[Tpunoxenue Ne 1
K peleHrt0 KpacHOTYPBHMHCKOM TOPOCKOM
TepPUTOPHATbHOMN N30UpaTeTbHON KOMUCCHN
ot 18 nrons 2026 r. Ne 6/21

IMMOPAOK
Be/IeHUs Ie/IONPOM3BO/CTBA B YYaCTKOBOM M30HpPaTe/TbHON KOMHCCHHA

1. O0mue o/10)KeHUA

1.1. ITpumepHbii TTopsimOK BefeHUsl [1e/IONPOU3BOACTBA B  Y4aCTKOBOM
n3bupaTenbHON Komuccuu (fanee — [Tops/jok) ycTaHaBIMBaeT MOPsJ0K paboThl C
JIOKyMeHTaMH, OCHOBHbIe MpaBWa UX MOATOTOBKA U OPOPM/IEHUSI B YU4aCTKOBOU
n30uparenbHONM KOMUCCUHM (fjajiee — yuacTKOBasi KOMUCCHST).

ITopsimok pa3paboTaH Ha OCHOBaHWH (hefepajbHBIX 3aKOHOB OT 12 WIOHS
2002 roma Ne 67-P3«O06 OCHOBHBIX TapaHTUAX M30MpaTenbHBIX TIPAB W TPaBa Ha
yuacte B pedepeHayMme TpaxkiaH Poccuiickoit denepaiuin», 0T 22 OKTIOpS
2004 roma Ne 125-®3 «O6 apxuBHOM [lenie B Poccutickoii ®egeparun», 3aKOHOB
cyobekta Poccutickoit @esepaliyy, 1MocTaHOBIeHUM U MHBIX akToB LIMK Poccun,
W3buparenpHoii komuccuu — CepgyioBckoit  obmactu, ['OCT P 7.0.97-2025
«HauponaneHei crangapt Poccuiickont ®epepanuu. Cucrema CTaH[apToOB T10
uHbopMaluy, OubsMoTeyHOMY U W3JAaTenbCKOMy feny. OpraHu3aloHHO-
pacropsiiuTeIbHast JOKyMeHTaL[Hsl. TpeboBaHus K o opMJIEHHIO
nokymeHToB»,['OCT P 7.0.8-2025  «HaumoHanbHbIM ~ cTaHgapT  Poccuiickoi
®epeparu. Cucrema CcTaHAapToB 10 HHGOpMalyy, OuUOMHMOTEUHOMY W
U3/aTesbCKOMYy feny. [le/lonpousBOACTBO W apXWBHOe [Jesio. TepMuHbl U
onpeie/IeHUs».

[lpaBuna odopmieHUs [JOKYMEHTOB U TIOPSAOK pabOThl C HUMH,
npeaycMoTpeHHble [TopsiikoMm, 00si3aTesibHBI /i1 4ieHOB y4aCTKOBOM KOMUCCHH.

1.2. BegeHve [enonpou3BO/CTBA Y4YaCTKOBOM KOMHCCUM OCYIECTBJISIET
npezicesiaTesib MO0 CeKpeTapb yuaCTKOBOM KOMHCCUM B COOTBETCTBUH C

pacripeieieHueM 00s13aHHOCTEH.
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OTBeTCTBEHHOCThL 3a BeJeHHe [e/IONpPOM3BO/CTBA HeceT IipejceaTesb
Y4aCTKOBOW KOMHCCHU.

1.3. B mepuoj, TIOATOTOBKYA U TPOBe/IEHHsI BHIOOPOB [I€/IONPOU3BO/ICTBO B
yUaCTKOBOM KOMHMCCUM BeZleTCs C UCII0/b30BaHUEM WHTEePaKTUBHOTO pabouero
6mokHota YUK wmu xypHasioB paboThl yuacTKOBOM KOMHCCHM TIO TIpaBHJIAM,
yCTaHOBJ/IEHHbIM B HacTosleM [Topsigke.

1.4. Pabora OCHOBBIBAaeTCS Ha TIPUHIUIIE OHOKPATHON perucTpalyu
[IOKyMEeHTa.

1.5. IlopsijoK ¥ vi3MeHeHUsl, BHOCHMbIe B HEro, NMPUHUMAIOTCS pelleHueM

TeppPUTOPHA/IbHOM N30UpaTe/IbHON KOMUCCHHU.

2. HPI/IEM, PErucTpanusa U rMpoxoXxXjaeHue 1nmocrynnaiomux J0KyMeHTOB

2.1. IlppyeM U perucrpauys IOCTYIAOIMUX [JOKYMEHTOB IIPOU3BOAUTCS
npe/ice/jaTe/ieM Y4aCTKOBOM KOMHCCHM JIMOO CeKpeTapeM Y4aCTKOBOW KOMHUCCHUU C
MCI0/Ib30BaHMEM >KypHasla pPerucTpalyyd BXOJSIIUX [JOKYMEHTOB (TIpU/IOKeHue
Ne 1).

2.2. IIpy BCKpBITUM KOHBEPTOB MPOBEpsIeTCS MPaBUIbHOCTL aJpecOoBaHus,
KOMILJIEKTHOCTb U L|€JIOCTHOCTh JOKYMEHTOB, HaJWuWe MPUJIOKEHUW, CBEpSIeTCs
COOTBETCTBUE UX HOMEpPOB Yy4YeTHbIM HOMepaM, YKa3aHHbIM Ha KOHBepTax.
HempaBuibHO ajjpecOBaHHble U  OIIMOOUHO B/IOXKEHHbIE TOKYMEHThI He
PEruCTPUPYIOTCS, [epecbUIaloTCs 10  Ha3HAUeHUK0 WM BO3BpALLiatOTCA
OTIIPaBUTEJIIO.

2.3. Ecmu mpu BCKpBITUM KOHBepTa OOHapy»XeHO OTCYTCTBHE AOKYMEHTOB
WA WX OTJeNbHBIX JIMCTOB, NPWIOKEHUW, TOBPEXJIeHWe [OKYMEHTOB WJ/IN
HEeCOOTBETCTBME HOMEPOB JOKYMEHTOB HOMepaM, yKa3aHHbIM Ha KOHBepTe, B
Y4aCTKOBOM KOMHCCHU COCTaB/SIETCS aKT YCTAaHOBJIEHHOM (OpMBI B JBYyX
sk3emruisipax  (mpuiokeHre Ne 2). OguvH  3K3eMIUISIP  aKTa  MOCBLIAETCs

OTITPABUTEJIIO, APYTOM MPHOOIIAeTCs K MPUHATHIM JOKYMEHTaM.
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Ha o6opoTHOI cTOpOHe Toc/ie[JHEr0 JIMCTa TOBPEX/IEHHOT0 JOKyMeHTa B
1paBOM HW)XHEM YTy Je/laeTcsi OTMeTKa «/I0KyMeHT MoJyiyuyeH B TTIOBpPeKJeHHOM
BUTIE».

2.4. KoHBepThI OT TOCTYNUBIIMX JOKYMEHTOB He YHUUTOKAKTCA B C/lyyae,
eC/IM TOJIbKO 10 HUM MOXXHO YCTAaHOBUTb ajjpec OTIIpaBUTeIs, 4aTy OTIPaBKU U
TOJIlyYeHus [JOKYMEHTOB, W/IU eCJd OHU COJepXKaT [IOKYMEeHTbl, KOTOpbIe
MOCTYNWIM W3-3a TIpefiesioB Tepputopu Poccuiickon Penepauyu, U3 CY[O0B,
CJIeICTBEHHBIX OPTraHOB, MO0 OTOBOPHI, MPETEH3HH, UCKOBbIE 3asIB/IeHUS.

2.5. Ilpu perucrtpanyy NmoCTYIUBIIET0 AJOKYMEHTa B )KypHajie PerucTpalyun
BXO/ISIIIIUX /IOKYMEHTOB 00s3aTe/lbHO TIPOCTAB/SIFOTCS CJIeAyIoli[ie pPeKBU3UTHI:
JlaTa TOJIydeHUsl [JOKYMeHTa, €ero perucTpaljMOHHbIM HOMep, [aHHble O
KoppecrioH/ieHTe (azpecare) (haMuivs, UMs, 0TYeCTBO (PU3UUECKOTo /ulia WU
Ha3BaHWe OpraHu3aliy, MeCTOHAXOXeHue OTIIPaBUTeJIsd), UCXOASAIIUNA HOMEep U
Jiata JIOKyMeHTa, KpaTKoe COjep)kaHue [OKyMeHTa, pe30/IoLus, CpOK
WCTIOJTHEeHUSI, OTMeTKa 00 MCITO/THeHUH JOKYyMeHTa U CIIMCaHUM ero B Jero.

Bxopsiquii Homep U /iaTta MpOCTaB/ISIFOTCS, Kak MPaBU/IO, B PAaBOM HIDKHEM
yIJly JMLEBOU CTOPOHBI TEePBOr0O JIUCTA 3aperMCTPUPOBAaHHOIO AOKyMmeHTa. [Ipu
PErucTpallid  BXOASINUX  JOKYMEHTOB  MOXKeT  OBbITb  HCIIOJIb30BaH
PEruCTPALMOHHBIN IITaMII.

Ha npunoxeHnH NnpocCTaB/isieTcsl BXOASALIWA HOMep OKYMeHTa, K KOTOpOMY
OHO OTHOCHTCH.

[Ipy perucTpanuu JOKyMeHTa, SBJ/SIIOLIErOCS OTBETOM HAa WCXOMSIIUMN
JOKYMEHT WM TPUC/IaHHOTO B [IOTIO/THEHVE K paHee HallpaB/JeHHOMY JOKYMEHTY,
B rpade «PerucTtpalioOHHBIA HOMEpP» J>KypHajla PperucTpaiuM BXOASIINX
JIOKYMEHTOB JleJIaeTCsl COOTBETCTBYHOLIIAS CChUIKA.

K mMOBTOpHBIM [IOKYMeHTaM TIpUK/a/iblBaeTcsi HWH(OpMalusi O paHee
MOCTYINUBLLIMX JOKYMEHTAX U pe3yJ/ibTaTaX UX UCIIOJHEHHS.

Hymepaijysg BXOAALIMX JOKYMEHTOB OCYLIECTB/SeTCd B  Iipefesax

Ka/IeHAdapPHOT'O rojid.
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2.6. 3aperucTpupoBaHHble JOKYMEHTbl pacCMaTpPUMBaKOTCH TMpejceaaTesieM
Y4aCTKOBOW KOMHMCCHH, B XO/le UCIIOJIHEHUS [JJOKyMEeHTa MPOM3BOJUTCS 3alMCh M0
€r0 WCIOJIHEHUIO B JKypHaJle perucTpaLyu.

2.7. AcTio/IHeHHbIe [OKYMEHTbI CIMChIBAOTCA B [leJI0 [pejceaaTesiemM
Y4aCTKOBOM KOMHUCCHUM U MIOMENIAIOTCS B 1e/I0 B COOTBETCTBUU C HOMEHK/IaTypOu
Jle/T yUaCTKOBOW KOMUCCHU.

2.8. ObpartieHusi TpakJlaH PETUCTPUPYIOTCS B OTAENbHOM JKypHasie
(npunoxenue Ne 3).

B mepuop rpoBejeHrs T0JIOCOBaHUS W [0 OKOHYAHMSA ITIOZCYeTa r0JI0COB
n3bupareser asobbl (3asB/IeHHS]) TpPakJaH PErHMCTPUPYIOTCS B OT/eTbHOM
peecTpe ydyeTa TOCTYIMBIIHMX B yYaCTKOBYIO KOMHCCHIO >kano0 (3asiBjieHHM) Ha
HapyIlleH!sl 3aKOHOZaTebCTBa O BbIOOpax, pedepeHayMax, KOTOPBIM pa3MellieH B
JKypHasie paboThl yUaCTKOBOM KOMUCCHU Y TIPUOOII[AeTCs K TIEPBOMY 3K3eMIUISIPY
MIPOTOKOJIa 00 UTOTax TOJI0COBAHUSI YUaCTKOBON KOMHCCHU.

2.9. Ecnu B obpattieHny He yKa3aHbl haMuIus 3assBUTes (JJ1s 3asiBUTEIA, He
SIBJISIFOLLIETrOCST (PU3UUECKUM JIMLIOM, — HavMeHOBaHWe) WM aJipec, Mo KOTOPOMY
J0JDKeH OBITb HarlpaB/ieH OTBET Ha oOpailleHue, OTBET Ha Takoe oOpaireHue He
naercsi. Takoe oOpallleHre CIUCHIBaeTCs B fe/i0 TIpejcesaTesieM Y4acTKOBOM
KOMUCCHHU.

Ecimi Tekct obpaiieHdss He TIOAJAeTCsl TIPOUTEHHI0 WM He T03BOJISIeT
oTipefiesTUTh CyThb OOpallleHusi, OTBET Ha Takoe obOpallleHue He JaeTcs, O YeM B
TeUeHWe CeMU Ka/leHJApHbIX [JHEeW TIocje [AHS TOCTYIUIeHUs oOpalieHust
yBeIOM/ISIETCS 3asiBUTE/Ib B C/ydae, eC/iM B OOpallieHuy TOAJAr0TCSl TIPOUTEHU0
dbamunus 3asBuTesns (A 3asBUTENs, He SIBJSIONIErocss (U3UYecKUM JIULIOM, —
HauMeHOBaHWEe) U ajpec, IO KOTOPOMY [J0/DKeH ObITh HarpaB/ieH OTBeT Ha
obparieHue.

OO6parrieHust, B KOTOPBIX COJIepyKaTCs HeljeH3ypHbIe 00 0CKOpOUTe/TbHbIe
BbIpDaXKEHHUs, yTrPO3bl >XW3HW, 3[0POBbSI U WMYLLECTBY JOJ/DKHOCTHOrO JIMLA, a

TdK)XXe U/JIeHOB ero cemMbH, OCTAIOTCA 0e3 orBeTa 110 CylieCTBYy IIOCTABJ/IEHHBIX B
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HeM BOIIPOCOB, a 3asiBUTe/N YBeJOMJISIFOTCS O HeJJOTyCTUMOCTH 3/10yTI0TpebsieHus

TIPABOM.

3.0cHoBHbIe TPeOOBaHUsI K MOATOTOBKe M 0(hOpMI/ICHUIO JOKYMEHTOB

3.1. lokyMeHTbI O(QOPMIIAIOTCS Ha O/laHKaX yCTaHOB/IEHHOW (hOpPMBI
(mpunoxenre Ne 4), Ha CTaHAAPTHBIX jucTax Oymaru ¢gopmarta A4 (210 x 297
MM).

B yuacTKOBOM KOMMCCUM MOTYT MCIOJ/Ib30BaThCSl C/Ie[lytolue BU/bI
6/1aHKOB:

6J1aHK TIPOTOKOJIa 3ace/laHusl yUaCTKOBOM KOMUCCHUY;

6J1aHK pelleHus] y4aCTKOBOW KOMHCCHH;

6J1aHK TTMChMa Y4aCTKOBOM KOMHCCHH.

3.2. lokyMeHTbl OGhOpPMJISIFOTCSI B COOTBETCTBUUM C TpeOOBaHUAMU K
JIOKyMeHTaM, U3roTOB/ISIEMbIM C TIOMOIIbIO TevaTarolvX YCTPOUMCTB, U K (daiiiaMm
TEeKCTOBBIX [JOKYMEHTOB (Mpuao)keHde Ne 5), MpU OTCYTCTBUM MedaTaroIux
YCTPOMNCTB — B PYKOITMCHOM BHU/€.

3.3. [Ipu moarotoBke U ohopMIeHHUH AOKYMEHTOB JAOJ/DKHBI COOMHOAATHCS
npaBu/ia 0opMIeHUs] peKBHU3UTOB JJOKYMEHTOB, U3/I0)K€HHBIE HIDKE:

1) maTta JOKyMeHTa.

[aToil [OKyMeHTa sB/sSeTCSl JaTra ero TOANWCAHUS, YTBepXKAeHUs,
NIpUHATYSA. J1aTol MPOTOKO/IA SIB/IIETCS iaTa 3ace/JaHus, a akTa — JlaTa COOBITHSI.

Hary JIOKyMeHTa o(hopMJISIFOT U(PPOBBIM criocobom B
MoC/ieJOBaTeIbHOCTA: JileHb Mecsilja, Mecsill, rof. JleHb Mecslla U Mecsl]
oopmIIAIOTCS IBYMS IMapaMu apaOCKux 1fudp, pa3e/leHHbIMU TOUKOM, C 3aMeHOU
B HeOOXOAMMBIX C/Iydasix OTCYTCTBYHOIIeM LUQpPLI HyJ/eM, Troji — YeThIPbMs
apabckumu 1udpaMu, HarpyuMep:

17.01.2026.

[Tpu odopmieHUM NPOTOKOJIOB Y PellleHWd y4aCTKOBOW KOMHCCHH, aKTOB

yUaCTKOBOM KOMHCCHUM HCIIOJIb3YeTCSl TOJLKO CJIOBECHO-ITU(POBOM  CIrocob

HaMnMCaHus JaThbl, HAalIpUMep:
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17 auBaps 2026 roaa;

2) perucTpalMoOHHbIM HOMEp J0KyMeHTa.

[Onst BXOASIIMX AOKYMEHTOB — 3TO MOPSIKOBBIM HOMeEp, JiI MCXOASIIUX
JIOKyMEHTOB — UHJIEKC Jiesia 10 HOMEHKJ/IaType U, Yepe3 KOCYI0 UepTy, MOPSAKOBBIN
HOMeEp JOKYMEHTa;

3) CChI/IKa Ha UCXOALMNA PETUCTPAL[MOHHBIM HOMED U J1aTy JOKyMeHTa.

CchlKa Ha MCXOZSIIUM pPerucTpalMOHHBIA HOMep W [JaTy [JOKyMeHTa
BK/IFOUAETCSI B COCTaB pEKBU3WTOB OsiaHKa mucbMa. CcChLTKA Ha HWCXOASIIUN
pervcTpalMoOHHbIA HOMep U JaTy JOKyMeHTa IPOCTaB/SIeTCsl TMPU TMOATOTOBKE
MMCbMa-0TBeTa;

4) ajpecar.

PekBU3UT «AZjpecaT» pacroJjiaraeTcs CripaBa Iof peKBHU3UTaMH Oj1aHKa.

ITOKyMeHTBI a/IpeCylOTCsS B BBINIECTOSINYIO HM30MpaTe/lbHyl0 KOMHCCHIO, B
OopraHu3allid, WX CTPYKTYpHble TIOZpa3feeHusi, AO/DKHOCTHBIM JIMIaM WU
rpakJlaHaM Tpyd OTBeTe Ha uX oOpaijeHusi. HavMeHoBaHWe BbIllIeCTOSIeH
n30MparebHOM KOMHCCHM, WHOM OpraHM3allid W CTPYKTYPHOTO TIOJpa3zeeHus
YKa3bIBalOTCSl B UMEHUTE/IbHOM TiaZieXxe, HarlpuMep:

AnmMuHuCcTpalus roposa HuxkHepeueHCk,
YmpaBneHue o6pa3oBaHUs

Ecii  [OKyMeHT azpecyeTcsi [JO/DKHOCTHOMY JiMLly, HavWMeHOBaHUe
BBIIIIECTOSIIIIel  W30Mpare/bHOM KOMMCCHM, OpTraHM3alliM  yKa3bIBaeTcsl B
MMEHUTEe/IbHOM Tafie)ke, a AO0/DKHOCTh UM (amuivs — B JaTesibHOM. [Ipu sTOM
VHULMA/IbI YKa3bIBatOTCs MOC/e (PaMUuInU, HaripuMmep:

AmuHHUCTpaLys roposa HukHepeueHck,
Havya/JbHUKY (PMHAHCOBOT'O yIIpaBJ/IeHHUS
I"aBpusioBou B.I'.
Ecmu  [OKyMeHT ajpecyeTrcs OpraHu3aljuii, CHayajla yKasblBaeTcsa ee

HavMeHOBaHWe, 3aTeM TMOUYTOBLIN a/ipec, HarlpuMep:

M36upaTenbHasi KOMHACCHS
CBep/I/IOBCKOM 00/1acTH
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. OKTsA6pbCKas, A. 1, r. EkarepuHOypr,
CaepgoBckasi 061acts, 620031

Kakgasi cTpoka pekBu3WTa «AJpecaT» LIEHTPUPYETCS MO OTHOLLEHHI0 K
caMOM JJITMHHOM CTPOKe.

[onyckaeTcsi WCIMOMb30BaTh  OQUIMAIbHO TPUHSTHIE  COKpalljeHHbIe
HavMEHOBaHWsI OpPraHOB  TOCYJapCTBEHHOW BJ/IaCTH, OPraHOB MeECTHOTO
caMOyTpaBJ/IeHus], OPraHu3aLui.

[TouToBbIM afpec yKa3bIBaeTCsi B T0C/IeJ0BaTeIbHOCTH, YCTaHOBIEHHOU
[IpaBunamu OKa3aHWs YCJAyTr TIOYTOBOM CBSI3M, YTBEP’KJEHHbIMU TPHUKA30M
MuHucTepcTBa LMGPOBOTO pa3BUTUS, CBSI3M M MAaCCOBBIX KOMMYHUKAaI[UW
Poccuiickoit ®efepatmu ot 17.04.2023 Ne 382 «O6 ytBepkaeHuu IIpaBus
OKazaHusl yCIyT TI0YTOBOM CBSI3U».

[Ipu ajpecoBaHWU [OKyMeHTa (PU3MUYECKOMY JIULy BHadasie yKa3bIBarOTCS

(baMI/I]II/IF[ N MHHULIAAJIBI T10JIy4UdTeJ/Id, 3dTEM TTOYTOBBIMN daZipec, HallpuMep:

AreeBou A.N.

ys1. KocMoHaBTOB, J. 42, T. EKaTepuHOypr,
CaepayioBcKast 06/1actb, 652560;

5) rpu@ yTBep>KAeHUs JOKYMeHTa.

[JoKymeHT yTBep)KJaeTCsi [JO/DKHOCTHBIM JIULIOM WX  CIlejuajbHO
M3/aBaeMbIM JOKYMEHTOM.

[Ipy yTBep>K[JeHWU AOKYMEeHTa [JO0/DKHOCTHBIM JIML[OM TpU( YTBEp>KAeHUs
no/pKeH cocTosTh n3 cioBa Y TBEPXK/JARO 6e3 KaBbIueK MPOIHUCHLIMU OYKBaMU 1
Ha C/efyloller CTpPOKe — HauMeHOBaHWe [O/DKHOCTH, MO/NUCh, WHUIUAIBI
Y (hamunusi ulia, yTBEPAUBILErO JOKYMEHT, /1aTa YTBEP K/leHUs.

['pud yTBep)KAeHUsi pacro/iaratoT B IPAaBOM BepXHeM YTy MepBOro JIUCTa
JOoKyMeHTa. B rpude yTBepKJeHUsI 3/7€MeHTbl LIeHTPUPYIOTCSI OTHOCUTEBHO
CcaMOM JJIMHHOM CTPOKH, HaripuMep:

YTBEPX/IARO
Tripefice/iaTe/ib yuaCTKOBOM M30UpaTenbHOM
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KOMUCCUU n30upaTebHOro yuactka Ne 123

JIMYHAas TIOJIUCh WHHULMAMbI, (haMUIns
Jara
[Tpu yTBep>x/jleHuM JOKYMEeHTa MPOTOKO0JIOM, pellieHreM Ipud yTBep K eHUs
cocroutr u3 wioa YTBEPXKIEH (YTBEPXIEHA, YTBEPXIEHBI wmu
YTBEP)KIEHO) 6e3 KaBblueKk TIPOMMCHBIMU OyKBaMu, HauMeHOBaHUS
yTBep)KJarwlllero JOKyMeHTa B TBOPUTE/bHOM IiaZie)ke, ero Jarbl U HOMepa,
Harpumep:

YTBEPXIEH
pellleHreM y4acTKOBOU M30HpaTebHOM
KOMMCCHY U30upaTenbHOro yyactka Ne 1054
ot 15 anpens 2026 r. Ne 28/35;

6) yka3aHusi 10 UCTIOJTHEHUIO I0KyMeHTa (pe30/IroLius).

YKa3zaHus 10 WCTOJHEHWIO JO0KYMeHTa MOTYT ObITh HamMcaHbl OT PYKH
npe/iceiaTesIeM yUaCTKOBOM KOMMCCHM Ha TIOJ/IMHHUKE TOKyMeHTa Ha CBOOOIHOM
OT TeKCTa MecCTe;

7) 3aroJIOBOK K TeKCTY JOKyMeHTa (HaMeHOBaHUe [JOKyMeHTa).

3aro/ioBOK K TEKCTy JOKyMeHTa [/IO/DKeH KPaTKO U TOUHO pacCKphIBaTh €ro
coJiep)kaHue M ObITh COT/IacOBaH C HaMMEHOBAHWEM BH/la JOKYMeHTa. 3arojioBOK
MO>KeT OTBeuaTh Ha BOTIPOC «0 ueM (0 KOM)?», HallpuMep:

O co3paHuM DKCIepTHOU KOMUCCUU

3aro/ioBOK, COCTOSIIMN W3 ABYX W OoJjiee CTPOK, TeyaTaeTcs uepe3 OAUVH
Me)KCTPOUHBIM HHTepBaj, TOUYKa B KOHIle 3arojioBKa He CTaBUTCS. 3aroJioBOK
pacriojiaraeTcsi Ha TepBOM JIUCTe HaJ, TEeKCTOM J/IOKYMeHTa IO I1IeHTpY, aripu
o opM/IeHMM TMCbMa — OT TPaHULIbI JIEBOTO TOJIS;

8) TeKCT lOKyMeHTa.

TekcT JOKymMeHTa O(QOPMIISIIOT B BUJ]e CBSI3HOTO TeKCTa, TaOMMIIbI WA

COeJMHEeHUs 3TUX CTPYKTYP.



9

TekcT [JOKymMeHTa [JOJ/DKeH U3/laraTbCsd KpaTKO U SICHO, OBbITh
apryMeHTHPOBaHHbLIM, obecrieuMBaTh TOUHOE M OJHO3HAUHOE BOCIIPUSITHE
coJepskalieiics B HeM MH($OpMaLyu.

TekCT JOKyMeHTa [O/DKeH, KakK TMpaBW/IO, COCTOSITh M3 JBYX YacTew.
B nmepBoii uacTh yKa3bIBAalOTCS TIPUYMHBI, OCHOBaHUS, IIeJId COCTaBJIeHHs
NOKyMeHTa, BO BTOPOM — pelleHUs, BbIBOJbl, TIPOCHOBI, TpeJI0XKeHus,
peKOMeH/JaluH.

TekCT [OOKyMeHTa MOXKeT COZIepP)KaTb TOMbKO 3aK/IIOUMTE/IbHYI0 UacTb
(HampuMep, MMCbMO, 3asiB/ieHHe, TIPOCb0y 6e3 MosiCHeHMsT).

B TekcTe [OKyMeHTa, MOATOTOB/IEHHOTO Ha OCHOBAaHWM 3aKOHOZATE/bHBIX,
WHBIX TIPABOBBLIX aKTOB, W3/laHHBLIX OpraHaMu B/acTH U yripaBienus, [IUK Poccuw,
M3bupatenpHOM  Komucchedh  CBepajioBCKOM — 00/1aCTH,  TeppUTOPUA/IbHOMN
nu30bupaTe/lbHOM KOMHCCHM, YKa3bIlBaeTCs HaVMeHOBaHWE BUJA [OKYMEHTa,
HaVMeHOBaHUe OpraHa, M3/IaBIlIeT0 JAOKYMEHT, /laTa TIPUHSATUS WK YTBeP)KAeHHs
JOKYMeHTa, ero perucTpal[MoOHHbIM HOMep, a TakKKe 3arojioBOK [JOKyMeHTa,
3aK/TFOUEHHBIA B KaBBIUKH.

TekCTbl [AOKyMEHTOB 00/bIIOT0 0O6beMa MOTYT JeNUThCA Ha pasjelbl,
MYHKTBI, TIOJITYHKTHI:

1. Pa3penbl
1.1. ITyHKTBI.
1) NOAMYyHKTHI.

[TyHKT MOXXeT AeMUThCS Ha vacTy. YacTy MyHKTa HAUMHAIOTCS C KPAaCHOU
CTPOKH W 3aKaHUMBAIOTCS TOUKOM. Hymepaliiy He UMerOT.

[TyHKTBI W YaCTH ITyHKTAa MOTYT Je/JUTbCS Ha IOAIYHKTHI ITyHKTa M
MOJMYHKThl YaCTU MyHKTA. [IOAMYHKTBI TyHKTA, MOAMYHKTHI YacTA ITyHKTa
HYMepYIOTCs apabckumu 1dpamMu co CKOOKOM cripaBa 6e3 TOUKU U OT/eNSIOTCS
APYT OT Apyra TOYKOM C 3arsiTou.

CTpyKTypHble 37IeMeHTbl TeKCTa, KOTOpble He OTHOCATCS K pasfesiam,
MyHKTaM U TIOJITYHKTaM SIBJISTFOTCS ab3ailamMu. A63alibl HAUMHAKOTCS C KpacHOMU

CTPOKH BHE 3dBUCHMMOCTH OT HAIIMCAHHA C HpOHHCHOﬁ nIn CTquHOﬁ 6YKBBI.
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B nrcbMax ucnosb3yroT cieyroye GopMbl U3/I0KEHUS:

or 1-ro mua MHOXecTBeHHOro uucia («[Ipocum — HarpaBUTB
MHGOpMaLUIO. .. » U [Ip.);

oT 3-ro J/Mlla eAWHCTBEHHOTro umnciaa («ydyacTkoBasi u30bupaTesibHas
KOMHCCHSI He CUHTaeT BO3MOXKHBIM...», «y4dacTKOBas H30upare/bHasi KOMUCCHS
npejjjiaraeT paCCMOTPETh BO3MOKHOCTb. ..»).

Cronibijpl ¥ CTPOKM Tabyvibl JO/DKHBI MUMETh 3aroJ/iOBKH, BbIpa)KeHHbIe
CYIIeCTBUTE/IbHBIM B UMEHUTe/NbHOM majiexxe. [1oA3aro/ioBKu CTOJ/IOLOB U CTPOK
JO0JDKHBI OBITH COTJIaCOBaHbI C 3ar0/I0BKaMy;

9) oTMeTKa 0 Ha/IMUWU MPUJIOKEHUM.

OTMmeTKa 0 Ha/IMUMM TIPUJIO’KEHUI pacriosiaraeTcsi OT TPaHULIbI JIEBOTO TOJIs
10CJie TeKCTa repej, MOAIUCHEO.

Ec/i JOKyMeHT MMeeT TMPH/IOXKeHUs], Ha3BaHHbIe B TEKCTe, OTMeTKa 00 MX
Ha/Muuu 0opMIISIeTCs 0 caeAyrolen hopme:

[IpunorxkeHue: Ha 15 7.

Ecmm AOKYMEHT HWMeEET IIPDUJIOKEHUS, HE€ Hd3BdaHHbBIE B TEKCTe, HX
HdMMEeHOBAHUA HEO6XO,E[I/IMO rnepevyrc/mMmTb II0OC/Ie TeKCTda [JOKyYMeHTad IIepe[
MOAITMCBIO C YKd3dHHUEM KOJ/IMYECTBA JIMCTOB B KaAXK/10M IIPHUJIOKEHHWHU U KOJIMUECTBA

3K3eMIUIAPOB, IPHU HAJIMUKWMH HECKOJIbKHUX l'IpI/IJ'[O)KEHI/Iﬁ HNX HYMEPYIOT, HAIIpUMED:

[Mpunokenve: 1. Tlono)keHue 06 DKCIePTHOM KOMUCCHUY Ha 15 1.
2. IlpumepHas HOMeHK/aTypa Jes Ha 14 .
Ecimi  mipwiokeHuss  COPOIIFOPOBaHbI, TO  KOJMUYECTBO JIUCTOB  He
yKa3bIBaeTCs.
Ecnmu K [OKyMeHTy mMpuiaraeTcs JpYyroud [AOKYMEHT, TakKe HWMEeRIUM
MpUIOXKeHHe, TO OTMEeTKAa O HaJWuuU TPUIOXKeHUs O(opMIIsieTcsl CaeAyroLUM
obpasom:

[Tpuno)keHre: TMMCbMO yYaCTKOBOW KOMHCCHMHM U30UpaTe/bHOTO yyacTka Ne
ot 15.01.2021 Ne 01-09/4 u npusioxkeHve K HeMy, Bcero Ha 12 1.
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Ilpy HamMuMM HECKOJIbKUX TPWIOXKEHWH OHU HYMEpYHOTCS, HalpuMmep,
ripusioxkeHue Ne 1, npunoxkenue Ne 2 U Tak fasnee;

10) moAmych AO/DKHOCTHOTO JIMLIA.

B cocraB nopamvch  BXOAAT: HauMEHOBaHWe  JIOJDKHOCTU  JIML,
MO/MYCaBLIero JOKYMEHT, €ero JiMyHasi TOANWCh U PpacluM@poBKa TMOAMUCH
(vHMLMANbI, (haMuUIus).

ITpu mopnucaHuM JOKYMeHTa YKa3bIBaKOTCSl WCK/IIOUMTENbHO (paKTHUUecKas
JO/DKHOCTb ~ JIWLIA,  TOANHMCAaBLIEr0  JOKYMEHT, U  ero  ¢aMuIus.
He pomyckaeTcsi mNOAMWCHIBATH [JOKYMEHTbI C  IIPeJOrOM  «3a» WU
NpPOCTaB/eHWeM KOCOW YepThl [epesi HAMMeHOBAaHWEM [I0/DKHOCTH.

Ecmu pokymeHT odopmiisieTcss Ha O/laHKe Y4acTKOBOM KOMHCCHM, TO
PEeKBU3UT BK/IOYaeT HauMeHOBaHMe [JOJ/DKHOCTH JIMLiA, MOAMNKUCABLIero JOKYMEHT,
ero JIMYHYK TMOANWUCh, pPACIIM(POBKY MNOANWCHA (MHULMAIBI U (PaMUIHIO),

HarpuMep:
[IpencenaTtens JTUYHas1 TIOAITHCh VMHULUAabI, (haMUIUs

Eciu gokymeHT odopmiisieTcst He Ha O/1aHKe, TO PEKBU3UT COZIEPXKUT TTOJTHOE
HavMeHOBaHWe [IO/DKHOCTH JIWLla, TOJIMCaBIlIero JAOKYMEHT, €ero JIAYHYH
MOAMUCH, paciIM(POBKY MOJNUCHU (MHULMABI U pamMuiinio). Hanpumep:

3amecTUTesIb TIpeficeiaTeris
yUaCTKOBOM M30MpaTe/IbHOM KOMUCCHUN
n30uparebHOrO yuyactka Ne_ JIMYHAas MOATMCh WHULMAIBI, PaMUIus

Oco0eHHOCTH TIOJITUCAHUS pelleHrM yJ4acTKOBOW KOMHMCCUUA B Ciydae
OTCYTCTBUS, = HWCTIONHeHWs  oOs3aHHOCTeW  TipefcedaTesisi,  3aMeCTUTEsst
rpejcesiatesnsi, Cekperapsi Y4YaCTKOBOM KOMMCCHM OIpefieJieHbl B TIyHKTe 5.9
HacrosLero Ilopsaka;

11) mevats.

[leuaTep 3aBepsieT TMOAJIMHHOCTL TOAMMCU [JO/DKHOCTHOIO Jivlla Ha
NOKYMEHTaX, VAOCTOBEpSAIIIUX  I[PeAyCMOTpPeHHble  IIPaBOBbIMH  aKTaMU

IMOJIHOMOYMA [OOJ/DKHOCTHBIX JIML, WA dJI/IKCI/Ipy}OH_[I/IX (baKTbI, CBs3dHHBIe C
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(bMHAHCOBBIMU CpeJICTBaMH, a TaK)Ke Ha UHBIX JOKYMeHTax, [pelyCMaTpHUBarOIIUX
3aBepeHue MOJIMHHOU ITOATUCH.

[TeuaTh CTaBUTCSA Ha CBOOOAHOM OT TEeKCTa MeCTe, He 3aXBaThbIBas JINUHOM
MIOAIUCU [OJDKHOCTHOrO mija. [leyaTs MOXKeT 3axBaTbiBaTh YaCTh HAMMEHOBAHUS
[OJDKHOCTH JIMLIA, TIOANKUCABIIIero JOKYMEHT.

B mokymeHTaxX, MOATOTOB/IEHHBIX Ha OCHOBE YHU(ULMPOBAaHHBIX (QOpM,
reyvaTh CTaBUTCS B MecTe, 0003HaUeHHOM OTMeTKON «MII»;

12) OTMeTKa 0 3aBepeHHH KOTHH .

[ 3aBepeHUst COOTBETCTBUSL KONMM [JOKYMeHTa IIOJIMHHUKY HIXKe
pekBusuta «l[loAammchb» TpOCTaB/sAeTC OTMeTKAa O 3aBepeHud KONUM —
3aBepuTesibHasg Haanuch «Koruss BepHa» WM «BepHO», [NO/DKHOCTb JIML,
3aBepuBILIero KOIMWIO (Ipefcesaresb, 3amMeCcTUTesb IIpefcejaresisi, CeKpeTapb
y4aCTKOBOM KOMHCCHH), ero JMYHas MOANHUCh, pPacliM(pOBKa MOANMCH, [aTa U
BpeMs 3aBepeHus], HarlpyuMep:

BepHo
[Tpencenarens yuaCcTKOBOM M30HpaTeTbHOM
KOMHCCUM U30UpaTe/IbHOTO yyacTKa Ne

TIO/TIHCh WMHULIWAMbI, haMUIUs

Jiata, Bpemst

OTMeTKa O 3aBepeHHUH KOMWM MOXKeT OBIThb JIOTOJIHEHA YKa3aHWeM
KOJIMYeCTBa JIMCTOB KOMUM. []orycKaeTcsi 3aBepsiTb OTMETKOW O 3aBepeHuM KOIUr
KaK/IbIi JIUCT KOTTMU JOKYMEeHTa.

[Ipu mepechiiKe KOMWU AOKYMEHTa B JpyryMe OpraHu3aljiyd Wid BbiZaue ee
Ha PYKU 3aBepuTe/ibHas HaAMNMCh YyAOCTOBEPSIeTCS IeuaTbl0 yuyaCTKOBOM
KOMHUCCHUU;

13) oTmeTKa 06 Mcro/HUTEE.

13a13epeHI/1e KO TMPOTOKOJOB 00 HWTOrax TOJIOCOBAaHWS M WHBIX JOKYMEHTOB KOMHCCHMA
TIPOM3BO/TUTCS B COOTBETCTBUMU C MYHKTOM 12 ctaThi 30 PezepasbHOTO 3akoHa «O0 OCHOBHBIX
rapaHTUsx W30UpaTe/bHLIX TIPaB M TpaBa Ha ydacTHe B pedepeHymMe rpaxaaH Poccuiickoi
@enepann».
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OTtmeTKa 00 wuCMHONMHUTeNe BK/IOYaeT B ceOsi WHULMAABI U (aMUIUIO
WCTIOJTHUTEIS1 IOKYMeHTa U HoMep ero TesniedoHa ¢ KogoM CBepAJ/ioBCKOM 061acTy.
OTMeTKy 00 MCIMOHUTE e pacrioiaratoT Ha JIULeBOW WU/IH, TIPU OTCYTCTBUU MeCTa,
Ha OOOpOTHOU CTOpOHe TOC/IeJHEero JMCTa [JOKyMeHTa B JIeBOM HIKHEM YTy

pa3mepoM mmipudTa 10 MyHKTOB, HAalpUMep:

3y6aper Biagumup VBaHoBHY
(34343) 2-28-53;

14) oTmeTKa 00 UCITOTHEHUH JOKYMEHTA.

OTtmeTKa 00 WCMO/MHEHWM [JOKyMeHTa M HallpaB/JieHHd ero B Ieflo
BKJIFOUAeT C/e[yloliye AaHHble: KpaTKue CBefleHusi 00 WCIOMHeHWH JO0KyMeHTa
(Mpy OTCYTCTBUM JOKYMEHTa, CBUJETe/bCTBYIOIlero 00 WCIIO/HEeHWH), AaTy
Y HOMEp MMeIOIerocsi JoOKyMeHTa 00 MCIOoHeHUH, cjioBa «B meno», HoMep fena,
B KOTOPOM OyJieT XpaHUThCS JOKYMEHT, /iaTa, TOAMNUCH Mpejce/iaTessi yuaCTKOBOM

KOMHCCHH.

4. Opranu3anusi padoTsl ¢ HCXOAANUMH (OTIPAB/IIEMBIMHU) JOKYMEHTaMH

4.1. Ucxopsie JOKYMeHThI OGOpPMISIOTCS Ha OJlaHKax yCTaHOBIEHHOMN
(dbopMbI B COOTBETCTBUU C MOJIO>KeHUsIMU HacTosiero [Topsiaka.

4.2. TIpu odopmiieHUH UCXOAALMX (OTHpPAaB/seMbIX) MUCEM U Tejierpamm
WCIIOJTHUTEe/Ib  yKa3blBaeT TIO/HBIA TOUYTOBbIM  (BK/IOYAasi HWHJIEKC) ajpec
OpraHv3alyy Wi FPakJaHUHa.

4.3. Ucxopsiqyue nucbMa HarpaB/IsSIFOTCS 3a MOJINWCHIO Mpejceaarens (a B
€ro OTCYTCTBUE 3aMeCTHUTeJIsl Mpejice/iaTe isl, CeKpeTapsl) y4aCTKOBOW KOMHUCCUM Ha
6/1aHKe TTHChMa.

4.4. UcxopsigeMy JOKYMEHTY MPUCBAWBaeTCs HOMEDP, KOTOPbIM COCTOUT U3
VMHJEeKCa [Je/la TI0 HOMEHK/aType Jel U TIOPSAKOBOIO HOMepa [JOKYMEHTa,
paszieJieHHbIX KOCOM yepTou. McXopsiui HOMep yKa3bIBaeTCs TaKKe Ha KOMUU
JIOKyMeHTa, oOcTawoulelics B Jene. Hywmepaiusa UCXO[AIUX JOKYMEHTOB

OCYILLECTBJIAETCA B IMpeaesiaxX KaJIeHAdpHOIr'o ro/a.
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4.5. Ucxopsiiyve [OOKYMEHTbl PerdCTpUpYyIOTCS B JKypHajie pervcrpaLuu
HCXOASIINX TOKYMeHTOB (npusioykeHue Ne 6).

[Ipy peructpauuu WUCXOAAIIEr0 JOKYMeHTa B JKypHaje UCXOASIUX
JOKYMEHTOB 00si3aTe/lbHO  yKa3bIBalOTCA  C/AeAyiolle  peKBU3UTHL:  JaTa
OTIIPaB/IeHUsI IOKyMeHTa, PerucTpaljioOHHbIM HOMep, JaHHble 00 ajpecate
(bamunusi, uMsi, OTUeCTBO (PM3MUECKOTO JIMIlAa WIM Ha3BaHWe OpraHu3aliuw,
MeCTOHaxXOXKJeHWe ToyJyaTessi), KpaTKoe COoj/ilep>KaHue JOKYMeHTa, a Takke KeM
OH MCIIOJIHEH U MO/ CaH.

4.6. Ecmi oTnpaBnsieMblii IOKYMEHT SIBJIIeTCSI OTBETOM Ha BXOJSIIWN
JNOKYMEeHT, HeoOX0AMMO TIPUOOIIUTE MOAJIMHHUK BXO/SAIIET0 AOKyMeHTa K KOMUU
OTIPAaB/ISIEMOI0 JOKYMeHTa, OCTarOLL[erocs B Jerle.

Kormu mcxopsux JOKYMEHTOB MOMEIIAIOTCH B [IeJI0 B COOTBETCTBUU C
HOMEHKJIaTypOM JieJ1 yUaCTKOBOW KOMUCCHH.

4.7. [JoKyMeHTbI, aZipeCoBaHHbIe T'PAKIAHUHY, MOTYT OBITb BPYYEeHBI €My
JUYHO, O YeM B JKypHaje perucTpaiuv oOpallleHu Tpak[aH [eaeTcs
COOTBETCTBYIOLIlass OTMeTKa, CoJepykaljas IOANWChH TpakjaHWHa. B ciydae
HEBO3MO>XHOCTH JIMYHOTO BPYUEHUS JOKYMEHTOB I'DaKAAaHUHY OHU OTIIPaBJISFOTCS
yepe3 MOYTOBOE OT/e/IeHWe CBSI3M 10 TOUTOBOMY ajipecy, yKa3aHHOMY MMU B

oOpalieHuH.

5. IToaroroBka, opopm/ieHue, BbIMYCK, yueT J0KYMeHTOB, pacCMaTPpHBaeMbIX
Ha 3aceJJaHUAX YYaCTKOBOH KOMHCCHH®

5.1. JJokyMeHTbl TI0O BOIIPOCAM, BK/IHOUEHHbIM B TPOEKT TIOBECTKH [HS

3ace/laHMsl yuyaCTKOBOW KOMHWCCHUW, TOTOBSITCSA TIpefcefaTesieM, 3aMeCTUTe/leM

npejcesarenis, CeKpeTapeM YyuaCTKOBOM KOMWCCHMM W UJieHaMHd Y4yaCTKOBOM

KOMHCCUM C TpaBOM peLlarolero rojioca, 3a KOTOPbIMM  3aKperieHbl

COOTBETCTBYIOII[M€ HallpaB/ieHUsl [AesiTeTbHOCTHU.

[Topsinok odopmyieHHsT TIPOTOKOMA YYaCTKOBOM KOMHUCCHMM 00 WTOrax ToOJI0COBaHMUS
yCTaHaB/IMBaeTCsl 3aKOHO/|aTe/IbCTBOM O BbIOOpax U pedpepeHAyMax.
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5.2. IlpeacrasiiseMble K PacCMOTPEHUIO [OKYMEHTBI [OJDKHBI BK/IHOUATh
03ar/iaB/ieHHbI TIPOeKT pellleHuss C MpUOOIeHHBIMA K HeMy TMOJIMHHUKaMU
JOKYMEHTOB, TIIOC/JY)KUBIIWX OCHOBaHUWEM /I pPAacCMOTpPeHus BONpOCa Ha
3aceflaHUM  y4yaCTKOBOM KOMHCCHM, JIMOO TIPOEKT TIMChbMa, TIOfJIe)Kalllero
COTJIACOBAHMIO HAa 3acelaHWX YYaCTKOBOW KOMHCCHU, TIpPU HeOoOXOAMMOCTH —
TIOSICHUTEJIbHYIO 3alliCKy 10 pacCMaTpyvBaemMoMy BOIIPOCY.

5.3. ITpoekTbl JOKyMeHTOB (BK/touasi MPU/IOXKeHUs ), Mpe/iCTaB/sieMble [/
pacCMOTpeHUs1 Ha 3acefJaHMd y4YaCTKOBOU KOMMCCUM, BU3UPYHOTCS JIULIOM,
OTBETCTBEHHBIM 3a €ro MOATOTOBKY.

5.4. JIuiio, OTBEeTCTBEHHOE 3a MOATOTOBKY ITPOeKTa pellieHusi, 0becrieurBaeTt
KOMIUIEKTHOCTb BCEX /JOKYMEHTOB, 0003HaueHHBIX KaK B TIPOEKTe pelleHUs, TaK U
B [IPUJIO)KEHUSIX K HEMY.

5.5. Ha 3acefaHuM y4yaCTKOBOU KOMHMCCHU BeJeTCS TIPOTOKOJ M MOJKET
MPOU3BOJUTBCS ayM03aruvch (BUAe03anuck). B ciyuae npousBoacTBa ayivo- WA
BH/Ie03aliCU YjieHbl YY4aCTKOBOW KOMHCCHHM UM TIpUIVIAllleHHbIe YBeJOMJISIOTCS 00
3TOM /10 0OBSIB/IEHHSI TIOBECTKU [IHS 3aCe/laHusl.

5.6. JIOKymMeHTbI, paCCMOTPEeHHbIe Ha 3aCe[aHhd Y4aCTKOBOU KOMHCCHUH, B
cjiyyae, eCid B XOJe 3ace/laHus BHOCWIMCh W3MeHEHUSs, [IO/DKHbI OBITh
nopaboTaHbl, a 3aTeM IIOANMCAHBI, 3aperMCTPUPOBAaHbI M, eC/lu HeoO0XOAMMO,
pa3oC/iaHbl.

5.7.1Ipu gopaboTke JOKyMeHTa B €ro TeKCT BHOCSATCS COIVIACOBAHHBLIE B
XOZle 3acelaHus M3MeHeHrs. B ciiydae NpUHATHS y4aCTKOBOM KOMUCCHEH peLleHurs
0 HeoOXOJUMOCTH KOHTDOJISI MCIIOJIHEHUS] peIleHUs] ero TeKCT JIOTIOHSeTCS
IIYHKTOM, B KOTOPOM HAa3HA4yarOTCs JIMLja, OTBETCTBEHHbIe 3a MWCIIOJIHeHWe, U
onpezesisieTCsi CPOK UCTIOTHEHUSI.

5.8. Tekct peieHusi odopmiisieTcss Ha OJilaHKe yCTaHOBJEHHON (OpMBI
coryiacHo npunoxkeHuro Ne 4 K HactosieMy [lopsagxy.

5.9. PelieHrie moanuckiBaeTCs mpejcefaresieM W CEKpPeTapeM YuyaCTKOBOU

KOMHUCCHH C YKA3dHHMEM I10/ITHOI'O HAMMEHOBAHUA AOHKHOCTEﬁ.
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Ecmi  Ha 3acejaHdd  y4aCTKOBOM KOMMCCUM  TpejicefaTebCTBOBA
3aMeCcTUTe/b Tpeficearesisi y4aCTKOBOM KOMHCCHHM, CeKpeTapb YyuyaCTKOBOHU
KOMHCCHA WIA OJVH U3 UJIeHOB Y4aCTKOBOM KOMWUCCHUU C TPaBOM peLIarolero
rojoca, a TakKkKe eCcjld TOJHOMOUMs CeKpeTapsi Y4yaCTKOBOM KOMHCCHH
OCYLIECTB/ISUI OJWH W3 U/€HOB y4YaCTKOBOM KOMHCCHUA C TIPAaBOM peIlarollero
rojaoca, TO TOANWCHA B TPOTOKOJe, Ha pelieHuH O(OPMIISIOTCS C/IefYyHOLIUM
obpa3om:

«3aMecTuTeNb TIpefcefiaTesis y4aCTKOBOM W30MpaTe/bHOW  KOMHCCUU
n30uparenbHOro ydyactka Ne» — B cjlyuae BpeMeHHOT'O OTCYTCTBHs TpejicefaTesis
y4aCTKOBOW KOMUCCHU;

«cromHsitoluii - 00513aHHOCTH  TIpeZice/iaTesisi  YYaCTKOBOM M30MpaTesibHOU
KOMMCCHM W30MpaTesibHOro ydyactka Ne» — B C/lydyae BPE€MEHHOI'O OTCYTCTBHS
rpejicesiaTesnsi U 3aMeCTUTess MpejceaaTesisi y4aCTKOBOU KOMUCCUM MPY HaTUUWA
pellleHWs] y4aCTKOBOW KOMHCCHHA O BO3/IOKEHWW Ha CeKpeTapsi ydaCTKOBOU
KOMHUCCUM MO0 OZJHOTO M3 WIeHOB Y4aCTKOBOM KOMMCCUU C TPAaBOM peIllaroliero
roJioca oJTHOMOYMM NpejicefjaTeNsl y4aCTKOBOM KOMHUCCHY;

«VcnonHsomuid - 00513aHHOCTH  CeKpeTapsi y4YaCTKOBOM M30HMpaTreTbHOM
KOMHCCHM W30MpaTeslbHOr0 yuacTka Ne» — B C/lyyae Ha/IAUMS  peIIeHus
y4aCTKOBOM KOMMCCHMM O BO3JIO)KEHMM Ha OJHOr0 W3 YIEHOB Y4YaCTKOBOU
KOMHCCHU C TpaBOM pellaollero rojoca MOJHOMOYMM CeKpeTapsi yuyaCTKOBOM
KOMHCCHH.

5.10. PemreHrss y4aCcTKOBOW KOMMCCHUH HYMEDYHOTCS B XPOHOJIOTUUECKOM
1oC/ie/JoBaTeIbHOCTHU B TpeJiesiax KajleHJapHoro roja.

Howmep perieHusi COCTOMT M3 HOMepa MPOTOKOJIA 3ace/laHrs U MOPSKOBOrO
HOMepa pelleHus], pa3fesleHHbIX KOCOM 4epTou, Harpumep: 1/8.

5.11. Ipencenarens b0 ceKpeTapb Y4aCTKOBOM KOMHCCHUM TUDPaKUpyeT
JOKYMeHTbl B HeoOXoquMOM KomvyecTBe. Ha KakJoW KOMUM [IOKyMeHTa
MIPOCTABJ/ISETCSl I1e4arb, YAOCTOBepsIlas IOAIMCH Ipefceaarens y4aCcTKOBOU

KOMHUCCUW U CeKpeTapsl yuaCTKOBOW Komuccuu (6e3 BOCTIpou3BejeHUs TIOTIHCeH).
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5.12. Konusi pellleHUs] y4aCTKOBOM KOMUCCHHW HampaB/sieTCs 3asiBUTENI0 B
cjlydae, eciv ero obpailjeHre B yUaCTKOBYHO KOMHCCHIO TOCTY)XKUJIO OCHOBaHUEM
Z/1s1 paCCMOTPeHMsI BOMIPOCa Ha 3acelaHny y4aCTKOBOM KOMUCCHU.

5.13. [IpoTokos 3acefjaHyst Y4aCTKOBOM KOMHCCHU OhopMisieTcs Ha OiaHKe
yCTaHOB/IeHHOM (OpMbI COrIacHO npuiokeHuto Ne 4 K HacTosiieMy [lopsiaxy.

5.14. TekcT npoTOKO/Ia 3acefaHusi yUaCTKOBOU KOMHUCCHU COCTOMUT U3 JIBYX
yacTel — BBOJHOM Y OCHOBHOM.

5.15. B BBOAHOM uyaCTM MPOTOKO/A YKa3bIBalOTCA (aMUIUS U WHULUAJIBI
rpejiceiatensi y4yaCTKOBOM KOMHUCCHMHU (TIpeAcefaTe/bCTBYIOILEr0), a TakKe
MPUCYTCTBYIOLIUX 3aMeCTUTe ISl Mpejceaaresiss y4aCTKOBOM KOMUCCHU, CeKpeTaps
Y4aCTKOBOM KOMHCCHHU Y WIEHOB Y4aCTKOBOM KOMHWCCHH, JIUL], MPUIJIALLIEHHbIX Ha
3aceaHue’.

Honyckaetcsi ogopmiieHHe TIPUCYTCTBYIOLIUX OTZJENbHBIM CIIUCKOM C
yKa3aHWeM HWHHULMAA0B, (GaMWIuMi U Jo/bkHOCTed. CrHMCOK TMpuiaraercsa K
TIPOTOKOJIY 3aCelaHusl.

5.16. IToBecTKa AHs BK/IHOUaeTCs B BBOJAHYIO 4acCThb IPOTOKOs1a. OHA COCTOUT
13 TIepeurc/ieHus: BOTIPOCOB, KOTOpPble 00CY»K/1al0TCsl Ha 3ace/laHWM, U 3aKperviseT
TI0C/IeZI0BaTeIbHOCTb MX 00CYKIeHUS M haMITUN TOK/IaUUKOB (BBICTYTAFOIINX ).

Ka/1plii BOMpOC MOBECTKU /IHS 3aceflaHusi HyMepyeTcsi apaObckoi 1udpoi,
ero HauMeHOBaHHe (OPMYIHPYIOT, HauvHas C TpemyioroB «O» uma «O6». Ilo
Ka)KJOMY MyHKTY yKa3bIBaeTCs JOK/IauMK.

5.17. OcHOBHas 4YacCTb MPOTOKOJIA COZAEPXKUT CTOJIKO PasfesioB, CKOJIBKO
MyHKTOB BKJIFDYEHO B MOBECTKY [THS. B COOTBETCTBUM C HeM pa3fie/ibl HyMePYIOTCS.

Kaxgpi  pasgen  cocrouT w3 Tpex  yacter:  «CJIYIIIAJIW»,
«BBICTYTINJIN», «PELLINJIV», KOTOpBIE TeYaTarOTCsA OT T'PAHULIbI JIEBOTO MOJIS

MPOMUCHBIMA OYKBaMM.

“[IpuryialeHye Ha 3acefjaHve MOXKeT OBITh TepejaHo Mo TenedoHy C (UKcayeil JaThl U
BpEMEHU 3BOHKA B )KypHasie IpPOM3BOJIbHOW (POPMBI, Teae()OHOrpaMMOM, 3/1eKTPOHHOU MOYTOU
coo0IjeHreM B MeCCeH/pKepe - B C/lydae HaJMuus COTJIacHsl ueHa KOMHUCCHUM, MHOTO JIMIia, Ha
TakKoe OIOBelljeHHe.
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B uyactu «CJIYIIAJIM» KpaTKO WU3/1araeTcsi TeKCT BbICTYIJIEHUS
JOKnaAuvka. MiHuuansl 1 pamMuins AOK/IaJuiKa MevaTaroTCs C KpaCHOW CTPOKHU
B VIMEHUTe/IbHOM Majieke. 3aruch [JOK/laja u3jlaraercs OT TpeTbero JuLa
eIMHCTBEHHOT0 YMCJia U OTJe/s1eTCsl OT (PaMUIUU TUPe.

Ecmm TekcT [oKnaza rnpuiaraeTcs K IPOTOKO/Y, TO WCIOJb3YeTCsl CChUIKa
«TekcT O0KIa/ia mpuiaraeTcs».

B uyactu «BBICTYIIN/IA» Tiepeunc/isgiOTCA BBICTYIIAOLIME W aBTOPbI
BOMPOCOB. VIHUIMA/IBI U (haMU/IMS BBICTYTIAIOLLETO MeYaTatoTcs C KpaCHOW CTPOKU
B HMEHUTe/bHOM Tafie)ke. KparTkasg 3amuch BBICTYIUIEHHWS 10 CYLECTBY
paccMaTprBaeMOro BOIPOCa M3JiaraeTcs OT TPEThero JIMLia eJMHCTBEHHOrO YK CIa.

Ecim TekCT BBICTYIUIEHUS IIpU/iaraeTcsi K IIPOTOKOJY, TO HCIIOJIb3YyeTCst
CChUIKa «TeKCT BBICTYILJIEHUS TIPUIAraeTcsi».

B uyactu «PEIINJIN» oTpakaeTcsd TIPUHATOe pelleHude (pe3y/IbTaThbl
r0JIOCOBAaHMS) M0 Ka)KJOMY BOIPOCY TTOBECTKU [HS 3aCe/laHus.

Ocoboe MHeHHe, BbICKa3aHHOE BO BpeMsl OOCYy»K[eHHs, OhOpM/IIeTCS Ha
OT/e/IbHOM JIMCTe U T[IOMeIllaeTcsl [0C/ie COOTBeTCTBYIOLLErO  pelleHUsl.
WHudopmalisa 0 Hamuuuu 0coboro MHeHHUsl Zo/DKHa ObITh OTpa)keHa B TeKCTe
IIPOTOKOJIA.

5.18. ITpoTokon 3acefaHusi MOANMCHIBAETCS TpeJCenaTe/IbCTBOBABILIUM Ha
3aceflaHUM U CeKpeTapeM Y4YaCTKOBOM KOMHCCUM (MM UJIeHOM Y4aCTKOBOU
KOMMCCHH, MCIO/HSBIINM O0SI3aHHOCTH CeKpeTapsi Y4YacTKOBOM KOMUCCHH) C
yKa3aHWeM TOJIHOTO HAUMEHOBAaHUS [JOJKHOCTEN.

5.19. [IpoTtokosbI ~ 3acefjaHUM  HYMEPYKOTCSI B XPOHOJIOTUYECKOH

roceioBaTeIbHOCTH B TIpe/iesiaX KajleHJapHoro ro/ia.

6. KoHTpPO/1b HCIIO/THEHUSA JOKYMEHTOB U IOPy4YeHUH

6.1. KOHTPOJIHO UCTIO/THEHUS TI0/|/1eXKaT:
TOpyuYeHus, cofeprkaljriecs B IMOCTAHOB/IEHUSAX U Apyrux gokymeHTax LIUK
Poccun, M3buparensHoii Komuiccuu CBepzyIOBCKOM 00/1aCTH, TepPpUTOPHATbHOMN

n30upaTeTbHON KOMUCCUH, OKPYKHOU M30MpaTe/TbHOM KOMHCCHHY;
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TOpYYeHwUsl, COJiep>Kalllhecs B PeLIeHUsIX Y4aCTKOBOM KOMHUCCHHY;

BXO/ISILI[Ue JOKYMEHTBI, B TOM 4YMCJie MUCbMeHHble obOpallleHusi TpakiaH,
yKasaHHble B [TepeuHe moziekaljyx KOHTPOJIIO JOKYMEHTOB C yKa3aHueM CPOKOB
rcroHeHus (rpuioxxeHue Ne 7);

UCXO/sIIMe TOKYMEHTHI, TpeOyroliie OTBeTa;

MOpyYeHus, Ccofepkaljuecsi B TIPOTOKO/JAaxX 3aceflaHuil  y4aCTKOBOU
KOMUCCHHU.

6.2. KOHTpO/Ib WCMOJIHEeHUS [OKYMEHTOB, YKa3aHHbIX B IIyHKTe 6.1
Hacrosiero ITopsizka, 1o CylecTBy 3aTPOHYTBHIX B HUX BOIPOCOB OCYILIECTBJISIET
rpezicesiaTe/lb y4aCTKOBOU KOMUCCHH.

6.3. CpPOKM WUCTMO/NIHEHUs1 TIOpyYeHWM, COJepKalluXCsd B  PeIIeHUsiX
Y4aCTKOBOW KOMUCCHU, OTIPeZe/siFOTCS STUMU PeLleHUsIMH.

6.4. JIOKyMeHT TIOZJIE)KUT WCIIOJIHEHUI0 He T[1037Hee, uyeM uepe3 30
KaJIeHJAapHbIX [HEeW CO [HS ero perucTpalyy, 3a WCK/IIOYeHUeM CJIydaes,
IpeJyCMOTPeHHBIX IIYHKTOM 6.5 HacTosLero Ilopsgka.

Ecimu nocnefHUM IeHb WCTIOJTHEeHKs TIPUXOIUTCS Ha Hepabouuii fieHb, TO OH
TIO/I/IE>KAT MCTIOJTHEHUIO B TIPeIIeCTBYIOIINM eMy pabounii feHb.

JokyMeHTbI C roMeTkaMu «BecbMa CpouyHO», «CpOYHO» UCIIO/HSIOTCS B
TPeX/JHEeBHbIM CPOK, JOKYMEHTbI C TMoMeTKoM «OmnepaTuBHO» — B 10-IHEBHBIU
CPOK.

6.5. CPOKM  WCTIOJIHEHUSI  BXOJSMIIMX  JOKYMEHTOB U oOpaijeHui
yCTaHAB/IMBAKOTCS  WCXOAST M3  CPOKOB, TMpeJjiaraeMbIX  OpraHu3aLuen,
HaripaBUBLLIEH [OKYMEHT, WA CPOKOB, YKa3aHHbIX B NpWiokKeHMHM Ne 7 K
HacrosileMy [lopsgxy.

6.6. [JOKyMeHT cuuTaeTCsl WCIOJHEHHbIM M CHUMAeTCs C KOHTPOJIS I0oCjie
pellleHusi BCeX TIOCTaB/IEHHBIX B HEM BOIIPOCOB, COOOIIeHUsS pe3y/bTaToB
pacCcMOTpeHust BCeM 3auHTepeCcOBaHHbIM JIMLIaM.

6.7. OCHOBaHUAMU 11 CHATUS JOKYMEHTa C KOHTPOJISL SIBJISTFOTCSL:

pelleHre y4aCTKOBOM KOMUCCHY;

OTBeT Ha BXOZJSAIWUN JOKYMEHT;
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OTBeTbl OT OpraHv3alyii, B KOTOpble JOKYMeHT ObUl HampaB/jeH [Jis
pPacCMOTPeHUs T10 CYILeCTBY ITOCTaB/IeHHbIX B HEM BOIIPOCOB U OTBeTa 3asiBUTEJIIO;

HarpaB/ieHWe oOpallleHusi B [pyrve OpraHu3aluu [l PaCCMOTPEeHHUs TI0
CyLLeCTBY IOCTaB/IEHHbIX B HeM BOIIPOCOB Y IOC/IeAYIOLero MH(OPMUPOBAHUS
aBTOpa O pe3y/ibTaTaX PaCCMOTPEHUSI.

6.8. JIOKyMeHT He CUMTaeTCs UCTIOJIHEeHHBIM U OCTaeTCsl Ha KOHTpOJIe:

€M OH Hampae/isgeTcss B Jpyrde OpraHbl WIM OpraHv3alyy s
pPacCMOTpPeHHs1 C Lefbl0 TOJIyUeHHsI YYacTKOBOW KOMMCCHel HWH(pOpMaLuy,
HeoOXoMMOW /i/ii pacCMOTPEHHsl 10 CYILIeCTBY I1OCTaB/IeHHbIX B JOKyMeHTe
BOMpPOCOB. B ciyuae HeoOXOAMMOCTH yuacTKOBasi Komuccusi UH(opmupyeT 06
3TOM aBTOpA JJOKYMEHTa;

eCld OH Hampae/sgeTcs B Jpyrve OpraHbl WM OpraHu3alu  [Jis
pPacCMOTpeHUs MO CYLeCTBY MOCTaB/JI€HHbIX B HEM BOIMPOCOB M OTBeTa 3asiBUTEJIO
C TMOC/IeAyIOLUM HWH(POPMHUPOBAaHMEM YYaCTKOBOM KOMHMCCHMM O pe3yJsbTarax

HCIIO/IHEeHHA.

7. I/I3I‘0TOBJIEHI/IE, XPdaHE€HHE U HUCITI0/Ib30BAHHUE IT€YaTH U IIITAMIIOB

7.1. lng yjpoCTOBepeHusi TMOJJIMHHOCTA [OKYMEHTOB W/IM COOTBETCTBUS
KOIWK JJOKYMEHTOB MOJ/IMHHUKAM HCII0/Ib3yeTCs MevaTb y4aCTKOBOW KOMUCCHM.

[nsi mpocraBieHUs1 OTMETOK O TIOJTYUY€HWH, PErucTpalyv [JOKYMEHTOB B
y4aCTKOBOM KOMHCCHY MOTYT MCI0JIb30BaThCS IITAMIIBIL.

7.2. I3roTOBNeHWe TeyaTd W LITaMIOB  YYaCTKOBBIX  KOMHCCHU
ocyirecTBaseTcs:  V30uparensHOi Komuccher CBepaAJIOBCKOM 00macTv WM
TePPUTOPUATIbHON M30UpaTe/bHONW KOMHCCHeH B COOTBETCTBHMM C 0Opas3ljoM u
omnuvcaHueM, yTBep>kaeHHbIMU roctaHoBneHrem LIUK Poccun.

7.3. [TeuaTb y4aCTKOBOM KOMHCCHH TIPOCTAB/SIETCSI Ha IIPOTOKOJaX 00
WTOTrax roJI0COBaHMs, Ha KOMUSIX PeLleHUd Y4aCTKOBOM KOMUCCHY, Ha NaKeTax Mpu
OTIIPaBKe [OKYMEHTOB, MpU O(QOPMJIEHMH [OKYMEHTOB Ha IIpUeM TOBapHO-

MdaTepHaJ/IbHBIX HEHHOCTEﬁ, BCeX aKTdX, COCTaB/IdeMbIX yqaCTKOBOﬁ KOMHCCHEH.
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7.4. [leuaTb y4aCTKOBOM KOMMCCHM TIOC/Ie OKOHYaHUS W30upaTe/bHON
KaMIaHWM, KaMIaHUU pedepeH/iyMa [JO/DKHA XPAaHUTBCS B HAZIEXKHO 3aKPbIBAEMOM
M OoleyaTbiBaeéMOM ceilipe WM MeTa/UTMUeCKOM IIKaQy B TeppUTOpUaIbHOMN
n301paTeTbHOW KOMUCCHH.

7.5. Tlpencenarens yuacTKOBOM KOMUCCHU B IePUOZ, TIPOBe/ieHsi BEIODOPOB U
(wn) pedepeHZiymMa OCYIIECTB/sIET KOHTPOJIb 3a IMPAaBUIbHOCTBIO XpaHEHHUs U
VICII0/Ib30BaHUs [1eUaTy, 3aTeM IepejiaeT revyaTtb Ha XpaHeHHe B TePPUTOPUATIBHYHO

n30upaTe/IbHYI0 KOMUCCHIO.

8. BeieHne HOMeHK/IaTyphbl fies1 4 opMupoBaHuUe e

8.1. Homenknatypa Jen y4YaCTKOBOM KOMHCCHMW TpeJjHa3HaueHa Jis
(dhopMHUpOBaHYs UCIIOJIHEHHBIX JOKYMEHTOB B Jlejla, CHCTeMaTHU3aluu U yJyeTa Jief,
onpejie/ieHUs] CDOKOB UX XpaHEHUS.

B HoOMmeHK/aTypy Jen BK/IKOYAKOTCA 3arojIOBKM [ief, OTpakaroljude BCe
JNOKYMeHTHDPYyeMble y4acTKU paboThl yuaCTKOBOW KOMHCCHH.

3arosioBOK Jiesia OJDKEH YETKO OTpakaTb OCHOBHOE CO/iep’KaHHe U COCTaB
nokyMmeHTOB. He pgomyckaercsi ymotpebsieHHe HEKOPPeKTHBIX (hOpMYJIHUPOBOK,
BBOZIHBIX CJIOB U CJIOYKHBIX 000OPOTOB.

HomeHk/aTypa fienn yuacTKOBOKW KOMHUCCHUW COCTABJISIETCSI B COOTBETCTBUU C
MIPUMEPHOMI HOMEHK/IaTypa [leJl yYaCTKOBOM M30MpaTebHOM  KOMHCCHH,
yTBepXKJaeMoll TiocTaHOB/ieHWeM M30uparenbHo Komuccuu  CBep/I0BCKOM

obnacTu.

[Ipy cocTaBieHUM HOMEHK/IATypbl Jen C/lefyeT pPYKOBO/ICTBOBAThCS
[TepeuHeM TUIIOBBIX YITPABIEHUECKHUX apXMBHBIX JAOKYMEHTOB, 00pa3yroIuxcs B
rpoLiecce  JesiTeTlbHOCTU TOCYJapCTBEHHBbIX OpPraHOB, OPraHoB MeCTHOT'O
caMOyTpaB/ieHUsI U OpraHU3allvii, C yKa3aHWeM CPOKOB XpaHEeHUs, YTBePXKAeHHbIM
nipukasoM ®efepanbHOro apxuBHOro areHtcrBa OT 20.12.2019 Ne 236 (manee —
[TepeueHsb); MOpsiAKAMU XpaHEHUs Y Mepe/laud B apXUBBI JJOKYMEHTOB, CBSI3aHHBIX

C TIOATOTOBKOW W TIpoBefileHHWeM BBIOOpPOB, yTBepkaeHHbIMU LIMK Poccum u
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N3bupaTtenbHOM Komuccueir CBepzyioBCKOM 00/1aCTH, HOMEHK/IaTypaMu el
Y4aCTKOBOWM KOMUCCHUHU 3a MPe/IIECTBYIOLIUE TObI.

HomeHksaTypy fen y4acTKOBOM KOMMCCHUM COCTaB/ISIET TepPUTOPHAIbHAsk
n30uparenbHasi KOMUCCHSI, BBIHOCUT ee Ha COryiacoBaHWe JKCIepTHOW KOMUCCHU
TEePPUTOPHATbHOM  M30MpaTeNlbHOM  KOMHMCCHUM, |, TIOC/Te  COTJIaCOBaHUA,
yTBEp)XJaeT CBOMM DelleHHUeM.

YTBep)KJeHHasi pellleHWeM TeppUTOpUaIbHOW U30UpaTe/IbHOM KOMMCCUU
HOMEHK/IaTypa [le/l yuaCTKOBOM KOMHCCUM 0O0si3aTesibHa [i/Isi UCTIOJTHEeHUs] BCEMU
YYaCTKOBBIMU KOMUCCHSIMHU.

B cnyyae BO3HUMKHOBEHMSI HOBBIX [leJl, OHU [OTOJIHUTE/IbHO BHOCSITCSI B
YTBepP>KI€HHYI0 HOMEHK/IaTypy JeJl.

CpoK XpaHeHUs JOKYMEHTOB yKa3bIBaeTCsl B HOMEHKJ/IaType Jie/1 CO CChIIKOU
Ha COOTBETCTBYHOIIYIO CTaTbi0 [lepeuHsi WM Ha NYHKT COOTBETCTBYIOLETO
[Topsiika XpaHeHUs U Mepefjaud B apXUB JOKYMEHTOB, CBSI3aHHBIX C MOATOTOBKOM
Y TIpOBeZieHrieM KOHKPEeTHBIX BbIOOPOB.

Vcuucnenue CPOKOB XpaHeHUst JIOKYMEHTOB, 3aKOHYEHHBIX
J1e/I0TIPOU3BO/ICTBOM B TEKYILleM ro/ly, HaulHaeTcsi ¢ 1 stHBapsi c/ie/lyroLero roja.

8.2. 3aKOHUeHHbIEe  Je/IONPOU3BO/CTBOM  JOKYMEHTBI  O(OPMIISIIOTCA
B COOTBeTCTBUM C TpeboBaHussMu [lopsika, CIMCHIBAIOTCS —TIpeficeaaTesieM
Y4aCTKOBOW KOMUCCHU B JIEJIO.

VcriosiHeHHble OKYMeHTbl (POPMHDYIOTCS B Jiela B COOTBETCTBUU C
YTBEP>KAEeHHOU HOMEHK/IaTypOu Je.

He pomnyckaeTcsi moMelljeHye B [ieJio JOKYMEHTOB, CO/lepXKaHue KOTOPbIX He
COOTBETCTBYET 3aroJiOBKY Jiea.

B peno Bk/OuUaroTCA BCe AOKYMEHTBbI 0 KOHKPETHOMY BOMPOCY BMeECTe C
MIPUWIOXKEHUSIMM, YKa3aHHBIMU B TEKCTe JOKyMeHTa. [Ipy OTCyTCTBUM NPU/IOKEHHUH,
yKa3aHHbIX B TeKCTe [JOKyMeHTa, Tpejcejare/ib JMOO CeKpeTapb y4aCTKOBOU

Komuccuu 00s13aH CZiesiaTh 3anuch Ha IOKyMeHTe 06 X MeCTOHAX0XK/IeHUH.
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[TpoToKO/bI 3acefaHUM yYaCTKOBOM KOMHCCHU PpacIioiaraloTcs B Jieyie TI0
XPOHOJIOTMM B TIOpPSIIKE BO3pacTaHHsi HOMEPOB. JJOKyMeHThI K 3aceJaHuIO
yuaCTKOBOM KOMHUCCUHY TIOMEIIIal0TCsI TIOC/Ie COOTBETCTBYIOIET0 IPOTOKOJIA.

OO6parienust rpakiaH ¥ JOKYMEHTBI 110 UX PaCCMOTPEHHIO (POPMHUPYIOTCS
B OT/le/ibHBIe flefia. Kakgoe obpaiiieHre v Bce JOKYMEHTHI 110 €0 paCCMOTPEHHI0
COCTaBJISIIOT B [iejie CaMOCTOSITe/TbHYIO TPYIIY U PacriosiararoTcsi B aniaBUTHOM
TOpsiZIKe 110 TIepBbIM OykBaM (haMu/Ivii aBTOPOB 00palljeHHH.

3a COXpaHHOCTb JOKYMEHTOB U Jiell [0 Tepefiaud UX B TePPHUTOPHAIbHYIO
M30MpaTe/lbHYI0 KOMHCCHIO OTBETCTBEHHOCTh HECeT TIpeZice/iaTeslb yuaCTKOBOM

KOMHCCHH.

9. OTBeTCTBeHHOCTD

9.1. OTBeTCTBEHHOCTb 3a OpraHW3alUi0 [IeJIONPOM3BO/ICTBA B yUaCTKOBOM
KOMHCCUM, obecrieueHHWe KOHTPOJIS HCIIOJHEHUS JOKYMEeHTOB, obecrieueHue
COXPaHHOCTU JIOKYMEHTOB W Tiepeflauy WX B TePPUTOPHAIbHYIO HW30HpaTe/bHYHo
KOMUCCHIO HeceT TIpefice/iaTe/lb YUaCTKOBOW KOMMCCHH, KOTOPbIN oOecrieurBaeT
TaK)Ke KOHTPOJIb cobOmoaeHust TpeboBaHmit HacTosiero ITopsiaka.

9.2. UsieHbl y4aCTKOBOM KOMHCCHUU HECYT MepCOHA/JbHYI0 OTBETCTBEHHOCTh
3a cobmopenue TpeboBaHM HacTosiero ITopsiika, COXpaHHOCTb HAXOZSIIUXCS

Yy HUX JJOKyMEHTOB.



[Tpunoxenue Ne 1
K [lopsiaKy BeZieHUs [1e/I0Npor3BOCTBA
B y4aCTKOBO#U U30HpaTesibHOM KOMUCCUA

dopma XypHa/ia perucTpanuy BXOJAIUX JOKYMEHTOB

Hara W36uparenbHblii | Perucrpa- Koppe- Howmep u Kpatkoe cogeprkanue Pezosntouus Cpok OtmeTKa 06
T10/TyYeHUst y4acToK LIMOHHBIN CIIOH/IeHT Jara WCIIOJIHEHUSI | UCIIO/IHEHUH
No HOMep JIOKYMeHTa
1 2 3 4 5 6 7 8 9




ITpunoxxenue Ne 2
K [lopsaKy BeZieHUs [1e/I0NpOr3BOCTBA
B y4aCTKOBOM 130MpaTeibHOM KOMUCCUN

AKT

MI:.I, HI>KeroArrcaBIIrecs

(®.1.0 usieHOB yyaCTKOBOW KOMUCCHH)

b

COCTaBWIM aKT O TOM, UTO « » 20 r. Ipu
BCKDBITUM MaKeTa

(yKa3aHre HaMMEHOBaHUs TIaKeTa (IMCbMa, OaHAepO/U U T.[.), OT KOrO TOJy4eH)

oOHapy>KeHbl C/IeAyIolle HeloCTaTK!

HaCTOH]J_[I/Iﬁ dKT COCTaBJIEH B ABYX 3K3eMILISPAX.

[Mopnucu:
(@.11.0.)

(®.J11.0.)



[Tpunoxxenue Ne 3
K [lopsiaKy BeZieHUs [1e/I0Npor3BOCTBA
B y4aCTKOBO# M30MpaTeibHOM KOMUCCUA

dopmMa )KypHa/la perucTpanyu o0palneHnid rpaxaaH

Peru- Apec mecTa OtMmeTka
[Hara Cpok
Howmep CTpa- Koppecrion- JKUTEJIbCTBA 06 Howmep
MoJy- 4 . CopeprkaHue obpaieHust Pesomonus | wcros-
YUK" | uuOHHBIN JleHT 3asBUTeJIsI, HOMep UCTIO0JI- Jena
YeHusl HEeHUs
HOMED TenedoHa HEHUU
1 2 3 4 5 6 7 8 9 10

* ITanHbIi cTONGEL] BK/TFOUAETCS B TOM C/IyYae, eC/Ii J1e/IoNpor3BoAcTBo YUK BesieT TeppuTOpHabHasi M36MpaTe/TbHas KOMUCCHSI.



[Tpunoxxenue Ne 4
K [lopsaKy BeZieHUs [1e/I0NpOr3BOCTBA
B y4aCTKOBOM 130MpaTeibHOM KOMUCCUA

®opmbl 6/1aHKOB, UCII0/IH3yeMbIX B YUaCTKOBOM W30UpaTe/IbHON KOMUCCUHH



CBEPJIOBCKAS OBJ/IACTD
HAMMEHOBAHUWE MYHUIIUITAJIBHOI'O OBPA30OBAHUA

YUYACTKOBAS N3BUPATE/IBHAI KOMUNCCHUSA
MN3BUPATEJ/IBHOI'O YUYACTKA Ne ____

IIPOTOKOJI BACEJAHNUA

No

(nara)

(MecTO TIpOBEZIEHUST)



29
CBEPJIOBCKAS OBJ/IACTD

HAMMEHOBAHUWE MYHUIIUITAJIBHOI'O OBPA30OBAHUA

YUYACTKOBAS N3BUPATE/IBHAI KOMUNCCHUSA
MN3BUPATEJ/IBHOI'O YUYACTKA Ne ____

PEIMIEHNUE

(nara)

(MecTO cocTaB/ieHUs)

(HauMeHOBaHWe peIieHwsT)
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CBEPJIOBCKAS OBJ/IACTD

HAMMEHOBAHUWE MYHUIIUITAJIBHOI'O OBPA30OBAHUA

YUYACTKOBAS N3BUPATE/IBHALI KOMUNCCHUSA
MN3BUPATEJ/IBHOI'O YUYACTKA Ne ____

(ynuua, 10M, HaceeHHBIN MYHKT, palioH, 0061aCTh, MHAEKC, Tene(oH)

Ha Ne oT




[Tpunoxenue Ne 5
K [lopsaKy BeZieHUs [1e/I0NpOr3BOCTBA
B y4aCTKOBOM 130MpaTeibHOM KOMUCCUN

TpeOoBaHUs K A0OKYMEHTaM, H3rOTOBJ/ISIEMbIM C MOMOLIbIO MeYaTakIUX
YCTPONCTB, 4 K (haii/iaM TeKCTOBBIX J0KyMEHTOB

1. TekcTtbl JOKyMeHTOB Ha OsaHkax ¢dopmarta A4 TeuaTaloTcs depe3s
1-1,5 MeXCTpOUHBIX MHTepBasa.

2. HasBaHue BUJja JOKyMeHTa reyaTaeTcs IPOMUCHBIMU OyYKBaMH.

3. Ecm 3aronoBok K Tekcty nipeBbiiaeT 150 3HakoB (5 CTPOK),
JIOMyCKaeTCsl TpOJJeBaTb €ro [0 TpaHULibl IpaBoro mosisl. Touka B KOHLe
3aroJsioBKa He CTaBUTCS.

4. PacmmdpoBka noAnucu B pekBu3uTe «lloAnuce» neyaTaeTcs Ha YpOBHE
roc/ejHell CTPOKM HauMeHOBaHUs [JOJDKHOCTU C WCIOJb30BaHWeM KOMOWHaIUu
knapuil Shift — Ctrl — ITpoben Mexxay uHuIMaIaMU U haMUIIHeH.

5. Co3panve, ¢QopmaTUpOBaHWe W BbIBOJ, Ha MedaTb [JOKYMEHTOB
IIPOU3BOJUTCS Ha KOMIIbIOTEpax C MCII0/Ib30BaHMEM TeKCTOBOIO pelaKkTopa,
nojaep>kuBatoiiero gpopmar docx. BHesipeHMe 371€KTPOHHBIX Tab/MLI, CO3/jaHHBIX
B Tab/JMYHBIX pefaKkTopax, B JOKyMeHTbl ¢opmaTa docx He [|OMyCKaeTCs.
Hormyckaercsi, Tipy HeoOXOAUMOCTH, CO3[aHue, (hopMaTUpOBaHWE U BBLIBOZ, Ha
reyvaTh Tab/IML| TOCPeICTBOM peAaKTOpa 3/IeKTPOHHBIX TabJIUL], TI0/|eP>KUBAOLLIX
¢dopmar xIsx.

6. Ilpu d¢opmaTtvpoBaHUM [JOKYMEHTOB peKOMeHAyeTcs paboTath C
BKJTFOUEHHOW KHOMKOM Y, uTOObI BU/IeTh Ha 9KpaHe Bce CyKeOHble CUMBOJIbI.

7. llpu QopmMaTMpPOBaHUM TEKCTOB [OKYMEHTOB MCII0/Ib3yeTCs CTWJIb,
KOTOPBIN UMeeT C/Ie[lyrol1e rlapaMeTphl:

mpudT Liberation Serif

pasmep 14 nyHKTOB



32

OTCTYII c/ieBa 0 cMm

cripaBa 0 cMm
VIHTepBaJl repef, 0 MyHKTOB

[Tocne 0 nyHKTOB
MeKCTPOUYHBIN UHTepBasl TIOJIyTOPHBIU
riepBasi CTpOKa orcTyn Ha 1,25 cm
BbIpaBHUBaHUe IO LIMpUHe

8. Tlpu dopmarupoBanuu TabmMl HeOOXOJUMO COOJIOJATh C/IeAYIOLIMe
TpeboBaHMS:

Tabnuija Bcerja [O/DKHA WMeThb Ha3BaHWe, KOTOPOe BbIPaBHUBAETCS
1O TIeHTPY JOKYMEHTa;

Tab/MIja BEIpaBHUBAETCS TI0 LIeHTPY JIUCTa;

3aT0JIOBKM CTOJIOIOB U CTPOK BBIPAaBHUBAKOTCS 10 LIEHTPY STUEHKY;

JIAHHBIE B sfueKax TabJUIIbI BLIDABHUBAIOTCS CBEPXY TI0 JIEBOMY Kparo;

TPO/I0/DKeHe TabMLbI Ha HOBOM JIMICTE BCer/ila HauMHAeTCs C 3aroIOBKOB
ee CTO/IOIOB (WM HOMEPOB Tpad, B ciiyuae, ecyid Tpadbl TabMUIBI HAa TIEPBOM
JIACTE TIPOHYMEPOBaHhbI);

CTPOKU TaOJIUIbI TIEPEHOCATCS Ha HOBBIN JIUCT JOKYMEHTA UCK/TIOUUTETHEHO
1eJTUKOM,;

IMpUHA W BBICOTA TabJMLILI He MAOJDKHBI TPEBBIMIATh pa3Mephl MOJiel
NOKyMEHTa.

9. Pa3mepsl nosieid JOKyMeHTa [0/DKHbI UMEeTh C/ie/lyIoliye TlapaMeTphbl:

BepxHee 2,0 cm
HIDKHee 2,0 cm
JIeBoe 3,0 cMm
rpaBsoe 1,5 am.

OT Kpas 0 KOJIOHTUTY.JIa:
BepXHero 1,25 cm

HIDKHET 0 1,25 cm.
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10. Ilpyu 1OArOTOBKE [OAOKYMEHTOB MCIIOJIb3YIOT C/le[yIolhe PeKBU3UTHI:
HauMeHOBaHWe OpraHu3aLuy;

HauMeHOBaHKe OpraHu3aLuy,

HauMeHOBaHWe BU/ia IOKYMeHTa;

Jlata JOKyMeHTa;

PEruCcTPaLMOHHBIN HOMED IOKYMEHTa;

CChIJIKA Ha UCXO/SILIMNA PErUCTPaLMOHHBIA HOMED U [IaTy JOKYMEHTa;

MeCTO COCTaBJIeHUs! (U3/jJaHts ) IOKYMEHTa;

ajipecar;

rpu( yTBep>KAeHUs JOKYMEHTa;

3aroJiIOBOK K TEKCTY JOKYMEHTa;

yKa3aHus [10 UCTIOJTHEHUIO JOKYMEHTa;

TEeKCT JOKYMEHTa;

OTMeTKa O HaJIMUUU MPUJIOKEHNS;

TO/TINCh;

rpud COryiacoBaHUs JOKYMEHTa;

BU3a;

reyvars;

OTMeTKa 00 HCITO/IHEHUH IOKyMEeHTA U HallpaB/IeHHUH ero B J1eJI0;

OTMeTKa 00 HCIo/HUTee.

11. PekBusuTbl (KpoMe TeKCTa [JOKyMeHTa U ajipecara), COCTOsIHe

13 HECKOJIbKMX CTPOK, MevaTaroT COo CeyIOLMMU IapaMeTpamu:

mpudT Liberation Serif

pasmep 14 nyHKTOB

OTCTYII c/ieBa 0 cMm
CripaBa 0cm

VIHTepBaJl nepef, 0 myHKTOB
riocjie 0 MyHKTOB

ME>KCTPOYHbBIN UHTEPBA O/IMHapHBIN

OTCTYT IEPBOU CTPOKU HeT
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BbIDAaBHMBaHHe T0 LIeHTPY.

12. PekBU3UT «AipecaT» reyaTarT CO CIeAyIOMMU IapaMeTpaMu:

mpuT Liberation Serif

pasmep 14 niyHKTOB

OTCTYII c/ieBa 7 cM
cripaBa 0cm

VHTepBaj nepep 0 myHKTOB
rocsie 0 MyHKTOB

MEe>XCTPOYHbBIN UHTEPBas O/IMHapHBIN

OTCTYTI TIEPBOM CTPOKU HeT

BbIpaBHUBaHUE T0 LIeHTpY.

Ecnu coctaBHble uyaCTU peKBU3UTOB «Ajpecar», «I'pud yTBep)kaeHUs
JOKyMeHTa», «['pud cormacoBanusi JoKyMeHTa», «OTMeTKa O Ha/ld4YUH
MIPUJIO’KEHUS» He YMEIAl0TCS Ha OJHOU CTPOKe, TO Pa3pbiB CTPOKU B HY)KHOM
MecTe TIPOM3BOAUTCS C TIOMOIIBI0O CUMBOJa «Pa3pbiB CTPOKW» (KOMOUHALWs
KnaBuin Shift — Enter).

[Tpu odopmaeHNM [JOKYMEHTOB Ha /[ByX U 0osiee CTpaHHUI]aX BTOpas
Y TIOC/Ie/IVIOIMe CTPaHUI[bl IO/DKHBI OBITH TPOHYMepoBaHbl. HoMepa cTpaHuil
TIPOCTABJISIOT TTIOCepeIiHe BEPXHETO0 T10JIsA JIUCTa apabckuMu mudpaMu 6e3 3HaKOB
TIpervuHaHus.

Ecnu JOKyMeHT MMeeT TIPU/IO’KeHWe, TO OHO TleuaTaeTcsl C HOBOU CTPaHULIbI
Y IMeeT CaMOCTOSITe/IbHYH0 HyMepaLWio CTPaHUL].

13. [lnsi BBISIBJIEHHSI ¥ UCIIPaBeHUs] BO3MOXKHBIX OIIMOOK B IMPaBOIMMCAHUU
B c(hopMHpOBaHHBIX (paljax pPEKOMEHAYeTCs  OCYIIeCTB/SATb  IIPOBEPKY
[IOKYMEHTOB, UCII0/Ib3Yys CUCTeMbI TIPOBEPKU ITPaBONMCAHUS.

14. Kaaplii [JOKYMEHT CO BCeMU TIPU/IOKEHUSIMU K HeMy T[OMelatoT
B OTJebHbIM (a1 (ecy TIPUIOKEeHUsT CO3[aHbl OJIHUM TipolieccopoM). BHyTpu

daiina caMm JOKyMEHT U KayK[0e TIPUIO)KeHre TIOMeII[aloT B OT/e/IbHbIe pa3/ierbl.
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15. Bce pekBU3WTHI JOKYMeHTa OT[e/sII0T JPYr OT Apyra OJHOW MyCTOU
CTpokoi, oOpa3yemoii cumBosiioMm ab63amia (§ — knaBuia Enter). B TekcTte He
JO/DKHO BCTpeuaThCst Oosiee BYX CUMBOJIOB a03aria moApsi,.

16. He momyckaeTcst mycaTh CJIOBa C pa3psiIKOM, BCTaBJIsI TIPOOEbl MEXy
ObykBamu B csioBax. He fjomyckaetcs ucrmosb3oBaHue TipobesnoB zyisi oO6pa3oBaHust
ab3arHoro orcTyra (KpacHOM CTPOKW) WM IyCTHIX CTPOK. B TeKcTe He AO/DKHO
BCTpeuaThCsi MoApsia Oosiee ofAHOTO cuMBO/a Tipobesa. Pa3zjeneHue WHULIMANOB
U paMUIMK fieslaeTcsl C MCIOJIb30BaHUEM Hepas/esisseMoro mpobena (coueTaHue
knaBui Shift — Ctrl — I[Tpoben).

17. He pomyckaercs BK/IOUaTb B TEKCT [JOKYMeHTa pas[e/uTesbHble
JIMHWW, COCTaBJ/IeHHbIE U3 1[e[I0YeK CUMBOJIOB (*, =, -, — U [Ip.).

18. He pomyckaeTcs WHCIIOIb30BaHUE B PYCCKUX (CJIOBAaX CXOJHBIX 10
HauepTaHHIO JIaTHHCKUX OYKB (A, a, B, C, ¢, E, e, H, K, M, O, 0, P, p, 1, X, X, y).

19. He pomyckaeTcs UCIO/b30BaHHE CHAMBOMA Tabymsaimu (—) s
oOpa3oBaHusi ab3allHOTO OTCTyma (KpacHOW CTPOKM) WM IYCThIX CTPOK.
AG3al[HBIM OTCTYN yCTaHaB/AMBAlOT B MeHIO PopmaT/Ab3al] WM C TOMOIIBIO
BEepPXHero JBWXKKA Ha TOPU30HTA/IbHOM JIMHEHKe.

20. Bmecto 6ykBbl «E» mo/mkHa yroTpebnsaTecs Oyksa «E» (Kpome UMeH
COOCTBEHHBIX MPY HAJIMYWH ITOATBEPKAAIOIINX TOKYMEHTOB).

21. PekBU3UTBI «3arojioBOK K TEKCTy [JOKYMeHTa» JOJDKHBI  OBITh
BBIDOBHEHBI TI0 IIEHTPY M KaXKAbl M3 HUX JO/DKEH TIPeJCTaB/IATb COOOW OJWH
ab3ail, TO ecTb BHYTPH TeKCTa Ka)K[[OTO PeKBH3UTa He /IO/DKHO ObITh CHMBOJIA
ab3arja. He pomyckaeTcs wcro/ib30BaHHe CUMBOJia ab3aila [y TIpephIBaHUS
CTPOKM B TMPOM3BOJILHOM MeCTe, [Jsi 3TOr0 CJiefyeT HCIOIb30BaTb CUMBOJI

pa3pbiBa CTpOKH (KombuHaius kinasuin Shift — Enter).



[Tpunoxxenue Ne 6
K [lopsiaKy BeZieHUs 1e/I0NpOr3BO/CTBA
B y4aCTKOBO# 130MpaTeibHOM KOMUCCUA

dopma XypHa/ia perucTpanum UCXOASIIUX AOKYMEHTOB

[Hara
Peructpa- Kto
otripasie- | Homep . Kpatkoe cogeprkanue Howmep
5 LIMOHHBIN Apnpecar Mo/ TMcan Ncnonuurens
HUA YUK JOKyMeHTa Jena
OKYMEHTS HOMep JOKYMEHT
1 3 2 4 5 6 7 8

> [TaHHEIHA cTONGEL] BK/IFOUAeTCs B TOM C/Tydae, eC/TH Je/I0NpOM3BOJCTBO Be/IeT TeppUTOpUaIbHasi M36MpaTe/TbHas KOMUCCHSI.




[Tpunoxxenune Ne 7
K [lopsigKy BeJjeHUs [eI0NpOrU3BOACTBA
B Y4aCTKOBOM M30MpaTe/lbHONM KOMUCCHH

INIEPEYEHD
No//Ie)KallX KOHTPOJII0 JOKYMEHTOB C yKa3aHueM CPOKOB MCIIO/THEHUS

1. 3akonbl CBep//10BCKOM 06/1aCTH — COTJIACHO YKa3aHHOMY B HUX CPOKY.

2. TlocTaHnoBnenwus:, pemeHus: 3akoHoaatenbHOro Cobpanus CBep/I/IOBCKOM
00/1aCTH — COTJIaCHO YKa3aHHOMY B HUX CPOKY.

3. Yka3sbl, pacriopsbkenust ['ybepHaTtopa CBep/ioBCKOi 06/1aCTH — COTIacCHO
YKa3aHHOMY B HUX CPOKY.

4. HopmaTuBHbIe aKTbl OpPraHOB MECTHOI'O CaMOyIIpaBjleHUsi — COIVIACHO
YKa3aHHOMY B HUX CPOKY.

5. Cpok mNOoArOTOBKM OTBeTa Ha 3arpoc JernyraTa 3akOHOJATe/IbHOrOo
Cobpanusi CBepA/ioBCKOM 06/1acTi — He MeHee 10 fHei.

6. Ilporect mpokypopa — He mo3fHee yem uepe3 10 KajleHJapHBbIX JHEM.
[IpepcraBiieHre IPOKypopa — B TeUeHUe MecsLja CO JHs MOCTYIIeHUS.

7. ObpariieHusi, CBsi3aHHbIe C peanu3aliei U 3alUToui n3buparebHbIX MPaB
M TpaBa Ha yuvacthe B pedepeHayme rpaxkzaH Poccuiickor @epepanuu,
MOCTYNUBIIME B  YyYaCTKOBYH) KOMHCCHUKO B  XOJ€ COOTBETCTBYIOLIEH
nu30bupaTe/ibHOM KaMMaHWW, KamraHud pedepeHAyMa, — B COOTBETCTBUH C
denepanbHbiM 3akoHOM OT 12 wmroHsT 2002 toma Ne 67-03«0O6 OCHOBHBIX
rapaHTusix U30upaTe/NbHBIX TpaB W TpaBa Ha ydacTue B pedepeHAyMe rpakiaH
Poccutickon ®@eneparium».

8. OOpaieHusi, CBsi3aHHble C COOTBETCTBYHOILeH u30upaTebHOM
KaMmraHuel, KamraHvel pedepeHyMa, MOCTYIMBILIYME B YYaCTKOBYH) KOMHCCHIO
710 YCTaHOBJIEHUSI €0 UTOTOB I'0OJIOCOBAHUS, OTpeie/ieHrsl pe3y/IbTaTOB BbIOOPOB,
pedepeHziyMa U Cojeprkaljye BOIPOCHI, pelleHWe KOTOPbIX He BXOJUT B
KOMIIETEHLIMI0 KOMHCCHUM, B TeueHWe TMSITHU [JHeW TMocje [AHA TOCTYIUIeHUs
HarpaB/SIlOTCI B KOMMCCHIO, WHOM OpraH WM [JO/DKHOCTHOMY JIMLY, B

KOMIIETEHUIO KOTOPBIX BXOAWT KX PpPdCCMOTPpEHHE, a IIOCTYIIMBLIWE B WHOM
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nepuos; MO0 He  CBS3aHHbIE C COOTBETCTBYIOIIEH n30upaTenbHOM

KaMmraHuel, KamraHuell pedepeHJjymMa — B TeueHUe CeMU JHeUW T[0ociae [HS
TOCTYTI/IEHUSI.

9. OG0paieHusi CpejCcTB MaccoBod  uH(OpMAlUM 10  BOMPOCAM
npefiocTaB/eHrdss UHGOpPMAllMM — B TeueHWe CeMH KajleHZapHbIX AHel. Ecim
Tpebyemble CBefileHHs He MOTYT OBITb TIPeIOCTAB/I€HbI B yKa3aHHBIA CPOK, TO
JIOMyCKaeTCsl OTCpOYKAa B TMpe/loCTaB/IeHUM 3arpalliiBaeMou HWHbOopMaLUu C
BpyYeHUEeM Mpe/[CTaBUTEeM0 peJaKiuu B TPeXJHEBHbIM CPOK CO [HS MOJy4eHUs
MMMCbMEHHOTO 3arpoca WHMOpMaIuu yBeJoM/IeHUss 00 OTCpouke, B KOTOPOM
yKa3bIBAlOTCA TIPUYMHBI OTCPOYKH, JiaTa, K KOTOpOi OyjeT TpeAoCcTaBieHa
3anpaiivBaeMasi UH(pOpMalysi, AO/DKHOCTHOE JIWIIO, YCTaHOBUBIIEE OTCPOUKY,

JaTa MPUHSTUS pelieHust 06 0TCpouke.



