TemaTuyeckuu mjian

YTBEPXJEH
Pewmenuem JIeHMHCKON palilOHHOU
TEPPUTOPUATIBHON M30UPATEIILHON KOMUCCUI

ropoaa ExarepunOypra
ot 25 despaiis 2021 1. Ne 3/16

00y4eHHs YyYACTKOBBIX H30MPATEeIbHbIX KOMUCCHH, C()OPMHUPOBAHHBIX HA TeppuTOPpUH JIECHHMHCKOr0 paiioHa, U pe3epBa
COCTABOB YYACTKOBBIX H30UpaTeJbHbIX KoMuccHii Ha 2021 roa

KosmmnuecTBo
Ne dopma
Tema 3ansATHA CoaepikaHue 3aHATHA Y4eOHbIX
n/n 3aHATHA
4yacoB
Tema 1. 3akononaresnbcrBo Poccuiickoii @enepanun o Bbidopax. Ilosio:xxenue YUK B cucreme uzdnparesbHbIX komucenii B P@. Oprannzanus u
IIaHupoBaHue aesareabHoctu Y UK.

1. | 3akonomarensctBO  Poccuiickoii | 1.1. 3akononarensbctBo Poccuiickoit denepanuu o BeIOOpax. 1 gac 1 BuOeoypok u npoBepka
®denepanun o BeIOOpax u cucrema | 1.2. Beidopsr B Poccutickoii denepanum. 3HaHUH
n3buparenbHbIX Komuccuii  Ha | 1.3. Buasl n3buparenbHbIX cMCTEM Ha BbIOOpax B Poccuiickoit (TecTupoBaHHUE/TPAKTUUECKOE
BBIOOpAx B Poccutickoii | ®enepanun. 3aHATHE)
denepanun 1.4. OcHOBHBIE 3TaITbl N30UPATEIPHON KaMIIaHUH.

1.5. Cucrema wu30HWparenbHbIX KOMHCCHMH B Poccuiickoit

denepanuu.
1.6. Tlopsimok ¢opMUpOBaHUS YYAaCTKOBBIX H30MpaTEIbHBIX
komuccuil. Ilopsgok  (opmupoBaHuss pe3epBa COCTAaBOB

Y4YaCTKOBBIX M30MpaTenbHbIX KoMuccuidl. HazHaueHue HOBOTro
YJIEHA y4aCTKOBOM KOMHCCUU U3 PE3EPBA COCTABOB YYaCTKOBBIX
KOMMCCHIA.

1.7. IlpaBa, O0O0s3aHHOCTH, TapaHTUM WIEHA Y4YaCTKOBOH
n30HMpaTeIbHON KOMUCCHM € IIPABOM PELIAIOILEro rojoca.

1.8. Orpanuyenuss B  cTaTyce  WIEHAa  y4acTKOBO
U30MpaTeIbHON KOMUCCHH € TIPAaBOM PELIAIOIEro rojoca.

1.9. OcHoBaHMsI NpeKpalleHHs W IPUOCTAHOBJIEHHS CcTaTyca

YJICHA yqaCTKOBOﬁ H36HpaTeJIBHOﬁ KOMHCCUHU C TIpaBOM




pELIaKoIEro rouoca.

1.10. OcHoBaHus
n30MpaTeNbHON KOMHCCHH.
1.11. IlonHOMOuYMs y4yacCTKOBOH H30MpaTENbHOM KOMUCCHUHU.
Pacnpenenenne ob6s3annocteit mexxay wienamu YUK ¢ npaBom
pELLIAIOIIEro rooca.

pachopMupoBaHuUs Y4aCTKOBOM

Tema

2. Jles1onpou3BOICTBO B Y4aCTKOBO# M30UpaTeIbHOI KOMUCCHH

JenonpousBoncTBO B Y4aCTKOBOM
M30UpaTebHON KOMUCCHH.

2.1. JIokyMeHTOOOOPOT Y9aCTKOBOM M30MpaTEIHbHON
KOMHCCHH.

2.2. Opranu3anus paboThl € OJTy4aeMbIMH (BXOISAIIMHU)
JOKYMEHTaMH.

2.3. OcobeHHocTH paboThl ¢ 0OpaIleHUIMHU IPaXaaH U C
oOpamnieHus MU CPeICTB MacCOBOW MH(OPMAITUH.

2.4. Opranu3anus paboThl ¢ OTHPABIAEMBIMU (MCXOASIIUMHU )
JOKYMEHTaMHU.

2.5. Iloaroroska, ohopmiieHHE, y4eT JOKYMEHTOB,
paccMaTprUBaeMBIX Ha 3aCeIaHUSIX YIaCTKOBOM
n30MpaTeTbHON KOMUCCHH (BHYTPEHHUE TOKYMEHTHI).

