YTBEPX/IEH
pemienueM KpacHoydumckoin paitoHHOM

TEPPUTOPUATBHON N30MPATEITHPHON KOMUCCHH
ot 14 despains 2023 1. Ne 2/5

TEMATUYECKUH ILJIAH
00y4eHHS U NOBbILICHUS KBAJTU(PUKALUN OPraHU3ATOPOB BHIOOPOB M pe3epBa COCTABOB
Y4acTKOBBIX H30MpaTeIbHbIX KoMuccHii Ha 2023 roa

KonuyectBo
Ne ni/m Tema 3ansaTHA Copaepxanue y4eOHbIX ®opma 3aHATUSA
4acoB

Tena 1 3akonoaarenbcTBO Poccuiickoii @enepaunu o Boidopax. [losoxkenne ydyacTkoBbIX M30HpaTelbHbIX KoMuccuii (1anee — YUK) B

cucTeMe N30MpaTeIbHbIX KOMHCCHIA
1. 3aKOHOJATENBCTBO 1.1. 3akonomartenbctBo Poccuiickoit ®enepauun o BbIOOpax. 1 JeKUus

Poccuiickoit @enepanun | [IpaBoBoit cratyc YHK, HOpMaTHBHO-TIPaBOBOE pPETYIUPOBAHUE €€ TECTUPOBAHUE
o BbIOOpax. [TonoxkeHne | nedATeIbHOCTH.
YUK B cucreme 1.2. Opranusanus u mwianuposanue aestensHoctd YUK, nposenenue
n30upaTeabHbIX IIEPBOT0 OPraHU3ALMOHHOIO 3aCEIaHMUs.
KOMUCCHI. 1.3. OcHOBHBIE CPOKM H30MpaTeiIbHbIX ACUCTBUM NMPH MOATOTOBKE U

IIPOBEJICHUH BBIOOPOB.

1.4. TlpaBa u o6s3anHocTH uwieHoB YHWK c¢ mpaBom pemaroriero
roJjoca.

1.5. IlonmHoMoumsi mpencenarens, 3aMECTHTENs Ipeacenarens,
cekperaps YUK.

1.6. Pacnpenenenue oOsi3anHOCTel Mexny wieHamun YHK ¢ mpaBom
peIarolero rojoca B Nepruo/ MPoBeIeHUs N30MpaTEIbHON KaMIIaHUH.
1.7. Tlopsinok u ¢dopmbl B3ammozeiicteuss YUK ¢ BeimecTosummm
n30upaTeabHbIMU KOMUCCHSIMH.




1.8. Tlpuocranorienue moaHomounii wieHoB YUK. BozoOHoBieHHE
nosiHoMo4u# wieHoB Y MK nocie npruocraHoBIeHUS.

1.9. Tlopsmox ¢opmMupoBaHus pe3epBa COCTABOB YYaCTKOBBIX
n30uparenbHblx Komuccuid. HazHadeHne HOBOro ujieHa ydacTKOBOM
KOMHCCHH U3 PE3€PBa COCTABOB YYACTKOBBIX KOMHUCCHUI.

1.10. O6yuarommue pecypcesl HUK Poccun, PLHHOUT npu LUK Poccun,
N3buparensHoii komuccuu CBEpAJIOBCKOM 00JACTH B JIEATEILHOCTH
YUK.

