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YTBEPXIEH

penieHreM KpacHOTYpbUHCKOM rOpOZiCKOM
TePPUTOPHA/IbHON M30HpaTeTbHOM KOMUCCUU

TEMATHUUYECKWM IIVJIAH
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OﬁquHl’lﬂ M NMMOBbIINICHNA KBaJII/I(l)I/IKaI.[l/ll/l OpraHmM3aTopoB BblﬁOpOB H pe3epBad COCTABOB YUYdCTKOBbIX H361/IpaTEJ'll:HI)IX

KOMHUCCHHU B ropoAckoM okpyre KpacHorypbuHck Ha 2023 roj

KonunuecTrBo
Ne /1 Tema 3aHATUA CopepxaHue ®dopma 3aHATUSA
y4eOHBIX YacoB
Tema 1 3akoHoaTenbcTBo Poccuiickoii Pefepanyu o Boidopax. IToio)keHHe yuyacTKOBBIX M30MpaTelbHBIX KoMuccui (gaiee — YUIK) B
cucTeMe W30HpaTe/TbHBIX KOMHCCHIT
1. 3aKOHO/aTe/IbCTBO 1.1. 3akoHogatenbcTBO Poccutickoit ®efepaiiyiu 0 BbIOOpax. 1 JIeKust
Poccuiickont ®eneparyu | IIpaBoBou CTaTyC YUK, HOPMAaTUBHO-TIPaBOBOE TeCTUpOBaHUe

o BeiOOpax. ITonoxxeHne
YUK B cucreme
130MpaTeTbHBIX
KOMUCCHU.

peryaupoBaHue ee [1esATe/IbHOCTH.

1.2. Opranusaums M IulaHUpoBaHUue fedresbHOCTH YUK,
TIpOBe/ieHHe I1epBOro OPraHU3aLMOHHOr0 3acejaHusl.

1.3. OcHOBHBIE CPOKM W30UpaTeNbHbIX [€UCTBUN TIPU
TIOJITOTOBKe U MPOBe/IleHUU BbIOOPOB.

1.4. TlpaBa u obs3anHOCcTM wieHOB YUK ¢ mpaBom
pelaroLero roaoca.

1.5. [TonmHOMOUMS npejcezarers, 3aMeCTUTeJIst
ripescenaresis, cekperaps Y UK.

1.6. Pacripegenenvie obsi3aHHOCTel Mexay uneHamu YUK c
IpaBOM  pelIarolero rojioca B IIepyuof; IpOBefieHus
n30MpaTenbHON KaMITaHWH.

1.7. Tlopsipok u  ¢opmbl  B3aumogerctBuss YUK ¢




BBILLIECTOSIUMH U30MpaTebHBIMA KOMHUCCHSIMHU.

1.8. IlpuocraHoBnenne mnonHOMouuid wieHoB YUK
Bo3obHoBnieHre rosHOMounii  unmeHoB YUK  mocsie
TPUOCTAHOBJIEHUS.

1.9. Tlopsgok  ¢dopMupoBaHUsS  pe3epBa  COCTaBOB
yUaCTKOBBIX ~ M30upaTenbHbIX KOMUCCHM. Ha3HaueHue
HOBOI'O YJleHa y4aCTKOBOW KOMHCCHM W3 pe3epBa COCTaBOB
Yy4aCTKOBBbIX KOMUCCHM.

1.10. O6yuaromue pecypcbl LIMK Poccuu, PLIOUT mipu
LMK Poccum, M3bupartenbHoil kKomuccuy CBepAOBCKON
obactu B gestenbHOCTH YUK,

Tema 2 | /le/ionpou3BO/ICTBO B y4aCTKOBOM M30MpaTe/ibHONH Komuccui. OCHOBHbIe M30MpaTe/IbHbIE JOKYMEHThI, cocTaB/sieMble YUK

2. [enonpousBoCcTBO B 2.1. OcHOBHBIe U30UpaTebHbIE JOKYMEHTbhI, COCTAB/IsIEMbIe 1 JIEKLIUST
YUK. OcHoBHbIE YUK. TeCTUpOBaHue
n3buparesibHbIe 2.2. Ilpuem, peructpauuss U IIPOXOXK[eHHe [JOKYMEeHTOB
JIOKYMEeHTBI, (BXOIALINX).
cocrasisiemble Y UK. 2.3. OcHOBHbIe TpeOOBaHUS W TOPSAOK OGMOPMJIEHUS

nokymeHToB YUK.

2.4. TloarotoBka, odopM/ieHue, BbIMYCK, y4eT JOKYMEHTOB,
paccMaTpuBaeMbix Ha 3acefaHusix YUK (BHyTpeHHHe
JIOKYMEHTBI).

2.5. Opranu3zayus paboThI C OTIIpaBJ/IsieMbIMU
(MCXOAALMMU) JOKYMEHTaMHU.

2.6. OcobeHHOCTH pabOTBI C OOpalleHUsIMH TPaX/aH.
Paccmotpenne YUK ob6paijenuii (kanob, 3asBeHHH) O
HapyIIeHUX 3aKOHOZATeNbCTBA O BbIOOpaxX B TIEPHO[
n30upaTe/ibHON KaMTaHWH.

