[Tpunoxenue Ne 1

YTBEPXJIEH
Pemennem Kpacnoydumckoi
TOPOACKON TEPPUTOPUAIIBHON

M30UpaTEeIbHOM KOMUCCHUEH
ot 17.06.2026 Ne 9/29

HOPAAOK
Be/ICHUA J1eJIONPOU3BOJACTBA B YYACTKOBOM N30MpaTeIbHOI KOMUCCHH

1. O0mue moJI0KeHUA

1.1. [Topsimok BeneHUs NETOMPOU3BOJICTBA B YYaCTKOBOW W30MpaTebHOU
komuccuu (nanee — [lopsiok) ycTaHaBiIMBaeT MOPSAOK pabOThl C IOKYMEHTaMU,
OCHOBHBIE MPAaBUJIa UX MOATOTOBKU U O(DOPMIICHHS B YUaCTKOBOM M30MpaTEIHHOM
KOMHCCHUHU (ajiee — y4acTKOBasi KOMHUCCHSI).

[Topsimox pa3pabotan Ha ocHOBaHUU (elepabHbIX 3aKOHOB OT 12 HIOHS
2002 romga No 67-d3«O0 OCHOBHBIX rapaHTHUsIX M30MpaATEIbHBIX MpaB U IpaBa Ha
yuactue B pedepenayme rpaxnan Poccuiickoit ®denepauun», oT 22 OKTIOps
2004 roga Ne 125-®3 «O6 apxuBHOM Jene B Poccuiickoit deaeparumy, 3aKOHOB
cyobekTta Poccmiickoit denepariuu, nmocraHoBieHuil U uHbIX akToB [ITMK Poccum,
NzbupatenpHoit komuccuu  CeepmimoBckoir  obmactu, ['OCT P 7.0.97-2025
«Hanumonaneueiii crangapt Poccuiickoit @epeparuu. Cucrema CTaHAAPTOB IO
uHpopMmanuu, OMOIMOTEYHOMY M HU3JaTeIbCKOMYy Jeny. OpraHuzanuoHHO-
pacniopsauTeabHas JoKyMeHTarus. TpeboBaHusi K O(QOpPMIICHHIO JOKYMEHTOBY,
I'OCT P 7.0.8-2025 «Hauuonanwueiii crangapt Poccuiickoit  denepanuu.
Cuctema ctaHgapToB 1o uHdopMaluu, OMOJIMOTEUHOMY U W3AATEIBCKOMY JEIy.
Jenonpous3BOACTBO M apXWBHOE  JIe0. TepMHHBI W ONPEACICHUS,
[ToctanoBnennem M3buparenbHOot kKoMuccuu CBepyIOBCKOM  00JacTd  OT
04.06.2026 Ne 11/71 «OG yrBepxkacauu [IpuMepHOTO TMOpSIKAa BEIACHUS
JIETIOTIPOU3BOJICTBA B YYAaCTKOBOM wu30HMparenbHOM Komuccuu W [IpumepHoi

HOMEHKJIATYPHI JIe]l y4aCTKOBOW M30UpATEIbHON KOMUCCUI.
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[IpaBuna odopmiaeHUss AOKYMEHTOB M TOPSAOK pabOThl C HUMH,
npenycMmoTpennbie [lopsiakom, 00s3aTeNnbHbI ISl YICHOB y4aCTKOBON KOMUCCHH.

1.2. Benenue nenonpou3BOACTBA YYaCTKOBOM KOMHUCCHUU OCYIIECTBIISIET
npeacenarenab JMOO CEKpeTapb YYacCTKOBOM KOMHCCMM B COOTBETCTBHHM C
pacnpeneneHneM o0s3aHHOCTEM.

OTBETCTBEHHOCTh 3a BEJECHUE JIEJONPOM3BOJCTBA HECET IPEACENATEIb
Y4aCTKOBOW KOMUCCHH.

1.3. B nepuoj moAroToBKM M MPOBEACHUS BBIOOPOB JAEIONPOU3BOJICTBO B
YYaCTKOBOM KOMHCCHUU BEAETCS C HCIOJIb30BAHMEM HWHTEPAKTUBHOIO pabdOyero
osnokHota YUK wunu >xypHanioB pabOThl y4aCTKOBOM KOMMCCHHU IO IpaBHIaM,
YCTaHOBJICHHBIM B HactosinieM llopske.

1.4. Ienonpou3BOACTBO B y4aCTKOBOW KOMHUCCHUU B MEKBBIOOPHBII TEPHO/]
OCYLIECTBIISIETCS C UCIIOIb30BAHUEM KYPHAIOB PETUCTPALIMH JOKYMEHTOB. !

PaGora oOcCHOBbIBaeTCSI Ha MPHUHIMIE OJHOKPATHOM  pPETUCTpaLUU
JIOKYMEHTA.

1.5. [lopsinok ¥ M3MEHEHUs,, BHOCUMbIE B HEr0, IPUHUMAIOTCSA PEIICHUEM

Kpacnoydumckoi ropo/ickoit TeppUTOpUaTIbHON U30UPATEIbHOW KOMUCCHH.

2. Ilpuem, perucTpanusi U NPOXoKIeHNe MOCTYNAIIINX JOKYMEHTOB

2.1. TlpueM u perucTpaiys MOCTYMAOIIUX JOKYMEHTOB IPOU3BOIUTCS
HpejiceiaTeNIeM Y4aCTKOBOM KOMUCCHU JINOO CEKPETapeM YUIaCTKOBOH KOMHUCCHU C
UCIIOJIb30BAHUEM JKypHAjda PErUCTPAlMH BXOJIIUX JIOKYMEHTOB (TPHIIOKCHHUE
Ne 1),

2.2. Tlpy BCKpBITUM KOHBEPTOB MPOBEPSIETCS MPABHILHOCTH aJpPECOBaHMUS,
KOMILIEKTHOCTh M II€JIOCTHOCTh JOKYMEHTOB, HAJHUYUE MPHIOKECHUH, CBEPSETCS
COOTBETCTBUE HMX HOMEPOB YYCTHBIM HOMEpaM, YKa3aHHbIM Ha KOHBEPTax.

HempaBunbHO ajpecoBaHHbIE W OMIMOOYHO BIJIOKEHHBIE JIOKYMEHTHI HE

'Tlo pemeHut0 TEPPUTOPHATHHONW W30MPATETHLHONM KOMHCCHH JEJOTPOM3BOJICTBO yUaCTKOBOU
KOMHUCCHH B MEKBBIOOPHBIN MEPUO MOKET BECTH TepPUTOpUATbHAS U30HpaTEeIbHAass KOMUCCUS
B COOTBETCTBUU C peKOMEHAAUsIMHU (TIprioxeHue Ne 9).
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PETHCTPUPYIOTCS, MEPECBUIAOTCS 0  HA3HAYEHUI0 WM  BO3BpALIAlOTCA
OTIIPABUTEIIIO.

2.3. Ecnu 1ipu BCKPBITUM KOHBEPTAa OOHAPYXKEHO OTCYTCTBUE JIOKYMEHTOB
WIM WX OTHENbHBIX JIUCTOB, NPHIOXKEHHUM, MOBPEXICHUE JAOKYMEHTOB WU
HECOOTBETCTBUE HOMEPOB JIOKYMEHTOB HOMEpaM, yKa3aHHbIM Ha KOHBEpTE, B
Y4aCTKOBOM KOMHCCHM COCTABJISIETCSI aKT YCTAHOBJIIGHHOHM (OpMBI B JABYX
sk3eMIusipax  (mpuioxkenue Ne2). OauH 3K3EeMIUIIp aKTa IOCHUIAETCS
OTIPABUTEIIO, JPYTOW MPUOOIIAETCS K MPUHSATHIM JTOKYMEHTAM.

Ha 000poTHOI CTOpOHE MOCJEIHEro JINCTA MOBPEXKICHHOIO TOKYMEHTA B
IIPaBOM HWKHEM YTIIy JeNaeTcsl OTMETKa «J[OKyMEHT MOJlydeH B MOBPEXKICHHOM
BUJIEY.

2.4. KoHBepTHl OT MOCTYNUBIINX JOKYMEHTOB HE YHHUTOXKAIOTCA B Clyd4ae,
€CJIM TOJIBKO MO0 HUM MOXHO YCTaHOBHUTH aJpec OTHPABUTEINS, AaTy OTIPABKU U
MOJYYEHUS] JOKYMEHTOB, WJIM €CIM OHU COAEpXKaT JOKYMEHTBI, KOTOpbIE
MOCTYNWJIM HW3-3a TIpeaesioB Tepputopun Poccuiickoir Penepanuu, U3 CYJO0B,
CJIEICTBEHHBIX OPTraHOB, TUOO JOrOBOPHI, IPETEH3UHU, UCKOBBIE 3asIBJICHUS.

2.5. [Ipu peructpanuu MOCTYMUBIIETO JOKYMEHTa B JKypHaJe perucTpariu
BXOJSIIINX JIOKYMEHTOB OOS3aTE€IbHO MPOCTABJISIOTCS CIEAYIOINE PEKBU3UTHL
JaTa TIOJYYeHHsS JOKYMEHTa, €ro perucTpalMoHHBbI HOMEp, JaHHBIE O
KoppecrnoHjieHTe (aapecare) (pamMuiivs, UMs, OTYECTBO (PU3MUECKOTO JIMIAa WU
Ha3BaHUE OpPraHU3alliH, MECTOHAXOXIACHUE OTIPABUTENS), UCXOASAIIMN HOMEpP U
naTa JOKyMEHTa, KpaTKoe colepKaHue JOKYMEHTa, pe30JIIoLMs, CpOK
UCITOJIHEHHUSI, OTMETKA 00 MUCIIOJHEHUU JJOKYMEHTA U CIIMCAHUU €r0 B JIENO.

Bxoasmumii Homep U 1aTa mpoCTaBISIOTCS, KaK MPaBUJIo, B MPABOM HIKHEM
YTy JILEBOM CTOPOHBI MEPBOTO JHUCTa 3apErMCTPUPOBAHHOrO AOKyMeHTa. Ilpu
perucTpanMd  BXONAIIMX  JIOKYMEHTOB  MOXET  OBITh  HCIOJIBh30BaH
PETUCTPAIMOHHBIN IIITAMII.

Ha npunoxxeHuu npocTaBiisieTcsi BXOASAIMMN HOMEP JOKYMEHTa, K KOTOpOMY

OHO OTHOCHUTCA.
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[Ipu peructpanmu JOKYMEHTA, SIBISIFOIIETOCS OTBETOM HAa HCXOMASIIUN
JIOKYMEHT WJIM TPUCTAHHOTO B JIOMOJHEHUE K paHEee HaIlPaBICHHOMY JOKYMEHTY,
B rpade «PeructpauvoHHBIE HOMEpP» KypHala PpErucTpaluuy BXOISAINX
JIOKYMEHTOB JIETIaeTCS COOTBETCTBYIOIIAS CChLIKA.

K mnoBTOpHBIM JOKyMEHTaM MpUKIAAbIBACTCS HHPOpMAIMs O paHee
NOCTYNUBIINX JOKYMEHTaX U pPe3yibTaTax UX UCIIOTHEHMS.

Hymepamusi BXOASIMIMX JOKYMEHTOB OCYIIECTBIISIETCS B Ipenesax
KaJICHIapHOTO roJia.

2.6. 3aperucTpupoBaHHBIE JTOKYMEHTHI PAacCMaTPHUBAIOTCS TMpeJcenaTeieM
y4acTKOBOM KOMHCCHH, B XOJI¢ HCIIOTHEHUS JOKYMEHTA MPOU3BOAUTCS 3aIUCh TI0
€r0 UCIIOJHEHHUIO B )KypHAJEe PETUCTPALIUH.

2.7. UcrionHeHHBIE JTOKYMEHTHI CIIMCHIBAIOTCS B JIENIO0 TpeaceaaTeseM
Y4acTKOBOM KOMHMCCHM U IIOMEIIAIOTCS B JIEJI0 B COOTBETCTBUU C HOMEHKJIATYpOU
JIeJ1 y4aCTKOBOM KOMHCCHHU.

2.8. O0pamieHust TpaXKAaH PETUCTPUPYIOTCS B OTIACIBHOM JKypHaje
(npunosxxenue Ne 3).

B mepuon mpoBeneHus TOJIOCOBaHHMS M 0 OKOHYAHHUS TOJACUYETa TOJOCOB
u3bupareneil xanoObl (3asBIEHUS) TpaxIaH PEruCTPUPYIOTCS B OTICIBHOM
peecTpe ydeTa MOCTYIHMBIIUX B YYaCTKOBYIO KOMHUCCHIO KalloO (3asiBIieHW) Ha
HapyIICHUS 3aKOHOAATEIhCTBA O BhIOOpax, pedepeHayMmax, KOTOPhI pa3MeIleH B
XKypHasie paboThl y4aCTKOBOM KOMUCCUHU U MPUOOIIAETCS K MEPBOMY IK3EMILIAPY
IPOTOKOJIAa 00 UTOrax TOJIOCOBAHMS Y4aCTKOBOH KOMHUCCHH.

2.9. Ecnu B obparniennn He yka3aHbl (haMuiIus 3asBUTENS (U1 3asIBUTEIIA, HE
SBIISIOLIErocss (PU3MUYECKUM JIMIIOM, — HaMMEHOBAHHE) WM aJpec, MO0 KOTOPOMY
JIOJDKEH OBITh HANpaBjieH OTBET Ha OOpallleHHe, OTBET Ha TaKoe oOpalleHue He
naetcs. Takoe oOpallleHWe CHHUCBIBA€TCS B JEJ0 MpelcedaresieM Y4acTKOBOM
KOMUCCHH.

Ecimu Ttekct oOpareHuss HE MOANASTCS MPOYTCHHUIO WM HE TO3BOJIACT
OIpENENUTh CYTh OOpalleHHs, OTBET Ha Takoe OOpallleHHe HE JaeTcs, O YeM B

TCUCHUEC CCMHU KaAJCHAAPHBIX )IHGI‘/’I Imocjac JHA IIOCTYIINICHUA O6paH_ICHI/IH
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YBEJIOMJISICTCS 3asBUTENIb B CiIydae, €CIM B OOpAICHWH TOJIAIOTCS MPOYTECHHUIO
bamMuHs 3asBUTENS (IS 3asABUTENS, HE SBISIOMIETOCS (DU3WUCCKUM JIMIIOM, —
HaMMCHOBAHHME) W aJpec, MO KOTOPOMY JOJKCH OBITh HANpaBICH OTBET Ha
oOparieHue.