Tema 2 | /le10npou3BOACTBO B YUYACTKOBOI H30upaTeabHoi kKomuccuu. OcHOBHbIE H30UpPaTeIbHbIE JOKYMEHThI, cocTaBisiemble Y UK
2. Jenonpon3BoacTBO B 2.1. OcHoBHBIC U30UpaTeNbHbIEe JOKYMEHTHI, cocTaBisiembie Y UK. 1 JICKIUSA
YUK. OcHoBHBIE 2.2. IIpuem, peructpanus 1 NpOX0KJIeHUE JOKYMEHTOB (BXOSIINX ). TECTUPOBaHUE
n30upareiabHbIe 2.3. OcHoBHBIE TpeOOBaHHS W TOPSIOK O(GOPMIICHHUS TOKYMEHTOB
JIOKYMEHTHI, YHUK.
cocrasisiemble YUK, 2.4. TlogrotoBka, odopmieHrne, BBIIYCK, Yy4Y€T JOKYMEHTOB,
paccmaTpuBaeMbIX Ha 3acegaHusx YK (BHyTpeHHUE TOKYMEHTHI).
2.5. Opranuzanuss pabOTBl C  OTHPABISAEMBIMH  (UCXOMISIIAMU)
JIOKYMEHTaMH.
2.6. OcobenHoctu paboTHI ¢ oOpameHusIMA TpakaaH. PaccMoTpenue
YUK  ofOpamenuit  (kano0,  3asgBIE€HUH) O  HapylIEHUH
3aKOHOJIATENTLCTBA O BEIOOPAX B MEPHO/I N30MPATETFHON KaMITaHUH.
2.7. ®dopmupoBaHME el U TIepelaya HX B BBIIIECTOSIIYIO
n30MpaTeIbHYI0 KOMUCCHUIO.
2.8. UnrepaktuBHbli paboumit OmoxkHoT VYUK. MW36upatensHble
JIOKYMEHTHI, cocTaBisieMble Y K.
Tema 3 Pabora y4yacTkoBOW H30MpaTeJbHOM KOMHCCHMHM € MOMEHTAa Ha4yajla OCYLIECTBJICHHS] M30MpATEJbHBIX [JeHCTBHI 10 AHS,
NpelecTBYOIIEro JHIO (IEPBOMY /IHIO) TOJ0COBAHMA
3. Hewicteusa YUK, 3.1. OcnoBHble oTambl pabdotel YUK ¢ wmomeHTa Havana 15 JIEKIIUS
KOTOpbIE OCYIIECTBIICHHSI N30MpaTEeITbHBIX TeCTBUI 10 TTHS, MPaKTHYECKOe
ocymecTBisitoTes 3a 10 IPEIIECTBYIOMIETO AHIO (IEPBOMY JIHIO) TOJIOCOBAHMSL. 3aHATHE
JHel 10 1Hs (mepBoro 3.2. O6opynoBaHue U30UPATENHLHOTO y4acTKa. TECTUPOBaHUE

I[HH) TOJIOCOBAaHHUA.

3.3. KouTtponp 3a mnpoBeneHHEM MpPEIBBIOOPHON arurTanuu Ha
TEPPUTOPUU U3OUPATEIBHOTO yYacTKa.

3.4. UnpopmupoBanue nzbupateneii o Bbibopax. Pazmuume mexny




UH(GOPMHUPOBAHUEM U30upaTesell U MpeaBbIOOPHOM aruTanuei.

3.5. TpeboBanue k coaepkaHUIO HHPOPMAIMOHHBIX MaTEPUAIIOB,
pasmeniaeMbIx Ha cTeHie B nomenienun Y K.

3.6. [IpaBoBbIC OCHOBaHMS U OTPAHWYEHUS TPU MPOBEIECHUH OMPOCOB
u3bupartesneil B IeHb rOJI0COBaHUS.

3.7. PaboTa ¢ OTAENbHBIMU KaTETOPHAMH U30Mparesei (Haxosmuxcs
B MECTaX BPEMEHHOI'0 IIpeObIBaHUs, PAa0OTAIOIINX HAa MPEIIPUATHSIX C
HETPEPHIBHBIM IMKJIOM paboThl, B OTHOIIEHUH KOTOPHIX B KadeCTBE
Mepbl IpecedeHus u30paH JOMAallHUM apecT, 3aJor WIM 3alper
OTNpEeNeNICHHbIX  JCHCTBUM), a Takke C  u30uparensiMu C
UHBAJIUIHOCTHIO.

3.8. Padora YUK co cnuckoMm wu30Oupareneili: OCHOBHBIE IpaBUIIA
paboThl, YTOYHEHHE CHUCKa H30HMpaTeneil, MCKIIOYEHHE U3 CIIHUCKa
n30upaTenei u BKIIOUYECHUE B HErO TaHHBIX 00 N30upaTemsx.

3.9. [lonyuyenne u3 TUK n3buparenbHbIx OrosieTeHeil.

«MoOuIBHBII
n30upaTesnby» —
rOJIOCOBaHUE
u3z0upareseit mo Mecty
HAXOXJICHUS.

4.1. TloHsaTHs «aKTUBHOE M30UpPATEIBHOE MPABO» U «U30MpaTEIbHBIN
OKpYI» IIPU FOJIOCOBAHUU 110 MECTY HaXO0XKICHHMSL.

4.2. TloHATHUS «MECTO PETUCTPALUUY», «MECTO IMPEObIBAHUN», «MECTO
HaXO0XJICHUS» MIPU TOJIOCOBAHUU 110 MECTY HaXOKICHHUS.

4.3. TlpoBepka TEXHHUYECKHX CPEICTB, HCIONB3YEMBIX Ui TpHEeMa
3adBI€HUH O BKIIOYEHHH B CIUCOK uH30upaTteneil mo MecTy
HAXOXKJICHUS C MAIITMHOYNTAEMBIM KOZOM.

