KAPITMHCKASA I'OPOJCKASA
TEPPUTOPUAJIBHASA N3BUPATE/IbHASA KOMUCCHUSA

PEIIEHUNE

26 suBaps 2023 r. Ne 01/05

r. Kapnuuck

OO0 yTBep)XXieHUH TeMaTHYeCKOro nyiaHa 00yueHHs ¥ MOBbILIeHUSs
KBa/IM(PUKAI[UM OPraHU3aTOPOB BHIOOPOB M pe3epBa COCTAaBOB YUaCTKOBbBIX
n30MpaTeTbHBIX KoMmuccuii Ha 2023 rop,

B cootBerctBun ¢ KoHijemniuedt o0yueHWsI WieHOB W30MpaTenbHbBIX
KOMHUCCUM W WHBIX YyYaCTHUKOB U30MpaTenbHOrO0 mpoljecca B Poccuiickon
®egepaumu Ha 2022-2024 roabl, YyTBEep)KAEeHHOM MOCTaHOB/IeHUeM LleHTpanbHOU
n3buparenbHOM KomHccuu —Poccuiickoit @emepariuu ot 15 mekabps 2021 roza
Ne 74/628-8, mocranoBnenuem M3bupaTtenbHoi Komuccuu CBep//IOBCKOM 006/1aCcTH
ot 18 situBaps 2023 rozga Ne 1/6 «O6 yTBepkaeHrnr CBOAHOTO IylaHA MEPOTIPUSTHIM
1Mo 0oOyYeHHIO0 OpraHU3aTOPOB BLIOOPOB M WHBIX YYaCTHUKOB HM30UpaTebHOTO
Tpoliecca, TIOBBLIIIEHHIO ITPaBOBOHM KY/IbTypbl H30upaTeneii B CBepaOBCKOM
obmactu Ha 2023 roj», PYKOBOJCTBYSICh pellleHWeM KaprnuHCKOW TOpofCcKon
TePPUTOPHA/IbHON M30MpaTe/bHOM KoMuccuu oT 26 siBaps 2023 roma Ne01/03
«06 yTtBepkgeHnu CBOAHOTO TI/laHa MEPOTIPUSTUM 110 00yUeHHI0 OPraHW3aTOPOB
BbIOOPOB M MHBIX YUaCTHHKOB M30MpaTeIbHOTO MPOIiecca, MOBLIIIEHHIO TIPaBOBOM
KyJbTypbl u30upareneli B TOpOACKOM oOKpyre Kapmmack Ha 2023 romy,
KapruHcKast Topo/icKast TeppuTOpyabHast n30upaTesibHasi KOMUCCHS P e I M Jia &

1. YTBepauTh TeMaTHUeCKHUM TI7IaH 00yueHHsI U TIOBbIIIeHNsT KBaTU(UKALINN
OpraHu3aTOpOB BBLIOOPOB U pe3epBa COCTABOB YUAaCTKOBBIX H30MpaTeIbHBIX

Komuccui Ha 2023 rog (ripunaraeTcs).
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2. OpraHu3oBaTb 0OOyuyeHHe U/IEHOB TeppUTOPUAIbHON M30UpaTeTbHON
KOMUCCHY, UJIeHOB Y4YaCTKOBBIX wu30buparenbHbiXx Komuccuit B 2023 rogy B
COOTBETCTBUM C YTBEP)KJEeHHbIM I1JIaHOM.

3. PasmectuTh Hacrosimee pereHue Ha cauTe KapnyiHCKOW TOpPOACKOU
TepPUTOPHAbHON 130MpaTeIbHOM KOMUCCHY B ceTH VIHTepHeT.

4. KOHTpO/Ib 3a BBIIO/IHEHUWEM HACTOSLLEr0 pelLleHrs BO3/I0KUTb Ha

nipeacenarensa Komuccuu E.P. I'uHaTyinHa.

[Ipencenaresns
KaprnivHCcKoM ropoackou
TepPPUTOPHANTbHON N30UpaTeTbHOM
KOMUCCHUU E.P. 'unsatymH

CekpeTapb
KaprnivHCcKoM ropoickou
TeppPUTOPHATbHON N30MpaTebHON

KOMHCCHUU N.H. Myxonap,



[IpuokeHue K pelieHuro
KaprnimHckol ropofickou
TePPUTOPUA/IbLHOMN M30HpaTe/IbHON KOMHUCCHN
ot 26.01.2023 r. Ne 01/05

TEMATHUUYECKUMA IIJIAH
Oﬁy‘-IEHI/IH M INMOBbLIIIIEHUA KBaJII/I(bI/IKaI.lI/II/I opraHu3aTop03 BblﬁOpOB 51 pe3epBa COCTAaBOB yqaCTKOBle I/I36[/lpaTEJIbelX
KoMmuccud Ha 2023 rox

KosmmuecTBoO

dopma 3aHATUSA
y4eOHBIX YacoB

Ne n/nt Tema 3aHATUA CopepxaHue

3akoHoaTenbcTBO Poccuiickoii ®epepanuu o Bbioopax. [To/i0)keHHe yd4acTKOBBIX W30HpaTelIbHbIX Komuccuii (fanee — YUK) B

Tema 1 »

cucTeMe W30HpaTe/TbHBIX KOMHCCHI
1. 3aKOHO/aTe/IbCTBO 1.1. 3akoHozaTenbCcTBO Poccuiickoii deaeparyiu 0 BeIOOpax. 1 JIeKLust

Poccutickoit @egepariuu | [IpaBoBOit cTaryc YUK, HOPMaTUBHO-TIPABOBOE TeCTHpOBaHHe
o Bbibopax. [TonoxkeHre | peryaupoBaHUe ee esiTeJTbHOCTH.
YUK B cucreme 1.2. Opranusaums v IulaHUpoOBaHue JesATeqbHOCTH YUK,
130MpaTeTbHBIX TIpOBe/ieHHe MepBOro OpPraHy3aloOHHOrO 3ace/aHusl.
KOMMCCHU. 1.3. OcHOBHBIE CPOKM W30UpaTeNbHbIX [eHUCTBUN TIPU

TIOATOTOBKE U MPOBe/IeHUH BBIOOPOB.

1.4. TlpaBa u obs3anHOCcTM wieHOB YUK ¢ mpaBom
pelaroLero rojaoca.

1.5. [TotHOMOUMSA rpejcenareris, 3aMeCTUTeJIst
ripefceparessi, cekperaps Y UK.

