YTBEPX/IEH
pemenueM KpacHoybumckoin paioHHOMN

TEPPUTOPHATBHOM H30UPATEIbHOU KOMUCCHU
ot 30 staBaps 2025 r. Ne 1/4

TEMATHYECKHUWH IJIAH
00y4YeHUs U MOBbIIICHUS KBAJIM(PUKAIMUA OPraHU3ATOPOB BLIOOPOB
U pe3epBa COCTABOB YUACTKOBBIX H30HpaTeJbHbIX KOMUccHil Ha 2025 rog

KosmuectBo dopma
Ne i/m Tema 3ansaTHA Copaepxanue
Y4eOHBIX YaCOB 3aHATHA

Tema 1 3akonoaareabcTBO Poccuiickoii @enepannu o Boioopax. Ilos1o:keHne y4acTKOBBIX M30MpaTeJbHbIX Komuccuil (1anee — YUK) B

CHCTeMe H30MpaTeIbHbIX KOMUCCHIT

1. 3aKOHOJATEIBCTBO 1.1. 3akonogmarenbctBo Poccuiickoii ®enepaunu o BbiOopax. IlpaBoBoit 1 JIeKIus

Poccuiickoit craryc YUK, HOpMaTHBHO-IPABOBOE PETYJIMPOBAHUE €€ AEATEIBHOCTH. TECTUPOBAHUE

®denepauuu o 1.2. Opranmszanua u mna"HupoBanue gestensHoctTw YUK, mnposenenue

BbIOOpAX. IIEPBOTO OPTraHU3ALMOHHOIO 3aCEIAHMS.

[Tonoxenne YUK B | 1.3. OcHOBHBIE CpPOKHM M30UpaTeNbHbIX JEHCTBUH TMpH MOATOTOBKE U

cucTeme MPOBEJCHUH BHIOOPOB.

U30MpaTeIbHBIX 1.4. IIpaBa u o6s3anHOCTH wieHOB YUK ¢ mpaBom peraromiero rouoca.

KOMUCCHH. 1.5. TlonmHomouusi mpeacenaTens, 3aMECTUTENsSl MpeAcenaTens, CeKperaps

YUK.

1.6. Pacmpenenenne ob6s3aHHOcTel Mexnay uineHamun YUWK ¢ mpaBom
pelIaroIIero rojioca B Nepuo/l NpoBeieH s n30upaTebHOW KaMIIaHUH.

1.7. Tlopsimoxk wu ¢dopmer B3aumojeicteusi YUK ¢ Beimecrosmuymu
n30upaTeIbHBIMU KOMUCCHSIMHU.

1.8. IIpuocranoBnenue mnonHomounit uneHoB YUK. BozobHoBneHue
noaHoMouni wieHoB YUK mocrie mpuocTtaHoOBIIEHHUS.

1.9. lopsinok GpopmMHupOBaHUs pe3epBa COCTABOB YYACTKOBBIX M30MPATENbHBIX
Komuccuil. Ha3zHaueHne HOBOro 4WieHa y4YacTKOBOW KOMHMCCHUU M3 pe3epBa
COCTaBOB yYaCTKOBBIX KOMHUCCHH.




1.10. O6yuaromme pecypcer IIUK Poccun, PLHOUT npu LUK Poccun,
N3buparensHoii komuccuu CBepasIOBCKOM oOsacTu B nesrenpHocTd Y K.