2.7. ®opMypoBaHUe e/l Y Tepefjiaya MX B BBILLIECTOSLYHO
n30MpaTenbHy0 KOMUCCHIO.

2.8.  UHTepakTuBHBIM  pabouuii = GmokHoT YUK
36uparesbHble JOKYMeHTHI, cocTaBseMble YUK,

Pabora y4yacTKOBOW H30HpaTe/IbHOM KOMHMCCHH C MOMEHTAa Hayajia OCYIeCTB/JIeHUs H30HUpaTe/JbHBIX JAeHCTBHH [0 [HA,

Tema 3
npeAIecTBYOLIEro AHI0 (IepBOMY /HI0) F0J1I0COBAaHUSA




HetictBus YUK,
KOTOpbIEe
OCyILLIeCTB/ISIFOTCA 3a 10
[JHeu 10 nHs (IepBoro
[THS1) TOJIOCOBAHMSI.

3.1. OcHoBHble 3Tambl pabotei YK ¢ MomeHTa Hauasa
OCYIL[eCTB/IEHUS] ~ W30MpaTeNbHBIX  AEHCTBUM /10  [HS,
TIpe/illieCTBYOLLEro JHIO (MTepBOMY /IHIO) TO/I0OCOBAHUSI.

3.2. O6opymoBaHKe U30MpaTETHLHOTO YUacTKa.

3.3. KoHTposb 3a TpoBefieHHEeM IpeABbIOOPHOM aruTaljiu
Ha TepPUTOPHHU M30MpaTeTbHOTO yuacTKa.

3.4. ndopmupoBaHre u3bupaTeseii o BeiOopax. Pazmuune
MeXX1y WH(GOpPMHUpOBaHHEM u3buparenell W TpeBbLIOOPHOM
arvTalmen.

3.5. TpeboBanuve K coJep)KaHHWIO HWH(POPMALMOHHBIX
MaTeprasioB, pa3MelljaeMbIX Ha CTeH/e B moMelieHnn Y K.
3.6. [IpaBoBbIe OCHOBaHUS U OrpaHUUYeHUs IIPU IPOBeJeHUU
orpocoB u3buparesneii B leHb r0JI0OCOBAHUSI.

3.7. Pabora C OTAeNbHBIMU KaTeropusiMu wusbupartesnei
(HaxoAsIUXCs B MeCTaX BpeMeHHOro rpeObiBaHuS,
paboTaUMX Ha MPeANpHUITUSX C HEepPepbIBHBIM LUK/IOM
paboTbl, B OTHOLIEHWA KOTOPBIX B KaudecTBe Mephbl
npeceueHrsi 30paH [JOMAIIHUM apecTt, 3ajJor WM 3ampeT
orpe/ie/ieHHbIX /1eHCTBUI), a TaKKe C BOBHHOCTY KalllUMU 1
¢ u3buparensiMy ¢ UHBa/IUJHOCThIO.

3.8. Pabora YUK co crmckom wu3bupareseil: OCHOBHbBbIE
mpaBuaa paboThl, YTOUHEHWE CIMCKa UW30MpaTesei,
WCK/TFOUeHHe W3 CMHCKa u3buparesield U BK/IIOUEHWE B HEro
JAHHBbIX 00 n30buparensx.

3.9. ITonyuenue 3 TUK usbuparesnsHbIx Or0/1€TEHEH.

1,5

JeKLUS
MpPaKTUUeCKoe 3aHsATHe
TeCTUPOBaHUe

«MoOW/IbHBIN
n30bupaTenb» —
r0JIOCOBAHUE
n3buparesieit o MecTy
HaXO0XK/1€HUSI.

4.1. TloHsiTus «aKTWBHOe u30UpaTe/sbHOE TIpaBO» U
«n30vpaTesibHbIil  OKPYT» TIPU TOJOCOBAaHWU TI0 MeCTY
HaxO0>X/|€HUSs.

4.2. TToHATHS «MeCTO PerucTpaLumn», «MecTo MpeObIBaHUs»,
«MEeCTO HaXOX/eHus» TpU TOJOCOBAHUM TI0 MeCTy
HaxOXJeHHUs.

4.3. TlpoBepka TeXHUYECKHUX CpeJCTB, UCIOJIb3YeMbIX [JIs
rprieMa 3asiBJIeHW O BK/IFOUEHWU B CTIMCOK M30HMpaTesiel 1o

1,5

MIPAKTUYECKOe 3aHSITHE
TeCTUPOBaHUe




MeCTy HaX0X/eHUsl C MallIMHOUMUTaeMbIM KOZIOM.
4.4. TlopsifioK ToJjauy 3asiBIEHUS] O BK/IFOUEHUM M30uparesis
B CIIMCOK M30uparesieii 1o MeCTy HaxOXK/IeHusl.