1.6. Pacripegenenvie obsizaHHOCTeM Mexay wieHamu YUK c
IpaBOM  pelIaroljero rojioca B IIepyuof; IpoBefieHus
n30MpaTenbHON KaMITaHWH.

1.7. Tlopsigok wu ¢opmbl B3aumogerictBuss YUK ¢
BBIILIECTOSIIIIMMU U30UpaTeTbHBIMA KOMHUCCHSIMHU.

1.8. IlpuocrtaHoBneHne monHoMouuii uneHoB YUK.




Bo3obHoB/eHre  mosHOMounii  wieHoB YUK  moce
TIPUOCTaHOB/IEHMUS.

1.9. Tlopsgok  ¢dopMupoBaHUs  pe3epBa  COCTAaBOB
yuaCTKOBbIX ~ M30MpaTenbHbIX KOomuccui. Ha3HaueHue
HOBOT'0 WjieHa Y4aCTKOBOM KOMHCCHHU U3 pe3epBa COCTAaBOB
Y4aCTKOBBIX KOMUCCHM.

1.10. Ob6yuaroume pecypcel LUK Poccumn, PLIOUT mnpu
LUK Poccuu, M3bupaTensHoi Komuccruud CBepzyioBCKOM
obactu B estenbHOCTH YUK,

Tema 2 | /lesionpoU3BO/ICTBO B Y4aCTKOBOH H30MpaTe/1bHOM KoMuccui. OCHOBHbIE H30HpaTe/IbHbIE JOKYMEHThI, cocTaB/sseMmbie YUK

2. [enonpousBoCTBO B 2.1. OcHOBHbIEe U30OHMpaTebHBIE JOKYMEHThI, COCTAB/ISIEMbIE 1 JIeKust
YUK. OcHOBHBIE YUK. TeCTUPOBaHHe
n30uparebHbIe 2.2. IlpueMm, perucrpauysi M TMPOXOXKJeHHe [OKYMEHTOB
JIOKYMEHTHI, (BXOAIINX).
cocrasisiemble YIK. 2.3. OcHoBHbIe TpeOOBaHWS W TIOPSZOK OGOpMIIeHUS

nokyMeHTOB YUK.

2.4. IToaroToBka, oopMieHre, BBIMYCK, yUeT JOKYMEHTOB,
paccMaTpuBaeMbix Ha 3acefaHusix YWMK (BHyTpeHHue
JIOKYMEHTBI).

2.5. Opranmsarus paboThI C OTIIPaBJIIEMBIMUA
(MCXOAALMMM) JOKYMEHTaMHU.

2.6. OcobeHHocTH paboThl C OOpaljeHUsIMUA TpaXk/aH.
PaccmoTpenne YUK obGpairienuii (>kano0, 3asiBlIe€HUI) O
HapyllleHWX 3aKOHOZATe/IbCTBA O BbIOOpPaxX B TEpUO]
n30upaTe/IbHON KaMITaHWH.

2.7. ®opmMuypoBaHUe Jie/l U Tepejaya UX B BBILIECTOSIYIO
n30UpaTebHYI0 KOMUCCHIO.

2.8.  UnTepakTMBHBIM  pabouuii  GmokHor — YUK.
36uparesibHble JOKYMeHTHI, cocTaBisiembie YUK,

PaboTra ydacTKOBOM H30MpaTe/IbHOM KOMHCCMHM C MOMEHTAa Haya/ia OCyUIeCTB/IeHHsl W30HUpaTe/bHbIX AEHCTBHH [0 [AHA,

Tema 3
npeAlecTBYOLIEro AHI0 (MepBoMy /IHI0) roJI0COBaHUSA

3. Heuctus YUK, 3.1. OcHoBnble 3tanbl paborsi YUK ¢ MoMeHTa Hauama 1,5 JIeKus
KOTOpbIEe OCyLL[eCTB/IeHUs] ~ M30UpaTeNbHBIX  AeWCTBUM [0  [HS, NpaKkTUUYeCKoe 3aHATHe
oCy1ecTB/IsA0TCs 3a 10 Npe/ileCTBYIOLIero AHIO (MepBOMY [IHIO) F0JIOCOBAHUS. TeCTUPOBaHUe




JHeu 10 nHs (IepBoro
[THST) TOJIOCOBAHMSI.

3.2. O6opymoBaHKe U30MpaTETHLHOTO YUacTKa.

3.3. KoHTposb 3a TNpoBefieHHEeM TMpeABbIOOPHOM aruTaljiu
Ha TepPUTOPHHY M30MpaTeTbHOTO yuacTKa.

3.4. ndopmupoBaHre u3bupaTeseii o BeiOopax. Pazmuune
MeXX1y WH(GOpPMHUpOBaHHEM u3buparenell W TpeBbLIOOPHOM
arvuTalmen.

3.5. TpeboBanue K cofepKaHUIO HMH(OPMALIMOHHBIX
MaTepuasioB, pa3MelljaeMbIX Ha CTeH/e B roMelieHnu Y K.

3.6. [IpaBoBbIe OCHOBaHUA Y OrpaHUYeHUs IpU [POBeJeHNuU
orpocoB u3buparesneii B leHb r0JI0COBAHUSI.

3.7. Pabora C OTAeNbHBIMU KaTeropusiMu wusbupartesnei
(HaxoAsIUXCs B MeCTaX BpPeMEeHHOro rpebObIBaHMs,
paboTarUMX Ha MPeJNpHUITHSX C HEepepbIBHBIM LUK/IOM
paboTbl, B OTHOLIEHWA KOTOPBIX B KadeCTBe Mephbl
rpeceueHrsi 30paH [JOMAIIHWKA apecT, 3aj0r WA 3arpet
orpe/ie/ieHHbIX [1eHCTBUI), a TaKKe C BOBHHOCTY KalllUMUA 1
¢ u3buparensiMy C UHBa/IUJHOCThIO.

3.8. Pabora YUMK co crnmckoM wu30MpaTesieii: OCHOBHBIE
mpaBuwsia paboThl, YTOUHEHHWe CIHMCKa u30uparesned,
WCK/TFOUeHHe U3 CTHcKa u3buparenell ¥ BK/IIOUeHUe B HETO
JAHHBbIX 00 W30buparensx.

