ITpunoxenue Ne 1

YTBEPXIEH
pereHveM KapmyHCKOM ropo/icKou
TepPUTOPHATLHON U30UpaTe/bHOM

KOMMCCUU
oT 24 vitoHsa 2021 r. Ne 10/41

IMOPAJOK
Be/IeHUsI /IeJIONPOU3BO/ICTBA B YYaCTKOBOM U30MpaTe/IbHOM KOMUCCHH

1. OO011He 1mM0/10)KeHH

1.1. Tlopsinok BemeHusi [eJIONPOU3BO/CTBA B yUaCTKOBOM M30UpaTe/bHON
Komuccuu (anee — ITopsiiok) ycTaHaBAMBaeT TOPSIZIOK PabOThI C JOKyMeHTaMH,
OCHOBHBI€ TIpaBU/ia UX MOATOTOBKU M O()OPMJIEHUS B yUaCTKOBOM KOMUCCHH.

[Topsimok pa3paboTaH Ha OCHOBaHMM (eJepa/bHBIX 3aKOHOB OT 12 HIOHSA
2002 roga Ne 67-®3 «O0 OCHOBHBIX rapaHTHSIX W30MpaTeIbHLIX TIPAB U IIpaBa Ha
yuactue B pedepeHiyme rpakaaH Poccuiickoii @epeparmin», ot 22 oktsaops 2004
roga Ne 125-®3 «O6 apxuBHOM fienie B Poccuiickoii ®enepaiun», oT 2 mMas 2006
roga Ne 59-®3 «O mopsifke paccMOTpeHHsi oOpailleHul rpakaaH Poccuiickoi
denepaiun», TPaBOBBIX aKTOB lleHTpasbHOW W30MpaTe/NibHOW  KOMHCCHUN
Poccurickon  ®egepaumu, ¢ wucnonab3oBanuem ['OCT P 7.0.97-2016
«HaumonaneHei crangapt Poccuiickont ®epepanuu. Cucrema CTaHZApTOB I10
uHbopMaluy, OubsMoTeyHOMY U W3jAaTenbCKOMy feny. OpraHu3aloHHO-
pacriopsiiiTenibHasi JOKyMeHTalys. TpeboBaHus K 0(OPM/IEHHIO JOKYMEHTOB»,
I'OCT P 7.0.8-2013 «HaumoHanbHeli cTaHAapT Poccuiickont @®egepaljyu.
CucTema CcTaHAapToOB I0 MHQpOpMaLKMU, OUOMMOTEeYHOMY U U3JATeNbCKOMY Jeny.
[lenornpou3BOACTBO U apXUBHOE J1e/10. TepMUHBI U OTpeie/IeHuUs».

1.2. TlpaBwia odopmieHuss [JOKYMEHTOB W TIOPSiZIOK pabOThl C HUMH,
npeaycMoTpeHHble  [lopsiikoMm, o0s3aTenbHbl  [jii  U€HOB — y4aCTKOBOM

n30MpaTeTbHOM KOMUCCUM.
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1.3. Bepgenue me/onpor3BO/ICTBA YUaCTKOBOW HM30MpaTenbHOM KOMHCCHHU
OCYILIeCTBJIsIeT TIpeficefiaTesib MO0 CeKpeTapb Yy4aCTKOBOM u30uparenbHOU
KOMUCCHU B COOTBETCTBUU C pacripefiesieHreM 00s13aHHOCTeH.

OTBeTCTBEHHOCTb 3a BeJileHWe [1eJIONPOM3BO/JCTBA HECeT TpefceaaTesb

yuacTKOBOM n3bvpaTebHON KOMUCCHU.

1.4. B nepuog roArOTOBKU U TIPOBeZIeHHsI BLIOOPOB /1€/I0TPOM3BO/ICTBO B
yuaCTKOBOM  M30UpaTeNlbHOM  KOMMCCUU  BeJleTCsi C  UCIIOJIb30BaHUEM
WHTepakTUBHOTO pabouero 6okHoTa YUK wmm KypHana paboter Ne 1 u JKypHasa
pabotel Ne 2 yuacTKOBOW u30MpaTe/lbHOM KOMHCCHH TI0  IIpaBUJIaM,
yCTaHOBJIEHHbIM B HacTosiieM Ilopsike.

1.5. /le/ornpou3BOACTBO B YYAaCTKOBOM KOMHMCCHMU B MEXBBIOODHBIN
Mepuo/i  OCYIIeCTB/sseTCs C  WCIOJb30BaHWEM  J>KYDHAJlOB  perucTpaluu
JIOKyMeHTOB. "

PaboTa OCHOBBIBaeTCSI Ha TPUHIUIE OJHOKPAaTHOM  perucTparuu
JNOKyMeHTa.

1.6. Tlopsimok M M3MeHeHHsl, BHOCUMbIE B Hero, MpUHUMAIOTCS pellieHueM

TeppUTOpHaIbHON N30upaTeTbHON KOMUCCHUM.

2. HpI/IEM, PErucCTpanusa 1 rMpoxoxXjeHue 1nmocrynaromux J10KyMeHTOB

2.1. Ilpuem u peructpauusi MOCTYNAKOLIUX JOKYMEHTOB IIPOU3BOJUTCS
npe/ice/jaTe/ieM Y4aCTKOBOM KOMUCCHM JIMOO CeKpeTapeM Y4aCTKOBOW KOMHUCCHU C
WCIIO/Ib30BaHMEM >KYpDHa/la PervcTpauyvyd BXOASIUX AOKYMEHTOB (IPUIOXKeHHe
Ne 1 k HacTosiemy [lopsaky).

2.2.  1Ipu BCKPBITUU KOHBEPTOB IPOBEPSIeTCS [PaBUILHOCTb a/lpeCOBaHus,
KOMIUIEKTHOCTb M LIeJIOCTHOCTb JOKYMEHTOB, Ha/IMuue TIPUIO’KeHWM, CBEepSIeTCs
COOTBETCTBME UX HOMEpPOB Yy4YeTHbIM HOMepaM, YKa3aHHbIM Ha KOHBepTax.

HempaBuibHO a/[pecOBaHHble U  OIIMOOUHO BJIOKEHHbIE [JOKYMEHTbI He

1 o o o
Ilo PEUICHUTIO TCPPUTOPUATIBHON us3 6I/Ip aTCJIIBHOU KOMHUCCHHU ACJIOITPOU3BOACTBO Y4aCTKOBOU

n30MpaTeIbHOM KOMHCCHH B MEXBBHIOOPHBIHM MEPHOA MOXET BECTH TEPPUTOPHAIbHAs M30MpaTesbHass KOMUCCHS B
cootBeTcTBHHU ¢ pekoMmeHaanmsamu (IIpunoxenue Ne 9 k Ilopsinky).



DETUCTPUPYIOTCS, [EePechbUIaloTC II0  Ha3HAUeHWI0 WM  BO3BPALLIAKOTCA
OTIIPaBUTEJIIO.

2.3.  Ecnmm mipu BCKPBITHH KOHBEPTAa 00HAPY>KEHO OTCYTCTBHE JOKYMEHTOB
WM WX OTAeNbHBIX JIUCTOB, NPWIOKEHUW, TOBPEXJIeHWe [AOKYMEHTOB WJ/IU
HEeCOOTBETCTBME HOMEPOB [JOKYMEHTOB HOMepaM, yKa3aHHbIM Ha KOHBepTe, B
y4aCTKOBOM KOMHCCHUU COCTaB/SIETCSl aKT YCTaHOB/IEHHOW (opMbl B JBYX
sK3eMILIspax (rpusiokeHue Ne 2 K HacTosiieMy [lopsiaky). OauH 5K3eMIIsip akTa
TIOCHIIAeTCST OTTIPABUTEITIO, APYTOH TIPUOOIT[AaeTCs K MPUHSATHIM JJOKYMEHTaM.

Ha o6opoTHO# CTOpOHe TocC/ie[JHero JIMCTa TMOBPEX/AEHHOTO JOKyMeHTa B
TpaBOM HWKHEM YTy Je/laeTcsi OTMeTKa «/I0KyMeHT ToJjiyueH B TTOBpeXJeHHOM
BUJIE».

2.4. KoHBepTbl OT MOCTYMUBIUMX [JOKYMEHTOB He YHUUTOXKarTCS B
C/lyyae, eC/lu TOJIbKO II0 HUM MOJKHO YCTaHOBUTH afipeC OTIIpaBUTesIs, [aTy
OTIIPaBKA M TIO/IyUYeHUsI JOKYMEHTOB, WM €eC/JIM OHWU COJepKaT [AOKYMEHTHI,
KOTOpbIe TOCTYIIWIMA M3-3a TipefiesioB Tepputopun Poccurickon Pepepanuu, u3
CY/IOB, C/Ie/ICTBEHHBIX OPT'aHOB, TM0OO JJOTOBOPKI, TIPETEH3UU, UCKOBBIE 3asiB/IEHHSI.

2.5. Ilpu perucrtpanyv T[OCTYNMUBLIEro JOKyYMeHTa B JKypHase
PEervucTpalyd BXOASIIUX JAOKYMEHTOB 00s3aTe/lbHO MPOCTABJISIOTCS CrIeyOIIIye
PEKBU3UTHI: /laTa MOJIyYyeHusl IOKYMeHTa, ero peruCTpalOHHbIA HOMep, [JaHHbIe O
KoppecrioHzieHTe (azapecare) (haMuivs, UMs, 0TYeCTBO (PU3UUECKOT0 /ulia WU
Ha3BaHWe OpraHu3aliy, MeCTOHAXOXJeHue OTIIpaBUTeJIs), UCXOASAIIMNA HOMep U
JlaTa JIOKyMeHTa, KpaTKoe COJep)KaHuhe [OKYMeHTa, pe30JIIoLusl, CpPOK
WCTIOJTHEHUSI, OTMeTKa 00 MCITO/THEHWH JOKyMeHTa U CITMCaHUM ero B JeJIo.

Bxopsiuii Homep U /iaTta MPOCTaB/ISIOTCSA, KaK MPAaBU/I0, B TPAaBOM HWXKHEM
yIJly JMLEBOU CTOPOHBI TEePBOr0O JIUCTA 3aperMCTPUPOBAaHHOIO AOKyMmeHTa. [Ipu
perucTpaiid  BXOJAIIUX  JOKYMEHTOB  MOXXeT  ObITb  HCIIO/b30BaH
PErucTPaMOHHBIN IIITaMII.

Ha npunoxeHnH NnpocCTaB/isieTcsl BXOSALIWA HOMeP OKYMeHTa, K KOTOpOMY

OHO OTHOCHUTCH.
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[Ipy perucTpalu [JOKyMEHTa, SIBJISIIOLLIErOCS OTBETOM Ha HWCXOJSLLUN
JOKYMEHT WJIM TIPUC/IaHHOIO B [IOTIO/IHEHVE K paHee HarpaB/eHHOMY [1OKYMEHTY,
B rpade «PeructpalioHHbIA HOMEpP» J>KypHajla PperucTpaluv BXOASIIUX
JIOKYMEHTOB [leJlaeTCs COOTBETCTBYIOLLAs CChIIKA.

K TmOBTOpPHBIM JIOKyMeHTaM TPUK/a/bIBaeTCs HHMOpMalMs O paHee
TOCTYIUBLLIMX JOKYMEHTaX U pe3yJsbTaTaX UX UCIIOJTHEHHS.

Hymepauys BXOASIMX [JOKYMEHTOB OCYLIECTB/SeTCSI B  IMpejesax
KaJIeH/IapHOro roza.

2.6. 3aperucTpupoBaHHbIe JOKYMEHTbI paCCMaTPUBAaKOTCA TpejceaaTesiemMm
Y4aCTKOBOW KOMMCCHH, B XOZle UCTIOJIHEHUSI JOKYMEeHTa TPOU3BOJUTCS 3alUCh M0
€ro UCTIOJTHEHUIO B )KypHasle perucTpaLyi.

2.7. Vcrio/siHeHHble [OKYMEHTbl CIIMCBhIBAKOTCA B [e/i0 [pejcenaTesiemMm
Y4aCTKOBOW KOMHCCHU U TIOMELLIAIOTCS B []e/I0 B COOTBETCTBUU C HOMEHK/IaTypou
Jle/1 yUaCTKOBOM KOMUCCHH.

2.8. OOpaiieHusi TpakgaH PpEeruCTPUPYIOTCS B  OT/AE/NbHOM JKypHase
(npunoxkenre Ne 3 K Hacrosiemy Ilopsiaky), a B mepuoj MOATOTOBKU U
TIpOBe/ieHNsT BELIDOPOB — B OT/Ie/IbHOM peecTpe yuyeTa MOCTYIUBILIKX B YUaCTKOBYHO
KOMUCCHIO >Kaso0 (3asiB/ieHuii), KOTOpbiii pa3meliieH B JKypHasme paboTbl Ne 1
yUaCTKOBOM M30MpaTe/IbHON KOMUCCHHU.

2.9. OTtBer Ha obpaieHve TpaxJaHWHa, B KOTOPOM He yKa3aHbI €ero
damMuMs 1 azipec, Mo KOTOPOMY /I0/KeH ObITh HarlpaBJieH OTBeT, He JaeTcs. Takoe
oOpailjeHre CIIUCHIBAETCS B [le/io TIpejiceiaTesieM Y4aCTKOBOM KOMHUCCHH.

Eciu TeKcT obpaiijeHus He TI0/JaeTcs TIPOUTEHUIO, OTBET Ha oOpaiijeHre He
JlaeTCsl, ¥ OHO He TIO/JIE>KUT HarlpaB/IeHUI0 Ha paCCMOTPeHUe B rOCyAapCTBEeHHbIN
OpraH, OpraH MeCTHOTO CaMOYIIpaB/JIeHUs] WA [O/DKHOCTHOMY JIMLy B
COOTBETCTBUM C UX KOMIIeTEeHIMeH, O UeM B TeueHUe CeMH KaJleH/JapHbIX JHel CO
OHS perucTpanu oOpalljeHus: CooOIaeTcss TpakJaHWHY, HarpaBUBIIEMY
obpaiijeHue (ecm ero (haMuIMs ¥ MIOYTOBBIN aZjpec TIOJAr0TCs IIPOUTEHUIO).

OOparrieHust, B KOTOPBIX CO/IEP’KaTCs HEI[eH3ypHbIe MO0 0CKOpOUTe/IbHbIE

BbIDdK€HUS, YyIrpo3bl >XW3HH, 340POBbA W HMYILIECTBY AO/DKHOCTHOIO JiMLd, 4
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TaK)Ke UJeHOB ero CeMbH, OCTaloTCsi 06e3 oTBeTa MO CYI[eCTBY IMOCTaBJeHHbIX B
HeM BOMPOCOB, a 3asBUTE/ISIM CO0DIIIaeTCs O HeJOMyCTUMOCTH 3/I0yTIoTpebsieHus

TIPaBOM.
3. OcHoBHbBIe TPeOoBaHUs K NMOATOTOBKe H 0()OpM/IEHUIO JOKYMEHTOB

3.1. JokymeHTbl O(OpPM/IAIOTCS Ha 0J/laHKaX yCTaHOB/IEHHOW (HOPMBbI
(npunoxxenue Ne 4 k HacTosiemy [Topsaky).

B yuyacTKOBOM KOMWMCCHUM MOTYT MCIO0JIb30BaTbCsl C/Ie[lyIOLIue BUbI
6/1aHKOB:

6J1aHK TIPOTOKOJIa 3ace/laHusl yUaCTKOBOM KOMUCCHUY;

6J1aHK pellieHUs] y4aCTKOBOW KOMHCCHHY;

6J1aHK TTMChbMa YYaCTKOBOM KOMHCCHH.