OOpaiteHusi, B KOTOPBIX COJEPKATCS HEICH3YPHBIE JIMOO OCKOPOUTEIIbHBIC
BBIPQKCHUS, yrpO3bl JKU3HH, 3JI0POBbS W HMMYILIECTBY JOJKHOCTHOTO JIMIIA, a
TaK)Xe WICHOB €r0 CEMbBHU, OCTAIOTCS 0€3 OTBETa MO CYNIECTBY ITOCTABIICHHBIX B
HEM BOIIPOCOB, a 3aABUTEIIN YBEIOMIISIOTCS O HEIOMYCTUMOCTH 3JI0YIIOTPEOICHHUS

IPaBOM.

3.0cHoOBHBIE TpCﬁOBaHHH K IOATOTOBKE U O(l)OpMJIeHI/IlO AJOKYMECHTOB

3.1. lokyMeHTBI OQOpPMIISIOTCS Ha OJaHKaxX YCTaHOBIEHHOW (OPMEI
(mpunoskenre Ne 4), Ha cTaHAapTHBIX jucTax Oymaru ¢opmara A4 (210 x 297

B y4acTKkOBOW KOMHCCHH MOTYT WCITONB30BAThCA CJCAYIONINE BHUIBI
0JIaHKOB:

OJIaHK TIPOTOKOJIA 3aCEeIaHNs] YIaCTKOBON KOMHUCCHU;

OJIaHK pelleHUs] Y9aCTKOBOW KOMHUCCHH;

0JIaHK MMChMa y4aCTKOBOW KOMHUCCHH.

3.2. JlIokyMeHTBl O(GOpPMIISIOTCSI B COOTBETCTBUU C TPEOOBAHHAMHU K
JIOKyMEHTaM, U3rOTOBJISIEMbIM C TTOMOIIBIO MEYaTaAIINX YCTPOMCTB, U K (aitiam
TEKCTOBBIX JTIOKYMEHTOB (mpuiokeHne Ne 5), Mpu OTCYTCTBUH TIE€UATAFOIIMX
YCTPOKHCTB — B pYKOITMCHOM BHJIE.

3.3. Ilpu moxaroroBke W OPOPMICHUH JOKYMEHTOB JOJIKHBI COOJIOJATHCS
npaBuiIa 0HOPMIICHHS PEKBU3UTOB IOKYMEHTOB, M3JI0’)KCHHBIE HIDKE:

1) nara mokymeHTa.

JlaToifi nOKyMeHTa SBIIS€TCS JaTra €ero TOJINWCAaHUs, YTBEPKICHHUS,
npuHATHSA. J[aTol IPOTOKOIA SIBJISCTCS aTa 3aCeIaHms, a aKTa — JjaTa COOBITHS.

Haty JTOKyMEHTa opopMIISIOT 1 (ppoBEIM crocooom B

IIOCJIACA0OBAaTCIbHOCTH. ACHBb MCECAIlA, MECAL, TOMI. I{eHB MECiAlla MU MCECAL
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oGopMIISIOTCS ABYMSI TTapamMu apabCckux 1udp, pa3aeaeHHbIMA TOYKOH, C 3aMEHOM
B HEOOXOJUMBIX CIy4asx OTCYTCTBYIOIIEH IU(pPHI HyleM, TOA — YEeThIPhMS
apabckumu 1udpamMu, HaIpuMep:

17.01.2026.

[Ipu odopmMieHUU TPOTOKOJIOB U PEHICHUI Y4aCTKOBOM KOMHCCHHU, aKTOB
Y4aCTKOBOM KOMHCCHUM HCIOJIb3YyeTCSd TOJIBKO CJIOBECHO-LIU(PPOBOI  crocod
HaIMKUCaHus JaThl, HAIPUMED:

17 ssuBapst 2026 rona;

2) perucTpallMOHHBIA HOMEP JOKYMEHTA.

JIns BXOIAIIUX JAOKYMEHTOB — 3TO TMOPSIKOBBIA HOMEp, JJISI MCXOJSIINUX
JIOKYMEHTOB — UHJIEKC JieJ1a TI0 HOMEHKJIIAType U, Uepe3 KOCYIO YEPTY, MOPSIKOBBIMA
HOMEp JTOKYMEHTa;

3) cchuika Ha UCXOASIINM PErUCTPAIlMOHHBIN HOMEpP U 1aTy JOKYMEHTA.

CcbUika Ha MCXOIAIIMM PETUCTPALMOHHBIA HOMEpP W JaTy JIOKYyMEHTa
BKJIIOYAETCSI B COCTAaB PEKBU3UTOB OsiaHka mucbMa. CchlUIKa Ha MCXOISALIUN
PETrUCTPallMOHHBIA HOMEpP M JaTy JOKYMEHTa IPOCTAaBISETCS MPU MHOJATOTOBKE
MHUChMa-OTBETA;

4) anpecar.

PexBu3uT «Anpecaty pacnoiaracTcsi Clipana Mmoji peKBU3UTaMu OJIaHKa.

JIOKyMEHTBI aIpeCyIOTCSl B BBIIIECCTOAIIYI0 M30UPATEIbHYI0 KOMHUCCHIO, B
OpraHu3alyd, WX CTPYKTYpPHbIE NOAPA3ACICHUSA, AOJDKHOCTHBIM JIHMIAM WU
rpaxJaHamM T0pH OTBETe Ha X oOpamieHus. HanMmeHoBaHue BbIIECTOSIIEH
M30UpPATEIbHOM KOMHUCCHM, MHOM OpraHu3allid U CTPYKTYPHOTO TOApa3ACiICHUs
YKa3bIBAIOTCS B UMEHUTEIBHOM Ma/IeKe, HApUMeEp:

AnmMunuctpanus ropoaa Kpacnoypumck,
VYnpasienue oOpa3oBaHus

Ecnu  nmokymeHT anpecyercs JOJDKHOCTHOMY  JIMIY, HAWMEHOBAHUE
BBIIIECTOSIEH M30MpaTeIbHOM KOMHCCHU, OpraHU3allMud  yKa3bIBaeTCs B
WMEHUTETFHOM TaJeke, a JODKHOCTh W (daMuius — B gaTenbHoM. [Ipu stom

WHUIIMAJBI YKAa3bIBAOTCS TTOCie (haMIINK, HAPUMED:
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AnmunucTparus ropoaa Kpacnoydumck,
HAYAJIbHUKY (PUHAHCOBOTO yIIPaBJICHHUSI
I"aBpumnoBoit B.I'.
Ecimu nmoxkymMeHT ajapecyeTrcs OpraHM3allii, CHadajga yKa3bIBaeTCs ee
HauMEHOBaHHE, 3aTEM TIOYTOBBIN aJipec, HallpUMep:
N3buparenpHas KOMUACCUS

CBepI0BCKO# 001acTH

wi1. OkTs0pbekas, A. 1, r. ExkatepunOypr,
CeepmiioBckas o6macTs, 620031

Kaxnasa crpoka pekBu3zuTa «Aapecar» LEHTPUPYETCA MO OTHOIICHHUIO K
CaMOM JIJIMHHOM CTPOKE.

JlomyckaeTrcsi MCHONBb30BaTh  O(PUIMAIBHO MPUHATHIE COKpPALIEHHBIE
HAaUMEHOBaHHsA OpPraHOB TIOCYJAapCTBEHHOM  BJIACTH, OPraHOB  MECTHOTO
CaMOYIIpaBJICHUS, OpraHU3aLni.

[louTOBBIN ajpec yKa3bIBa€TCS B IOCIEIOBATEIBHOCTH, YCTAHOBJIEHHOU
[IpaBunamMu OKa3aHUs YCIOYr [OYTOBOW CBSA3M, YTBEPKICHHBIMU IPUKA30M
MunucrepctBa UU(POBOTO pa3BUTHS, CBA3M W MAaCCOBBIX KOMMYHHKaUUN
Poccuiickoit ®deneparuu ot 17.04.2023 Ne 382 «O6 yrBepxkaenun [IpaBun
OKa3aHMsl YCIYT TIOYTOBOM CBS3M».

IIpu agpecoBaHMM JOKYMEHTa (PU3MYECKOMY JIMI[y BHAYalle YKa3bIBAIOTCS

(I)aMI/IJ'II/IH W MHUIHUAJIBI I10JYy4aTCIsA, 3aTCM MMOYTOBBIHN apcC, HAIIPUMCP:

AreeBoit A.N.
yi1. KocMonaBToB, 1. 42, . EkaTtepunOypr,
CBepmitoBckas 001acTh, 652560;
5) rpud yTBEepKICHHS TOKYMEHTA.
JIOKyMEHT  yTBEpXHaeTcsi JOHKHOCTHBIM  JIMIIOM WX  CIEIUATBHO
W3]1aBACMBIM JIOKYMEHTOM.
[Ipu yTBepkIeHUU NOKYMEHTa TOJDKHOCTHBIM JIMIIOM TPHU( YTBEPKICHUS

noipkeH coctodTh u3 cinoa Y TBEPXK/IAIO 6e3 kaBbluek NponucHbBIMU OyKBaMU 1
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Ha CIEOYIOIIEH CTPOKE — HAaWMEHOBAHUE JOJKHOCTH, IOAINKUCH, WHHULIMAJIBI
U (haMUITUS JIUIa, YTBEPAUBIIETO JOKYMEHT, JJaTa YTBEPKICHUSI.

I'pud yTBEepkaeHUsT pacnosiaraloT B MpaBOM BEpXHEM YTy MEPBOrO JIHCTa
noKyMeHTa. B rpude yTBEepKIeHUS DIIEMEHTHl MEHTPUPYIOTCS OTHOCHUTEIBHO
CaMOM JIUIMHHOW CTPOKH, HaIIpUMED:

YTBEPXIAIO
npecenaTeab y4acTKOBOM N30UpaTeIbHON
KOMKCCHUH U30uparenbHoro yyactka Ne 123

JWYHas NOJNUCh WHULUAIBI, GaMuIns
naTa
[Ipu yTBEpKIE€HNU TOKYMEHTa NMPOTOKOJIOM, PELIEHUEM I'pU( YTBEPKICHUS
coctoutr u3 cioBa YTBEPXJIEH (YTBEPXJEHA, YTBEPXJIEHbI wumu
YTBEPXKXJIEHO) 6e3 KaBblueK NpPONUCHBIMM OyKBamMu, HauMMEHOBAHUS
YTBEPKJIAIOIIETO JOKYMEHTA B TBOPHUTEIBHOM I1aJI€Ke, €ro Jarbl U HOMEpa,
HaIpumep:

YTBEPXIEH
pEelIeHNEM YYaCTKOBOM N30MpaTeIbHON
KoMHUccHUM n3buparenbHoro yyactka Ne 1054
ot 15 anpens 2026 . Ne 28/35;

6) yKa3zaHus MO UCIIOJIHEHHUIO JOKYMEHTA (PE30ITIOIH ).

VYKkazaHus MO HCIOJTHEHUIO JOKYMEHTa MOTYT OBITh HANUCaHbl OT PYKHU
npejceaaTeIeM Y4acTKOBOM KOMUCCUHU Ha MOJIMHHUKE JOKYMEHTa Ha CBOOOIHOM
OT TEKCTa MECTE;

7) 3aroJIOBOK K TEKCTY JTOKYMEHTa (HAMMEHOBAHHUE JOKYMEHTA).

3arosioBOK K TEKCTY JOKYMEHTa JIOJDKEH KPaTKO M TOYHO PacKpBIBATH €TO
coJiep>kKaHre M OBITh COTJIACOBAH C HAMMEHOBAaHWUEM BHJIa JIOKYMEHTA. 3aroJ0BOK
MOXET OTBEUYATh Ha BOMPOC «O ueM (0 KOoM)?», HarpuMep:

O co3mannu KCIEPTHON KOMUCCHH

3aroyioBOK, COCTOSIIMI W3 JABYX M 0oJiee CTPOK, MEUYaTaeTCs 4yepe3 OJuH

MC)KCTpO‘IHBIﬁ HHTCPBAJI, TOUKAa B KOHIC 3aroJIOBKa HEC CTaBUTCA. 3aroiaoBok
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pacrionaraeTcsi Ha II€pBOM JIMCTE€ HAJX TEKCTOM JOKYMEHTa IO LEHTPY, aIlpu
oopmileHnU MHChbMa — OT TPAHUIIBI JIEBOTO TOJIS;

8) TEKCT TOKYMEHTA.

TexcT nokymeHTa 0OPMIISIIOT B BUI€ CBA3HOTO TE€KCTa, TAOIHIIBI TN
COEIMHEHHUSI ITUX CTPYKTYD.

TexkcT J[OKyMmMeHTa JOJDKEH M3JaraTbCsi KpaTko UM SICHO, OBITh
apryMEHTHPOBAHHBIM, OO0ECleuYnBaTh TOYHOE M OJHO3HAUYHOE BOCIIPHUSTHE
coJeprkalieiicst B HeM UH(pOopMaluu.

TekcT ToKyMeHTa JOJDKEH, KaK MPAaBUIIO, COCTOSITh U3 JIBYX YaCTEH.

B nmepBoi YacTH yKas3pIBAlOTCA NPUYMHBI, OCHOBAHMS, LEJIH COCTABJICHUSA
JOKYMEHTa, BO BTOPOM — pelIeHHs, BbBIBOABI, NPOCHOBI, MPEIIOKECHHUS,
PEKOMEHAALUN.

TexkcT OOKyMEHTa MOXET COIEpXKarTh TOJIBKO 3aKIIOYUTEIbHYK) YacTh
(Hampumep, TUCbMO, 3as1BJIEHUE, TPOCHOY O€3 MOSICHEHHUS).

B Tekcre nokymeHTa, MOATOTOBIEHHOIO Ha OCHOBAaHWH 3aKOHOAATENBHBIX,
VHBIX IIPABOBBIX AKTOB, U3JJaHHBIX OpraHaMu Biacty u ynpasienus, [IUK Poccun,
N30upatenbHoil  komuccuedr  CBepAJIOBCKOM — 00JIaCTH,  TEPPUTOPHATIBHON
n30upaTeabHOM KOMHCCHM, YKa3blBaeTCsl HAaMMEHOBaHHME BHUJA JOKYMEHTa,
HAaMMEHOBAaHHUE OPraHa, U3JAaBLIEr0 JOKYMEHT, JaTa MPUHATHUS WIM yTBEPKIACHUS
JOKYMEHTa, €r0 pErucCTpalhOHHBIA HOMEpP, a TakKKE 3arojIOBOK JOKYMEHTA,
3aKJIIOUYCHHBIA B KaBBbIUKH.