3.9. ITonyuenue 3 TUK usbuparensHbIX Or0/I1€TEHEH.

«MoOW/IbHBIN
n30bupaTesb» —
r0JIOCOBaHUE
n3buparesieit o MecTy
HaXOXK/I€HUSI.

4.1. TloHsiTus «aKTWBHOe u30UpaTe/sbHOE TIpaBO» U
«u30upaTeNbHbld  OKPYr» TPH TOJIOCOBAaHWUM TI0 MECTY
HaxXO0X/|eHUSs.

4.2. TIOHSTHS «MEeCTO PerucTparyin», «MecTo TpeObIBaHuUsS»,
«MeCTO HaxOXJeHus» TIpU TO0JO0COBAaHUM II0 MeCTy
HaxOXJeHHUs.

4.3. TlpoBepka TeXHUYECKUX CPEJCTB, UCIO/b3YEMBbIX IJIs
rpyieMa 3asiBJIeHWI O BK/IFOUEHWU B CTIMCOK M30upaTesiel 1o
MeCTy HaX0XZ|eHUs C MallIMHOUMTaeMbIM KOZIOM.

4.4. Tlopsmok moauy 3asiB/ieHUsI 0 BK/IFOUEHUH U30upaTers
B CMUCOK U30uparerieii TI0 MeCTy HaxOX/eHusl.

4.5. TlpueM u odopmyieHHe 3asB/eHUA O BKJ/IIOUEHUH

1,5

MIPAaKTUYECKOe 3aHSITHe
TeCTUPOBaHUe
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n30uparesieit B CTUCOK M30upaTesielt Mo MeCcTy HaXOXKeHHsI.
4.6. Tlpuem u odopmieHre 3asiBJieHUH 00 aHHY/JIHPOBAaHUN
BKJTFOUEHHMS B CITMCOK M30Mparesiei 1o MeCTy HaXOXK/eHHsl.
4.7. TlpyeM 3asiBlIeHH O BK/TIOUEHWH B CTIMCOK M30MpaTeseit
M0 MeCTy HaxXOX/eHHs BHe MyHKTa IpreMa 3asiBIeHUi
(TII13).

4.8. TlopsAoK Mepefiauu 3asiBIeHU O BKJIFOUEHUM B CIIMCOK
n3bupareser Mo MecTy HaxXOaeHUsi, IpuHATHIX YUK, B
BhllecTosyo TUK.

4.9. TlopsoK TOATOTOBKM KO [JHIO (TIepBOMY [HIO)

roj0COBaHUSI B  paMKax  MeXaHu3Ma  «MOOHU/IbHBIN
n30uparesib».

5. HocpouHoe rosiocoBanue | 5.1. JlocpouHOe Tro0JIOCOBaHWE: OCHOBaHHUS, IIOPSJOK 1,5 MpakTUYecKoe 3aHATUe
B [TIOMeLeHUHN TpOBe/IeHUs], CDOKH. TeCTUpPOBaHUe
Y4aCTKOBOM 5.2. Opranuzaius pabotel YUK B mepuos TpoBeeHUs
n30upaTesTbHON JJOCPOYHOI0 T'OJI0COBAHUS.

KOMUCCUH (B 5.3. IlogroroBka moMeleHUss U  [JOKyMEHTalMM K

TpeyCMOTPEeHHBIX MPOBEe/IEHUI0 JOCPOYHOI'0 I'OJI0COBaHUS.

3aKOHOM CJIyuasix). 5.4. Tlopsimok paboThl C W30MparenssMu TIPU TIPOBeJeHUH
JIOCPOYHOT0 TOJI0COBAHUS.
5.5. UHdopmupoBaHue BbIIIECTOsIIEH W30MpaTenbHON
KOMHCCUM O KOJIMUecTBe W30upaTesiei, MpOrooCOBAaBIINX
JIOCPOYHO.
5.6. OcobenHoctu pabotrel YUK B [1eHb TO/I0COBaHUS TPU
TIpOBe/IeHUM J0CPOUHOTO rosiocoBaHusi. [Topsifok mencTBui
npeacenarens YUK, 0OpousBOgUMBIX C KOHBeEpTaMu
JIOCPOYHO TIPOroJiocoBaBMx B mnomeljeHnd YMK B [eHb
r0JIOCOBAHUS Nepei Hauaji0M roJI0COBaHUs.

Tema 4 | PaboTa yuacTKoBOM H30MpaTe/IbHON KOMHCCHH B /IeHb, MIPe/JIIeCTBYWIIMH AHIO (IEPBOMY /THK)) FOJI0COBAHHSA

6. Pa6ora YUK B zieHb, 6.1. Meponpusitus, nposogumele YUK B feHs, 1,5 JIEKLIUS
Tipe/illieCTBYIOLLWM JHIO | TIpe/lleCTBYIOLIUN [JHIO (TTIepBOMY [IHIO) FOJIOCOBAHUSI. TeCTUpOBaHue
(mepBOMY /IHIO) 6.2. IlpoBemenvie 3acemanus YUK. Pacrnipegenenuve
rO/I0COBaHUs 00s13aHHOCTeN MeXXy ulieHaMHM y4yaCTKOBOM M30upaTebHON

KOMUCCHH TIpU TJIaHWPOBAHHHU pa60TbI B AHHW I'0OJIOCOBAHUA.




[IpuHsaTHe peiteHuss 0 TroToBHOCTM YUK K OTKpBITUIO
TOMeLL[eHUs /1JIs1 TOJI0COBaHMUSI.

6.3. Opranmzauus pabotel YWK B momerieHuu st
rO/I0COBaHMUS, 000opyZ0BaHHOM cpefcTBaMu
BU/IeOHA0/TFOIeHHST u TPaHC/ISLUU 1300paKeHws,
TPaHC/ISALMY U300paxkeHust B ceTy IHTepHeT.

6.4. Ilonyuenne ot THUK wUCXOAHBIX [JaHHBIX B
MalllMHOYUTaeMOM  KOZJe W KJIIOUeBOTO  HOCUTEJsS
vH(pOpMalMi C UCXOJHBIMU [JaHHBIMA O TIPOBOAMMBIX Ha
1301paTebHOM yuacTKe BbIbopax.