2.6. OcobenHocTH pabOThI C U30MPATEITHHON
JTIOKYMEHTAIUEH.

2.7. XpaHneHue J0KyMEHTOB, (popMUpOBaHHE /I U Mepeava
UX B BBIIIECTOSIIIYIO N30MPATEIbHYI0 KOMUCCHUIO

1 gac

1 Buzneoypoxk
u
MpOBEpKa 3HAHUU
(TecTupoBaHME/TIPAKTUYECKOE
3aHSTHE)

Tema

3. Pabora YUK ¢ MmoMeHTa HayaJia oCcylmiecTBJIeHHsI H30MPATEJIbHbIX IeliCTBUI 10 JHSA, MPeIIeCTBYIOIIEro THI0

roJ1IoCOBaHUA

HerictBus YUK, KOTOpBIE
HauMHAIOTCS paHee, yeM 3a 10
JTHEHN 10 JHS FOJIOCOBAHMUS.

3.1. OcHogHbIe 3Tamnbl padotel YUK ¢ MoMeHTa Havasa
OCYILIECTBIICHUS N30MpaTENbHBIX ICHCTBUH 10 JIHS,
MPEIIECTBYIOIIETO AHIO FOJIOCOBAHMUSL.

3.2. ITopsaok mpoBeaeHHS OPraHU3allMOHHOTO 3aceAaHUs
YUK.

3.3. IToaroToBka noMeImieHust it TOJIOCOBAHUS U
UCIIOJIb3YEMOTr0 000PYA0BAHHUS.

3.4. UudopmupoBaHue n30upareei.

3.5. KoHTpons 3a mpoBeeHUEM MIPEIBBIOOPHON aruTanuu Ha
TEPPUTOPUHU U3OMPATEITHHOTO yIACTKA.

1 gac

1 BUzEOypOK
u
MpOBEpKa 3HAHUU
(TecTUpOBaHKUE/TIPAKTUYECKOE
3aHATHE)




3.6. PaboTa ¢ 0TIenpHBIMU KaTErOPUSAMHU U30HUpaTenen
(MaToMOOMITBHBIE TPAKIaHE, TPAXKIAHE, HAXOASIIUECS B
MECTax BPEMEHHOTO NMpeObIBaHNs, BOCHHOCTYKAIIIHE).
3.7. Pabora YUK co cnirickom u3buparesieii: OCHOBHbIE
npaBmiia paboTHI, YTOUHEHHE CIHCKA U30uparenei,
UCKITIOYCHHE U3 CIIUCKA M30MpaTelieil 1 BKIIIOYCHUE B HETO
CBEICHHIA 00 M30UpaTeIsx.

«MOOWIBHBII ~ U30HpaTEIh»
rojocoBaHue u3oOuparenei
MECTY HaXOX/ICHUSI.

13 (0)

4.1. Ilonsarusa  axkTUBHOE uU30UpaTeIbHOE IpaBO U
n30upaTenpHbli  OKPYr MpU  TOJOCOBAaHMM IO  MECTY
HaXO0XICHHUS.

4.2. TloHATHS «MECTO PErucTpanun», «MeCTO INPeObIBaHUNY,
«MECTO  HAxOXICHUS» TMpPH TOJOCOBAaHUU IO  MECTY
HaXO0XIACHUSD.

4.3. Ilopsinok nogayu 3asiBJICHUS O BKJIIOUCHUH U30UpaTens B
CIIUCOK u30Mpareneil Mo MeCTy HaxoXAeHHs, o0paboTka
coJieprkalieiics B 3asBICHUSIX HH(OpMaLIUK.

4.4. Tlopsimok mpuema YieHaMU Y4acTKOBOM H30MpaTeabHOU
KOMHCCHUU C TPaBOM pEHIAIONIer0 TroJjioca 3asiBICHUS O
BKJIIOYCHUU H30HMparenss B CHUCOK H30Mparesiell Mo MecTy
HaXO0KICHUS. NudopmanmonHoe B3aHMOJCHCTBHE C
BBIIIECTOSAIIECH H30MPATETLHON KOMUCCHEH.

4.5. Tlopsamok mpuemMa WICHAMH Y4acTKOBOHM W30MpaTenbHOM
KOMUCCHUH C TMPaBOM pEIIAOIEro rojioca CIEeNHaIbHOTO
3asiBJICHHUS O BKJIIOYEHHMM M30uparesns B CHHCOK u3Oupareneit
no mecty HaxoxxjeHusi. ndopmannonHoe B3auMoJeicTBHE C
BBIIIIECTOSIICH M30MpaTEILHON KOMUCCUEH.

4.6. Tlopsimox mpuema YiieHaMU YYacTKOBOW H30MpaTenbHOM
KOMHUCCHUU C T[IPaBOM pEIIAlIIero Tojoca 3asBlIEHUS O
BKIIIOUEHUN U30Mparenst B CIUCOK Hu30upareneid Mo MecTy
HAXO0XKJICHUS BHE MyHKTa npuema 3asIBJICHUN.
NudopmanrionHoe  B3aMMOJEHCTBHE € BBIMIECTOSIIEH
n30upaTeIbHO KOMUCCHEH.