3.2. JlokymeHTbl OGOpPM/ISIIOTCS B COOTBeTCTBUM C TpeboBaHUsSIMH K
JOKyMEHTaM, U3rOTOB/ISIEMbIM C IMOMOII[BIO MeYaTaroliuX YCTPOUCTB, U K (paniaM
TEeKCTOBbIX [IOKyMeHTOB (mpuioxeHue Ne 5 K HacTosileMy Ilopsiiky), rpu
OTCYTCTBHUH TeYaTarol[uX YCTPOUCTB — B PYKOIIMCHOM BU/IE.

3.3. [IIpu mogrotoBke u ohopM/IeHHUH JOKYMEHTOB /I0/DKHBI COOJTIOAATHCS
rpaBu/ia 0()OpMIeHUs] PEKBU3UTOB [JOKYMEHTOB, U3/I0)KEHHbIE HIKE:

1) maTta JOKyMeHTa.

Haroli [JOKyMeHTa $B/sSieTCS [JaTra €ro MOJANUCaHUsl, YTBep’KIeHUs,
npuHATYsA. J1aToi MPOTOKO/IA SIB/ISIETCS faTa 3ace/jaHus, a akTa — JlaTa COOBITHSI.

Haty nokymeHTa oopM/IsiFOT apabckuMu iU paMu B 1OC/IeI0BaTeTbHOCTH:
JeHb Mecsla, Mecsl, rof. [JeHb Mecslia U Mecsl, ohOpPMIISIIOTCST ABYMSI MapaMu
apabckux 1udp, pa3geneHHbIMUA TOUKOM, TOJ] — YeThIpbMs apabCKuMu 1udpamu,
HarpuMep:

17.01.2021
IorryckaeTcst cioBecHO-1[M(MPOBOI criocod odopMieHHs [JaThbl, HAIIPUMEP:
17 suBaps 2021 r.
1 mas 2021 r.
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[Ipy odopmieHHH TPOTOKOJIOB M pellleHUH y4aCTKOBOM KOMMCCHHW, aKTOB
y4aCTKOBOM KOMWMCCHUM HCIIO/Ib3yeTCsl TOJIbKO COBeCHO-IIU(poBoi  criocob
HaTMCaHUs [1aThl;

2) perucTpalMoHHbIM HOMep J0KyMeHTa.

[ns BXOJAIMX [OKYMEHTOB — 3TO TOPSIAKOBBIA HOMeEp, AJIsi UCXOZSIIUX
JIOKYMEHTOB — MHZIEKC Jle/ia 0 HOMEHK/IaType U, 4yepe3 KOCYH0 UepTy, MOPsKOBBIN
HOMED [JOKYMEHTAa;

3) cChUIKa Ha UCXOSAIIUNA PerUCTPaLMOHHBIM HOMEp U 1aTy JOKYMeHTa.

CchllKa Ha MCXOZSIIUM pPerucTpalMOHHBIM HOMep W [JaTy [JOKyMeHTa
BK/IFOUAeTCSI B COCTaB peKBU3UTOB OsiaHka mucbMma. CcChLTKAa Ha MCXOASILUN
perucTpalyoHHbIE HOMep W [JjaTy [OKyMeHTa IpPOCTaB/sieTCsl TPU MOATrOTOBKe
MMCbMa-0TBeTa;

4) ajpecar.

PekBU3UT «AJjpecaTr» pacroJ/iaraeTcsi B IpaBoOM BepXHeM YTiy.

IOKyMeHTBI a/ipecyloTCsl B BBIIIECTOSIIYIO M30MpaTe/ibHyl0 KOMHCCHIO, B
OpraHv3aliid, HUX CTPYKTYpHble TMOJpa3jeneHus, AO/DKHOCTHBIM JIML[AM WU
rpakJlaHaM Tpyd OTBeTe Ha uX oOpaijeHusi. HavMeHoBaHMWe BBIIIeCTOSIIIEN
n30upaTe/lbHOM KOMMCCHY, UHOW OpraHM3allid M CTPYKTYPHOTO TO/pa3ieseHus
yKa3bIBalOTCsl B UMEHUTE/ILHOM Tajiexke, Harpumep:

ApmvunucTpauus ropoga KapruHck,
OT/Ie/T OpraHM3al[OHHO-KaZPOBOM pabOThI

Eciy JOKyMeHT afpecyeTcs TIpejice/iaTesTi0 BhIIIeCTOsIIIel n3bupartenbHON
KOMMCCHH, PYKOBOJIUTE/I0 OPraHW3aliuM WIA €ro 3aMeCcTUTe/t0, HahuMeHOBaHHe
BBIIIIECTOSIIIIeN W30MpaTe/lbHOM KOMHCCHHM, OpraHW3alldd JO0/DKHO BXOJUTh B
HavMeHOBaHWe JO/DKHOCTU afipecaTa, HalpyuMep:

[Tpencenarento KapnvHckoi
rOpPO/ICKOW TeppUTOPHATbHOU
n30upaTenbHOM KOMUCCUU

E.P. I'muarymivny



Ecm  [OKyMeHT azpecyeTcsi JOJ/DKHOCTHOMY JIMLy, HauWMeHOBaHHe
BbIllleCcTOsIIleld  u3buparesbHOM KOMMCCUM, OpraHM3alluM  yKa3bIBaeTcsi B
MMEHUTEe/TbHOM Tajie)ke, a J0/DKHOCTh U daMuivs — B JaTesibHOM. [Ipu sToM
VHULIMA/IbI YKa3bIBaOTCS MOC/Ie PaMUInU, HarlpuMmep:

AmMyHUCTpAaLYs TOPOJCKOr0 OKpyra
KapriuHck,
Havya/JbHUKY (PMHAHCOBOTO OT/e/a
Haiinanosoi C.H.
Ecmm  [OKyMeHT azpecyeTcss OpraHu3aljMy, CHayasja YKasblBaeTcsl ee
HavMeHOBaHHWe, 3aTeM MOYTOBBIM aZipec, HarlpUMep:
V36uparesibHasi KOMUCCHUS

CBep//I0BCKO# 06/1acTu

1. OkTsiopbcKkas, 1. 1, ExaTepunOypr,
CaepgioBckasi 06macth, 620031

Kaxpgass cTpoka pekBu3uTa «Ajpecar» LEHTPUPYEeTCS IO OTHOLIeHUI) K
CcaMOM JJIMHHOM CTPOKe.

HomyckaeTcsi UCmosib30BaTh  O(MUIMANBHO TPUHSTBIE  COKpAllleHHbIe
HavMEHOBaHWS OpPraHOB TOCYZapCTBEHHOW BJACTH, OPraHOB  MEeCTHOTO
CcaMOyTIpaBJ/IeHus, OPraHu3aLui.

[TouToBBIM aJpec yKa3blBaeTCsl B MOC/e[J0BaTe/JbHOCTU, YCTaHOBIEHHOMU
[IpaBunamu OKa3aHWsl YCJIyTr TIOYTOBOM CBSI3M, YTBEPKJEHHBIMU TIPHUKA30M
Munkomcsizu Poccuu ot 31 utonst 2014 roma Ne 234 «O6 yrBepkaeHun [TpaBui
OKazaHusl yCIyT TI0YTOBOM CBSI3W».

[Ipu ajpecoBaHMU [OKyMeHTa (PU3WUECKOMY JIULy BHaydajie yKa3bIBarOTCS
daMuIUs ¥ MHULIMAJIBI TIoJTy4aTesis, 3aTeM MOUTOBbIN aJipec, HarlpuMep:

Areesou A.U.

ys1. KocMoHaBTOB, [. 42, T.EKaTepunOypr,
Ceep/10BCKast 00/1acTh, 652560;

5) rpu¢ yTBep>KAeHUs OKyMeHTa.



JOKyMeHT yTBepXJaeTcsi [O/DKHOCTHBIM JIULIOM WM  CIleLiaibHO
M3/1aBaeMbIM JOKYMEHTOM.

[Tpu yTBepk[eHWUU [OKyMeHTa JO0/DKHOCTHBIM JIULIOM TPU( yTBEpPK/eHHs
no/pKeH cocTosATh u3 cinoBa Y TBEPXK/IARO 6e3 KaBbIueK MPOMHUCHBIMU OYKBaMU U
Ha C/efyoller CTPOKe — HauMeHOBaHWe [IO/DKHOCTH, TMOJIWCh, WHULUAbI
u  davuiusa M@,  YTBepAUBIIEro  JIOKyMeHT, JlaTa  yTBep’KJeHus,
Haripy¥Mep:

YTBEPXATO
nipeZiceZiaTeslb Y4aCTKOBOM 130MpaTebHOM
KOMUCCHUY M30upaTesibHOTrO yuactka Ne 123
JIMYHAas TIOJIVCh, UHULIAA/IBI, (haMUINs

Hara
[Tpu yTBep)xJieHuM JOKyMeHTa IPOTOKO0JIOM, pelleHreM Ipud yTBep K eHUs
cocrour u3 cnosa YTBEPXIEH (YTBEPXIEHA, YTBEPXIEHBI wu
YTBEP)KIEHO) 6e3 KaBblueK TIPOMMCHbIMUA OyKBamMH, HaWMeHOBAHUSI
yTBep)XJarlllero AOKYMeHTa B TBOPUTE/JILHOM IlafieXke, ero JaTbl U HOMepa,
Haripy¥Mep:

YTBEPXIEH
pelreHreM y4acTKOBOM N30MpaTe/ibHOMN
KOMMCCHY U30upaTenbHOro yyactka Ne 1054
ot 15 ampenst 2021 r. Ne 28/35

I'pud yTBepkaeHUs1 pacriosiaraloT B MpaBOM BepXHeEM YTy AOKYMeHTa.
B rpude yTtBepxJeHus1, KaK MpaBU/IO, 37IeMEHThI LIEHTPAIU3yTCSI OTHOCUTEJIBHO
CaMOM JIJTMHHOU CTPOKU;

6) yka3aHus M0 WCTIOJHEHUIO JJOKyMeHTa (Pe30J/IroLus).

YKazaHus 10 UCIOJHEHUIO AOKyMeHTa MOTYT ObITh HalMCaHbl OT PYKH
npe/ice/jaTe/ieM Y4aCTKOBOM KOMUCCHU Ha TOJJIMHHUKE JOKyMeHTa Ha CBOOOJHOM

OT TEKCTa MeCTe;

7) 3aroJIOBOK K TeKCTY JJOKyMeHTa (HauMeHOBaHUe JOKyMEHTa).
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3aroyioBOK K TEKCTY [JOKyMEHTa [JOJKeH KPaTKO WU TOUHO pacKpbIBaTh €ro
coJiep)kaHue M ObITh COTJIacOBaH C HaMMEHOBaHWEM BHJA [JOKyMeHTa. 3arojioBOK

MO>KeT OTBeUaTh Ha BOMPOC «0 ueM (0 KOM)?», HarlpuMmep:

O co3aHuM JKCepTHOW KOMUCCUU

3aro/ioBOK, COCTOSILMI W3 ABYX U OoJjiee CTPOK, TeyaTaeTcs uepe3 OAUH
ME>KCTPOUHBIM WHTEpBa/, TOUKA B KOHIle 3arojioBKa He CTaBUTCS. 3arojioBOK
pacriosiaraeTcsi Ha IMepBOM JIMCTe HaJ TeKCTOM JAOKyMeHTa IO 1[eHTpy, a Tpu
oopM/ieHHY MCbMa — OT TPaHMULIbI JIEBOTO TIOJIST;

8) TeKCT JOKyMeHTa.

TekcT JOKymMeHTa O(QOPMJISIIOT B BUJle CBSI3HOTO TeKCTa, TaOMMLIbI WU
COeJUHEHMS 3TUX CTPYKTYP.

TekcT [OKyMeHTa [JO/DKeH U3/laratbCsd KpaTKO U sICHO, OBIThb
apryMeHTUPOBaHHBIM, O0ecreurBaTb TOUYHOEe U OJHO3HAUHOE BOCIIPUSTHE
coZiepKallericss B HeM UH(OpPMaLUH.

TekCT AOKyMeHTa [IO/DKeH, KakK TMpaBW/IO0, COCTOSITh M3 JABYX YacTew.
B nmnepBoii yacTh yKa3bIBalOTCS TIPUYMHBI, OCHOBAHUS, IIeJId COCTaBJIeHUs
JOKyMeHTa, BO BTOPOM — pellleHus, BbIBOJbI, TIPOCKObI, TIPeJI0XKEeHMUs,
peKOMeH/Jal[|H.

TekcT [JOKyMeHTa MOXeT COjiep)KaTh TOJIBKO 3aK/IIOUMTebHYI0 YacTh
(Harpumep, MMCHMO, 3asB/ieHHe, POChOy 0e3 MosICHeHus).

B TekcTe [JOKyMeHTa, MOATOTOBJIEHHOTO Ha OCHOBAHMU 3aKOHO/ATe/IbHBIX,
WHBIX TIPABOBLIX aKTOB, W3/IaHHLIX OpraHaMu BiacTy U yrpasienus, [IUK Poccuwy,
N3bupatenpHOM  KomuccHedh  CBepasioBCKOM — 00/1aCTH,  TeppUTOPHUA/IbHOMN
n30bupaTe/ibHOM  KOMHMCCHYM, u30upaTeslbHOM  KOMHUCCHeH  MYHUIUIAIBLHOTO
oOpa3oBaHMsi, yKa3biBaeTCsi HalMeHOBaHWe BHJa [JOKYMeHTa, HaWMeHOBaHHe
opraHa, U3/IaBILIETO JJOKYMEHT, /laTa MPUHATHS UM YTBEP)KIEHUs TOKyMEHTa, ero
PErvCTPallMOHHbI HOMEp, a TakKe 3arojioBOK J[JOKYMEHTa, 3aK/IF0OUeHHbId B

KdBbIUKH.
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TekcTbl [AOKyMeHTOB 00/blIOT0 0O0beMa MOTYT [JeJWUThbCA Ha pasjelbl,
IYHKTbI, TTIOJITYHKTBHI:
1. Pa3pgesnbl
1.1. ITyBKTBI.

1) moANyHKTBI.

[TyHKT MOXXeT AeJUTbCSd Ha 4acTh. YacTu MyHKTa HAYMHAKOTCS C KPACHOMU
CTPOKU Y 3aKaHUMBArOTCS TOUKoU. Hymepariuu He UMeOT.

[TyHKTBI M YaCTHM TyHKTa MOTYT [e/IMTbCd Ha TMOAMNYHKThbI TyHKTa U
MOAMYHKTbl 4acTW TyHKTA. [lOAMYHKTBI MYHKTA, MOJMYHKTHI YacTU MYHKTa
HyMepyroTcsi apabckumu LdpamMu co CKOOKOM cripaBa 6e3 TOUKU U OT/eNSOTCS
APYT OT Apyra TOUKOU C 3arsATOM.