6.5. OO6opyjgoBaHHe TIOMEIeHUs [JI1  T0JIOCOBAHUSI.
HopmaTtuBbI TeXHOIOTHYECKOTO 000pYyI0BaHMS.

6.6. Ilomnucanuve tipefcenareieM U cekperapeM YUK
BLIBEDEHHOTO M YTOYHEHHOTO CIKMCKa u30upaTesnei,
3aBepeHMe CIMCKa n3buparesneit meuarsto YUK, pa3nenenve
CrMCKAa Ha KHUTM W [Jpyrue [elCTBUs, CBsI3aHHbIE C
3aBepllIeHreM YTOUHEHHsI CITUCKa u3buparesier.

6.7. Pabota c n3buparenbHBIMU OHO/IJIETEHSIMU.

Oprannsaunﬂ pHGOTbI yqaCTKOBOﬁ I/I36HPHTEJIBHOI7I KOMHCCHH IO IMOAroTOBKE K roJioCOBdAHHUI0 C HCII0/Ib30BdHHEM TEeXHHYECKHX

Tema 5
CpeJCTB
7. Opranu3aiiysi paboThl 7.1. [IucTaHLIMOHHOE 5/IEKTPOHHOE T'0JI0COBaHHUeE. 1 JIeKust
Yy4aCTKOBOM 7.2. IlpumMeHeHHe TeXHOJIOTUM U3IOTOBJIEHUS IIPOTOKOJIA TeCTUPOBaHHE
n30upaTebHOM YUK 06 utorax rojiocoBaHusi Ha U30MpaTebHOM yuyacTKe C
KOMMCCHH 10 MalIMHOUYWTAaeMbIM KOJIOM M YCKODEHHOr0 BBOJA [JaHHBIX
TOJATOTOBKE K npotokosia B ['AC «Bribopbi». OCOOEHHOCTH TPOTOKOJIa
TOJI0OCOBAHUIO C yuacCTKOBOM n3buparenbHOM Komuccur ¢ QR-kozom.
VICTI0J/Ib30BaHVEM 7.3. Pacripesesnienne 00s13aHHOCTeli UJIEHOB y4aCTKOBOM
TeXHUYECKHX CPeJICTB n3buparesibHOW KOMHCCHMM TIpu paboTe co cpeicTBaMu
TIPOrpaMMHOTO 00ecTieueHusl.
7.4. TIopsiioK [1efiCTBUI WIEHOB Y4aCTKOBOW M30MpaTebHON
KOMMCCHU TIpM HEUCIIPaBHOCTAX B paboTe cpejcTB
MTPOrpaMMHOT0 0becrieyeHwus..
8. Opranwu3aifusi paboTbl 8.1. TpeboBaHus, TIpeAbsiB/sieMble K TIOMEIIeHUIO [ist 1,5 JIeKLust

YUK 1o oAroToBke K

roJIocoBaHus npu ucnosis3osanuu KOMB.

IMPAKTHUYECKOe 3dHATHEe




Tr0JIOCOBAHUIO C
ucrnosas3osaneM KOMb

8.2. OcobenHoctn pabotei YUK mipu UCIO/IB30BaHUM
KOWB. PacripesenieHre 00s13aHHOCTeM UWIEHOB y4aCTKOBOM
n3buparensHON Komuccuu ripu pabote ¢ KOUB.

8.3. Opranmzamus paborsi YWK Ha BeIOOpax
ucnosns3oBanneM KOWMB-2017. Opranausauusi paboter YUK
Ha BbIOOpax c ucrosib3oBanreM KOVB-2010.

8.4. Tpenupoeka pabotel ¢ KOUB.

8.5. IlpaBusa TIOATOTOBKM OrojuleTeHel K  Bbifaue
n3buparesnsm. Knaccudukarys 130MpaTeTbHbIX
OroseTeHeit, obpabareiBaeMbix KOUB.

8.6.  OpraHusaiusi  [JOCPOYHOrO  TOJIOCOBAaHUSI  Ha
n30bupaTesibHOM yuyacTKe, Ha KoTopoM nipuMeHsiercsi KOUB.
8.7. OcobeHHOCTH TIPOBeJeHUS JHeH TOJI0COBaHUSI C
ucronb3oBanueM KOWB. [leiictBusi omepatopoB KOWE B
JleHb (AH1) r0JI0COBaHUSI.

8.8. OcobeHHOCTH TIO/[BEJIeHUS] WTOI'OB T'OJIOCOBAHMS TIPH
ucnonb3oBanu KOWB. KoHTponbHBIM (pydHOl) MOACUYeT
T'0JIOCOB.

8.9. HetictBusa oneparopa KOWbB B ciyuae BO3HUKHOBEHUS
HEeIITaTHbIX CUTYyalUii B XOJe TO0J0COBaHUs (OTK/IHOUYeHUe
37IeKTPOTUTAHUSI, OTKAa3 CKAHUPYIOIEro yCTPOMCTBA).

8.10. Ucnonbs30BaHWe pe3epBHOIO CTALMOHAPHOIO SIUKa
[J151 TOJIOCOBaHUSI.

TeCTUpOBaHHE

Tema 6

Ocob6ennoctu padorsl YUK nipu coBMeljeHuH BHIOOPOB

OcobeHHocTH  paboThI
YUK mnpu coBmellleHUA
BLIOOPOB

9.1. Opranu3zaius pabotsl wienoB YUK mipu coBmereHnn
BLIOOPOB.

9.2. YTOouHeHHe CITMCKOB HW30Mparesiell TpPU COBMeEIEeHUU
BLIOOPOB.

9.3. OcobeHHOCTH MOpsAAKa MOACYeTa I0J1I0COB U3brparesneit
M cocTaByieHus Tpotokona YMK o0 uTorax royiocOBaHUS
TIPY COBMeILIeHUH BHIOOPOB.

9.4. Ocobennoctu ¢uHancupoBanusi YVIK npu coBmerieHnn
BLIOOPOB.

9.5. KoHTpomb 3a cobmofeHneM wu30upaTesbHbIX T1PaB

NeK1ust
TeCTUPOBaHUe
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TpaXKJaH TpU  COBMelleHWH  BbIOOpoB.  [lopsimok
oTipefie/ieHHs] AKTUBHOIO M30HpaTesibHOrO TipaBa IIpH
COBMeII[eHHH BBIOOPOB.

Tema 7

Pa6ora YUK B ieHb (JHH) ro/10COBaHUS

10.

Pabora YUK no
OTKPBITHS yYacTKa.

