHULHATBI, (DaMUIIHS

Jarta, Bpems

3aBepeHHE KOIHMH IMPOTOKOIOB OO0 HMTOTaX TOJOCOBAHMSA W HWHBIX JOKYMEHTOB KOMHCCHH NPOW3BOAWTCS B
COOTBETCTBHMHU ¢ MyHKTOM 12 ctateu 30 Penepanbroro 3akoHa ot 12.06.2002 Ne 67-03 «O6 0CHOBHBIX I'apaHTHAX
n30MpaTenbHBIX MPaB U NpaBa Ha yyacTue B pedepeHayme rpaxaan Poccuiickoit @enepannm».



OTMeTka O 3aBepEeHUH KOMMH MOXKET OBITh JOMOJIHEHA YKa3aHHEeM
KOJIMYECTBA JIMCTOB KOMUH. JlomyckaeTcsi 3aBepsATh OTMETKOM O 3aBepEHUU KOIUU
KaXKIBIN JIUCT KOITUH IOKYMEHTA.

[Ipu mepechUike KOMUU JOKYMEHTa B JIpyTrMe OpraHu3allii WM BblJaue ee
HAa PYKd 3aBEpUTENIbHAs HAAMNHUCh YAOCTOBEPSETCS IE€YaThi0 y4aCTKOBOM
n30UpaTeTbHOM KOMHUCCHH;

13) otmMeTka 00 UCTIOTHUTETIC.

OTtmeTka 00 HCHOJHHUTENE BKIIOYACT B ce0S HMHULIMAIB U (HaMUIHIO
UCITOJIHUTENSL JOKyMEHTa U HOMEp ero TeiedoHa ¢ kogoM CBepasoBCKON 00JacTu.
OTMeTKy 00 MCIIOJTHUTEIIE paclojaraloT Ha JIMLEBON WU, IPU OTCYTCTBUU MECTA,
Ha OOOPOTHOI CTOPOHE MOCJEIHEro JUCTa JOKYMEHTa B JIEBOM HWXHEM YTy
pasmepom mipudra 10 myHKTOB, HarpuMep:

Bnanumup MBanosuu 3ydaper
(34343) 2-28-53;

14) ormMeTKa 00 MCITOJIHEHUH JTOKYMEHTA.

OTtmeTka 00 WCMONHEHWH [JOKYyMEHTa M HaIpaBJICHUH €ro B[N0
BKJIFOYAET CIIEYIOIIME JaHHbIC: KpaTKUE CBEICHHsSI 00 HCIIOJIHEHUU JOKYMEHTa
(mpu  OTCYTCTBUU JOKYMEHTA, CBUIECTEILCTBYIOMIETO 00 WCIONMHEHUHU), AaTy
U HOMEp MMEIoIIerocs JOKyMeHTa 00 HCIOIHEHUH, clioBa «B nemno», Homep fena,
B KOTOPOM OYJeT XpaHUThCS JOKYMEHT, JaTa, MOAMKUCH MpeceiaTeNsl y4acTKOBOU
KOMUCCHH.

4, Opranu3anusi paéoThbl ¢ HCXOAAIMMHU (OTHPABJISIEMbIMH)
AOKYMeHTaMH

4.1. Ucxonsmme NOKYMEHTHI o(QOpMIISIFOTCS Ha OJaHKaX YCTaHOBJIEHHOM
(bopMBbI B COOTBETCTBUH € MoJ0KeHusiMu [lopsiaxka.

4.2. 1lpu odopmieHMH NHUCEM U TeJerpaMM HCIOIHUTENb YKa3bIBaeT

MOJIHBIA MOYTOBBIN (BKJIFOYAsl MHJIEKC) aipeC OPraHU3AlNKN I I'PaXKJaHUHA.



4.3. Ucxomsmme MrMchbMa HAMPABJISIIOTCS 32 TOMAMUCHIO TIpeacenarens (a B
€ro  OTCYTCTBHE  3aMECTUTENsl  MpeAceAaTelia, CeKperapsi)  Y4YacTKOBOM
n30upaTebHOW KOMUCCUM Ha OJIaHKE MUChMA.

4.4. UcxonsmeMy HOKYMEHTY MPUCBAMBAETCS HOMEpP, KOTOPBIM COCTOUT W3
WHJEKCa Jejla N0 HOMEHKJAType Jel U IMOPSAKOBOrO HOMEpa JOKYMEHTa,
pa3AeleHHBIX KOCOW 4yepToil. Mcxonsimmii HOMEp YKa3bIBAETCS TAK)KE Ha KOIMHUH
JNOKyMEHTa, ocrarouencs B gene. Hymepanus HCXOadmux JOKYMEHTOB
OCYILECTBIISIETCSA B MpeEJieNiax KaJIEHIapHOTO ro/ia.

4.5. Ucxondmue TOKYMEHTBl PETUCTPUPYIOTCS B JKypHAJIE€ PETUCTPALMU
UCXOISIINX TOKyMeHTOB (Tipuiokenue Ne 6 k Hactosiemy [lopsiaky).

IIpn perucrpanuym HCXONAIIETO JOKYMEHTa B JKypHal€ HCXOIALIUX
JOKYMEHTOB  00f3aTENbHO  YKa3bIBAIOTCS  CIEAYIONIME  PEKBU3UTHL:  J1aTa
OTIIPAaBJICHUS JIOKYMEHTa, PErMCTPAallMOHHBIM HOMeEp, JaHHbIe 00 ajapecate
(pamuius, uMs, OTYECTBO (PU3MUECKOrO JHIA WJIM Ha3BaHME OpraHU3aluy,
MECTOHAXO0XJACHUE TMOIy4aTesi), KpaTKOe COJEepKaHUE JOKYMEHTA, a TaKkKe KeM
OH MCIIOJIHEH U IOJAIKCAH.

4.6. Ecmm oTmpaBiseMblii JTOKYMEHT SBJISETCS OTBETOM Ha BXOSIIHA
JOKYMEHT, HE00X0AMMO MPUOOLIUTh MOIMHHUK BXOJAIIETO JOKYMEHTa K KOMHUU
OTIPABIIIEMOI0 TOKYMEHTA, OCTAOLIErOCs B JCIIE.

Komun ucxogdmux JTOKYMEHTOB NMOMEMIAIOTCS B JIEJI0 B COOTBETCTBHM C
HOMEHKJIATYPOU JIeJ1 y4aCTKOBOM KOMHUCCHH.

4.7. JIOKyMEHTBI, aJpecOBaHHbIC I'PAKIAHUHY, MOTYT OBITb BPYYEHBI EMY
JUYHO, O YEeM B IKypHaje perucrpauuu oOpamieHud TpaxkaaH JAelaercs
COOTBETCTBYIOIIass OTMETKA, COJAEpKamas IOANKMCH TIpaxaaHuHa. B ciydae
HEBO3MOXXHOCTM  JINYHOTO  BpYYEHUsA  JOKYMEHTOB  TPaXIaHUHY  OHU

OTHPABIIAIOTCA 9YCPEC3 IMOYTOBOC OTACIICHUC CBA3H 110 IOMAIIHEMY aJIpCCy.



5. lHoaroroBka, opopmiieHHE, BBINLYCK, YU€T JOKYMEHTOB,
paccMaTpuBaeMbIX HA 3aCeJaHUSIX YYACTKOBOM N30UpaTeIbHOM
KOMHCCHM®

5.1. JIokyMeHTbl 1O BOINpOCaM, BKJIIOYEHHBIM B IPOEKT IIOBECTKH JHS
3acefjaHysl y4aCTKOBOM KOMHUCCUM, TOTOBSITCSL IpEncenareiaeM, 3aMeCTUTENIEM
IpeacenaTens, CEKpeTapeM YYacTKOBOM H30MpATEIbHONM KOMHMCCHUU M YJIEHAMU
Y4aCTKOBOW KOMHCCHM C IIPAaBOM PEIIAOIIETO IoJI0Ca, 38 KOTOPBIMU 3aKpEIlICHBI
COOTBETCTBYIOIIUE HAPABIICHUS JEATEIbHOCTH.

5.2. IlpencraBnsieMple K PacCMOTPEHHMIO JOKYMEHTBI JIOJDKHBI BKJIHOYATh
O3aIVIaBICHHBIA IPOEKT pEHIeHUs C MNPUOOIIEHHBIMU K HEMY IOIJMHHUKAMH
JIOKyMEHTOB, TMOCTYKUBIIMX OCHOBaHUEM [UIsl PACCMOTPEHUs BOIpOCa Ha
3acelaHMM Y4YacTKOBOW M30MpaTeNbHOW KOMHCCHM, JIMOO IIPOEKT IHChMA,
IOJUIEXKAIIETO COMIACOBAHMIO HA 3aCeaHUM y4YaCTKOBOM KOMMCCHH, IIPH
HEOOXOAMMOCTHU — MOSCHUTEIBHYIO 3alIUCKY 10 pacCMaTpUBAEMOMY BOIIPOCY.