CTpyKTypHbIEe 3/IeMEHTbl TEeKCTa, KOTOpble He OTHOCSTCS K pasjesam,
MyHKTaM ¥ TIOJAIYHKTaM SIBJITIOTCS ab3ailaMy. A063aljbl HauMHAIOTCS C KPACHOM
CTPOKH BHE 3aBUCHMOCTU OT HaIlMCaHUsI C MPONMCHON WK CTPOYHOM OYKBHI.

B nrcbmax ucnonb3yroT ciefyronye (OpMbl U3/I0KEeHUS:

or 1l-ro suila MHOXecTBeHHOro uyucia («[Ipocum  HampaBUTH
MH(OpMaLUIO...» U AP.);

oT 3-ro /Mila eAWHCTBEHHOTO uHnciaa («ydacTKoBasi wu30bupaTe/bHast
KOMHCCHSI He CUMTAaeT BO3MOXKHBIM...», «y4aCTKOBas H30MpaTenbHasi KOMHCCHS
rpejijlaraeT paCCMOTPETh BO3MOXKHOCTb. . .»).

Crosi6b1jel ¥ CTPOKM Tab/uIbl JO/DKHBI MMETh 3aroJ/iOBKH, BbIpa)KeHHbIE
CYIIIeCTBUTE/IbHBIM B MMEHUTEe/bHOM mMajiexe. [10/13arosioBKu CTOJIOIIOB U CTPOK
NO/DKHBI OBITH COTJ/IaCOBaHbI C 3ar0/IOBKaMU;

9) OTmeTKa 0 Ha/IMUMK MPUJIOKEHUH.

OTMeTKa 0 Ha/IMuMHy MPUJIOKEHUW pacriosiaraeTcs OT rpaHuULbl JIeBOTO TOJIS
MOCJIe TeKCTa repej; MOAIUCHEO.

Ec/yi JOKyMeHT MMeeT TIPU/IOXKeHUs], Ha3BaHHbIe B TEKCTe, OTMeTKa 00 MxX
Ha/Mumu 0opmIIsieTcs 1o caeAyronien hopme:

[TpunoyxkeHue: Ha 15 7.
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Ecnu AJOKYMEHT HWMeeT IIDW/IOXKeHUsI, He€ Hd3BdHHbBIE B TeEKCTe, HX
HAWMMEHOBAHUA HGO6XOAI/IMO repevyrcyimTb II0C/Ie TeKCTada [JOKyMeHTa IIepej
MOoAIMUCHI0 C YKd3dHHEM KOJIMUECTBA JIMCTOB B Ka>KA0OM IIPpHUJ/IOKEHHWH M KOJTMYEeCTBA

5K3eMIUISIPOB, TIPU HAJIMUMU HECKOIBKUX MPUIOXKEHUN UX HyMEDPYIOT, HallpuMep:

[Tpunoxenue: 1. ITonokeHnue 06 DKCrepTHOM KOMUCCHM Ha 15 1.
2. llpumepHas HOMeHK/aTypa Aej Ha 14 .
Eciv  mipwiokeHuss  COpOIIIOPOBaHbI, TO KOJMUYECTBO JIUCTOB He

yKas3bIBaeTCsl.

Ecmu x JOKYMCHTY IpuJjiaracTcs prl"OfI JOKYMCHT, TaKKe HMEIOIIUI MPUIJIOKCHUEC, TO OTMETKA O HAJIMIUU

MPHIOKEHUS 0OPMIIIETCS CIELYIONM 00pa3oM:

[Tpuno)keHre: TMHMCbMO yYaCTKOBOM KOMHCCHMH M30MpaTe/IbHOTO ydyacTka Ne
ot 15.01.2021 Ne 01-09/4 u npunoxeHve K Hemy, Bcero Ha 12 .

[Ipy HanMUMM HECKONBbKUX TIPUIOKEHUM OHW HYMEPYROTCS, HarpuMmep,
ripusioxxeHue Ne 1, ipunoxkenue Ne 2 U Tak fasee;

10) moanuCe JO/DKHOCTHOTO JIULIA.

B cocraB moamydcu  BXOZAT: HaMMeEHOBaHMe  [JO/DKHOCTU  JIMLIA,
MOAMMUCABIIIEr0 [JOKYMEHT, ero JMW4YHash MOAMUCh W pacliM(poBKa TOAMUCH
(uHMLMANbI, (haMuIus).

[Tpu moamucaHWM AOKYMeHTa yKa3bIBalOTCSl MCK/IIOUMTETBHO (PakTHhuecKas
JO/DKHOCTh ~ JIMlla,  TIOATMCABIIEro  JAOKYMEHT, MW  ero  aMuius.
He ponmyckaercs mnoAMMChIBaTH JOKYMEHTBI C  TPEAJIOTOM — «3a» WU
MPOCTaB/IeHWEM KOCOM YepThl Tlepe/] HAMMEeHOBaHUEeM [JO/DKHOCTU.

Ecmu  fokymeHT odopmiisieTcsi Ha OaHKe YyaCTKOBOM KOMMCCHM, TO
PEKBU3UT BKJIIOUAeT HaWMEHOBaHWE [O/DKHOCTH JIWLA, [OZAIMCHIBAKOLErO
JOKYMEHT, ero JMYHYH TIOAMWCh, paclii(poOBKy MOANUCK (MHULMANBI U

dhaMunio), HarIpumep:

[Ipencenatens JIAYHAs TIOATHCh VHULIMAabI, (haMUIUs

Ecnmm noxkymeHT odopMIisieTcsl He Ha OJlaHKe, TO PEKBHU3UT COJIEPXKUT TMOJHOEC HAWMMEHOBAHWE JTOJDKHOCTH
JUIa, TOIIHUCABIIETO JOKYMEHT, €ro JIMYHYIO MOJIWCh, pacmudpoBKy MOANMUCH (MHULIHAIB U (aMHUINIO).

Hampumep:



3amMecTuTe b rpejceaaTeis
yuacTKOBOM n3brpaTesbHON KOMUCCUA
n3bupaTenbHOro yuactka Ne__ JIMYHAas TIOANUCh UHULIMA/IBI, (aMuIvs

OcobeHHOCTH  TIOATIMCAHWSI  PEIIeHWM  y4yaCTKOBOWM  M30MpaTebHOM
KOMUCCHU B Cjlydyae OTCYTCTBUS, WCIIOJIHEHUs] 00si3aHHOCTell Tipejce/aTeis,
3aMecTUTessl TIpefice/iaTesisi, CeKpeTapsl Y4aCTKOBOM H30MpaTe/NbHOW KOMHCCUU
oripefesieHbl B ryHKTe 5.9 ITopsigka;

11) oTTHCK TIeyaTH.

[leyaTs 3aBepsieT TOAJIMHHOCTb MOANMUCH JO/DKHOCTHOTO JMLja Ha
JOKYMEHTaX, yAOCTOBEpPSAIL[MX MpeAyCMOTPEHHble  TIPAaBOBBIMA  aKTaMH
MOJIHOMOYUS JJOJDKHOCTHBIX JIML[ WIA (UKCUPYIOLIUX (DAKThbl, CBs3aHHbIE C
(YMHaHCOBBIMU Cpe/ICTBaMU, a TaK)Ke Ha MHBIX JOKyMeHTax, MpeyCMaTPUBaIOLUX
3aBepeHue MOJJIMHHOW TTOIUCH.

[TeuaTh CTaBUTCSA Ha CBOOOZAHOM OT TeKCTa MeCTe, He 3aXBaThiBasi JINUHOU
MOATMCH AOJDKHOCTHOTO smija. ITleyaTs MOXKeT 3axBaThbIBaTh YaCTh HAUMEHOBAHUS
[OJDKHOCTU JIMLIA, TTOATIMCaBIIero JOKYMEHT.

B JoKymeHTax, TMOJArOTOB/IEHHBIX Ha OCHOBe YHU(ULMPOBAHHBIX (HOpPM,
TevaTh CTaBUTCS B MecTe, 0003HaUeHHOM O0TMeTKOU «MII»;

12) oTmeTKa 0 3aBepeHUH KOTTHI'.

[nst 3aBepeHMs1 COOTBETCTBUS KOMWM [JOKYMEHTa TMOJ/IMHHUKY HIKe
pekBusuTta «llogmucb» TIpOCTaB/IseTC OTMeTKa O 3aBepeHWU KOIUM —
3aBepuTesbHasg Haanuch «Kormsi BepHa» WM «BepHO», MO/DKHOCTb JIULA,
3aBepuBLIero Komuro (TipeacenaTtenb, 3aMeCTUTeNb Tpejcefaresisi, CeKpeTapb
y4aCTKOBOM KOMHCCHH), €ro JMYHas MOANMUCh, pacliM(pOBKa MOAMMCH, [aTa U
BpeMmsl 3aBepeHus, HaripuMep:

BepHo
I[pencenaTesb y4acTKOBOM M30MpaTe/IbHOU
KOMHCCHM U30UpaTe/ibHOTO ydacTKa Ne

2 o o
3aB€pCHI/I€ KOIIMU MIPOTOKOJIOB 00 UTOrax roJ0COBAHMS M MHEIX JAOKYMEHTOB KOMUCCUU TPOU3BOJUTCA B

COOTBETCTBHHU ¢ yHKTOM 12 ctathu 30 PenepanbHoro 3akoHa oT 12.06.2002 Ne 67-03 «O0 0CHOBHBIX rapaHTHIX
n30MpaTenbHBIX MPaB U MpaBa Ha yyacTue B pedepenayMe rpaxaan Poccuiickoii @enepannuy.
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JIM4UHas 1oAIrimchb HWHHWIHAJIBI, (baMI/IJII/IH

[Hara, Bpems

OTMeTKa O 3aBepeHHM KOMMH MOXKeT ObITh JIOIOJIHeHa YKa3aHHeM
KOJIMYeCTBa JIMCTOB KOMUM. []ornycKaeTcsi 3aBepsiTb OTMETKOW O 3aBepeHuM KOTWHr
Ka)X/IbIM JTUCT KOMUU TOKYMEHTa.

[Ipu nepechblyike KOMUU JOKYMEHTAa B [pyrve OpraHU3alvyd WA BbiJaue ee
Ha pYKU 3aBepuTe/ibHas HAJNUCh YAOCTOBEPSIETCS TleuaThbl) y4aCTKOBOU
n301paTeTbHOM KOMUCCUY;

13) oTmeTKa 06 HcIiO/THUTEJIE.

OTtmeTKa 00 WCMOMHUTE/E BK/IIOUAeT B Ce0S WHULMAABI W (aMHIUIO
WCTIOJTHUTEJISI IOKYMeHTa ¥ HoMep ero TesiedoHa ¢ KogoM CBepIoBCKOM 06/1acTH.
OTMeTKy 00 HCITOJTHUTEJIe pacrioiaraloT Ha JIMLeBON WM, TP OTCYTCTBUW MeCTa,
Ha OOOpPOTHOM CTOpPOHE IIOC/TIeJHETO JIUCTa JOKYMEHTa B JIEBOM HIDKHEM YTy
pa3Mepowm wipudTa 10 MyHKTOB, HalIpUMep:

Bnagumup MBanoeuu 3ybapes
(34343) 2-28-53;

14) otmeTKa 00 MCIIOJTHEHUM [JOKYMEHTA.

OTMeTKa 00 WCIIOMHEHWH [JOKYMEHTa MW HalpaBJIeHWH €ero B Jefo
BK/IIOUAEeT C/eAyIoIIe JaHHble: KpaTKHe CBeJeHWs 00 WCITOIHeHWH [JOKyMeHTa
(Tpu  OTCYTCTBHUU [IOKYMEHTa, CBHETENIbCTBYIOIMIEr0o 00 WCIIOTHeHWH), [AaTy
1 HOMep MMEIOIIerocsi JOKyMeHTa 00 MCITOJTHEeHWH, C/ioBa «B zeo», HoMmep Jera,
B KOTOPOM Oy/JieT XpaHUThCS JOKYMEHT, /laTa, TIOAIMCh Tpe/icejaTesist y9acTKOBOMH
KOMMCCHHU.

4. Opranu3anusi paboThl ¢ HCXOAAIUMH (OTIIPAB/ISIEMBIMH)
AOKyMeHTaMH

4.1. Ucxopsiue JOKyMeHTbI OGOpPMISIIOTCS Ha OJlaHKax yCTaHOBeHHOMN
(hopMBI B COOTBETCTBUM C MOJIOXKeHUssMU [lopsizika.

4.2.Tlpy odopmieHUM nMCEM U TejerpaMM HCIIOJHUTEb yKa3biBaeT

TIOJTHBIA MOUTOBBIM (BK/IFOUAsi MHIEKC) afipeC OPraHu3aliu Wi rpakJjaHrHaA.
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4.3. Ucxopsiiye nucbMa HalpaB/ISIFOTCS 3a TMOJIMChIO Mpejceaaress (a B
ero  OTCYTCTBHE  3aMeCcTuTesNs TMpejcefaresis, CeKpeTaps) Yy4aCTKOBOM
n30upareTbHOM KOMHUCCUH Ha OJslaHKe THMChMa.

4.4. UcxopsiieMy JOKYMeHTY NMPUCBavBaeTCs HOMepP, KOTOPbI COCTOUT U3
VHJIeKCa [lejla T10 HOMEHK/aType Je/l M TOPSIAKOBOTO HOMepa [IOKYMEHTa,
pasfieJieHHbIX KOCOM 4epTou. McXopsiui HOMep yKa3bIBaeTCs TaKKe Ha KOMUU
JOKyMeHTa, oOcTarolelics B fene. Hymepauus HCXOAALMX [JOKYMEHTOB
OCYLL[eCTBJISIETCS B [Ipejiesiax KajleHJapHoro roja.

4.5. Ucxopsigye [OOKYMEHTbl PerdCTpUpPYIOTCS B JKypHajie pervcrpaluu
UCXOJALMX TOKyMeHTOB (npusioykeHre Ne 6 K HacTosiieMy [lopsigky).

[Ipy perucTtpauuu WUCXOAMAIIET0 [JOKYMeHTa B JKypHaje UCXOASALUX
JOKYMEHTOB 00si3aTe/lbHO  yKa3bIBAlOTCSl  C/Ie[ylOlle PeKBU3WUTHI:  Jara
OTIIPaB/IeHUsI JIOKyMeHTa, PerucTpaljiOHHbIM HOMep, JaHHble 00 ajpecate
(bamuius, uMs, OTUeCTBO (PU3MUYECKOr0 JMlla WIA Ha3BaHWe OpraHu3aluy,
MeCTOHaxXOXKJeHue ToyJyaTesisi), KpaTKOe COJiep>KaHue JOKYMeHTa, a Takke KeM
OH MCIIOJIHEH U MO CaH.

4.6. Eciv  otnipaBisieMbl  TOKYMEHT SIBJISIETCSI OTBETOM Ha BXOZALUA
NOKYMEHT, HeoOXOZIMMO TIPUOOIIUTE MOJJTMHHUK BXO/SAIIETO AOKYMEHTa K KOIUU
OTIPAaB/ISIEMOI0 JOKYMeHTa, OCTarOLL[erocs B Jere.

Komu ucxopsux [OKYMEHTOB MOMELIAIOTCS B [1eJI0 B COOTBETCTBUU C
HOMEHK/IaTypOH Jie/1 y4aCTKOBOW KOMHUCCHM.