Tema 2 | /lesionpon3BoJACTBO B YYACTKOBOI H30upaTeibHoil komuccuu. OCHOBHbIE H30UpaTebHbIe TOKYMeHThI, cocTaBiaseMble YUK
2. Henonpousoacteo | 2.1. OCHOBHBIE H30HMpaTENbHEBIE IOKYMEHTHI, cocTaBisieMmbie Y UK. 1 JICKOUSA
B YUK. OcHoBHBIE 2.2. Ilpuem, peructparus ¥ IPOXOXKICHUE JOKYMEHTOB (BXOISIINX ). TECTUPOBAHUE
n30upareabHbIe 2.3. OcHoBHBIE TpeOOBaHU U IOPAIOK oopmieHus fokymeHToB YUK,
JIOKYMEHTHI, 24. IloarotoBka,  odopmieHHE,  BBINYCK, Yy4eT  JOKYMEHTOB,
cocraBisiemble YUK. | paccMarpuBaembix Ha 3acenanusx YUK (BHyTpeHHUE TOKyMEHTHI).
2.5. Opranuzanus paboThI C OTIPABISIEMBIMU (UCXOIALIMME) TOKYMEHTaMHU.
2.6. Ocobennoctu paboTsl ¢ oOpameHusMu rpaxnaad. Paccmorpenne YUK
oOparteHu#t (ano0, 3asBICHUIT) O HapYIICHUH 3aKOHOJIATEIbCTBA O BBIOOpaX
B IIEpUOJT M30UPATEIbHON KaMITaHUH.
2.7. ®opmupoBaHHe J1e7 U Mepefadya WX B BBIIMIECTOSINYI H30HUpaTENbHYIO
KOMHCCHIO.
2.8. NnrepaktuBHbli pabounii 610kHOT YHUK. M30uparenbHble JOKYMEHTHI,
cocrasysiemble YUK.
Tema 3 Pabora yvacTkoBOil M30MpPATEJBbHOH KOMHCCHM C MOMEHTAa Ha4dajla OCYILIECTBJICHHUSI H30MpaTeIbHBIX AeHCTBHH [0 [HH,
NpelecTBYIOIIEro JHIO (IEPBOMY /IHIO) FOJ0COBAHMA
3. Heiicteus YUK, 3.1. OchHoBnble 3Tambl pabotel YUK ¢ MoMeHTa Hauasia OCYIIECTBICHHS 1,5 JEeKIUs
KOTOpbIE M30MpaTEeNbHBIX JCHCTBHIA IO JTHS, NPEAIIECTBYIOIIETO THIO (IIEPBOMY JTHIO) MPaKTUYECKOe
OCYILECTBIISAIOTCS 32 | TOJIOCOBAHUS. 3aHATHE
10 nHe no nHA 3.2. O6opynoBanue U30MPATETHLHOTO yJacTKa. TECTUPOBAHUE

(epBoOTO MTHS)
TOJIOCOBAHUSI.

3.3. KoHTponb 3a mpoBeneHHEM MNpPEIBHIOOPHON aruTaluyd Ha TEPPUTOPHUU
n30UpaTeapbHOro y4acTKa.

3.4. HWudopmupoBanue wusbupareneii o BbIOOpax. Pazmuume Mexay
nH(popMHUpOBaHHEM M30UpaTeseil u nmpeIBbIOOPHON aruranuei.

3.5. Ilpoext «MupopmYUK». OnsiT npumeHeHus Ha BbiOopax B 2024 roxy.
3.6. TpeOoBanwe K COJCPKAHUIO HHPOPMAIMOHHBIX  MaTEPHAJIOB,
pasmeniaemMbIx Ha creHje B nomemenun Y UK.

3.7. llpaBoBble OCHOBaHMS M OIPaHUYCHHs] IPU TNPOBEJCHUU OIPOCOB
n30upaTeneil B JeHb rOJI0COBAaHUS.




3.8. PabGora c oTmenbHBIMH KaTerOpHsAMH H30HMpareneil (HaXOIAIIUXCS B
MeCTaX BPEMEHHOTO MpeObIBaHUs, U30UpATENsIMU B OTHOIICHUU KOTOPHIX B
KayecTBE Mephbl INpecedeHus W30paH JOMAIIHUE apecT, 3aJ0r WIH 3amlpeT
OTIpeJICJIEHHBIX JICHCTBHUIA), a TAKXKE C N30MPATENIMU C HHBAIUIHOCTBIO.

3.9. Pabora YUK co cnuckoM u3zbupareseii: OCHOBHBbIC IpaBuja paOOTHI,
YTOYHEHHUE CNHCKa H30upaTesiedl, MCKIIOYCHHE W3 CIUCKa W30upaTeneil u
BKIIFOUCHHE B HETO JaHHBIX 00 U30UpaTEIIsX.

3.10. ITommyuenne n3 THUK n3buparenpHbIX OOJUICTEHEH.

«MoOUIBHBII
n30uparesnby» —
rOJIOCOBaHUE
u3buparenei mo
MECTY HaXOXJICHUSI.

4.1. IloHATHS «aKTUBHOE M30MpPATEIIbHOE MPABO» U «U30UPATEIIbHBIA OKPYT»
IIPU FOJIOCOBAHUU IO MECTY HAXOXIACHHUSL.

4.2. TloHATHS «MECTO pPETUCTpalMM», «MECTO MpeObIBaHUSN», «MECTO
HaXO0XJACHUSD NIPU TOJIOCOBAHUH 110 MECTY HAXOKICHUSI.

4.3. IlpoBepka TEXHUUYECKUX CPENICTB, UCIOIb3YEMBbIX IS MPHEMa 3asiBICHUM
O BKJIIOYEHWH B CIHUCOK U30HMparenedl MO MECTy HaxOXICHHUS C
MalIMHOYUTAEMBIM KOJIOM.