4.7. Tlopsinok NOJArOTOBKM KO JHIO TOJOCOBAaHUS B pPaMKax

1 gac

1 Buzeoypoxk
u
MpOBEpKa 3HAHUHI
(TecTupoBaHME/TIPAKTUYECKOE
3aHSTHE)




MeXaHU3Ma «MOOWIBHBIA N30MpPaATEIb.

Jocpounoe
rOJIOCOBAHUE.

5.1. JlocpouHOE TOJI0COBAaHUE: OCHOBAHUS, TOPSIIOK
IIPOBEJICHUS, CPOKHU.

5.2. Opranuzauus padotsl YUK npu nposenenun
JOCPOYHOT'O FOJIOCOBAHHUS.

5.3. OcoGeHHOCTH TTOATOTOBKM TIOMEIIEHUS U JOKyMEHTAIUN
IIPU NIPOBEJICHUH JIOCPOYHOTO TOJI0COBAHMS.

5.4. Ilopsimox paboThl C H30MpPATENISIMHU TIPH IPOBEACHUT
JOCPOYHOTO rOJIOCOBAHHUS.

5.5. UndopmarinoHHOE B3aUMOICUCTBUE C BBIIIECTOSIIICH
n30uparenbHON KoMUCCHel Ipu IPOBEAEHUH TOCPOYHOTO
rOJIOCOBAHUS.

5.6. Ocobennoctu pabotsl YUK B 1eHb rosiocoBanus npu
MIPOBEJIEHUH JIOCPOYHOTO TOJI0COBAHMSI.

1 gac

1 Buzneoypok
u
MpOBEpKa 3HAHUUI
(TecTHpOBaHHE/TIPAKTUYECKOE
3aHSTHE)

Tema

4. PaGora yuyacTKoBOI H30MpaTeJIbHOH KOMUCCHHU B JI€Hb, IPEAIICCTBYOIIMA HIO I'0JIOCOBAHMS.

PaboTa ygactkoBoi
n30upaTebHON
KOMHUCCHUH B JIEHb,
MPEIIECTBYIONIUN THIO
roJI0OCOBaHUSI.

6.1. [Topsmox IpoBeICHHS 3aCeIaHUs YIaCTKOBOM
n30upaTenbHON KOMUCCUU B I€HD, IPEIIIECTBYIOUINI THIO
TOJIOCOBaHUS.

6.2. Pactipenenenue 00s3aHHOCTEH MEXTy WICHAMHU
Y4aCTKOBOM M30MpaTeIbHOW KOMUCCHHY MPH TIJIaHUPOBAHUH
paboTHI B JIeHb TOJIOCOBAHMS.

6.3. IIpoBepka rOTOBHOCTH TIOMEIIEHUS U 000PY1I0BaHHS KO
JTHIO TOJIOCOBAHMS.

6.4. PabGoTa ¢ u30MparTeabHOM JOKYMEHTAUEH Iepe THEM
rOJIOCOBaHUS.

6.5. MndopmarimoHHoe B3aUMOJICHCTBUE C BBIIIECTOSIIEH
n30UpaTeIbHON KOMUCCUEH TIEpeT THEM TOJIOCOBAHMS.

1 yac

1 Buneoypok
u
MpOBEpKa 3HAHUH
(TecTUpoBaHHUE/TPAKTUIECKOE
3aHATHE)

Tema

5. Opranuszanus padoTbl Y4aCTKOBOM N30MPATEJIbHON KOMHCCHH 110 NOATOTOBKE K I'0JI0COBAHUIO

C HCII0JIb30BAHUEM TCXHUICCKHUX CPECIACTB.

Texnonorust QR IkoaupoBaHus

7.1. Texnonorus u3rorosnenus nporokosioB YUK o6 urorax
royiocoBanus ¢ QR-k0/10M U TEXHOJIOTUH YCKOPEHHOTO BBOAA
JTAHHBIX ITPOTOKOJIA.

7.2. Ilenm wu mnpeumymiecTsa
IPOTrPaMMHOTO 00eCIeUeHHsL.

HCIIOJIb30BaHUsI  CPCACTB

1 yac

1 Bugeoypok
u
MpOBEpKa 3HAHUU
(TecTpOBaHME/TIPAKTUYECKOE




7.3. Pacnpenenenne 00s3aHHOCTEH WICHOB YYacCTKOBOMU
n30MpaTeNbHOW KOMHCCHHM Tpu  padoTe CO  CpeacTBaMu
MIPOrPAMMHOTO O00ECTICUCHUSI.

7.4. Tlopsimox pabOTHI YJIEHOB Y4YacCTKOBOW W30HMpaTeIbHOU
KOMHCCHH CO CPEICTBAMH IPOTPaMMHOTO 00eCIIeueHusI.

7.5. OcoOeHHOCTH MPOTOKOJIA YYaCTKOBOW W30HMpaTeIbHOU
komuccun ¢ QR-komoMm.

7.6. Tlopsiiok NEHCTBUM YJIEHOB Y4acTKOBOM H30MpaTesIbHOMN
KOMHUCCHHM TIpM  HEUCTPABHOCTAX B  paboTe  CpeacTB
MIPOTPAMMHOTO 00€CTICUEHUS.