4.4. TTopsnok mojauu 3asBJICHUS O BKIIOYEHUU M30UpaTesst B CIHCOK
n30upareseil o MecTy HaXx0XKJIEHUSI.

4.5. Tlpuem u odopmiieHHe 3asBICHUI O BKIIOUYEHUU n30upateneil B
CIIMCOK M30MpaTesiell 0 MECTy HaXOXKACHHUS.

4.6. IIpueM u opopmiieHHE 3asiBICHUI 00 aHHYIUPOBAHUM BKIIOUCHHS
B CIIMCOK M30MpaTesiel Mo MeCTy HaXOXKICHHUS.

4.7. Tlpuem 3asiBIIEHUH O BKJIIOYEHUHU B CITUCOK M30Mpareneil mo MecTy
HaXO0X/IEHUs BHE MyHKTa npuema 3assienuii (I1113).

4.8. Tlopsamok mepemayd 3asBJICHUH O BKIIOYEHUHM B CIHCOK
u3buparenet 1o Mecry HaxoxJeHus, npuHATeix YUK, B
Boiectosmyo TUK.

15

IIPaKTUYECKOE
3aHsTHE
TECTUPOBAaHUE




4.9. Tlopsamox MOATOTOBKM KO JHIO (TIEPBOMY JIHIO) T'OJIOCOBAHHUS B
paMKax MexaHU3Ma «MOOWIIbHBIN H30UpaTeIby.

Tema 4

PabGora yyacTkoBoii n30MpareJbHOM KOMUCCHM B 1€Hb, NPeAIECTBYIONIUIA JHIO (IIEPBOMY /IHIO) T0JI0COBAHMS

Pa6ora YUK B nenb,
HpEeAIECTBYIOMUI THIO
(mepBoMy JHIO)
TOJIOCOBAHUS

5.1. Meponpusitus, nposoaumsle YHK B neHp, npeaiiecTByrolmui
JHIO (TIEPBOMY JTHIO) TOJIOCOBAHUS.

5.2. TIpoBenenme 3acemanusi YUK. PacnpeneneHue oOs3aHHOCTEH
MEXIy WICHAMH Y4YacTKOBOH M30MpaTenbHOM KOMHUCCHM IIpU
IUIAHUPOBAaHUM PAa0OTHI B THHU TosocoBaHus. [lpuHATHE pemieHus o
roroBHOCTH YUK K OTKPBITHIO TOMELIEHUS 11 TOJIOCOBAHMSL.

5.3. Opranumzanus padorst YUK B momemeHuu Uisi TOJIOCOBaHUS,
00OpyJIOBaHHOM  CPEJCTBAMMU BHJCOHAOIIOACHUS M  TPaHCIALMU
n300pakeH s, TPAHCISIUN U300pakeHus B ceTu MIHTepHET.

5.4. [Nomyuenne or TUK nCXOAHBIX AaHHBIX B MAIIMHOYUTAEMOM KOJI€
U KIIOYEBOTO HOCUTENs WH(POpPMAIMU C HCXOAHBIMH JIAHHBIMH O
IPOBOJUMBIX Ha U30MpaTEIbHOM y4acTKe BHIOOPAX.

5.5. OOopynoBanue MoMeleHus g TojgocoBaHus. HopmaTusbl
TEXHOJIOTUYECKOT0 000py10BaHHUS.

5.6. [loanucanue npexacenareneM u cexperapem YUK BeiBepeHHOTO 1
YTOUHEHHOI'O CIIMCKa M30upaTenell, 3aBepeHue crucka uduparenei
neyatero YUK, pasneneHue crnmcka Ha KHUTM W JIpyrue JACUCTBUA,
CBsI3aHHBIE C 3aBEPIIEHUEM YTOUHEHUS CIIMCKa U30upaTenen.

5.7. Pabota ¢ n3buparenbHbIMU OIOJIJIETEHSIMH.

15

JICKI WA
TECTUPOBAHUC

Tema 5

Opranusanust padoThbl y4acTKOBOH M30MPATEJIbHON KOMHMCCHH IO NMOATOTOBKE K N0JOCOBAHUIO C MCIOJIb30BAHMEM TEXHHMYECKHUX

CpeICTB

Opranuzanus paboTsl
Y4aCTKOBOM
n30MpaTebHON
KOMFHCCHH TI0
HOJTOTOBKE K
TOJIOCOBAHUIO C
UCTIOJIb30BaHUEM
TEXHUYECKHUX CPEIICTB

6.1. JlucTaHIIMOHHOE NEKTPOHHOE TOJI0COBAHHE.

6.2. IlpumMeHEeHHE TEXHOJIOTUH W3TOTOBJIEHUs mporokoina YUK 06
UTOTax TOJIOCOBAaHUS HAa U30MPATEIbHOM Y4acTKe ¢ MAITMHOYUTAEMBIM
KOJZIOM U YCKOPEHHOTro BBOJa JaHHBIX IpoTokoia B 'AC «BbiGopsI».
OcoOeHHOCTH TPOTOKOJA YYacTKOBOW H30MpaTenbHON KOMHCCHU C
QR-komom.