4.5. Tlpuem u odopmiieHre 3asB/ieHUNH O BK/IHOUEHUH
n3buparesnel B CIMCOK M30HpaTesiel 1o MecTy HaXOXKJeHUS.
4.6. Tlpuem u odopmieHre 3asiBlieHUH 00 aHHYJIUPOBAaHUU
BKJTFOUEHHs B CIIUCOK u3brparesieii 1o MeCTy HaXOXK/eHUs.
4.7. Tlpuem 3asiBJIeHUI O BK/IFOUEHUH B CITUCOK M30Wparesieit
10 MeCTy HaxOX/eHHsi BHe MyHKTa IpreMa 3asiBIeHUil
(TII13).

4.8. TTopsiioK TepefiauM 3asiBJIeHU O BK/IFOUEHUM B CIIMCOK
n3buparenell o0 MeCTy HaxoxzeHWs, NpUHATBIX YUK, B
BhlLIecTosAyro TUK.

4.9. TlopsiloK TOATOTOBKM KO [JHIO (TepBOMY [HIO)
rojoCOBaHUSI B paMKax  MeXaHHW3Ma  «MOOUW/IbHBIM

n30uparesb».
Tema 4 | PaboTa yuacTKOBO# H30MpaTe/IbHOM KOMHCCHH B JIeHb, Pe/IIIeCTBYIOIIUH JHIO (IEPBOMY AHIO) rOJI0COBAHUSA
6. Pabora YUK B fenb, 6.1. Meponpusatus, npososgumele YUK B JeHs, 1,5 JIeKLIUS
TIpeJIeCTBYOLMM JHIO | Mpe/IecTBYIOLUI JHIO (TIepBOMY [iHIO) TOJIOCOBaHUSI. TeCTHpPOBaHue
(mepBOMY [HIO) 6.2. IlpoBemenue 3acesanuss YUK. Pacnpegenenue
r0JIOCOBaHUSA 00s513aHHOCTEN MEX/y U/leHaMH yuaCTKOBOM W30MpaTe/bHOU

KOMMCCHU TPH TJIAHUPOBAHWHU PabOThI B IHU T'OJIOCOBAHUSI.
IIpunaTue pemreHuss 0 TOTOBHOCTM YUK K OTKPBITHIO
TIOMeILeHUs1 /1Jis1 T0JIOCOBaHUSI.

6.3. Opranmszauuss paboter YUK B momereHuu s
r0JIOCOBaHMS, 0060py/Zil0BaHHOM cpefiCTBaMH
BH/Ie0HADTFOIeHUST u TPaHCJISALAN M300pa>keHus],
TPaHCJISALUY U300pa>keHust B ceTH MIHTepHeT.

6.4. Ilonyuenne ot THUK UCXOAHBIX [JaHHBIX B
MalIMHOUUTaeMOM  KOZJle UM KJIIOUeBOro  HOCUTeJIs
vH(pOpMaLMKM C UCXOJHBIMU [aHHBIMA O TIPOBOAUMBIX Ha
n30upareLHOM yuacTKe Bbibopax.

6.5. OO6opyjgoBaHHe TIOMEIeHHs] [Jii  T0JIOCOBAHUSI.




HopmaTtuBbI TeXHOIOTHYEeCKOTO 000pyI0BaHMSI.
6.6. Ilomnucanuve tipefcenaresieM U cekperapeM YUK
BBIBEDEHHOTO U  YTOUHEHHOTO CIWCKa u3bupaTtesei,
3aBepeHMe CMCKa n3buparesneit meuarsto YUK, pa3nenenve
CrMCKa Ha KHUTM W [Jpyrue [euCTBUs, CBSI3aHHbIE C
3aBepIlleHeM YTOYHEHUs CTIMCKa U30uparesiei.
6.7. Pabota c n3buparenbHBIMH OHO/I/IETEHSIMU.

Oprannz;aum{ paGOTbI yqaCTKOBOﬁ n361/1paTeanoi71 KOMHCCHM 10 NMOAroTOBKE K ro/ioCOBAHHI0 C UCII0/JIb30BdHHEM TeXHHUYEeCKHX