3aHSTHUE)

[IpumeHeHue cpeacTs
BUICOHAOIIOICHNUS.

8.1. ObopynoBaHue MOMeEIIEHHUs IS TOJIOCOBAHUS
CpelCcTBaMU BUICOHAOIIOICHUS U TPAHCIISIIUN U300paKEeHUS
B ceT MIHTEepHET: 11e71h, OCHOBAHUS M CPOKHU.

8.2. UndopmupoBaHue npu NpuMeHEHUH CPEJICTB
BUIEOHAOIIONEHMUS.

8.3. Ilopsiiok yCTaHOBKU CPEACTB BUICOHAOIIOICHUS.

8.4. Pacnipenenenuie o0s13aHHOCTEN MEXTy WIEHAMU
Y4aCcTKOBOM M30MpaTeIbHOM KOMUCCHH B IEJIAX 0OecreueHus
paboTHI CPEACTB BUIACOHAOTIOCHUS.

8.5. JlokymMeHThI, 0popMIIsieMbIe TIPU UCTIOIH30BAHUN
CPENICTB BUIACOHAOIIOICHNUS.

8.6. TpeHnpoBKa 1 MpoBEPKa CPEACTB BUACOHAOTIOACHUS KO
JTHIO TOJIOCOBAHMSL.

8.7. OrpaHuyeHus U 3ampeThl IPU UCIIOJIb30BAHUU CPEICTB
BUJICOHAONIOICHUS.

8.8. [lopsaok penieHus: BHEIITATHBIX CUTYAllU IPU
UCIOJIb30BAaHUU CPEJICTB BHICOHAOTIOACHHUS.

1 yac

1 Buneoypok
u
MpOBEpKa 3HAHUU
(TecTupoBaHME/TIPAKTUYECKOE
3aHSTHE)

Oco0enHocTH
ucnoas3osanuss KOUB.

9.1. Komriekc 00paboTKu M30UpaTeIbHbIX OIOJUICTCHEH
(KOUDB): mpenmyiiecTBa 1 OCHOBAaHUS UCTIOJIB30BaHMUS.

9.2. Pacnpenenenue 00S3aHHOCTEH UJIEHOB Y4acCTKOBOM
u30uparenbHoi komuccuu npu padore ¢ KOUB.

9.3. Texuuueckue TpeOOBaHUS O 00ECTIEUEHUIO PAOOTHI
KOWDB B nomeniennn st TOJI0COBAHMUSL.

1 yac

1 Bugeoypok
u
IIPOBEPKA 3HAHUM
(TecTMpoBaHME/TIPAKTUYECKOE
3aHSTHE)




9.4. IlonrotoBka OroyiereHei npu ncnosip3oBanuun KOUB.
9.5. Ocobennoctu noarotoBku k pabore KOUbB B nensp,
MPEALIECTBYIOIHN THIO I'OJI0COBAHHUIO.

9.6. OcOoOCHHOCTH MPOBEACHUS JHS TOJIOCOBAHHUS C
ucnosszoBanueM KOUB.

9.7. OcoGeHHOCTH NOIBEACHUS UTOTOB IOJIOCOBAHUS TIPU
ucnoisiszoBanuu KOUB.

9.8. Ilopsaok peleHust BHEIITATHRIX CUTYalUil npu
ucnosb3oBanus KOUB.

Tema 6. Oco6ennoctu padorsl YUK npu coBmenieHnu B100pOB.
10 | Ocobennoctu paboOThHI 10.1. CoBmemenue Boi0opoB B Poccuiickoit denepanuu. 1 yac 1 BUIEOYpOK U ITPOBEpKA
YUK nipu coBmenieHnn 10.2. Tlopsinok onpeneneHus akTHBHOTO U30MPaTEIILHOTO 3HAHUM
BBIOOPOB MpaBa MpU COBMEIEHUU BHIOOPOB. (TecTupoBaHME/TIPAKTUYECKOE
10.3. OcoGeHHOCTH OpraHU3aliK PadOTHl yIaCTKOBOM 3aHITHE)
n30upaTenTbHOM KOMUCCUU NPU COBMENIEHUH BBIOOPOB.
Tema 7. Pabora YUK B 1HU roJi0cOBaHuUsl.
11 | Pabora VYUK 1o otkpertus | [lopsaok paboTel yuacTKOBOM M30MpaTEIbHON KOMUCCUU 10 1 gac 1 BuOeoypok u npoBsepka
y4dacTka. Hayajia BpeMEeHH r0JIOCOBAHUSI. 3HAHUU
(TecTupoBaHHUE/TPAKTUIECKOE
3aHATHE)
12 | I'macHOCTB B A€ATENBHOCTH 12.1. JInua, umeromye npaBo NpUCYTCTBOBATH B IOMEILEHUN 1 gac 1 BUZIEOYpOK M TTPOBEPKA
M30MpaTeTbHBIX KOMUCCHI JUTsI TOJI0COBaHMS (0OecTieueHue riaacHocT B padore YHK). 3HAHUH
12.2. JIOKyMeHTbI, HOATBEPKIAIOIINE CTATYC JIUL, UMEIOIINX (TecTUpOBaHUE/TIPAKTUIECKOE
IIPaBO MPHUCYTCTBOBATH B IOMEIIEHUH JJISl TOJIOCOBAHUSI. 3aHSATHE)

12.3. IIpaBoBOi1 cTaTyC NI, UMEIOIINX TPABO
IPUCYTCTBOBATh B MOMEILIEHUH JJIsl TOJIOCOBaHUS: MpaBa,
0053aHHOCTH, OTPAHUYCHUSL.

12.4. OcobenHoctu peanu3auuu mpaBa Ha Qoro- U
BUJIEOCHEMKY B IOMELICHUH JJIs1 TOJIOCOBAHUSI.

12.5. TlpaBuna B3aMMHOM KOPPEKTHOCTH TIOBEIACHUS JIHII,
UMEIOIIMX IIPaBO IPUCYTCTBOBaTbH B  IIOMELIEHUM  JUISA
rogocoBanuss u wieHoB YHUK. Ilopsgok neiictBuil npu
HapylUIeHUU 130MpaTebHOTO 3aKOHOIATENIbCTBA u




OOIIECTBEHHOTO TMOpSAAKA JIMLIAMH, HPUCYTCTBYIOIIMMH B

INOMCIICHUHN OJIA ITOJIOCOBAHUA

13 | Pabora YUK c 8-00 mo 20-00 13.1. T'onocoBanue nzdbupareneir. Buapl 10KyMeHTOB 1 gac 1 BUIEOYpOK 1 IPOBEPKA
n30upareseil, Mo KOTOPbIM MOXKET OCYIIECTBIIATHCA Bblaua 3HaHUU
OroJIJIETEHEH. (TecTHpOBaHHE/TIPAKTUYECKOE
13.2. TTopsitox paboThI CO CIIMCKOM M30upareneii B IeHb 3aHSTHE)
roJIOCOBaHUSI.
13.3. Pemienue HEIITAaTHBIX CUTYalMil B IGHb FOJOCOBAHUS.
13.4. OnepaTuBHBIN NOJACYET IPOTrOJIOCOBABIINX
n3bupareneil, nepenpaya nHpopmarmu B TUK.

14 | I'o;mmocoBaHME BHE NIOMEIICHMUSL. 14.1. l'onocoBaHue BHE MOMENIEHUS ISl TOJIOCOBAHUS: 1 gac 1 BuOeoypok u npoBepka
OCHOBAaHUS, CPOKH, MOPSI0K MOIaYH U ITpHeMa 3asiBJICHUS. 3HAaHUU
14.2. HopmatuBbl 060py0BaHMsl, UCIIOIB3YEMOTO JUIS (TecTupoBaHME/TIPAKTUYECKOE
rOJIOCOBaHUs BHE IOMELIEHHUS 115l TOJIOCOBAHMUSL. 3aHSTHE)
14.3. Ilopsanok npoBeeHUs TOJIOCOBAHUS BHE TOMENIEHUS
JUIs TOJIOCOBAHUS

15 | I'osmocoBaHue B MecTax 15.1. Opranu3anus roJocoBaHUs B MECTaX BPEMEHHOTO 1 gac 1 BuOeoypok u npoBepka

BPEMEHHOTO MPeObIBaHUS npeObIBaHUS U30HpaTENel: MOHITHE MECT BPEMEHHOTO 3HAHUU

npeObIBaHUS, MEXaHU3M OpraHU3aIH FOJIOCOBAHUS B MECTaX (TecTupoBaHHE/TIPAKTUYECKOE
BPEMEHHOTO MPeObIBAaHUS. 3aHATHE)
15.2. O6pazoBanrie H30MPATEIBLHBIX YIaCTKOB B MECTax
BPEMEHHOTO MPpeObIBaHUS N30UpaTEIICH.
15.3. Oco0eHHOCTH OpraHU3aliuy FOJIOCOBAHUS Ha OOIINX
U30UpaTeIbHBIX YUaCTKaX U30MpaTeseid, HaXoIIIUXCs B
MeCTaX BPEMEHHOT0 IPeObIBaHMSL.