6.3. Pacnipenenenue o0s13aHHOCTEH YJIEHOB y4acTKOBOM
N30MpaTeTbHON KOMUCCHU TIPH padoTe CO CPEJCTBAMHU MPOTPAMMHOTO
obecrieueHusl.

1

JeKIHS
TECTUPOBaHUE




6.4. Ilopsgok JeHCTBUIA WIGHOB YYacCTKOBOH  M30MpaTebHOMN
KOMHUCCHH TPU HEUCHPABHOCTSIX B paboTe CPEACTB MPOrPaMMHOTO
o0ecrieyeHus.

Tema 6 | Pa6ora YUK B ieHb (IHH) r010COBAHUS

7. Pabora YUK 1o 7.1. OOs3aHHOCTH TIpeAcenaressi, 3aMEeCTHTENs TpeaceaaTes, 1 JIEKLIUS

OTKpBITUA y4acTKa. cekperaps YUK B J1eHp (gHM) rosiocOBaHMsI NpU TPOBENECHUU
TrOJI0COBaHUS.
7.2. Pabora YUK B neHb (OHHM) TOJIOCOBaHHS O Hadaia BpPEeMEHHU
rOJI0COBaHUA.
7.3. CnucoK TOKYMEHTOB, KOTOPBIE JOJIKHBI OBITH B MOMEIIEHUHU JIJIs
roJIOCOBaHUS U HAa HH(OOPMAITMOHHOM CTCH/IC.
7.4. OrmeuaTblBaHHWE CTAIMOHAPHBIX W TIEPEHOCHBIX SIIUKOB JJIS
roJI0OCOBaHUs, Mepenadya n3ouparenbHON JokyMeHTauu wieHam YUK
JUTSL IPOBEJICHUSI TOJIOCOBAHUSA U T. .
7.5. Jeiicteuss YHWK B J1eHb ToJIOCOBaHUSA TIepel HAYaJIOM
TOJIOCOBaHUS, €CIIM Ha M30UpaTEIhbHOM YYacTKEe IMPOBOJIUIOCH
JIOCPOYHOE T'OJIOCOBAHUE.
7.6. llepenaua B BhILIECTOSALME W30MpaTEIbHbIE KOMUCCUU CBEJIECHUIN
00 OTKpHITUM TOMEMIEHWH [UIsi TOJIOCOBaHHMA U 00 ydacTuu
n30uparesneil B BbIOOpax.

8. I'macHOCTH B 8.1. Jluma, uMerImue MpaBO MPHUCYTCTBOBATH B IOMEIIEHUU IS 15 MPaKTUYECKOE
JeSITEIIbBHOCTH rojocoBanus (obecneuenue riaacHocty B pabore YUK). 3aHsATHE
n30upaTeIbHbIX 8.2. JlokyMeHTBI, MOJATBEPKIAIOUINE CTATYyC JIUIl, UMEIOIIUX TMPaBO TECTUPOBAHUE
KOMUCCHH. MIPUCYTCTBOBATh B IOMEIICHHUH JIJIsi TOJIOCOBAHMUSI.

8.3. IlpaBoBoii craTyc iMI, MMEIOUIMX IPaBO IPHCYTCTBOBAaTh B
MOMEILEHUH JIJIsl TOJIOCOBAHMUS: NTpaBa, 00s13aHHOCTH, OTPAHUYEHUSI.
8.4. Bzaumoneiicteue unenoB YUK ¢ mpaBom pemarorero rojoca ¢
HaOJI0IaTEeNISIMU, MHOCTPaHHBIMU (MeXIyHapOJHBIMHU)
HaOmomarensamu, npencraButensiMu  CMMU, mnpaBooXpaHUTEIbHBIX
OpraHoOB, BOJIOHTEpaMHM W HHBIMH JIMIAMH, HMMEKOLUIUMU IPaBO
IPUCYTCTBOBATh B IIOMELIEHUU JUI1 TOJIOCOBAaHMS B JE€Hb (JHH)
TOJIOCOBAHUS.

8.5. VcmoBust ocymectBieHuss (GOTO- U BHJICOCHEMKH Ha




N30MpaTEIILHOM Y4acTKe.

8.6. IlpaBuna B3aMMHOW KOPPEKTHOCTH TOBEACHUS JIUI, MMEIOIINX
IpaBO MPUCYTCTBOBATH B IOMENICHWH JJIsI TOJOCOBAaHMS W YJICHOB
VUK. Tlopsnok [neicTBuii mNpu HapylmeHHH H30MPaTEIbHOTO
3aKOHOJATEIbCTBA W OOLIECTBEHHOrO  TOpsAAKA  JIMIAMH,
NPUCYTCTBYIOUIMMH B MOMEIIEHHUH JIJIsl TOJIOCOBAHUSI.