Tema 5
CpeACTB
7. Opranu3ariysi paboThl 7.1. [IncTaHLIMOHHOE 3JIEKTPOHHOE r'0JI0COBaHKe. JIeKust
y4aCTKOBOM 7.2. TlpuMeHeHWe TEXHOJIOTUM W3TOTOBJIEHUSI TIPOTOKOJIA TeCTUpPOBaHHe
n30MparenbHON YUK 06 utorax roiocoBaHusi Ha U30MpaTebHOM yuyacTKe C
KOMHCCHUU TI0 MallMHOYUTAeMbIM KOZIOM M YCKODEHHOTrO BBOJ@ [laHHBIX
MOATOTOBKeE K npotokona B 'AC «Bbibopbi». OCOOEHHOCTH TPOTOKOJIA
r0JIOCOBaHUIO C yuacCTKOBOM u3buparenbHOUM Komuccur ¢ QR-kozom.
WCII0/Ib30BaHNEM 7.3. Pacripenenenvie 00s3aHHOCTeH W/I€HOB Y4YaCTKOBOM
TeXHUUECKUX CPe/ICTB n3bupartesibHOM KOMHCCMM TIpu paboTe cO cpeicTBaMu
TPOrpaMMHOT0 00ecrieueHusl.
7.4. TlopsiiOK /IeHCTBUM WIeHOB yU4aCTKOBOM M30UpaTebHOM
KOMHMCCHMU TIpM HEUCIIPaBHOCTAX B paboTe cCpe/CTB
MPOrPaMMHOTO 00ecrieueHusl.
Tema 6 | OcodenHoctu padoTs!l YVIK nipu coBMellieHHY BbIOOPOB
9. OcobGenHoctu  pabotel | 9.1. Opranusauus pabotel uneHoB YUK mpu coBmeltieHUn JIeKI[UsT
YUK npu COBMeIlleHUH | BEIOOPOB. TeCTUpOBaHue
BLIOOpOB 9.2. YTouHeHMe CMHMCKOB wu30uparesieli TIpU COBMeIleHUH
BbIOOPOB.

9.3. OcobeHHOCTH TIOpsiZIKa TIO/ICUeTa TOI0COB u3buparesnei
U coctaBieHuss mipoTokosa YMK 06 uTorax rosocoBaHusi
TIpY COBMeELI|eHHH BEIOOPOB.

9.4. OcobenHoctu ¢prHaHcupoBanusi YUK ripu coBmeltieHUn
BBIOODOB.

9.5. Kourtponb 3a cobmosieHneM u30UpaTenbHBIX TpaB
TPOKZAH TpPU  COBMellleHWH  BbiOOpoB.  Ilopsgok




oTipefie/ieHHs] AKTUBHOIO M30HpaTesibHOrO TipaBa IIpH
COBMeII[eHHH BhIOOPOB.

Tema 7

Pa6ora YUK B ieHb (JHH) ro/10COBaHUS

10.

Pabora YUK no
OTKPBITHS yYacTKa.

10.1. O6s13aHHOCTH rpefcesiareris, 3aMeCTHUTesIs
nipesicenarensi, cekperapss YUK B feHb (AHM) To/I0COBaHUS
TIpY MPOBEeHNY I'0JI0COBaHUS.

10.2. Pabora YUK B geHb (AHMW) ro/IOCOBAaHUSI [0 Hauasa
BpeMeHH 0JI0COBaHUS.

10.3. CroMcok [OKYMEeHTOB, KOTODble [OJ/DKHBI OBITh B
TOMeIlleHUH [l TOJI0COBaHUS M Ha HWH(OPMALMOHHOM
CTeH/e.

10.4. OmneyaTbiBaHWE CTALMOHAPHBIX U MEPEHOCHBIX SLIUKOB
JJ/1s1 TOJIOCOBAHMS, PE3epPBHOIO CTALMOHAPHOIO SMKA [JIS
rojI0COBaHUs, TMepejavya W30MpaTe/NbHON JOKyMEHTAlUu
wieHaMm YUK past ipoBefieHusi rOJI0COBaHUSA U T.J,.

10.5. Heticteus YUK B meHb rosiocoBaHUs Mepej HauyajaoM
roj0COBaHUs, ewid Ha  u30upareslbHOM  yJacTKe
TPOBOJXJIOCH JOCPOYHOE I'0JIOCOBAHME.

10.6. Tlepesjaua B BhILIECTOSIIIIE W30MpaTe/IbHbIE KOMUCCUU
CBe/IeHUI 00 OTKPBITHM MOMEILEHUH /sl TOJI0COBaHMS U 00
yuacTuu u3buparesiei B BbIOOpax.

JIeKLIUS

11.

I'macHocTh B
JesITeTbHOCTH
130MpaTeTbHbBIX
KOMMCCHM.

11.1. Jlvua, wuMerolyMe T1paBO  IIPUCYTCTBOBAaThb B
TOMeILeHUH [/I1 TOI0COBaHus (obecrieueHre TIACHOCTU B
pabore YUK).

11.2. JloKymeHTBI, I[OATBep)KJawljue CTaTyC JIUL,
VMMeIOLMX TIpaBO IIPUCYTCTBOBATb B IIOMELeHUU /ISl
r0/I0COBaHUSI.

11.3. IlpaBoBoOil  cTaryc /ML, MMEKIMX IpaBo
MPUCYTCTBOBATh B TOMeELeHUN [iji T0JIOCOBAHHWs: IpaBa,
00513aHHOCTH, OTPaHUYeHHUsI.