TekcTbl JOKYMEHTOB OOJIBIIOTO 00bEMa MOTYT JEIUThCA Ha pasJiesbl,
MYHKTBI, TOJITYHKTBI:

1. Pasnennl
1.1. ITyHKTBL.
1) TOAMYHKTBHI.

IIyHKT MOXET IenuTbCs Ha 4acTH. YacTH IMyHKTa HAYMHAIOTCA C KPAaCHOMU
CTPOKH U 3aKaHYMBAKOTCA TOYKOU. HymMepanuuu He UMEIOT.

IIyHKTBI M YacTH IyHKTa MOTYT JEJIHUTHCS Ha MOANYHKTHl IYHKTa H

IMOAIMYHKTbI YaCTH ITYHKTA. HO,Z[HYHKTBI IIYHKTA, IIOAIIYHKTbI YaCTH ITYHKTa
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HYMEpYIOTCsl apaOckuMu nudpamu co ckoOKOH cripaBa 06€3 TOYKU U OTAEISIOTCS
JIpYT OT Apyra TOYKOU C 3aIATOM.

CTpyKTypHBIE 3JEMEHTBI TEKCTa, KOTOpPBIE HE OTHOCATCA K pas3zeiiam,
IMyHKTaM ¥ TOJIYHKTaM SIBISIOTCA a03anaMu. AO3allbl HAUWHAIOTCSA C KPAacHOM
CTPOKHU BHE 3aBUCUMOCTH OT HAIMUCAHUS C MPONUCHON WK CTPOYHOM OYKBBHI.

B nuceMax ncnonp3yror cienyromue GopMbl U3I0KEHUS:

or l-ro mmma MHOXecTBeHHOoro uyucia («IIpocum  HampaBHUTH
HHpOpMaIHIO...» U JIp.);

OT 3-r0 JMIAa E€JUHCTBEHHOIO 4YHucia («y4dacTKoBas H30uparesibHas
KOMHUCCHSI HE CUHUTAET BO3MOXHBIM...», «y4acTKOBas M30HMpaTeiabHash KOMUCCHUS
IpeIaraeT pacCMOTPETh BO3MOXKHOCTb. ..»).

CronOupl M CTPOKM TaOJULBI JOHKHBI UMETh 3aroJIOBKH, BBIPAKEHHBIE
CYLIECTBUTEJIbHBIM B MMEHUTENIBHOM Majexe. [1on3arosoBku cToaOLOB U CTPOK
JIOJKHBI OBITh COTJIACOBAaHbI C 3ar0JI0BKaMH;

9) oTMETKa O HATMYMH MTPHIIOKCHUH.

OTMmeTKa 0 HAIMYMU NPUJIOKEHUN PACIIOaraeTcsi OT TPaHULbI JIEBOTO OIS
MOCJI€ TEKCTA Mepe]] MOAMUCHIO.

Ecnu nokyMeHT uMmeeT NpuiioXKeHUs, Ha3BaHHbIE B TEKCTE, OTMETKa 00 HX
HaJTu4uuu 0OPMIISETCS T10 CeAyroIIel hopme:

[Ipunoxxenue: Ha 15 1.

Ecan JOKYMCHT HMCCT IIPUJIOKCHHUA, HC HA3BAHHBIC B TCKCTC, HX
HAaNMMCHOBaHUA HCO6XOI[I/IMO NEpCUNCIIUTL TIIOCJIC TCEKCTAa MAOOKYMCHTA IICPCO
MNOANMCHIO C YKA3aHUEM KOJIHUYCCTBA JIMCTOB B KAKAOM IMPHUIIOKCHUHW U KOJIMYCCTBA

OK3CMILIAPOB, IIPHU HAJIMINH HCCKOJIBKHX HpI/IJ'IO)I(eHI/Iﬁ HUX HYMCPYIOT, HAIIPHUMCP:

[Tpunoxenue: 1. Ilonoxenue 00 DxcrnepTHOW KOMHCCHH HA 15 1.
2. IlpumepHas HOMeHKIATypa aen Ha 14 .

Ecim  mpunoxenuss  cOpomopoBaHbl, TO KOJIHYECTBO JIMCTOB  HE

YKa3bIBaeTCsl.
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Ecnmm x pokymeHTy mnpwiaraercss Opyrod JOKYMEHT, TaKKe€ HMEIOLIUN
OPUIIOKEHUE, TO OTMETKAa O HAJWYHMH TMPWIOKEHUS OGOPMISIETCS CIEAYIOLIUM

obpazom:

[IpunoxeHnue: NUCHMO YYacTKOBOW KOMHCCHM WM30HMpaTenbHOro ydactka Ne
ot 15.01.2021 Ne 01-09/4 u npunoxxenue K Hemy, Bcero Ha 12 .

[Ipy HanmMYMM HECKOJbKUX NPUIOKEHUH OHM HYMEPYIOTCS, Halpumep,
npunoxenue Ne 1, npunoxenue Ne 2 u tak ganee;

10) moamuch JOJDKHOCTHOTO JIMIIA.

B cocra noamucu  BXOAST: HAaMMEHOBaHWE  JOJDKHOCTH — JIMIA,
MOJMKUCABIIETO JOKYMEHT, €ro JHU4YHas MOANNCh M pacmu@poBKa TMOIMUCH
(MHUIIAAIBI, (aMUITHS).

[Ipu moamucaHuM TOKYMEHTa YKa3bIBalOTCS MCKIIOUUTENBHO (pakThueckas
JOJDKHOCTH JIMIIA, TOAMKMCABIIETO TOKYMEHT, U €ro (haMuiIus.

He nomyckaercss mnoamuchiBaTh JOKYMEHTBI C  MPEMJIOTOM  «3a» WU
MPOCTaBJIEHUEM KOCOU YepThI Iepe]] HAMMEHOBAHUEM JTOJKHOCTH.

Eciu noxymeHT odopmisiercs Ha OlaHKe YYaCTKOBOM KOMMCCHH, TO
PEKBU3UT BKJIIOYAET HAMMEHOBAHUE JOJDKHOCTHU JIMIIA, TTOAMUCABIIETO JOKYMEHT,
€ro JMYHYI0 TMOAMNHCh, PACIHIUPPOBKY TMOAMUCH (MHUIHAIBI W (PaMUIHIO),

Hanpumep:
[Ipencenarens JIMYHAas NOJITNCH WHULUANBI, hamMuIus

Ecnu nokymeHT odopmiisieTcs He Ha OJ1aHKe, TO PEKBU3UT COJNEPKUT MOITHOE
HANMEHOBAaHUE JOJDKHOCTH JIMIA, MOAMUCABIIETO0 JOKYMEHT, €ro JIMYHYIO
MOJIMKCH, pacIIUPOBKY MOANUCH (MHUITHATBI U hamuiuio). Hampumep:

3amecTUTelb MpeIceIaTeNs
Y4acTKOBOI M30MpaTEeIbHON KOMUCCUU
u30uparenbHoro yuactka Ne JMYHAs MOANUCH MHUIMAIBI, (haMUIHs

Oco0EeHHOCTH TOANMMCAHUS PEIICHUH YYacCTKOBOM KOMHCCHMU B Ciyyae

OTCYTCTBHUS, HWCIOJHEHUSI 00s13aHHOCTEN npeaceaaTes, 3aMECTUTEIA
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npeacenaress, CEeKperaps Y4YacTKOBOW KOMHUCCUM OIpPEAENIEHbl B IYHKTE 5.9
Hactosiero llopsiaka;

11) meyars.

Ileyatp 3aBepseT MNOJIMHHOCTD NOANMCH JOJDKHOCTHOTO JIMIA Ha
JOKYMEHTAaX, yAOCTOBEPSIOIIMX  MPEAyCMOTPEHHbIE IPAaBOBBIMH  aKTaMU
MOJIHOMOYHMS JIOJDKHOCTHBIX JIUI[ WKW (UKCUPYIOUIUX (DAKThI, CBS3aHHBIE C
(UHAHCOBBIMU CPEJICTBAMH, a TAK)KE HA MHBIX JOKYMEHTaX, MPeAyCMaTPUBAIOIINX
3aBEpEHUE MOJIMHHOMN TOATKCH.

[leyaTp cTaBUTCS HAa CBOOOJHOM OT TEKCTa MECTE, HE 3aXBaThIBasl JIMYHOU
MOANMCHU JOJDKHOCTHOTO Juua. IlegaTte MOXeT 3aXBaThIBaTh 4aCTh HAUMEHOBAHUS
JOJKHOCTH JIMLIA, TOAIIMCABIIETO JOKYMEHT.

B nokymeHTax, MOATOTOBJIEHHBIX Ha OCHOBE YHU(ULIHUPOBAHHBIX (HOpPM,
1e4aTh CTaBUTCS B MecTe, 0003HaYEeHHOM OTMETKOM «MII»;

12) oTMeTKa 0 3aBepEHUH KOIUKZ,

JIns 3aBepeHHMsT COOTBETCTBUS KONHMM JOKYMEHTA IOJJIMHHUKY HUXKE
pekBusuta «lloamuce» MpoOCTaBIIAETCS OTMETKA O 3aBEPEHUM KONUU —
3aBeputTenpHas Haanuch «Komms BepHa» wumm «BepHO», AODKHOCTH JMLA,
3aBEpUBLIETO KOMUIO (IIpernceqaTesib, 3aMECTUTENb NpeaceaaTess, CEKpeTaphb
Y4acTKOBOM KOMHCCHM), €r0 JIMYHas MOANUCH, pacliM(poBKa MOIMHUCH, JaTa U
BpEMsI 3aBEPEHUS, HAIIPUMED:

Bepno
[Ipencenarens yqacTKOBOM H30MpaTEILHOMN
KOMHCCHH U30UpaTeIbHOTO ydacTka Ne

IMoAITNCH HMHUIIKAJIbI, (baMI/IJ'H/ISI

J1aTa, BpeMs

2 3apepeHne KOMHUil MPOTOKOIOB 00 HTOraX TONOCOBAHUS M HHBIX JOKYMEHTOB KOMMCCHii
MIPOU3BOJUTCS B COOTBETCTBUU € MMyHKTOM 12 cratbu 30 denepanbHOro 3aKkoHa «O0 OCHOBHBIX
rapaHTUsSX H30MpaTENbHBIX MpaB W MpaBa Ha ydacTue B pedepeHayme rpaxaaH Poccuiickoit
denepanum.
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OTMeTKka O 3aBepEeHUU KOMHHM MOXXET OBITh JOMOJIHEHA YKa3aHUEM
KOJIMYECTBA JIUCTOB Komuu. JlomyckaeTcst 3aBepsiTh OTMETKOW O 3aBEPEHUH KOIUHU
Ka)/IbIi JIMCT KOMU JOKYMEHTA.

[Ipu mepechUTKe KOMUU JOKYMEHTA B JIPYrHe€ OpPraHU3allMM WU BbIIaye ee
Ha pYKH 3aBepuTeNbHAas HAINNCh YAOCTOBEPSETCS IeYaThl0 Y4acTKOBOM
KOMHCCHUU;

13) otMeTka 00 UCTIOTHUTETIE.

OtrmeTka 00 WHCHONHUTENE BKIIOYACT B ceOd WHHUIMAIBI U (HaMUIIHIO
UCITOJIHUTENSL JOKyMEHTa U HOMEp ero TeiedoHa ¢ kogoM CBepasoBCKON 00JacTu.
OTMeTKy 00 MCMIOTHUTENE PACcIoNiaraioT Ha JIMIIEBON WJIH, TP OTCYTCTBUU MECTa,
Ha OOOpPOTHOHM CTOPOHE IMOCJIETHETO JIMCTa JOKYMEHTa B JIEBOM HIKHEM YTy

pazmepom mpudTa 10 myHKTOB, HAITpUMED:

3yb6apes Bragumup ViBaHOBUY
(34343) 2-28-53;

14) orMeTKa 00 UCTIOJTHEHUHU TOKYMEHTA.

OtMmeTka 00 UCTIOTHEHNH JOKYMEHTA M HAIPABJICHUH €T0 B JIEJI0
BKJIFOYAET CJICAYIONIME JIaHHBIC: KpAaTKUE CBeIEeHHUS 00 HMCTOJHEHUU TOKyMEHTa
(Tpu OTCYTCTBHH TOKYMEHTA, CBUIACTEIHCTBYIOIIETO 00 MCITOTHEHHH ), JaTy
¥ HOMEp MMEIOIIErocs JOKyMeHTa 00 MCIIOHEeHNH, clioBa «B neno», Homep aena,
B KOTOPOM OYJIE€T XpaHUTHCS JOKYMEHT, 1aTa, MOIUCH MpeceaaTelNs y4acCTKOBOM

KOMUCCHH.

4. Opranu3anus padoThbl ¢ HCXOAAIIMMU (OTHPABJISIEMbIMHU) JOKYMEHTAMU

4.1. Ucxoasmue NOKYMEHThl o(GOopMIISIIOTCS Ha OJaHKaX YCTaHOBJIEHHOM
(GbOpMBbI B COOTBETCTBUH C MOJOKEHUsIMU HacTosiero [lopsinka.

4.2. ITpu odopmileHUH UCXOIAIUX (OTHPABIAEMBbIX) MHUCEM U TellerpamMmm
UCIIOJIHUTENb ~ YKa3bIBaeT TOJIHBI MOYTOBBIA  (BKJIIOYAsl HWHIEKC) ajpec

OopraHu3alnuu Uik IrpaxaadHnHa.
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4.3. Ucxonsmue MuchbMa HANpPABISIIOTCS 3a MOAMKCHIO Tpezcenarens (a B
€ro OTCYTCTBHE 3aMECTUTENIS MPEJICeIaTelisl, CeKpeTaps) y4aCTKOBOM KOMUCCHUM Ha
0JIaHKe MHUChMa.

4.4. UcxopsieMy JTOKYMEHTY HMPUCBAUBAETCS HOMEDP, KOTOPBIA COCTOUT U3
WHJEKCa Jejla N0 HOMEHKJIAType Jel U IOPSAKOBOrO HOMEpa JOKYMEHTa,
pa3AeieHHBIX KOCcOW 4yepToil. Mcxonsimmii HOMEp yKa3bIBAETCS TAK)KE Ha KOIHH
JOKyMEHTa, oOcTawouieiics B gene. Hymepanus HCXOAAIUX JOKYMEHTOB
OCYILECTBIISIETCSA B MpeEJieNiax KaJIEHIapHOTO ro/ia.