I'onocoBanue B
TOMEIIEHUH TS
rOJIOCOBaHUS

9.1. Opranuzanms To0JIOCOBaHUS B JIeHb (JHH) TOJOCOBAaHHUS B
MOMEIIEHUH ISl TOJIOCOBAHUSI.

9.2. Tlopsmok pabOTBI €O CIHUCKOM u30Mpareneii B ACHb (IHH)
rojocoBanus. Bxitouenue n3bupareneit Mo KakuM-Iu00 NpuYrHaM He
BKJIIOUEHHBIX B CIIHCOK M30upaTeneil, HO HIMEIOIIHUX Ha 3TO MPaBo.

9.3. Bugel [OKYMEHTOB, 3aMEHSIOIIMX TAcCIOpPT TpakIaHHHA
Poccuiickoit denepaiumu.

9.4. OcobeHHOCTM OpraHM3alid  TOJIOCOBAaHHMA  HM30HMpaTesei,
SBIISIOIINXCS] HTHBAJIUIAMH.

9.5. PenieHue HEMITATHBIX CUTYAIMid B JICHb (IHU) TOJIOCOBAHUSI.

9.6. OmnepaTuBHBII TOJCYET MPOTOJIOCOBABIIMX H30UpaTeneH,
nepenaya napopmanyu B TUK.

1,5

IIPAKTUYCCKOC
3aHATUC
TCCTHUPOBAHUC

10.

I'onocoBaHue BHe
OMEIIECHUS UL
rOJI0COBaHUA

10.1. OpraHu3anusi roJI0COBaHUsS BHE MOMEIICHUS JUIsl TOJIOCOBAHUS:
OCHOBAHHS, CPOKH, TTOPSIOK TIOJJAUX ¥ ITPHEMa 3asIBICHUSI.

10.2. HopmaTtuBbl 000py10BaHHS, UCHOIB3YEMOTO JJIsI TOJIOCOBAHUS
BHE ITOMEIIEHHS [T TOJIOCOBAHMS.

10.3. Tlopsnok mnpoBeaeHHs TOJOCOBAHMS BHE IIOMEIIEHUS s
TOJIOCOBAHHSI.

10.4. Tlopsinox paboThl cO CIMCKOM H30upareneil MpU MPOBEACHUU
TOJIOCOBAHUS BHE TIOMEIIECHUS JUIs TOJIOCOBAHUSL.

1,5

MMPAKTUYCCKOC
3aHATUC
TCCTUPOBAHUC

11.

I'omocoBaHue B TeueHue
HECKOJIBKHUX JTHEH.

11.1. OcobGeHHOCTH TOJIOCOBAHUS B T€YCHHE HECKOIBKUX THEH.

11.2. OcobenHoctr rOJIOCOBaHUSA c HCTOJIb30BAHUEM
JOTIOTHUTETBHBIX (JOPM TOJIOCOBAHHS.

11.3. OGecneuenue coxpaHHOCTH OrosuieTeHeld. OcoGeHHOCTH PabOThI
c ceii- makeramu.

JIEKITAS
MPaKTUYECKOe
3aHATHE

12.

Upe3BbluaiiHbie
CUTYallUH.

12.1. YpesBbIyaifHbIe CUTYAIMH B JHU TOJIOCOBAHUS: TIOHSITHE, BUJIBI.
12.2.  Pacnpenenenue  oOsi3anHocTedl  unmeHoB YUK — mpm

MIPAaKTHYECKOE
3aHATUE




BO3HUKHOBEHUH YPE3BbIYAHON CUTyallUH B JHM rojiocoBanusi. Cpoku
IIPUHATUSA PELICHUM.

12.3. AnropuT™ IeHCTBHI NPHU YPE3BBIYAHHBIX CHUTYAIUSAX, CBSI3aHHBIX
C TMIEPEHOCOM H30UPATEIHHOTO YUaCTKa B PE3EPBHOE ITOMEIICHHE.

12.4. AnropuTM JeWCTBHH TpU YPE3BBIYAWHBIX CUTYyaIUsAX, HE
CBSI3aHHBIX C TIEPEHOCOM M30MPATENBHOTO YyYacTKa B pe3epBHOE
MIOMENICHUE.