11.4. B3aumogernicreue wieHoB YK c npaBoM pemarorero
rosoca C HabJroziaTensiMu, MHOCTPaHHBIMU
(Me>KayHapOAHbIMK) HaO/MOAATeNsIMK,  TIPe/ICTaBUTeSIMA

1,5

MIPAKTUYECKOe 3aHSITHE
TeCTUPOBaHUe




CMMW, npaBOOXpaHUTENbHBIX OpPraHoOB, BOJIOHTepaMU U
WHBIMH JIMLIAMM, HMEIOIIUMM T[paBO MNPUCYTCTBOBaTb B
TIOMeLL[eHUU /1JIs1 TOJIOCOBAHUS B [leHb ([IHM) T0JI0COBAHUS.
11.5. YcnoBus ocyijectBieHus: OTo- U BUJIEOCHEMKUA Ha
1301paTeIbHOM yUacTKe.

11.6. IlpaBusia B3aMMHOW KOPPEKTHOCTH TOBeJEHHUs JIULI,
VMEWILIUX I1paBO MPUCYTCTBOBaTb B TIOMeLeHUU [JjIsl
rojsocoanusl u uneHoB YUK. Ilopsfok pelcTBUM IIpu
HapyllleHuX  W30upaTeslbHOTO  3aKOHOJATeNbCTBA U
00I1[eCTBEHHOTO TIOpsiZKAa JIMLIAMH, TIPUCYTCTBYIOIIUMUA B
TIOMeLeHUY [IJI1 T0JIOCOBAHUSL.

12.

I'omocoBaHue B
TIOMeIIeHUH JJIs
r0JIOCOBaHUA

12.1. OpraHu3sauys roj0COBaHUS B JieHb ([HU) TOJI0COBaHUS
B [TIOMELL[€HUH [J151 TOJI0COBaHUS.

12.2. Tlopsimok paboThl cO CnMCKOM u30uparenell B JeHb
(mHM) rosocoBaHusA. BkmoueHue w3OHMpaTesiell 10 KaKHUM-
b0 MpUUMHAM He BK/IFOUEHHBIX B CIIMCOK U30uparesei, HO
HMMeRIMX Ha 3TO MpaBo.

12.3.  Bufgbl  [OKYMEHTOB,  3aMeHSIOIIUX  I1aclopT
rpaxganrHa Poccurickon ®epeparuu.

12.4. OcobeHHoCTH OopraHu3aLu r0JIOCOBaHUSA
n3buparesielt, SBJSIOIIUXCS WHBATAAMU.

12.5. PellleHWe HelUTaTHbIX CUTyaUud B JeHb (OHM)
r0JIOCOBAHUS.

12.6. OnepaTUBHBIM rojAcyeT TPOr0JI0COBABILINX
n3buparesneit, nepegaua nHdopmarmn B TUK.

1,5

NIPaKTUYeCKOe 3aHsITHe
TeCTUPOBaHUe

13.

I'omocoBaHue BHe
TIOMeIlIeHus JJIst
r'0JIOCOBAHUSA

13.1. OpraHusanmsi roJIOCOBaHUSI BHE TIOMELeHUs [JIst
rOJIOCOBAHUS: OCHOBaHHUS, CPOKW, TMOPSZOK TOJaud U
ripueMa 3asiBJIeHUs..

13.2. HopmaruBbl 000pyJOBaHMs, WCIOIb3YEMOTO AJist
r0J/IOCOBaHUS BHe TTIOMelLeHUs /11 F0JI0COBaHMSsI.

13.3. ITopsoK TpoBeeHUs1 TO/I0COBAaHMS BHe MOMeLeHus
[J/151 TOJI0OCOBaHUS.

13.4. Tlopsimok paboTbl CO COHMCKOM u30upaTtenedl mpH

1,5

MIPAKTUYECKOe 3aHSITHE
TeCTUPOBaHUe




nmpoBegeHNn ro/I0COBaHUA BHe rnomMelrgeHunsa AJIsA
T'0JIOCOBAHNA.

14.

I'onocoBaHue B MecTax
BPEMEHHOI'0
ripeObIBaHUS.

14.1. OpraHuzauys roj0COBaHUs B MeCTax BPEMEHHOIO
npeObIBaHMsl W30Wparesieil: TIOHSATHE MeCT BpPEeMEHHOTO
npeObIBaHUS, MeXaHW3M OpraHM3aldd TO0JIOCOBAHUS B
MeCTaX BPeMeHHOT0 Mpe0ObIBaHMSI.