4.4. Tlopsaok mojaud 3asBIIEHUS O BKJIIOYEHHM H30UpaTenss B CIHCOK
n3bupaTeneil o MecTy HaXOKIeHHUS.

4.5. IlpueM u opopMieHHE 3asBICHUNA O BKIIOYEHUH H30MpaTesell B CIIUCOK
n3bupaTeneil o MecTy HaXOKIeHHUS.

4.6. Tlpuem u odopmiieHHEe 3asBIICHUH 00 AHHYJIMPOBAHUHM BKIIOUCHUS B
CIMCOK M30Uparesel Mo MecTy HaxoX/IeHUs.

4.7. Tlpuem 3asiBICHUN O BKJIIOYEHWHW B CIIMCOK H30UpaTeleld Mo MeCTy
HaXO0XJECHUS BHE ITyHKTa Npuema 3assiaenuit (I1113).

4.8. Topsnok mepenaun 3asBICHAN O BKIIOYCHWU B CIIMCOK M30Mparteseil mo
MecTy HaxoxaeHus, npuHateix YUK, B Beimecrosimyro TUK.

4.9. Tlopsnok MOATOTOBKH KO NHIO (TIEPBOMY JHIO) TOJIOCOBAHHUS B paMKax
MeXaHU3Ma «MOOWJIbHBIA N30MpaTEIb.

1,5

IMPAaKTUYICCKOC
3aHATUC
TCCTHUPOBAHUC

Tema 4

Pabora yyacTKoBOM H30MpaTEJbHONH KOMHCCHH B [ICHb, IIPEALICCTBYIOLIUI THIO (IEPBOMY AHIO) F0J10COBAHUS

Pa6ora YUK B nens,
MPEIIIECTBYIOMINH
JIHIO (TIEPBOMY JIHIO)
TOJI0COBaHUS.

5.1. Meponpusitust, npoBoaumele YWK B 1eHb, npennecTBYOLUN IHIO
(mepBoMy JHIO) TOJIOCOBAHMS.

5.2. Ilposenenne 3acenanusi YUK. Pacmpenenenue oOs3aHHOCTEH MEXITY
YJIeHAMH y4acCTKOBOM M30MpaTebHOW KOMHCCUU NPH MJIAHUPOBAHUM PaOOTHI
B 1HU rosocoBaHus. [lpunstue pemenus o rotoBHocTH YUK k oTKpbITHIO

2

JICKITHSI
MPAaKTHYECKOE
3aHATHE
TECTUPOBaHUE




MTOMEILIEHUS AJIs TOJI0COBaHUSI.

5.3. Opranmzamuss paborst YUK B momemeHun mis TOJOCOBaHUS,
00Opy/IOBaHHOM  CpEICTBAMH  BHUJCOHAONIOACHUS U TPAHCISALUH
M300paXeHUS, TPAHCISAIIUN N300pakeHus B ceTu VIHTepHeT.

5.4. Tlonmyuenne ot TUK MCXOMHBIX NAaHHBIX B MAIIMHOYUTAEMOM KOJE W
KIIFOUEBOTO HOCHTENST MH(OOPMAIMKA C UCXOJHBIMU JaHHBIMU O IPOBOIUMBIX
Ha N30MpaTeIbHOM y4acTKe BIOOpax.

5.5. OOopynoBaHue  TmOMEIICHUS IS
TEXHOJIOTHYECKOr0 000pyI0BaHUS.

5.6. Toamucanme mpencenareneM u cekperapem YUK BwiBepeHHOro W
YTOYHEHHOT'O CIIMCKa U30upareneil, 3aBepeHne crircka n3duparesneil neyarpro
VYUK, paznenenue crnucka Ha KHUTH W JpYrue JEHCTBUS, CBSI3aHHBIC C
3aBepIICHHEM YTOYHEHHsI CIIMCKa u3bupareneil.

5.7. Pabora ¢ n3bupareabHbIMHU OFOJUIETEHSIMH.

rojocoBanus.  Hopmarusel

Opranunsanus pador

bl y‘laCTKOBOﬁ n36npaTem,H0171 KOMHUCCHM IO NMOATOTOBKE K IoJIOCOBAHHMIO C MCIIO0Jb30BAaHHU