4.7. [JoKyMeHTbI, afipecoBaHHble TPa’KJAHWUHY, MOTYT ObITh BpyUeHbI eMy
JUYHO, O YeM B JKypHaje perucTpaiuv oOpallleHWd Tpak[aH [eaeTcs
COOTBETCTBYIOILAsi OTMeETKa, CoOJeprKallas TMOANUCh TpakJaHuHa. B ciyuae
HEBO3MO)XHOCTM  JIMUHOTO  BpPYYe€HUs  JOKYMEHTOB  TPaXJaHWHYy  OHH

OTIIPABJIAKOTCA Uepe3 1o4YTOBOE OTAe/IEHE CBA3U 110 AOMdIIIHEMY d/IpecCy.
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5. IToaroroBKa, opopmieHue, BLINYCK, yu4eT JOKYMEHTOB,
paccMaTpuBaeMbIX Ha 3ace/JaHUSAX YUaCTKOBOI N30UpaTe/IbHOM
KOMHCCHH®

5.1. [JoKyMeHTbI TI0 BOIIPOCaM, BK/IIOUEHHbIM B TIPOEKT TIOBECTKW [HS
3ace/laHds Y4aCTKOBOM KOMWCCHUM, TOTOBSTCS TIpejcejaTesieM, 3aMeCTUTe/leM
npe/ice/iaTesisi, CeKpeTapeM YyuaCTKOBOM H30upaTe/NbHOM KOMHCCUW U 4/leHaMU
Y4aCTKOBOW KOMHMCCHU C TIPAaBOM peLlIarolero rojoca, 3a KOTOpbIMUA 3aKperyleHbI
COOTBETCTBYHOLLIME HATIPABJIEHUS e Te/TlbHOCTH.

5.2. IlpexacrasnisseMble K pacCMOTPEHUIO JOKYMEHThI [OJ/DKHBI BKJ/IKOUATh
03ar/iaB/ieHHbIM TPOEKT pellleHus C TPUOOIeHHBIMA K HeMy TO/[/TMHHUKaMU
JOKYMEHTOB, TIOCTY)KHMBIIMX OCHOBaHWEM /[Jisi pacCMOTpPeHHs BOIpOCa Ha
3ace[laHMM YYaCTKOBOM W30MpaTe/ibHOM KOMHCCHH, JIMOO TIPOEKT IHChMa,
MOJJIe)Kalllero  COrJlaCOBAaHWID HAa 3aceflaHMyd  y4aCTKOBOU KOMHCCHUH, TIpH
HeoOXOIUMOCTH — TIOSICHUTEe/IbHYIO 3aIlTMCKY TI0 pacCCMaTpHBaeMOMY BOTIPOCY.

5.3. ITpoekThbl AOKYMEHTOB (BK/ItOYasi TIPUJIO’KEHUs1), TIpe/iCTaB/sieMble [I/si
pacCMOTpPEHUsT Ha 3acefjlaHMd Y4YaCTKOBOU KOMUCCHW, BU3HPYIOTCS JIALIOM,
OTBETCTBEHHBIM 3a ero MnoAroToBKY.

5.4. JIuiio, OTBEeTCTBEHHOE 3a TMO/AT0TOBKY IPOeKTa pellleHus, 0becrieurBaeT
KOMIIEKTHOCTb BCEX JJOKYMEHTOB, 0003HaueHHBIX KaK B MPOEKTE PeIleHus, TaK 1
B MPUIOKEHUSIX K HEMY.

5.5.Ha 3acemaHuy y4yaCTKOBOW W30MpaTenbHOW KOMHCCUM BeJeTCs
MPOTOKOJI U MOKeT MPOU3BOAUTHCS ayAM03alUCh (BUe03aInCh).

5.6. JIOKymMeHTbI, paCCMOTPEeHHbIe Ha 3aCe[aHhd Y4aCTKOBOU KOMHCCHUH, B
cjlydyae, ecid B XOJie 3acefaHus BHOCW/IWCh W3MeHeHHs, MJOJ/DKHbI ObITh
nopaboTaHbl, a 3aTeM TMOANWCAHbI, 3aPerMCTPUPOBAHbI U, €CMd HeoO0XOoAuMO,
pasoc/iaHsbl.

5.7.Tlpu mopaboTke AOKyMeHTa B ero TeKCT BHOCSITCSI COTJIaCOBaHHbIE B
Xo/le 3aceflaHUsl M3MeHeHUs. B cilyyae TIpUHATHS y4aCTKOBOM H30upaTenbHOU

KOMMCCHEeUn pelieHusa o HEO6XO,Z[I/IMOCTI/I KOHTPOJIA HCIOJ/IHEHUA PpelleHuda ero

3 [Topsimok  odopmieHHUsT TPOTOKONIA YYACTKOBOM KOMHUCCHM 00 HWTOrax TOJOCOBAHHS

YCTAaHABJIUBACTCA 3aKOHOAATCIILCTBOM O BI)I60an n pe(bepeH;[yMax.



TeKCT JOMOJHSeTCS MYHKTOM, B KOTOPDOM Ha3HAYaroTCs JiMLa, OTBeTCTBEHHbIE 3a
VICTIOJIHEHU e, U OTIpeJie/IsIeTCsl CPOK UCTIOTHEHUSI.

5.8. Tekct peiieHusi odopmsisieTcsi Ha OJsiaHKe YCTaHOBJIEHHOrO oOpasiia
(npunoykenue Ne 4 K HacTosiemy [Topsagky).

5.9. Pelienne moAnuvceIBaeTcs TpejcefaTesieM M CeKpeTapeM y4acCTKOBOM
n30upaTe/IbHOM KOMUCCUU C yKa3aHWeM T0JTHOT0 HauMeHOBaHUsl [0/PKHOCTEH.

Eciv  Ha 3acejaHdd  y4aCTKOBOM  KOMMCCUM — TIpejiceJaTebCTBOBAI
3aMecTUTesb TIpeficefiaTesisi yUyaCTKOBOW H30MpaTeslbHOM KOMUCCHH, CeKpeTapb
y4acTKOBOM W30UpaTelbHOM KOMHCCHM WIA OJWH W3 UJeHOB YYaCTKOBOU
n30uparebHOW KOMHCCHM C TIPABOM peIllaioll[ero Tojoca, a Takke ecid
MOJIHOMOYMSI CeKpeTapsi Y4aCTKOBOW KOMHCCHU OCYILECTB/SII OAUH W3 UJIeHOB
y4aCTKOBOM M30MpaTe/IbHOM KOMUCCUU C TIPABOM DelIatoIero rojioca, To MoAMUCH
B TIPOTOKOJIE, Ha pellieHnH 0(hOPMJISIFOTCS CIeIyIOLUM 00pa3oMm:

«3aMecTuTeN b TIpejcesaTesis Y4acTKOBOM M30MpaTesbHONW  KOMHUCCHU
n3buparenbHOr0o ydyactka Ne_ » — B Caydae BPeMEHHOTO OTCYTCTBUS
npejiceiaTe/isl y4aCTKOBOW KOMHUCCHY;

«VcnonHstronyid - 00SI3aHHOCTH  TIpeZiceiaTeNsi  YYaCTKOBOM HM30HpaTenbHOU
KOMHCCHH W30HpaTenbHOro ydactka Ne_  » — B Cyyae BPEMEHHOT'O OTCYTCTBHS
npeficesiaTesii U 3aMeCTUTeJisl  TIpeficefiaTesisi  y4aCTKOBOW — u30bupaTesbHOM
KOMHCCHUU TIPYM Ha/MUUU pelleHus] y4aCcTKOBOM KOMHCCHMU O BO3/I0)KEHHWH Ha
cekpeTapsi Y4aCTKOBOM KOMUCCHU MO0 OHOTO U3 WIEHOB yUaCTKOBON KOMUCCHUU
C TpaBOM pelIaroljero Trojoca MCIOoJHeHWe TI0JIHOMOUMK —TpefcefaTerst
y4aCTKOBOW KOMUCCHU;

«Vcnonssitoiuii  00s3aHHOCTA  CeKpeTapsi y4YaCTKOBOM W30MpaTe/bHOU
KOMUCCUM W30MpaTeslbHOrO ydacTka Ne  » — B C/Iyyae Ha/IMUMsl PpelleHust
yUaCTKOBOM KOMUCCHMH O BO3/IOKEHMM Ha OJHOTO W3 UJIeHOB YuaCTKOBOU
KOMHUCCUM C TIPaBOM pellarollero rosjoca WCIOJHeHrWe MOJHOMOUMM ceKpeTapsi
y4aCTKOBOU KOMMCCHH.

5.10. PelieHysi y4yaCTKOBOW KOMMCCUM HYMEPYIOTCS B XPOHOJIOTWUYECKOM

noc/ie10BaTe/IbHOCTH B IIpe/ie/iaX Ka/JIeHAdpHOIro rojgd.
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Homep pelieHusi COCTOUT U3 HOMepPA MPOTOKOJ1A 3acelaHusi U MOPSALKOBOTO
HOMepa pellleHus], pa3/ie/ieHHbIX KOCOW 4epTou, Harpumep: 1/8.

5.11. Tlpeacenarens MO0 ceKpeTapb y4aCTKOBOM M30upaTebHONM KOMHUCCUH
TUPAKUPYeT [OKyMeHTbl B HeoOXoAMMOM KoyiduecTBe. Ha Kaxzaoil Komuu
JIOKyMeHTa TMPOCTaB/ISIeTCSl IedvaTh, YJOCTOBEpSOIas MOANUCH Tpejcenaresis
yuaCTKOBOW KOMHCCUU M CeKpeTapsi yuaCTKOBOM u30uparenbHOM Komuccuu (Oe3
BOCITPOM3Be/ieHHsI TIO/ITTICEN ).

5.12. Konus peliieHust y9acTKOBOM M30MpaTeibHONM KOMHUCCHH HaIlpaB/sieTCs
rpaklaHdHy (B TOM 4YMC/ie TIpe/iCTaBUTeNI0 TapTUM, Hab/ojaTent0 M WHBIM
yuyacTHHMKaM W30upaTenbHOr0 Tipollecca) B C/aydyae, eciv ero obpailieHue B
yuaCTKOBYIO  M30MpaTeslbHOM  KOMMCCHIO — TIOC/IY)KWJIO  OCHOBaHWEM  [IJIs
pacCMOTPEHMS BOMPOCa Ha 3ace[laHuy y9aCTKOBOW KOMUCCHU.

5.13. TIpoToKon 3acefaHyss y4aCTKOBOM  M30MpaTe/lbHOH  KOMHCCHUM
opopmiisiercss Ha OsiaHKe ycTaHOBjeHHOW (opmbl (mpunoxkeHne Ne 4 K
HacTosiemy [Topsiaky).

5.14. TekcT TpPOTOKO/A 3aceflaHUs YYaCTKOBOW M30MpaTeIbHOM KOMHCCHU
COCTOMT W3 [ABYX YacTel — BBOJHOW X OCHOBHOM.

5.15. B BBOJHOM 4acTM MPOTOKOJIA yKa3bIBAKOTCS (aMUIUS M WHHULIAAJIBI
nipe/ice/jaTesisl yUaCTKOBOM M30MpaTe/IbHOM KOMUCCUHM (TIpe/ice/laTeTbCTBYIOIETO),
a TakkKe TIPUCYTCTBYIOLLMX  3aMeCTUTeNid  MpejcenaTesiss  y4aCTKOBOH
n30upaTe/lbHOM KOMHUCCUM, CeKpeTapsi YYacTKOBOW u30MpaTeslbHOM KOMUCCUM U
YJIeHOB YYacTKOBOW wu30uparenbHOW KOMHMCCHM, B TOM YKCJIe C TIPABOM
COBell[aTe/IbHOTO T0JI0Ca, JIWL, TIPUTJIAIIeHHbIX /MO0 TPUCYTCTBYIOIMX Ha

4
3aCe/laHrN .

HonyckaeTtcsi odopmiieHWe TIPUCYTCTBYIOLLIUX OTAENbHBIM CITUCKOM C
yKa3aHWeM HWHULMAN0oB, GaMuinui U Jo/bkHocTer. CHOMCOK Mpuiaraetcs K

IMPOTOKOJIYy 3dCejdHHUS.

4 o
[IpurnamieHue Ha 3acelaHue MOXKET ObITh TIEpEIaHo 1Mo TeaedoHy ¢ (UKcalueil JaThl U BpEMEHH

3BOHKA B XYpPHaJIe IPOU3BOJIILHOW (OPMBI, TeNe(OHOTPAMMOH, HIEKTPOHHOM MOYTOH COOOIICHEM B
MECCEHJKEPE - B Cllydae HaIU4Us COIJIACUs WIEHa KOMUCCHUH, MHOTO JIMIA, HA TAKOE OIOBEILECHHUE.



5.16. IToBecTKa [HS BK/IFOUAETCS B BBOAHYIO YaCThb MPOTOKOJIa. OHa COCTOUT
W3 T[epeuyuciieHusi BOMPOCOB, KOTOpble 0OCY)KJaloTCs Ha  3ace/laHuH,
M 3aKperuisieT TI0C/IeZloBaTe/IbHOCTE WX 00CyXKAeHUs U (haMUIUM [JOKIaJUUKOB
(BBICTYMAOIIHUX ).

KakpIii BOTIPOC TIOBECTKM AHS 3acelaHuss HyMepyeTcsi apabckou 1{udpo,
ero HavMeHOBaHHWe (HOPMYIUPYIOT, HauuHast ¢ npeayioroB «O» um «O6». Ilo
KaXIOMY ITyHKTY yKa3bIBaeTCs JOK/Ia/uuK.

5.17. OcHOBHasi 4aCTb MNPOTOKOJIA COAEP)KUT CTOJIbKO pas3fiesioB, CKOJIbKO
MyHKTOB BK/IDYEHO B MOBECTKY /THS. B COOTBETCTBUM C HEl pa3/ie/ibl HyMePYIOTCS.

Kaxapii  pa3gmen  coctour w3 Tpex  yacted: «CJIYHIAJI»,
«BBICTYTINJIN», «PELLINJIV», KOTOpBIE TeyaTatoTCs OT IPaHULIbI JIEBOT'O T10JIsSk
TIPOITMCHBIMU OYKBaMH.

B uyactu «CJIYIIAJIM» KpaTKO wu3/1araeTcsi TeKCT BbICTYIJIEHUS
JOKnaAurka. MiHumansl U pamMuins AOK/IaJuiKa MevyaTaroTcs C KpaCHOW CTPOKHU
B HMEHUTEe/IbHOM Tajiexke. 3amuvch [OK/IaZia M3/araeTcs OT TpeTbero Jjuua
eIMHCTBEHHOT0 YKCJia U OTJe/sieTcsl OT (paMWInU THpe.

Ecmm TekCT AoKnaza mpuiaraeTcs K MPOTOKOMY, TO MCHOJIb3YeTCsl CChLIKA
«TeKkcT 0KIa/ia mpuiaraeTcs».