4.5. Ucxopsiue JOKYMEHThI PErUCTPUPYIOTCS B JKypHajle perucTpanuu
UCXOISIINX TOKYMEHTOB (mpriioxkeHue No 6).

[Ipu peructpauuv UCXOASIIETO JIOKYMEHTa B JKypHAJIe MCXOJISIINX
JIOKYMEHTOB ~ 00S13aTE€JIbHO  YKa3bIBAIOTCS  CIEAYIOUIME PEKBU3UTHI:  J1aTa
OTMpaBJIEHUs JOKYMEHTA, PETUCTPAIlMOHHBIA HOMEp, JlaHHble 00 ajapecarte
(pamunmsi, uMs, OTYECTBO (PU3UYECKOrO JIMIIAa WM Ha3BaHWE OpraHu3aIlnH,
MECTOHAXOXKJACHUE TOoJIydaTes), KpaTKoe COJIepKaHHe TOKYMEHTa, a TaKKe KeM
OH MCIOJIHEH U MOJIIHACAH.

4.6. Ecmm oTmpaBiseMblii TOKYMEHT SBJSIETCS OTBETOM Ha BXOISIIHMA
JIOKyMEHT, HEOOXO0IUMO MPUOOIIUTH MOJTMHHUK BXOJAIIETO JOKYMEHTA K KOIUU
OTHPABISIEMOI0 IOKYMEHTA, OCTAIOLIErOCs B AEJE.

Konuu ucxondimux JTOKYMEHTOB MOMENIAIOTCS B JIEJI0 B COOTBETCTBUM C
HOMEHKJIATYPOU JI€J1 y4aCTKOBOM KOMHUCCHHU.

4.7. JIOKyMEHTBI, aJJpeCOBaHHbIE T'PaKIaHUHY, MOTYT OBITb BPYYEHBI €MY
JUYHO, O YEeM B IJKypHaje peructpanud oOpalleHuid TrpaxiaaH JaejaaeTcs
COOTBETCTBYIOIIAsl OTMETKa, COJAepXaias TMOJNUCh TpaxJaHuHa. B ciydae
HEBO3MOXHOCTH JIMYHOTO BPYUCHHS JOKYMEHTOB I'PaKIaHUHY OHHU OTIIPABJISIFOTCS
yepe3 MOYTOBOE OTACJIICHUE CBSI3M MO MOYTOBOMY aJpecy, YKa3aHHOMY HMHU B

oOpalleHu .
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5. lloaroroBka, ogopmiieHUe, BHINTYCK, Y4eT JOKYMEHTOB, paccCMaTpHBaeMbIX
Ha 3aCeJaHUAX YIACTKOBOH KOMHCCHH®

5.1. JIokyMeHTBl 1O BOIIpOCaM, BKJIIOYEHHBIM B IPOEKT IOBECTKH JHS
3acelaHusl y4acTKOBOM KOMHUCCUM, TOTOBSTCS IIpEICEAareiaeM, 3aMeCTUTEIIEM
IpeacenaTens, CEKpeTapeM Y4YacTKOBOM KOMHUCCUM W YIEHaMH YYacTKOBOM
KOMHUCCUM C TIPaBOM pEILAIOLIEr0 Tojoca, 3a KOTOPBIMHM  3aKpEIJICHbI
COOTBETCTBYIOIIUE HAPABIECHUA AEATEIbHOCTH.

5.2. IlpencrapnsieMble K PacCMOTPEHHMIO JOKYMEHTBI JIOJIKHBI BKJIHOUYATh
O3aryiaBJICHHBIA MPOEKT PEHICHHS C MPUOOIIEHHBIMH K HEMY MOIJIMHHUKAMHU
JIOKYMEHTOB, TMOCITYKUBIIMX OCHOBaHUEM [UIsl PACCMOTPEHUS BOIIpoca Ha
3acelaHUM Y4YaCTKOBOM KOMHUCCHM, JIMOO TIPOEKT MHUChbMA, IOJJIEKAIIETO
COITIaCOBAHMIO HA 3aCENAHMM YYaCTKOBOW KOMHMCCHH, INPU HEOOXOOUMOCTH —
HNOSCHUTEIbHYIO 3alUCKY 0 PACCMaTPUBAEMOMY BOIIPOCY.

5.3. [IpoexTsl JOKYMEHTOB (BKJIIOUasi MPHIIOKEHUS), MPEACTaBIsIEMbIe IS
pacCMOTpEHHsS Ha 3acCelaHMM YYacTKOBOM KOMHCCHUM, BH3UPYIOTCS JIUIIOM,
OTBETCTBEHHBIM 3a €T0 MOATOTOBKY.

5.4. JIuiio, OTBETCTBEHHOE 3a MOJATOTOBKY MPOEKTa PEIICHUs], 00€CIIeUnBaET
KOMIUJIEKTHOCTb BCEX JOKYMEHTOB, 0003HaY€HHBIX KaK B MIPOEKTE PELICHUs, TaK U
B IPUJIOKEHUSIX K HEMY.

5.5. Ha 3acemanum y4yacTKOBOW KOMHCCHUU BEAETCS MPOTOKOA U MOXET
IPOM3BOANTHCS ayAMO3aNKCh (BUI€03aNHCh). B ciiyuae mpon3BoAcTBa ayiuo- Win
BUJICO3AMKICH WICHBI YYaCTKOBOW KOMHCCHHU W TPUTJIAIICHHBIE YBEIOMIISIFOTCS 00
ATOM JI0 OOBSIBIICHUS TOBECTKH JTHS 3aCEIaHMUS.

5.6. JIokyMeHTBI, pacCCMOTPEHHbIE Ha 3aceJaHUM Y4aCTKOBOM KOMMCCHH, B
cillydyae, €Clii B XOJ€ 3acelaHMs BHOCWINCH W3MEHEHHUs, JOJDKHBI OBITh
nopaboTaHbl, a 3aTeM IMOANUCAHbI, 3apEerUCTPUPOBAHBI M, €CIU HEOOXOAMMO,

pa30CIaHbl.

 Tlopsmox oQOpMIeHHS NPOTOKONA YYAaCTKOBOM KOMHCCHM 00 HTOTaX TOJOCOBAHMS
YCTaHaBJIMBAETCsl 3aKOHOIATEILCTBOM O BbIOOpax U pedepeHaymax.
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5.7.Tlpu mopaboTKe MOKyMEHTa B €r0 TEKCT BHOCSATCS COIJIAaCOBAaHHBIC B
XOZI€ 3aCEeNaHus U3MEHEHHUs. B ciydae NpuHATHSA y4aCTKOBOM KOMUCCUEN PELICHUS
O HEOOXOAMMOCTH KOHTPOJI HCIOIMHEHHUS PEIICHUS €ro TEKCT JOMOJHAETCS
MyHKTOM, B KOTOPOM HAa3HA4arOTCAd JMIA, OTBETCTBEHHBIC 32 KCIOJHEHHUE, U
OMPENIEISAETCS CPOK UCITOTHEHUSL.

5.8. Tekct pemenuss odopmisercss Ha OJaHKE YCTAHOBJIEHHOW (OpMBI
coriacHo npuioxeHuto Ne 4 k HactosieMy Ilopsnky.

5.9. Pemienrie moAmuchIBaeTCs MpelcenaresieM U CEKpPeTapeM Y4YacTKOBOM
KOMHCCHH C YKa3aHUEM MOJTHOTO HAMMEHOBAHMS TIOJKHOCTEH.

Ecnm Ha 3acemaHmm  y4aCTKOBOM  KOMHCCHM — IIPEACEAATENBCTBOBAI
3aMECTUTENb TPENICEeIaTeNId YYacTKOBOM KOMHUCCHH, CEKpPETaph Y4YacTKOBOM
KOMHUCCHUM WJIH OJIMH M3 YJIEHOB YYaCTKOBOW KOMMCCHHM C IMPAaBOM PELIAIOLIErO
rojioca, a TakXKe €ClIM I[IOJTHOMOYHUS CEKpeTapsi Y4YacTKOBOM KOMHUCCHH
OCYILECTBJISUT OJWH W3 YJECHOB YYaCTKOBOM KOMHCCHUHM C TIPAaBOM PEIIAOLIETO
rojioca, TO MOJNUCHA B MPOTOKOJIE, HA pEUIEHUU OQPOPMIIIOTCS CIEAYIOLIUM
obpazom:

«3amecTuTens MpeacenaTens y4aCTKOBOM — M30UpaTeabHONM  KOMHCCUU
n30upaTebHOro yyactka Noy — B ciydyae BPEMEHHOTO OTCYTCTBUS MpeceaaTens
Y4aCTKOBOW KOMHCCHU,

«Vcronusroluii - 00SI3aHHOCTH  TIpeJiceiaTeNsl  Y4acTKOBOM W30UpaTesbHON
KOMHCCUHM H30upaTenibHOro y4yactka Noy — B cilydyae BpPEMEHHOTO OTCYTCTBUS
npejacenaress U 3aMeCcTUTENs MpeJceaaTelNss y4aCTKOBOM KOMUCCUM MPU HATUYUU
pElIeHUs] Y4YaCTKOBOM KOMHCCHHM O BO3JIO)KEHHMHM Ha CEKpeTaps Yy4aCTKOBOU
KOMHUCCUHU JHO0 OJTHOTO M3 YWICHOB Y4aCTKOBOM KOMHCCHH C TIPABOM PEIIAIOIIETO
roJioca IMOJIHOMOYHH MpecenaTesnss y4acTKOBOM KOMUCCHH;

«Mcnonmusommii  0053aHHOCTH  CEKpeTapsi y4acTKOBOM HM30MpaTeIhbHOM
KOMHCCUM W30UpaTeNbHOrO ydacTka Ney — B cllydae Halu4us pelIeHUs
Y4aCTKOBOM KOMHMCCHMM O BO3JIO)KEHHMM HAa OJHOTO M3 YJIEHOB YYaCTKOBOM
KOMHCCUU C TPABOM PEIIAIOUIErO rojioca MOJHOMOYMH CEKpeTapsi y4acTKOBOM

KOMUCCHHU.
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5.10. Pemmennst y4yacTKOBOM KOMHUCCHH HYMEPYIOTCSI B XPOHOJOTHYECKOU
MOCJIEOBATENBHOCTH B MPEAEIaX KaJEHAAPHOIO roja.

Howmep pemienust coctout U3 HoMepa MPOTOKOJIA 3aceAaHusl U TOPSIKOBOTO
HOMeEpa pelIeHUs, pa3ieICHHBIX KOCO uepToii, Harmpumep: 1/8.

5.11. llpencenarens aUOO CEKpeTaph Y4aCTKOBOW KOMHMCCHU THPKHPYET
JIOKyMEHTBl B HEOOXOJUMOM KojdudecTBe. Ha Kaxaoil Komuu JIOKyMEHTa
IPOCTABIISIETCS I1€4aTh, YAOCTOBEPAIONIAs MOANUCU MPEACENaTeNsl Yy4acTKOBOU
KOMHCCHH U CEKpeTaps y4acTKOBOM KoMHCcCHH (0€3 BOCTIPOM3BEICHHUS MTOAMUCEH ).

5.12. Komusi pemieHusi y4acTKOBOM KOMHCCHH HAMpaBISIETCS 3asBUTENIO B
cilydae, €Ci ero oOpanieHue B YYaCTKOBYIO KOMHUCCHUIO MOCIYKHJIO OCHOBaHUEM
JUISl paCCMOTPEHMS BOIIPOCA HA 3aCEIaHUH YYACTKOBOM KOMUCCHH.

5.13. IlpoTokon 3aceqaHusi y4aCTKOBOW KOMHUCCHH O(opMIsieTcsl Ha OJaHKe
YCTaHOBJIEHHOM (opMBbI cortacHo npuiiokeHuto Ne 4 x Hactosmemy [lopsaxy.

5.14. TekcT MpoOTOKOJIA 3aC€NaHUs YYACTKOBOM KOMHUCCHUU COCTOUT U3 ABYX
gacTeill — BBOOJHOM M OCHOBHOM.

5.15. B BBOAHOI YacTH NPOTOKOJIA YKa3bIBAIOTCA (HaMHIIMSg W WHUIHAAJIBI
npejacenarenas y4acTKOBOW KOMHUCCHMHU (NPEACEAATeNIbCTBYIOIIETO), a TaKKe
IPUCYTCTBYIOIIHUX 3aMECTUTENS MPEACENaTeNsl Y4aCTKOBOM KOMHUCCHUH, CEKpeTaps
Y4aCTKOBOM KOMHCCHU U WICHOB YYaCTKOBOM KOMHCCHH, JIUL], IIPUIJIAIIEHHBIX HA
3acenanve’.

JlomyckaeTcsi O(pOpMIIEHHE NPUCYTCTBYIOUIUX OTHENIbHBIM CIHCKOM C
yKa3aHUEM HWHUIMAIOB, GaMmwinii u JaomkHocTer. ChucoK mpuiiaraercs K
MPOTOKOJY 3aCEIaHMs.

5.16. IToBecTka HA BKJIIOYAETCs B BBOJHYIO YacTh MPOTOKoJIa. OHA COCTOUT
U3 TIEPEUMCIICHUs BONIPOCOB, KOTOPhIE 00CYKAAIOTCS Ha 3aCEAAHUM, U 3aKPEILISET

MOCJIETIOBATEIBLHOCTh UX OOCYKICHUS ¥ (PaMUIIHH TOKIJIQIUKOB (BBICTYIAIOIINX ).

*Ilpurnamienue Ha 3aceflaHue MOXeET ObITH HepefaHo mo TeldedoHy ¢ (ukcamueil IaThl U
BPEMEHH 3BOHKA B JKYpHaJie MPOU3BOJIBHOU (OpMBI, TeIePOHOrpaMMOM, 3JEKTPOHHON MOYTON
COOOIIEHHEM B MECCEH/KEpe - B Clyyae HaJIM4Hs COTJIacHs 4ieHa KOMHCCHM, MHOTO JIMIA, Ha
TaKO€ OIOBEIICHHUE.
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Kaxxapiit Bompoc MOBECTKH AHs 3acedaHust HyMepyeTcs: apaOckoi 1udpow,
€ro HauMEeHOBaHUE (POPMYIHUPYIOT, HauuHass ¢ npemioroB «O» mmm «O6». Ilo
KQKJIOMY ITyHKTY yYKa3bIBA€TCsl TOKJIAIUHK.

5.17. OcHOBHasi 4acTh MPOTOKOJIA COAEPKUT CTOJIBKO Pa3/eiioB, CKOJIBKO
IIYHKTOB BKJIFOYEHO B ITIOBECTKY AHS. B COOTBETCTBUM C HEW pa3zieibl HyMEPYIOTCS.

Kaxneii  paszmen  coctout u3  Tpex  yacrteu:  «CIIYIIAJIN»,
«BBICTYIINJIN», «PEILINJIN», KOoTOpBIEC MEYaTatoTCs OT TPaHUIIbI JIEBOTO MO
IPONUCHBIMU OYKBaMH.