€M TEXHMYCCKHUX

Tema 5
CpeicTB
6. Opranuzanus 6.1. JlucTaHIIMOHHOE 3TEKTPOHHOE TOJIOCOBAHHUE. 1 JEeKIUs
paboTel yaacTkoBo# | 6.2. IHTepakTHBHBIN pabouuii OJIOKHOT. TECTUPOBAHUE
u30upaTenbHON 6.3. IIpuMeHeHHe TEXHOJIOTHMHM M3roToBieHus mpotokona YMK o6 wurorax
KOMUCCHH T10 roJOCOBaHUS Ha M30MpATEIbHOM YYacTKE C MAIIMHOYMTAEMbIM KOJAOM U
MOJATOTOBKE K YCKOpEeHHOro BBoJia JaHHbIX nporokoia B ['TAC «Bsibops». OcoOeHHOCTH
TOJIOCOBAHUIO C MPOTOKOJIAa y4aCTKOBOW M30HMpaTeabHoi komuccuu ¢ QR-komom.
MCII0JIb30BaHUEM 6.4. Pacnpenenenue 00s3aHHOCTEH UIEHOB Y4YacTKOBOH H30MpaTelbHON
TEXHUYECKUX KOMUCCHH MpHU paboTe cO CpeicTBaMU POrPaMMHOT0 00ECTIeUeHusI.
CPENCTB. 6.5. ITopsaaok AEeHCTBUI YICHOB y4yacTKOBOM M30MpaTeabHOH KOMHCCUU HpU
HEHCIPABHOCTSAX B pabOTE CPeACTB MPOTrPAMMHOI0 00ECIIEUEHHS.
Tema 6 | Ocodennoctu padorsl YUK npu coBMelieHun BbIOOPOB
7. Oco0enHoctu 7.1. Opranuzanus pa6otsl wienoB YUK npu coBmelieHrnn BEIOOPOB. 1 JIEKIUS
padoret YUK 1mpu | 7.2. YTOUHEHHE CIMCKOB M30MpaTenel Ipyu COBMEIIEHUH BHIOOPOB. TECTUPOBAHUE
COBMEIIEHNH 7.3. OcoGeHHOCTH TOpsIKa TMOJACUeTa TOJI0COB M30MpaTeneii U COCTaBICHUS
BBIOOPOB. npotokona YUK 06 utorax rosocoBaHust Ipu COBMEIICHUN BBIOOPOB.

7.4. Ocobennoctu punancupoBanus Y MK mpu coBmereHnu BLIOOPOB.

7.5. Koutponme 3a coOnrofeHueM H30MpaTeNbHBIX MpaB TpaxaaH Mpu




coBMelleHuu BblOOpoB. Ilopsaok ompeneneHus akKTUBHOIO HM30MPATELHOTO
1IpaBa Ipy COBMEIIEHUH BHIOOPOB.

Tema 7

Pa6ora YUK B neHb (A1HH) rojocoBaHusi

Pabora YUK 1o
OTKPBITHS y4acTKa.

8.1. OO0s3aHHOCTH TpeCenaTess, 3aMECTUTENs Mpeaceaarens, CceKperaps
YUK B neHb (IHU) rOI0COBAHUS IPU MTPOBEICHUU T'OJIOCOBAHMUS.

8.2. Pabora YUK B 1eHp (AHHM) TOJIOCOBaHHS [0 Hadala BPEMCHH
rOJIOCOBAHUSI.

8.3. Chucok JOKYMEHTOB, KOTOpBIC IOJKHBI OBITh B IOMEIICHHH JISI
roJI0OCOBaHUS M Ha MH(OPMAITMOHHOM CTEH/IE.

8.4. OnecuaTpiBaHUE CTAIMOHAPHBIX U TIEPEHOCHBIX SIIMKOB JJISI TOJIOCOBAHUS,
pPE3epBHOrO  CTALIMOHAPHOTO  SIIIMKAa Uil TOJOCOBaHWs,  Iepegada
n30uparenpHOM qoKyMeHTaruu wieHam Y MK aiist mpoBeieHus roJIOCOBaHUS U
T.J.

8.5. leiictBust YUK B JieHB rojI0OCOBaHUS TIEpe]] HAYAJIOM TOJIOCOBAHUS, €CITH
Ha N30MpaTeTbHOM y4acTKe IPOBOAMUIOCH TOCPOUYHOE FOJI0OCOBAHUE.

8.6. Ilepemaua B BBIIIECTOSIIME W30MpaTeNbHBIE KOMHUCCHH CBEICHHUH 00
OTKPBITHHM TOMEIICHUH IS TOJOCOBaHHMS M 00 ydyacTHMH u30Hparenei B
BBIOOpAx.

JICKI WA

I'macHOCTh B
JIeATEeIIbHOCTH
U30MpaTeIbHbIX
KOMMCCHH.

9.1. JInua, nmeromue npaBo MPUCYTCTBOBATh B MOMELIEHUHN JUI TOJIOCOBAHUS
(oGecrneuenue rmacHocTtu B padbote YUK).

9.2. JlokyMeHTHI, NOATBEpXKJAIOIIME CTaTyC JIUI, MMEIOIMUX I[paBo
MPUCYTCTBOBAThH B MOMEIIEHUH JJIs TOJIOCOBAHUSI.

9.3. [IpaBoBoO#i cTaTycC JHIl, UMEIOIUX MPABO NMPUCYTCTBOBATh B MOMELICHUN
JUIS TOJIOCOBAHUS: IIpaBa, 00I3aHHOCTH, OTPAaHUYECHHUS.