B uyactu «BBICTYIINJIA» T1iepeunc/igstOTCA BBICTYIIAKOIME U aBTOPbI
BOINPOCOB. VIHUIMabl U (haMU/TKsl BBICTYTIAIOILEr0 TleYaTaroTCsl C KpaCHOM CTPOKH
B UMEHUTe/TbHOM mnajeke. KpaTkasg 3anucb BBICTYIUIEHUS 10 CYILIECTBY
pacCcMaTprBaeMOro BOIPOCa M3J1araeTcs OT TPEThero JIMLia eJMHCTBEHHOrO YU C/Ia.

Ecmm TeKCT BBICTYIUIEHWS TPWJIaraeTcsi K IMPOTOKOJY, TO WCIOJIb3YeTCs
cCblTKa «TeKCT BBICTYII/IEHUS TIPUJIaraeTcsi».

B uwactu «PEIINJINA» oTpaxaeTcsi TpUHSATOe pellieHre (pe3y/bTaThbl
r0JIOCOBaHMUS ) MO KaXKZA0OMY BOMPOCY MOBECTKU JHS 3aCeJaHUsl.

Ecii Bo BpeMst 00CY»X/IeHHsT BOITPOCa WIeH YUaCTKOBOW KOMHCCHH C ITPaBOM
pellaollero rojioca 3asB/isieT 0 Ha/IMUMyd 0co00ro MHEHUsl, TO 0HO odopMIsieTcs
VM Ha OTZe/IbHOM JIUCTe Y TMOMeLaeTCs Mocjie pelleHus], B CBSI3U C KOTOPbIM 3TO
MHEHHe W3/I0’KeHO. MHdopMalusi 0 Hanuuuyd 0co00ro MHEHHSI JO/DKHA OBITh
OTpakeHa B TeKCTe IIPOTOKOJ1a.

5.18. ITpoTokon 3acefaHusi MOAIKCHIBAETCS TIpe/Ce[aTe/lbCTBOBABIIMM Ha

3ace/laHMd W CeKpeTapeM Y4yaCTKOBOW u30upaTe/ibHONM KOMHCCHU (WA YeHOM



yUaCTKOBOM KOMMCCHUM, HCIIO/HSBLIMM OO0SI3aHHOCTH CeKpeTapsi yuaCTKOBOM
n301paTebHOM KOMUCCHH) C YKa3aHUEM TOJTHOTO HAaMMEeHOBaHUS JJOJDKHOCTEM.
5.19. [IpoTtoKo/BI ~ 3acefjaHuli  HYMEpPYKOTCI B XPOHOJIOTUUECKOU

rocefioBaTeTbHOCTH B TIpe/iesiaX KajaeHJapHoro ro/a.

6. KoHTpO/1b HCTI0/THEeHUA JOKYMEHTOB M TOPy4YeHUuH

6.1. KOHTPOJIHO UCTIO/IHEHHS TI0/JIe)KaT:

1) mopyuenusi, copep)kaiecss B MOCTAHOBJEHUSIX WU [PYTUMX JOKYMEHTax
LUK  Poccuu, W3b6upatenbHOoii  Komuccuud — CBepaJioBCKOM — oOsacTw,
TeppUTOPHaNbHOM  W30UpaTeNbHOM  KOMMCCHH, W30MpaTe/NbHONM  KOMHCCHA
MYHULMIATBHOTO 00pa30BaHusi, OKPY>KHOM 130MpaTelbHOM KOMUCCUY;

2) TIOpy4YeHus, CoAeprKallyecs B pelIeHUsIX Y4aCTKOBOM KOMUCCHY;

3) Bxodllye JOKYMEHThI;
4) nucbMa rpak/iaH;

5) ucxogsiye 0KyMeHThbI, Tpebyroliire 0TBeTa;

6) mnopyueHus, cozep)Kaljdecsi B TMPOTOKOJAaX 3acelaHWld y4aCTKOBOU
KOMUCCHHU.

6.2. KOHTpO/Ib UCIIO/THeHUs [JOKYMEHTOB, YyKa3aHHbIX B IIKHKTe 6.1
[Topsigka, 10 CyLecTBY 3aTPOHYTBIX B HUX BOIIPOCOB OCYILeCTBJIsIET Mpejcesaresib
yuaCTKOBOM M30UpaTebHON KOMUCCHH.

6.3. CPOKM WCIIONIHEHUs TIOPyYeHWM, COJepKalUXCsi B  PeLIeHUsiX
yuaCTKOBOI U30MpaTe/lbHOM KOMUCCUH, OTIPeeIsFOTCS STUMU PellleHUsIMHU.

6.4. JIOKyMeHT TOJJIeXXKUT UCTIOTHEHUIO B TeueHre 30 KalieHJapHbIX JHEeU COo
[IHSI er0 perucTpalyy, 3a UCKIFOUeHWeM CyJyaeB, TpelyCMOTPEeHHbBIX ITyHKTOM 6.5
HaCTOSILL[ero paszea.

Eciv nocnegHuil fieHb UCTIOJTHEHUS TIPUXOUTCS Ha Hepabouwii ieHb, TO OH
TO/I/IEXKAT MCTIOJTHEHUIO B TIPe/IIeCTBYIOIIUM eMy pabounii 1eHb.

JokymeHTbl ¢ nomeTkaMu «BecbMma cpouHO», «CpOYHO» WCIO/HAKOTCA B
TPeXJHEBHbIN CPOK, JJOKYMEHThI C MOMeTKON «OrepatuBHO» — B 10-4HEBHBIN CPOK

CO AHA YKd3dHHUS 110 UCITIOJIHEHHHO.
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6.5. CpPOKM HCITOTHEHUS] BXOASIIUX JOKYMEHTOB W oOpalljeHui TrpakjaH
yCTaHaB/IMBAIOTCS MCXOAS W3 CPOKOB, TMpeJjaraemMbix OpraHusaluei Jmubo
rpakJ@aHWHOM, HallpaBUBLIWUMHU [JOKYMEHT, WIM CPOKOB, YyKa3aHHbIX B
ripusiokeHuu Ne 7 K HacTosiiemy [Topsigky.

OtBeThl Ha oOpallleHHsI O HapyIIeHWH 3aKOHOZATE/NbCTBA O BbIOOpax H
pedepeHsiymax, TOCTYIUBIIKE B  Y4YaCTKOBYHO KOMHUCCHUIO B  TI€pUO[,
n30uparenbHONW KaMMaHWM, KaMmTaHuM pedepeHAyMa, AO/DKHbI ObITh [aHbl B
MATUIHEBHBIM CPOK, HO He TMO3/Hee [IHs, TpeIlIeCcTBYIOLIEero JHK TOJI0COBaHUS.
OTBeTbl Ha oOpalljeHUs], TOCTYIMBILIKME B [eHb T0JIOCOBaHUS WU B [eHb,
C/leyIOIMI 3a IHEM I'0JIOCOBaHUS, IO/KHBI ObITh JaHbl HeMe/IJIeHHO.

Ecmu dakTthbl, cosepxxaiyiecss B oOpaiieHusix, TpeOyroT JI0TOJTHUTE/TEHOU
TIPOBEPKHU, PELIeHUs 0 HAM TNPUHUMAKOTCS He T03[Hee ueM B JeCATUIHEBHbIN
cpok. Ecmmu oOparieHrie  yka3biBaeT Ha HapyllleHHWe 3aKOHa KaHJUZATOM,
n30uparenbHBIM 00beMHEHWEM, WHUI[HATUBHOW TPYIIION I10 TIPOBEJEHHIO
pedepeHaiyMa, 3TU KaHAWJAT, u3bupaTe/sibHOe 00beJWHEHWe, WHULMAaTUBHAs
rpyrna mo TpoBefeHHI0 pedepeHayMa Wi ero (ee) yIOJHOMOUYEHHbIE
TIpe/ICTaBUTe/A JIOJDKHBI ObITh He3aMeZJIMTe/IbHO OIOBelljeHbl O IOCTYIIHBIIEM
oOpallleHHH U BIIpaBe laBaTh 00bSICHEHHS T10 CYIIeCTBY 0OpalljeHusl.

6.6. [JOKyMeHT CuuTaeTCsi WCIOJHEHHbIM M CHUMAETCS C KOHTPOJIS TOCjie
pellileHus BCeX TIOCTaB/eHHBIX B HEM BOIPOCOB, COOOINEeHUs pe3ylbTaToB
pacCMOTpPeHMs BCEM 3aUHTePeCOBAHHBIM JIULIAM.

6.7. OCHOBaHUSIMU [JIs1 CHATUSA JOKYMEeHTa C KOHTPOJISL ABJISTFOTCS:

pellleHre y4aCTKOBOM KOMHCCUM;

OTBeT Ha BXOJSIHUNA JOKYMEHT;

OTBeTHI OT OpraHW3al[iii, B KOTOpbie AOKYMeHT Obll HarpaBieH s
pPacCMOTPEeHMs M0 CYLLeCTBY TOCTAB/IeHHbIX B HEM BOIMIPOCOB Y OTBETA 3asiBUTEJIIO;

HaripaB/ieHWe oOpallleHus B Apyrve OpraHu3alldd JJjsi paCCMOTPEeHUs TI0
CYLL[eCTBY TIOCTaB/€HHbIX B HEM BOIPOCOB U MOC/eAYHoIlero MHGOOPMUPOBaHUS

dBTOpd O pe3yJjibTdTdX PpaCCMOTPEHHNH.
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6.8. JIOKyMeHT He CUMTaeTCs UCIIOJTHEHHbIM M OCTaeTCs Ha KOHTPOJIe:

eCIM OH HarpaBs/seTcsi B [pyrue OpraHbl WA OpraHu3alyd  Jjist
pPacCMOTpPeHHs1 C Lelbl0 TIOJyuyeHUs yuyaCTKOBOM KOMMCCHUeld HWH(OpMaLy,
HeoOXOAUMON [ijisi PacCMOTPEHUs T0 CYIeCTBY TIOCTaB/IEHHBIX B JOKyMeHTe
BOMPOCOB. B cnyyae HeoOXOAMMOCTH yuyacTKOBasi KOMUCCUSI UH(PoOpMUpyeT 00
3TOM aBTOpa JOKYMEHTa;

eCIM OH HarpaBjseTcsi B JpyrWe OpraHbl WIA OpraHu3alyu s
pacCMOTpeHUsI MO CYLeCTBY MOCTaB/IeHHbIX B HEM BOIPOCOB M OTBeTa 3asgBUTEJIIO
C moc/eAyrmuM UHGOPMUPOBAHWEM YJYaCTKOBOM H30HpaTe/lbHOM KOMMCCHM O

pe3y/ibTaTaX UCIIOJIHEeHHA.

7. I/I3I‘0TOBJIEHI/IE, XpPaHE€HHUE U UCIT0/Ib30BAHHE TT€YadTH U LITAMIIOB

7.1. Ins yooCTOBepeHWs TMOJJMHHOCTHU [JOKYMEHTOB WJ/IM COOTBETCTBUS
KOMMUM  JOKYMEHTOB  TMOJ/IMHHMKAaM  MCIIO/b3yeTCA  IleyaTb  y4aCTKOBOM
n30MpaTebHOM KOMHUCCHH.

[ mipocTaB/ieHMss OTMETOK O TIOJIyUeHWH, PerucTpalydd JOKYMEHTOB B
y4aCTKOBOM U306UpaTe/IbHOM KOMUCCHUX MOTYT KCIT0/Ib30BaThCs IIITAMITHI.

7.2. W3roTtoBneHrde TmeuaTH W IITAMIIOB YYaCTKOBBIX W30HMpaTeIbHbIX
KOMHCCHUM OCyIecTB/sieTcss V3buparensHoM KoMmucchert CBepzyIoBCKOM 00/1acTh
WM TePPUTOPHAIBbHON M30HpaTe/bHOM KOMHUCCHEeH B COOTBETCTBUM C 00pasijoM U
OrMcaHueM, yTBepsKAeHHbIMU roctaHoB/ieHueM LK Poccuu.

7.3. TleuaTb yuaCTKOBOW u30UpaTe/IbHOM KOMMCCUM TIPOCTaB/sIeTCS Ha
MIPOTOKOJIaX 00 UTOrax rO/I0COBaHUS, Ha KOMUSIX PeIlleHHH yuaCTKOBOW KOMMCCHH,
Ha TaKeTax MpPU OTIIpaBKe AOKYMEHTOB, TPU O()OPMJIEHUM IOKYMEHTOB Ha TMpueM
TOBAPHO-MaTepUaJIbHbIX LIEHHOCTEM, BCEX aKTax, COCTaB/SIEMbIX YYaCTKOBOMU
KOMMCCHEH.

7.4. TleyaTb y4acTKOBOW W30HpaTe/NlbHOM KOMMCCUUA TIOCTe OKOHYaHUS
n30upaTeslbHOM KaMITaHWM, KaMIlaHUM pedepeHyMa [O/DKHA XpaHUTbCS B
HaJle)KHO 3aKpbIBaeMOM U OlleuaTbiBaeMOM cCelide WIX MeTa/J/IMueckKoM IKady B

TeppPUTOPHUA/IbBHOM KOMHCCUM.
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7.5. Ilpencenarenr yuyaCTKOBOM H30MpaTeNlbHOM KOMHUCCUW B TI€PHO[
rpoBefieHUsT BbIOOpOB M (M) pedepeHiymMa OCYIIEeCTB/IsSeT KOHTPOJIb 3a
MPaBUILHOCTBHIO XpPaHEHUs] U UCIIOJIb30BaHUS TleyaTH, 3aTeM Iepe/jaeT TeyaTh Ha

XpaHeHue B TepPUTOPUAIbHYIO U30UpaTeIbHYH0 KOMUCCHIO.

8. BereH1nie HOMeHK/I1aTyphl fies1 4 opMupoBaHuUe e

8.1. CocraBieHue v yTBepKJeHre HOMEeHK/IaTyphl JeJl.

HomeHnknatypa Jen mnpegHa3HaueHa [y (OPMUPOBAHUS WCIIOTHEHHBIX
JIOKYMEHTOB B /Jiefla, CACTemMaTu3alMyd U ydeTa [eJsl, OIpejesieHuss CPOKOB HX
XpaHeHUsI.

B HOMeHK/aTypy e/ BK/IIOUAlOTCS 3arojIOBKU Jefl, OTpakarolljde BCe
JNOKYMeHTHpPYyeMble y4acTKU paboThl yuaCTKOBOW KOMHCCHH.

3aro/IoBOK Jiejia JO/DKeH YeTKO OTpakaTb OCHOBHOe COJiepkaHve U COCTaB
nokyMeHTOB. He pmomyckaeTrcsi ymotpebsieHHe HEKOPPeKTHBIX (hOpMYJIHUPOBOK,
BBOZIHBIX CJIOB U CJIOJKHBIX 000OPOTOB.

[Ipy cocTaB/ieHUA HOMEHKJ/IATYpbl [/l  C/ielyeT PYKOBO/JCTBOBAaThbCS
[TepeuHeM TUIIOBBIX YIIPABIEHUECKHUX apXMBHBIX JOKYMEHTOB, 00pa3yroIuxcs B
rpoLiecce  JeATeJIbHOCTU TOCYAApCTBEHHBIX OpPraHoB, OpPraHoB MeCTHOI'O
CcaMOyTIpaB/IeHUs U OPraHU3aLii, C yKa3aHWeM CPOKOB XPaHEHUs, YTBePKIAEeHHbIM
nprka3oM PenepasbHOT0 apxuBHOTO areHTcTBa OT 20 mekabpst 2019 roma Ne 236;
NOpsilKaMU XpaHeHusiT W Tiepeflaud B apXWUBbl [JOKYMEHTOB, CBSI3aHHBIX C
TOAITOTOBKOM M TIpOBeJieHHeM BbIOOpOB, yTBepxkzaeHHbIMM I[IMMK Poccuu u
W36upaTenvHoli Komuccuedi CBepAsoBCKOW 00/1acTH, HOMEHK/IAaTypamMu [iejl
y4acTKOBOM M30MpaTe/TbHOM KOMUCCHH 3a TIPe/IIIIeCTBYIOIHE TO/IbI.