B wactm «CJIYIIAJIM» kparko W37araercsi TEKCT BBICTYIUICHUS
noknaaurka. MHUIMamel 1 paMuiins TOKJIaJ4iKa eYaTatoTcs ¢ KpacHOM CTpOKU
B HMMEHUTEIBHOM IMaJeXe. 3amuch JOKJIaJa HW3JIaraeTcs OT TPEThEero Juua
€AMHCTBEHHOT'O YHCJIA U OTAEISAETCS OT (PaMUIMK THUPE.

Ecnu TekcT noknama mpuiiaraercs K IPOTOKONY, TO MCHOJB3YETCs CChUIKA
«TekcT noki1aga npuaracTcs.

B wactm «BBICTYIIMJIM» nepeyncnsrorcs BBICTYNAIOIIAE W aBTOPBI
BONPOcoB. MHuIManel 1 paMuins BEICTYIAIOLIETO [1€YaTal0TCs C KPAaCHOM CTPOKHU
B UMEHUTENbHOM majexe. KpaTkas 3amuch BBICTYIUIGHHS 10 CYIIECTBY
paccMaTpUBaEMOT0 BOIIPOCA U3JIAraeTcsl OT TPETHETO JINIA €AUHCTBEHHOIO YUCIIA.

Ecnu TeKCT BBICTYIUIEHMsI NMpWiaraercd K IPOTOKOIY, TO HCIOJIb3YETCs
cchlTKa « TEeKCT BBICTYIICHUSI PUIIATAETCS.

B wactm «PEIIWJIN» oTpaxkaercss TpUHATOE pelIeHHe (pe3yabTaThl
rOJIOCOBAHMS) MO KaKOMY BOIIPOCY MOBECTKH JTHS 3aCEIaHMUS.

Ocoboe MHeHHe, BBICKa3aHHOE BO BpeMsl OOCYKIeHUs, opopMisieTcs Ha
OTIEJIBHOM JIMCTE UM MOMEIIAETCs TMOCJIE COOTBETCTBYIOLIETO  PpELICHUS.
Nudopmanuss 0 Hamu4uuu 0coOOTO MHEHUS JOJDKHA OBbITh OTpa)K€Ha B TEKCTE
IIPOTOKOJIA.

5.18. IIpoTokon 3acenaHus MOJAMUCHIBACTCA MpPEICEAATEILCTBOBABIIMM Ha
3acelaHUM M CEKPEeTapeM YYacTKOBOM KOMHUCCHM (WM 4YJIEHOM YYacCTKOBOM
KOMHUCCHH, HCHOJHIBIIMM OOS3aHHOCTH CEKpeTapsi Y4YacTKOBOW KOMHCCHH) C

YKa3aHHUEM ITOJITHOI'O HAMMCHOBAHUSA ,Z[OJ'I)KHOCTGI\/’I.
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5.19. IlpoTokonel  3acemaHuii  HYMEpPYIOTCSI B XPOHOJOTHUYECKOH

MMOCJICA0OBATCIIbHOCTH B IIPCACIIAX KAJICHAAPHOIO IroJa.

6. KoHTpO/Ib HCIIOJTHEHUSI JOKYMEHTOB U MOPYYeHH i

6.1. KoHTpOJIIO MCITOTHEHUSI TTOJIJIeXkKAaT:

MOPYYEHHUsI, COJICPIKAIUECS B MTOCTAHOBJIEHUIX U Apyrux nokymeHTax [{UK
Poccun, M36uparensHoit komuccun CBEpIJIOBCKON 00MACTH, TEPPUTOPHATBHON
HM30MpaTEIbHOM KOMUCCHUU, OKPYKHOUM M30HUpaTeIbHON KOMHUCCHUH;

MOPYUYCHUS, COJIEPHKAITUECS B PEIICHUSX Y4aCTKOBON KOMHUCCHU;

BXOJSIIIME JOKYMEHTHI, B TOM YHCJI€ MUCHMEHHBIE OOpallleHUs] Tpak/iaH,
yka3zaHHble B [lepeuHe nmoajiekaux KOHTPOIIO JOKYMEHTOB C YKa3aHUEM CPOKOB
ucnojHeHus (mprtokenne Ne 7);

UCXOJISIIIHNE TOKYMEHTHI, TpeOYyIOIe OTBETA;

MOPYyYEHHUs, COJCpXKAIIMECS B TMPOTOKOJAX 3acelaHui  y4acTKOBOM
KOMHCCHH.

6.2. KOHTpoJIb HCTIOJHEHHS JOKYMEHTOB, YKa3aHHBIX B IIyHKTe 6.1
Hacrosiero [lopsiaka, Mo CcymecTBy 3aTPOHYTHIX B HUX BOMPOCOB OCYIIECTBIISET
npejcenaTeb y4acTKOBOM KOMHUCCHH.

6.3. CpokM HCTHOJMHEHUS TMOPYYCHUH, COJEPKAIUXCS B  PEIICHUIX
Y4aCTKOBOM KOMHUCCHUH, ONIPEAEISIOTCS ITUMHU PEIICHUSIMHU.

6.4. JIOKyMEHT TIOMJICKUT HWCIOJHCHHIO HE To31Hee, 4yeM uyepe3 30
KJICHIAPHBIX JHEH CO JHS €ero perucTpanyu, 3a HUCKIIOUYEHUEM CIydaes,
IIPEAYCMOTPEHHBIX ITyHKTOM 6.5 Hactosuero [lopsnaka.

Ecnu nmocnenuuii AeHb MCIIOTHEHUS IPUXOIUTCS HAa HEPaOOUuil 1eHb, TO OH
MOJICKUT UCTIOJIHEHUIO B MPEIIIECTBYIONIUN eMy pabouunii IeHb.

JlokyMeHTBl ¢ moMeTkaMu «BecbMma cpouHO», «CpOYHO» HCHOJHSAIOTCS B
TPEXJAHEBHBIA CPOK, OKYMEHTBHI C MOMETKOW «OnepaTUBHO» — B 10-IHEBHBIM
CPOK.

6.5. Cpoku  WCMONHEHWS  BXOJSIIMX  JOKYMEHTOB U OOpalieHui

YCTAaHABJINBAIOTCA nucxoada nus3 CPOKOB, npeajraraCMbix OpFaHI/ISaHI/Ieﬁ,
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HaIllpaBUBILIEH JIOKYMEHT, WM CpPOKOB, YKa3aHHbIX B npwioxeHun Ne 7 K
HactosimemMy [lopsanky.

6.6. JIokyMEHT cuMTaeTCcsi UCIOJHEHHBIM U CHUMAETCS ¢ KOHTPOJIA MOCie
pEelIeHUs] BCEX IOCTaBJIEHHBIX B HEM BOIPOCOB, COOOIIEHUSA PpPE3yJbTaTOB
paccMOTpPEHHUS BCEM 3aMHTEPECOBAHHBIM JIULIAM.

6.7. OCHOBaHUAMU JJI CHATHSI IOKYMEHTA C KOHTPOJIS SIBJISIOTCSL:

pelIeHUE YYaCTKOBOW KOMHUCCHU;

OTBET Ha BXOJAILINNA JOKYMEHT;

OTBEThl OT OpPraHU3alMi, B KOTOpPbIE JOKYMEHT ObLI HampaBieH s
PacCMOTPEHNS 110 CYHIECTBY ITOCTABIICHHBIX B HEM BOIIPOCOB M OTBETA 3asIBUTEIIIO;

HampaBjieHUEe OOpalleHus] B JIpPyrue OpraHu3aluu JUis PacCMOTPEHHUS 10
CYILIECTBY IMOCTAaBJIEHHBIX B HEM BOIIPOCOB M MOCIEAYIOIIEr0 MH(OPMHUPOBAHUS
aBTOpa O pe3yJbTaTaX pacCMOTPEHUS.

6.8. JIOKyMEHT He CUMTAETCs UCIIOJIHEHHBIM U OCTAETCsl HAa KOHTPOJIE:

€CIM OH HalpaBJIETCA B JAPYrME OpraHbl WA OpPraHU3aldH IS
pacCMOTpeHMsI C 1IeJIbI0 TMOJYYEHHUs Y4YacTKOBOM KOMHUCCHEH HUH(popMaiuu,
HEOOXOAMMOW [JIsl PACCMOTPEHUSI MO CYHIECTBY IOCTABJICHHBIX B JOKYMEHTE
BOMPOCOB. B ciiyyae HEOOXOIMMOCTH ydacTKoOBas KoMmuccusi MHGOpMHUpYyeT 00
JTOM aBTOpPa JOKYMEHTA;

€CIM OH HalpaBJIETCS B JAPYrME OpraHbl WJIA OpPTraHW3aluu IS
pPacCMOTpPEHHs 110 CYLIECTBY IIOCTABJICHHBIX B HEM BOIPOCOB M OTBETA 3asBUTEIIO
C TMOCJIENYIOUM HHPOPMUPOBAHUEM YYACTKOBOM KOMHCCHM O PE3yJbTaTax

HUCITIOJTHCHMUA.

1. I/I3FOTOBJICHI/IG, XpPaHCHHUE U UCITOJIB30BAHUC IICYATH U IITAMIIOB

7.1. JInss ynocTOBEpEHUs] MOMJIMHHOCTH JIOKYMEHTOB WM COOTBETCTBUS
KONUHN JTOKYMEHTOB MOJJIMHHUKAM UCIIOJIb3YETCS M€YaTh Y4aCTKOBOM KOMUCCHM.
JIns mpocCTaBlIeHUsT OTMETOK O TMOJIYyYEHHH, PETUCTPAIMU JOKYMEHTOB B

y‘-IElCTKOBOﬁ KOMHUCCHUU MOT'YT UCIIOJIb30BATHCS IITAMIIBI.
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7.2. IsroToBneHne me4YaTd M IITaMIOB  YYaCTKOBBIX  KOMHCCH
ocyiectBisiercss M30uparenbHoilt komuccuei CBepIJIOBCKOM 00JacTh WM
TEPPUTOPUANBHON H30MpaTEIbHOM KOMHUCCHEM B COOTBETCTBUM C 00paslioM HU
ONMCaHueM, yTBepKIeHHbIMH noctanoBieHueM LMK Poccun.

7.3. [leyatb y4acTKOBOM KOMHCCHUM TPOCTABIIAETCS Ha MPOTOKOJIAX 00
UTOrax roJ0COBaHMs, HA KONUSAX PELIEHUH y4acTKOBOW KOMHUCCHH, HA ITAKeTaxX MpH
OTIpaBKE JOKYMEHTOB, MpH OQPOPMIIEHUH JTOKYMEHTOB Ha MpPHUEM TOBapHO-
MaTepHualbHbIX LIEHHOCTEH, BCEX aKTaX, COCTABISIEMBIX YUYACTKOBOI KOMUCCHEN.

7.4.Ileyatb y4acTKOBOM KOMHUCCHUHM TIOCIIE€ OKOHYAaHHUS W30MpaTelbHOU
KaMIaHUM, KaMIIaHUKU pedepeHyMa T0JKHA XPAaHUTHCS B HAZEKHO 3aKPhIBAEMOM
U OIleyaTbIBa€MOM cel(e WM METAUIMYECKOM IIKady B TEppUTOpPUATbHON
n30MpaTeIbHOM KOMHCCHH.

7.5. [Ipencenarens yuacTKOBOM KOMUCCUU B MIEPUOJT TPOBEAEHUS BBIOOPOB U
(unmu) pedepeHayMa OCYHIECTBIIIET KOHTPOJb 3a MPABUIBHOCTBIO XPaHEHUS U
MCITOJIb30BAHUS MI€YaTH, 3aTEM NIEPENAET MeYaTh HA XPaHEHUE B TEPPUTOPUATBHYIO

n30UpaTebHYI0 KOMUCCHIO.

8. Benenue HOMeHKJIATYPHI JeJ1 U GOPpMUPOBaAHHE €T

8.1. Homenknatypa Jden y4YacTKOBOM KOMHUCCHUM TMpeAHa3HayeHa IS
(GbopMHpOBaHUS UCTIOJHEHHBIX JOKYMEHTOB B Ji€Jla, CUCTEMATHU3allui U y4yeTa Jed,
OIPENEJIEHNs] CPOKOB UX XPAHEHMS.

B HOMeEHKnaTypy JAen BKIIOYAKOTCSA 3aroJIOBKH JEJ, OTpakalollhe BCE
JIOKYMEHTUPYEMBbIE YYAaCTKHU PaOd0Thl YHaCTKOBON KOMHUCCHUHU.

3aroyioBOK Jiejla JOJDKEH YETKO OTPa)kKaTh OCHOBHOE COJEP>KAHHE M COCTAB
nokymeHToB. He pomyckaercs ynorpeOiieHHE HEKOPPEKTHBIX (POPMYIHPOBOK,
BBOJIHBIX CJIOB U CJIOXHBIX 00OPOTOB.

HomenknaTtypa nen y4acTKOBOM KOMUCCHM COCTaBIJISIETCS B COOTBETCTBUH C
OPUMEPHOM HOMEHKIJIATypa JiIel y4acTKOBOM M30MpaTenbHON  KOMHUCCHUH,
yTBEp)KJIaeMOl mocTaHoBIeHUEM M30uparensHolt komuccuu CBEpAIOBCKON

o0J1acTu.
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[Ipn cocraBieHMHM HOMEHKIATypbl JEN CIEAYeT pPYKOBOJICTBOBATHCS
[lepeuHeM TUIOBBIX YIPABJICHUECKUX APXUBHBIX JOKYMEHTOB, 00pa3yIOLIUXCS B
IPOLIECCE  JEATENIbBHOCTH TOCYNAPCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
CaMOYyTpPaBJIEHUS U OpPraHU3alNii, C YKa3aHUEM CPOKOB XPAHEHHUSI, yTBEPKACHHBIM
npukazom DenepanbHoro apxupHoro areHTcTBa oT 20.12.2019 Ne 236 (manee —
[lepeueHsb); mopsiAKaMU XpaHEHUS U TIEpeadyn B apXUBbI JJOKYMEHTOB, CBSI3aHHBIX
C TOATOTOBKOM M TMpoBeIeHHEM BbIOOpOB, yTBepKaeHHbIMH [IVK Poccun u
N3buparenbHOil komuccuei CBepAJIOBCKOM 00JacTh, HOMEHKJIATypaMu el
Y4aCTKOBOM KOMHUCCHUH 3a IPEALIECTBYIOLINE TOJIBI.