TECTUPOBAHUC

Ioacuer ronocoB usdmparenei, cocraBjieHue nporokoja YUK o0 urorax rosiocopanusi, utoropoe 3acenanue YUK, Bbigaua

Tema 7 | konuii mnporokoa YUK 00 utorax rosocopanusi, mpejacraBjieHue mnporokoia YUK o6 wurorax roJiocoBaHusi M HHOI
u3dupareabHoi Jokymentannu B TUK
13. [Toacuer ronocos 13.1. Opranuzauusa pabotsl YUK mocie okoOHYaHUs TOJIOCOBAHUSA B 2 MIPaKTUYECKOE
MOMEIICHUU ISl TOJIOCOBAaHMA W JO Hadalla HEMOCPEJICTBEHHOTO 3aHATHE
MOJICUETA rOJI0COB U30UpaTeen. TECTUPOBaHUE

13.2. IIponietypa mojcyera roixocoB U30HpaTenei.
13.3. Tlopsimox pabotel unenoB YMK ¢ Heucnoib30BaHHBIMH
OrOJIJIETEHSIMU: TIOTAIICHNE, COCTABJICHUE aKTa, OTJIAlICHHUE.
13.4. Tlopsimox pabotel uneHoB YUK co chnuckoM wu3bupareneii:
MOJICUET W OTJIAllICHHE CYMMAapHBIX JaHHBIX, OpOILIIOPOBKA CIHCKA B
OJIMH TOM, XpaHEHHUE CIIHCKA.
13.5. M36uparenbHbie OIOJIICTCHNU:

YCTaHOBJICHHOW U HeycTaHoBleHHOW Qopmbl. I[locnenctBus
0OHapy>XeHUs OIOJUIETEHEW HEYCTaHOBJICHHON (OPMBI;

NeiCTBUTENbHbIE W HenehcTBUTeNbHbIE. [lopsmok paboTel ¢
HEICUCTBUTEIILHBIMU OFOJIICTCHSIMH,

HCTIOPYECHHBIE u HEUCIOJb30BaHHBIE n30OupareabHbIe
OroJIeTeHH.
13.6. ITopsamox paboOThl C MEPEHOCHBIMU SIIIUKAMH JJIsSI TOJIOCOBAHUS:
MpoOBepKa IUIOMO ¥ BCKPBITHE SIIUKOB, MOJCYET H30HMpaTEeIIbHBIX
OroyieTeHel U 3asBIeHUI U30UpaTenei.
13.7. Topsimok pabOTHI CO CTAIMOHAPHBIM SIIIUKOM JUIS TOJIOCOBAHUS:
MpOBEpKa MJIOMO U BCKPBITHE SIIIUKA, CMEIIMBAHKE C OIOJIJIETCHIMH U3
NEPEHOCHBIX  SIIUKOB, COPTUPOBKA W  TOJCYET OOJUIETEHEM,
OrJIallleHue Pe3yIbTaToB.




13.8. OcobenHoCcTH MOJCYETA TOJIOCOB M30MpaTeNiel MPH MPOBEICHUH
TOJIOCOBAHUS B TCUCHNE HECKOJILKHX JHEH MOJPSIL.

14.

CocraBiieHHEe TPOTOKOJIA
YUK 006 utorax
TOJIOCOBAHUS

14.1. KoHTpoJibHBIE U WHBIE COOTHOIIEHUS AaHHBIX mpoTokosa YUK
00 wurorax roznocoBaHus. [IpoBepka KOHTPOJIBHBIX COOTHOIIEHUH I10
nporokony YUK 06 wrorax rosocoBaHusi  (KOHTPOJIbHBIX,
MaTeMaTUYECKUX, IOTHYCCKUX).

14.2. Anroput™m JeHCTBHII MpH HEBBIIOJHEHUH KOHTPOJIBbHBIX,
MaTEMaTUYECKUX WU JIOTHYECKUX COOTHOIIEHUH.

14.3. Opranuzauus pabotrsi YUK mo cocrtaBieHuio mpoTokona 06
UTOrax rosiocoBaHus ansa noxanucanus wieHamu YHWK. Kpurepun
onpezeneHuss He0OXOAMMOCTH COCTaBJICHHSI MPOTOKOJIA C OTMETKOM
«I1OBTOpHBIIY.

JIEKIAST
MPAKTUIECKOE
3aHATHE

15.

Hrorosoe 3acenanue
YUK

15.1. TIpoBenenue utorooro 3acefganus YMK. OcHoBHBIE AeicTBUS
npeacenarens, cekperaps YMK 1npu  npoBeneHMHM  UTOTOBOIO
3aceqanusa YUK.

15.2. Paccmotpenue ano0 © 3asgBICHUI O HAPYIICHUSAX TIpU
TOJIOCOBAHUU U MOJCUETE TOJIOCOB.

15.3. [loanucanue nporokona YUK 006 urorax roJocoBanus.