HomeHknatypy Jen y4yaCTKOBOW u30upaTenbHONW KOMMCCHUM COCTaB/sieT
TeppUTOpHaibHass HW30MpaTe/bHas KOMHCCHS, BBIHOCUT €e Ha COTIJlaCOBaHMe
OKCITIepPTHONH KOMWUCCHH TeppPUTOpUAIbHONW W30upaTesbHONW KOMUMCCHHW, W, TIOCTe
COTJIaCOBaHMS, YTBEP)KAAaeT CBOMM pellleHUeM.

YTBepK/ieHHasi pellleHWeM TeppUTOpUaIbHOM W30UpaTenbHOM KOMHCCUHU

HOMEHK/IaTypa Jie/l y4yaCTKOBOW u30upaTe/NbHOM KOMUCCHM O00si3aTesibHasi [jist
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VICTIOJTHEHUS] BCEMU yYaCTKOBBIMU KOMHUCCHAMU (TipusioxkeHre Ne 8 K HacTosiIIiemMy
[Topsiaky).

B ciyyae BO3HHMKHOBEHUSI HOBBIX i€/, OHM [OIOJIHATEbHO BHOCATCS B
YTBEPXK/I€HHYI0 HOMEHK/IaTypy JeJl.

CpoOK XpaHeHUs JOKyMEHTOB YKa3bIBAeTCSI B HOMEHKJ/IaType e/l CO CChbUIKOU
Ha COOTBETCTBYIOLYIO CTaTbi0 IlepeuHsi WiM Ha TIYHKT COOTBETCTBYIOILETO
[Topsizka XpaHeHUs1 U Mepefaud B apXUB JJOKYMEHTOB, CBSI3aHHBIX C MOATOTOBKOM
Y TIpOBeZIeHreM KOHKPETHBIX BbIOOPOB.

Wcuucnenue CPOKOB XpaHeHUst JIOKYMEHTOB, 3aKOHUEHHBIX
J1e/I0TIPOU3BO/ICTBOM B TEKYILleM ro/ly, HaulHaeTcsi ¢ 1 siHBapsl C/ie/lyroLero roja.

8.2. OpopmsieHre  IOKYMEHTOB, 3aKOHYEHHBIX /I€JI0NPOU3BO/ICTBOM,
cdbopMrpoBaHue fiesl B yUaCTKOBOW M30MpaTe/TbHOM KOMUCCHY.

3aKOHYEHHbIE J1e/TI0MPOU3BO/ICTBOM JIOKYMEHTBI 0(OpMIISIFOTCS
B COOTBETCTBMM C TpeboBaHWsMH IlopsKa, CIUCHIBAIOTCS TIpefice/aTesieM
yuaCTKOBOM U30UpaTe/IbHOM KOMUCCUU B JIeJI0.

WcnonHeHHbIe JOKyMeHThl (DOPDMHUDYIOTCS B Jiela B COOTBETCTBUM C
YTBEP>KAEeHHOU HOMEHK/IaTypOu Je.

He ponyckaeTcst momenieHue B e/10 JOKYMEHTOB, CO/lep>KaHhe KOTOPbIX He
COOTBETCTBYET 3aroJIOBKy Jiena.

B peno Bk/OuUaroTCA BCe JAOKYMEHTBbI 0 KOHKPETHOMY BOMNPOCY BMECTe C
TIPUJIO)KEHUSIMH, YKa3aHHBIMU B TeKCTe JOKyMeHTa. [Ipy 0TCyTCTBUM TIPUIOKEHUH,
yKa3aHHbIX B TeKCTe [JOKyMeHTa, TpejcejaTesib JUOO CeKpeTapb y4aCTKOBOMU
n30upaTenlbHOM KOMHCCHH  00s3aH CZie/laTh 3alidcCh Ha JOKyMeHTe 00 ux
MeCTOHAXO0>K/IeHUU.

[IpoTOoKO/MBI ~ 3aceflaHMii  y4acTKOBOM — M30MpaTebHOM  KOMMCCHUU
pacronararoTcsi B Jieie M0 XPOHOJOTMM B TIOpPSJIKE BO3pacTaHWs HOMEDOB.
JNOKyMeHTbl K 3ace[laHMI0 y4aCTKOBOM KOMHCCHM TIOMELIAKTC  ToCuIe
COOTBETCTBYHOLLIEr0 MPOTOKOJIA.

OOparrieHust TpakKZaH U JOKYMEHTBI 110 UX PaCCMOTPEHHUIO (hOPMHUPYIOTCS

B OTJe/bHbIe Jenna. Kaxaoe obpailieHre U BCe JOKYMEHTBI TI0 er0 pacCMOTPEHUIO
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COCTaBJ/ISIIOT B Jle/ie CaMOCTOSITE/IbHYIO T'PYIIY W Pacro/iaratoTcsi B aa(aBUTHOM

Topsi/IKe 110 TIepBbIM OyKBam dhaMusnii aBTOPOB 0OpalijeHuH.

9. OTBeTCTBeHHOCTD

9.1. OTBeTCTBEHHOCTb 3a OpraHU3alvi0 [1eJIONPOM3BO/CTBA B y4aCTKOBOU
n30upaTe/ibHOM KOMMCCHU, oOecrieueHre KOHTPOJIST MCIIOJIHEHUS [JOKYMEHTOB,
obecrieyueHre COXpPaHHOCTU [JOKYMEHTOB U TMepejayy WX B TePPUTOpPUA/bHYIO
KOMUCCHIO HeceT TpejicefiaTe/lb yuaCTKOBOW M30UpaTebHON KOMUCCUU, KOTOPBIMA
obecrieuriBaeT TakykKe KOHTPOJIb COO/MIo/ieHst TpeboBaHMM HacTosiiero [Topsigka.

9.2. UsneHbl y4acTKOBOM H30MpaTenbHOM KOMUCCHH HECyT MepCOHATbHYHO
OTBETCTBEHHOCTb 3a  coO/ofieHWe TpeboBaHMM  Hacrtosimiero  Ilopsizka,

COXPaHHOCTb HaXOSILIMXCSl Y HUX JOKYMEHTOB.



[Tpunoxenue Ne 1
K [lopsiaKy BeZieHUs [e/I0NpOr3BOCTBA
B yuaCTKOBOU U30UpaTebHON KOMUCCUU

dopma KypHa/ia perucTpanyy BXOAAIUX AOKYMEHTOB

Hata | W36bupa- | Peructpa- Koppe- Homepu | Kpatkoe | Pe3o- Cpok | OtMmeTKka
MOMy- | TeIbHBIM | LIMOHHBIA | CIOHZEHT Jara cofep- | JOLMA | KCIIOJ- 06
YeHHs | y4aCTOK HOMED JOKyMEH- | >KaHue HEeHUs WCIIOJ-

No Ta HEeHUU
1 2 3 4 5 6 7 8 9




[Tpunoxxenue Ne 2
K [lopsiaKy BeZieHUs [eI0NIpOrU3BOCTBA
B y4aCTKOBOM 130MpaTeibHOM KOMUCCUA

AKT

MbI, HYOKeIoAInrcCaBIINeCs

(®.1.0 usieHOB y4aCTKOBOM KOMUCCHUM)

COCTaBWIM aKT O TOM, UTO « » 20 r. Ipu
BCKPBITHU MaKeTa

(yKa3aHue HaMMEHOBAHUsI TIaKeTa (MMCbMa, OAHAEPOJIH | T.[.), OT KOTO TI0J/IyUeH)

B HeM He OKd3aJ/I0OCh

Hacrosiiumii akT cocTaB/ieH B [IBYX 9K3eMILIsipax.

[Toamucu: (®.1.0.)
(®.1.0.)




[Tpunoxxenue Ne 3
K [lopsiaKy BeZieHUs [esI0Npor3BOCTBA
B y4aCTKOBOM 130MpaTeibHOM KOMUCCUA

dopmMa )KypHa/la perucTpanyy 00palneHnii rpaxaaH

Hara | Homep Peru- Kop- Apnpec Copep- | Peso- Cpok | Otmer | Homep
T10J1y- YUK’ cTpa- pecIIoH- MecTa JKaHWe | JIIoLWs | WCTof- | Ka o0 Jena
YeHUst L[MOHHBIN JeHT JKUTEJIb- obpa- HeHUsl | UCHoJ-
HOMEp CTBa LeHUs HEHUU
3asiBUTeJIS,
HOMep
tenedhoHa
1 2 3 4 5 6 7 8 9 10

5

JaHuerii cTonmber; BKIIOYAETCS B TOM  cllydae,

TCPppUTOPpUATIbHAA I/I36I/IpaTeJ'IBHa$I KOMUCCHA.

ecnu penonpousBojictio YUK  Benmer




[Tpunoxxenue Ne 4
K [lopsiaKy BeZieHUs [eI0NIpOrU3BOCTBA
B y4aCTKOBOM 130MpaTeibHOM KOMUCCUA

®dopmbl 0/1aHKOB,

HCITI0/Ib3YyEMbIX B y‘-IaCTKOBOi/i HBGHPBTEHBHOﬁ KOMHCCHH
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CBEP/JIOBCKASI OBJIACTh
I'OPO/ICKOHN OKPYT KAPITMHCK

YYACTKOBAS N3BUPATE/IBHAI KOMUNCCHUSA
N3BUPATEJ/IBHOI'O YYACTKA Ne ____

IIPOTOKOJI BACEJAHNUA

No

(mara)

(mecTo mpoBeseHus)
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CBEP/JIOBCKASI OBJIACTh
I'OPO/ICKOHN OKPYT KAPITMHCK

YYACTKOBAS N3BUPATE/IBHAI KOMUNCCHUSA
N3BUPATEJ/IBHOI'O YYACTKA Ne ____

PEIIEHUE

(nara)

(MecTO cocTaBieHUs)

(HauMeHOBaHWe pelieHwsT)
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CBEP/JIOBCKASI OBJIACTh
I'OPO/ICKOHN OKPYT KAPITMHCK

YYACTKOBASA U3BUPATEJ/IbHASI KOMHNCCHUSA
U3BUPATEJIBHOI'O VUACTKA Ne

(ynuiia, 0M, HaCe/IeHHBIN MYHKT, palioH, 00J1aCTh, UHEKC, Tee(oH)

Ha Ne oT




[Tpunoxxenue Ne 5
K [lopsiaKy BeZieHUs [1e/I0npor3BOACTBA
B Y4aCTKOBOU M30MpaTe/ibHOM KOMUCCHUN

TpeGoBaHus K JOKYMeHTaM, H3roTOB/ISIEMBIM C IIOMOIIHIO
MeyaTawlyux YCTPOUCTB, U K (ailjlaM TeKCTOBbIX JOKYMEHTOB

1. Tekctbl AOKyMeHTOB Ha OmaHkax ¢dopmaTta A4 TreuararoTcs uepe3
1,5 MeXXCTPOYHBIX UHTEpPBAaa.

2. Ha3BaHue BUjla JOKyMeHTa feyaTaeTCs TIPOMKMCHBIMUA OyKBaMHU.

3. Ecm 3aronoBok K Tekcty nipeBbiiaeT 150 3HakoB (5 CTpPOK),
JIOMyCKaeTCsl TIpO/iJieBaTh €ro [0 TpaHMIbl MpaBOro MoJs. Toyka B KOHIE
3aroJyioBKa He CTaBUTCS.

4. PacumdpoBka mioanucd B pekBusute «[loanucek» medaTaeTcs
Ha YpOBHE IMOC/eJHeld CTPOKM HaWMEHOBAaHUS [JOJDKHOCTH C MCII0J/Ib30BaHUEM
KoMOuHatmu kinaBui Shift — Ctrl — TTpoben mexxay nHuiManamMy U hamMuiie.

5. Co3panue, ¢dopMaTtdpoBaHWe W BBbIBOJ, Ha IleyaTb [JJOKYMEHTOB
TPOU3BOJUTCS, KaK MpaBU/I0, Ha KOMITbIOTEPAX C MCI0J/Ib30BaHWEM TTPOrPaMMHOT0
npogykTta Microsoft Office Word (ganee — MS Word).

6. Ilpu ¢dopmartvpoBaHUM [JOKYMEHTOB peKOMeHAyeTcs: paboTath C
BK/TFOUEHHOM KHOMKOMW Y Ha maHenw HacTtporku MS Word, utobbl BHeTh Ha
9KpaHe oToOpa)keHHe 3HAKOB ab3aleB W JPYTMX CKPBITBIX CHMBOJIOB
dbopmaTrpoBaHUsl.

7. llpu QopmaTupoBaHMKM TeKCTa [JOKYMEHTOB WCIMOJIb3yeTCsl CTU/lb,

KOTOPBIM UMeeT CJIe/lyIoLI1e apaMeTphbl:

[MpudTt Liberation Serif

Pasmep 14 nyHKTOB

Orcryn cieBa 0cm
CripaBa 0 c™m

NuTepBan nepef, 0 myHKTOB
ITocse 0 myHKTOB

Me>XCTpOYHBbIA UHTEpBa MOy TOPHBIN



[IepBas cTpoka orctyn Ha 1,25 cm

BripaBHHBaHMe TI0 IIMpUHEe

8. Ilpu dopmaTtrpoBaHuu Tabsul HeoOXOAUMO COO/OAATL ClIeAYIOLIHe
TpeboBaHMS:

Tabnuija Bcerja JO/DKHa WMeTh Ha3BaHWe, KOTOPOEe BbIPaBHUBAETCS
1O TIeHTPY JOKYMEHTa;

Tab/MIja BEIpaBHUBAETCS TI0 LIeHTPY JIUCTa;

3aT0JIOBKM CTOJIOIOB ¥ CTPOK BBIPAaBHUBAKOTCS 10 LIEHTPY STUEHKY;

JlaHHBIE B sfueiKax TabJMLIbI BLIDABHUBAIOTCS CBEPXY TI0 JIEBOMY Kparo;

MPO/I0/DKeHe TabMiibl Ha HOBOM JIMCTe BCer/la HAUMHAEeTCsI C 3aTr0JIOBKOB
ee CTO/IOIIOB (MM HOMEPOB CTOJIOIIOB);

CTPOKHU TaOJIUIIBI TIEPEHOCSATCS Ha HOBBIN JIUCT AOKYMEHTa MUCK/TIOUUTETEHO
1eJTUKOM,;

IIMpUHA W BBICOTA TabJMIILI He JOJDKHBI TPEBBINIATh pa3Mephl MOJiel
OOKyMeHTa.