16 | I'omocoBanue B teyenue | 16.1. OcoGEHHOCTHU rOJIOCOBAHUS B TEYCHHE HECKOJIBKIX 1 gac 1 BUZIEOYpOK M TIPOBEPKA

HECKOJILKUX JHEH. THEH. 3HAaHUH

16.2.Buibl 1OOTHUTETBHBIX OPM TOJIOCOBAHUS (TecTupoBaHME/TIPAKTUYECKOE
16.3. Ob6ecrnieueHre coOXpaHHOCTHU OrOJIIETeHEH B ceii( 3aHATHE)
MakeTax U CTAllMOHAPHBIX ALMIUKAX

17 | UpesBbluaiiHble CUTYyaluu 17.1. Upe3BbIualiHble CUTYyalluu B JEHb FOJOCOBAHUS: 1 wac 1 BUzEOypoK u IpoBepKa

HOHSATHUE, BUJIBL.
17.2. Anroput™m JIeiicTBUi pH BOSHUKHOBEHUH BHEIUTATHBIX

3HaHUHN
(TecTpOBaHME/TIPAKTUYECKOE




CUTYaLlMi1, CBA3aHHBIX C YIPO30U KU3HU U 3J0POBBIO.

17.3. Anroput™m AeMCTBUIA ITPU YPE3BBIYANHBIX CUTYALIUSX,
CBSI3aHHBIX C IEPEHOCOM M30UPATEIBHOIO Yy4acTKa B
pe3epBHOE NTOMELIEHUE.

17.4. Anroput™m AeMCTBUIA TP YpE3BbIYANHBIX CUTYALIUSX,
HE CBSI3aHHBIX C IEPEHOCOM M30MpPaTEIbHOIO y4acTKa B
pe3epBHOE NTOMELIEHUE.

17.5. Pactipenienenue oo6si3anHocreit uneHos YUK mpu
BO3HUKHOBEHUU YPE3BbIYAHONW CUTYallMH B JICHb
rOJIOCOBAHUS.

3aHSTHUE)

Tema 8. Iloacuer rosocos, cocraBjienue nporokosa Y UK 06 urorax rojiocoBanusi, HMTOropoe 3

acemanue YUK

, BbI1a4a KONUI MPOTOKO0JIa

YUK 00 urorax rosiocoBanusi, npeacrapjenue nporokosa YUK o0 nrorax rojiocopanusi 1 HHoi nzduparejbHoii fokymenranuu B TUK.

18

[Topsnok nozcyera rojaocos

18.1. OcHoBHBIE AeicTBUA NOJDKHOCTHRIX TuI YUK mocie
3aBEPIICHUS BPEMEHHU TOJI0COBAHMS, OOBSIBICHUE ITAMOB
MPOIIEAYPHI TTOJCUETa TOJIOCOB.

18.2. Tlopsmok paboTs! uieHoB YUK ¢ HEencrnon»30BaHHBIMU
OIOJIETCHSIMH: ITOTallleHHe, COCTABJICHHE aKTa, OrJIalllcHHE.
18.3. Tlopsimox padoTs! wiernoB YUK co crimckom
n30mparesneii: moACUeT 1 OTJIaIlIeHHEe CYMMAapHBIX JaHHBIX,
OpONTIOPOBKA CIKCKA B OJMH TOM, XpaHEHHE CITHCKA.

18.4. Tlopsimox pabOThI ¢ TEPEHOCHBIMH SIIIUKAMU JIJISI
TOJIOCOBAHUS: MMPOBEPKA MJIOMO 1 BCKPBITHE SIITUKOB,
nojicueT N30upaTeIbHBIX OFOJUIETEHEH U 3asSBICHUI
n3bupareneii.

18.5. ITopsaok paboThl CO CTAIIMOHAPHBIM SIIIIUKOM JIJISI
TOJIOCOBAHUS: MMPOBEPKA MJIOMO U BCKPBITHE STIHKA,
CMEIIMBaHWE ¢ OIOJUICTCHSAMH W3 TIEPCHOCHBIX SIIHUKOB,
COPTHPOBKA M MOJCYET OIOJUICTCHEH, OTIallieHre
pe3yabTaToOB.

18.6. OcobeHHOCTH TOJICUETA TOJI0COB U30HpaTeel mpu
MHOTOJHEBHOM I'OJIOCOBAHHU

1 yac

1 BUZIEOYpOK M TTPOBEPKA
3HaHUHI
(TecTupoBaHME/TIPAKTUYECKOE
3aHSTHE)

19

N3buparenpHbie OIOIIECTEHH.

19.1. 30uparenbHble OOJIJIETEHU: YCTAHOBJIEHHAS U
HeycTaHoBiIeHHas popmel. [TocnencTBus o6HapykeHus

1 gac

1 BuaEeoypok u npoBepka
3HAHUH




OroJUIeTEHEH HEeYCTAaHOBJICHHOM (POPMBI.