5.3. [IpoexTsl JOKYMEHTOB (BKJIIOUasl MPHJIOKEHUS), MPEACTABISEMbIEC IS
pacCMOTpPEHHsS Ha 3acelaHHM YYacTKOBOM KOMHCCHHM, BH3UPYIOTCS JIULIOM,
OTBETCTBEHHBIM 32 €TI0 MOATOTOBKY.

5.4. JIuiio, OTBETCTBEHHOE 3a MOJATOTOBKY IMPOEKTA PEIICHHs], 00ECIICUnBAET
KOMIUJIEKTHOCTb BCEX JOKYMEHTOB, 0003HAaYEHHBIX KaK B MIPOEKTE PELICHUs, TaK U
B IIPUJIOKEHUAX K HEMY.

5.5. Ha 3acemanum yd4acTKOBOM M30MpareqbHONM KOMHUCCHHM  BENETCS
IIPOTOKOJI M MOXKET IPOU3BOAUTHCS ayAUO3aUCh (BUACO3AINCH).

5.6. JIokyMeHTBI, pacCCMOTPEHHBbIE Ha 3aCE€JaHWM yYaCTKOBOW KOMHCCHUH, B
cillydyae, €ClIM B XOJE€ 3aC€laHHs BHOCWINCH W3MEHEHHUs, JOJDKHBI OBITh
nopaboTaHbl, a 3aTeM MOANMCAHbI, 3apPETUCTPUPOBAHBI M, €CJIM HEOOXOIUMO,
pa3ocIiaHbl.

5.7. Ilpu nopaboTke NOKyMEHTa B €ro TEKCT BHOCSATCS COIVIACOBAHHBIC B
XOlle 3acelaHusi U3MEHEHusA. B ciydyae mpuHATHS Y4YacTKOBOW H30HMpaTeNbHOM

KOMMCCHEH pemcHus O HGO6XOJII/IMOCTI/I KOHTPOJIA UCIIOJHCHUS PCIICHUA €0 TCKCT

3 Tlopsox 0dOPMICHHS MPOTOKONA yYaCTKOBOH KOMHICCHH 00 HTOTaX TONOCOBAHHS yCTAHABIHBACTCS
3aKOHOJATENbCTBOM O BBIOOpax U pedepeHmymax.



JIOTIOJIHSIETCSL MYHKTOM, B KOTOPOM HAa3HAuYalOTCs JIMIA, OTBETCTBEHHBIC 3a
WCIIOJTHEHUE, U ONPENEIIAETCS. CPOK UCTIOTHEHUS.

5.8. Tekct pemenuss odopmisercss Ha OJlaHKE YCTaHOBJICHHOTO oOpasia
(mpunoskenue Ne 4 x Hacrosimemy [lopsiaky).

5.9. Pemienrie moAmuchiBaeTCs MpelcenaTesieM U CEKpeTapeM y4acTKOBOM
n30MpaTesibHOM KOMUCCHUU C YKAa3aHUEM TOJHOTO HAUMEHOBAHUS TOJDKHOCTEH.

Ecnm Ha 3acemaHmm  y4aCTKOBOM KOMHCCUM — IIPEACEAATENBCTBOBAI
3aMeCTHUTEeIIb Tpejcenaresi y4acTKOBOM H30MparesbHOM KOMHUCCHH, CEKpeTapb
Y9aCTKOBOW W30MpaTelbHOW KOMHUCCHU WM OJWH W3 UICHOB YYaCTKOBOM
n30MpaTelbHOM KOMMCCHUM C TMPaBOM pEIIAIONIEro rojioca, a Takke eclu
MOJTHOMOYHUS CEKpEeTapsi YYaCTKOBOM KOMHCCHUHU OCYIIECTBJISII OJMH M3 YJICHOB
Y4aCTKOBOUM M30MpPATEIbHON KOMUCCUU C IPABOM PELIAIOLIETO I'0JI0Ca, TO MOAMNUCH
B IIPOTOKOJIE, HAa PEILIEHUU O(hOPMIIIOTCS CIAEAYIOLUIMM 00pa3oM:

«3aMecTUTeNh TpelacenaTenas y4yacTKOBOM — M30MpaTeNbHOW  KOMHMCCHH
n3buparenbHoro ydactka Ne  » — B ciy4ae BpPEMEHHOIO OTCYTCTBUSA
npeaceaaTensl y4acTKOBOM KOMUCCHUHY,

«Mcronusiroiuii - 00SI3aHHOCTH  TIpEJICe/iaTeNisl  YYacTKOBOM HM30MparebHON
KOMHCCUH M30upaTeNbHOro y4dactka Ne  » — B ciydyae BPEMEHHOTO OTCYTCTBUSA
mpeacenarenass M 3aMECTUTENsl  Tpelacenaresss ydacTKOBOW — M30upaTenbHOU
KOMHCCUU TPU HAJIUYUMU PEIICHHUS YYaCTKOBOM KOMHCCHM O BO3JIO)KEHUU Ha
CeKpeTapsi Y4aCTKOBON KOMHCCHH JTUOO OJTHOTO M3 YWICHOB y4aCTKOBOW KOMHUCCHUU
C TMPaBOM pEIIAIOLIETO TO0JIOCA MCIOJIHEHWE ITOJHOMOYMM MpeacenaTess
Y4aCTKOBOW KOMHCCHU,

«Mcnonusomuii  0053aHHOCTH  CEKpeTapsi y4acTKOBOM HM30MpaTeIbHOM
KOMHUCCUM U30upaTenbHOro ydactka No_ » — B cilyyae HaJM4yusl pELIEHUs
YYaCTKOBOM KOMHUCCHHM O BO3JIO)KEHHMM Ha OJHOTO M3 YIEHOB YYacCTKOBOM
KOMHCCUU C TPaBOM PEIIAIOUIETO r0JIOCA WCIOJHEHHE IMOJHOMOYMII CeKperaps
Y4aCTKOBOW KOMHUCCHH.

5.10. Pemiennst y4acTKOBOM KOMHUCCHHM HYMEPYIOTCS B XPOHOJIOTMUECKOU

MMOCJICA0BATCIbHOCTH B IIPCACIaX KaJICHAAPHOIO roJa.



Howmep pemieHust cOCTOUT U3 HOMEpa MPOTOKOJIA 3aCEqaHus U MOPSIIKOBOTO
HOMeEpa pelIeHUs], pa3ieIeHHBIX KOCOW uepToii, Harpumep: 1/8.

5.11. llpencenarens MO0 ceKpeTaph Y4acTKOBOW M30MpaTebHOW KOMHCCHU
THPOXHUPYET JOKYMEHTHI B HEOOXoauMoM KojmdecTBe. Ha kaxmod Komuu
JIOKyMEHTa TPOCTABISIETCA Ie4yaTh, YIOCTOBEpAIONIas TMOIIUCH Tpelceaares
Y4aCTKOBOM KOMMCCHHM M CEKpeTapsl y4yacTKOBOM m30uparenbHOM komuccuu (0e3
BOCIIPOM3BEJCHUS OJIUCEN).

5.12. Konusi pelieHusi y4acTKOBOM M30MpaTebHON KOMUCCUU HAIPaBIISETCS
rpaXIaHuHYy (B TOM 4YHCJIE TPEACTABUTENIO IMAPTUHU, HAOMIONATEI0 W HWHBIM
y4acTHUKaM HU30MpaTeIbHOro IMpoliecca) B Ciydae, €CIM €ro oOpalleHue B
YY4aCTKOBYI0  M30UpaTeNIbHOW  KOMHUCCHIO  TOCITYXKWJIO  OCHOBaHHMEM IS
paccMOTpEeHUs BOIPOCa Ha 3aCETaHUN YYaCTKOBOM KOMHCCHH.

5.13. I[IpoTokon  3acemaHus  y4acTKOBOM  M30WpaTEeIbHOW  KOMHCCHUH
opopmisiercss Ha OnaHke YyCTaHOBJIEHHOW ¢opMbl (mpuiokenue Ne 4 K
Hacrosmemy [lopsaky).

5.14. TexcT mpoOTOKONA 3aceldaHHsl y4aCTKOBOM H30MpPATEIbHOM KOMHUCCUU
COCTOUT W3 JBYX YAaCTEW — BBOJHOW U OCHOBHOM.

5.15. B BBOAHOI YacTH MPOTOKOJIA YKa3bIBAIOTCA (DaMHIIMA W WHUIIHAAJIBI
npejacenaress y4acTKOBOW M30MpaTeibHON KOMHUCCUU (MIPECceNaTeNbCTBYIOIETO),
a TaKkkKe NPUCYTCTBYIOIUX  3aMECTHUTENS  MpeAcCeNaTeNss  y49acTKOBOU
n30MpaTelbHOW KOMHUCCHUH, CEKpeTapsi Y4acTKOBOW W30MpaTeIbHOW KOMHUCCUHU U
YJICHOB YYaCTKOBOM M30MparenbHOM KOMHCCHH, B TOM UHCIE C IPaBOM
COBEIIATENILHOTO T0J0Ca, JIHIl, MPUTJANICHHBIX JHUOO0 TMPUCYTCTBYIOIIMX Ha
3aceaHun .