9. Pa3Mepsl noJsielt JOKyMeHTa J0/DKHBI UMeTh CJleyrollye apaMeTphbl:

BepxHee 2,0 cm
HIDKHee 2,0 cm
JIeBoe 3,0 cm
rpaBoe 1,5 cm

OT Kpas 0 KOJIOHTUTY.JIa:

BEPXHEro 1,25 cm

HIDKHEro 1,25 cm

[Ipy 1OArOTOBKE [JOKYMEHTOB WCIIOJIb3YIOT —CJIeAYIOLMe PEeKBU3UTHI:
HauMeHOBaHWe OpraHu3aLuy;

CTIpaBOYHbIe laHHbIe 00 OpraHu3aluH,

HauMeHOBaHWe BU/Ia IOKYMEHTa;

JlaTa JOKyMeHTa;

PerucTpalMoOHHbIN HOMED I0KYMEeHTa;

CChUIKA Ha UCXOASIINN PETUCTPALIMOHHBIM HOMED U 1aTy JOKYMEHTa;
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MeCTO COCTaBJ/ieHMsI (U3/]JaHusI) IOKYMEeHTa;
ajipecar;
rpu@ yTBep>KAeHUs TOKYMEeHTa;
3aroJIOBOK K TEKCTY JOKYMEHTa;
YKa3aHUA 10 UCTIOJIHEHUIO JOKYMEeHTa;
TeKCT JOKYMEHTa;
OTMeTKa O Ha/IMUUU MPUJIOKEHNS;
TO/IIUCh;
rpu@ coriacoBaHUs 1OKYMEHTa;
BU3a;
reyvarsb;
OoTMeTKa 00 MCIo/IHeHUH IOKyMeHTa U HalpaBJ/ieHUH ero B JeJIo;
OTMeTKa 00 HCITIo/THUTEJTE.
11. PekBu3uTbl (KpoMe TeKCTa [JOKyMeHTa U ajipecara), COCTOsIHe

13 HECKOJIbKMX CTPOK, MeyaTaroT CO C/eIyIOLMMU IapaMeTpaMu:

Hlpudt Liberation Serif

Pasmep 14 nyHKTOB

Orcryn creBa 0 cm
cripaBa 0cm

NuTepBan

repes 0 myHKTOB

rocsie 0 TyHKTOB

Me>KCTpOUHBIM UHTEpBal OZIUHAPHBIU

OTcTyn nepBOM CTPOKH HeT

BreipaBHUBaHUe T0 L|eHTPY

12. PekBusuT «Azpecar» reyartaroT CO C/1e[yOLMMU MapaMeTpaMu:

HIpudTt Liberation Serif
Pasmep 14 nyHKTOB
Orctyn c/ieBa 7 €M

CripaBa 0 c™m



NuTepBan

repep 0 myHKTOB
rocsie 0 nyHKTOB
Me>XCTpOUHBIM MHTepBa OZIMHapHBIU
OTcTyn nepBoOM CTPOKU HeT
BripaBHuBaHue IO LIeHTpY

Ecmu cocTaBHble 4acTU peKBU3UTOB «AjpecaT», «I'pud yTBepk/eHus
JOKymeHTa», «I'pud corsacoBaHuss JoOKymeHTa», «OTMeTKa O HaJIUudu
TIPUJIO’KEHUS» He YMELLAlTCA Ha OJHOW CTPOKe, TO PaspbiB CTPOKU B HY)XHOM
MeCTe TIPOM3BOJUTCS C TIOMOIIbI0 CUMBOJIa «Pa3pbiB CTPOKW» (KOMOWHAIWS
kiaBui Shift — Enter).

ITpu odopMaeHNM [JOKYMEHTOB Ha /JBYX M 0osiee CTpaHUI]aX BTOpas
W TIOCTe/IyIOIFe CTPAHMIIBI /IO/DKHBI OBITH TPOHYyMepoBaHbl. Homepa cTpaHUI]
TIPOCTaBJISIFOT TIOCepeiiHe BePXHETro T0Jis JIMCTa apabckuMu Lirudpamu 6e3 3HAKOB
TIpernvHaHusl.

Ecmm JOKyMeHT MMeeT TIPUJIOJKeHWe, TO OHO TleyaTaeTCsl C HOBOU CTPaHULIbL
Y MeeT CaMOCTOSITe/TbHYH0 HyMepalii0 CTPaHUL].

13. [Inisi BeISIB/IEHHST ¥ WCITPaB/IeHUs] BO3MOXKHBIX OIIMOOK B MPaBOMMCAHUN
B CpOpMUPOBaHHBIX (paiijlax pEKOMEeHyeTCsl  OCYLeCTBJSAITb  MPOBEPKY
JNIOKYMEHTOB, UCI0JIb3ysl CUCTEMbI IPOBEPKU TTPABOIMCAHUSI.

14. Kakgpli JOKYMEHT CO BCEeMU TPUIOKEHUSIMU K HEeMY T[OMeLatoT
B OT/le/IbHBIN (Daiisl (ec/id MPUIOXKEHUsT CO3/laHbl OAHUM MpolieccopoM). BHyTpu
(ara cam JOKYMEHT Y KaKJ0e MPU/I0KeHHe TTIOMELAl0T B OT/e/IbHbIe pa3zeJibl.

15. Bce pekBU3WTHI JOKYMEHTa OTHE/ISAIOT APYr OT Apyra OJHOW IyCTOU
CTpOKOM, obOpa3yeMoii cumBosiom ab3aija (§ — kmaBuma Enter). B Tekcre
He JIOJDKHO BCTpeuaThCst 0oJjiee IBYX CHMBOJIOB ab3arja MoApsiI.

16. He goryckaeTcs TvcaTh C/I0Ba C Pa3psiIKOM, BCTaBJisisi Mpobesbl MeXXIy
OykBamu B csioBax. He formyckaetcs mcrosb3oBaHue TipobesioB At 06pa3oBaHus

ab3arHoro oTcTyra (KpacHOM CTPOKW) WM TMyCTHIX CTPOK. B TekcTe He AO/DKHO
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BCTpeuaThCsi noApsia 6osjiee ofHOTO cUMBO/a TipobOesia. Pa3zeneHue WHUIMANIOB
1 (dhaMuMM fefiaeTcsl C UCMOIb30BaHUEM Hepasjesnsemoro rnpobena (codyeTtaHue
kinaBut Shift — Ctrl — TTpoben).

17. He pomyckaeTcsi BK/IHOUaTb B TEKCT [JOKYMEHTa pasfe/vTe/lbHbie
JIMHWUW, COCTaBJIeHHbIE U3 1[e[I0YeK CUMBOJIOB (*, =, -, — 1 1Ip.).

18. He pomyckaercss WCIIO/b30BaHWE B PYCCKUX CJ0Bax CXOJHBIX [0
HauepTaHUIO TaTUHCKUX OYKB (A, a, B, C, ¢, E, e, H, K, M, O, 0, P, p, 1, X, X, y).

19. He pomyckaeTcs UCIO/Mb30BaHHE CHAMBOMA Tabymaumu (—) Auis
obOpa3oBanuss ab3aifHoro otcrymna (KpacHOWM CTPOKM) WM IIyCThIX CTPOK.
AG3alHBIA OTCTYN yCTaHaB/AMBAalOT B MeHI0 Popmat/Ab3al] WIM C TIOMOIIbIO
BEepXHero /IBM>KKAa Ha TOPU30HTA/IbHOM JIMHEHKe.

20. Bmecto 6ykBbl «E» fnomkHa yrnotpebnsatecs 6ykBa «E» (Kpome MMeH
COOCTBEHHBIX MPY HAJIMYWH MTOATBEPKAAIOIINX TOKYMEHTOB).

21. PekBusutbl «HavMeHOBaHMe BHAa [JOKYMEHTa» JIO/DKHBI  OBITh
BBIDOBHEHBI TI0 LIEHTPY W KaXKAbld U3 HUX JO/DKeH TPeACTaB/sATb COO0M OfuH
ab3a1l, ToO ecTb BHYTPH TeKCTa Ka)K/[OTO PEeKBH3WTa He JI0/DKHO OBITb CHMMBOJIA
ab3arja. He pomyckaercss ucrio/ib30BaHHMe CUMBOJia ab3ailla fjis TIpephIBaHUS
CTPOKM B TMPOW3BOJILHOM MeCTe, [/ 3TOTO CJeAyeT WCIO/Jb30BaTh CHUMBOJI

pa3pbiBa CTPOKH (KombuHaius Kinasuin Shift — Enter).



[Tpunoxxenue Ne 6
K [lopsigKy BefjeHuUs [1e/0NpoU3BOCTBA
B Y4aCTKOBOM 130MpaTebHOM KOMUCCUU

dopma KypHa/ia perucTpanuy UCXOJSIIHNX JOKYMEHTOB

[Hara Homep | Peructpa- | Appecat Kpatkoe Kto Wcnonaurens | Homep
OTIIpaBJie- YUK® LIMOHHBIM coiepkaHue | MoATIrcal Jena
HUS HOMED JIOKyMEeHTa | JOKYMeHT
JIOKYMeHTa
1 3 2 4 5 6 7 8

6

JanHbIi cTonber BKIIIOYaeTCs B TOM CIIydae, €Ciii JIEIONPON3BOICTBO BEAET TEPPUTOPHATIbHASL
n30upaTenbHass KOMUCCHUSL.




[Ipunosxkenue Ne 7
K [lopsiaKy BeZieHUs [e/I0NpOr3BOCTBA
B yuaCTKOBOU U30upaTebHON KOMUCCUU

IMIEPEYEHD
MOA/Ie)KAIMX KOHTPOJII0 JOKYMEHTOB
C YKa3aHHeM CPOKOB HCIIO/THeHHUS

1. HopmatviBHBIE aKTbl OpPraHOB MeCTHOI'O CaMOYIIPaB/IeHHWs — COIJIACHO
YKa3aHHOMY B HUX CPOKY.

2. Cpok TmOATOTOBKU OTBeTa Ha 3arpoc JenyraTa 3aKOHOAATeIbHOIO
Cobpanusi CBep/i/IOBCKOM 00/1acTH — He MeHee 10 fHe.

3. TpeboBaHWe TIpOKypopa O TIpe/ICTaBJIeHUA CTAaTUCTAYECKOM W HHOU
MH(pOpMaLIMK, CIPaBOK U UHBIX MaTepUaioB UM UX KOTHI — B TeueHHe 5 pabounx
[JHEeH C MOMEHTa ero IMOCTYIUIeHUs], a B XO/ie MPOBeJeHUsI TIPOBEPOK UCTIOTHEHUS
3aKOHOB — B TedyeHue 2 pabounx AHel C MOMeHTa NpebsiB/ieHys TpeOoBaHMS;

4. TIporecT npokypopa — He no3zHee yem B 10-HeBHbIN CPOK C
MOMEHTa ero noctyrieHus. [IpoKypop BIipaBe yCTaHOBWUTH COKPAILleHHBbIM CPOK
paccMOTpeHUs NIPOTeCTa;

5. IlpeacraBnenne mpokypopa — He3aMe[JUTeNbHO, C TIPUHSATHEM Mep B
TeueHre OJHOTO MecCsilja C MOMEHTa ero MoCTYI/IEHUS.

6. OO6palijeHust Tpaxk/aH, TOCTYMUBIINE B MeXBBIOODHBIM T€pUOJ, TIO
BOTIPOCaM TIO/ITOTOBKU BBIOOPOB — 70 30 Ka/ileHAApHBIX [JHEH, a TOCTYIUBIINE B
nepuof;, u30UWpaTesibHOM KaMIlaHUM — TMSTh JHed, HO He TI03[Hee [IH,
Tpe/IIIeCTBYIOIEro /JHIO TOJIOCOBaHWS, a oOpallleHusi, TIOCTYIMBIINE B JeHb
roJIOCOBaHUS WM B [JleHb, CIeAYIOIMIUM 3a JHEM TOJIOCOBAaHUSI — HeMe[JIeHHO.
Eciu dakTel, copeprkaiipecs B oOpailjeHny, TpeOyrT A0TOTHUTeTbHOM TIPOBEPKU
— JlecaTh JHel (B COOTBETCTBHMU C MYHKTOM 4 ctatbu 20 PemepasbHOroO 3aKOHa
«O0 OCHOBHBIX rapaHTUsX wu30WpaTenbHbIX TpaB M IipaBa Ha YydyacTue B

pedepeHiymMe rpaxkaaH Poccurickont @eznepaiium»).
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7. OOpaiileHust Tpak[aH, COJep’Kall[ie BOMPOCHI, pellleHhe KOTOPbIX He
OTHOCUTCS K KOMIIETEHLIMM OKDY)KHOM KOMHCCHHW, TI€pechblIaloTCs — T10
MO/IB€JOMCTBEHHOCTH B TeUEHHEe CeMU KaJleH/JapHbIX JTHEM.

8. OOparmienusi CpeACTB MaccoBod uHMOpPMAIMM II0  BOIPOCaM
Tpe/joCcTaB/ieHys WHGOpPMAI[iM — CeMb KajeHJapHbIX gHei. Ecm Tpebyembie
CBeZIeHUss He MOTYT OBITh TIpe/iCTaB/ieHbl B yKa3aHHBIM CPOK, TO MOITyCKaeTcCs
OTCpOUYKa B MpeJOCTaBJeHUM 3ampallivBaeMod WH(GOpPMalMu C BpyYEeHUEM B
TpeX/IHeBHbIA CPOK CO JHS TIO/y4yeHUs] TMHUCbMEHHOI0 3arpoca WH(opMaluu
yBefioMieHUs: 06 OTCpouKe TpeJCTaBUTE/0 peJaKlii, B KOTOPOM YKa3bIBalOTCS
NMpUYMHA OTCPOYKH, JaTa, K KOTOpoM OyzeT ripejcTaB/ieHa 3arpalliiBaeMasi
vH(OpMaLusi, [AO/DKHOCTHOE JIMIIO, YCTAaHOBUBILIEE OTCPOUKY, JaTa TMPUHSTHUS

peliieHus1 06 OTCpPOUKe.



[Tpunoxxenue Ne 8
K [lopsiaKy BeZieHUs [eI0NIpOrU3BOCTBA
B y4aCTKOBOM U30MpaTeibHOM KOMUCCUA

YTBEP)XXIEHA
peleHveM KaprinHckoun
rOpPOZICKOU TepPPUTOPUAJIBHOU

n30upaTenlbHOM KOMHCCHHU oT
No

HOMEHKIJIATYPA JIEJT
YUACTKOBOM U3BUPATE/IBHOM KOMUCCUHN
T'OPOJ/ICKOI'O OKPYT'A KAPIIMHCK
HA 2021 — 2023 TOJbI

VIHIeKE Kosn-Bo Cpok xpaHeHwus Jena (Toma,
A 3aro/ioBok Aena nien (TOMOB, yactH) ¥ Ne CTaTbH 110 [pumeuaHe
Aema (Toma, uactm) yacrei) ITepeunro
1 2 3 4 5
CekpeTapb y4aCTKOBOH
n30MpaTelbHOM KOMHCCHU [Toamnuce PacimdpoBka nonvicu

Hara



ITpunoxenue Ne 9
K [lopsiaKy BeZileHUs [1e1I0IIpOrU3BO/ICTBA
B y4aCTKOBOM n30MpaTebHOM KOMUCCUU

PekomeHjaniuu
[0 OPraHu3aLuH /Ie/IONPOU3B0/ICTBA YUACTKOBBIX H30HpaTe/IbHBIX KOMHCCHI
B Me)XBBIOOPHBIN NMEPHOJ TePPUTOPUATBHOM H30MpaTe/IbHOM KOMHUCCHEeH

[To pellieHWIO0 TepPUTOPUA/ILHON K30MpaTenbHOM KOMUCCUU, 0603HaUeHHOMY
B [lopsinke BejeHUs [Ie/IONIPOM3BO/CTBA YYAaCTKOBBIMU H30UpaTebHbIMU
KOMHUCCHUSIMM, [1e/IOTIPOM3BO/ICTBO YYaCTKOBOM W30MpaTenbHOW KOMHCCHUM B
ME>KBBIOODHBIM ~ TIeproJ; MOXeT BeCTU TeppuTopuasibHasi —u3buparesbHas
KOMHCCHS, ONpeJie/MB CIeyIOL1I TTOPSI0K BeJleH!s [1e/I0NPOM3BO/ICTBA.