9.4. BzaumopeiictBue unenoB YUK c¢ mpaBom pemaromero rojoca ¢
HaOIoIaTeNsIMM, HMHOCTPAHHBIMU  (MEXYHAPOJIHBIMH) HaOII0JaTeNsIMHu,
npencraButenssMu CMU, mpaBOOXpaHUTENBHBIX OpPraHOB, BOJIOHTEpAMU U
UHBIMHM JIMIAMHU, UMEIOIMIMMH TPaBO MNPUCYTCTBOBATH B TMOMELICHUM JUIS
rOJIOCOBaHUS B JIEHb (JJHU) TOJIOCOBAHMS.

9.5. VcnoBus ocymectBieHuss (poTo- U BHICOCHEMKH Ha W30HMpaTEIHHOM
yUYacTKe.

9.6. IlpaBuna B3aMMHOI KOPPEKTHOCTH MOBEIEHHUS JIHI], UMEIOIIUX IMPaBO
MPUCYTCTBOBAaTh B mMoMemnieHun Juisi ronocoBanus u uineHoB YUK. Tlopsmok

1,5

MMPAKTUYCCKOC
3aHATUC
TCCTUPOBAHUC




HefICTBHﬁ IIpu HapylmcHunu I/I36I/IpaTeJ'IBHOFO 3aKOHOAAaTCIbCTBA u
O6H.ICCTB€HHOI‘O Mnopsijika JMaamMu, MPUCYTCTBYHOIIMMU B IMOMCIICHHUU IJIA
T'OJIO0COBaHUA.

10.

I'onmocoBanue B 10.1. Opranuzanus roJoCOBaHMs B JIeHb (JHH) TOJIOCOBAaHUS B MOMEUICHUU 1,5 IIPAaKTUYECKOE
HOMEIIEHUH JUIS U151 TOJIOCOBAHMSL. 3aHATHE
rOJI0OCOBaHUSI. 10.2. Iopsimok paboTHl CO CHUCKOM M30uparenell B ACHDb (JHH) TOJOCOBAHMUA. TECTUPOBAaHUE

Bxitouenue uzbupareneil mo KakuM-auM00 NpHUYMHAM HE BKJIIOUYEHHBIX B

CIHCOK M30upareseii, HO IMEIONIMX Ha 3TO MPaBo.

10.3. Buasl 1OKyMEHTOB, 3aMEHSIOLIMX MacHopT IpaxaaHuHa Poccuiickoi

denepanuu.

10.4. OcobeHHOCTH OpraHU3alMKM TOJIOCOBAHUS HM30UpaTesiei, SBIISIOMIUXCS

WHBAJIAIAMH.

10.5. PemieHre HEMITATHBIX CUTYAlUi B JICHb (THU) TOJIOCOBAHUSI.

10.6. OmnepaTwBHBII MMOJCYET MPOTOJIOCOBABIINX H30MparTenel, rnepemada

uHpopmanuu B TUK.

11. T'onocoBanue BHe 11.1. Opranuzamnusi TOJOCOBaHUS BHE TOMEHICHUS IS TOJOCOBAHUSI: 15 MPAKTUYECKOE
MOMEIIIECHUS I OCHOBAHUs, CPOKH, OPS/IOK TOJJauu U ITpUeMa 3asiBICHUS. 3aHATHE
TOJIOCOBAHUS. 11.2. HopmartuBbl 00Opy/nOBaHUS, HCHOJB3YEMOrO JMJisi TOJIOCOBAHUS BHE TECTUPOBAHUE

MOMEIIEHUS /ISl TOJIOCOBAHMUS.

11.3. Topsaok mpoBeACHUS TOIOCOBAHMSI BHE TIOMETIIEHHSI TSI TOJIOCOBAHUSI.
11.4. Tlopsmok paboTel €O CIHUCKOM M30Wparteneid MpH NPOBEACHUU
TOJIOCOBAaHUS BHE MOMENICHUS ISl TOJIOCOBAHMSL.

12. l'onocoBanue B 12.1. Opranuszanus TOJOCOBAaHUS B MECTax BpPEMEHHOIO MpeObIBaHUs 1 JeKIus
MecTax BpEMEHHOTO | M30HMpaTeneil: TMOHATHE MECT BPEMEHHOTO TpeObIBaHHSA, MEXaHU3M TECTUPOBaHUE
npeObIBaHMS. OpraHu3alMK rOJOCOBAHUS B MECTaX BPEMEHHOT'O PEObIBAHMUS.