15.4. Pabora YUK mno moarotroBke u BbiAaue Komuii mpotokona YUK
00 WTOrax roJIocOBaHHs (TpOBEpKa HAJIUYUS BCEX PEKBU3UTOB B
npotokonie YUK 00 utorax roiaocoBaHusi).

155. Ilopsmox wu3roroBieHuss komuu nportokona YUK ¢
ucnons3oBanueM CIIO YHK. 3aBepenune xonum nportokona YUK,
H3roToBiieHHOro ¢ ucnonb3oBanueM CIIO YUK, ¢ ucnonn3oBaHueMm
KOWUB.

15.6. TloaroToBka K MPEICTABICHUIO MEPBOTO IK3EMILIIpA MPOTOKOIA
YUK 06 urorax roiaocoBaHusi ¢ MpHoOIaeMbIMA HEMY TIOKYMEHTaMH B
TUK. IlepedeHp mOKyMEHTOB, mpuiaraeMbix K mporokony YUK o6
UTOTax T'OJIOCOBAHMSL.

1,5

MMPAaKTUYICCKOC
3aHATUC
TCCTHUPOBAHUC

16.

ITepenaua
n30MpaTeabHON
noxkymentanuu B THUK.

16.1. [eiictBus mnpencenatens YMK B Xojge mepemadu IEepBOro
sk3emiuisipa  mpotokona YHMK 00 wuTorax roiocoBaHHS  C
npuobiaeMeiMu HeMy okymeHTtamu B TUK.

16.2. Tlopsimox peiicteuii YUK npu nmonroroBke u mepempade B TUK

15

MIPaKTHYECKOe
3aHsTHE
TECTUPOBaHUE




n30upareabHOW  JOKYMEHTAllMM, 3a  HCKJIIOYEHHEM  IIepBOTO
sK3eMIusapa nporokoia YUK o6 urorax roixocoBanusl.

16.3. OcobGenHocT BBOAA AaHHBIX NpoTokoyoB YUK 00 wurorax
rosjocoBanus B 6a3zy nanubix ['AC «Bb1O0OpEI».

16.4. CocraBnenue mpotokoga YHUK 00 wurtorax royiocoBaHus c
0oTMETKOH «IIOBTOPHBIMY.

16.5. IIporokon 3acenanus YHMK. Pemenue o BHECEHUN yTOYHEHUH B
npotokos YUK 00 utorax roiocoBaHusi ¥ COCTaBICHUU MTPOTOKOJIA 00
UTOrax rojoCOBaHUs C OTMETKOU «IIOBTOpHBII.

16.6. CocraBnenne mnporokoda YHWK c¢ ormerkoii «IloBTOpHBII
MOJICYET FOJIOCOBY.

16.7. dopmbl u 00pasIsl 3aroJHEHUS JIOKYMEHTOB,
noarorasnuBaemMbix YUK mpu cocTaBieHHH NMPOTOKONA C OTMETKOM
«IIOBTOpHBIN MOJCYET TOJIOCOBY.

Tema 8 | Pabora YUK no oprann3zanuu U npoBegeHHIO F0JIOCOBAHNS B TPYAHOJOCTYIHBIX H OTJAJ€HHbIX MECTHOCTSIX
17. Pa6ora YUK 1o 17.1. [lonsiTHe TPYAHOAOCTYIHBIX U OT/IAJICHHBIX MECTHOCTEH. 1 JICKIIUSA
OpraHu3aIu 1 17.2. Ucnionp30BaHuE CIUCKA (BBIMMCKU U3 CITMCKA) H30HpaTeIeH. TECTUPOBAHUE
MIPOBEJICHUIO 17.3. O6ecnieuenne YUK n3buparenbHOM JOKyMEHTAITUCH.

roJIOCOBaHUs B
TPYAHOJOCTYITHBIX U
OTHAJIEHHBIX MECTHOCTAX

17.4. OpraHuzanusi IOCPOYHOTO TOJIOCOBAHMUSA OTAEIBHBIX TIPYII
n30upaTeneii, HaxXONIIIUXCS B 3HAYUTEIBHO  YIAICHHBIX  OT
MOMEIIEHUs Ul TOJIOCOBaHMS MecTaX, TPAHCIOPTHOE COOOIIeHHE ¢
KOTOPBIMH OTCYTCTBYET WJIN 3aTPYTHEHO.

17.5. OcobeHHocTH MojcYeTa rojoCOB H30HMpaTesnei, CBsI3aHHbIE C
TOJIOCOBAaHUEM OT/IEIBHBIX TPYII H30UpaTesei.

17.6. Buecenue B npotokon YUK 00 utorax rosocoBaHusi CBEICHUHA O
JOCPOYHO TPOTOJIOCOBABIINX H30HMpATENsIX B TPYAHOIAOCTYITHBIX HIIH
OTJaJICHHBIX MECTHOCTSIX.