10.1. O6s13aHHOCTH rpefcefareris, 3aMeCTHUTesIs
nipesicenarensi, cekperapss YUK B feHb (AHM) To/I0COBaHUS
TIpY TIPOBE/IEHUU F0JI0COBaHUSI.

10.2. Pabora YUK B geHb (AHMW) rojIOCOBaHUSI [0 Hauasa
BpEMEeHU r0JI0COBaHUSI.

10.3. CrMcoOK [IOKYyMEHTOB, KOTOpble [JO/DKHBI OBITH B
TOMeIlleHUH [IIsi TOJI0COBaHUST M Ha HWH(OPMAaLMOHHOM
CTeH/e.

10.4. OneuaThiBaHWe CTaLMOHAPHBIX Y MePEHOCHBIX SIL[UKOB
s rosiocoBanusi, KOWDB*, pe3epBHOro CralMOHapHOIO
AlMKa i TOJIOCOBaHWS, Tiepefiaua U30MpaTebHOU
JOKyMeHTaluu uieHaM Y WK /g rpoBeieHUs1 TO/10COBaHUS
U T.J.

10.5. Heticteus YUK B feHb ro/iocoBaHUS Tepej, HauaaoM
roj0COBaHUs, eCId  Ha  u30UpaTeslbHOM  yJacTKe
MPOBO/IUJIOCH JOCPOUYHOE rOJI0COBaHuUe.

10.6. TTepesjaua B BbILIECTOSIIME W30UpaTe/IbHbIE KOMUCCUU
CBe/ieHUI 00 OTKPBITHH TIOMEIIeHUH /s TOJIOCOBaHUS U 00
y4acTuM n3bupareseii B BbIOOpax.

JIeKLIUS

11.

I'macHocThb B
JesITeIbHOCTH
n301paTe/TbHbIX
KOMMCCHH.

11.1. Jluua, wMerolve IpaBO IIPUCYTCTBOBaTb B
TIOMeLl[eHUU ZJIs1 To/IocoBaHUs (oDecrieyeHre TrIaCHOCTU B
pabore YHK).

11.2. JloKymeHTBbI, TMOATBep)XJAalolde CTaTyC JIML,
MMeRIUX [paBO IIPUCYTCTBOBATb B TIOMEILEHUH IS
r'0JIOCOBAHUS.

11.3. IlpaBoBoM cTaryc Jidl, MMEKIMX IIpaBo
IIPUCYTCTBOBaTh B TMOMeELLeHUU i1 TOJI0COBAaHUS: IIpaBa,
00513aHHOCTH, OTPaHUUEHHSI.

11.4. B3aumogetictBue uneHoB YUK c ripaBom peliiatolijero
roJjioca C HabJTroiaTeIsIMy, WHOCTPaHHBIMU

1,5

MpakKTHU4YeCKoe 3aHsATHe
TeCTUPpOBaHHE
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(Me>XayHapOAHbIMK) HaO/IIOJATeNIsIMK,  TIPe/|CTaBUTe SIMA
CMMU, npaBOOXpaHUTENbHBIX OpPraHOB, BOJIOHTepaMU U
WHBIMH JIMLIAMM, HMEIIIUMM T[paBO MPUCYTCTBOBaTb B
TIOMeELL[eHUU [I/1s1 TOI0COBAHUS B [IeHb ([JHM) F0JI0COBaHUSI.
11.5. YcnoBusi ocyijecTBieHus: (OTO- U BUJIEOCHEMKUA Ha
1301paTebHOM yUacTKe.

11.6. IlpaBusia B3aMMHOW KOPPEKTHOCTH TOBeJEHHUs JIULI,
VMEWILIUX IIpaBO TMPUCYTCTBOBaTb B TIOMELLeHUU [JIs
rojocoanusl u uneHoB YUK. Ilopsfok pelcTBUM IIpU
HapylleHMd  u30WpaTesibHOTO  3aKOHOZATeNbCTBA U
00I1[eCTBEHHOTO TOpsAKA JIMLIAMH, TMPUCYTCTBYIOIIMMH B
TIOMeLeHUY [IJI1 T0JIOCOBAHUSI.

12.

I'omocoBaHue B
TIOMeITleHUH JJIsI
r0JI0COBaHUA

12.1. OpraHu3sauys roj0COBaHUS B JieHb ([HU) TOJI0COBaHUS
B [TOMeLL[eHWH [/Is1 TOJI0OCOBaHUS.

12.2. Tlopsimok paboThl CO CnMCKOM wu30uparenell B [1eHb
(mHM) rosocoBaHus. BkimoueHue w30HMpaTesiell 10 KaKHUM-
b0 MpUUMHAM He BK/IFOUEHHBIX B CIIMCOK U30uparesei, HO
HMMeRIMX Ha 3TO MpaBo.

12.3.  Bufgbl  [OKYMEHTOB,  3aMeHSIOIIUX  I1acropT
rpakgaHrHa Poccuiickoit desepaiiyu.

12.4. OcobeHHoCTH OopraHu3aLu r0JI0OCOBaHUSA
n3buparesiet, SBJSIOIIUXCS WHBATAJAMU.

12.5. PellleHWe HelLUTaTHbIX CUTyaUud B JeHb (JHM)
r0JIOCOBAHUS.

12.6. OnepaTUBHBIM rojAcyeT TPOr0/I0COBABILINX
n3buparesneit, nepegaua nHdopmarmn B TUK.

1,5

TIPAaKTUYECKOe 3aHSITHe
TeCTUPOBaHUe

13.

I'omocoBaHue BHe
TIOMeIlIeHuUs JIst
r0JIOCOBaHUS

13.1. OpraHusanmsi roJIOCOBaHUSI BHE TIOMELLeHUs [JIst
rOJIOCOBAHUS: OCHOBaHHUS, CPOKW, TMOPSJOK TOJaud U
ripueMa 3asiBJIeHUs..

13.2. HopmaruBbl 000py[oOBaHWs, WCIOIb3YEMOTO st
r0/IOCOBaHUS BHe TTIOMeILleHUs /1JIs1 F0JIOCOBaHUSI.

13.3. ITopsoK TpoBefeHUs1 TO/I0COBAaHMS BHe MOMeLeHUs
[J151 TOJI0OCOBaHUS.

13.4. Tlopsimok paboTbl CO COHMCKOM u30upaTtenedl mpH

1,5

MIPAaKTUYECKOe 3aHSITHe
TeCTUPOBaHUe
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MMpoBeJIeHNU ro0/I0COBAaHUA BHe MoMelieHus AJ1d
ro/JIOCOBAHMA.