Homyckaetcsi odopmiieHHE TPHUCYTCTBYIOIIUX OTICIBbHBIM CIUCKOM C

yKa3aHUEM HWHUIHMAIOB, GaMuwinii W JobkHocTed. Chucok mnpuiaraercs K

IMPOTOKOJY 3aCCaaHusl.

4 o

[IpurnamieHue Ha 3acelaHue MOXKET OBITh TIEPEIaHo M0 TeaeoHy ¢ (UKcallueil JaThl U BpEMEHH
3BOHKA B )KypHaJIE POU3BOILHON (OPMBI, Tene(hOHOTpaMMON, SJIEKTPOHHON OYTOH COOOIIIEHHEM B
MECCEH/IKEpE - B CIIydae HAIMYHS COIJIACHS WICHa KOMHUCCHH, MHOTO JIMIA, HA TAKOE OIIOBELICHUE.



5.16. [ToBecTka AHS BKIIIOYAETCA B BBOAHYIO YaCTh MPOTOKOJIa. OHA COCTOUT
U3 TIEPEUMCIICHUsT BOMNPOCOB, KOTOpbIe OOCYXKIAlOTCS Ha  3acelaHuH,
U 3aKpeIuisieT MOCJIE0BATeIbHOCTh UX OOCYXACHUS U (DaMUIIMHM JTOKIaTIYUKOB
(BBICTYMAIOIINX ).

Kaxxnp1ii Bompoc MoBeCTKHU JHS 3acelaHusi HymepyeTcs: apadbckoil nudpoit,
ero HavMeHOBaHHE (HOPMYIHPYIOT, HauMHas ¢ mpemsnoroB «O» wmmm «O0». Ilo
KaKJIOMY ITyHKTY YKa3bIBa€TCs TOKJIAIUUK.

5.17. OcHOBHasl 4YacThb MPOTOKOJA COJEPKUT CTOJIBKO Pa3ieioB, CKOJBKO
MYHKTOB BKJIFOYEHO B TOBECTKY JIHSI. B COOTBETCTBUU C HEM pa3liesibl HyMEPYIOTCSI.

Kaxnpiii  pazmen  coctout u3  Tpex  yacreil:  «CIIYIIAJIA»,
«BBICTYIINJIN», «PEILINIIN», KOTOpBIE MEYATAIOTCS OT TPAHULIBI JIEBOTO IMOJIS
MPOMUCHBIMU OyKBaMH.

B wactm «CIIYIIAJIMA» kparko wW3naraercsi TEKCT BBICTYIUICHUS
nokiaaurka. Maummansl 1 GpamMuwims TOKIaT9iKa MeYaTaloTcs ¢ KpaCHOM CTPOKHU
B HMMCHMUTEIBHOM NAJEeXe. 3aluch AOKIANA H3JIaraercsi OT TPEThEro JIMIa
€MHCTBEHHOTO YMCIIa U OTIEISETCS OT (paMmInK TUpe.

Ecnu Ttekcr noknana mpuiiaraetcsl K IpOTOKONY, TO MCHOJIB3YETCS CChUIKA
«TekcT noknaaa nmpuiaraeTcs.

B wactu «BBICTYIIMJIN» mnepeyucnstorcss BBICTYNAIOIIME U aBTOPbI
BOMPOCOB. MHuImMans! 1 hamMuiivs BHICTYIAIONIETO MEYaTaIOTCA C KPACHOW CTPOKHU
B HMEHUTEILHOM Tajexe. KparTkas 3amuch BBICTYIUICHUS TO CYIIECTBY
paccMaTpUBaEMOI0 BOMPOCA U3JIAraeTcsi OT TPETHEro JIUIA EAUHCTBEHHOTO YUCIa.

Ecnu TekcT BBICTYIJICHHS] MPUIIAraeTcs K MPOTOKOIY, TO HMCIOJIb3YETCS
cchuIKa «TeKCT BBICTYIICHHS IPUIIATAETCS).

B uwactu «PEIINJIN» oTpaxaercd NPUHATOE peEHIeHUue (pe3ysibTaThl
TOJIOCOBAHMS) 10 KaKJIOMY BOIIPOCY TTOBECTKH JTHS 3aCEIaHMUs.

Ecnu Bo Bpemst 00CyXI€HHs BOIPOCA YWIEH y4aCTKOBOM KOMUCCUU C IPABOM
pEIIArOIIero Tojoca 3asMBseT 0 HAIUYUU 0COO0TO MHEHHS, TO OHO O(OpPMIISETCS
UM Ha OTIEIBHOM JIMCTE U MOMEIIAETCS MOCNIE€ PEUICHHUS, B CBA3U C KOTOPBIM 3TO
MHEHHE u3J0keHo. MHdopmaruss 0 Haauyud 0coOOro MHEHHS JOJKHA OBITh
OTpa)K€Ha B TEKCTE MPOTOKOJA.

5.18. IIpoTokon 3acemaHus MOANMKMCHIBAECTCS TMPEACEAATEIbCTBOBABIIUM Ha

3acelaHUM W CEKPEeTapeM Y4YacTKOBOM H30MparelbHOM KOMHUCCHUU (WU YJICHOM



Y4aCTKOBOM KOMHCCUHM, HCIOJHIBIIMM OOSI3aHHOCTH CEKpeTapsi y4acTKOBOU
n30uparebHOM KOMUCCUHN) C YKa3aHUEM MOJTHOTO HAMMEHOBAHUS T0JKHOCTEH.
5.19. [IpoTokomel  3acemaHuii  HYMEPYIOTCS B XPOHOJIOTHYECKOM

IMOCJICAOBATCIIBHOCTH B IIPCACIIAX KAJICHAAPHOTO I'o/ia.

6. KoHTpOoJIb HCIIOJIHEHHSI JOKYMEHTOB U NMOPYYeHu i

6.1. KoHTpOJIIO MCIIOTHEHUSI TTOJIJIeXkKAaT:

1) mopyueHus1, cojaepikKamuecss B IOCTAHOBICHUSX M JIPYTHX JOKYMEHTaX
[MIUK  Poccum, WzbupatenpHOU  kKoMuccun  CBEpIJIOBCKOM  001acTH,
TEPPUTOPHAIBHONM  W30HMpaTEIbHOM  KOMHCCHH, HM30MpPATEIbHOH  KOMHCCHHU
MYHHUITUTIATFHOTO 00pa30BaHus, OKPYKHON H30MPATEIbHON KOMUCCHU;

2) IOpYYEHHUS, COACPKAIINAECS B PEIICHUSAX YIaCTKOBOH KOMHCCHU;

3) BXOIAIIIHME JOKYMEHTHI,
4) mucpMa TpakiaH;

5) ucxoIine J0KyMEHTBI, TPEOYIOIIHE OTBETA;

6) mopydeHwHs, CoJep)Kallecss B IPOTOKOJAX 3acelJaHHil yd4acTKOBOM
KOMUCCHH.

6.2. KouTponp wucCHogHeHHWs AOKYMEHTOB, yKa3aHHBIX B TKHKTe 6.1
[Topsinka, 1o CymecTBy 3aTPOHYTBHIX B HUX BOIIPOCOB OCYLIECTBIISIET IIPEACEATEND
Y4aCTKOBOM M30MpaTeIbHON KOMUCCHUH.

6.3. CpOKM WCTIOJHEHUS TOPYYCHUH, COIACPKAMMUXCA B  PEIICHUIX
Y4aCTKOBOM M30MPATEIHLHOM KOMUCCUH, OMPEACIISIOTCS dTUMH PEIICHUSMU.

6.4. JIokyMeHT TO/JICKUT UCTIOJTHEHUIO B TeueHHe 30 KaJeHIapHBIX THEH CO
JTHSL €T0 PEeTUCTPAIINH, 33 UCKIIFOYCHUEM CITydaeB, MPEAyCMOTPEHHBIX IMyHKTOM 6.5
HACTOSIIErO pas3aera.

Ecnu nocnenuuii 7eHb UCIIOJIHEHUSI TPUXOIUTCA HA HEPAOOUUi I€Hb, TO OH
MO/IJICKUT UCTIONTHEHUIO B MPEAIISCTBYIOMINI eMy pabouuii 1eHb.

JlokyMeHTBl ¢ moMeTkaMu «BecbMma cpodHO», «CpOUYHO» HCHOJHSAIOTCA B
TPEXIHEBHBIN CPOK, JOKYMEHTHI C MOMETKOU «OnepatuBHO» — B 10-IHEBHBIN CPOK

CO IIHA yKa3aHus 110 UCITIOJIHCHUIO.



6.5. Cpoku HCHOJHEHUS BXOIALIMX JOKYMEHTOB W OOpalleHuid TrpakiaaH
YCTaHaBIMBAIOTCA HUCXOAS M3 CPOKOB, NpEIaraéMbIX OpraHu3anuend Jmoo
rpOXKJAaHUHOM, HANpaBUBIIUMHU JOKYMEHT, WJIM CpPOKOB, YKa3aHHbIX B
npunoxeHuu Ne 7 k Hacrosmemy llopsaxy.