HoMeHknaTypy nell y4acTKOBOW KOMMCCHUHU COCTaBJISIET TEPPUTOpPUAIIbHAS
n30upaTenbHasi KOMUCCHSI, BBIHOCUT €€ Ha COrJacoBaHUE DKCIEPTHOW KOMHUCCUU
TEPPUTOPUAIBHOM  M30MpATETHbHOM  KOMHUCCHUH, U, TIOCIIE COTIJIaCOBaHMS,
YTBEPKAAET CBOUM PELICHUEM.

VYTBepKICHHAsT PEIICHHEM TEPPUTOPUATIBHON H30UpaATENbHOW KOMHUCCUU
HOMEHKJIaTypa JeJl y4acTKOBOM KOMHCCHM 00si3aTebHa /Ui UCIIOJIHEHUS] BCEMU
Y4aCTKOBBIMH KOMHUCCHSIMU.

B cnydyae BO3HHUKHOBEHHSI HOBBIX J€JI, OHU JOIOJIHUTEIBHO BHOCATCA B
YTBEPKICHHYIO HOMEHKIIATYpPY A€l

Cpok XpaHEHHsI JOKYMEHTOB YKAa3bIBAETCSI B HOMEHKJIATYPE €I CO CCBIIIKON
Ha COOTBETCTBYIOIIYHK CTaTbio llepeuHss wimM HA NYHKT COOTBETCTBYIOLIETO
[Topsimka xpaHeHUs U Mepeayu B apXUB JOKYMEHTOB, CBS3aHHBIX C IMOJTOTOBKOM
U TIPOBEJICHUEM KOHKPETHBIX BEIOOPOB.

Hcuncnenue CPOKOB XpaHEeHUs JIOKYMEHTOB, 3aKOHYEHHBIX
JIEJIONPOU3BOACTBOM B TEKYIIEM T'OJly, HAUMHAETCS C | SHBaps CIEAYIOIIETO roja.

8.2. 3aKOHUEHHBIE  JIEJOMPOU3BOACTBOM  JOKYMEHTHI  O(OpMIISIIOTCS
B COOTBETCTBUU C TpeOoBanusimu [lopsiaka, couceIBaroTCs TmpejacenarenemM
Y4aCTKOBOM KOMHUCCHH B JIENO.

HcnonHeHHble JTOKYMEHTHI (OPMHUPYIOTCS B Jela B COOTBETCTBUU C

YTBEPKICHHON HOMEHKJIATYPOU JIEJI.
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He nonyckaercst moMenieHue B 1€J10 JOKYMEHTOB, COJIEP)KAHUE KOTOPBIX HE
COOTBETCTBYET 3aroJIOBKY Ji€na.

B neno BkirouyaroTcs Bce JOKYMEHTHI II0 KOHKPETHOMY BOIPOCY BMECTE C
NPWIOKEHUSIMH, YKa3aHHBIMH B TEKCTE JOKYMEHTA. [Ipy OTCYyTCTBUM NPUIIOKEHUM,
yKa3aHHBIX B TEKCTE€ JOKYMEHTa, MpeCeNaTesib JUOO CEKpPETaph Y4acTKOBOU
KOMHCCHHU 0053aH CAENaTh 3aliCh HA JOKYMEHTE 00 UX MECTOHAXOX/ICHUU.

[IpoTokoiibl 3acefaHuil y4acTKOBOW KOMHCCHUHM paclojiaralorcs B JIEJE I10
XpOHOJIOTUM B TMOPSAJAKE BO3PACTAHMS HOMEPOB. JIOKyMEHTBI K 3acCeIaHUIO
Y4aCTKOBOM KOMHUCCHH IMOMENIAIOTCA MOCJIE COOTBETCTBYIOUIETO TPOTOKOMIA.

OOpaieHust rpakJaH U JOKYMEHTBI 0 UX PacCMOTPEHHUIO (HOPMHUPYIOTCS
B oTJeNbHbIE Niena. Kaxaoe oOpaleHne u Bce TOKyMEHTBI IO €r0 pacCMOTPEHUIO
COCTABJISIIOT B JIEJI€ CAMOCTOSITENIbHYIO TPYIIY M PaclojlaratoTcs B al(aBUTHOM
HOpsJIKE 1O EPBBIM OyKBaM (paMMIUii aBTOPOB OOpAILEHUIA.

3a COXPaHHOCTh JOKYMEHTOB M JEJ J0 MEPENayd UX B TEPPUTOPUAIBHYIO
n30MpaTeNbHYI0 KOMHUCCHIO OTBETCTBEHHOCTh HECET IMpEe/ICeaTeNlb Yy4aCTKOBOU

KOMUCCHH.

9. OTBeTCTBEHHOCTDH

9.1. OTBETCTBEHHOCTh 3a OPTraHHU3AIMIO JCTOMPOU3BOACTBA B YYaCTKOBOM
KOMHCCHH, OOecleueHne KOHTPOJS WCIOJHEHUS JOKYMEHTOB, oOecleueHue
COXPAHHOCTH JIOKYMEHTOB W Nepeaady UX B TEPPUTOPHAIBHYIO H30MPATCIHHYIO
KOMHCCHIO HECET TpejceaaTeNlb YIaCTKOBOM KOMHUCCHH, KOTOPBIM oOecrednBaeT
TaKke KOHTPOJIb COOJI0IeHUs TpeboBaHui Hactosero [Topsiaxka.

9.2. UneHpl y4acTKOBOM KOMHCCHUU HECYT MEPCOHATHHYIO OTBETCTBEHHOCTh
3a cobmoaeHue TpeboBaHuii Hacrtosmero Ilopsiaka, cCOXpaHHOCTh HAXOISIIUXCS

Yy HUX TOKYMEHTOB.



[Tpunoxenune Ne 1
K [lopsanky BeaeHust 1e10poOnu3BOACTBA
B YYaCTKOBOM M30MpaTenbHON KOMUCCUU

dopma KypHaIa perucTPAUMU BXOISIIUX JOKYMEHTOB

Jara N3buparensubiii | Perucrpa- Koppe- Howmep n Kpatkoe conepxanue Pezomonus Cpok OtmeTtka 00
MOJTy4YECHUS y4acTOK UAOHHBIA | CIOHJEHT Jara WCIIOJHEHUSI | UCIOJHEHUHU
No HOMED JIOKYMEHTa
1 2 3 4 5 6 7 8 9




[Tpunosxxenune Ne 2
K [Topsiaky BeaeHus AeIOMPOU3BOICTBA
B Y4aCTKOBOM N30MpaTEIbHON KOMUCCUN

AKT

MLI, HWKCIIO AN CaBIITHCCA

(®.1.0 usreHOB y4acTKOBOW KOMHCCHH)

COCTAaBUJIM aKT O TOM, 4YTO « » 20 r. Ipu
BCKPBITUM IIAKETa

(yxa3aHne HaUMEHOBaHUS IakeTa (MIChMa, OaHAEPOIH | T.1.), OT KOTO ITOJIYIeH)

OOHapy>KEHBI CIEAYIONINE HETOCTATKU

HaCTOHHII/Iﬁ aKT COCTABJICH B IBYX 3K3CMILIAAIpaAX.

IHoamucnu:
(®.1.0.)

(®.11.0.)



[Tpunoxenne Ne 3
k [lopsiiky BeaeHUs eIONPOU3BOICTBA
B YYaCTKOBOM N30MpaTeIbHON KOMUCCHU

@DopmMa KYpPHAJIA perucTpanuu o0palmeHnid rpaskaaH

Peru- Anpec mecta Otmerka
Jara Cpok
Howmep cTpa- Koppecmnon- KHUTEIbCTBA 00 Howmep
oJ1y- 5 . Copepxanue odpalieHus Peszomronust | wmcmos-
YUK® | unoHHBII JICHT 3a4BUTEI, HOMEP UCIION- aena
YeHUs HEHUS
HOMED TeseoHa HEHUHU
1 2 3 4 3) 6 / 8 9 10

® JlanHEIi cTONOEI BKIIOYAETCS B TOM CIydae, ecliy Aenonpoussoactso YUK Bener TepputopuanbHas H30UpaTeabHas KOMUCCHS.



[Tpunoxenue Ne 4
K [lopsanky BeaeHust 1e10IpOn3BOICTBA
B YYaCTKOBOM M30UpaTeIbHON KOMUCCUU

®opmMbl 0JIAHKOB, HCNIOJIb3YEeMbIX B YYaCTKOBOI M30MpaTeJIbHOH KOMUCCHH



CBEPIJIOBCKAA OBJIACTD
T'OPOJCKOM OKPYI' KPACHOY®UMCK

YYACTKOBAS U3BUPATEJIBHAS KOMUCCHUSA
MN3BUPATEJIBHOI'O YYACTKA Ne

NPOTOKOJ 3ACEAAHUA

No

(mara)

(MecTO IPOBEICHUS)
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CBEPIJIOBCKAA OBJIACTD

T'OPOJCKOM OKPYI' KPACHOY®UMCK

YYACTKOBAS U3BUPATEJIBHAS KOMUCCHUSA
MN3BUPATEJIBHOI'O YYACTKA Ne

PEINIEHUE

(mata)

(MecTO cocTaBieHUs)

(HauMeHOBaHHE PEIICHHS)
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CBEPIJIOBCKAA OBJIACTD

T'OPOJCKOM OKPYI' KPACHOY®UMCK

YYACTKOBAS U3BUPATEJIBHAS KOMUCCHUSA
MN3BUPATEJIBHOI'O YYACTKA Ne

(ynuua, oM, HaCEIICHHBIA TYHKT, palioH, 001acTh, HHICKC, TeIe(OoH)

Ha Ne oT




[Tpunoxenue Ne 5
K [Topsiaky BeaeHus 1eI0MPON3BOICTBA
B Y4aCTKOBOM M30MpaTeIbHOW KOMHCCUU

TpeGoBanus K JOKyMeHTaM, U3rOTOBJIEMBIM € IOMOIIBIO MEYATAIIAX
YCTPOMCTB, U K (pailuiaM TEKCTOBBIX JOKYMEHTOB

1. Tekctsl mOKyMeHTOB Ha OmaHkax (opmata A4 medararoTcs dYepe3
1-1,5 MEeXCTpOYHBIX HHTEpBAJIA.

2. Ha3Banwme Buaa TOKyMEHTA NI€YaTACTCS MPOMUCHBIME OyKBaMHU.

3. Ecmu 3aronoBok Kk Tekcty mnpeBblmaer 150 3HakoB (5 cTpoK),
JIOMyCKaeTCcsl TpOoJyieBaTh €ro J0 TpaHMIlbl MpaBoro moiyia. Todka B KOHIE
3aroJIOBKa HE CTaBHUTCH.

4. PacmudpoBka noganucu B pekBuzute «lloanuck» nedyaraercs Ha ypoBHE
MOCJICTHEeH CTPOKHM HAWMMEHOBAaHMSI JOHKHOCTH C MCIOJB30BaHUEM KOMOWHAIIAN
kiasui Shift — Ctrl — ITpo0en Mexay uHUIIMATAMHU U HaMUITHCH.

5. Co3nanue, ¢QopmaTupoBaHME€ U BBIBOJ, Ha TII€4aThb JOKYMEHTOB
MPOM3BOAUTCS Ha KOMIBIOTEPAX C WCIHOJIB30BAHMEM TEKCTOBOTO pENaKTopa,
noaaepkuBatomiero gopmar docx. BHenpeHne 3JIeKTPOHHBIX TaOJIHII, CO3TaHHBIX
B TaOJIMYHBIX pENaKTopax, B JOKyMeHTHhl (opmata docx He I0MyCcKaeTcs.
JlomyckaeTcsi, Mpu HEOOXOIUMOCTH, CO3[aHue, (opMaTHpOBaHWE W BBIBOJ Ha
nevyaTh TabJIUIl TOCPEICTBOM PEIaKTOPa IEKTPOHHBIX TAOJHIL, MOACPKUBAIOIINX
dopmar xlIsx.

6. Ilpu ¢dopmaTupoBaHuM JOKYMEHTOB PEKOMEHIyeTCs padoTath C
BKJIFOUEHHOW KHOIKOM Y[, YTOOBI BUIETh HA SKPaHE BCE CIY>KEOHBIE CUMBOJIBI.

7. Ilpm ¢opMaTupoBaHUU TEKCTOB JOKYMEHTOB HCITOJIB3yEeTCS CTHIIb,
KOTOPBIN UMEET CJICTYIONTNE TapaMeTPhI:

mpudT Liberation Serif

pasMep 14 nynkToB
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OTCTYM cieBa 0cMm

crpaBa 0cm
UHTEpBaI nepen 0 myHKTOB

[Tocne 0 myHKTOB
MEXCTPOYHBIA HHTEPBAI MOJIyTOPHBI
nepBasi CTpoka oTcTyn Ha 1,25 cM
BBIPaBHUBAHUC 1O INPUHE

8. Ilpu dopmaTtupoBanuu TaOJMUI] HEOOXOAMMO COOJIONAThH CIICAYIOIINE
TpeOOBaHMUS:

TabnuWIa BCerma JOJDKHA WMETh Ha3BaHHWE, KOTOPOE BBIPABHUBACTCS
0 IIEHTPY JIOKYMEHTA;

Ta0IMIa BRIPABHUBACTCS TI0 IIEHTPY JIUCTA;

3aroJIOBKH CTOJIOIIOB M CTPOK BBIPABHUBAIOTCS T10 IIEHTPY SYCHKH;

JaHHBIC B TUCHKaxX TaOJMIIbI BEIPABHUBAIOTCS CBEPXY I10 JICBOMY Kparo;

MIPOJIOJDKEHNE TaOIUITEI HA HOBOM JINCTE BCET/Ia HAYMHACTCS C 3ar0JIOBKOB
ee cToioOmoB (Miau HoMepoB rpad, B ciydae, eciau rpadbl TaOIUIBI HA TEPBOM
JIUCTE MPOHYMEPOBAHBI);

CTPOKH TaOJIHUIIBI IEPEHOCATCS Ha HOBBIM JIUCT JOKYMEHTA MCKIIOUUTEIIHHO
LIEJTUKOM;

IIUPUHA W BBICOTA TaONMIBI HE JO/DKHBI TPEBBINIATH pPa3Mepbl IOJCH
JTIOKYMEHTA.

9. Pazmepsl noneu JOKyMEHTa JOJKHBI UMETh CIIEIYIOIINE apaMETPhI:

BEpXHEE 2,0 c™m
HIDKHEE 2,0 cm
JIEBOE 3,0 cm
paBoe 1,5 cm.