14.

I'onocoBaHue B MecTax
BpEeMEeHHOTI'0
rpeObIBaHMSI.

14.1. OpraHusauys roj0CoBaHus B MeCTax BPEMEHHOro
npeObIBaHUS M30UpaTesieii: TMOHSATHE MeCT BPEMEHHOTO
npeObIBaHUSI, MEXaHW3M OpraHW3alid TOJIOCOBaHHS B
MecTax BpeMeHHOTO T1pe0ObIBaHus.

14.2. OGpa3oBaHue u30MpaTeNbHBIX YYaCTKOB B MeCTaxX
BpeMeHHOT0 TTpeObIBaHUs M30UpaTesiei.

14.3. T'onocoBanue Ha 0OmMX W30MpaTeNbHBIX YYacTKax
OTJeNbHBIX ~KaTeropuii u30uparened (HaXOAsAMIUXCS B
MecTaXx BpeMeHHOro rmpeObiBaHMs — u3buparesieii; B
OTHOILLIEHUU KOTOPBIX B KauecTBe Mephl TpeceueHust U30paH
JIOMalllHA{  apecT, 3ajJor WM 3arpeT OIpeJe/ieHHbIX
JIeHiCTBUM).

NeK1ust
TeCTUPOBaHUe

15.

I'onocoBaHue B TeyeHUe
HECKO/IbKHMX JTHEM.

15.1. OcobeHHOCTH T0/IOCOBaHUS B TeUeHHe HeCKOJLKUX
JTHEM.

15.2. OcobeHHOCTH TO0JIOCOBAHHSI C HCIIO/b30BaHUEM
JIOTIOJTHUTETbHBIX (DOPM TO/I0COBaHUSI.
15.3. ObecrieueHue COXPaHHOCTH
Oco6eHHOCTH pabOTHI C cetith- TTaKeTamMHu.

Oro/IIeTeHen.

JIeKLIUS
MIpaKTUUeCKOe 3aHsATHe

16.

Upe3BbluaiiHbie
CUTyaLUH.

16.1. UpesBblualiHble CUTyallud B JIHA T0JIOCOBaHUS:
TIOHSITUE, BUJbI.

16.2. Pacripegenenve o6si3aHHOCTel uneHoB YUK mipu
BO3HMKHOBEHMM  Upe3BbIYAMHOM  CUTyalMd B  [JHU
ronocoBaHusi. CpPOKU NPUHSATHS peLleHnH.

16.3. Anroput™m [eUCTBUM MPU Ype3BbIUAWHBIX CUTYaLUsX,
CBSI3aHHBIX C TepeHOCOM HK30MpaTe/NbHOrO yuacTKa B
pe3epBHOe IIOMeLleHHe.

16.4. AnropuT™M [eMCTBUM NPU Ype3BblYaliHbIX CUTYaLUsX,
He CBSI3aHHbIX C TIepeHOCOM W30MpaTesbHOT0 yJacTKa B
pe3epBHOe IOMellleHHe.

MIPAaKTUYECKOe 3aHSITHe
TeCTUPOBaHUe

Tema 8

IToacuer ro/iocoB m30uparesei, cocraB/ieHne nmporokona YUK 06 urorax rosiocoBanusi, uroropoe 3acefanue YUK, Bbigjaua
kKomuii mporokosia YUK 00 wurorax rosiocoBaHusi, mpeAcTaBieHHe mpoTokosa YUK 00 urorax ros0coBaHUsAs U HHOH
u3duparenbHON fokymMeHTanuu B TUK
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17.

[Togcuert rosiocos

17.1. Opranuzanusi pabotel YWK 1mociie OKOHUaHMS
ro/I0COBaHMs B MOMeEILeHHH /1Sl TOJI0COBAHMS U /10 Hayvaja
Herocpe/ICTBEeHHOT0 M0/ICUeTa T0JI0COB n30upaTerei.
17.2. TIpouiegypa mojcyera TOJI0COB U30UpaTesiei.
17.3. TTopsimok pabotel wieHoB YVK ¢ HEUCIT0/Tb30BaHHBIMU
Oro/iIeTeHsIMU: TIOTallleHre, COCTaB/IeHHe aKTa, OrJiallieHue.
17.4. Tlopsigok pabotel wieHoB YUK co cruckom
n3bupaTesieil: MojCYeT W OrjallleHre CyMMapHBIX [JaHHbIX,
OpOIIIOpPOBKaA CITHMCKa B OJJWH TOM, XpaHeHHe CIHCKa.
17.5. N36upaTeibHble OO/IeTEHH:

yCTQHOBJIEHHOM W HeyCTaHOBJEHHON  (OpMBI.
[MocnencTBusi oOHapy>KeHUs OroJI/IeTeHel HeyCTaHOB/IeHHOW
¢dopmbi;

JeliCTBUTe/IbHbIe W HeJlelicTBUTe/IbHbIe. [lopsiok
paboTHI C HeJIeMCTBUTETLHBIMU OIOJI/IETeHSIMY;

WCTIOPUeHHbIe U HEWMCII0/Ib30BaHHbIe W30MpaTe/bHbIe
OrosIeTeH .
17.6. Tlopsimok pabOTBI C TITePEeHOCHBIMH SII[UKAMU IS
TOJIOCOBAHUS: TIpOBepKa IUIOMO U BCKPBITHE SIIIUKOB,
rnozscueT wW30WparenbHBIX  OrO/IJIeTeHed U 3asBIEHUH
n30upaTesiei.
17.7. Tlopsimok paboThl CO CTALMOHAPHBIM SIUKOM [IJIsI
TOJIOCOBAHUS: TIpOBepKa IUIOMO ¥ BCKDBITHE SII[HKa,
CMelllMBaHWe C OroJuleTeHSIMU U3 TIePEeHOCHBIX SIIUKOB,
COPTUPOBKAa W  TMOACYeT  OrosijieTeHeld,  OrJalieHHe
pe3y/nbTaToB.
17.8. OcobeHHOCTH TOACUeTAa TOJOCOB W3OMparesned Tpu
TpOBE/IeHUU TOJIOCOBAHUSI B TeueHHWe HeCKO/bKUX JHei

ToJpsiJ,.