OtBeTbl Ha oOpamieHusi O HapyIICHWH 3aKOHOJATENbCTBA O BbIOOpax u
pedepenaymax, TMOCTYNUBIIME B  yYaCTKOBYID KOMHUCCHUIO B  MEPUOJ
n30upaTeabHON KaMIaHWM, KaMOaHuu pedepeHayma, JOKHBI OBITh JIaHBI B
MSATUTHEBHBIN CPOK, HO HE MO3JHEE JIHA, MPEIIICCTBYIOIEIO JHIO TOJIOCOBAHUS.
OTBeTsl Ha OOpalleHHs, MOCTYNUBIINE B JI€Hb TOJIOCOBAHWSA WU B JICHb,
CJIEIYIOLIUH 32 THEM TOJIOCOBAHMSI, TOJKHBI ObITh JaHbI HEMEJIEHHO.

Eciu ¢akrtsl, comepxamuecs B 0OpalleHUAX, TPEOYIOT AOIMOJHUTEIBHON
IPOBEPKH, PELICHUS MO0 HUM MPUHUMAIOTCS HE MO3[HEE YeM B JIECATHUIHEBHBIN
cpok. Ecnmu oOpamieHne ykasplBaeT Ha HapylIEHUE 3aKOHA KaHIUIATOM,
n30UpaTeabHbIM  OOBEIUHEHUEM, WHULMATUBHOW TPYNIOM 1O MHPOBEICHUIO
pedbepeHyma, 5TH KaHAWAAT, U30UpaTeIbHOE OOBEAMHEHUE, WHUIMATUBHAS
rpynna Mo MpoBeACHHUIO pedepeHaymMa Wi ero (ee) YIOJIHOMOUYEHHBIE
NPEACTABUTENN JIOJDKHBI OBITh HE3aMEMJIUTEIBLHO OIOBEIIEHBI O IMOCTYNUBUIEM
oOpaIleHlH U BIPaBEe J1aBaTh OOBSICHEHUS MO CYIIECTBY OOpaIlieHusl.

6.6. JIOKyMEHT CUMTaeTCs WCIOJHEHHBIM U CHHMAETCS C KOHTPOJS MOcie
pEelIeHUs] BCEX IOCTaBJIEHHBIX B HEM BOINPOCOB, COOOIIECHHS PE3YJIbTATOB
paccMOTPEHHUsI BCEM 3aMHTEPECOBAHHBIM JIUIIAM.

6.7. OcHOBaHMSIMH TSI CHATHS JOKYMEHTA C KOHTPOJIS SIBIISIFOTCSI:

pEIIeHUE YYaCTKOBOM KOMHUCCHHU;

OTBET Ha BXOJSIINNA JOKYMEHT;

OTBEThl OT OpraHU3alMi, B KOTOpbIE JOKYMEHT ObLI HampaBieH s
pPaccMOTpPEHHUS IO CYIIECTBY MOCTABIECHHBIX B HEM BOIIPOCOB M OTBETA 3asIBUTEIIO;

HampaBlieHUE OOpalleHUs] B JAPYTUe OpTraHU3allUU Uil PACCMOTPEHUS IO
CYILIECTBY TMOCTaBJICHHBIX B HEM BOIPOCOB M MOCIEAYIOMIEr0 MH(DOPMUPOBAHUS

aBTOpa O pe3yJbTaTaxX PacCMOTPEHUS.



6.8. JIOKyMeHT He CUYMTAeTCs UCIIOJIHEHHBIM U OCTAETCSl HA KOHTPOJIE:

€CIM OH HalpaBiseTcs B JIpyrM€ OpraHbl WIM OpraHu3auvyd s
pacCMOTpPEHHsI C LETbI0 TOJYyYEeHHs] YYacTKOBOM KoMmHccHed wuHbopmalm,
HEOOXOJUMOW Ui PACCMOTPEHMS IO CYIIECTBY MOCTABICHHBIX B JOKYMEHTE
BONpocoB. B ciyyae HEOOXOIMMOCTH ydacTKoBas Komuccusi MHGOpMHUpyeT 00
ATOM aBTOpa JOKYMEHTA;

€CIM OH HalpaBlseTCs B JPyrd€ OpraHbl WIA OpraHUu3aluHd I
paccMOTPEHHUS 10 CYIIECTBY MTOCTABJICHHBIX B HEM BOIIPOCOB U OTBETA 3asIBUTEIIO
C MOCHEIyIIHUM HH()OPMHUPOBAHMEM YYaCTKOBOW H30MpaTeIbHOW KOMHUCCHH O

pe3ysbTaTax UCIOTHEHUS.

1. I/I3FOTOBJIeHI/Ie, XPaHCHHUEC X UCIIOJIb30BAHHUE II€YaTH U IITAMIIOB

7.1. lng yAOCTOBEpEHUsl MOJJMHHOCTU JOKYMEHTOB WM COOTBETCTBHUS
KOIUKA  JIOKYMEHTOB  TMOJJIMHHUKAaM  HCHOJB3YeTCS  IeYaTh  Y4YacTKOBOM
n30UpaTeNnbHON KOMUCCHHU.

JUIsL IpOCTaBiI€HUsT OTMETOK O IIOJIYYEHHH, PErMCTPAallMd JIOKYMEHTOB B
Y4aCTKOBOM M30MpaTeabHOl KOMUCCUU MOTYT UCIIOJIb30BATHCS IITAMIIBL.

7.2. I3roTtoBieHue Tme4aTd M IITAMIOB YYaCTKOBBIX W30MpaTelbHbIX
KoMuccui ocymectBisiercs M30uparensHolt komuccuein CBepasioBCKOM o0iacTu
WIN TEPPUTOPUAIBHON M30MpPaTEeIbHOW KOMUCCUENH B COOTBETCTBUM C 00pa3LOM U
ONMCaHUEM, YTBEPKACHHBbIMU nTocTaHoBieHneMm LUK Poccun.

7.3. Tlewatp y4acTKOBON W30MpPATEIHHON KOMHUCCHH TPOCTABISETCS Ha
IPOTOKOJIaX 00 UTOTax roJ0COBaHMs, Ha KOMUIX PELICHUH y4aCTKOBOM KOMHCCHH,
Ha MakKeTax IpU OTIpaBKE JOKYMEHTOB, IpU OPOPMIIEHUHU JOKYMEHTOB Ha MpUEM
TOBapHO-MaTepUANIbHBIX LEHHOCTEH, BCEX aKTaX, COCTABISIEMBIX YYaCTKOBOW
KOMHCCHEH.

7.4. TleyaTp y4yacCTKOBOM W30MpATEIbHOM KOMHUCCHM TIOCJIE€ OKOHYAHUS
n30upaTeabHOM KaMIaHWM, KamMmaHuu pedepeHayma JODKHA XpaHUThCS B
HAJIC)KHO 3aKphIBAEMOM M OIEYATHIBAEMOM Cei(e WM METaUInYecKoM IKady B

TEPPUTOPUAIIBHON KOMUCCHUH.



7.5. Ilpencenarens y4acTKOBOM HM30MpATENbHOM KOMHUCCHU B MEPHOJ
NpOBEJCHUST BHIOOPOB H (WiM) pedepeHayMa OCYIIECTBIsIET KOHTPOJb 3a
IPABWJIBHOCTHIO XPAaHEHUS! U HCIOJIb30BAaHUs ME€YaTH, 3aTEM IEpeJaeT Nnevarb Ha

XpaHEHHUE B TEPPUTOPUATILHYIO U30MPATENbHYI0 KOMUCCHIO.

8. Benenne HOMEeHKJIATYPHI e U hopMUpoBaHMe 1]

8.1. CocraBneHue U yTBEPKACHUE HOMEHKIATYPHI JIE.

Homenknatypa paen npenHazHadeHa Uil (OpMHpPOBAaHUS MCIOJIHEHHBIX
JOKYMEHTOB B Ji€Ja, CHCTEMAaTH3aluyd M ydeTa JeJl, ONPENEICHUs CPOKOB HX
XpaHEHHS.

B HOMeHKIaTypy JAesl BKIIIOYAIOTCS 3aroJIOBKH J€J, OTpaXkalolUue BCe
JIOKYMEHTUPYEMBIE YYACTKH pa0OThl y4aCTKOBOM KOMHUCCHUHU.

3aroyioBOK JieJjla JOJDKEH YETKO OTPaKaThb OCHOBHOE COJEpKaHUE U COCTaB
nokymeHToB. He pomyckaercst ynorpeOiieHHE HEKOPPEKTHBIX (OPMYIUPOBOK,
BBOJIHBIX CJIOB U CJIOXHBIX 00OPOTOB.

IIpr cocraBieHMM HOMEHKIATYphl JEJl CIEAYeT pPYKOBOJICTBOBATHCS
[lepeuHeM THUIOBBIX YIPABIEHUYECKUX APXHUBHBIX JOKYMEHTOB, 00pa3ylOIIUXCS B
IIpOLIECCe  JEATENIBHOCTH TIOCYNAPCTBEHHBIX OpPraHoOB, OPraHOB  MECTHOI'O
CaMOYTPaBJIEHUS U OPTaHU3aLN, C YKa3aHUEM CPOKOB XPAHEHHUSI, yTBEPKACHHBIM
npukazoMm PenepanbHOro apXuBHOTO areHTcTBa oT 20 nexadps 2019 roma Ne 236;
NOpSAJIKAMU  XPAaHEHWs] W MepeJadyd B apXWBbl JIOKYMEHTOB, CBSI3aHHBIX C
MOATOTOBKOM M MpoBeaeHUueM BbIOOpOB, yTBepxkaeHHbIMU LUK Poccun u
N3buparenpHoit komuccuenr CBepiUIOBCKOW 00JacTH, HOMEHKIATypamMH el
y4acTKOBOW M30MpaTeabHON KOMUCCHUH 3a MPEAIIECTBYIOIINE TO/IbL.