14.2. OO6pa3oBaHue H30MpaTe/NbHBIX Y4YaCTKOB B MeCTax
BpPeMEeHHOT0 TipeObIBaHus U30upaTesei.

14.3. TonocoBaHre Ha 0OIMX u30UpaTeNbHBIX YyYacTKax
OTAeNbHBIX KaTeropwii w3bupaTeneli (HaXOAAIUXCS B
MecTaXx BpeMeHHOro TipeObIBaHMsS  u30upareneil; B
OTHOIIIEHUM KOTOPBIX B KaueCcTBe Mephl MpeceyeHus: n30paH
JOMAIllHAN ~apecT, 3aJor WM 3arpeT OIpeJe/ieHHbIX
JeNCTBUM).

JIeKLIUS
TeCTHPOBaHUe

15.

I"'osocoBaHue B TeyeHUe
HECKOJIbKUX JTHeH.

15.1. Oco0eHHOCTH T0/I0OCOBaHHS B TeueHHEe HEeCKOJILKHX
JTHeH.

15.2. Oco0eHHOCTH TO/JI0OCOBAaHMSA C MCIIOJb30BaHUEM
JOTIOTHUTETbHBIX (POPM T'OJIOCOBAHUSI.
15.3. Obecnieuenue COXPAHHOCTH
OcobeHHOCTH paboTHI C Ceiid- maKeTamu.

Oro/IIeTeHe .

JIeKLIUS
MpaKTUUeCKoe 3aHsITHe

16.

UpesBbIualiHbie
CUTYaLUHU.

16.1. UpesBblyaiiHble CUTyallMd B [JHU T[OJIOCOBaHUS:
TIOHATHE, BUBI.

16.2. Pacripenenenvie ob6si3aHHOCTeM uneHoB YUK mipu
BO3HMKHOBEHMM  Upe3BblUaWHOW  CUTyallud B  [HU
rojiocoanusl. CpOKU NPUHATHS peLleHnN.

16.3. AnropuT™M [eMCTBUM NPU Ype3BblYaliHbIX CUTYaLUsX,
CBSI3aHHBIX C TI€PeHOCOM M30MpaTesbHOTO ydYacTKa B
pe3epBHOe TIOMeLL[eHHe.

16.4. Anroput™M [eMCTBUM NPU Ype3BblYalHbIX CUTYaLUsX,
He CBSI3aHHBIX C TIePeHOCOM W30MpaTe/NbHOr0 ydacTKa B
pe3epBHOe NOMeLeHHe.

MpakKTHU4YeCKoe 3aHsATHe
TeCTUPpOBaHHE

Tema 8

ITogcuer rosiocoB usbuparesei, cocraBieHue nporokosa YUK 00 urorax rosiocoBaHusi, uToropoe 3acejanue YUK, Bbijaua
konui mporokosa YVIK 00 wurorax ro/iocoBaHusi, mpejcTaBjeHre mnporokosa YUK 00 wuTorax rosiocoBaHusi M HHOM




u30uparenbHou JoKymenTanuu B TUK

17.

[Togcuer rosiocos

17.1. Opranuzanust pabotel YUK 1mociie OKOHUaHWMS
ro/I0COBaHUs B MOMEILeHHH [ijIs1 TOJI0COBAHMS U /10 Haydaja
HeroCcpe/ICTBEeHHOT0 MO/ICUeTa T0JI0COB M30upaTeei.
17.2. TIpouegypa mojcyera TO/0COB U30UpaTeiei.
17.3. Tlopsimok pabotel wieHoB YUK ¢ HEUCIT0/Tb30BaHHBIMU
Oro/IeTeHSIMU: TIOTallleHHe, COCTaB/IeHHe aKTa, OrJiallieHue.
17.4. Tlopsigok pabotel wieHoB YUK co cruckom
n3buparesieil: MOACYeT W OrJiallleHHe CyMMAapHBIX [JaHHbIX,
OpOILIIOPOBKaA CITHMCKA B OJJUH TOM, XpaHeHHe CIHCKa.
17.5. N36upaTebHble OFO/IIeTEHH:

yCTAQHOBJIEHHOM W HEyCTaHOBJEHHOW  (hOpMBIL
[MocnencTBusi oOHapyKeHUs OroJIIeTeHel HeyCTaHOB/IeHHOM
¢dopmbi;

JlelicTBUTe/IbHbIe W HeJlelicTBUTe/bHbIe. [lopsiok
paboTHI C He/leMCTBUTETLHBIMU OIOJI/IETeHSIMY;