12.2. TonocoBanune Ha OOUMX U3OMPATENbHBIX Yy4YacTKaX OTJIEIbHBIX
KaTeropuit u3bupareneil (HaXOIAIUXCS B MECTaX BPEMEHHOTO MpeOBIBAaHUS
n30MpaTeneil; B OTHOIIEHHH KOTOPBIX B Ka4eCTBE MEpHI IMpeceueHus H30paH
JIOMAIIIHUH apecT, 3aJI0T WK 3apeT ONpeesIeHHbIX IeHCTBUI).

13. I'osmocoBanue B 13.1. OcoGeHHOCTH IOJIOCOBAHMS B TEUEHNE HECKOJIBKAX THEH. 1 JIEKIIUS
Te4eHHne HeCKONbKuX | 13.2. OcoOEHHOCTH TOJIOCOBAHUS C UCIIOJI30BAHUEM JIOTIOTHUTEIBHBIX (OPM MPaKTUYECKOE
THEHN. TOJIOCOBaHUA. 3aHITHE

13.3. ObGecnieuennie  coxpaHHocTH  OrotereHeil.  Vcmonp3oBaHue




cTanoHapHoro spka. Oco6eHHOCTH paboTHI ¢ ceild-nmakeTamH.

14. UpesBbryaiinbie 14.1. YpesBpluaiiHble CUTYalluu B JHU FOJIOCOBAHUS: TIOHATHE, BUABIL. 1 IIPAaKTUYECKOE
CUTYallUH. 14.2. Pacmpenenenue oOs3aHHOCTeW wieHoB YMK npu BO3HMKHOBEHUU 3aHSATHE
Ype3BbIYANHON CUTYyaAIlMU B THU TOJ0COBaHUS. CPOKU MPUHSATHUS PEILICHUM. TECTUPOBAHUE
14.3. AnropuT™M HAEUCTBUN NpHU YPE3BBIYAMHBIX CHUTYAIUAX, CBS3aHHBIX C
MEPEHOCOM M30MPATEILHOTO yYacTKa B Pe3epBHOE TIOMEIICHHE.
14.4. Anroput™m AEWCTBUN MpPU Ype3BbIUAWHBIX CUTYAlMsIX, HE CBSI3aHHBIX C
MEPEHOCOM M30MPATEIFHOTO yYacTKa B Pe3epBHOE IOMEIICHHE.
IHoxcuer roJsiocoB usduparesei, cocrapjienue nporoxkojaa YUK o0 urorax rosocoBanusi, utorosoe 3aceqanne YUK, Bpiiaua konuid
Tema 8 | mporokona YUK 06 urorax rosiocoBanus, npejacraBjieHue nporokoia YUK o0 urorax rojgocoBaHusi 4 WHOIH H30MpaTeJbLHOM
nokymentanuu B TUK
15. [Toacuet rosocos. 15.1. Opranumzamuss padotet YUK mocie OKOHYAaHHMS TOJOCOBAHHS B 2 MPAaKTUYECKOE
MOMEIIEHUHU JIJIsl TOJIOCOBAaHUSl M J0 Hauajga HEMOCPEACTBEHHOIO IMOJcueTa 3aHSITHE
roJI0COoB U30uparenei. TECTUPOBAHUE

15.2. lIponenypa noacyeTa roirocoB u3doHpaTesnei.

15.3. Tlopsimok pa6otsr wienoB YUK ¢ HeHcrons30BaHHBIME OIOJUICTCHSIMU:
roraiieHue, COCTaBJIeHUE aKTa, OrJalleHHe.

15.4. Tlopsnok pabotsl uieHoB YUK co cnmckom m3bupareneil: moacuer u
OIJIAIIEHHWEe CyMMAapHBIX JJaHHBIX, OPOLIIOPOBKA CIHMCKA B OJIUH TOM, XpaHEHHE
CIIHCKA.

15.5. U36uparenbHble OIOJUIETCHU:

YCTaHOBJICHHOW W HeycTaHoBJIeHHOW ¢opMbl. [locneactBust obHapykeHuUs
OroJIeTeHe HeyCTaHOBJIEHHON (hOPMBI;

JNIEUCTBUTENILHBIE " HeJIeUCTBUTEILHBIE. [Topsnok paboThI c
HE/IeHCTBUTEIHHBIMH OIOJIJICTEHSIMU,

MCIIOPYEHHBIE M HEHCITI0JIb30BAHHbIE U30UpaTeNbHbIe OI0IIETEHH.

15.6. Tlopsnok paGoThl C MEPEHOCHBIMM SALIMKAMHM JUIS TOJOCOBAHUS:
MIpOBEpKa MJIOMO U BCKPBITHUE SIIIMKOB, MOJCUYET U30UpaTeNbHbIX OroJIIeTeHen
U 3asBJICHUI U30upaTenen.