19.2. V36upatenbHbIe OFOIICTCHH: TCHCTBUTEIBHBIC U
HezeicTBUTENbHBIE. [lopsAaoK paboThl ¢ HEACHCTBUTEILHBIMU
OroJIIeTEHSIMU

19.3. UcnopueHHbIE U HEUCTIOJIb30BAHHbIE U30UpATEIbHbIE
O0JUIETEHH

(TecTUpoBaHHE/TIPAKTUIECKOE
3aHSTHUE)

20

KontponbHbie (loruyeckue u
MAaTeMaTHYE€CKHE) COOTHOIICHUS

20.1. ITpoBepka KOHTPOIBHBIX COOTHOIICHUH.

20.2. I[IpoBepka obIeMaTeMaTHYECKUX COOTHOIICHUH.
20.3. IIpoBepka JIOTHYECKHUX COOTHOIIEHUH.

20.4. KoHTpOJIBHBIE COOTHOIIIEHUS] B MHOTOMAaHAaTHBIX
n30upaTenbHbIX OKpYTax.

20.5. Anroput™ JeiCTBUM NPH HEBBITIOJIHEHUU
KOHTPOJIbHBIX, MATEMAaTHYECKUX WIIN JIOTHIECKIX
COOTHOUIEHUH

1 gac

1 BUICOYpOK U MMPOBEPKA
3HaHUHN
(TecTupoBaHME/TIPAKTUYECKOE
3aHSTHE)

21

Hrorosoe 3acenanne YUK

21.1. YnakoBka n30upaTeabHON JOKYMEHTAIINH.

21.2. Utorosoe 3acenanue YUK.

21.3. [IpunsTHE pemeHnii o *anobaMm Ha HapyLIeHUs IPU
rOJIOCOBAHUU U MOJCUYETE T0JI0COB U30UpaTenei.

21.4. Tlonmucanue npotokoya YUK 06 urorax roysiocoBanusl.
21.5. Beimaua xonmii npotokosia YUK 06 urorax
rOJIOCOBAHUS.

21.6. [IpoBepka HaIU4us BCEX PEKBU3UTOB B MIPOTOKOJIE
YUK 06 urorax rosioCOBaHus.

21.7. Bropoi sx3emiutsap npotokoja YUK 06 utorax
royiocoBanus. [lopsiiok pa3melieHust KOy BTOPOro
JK3EMIUISIpa MPOTOKOJIA

1 yac

1 BUZIEOYpOK M TTPOBEPKA
3HaHUHN
(TecTupoBaHME/TIPAKTUYECKOE
3aHATHE)

22

[Tepenaua nzbuparenpbHOM
nokymentauu B TUK

22.1. Tlopsmok nmocraBku tmporokoida YMWK o006 wurorax
rojjocoBanus B TUK.

22.2. IlepeueHb TOKYMEHTOB, IPUJIAra€MbIX K IPOTOKOIIY

VUK 06 urorax rojoCoBaHMsI.

22.3. HevicrBus npencenarens YUK B xone nepenauu
npotokona YUK o6 urorax ronocoanust B TUK.

22.4. CocraBnenue nporokoia YK ¢ ormeTkoit

1 gac

1 BUIEOYPOK U MIPOBEpKa
3HaHUHI
(TecTUpOBaHKUE/TIPAKTUYECKOE
3aHATHUE)




«IToBTOpHBII»: OCHOBAHKE, NOPSAIOK IPOBEAECHUS 3aCEIAHUS
YUK u 3anoiaHeHus JOKyMEHTOB.

22.5. Cocrasnenue nporokoia YUK ¢ ormeTkoit
«IToBTOpHBIN MOACYET TOJOCOBY»: OCHOBAHHE, MOPAIOK
MIPOBEJICHHS IOBTOPHOTO IMOJICYETA U 3aTIOJTHEHHUS

JIOKYMEHTOB
Tema 9. Pabora YUK no opranusanum ¥ NpoBeJeHUIO TOJI0COBAHUSI B TPYAHOXOCTYNHBIX M OT/IAJI€HHBIX MECTHOCTSAX
23 | Pabora YUK mo opranuzanuu u 23.1. [lonsiTHE TPYJHOIOCTYHBIX U OTAAJIEHHBIX 1 yac 1 BUI€OYpOK U ITPOBEPKA
IIPOBEJICHUIO  TOJOCOBAaHUSA B | MECTHOCTEM. 3HaHUHN
TPYAHOJIOCTYIHBIX U OTAaJEHHBIX | 23.2. [lopsnok opraHu3aluyu JOCPOYHOTO TOJIOCOBAHUS B (TecTupoBaHME/TIPAKTUYECKOE
MECTHOCTSIX TPYAHOJOCTYIIHBIX U OTAAJICHHBIX MECTHOCTSIX JJISl BCEX 3aHSTHE)

n30uparesneil 0JTHOro y4yacTKa B LEJIOM.

23.3. Ilopsinok mpoBeAeHUs TOCPOYHOTO TOJIOCOBAHUS ISt
rpynn u3buparenei, HaxoAsIMIUXCs B TPYTHOJOCTYITHBIX U
OT/JAJIEHHBIX MECTHOCTSIX.