WCTIOpUeHHbIE U HEWCII0/Ib30BaHHbIe W30MpaTe/bHbIe
OrosIeTeH .
17.6. Tlopsimok paboOThl C TIePEHOCHBIMHU SI[UKAMH  [IJIsI
rOJIOCOBaHUs: TpoBepKa IJIOMO UM BCKpBITHE SIIUKOB,
rnmozsicueT wW30OMparenbHBIX ~ OrO/IJIeTeHed U 3asBIEHHH
n30upaTesiei.
17.7. Tlopsimok paboThl CO CTALMOHAPHBIM SIIUKOM [IJIsI
TOJIOCOBAHUS: TIpOBepKa IUIOMO U BCKDBITHE SIIHKa,
CMelllMBaHWe C OoJuleTeHSIMU W3 TIePEeHOCHBIX SIIUKOB,
COPTUpPOBKAa U  TMojcueT  OrosieTeHell,  orJarieHve
pe3y/nbTaToB.
17.8. OcobeHHOCTH TIOACUeTa T0JIOCOB H30upareseii rpu
TPOBe/IeHUU TOJIOCOBAaHUSI B TeueHWe HeCKOJIbKUX JHei

noJipsiJ,.

TIPaKTUYeCKOe 3aHSITHe
TeCTUPOBaHUe

18.

CocrasrieHuye IpOTOKO/1a
YUK 06 urorax
r0JIOCOBaHUS

18.1. KOHTpO/BHBIE U UHbIe COOTHOLUEHUS [aHHBIX
npotokoia YWK 06 wurorax rosocoBaHusi. IIpoBepka
KOHTPOJIbHBIX COOTHOIIEHHH 110 poToKoy YUK 06 urorax

NeK1ust
NpaKTUUeCKoe 3aHsITHe




ro/I0COBaHUs (KOHTPOJIBHBIX, MaTeMaTUueCcKHuX,
JIOTUYECKUX).

18.2.  Asroput™M  AeWCTBUM  NpPU  HEBBITIOJIHEHUU
KOHTPOJIbHBIX, ~ MaTeMaTUueCKUx  WIM  JIOTUUeCKUX
COOTHOLLEHUH.

18.3. Opranuzaius paborsi YUK 1o cocTaBieHHIO
MPOTOKO/Ia 00 WTOrax TOJIOCOBaHUS [ijisi TIOJITHUCAHUS
wieHamu YUK. Kputepum orpezeneHusi HeoOXOAMMOCTU
COCTaB/IeHUs TTPOTOKOJIa C OTMeTKOM «ITOBTOpHBI».

19.

Wrorosoe 3aceganue
YUK

19.1. IlpoBegenue utorosoro 3acefanvus YUK. OcHoBHbIe
JelicTBUs Tipeficesarensi, cekperapsi YVK npu npoBeeHUU
UTOrOBOTO 3acenanus Y UK.

19.2. PaccmoTpenwe anob U 3asiBIeHUH 0 HapYIIeHHUsIX TIPU
r0JIOCOBAHUU U T0ZiCYeTe TOI0COB.

19.3. TIloamucanue tmporokosa YMK 00  wurorax
r0JIOCOBaHUS.

19.4. Pabora YUK 10 mOArOTOBKE M BbiZiaue KOIMH
npotokona YWK 006 wrorax rosocoBaHust (IIpoBepKa
HaIMuMs BCeX PEKBU3WTOB B mpoTokoie YMK 06 wmrorax
rO/I0COBaHMS).

19.5. Tlopsgok wusrorosneHus Komvu Iporokona YUK c
vcrnosib3oBanrem CIIO YUK. 3aBepeHre KONUU MPOTOKOJIA
YUK, wmsrorosneHHoro c wucmnosab3oBaHueM CIIO YUK, c
vcrnoJsib3oBannem KOUB.

19.6. IToaroroBka K IpefCTaB/IeHUIO IIepBOr0 3K3eMIuIspa
npotokona YUK o6 urorax rosiocoBaHusi C puoOIiaeMbIMU
HeMy gokymeHtamMu B THK. IlepeueHb [JOKYMEHTOB,
nipysaraeMbix K mpotokosny YUK o6 urorax roiocoBaHusl.

1,5

TIPaKTUYECKOe 3aHSITHe
TeCTUPOBaHUe

20.

[Tepenaua
n3buparenbHON
nokyMmeHTauuu B TUK.

20.1. [HevictBusi mnpeacenarenss YUK B xozme mnepejaum
MepBoro  3k3eMrvisipa npotokona YUK 06 wuTorax
TOJIOCOBaHMS C TIproOIjaeMbIMy HeMy lokyMeHTamu B THIK.
20.2. Topsinok pevictBuii YUK npu moAroToBke U nepejaye
B TUK wu3bupaTe/nbHON AOKYMEHTAIWW, 3a HCK/IIOUEHHEeM

1,5

IMPpAKTUYeCKOe 3dHATHEe
TeCTUpOBaHHE




TepBOro  3K3eMIisipa Mpotokoma YMK 06 wurorax
r0JIOCOBaHUS.