15.7. Tlopsamok paGoThl ¢ ceid-makeTaMu: MPOBEPKAa U BCKPBITHE, MOJCUYET
n30MpaTeNbHBIX OI0JICTCHEH.

15.8. Tlopsimoxk paGOThI €O CTallMOHAPHBIM SIIIUKOM IS TOJOCOBAHMS:
IpOBEpKa IJIOMO M BCKpPBITHE SIIMKA, CMEIIMBAaHUE C OIOJUICTCHSIMH U3




MEPEHOCHBIX SIIUKOB, COPTUPOBKA W TOACYET OIOJUICTCHEH, OrJallieHue
pe3yIbTaTOB.

15.9. OcobeHHocTH mOJCYETa TOJOCOB H30HMpareneld MNpu NPOBEICHUU
TOJIOCOBAHUS B TCUCHUE HECKOJIBKHUX JTHEH TOJIPSII.

16.

CocraBneHue
npotokona YUK 06
HATOrax
roJIOCOBAHUS.

16.1. KoHTpoyibHBIE M WHBIC COOTHOIICHHUS JaHHBIX mpoTokonma YUK o6
UTOrax rojocoBanus. IIpoBepka KOHTPOJIBHBIX COOTHOLICHHUH IO MPOTOKOIY
VUK 06 utorax ronocoBanus (KOHTPOJIbHBIX, MATEMATUYECKHX, IOTHUCCKUX).
16.2.  Anroput™M = NEHCTBHIA  TIpH  HEBBINOJHEHHH  KOHTPOJBHBIX,
MaTeMaTHYECKUX WIH JOIMYECKHX COOTHOILICHHH.

16.3. Opranmszamusa pabdotsl YUK 1o cocraBieHHI0 TPOTOKOJAa 00 HTOrax
roiocoBanus s noxanucanus wieHamu YUK. Kpurtepum onpenenenus
HEOOXOMMOCTH COCTABIICHHS MTPOTOKOJIA C OTMETKOM «Il0BTOPHBIIY.

JIEKITUS
MPaKTUYECKOE
3aHATHE

17.

Hrorosoe 3acenanue
YUK.

17.1. TIlpoBenenue wutoroBoro 3acenanus YHWK. OcHoBHble paelicTBUA
npencenarens, cexkperaps Y MK npu nposeneHun nroroporo 3acenanus Y UK.
17.2. PaccmoTpenue xano0 M 3asBJICHUN O HapyUIEHUSX MPU IOJOCOBAHUU U
MIOJICYETE TOJIOCOB.

17.3. Tlognucanwue nporokona YUK 006 utorax rogocoBaHusl.

17.4. Pabora YUK mo moaroroBke W Bhimade komuit mporokona YUK o0
UTOrax TOJIOCOBaHMs (ITPOBEpKa HAJIMYHUS BCEX PEKBU3UTOB B IpoTokosie YUK
00 uTOrax rojJocoBaHus).

17.5. Tlopsinok wu3rotoBieHuss komuu mpoTokoia YUK ¢ wucmonb3oBanuem
CIIO VUK. 3aepenne komuu mnporokona YUK, wu3roroBneHHoro c
ucnons3oBanueM CIIO YUK, ¢ ucnonan3oBanuem KOUB.

17.6. TloaroToBKa K MPEACTaBICHUIO TEPBOTO 3K3eMIULsIpa npoTokoida YUK
00 HWTOrax TOJOCOBaHHUS ¢ TpHOOIaeMbiMu HeMy nokymeHtamu B TUK.
[lepeyenr mOKyMEHTOB, mpuiaraemMplx Kk mporokony YMK o0 wrorax
roJI0COBaHMUS.

1,5

IMPAaKTHUYICCKOC
3aHATUC
TCCTUPOBAHUC

18.

ITepenaua
u30MpaTeIbHON
JOKYMEHTAINH B
TUK.

18.1. [eticteus npexacenatens YUK B xoae mepemaund NepBOro 3K3eMILISpa
npotokona YHWK 00 wrorax roisocoBaHMs C OpUOOIIAEMBIMH HEMY
nokymentamu B TUK.

18.2. Tlopsnmox nevictBuit YUK mnpu mnoaroroBke u mnepemaue B TUK
n30MpaTeNbHON JOKYMEHTAIMM, 3a HCKIIOUYEHHEM MEpBOTO 3K3eMILIIpa
npotokona YUK 06 utorax roiocoBaHusl.