MIPAaKTUYeCKOe 3aHSITHe
TeCTUPOBaHUe

18.

CocraseHue rpoTOKO/1a
YUK 06 urorax
r0JIOCOBaHUSA

18.1. KOHTpO/BHBIE U UWHbIe COOTHOLUEHUS [JaHHBIX
npotokoia YUK 06 wurorax rosocoBaHusi. IIpoBepka
KOHTPOJIbHBIX COOTHOILIIEHHH 110 TIpoToKoy YUK 006 urorax
r'0JIOCOBaHUS (KOHTPOJIBHBIX, MareMaThYeCKUx,
JIOTUYECKHUX).

NeK1usi
NpaKkTUUeCcKoe 3aHsITHe
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18.2.  Asroput™M = AE€UCTBMA  TOpPU  HEBBINIOJIHEHUU
KOHTPOJIbHBIX, MaTeMaTUUeCKUX  WIU  JIOTUYECKHX
COOTHOLLEHUM.

18.3. Opranmzamuss pabotel YUK 110 cocTaB/ieHHIO
MPOTOKO/IA 00 UWTOrax TOJIOCOBAHUS [Jisi  TIOJTTHCAHUS
yteHamu YUK. Kpurtepuu ormpegeneHuss HeoOX0JUMOCTH
COCTaBJ/IeHUs IPOTOKOJ1a C OTMETKOU «I10BTOPHBIM».

19.

HTorosoe 3acenaHue
YUK

19.1. IlpoBegenue utoroBoro 3acefanus YUWK. OcHoOBHbIe
JeucTsus npefcezarens, cekperaps YUK npu npoesennn
WTOroBOro 3aceganus Y MK.

19.2. PaccmoTpeHue »kanob ¥ 3asBIeHUH 0 HapyIIeHUsIX TIPU
r0JIOCOBAHUU U TIOZICUeTe TOI0COB.

19.3. TIloamucanue mipotokoda YWK 06  wurorax
r0JIOCOBAHUS.

19.4. Pabora YUK 1o TmOATOTOBKE U Bbljaue KOMWH
nmporokola YWK 00 wrorax rosiocoBaHus (IpoBepKa
Ha/IMuusi BCeX pPeKBU3UTOB B mpoTtokose YUK 06 urorax
r0JIOCOBaHUS).

19.5. Tlopsimok wusrortoBneHus Komuu TpoTokona YUK c
ucrionb3oBanvem CITO YHUK. 3aBepeHre KOMUAMU TIPOTOKOJIA
YUK, uszrororaeHHoro c ucnonb3oBaHuem CIIO YUK, c
ucnosib3oBanueM KOUB.

19.6. IToaroTroBkKa K MpefCTaBleHUI0 TIEPBOr0 3K3eMIuIsipa
npotokosia YVK 06 uTorax rosiocoBaHust C mproOIjaeMbpIMU
HeMy JokyMeHTamu B THUK. IlepeueHb [JOKyMEHTOB,
ripusiaraemMbix K rpotokony YUK 06 utorax rosocoBaHusl.

1,5

MpakKTHU4YeCKOoe 3aHATHEe
TeCTUpOBaHHE

20.

[Tepenaua
n30UpaTe/bHOM
nokymeHTauuu B TUK.

20.1. [HevictBusi mnipeacenarenss YWK B xoze mnepegauu
MepBoro JK3eMIvisipa mnpoTokoga YUK o006 wurorax
T'0/I0COBaHUSA C TIPUOOITjaeMbIMU HEMY I0KyMeHTamu B TUK.
20.2. TTopsanok penctBui YVK npu noAroToBKe U nepejaye
B TUK wu3bupatenbHON [JOKyMeHTalMH, 3a WUCK/IOUeHHeM
MepBoro  3k3eMiuiipa mnpotokosa YMWK 006 wurorax
r0JIOCOBAHUS.

20.3. OcobeHHOCTH BBOJIa JIaHHBIX MPOTOKOI0B YUK 006

1,5

MIPAaKTUYECKOe 3aHSITHe
TeCTUPOBaHUe
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UTOrax rosocoBanus B 6a3y gaHHbIX ['AC «BbIOODHI».

20.4. CocraBnenune 1iporokosia YUK 00 wurorax
r0JIOCOBaHUS C OTMETKOU «[10BTOPHBIIN».

20.5. TIpotokon 3acemanusi YUK. PelieHue o BHeceHUU
yrouHeHW B mporokon YWK 006 uTorax rosiocoBaHust U
COCTaB/IeHUM TIPOTOKO/ia 00 WTOrax TOJIOCOBaHUS C
oTMeTKOM «[I0BTOPHBI».

20.6. CocraBneHue mpotokona YUK ¢  oTmeTKou
«[TOBTOpHBIN MTOACYET FOI0COBY.

20.7. ®opmbl u 00pa3ipl 3aroJHEHUS JJOKYMEHTOB,
nogrorasavBaeMbix YUK mpu cocraBieHMM TIPOTOKOJA C
0TMeTKOW «I10BTOpHBII MOACUET r0JI0COBY.

Tema 9 | Pabora YUK no opraHu3anyu ¥ NPOBe/JeHUI0 T0JI0COBAHUSA B TPY/JHOAOCTYIHBIX U O0T/Ja/IeHHBIX MECTHOCTSIX
21. Pa6ota YUK 1o 21.1. IloHaTue  TPYAHOAOCTYIIHBIX U  OTJa/IeHHBIX 1 JIEKLIAS
opraHu3aluu u MECTHOCTE}. TeCTHpPOBaHUe
TIPOBe/IEHUI0 21.2. Wcnosb3oBaHWe CIMCKa (BBITUCKM M3  CIMCKA)
rOJIOCOBAHUS B n3buparesniei.

TPYAHOOOCTYITHBIX U
OTAad/IeHHbIX MECTHOCTAX

21.3. O6ecrieuenre YUK n3bupareibHOM JOKYMeHTaI[Hel.
21.4. OcobGenHoctu pabotei YUK mpu  JoCpOUHOM
rojIOCOBaHUM BceX u3buparesneli Ha uU30UpaTebLHOM
yyacTKe, 00pa30BaHHOM B  TPYAHOJAOCTYITHOH WM
OT/laJIEeHHOM MeCTHOCTH.