23.4. Tlopsnok nevictBuii uieHoB Y MK B geHb rosiocoBaHust
MPU JOCPOYHOM TOJIOCOBAHUH B TPYAHOIOCTYITHBIX U
OTAAJIEHHBIX MECTHOCTSIX.

23.5. IlopsaioK yCTaHOBJICHUS UTOTOB TOJIOCOBAHUS MPU
JIOCPOYHOM T'0JIOCOBAHHUHU B TPYJHOAOCTYITHBIX U
OTJAJICHHBIX MECTHOCTSIX.

Tema 10. ®unancooe odecneyenne YUK B nepuoa moaroroBKu M npoBeieHnsi BLIOOPOB

24 | ®unancoBoe obecrieuenre YUK B | 24.1. Cmera pacxonoB YUK Ha moAroToBKY U MPOBEACHUE 1 gac 1 BUZIEOYpOK M TIPOBEPKA
MEePHUO/] MOATOTOBKH U BBIOOPOB. 3HAHUU
MIpOBeJICHUS] BEIOOPOB 24.2. Tlops10oK BBIJICICHUS U PACXOIOBAHUS IEHEKHBIX (TecTupoBaHHE/TIPAKTUYECKOE

cpenctB YUK. 3aHATHUE)
24.3. Odopmnenue JOKYMEHTOB, MOATBEPKTAIOIINX

3aKJIFOUYEHHUE U BBIIIOJIHEHHUE T'PAXAAHCKO-IIPABOBBIX
JIOTOBOPOB Ha BBINOJIHEHHE PAOOT M OKa3aHUE YCIYT.

24.4. Tlopsiiok HAYUCIIECHUS U BBITLUIATHI JOMOJHUTEILHON
OIIaThl Tpy/a (BO3HArpaX/IeHus ), KOMIIEHCALIUU 3a paboTy
wieHaM YUK ¢ npaBoM pemaroniero rosoca.

24.5. Ilopsimok cocrasnenus u npeacrasiaeHus oruera YUK o




MOCTYIUICHUU M PACXOJI0BAHUM CPECTB Ha MOATOTOBKY U
MIPOBEACHUE BHIOOPOB.

Tema 11. Opuanyeckasi OTBETCTBEHHOCTh M MPABOBbIe CAHKIINHU 32 HapylLleHUe 3aK0HoAaTeIbecTBa Poccuiickoii @erepanum o BbI60pax
25 | FOpunuyeckas 25.1. O61ue MoJI0KEHUS O FOPUINIYECKON OTBETCTBEHHOCTH 1 yac 1 BUI€OYpOK U IpOBEpPKaA
OTBETCTBEHHOCTbH U B U30MpaTEITLHOM IPOIIECCe. 3HaHUH
MIPABOBBIEC CAHKIIMH 32 25.2. KOHCTUTYIIHOHHO-TIPaBOBasi OTBETCTBEHHOCTh 32 (TecTHpOBaHHUE/TIPAKTUYECKOE
HapyILIEHUE HapylIieHne n30upaTenbHOTo 3aKOHoAaTeNbcTBa PO. 3aHSTHE)
3aKOHOJATEIbCTBA 25.3. AIMUHHCTpaTUBHAsI OTBETCTBEHHOCTD 3a HapyIlIEHUE
Poccuiickoit M30MpaTETHLHOTO 3aKOHOJATENbCTBA PD.
®denepannu 0 BbIOOpax 25.4. YronoBHasi OTBETCTBEHHOCTh 32 HapyllEHUE
n30MpaTeLHOTO 3aKOHOJaTenbcTBa PD.
Tema 12. YnpasJienne KoHQJIUKTAMMU.
26 | YnopaBneHue 26.1. O6mue noyIoKeHNus 0 KOH(PIUKTaxX: MOHATHUE, 1 yac 1 BUIEOYPOK U MTPOBEPKA
KOH(IINKTaMHU TUTOJOTHS, QYHKIIUN U JHHAMUKA KOH(DIUKTA, TPUIHHEI 3HaHUH
BO3HUKHOBEHUSI KOH(DIUKTOB, TAKTUKH MTOBEJICHUS B (TecTHpoBaHHE/TIPAKTHYECKOE
KOH(JIMKTHOM CUTYaIUH. 3aHITHE)
26.2. BO3HUKHOBEHHE U Pa3BUTHE KOH(PIUKTHBIX CUTYaIUil
Ha U30UpaTenbHOM ydacTKe. TaKTHKHU MOBEACHUS B
KOH(IMKTHOM CUTYaIliy Ha U30MpaTEILHOM yJacTKe.
26.3. IlpodunakTrika BOSHUKHOBEHHUS KOH(DIUKTHBIX
CUTYaIlMi Ha N30HUPaATEIIbHOM yJacTKe (3THKA JIETOBOTO
001IeHNS).
UTOIO: 26 yacoB 13 yacoB Bu€0OypOKOB

13 yacos
NMPAKTHYECKHUX 3aHATHH
/ IpOBEPOK 3HAHM A