[TocTynarompe B y4yaCTKOBble KOMMUCCHU [JOKYMEHTbI DPEruCTPUPYIOTCS
TEepPPUTOpUATbHOM u30upaTenbHON Komuccuedt B« KypHase perucrparnyu
MOCTYMAIOIINX [OKYMEHTOB B YyuyaCTKOBble u30upaTenbHble KOMUCCHW» B
COOTBeTCTBUM C paszesioM 2 HacTosLero Ilopsgka.

HokymMeHTbI MOTyT OBITb  3aperMCTPUPOBAHbI C  HWCTIOJb30BaHHUEM
PerucTpalOHHOrO IIITaMIla, W3rOTOBEHHOTO TeppPUTOPHA/bHOM W30upaTenbHOM
KOMHCCHEN.

[Tocne perucrpayyy AOKYMEHTHI Tepejar0TCsl MpefcefaTet0 y4aCTKOBOM
KOHKDeTHOW u30upaTe/lbHOM KOMHMCCUM [/l TIPUHSTUS COOTBETCTBYIOLETO
pelleHns U MOATOTOBKU OTBeTa.

B ciyuae HeoO6XOAWMOCTH, TIO peIleHH0 TIpejceAaTensi yuyaCTKOBOU
n30upaTe/lbHOM KOMUCCUU, PACCMOTPEHHEe JOKYMEHTOB MOXKeT ObITh BLIHECEHO Ha
3aceflaHre Y4aCTKOBOW M30MpaTe/ibHOM KOMUCCHH.

[logroTtoByieHHble B  pe3y/bTaTe HWCIOJHEHUs JOKYMEHTOB TMHChbMa
MOJTMCLIBAIOTCS  TIpefice/iaTesieM Y4aCTKOBOW u30MpaTeslbHOM KOMHUCCHUM U
repeZialoTCsl B TePPUTOPUAIbHYIO U30UpaTebHyH0 KOMUCCHUIO [/isi PeTUCTPaLid U
OTIIpaBKM aJpecaTy, a MCIIOJIHEHHbIe [IOKYMEHThl CIMCBIBAKOTCS B JIeJI0
npejice/iaTe/ieM  Y4aCTKOBOW W30MpaTe/ibHOW KOMHMCCHHM W TIepeJjaloTcs B
TepPPUTOpUAbHYI0 UW30UpaTe/NbHYI0 KOMHCCHIO [Jisi TIOMellleHusi B /[ieJio B

COOTBETCTBUM C HOMEHK/IaTYpOM [iel.



Wcxopsiye  OKYMEHTbl ~ YYaCTKOBbIX  M30MpaTe/NbHbIX  KOMHCCHM
PEerucTpyUpyroTCs TeppUTOpHanbHOM u30UpaTesibHOM Komuccuedr B «2KypHane
pervcTpaluy OTIPaB/SeMbIX [JOKYMEHTOB M3 YYaCTKOBBIX KOMHMCCHUN» B
COOTBETCTBUM C pa3zesioM 4 [Topsizka.

3aperucTpupoBaHHble  [JOKyMEHTbl  TeppuUTOpUaabHas  u30UpaTesbHas
KOMHCCHS OTIIPABJISIET aJjpecaTaM, a KOMMM MoMelljaeT B COOTBETCTBYHOIIUE Jefa.

B ciyuae mpoBefieHUs 3ace[jaHUsl Y4acCTKOBOW M30UMpaTe/bHOM KOMHCCUU
CceKpeTapb KOMHCCUM BeJleT TIPOTOKOJ 3acefjaHusl, KOTOpPbIM B TeueHue 3-X
pabourx fHeli odopmisieT W, OJHOBPEMEHHO C TPHUHATHIMUA peIleHUsIMA |
JOKyMEHTamMy, I[pWjaraeMbIMA K peLIeHusM, [epefaeT B TEPPUTOPUAIBHYIO
n30upaTe/ibHYI0 KOMHCCHI0. TeppuTopuanbHas u30upaTesibHasi KOMUCCUS, eC/TH
Heo0X0UMO, TUPa)XUPyeT W pacChijiaeT pellieHWss B COOTBETCTBUM C pa3fesioM
5 ITopsigka.

OdopmiieHHbIe HajieKalliM 006pa30M MPOTOKOJIbI 3ace[jaHi yUaCTKOBBIX
n30upaTeNbHBIX KOMHCCHUM XPaHATCS B TEePPUTOPHATbHOW HM30MpaTe/bHOMN
KOMHCCHH.

KoHTponb 3a WuCIONMHEHVWEM [JOKYMEHTOB U TIOPYUYEHUM Y4aCTKOBBIMH
n30MpaTe/lbHBIMA KOMUCCHSIMU OCYIIeCTB/ISIeT TeppuTOpHUabHasi u3buparesbHast
KOMHCCHS B COOTBETCTBUU C paszenoM 6 Hactoswero [Topsaka.

TeppuTtopuanbHas n3bupaTe/bHasi KOMHUCCHS (OPMHUDYeT fefla U XPaHUT
JNOKYMEHThI Y4aCTKOBBIX U30MpaTe/lbHbIX KOMUCCHH.

OKCIepTU3y 1LIeHHOCTH JOKYMEHTOB YUaCTKOBBIX W30MpaTeTbHBIX KOMUCCHIA
TIPOBO/IUT SKCIIePTHAsi KOMHCCHSI TepPUTOPUA/IbHON n301paTe/ibHOM KOMUCCHH.

TeppuropuanbHasi u3bupartesibHasi KOMUCCUSI OCYILIECTBIISIET YHUUTOXKEHHUE
JOKYMEHTOB Yy4YaCTKOBOW U30UpaTe/lbHOM KOMHCCHMM C WCTEKIIMMH CPOKaMU
XpaHeHUsI C COCTaB/IeHWeM aKTa YCTaHOBJIEHHOW ()OpMbI, a TakKe MOATOTOBKY M
repefiauy B apXWB [JJOKYMEHTOB Y4YaCTKOBOW W30MpaTe/ibHOM KOMHCCHHY,
MO//IeXXaluX IOCTOSTHHOMY XPaHeHWI0 B COOTBeTCTBUMU C llopsiikoMm BezeHUst

JleNIoNpOU3BO/ICTBA B TepPUTOPUA/IbHOU HU30MpaTelbHOM  KOMHCCHH,



4

yTBEp)KJEHHbIM TOCTaHoB/eHWeM W36upaTesnbHOM Komuccuu CBep//ioBCKOM

obsactu ot 28 arpenst 2021 roga Ne 12/54.

B cnyuvae, ecnu TeppuTOpHManbHas KOMUCCHUSI TPUHUMAeT pelleHue O

BeJleHUU1

J1e7I0TIPOU3BO/ICTBA

YU4aCTKOBBIX

n30upaTenbHBIX

KOMMCCHH

B

ME>KBBIOODHBIM Tepruo/i B HOMEHK/IATypy [lel TeppPUTOPUAalbHOM KOMHCCUU

BKJ/IFOYArOTCA JOKYMeHThl Y UK:

Nnpexc 3arosioBoK fesna Kosn-Bo Cpok xpaHeHUs [Ipumeuanue
Jena (ToMa, yacTH) nen Jena (ToMa, 4aCcTH)
(TOMOB, v Ne cTatbu 110
yacTei) [TepeuHto
1 2 3 4 5
JIOKyMeHTBI yY4aCTKOBBIX H30MpaTe/IbHbIX KOMUCCHI

01-35 | ITpoTokoJibI 3aceaHui TOCTOSIHHO
y4aCTKOBBIX KOMUCCHH, ct. 18a IITYAL
pelLleHus1 y4aCTKOBBIX
KOMHCCHUM Y JJOKYMEHTBI K
HUM

01-36 | [Ieperncka y4aCTKOBBIX 5 niet OIIK
n30upaTeTbHBIX KOMUCCHH TI0 ct. 70
BOIPOCAM OCHOBHOM I[ITYA
JlesiTe/IbHOCTU

01-37 | ObparteHus TpaxkjaH 5 et OIIK
(npensioXKeHUs1, 3asiBJIEHUSI, cT. 154
»Kasio0bl) TIepenucka NTYAN
yUaCTKOBBIX N30HpaTeTbHBIX
KOMHCCHH TI0 UX
PacCMOTPEHUIO

01-38 | ’)KypHan perucrpauumu 5 niet
BXOJALMX TOKYMEHTOB B cT. 1821
YUKu ITYA[

01-39 | )KypHan peructpayuu 5 et
UCXOJAUX JOKYMEHTOB U3 cT. 1821
YHNKos IITYA[

01-40 | ’)KypHan perucrpauuu S J1eT




oOpallleHu# rpaXkaH B

cT. 182 €

YUKu [ITYA
01-41 | ITporpammbl 00y4eHust 5 et

YJIeHOB yYaCTKOBBIX ct.200, cT. 208

KOMMCCHH, MeTOAuYeCcKUe ITYA[

MaTtepHasbl 110 00yUeHHI0
YJIeHOB YYaCTKOBBIX
KOMUCCHU




[Tpunoxxenue Ne 2
K perueHnt0 KaprnnHCKoU ropofickomn
TepPUTOPHAbHON N30MpaTebHOU
KOMUCCHUH
ot 30 urons 2021 r. Ne 10/55

Homenknarypa gen
y4acTKOBOM M30HUpaTe/TbHON KOMHCCHH



YTBEPXJEHA
pemieHrieM KapnuHckon
rOPO/CKOW TepPUTOPUAIBHOU
n301parebHOM KOMHUCCHH
oT Ne

HOMEHKIJIATYPA JEJI
YUYACTKOBOU U3BUPATEJIbHOM KOMHCCHUU
I'oPOACKOI'O OKPYT'A KAPIIMHCK
HA 2021 - 2023 TOJbI’

7 o
B ClIydac NpoBEACHUA I/I36I/IpaTeJIBHLIX KaMIIaHUH HOMCHKHaTypa ITOIMOJIHACTCA JOKYMEHTAMH O

IMOATrOTOBKE U ITPOBEACHUN BBI60pOB, 0003HaYEHHBIMH B Hopsmlcax XpaHCHHA U IEpEIadn B apXHBbI
JAOKYMCHTOB IO COOTBCTCTBYHOIIIUM BBI60paM



NHupekc 3aroJioBOK Jesna Ko7-BO CpoK xpaHeHUst [Ipumeuanue
Jlenia (Toma, yacTn) nen Jena (ToMma,
(TOMOB, yacty) U Ne
yacreit) CTaThH 1O
ITepeunro
1 2 3 4 5
01. [TIpoToKoJibI 3acelaHUM TIOCTOSIHHO
y4acTKOBOM  mM30HpaTe/bHOM cT. 18a IITYAI
KOMHCCHH, pelleHus
y4acTKOBOM  mM30HpaTe/nbHOM

KOMHCCHMHM MW [OOKYMEHTHI K
HHUM

02. Konuun (benepanbHbIX OMH
KOHCTUTYI[MOHHBIX 3aKOHOB, ct. 10, 20, 36,40
(demepaabHbIX 3aKOHOB, IITYAN
3aKOHOB CBep/10BCKOM
obsacTH, TIpaBOBbIE  AKTHI
3akoHogaTenpbHOro CoOpaHust
CBep/1/T0BCKOM obsacTw,

['ybepHatopa CBep/I/TOBCKOI
obJsiacTw, [TpaBuTENBLCTBA
CBep/I/IOBCKOM obmacTy,
OpraHoOB MECTHOT'O
CaMOYTIpaBJ/IeHUsT
MYHULIATIATBHOT'O
oOpa3oBaHusi TI0 BOIpOCAM
MOJITOTOBKA W TIPOBE/IeHUS
BLIOOPOB U pedhepeHI[yMOB

03. Konuu MOCTaHOBJIEHUM, OMH
WHCTPYKTHUBHBIX TIceM, cT. 30
obpamennii 111K Poccun, I[TYAL
V3bupaTenbHOM  KOMHCCHHA
CBep/I/IOBCKOM obmacTy,
TeppPUTOpPHATBHOMN
n3bupaTenbHOM  KOMHCCHH,
n3bupaTenbHOM  KOMHCCUH
MYHULIATIATBHOT'O
oOpa3oBaHwsl, OKPY>KHOMU

130MpaTeIbHOM KOMHCCHU TI0
BOITPOCaM  TIOATOTOBKUA U
IIPOBe/IeHNsT  BBIOOPOB U

pedepeHIyMOB




04. Howmenkinatypa nen o 3ameHbI
yuacTKOBOW  u30uparebHOM HOBOU
Komuccuu. Korust cT. 156 6

INTYA

05. [Topsigok BeJleHUs lr.* *I1ocne 3ameHbI
[1e/I0NPOr3BO/CTBA B cT. 86 HOBBIM
y4aCTKOBOM  M30upare/bHOMN [TYAL
Komuccuu. Korms

06. [TporpamMmMa oOyueHHsI 4I€HOB 5 jieT
yuacTKOBOW  u30uparebHOM c1.200, cT.208
KOMUCCHUY, MeTouYeCcKue [ITYAL
MaTepuasibl 10  00y4YeHHUIO
YJIeHOB y4aCTKOBOU
n30upaTe/lbHONM KOMUCCUU

07. [lepenvicka y4aCTKOBOM 5 siet JIIK
n30uparenbHOM KOMUCCHU TI0 ct. 70
BOIpPOCaM OCHOBHOU I[ITYAL
[esATe/IbHOCTU

08. OoOparrieHus rpaxkzaH 5 jiet JIIK
(npexJioXkeHusl,  3asBEHUs, cT. 154
»Kayio0br) riepernucKa MNTYAN
YyUaCTKOBBIX H30HpaTebHbIX
KOMMCCUH o 150:¢
PacCMOTPEHUIO

09. KypHan perucrpanuu 5 jieT
BXOJAIUX TOKYMEHTOB cT. 1821

ITYAN

10. JKypHan perucrparuu 5 jieT

UCXOJALINUX TOKYMEHTOB cT. 1821
I[TYAN

11. KypHain perucrpaLuu 5 jilet

oOpartieHni rpakiaH CcT. 282e
I[ITYAN

CekpeTapb TeppUTOpPHAILHOU
n30upaTeslbHOM KOMHCCHU

[Toamuck

PacimdpoBka nonvicu




Harta

COI'VJTACOBAHA:
pewtenne DK TUK
oT Ne