HomeHnknatypy Jnen y4acTKOBOM M30MpAaTEIbHON KOMHCCHUHM COCTaBIISIET
TEeppUTOpUANbHAas U30UpaTeabHasi KOMHUCCHUS, BBIHOCUT €€ Ha COIJIaCOBaHME
DKCNEPTHOW KOMHUCCHUU TEPPUTOPUATIBHON H30MpATEbHOW KOMHUCCUHU, H, TOCIHE
COTJIACOBAHMS, YTBEPKAAECT CBOUM PELICHUEM.

YTBepkAeHHAS PENICHHEM TEPPUTOPUATLHON W30UpaTEIbHOM KOMHUCCUU

HOMEHKJIaTypa JeJl YYaCTKOBOW H30MpaTelbHOM KOMHUCCUHM OO0s3aTenbHas s



UCIIOJTHEHUS] BCEMU YYaCTKOBBIMU KOMHCCUSIMU (TIpruiockeHrne Ne 8 Kk HacToslemMy
[Mopsiaky).

B ciydae BO3HMKHOBEHHMSI HOBBIX [I€]I, OHU JIOTNOJIHUTEIBHO BHOCSTCS B
YTBEP>KIICHHYIO HOMEHKJIATYpY JI€J.

Cpok XpaHEeHHsI TOKyMEHTOB yKa3bIBA€TCsl B HOMEHKJIATYPE J€JI CO CChUIKOU
Ha COOTBETCTBYIOLLYIO CTaThio llepeuHss WM Ha NOYHKT COOTBETCTBYIOLIETO
[Topsinka XxpaHeHUs U MEpeJadyy B apXHB JTOKYMEHTOB, CBSI3aHHBIX C MMOATOTOBKOMN
Y TIPOBEICHUEM KOHKPETHBIX BBIOOPOB.

Hcuucnenue CPOKOB XpaHEHUS JIOKyMEHTOB, 3aKOHYEHHBIX
JEJOMPOU3BOACTBOM B TEKYILIEM I'O/ly, HAUMHAETCS C 1 SIHBaps CIEeAYIOLIEro roja.

8.2. OpopmiieHne  JTOKyMEHTOB, 3aKOHYEHHBIX  JEJIONPOU3BOACTBOM,
dbopmMupoBaHUE JIeN B Y4aCTKOBOU M30MpaTeIbHONM KOMUCCHH.

3aKOHYCHHBIE JEJIONIPOU3BOICTBOM JOKYMEHTBI opopMIIAIOTCS
B COOTBETCTBMM C TpeboBaHussMu Ilopsinka, chnuchIBalOTCS IpejacenaTesieM
Y4aCTKOBOM M30MpaTEIbHON KOMUCCUU B JEIIO.

HcnonHeHHbIE [TOKYMEHTHl (OPMHUPYIOTCSI B Jiela B COOTBETCTBUHM C
YTBEPKACHHON HOMEHKJIATYpOH JEII.

He nonmyckaercst moMenieHue B 1€J10 JOKYMEHTOB, COJIEP)KAHUE KOTOPBIX HE
COOTBETCTBYET 3aroJIOBKY Jiena.

B neno BkiouaroTcs BCe JOKYMEHTHI MO KOHKPETHOMY BOIPOCY BMECTE C
IIPWIOKEHUSIMH, YKa3aHHBIMH B TEKCTE JOKYMEHTA. [Ipy OTCYyTCTBUM NPUIIOKEHNUH,
yYKa3aHHBIX B TEKCTE JOKYMEHTa, MpeACenareib MO0 CEeKpeTapb Y4YacTKOBOU
n30MpaTeibHOM KOMHCCHMM  O0si3aH CcJAejlaTh 3aluch Ha JOKYMEHTE 00 HX
MECTOHAX 0K ICHUU.

[IpoTokonsl  3acelaHuii  Y4acTKOBOM  M30UpaTeIbHOM  KOMHCCUH
pacrnojaralorcs B Jiel€ 10 XPOHOJOTMM B IMOPSJAKE BO3PACTAHHMS HOMEPOB.
JIOKyMEHTBI K 3ac€aHUI0 y4YaCTKOBOM KOMHCCHHM IOMEUIAIOTCA  IOCIE
COOTBETCTBYIOILIETO MPOTOKOJIA.

OOparieHus rpaxaaH U JOKYMEHTBI IO UX PacCMOTPEHHUIO (GOPMHUPYIOTCA

B oTnenbHbIe aena. Kaxoe oOpailieHre U Bce IOKYMEHTHI 110 €r0 pacCMOTPEHHIO



COCTaBJISIIOT B JIEJIE€ CAMOCTOSITENIbHYIO TPYIIy M pacrojiaraiorcs B aq(aBUTHOM

NOpsIKE TIO MEPBBIM OyKBaM (paMUIIUK aBTOPOB OOpAIEHHIA.
9. OTBeTCTBEHHOCTH

9.1. OTBETCTBEHHOCTh 3a OPTAaHMU3AIUIO JEIOMPOU3BOICTBA B YYaCTKOBOU
n30MpaTeibHOM KOMHUCCUHM, OOECIHEYeHHE KOHTPOJS MCIOJHEHUS JIOKYMEHTOB,
oOeclieyeHne COXPaHHOCTU JOKYMEHTOB M Iepefadyy MX B TEPPUTOPUATBHYIO
KOMUCCHIO HECET MpeceaaTeNb Y4acCTKOBONW M30MpPaTEIbHON KOMUCCHH, KOTOPBIN
oOecreunBaeT Takke KOHTPOJIb coOoieHus TpedoBanuii HacTosmero [Topsiaka.

9.2. UyieHBl y49acTKOBOW W30MpaTeIbHOW KOMHCCHH HECYT IEPCOHAIBHYIO
OTBETCTBEHHOCTh 3a  coOmrojieHne TpeboBaHui  Hacrtosimero  Ilopsiaka,

COXpPAaHHOCTb HAXOOAIUXCA Y HUX JOKYMCHTOB.



[Tpunoxenune Ne 1
K [lopsiky BeaeHMsI 1€10IPOU3BOCTBA
B YYacCTKOBOM M30MpaTeIbHON KOMHCCUU

dopma KypHaJIa perucTpalu BXOJSIIHUX JOKYMEHTOB

Hara | W3bupa- | Perucrpa- Koppe- Homep u | Kpatkoe | Peso- Cpok | Ormerka
IIOJIy- | TENbHBIM | LIIMOHHBIA | CIOHJIEHT Jara coiep- | JoUUsA | HUCIOJI- 00
YEHUS | Y4acTOK HOMEp JOKYMEH- | KaHHe HEHUSl | HCIIOJ-

No Ta HEHUU
1 2 3 4 ) 6 7 8 9




[Tpunoxenne Ne 2
K [lopsiaky BegeHus 1eI0MpoOnu3BOICTBA
B Y4aCTKOBOM N30MpaTEIbHON KOMUCCUN

AKT
MBbI, HUKEO MM CABIINECS
(®.1.0 YJICHOB Y4aCTKOBOH
KOMHCCHU)
,
COCTaBUJIM aKT O TOM, 4YTO « » 20 r. 1pu

BCKPBITHH IIAKCTa

(Yyka3zaHre HAMMEHOBAHUS MakeTa (IICchMa, OaHAEPOIH U T.1.), OT KOTO MOIyUYCH)

B HCM HC 0Ka3aJIOCh

HacTosiuii akT cOCTaBIEH B ABYX IK3EMIUISpax.

IHoxmucnu:

(®.11.0.)

(®.11.0.)




[Tpunoxxenune Ne 3
K [TopsiaKy BeeHus eonpoOn3BOICTBA

B y4aCTKOBOM M30MpaTEIbHON KOMUCCUU

@®opmMa KYpPHAJIA perucTpanuu o0palmeHuid rpaskaan

Hara | Homep Peru- Kop- Anpec Conep- | Peso- Cpok | Ormer | Homep
oJy- YUK’ crpa- pecIIoH- MecTa KaHWe | JIIOUMA | UCHOd- | Ka 00 Jena
YEHUS LMOHHBIN JEHT KUTEIb- o0pa- HEHUSl | HCIOJ-
HOMEp CTBa LICHUS HEHUU
3asIBUTEIS,
HOMEp
tenedoHa
1 2 3 4 S) 6 7 8 9 10

® JlaHHbiii cTONGEI BKIIOYACTCS B TOM CIydae, eCli aenonpoussoactso YUK BeneT TeppuTOpHambHas

I/I36I/IpaTCJ'II)Ha$I KOMUCCHA.