21.5. OpraHuzauusi JOCPOYHOrO T'OJIOCOBAHUS OTHEIbHBIX
rpymn  u3bupaTesied, HaXOASIMXCS B  3HAUMTE/ILHO
yAa/lieHHbIX OT TIOMelleHus1 [Jisi TOJI0COBaHUs MecCTax,
TPAHCTIOPTHOE COO0IIeHHe C KOTOPBIMH OTCYTCTBYeT WU
3aTpy/JHEeHO.

21.6. TlogcueT TosocoB u3bupareneli Ha W30UpaTETBLHBIX
yuacTKaX, 0O0Opa30BaHHBIX B  TPYAHOAOCTYIHBIX WM
OT/Ja/IeHHBIX MECTHOCTSIX, U 0COOEHHOCTH T0/ICYeTa roJiocCoB
nu3bupaTesieil, CBsi3aHHble C TOJIOCOBAaHHWEM OT/ebHbIX
rpymn u3buparernei.

21.7. BHecenue B rpotokon YUK 06 uTorax rosocoBaHUs
CBE/IEHUI O [OCPOYHO TPOT0JIOCOBABIIMX M30UpaTensax B
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TPYAHOZAOCTYITHBIX WM OT[Ja/IeHHbIX MECTHOCTSIX.
21.8. Tlepenaua nmporokonoB YVK 06 uTorax rojsocoBaHusi ¢
n30MpaTebHBIX yUYacTKOB, 00pa30BaHHBIX B
TPYAHOJOCTYIHBIX UM OTJA/IeHHbIX MECTHOCTSIX.

21.9. Ob6ecneuenue Oe3omacHocTH uneHoB YUK, i,
VMMEIOLIMX T[paBO MPUCYTCTBOBaTb IIPU  TMPOBEAEHUU
JOCPOYHOTO  rojiocoBaHus. JlocTaBka  u30upaTebHOU
JOKYMEHTallul B TPYAHOAOCTYIIHYI0 WM OTJaJeHHYI0
MEeCTHOCTb.

21.10. Tlepepaua cBeJjeHWNM O TPOBeJEHUH [JOCPOUYHOTO
ro/I0COBaHUsI M30Uparesiel, OTAeMbHBIX TPYI U30uparesnei
B TPYAHO/JOCTYIHBIX WM OTJaJeHHbIX MeCTHOCTSIX.

Tema 10 | ®unancoBoe odecrieuenne YK B nepuoj noAroToBKYM M MPOBeieHNsI BLIOOPOB
22. ®uHaHCOBOE 22.1. TlopsimoK BbIZEIEHUSI U PaCXOJOBaHUS [ E€HEXHbIX 1 JIEKLIAS
obecrieuennie YUK B cpenctB YUK Ha moJroToBKY M MPOBeZieHNe BbIOOPOB. TeCTUpPOBaHue
Tepuoz, moArOTOBKY U 22.2. Cmerta pacxogoB YUK Ha moAroTtoBky U MnpoBsefeHue
TIPOBeIeHHsT BLIOOPOB BLIOOPOB.
22.3. TlopsifoK HauMC/IeHUs W BBIJIAThI JIOTIOTHUTE/IbHON
oryiaThl Tpy/ja (BO3HArpak[eHust), KOMIIeHCAIMK 3a paboTy
yneHam YUK.
22.4. OdopmieHHe TpaXKJaHCKO-TIPAaBOBBIX A0roBopoB YUK
Ha BBbITIOJIHEHHWEe pabOT W OKa3aHWe YC/IyT, CBSI3aHHBIX C
TIOJITOTOBKOM U TIPOBE/IEHUEM BLIOOPOB.
22.5. IlopsijoK cocTaB/ieHrs U CPOK IpeJCTaB/IeHusl OTyeTa
YUK o0 T1ocTymyieHMd W pacxXOfOBaHUM CPeACTB Ha
TO/ITOTOBKY M MPOBeZieHre BhIOOPOB.
Tema 11 | FOpuauyeckas OTBEeTCTBEHHOCTD 3a HapyLIeHHUsI 3aKOHo/jaTe/1bcTBa Poccuiickoii ®@eepanun o BbIOoOpax
23. FOpupuueckas 23.1. OO61Me MOMOXKeHUsSI 0 FOPUJUUECKON OTBETCTBEHHOCTH 1 JIEKLIUST
OTBETCTBEHHOCTH 3a B U30MpaTebHOM MpOoLiecce. TeCTUpPOBaHue
HapyILIeHUs 23.2. KOHCTUTYLIMOHHO-TIpAaBOBass OTBETCTBEHHOCTb 3a
3aKOHO/laTe/IbCTBa HapyllleHHe 3aKoHofaTenbcTBa Poccutickoint ®efepanyu.

Poccutickon @epeparymn
0 Bbibopax

23.3. AZIMUHUCTpaTUBHAs OTBETCTBEHHOCTb 3a HapylleHue
3aKOHofaTebCcTBa  Poccuiickor  ®epepanuu.  YuacTtue
rpe/iCTaBUTe/Nen YUK B aIMAUHUCTPAaTUBHOM
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CyJiOTIPOM3BO/ICTBe.
23.4. Yro/ioBHas  OTBETCTBEHHOCTb 3a  HapylleHHe
3aKoHozarenbcTBa Poccuiickont ®eneparu.

Tema 12 | YnpaBienue KOHQJIMKTaMH
24. Ynpasnenue 24.1. Tunonorusi KOHQIUKTOB. DPYHKIMU U AUHAMUKA 1 JIeKLIUA
KOH(/IMKTaMu1 KOH(JIMKTa. TeCTHpOBaHHe

24.2. Crparteruu mnoBeJieHHs1 B KOH(IMKTHOM CHUTYaL[uM:

MIPOTUBOJENCTBHE, KOMIIDOMHCC, COTPYJHUYECTBO, YXO[,

yCTYyIIKA.

24.3.  PaspemieHne  KOHGIMKTHBIX ~ CUTyal[ud  Ha

130MpaTesIbHOM yJacTKe.

24.4. TlpodwnakTMKa BO3HUKHOBEHMSI  KOH(IMKTHBIX

CUTyal[uii Ha W30MpaTeNbHOM YyuacTKe (3THKa /Ie/I0BOTO

o011eHns).

NTOro: 30




