KPACHOY®UMCKAS PAMOHHAS
TEPPUTOPUAJBHAS U3BUPATEJIBHASI KOMUCCUS

PEIIEHUE

05 mas 2021 . Ne 6/22

r. Kpacnoydumck

00 yrBep:xnennu Ilopsaaka BegeHus: 1eJI0NPOU3BOACTBA
B YYACTKOBOM M30MPaTEeJIbHONH KOMHCCHU

B memsix coBepiieHCTBOBaHUS pPabOThl YYacCTKOBBIX HM30MpPATENbHBIX
KOMHUCCHH, C(OpPMHUPOBAHHBIX Ha TEeppUTOpUM MyHHIMIAIBLHOTO 00pa30BaHUS
KpacHoypuMmckuii OKkpyr, Ha OCHOBAaHMM MOCTaHOBJIeHMs 30uparenpHON
komuccun CBepanoBckoit obmactu ot 28.04.2021 r. Ne 12/56 «O06 yTBepxaeHUn
[TpumepHOTro Mops/ika BeACHUS J1E€JIO0MPOU3BOJCTBA B YUaCTKOBON M30MpaTEIbHON
koMuccun U llpuMepHOl HOMEHKIATYpbl J€Jl Y4YacTKOBOM HM30MpaTesbHON
koMmuccun», KpacHoypumckass pailoHHas TeppuTOpuaibHas U30HpaTeabHas
KOMHUCCHS pemuJaa:

1. YVtBepauty Ilopsimok BeaeHUsT J€TONPOU3BOJCTBA B YYaCTKOBOM
n30upaTeTbHOM KOMUCCHH (TIPUIaraeTcs).

2. OnpenenuTh MECTO XpaHECHHS JIOKYMEHTOB, 0Opa3yIOIIMXCs B MPOIECce
NEeATEIbHOCTH  YYAaCTKOBBIX ~ M30MpaTeNbHBIX  KOMHUCCMH  —  apXuB
Kpacnoydpumckoit paifoHHON TeppUTOpUATIEHON N30UPaTEIbHON KOMUCCHUHU.

2. Cuutath yTpaTuBIIUM cuily pemieHne KpacHoydumckoii pailoHHOM
TEeppUTOpUATbHON u30HMpaTenbHOi komuccuu oT 16.01.2014 r. Ne 01/01 «O6
YTBEPXKICHUH  TOpsKAa  BEACHUS  JIEJONPOM3BOJICTBA B YYACTKOBBIX
M30MpaTENbHBIX KOMUCCUSIX).

3. Pazmectuth Hacrosiiee penienrue Ha caiite KpacHoypumckoi paitoHHON

TEPPUTOPUATBHON N30UPATETHHOU KOMUCCHH.
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4. KoHTpoJib 32 HCIOJHEHHEM HACTOSIIIErO0 PEUICHUS BO3JOXUTh Ha
npeacenatens KpacHoyhuMCKol pallOHHOW TeppUTOpUAIbHONM H30HUpaTelbHON

komuccuu [Iporacesnu H.B.

[Ipencenarens
Kpacnoydumckoit palionHOM

TEPPUTOPUAIBHON M30UpaTEILHON
KOMHCCHU H.B. IIporaceBuu

Cekpertapb
Kpacnoydumckoit paiionHOM

TepPUTOPUATIBHOU U30UpaTEIBLHOMN
KOMUCCHU T.B. Illupokosa



[Tpunoxenue Ne 1

YTBEPX/IEH
pemenueM KpacHoypumckoit
PallOHHOW TEPPUTOPHUATIBLHOMN

n30MpaTeIbHOM KOMHCCHH
ot 05 masg 2021 1. Ne 6/22

MNOPAJOK
Be/ICHHS 1eJIONPOU3BOJACTBA B YYACTKOBBIX H30MpPaTelbHBIX
KOMHCCHAX, CGOPMHPOBAHHBIX HA TePPUTOPUN MYHHUIMIIAJIBLHOIO
oOpaszoBanus KpacHoypumckuii okpyr

1. O0mue MoJI0KEeHUA

1.1. Tlopsnok BeleHUs AETONPOU3BOJICTBA B YYACTKOBBIX M30MpATEIbHBIX
KOMHUCCHUSX, COOPMHUPOBAHHBIX HA TEPPUTOPUM MYHHULHUNAIBLHOTO 00pa30BAHMS
Kpacnoypumckuii okpyr (manee — Ilopsaok) ycTaHaBiIMBAaeT MOPAIOK pabOTHI €
JIOKyMEHTaMH, OCHOBHbBIE MpPaBHJIa UX MOATOTOBKA M OPOPMIIEHUS B YYACTKOBOMU
KOMUCCHH.

1.2. Tlopsmok pa3paboTaH Ha OCHOBaHWUHW (eAepalbHBIX 3aKOHOB OT 12
utoHs 2002 roga Ne 67-@3 «OO0 OCHOBHBIX TapaHTHUSX H30UpaTENbHBIX MpaB U
mpaBa Ha ydactue B pedepenayme rpaxnan Poccuiickoit ®deneparumny, oT 22
okTa0pss 2004 roma No 125-®3 «O6 apxuBHoM jene B Poccuiickoit @enepanuny,
ot 2 mas 2006 roga Ne 59-®3 «O nopsiake paccMOTpeHusi oOpareHuil rpakaaH
Poccuiickoii ®enepanuu», mnpaBoBeIX akToB lleHTpanbHOM u30MpaTeNbHON

komuccuu Poccuiickoit ®denepauun, ¢ ucnoiaszoBanuem ['OCT P 7.0.97-2016

«Hanumonaneueiii crangapt Poccuiickoit @epeparuu. Cucrema CTaHAAPTOB IO
uHpopmanuu, OMOIMOTEYHOMY M HU3JaTeNbCKOMYy Jeny. OpraHuzanuoHHO-
pacniopsiiuTenbHas JOoKyMeHTanus. TpeOoBaHUS K O(POPMIICHUIO JTOKYMEHTOBY,

[OCT P 7.0.8-2013 «Haumonanpnbii ctangapt Poccuiickoit ®Deneparuu.
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Cucrema cragaapToB 1o MHGOpMAIUH, OMOIMOTEYHOMY U U31aTEIbCKOMY JETy.
Jenonpon3BOACTBO U apXUBHOE A€10. Te€pMUHBI U ONIPEACICHUS».

1.3. [IlpaBuna odopmieHHs NOKYMEHTOB U MOPAJOK pPAaOOTHl C HHUMH,
npenycMoTpeHHble  [lopsiakom, — oOsi3aTeNbHBl Uil YJIEHOB  Y4YacTKOBOM
n30UpaTeIbHON KOMUCCHH.

1.4. Bexaenue nenonpou3BOJCTBA YYAaCTKOBON HM30MpPATEIHHON KOMHCCUU
OCYUIIECTBJISIET Tpejcenarenb Ju00 CeKpeTapb Yy4aCTKOBOW H30MpaTebHON
KOMHCCHUU B COOTBETCTBUU C pACTIPEICICHHEM 00s3aHHOCTEH.

OTBETCTBEHHOCTh 3a BEJEHUE JIEJONMPOM3BOJCTBA HECET MpPEACEeNaTelb
Y4acCTKOBOM U30HpaTebHOM KOMUCCHUU.

1.5. B nmepuon nmoaroToBKU M MPOBEJEHUS] BEIOOPOB JIETOMPOU3BOJICTBO B
YY4aCTKOBOM  M30MpaTelibHOM  KOMHCCHM  BEHETCS €  HCIOJIb30BaHUEM
uHTepakTUBHOTO padouero 6sokHoTa YUK nnum XKypnana padotst Ne 1 u XKypnana
pabdotet Ne 2  y4acTKoBOM W30MpaTENbHOW KOMHUCCHMM 10  IpPaBHIIAM,
YCTaHOBJICHHBIM B HactosiuieM llopske.

1.6. Jlemompou3BOACTBO B YYacCTKOBOW KOMHCCHH B MEXBBIOOPHBIH
nepuoa  ocymlectBisgercss KpacHoydumckoit  pallOHHON  TeppUTOpUATIbHON
u30UpaTeabHOW KOMHCCHEM €  UCHOJb30BAaHUEM JKYPHAJIOB  pErucTpanuu
JIOKYMEHTOB.

PaGota ocHOBbIBaeTCSI Ha TPUHIMIE OJHOKPATHOM  PETHUCTPALNH
JIOKyMEHTA.

1.7. Tlopsaok ¥ U3MEHEHHUs, BHOCUMbIE B HETO, IPUHUMAIOTCSA PEIICHUEM

Kpacnoydumckoit paiiloHHO# TeppUTOPUATEHON H30MPATETHLHON KOMUCCHUHU.

2. Ilpuem, perucTpanus U NPOXoKIAeHNE MOCTYNAKIIUX JOKYMEHTOB

2.1. [Tlpuem um peructpainys MOCTYNAOMUX JTOKYMEHTOB IIPOU3BOIUTCS
npejceaTesIeM y4acTKOBOM KOMUCCUU JTMOO CEKPETapeM Y4aCTKOBOM KOMHUCCHUU C
WCITOJIb30BAaHUEM JKypHAJIa PErMCTPAalMHd BXOJALIUX JOKYMEHTOB (IIPUJIOXKEHUE

Ne 1 k nacrosmemy Ilopsaaky).
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2.2. Tlpu BCKpBITHH KOHBEPTOB MPOBEPSIETCS MPABUIBHOCTD aJpecOoBaHUs,
KOMIIJIEKTHOCTh M LEJIOCTHOCTh JOKYMEHTOB, HAJIM4YME NPUIIOKECHHUM, CBEPSIETCS
COOTBETCTBHE KX HOMEpPOB YYETHBIM HOMEpaM, YKAa3aHHbIM Ha KOHBEpTax.
HenpaBunbHO ajpecoBaHHbIE W OMIMOOYHO  BIIOKEHHBIE JIOKYMEHTHI HE
PErUCTPUPYIOTCS, IEPECBUIAIOTCS 10  HA3HAYEHUIO WIM  BO3BPAILAIOTCA
OTHPABUTEIIIO.

2.3. Ecau npu BCKpbITUU KOHBEPTA OOHAPYKEHO OTCYTCTBHE TIOKYMEHTOB
WIM WX OTHENbHBIX JINCTOB, NPWIOKECHHM, ITOBPEXKICHHE JAOKYMEHTOB WU
HECOOTBETCTBUE HOMEPOB JIOKYMEHTOB HOMEpPAM, YKa3aHHbIM Ha KOHBEpTE, B
YYaCTKOBOM KOMHCCHUHM COCTaBJISIETCS aKT YCTaHOBJIEHHOM (oOpMBI B JBYX
sk3eMIuIsIpax (mpuioxenue Ne 2 k Hacrosuiemy llopsnky). OnuH SK3eMIUIsIp aKkTa
MOCBIJIAETCS OTIPABUTEIIO, APYTOM MPUOOIIAETCS K MPUHATHIM JOKYMEHTAM.

Ha 00opoTHOI CTOpOHE MOCIIETHETO JINCTA MOBPEXKIECHHOTO JTOKYMEHTA B
IIPaBOM HWKHEM YTIy JAeNIaeTcs OTMETKAa «J{OKYMEHT MOJydyeH B MOBPEXKIECHHOM
BUJIEN.

2.4. KoHBepThl OT TMOCTYNMUBIIUX JOKYMEHTOB HE YHHUYTOXKAIOTCSA B
cilly4yae, €Cld TOJbKO MO HUM MOKHO YCTAHOBUTH aJpec OTIpPaBUTENs, ATy
OTIIPaBKM W TOJY4YEHHs JOKYMEHTOB, WM €CIM OHHM COJEpKaT JOKYMEHTHI,
KOTOpBIE TOCTYIWIM M3-3a NpenenoB teppuropun Poccuiickonn Peneparuu, u3
CYJIOB, CJI€/ICTBEHHBIX OPTaHOB, JIMOO TOTOBOPHI, MPETEH3UH, UCKOBBIC 3asIBICHUS.

25. TIlpm perucrpanid TOCTYNUBIIETO JIOKYMEHTa B  JKypHale
perucTpaluy BXOJAUIMX JOKYMEHTOB 0OS3aTENIbHO MPOCTABISIOTCS CIEAYIOLINE
PEKBU3UTHI: AaTa MOJYYEHHUs TOKYMEHTA, €ro pErucTpalMOHHBII HOMEp, JaHHBIE O
KoppecrnoHjieHTe (aapecare) (paMuivs, UMs, OTYECTBO (PU3UUECKOTO JIMIlAa WIIU
Ha3BaHUE OpraHU3alliHd, MECTOHAXOXIACHUE OTIPABUTENS), UCXOASAIIMI HOMEpP U
JaTta JOKyMEHTa, KpaTKOe€ COJEpKaHUE€ JOKYMEHTa, pe30JIoLUs, CpOK
UCITOJIHEHHUSI, OTMETKA 00 MUCIIOJHEHUU JOKYMEHTA U CIIMCAHUU €r0 B JIENO.

Bxoasmmii Homep U JaTta MpoCTaBISIOTCA, KaKk MMPaBUJIO, B IPABOM HM>KHEM

YIIy JIMIEBOM CTOPOHBI IEPBOrO JIUCTA 3aPETMCTPUPOBAHHOTO JNOKyMeHTa. [Ipu



perucTpalluid  BXOASIIUX  JOKYMEHTOB ~ MOXET  ObITh  HCIOJIb30BaH
PErUCTPALIMOHHBIN IITAMII.

Ha npunoxxeHnn mpocTaBiieTcsl BXOASIINA HOMEP JOKYMEHTa, K KOTOPOMY
OHO OTHOCHUTCHI.

[Ipu peructpalu JOKYMEHTa, SIBIISIOIIETOCS OTBETOM Ha MCXOJSIINNA
JOKYMEHT WJIM IPHUCIAHHOTO B JOIMOJIHEHUE K paHEE HAIPaBIECHHOMY JOKYMEHTY,
B rpade «PerucrpanlioHHBIA HOMEpP» >KypHalla PETUCTPAIMM  BXOMISIIMX
JIOKYMEHTOB JI€JIA€TCsl COOTBETCTBYIOIIAS CChUIKA.

K mMOBTOpHBIM JOKyMEHTaM NPHUKIAABIBACTCS HHPOPMaLHsI O paHee
NOCTYNUBIIMX JOKYMEHTaX U pe3yibTaTax UX UCIIOJHEHHUS.

Hymepamuss BXoadmumx JOKYMEHTOB —OCYILIECTBIIIETCS B Ipenenax
KaJIEHJApPHOIO ro/1a.

2.6. 3apeructpupoBaHHbBIE JOKYMEHTBI pacCMaTpUBAIOTCS IpeiceaaTeseM
Y4aCTKOBOM KOMMCCHH, B XOJI€ UCIOJIHEHHS TOKYMEHTA MPOU3BOJIUTCA 3alHUCh 110
€0 UCIIOJIHEHHIO B )KYPHAJI€ PErUCTPALIMH.

2.7. VcnomHeHHbIE JOKYMEHTBHI CHHUCBHIBAIOTCS B [0 TMpeaceaaTeeM
Y4aCTKOBOM KOMHCCHUHM W TIOMEILAIOTCS B JI€JI0 B COOTBETCTBUM C HOMEHKIIATYpOU
JIeJI Y4aCTKOBOM KOMHUCCHH.

2.8. OOparmenusi TpakgaH pPETUCTPUPYIOTCS B OTACIBHOM JKypHaje
(mpunoxxernne Ne 3 k wHacrosimemy I[lopsaky), a B TepuoJa TOATOTOBKHA U
IPOBEJCHUS BEIOOPOB — B OTAEIBHOM PEECTPE YUeTa MOCTYNUBIINX B YYaCTKOBYIO
KOMHCCHUIO JKaJloO (3asBiieHUI), KOTOpbId pa3menieH B KypHane padboter Ne 1
Y4aCTKOBOM M30MPATETHLHON KOMUCCHUH.

2.9. OtBeTr Ha oOpamieHue TpakIaHWHA, B KOTOPOM HE YyKa3aHbl €ro
dbamunus u aapec, Mo KOTOPOMY JOJIKEH ObITh HAIlpaBJIeH OTBET, He AaeTcs. Takoe
oOpallleHHe CIIUCHIBACTCS B J1E€JI0 MPeCceAaTeIeM Y4aCTKOBON KOMUCCHH.

Ecnu Tekct oOpatienusi He moJAaeTcsl MPOYTEHUIO, OTBET HA OOpallleHue He
JTaeTCsl, U OHO HE IMOJICKUT HANPaBJIECHUIO HA PACCMOTPEHUE B FOCYAApCTBEHHBIN

opraH, oOpradH MCCTHOIO CaMOYIIpaBJICHUA WX JOJZKHOCTHOMY JiMIY B
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COOTBETCTBUM C UX KOMIIETEHILIUEW, O YEM B TEUEHUE CEMU KaJECHJAPHBIX AHEN CO
JHSL pEerucTpanuyd oOpaleHusi COooOIIaeTCs TpaKJaHUHY, HANpPaBUBIIEMY
oOparieHue (eciau ero (haMuIus ¥ MOYTOBBIN apec MOIAI0TCs MPOYTEHHIO).

Obparenusi, B KOTOPBIX COJAEPKATCS HEI[CH3YpHBIE JIMOO OCKOPOUTENIbHBIC
BBIPKEHUSI, YTPO3bl KU3HH, 3/I0POBbSI U UMYIIECTBY JOJDKHOCTHOTO JIHIA, a
TaK)K€ YJIEHOB €ro CEMbH, OCTAIOTCS 0€3 OTBETAa MO CYLIECTBY MOCTABJIEHHBIX B
HEM BOIIPOCOB, a 3asBUTEISIM COOOIAETCS O HEAOMYCTUMOCTH 3JI0YNOTpeOIeHuUs

IPaBOM.
3. OcHOBHBIE TPeOOBAHUSA K NMOATOTOBKE U 0()OPMJIEHUIO TOKYMEHTOB

3.1. JoxymeHThl OGOPMISIOTCS Ha OJIaHKaX YCTAaHOBJICHHOU (OpPMBI
(npunosxxenne Ne 4 k HacTosmeMy Ilopsanky).

B yyacTkoBOW KOMHCCHM MOTYT WCIIOJIb30BAaThCA CIEAYIOMINE BUIBI
0JIaHKOB:

OJlaHK MTPOTOKOJIA 3aCEAAHNUS YIaCTKOBON KOMHUCCHU;

OJIaHK pelleHus] yYaCTKOBOM KOMUCCHUU;

OJlaHK MMChMa yYaCTKOBOM KOMHUCCHH.

3.2. JlokyMeHThl OGOpPMISIOTCS B COOTBETCTBHHM C TpeOOBaHUAMU K
JIOKyMEHTaM, U3rOTOBJISIEMbIM C TTOMOIIBIO TEYaTaAIINX YCTPOICTB, U K (aiiiam
TEKCTOBBIX JIOKYMEHTOB (mpuwioxxkenne Ne 5 k Hactosmemy llopsaky), npu
OTCYTCTBHH I1€YATAIOIIUX YCTPONUCTB — B PYKOIIMCHOM BHJIE.

3.3. Ilpu moarotoBke U 0HOpMICHUH TOKYMEHTOB JOHKHBI COOIOIATHCA
npaBuiia 0OPMIICHHUSI PEKBU3UTOB JOKYMEHTOB, N3JI0KEHHBIE HUXKE:

1) naTa nOKyMeHTa.

JlaToli JOKyMEeHTa SBIAETCA JaTa €ro TMOANUCAHUsS, YTBEPXKICHUS,
npuHaThA. J[aToi mpoTOKoIa SBIISAETCS AaTa 3aceaHus, a akTa — J1aTa COOBITHS.

Haty moxymeHTa ohopMIIIOT apabckumu 1udpaMu B TIOCIEI0BATEIHBHOCTH:

JeHb Mecsua, mecsl, rof. [Jenp Mecdna u mecsan opopMIISIOTCS ABYMs IapaMu
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apabckux 1udp, pa3le’IeHHBIMU TOYKOW, TOJ — YETBHIPbMs apaOCKUMU IHU(ppamHu,
Harpumep:
17.01.2021
JlommyckaeTtcst clioBecHO-TTUGPOBOI crtoco0 0hOpMITEHUS JaThl, HATPUMED:
17 ssuBaps 2021 r.
I mag 2021 1.

[Ipu odopmMieHHH MPOTOKOJIOB U PEUICHUH y4aCTKOBON KOMMCCHHU, aKTOB
YY4aCTKOBOM KOMHUCCHHM HCHOJB3YyeTCS TOJBKO CJIOBECHO-IIM(PPOBOM crocod
HaIlMCAaHUsA JaThl;

2) perucTpalloOHHBIN HOMEP JTOKYMEHTA.

Jis BXOIAIIMX JOKYMEHTOB — 3TO IOPSAAKOBBIA HOMEp, I MCXOIALIUAX
JOKYMEHTOB — HHJIEKC JIEJa TI0 HOMEHKJIATYPE U, 4epe3 KOCYI0 YEPTY, MOPSIKOBBIN
HOMEp NOKYMEHTA;

3) ccblIKa Ha UCXOIALIUI pEerucTpaliiOHHBIM HOMEP U 1aTy TOKyMEHTA.

Ccpulka Ha UMCXOMSAIIMNA PETHCTPAUMOHHBIN HOMEp W JaTy JOKYMEHTa
BKJIFOYAETCSl B COCTaB PEKBU3UTOB OylaHka mnucbMma. CcChUIKa Ha HUCXOASIIUN
pPErucTpallMOHHBIA HOMEpP M JaTy JOKYMEHTA IIPOCTABIAETCA IIPU IOArOTOBKE
MACbMa-OTBETA;

4) anpecar.

PexBusnt «Anpecar» pacnosiaraercsi B IpaBOM BEPXHEM YIITY.

JIOKyMEHTBI aJIpECyIOTCS B BBIIIECTOAILYI0 M30MPATEIbHYI0 KOMHUCCHUIO, B
OpraHu3alli, WX CTPYKTYpPHBIE NOAPA3ACIICHUSA, AOJDKHOCTHBIM JIMLIAM WU
rpakjaHaM MpuU OTBETE Ha HUX oOpameHusa. HamMeHoBaHue BbIIIECTOSLIEH
n30UpaTeabHOW KOMHUCCHHM, UHOM OpPraHM3allid U CTPYKTYPHOTO MOJpa3AeieHUs
YKa3bIBAalOTCS B UMEHUTEIILHOM IAJIEKE, HAIIPUMED:

AnmMuHUCTpanus ropojga HuxxkHepeueHck,
OpraHU3allMOHHO-TIPABOBON OTHEI

Ecnu gokymeHT aapecyeTcsi MpeAceaaTelio BhIIIECTOAEH H30upaTeabHOMN

KOMUCCHUH, PYKOBOJMUTCIIIO OpraHU3alv WK €T0 3aMCCTHUTCIII0, HAMMCHOBAHHC
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BBIIIECTOAIIECH W30MpaTETbHONM KOMHUCCUHU, OpPTaHW3alMHA JIOJDKHO BXOJHWTH B
HAMMEHOBAHUE JOJHKHOCTH ajipecara, HallpuMmep:

[Ipencenaremo HuxuepeueHckom
pariOHHOUW TEPPUTOPHUATIBHOMN
n30UpaTeIbHOU KOMUCCHH
ITonbsckou I'.I1.

Ecan AJOKYMCHT aApCCyCTCA OOJDKHOCTHOMY JIMIY, HAWMMCHOBAHHUC
BBIHICCTOHHICﬁ H36Hp3T€J’ILHOﬁ KOMHCCHH, OpraHu3alliid  YKa3bIBACTCA B
HUMCHUTCIIBHOM IIaACKE, a AOJIZKHOCTh H (baMI/IJ'H/IH — B AaTCJIbHOM. HpI/I 3TOM
HMHHUIMAJIBI YKA3bIBAKOTCA ITOCIIC (1)aMI/IJII/II/I, HaIIpUMCpP:

AnMuHHCTpanus ropoga HrkHepeueHck,
HaYaJIbHUKY (PUHAHCOBOT'O YIPABJICHUS
I'aBpuiioBont B.I'.
Ecnu  nokymeHT ajpecyercss oOpraHus3aldy, CHayajga YKas3bIBaeTcs ee
HaNMEHOBAHHUE, 3aTEM ITOYTOBBIN aIpeC, HAIIPUMED:
N30uparenbHas KoMHCCUS

CBepasioBCKO# 00J1acTH

1. OkTs0pbekas, A. 1, ExkatepunOypr,
CeepaoBckas 00actb, 620031

Kaxnasg crpoka pekBu3znTa «Anpecar» LEHTPUPYETCS MO OTHOLICHHUIO K
CaMOM JIJIMHHOM CTPOKE.

JlomyckaeTrcsi KCHONb30BaTh  O(PUIIMANIBHO MPUHSATHIE  COKpAILEHHBIE
HAaUMEHOBAaHHA OpPraHOB TIOCYJAapCTBEHHON  BJIACTH, OPraHOB  MECTHOTO
CaMOYIIPABJICHHUSI, OPTaHU3ALUH.

[TouyToBBIN anpec yKa3bIBa€TCAd B IOCIEIOBATEIBHOCTH, YCTAHOBIECHHOMU
[IpaBmiiamMu OKa3zaHWsl YCIyTr TIOYTOBOM CBSI3M, YTBEPKICHHBIMH IPUKA30M
MunkomcBsizu Poccun ot 31 uronsa 2014 rona Ne 234 «O6 yrBepxknenuu IlpaBuin

OKa3aHusd yCayr MMOYTOBOU CBSI3U».



10
[Ipu agpecoBanny AOKYMEHTa (PU3MUECKOMY JIMIy BHAYale YyKa3bIBAIOTCS
dbaMuus 1 THUIMAJBI TTOJIyYaTelis, 3aTeM IMMOYTOBBIN aJpec, HapuMep:
Areesou A.1.
yi. KocmonaBTos, 1. 42, r.ExatepunOypr,
CaepiioBckas 00yactb, 652560;

5) rpud yTBEepKICHHS TOKYMEHTA.

JIOKYyMEHT  YTBEP)KIAETCS JOJDKHOCTHBIM  JIMIIOM WJIM  CIEHHAIBHO
W3/1aBAEMbIM TOKYMEHTOM.

[Ipu yTBEpKIIEHUH JOKYMEHTA JOJKHOCTHBIM JIMIIOM TpU( yTBEpKACHUS
noipkeH coctoath u3 cinoa Y TBEPXK/IAIO 6e3 kaBbiuek NponmucHBIMU OYKBaMU U
Ha CIEYIOIe CTPOKE — HAMMEHOBAaHWE JOJDKHOCTH, MOJANHCH, WHULUAJbI
u  (amunusa  numa,  YTBEPAMBIIETO  JOKYMEHT, JaTa  yTBEpXKICHUS,
HaIpuMep:

YTBEPXJIAIO
npejcenareab y4acTKOBOM N30UpaTenbHOU
KOMHCCHH M30MpaTenbHoro yyactka Ne 123
JUYHAas MOANUCh, UHUITUAIBI, (pamMuus
Jlata

[Ipu yTBepXI€HUM JOKYMEHTA IPOTOKOJIOM, PEIICHUEM TPHU( YTBEPKICHUS
coctoutr u3z ciosa YTBEPXJEH (YTBEPXJEHA, YTBEPXJEHbBI wunu
YTBEPXJIEHO) 06e3 kaBblYeK NPOMUCHBIMU OyKBamMHu, HaMMEHOBAHUS
YTBEPKIAIOIIETO JOKYMEHTa B TBOPUTEIBHOM IMAJIEKE, €ro JaTbl U HOMEPA,
HarpuMmep:

YTBEPXJIEH
pelIeHueM Y4acTKOBOM M30MpaTeIbHON
KoMuccun n3buparenabHoro yyactka Ne 1054
ot 15 ampens 2021 r. Ne 28/35

['pud yTBepkaeHUs pacroiarailoT B IPaBOM BEPXHEM YNy JOKYMEHTA.
B rpude yrBepxkIeHus, KaKk MpaBUiIo, 3JEMEHThI LIEHTPAIU3YIOTCS OTHOCUTEIBHO

CaMOW JNIMHHOM CTPOKH;
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6) yKa3aHHUsI IO UCTIOJHEHHUIO JOKYMEHTA (PE30JIIOLIHS).
VYKkazaHus MO HCIOJIHEHUIO JOKYMEHTa MOTYT OBbITh HANUCaHbl OT PYKHU
npeceaaTeIeM y4acTKOBOM KOMUCCHM Ha TIOJUIMHHUKE JTOKYMEHTa Ha CBOOOTHOM

OT TEKCTA MECTE;

7) 3aroJIoBOK K TEKCTY JIOKYMEHTa (HAauMEHOBaHUE JOKYMEHTA).
3arooBOK K TEKCTY JOKYMEHTA JOJDKEH KPAaTKO U TOYHO PACKPBIBATH €ro
coJiep>kKaHue U OBITh COIVIACOBAH C HAMMEHOBAHMEM BHJIA JIOKYMEHTA. 3arojoBOK

MO>KET OTBEUYATh Ha BOMPOC «O 4eM (0 KOM)?», HallpuMep:

O co3gannm DKCIEPTHON KOMUCCHUH

3aroyioBOK, COCTOSIIIMN M3 ABYX U OoJiee CTPOK, MeyaTaeTcsl dyepe3 OJUH
MEKCTPOUHBI WHTEpPBaJ, TOUYKAa B KOHIIE 3arojioBKa HE CTaBUTCS. 3aroJIOBOK
pacrosaraeTcsi Ha TEepBOM JIMCTE HaJ TEKCTOM JOKYMEHTa MO LIEHTPY, a MpH
oopmIleHHH NHCbMa — OT TPAHUIIBI JIEBOTO IMOJIS;

8) TEKCT TOKYMEHTA.

TexcT noxkymeHTa O(GOpPMIIAIOT B BHUJIE CBSI3HOTO TEKCTa, TAOJIULbI WIIH
COEIMHEHUSI 3TUX CTPYKTYP.

TexkcT mOKyMmMeHTa JOJDKEH M3JaraThCsi KpaTko W SICHO,  OBIThH
apryMEHTUPOBAaHHBIM, O0€cleuynBaTh TOYHOE M OJHO3HAYHOE BOCIPHUSTHE
coJieprKalleiicsi B HeM UHGOpMaIuu.

TekcT moOKymMeHTa [OJDKEH, Kak MpaBWJIO, COCTOSITh M3 JBYX YacTeH.
B mnepBoii wacTM yKa3bpIBalOTCS MPUYMHBI, OCHOBAaHUS, LEIM COCTaBICHUS
JOKYMEHTa, BO BTOPOM — pEIICHHs, BBIBOABI, NPOCHOBI, MPEITOKECHHUS,
pPEKOMEHIalluu.

TekcT AOKyMEHTa MOXET COAEpXKaTh TOJBKO 3aKIIOYUTENbHYIO 4YacTb
(Hanpumep, TUCbMO, 3asiBJIEHUE, TIPOCHOY 0€3 MOSACHEHHUS ).

B TekcTe mokymeHTa, MOATOTOBICHHOIO Ha OCHOBAHWUHU 3aKOHOJATENbHBIX,

WHBIX TIPABOBBIX aKTOB, M3JIaHHBIX OpraHaMu BrnacT u ynpasnenus, [{UK Poccun,

N3bupatenpHoit  komuccuedr  CBEpAJIOBCKOW  005acTu, TEPPUTOPUATHHOU
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u30UpaTeabHOM  KOMHUCCUHM, HM30MpATENbHON KOMHUCCHEW MYHHUIUIAIBHOTO
oOpa3oBaHUs, YyKa3blBA€TCSI HAMMEHOBAHHE BHJA JOKYMEHTa, HaUMMEHOBAaHHE
OpraHa, U3/1aBIIETO JOKYMEHT, 1aTa IMPUHATUSA WIM YTBEPKICHUS TOKYMEHTA, €ro
PErMCTPallMOHHBIN HOMEP, a TaKK€ 3arojIOBOK JIOKYMEHTA, 3aKIIOYCHHBIA B
KaBBIYKH.

TexkcThl NOKyMEHTOB OOJbIIOTO O0BEMa MOTYT JACIUTHCS Ha pasJiedbl,
MYHKTBI, TOAITYHKTBHI:

1. Pasnennl
1.1. IlyHKTBL.
1) HOAMYHKTHL.

IIyHKT MOKET IenuThes Ha 4acTH. YacTH MyHKTa HAYMHAKOTCA C KPACHOU
CTPOKH M 3aKaHUYMBAIOTCS TOUKOM. HyMepauun HE UMEIOT.

IIyHKTBI M YacTH IIyHKTa MOTYT JCJIHUTHCS Ha MOAIYHKTHl ITyHKTa H
MOANYHKTBl YacTW NyHKTA. [IOAIMYHKTBI NyHKTAa, NOAIIYHKTHI 4YacTH ITyHKTa
HYMEpYIOTCsl apaOCKuMHU LudpamMu co cKOOKOHM crpaBa 0€3 TOUKU U OTIEISIOTCS
JIPYT OT ApyTra TOYKOU C 3aIATOM.

CTpyKTypHBIE DJIEMEHTBI TEKCTa, KOTOpPBIE HE OTHOCATCS K pasleiam,
NYHKTaM M TOJIYHKTaM SIBJISIOTCA a03anaMu. A0O3allbl HAUMHAIOTCA C KPAacHOM
CTPOKH BHE 3aBUCUMOCTH OT HAMKMCAHUS C MPONMUCHOMN WK CTPOYHOU OYKBBI.

B nuceMax ucnonb3yror cienyromnme Gopmbl U3I0KEHUS:

or 1l-ro mma MHOXecTBeHHoro uucina («IIpocum  HampaBuThH
uH(popMaLHIO...» U JIp.);

OoT 3-ro JaMIa eAMHCTBEHHOIo uucia («ydacTkoBas wu30UpaTesbHas
KOMHUCCHSI HE CUMUTAET BO3MOXKHBIM...», «y4acCTKOBas W30HMpaTeiabHash KOMUCCHUS
npeajiaraeT pacCCMOTPETh BO3MOKHOCTb. ..)»).

Cronépl U CTPOKM TaONULBI JOJKHBI MUMETh 3aroJIOBKH, BbIPaXKCHHbBIC
CYILLIECTBUTEIbHBIM B UMEHUTEIBHOM majiexe. [loa3aronoBku cTonadloB U CTPOK
JIOJKHBI OBITH COTJIACOBAHbI C 3aT0JIOBKAMH;

9) OT™MeTKa 0 HAJTUYUHU TPUIIOKCHHH.
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OTMeTKa 0 HAIMYMU NMPUJIOKEHUN PACIIonaraeTcsi OT IPaHULbI JIEBOTO OIS
IIOCJIE TEKCTA Mepe MOAIUCHIO.
Ecnu JOKyMEHT uMeeT NMpUIIOKEHHUs, Ha3BaHHbIE B TEKCTE, OTMETKAa 00 MX
HAM4YUH 0(hOpMIISIEeTCS MO Cleayomen hopme:

[Tpunoxenue: Ha 15 7.

Ecan JOKYMCHT HMMCCT IPUIOKCHHA, HC HA3BAHHBIC B TCKCTC, HX
HaMMCHOBAHU HCO6XOI[I/IMO MNCPCUHHUCIINTE IIOCJIIC TCKCTA OOKYMCHTA IICPCH
IMOAIMNCBHIO C YKA3aHUCM KOJIMYCCTBA JIUCTOB B KAXKIOM ITPHUIIOKCHHUHN U KOJIMICCTBA

AK3EMIUISIPOB, PH HATMYUN HECKOJIBKUX MPUIIOKECHUN UX HYMEPYIOT, HAIPUMED:

[Tpunoxenue: 1. Ilonoxxenue 00 DxcrepTHOM KOMHUCCHH Ha 15 II.
2. IlpumepHast HOMEHKIATypa Je Ha 14 1.
Eciu  mpunoxeHuss cOpOLIIOpPOBaHbI, TO KOJMYECTBO JIUCTOB HE
YKa3bIBaeTCsl.
Ecnm x pokymeHTy mnpwiaraercsi Opyrod JOKYMEHT, TaKK€ HMEIOIIUN
IOPUIIO)KEHUE, TO OTMETKA O HAJIWYMMU MPWIOKEHUS OQOPMIISIETCS CIEAYIOLUM

obpazom:

[IpunoxeHnue: NUCHMO YYacCTKOBOM KOMHUCCHUM WM30MpaTenbHOro yyactka Ne
ot 15.01.2021 Ne 01-09/4 u nmpunoxenue K Hemy, Bcero Ha 12 .

[Ipy HanmMYMM HECKOJbKUX NPUIOKEHU OHM HYMEPYIOTCS, Halpumep,
npuioxenue Ne 1, npunoxxkenue Ne 2 u tak ganee;

10) moanuch JOKHOCTHOTO JIMIIA.

B cocra moamnucu  BXOIAT: HAaMMEHOBAaHHWE  JOJDKHOCTH  JIMIIA,
MOJMKUCABIIETO JOKYMEHT, €ro JWYHas TMOANUCh M pacim@poBKa TMOITUCU
(MHUIMABI, (PaMUITHS).

[Ipu moanmucaHuy AOKYMEHTA YKa3bIBalOTCA MCKIIOUUTENBHO (paKkTUyYecKas
JNOJDKHOCTh ~ JIMIIA,  MOJANHKCABIIETO  JOKYMEHT, HM  ero  ¢amMuius.
He pomyckaercs mOANMMCHIBATH JOKYMEHTBl C MPEAJIOTOM  «33»  WJHU

IIPOCTAaBJIICHUEM KOCOM YCPThI ICPCT HAMMCHOBAHHUCM OOJIDKHOCTH.
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Eciu noxyment odopmisiercs Ha OJaHKE Y4YacTKOBOM KOMHCCHH, TO
PEKBU3UT BKIIOYACT HAUMEHOBAHUE JOJDKHOCTU JIMIA, IIOAIMCHIBAIOLIErO
JOKYMEHT, €ro JUYHYI0 TOJIMUCh, pacM(pPOBKY TMOAMNUCH (MHUIMAIBI U

bamunmio), Hanpumep:
[Ipencenarens JTWYHAS TIOATHUCH VHHIUAIBI, PaMUITUs

Ecnu nokymeHT odopmiisiercss He Ha OJaHKE, TO PEKBU3UT COACPKUT IMOTHOE
HAaUMEHOBAaHHWE JOJDKHOCTH JIMIA, TIOJIMHUCABIIETO JOKYMEHT, €ro JIMYHYIO
MOJMKCH, pacIIM(POBKY MOANUCH (MHUITHAIBI U hamuiuto). Hampumep:

3aMeCTUTEIb NPeACeaaTeNs
y4aCTKOBOM M30MpaTeIbHON KOMUCCUT
n30upaTenbHOro yyactka Ne JUYHas MOJANUCh UHUIUAIBI, PamMumus

Oco0eHHOCTH  MOANMCAHWS  PEIICHHH  y4acTKOBOM  M30MpaTeNnbHOU
KOMHUCCHUM B CJly4yae OTCYTCTBHs, MHCIIOJIHEHUS OOsI3aHHOCTEH Ipencenareds,
3aMECTHUTEN Mpeacenaress, CEKpeTraps Y4YacTKOBOWM H30MpaTeibHOM KOMHUCCUU
onpenesnieHsl B myHKTe 5.9 [lopsaka;

11) orTHck neyaru.

[leyaTts 3aBepsieT MNOJIMHHOCTh MOAMMCH JOJDKHOCTHOTO JMIA Ha
JOKYMEHTaX, YJIOCTOBEPSIOUIMX  MNPEIYCMOTPEHHBIE  IPABOBBIMU  aKTaMHU
MOJIHOMOYHS JOJDKHOCTHBIX JIML WM (UKCUPYIOIIUX (aKThl, CBSI3aHHBIE C
(UHAHCOBBIMU CPEJICTBAMH, a TAKXKE HA MHBIX JOKYMEHTaX, Mpe1yCcMaTpUBAIOIINX
3aBEPEHME MMOUIMHHOMN MTOAIKCH.

[leyaTp cTaBUTCS Ha CBOOOJHOM OT TE€KCTa MECTE, HE 3aXBaThIBas JINYHOU
NOJANKCH JOJDKHOCTHOTrO Juua. IleyaTs MOKET 3aXBaThIBATh YaCTh HAUMEHOBAHUS
JOJKHOCTH JIMLA, TTOJINKUCABIIETO IOKYMEHT.

B nokymeHTax, MOATOTOBJIEHHBIX Ha OCHOBE YHU(MUIMPOBAHHBIX (OpPM,

revyaTh CTAaBUTCS B MeCTe, 0003HaUYeHHOM OoTMeTKOH «MII»;
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12) oTMeTKa 0 3aBePEHHH KOIHM -

JInst 3aBepeHHsT COOTBETCTBHUS KONMUHM JIOKyMEHTa TOJIMHHHUKY HHXKE
pekBuzuta «lloamuce» mpocTaBisieTcss OTMETKA O 3aBEPEHUHM KOMHH —
3aBepuTenbHas Haamuch «Kommst BepHay win «BepHO», MOMKHOCTH JIMIIA,
3aBEpHBILEr0 KOMHIO (Tpenceaareib, 3aMeCTUTENb NpeicenaTels, CeKperapb
Y4acTKOBOM KOMHCCHH), €0 JIMYHAs MOANHUCH, paciiu(poBKa MOIMUCH, JaTa U
BpeMs 3aBepEHHSI, HAIpuMep:

Bephno

[Ipencenarens yqacTKOBOM M30UpaTEIbLHOM
KOMHUCCUU U30upaTenbHOro yqyactka N
JINYHAS MTOAIINUCH WHUIMAJBI, (haMUIns

Jlara, Bpems

OTMeTka O 3aBEepeHUM KOMUU MOXKET OBbITh JIOMOJIHEHA YKa3aHUueM
KOJIMYECTBA JINCTOB KOMHUU. J[omycKkaeTcst 3aBepsATh OTMETKON O 3aBEPCHUH KOIUU
KQKJIBIH JINCT KOMUU JOKYMEHTA.

[Ipu mepechUTKe KONMUHU JOKyMEHTa B JIPYyTrHe OpTaHU3aIliy WM BBIAAYe €€
HAa PYKd 3aBEpPUTENIbHAs HAAMHUCh YAOCTOBEPSCTCS IEUaThIO y4acTKOBOU
N30MpaTeIbHOM KOMUCCHH,

13) ormeTka 00 UCTIOJIHUTETIE.

OtMmeTka 00 WUCHOJHUTENE BKIIOYAeT B ce0d HMHUIMAIBI U (HaMUITHUIO
WCITOJIHUTENISL JOKyMEHTa U HoMep ero TesiedoHa ¢ kogoM CBepaoBCKON 00acTH.
OTMeTKy 00 MCIIOJTHUTENE PAcoiaraloT Ha JIMIIEBON WJIH, TP OTCYTCTBUU MECTa,
Ha OOOPOTHOI CTOPOHE MOCJEIHEr0 JUCTAa JOKYMEHTAa B JIECBOM HUXXHEM YTy

pazmepom mpudTa 10 myHKTOB, HaITpUMeED:

Bnagumup MBanosuu 3ybapen
(34343) 2-28-53;

3aBepeHHEe KOMUI NPOTOKOJIOB 00 HTOrax IOJIOCOBAHWS M MHBIX JIOKYMEHTOB KOMHCCHH TNPOHM3BOAMTCS B
COOTBETCTBHHU ¢ MyHKTOM 12 ctateu 30 Penepanbroro 3akoHa ot 12.06.2002 Ne 67-03 «O6 0CHOBHBIX I'apaHTHAX
n30MpaTenbHBIX MPaB U NpaBa Ha yyacTue B pedepenayMe rpaxnan Poccuiickoii deneparum».
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14) ormeTKa 00 MCITOJIHCHUH JIOKYMEHTA.

OTrmeTka 00 HCNONHEHUH JIOKYMEHTAa M HAMNpaBlIEHUH €ro B JEN0
BKJIIOYAET CJICAYIOIINE JAHHbIC: KpaTKUE CBEJCHUA 00 HUCIIOIHEHUU JOKYMEHTa
(Ipu  OTCYTCTBUM JOKYMEHTA, CBHJETEJIBbCTBYIOIIETO OO0 WCIOJHEHUU), JaTy
¥ HOMEp MMEIONIETocsl TIOKyMeHTa 00 MCIIOJIHEHUH, cioBa «B neno», Homep nena,
B KOTOPOM OYJIET XpaHHUTHCS JOKYMEHT, aTa, MOIMUCH MPECeaaTeNs Y4aCTKOBON
KOMUCCHHU.

4. Opranmn3anus padoThl ¢ HCXOAAIMMH (OTHPABJIsIEMbIMM)
JTOKYMEHTaMH

4.1. Ucxonsimue NOKYMEHThI o(QOpMIISIIOTCS Ha OJlaHKaX YCTaHOBJIEHHOM
(GbopMBI B COOTBETCTBUHM C MoJiokeHusaMU [lopsiika.

4.2. Tlpu odopmieHHUM THCEM U TEJIETpaMM HCIIOJHUTENh YKa3bIBAaeT
MIOJIHBIN TIOYTOBBIN (BKJIIOYAst MHACKC) aipec OpraHu3aliy WK TpakKJaHuHA.

4.3. Ucxomsmue MUchbMa HANpPaBISIIOTCS 3a MOAMKCHIO Tpezaceaarens (a B
€ro  OTCYTCTBUE  3aMECTUTENsl  Tpejceaarelisa, CeKperapsi)  y4acTKOBOM
M30UpaTEIbHOM KOMUCCUU HA OJITAHKE MTUChMA.

4.4, UcxonsuieMy JTOKYMEHTY MPUCBAUBAETCS HOMEDP, KOTOPBIA COCTOUT U3
WHJIEKCa JieJla 10 HOMEHKJIAType Jed U TMOPSAKOBOrO HOMEpa JOKYMEHTa,
pa3IeNieHHbIX KOCOM 4epTou. Mcxondmmii HOMEp yKa3bIBae€TCs TaKKE€ HA KONUU
JOKyYMEHTa, ocTtarouieiicas B gene. Hymepamus wHcxogsmux JAOKYMEHTOB
OCYILECTBIISIETCS B MpeJiesiax KaJIeHIapHOT O rojia.

4.5. Ucxopsuue MOKYMEHTHI PEruCTPUPYIOTCS B JKypHajle perucTpanuu
HCXOJAINX IOKYMEHTOB (mipuiiokenue Ne 6 k Hactosmemy [lopsaky).

[Ipu perucTpanuvi UCXOMASIIETO JOKYMEHTa B JKypHAJle MCXOJSIIHNX
JIOKYMEHTOB ~ 00SI3aTE€JIbHO  YKa3bIBAIOTCS ~ CIEAYIOIIME PEKBU3UTHI:  JlaTa
OTMpaBIIEHUs JOKYMEHTA, PETUCTPAIlMOHHBIM HOMEp, JaHHbIE 00 ajapecare
(bamuusi, uMs, OTYeCTBO (DPU3UYECKOrO JHMIA WM Ha3BaHWE OpraHu3alluy,
MECTOHAXOKJACHUE MOJIydaTesi), KpaTKoe COJEepKaHHe TOKYMEHTa, a TAKKe KeM

OH HCIIOJHCH U ITIOAIIMCAaH.
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4.6. Ecnmu oTmpaBiseMblii TOKYMEHT SBJISIETCS OTBETOM Ha BXOSIIHMA
JOKYMEHT, HEO0XO0AMMO MPUOOIIUTh MOUIMHHUK BXOJAILIETO JOKYMEHTA K KOIHUHU
OTHPABISAEMOI0 TOKYMEHTA, OCTAKOLIEr0Cs B JEIE.

Komuu ucxogsmux JOKYMEHTOB MOMEHIAIOTCA B JIEJIO B COOTBETCTBUU C
HOMEHKJIATypOH eI y4aCTKOBOW KOMHMCCHH.

4.7. JIOKyMEHTBI, aJpecOBaHHbIE I'PAKJAHUHY, MOT'YT OBITb BPYYEHBI EMY
JUYHO, O YEeM B JKypHajJe perucrpanuu oOpalleHui TpaxkgaH Jenaercs
COOTBETCTBYIOIIass OTMETKA, COJEp’Kallas IOANMCH TpaxJaHuHa. B ciydae
HEBO3MOKHOCTH  JIMYHOTO  BPYYEHHUS  JIOKYMEHTOB  TIpaXIaHWHY  OHHU

OTIIPABJIAIOTCSA 4CPE3 ITOYTOBOC OTACICHUC CBA3H I10 JOMAIITHEMY aJpPCCy.

5. HoaroroBka, opopmiieHue, BHINMYCK, Y4€T JOKYMEHTOB,
paccMaTpuBaeMbIX HA 3aCeJaHUSX YYACTKOBOM N30UPaTEeIbHOM
KOMHCCHH’

5.1. IokyMeHTbl 1O BOIIpOCaM, BKJIIOYEHHBIM B MPOEKT IOBECTKHU JHS
3acefjaHusl y4aCTKOBOM KOMHCCHM, TOTOBSTCS IIPEICEAATeIeM, 3aMECTUTENIEM
npeacenarTes, CEKpeTapeM YYacTKOBOM H30MpAaTebHONM KOMHUCCHU M YJIEHAMHU
YYaCTKOBOM KOMHUCCHH C IPaBOM PEIIAIOIIEI0 roJI0ca, 3a KOTOPBIMU 3aKPEIIEHBI
COOTBETCTBYIOIIUE HANPABICHUS A€ATEIbHOCTH.

5.2. llpencrapnsieMple K PAacCMOTPEHHIO JOKYMEHTBI JOJDKHBI BKIIIOYATh
O3aIVIaBICHHBIA TPOEKT PEUIeHUS C MPUOOIIEHHBIMU K HEMY MOIJUHHUKAMHU
JOKyMEHTOB, IIOCIYKUBIIMX OCHOBAaHUEM JUIsI PACCMOTPEHUS BOIIpOca Ha
3acellaHMM Y4YacTKOBOW M30MpaTeNbHOW KOMHCCHM, JMOO MPOEKT MHUChMa,
IOJUIEXKAIIETO COMIACOBAHMIO HA 3aCEJaHUM Y4YaCTKOBOM KOMMCCHH, IIPH
HEOOXOAMMOCTH — MOSCHUTEIBHYIO 3alUCKY TI0 pacCMaTpUBAEMOMY BOIIPOCY.

5.3. IIpoeKTbl TOKYMEHTOB (BKJItOYasi MPUIOKEHHS), MPEICTaBIsEMbIE IS
pacCMOTpEHMsI Ha 3acelaHMM YYacCTKOBOM KOMHCCHM, BHM3UPYIOTCS JIUIIOM,

OTBCTCTBCHHLIM 3a €I'0 IIOATOTOBKY.

2 N
[Mopsiiok opopMIeHHsT MPOTOKOJIA YYACTKOBOM KOMHCCHH 00 HUTOTax TOJOCOBAaHHS yCTAaHABIMBAETCS
3aKOHOJATENbCTBOM O BBIOOpax U pedepeHmymax.
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5.4. JIu1o, OTBETCTBEHHOE 32 MOJATOTOBKY MPOEKTa PEIIeHHUs, 00eCIeunBaeT
KOMILUIEKTHOCTh BCEX JIOKYMEHTOB, 0003HAaYEHHBIX KaK B MPOEKTE PELICHUs, TaK U
B IIPUJIOKECHUSAX K HEMY.

5.5. Ha 3acemanum yd4acTKOBOM M30MpAaTeIbHOM KOMHCCHUU  BEIETCSA
MPOTOKOJI M MOKET MPOU3BOUTHCS ayAHO3aMUCh (BUACO3AMNCH).

5.6. JIokyMeHTBI, pacCCMOTPEHHbIE Ha 3acCeJaHHM y4aCTKOBOM KOMMHCCHUH, B
cily4yae, €clid B XOJ€ 3aceJaHusi BHOCWUJIUCh W3MEHEHHS, JOJDKHBI OBITh
JopaboTaHbl, a 3aTeM MOJAMKMCAHbI, 3apPETUCTPUPOBAHBI U, €CIM HE0OXO0IUMO,
pa3ociaHsbl.

5.7. Ilpu nopaboTke NOKyMEHTa B €r0 TEKCT BHOCSTCS COIVIACOBAaHHBIE B
XO/I€ 3acellaHus M3MEHEHusd. B ciiydae OpUHATUS YYaCTKOBOM HM30MpaTEIbHOU
KOMHCCHEN peleHus: 0 He0OX0IMMOCTH KOHTPOJISI UCIIOJIHEHUS PELIEHUS €r0 TEKCT
JOTIOJHAETCA ITYHKTOM, B KOTOPOM HA3HA4YalOTCA JIMIA, OTBETCTBEHHBIE 3a
UCITOJIHEHUE, U ONPEAEISIETCS CPOK HUCIIOTHEHUS.

5.8. Tekct pemenusi ogopmisieTcss Ha OJaHKE YCTaHOBIIEHHOTO oOpasia
(mpunoxenue Ne 4 k Hactosiemy [lopsnky).

5.9. Pemenne moamuchIBaeTCs MpeAcenaTeNieM M CEKpeTapeM ydacTKOBOU
n30UpaTebHON KOMUCCHH C yKa3aHUEM TOJIHOTO HAMMEHOBAHUS JI0JIKHO CTEH.

Ecniu Ha 3acegaHuM  y4acTKOBOM KOMHUCCUM  NpENICENaTENbCTBOBA
3aMEeCTUTENb MpeceaaTess y4acTKOBOM HM30MpaTesibHOM KOMHCCHUH, CEKpeTapb
Y4aCTKOBOM W30UpaTebHOW KOMHUCCHUU WU OJWH W3 WICHOB Yy4YaCTKOBOMU
n30MpaTeibHOM KOMMCCHM C TMPaBOM pEIIAIOIIEro Trojioca, a TakXke ecld
IIOJIHOMOYHSI CEKpeTapsl YYaCTKOBOM KOMHCCHM OCYIIECTBIII OJMH W3 YJICHOB
Y4aCTKOBOM M30MpPATEIbHON KOMUCCUU C IPABOM PEUIAIOLIETO TOJ0Ca, TO HOIMNUCH
B MIPOTOKOJIE, HA PEIICHUHN OPOPMIISIFOTCS CIETYIOIIUM 00pa3oM:

«3amecTUTeNnh TMpeAcenareias Y4acTKOBOM HM30MpaTesNbHOM KOMHCCUU
u3buparenbHoro ydactka Ne » — B cily4ae BpPEMEHHOIO OTCYTCTBUS

npeacecaaTcird yqaCTKOBOfI KOMUCCHH,
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«HcnonHsrommii - 00s3aHHOCTH  TIpEJIceaTeNsl  y4acTKOBOW HM30MpATeIhHOM
KOMHCCUM M30UpaTesbHOro ydactka Ne  » — B cilyyae BPEMEHHOIO OTCYTCTBHUSA
npefaceaaTtenss M 3aMECTUTENsl TpejacenaTeNis ydacTKOBOM — m30uparenbHOU
KOMUCCHH TpPU HAJIMYUHA PEHICHUS YYaCTKOBOM KOMHMCCHUM O BO3JIOKEHUM Ha
CeKpeTapsi y4aCTKOBON KOMHCCHH JTUOO OJIHOTO M3 YJIEHOB y4aCTKOBOW KOMHUCCUU
C TMpaBOM pEHIAIOLIEro ToJ0Ca MCHOJHEHHWE TOJHOMOYMN MpelceaaTes
Y4aCTKOBOW KOMUCCHH;

«cnonastomuii  00s13aHHOCTH  CEKpeTapsi Y4acTKOBOM H30MpaTebHOU
KOMHUCCHUM HW30MpaTeNbHOro ydactka Ne  » — B cilyyae HaJlW4yusl pELICHUs
YY4aCTKOBOM KOMHMCCHUM O BO3JIO)KCHMM HAa OJHOTO W3 YIEHOB YYaCTKOBOU
KOMHUCCHUH C TPAaBOM PEIIAIOIIEr0 roJioca HCHOJHEHUE MOJHOMOYUN CeKpeTaps
Y4aCTKOBOW KOMUCCHH.

5.10. Pemienust y4acTKOBOM KOMHUCCHU HYMEPYIOTCS B XPOHOJIOTMUECKOU
MOCJIEIOBATEIBHOCTH B MPEAEIaX KaJeHIApHOIO roja.

Homep penieHust COCTOUT U3 HOMEpa IPOTOKOJIA 3aCEAaHusl U MOPSIKOBOIO
HOMEpa PelIeHHUs, pa3elIeHHbIX KOCOH uepToi, Hampumep: 1/8.

5.11. Tlpencenarens MU0 ceKpeTapb Y4aCTKOBOW M30MpATEbHOW KOMUCCUU
TUPAXHUPYET JOKYMEHTHI B HEOOXOoauMOM KoimuyecTBe. Ha kaxmoil komuu
JIOKyMEHTa TMPOCTAaBIsETCA Ie€4YaTh, YAOCTOBEpSAIOIIas MOANUCU Mpeaceaaress
Y4aCTKOBOM KOMHMCCHHM M CEKpeTapsl y4acTKOBOM m30uparenbHOM komuccun (0e3
BOCITPOM3BEICHUS TIOJIITUCEN ).

5.12. Komus penieHusi y4acTKOBOM M30MpareabHON KOMUCCHH HAMpaBISIeTCS
rpaXaaHuHy (B TOM YHCJE MPEICTABUTENIO MapTHH, HAOIIOAATENI0 M WHBIM
y4acTHUKaM HU30MpaTeIbHOrO IMpoliecca) B Clydae, €ClIM ero oOpalleHue B
YYaCTKOBYIO  M30MpaTeNbHOW  KOMHUCCHUIO  TOCHYXKWJIO  OCHOBAaHHMEM  JJIA
pPaccCMOTPEHHUs BOIIPOCA Ha 3aCEJaHUU YYACTKOBOM KOMUCCHUHU.

5.13. IlpoTtokonn  3acemaHusi  Y4acTKOBOM  HM30MpaTeibHOM  KOMHCCHUU
opopmisiercss Ha OnaHke yCTaHOBJIEHHOW QopMmbl (mpuiokenue Ne 4k

HactosiuieMy [lopsiaky).
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5.14. TekcT mpOTOKOJA 3acCelaHUs YYaCTKOBOM H30MPATENBbHON KOMHUCCHH
COCTOUT W3 JBYX YacTEH — BBOJHOW U OCHOBHOM.

5.15. B BBOAHOW 4YacTW MPOTOKOJA YKa3bIBAIOTCA (DaMUIIUS U WHUIUAIBI
npejaceaaTeNnsl y4acTKOBOW M30UpaTeNIbHOM KOMUCCUU (MPEICEIaTeIbCTBYIOUIETO),
a TakKkKe  MPUCYTCTBYIOIIMX  3aMECTUTENS  MpeAcenaTeis  Y4acTKOBOM
n30MpaTelbHON KOMHUCCHH, CEKpeTapsi Y4acTKOBOW M30MpaTelbHONW KOMHCCHH W
YJICHOB YYaCTKOBOM HW30UpaTeIbHOW KOMHMCCHHM, B TOM YHCJIE€ C IpPaBOM
COBENIATENIbHOTO T0JIOCA, JIUI, MNPUTJAlIeHHBIX JTUOO MPUCYTCTBYIONIUX Ha

3
3acelaHnuu .

Homyckaercss odopMIIeHHE TPUCYTCTBYIOIIUX OTAEIbHBIM CIUCKOM C
yKa3aHUEM HWHULUAIOB, daMuiuii u JoipkHocTer. CHUCOK mpuiaraercs K
MIPOTOKOJIY 3aCEIaHUsI.

5.16. [ToBecTka AHS BKIIOYAETCS B BBOAHYIO 9acTh MPOTOKOJIa. OHA COCTOHT
U3 TIEPEUMCIICHUs  BOMPOCOB, KOTOpbIe OOCYXXJIAlOTCS Ha  3acellaHuu,
U 3aKpeIIIeT IMOCJIEeI0BATEIbHOCTh UX OOCYXKIEHUS U (pamMminu JTOKIATIUKOB
(BBICTYNAIOILIUX ).

Kaxxnp1it Bompoc MoBecTKHU JHS 3acelaHusi HymepyeTcs: apabckoil nudpoit,
ero HamMeHoBaHUE (OPMYIHPYIOT, HauuHas ¢ mpemioroB «O» umm «O6». Ilo
KaKJIOMY ITyHKTY YKa3bIBA€TCS TOKJIQTUUK.

5.17. OcHOBHasi 4acTh MPOTOKOJA COIEPKUT CTOJIBKO Pa3JIeioB, CKOJBKO
MYHKTOB BKJIFOYEHO B IOBECTKY JIHS. B COOTBETCTBUU C HEM pa3liesibl HyMEPYIOTCSI.

Kaxnei  pazmen  coctout w3 T1pex  yacrei:  «CIIYIIAJIN»,
«BBICTYIINJIN», «PEILNIIN», KOTOpbIE MMEYATAIOTCA OT TPAHUIBI JIEBOTO MO
MPOMUCHBIMU OYKBaMHU.

B wactm «CJIYIIAJIM» kparko wW3naraercsi TEKCT BBICTYIUICHUS
nokiaaurka. Maummansl 1 GpamMuims TOKIaTIiKa MMeYaTaloTCs ¢ KPaCHOM CTPOKHU
B HMCHUTEIBHOM TNajeXe. 3alKch JIOKJIaJa H3Jaraercsi OT TPEThEro Jula

CAUHCTBCHHOI'O YHCJia U OTACIIACTCA OT (baMI/IJ'II/II/I THPC.

3 [Ipurnamenune Ha 3aceaHne MOXKET OBITh IepesaHo 1o TenedoHy ¢ GpHKcaire aThl 1 BpeMEeHN
3BOHKA B )KypHAJIE POU3BOIBHON (hOPMBI, Tene(hOHOTpaMMOH, SJIEKTPOHHON TOYTOH COOOIIIEHHEM B
MECCEH/IKEpE - B CIIydae HAIMYHS COIJIACHS WICHa KOMHUCCHH, MHOTO JIMIA, HA TAKOE OIIOBELICHUE.
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Ecnu Ttexer noknaga mpuiiaraercsl K NpOTOKOJIY, TO MCHOJIB3YETCSl CChLIKA
«TekcT noknaaa mpuiiaraeTcs.

B wyactu «BBICTYIIMJIN» mnepeuncnastorcs BBICTYNAIOIMIME W aABTOPHI
BOINPOCOB. MHUIMAaNb! 1 (haMUiusl BBICTYIIAIONIETO MEYaTatOTCs C KPACHOM CTPOKHU
B UMEHUTENbHOM Tmajexe. KpaTkasg 3amuch BBICTYIUIEHHS 10 CYILIECTBY
paccMaTpUBaEMOI0 BOIPOCA U3JIAraeTcsl OT TPETHETO JIMIA €AUHCTBEHHOTO YUCIIA.

Ecnu TekcT BBICTYIUICHHS] NPUIIAraeTcsa K MPOTOKOIY, TO HMCHOJIb3YETCS
cchlTKa « TeKCT BBICTYIICHHSI IPUTIATAETCS.

B wyactm «PELIMJIN» oTpaxkaercs NPUHATOE pELIeHHE (pe3yJIbTaThl
rOJ0COBaHMs) M0 KaXXI0MY BOIIPOCY ITOBECTKH JIHS 3aCElaHusl.

Ecnu Bo Bpems 00CyXIeHHs BOIPOCA WIEH y4aCTKOBOM KOMUCCUU C IPABOM
pELIAONIEro Tojoca 3asBisSeT 0 HAIUYUU 0COOOr0 MHEHUS, TO OHO O(opMIIsieTCs
UM Ha OTJEJIBHOM JINCTE W MOMEIIAETCS MOCJE PELIECHUs, B CBSI3U C KOTOPBIM 3TO
MHEHHE u3J0keHOo. MHdopmalruss 0 Haauyuu 0coOOro MHEHHS JIOJDKHA OBITh
OTPa)K€HA B TEKCTE MPOTOKOJIA.

5.18. IIpoTokon 3acenaHus MOJINUCHIBAECTCA MpPEICEAATEIbCTBOBABIIMM Ha
3acelaHuM U CEKPETapeM Y4acTKOBOM H30MparelbHOW KOMHUCCUU (MU YJICHOM
YY4aCTKOBOM KOMHCCUHU, HCIOJHSIBIIMM OOSI3aHHOCTH CEKpeTapsi y4acTKOBOU
n30UpaTebHON KOMUCCHH) C YKa3aHUEM MOJIHOIO HAUMEHOBaHUS JOKHOCTEH.

5.19. [IpoTokomel  3acemaHuii  HYMEPYIOTCS B XPOHOJIOTHYECKOM

MMOCJICA0BATCIIbHOCTH B IIPCACIaX KaJICHAAPHOIO roJa.

6. KoHTpoJIb HCIIOJIHEHUSI JOKYMEHTOB H MOPY4YeHu i

6.1. KoHTposro CroTHeHUS MOJIeKAaT:

1) mopyueHusi, coaepKaiiydecs B MOCTAHOBICHUSIX U JPYTUX JTOKYMEHTax
UK  Poccum, WU30uparenpHoit  komuccuu  CBepaJIOBCKOM  oOjactu,
TEPPUTOPUAIBHOW  W30UpATENbHOM  KOMHCCHH, H30MpATENbHON  KOMHUCCUU
MYHULIMNATBHOTO 00pa30BaHuUsl, OKPYKHON N30UpaTEIbHOM KOMUCCUH,

2) mopy4eHusi, CoAepKaIINecs: B PEIICHUSIX YIaCTKOBOM KOMUCCHUH;

3) BXoasIMe TOKYMEHTHI,
4) nuceMa rpaxaaH;

5) ucxopsuiue T0KYMEHTHI, TPEOYIOIIHE OTBETA;
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6) mnopydeHHs, COAEpKAIIMECS B MPOTOKOJAX 3aCEJaHUN Y4YaCTKOBOWU
KOMHUCCHH.

6.2. KouTponb wucCHogHeHHWs AOKYMEHTOB, YKa3aHHBIX B TKHKTe 6.1
[Topsinka, Mo CyIIeCTBY 3aTPOHYTHIX B HUX BOIPOCOB OCYLIECTBISET MPEACENAATEINb
Y4acCTKOBOM M30MpaTeIbHON KOMHCCHHU.

6.3. CpOKM HCIONHEHUS TOPYUYEHUH, COAEPKAIIUXCS B  PEIICHUSIX
Y4acCTKOBOI M30MpaTeIbHOM KOMUCCUH, OMPEIEIISIOTCS STUMU PELICHUSIMH.

6.4. JIOKyMEeHT NOJIEKUT UCIIOJIHEHHIO B TeueHue 30 KaJeHIapHbIX THEH CO
JTHSL €T0 PETUCTPALNH, 33 UCKIIIOUEHUEM CIIy4aeB, MPEAYCMOTPEHHBIX TyHKTOM 6.5
HACTOSIIIETO pa3zeia.

Ecnu nocnenuuii AeHb UCIIOJIHEHUSI MPUXOAUTCSA HA HEPAaOOUUid I€Hb, TO OH
MOJJIEKUT UCTIOJHEHUIO B MPEAIIECTBYIOIINI eMy paOOuyuil 1eHb.

JlokyMeHTBI ¢ noMeTKaMu «BecbMa cpouHo», «CpOYHO» HCHOJHSAKOTCS B
TPEXAHEBHBIN CPOK, TOKYMEHTBI ¢ MIOMETKOM «OnepatnBHO» — B 10-1HEBHBIN CPOK
CO JTHS yKa3aHMs 10 UCIIOIHEHUIO.

6.5. Cpoku HWCHOJHEHUS BXOIANIMX TOKYMEHTOB W OOpalleHuid TpakiaaH
YCTaHABIMBAIOTCS MCXOAS M3 CpPOKOB, MpeajlaraéMblX OpraHu3alnue amdo
IrPaKJAHUHOM, HAaNpaBUBIIMMHU JOKYMEHT, WJIM CpPOKOB, YKAa3aHHbIX B
npunoxeHuu Ne 7 k HactossmeMy llopsaky.

OTtBeThl Ha oOOpallleHHs O HapyIIEHWH 3aKOHOJATeNIbCTBa O BbIOOpax U
pedepeHaymMax, TMOCTYNMBIIME B  YYaCTKOBYI0 KOMHCCHIO B  IIEpUOJ]
n30MpaTeNbHOW KaMITAaHWM, KaMIIaHUM peQepeHyma, OJKHbI ObITh JaHbl B
ISATUIHEBHBIA CPOK, HO HE IMO3JHEE JIHA, MPEIIIECTBYIOUIETO JTHIO FOJIOCOBAHUS.
OtBeTbl Ha oOOpallleHUs, MNOCTYNUBIIME B JEHb TOJIOCOBaHUS WJIA B JIEHb,
CJIEIYIOLIUH 32 THEM TOJIOCOBAHMSI, TOJKHBI ObITh JaHbI HEMEJICHHO.

Ecmu daxtel, comepkamuecss B oOpalieHHs X, TPEOYIOT TOTOJHUTEIHLHOM
MPOBEPKH, PELICHUS [0 HUM MPUHUMAIOTCS HE TMO3JHEE YeM B JCCATUIHEBHBIN
cpok. Ecnmm oOpamienue yka3plBaeT Ha HapylIeHHE 3aKOHAa KaHIWIATOM,

n30upaTeNbHbIM OOBEAMHEHUEM, WHUIMATUBHOW TPYIIONH MO TPOBEICHUIO
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pebepenayma, STH KaHAWAAT, W30HUpaTenbHOE OOBEAMHEHHWE, WHHUITMATUBHAS
rpynna 1o TmpoBeleHuto pedepenayma wid  ero (e€) YHOJHOMOYEHHBIE
IPECTABUTENN JOJHKHBI OBITh HE3aMEIJIMTENIBHO OIMOBEUICHBI O IMOCTYNHBIIEM
oOpallleHUH U BIpaBe JAaBaTh OOBICHEHUS MO CYIIECTBY OOpaIeHHs.

6.6. JIokyMEHT cuMTaeTCcsi UCIOJHEHHBIM U CHUMAETCS ¢ KOHTPOJIA MOCie
pelieHusi BCEeX IIOCTABIEHHBIX B HEM BOIMPOCOB, COOOIICHHUS PE3yIbTaTOB
PacCMOTPEHHUS BCEM 3aMHTEPECOBAHHBIM JIUIIAM.

6.7. OCHOBaHMSMU JJIsl CHATUS TJOKYMEHTA C KOHTPOJIS SIBJISIOTCS:

pelIeHUE YYaCTKOBOM KOMHUCCHHU;

OTBET Ha BXOJSIIUI TOKYMEHT;

OTBETHl OT OpraHW3alfii, B KOTOpbIE JOKYMEHT OBbUI HalpaBieH IS
pPaccMOTPEHHUS MO CYIIECTBY MOCTABICHHBIX B HEM BOIIPOCOB M OTBETA 3asBUTEIIO;

HampaBjeHUe OoOpallieHus B APYrHe OpraHu3aluu Uil PAcCMOTPEHHS IO
CYIIECTBY IOCTABJICHHBIX B HEM BOIPOCOB W MOCIEAYIONMIEro WH()OPMHUPOBAHHUS
aBTOpa O pe3yJbTaTaX PacCCMOTPEHUS.

6.8. JIoOKyMeHT He CUYMTaeTCs UCIIOJIHEHHBIM U OCTAETCSl HAa KOHTPOJIE:

€CI OH HalpaBisieTcs B JpyrHe€ OpraHbl WIM OpTaHu3alud s
pacCcMOTpEHUsT C LEJbI0 TMOJY4YEHHs] YYacTKOBOM KOMHCcHEW HH(OpMaluu,
HEOOXOIMMOW JUII PACCMOTPEHHS IO CYIIECTBY MOCTABICHHBIX B JOKYMEHTE
BOMPOCOB. B ciiyyae HEOOXOIMMOCTH ydacTKoBas KoMHcCcHs MHGOpMHUpPYET 00
ATOM aBTOpa JOKYMEHTA,

€CIi OH HalpaBisIeTCs B JPYyrHe€ OpTraHbl WIM OpTraHu3alud s
paccMOTpPEHHUs IO CYUIECTBY MOCTABJICHHBIX B HEM BOMPOCOB M OTBETA 3asIBUTEIIO
C TOCHEIYIIHUM HWH()pOPMHUPOBAHMEM YYaCTKOBOW H30MpaTEIbHOW KOMHUCCHH O

pe3ynbTaTax UCIOTHEHUS.

1. I/I3FOTOBJICHI/IG, XPaHCHHUEC X UCIIOJIb30BAHHUC IICYATH U IITAMIIOB
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7.1. Ins ynocTtoBepeHHs] MOMJIMHHOCTH JOKYMEHTOB WM COOTBETCTBHS
KONMMM  JTOKYMEHTOB  MOJJIMHHUKAM  MCIOJIB3YETCA  I€4aTh  yYaCTKOBOM
U30UpaTEIbHON KOMHUCCHHU.

JIns mpoCTaBIEHHWST OTMETOK O NOJIYYEHUH, PETUCTPALUM JOKYMEHTOB B
Y4aCTKOBOM M30MpaTeIbHON KOMUCCUU MOTYT HCIIOJIb30BaThCS IITAMIIBI.

7.2. V3rotoBieHne Tme4YaTd U IITAaMIOB YYaCTKOBBIX M30UpaTeIbHBIX
KoMHUccuil ocymectBisiercs M30uparenbHoil komuccueit CBepAsIoBCKOM 00J1acTh
nnu KpacHoydumckoit pailoHHOM TeppUTOpHUaTIbHON U30MpaTeIbHON KOMHUCCUEH B
COOTBETCTBHUH C 00pa3LOM U ONKMCAHUEM, YTBEPKACHHbIMU NocTaHoBIeHneM LMK
Poccun.

7.3. Tlewatp y4acTKOBOM W30MpPATEIHHON KOMHCCHH TPOCTABISETCS Ha
IIPOTOKOIAaX 00 UTOrax rOJIOCOBaHHUSA, HA KONMUSAX PEUICHUI Y4aCTKOBOM KOMHUCCHH,
Ha TAaKeTax MpU OTHPaBKE JOKYMEHTOB, MpU O0GOPMIICHUU JOKYMEHTOB Ha MPHUEM
TOBAPHO-MATEPUANBHBIX IIEHHOCTEM, BCEX aKTaX, COCTABISAEMBIX YYaCTKOBOU
KOMUCCHUEH.

7.4. TleyaTp y4YacCTKOBOM H30MpATEIbHOM KOMHUCCHHU TIOCIE OKOHYAHUS
n30MpaTeNbHOW KaMIIaHWM, KaMIIaHUM pedepeHaymMa [OJDKHA XPaHUThCA B
HAJISKHO 3aKphIBAEMOM U OleyaThiBAeMOM ceide i mMeTaiindeckoM Imkady B
TEPPUTOPUATIBHON KOMHUCCHH.

7.5. Tlpencenarens ydacTKOBOM H30MpaTENbHOW KOMHUCCHUM B TEPUOJ
mpoBeneHus BBHIOOPOB u (WwiM) pedepeHaymMa OCYIIECTBIAET KOHTPOJL 3a
MIPAaBWJIBHOCTBIO XPAHEHHS U MCIOJIb30BAHMS I€YATH, 3aT€M NEPEHAET MeYaTh Ha

XpaHEHHE B TEPPUTOPUATILHYIO NU30UPATETHHYI0 KOMUCCHIO.

8. Benenue HOMeHKJIATYPHI JeJ1 U GOpMHUpPOBaHHE JTeJT

8.1. CocraBneHue U yTBEPKACHUE HOMEHKIATYPbI J1E.
Homenknatypa nen mnpenHasHaueHa uisi (POPMHUPOBAHUSL HCIIOTHEHHBIX
JIOKYMEHTOB B Jie€Jla, CHCTEMATH3aluyd M y4yeTa JeJ, ONPEIEICHUs CPOKOB HX

XpaHEHUs.
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B HOMEHKIaTypy JAesn BKJIIOYAIOTCS 3aroJIOBKH JEJ, OTpaXkalollhe BCE
JIOKYMEHTUPYEMBbIE YYACTKH paOOThl y4aCTKOBOM KOMHUCCHUHU.

3aroyioBOK Jiejla JOJDKEH YETKO OTPaKaTh OCHOBHOE COJIEpPKaHHE M COCTaB
nokyMeHTOB. He momyckaercss ynorpeOiieHHE HEKOPPEKTHBIX (OpPMYIHUPOBOK,
BBO/IHBIX CJIOB M CJIO’KHBIX O0OOpPOTOB.

[Ipn cocraBieHMHM HOMEHKIATypbl JEN CIEAYeT pPYKOBOJICTBOBATHCS
[lepeuHeM TUIOBBIX YIPABICHUECKUX APXUBHBIX JOKYMEHTOB, 00Opa3yIOIIUXCS B
MpOIECCE AEATENBHOCTH TOCYJAPCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
CaMOYTPaBJIEHUS U OPTaHU3aLNM, C YKa3aHUEM CPOKOB XPaHEHUS, YTBEPKIACHHBIM
npukazoMm DenepaabHOro apxuBHOro areHTcTBa OT 20 nexadps 2019 roma Ne 236;
NOPSIAKAMM  XPaHEHWsT W Tepefayd B apXUBBl JIOKYMEHTOB, CBSI3aHHBIX C
NOJATOTOBKOM M MpoBeaeHueM BbIOOpoB, yTBepxkaeHHbIMH LMK Poccunm u
N3buparenpHoit komuccuer CBepIIOBCKOW 00J1acTH, HOMEHKIJIATypaMu Jell
Y4aCTKOBOW M30HpaTEeIbHOW KOMHUCCHH 32 MPEIIIECTBYIOUIUE TOBI.

Homenkiatypy nen Y4aCTKOBBIX N30MpaTeIbHbIX KOMMCCHH,
c(OpMHUPOBAHHBIX Ha TEPPUTOPHUH MyHuIMnansHOTO oOpa3oBaHUs
Kpacnoydumckuit OKpyT COCTaBJISIET Kpacnoydumckas paiioHHas
TeppUTOpUaNbHas U30UpaTeiabHasi KOMHUCCHUS, BBIHOCUT €€ Ha COTIJIaCOBaHUE
OkcneptHo  komuccun  KpacHoypumckold — pallOHHOM — TeppUTOpPUATIBLHOM
n30UpaTeabHOW KOMMCCHUH, U, TIOCJIE€ COIJIACOBAHMs, YTBEPXKIAEeT CBOUM
peLIeHUEM.

YT1BepxaeHHas pemieHueM KpacHoypuMcKoi pailOHHON TeppUTOpPUATIBHOM
n30UpaTebHOM KOMHCCHM HOMEHKJIATypa Jell y4acTKOBOW H30MpaTebHON
KOMHUCCHUU O0si3aTelibHasl JJI MCIOJHEHUS BCEMH YYaCTKOBBIMU KOMHCCHSIMHU
(mpunoxxenne Ne 8 k Hactosiemy [Topsinky).

[Io pemenuro KpacHoypumckoii  pailoHHON  TEepPUTOPHATHHOU
M30UpaTEeIbHOM KOMHUCCHMM HOMEHKJIaTypa JieJl y4acTKOBOM u30uUpaTenbHOU

KOMHUCCHUHM MOXET OBITh npeacraBjicHa B BHAC OTACIBHOIO pas3nacia B
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HoMeHknatype KpacHoydumckoil pailOHHON TeppUTOpUATIbHON H30UpaATENbHOM
KOMHCCHHU.

B cinydyae BO3HHKHOBEHMS HOBBIX J€JI, OHU JOIOJHUTEIBHO BHOCATCS B
YTBEPKIACHHYIO HOMEHKIIATYPY JEIL.

Cpok XpaHeHHs JOKYMEHTOB YKAa3bIBAETCSI B HOMEHKIIATYPE €I CO CCHUIIKOU
Ha COOTBETCTBYIOLIYIO CTaTbl0 IlepeuHs wiMm Ha IyHKT COOTBETCTBYIOLIETO
[Topsinka XxpaHeHUs U MEpeJayu B apXHUB JTOKYMEHTOB, CBA3aHHBIX C IMOJATOTOBKOM
Y TIPOBEJICHUEM KOHKPETHBIX BHIOOPOB.

Hcuncnenne CPOKOB XpaHEeHUs JTOKYMEHTOB, 3aKOHYEHHBIX
JIEJIONPOU3BOACTBOM B TEKYILIEM I'O/ly, HAUMHAETCS C | STHBaps CIEIYIOLIEro roja.

8.2. OpopmiieHne  TOKyMEHTOB, 3aKOHYEHHBIX JIEJIOMPOU3BOJICTBOM,
dbopmMupoBaHUE JIeN B Y4aCTKOBOU M30MpaTeIbHON KOMUCCHH.

3aKOHYCHHBIE JEJI0NPOU3BOACTBOM JOKYMEHTBI oopmItrOTCS
B COOTBETCTBHM ¢ TpeOoBaHusiMu Ilopsnka, cCHUCBIBAIOTCS MpeacenarenemM
Yy4acTKOBOH M30MpaTebHOM KOMUCCHU B AETIO.

HcnonHeHHble JOKYMEHThl (OPMHUPYIOTCS B J€la B COOTBETCTBUU C
YTBEPKACHHON HOMEHKJIATYpOU JEII.

He nomyckaercsa nomenieHue B €10 JOKYMEHTOB, COEPKAHUE KOTOPBIX HE
COOTBETCTBYET 3aroJOBKY J€a.

B nmeno BKIIIOYAKOTCS BCE JOKYMEHTHI 110 KOHKPETHOMY BOIIPOCY BMECTE C
IIPWIOKECHUSIMH, YKa3aHHBIMH B TEKCTE JOKYMEHTA. [Ipy OTCYyTCTBUM NPUIIOKEHNUH,
YKa3aHHBIX B TEKCTE IOKYMEHTa, MpeAceAaresb JMOO CEKpeTapb YYacTKOBOM
n30upaTelbHOW KOMHCCHMM  O0si3aH CJeliaTh 3aluch Ha JOKYMEHTE 00 HX
MECTOHAXOKICHHH.

[IpoTokonsl  3acemaHuWii  Y4aCTKOBOM  M30UpaTeIbHOM  KOMHCCUHU
pacnoyiararorcst B J€J€ II0 XPOHOJOTMM B TIOPSAKE BO3PACTaAHUS HOMEPOB.
JIOKyMEHTBI K 3aCEJaHUI0 YYaCTKOBOM KOMHCCHM TIOMEUIAIOTCS  IOCIE

COOTBCTCTBYIOHLICTO IIPOTOKOJIA.
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OOparieHus rpaxaaH U JOKYMEHTBI MO UX PACCMOTPEHHIO (POPMHUPYIOTCS
B oT/AeNbHbIe fena. Kaxaoe obpaiieHne U Bce TOKYMEHTHI IO €r0 pacCMOTPEHUIO
COCTaBJIAIOT B JIeJIeé CaMOCTOSITEIbHYIO IPYIIy U pacnojararoTcs B aq(aBUTHOM

MOPSJIKE 10 NEpPBbIM OykBaMm (paMUIMi aBTOPOB 0OpaLIEHUH.
9. OTBeTCTBEHHOCTH

9.1. OTBETCTBEHHOCTh 3a OPTaHU3AIUIO JCIOMPOU3BOJICTBA B YYACTKOBOUH
HM30MpaTebHOM KOMHMCCHH, OOECIICUCHHE KOHTPOJIS HCIOJHEHUS JOKYMEHTOB,
obOecricueHHEe COXPAHHOCTH JIOKYMEHTOB M Iiepefady HUX B TEPPUTOPHATHHYIO
KOMHCCHUIO HECET Mpe/iceaTeNib Y4aCTKOBOM M30HUpaTeIbHON KOMHUCCUU, KOTOPBIH
obecrieurBaeT TaKkke KOHTPOJIb COOJII0ICHHS TpeboBaHuil HacTosmero [lopska.

9.2. UsteHBl y4acTKOBOW M30MpaTebHONH KOMHCCHHM HECYT TEPCOHATLHYIO
OTBETCTBEHHOCTh 3a  coOdtojieHne TpeboBaHui  Hactosimiero  llopsika,

COXpPAaHHOCTb HAXOOAIUXCA Y HUX JOKYMCHTOB.
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[Tpunoxenune Ne 1
K [lopsky BeaeHMst 1en0npon3BOJACTBA
B YYacCTKOBOM M30MpaTeIbHON KOMHCCUU

dopma )KypHaJIa perucTpanu BXOISIIHUX JOKYMEHTOB

Hata | U30upa | Peructpa | Koppe- | Homep u | Kpatko | Pe3o- | Cpok | Otmer-
10\ - - CIIOHEH narta e JIOUM | UCTON | Ka o0
-4e- | TEJbHBI | [IMOHHBI T JIOKYMEH | conep- A - UCIIOJN-
HUSA u 1 HOMED - Ta YKaHUE HEHUS | HEHUU
y4acTo
K
No
1 2 3 4 5 6 7 8 9
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[Tpunoxenne Ne 2
K [lopsanky BeneHus 1enonpon3BoaCTBa
B y4aCTKOBOW M30HMpaTEIbHON KOMUCCUI

AKT
MBI, HUKEO MU CABIINECS
(®.N.0 YJICHOB Y4aCTKOBOM
KOMMCCHUH)
,
COCTAaBUJIM aKT O TOM, 4YTO « » 20 r. Ipu

BCKPBITHH ITAKCTAa

(Yyka3zaHne HAMMEHOBAHUS MakeTa (MMchMa, OAaHIEPOIH U T.1.), OT KOTO HOIy4YeH)

B HCM HC 0Ka3aJIOCh

HacTosimuii akT cOCTaBIEH B ABYX IK3EMIUISpax.

IHoamucu:

(®.11.0.)

(®.11.0.)




dDopmMa KypHAJIA perucTpauuy o0palieHui rpaxkiad
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[Tpunoxxenune Ne 3
K [lopsanky BeneHus 1enonpon3BoaCTBa
B y4aCTKOBOW M30HMpaTEIbHON KOMUCCUI

Hara | Home | Peru- Kop- Anpec | Comep- | Pe3o- | Cpok | Orme | Home
noJIy- p CTpa- | pECHOH | MecTa | >KaHHWe | JIIOIM | UCMOJ | TKa 00 | p Jena
genust | YUK* | uponnsr | ment | xurens- | opa- o - UCIION
1 HOMEp CTBA | LICHHUS HEHHUSI | HEHUH
3asBUTEN
sI, HOMEpP
Tenedon
a
1 2 3 4 9) 6 7 8 9 10

4 o
JlauHprii cTo0en BKIIIOYAETCS B TOM Cydae, eCiu Aelonpou3BoacTtBo YUK Bexer TeppuTopuanpHast
n30upaTenbHass KOMUCCHUSL.
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[Tpunoxenue Ne 4
K [lopsanky BeneHus 1enonpon3BoaCTBa
B y4aCTKOBOW M30HMpaTEIbHON KOMUCCUI

Dopmbl 0JIAHKOB,

HCIOJIb3YeMbIX B YYACTKOBOM H30HUPATEIbHOH KOMHCCHHA
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CBEPJIOBCKAA OBJIACTDH
MYHUIUIAJBHOE OBPA30BAHUE KPACHOY®UMCKHUHA OKPYT

YYACTKOBAS U3BUPATEJIBHAS KOMUCCHUSA
N3BUPATEJIBHOI'O YYACTKA Ne

IIPOTOKOJ 3ACEAAHUA

No

(mata)

(MECTO TIpOBEIEHH)
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CBEPIJIOBCKAA OBJIACTD
MYHUIUIAJBHOE OBPA30BAHUE KPACHOY®UMCKHUHA OKPYT

YYACTKOBAS U3BUPATEJIBHAS KOMUCCHUSA
N3BUPATEJIBHOI'O YYACTKA Ne

PEINIEHUE

(mata)

(mecto
COCTaBJICHUS )

(HauMeHOBaHHE PEIICHHA)
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CBEPIJIOBCKAA OBJIACTD
MYHUIUIAJBHOE OBPA30BAHUE KPACHOY®UMCKHUHA OKPYT

YYACTKOBAS U3BUPATEJIBHAS KOMUCCUSA
N3BUPATEJIBHOI'O YYACTKA Ne

(ynuma, oM, HaCeNIeHHBIA IYHKT, palioH, 001aCTh, HHACKC, TeIe(OH)

Ha Ne oT
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[Tpunoxenue Ne 5
K [lopsinky BeneHus 1emonpon3BoaCTBa
B yYaCTKOBOM M30UpaTebHON KOMUCCUU

TpebdoBaHusI K TOKYMEHTAM, H3TOTOBJISIEMbIM € IOMOIIbIO
NMeYaTawiuuxX YCTPOUCTB, U K (pailuiaM TEKCTOBBIX JOKYMEHTOB

1. TekcTel HOKyMEHTOB Ha OnanHkax (opmara A4 meyaTaroTcsl depes
1,5 MEKCTPOUYHBIX HHTEPBAJIA.

2. Ha3Banwme Buma TOKyMEHTA TIEYATACTCS MPOTUCHBIME OyKBaMHu.

3. Ecmu 3aronoBok k Tekcty npeBbimaer 150 3HakoB (5 cTpoK),
JIOTIYCKAeTCsl TPOAJIEBAaTh €ro N0 TpaHMIBI MpPaBoro mojs. Todka B KOHIIE
3aroJioBKa He CTaBUTCS.

4. PacmmudppoBka mnomanucu B pekBusute «lloamuck» medaraercs
Ha YpOBHE TMOCJIETHEH CTPOKM HAMMEHOBAaHUS JOJDKHOCTH C HCIOJIb30BAHUEM
komOuHanuu kiaasui Shift — Ctrl — IIpoden mexay nnuimanamMu u haMuIHeH.

5. Co3pganue, QopMatupoBaHMe U BBIBOJ, Ha I[€4aTh JOKYMEHTOB
MIPOU3BOIMTCS, KaK MPABUII0, HAa KOMITBIOTEPAX C UCIIOJIB30BAHUEM ITPOTPAMMHOTO
npoaykra Microsoft Office Word (manee — MS Word).

6. Ilpm ¢dopmaTtupoBaHuM TOKYMEHTOB peKOMEHAyeTcs paboTath C
BKJIIOYCHHOM KHOmNKoW 9 Ha manenu Hactporiku MS Word, 4toOb1 BuaeTh Ha
9KpaHe oOToOpakeHHWE 3HAKOB ab3aleB MW JPYrUX CKPBITBIX  CHMBOJIOB
(dbopmaTupoBaHUs.

7. Tlpu dopmatupoBaHUU TEKCTa JTOKYMEHTOB HCIIOJIB3YETCS CTHIIb,
KOTOPBI UMEET CIEAYIOIIUE TapaMeTphI:

pudT Liberation Serif

Pazmep 14 nyHkTOB



Otctyn cleBa
crpasa

NHurtepBan nepen
ITocne

MexCcTpOUHBIM UHTEPBAT
IlepBas cTpoka

BripaBHuBaHue
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0 cMm

0cMm

0 myHKTOB

0 myHKTOB
MIOJIyTOPHBIN
orcTymn Ha 1,25 cm

I10 IIMPHUHC

8. Ilpu dopmarupoBaHuu TaObIMI] HEOOXOAUMO COOJIIOAATH CICAYIOIIUE

TpeOOBaHMUS:

Ta6JII/I]_Ia BCCTAa JOOJDKHA HMCTb HA3BAHHUC, KOTOPOC BbIPABHHUBACTCA

10 LIEHTPY TOKYMEHTA;

Ta6J'II/II_Ia BBIPABHHUBACTCH 110 HCHTPY JIUCTA,

3aroJIOBKH CTOJI6HOB N CTPOK BBIPABHHUBAIOTCA 110 OCHTPY H‘{eﬁKI/I;

JTAHHBIE B SiUEMKax TaOJUIIBI BRIPABHUBAIOTCS CBEPXY IO JIEBOMY Kparo;

IMPOJOJIZKCHHC Ta6JII/IIlBI Ha HOBOM JIMCTC BCCTAa HA4YMHACTCA C 3aroJIOBKOB

€€ CTOJO01OB (MM HOMEPOB CTOJIOIOB);

CTPOKH Ta6J'H/II_[BI MEPCHOCATCA Ha HOBBIN JIMCT JAOKYMCHTA HMCKIHOUYUTCIBbHO

LIEITUKOM;

IIUpruHa W BbLICOTA T8,6J'II/II_U::I HC JOJDKHBI IMPCBBINIATH PAa3MCPLI oJjieu

JIOKYMEHTA.

9. Pa3mepsl nosei TOKyMeHTa JTOJKHBI HIMETh CISAYIONTHE ITapaMeTpHhI:

BEpXHEE 2,0 c™m
HIDKHEE 2,0 c™m
JIEBOE 3,0 cm
npaBoe 15 cMm

Ot Kpast 10 KOJIOHTHUTYA:
BEPXHETO 1,25 cm

HUKHETO 1,25 cm
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[Ipy mOATOTOBKE MOKYMEHTOB WCHOJB3YIOT CIEIYIONNE PEKBU3HTHI:
HaUMEHOBAaHHE OpTaHHU3AIIH;

CIIPaBOYHEIE JTAHHBIC 00 OpraHu3aIliH,

HAaMCHOBAHHE BHJIa TJOKYMEHTA,;

JaTa JOKYMEHTa;

PETHCTPAIMOHHBIN HOMEP TOKYMEHTA;

CCBIJIKa Ha UCXOIAIINI PErHCTPAIIMOHHBIM HOMED U 1aTy IOKyMEHTA;

MECTO COCTaBIICHUS (M3/1aHUs) JOKYMEHTA,

ajpecar;

rpud yTBEpKIACHUS TOKYMEHTA;

3aroJIOBOK K TEKCTY JOKYMEHTA;

yKa3aHUs M0 UCTIOTHEHUIO TOKYMEHTA,;

TEKCT IOKYMEHTA;

OTMETKa O HAJIWINH MPUIIOKCHHUS,

OJINUCH;

rpud coriacoBaHus TOKYMEHTA;

BU3AQ,

neyarh;

OTMETKa 00 MCITOJTHEHUH IOKYMEHTA U HAlPaBJICHUH €T0 B JIETIO;

OTMETKa 00 MCITOJIHUTETIE.

11. PexkBusutbl (KpomMe TEKCTa JOKYMEHTa M ajpecara), COCTOSIIUE

N3 HCCKOJIbBKUX CTPOK, II€YaTar0T CO CIACAYIOINMU ITapaMCTpaMu:

pudT Liberation Serif

Pazmep 14 nyHkTOB

Orctyn cieBa 0cm
cripaBa 0cm

HNuTepBan

nepen 0 myHKTOB

nocJie 0 myHKTOB
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MexCcTpOo4HbI HHTEPBA OJIMHAPHBIN
OtcTyn nepBoy CTPOKH HET
BripaBHuBanue 10 LIEHTPY

12. PexBU3UT «AqpecaT» MevyaTaroT cO CASAYIOINMMHU MapaMeTpamu:

pudt Liberation Serif
Pazmep 14 nyHKTOB
Orctyn ciesa [ cMm

cripaBa 0cm
HNuTepan
nepen 0 myHKTOB
rocie 0 myHKTOB
MeXCTpOUHBIN UHTEPBAI OJMHAPHBIN
OrtcTyn nepBor CTPOKH HET
BripaBHuBanuNE 110 LICHTPY

Ecnu cocraBHble 4acTH pPEKBU3UTOB «Anpecar», «I'pud yTBepKIeHHs
nokymeHTay, «I'pu¢d cormacoBaHus JOKymMeHTa», «OTMETKa O HaJU4HuH
IPWIOKEHU» HE YMEIIAKTCS HAa OJAHOW CTPOKE, TO Pa3pblB CTPOKU B HYXHOM
MECT€ MPOU3BOJUTCA C MOMOIIbI cuMBoJia «Pa3pbiB cTpoku» (KOMOMHAIUs
knasuin Shift — Enter).

[Ipu odopmieHnn TOKYMEHTOB Ha JABYX M 0oJjiee CTpaHUIAX BTOpas
U TIOCIIEIyIOUIME CTPaHMIIBI JOJKHBI ObITh NpoHyMepoBaHbl. Homepa crpanun
MIPOCTABIIAIOT MOCEPEIMHE BEPXHETO TOJIA JIUCTa apabckumu 1udpamu 0e3 3HaAKOB
penrHaHUS.

Ecnu 1okyMeHT uMeeT NpuiIoKeHre, TO OHO NeYaTaeTcsl ¢ HOBOM CTPaHUIIbI
Y UMEET CaMOCTOATEIbHYI0 HyMEPALIUIO CTPAHMII.

13. [Ins BBISIBJACHHUS M UCTIPABIICHUS BO3MOKHBIX OIIMOOK B MPaBOMUCAHUU
B chopMHpOBaHHBIX (paillax pPEKOMEHIYeTCs  OCYUIECTBISATh  IMPOBEPKY

JAOKYMCHTOB, UCIIOJIb3Ys CUCTCMBI IIPOBCPKHU ITPABOIINCAHMA.
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14, Kaxnaplii MOKYMEHT CO BCEMHU MPHUJIOKECHUSIMH K HEMYy MOMEMIAI0T
B OTIENBHBIN (Dailn (eciu MpUIIOKEHHS CO3/IaHbl OJHUM MpoleccopoM). BuyTpu
daiina cam TOKYMEHT U KaKJ0€ MPUII0KEHUE TTOMEIIAIOT B OTACTBHBIC Pa3/IeIbl.

15. Bce pekBU3HUTBHI JOKYMEHTA OTHACIAIOT APYT OT JApyra OJHOW IyCTOM
CTpPOKO#, oOpa3zyeMoii cuMBojioM abO3ama (9§ — kmaBuma Enter). B Ttekcre
HE JIOJDKHO BCTpeUaThCst OoJiee ABYX CHMBOJIOB ab3aria moapsi.

16. He momyckaercst mucaTh clioBa C pa3psaKOil, BCTaBIIsAsS POOEIbl MEXKITY
OykBamu B ciioBax. He gomyckaercst ucnoib30BaHue MpoOesioB Jjisi 0Opa3oBaHUs
ab3alHOro OTCTyna (KpacHOW CTPOKHM) WJIM MYCTHIX CTPOK. B TekcTe HE JOMKHO
BCTpEYaThCsl MOApsiA OoJiee OJHOTO CUMBOJA Mpobena. PaszneneHue HMHUIMAIOB
1 (amwmm nemaeTcs ¢ MCIOJIB30BaHHEM HepasesieMoro mpodena (coueTaHue
kiasum Shift — Ctrl — TIpo6en).

17. He pnomyckaeTcsi BKJIIOYaTh B TEKCT JOKYMEHTa pa3JeiuTelIbHbIC
JIMHUU, COCTABJICHHBIC U3 IIETIOYEK CUMBOJIOB (*, =, -, — 1 JIp.).

18. He nomyckaercs HCIOIb30BaHUE B PYCCKUX CIOBaX CXOJHBIX 10
HavepTaHuio JJaTuHCKUX OYKB (A, &, B, C, Cc, E, e, H, K, M, O, 0, P, p, 1, X, X, y).

19. He pnomyckaeTcs WUCHOJB30BAaHUE CHUMBOJIA TaOymsanuu (—) 1o
oOpa3zoBaHusi ab3amHOTO OTCTyna (KpacHOWM CTPOKH) WIJIMA IYCTBIX CTPOK.
AO3alHbId OTCTYN yCTaHaBIMBaIOT B MeH0 Dopmar/Ad3all wiav ¢ MOMOUIBIO
BEPXHETO JIBUKKA Ha TOPU30OHTAIIbHOM JINHENKE.

20. Bmecto GykBbl «E» nomkHa ynorpebnarses Oyksa «E» (kpome MMeH
COOCTBEHHBIX MPU HATUIUH TOTBEPIKIAFOIINX JOKYMEHTOB).

21. PexBm3uthl «HammeHoBaHMe BHJa JOKYMEHTa» JIOJDKHBI  OBITh
BBIPOBHEHBI TI0 IIEHTPY M KXKIbIM W3 HUX JIOJDKEH NPEICTaBIsATH COOON OuH
a03aI1, TO €CTh BHYTPH TEKCTa Ka)XJIOTO PEKBU3WTAa HE JOJDKHO OBITH CHMBOJA
ab3ara. He momyckaercs wucmonb3oBaHWE CHMBOJA ab3ama i TMpepbIBaHUS
CTPOKH B TPOHU3BOJBLHOM MECTE, IJIsi ITOT0 CIEAyeT HCIOIb30BaTh CHMBOJI

paspbiBa cTpoku (komOuHanus kiaasuim Shift — Enter).



40

[Tpunoxxenne Ne 6
K [lopsinky BeneHus 1eI0poOn3BOICTBA
B YYaCTKOBOU M30MpPATEIbHON KOMUCCUU

dopma KypHAJIa perucTpauuu HCXOASIINX TOKYMEHTOB

Jara Homep | Peructp | Anpecar | Kparkoe Kro Hcnomuure | Homep
OTITpaBJIC VUK a- CoAEpkKaH | MOJMKca b nena
HUSA LIUOHHBI ue 1
JTOKYMEH 1 HOMEp NOKYMEHT | JOKyMe
Ta a HT
1 3 2 4 5 6 / 8

s JlaHHbpiii cTONIOCI] BKIIIOYAETCS B TOM Ciydae, €ClIM JCJIONPOU3BOJCTBO
n30upaTenbHass KOMUCCHUSL.

BEJIET TEPPUTOpPHATIbHAS
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[Tpunoxenue Ne 7
K [lopsinky BeneHus 1enonpon3BOACTBA
B Y4aCTKOBOW M30MpPAaTEIbHON KOMUCCUU

NEPEYEHD
MOAJIEKAMX KOHTPOJII0 JOKYMEHTOB
C YKa3aHHeM CPOKOB HCIOJIHEHHSA

1. HopmaTuBHBIE aKThl OPraHOB MECTHOT'O CaMOYMPABICHUS — COTJIACHO
YKa3aHHOMY B HUX CPOKY.

2. Cpok TOJArOTOBKM OTBETa Ha 3ampoc Jenyrara  3aKOHOAATEIbHOTO
Co6panusa CeepjioBckoi ooacti — He MmeHee 10 nHei.

3. TpeboBaHme mMpoKypopa O TMPEACTABICHUU CTATHCTHYCCKOW W WHOU
uH(pOpMAaIUK, CIPABOK U MHBIX MAaTEpUAJIOB WM UX KOIMUN — B T€UEHHUE 5 pabounx
JTHEH ¢ MOMEHTA €ro MOCTYIUIEHUs, & B XOJI€ MPOBEIEHUS MTPOBEPOK HCHOTHEHUS
3aKOHOB — B T€YEHHE 2 pabouymnXx JHEH C MOMEHTA MPEeIbsBICHUS TPEOOBAHMS;

4. TlporecT nmpokypopa — He no3aHee 4em B 10-1HEBHBINA CPOK c
MOMEHTa ero nocTyrieHus. [I[pokypop BOpaBe yCTaHOBUTH COKpAILEHHBINA CPOK
pPacCMOTpEHUs MIPOTECTA;

5. IlpencraBneHue mMpoKypopa — HE3aMEMNJIUTEIbHO, C NMPUHATHEM MeEp B
TEYEHUE OJTHOTO MECALIa C MOMEHTA €0 MOCTYIUICHUS.

6. OOpamienusi TpaxaaH, MOCTYNHUBIINE B MEXBBHIOOPHBIM TMEPUOMA, TI0
BOIIPOCAM MOJATOTOBKHM BBIOOPOB — A0 30 KaJeHIapHBIX JHEW, a MOCTYIHUBIIHUE B
nepuoJl M30MpaTeIbHOM KaMIlaHWM — TMSATh JHEH, HO He TO3JHee JHS,
MPEAIIECTBYIOIIErO0 JHIO TOJOCOBAaHMSA, a OOpallleHUs, MNOCTYNUBIIME B J€Hb
rOJIOCOBAHMSI WM B JI€Hb, CIEAYIOIIMN 3a JHEM TOJIOCOBAHUS — HEMEIJIEHHO.
Ecnmu dakTel, comepskamuecs B oOpaiieHnn, TpeOyoT TOMOJIHUTEIBLHON MPOBEPKU
— JecsiTh qHed (B cooTBeTCTBUM ¢ MyHKTOM 4 ctatbhu 20 denepanbHOro 3aKoHa
«O0 OCHOBHBIX TapaHTUSIX W30MpaTEIbHBIX TMpaB W TMpaBa Ha ydYacTUe B

pedbepenayme rpaxkaan Poccutickoit @eaepamnmm).
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7. OOpamieHusi TpaxaaH, COAEpallhe BOMPOCHI, PEIIEHHE KOTOPhIX HE
OTHOCUTCSI K KOMIICTCHIIMM YYaCTKOBOM KOMHCCHUH, MEpPEChUIAIOTCS IO
M0JIBETOMCTBEHHOCTH B T€UECHHE CEMU KaJICHAAPHBIX JHEH.

8. OOpameHus cpeacTB MaccoBOM HH(OpManmuu 1O  BOMPOCAM
npefocTaBieHuss MHGOpPMAIMK — CeMb KaleHAapHBIX nHei. Eciau TpeGyembie
CBEJICHUS HE MOTYT OBITh IMPEACTaBICHBI B YKA3aHHBIM CPOK, TO JOIMYyCKaeTCs
OTCpOYKa B TMPEJOCTABICHUM 3alpaliuBaeMoil MHPOPMALHUUA C BPYYEHHUEM B
TPEXJHEBHBIA CPOK CO JHS TOJYy4eHHUs MHUCBMEHHOTO 3ampoca WHGOpMaIu
yBeJIOMJIEHUsI 00 OTCPOYKE MPEACTABUTENIO PEAAKINU, B KOTOPOM YKa3bIBaIOTCA
OpUYMHA OTCPOYKH, Jara, K KOTOpoil OyaeT mpencraBieHa 3ampalidBacMasi
uHbOpMaIus, TOKHOCTHOE JIMIIO, YCTAaHOBHUBIIEE OTCPOUKY, AaTa MPUHATHSA

penieHust 00 OTCPOUKe.
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[Tpunoxxenne Ne 9
K llopsinky BeneHus neIonpon3BoICTBa
B Y4aCTKOBOW M30MpPATEIbHON KOMUCCUU

Pexomenxauuu
10 OPraHU3alMHU AeJIONPOU3BOACTBA YYACTKOBBIX H30MpPaTeIbHbIX
KOMHUCCHIT B MeKBbIOOPHBIN nepuoa Kpacnoydumckoi paitonHoI
TEPPUTOPHAIBbHON U30MpPaTeJIbHON KOMUCCHEN

ITo pEUIEHHTO Kpacnoydumckoii pPalOHHOM TEPPUTOPHUAIIBHOU
u30UpaTeabHO  KOMHCCHH, obo3nauenHomy B llopsnke — BeaeHuA
JEJONPOU3BOACTBA Y4aCTKOBBIMH n30UpaTebHBIMU KOMUCCHSIMH,
JIEJIONPOU3BOJCTBO YYaCTKOBOW M30MpATEIIbHON KOMHUCCUU B MEXBBIOOPHBIN
nepuol MoxeT BecTH KpacHoypumckas  palloHHOW  TeppuTOpHaIbHas
u30buparenabHas KOMUCCHS, ONPENENIUB  CIEAYIOIIUN IOPSALOK BEICHUS
JEJIOIPOU3BOCTBA.

[locTynaromue B yYacTKOBBIE KOMHUCCHHM JOKYMEHTBI PETHCTPHUPYIOTCS
KpacHoypumckoit pailoHHOM TeppUTOpUATBEHON W30HUpaTeIbHOM KOMHUCCHEH B
«KypHasle  perucTtpaupd  NOCTYMAKOUIMX  JOKYMEHTOB B YYaCTKOBBIE
n30upaTenbHbIe KOMUCCUN» B COOTBETCTBUH C paszenoM 2 Hacrosero [lopska.

JIOKyMeHTBl ~MOTYT OBITh  3apETUCTPUPOBAHBI C  HCIOJIH30BAHUEM
pPErHCTPAllMOHHOrO 1ITamma, Hu3roToBieHHoro KpacHoydumckoil pailoHHON
TEPPUTOPHATBHON M30UpaTEITHHOW KOMUCCHEM.

[locne perucTpanuu AOKYMEHTBHI NEPENANOTCA MNPEICENATEN0 YYaCTKOBOM
KOHKPETHON H30MpaTelbHOM KOMUCCUU JJII TPUHITHS COOTBETCTBYIOIIETO
peleHus U MOArOTOBKU OTBETA.

B cayuyae HEOOXOOMMOCTH, MO pEUICHUIO TpeceaTeNsl y4acTKOBOM
U30UpaTebHON KOMUCCUU, PACCMOTPEHUE JOKYMEHTOB MOXKET ObITh BHIHECEHO Ha
3ace/laHKe y4acTKOBOM M30HpaTeIbHOM KOMUCCHUU.

[logroroBieHHble B  pe3yJbTaT€ HCHOJHEHUS JOKYMEHTOB MHCbMa
MOJIMCBHIBAIOTCS  MpEJCceAaTesieM Y4YacTKOBOM W30MparelbHOM KOMHUCCHUU U

nepenarorcs B KpacHOyhUMCKYI0 pallOHHYIO TEPPUTOPUATIBHYIO M30UpaTEIbHYIO
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KOMMCCHIO JUIsl PETUCTPallMi U OTHPaBKHU aJipecary, a UCIOJIHEHHBIE JOKYMEHTbI
CIUCBHIBAIOTCA B JIEJIO TpeJceaTeieM y4acTKOBOW M30MpaTresibHOM KOMHCCUHM U
nepenaorcs B KpacHoypuMckyro palloHHYIO TEpPUTOPHAIBHYIO W30MpaTeIbHYIO
KOMUCCHIO JIJIs1 TIOMEIIEHUS B I€JI0 B COOTBETCTBUU C HOMEHKJIATYPOU JE.

Hcxonsmye  TOKYMEHThl  y4YacTKOBBIX  M30UpaTENbHBIX  KOMMCCHI
peructpupyrorcss KpacHoypumckoil pailoHHOM TeppuTOpranbHON M30UpaTenbHON
komuccuern B «KypHane peructpauuM OTIPABIAEMBIX JOKYMEHTOB W3
YYaCTKOBBIX KOMUCCUI» B COOTBETCTBUU C pazaeioM 4 Ilopsnka.

3aperucTpupoOBaHHbIE JIOKYMEHTBI Kpacnoypumckas parioHHas
TeppUTOpHANIbHAS W30MpaTeNibHass KOMHCCHS OTIPaBIsET ajpecaraMm, a KOIUU
ITIOMEIIAET B COOTBETCTBYIOLIME JENa.

B cinydyae mpoBeneHusi 3aceiaHusi y4acTKOBOW W30MpATEIbHOM KOMHCCUU
CEeKpETapb KOMHUCCHHM BEIET MPOTOKOJ 3acelaHusl, KOTOPbII B TEUEHHE 3-X
pabounx JHEW oQopmIISIET W, OAHOBPEMEHHO C MPUHATHIMU PEUICHUSIMU U
JIOKyMEHTaMH, TpWIaraéMbIMU K pelleHusM, mnepenaer B KpacHoydumckyro
pallOHHYI0 TEeppUTOpUATIbHYIO H30MpaTenbHyl0 KoMmuccuwo. KpacHoydumckas
paililoHHas TeppuTOpUaibHasg W30UpaTeIbHasi KOMHCCHS, €CJId HEeO0O0XOAUMO,
TUPAXUPYET U PACCHUIAET PEUIEHUS B COOTBETCTBUH € pazaenioM S Ilopsnka.

OdopmiieHHble HaAJIEKAIUM 00pa30M MPOTOKOJBI 3aCENaHUN YYaCTKOBBIX
n30upaTenbHBIX ~ KoMuccuii  xpaHsaTcss B KpacHoydumckoit — pailoHHOM
TEPPUTOPHUATBHON N30UPATETHHOM KOMHUCCHH.

KonTpons 3a wucnogHeHHeM JOKYMEHTOB M TOPYYEHUH Y4YaCTKOBBIMHU
n30upaTebHBIMU  KOMUCCHUAMH  ocymiecTBisieT KpacHoydumckas palioHHas
TEppUTOpPUANIbHAS M30UpaTelibHasi KOMHUCCUSL B COOTBETCTBUU C pazzeiaoMm 6
Hacrosuero Iopsnxka.

KpacHoydpumckas paiioHHass TeppuTopHalibHas U30upaTebHAas KOMHUCCHUS

dbopMupyeT esia U XpaHUT JOKYMEHTHI y4aCTKOBBIX U30HMpaTEIbHBIX KOMUCCHIA.
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DKcnepTu3y MEeHHOCTH JOKYMEHTOB YYaCTKOBBIX M30MPATEIIbHBIX KOMUCCUN
MPOBOJUT dKcnepTHas komuccusi KpacHoypuMckoil palioHHON TeppUTOpUaTbHON
n30upaTeaIbHON KOMUCCHUH.

KpacHoydumckas pailoHHas TeppuTOpHAlbHASS W30WpaTebHAsT KOMUCCHS
OCYHIIECTBIISIET YHUUYTOKEHHUE JOKYMEHTOB Y4aCTKOBOM M30MpaTEIbHON KOMUCCHH
C UCTEKIIMMH CPOKAMH XPAaHEHHUS C COCTABIICHUEM aKTa YCTAaHOBJICHHOU (OPMEI, a
TaK)Ke MOATOTOBKY U MEpelady B apXuB JIOKYMEHTOB y4aCTKOBOU M30MpaTebHON
KOMHCCHUH, TOJJICKAIIUX MOCTOSIHHOMY XPaHEHHIO B COOTBETCTBUU C llopsiaxkom
BEJICHUS JICJIONIPOM3BOJICTBA B TEPPUTOPUATILHOM U30UpATENIbHOW KOMMCCHUH,
YTBEPKJICHHBIM TIOCTaHOBIIeHHEeM W30uparenpHoil komuccuu CBepasIOBCKOM
obnactu ot 28 anpens 2021 roma Ne 12/54.

B cnyuae, ecniu KpacHoydumckas palioHHas TeppuUTOpUaibHas KOMHCCHUS
MPUHUMAET PEIlIeHHEe O BEACHUU JIEIOMPOU3BOJICTBA YYACTKOBBIX M30MpaTEIbHBIX
KOMHCCUH B MEXBBIOOpHBIM MEpHOJl B HOMEHKIaTypy aen KpacHoydumckoin

paliOHHOW TEPPUTOPUAIBHON KOMUCCHUH BKIIFOUAOTCS TOKYMEHThI Y UK

Nunexc 3aroyIoBOK Jena Kon-Bo Cpoxk xpaHeHus [Ipumeuanue
nena (Toma, yactn) nen nena (ToMa, 4acTH)
(TOMOB, u Ne cratbu 1o
yacTen) [Iepeunto
1 2 3 4 5
JIOKYMEHTBI YYACTKOBBIX H30HPATEJIbHBIX KOMHCCHIA
01-35 | [IpoTokombl 3aceaHmit MOCTOSTHHO
YYaCTKOBBIX KOMHUCCHIA, ct. 18aIITYA/]

pEUICHUA YYaCTKOBBIX
KOMUCCHUH U JOKYMCHTEI K

HUM

01-36 | [lepenucka y4acTKOBBIX 5 et OIIK
n30UpaTeIbHBIX KOMUCCUH TIO ct. 70
BOIIPOCAM OCHOBHOU IITYA
TeSTETPHOCTH

01-37 | O6parmeHus rpaxaan 5 et OIIK
(mpemioxkeHus, 3asBJICHMUSI, cT. 154
*ajo0bl) Iepenucka I[ITYA

YUYAaCTKOBBIX I/I36I/IpaTeHLHBIX
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KOMMCCHI T10 UX

PacCMOTPEHUIO
01-38 | XKypHnaiu perucrpaiuu 5 ner
BXOJIAIINX JIOKYMEHTOB B cT. 1821
YUKu [ITYAI
01-39 | XKypnan peructparuu 5 ner
HUCXOIAIINX TOKYMEHTOB U3 cT. 1821
YUKoB I[ITYA
01-40 | Xypuan peructparuu 5 net
oOpallleHn TpaXkjaH B cT. 182 ¢
YUKu IITYAJL
01-41 | [Iporpammsbl 00yueHUs 5 ner
YJICHOB YYaCTKOBBIX ct.200, cT. 208
KOMHMCCHM, METOJIUYECKUE IITYAJ

MaTepUalIbl 0 OOYUCHHUIO
YJIEHOB YYaCTKOBBIX
KOMMCCHI