[Tpunoxenue Ne 4
K [lopsaaky BeaeHUs NeI0npoOn3BOACTBA
B YYaCTKOBOM M30MpaTeIbHON KOMUCCUH

Dopmbl 0JIAHKOB,

HCIOJIb3yeMbIX B YYACTKOBOM H30UPATEIbHOH KOMUCCHHA



CBEPJJIOBCKAS OBJIACTH
HUKHEPEYEHCKHWHA I'OPOJICKOM OKPYT

YYACTKOBAS U3BUPATEJIBHAS KOMUCCHUSA
N3BUPATEJIBHOI'O YYACTKA Ne

NPOTOKOJ 3ACEAAHUA

No

(mara)

(mecTo mpoBeseHUs)



CBEPJJIOBCKAS OBJIACTH
HUKHEPEYEHCKHWHA I'OPOJICKOM OKPYT

YYACTKOBAS U3BUPATEJIBHAS KOMUCCHUSA
N3BUPATEJIBHOI'O YYACTKA Ne

PEINIEHUE

(mata)

(MecTo
COCTaBJICHHS)

(HaMMEHOBaHUE PEIICHHS)



CBEPJJIOBCKAS OBJIACTH
HUKHEPEYEHCKHWHA I'OPOJICKOM OKPYT

YYACTKOBAS U3BUPATEJIBHAS KOMUCCHUSA
N3BUPATEJIBHOI'O YYACTKA Ne

(ynuua, oM, HaCelleHHBIA TYHKT, palioH, 001acTh, HHICKC, TeIe(OH)

Ha Ne oT




[Tpunoxenue Ne 5
K [lopsiaky BeneHus 1eI0MpoOnu3BOICTBA
B YYaCTKOBOM N30MpaTeIbHON KOMUCCUU

TpeGoBanus K JOKyMEeHTaM, U3rO0TOBJIAEMbIM € IOMOIIHIO
MeYaTawiuuxX YCTPOUCTB, U K (pailuiaM TEKCTOBBIX JOKYMEHTOB

1. TekcTsl mOKyMEHTOB Ha Omankax (opmata A4 medararoTcs dYepe3
1,5 MEXCTpPOUHBIX MHTEPBAJIA.

2. Ha3Banwue BuIa JOKyMEHTA MeyaTaeTCs MPOMUCHBIMUA OyKBaMHU.

3. Ecmu 3aronoBok Kk Tekcty npeBblmaeT 150 3HakoB (5 cTpoK),
JIOMyCKaeTCcsl TpOoJyieBaTh €ro J0 TpaHHIlbl MpaBoro moiyia. Todka B KOHIIE
3aroJIOBKa HE CTaBHUTCH.

4. PacmmudppoBka mnoanucu B pekBusute «lloamuce» medaraercs
Ha YpOBHE TMOCJIETHEH CTPOKM HAMMEHOBAaHHWS JODKHOCTH C HCIIOJIb30BAHHEM
xomOuHanuu kiasum Shift — Ctrl — TIpoOen mexay nHUIMATaMU U haMUITHEH.

5. Coznmanue, ¢dopmaTupoBaHWe€ W BBIBOJ Ha Ie4aTh JOKYMEHTOB
MPOM3BOIUTCS, KaK MPaBHUIIO, HA KOMIIBIOTEPAX C HCIIOIH30BAHUEM IIPOTPAMMHOTO
npoaykra Microsoft Office Word (manee — MS Word).

6. Ilpu dopmatupoBaHuu JTOKYMEHTOB PEKOMEHIyeTCs paboTarh C
BKITIOYCHHOW KHOmMKoW ¥ Ha manenu Hactpoiiku MS Word, 4toObl BumeTh Ha
9KpaHe oOToOpakeHHWE 3HAKOB a03alleB W JPYTrUX CKPBITBIX CHMBOJIOB
(dbopmaTupoBaHUs.

7. Tlpu dopmatupoBaHUM TEKCTAa JOKYMEHTOB HCIOIB3YETCS CTUIIb,

KOTOPBIN UMEET CIEAYIONINE TapaMETPhI:

Ipudr Liberation Serif

Pazmep 14 nyHkTOB

Orctyn cieBa 0cm
cripaBa 0cm

NurepBan nepen 0 myHKTOB
[Tocne 0 myHKTOB

MeKCTpOUHBIN UHTEPBA IOy TOPHBIN



IlepBas cTpoka orctyn Ha 1,25 cm

BripaBHUBaHmE 0 IUPUHE

8. Ilpu dopmarupoBanuu TabIMI] HEOOXOAUMO COOJIIOAATH CICAYIOIIUE
TpeOOBaHUS:

Ta0JIMIIa BCErJa JOJDKHA HWMETh Ha3BaHHWE, KOTOPOE BBIPABHUBACTCS
10 IICHTPY JIOKYMCHTA;

Ta0IMIa BEIPABHUBAETCS TI0 IIEHTPY JIUCTA;

3aroJIOBKH CTOJIOIIOB M CTPOK BBIPABHUBAIOTCS 110 LICHTPY SYCHKH;

JTAaHHBIC B sIMEMKAX TaOJIUITHI BHIPABHUBAIOTCS CBEPXY 10 JICBOMY Kparo;

MIPOJIOJDKEHNE TaOIUITEI HA HOBOM JIMCTE BCET/Ia HAYMHACTCS C 3ar0JIOBKOB
ee CTOJIONOB (UJIM HOMEPOB CTOJIOIIOB);

CTPOKH TaOJHUIIHI MIEPEHOCATCS HA HOBBIM JIUCT JOKYMEHTA MCKIIOYUTEIHHO
LIEJTUKOM;

IIUpPUHA M BBICOTA TAaOIWIIBI HE JOJDKHBI MPEBBIMIATh pa3Mephl IOJeH
JIOKyMEHTA.

9. Pa3M€pI>I OJICH JOKYMCHTA JOJIKHBI UMCTh CJICAYIOIIHC ITIapaMCTPhI:

BEpXHEE 2,0 c™m
HIDKHEE 2,0 c™m
JIEBOE 3,0 c™m
npaBoe 15 cMm

OT kpast 10 KOJIOHTUTYJA:

BEPXHETO 1,25 cMm

HIDKHETO 1,25 cMm

[Ipy mOATOTOBKE JIOKYMEHTOB HCIOJB3YIOT CIEAYIONINE PEKBU3UTHI:
HAaWMEHOBaHWE OpTaHU3AIINH;

CIIPaBOYHBIE JTAHHBIE 00 OpraHu3aIlni,

HAaMMEHOBAHHE BHJIa JOKYMEHTA,;

naTa JOKYMEHTa,

PETHCTPAlMOHHBIN HOMEP JIOKYMEHTA;

CCBIJIKAa Ha I/ICXOJIHH_II/Iﬁ peFI/ICTpaLII/IOHHIJﬁ HOMCP U J4aTy JOKYMCHTA,



MECTO COCTaBJICHUS (M3/IaHUsI) TIOKYMEHTA;

aapecar;

rpud yTBEpKACHUS TOKYMEHTA;

3aroJIOBOK K TEKCTY IOKYMEHTA,;

yKa3aHUs 10 UCTIOTHEHUIO JOKYMEHTA,

TEKCT IOKYMEHTA;

OTMETKA O HAJIMYUU MPUIIOKECHHUS;

MOJINUCH;

rpu¢ coraacoBaHUs JOKYMEHTA;

BU34;

1eyaTh;

OTMETKa 00 MCIIOJIHEHUH IOKYMEHTA U HAIPaBJICHUH €T0 B JIETIO;
OTMETKA 00 HUCIIOJIHUTEIE.

11. PexBusutbl (KpoMe TEKCTa JOKYMEHTa U ajpecaTa), COCTOSIINE

N3 HCCKOJIbBKUX CTPOK, II€YaTar0T CO CICAYIOIHUMU IIapaMCTpaMM:

HpudT Liberation Serif

Pazmep 14 nyHKTOB

Otctyn cieBa 0cm
cripaBa 0cm

HNuTepan

nepen 0 myHKTOB

nocJe 0 myHKTOB

MexCcTpOoUHBI HHTEPBA OJIMHAPHBIN

Otctyn nepBoi CTPOKH HET

BeIpaBHUBaHuE 10 LICHTPY

12. PexBU3UT «AnpecaT» MevyaTaroT CO CIEAYIOUMMH NapaMeTpamMu:

HIpudt Liberation Serif
Pazmep 14 nyHkTOB
Orctyn ciesa [ cMm

cripaBa 0cm



HNuTepan

nepen 0 myHKTOB
rocie 0 myHKTOB
MexCcTpOUHBIM UHTEPBAT OJMHAPHBIN
OtcTyn nepBo CTPOKH HET
BripaBHuBanue 10 LEHTPY

Ecnu cocraBHble 4acTH peKBU3UTOB «Agpecaty, «I'pud yTBepkIeHUs
nokymeHTta», «I'pud cormacoBanus gokyMeHTa», «OTMeTKa O HaJU4uU
IPUJIOKEHUS» HE YMEMIAIOTCS Ha OJHOW CTPOKE, TO pa3phiB CTPOKH B HYKHOM
MECTEe MPOU3BOJUTCS C IMOMOIIBI0 cuMBOJa «Pa3pblB CTpoku» (KoMOMHanus
knasumn Shift — Enter).