20.3. OcobeHHOCTH BBOJ]a AAaHHBLIX MPOTOKOoB YUK 06
UTOrax rosocoBanus B 6a3y gaHHbIX ['AC «BbIOODEI».

20.4. CocraBnenue 1iporokosia YUK 006 wurorax
r0JIOCOBaHUS C OTMETKOU «[10BTOPHBIIN».

20.5. TIpotokon 3acemanusi YUK. PelieHue o BHeceHUU
yTouHeHW B mporokon YWK 06 uTorax rosiocoBaHust U
COCTaB/IEHWM TIPOTOKOJIa 00 UTOrax TOJIOCOBaHUSI C
oTMeTKON «[10BTOpPHBIM».

20.6. CocraBnenue mpoTtokona YUK ¢ oTmeTKou
«[TOBTOpHBIN MOACUYET FOJI0COBY.

20.7. @opMbl W 00pa3ubl 3aroJHeHUsT [JOKYMEHTOB,
nogrorasavBaeMbix YUK mipu cocraBieHWM TIPOTOKOJ/A C
0TMeTKOW «I10BTOPHBII MOACUET r0JI0COBY.

Tema 9 | ®unaHcoBoe odecrieuenre YUK B nepuoj noAroToBKU U NPOBe/IeHUsI BLIOOPOB
21. duHaHCOBOE 22.1. TlopsimoK BbIZEIEHUSI U PaCXOJOBaHUS [E€HEXHBIX 1 JIEKLIAS
obecrieuennie YUK B cpenctB YUK Ha moAroToBKY M MPOBe/ieHNe BbIOOPOB. TeCTUpPOBaHue
[1epuoJ, ITOATOTOBKU U 22.2. Cmera pacxogoB YUK Ha moArotoBky U mnpoBsefieHue
TIpOBe/IeHUsI BLIOOPOB BbIOOPOB.
22.3. TlopsijoK HauMC/IeHWs W BBIJIATHI JIOMOJIHUTE/IbHOU
oryiaThl Tpy/ja (BO3Harpak/jeHust), KOMIIeHCAIMK 3a paboTy
yneHam YUK.
22.4. OdopmieHre TpaXKJaHCKO-TIPAaBOBBIX A0roBopoB YUK
Ha BBbITIOJIHEHHWEe paboT W OKa3aHWe YC/IYT, CBSI3aHHBIX C
TIOJITOTOBKOM U TIPOBE/IEHUEM BLIOOPOB.
22.5. IlopsijoK cocTaB/ieHrs U CPOK IpeJCTaB/IeHusl OTyeTa
YUK o0 T1oCTyruieHMd UM pacxXOJOBaHUM CpPeACTB  Ha
TIO/ITOTOBKY M MPOBe/IeHre BhIOOPOB.
Tema 10 | FOpujnyeckas 0TBeTCTBEHHOCTH 32 HapylIeHHsI 3aK0OHOAaTenbcTBa Poccuiickoi ®ejepanuu 0 BbIOopax
22. FOpuauueckas 23.1. O01Me MOMOXKEHUSI 0 FOPUUUECKON OTBETCTBEHHOCTH 1 JIEKLIUS
OTBETCTBEHHOCTH 3a B 130MpaTeIbHOM TIpoliecce. TeCTUpOBaHue

HapylleHUs!

23.2. KOHCTUTYLIMOHHO-TIPAaBOBasi OTBETCTBEHHOCTb  3a




3aKOHO/aTebCTBa
Poccutickoni @epeparymn
0 BbIOOpax

HapyllleHre 3aKoHojaTenbcTBa Poccutickoit degepariyu.
23.3. AZMUHUCTpaTHMBHasl OTBETCTBEHHOCTh 3a HapylleHue
3aKOHOfaTenbCcTBa  Poccuiickoli  ®ezepanuu.  YuacTue
npeJcTaBUTeNen YUK B aJMUHUCTPAaTUBHOM
CyJIOTIPOU3BO/ICTBE.

23.4. YronoBHas  OTBeTCTBEHHOCTb 3a  HapylleHue
3aKoHojlaTenbcTBa Poccutickoit dejepaliyu.

Tema 11 | YnpaB/sienne KOHGUIHKTaMu
23. YnpagssieHue 24.1. Tunonorusi KOHQIUKTOB. DPYHKUMU W AUHAMUKA 1 JIEKLIAS
KOH(MIMKTaMH1 KOH(JTHKTA. TeCTUpPOBaHue

24.2. CtpaTterud TMoBeZieHUs] B KOH(MJIMKTHOW CUTYyaLUU:
MPOTHBOJEUCTBUE, KOMIIDOMUCC, COTPYAHWUYECTBO, YXOZ,
yCTyTIKa.

24.3.  PaspemieHve  KOHQUIMKTHBIX  CUTyaUud  Ha
130MpaTe/IbHOM yUacTKe.

24.4. TlpodunakThKa BO3HUKHOBEHHS  KOH(MIMKTHBIX
cUTyalluii Ha u30UpaTesbHOM YyuacTKe (3THKa e/I0BOTO
o011eHus).

nroro:

26