1,5

MPaKTHIECKOE
3aHATHE
TECTUPOBaHUE




18.3. OcobGenHnocTu BBoJIa TaHHBIX poToKoI0B YUK 00 nrorax roiocoBaHus
B 06a3y nanubix ['AC «BbIOOpBD».

18.4. CocraBnenne npotokosa YUK 00 wmTorax romocoBaHus ¢ OTMETKOU
«IIOBTOPHBIIY.

18.5. Ilporokon 3acemanusi YUK. Pemenue o BHECEHWHM YTOYHCHHMH B
nporokos1 YUK 006 urorax rosiocoBaHus U COCTaBJIEHUU MPOTOKOJA 00 UTOrax
roJIOCOBAHUS ¢ OTMETKOM «I10BTOpHBIIN».

18.6. CocraBnenne mnporokona YUK c¢ ormerkoit «lloBTopHBIH mOACUET
TOJIOCOBY.

18.7. ®opMbI 1 00pa3Ibl 3aNOTHEHHS JOKYMEHTOB, TIoroTaBiuBaeMbix YUK
IIPH COCTABJICHUU MPOTOKOJA ¢ OTMETKON «IIOBTOPHBII MOJCUET TOJIOCOBY.

Tema 10 | ®unancoBoe odecneyenue YUK B nepuoa noaroToBKM M NpoBejieHNsi BLIOOPOB
19. dunancoBoe 19.1. Tlopsimox BBIACICHHS W pacxoJoBaHUs JeHEXHBIX cpeiacTB YUK Ha 1 JIEKIIUS
obecrieuenne YUK B | moAroTOBKY M MpoBeieHNE BEIOOPOB. TECTUPOBAHUE
nepuon noarorosku | 19.2. Cmera pacxogoB YUK Ha NoAroToBKY U IPOBEAEHUE BHIOOPOB.
Y TIPOBEICHUS 19.3. Tlopsimox HAYMCIEHHWS W BBIIUIATHI JIOTIOJHUTEILHOW OIUIATBI TpyJa
BBIOOPOB. (BO3HarpaxJieHust), KOMIIEHCcaluu 3a paboTy wieHam Y UK.
19.4. OdopmieHHe TpaKIAHCKO-TIPABOBBIX T0ToBOpoB YUK Ha BEITOTHEHUE
pabOT M oOKazaHUE YCIYI, CBSI3aHHBIX C TIOATOTOBKOW U MPOBEAECHUEM
BBIOOPOB.
19.5. Tlopsamok cocTtaBieHMss M CpoK mpenactaBieHus otdeta YUK o
MOCTYIUICHWH W PAacXOJOBaHWHM CPEJICTB HA IOATOTOBKY W TIPOBEICHHE
BEIOOPOB.
Tema 11 | Opuauyeckasi OTBEeTCTBEHHOCTD 32 HAPYlLIeHHs 3aK0HoaaTebcTBa Poccuiickoii @enepanum o BbIGopax
20. IOpuanueckas 20.1. OOmue TmMONOXEHUS O IOPUIUYECKOM  OTBETCTBEHHOCTH B 1 JeKIus
OTBETCTBEHHOCTb 32 | U30MpPATEIHLHOM IPOLECCE. TECTUPOBaHUE
HaPYIICHUS 20.2. KOHCTUTYLIMOHHO-TIpaBOBasi ~ OTBETCTBEHHOCTh 3a  HapylICHHE
3aKOHOJATEIbLCTBA 3akoHojarenbcTBa Poccuiickon denepann.
Poccuiickoit 20.3. AnMuHHUCTpaTHBHAS OTBETCTBEHHOCTD 3a HAapYIIEHUE 3aKOHOJaTeIbCTBA
®denepanuu o Poccuiickoit denepanuu. VYyactue MpecTaBuTENEH YUK B
BBIOOpAX. aJIMUHUCTPATUBHOM CYJOTIPOU3BOICTBE.

20.4. VYronmoBHas OTBETCTBEHHOCTh 3a HApYIICHHE 3aKOHOJATEIhCTBA
Poccutickoii denepanuu.




Tema 12 | YnpaBJjieHue KOH(PIUKTAMHU
21. VYnpasnenue 21.1. Tunonorust KOHGIUKTOB. DYHKINUU U JTUHAMUKA KOH(IUKTA. 1 JEeKUUs
KOH(JIMKTaMHU. 21.2. Crpateruu noBefieHHs] B KOH(MIMKTHOW CHUTyal[MU: MPOTUBOJEUCTBUE, TECTUPOBAHUE
KOMIIPOMHUCC, COTPYJHHUYECTBO, YXO/, YCTYIIKA.
21.3. Pa3pemenne KOHGIMKTHBIX CUTYaIlMid HAa W30UpaTEIbHOM YYacTKe.
21.4. llpodmnakTika BO3HMKHOBEHHSI KOH(JIMKTHBIX CHUTyallud Ha
n30UpaTeaTbHOM ydacTKe (3THKA JIEJIOBOTO OOIICHHUS).
HUTOI'O: 25,5