[Ipu odopmieHUN TOKYMEHTOB Ha JABYX M 0oJjiee CTpaHULAX BTOpas
U TIOCJIENYIOUINE CTpaHMIIbl JOJKHBI OBITH MpoHymMepoBaHbl. Homepa cTpanuig
IIPOCTABIIAIOT MOCEPEIMHE BEPXHETO MOJIA JIUCTA apaOCKUMH uppaMu 0e3 3HAKOB
npenuHaHusl.

Ecnu nokymMeHT uMeeT MpujIoKeHHE, TO OHO TEeYaTaeTCsl C HOBOW CTPaHUIIBI
U UMEET CaMOCTOSTEIbHYIO0 HyMEpaIUIO CTPAaHULL.

13. [ns BBISBICHUS M MCIPABIICHUS BO3MOKHBIX OMIMOOK B MPaBOMUCAHUU
B chopMHupoBaHHBIX (aillax pPEeKOMEHIYeTCsS  OCYIIECTBISATH  IMPOBEPKY
JIOKYMEHTOB, UCII0JIb3Ysl CUCTEMBI IPOBEPKU MIPABOIHUCAHUSI.

14. Kaxaplii JOKYMEHT CO BCEMH TMPUIOKCHUSIMH K HEMY IOMEIIAI0T
B OTIENBHBIN (paily (eciv MpHIIOKEHUSI CO3/IaHbl OJHUM MpoueccopoM). BHyTpu
¢aitna caM JOKYMEHT U Ka)KJ0€ MPUJIOKEHNE TOMEIIAIOT B OTJENIbHBIE pa3/ebl.

15. Bce pekBU3UTHI JOKyMEHTa OTACNAIOT APYr OT JApyra OAHOW MyCTOU
CTpOKOH, oOpa3yemoii cuMBojoMm abO3ama (§ — xmaBuma Enter). B Tekcre
HE JIOJHKHO BCTpeUaThCsi OoJiee ABYX CUMBOJIOB a03aria moapsij.

16. He nmomyckaeTcsi mucaTh CJIOBa C Pa3psKON, BCTABJISIS MPOOEITbI MEXKITY
OykBamu B ciioBax. He gomyckaercst ucnosib30BaHUE TIPOOEIOB [l 00pa3oBaHuUs

ab3alHoOro OTcTyna (KpacHOW CTPOKH) WJIM MYCTBHIX CTPOK. B TekcTe HE JOKHO



BCTpeUaThCsl MoApsAn Oojiee OAHOTO CUMBOJa mpobOena. Pa3neneHue mHUIMANIOB
u (pamwimm nemaeTcs ¢ MCHOJIB30BaHHEM HepasaesieMoro mpobena (coueTaHue
knasui Shift — Ctrl — IIpo6en).

17. He nomyckaercs BKJIIOYaTh B TEKCT JOKYMEHTa pa3ielUTENIbHbIC
JIMHUY, COCTABIICHHBIE U3 LIEMTOYEK CUMBOJIOB (¥, =, -, — 1 1Ip.).

18. He nomyckaercs HCIOJNb30BaHUE B PYCCKUX CJOBaX CXOJHBIX IIO
HavepTaHuio JIaTuHCKUX OyKB (A, &, B, C,c, E, e, H, K, M, O, 0, P, p, 1, X, X, y).

19. He pmomyckaeTrcss uCIONb30BaHUE CHUMBOJIA Talynsamuu (—) s
oOpa3oBaHMsi a03alHOTO OTCTyma (KpacHOM CTPOKH) WM IYCTBIX CTPOK.
AO3anHbId OTCTYN yCTaHaBIMBaIOT B MeHI0 Dopmar/Ad3anl wiav ¢ MOMOUIBIO
BEPXHET0 JBU)XKA Ha TOPU3OHTAJIHOM JIMHEIKE.

20. Bmecto OykBbl «E» momkna ynorpednsathes 6yksa «B» (kpome HMmeH
COOCTBEHHBIX MPU HAJIMYUH MOATBEPHKAAIOIINX TJOKYMEHTOB).

21. PexBusutel «HammeHoBaHue BHAAa JOKYMEHTa» JOJKHBI  OBITh
BBIPOBHEHBI 10 IEHTPY M KXKIBIH M3 HUX JOJDKEH MPEICTAaBIATH COOOM OIWH
ab3all, TO €CTb BHYTPH TEKCTa KaXXJIOTO PEKBU3MTA HE JOKHO OBITH CHMBOJIA
ab3amma. He momyckaercs wucCmoib30BaHME CHMBOJIa a03ama s TMpephIBaHHS
CTPOKM B TMPOM3BOJIBHOM MeECT€, JJIsi 3TOr0 CJEAyeT HCHOIb30BaTh CHMBOJ

paspbiBa cTpoku (komOuHanus kiaasuim Shift — Enter).



[Tpunoxxenue Ne 6
K [lopsnky BeAeHHsI 1ETOMPON3BOICTBA
B YYaCTKOBOM M30MpaTEIILHON KOMUCCHU

®opma )KypHAJIA PerHCTPALMH UCXOASIIMX JOKYMEHTOB

[Hara HOMeg Perucrpa- | Anpecar Kpatkoe Ko Hcnonaurens | Homep
OTIpaBJie- YUK [IAOHHBIHN COZIEp)KaHUE | MOJNUcal nena
HUS HOMED JIOKYMEHTa | JOKYMEHT
JIOKYMEHTa
1 3 2 4 5 6 7 8

® Iammblii cromben BKIIOYAGTCS B TOM CJIydae, €C/IM JENONPOM3BOACTBO BEIET TEPPHTOPHAIBHAS
n30uparenbHas KOMUCCHUS.




[Tpunoxxenue Ne 7
K [lopsinky BeAeHHsI IEIOMIPOU3BOJICTBA
B YYaCTKOBOM M30MpaTEIIbHON KOMHCCHUU

HNEPEYEHD
MOJIEKAIMX KOHTPOJII0 JOKYMEHTOB
€ YKa3aHHeM CPOKOB HCIOJTHEHUSA

1. HopmatuBHBIE aKThl OPraHOB MECTHOT'O CaMOYIIPABIIEHUS — COTJIACHO
YKa3aHHOMY B HUX CPOKY.

2. Cpox MOArOTOBKHM OTBETa Ha 3allpoc JAemyTaTa 3aKOHOJIATEIbHOTO
Cobpanust CBepsioBCKoOi 00s1acT — He MmeHee 10 aHe.

3. TpeboBanue mpokypopa O MPEACTABICHUM CTAaTUCTUYECKOW M WHOMN
uH(pOpMAaIUH, CIPABOK U MHBIX MAaTEpUAJIOB WM UX KOIUM — B T€UCHUE 5 paboumx
JHEH ¢ MOMEHTA €ro IMOCTYIUICHUS, & B XOJ€ MPOBEIACHUS ITPOBEPOK MCIOIHEHUS
3aKOHOB — B T€YEHHE 2 pabouynX JHEH C MOMEHTA MPEbSABIECHUS TPEOOBAHMUS;

4. [Iporect mnpokypopa — He mno3aHee 4YeM B 10-THEBHBIA CpOK
C MOMEHTAa ero noctyrieHus. [Ipokypop BOpaBe yCTaHOBUTh COKpAILIEHHBINA CPOK
pPacCMOTpEHHUS MIPOTECTA;

S. [IpencraBnenre NpoKypopa — HE3aMEUIUTEIBHO, C IPUHATUEM MED B
TE€YEHUE OJTHOTO MECsLla C MOMEHTA €r0 MOCTYIUICHUS.

6. OOpainenus TpaxkKaaH, MOCTYNHUBIINE B MEXKBBIOOPHBIA TEPUOJ, IO
BOIIPOCAM MOJATOTOBKHM BBIOOPOB — A0 30 KaleHIapHBIX JHEW, a MOCTYNHBIIHE B
nepuoJl M30MpaTeabHOM KaMIIAaHMM — MSATh JHEH, HO HEe TMO3JHee JHS,
IPEIIIECTBYIOLIETO JTHIO TOJIOCOBAHMS, a OOpallleHusl, MOCTYNHUBIIME B JEHb
rOJIOCOBAHMSI WJIM B JIEHb, CIEAYIONIMI 3a JHEM TOJIOCOBAaHUS — HEME[JIEHHO.
Ecmu daxTei, comepkamuecs B oOpamieHus, TpeOyIOT TOMOJHUTEILHON MPOBEPKU
— JIecATh JHEN (B COOTBETCTBUM C MYHKTOM 4 crarbu 20 PenepanbHOrO 3aKOHA
«O0 OCHOBHBIX TapaHTHUSIX HW30MpaTEIbHBIX IMpaB W IMpaBa Ha y4YacTHE B

pedbepenayme rpaxkaan Poccutickoit @eaepamnmm).