17.7. O0ecmieuenue Oe3omacHocTy wieHoB YUK, nun, umerommx
IpaBoO IMPHUCYTCTBOBATh MNPU NMPOBEJCHUM JOCPOYHOI'O TOJIOCOBAHHMSL.
JlocTaBka mM30MpaTeNbHOW AOKYMEHTAIlMH B TPYTHOJOCTYITHYIO WIIH
OTJAJIEHHYIO MECTHOCTb.

17.8. Tlepemaya cBeleHUH O TPOBEACHHH JOCPOYHOTO TOJOCOBAHHS
u30upaTeneif, OTAeNbHBIX Tpynn u3dupareneil B TPYAHOJIOCTYIHBIX




‘ WJIN OTHAJICHHBIX MECTHOCTAX.

Tema 9 | ®unanconoe odecnieuenue YUK B nepuoa noAroTroBKu M NpoBeeHNnsi BLIOPOB
18. dunancosoe 18.1. ITopsimok BBIAEICHUS W PACXOAOBaHUS JICHEKHBIX cpeacTB YUK 1 JIEKLIUS
obecnieuenue YUK B Ha TIOJITOTOBKY U TIPOBEJICHUE BHIOOPOB. TECTUPOBAHUE
NEepUOJ MOATOTOBKH U 18.2. Cmera pacxonoB YUK Ha moaroToBKy U MpoBeeHUE BHIOOPOB.
NPOBEIECHUS BHIOOPOB 18.3. Ilopsmok HAYUCICHHS W BBIIUIATHI JOMOJIHUTEIBHOW OILIAThHI
TpyZda (BO3HarpaXKaeHus ), KoMIeHcauuu 3a padoty wienam Y UK.
18.4. OdopmiieHne TpakIaHCKO-TPABOBBIX J0oroBopoB YUK Ha
BBIMIOJIHEHHE PabOT U OKa3aHUE YCIYT, CBS3aHHBIX C MOATOTOBKOW U
IIPOBEJICHUEM BBIOOPOB.
18.5. Tlopsimok cocraBieHus U CpoK mpexacraBieHus oryera YUK o
MOCTYIUICHUU U PAaCXOJIOBAaHUU CPENICTB HA MOJTOTOBKY U MPOBEICHUE
BBIOOPOB.
Tema 10 | Opuanyeckasi 0TBETCTBEHHOCTD 32 HApYIlIeHHs 3aKoHoaaTe1bcTBa Poccniickoii @egepannu o BbIoopax
19. Opuanueckas 19.1. OOmwme TmMOJOKEHHUsI O IOPUAMYECKON OTBETCTBEHHOCTH B 1 JIEKLIUS
OTBETCTBEHHOCTH 32 n30upaTeIbHOM IpoLecCe. TECTUPOBAaHUE
HapYIICHUS 19.2. KoHCTUTYLHOHHO-TIPaBOBasi OTBETCTBEHHOCTh 3a HapyIICHHE
3aKOHO/ATENIbCTBA 3akoHozarenscTBa Poccniickoit denepanun.
Poccuiickoii @enepanun | 19.3. AnMuHHCTpaTHBHas ~ OTBETCTBEHHOCTh  3a  HapylleHHe
0 BBIOOpAx 3akoHozarenbeTBa Poccuiickoit depepanuu. Yyactue npeactaBuTeieit
YUK B agMUHUCTPAaTUBHOM CYAOIPOU3BOJCTBE.
19.4. YromoBHas OTBETCTBEHHOCTh 332 HApPYIICHHWE 3aKOHOJATEIHCTBA
Poccuniickoit denepanum.
Tema 11 | Ynpajienue KOHQINKTAMH
20. VYmpasnenue 20.1. Tunonorust KOHGIMKTOB. DYHKIINU U JHHAMUKA KOH(IIUKTA. 1 JeKUus
KOH(JIMKTaMH 20.2. Ctpaterunm moBeAeHUS B  KOHQUIMKTHOM  CHUTyaluH: TECTUPOBaHUE
NPOTHBOACHCTBUE, KOMIIPOMHUCC, COTPYIHHYECTBO, YXOJI, YCTYIIKA.
20.3. PaspemieHre KOH(DIUKTHBIX CHUTyallud Ha HW30MpaTeIbHOM
y4acTKe.
20.4. TlpodunakThka BO3HMKHOBEHHMsS KOH(IMKTHBIX CHUTyallMd Ha
n30UpaTeIbHOM y4acTKe (ITHKA JIEJTOBOTO OOIICHUS).
HUTOI'O: 25