Ot Kpast 10 KOJIOHTHUTYA:
BEPXHETO 1,25 cm

HUKHETO 1,25 cwm.
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10. [Ipu moATrOTOBKE MOKYMEHTOB HCIIOJIB3YIOT CIETYIONINE PEKBH3UTHI:
HAaWMEHOBaHWE OpTaHU3AIINH;

HaMECHOBAaHWE OPTaHU3AIIHH,

HAaWMCHOBAHHE BHJIa TJOKYMEHTA,;

JaTa JOKYMEHTa;

PETUCTPAIIMOHHBIA HOMEP JOKYMEHTA,

CCBUIKA HAa UCXOMSIIUN PETUCTPAITMOHHBIA HOMED U JIaTy TOKYMEHTA;

MECTO COCTaBIICHUS (M3/1aHUA) JOKYMEHTA,

ajpecar;

rpud yTBEpKACHUS TOKYMCHTA;

3aroJIOBOK K TEKCTY JIOKYMEHTA;

yKa3aHUs 10 UCTIOJTHEHUIO TOKYMEHTA;

TEKCT IOKYMEHTA;

OTMETKa O HAJIMYUH MPUIIOKECHHUS,

MTO/IMHCH;

rpud coriacoBaHus TOKYMEHTA;

BH3a;

neyarh;

OTMETKa 00 MCITOJIHEHUH JIOKYMEHTA U HAIPaBJICHUH €T0 B JIETIO;

OTMETKa 00 MCITOJIHUTETIE.

11. PekBusutbl (KpomMe TEKCTa JOKYMEHTa M ajpecara), COCTOSIIUE

N3 HCCKOJIbBKUX CTPOK, I€YaTarOT CO CIACAYIOINUMU ITapaMCTpaMu:

mpupT Liberation Serif

pasMep 14 nyHKTOB

OTCTY cieBa 0cm
cripaBa 0cm

HMHTEpBal nepes 0 myHKTOB
rocye 0 myHKTOB

MEKCTPOUHBIN UHTEPBA OJIMHAPHBIN

OTCTYII IIEPBOU CTPOKHU HET
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BBIPABHHUBAHUE 10 LIEHTPY.

12. PekBU3uT «Anpecary NeyaTaroT CO CICAYIOMNMHA MapaMeTPaMu:

mpudT Liberation Serif

pasMep 14 nyHKTOB

OTCTYIl cieBa 7 cm
cripaBa 0cm

WHTEPBAI nepen 0 myHKTOB
rnocie 0 myHKTOB

MEKCTPOYHBIN HHTEPBAJ OJIMHAPHBIN

OTCTYII IEPBOU CTPOKHU HET

BBIPABHUBAHUE I10 LIEHTPY.

Ecnu cocraBHble 4YacTH peKBU3UTOB «Ajnpecary, «['pud yrBepxkacHuUs
nokymeHTay, «I'pud cormacoBaHus JOKymMeHTa», «OTMETKa O HaJIMYUU
MPUJIOKEHUS» HE YMEIIAIOTCA Ha OJHOW CTPOKE, TO pa3pblB CTPOKH B HYKHOM
MECT€ MPOU3BOJUTCA C MOMOIIbI cuMBoJia «Pa3pbiB cTpoku» (KOMOMHAIUs
knasuin Shift — Enter).

IIpu odopmienun HOKYyMEHTOB Ha JABYX M 0OoJjiee CTpaHMIlaX BTOpas
Y TIOCIIETYIOIINE CTPaHUIBl JOJKHBI OBITh MpOHYyMepoBaHbl. Homepa crpanuig
MIPOCTABIIAIOT MOCEPEIMHE BEPXHETO TOJIA JINCTa apabckumu 1udpamu 0e3 3HaAKOB
MpEernuHaAHUS.

Ecnu 1oKyMeHT nMeeT MpUiI0KeHUe, TO OHO MeYaTaeTcsl C HOBOM CTPaHHUILIbI
Y UMEET CaMOCTOATENIbHYI0 HyMEPALIUIO CTPAHMUII.

13. [Ins BBISIBICHUS M MCIPABIICHUS BO3MOYKHBIX OIIMOOK B MPaBOMMCAaHUHU
B cOpMHUpPOBaHHBIX (paiilax PEKOMEHIYEeTCS  OCYIIECTBISTh  MPOBEPKY
JIOKYMEHTOB, HCIIOJIb3Ysl CUCTEMBI IPOBEPKU MPABONTUCAHUS.

14. Kaxplii [OKYMEHT CO BCEMH IMPUIIOKEHUSMH K HEMY IOMELIAI0T
B OT/ICNIbHBIN (aiii (ecau TMPWIOKEHHS CO3/JaHbl OJHUM Iporieccopom). BaHyTpu

q)aﬁna CaM JOKYMCHT M KaKA0C IMPHUIIOKCHUC ITOMCIIAIOT B OTACIBbHBIC PA3/CJIbI.



35

15. Bce pekBU3HUTBHI AOKYMEHTA OTHACIAIOT APYT OT JApyra OJHOW IyCTOM
CTpOKOM, oOpasyemoii cuMBoiioM ab3ana (Y — kmaBuma Enter). B Texcte He
JIOJKHO BCTpeuaThes 0oJiee IBYX CUMBOJIOB ab3alia moapsi.

16. He momyckaercst mucaTh CJIOBa C Pa3psaKOi, BCTABISAS TPOOEITHI MEXITY
OykBamu B ciioBax. He gomyckaercst ucnosib30BaHUE IPOOEIOB [l 00pa3oBaHUs
ab3arHOTO OTCTyNa (KpacHOM CTPOKHM) WUIU MYCTHIX CTPOK. B TekcTe HE MOJIKHO
BCTpeUaThCsl MOApsAN Oojiee OJHOTO CHUMBOIa TIpobena. PasneneHue wMHUIMAIOB
U haMUITUU JIeNIAeTCsl C MCIOJIb30BAHUEM HEpaslesieMoro mnpobena (coueTaHue
kiasum Shift — Ctrl — TIpo6en).

17. He nmomyckaeTcsi BKJIIOYaTh B TEKCT JOKYMEHTAa pa3IeiUTEIIbHBIC
JUHUM, COCTABJICHHBIC U3 IIETI0YEK CUMBOJIOB (¥, =, -, — ¥ JIp.).

18. He pjomyckaeTcsi HMCIONB30BAaHME B PYCCKUX CIOBaX CXOAHBIX IO
HauepTaHuio JatuHckux OykB (A, a, B, C,c, E, e, H, K, M, O, 0,P, p, 1, X, X, y).

19. He pnomyckaercs WUCHOJIb30BAaHUE CHUMBOJIA TaOymsiuuu (—) 17
oOpa3zoBaHust a03amHOro oOTcTyna (KpacHOM CTPOKM) MIIM IIYCTBIX CTPOK.
AO3amHBIA OTCTYN yCTaHABIWBAaIOT B MeH0 PDopmar/Ab3ail Wik ¢ MOMOIIBIO
BEPXHETO JIBUKKA HA TOPU30HTAJIbHOM JIMHENKE.

20. Bmecto GykBbl «E» fomkHa ynoTpebnarses 6yksa «E» (kpome MMeH
COOCTBEHHBIX MPU HATTUYUH MOITBEPHKIAOIINX JOKYMEHTOB).

21. PexBu3uTHI «3arojoBOK K TEKCTy JOKYMEHTa»  JOJDKHBI OBITh
BBIPOBHEHBI MO IIEHTPY M KAXKIbIM M3 HUX JIOJDKEH NPENCTaBIsATH COOOM OIuH
ab3all, TO €cTb BHYTPH TEKCTa KaXIOTO PEKBU3HTA HE JOHKHO OBITh CHMBOJIA
ab3amma. He momyckaercs wucmoib30BaHWME CHMBOJIa a03ama s MpephIBaHHS
CTPOKH B TMPOU3BOJLHOM MECTE, IJIi ITOTO CIEAyeT WCIONIh30BaTh CHUMBOJ

pa3pbiBa cTpoku (komOuHanus kiaasuin Shift — Enter).



[Tpunoxxenue Ne 6
k [lopsimky BeeHUS EONPOU3BOJICTBA
B YYaCTKOBOM N30MpaTeIbHON KOMUCCHU

dopma KypHAJIa perucTpaluu HCXOASIINX JOKYMEHTOB

[ara
Peructpa- Kto
ornpasie- | Homep . Kpatkoe conepxanue Howmep
6 LIMOHHBIN Anpecat MO CAIT Ucnonuurens
HUSA YUK JIOKYMEHTa zerna
HOMEp JIOKYMEHT
JIOKYMEHTa
1 3 2 4 3) 6 7 8

® Jlannblit cTo6el] BKJIIOYAETCS B TOM CIIydae, ecid AeI0POM3BOICTBO BeIET TEPPUTOPUATbHAS H3OUpATEIbHAS KOMUCCHS.




[Tpunoxenue Ne 7
K [lopsanky BeaeHust 1e10IpOnu3BOACTBA
B YYaCTKOBOU M30MpaTenbHON KOMUCCUU

HNEPEYEHD
NO/VIeKAIMX KOHTPOJIIO JOKYMEHTOB € YKa3aHHEM CPOKOB HCIOJTHEHUSA

1. 3akonsr CBepAIOBCKOM 00JIACTH — COTJIACHO YKAa3aHHOMY B HUX CPOKY.

2. IloctanoBnenus, pemenus 3akoHoaarenbHoro Codpanus CBepIsIOBCKOM
00J1acTH — COTJIACHO YKa3aHHOMY B HUX CPOKY.

3. VYkasbl, pacniopsbkeHus ['yoepaaropa CBepiIoBCKOM 001aCTH — COTIIACHO
YKa3aHHOMY B HHX CPOKY.

4. HopmaTuBHBIE AKThl OPTraHOB MECTHOTO CAMOYIIPABIICHHS — COTJIACHO
YKa3aHHOMY B HHX CPOKY.

5. Cpok mOATOTOBKH OTBETAa Ha 3ampoc JAenyrara 3aKOHOAATEIbHOTO
Co6panusa CBepjioBckon o0acTu — He MmeHee 10 THei.

6. IIporect mpokypopa — He mo3nHee 4yem uepe3 10 KameHIapHbIX HHEM.
[IpencraBienue NpoKypopa — B TE€UEHUE MeCsIla CO JTHS MOCTYILICHHUS.

7. OOpartienusi, CBI3aHHBIC C peau3alfei 1 3auTol n30upaTesIbHBIX TIPaB
W mpaBa Ha ydacTue B pedepenayme rpaxaan Pocculickoit ®enepanuu,
MOCTYNUBIIME B  YYaCTKOBYID KOMHUCCHUIO B  XOJIe COOTBETCTBYIOUIEH
n30UpaTebHOM KaMIaHWU, KamMnaHuu pedepeHnayma, — B COOTBETCTBUU C
OenepanibHbiM  3aKk0HOM 0T 12 wumroHst 2002 roga Ne 67-O3«O0 OCHOBHBIX
rapaHTUsaxX M30UpaTeNbHBIX MPaB M MpaBa Ha ydacTue B pedepeHayMe IpakaaH
Poccuiickon @enepauum.

8. OOpaiieHus, CBsI3aHHBIE C COOTBETCTBYIOIIEH  HM30UpaTesbHON
KaMmaHuel, KkaMnanuen pedepeHayMa, MOCTYNUBIINE B YYAaCTKOBYIO KOMHCCHIO
JI0 YCTAHOBJICHUSI €10 UTOTOB T'OJIOCOBAHMSI, OMPEACIICHUSI PE3yJbTaTOB BHIOOPOB,
pedepeHayMa u COAEp)Kallde BOIMPOCHI, PEIICHHE KOTOPHIX HE BXOIUT B
KOMIIETEHIIUI0 KOMHCCHHM, B TEUEHHE TMSTH JHEH Moclie JHSA MOCTYIUICHUS
HaIMpaBJISIIOTCS B KOMHCCHIO, HWHOM OpraH WM JOJDKHOCTHOMY JIMILY, B

KOMIICTCHIOHUIO KOTOPBIX BXOJIHUT HX PaCCMOTPCHHUC, a IIOCTYIHMBIIHNC B WHOM
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nepuoj MO0 HE CBA3aHHBIE C COOTBETCTBYIOLIEH M30MpaTEeNbHOW KaMIaHMEH,
KaMmIianuei pedepenayma — B TCUEHUE CEMU JHEN ToCTe THS MOCTYIUICHUS.

9. OOpameHuss CcpeACTB MaccoBOM HMHpOpManMu IO  BOIpocam
npenocTaBieHus MHPOpMAIMU — B TEUCHHE CEMM KalleHAapHbBIX aHel. Ecmu
TpeOyeMble CBEJEHUS HE MOTYT OBITh IPENOCTABIECHbI B YKa3aHHBIM CpPOK, TO
JIOTIYCKAeTCsl OTCpOYKa B IPENOCTABJICHUM 3alpaliuBacMoil HHPOpMaluu ¢
BPYYEHUEM IPEICTABUTENIO PEAAKIIMU B TPEXIHEBHBIM CPOK CO JHSA MOJYy4YECHUS
NUCBMEHHOIO 3ampoca MHGOpMaluu yBEAOMIIEHHS 00 OTCpPOYKE, B KOTOPOM
YKa3bIBAIOTCA NPHUYMHBI OTCPOYKH, Jara, K KOTOpoil Oymer mnpeaocTaBlieHa
3anpamuBaeMas MH(poOpMalus, IOJKHOCTHOE JIMIO, YCTAHOBHUBILIEE OTCPOUKY,

AaTa IIPUHATHA PCIICHUA 00 OTCPOYKC.



YyactkoBasa

I/I36I/IpaTCJIBHa$[ KOMUCCHUA
I/I36I/IpaTCJIBHOFO yY4daCTKa
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[Tpunoxenne Ne 8

K [lopsinky BefeHus eT0npOu3BOICTBA
B YYaCTKOBOM M30MpaTeIbHON KOMUCCUU

YTBEPXJIEHA
pemenrem KpacHoypumckoit
TOPOJICKON TEPPUTOPHUAIIBHOM

M30UpaTeIbHOW KOMUCCHUH

oT Ne
HOMEHKIJIATYPA JIEJI
Ha rojg
Vrnexe Kon-Bo Cpok xpaHenus fena (Toma, MouMeyan
e 3aronoBox nena nen (TOMOB, yacTu) u Ne CTaThu 110 P
Aea (Toma, wacTn) Jacrei) I[Tepeunto ©
1 2 3 4 5
CekpeTappb y4acTKOBOU
n30MpaTebHOW KOMHUCCUU [Toamnuce PacmudpoBka nmoanucu

Jlata




[Tpunoxxenune Ne 9
k [lopsiiky BeeHUs eIONPOU3BOICTBA
B YYaCTKOBOI N30MpaTeIbHON KOMHCCHH

Pexomenpanuu
10 OPraHU3aUMHU JeJIONPOU3BOACTBA YYACTKOBBIX KOMUCCHH
B MeKBbIOOPHBIH MEPHUO/I TEPPUTOPHATIBLHON M30UPATEIHLHOM KOMUCCHEH

[To pemeHuio TeppUTOPUATIEHON H30UPATETHLHON KOMUCCHUH, 0003HAYCHHOMY
B [lopsiike BegeHMs 1EIOMPON3BOJICTBA B yUACTKOBOW M30UpATENbHOW KOMUCCUH,
JIETIOTIPOU3BOICTBO YYaCTKOBOM KOMUCCHU B MEKBBIOOPHBIN TIEPHO]] MOKET BECTU
TeppUTOpHANIbHAS W30UpaTeIbHAsi KOMHCCHS, OMPEICIUB CISAYIOMUNA MOPSI0K
BEJICHUS JIEJIONPOU3BOJICTBA.