7. OOpareHust rpaxaaH, COAEpKallUue BOMPOCHI, PELIEHUE KOTOPBIX HE
OTHOCHTCS K KOMIIETEHIIMM OKPY)KHOH KOMMCCHUHU, TIEPECHIIAIOTCS IO
MIOJIBE€/IOMCTBEHHOCTHU B TE€UCHHE CEMH KaJICHIapPHBIX JHEH.

8. OOpamenusi cpeAcTB MaccoBOoi  uwH(MOpMAIMu IO  BOIPOCaM
npefocTaBieHus] MHGOpMAIMK — CeMb KaleHAapHBIX IHei. Eciau TpebGyembie
CBEJIEHUS] HE MOTYT OBITh INPEICTaBICHBl B yKa3aHHBIH CPOK, TO JOITyCKaeTcs
OTCpPOYKa B TPEAOCTaBICHUM 3allpaliiBaeMoil WH(OpPMalUu C BPYyYECHUEM B
TPEXJHEBHBIA CPOK CO JHSA TOJYy4eHHUs IMHUCBMEHHOTO 3arpoca WHGpopMaIuu
yBeIOMJICHHSI 00 OTCpPOYKE MPEJCTABUTENIO PEJAKIMU, B KOTOPOM YKa3bIBAIOTCS
IpUYMHA OTCPOYKH, Jara, K KOTOpoMl OyaeT mpencTaBieHa 3ampairdBacMast
uHpOpMaIUs, IODKHOCTHOE JIUIO, YCTAaHOBHBILEE OTCPOYKY, JaTa MPUHITHSA

penieHust 00 OTCPOUKe.



[Tpunoxenne Ne 8
K [lopsiaky BeeHuUs IeONPOU3BOICTBA
B Y4aCTKOBOH M30UpaTEIbHON KOMHCCUH

Pexomenpanuu
10 OPraHU3alNMHU JeJIONPOU3BOACTBA YYACTKOBBIX H30MpPaTeJIbHbIX
KOMMCCHH B MeKBbIOOPHBIH NMEPHO/I TEPPUTOPHATBLHOM N30UPATETHLHOM
KOMHUCCH e

[To permeHuio TEPpUTOPUATIEHON HM30UPATETHLHON KOMUCCUH, 0003HAYECHHOMY
B llopsnke BemeHusi [eNOMPOU3BOJICTBA YYACTKOBBIMU  HM30MpATEIbHBIMU
KOMHUCCHUSIMH, JICJIONPOU3BOJICTBO YYaCTKOBOM W30MpaATENhbHOW KOMHCCHU B
MEXKBBIOOPHBIM  TEPUOJ  MOXKET BECTH TeppUTOpHalbHAas HU30UpaTeIbHas
KOMHCCHSI, ONPEIEIIUB CIECAYIOMINI NOPSIAOK BEICHUS IEJIONMPOU3BO/ICTBA.

[locTtynatomue B YYaCTKOBBIE KOMHUCCHUM JOKYMEHTBl PETHCTPUPYIOTCS
TePPUTOPHAIBHOM Hu30uparenbHOM komuccuedr B <«OKypHane perucrtpanuu
MOCTYMAIIIMX JOKYMEHTOB B YYacTKOBbIE W30MparelibHbIE KOMHCCHUU» B
COOTBETCTBHH C paznesioM 2 HacTosimero [lopsaka.

JIOKyMeHTbl ~MOTyT OBITh  3apETUCTPUPOBAHBI C  KCIOJIH30BAHHEM
PErUCTPAIMOHHOTO IIITaMIa, U3TOTOBJIECHHOIO TEPPUTOPHATBHON H30UpaTesIbHOM
KOMUCCHEM.

[Tocne perucTpanu AOKYMEHTHI NEPEAANOTCS MPEICENATEN0 y4acTKOBOM
KOHKPETHON M30UpaTeIbHOM KOMHUCCUM [JIi TPUHSTHS COOTBETCTBYIOIIETO
peleHns U MOJATOTOBKU OTBETA.

B cinydae HeoOXOAMMOCTH, MO PEHICHUIO TMpelcenaresis y4acTKOBOU
M30UpaTeTbHON KOMUCCHH, PACCMOTPEHUE TOKYMEHTOB MOKET OBbITh BBIHECEHO Ha
3ace/laHre y4acTKOBOM M30MpaTeIbHOU KOMHCCHH.

[loaroroBneHHble B  pe3yJbTaTe MCIOJHEHUS JOKYMEHTOB MHUChMa
MOJMUCHIBAIOTCSL MpEJCeAaTeNIeM Y4YaCcTKOBOW W30MpaTebHOW KOMHCCHU U
MePETA0TCS B TEPPUTOPUATEHYIO N30MPATEIbHYI0 KOMUCCHIO JIJISl PETUCTPAINH U
OTHpaBKH ajpecary, a HCIOJIHEHHbIE JOKYMEHTHl CIIMCHIBAIOTCS B JICJIO

nmpeacenareyeM ydacTKOBOM HM30MpaTehbHOM KOMHUCCHM W TEpeNalTcs B



TEPPUTOPUANBHYIO HM30MpATENbHYI0 KOMHUCCHIO JUIsi TOMEUICHHs B J€JI0 B
COOTBETCTBHM C HOMEHKJIATYPOU JIEIL.

Ucxonsme  TOKYMEHTHI ~ Y4YacTKOBBIX  W30MpaTEIbHBIX  KOMHMCCHIA
PETHCTPUPYIOTCS TEPPUTOPHUATILHON W30MpaTebHOW Kommccuer B <«OKypHaie
perucTpalvd OTHPABISEMBIX JOKYMEHTOB W3 YYAaCTKOBBIX KOMHCCHI» B
COOTBETCTBHH C pazaenom 4 [Topsaka.

3aperucTpupoBaHHbIe  JOKYMEHTBl  TeppUTOpHUAlbHAs  H30HpaTesbHas
KOMHCCHS OTIIPABISIET aJipecaram, a KOIUU OMENIAET B COOTBETCTBYIOLIUE JIETA.

B cinydyae mpoBeneHusi 3aceiaHusi y4acTKOBOW W30MpATEIbHOW KOMHUCCUU
CEKpETapb KOMHCCHM BEIET IPOTOKOJ 3aCEeNaHMs, KOTOPBIM B TEUYEHHE 3-X
pabounx paHe oQopMISeT U, OJAHOBPEMEHHO C NPUHATHIMH PELICHUSIMHU U
JOKYMEHTaMH, IPUJIAraéMbIMA K PEIICHUSAM, IEPENACT B TEPPUTOPUATIBHYIO
n30upareabHyl0 KoMUccHIo. TeppuropuanbHas nu30uparenbHasi KOMHUCCHUS, €CIIU
HEOOXOJMMO, TUPAXKUPYET M PACCHUIAET PELIEHHsS] B COOTBETCTBHM C Pa3JeiioM
S Hopsaka.

OdopmieHHble HaUIEkKAUM 00pa30M MPOTOKOJbI 3aCelaHul y4aCTKOBBIX
U30MpaTeNbHBIX KOMHUCCHUWM XpaHATCS B TEPPUTOPUAIBHOM HU30UpaTesibHON
KOMMCCHHU.

KoHTponp 3a HUCIOIHEHHEM JOKYMEHTOB M IOPYYEHUM Y4YaCTKOBBIMU
n30MpaTeNbHBIMU KOMUCCUSIMUA OCYILECTBIIIET TeppUTOpUAIbHAs M30HpaTeabHas
KOMHCCHS B COOTBETCTBUH ¢ pazaenoM 6 Hactosero [Topsaka.

TepputopuanbHas u30UparenbHas KoMHCCHS (GOPMHUPYET JAefla U XPAHHUT
JIOKYMEHTBI Y4aCTKOBBIX NU30UpaATEIbHBIX KOMUCCHUH.

DKcnepTU3y LEHHOCTH JOKYMEHTOB YYaCTKOBBIX M30MpaTeIbHBIX KOMUCCHIM
IPOBOJUT IKCIIEPTHAST KOMUCCUS TEPPUTOPUATBHON N30UPATETHbHON KOMUCCHUHU.

TeppuropuansHas uzdupareabHasi KOMUCCUS OCYIIECTBIISIET YHUUYTOXKEHUE
JIOKYMEHTOB y4YaCTKOBOM H30MpaTENbHON KOMHCCHM C HCTEKIIUMHU CPOKaMHU
XpaHEHUs] C COCTaBJICHUEM aKTa YCTAaHOBJIEHHOU (OpMBI, a Takk e MOATOTOBKY U
nepefayy B apXUB  JOKYMEHTOB YYaCTKOBOM H30MpaTenbHOM KOMHCCHH,

noajicxkKamux IOCTOAHHOMY XPaHCHHIO B COOTBCTCTBUHU C HOpSIIIKOM BCACHUA



JIEJIONIPOU3BOACTBA B TEPPUTOPHUATBHOU n30upaTenbHON KOMUCCHH,
YTBEPXKACHHBIM TOCTaHOBIeHUEM WM30upatenbHoil komuccuu CBepIIOBCKOM

obnactu ot 28 anpenst 2021 roma Ne 12/54.