[locTtynatomue B YYaCTKOBBIE KOMHUCCHUM JOKYMEHTBl PETHUCTPUPYIOTCS
TEPPUTOPUAIIBHOM U30uparenbHOM Komuccuer B <« KypHane perucrtpanuu
MOCTYMHAIOIMMUX JOKYMEHTOB B YYacCTKOBBbIE H30UpaTelibHbIE KOMHUCCUM» B
COOTBETCTBHH C pa3nesioM 2 HacTosimero [lopsaka.

JIoOKyMeHTBI ~ MOTYT  OBITh  3apErMCTPUPOBAHBI C  HCIIOJIb30BAaHHUEM
PErUCTPAIMOHHOTO IIITaMIa, U3TOTOBJIEHHOIO TEPPUTOPUATHLHON H30MpaTeIbHOM
KOMUCCHEM.

[Tocne perucrtpanuy AOKYMEHTBHI MEPENAIOTCSA IMPEACENATEN0 KOHKPETHOMN
Y4aCTKOBOM KOMUCCHHM JJIsl TPUHATHSI COOTBETCTBYIOIIETO PEIICHUS U MOJATOTOBKHU
OTBETA.

B cnydae HEOOXOAMMOCTH, IO PEIICHUIO TpeaceaaTess Y4acTKOBOM
KOMHCCHUH, PACCMOTPEHHUE JOKYMEHTOB MOXXET OBITh BBIHECEHO Ha 3acelaHue
Y4aCTKOBOW KOMHUCCHMU.

[TonrotoBneHHbIE B  pe3yibTAaT€ HUCIOJHEHUS JOKYMEHTOB MHUChbMa
MOANUCHIBAIOTCA TIPEACEAaTeIeM YYacTKOBOM KOMHUCCHUM U MEpelarTcsi B
TEPPUTOPUAIBHYIO HU30UPATECIbHYI0 KOMHUCCUIO JJISi PETHUCTpallid W OTHPAaBKU
azgpecary, a HCIOJIHEHHBIE JOKYMEHTHI CIIHCBIBAIOTCA B N0 TMpelceaareaeM
Y4aCTKOBOM KOMHUCCHU U TEPENaloTCI B TEPPUTOPHAIBHYIO U30MpaTEIbHYIO

KOMHMCCHIO JIJIsl [IOMEIIEHHS B JIEJI0 B COOTBETCTBUM C HOMEHKJIATYpOU JIeTI.
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Hcexopsmme  NOKYMEHTBI  YYaCTKOBBIX ~ KOMMCCUH — PErMCTPUPYIOTCS
TEPpUTOpPUANBHON u30uparenbHOM Komuccue B «OKypHanme perucrpanuu
OTIIPABIIIEMBIX JOKYMEHTOB M3 YYaCTKOBBIX KOMMCCHUI» B COOTBETCTBHU C
paznenoM 4 Iopsiaxa.

3aperucTpupoBaHHble  JIOKYMEHTBl  TE€ppUTOpUalbHAs  H30UpareiabHas
KOMHUCCHS OTIIPABIISIET aipecaTaM, a KOIIMU [IOMEIAET B COOTBETCTBYIOIIME JIETIa.

B cinywae mnpoBeneHus 3aceqaHus y4aCTKOBOM KOMHMCCHHM — CEKpETaphb
KOMHUCCHM BEJET IPOTOKOJ 3aceJaHusi, KOTOPbIA B TEUYEHHE 3-X pabouux AHEH
opopMisieT W, OJHOBPEMEHHO C NPHUHATHIMH PEMICHUSIMHU W JOKYMEHTaMH,
INPWIAra€MbIMU K pEUICHUSM, MEpPEAacT B TEPPUTOPUAIBHYIO H30HpaTEIbHYIO
komuccuto. TeppuropuanbHas u30OupareiabHass KOMHCCHs, €CIUM HEOO0XOAMMO,
THPAXKUAPYET U PACCBUIAET PELICHHS B COOTBETCTBHUU C PA3JEIOM 5 HACTOSLIETO
[Topsinka.

OdopmieHHble HauIekKaUM 00pa3oM MPOTOKOJbI 3aC€laHUi y4aCTKOBBIX
KOMHUCCHI XPAHSITCS B TEPPUTOPUATIEHON N30MpaTeIbHON KOMUCCHUHU.

KOHTposp 32 HCHOJHEHWEM JOKYMEHTOB M IOPYYEHUH YYaCTKOBBIMHU
KOMHUCCHUSIMH  OCYIIECTBIISIET TEeppUTOpUaIbHas u30HMpareabHasi KOMHCCHS B
COOTBETCTBMH C pazzenaom 6 Hactosero [lopsaka.

TepputopuanbHas u3zbuparenabHas KOMHCCHS (DOPMHUpPYET Jena U XpaHUT
JOKYMEHTBI Y4aCTKOBBIX KOMHCCHH.

OKCcnepTu3y LEHHOCTH JOKYMEHTOB YYAacCTKOBBIX KOMMCCHUH IPOBOIUT
AKCIIEPTHAsE KOMUCCHS TEPPUTOPUATBHON N30UpATENbHON KOMUCCHH.

TepputopuanbHas u30upaTesbHas KOMUCCHS OCYLIECTBISIET YHUYTOXEHUE
JOKYMEHTOB yYaCTKOBOM KOMHCCHUM C HCTEKIIMMHM CPOKaMH XpPAaHEHUSA C
COCTaBJICHHEM AaKTa, a TAaKK€ IOJArOTOBKY M INEpeaadyy B apXuB JOKYMEHTOB
Y4aCTKOBOM KOMHCCUM B COOTBETCTBUM C YCTAHOBJICHHBIMM apPXWBHBIMU
IIpaBUIIAMH.

B cnywae ecnum TepputopuanbHas u30UpaTenbHas KOMHCCHS MPUHUMAET
pelieHre O BeJCHUH JEIONPOU3BOJICTBA YUACTKOBBIX KOMUCCUN B MEXBBIOOPHBIN

Nepuojl, B HOMEHKJIATYPY JeJd TEePPUTOPHATBHON H30UpaTeIHbHONM KOMHCCHUU
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BKIIIOYAKOTCA JOKYMCHTBI Y4YaCTKOBBIX KOMHCCHH COTJIaCHO MMPUIOKCHHUIO K

HAaCTOAIIMUM PpCKOMCHIAUAM.



IIpunoxenue

K PEKOMEHAALMAM 0 OPraHU3aALNU
JEJIONPOU3BOACTBA YYACTKOBBIX
n30upaTeIbHBIX KOMUCCUH B
MEXBBIOOPHBIN MEPUO TEPPUTOPUATHHON

n30UpaTeIbHOM KOMUCCHUEH

l[OKyMeHTbI Y4aCTKOBbIX KOMHCCHﬁ, nmoaJeKalmunuxX BKIIOYCHHIO

B HOMEHKJIATYPY JeJ1 TEPPUTOPHAILHOM H30HPATEILHON KOMHCCHH'

Nuneke 3aroJIoBOK zeia Kon-Bo | Cpok xpaHenus nena [Ipumeuanue
zena (Toma, yacTu) Jien (Toma, yactu) u No
(TomoB, | craTthu o [lepeunto
qacTei)
1 2 3 4 5
JJoKyMeHTBI y4aCTKOBBIX H30HPATEJbHBIX KOMHCCHH
01-35 | IIporokosbl 3aceanuii MTOCTOSTHHO
Y4aCTKOBBIX KOMHCCHI, pelIeHUs cT. 18a [ITYAL
YYaCTKOBBIX KOMUCCHUI U
JOKYMEHTBI K HUM
01-36 | Ilepenucka y4acTKOBBIX 5 ner OIIK
M30MpaTEebHBIX KOMUCCHI TIO ct. 70
BOIIPOCaM OCHOBHOM IITYAJ
NEeSITEIbHOCTH
01-37 | OOGparmeHus rpaxaan 5 ner DIIK
(mpensiokeHus, 3asBICHUS, cr. 154
KaJIo0bl) MEePEnrCcKa y4aCTKOBBIX IITYAH
n30MpaTeNbHBIX KOMUCCHI TIO UX
PaccMOTPEHHIO
01-38 | XKypHan peructpanuy BXOISAIINX 5 ner
JIOKYMEHTOB cT. 1821
I[ITYAL
01-39 | XKypHan peructpanuu UCXOIAIINX 5 ner
JTOKYMEHTOB cT. 1821
IITYA
01-40 | XKypHan peructpaiy 0OpanieHui 5 met
cT. 182 ¢
I[ITYA]L]

"B ciyyae mpuHATHS pelleHMs O BeJEHHH TeppUTOPHAIbHOM KOMHCCHell NenompousBojacTBa
Y4aCTKOBBIX N30MpaTeIbHbIX KOMUCCUN B MEKBBIOOPHBIH MEPHO/.




[Tpunoxenue Ne 2
K pemiennto Kpacnoydumckoi
TOPOACKON TEPPUTOPUAIIBHON

U30MpaTENTbHON KOMHCCUH
or __.06.2026 Ne [/

IIpumepHast HOMEHKJIATYpA A€l
Y4YACTKOBOM M30MpaTe/IbHOH KOMHCCHH
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YTBEPXJIEHA
pemenuemM KpacHoydumckoit ropoickoi
TePPUTOPUATIBHOMN
I/I36I/IpaT€JIBHOﬁ KOMHUCCHHU
oT Ne
VYuyactkoBas u3doupatenbpHas YTBEPXIEHA
KOMHCCHSI U30MPATETBLHOTO pemenueM KpacHoydumckoit
yaacTtka Ne TOPOJICKOM TEPPUTOPUAIIBHOU
n30MpaTelbHONH KOMUCCHH
oT No
HOMEHKIJIATYPA JEJI
Ha ron
Wnnekc 3aroJ0BOK Jiena Komu- | Cpok xpanenus u | Ilpumedanus
aena 4eCTBO Ne crateu 1o
TOMOB HEPEYHIO
(uacreil)
1 2 3 4 5
01. HopmatuBHO-1ipaBoBsIe akThl Poccuiickoi JAMH
®denepanun, CBEpATOBCKOM 00J1aCTH, ct. 10, 20, 30,40
MYHHULIUIIAJIBbHBIE HOPMAaTUBHO-IIPABOBbIE HNTYAL
aKThl O IOJITOTOBKE U MPOBEJCHUU
BBIOOPOB, MPUCITAHHBIC JIJISI CBEJICHUS
02. ITocranoBnenus, pacnopspkenns LUK JIMH
Poccuu, N30uparenbHOM KOMUCCHT cT. 20, 30, 40
CaepaioBckoit obnactu, IITYAL
TepPUTOPUATEHON U30UpaTeTbHON
KOMHCCHH, OKPYKHOH M30MpaTenbHOM
KOMFICCHH TI0 BOITPOCAM MOJTOTOBKH U
IIPOBE/ICHUS BBIOOPOB U pedepeH1yMOB,
MIPUCIIAHHBIC 1151 CBEICHUS
03. IIpoToKOIIBI 3ace aHUi y4aCTKOBOU ITocTostHHO
n30upareabHON KOMUCCUH, PEIIEHUS cT. 18a
y4acTKOBOI M30MpaTebHOM KOMUCCUU U IITYAI
JTOKYMEHTBI K HUM
04. OOpartenust rpax/aH (3asBICHUS, 5 ner OIIK
KaJl00bl, IPETEH3UN ) cT. 154
[TYA
05. [Tepenucka yqacTkoBO# M30MpaTeIHbHON 5 et DIIK
KOMHUCCHH C TEPPUTOPUATBHON ct. 70
M30MpaTeTbHON KOMUCCHEHN TTO BOTIpOCaM IITYALQ
OCHOBHOMH JIeITEIbHOCTH (BXOJISIINE
JIOKYMEHTHI)
06. [Tepenucka y9acTKOBOH M30MpaTEIbHON 5 ner DIIK
KOMHUCCHH C TEPPUTOPUATIBHON ct. 70
M30MpaTeTbHON KOMUCCHEHN TTO BOTIpOCaM IITYAQ
OCHOBHOMH 1€ TeTbHOCTU(UCXOASIINE
JIOKYMEHTBI)
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1 2 3 4 5
07. Howmenkiarypa nen yyacTkoBOM J10 3aMeHbI HOBO# | *IOIMHHKK B
n3buparenpHoi Komuccuu. Komus* cT. 156 6 TeppHUTOpHAIIb
HOH
HITYAL n30upaTeabHON
KOMHCCHUU
08. XKypHan perucrpanuu BXOAAIUX 5 ner
JIOKYMEHTOB cT. 1821
I[ITYAJ]
09. Kypnain perucrpauuu UCXOASIINX 5 ner
JIOKYMEHTOB cT. 1821
IITYAJL
10. Kypnain perucrpanuu oopamieHui 5 ner
rpakJiaH cT. 282¢
I[ITYAJ]
Cekperapb TeppUTOpUATbHON
n30upaTeabHO KOMHUCCHH [Toanuce PacmmdpoBka noanucu
JlaTa
COI''TACOBAHO:
pemenue DK TUK
oT No
Nrorosas 3anuch 0 KaTeropusx U KOJIMYECTBax J€1, 3aBEJCHHBIX B roay B
OpraHu3aIu
[To cpokam xpaHeHus Bcero B ToMm umcrne:
MepPeXOoIAIUX C OTMETKOMI
«QIIK»
1 2 3 4

Ha GymaxHOM HOcHTEe

IlocTostHHOTO

Bpemennoro (cBbie 10 seT)

Bpemennoro (g0 10 et BKIIOUUTENBHO)

HUTOTI'O:

DIIEKTPOHHBIX

IlocTostHHOTO

Bpemennoro (cBpie 10 sier)

Bpemennoro (1o 10 yieT BKIIOYUTENIBHO)

HNTOTO:




