[Ipunoxenue
K penieHrno KaMbIIoBCKON paliOHHOM

TEPPUTOPHUATIBHON M30UPATETHHON KOMUCCHH
ot 18.06.2026 r. Ne 8/33

MOPSINOK
BE€ACHUA ACJI0MPON3BOACTBAa B y‘laCTKOBOﬁ H361/IpaTe.HLHOﬁ KOMUCCHUN

1. O0mue moJ10KeHUA

1.1. Tlopsgok BeneHUs IETONPOU3BOJCTBA B y4aCTKOBOW H30MpATENbHON
komuccuu (nanee — Ilopsaok) yctaHaBiIMBaeT MOPSAOK pabOThl ¢ JOKYMEHTaMH,
OCHOBHBIE MPaBUJIa UX MOATOTOBKU U O(DOPMIICHHS B YUaCTKOBOM M30HMpaTEIbHOM
KOMHUCCHUH (AaJiee — yHaCTKOBAsi KOMHUCCHS).

[Topsanox pa3zpaboTaH Ha OCHOBaHUU (penepalbHBIX 3aKOHOB OT 12 uIOHA
2002 roga Ne 67-®3«O0 OCHOBHBIX rapaHTHUSIX W30MpATEIbHBIX MPaB U IpaBa Ha
yuactue B pedepenayme rpaxnan Poccuiickoit ®denepauun», oT 22 OKTIOps
2004 roma Ne 125-@3 «O6 apxuBHOM Jnene B Poccuiickoit deneparumny, 3ak0HOB
cyobekTta Poccuiickoit denepanuu, nocranoBienuii U uHbix aktoB [{MK Poccun,
N3buparenpHoit komuccuu  CsepmioBckoir  obmactu, ['OCT P 7.0.97-2025
«Hanumonaneueiii crangapt Poccuiickoit @epeparuu. Cucrema CTaHAAPTOB IO
uHpopmanuu, OMOIMOTEYHOMY M HU3AATENbCKOMY neny. OpraHu3alnuoHHO-
pacniopsauTeabHas JOKyMeHTarus. TpeboBaHus K O(QOPMIICHUIO JOKYMEHTOBY,
I'OCT P 7.0.8-2025 «Haumonaneusiii  cranmapt Poccuiickoit  Denepanuu.
Cucrema ctaHaapToB mo MHGOPMAIHH, OMOIUOTEYHOMY U M3JATEIHCKOMY JCIy.
J1enonpou3BOACTBO U apXUBHOE J1€710. TEPMUHBI U ONIPENEICHUS.

[IpaBuna odopmiieHHS JOKYMEHTOB M MOPSJOK paboOThl C HUMH,
npenycMoTpennbie [lopsiakom, 00s3aTeNnbHbI ISl YICHOB y4aCTKOBOM KOMHUCCHH.

1.2. Benenue nenonpou3BOACTBA Y4YaCTKOBOW KOMHUCCHU OCYIIECTBISIET
npeacenareiab JMOO CEKpeTapb YYacTKOBOM KOMHMCCHMM B COOTBETCTBUM C
pacnpezienieHueM 00sS3aHHOCTEH.

OTBETCTBEHHOCTh 3a BEJEHUE JIEJONMPOU3BOJICTBA HECET IMpeAcenaTesb

Y4aCTKOBOW KOMUCCHH.
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1.3. B mepuoj moAroToBKM M MPOBEACHUS BBIOOPOB JAEIONPOU3BOJACTBO B
YYaCTKOBOM KOMHCCHUU BEAETCS C HCIOJb30BAHHEM HWHTEPAKTUBHOIO pabdOyero
omoxknorta YUK wnm xypHanoB paboThl y4acTKOBOM KOMHUCCHUHU IO IpaBUjaM,
YCTaHOBJICHHBIM B HactosinieM [lopske.

1.4. Ienonpou3BOACTBO B y4aCTKOBOM KOMHCCHU B MEKBBIOOPHBIN TEPHO/T
OCYILECTBIISIETCS C UCIIOJIB30BAHUEM KYPHAJIOB PETUCTPALIUU JOKYMEHTOB.

Pabota oOCHOBBIBaeTCS Ha NPHUHIMIE OJHOKPATHOM  pPErHUCTPALMH
JOKYMEHTA.

1.5. IlopsaoK ¥ M3MEHEHUs], BHOCUMbBIE B HET0, MPUHUMAIOTCS PELICHUEM

TEPPUTOPHAIBHON N30UPATEIbHON KOMHCCHH.

2. [lpuem, perucTpanusi 1 NPOX0o:KIeHNE MOCTYNAIONIUX TIOKYMEHTOB

2.1. [Ipuem u peructpauus MNOCTYNAOIMUX JOKYMEHTOB IPOU3BOIAUTCS
npejceaaTeaeM y4acTKOBOM KOMUCCHU JTMOO CEKpEeTapeM y4acTKOBOM KOMHUCCHUU C
WCIIOJIb30BAaHUEM JKypHAJIa PErucTpaldd BXOJSAUIMX JTOKYMEHTOB (IIPUIIOXKEHUE
Ne 1).

2.2. I[Ipn BCKpHITHH KOHBEPTOB IMPOBEPSETCS MPABHIBHOCTH aApecOBaHMUS,
KOMIIJIEKTHOCTh M LEJIOCTHOCTh JOKYMEHTOB, HAJIMYME MNPUIIOKEHHM, CBEPSIETCS
COOTBETCTBHE KX HOMEpPOB YYETHBIM HOMEpaM, YKAa3aHHbIM Ha KOHBEpTax.
HemnpaBunbHO ajpecoBaHHblE W OMIMOOYHO BIIOKEHHBIE JIOKYMEHTHI HE
PETHCTPUPYIOTCS,  IEPECBUIAIOTCS [0  HA3HAYEHWI0 WM BO3BpaLIArOTCs
OTIIPABUTETTIO.

2.3. Ecnu 1ipu BCKPBITUM KOHBEPTAa OOHAPYXEHO OTCYTCTBUE JTOKYMEHTOB
WIM WX OTHENbHBIX JIUCTOB, NPHWIOKEHHI, IOBPEXICHUE JAOKYMEHTOB WU
HECOOTBETCTBUE HOMEPOB JIOKYMEHTOB HOMEpaM, yKa3aHHbIM Ha KOHBEpTE, B
Y4acTKOBOM KOMHCCHHM COCTaBIISIETCSI aKT YCTaHOBJIEHHOW (OpMBI B JIByX
sk3eMmIuIsipax  (mpwiokeHue Ne2). OauH JK3eMIUISIp aKTa IOChLIaeTCA

OTMPABUTEIIO, APYTOW MPUOOIIAETCS K MPUHSATHIM JTOKYMEHTAM.
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Ha 00opoTHO# CTOpOHE MOCIETHEro JINCTa MOBPEXKACHHOTO JOKyMEHTa B
IIPaBOM HWXKHEM YTIy JAEJIaeTcsd OTMETKAa «J{OKyMEHT MOJydeH B MOBPEKICHHOM
BUJIEY.

2.4. KouBepThl OT MOCTYNUBIINX JOKYMEHTOB HE YHHUTOXKAIOTCSA B Cyd4ae,
€CJIM TOJIBKO MO HUM MOYHO YCTAaHOBHUTH aJpec OTHPABUTEINS, AATy OTIPABKU U
MOJIYYeHHUS] JIOKYMEHTOB, WJIM €CJIIM OHHU COJiepKaT JIOKYMEHTBI, KOTOpbIE
MOCTYIIWJIM W3-3a TpenesioB tepputopun Poccuiickont deneparnuu, U3 CylIOB,
CJIEJICTBEHHBIX OPT'aHOB, JTMOO JOTOBOPHI, MPETEH3UH, UCKOBBIC 3asIBJICHUSI.

2.5. [Ipu peructpanuu MOCTYMUBIIETO JOKYMEHTa B JKypHaJe pEerucTpariu
BXOJSIINX JIOKYMEHTOB OOSA3aTENbHO MNPOCTABIISIOTCS CIEAYIONINE PEKBU3UTHI:
JaTa IOJIy4eHUs JOKYMEHTa, €ro pEruCTPalMOHHBIM HOMEp, JaHHBIE O
KoppecrnoHieHTe (aapecare) (pamMuiivs, UMs, OTYECTBO (PU3MUECKOTO JIMIA WU
Ha3BaHHWE OpraHMU3alH, MECTOHAXOKICHUE OTHPABUTENS), UCXOIAIMINNA HOMEpP U
JaTta JOKyMEHTa, KpaTKoe€ COJEpKaHUE€ JOKYMEHTa, pe30JIOLUs, CpOK
UCITOJIHEHHSI, OTMETKA 00 UCIOJHEHUHU JOKYMEHTA U CIIUCAHUU €r0 B JIETIO.

Bxoasmuii Homep U 1aTa mpoCTaBiIsSIOTCA, KaK MPaBUiIo, B MPABOM HIKHEM
yIJy JIALEBOM CTOPOHBI MEPBOTO JHUCTa 3apErMCTPUPOBAHHOrO AOKyMeHTa. llpu
pEerucTpallud  BXOASIIMX ~ JOKYMEHTOB ~ MOXET  OBbITh  HCIOJIb30BaH
PETUCTPAIMOHHBIN ITAMII.

Ha npunoxxeHnn npocTaBiisieTcsi BXOASAIMIMN HOMEP JOKYMEHTa, K KOTOPOMY
OHO OTHOCHUTCHI.

[Ipu peructpanuu AOKYMEHTa, SIBIIAIOIIETOCS OTBETOM HAa HCXOMASIIMMA
JIOKYMEHT WJIM TPUCIAHHOTO B JOIMOJHEHUE K paHee HAlpaBjICHHOMY JOKYMEHTY,
B rpade «PeructpanmoHHBII HOMEp» JKypHalla PETUCTpaIlii  BXOMISIINX
JIOKYMEHTOB JIEJIA€TCSl COOTBETCTBYIOIIAS CChLIKA.

K moBTOpHBIM JOKyMEHTaM WPHUKIAABIBACTCS WHPOPMANUSI O paHee
MOCTYIMUBIINX JOKYMEHTAX U Pe3yJIbTaTaXx UX UCIIOTHEHHUS.

Hymepamuss Bxonadiumx JOKYMEHTOB —OCYILECTBIIIETCS B Ipenesax

KaJICHAAPHOTO Io/a.
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2.6. 3aperucTpupoBaHHbBIE JTOKYMEHTHI PacCMaTPHUBAIOTCS MpecenaTeieM
Y4acCTKOBOM KOMHCCHH, B XOJI¢ HUCIIOJHEHUS JOKYMEHTA MPOU3BOAUTCS 3aIUCh 110
€r0 UCIIOJHEHUIO B KypHAJIe PETUCTPALIUH.

2.7. UcrionHeHHBIE JTOKYMEHTHI CIIMCHIBAIOTCS B JENO MpeaceaaTeeM
Y4acTKOBOM KOMHMCCHM U TIOMEIIAIOTCS B JI€JI0 B COOTBETCTBUU C HOMEHKJIATYpOH
JIEJ1 y4aCTKOBOM KOMHCCHHU.

2.8. OOpamieHusi TrpaxaaH PETUCTPUPYIOTCS B  OTIACIBHOM JKypHaje
(npunosxxenue Ne 3).

B mepuon mpoBeneHus rolOCOBaHUS M 10 OKOHUYAHUS IMOJCYETa TOJOCOB
nu30upareneil xanoObl (3asdABJICHUS) TpPaXAaH PETUCTPUPYIOTCA B OTACIBHOM
peecTpe yudera MOCTYNHUBIIMX B YYaCTKOBYIO KOMMCCHIO KajloO (3asBlIEHUI) Ha
HapyIICHUS 3aKOHOAATEIhCTBA O BBIOOpax, pedepeHayMmax, KOTOPhI pa3MeIieH B
KypHasie pabOoThl y4aCTKOBOM KOMUCCUHU U MPUOOIIAETCS K MEPBOMY IK3EMILIAPY
IPOTOKOJIa 00 UTOrax TOJIOCOBaHMS y4aCTKOBOW KOMHUCCHH.

2.9. Ecniu B obpariennn He yka3aHbl (haMuiIus 3asBUTENS (IS 3asIBUTENIA, HE
SBJISIOLIErocss (PU3MUYECKUM JIMIIOM, — HaMMEHOBAHHE) WM aJpec, 0 KOTOPOMY
JIOJDKEH OBITh HAMpaBJIeH OTBET Ha OOpallleHHe, OTBET Ha TaKoe oOpalleHue He
naercs. Takoe oOpallleHWe CHHUCBIBA€TCS B JEJ0 MpelcedareieM Y4acTKOBOU
KOMUCCHH.

Ecimu Ttekct oOparneHuss HE MOANASTCS MPOYTCHHUIO WM HE TO3BOJISET
OTpEeNENUTh CyTh OOpalleHHs, OTBET Ha Takoe OOpalleHHe He JaeTcs, O YeM B
TEYCHHE CEeMH KaJCHJApHBIX JHEH Tocie MJHS TOCTYIUICHUS oOpalieHus
YBEIOMJISIETCSI 3asIBUTENIb B CiIydae, €ClM B OOpaIleHUH MOTAOTCS MPOYTECHHUIO
bamunus 3asBUTENs (IS 3asSBUTENS, HE SBIAIOMIErocs (DU3HUECKUM JIHMIIOM, —
HAaUMEHOBAaHME) W aJpec, MO KOTOPOMY JOJDKEH OBITh HaIpaBIeH OTBET Ha
oOpaiieHue.

OOpaiieHrs, B KOTOPBIX COJIEPKATCSI HEIEH3YPHBIC TUOO OCKOpOUTEThHBIC
BBIPQXEHUS, yrpo3bl JKU3HM, 370POBbS U MMYLIECTBY JOJDKHOCTHOIO JIMIA, a

TAaKOKC YJICHOB €TI0 CEMbH, OCTAIOTCs 0e3 oTBETa MO CymeCTBY IOCTABJICHHBIX B
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HCM BOIIPOCOB, a 3asABUTCIIN YBCAOMIIAIOTCA O HCIOIIYCTUMOCTH 3H0yn0Tp66JIeHI/I$I

IPaBOM.

3.0cHOBHbBIE TPeOOBAHMS K NMOATOTOBKE U 0()OPMJIEHUIO IOKYMEHTOB

3.1. lokymeHTBl oOQopMIISIIOTCST Ha OJaHKaX YCTaHOBJIGHHOW (OpMBI
(mpunokenre Ne 4), Ha craHIapTHBIX JmcTax Oymaru (opmara A4 (210 x 297
MM).

B yuyacTkoBOW KOMHCCHM MOTYT WCIIOJIb30BAaThCA CICAYIOIINAE BUJIBI
0JIaHKOB:

OJlaHK MTPOTOKOJIA 3aCEAAHNS YIaCTKOBON KOMHCCHU;

0JIaHK pelleHUs] Y9aCTKOBOW KOMUCCHHY;

OJlaHK MMChMa YYaCTKOBOM KOMHUCCHH.

3.2. JlIokyMeHTbl O(QOpMIISIIOTCSI B COOTBETCTBUU C TPEOOBAHHUSIMHU K
JIOKyMEHTaM, U3rOTOBJISIEMbIM C TTOMOIIBIO MEYaTAIIINX YCTPOICTB, U K (ailiam
TEKCTOBBIX JTOKYMEHTOB (TpujokeHrne Ne 5), Mpu OTCYTCTBHUH TICUATAFOIIMX
YCTPOMCTB — B pyKOIIICHOM BUJIE.

3.3. I[Ipu moxaroroBke u opopMIIEHUU JOKYMEHTOB IOJDKHBI COOIIOAATHCS
npaBuia 0HOpPMIICHHS] PEKBU3UTOB IOKYMEHTOB, U3JI0’KEHHBIE HIKE:

1) naTa fOKyMeHTa.

JlaToii JOKyMeHTa SBISETCA JaTa €ro TMOAMHUCAaHUS, YTBEPXKICHHUS,
npuHsATHs. J[aToi mpoTOKOIa SIBJISETCS AaTa 3aceIaHmsl, a aKTa — JJaTa COOBITHS.

Hary JTOKYMEHTA oOopMIISIIOT UG POBBIM CIocooom B
MOCTIE/IOBAaTEIPHOCTH: JIeHh Mecslla, Mecsall, roia. JleHp Mecsama ©u  Mecsiq
oGopMIISIIOTCSI ABYMSI TTapaMu apaOCKux 1udp, pasaeaeHHbIMA TOYKON, C 3aMEHOU
B HCEOOXOJWMBIX Cy4asx OTCYTCTBYIOIICH IU(PHI HyJNeM, TOI — YCThIPhMS
apaOckumu 1 pamMu, Hampumep:

17.01.2026.

[Tpu odopMIeHUH MPOTOKOJIOB M PEUICHHA Y9aCTKOBON KOMHCCHU, aKTOB

YY4aCTKOBOM KOMHUCCHHM HCHOJBb3YyeTCS TOJBKO CJIOBECHO-IIM(PPOBOM crocod

HaIlmMCaHus JaThbl, HAIIPUMED:
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17 auBaps 2026 roaa;

2) perucTpallMOHHBIA HOMEP JOKYMEHTA.

JIist BXOASIIIUX JTOKYMEHTOB — 3TO MOPSAKOBBI HOMEp, I UCXOSALINX
JIOKYMEHTOB — UHJIEKC JIeJ1a TI0 HOMEHKJIAType U, Uepe3 KOCYIO YEPTY, MOPSIKOBBIM
HOMED TOKYMEHTA;

3) cchuika Ha UCXOASIINKI pEruCTpallMOHHBIN HOMEp U AaTy JOKYMEHTa.

Ccbuika Ha MCXOIMAIIMM PETUCTPALlMOHHBIA HOMEpP W JaTy JIOKYMEHTa
BKJIIOYAETCSI B COCTaB PEKBU3UTOB OjiaHka mucbMa. Ccbulka HAa UCXOSALIUN
pPErUCTPAllMOHHBII HOMEpP M JaTy JOKYMEHTAa MPOCTABISETCS MPHU IMOJTOTOBKE
MHMChbMa-OTBETA;

4) anpecar.

PexBu3ut «Anpecar» pacnoiaraercs cpana moj peKBU3UTaMu OJIaHKa.

JIOKyMEHTBI aJIpECYIOTCSI B BBIIIECTOAILYI0 U30MPATENBbHYI0 KOMHCCHIO, B
OpraHu3alliid, WX CTPYKTYpPHbIE NOAPA3ACICHUSA, AOJDKHOCTHBIM JHIAM WU
rpaxJaHamM MpH OTBETe Ha X oOpamieHus. HanMeHoBaHue BbIIECTOSIIEH
n30UpaTeIbHOM KOMHCCHHM, WHOW OPraHu3alliid U CTPYKTYPHOTO TOJpa3eieHUs
YKa3bIBAIOTCS B UMEHUTEIILHOM MaJIeKe, HApUMeED:

AnmMuHUCTpanus ropoja HukHepeueHck,
VYnpasienue oOpa3oBaHus

Ecnu  nmokymeHT anpecyercs JOJDKHOCTHOMY JIMIY, HAWMEHOBAHUE
BBHIIIIECTOAIIEH W30UpaTEeIbHOM KOMHCCHHM, OpraHWU3allud YKa3bIBaeTCS B
MMEHUTEILHOM TaJieke, a JOJDKHOCTh W (pamumius — B nareinbHoM. [Ipu sToMm
WHUIIMAJBI YKa3bIBAIOTCS TTOCie (haMIIUK, HApUMED:

AnmMuHUCTpanus ropoja HuxkHepeueHck,
HAYaJIBbHUKY (PMHAHCOBOTO YIPABIICHUS
["aBpusioBoii B.I'.
Ecnu pokymeHT ajapecyercsi opraHud3aldd, CHayajga YKa3bIBaeTcs €€

HAMMEHOBAHHUE, 3aTEM MOYTOBBIN aJpeC, HAIPUMED:

N3bupatenbHas KOMUCCHUS
CBepaiioBCKO# 00J1acTH
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wi. Okta0pbekas, a. 1, r. ExkatepunOypr,
CepmiioBckas o6acth, 620031

Kaxnas crpoka pexBu3uta «Anpecar» LHEHTPUPYETCS MO OTHOIICHHUIO K
CaMOM JIJIMHHOM CTPOKE.

JlomyckaeTcsi HMCHOJb30BaTh  OQUIMAIBHO TPUHATBIE  COKpAICHHBIC
HAaUMEHOBAaHUSI OPraHOB  TOCYJAapCTBEHHOW  BJIACTH, OPraHOB  MECTHOIO
CaMOYIIPABJICHHUSI, OpTaHU3AIUH.

[TouToBBIN anpec yka3bIBa€TCAd B TOCJIEIOBATEIBHOCTH, YCTAaHOBJICHHOMN
[IpaBunamMu OKazaHUs YCIYr TIOYTOBOM CBSI3M, YTBEPKICHHBIMU IPUKA30M
MunucTepcTBa HUGPOBOTO pa3BUTHUSI, CBSI3M M MAaCCOBBIX KOMMYHHUKAITUN
Poccuiickoii ®enepanuu ot 17.04.2023 Ne 382 «O6 yrBepxknenun [IpaBun
OKa3aHMSs YCIYT MOYTOBOM CBSI3M».

[Ipu anpecoBanuu goKyMeHTa (PU3WYECKOMY JIMIY BHAyaje YKa3bIBAIOTCS

dbaMmKs ¥ THULHAAIIBI TIOJTydaTessi, 3aTeM MOUTOBBIN ajipec, HalpuMep:

Areeoi1 A.W.
yi1. KocMoHnaBToB, 1. 42, r. EkaTtepunOypr,
CepmitoBckas 001acTh, 652560;

5) rpu¢ yTBEepKICHHS TOKYMEHTA.

JIOKYMEHT  YTBEp)KJIAeTCsi JIOJDKHOCTHBIM  JIMIOM WM  CIEUUAIbHO
U3JIaBa€MbIM TOKyMEHTOM.

[Ipu yTBepKIeHUU AOKYMEHTa JOKHOCTHBIM JIMIIOM IpU( yTBEp:KIEHUS
noikeH coctoATh u3 cinoa Y TBEPXKJIAIO Oe3 kaBbiuek nponucHbIMU OyKBaMHU U
Ha CJEIyIOIIe CTpOKE — HaWMEHOBAHHWE JOJDKHOCTH, TOAMNKNCH, WHHIIHAJIBI
U paMuIus JHIa, yTBEPAUBIIET0 JOKYMEHT, 1aTa yTBEPKACHHUS.

['pud yTBEepKIaeHHS pacroyiararoT B MPaBOM BEPXHEM YTy MEPBOTO JIMCTA
JOKyMeHTa. B rTpude yTBEp)KICHHS SIIEMEHTHI IICHTPUPYIOTCS OTHOCUTEIHHO

CaMOW JUIMHHOM CTPOKH, HAIPUMED:

YTBEPXIAIO
npencenaTeab y4acTKOBOM M30UpaTebHON
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KOMHUCCHH U30upaTensHoro yyactka Ne 123

JU4YHasd IOoAIMNCh HHHUIHUAJIbI, CI)aMI/IJ'II/I}I
JdaTa

[Ipu yTBepKI€HUH JOKYMEHTA IPOTOKOJIOM, PEIICHUEM TPU( YTBEPKICHUS
coctout u3 cioBa YTBEPXJIEH (YTBEPXJIEHA, YTBEPXJIEHbI wunu
YTBEPXJIEHO) 06e3 kaBblueK MPONUCHBIMU OyKBamMu, HaMMEHOBaHUS
YTBEPKIAOIIET0 JOKYMEHTAa B TBOPHUTEIBHOM IAJIEKE, €r0 J1aTbl U HOMEDPA,
Hanpumep:

YTBEPXJEH
pelIeHNeM Y4aCTKOBOM U30MpaTeIbHON
KoMuccuu n3buparenpHoro ydactka Ne 1054
ot 15 anpens 2026 t. Ne 28/35;

6) yKa3zaHus MO UCIIOJIHEHHUIO JOKYMEHTA (PE30ITIOIH ).

VYKka3aHus MO HCIOTHCHHUIO JOKYMEHTAa MOTYT OBITh HAIUCAaHBI OT PYKH
npecenaTesIeM y9acTKOBOM KOMUCCHUU Ha TIOJJTMHHUKE JOKYMEHTA Ha CBOOOTHOM
OT TEKCTa MECTE;

7) 3aroJIOBOK K TEKCTY JTOKYMEHTa (HAMMEHOBAHHUE JJOKYMEHTA).

3aroyioBOK K TEKCTY JIOKYMEHTa JIOJDKEH KPaTKO M TOYHO PACKPBIBATH €ro
coJiep>KaHue U OBITh COIVIACOBAH C HAMMEHOBAHHMEM BHUJA JOKYMEHTA. 3arojloBOK
MOXET OTBEUYATh Ha BOMPOC «O ueM (0 KOoM)?», HarpuMep:

O co3mannu JKCIEPTHON KOMUCCHH

3aroj0BOK, COCTOSIIMM M3 ABYX M Ooyiee CTpOK, IedaTaercs 4yepe3 OAHH
MEXKCTPOUHBIM MHTEpBaJl, TOUYKAa B KOHIIE 3arojioBKa HE CTaBUTCS. 3aroJioBOK
pacrojaraeTcsi Ha TEepBOM JHCTE HaJ TEKCTOM JOKYMEHTa IO LIEHTPY, a MpH
oopmiieHnr MHChMa — OT TPAHUIIBI JIEBOTO TOJIS;

8) TEKCT JOKYMEHTA.

TekcT moxymeHTa O(GOPMIIAIOT B BHUIE CBS3HOTO TEKCTA, TAOJUIBI WIIH

COEJIMHEHHUSI ATUX CTPYKTYP.



TexkcT nmOKyMmMeHTa JODKEH U3JaratbCs KpaTKO U SICHO, OBITh
apryMEHTUPOBAHHBIM, OOECHEeYMBaTh TOYHOE W OJHO3HAYHOE BOCHPHUSTHE
coJiepkaleicst B HeM HHGOpPMAIIHH.

TexcT MOKyMEHTa JOJDKEH, KaK NpaBWIO, COCTOSTh M3 JIBYX YAacCTEM.
B nmepBoil yacTH yKas3bpIBalOTCS MPUYMHBI, OCHOBAHMS, LEJIH COCTABJICHUS
JIOKyMEHTa, BO BTOPOM — PpEIICHUS, BBIBOJBI, MPOCHOBI, MPEATIOKECHHUS,
pPEKOMEHJAU Y.

TekcT OOKyMEHTa MOXET COJAEpXk aTh TOJIBKO 3aKIIOYUTEIbHYI) YacTh
(HampuMmep, MUCbMO, 3asIBJICHUE, MPOCKOY 0€3 MOSICHEHMUS).

B Tekcte nokymeHTa, MOATOTOBIEHHOIO HAa OCHOBAaHUU 3aKOHOJATENbHBIX,
WHBIX TIPAaBOBBIX aKTOB, U3/IAHHBIX OpraHamu BiacTu U ynpasienus, [IUK Poccun,
N30upatenbHoil  komuccued  CBEpAJIOBCKOM — 00JIaCTH,  TEPPUTOPHATIBHON
n30UpaTebHOM KOMHCCHM, YKa3blBa€TCsl HAMMEHOBaHUE BHAA JIOKYMEHTA,
HaMEHOBAaHHUE OpraHa, U3JAaBIIETO JOKYMEHT, JaTa MPUHATUS WIH yTBEPKIACHUS
JIOKyMEHTa, €ro pEerucTpalMoOHHBI HOMEp, a TakKKe 3aroJioBOK JOKYMEHTA,
3aKJIFOYEHHBIN B KaBBIYKHU.

TekcTbl JOKyMEHTOB OOJIBIIOTO 00bEMa MOTYT JEIUThCA Ha pasJiesbl,
MYHKTbI, TOAITYHKTHI:

1. Pa3gensl
1.1. IlyHKTBL.
1) TOOMYHKTHI.

[IyHKT MOXET JenuThcsl Ha YacTH. YacTh MyHKTa HAYMHAIOTCSA C KPacHOM
CTPOKH U 3aKaHYMBAKOTCA TOYKOU. HymMepanuuu He UMEIOT.

IIyHKTBI M YacTM NyHKTa MOTYT JACJIHUThCA HA TMOJNYHKTHl ITYHKTa U
MOANYHKTHl 4acTh NyHKTA. [lOAMYHKTH TyHKTA, MOJAMYHKTHI YacTH ITyHKTa
HyMepyroTcs apabckumu 1udpamMu co ckoOKoii cripaBa 0€3 TOUYKU U OTACIISIOTCS
JPyT OT Ipyra TOYKOM C 3aIIsITOM.

CTpyKTypHBIE DJIEMEHTBI TEKCTa, KOTOpPBIE HE OTHOCATCA K pazleiam,
NYHKTaM ¥ TOJIYHKTaM SIBISIOTCA a03anaMu. AO3allbl HAUMHAIOTCSA C KPAacHOM

CTPOKH BHC 3aBUCHUMOCTH OT HAIIMCAHUA C HpOHHCHOﬁ U CTpO‘IHOﬁ 6YKBBI.
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B nuceMax UCmonb3yroT ciaenyronme GopMbl U3I0KEHUS:

or l-ro numma MHOXecTBeHHOro uyucia («IIpocum  HampaBHTH
uHpOpMaILHIO...» U JIp.);

OT 3-r0 JMIAa E€IUHCTBEHHOIO 4YHucia («ydacTKoBas H30uparesbHas
KOMHUCCHSI HE CUMTACT BO3MOXKHBIM...», «y4acTKOBas M30upaTesbHas KOMMCCHUS
peiaraeT pacCMOTPETh BO3MOXKHOCTb. ..»).

Cron0ipl U CTPOKH TaONUIBI JOJKHBI MMETh 3arojIOBKH, BBIPAKCHHBIC
CYLIECTBUTEJIBbHBIM B MMEHUTENIBHOM Majiexe. [1on3arosoBku cToa01lOB U CTPOK
JOJKHBI OBITh COTJIACOBAHBI C 3ar0JIOBKaMMU;

9) oTMETKa O HAIMYHMH TTPHUIIOKCHUH.

OTMeTKa 0 HAJIMYUU IPUIIOKEHUHN pacroiaraeTcsi OT TPaHUIIbI JIEBOTO IMOJIA
MOCJIE TEKCTA Mepe]] MOAMUCHIO.

Ecnu 1okyMeHT uMeeT NpuiIoXKeHUs, Ha3BaHHbIE B TEKCTE, OTMETKA 00 HX
HaIU4uM oopmirsieTcs Mo cienyromen popme:

[Ipunoxxenue: Ha 15 1.

Ecan JOKYMCHT HMCCT IIPUIIOKCHHUA, HC HA3BAHHLBIC B TCKCTC, HX
HAaNMMCHOBaHUA HCO6XOI[I/IMO NEPCUUCIINTL IIOCJIC TCKCTAa JOKYMCHTaA IICPCA
IMOAIMNCHIO C YKA3aHUCM KOJIMYCCTBA JIMCTOB B KaXKIOM ITPHUIIOKCHHUHN U KOJIMYICCTBA

DK3EMIUISIPOB, IPU HAJTUYMU HECKOJIBKUX MMPUIIOKEHUN UX HYMEPYIOT, HAllpUMED:

[Tpunoxenue: 1. Ilonoxenue 00 DxcrnepTHOW KOMHCCHH Ha 15 II.
2. IlpumepHas HOMeHKIaTypa aen Ha 14 .
Eciu mnpunoxenus cOpOLIIOPOBAaHBI, TO KOJMYECTBO JIUCTOB  HE
yKa3bIBaeTcsl.
Ecnmn x pokymeHTy mnpwiaraercss Opyrod JOKYMEHT, TaKKe HMEIOLIUN
NPWIOKEHUE, TO OTMETKAa O HAJIMYUU MPUIOKEHUS O(OPMIIAETCS CIEIYIOIIUM

obpazom:

[TpunoxeHue: NHCHbMO YYaCTKOBOM KOMHCCHMHU H30HpATENbHOrO ydacTtka No
ot 15.01.2021 Ne 01-09/4 u npunoxxenue K Hemy, Bcero Ha 12 1.
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[Ipy HamUYMM HECKOJBKUX NPWIOKECHUH OHU HYMEPYIOTCS, Hampumep,
npunoxenue Ne 1, npunoxenue Ne 2 u tak ganee;

10) moamnuch JOJDKHOCTHOTO JIMIIA.

B cocrta monamucu  BXOmAT: HAaWMMEHOBAaHHWE  JOJDKHOCTH  JIWIIA,
MOJAMKUCABIIET0 JTOKYMEHT, €ro JW4YHas MOANUCh M paciu@poBKa MOIAIUCH
(MHUIIAAIBI, (aMUITHA).

[Ipu moamucaHny AOKYMEHTA YKa3bIBAIOTCS MCKIIIOUUTEILHO (paKTHYecKast
JOJDKHOCTh ~ JIMI[Aa,  TMOJANMCABIIET0  JOKYMEHT, W  ero  (aMuius.
He nmomyckaercs TOAMMCHIBATH JOKYMEHTBI C TPEIUIOTOM  «33a» WU
MIPOCTABIICHUEM KOCOM YEPTHI Iepel HANMEHOBAHUEM JTOJKHOCTH.

Eciu noxymeHT odopmisiercs Ha OlaHKe YYacTKOBOM KOMMCCHH, TO
PEKBHU3UT BKJIIOYACT HAUMEHOBAHWE JIOJDKHOCTH JIMIIA, TIOIMHACABIIETO JTOKYMEHT,
€ro JIMYHYI0 TMOAMNHCH, pPacUPpPOBKY TOANMUCH (MHUIHUAIBI U (HaMUIIHUIO),

Hanpumep:
[Ipencenarens JIMYHAs NOJITNCH WHULUANBI, (DaMUITHS

Ecnu nokymeHT odopmiisieTcs He Ha OJ1aHKe, TO PEKBU3UT CONECPKUT MOJTHOE
HAaWUMEHOBAaHHUE JIOJDKHOCTH JIMIA, TOIUCABIIETO JOKYMEHT, €ro JHUYHYIO
MOJIHKCH, paciIuPOBKY MoanucH (MHUIMANBI U hamuiuio). Hampumep:

3amMecTUTelb MPeICeIaTels
y4aCTKOBOM M30MpaTETLHON KOMUCCUU
n30upaTenbHOro yqactka Ne JUYHAS TIOJMUCh WHUIMAIBI, (haMUITUs

Oco0EeHHOCTH TOANMMCAHMS PEIICHUH YYacTKOBOM KOMHCCHUU B Ciyyae
OTCYTCTBUSA,  HUCIIOJIHEHHMSI  OOSI3aHHOCTEW  Tpejacenarens,  3aMeCTUTENs
npeacenarens, CEeKperaps YYacTKOBOM KOMHMCCHUM OIIPEAENIEHbl B IyHKTE 5.9
Hacroswero lopsanka;

11) neyats.

Ileyatp 3aBepseT MOJIMHHOCTD NOANMCH JOJDKHOCTHOTO JMIA Ha
JOKYMEHTAaX,  YAOCTOBEPSAIOIIUX  MPELYCMOTPEHHbIE  IIPAaBOBBIMH  aKTaMU

IIOJIHOMOYHA AOKHOCTHBIX JIMI HWJIH (bI/IKCI/Ip}IIOH_[I/IX (baKTBI, CBJA3aHHBIC C
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(VMHAHCOBBIMU CPEACTBAMHU, a TAK)KE HA WHBIX TOKYMEHTaX, PEIyCMaTPUBAIOIINX
3aBEPEHUE MTOJIMHHON MOAIUCH.

[leyaTs cTaBUTCS Ha CBOOOJHOM OT TE€KCTa MECTE, HE 3aXBaThIBas JIMYHOU
MOJIHUCHU JTOJDKHOCTHOTO jula. [ledaTs MOXeET 3aXBaThIBaTh YaCTh HAUMEHOBAHUS
JOJKHOCTH JIMLA, MOAIMUCABIIETO JOKYMEHT.

B noxymeHTax, MOATOTOBJIEHHBIX Ha OCHOBE YHU(HUIIMPOBAHHBIX (GOpM,
IeYaTh CTABUTCI B MECTE, 0003HAUCHHOM OTMETKOM «MIT»;

12) OTMeTKa 0 3aBEPEHHUH KOIUH '

JIns 3aBepeHHs COOTBETCTBUS KOMHUM JOKYMEHTAa TMOJUIMHHUKY HUXKE
pekBusutra «lloamuce» mpocTaBiIsAeTCs OTMETKA O 3aBEPEHUM KONUU —
3aBeputTenbHas Haanuch «Komus BepHa» unm «BepHO», AOKHOCTH JUIA,
3aBepUBIIETr0 Komuio (mpeacedaTenb, 3aMECTUTENb IMpeaceaaTesis, CEKpeTapb
Y4aCTKOBOM KOMHUCCHUH), €T0 JIMYHAs TMOJANKCH, paciiu(poBKa IMOIMUCH, JaTa U
BpEMsI 3aBEPEHUS, HAIIPUMED:

Bepno
[Ipencenarens y4acTKOBOM U30UpaTEIbLHOM
KOMHCCHUH U30HMpaTeabHOro yyactka No

IIOAIIHUCH HMHHUIIUAJIbI, q)aMI/IJ'H/IH

naTa, Bpemsi

OTMeTka O 3aBEepeHUM KOMUU MOXKET OBITh JIOMOJIHEHA YKa3aHUueM
KOJINYECTBA JINCTOB KOMUU. J[OMyCKaeTCs 3aBEPSITh OTMETKOM O 3aBEPEHUU KOIUU
KaXbIi JIMCT KOITUU IOKYMEHTA.

IIpu mepecbuUike KONMMKU AJOKYMEHTA B JIPYTME OPraHU3allMy WA BbIIaue €e
Ha PYKA 3aBEpUTENIbHAS HAANWCh YJIOCTOBEPSETCS MEYaThl0 Y4YaCTKOBOM
KOMUCCHH;

13) ormeTKa 00 UCTIOJTHUTETIE.

3aBepenne Kommii MIPOTOKOJIOB 00 MTOTax TOJOCOBAHUS W HUHBIX JTOKYMEHTOB KOMMCCHI
MIPOU3BOJUTCS B COOTBETCTBUH € MMyHKTOM 12 cratbu 30 denepanbHoro 3akoHa «O0 OCHOBHBIX
rapaHTHUAX H30MpaTenbHbIX NMpPaB W IpaBa Ha ydacTHe B pedepeHayme rpaxnaH Poccuiickoit
denepaunum.
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Otmerka 00 WCIONHUTENE BKIIOYACT B CceOS WHHUIMAIBI W (HaMUIHIO
UCTIOJTHUTEIIS JOKYMEHTa U HOMep ero TenedoHa ¢ kogaoM CBepAIOBCKOl 00macTu.
OtMeTKy 00 MCHIOJHHUTENE PAcIoararoT Ha JIMIEBOW WM, IPH OTCYTCTBHH MECTa,
Ha OOOPOTHOI CTOpOHE IOCIIEIHETO JIMCTa JOKYMEHTa B JIEBOM HI)KHEM YTIIy

pasmepom mipudra 10 myHKTOB, HanpuMep:

3yb6apes Bnagumup MiBaHOBHY
(34343) 2-28-53;

14) orMeTKa 00 MCITOJIHCHUH JIOKYMEHTA.

OrMeTka 00 HCIOMHEHUH JIOKYMEHTa U HAMpaBJIICHUU €ro B JEN0
BKJIIOYAET CJICAYIONIME JIAaHHBIC: KpaTKue CBeleHUs] 00 HCIOJHEHUU JIOKYMEHTa
(Ipy  OTCYTCTBUM JOKYMEHTA, CBHJETEJIBbCTBYIOIIETO OO0 WCIOJHEHUH), JaTy
¥ HOMEp MMEIONIETocs IOKYMEHTa 00 UCIIOJIHEHUH, cioBa «B neno», Homep nena,
B KOTOPOM OYJIET XpaHUTHCSI IOKYMEHT, JaTa, MOJAIMUCh MpeIceaaTelisl y4acTKOBOM

KOMUCCHH.

4. Opranu3amnusi padéoThl ¢ HCXOASAIIMMHU (OTHPaBJAsIEMbIMHU) TOKYMEHTAMHU

4.1. Ucxoasmme NOKYMEHTHI o(OpMIISIIOTCS Ha OJaHKaX YCTaHOBJIEHHOM
(GhopMBI B COOTBETCTBHHM C MOJIOkKEHUAMU HacTosero [opsiaka.

4.2. Tlpn odopmieHNN UCXOIAMIMX (OTHPABISEMBIX) MUCEM M TeJlerpaMM
UCTIOJTHATENIb ~ YKA3bIBACT TIOJIHBIM TMOYTOBBIA  (BKIIOYAass MHICKC) —ajapec
OpraHu3alliy WK FPakIaHUHA.

4.3. Ucxomsiue MucbMa HANpPABISIIOTCSA 3a MOMAMKCHIO Tpescenarens (a B
€ro OTCYTCTBHE 3aMECTUTENS MpeJICeIaTelisl, CeKpeTaps) y4aCTKOBOM KOMUCCHUH Ha
OJlaHKe MHChMa.

4.4. UcxopseMy JTOKYMEHTY MNPHCBAUBAETCS HOMEP, KOTOPBIM COCTOUT U3
WHJEKCa Jella MO0 HOMEHKJIAaType Jel W MOPSIKOBOIO HOMepa JOKYMEHTa,
pA3EIEHHBIX KOCOW 4epTou. McexXomsammi HOMEp YKa3bIBa€TCsl TAKXKE HA KOIUHU
JOKyMEHTa, ocTarouieicas B gene. Hymepamus wucxosmux JOKYMEHTOB

OCYHICCTBJIACTCA B IIPEACIaX KAJICHAAPHOr'o roaa.



14

4.5. Ucxopsue MOKYMEHThI PErUCTPUPYIOTCS B JKypHajl€ perucTpanuu
UCXOMSIIINX TOKYMEHTOB (mpuiioxeHue Ne 6).

[Ipu peructpanin MCXOASAIIETO JIOKYMEHTA B IKypHaje MCXOMSAIINX
JOKyMEHTOB ~ OOS3aTEIPHO  YKA3bIBAIOTCS  CIICAYIONINE PEKBU3UTHI:  J1aTa
OTHpaBJICHUS JOKYMEHTa, PETHCTPAIllMOHHBI HOMEp, JaHHbIe 00 ajpecare
(bammiusi, UMs, OTYECTBO (DU3MYECKOrO JHIlAa WJIM Ha3BaHWE OpraHu3alluy,
MECTOHAXOKJACHUE TOJIydaTes), KpaTKoe COJEepKaHHe TOKYMEHTa, a TaKKe KeM
OH MCIIOJIHEH U TTOJIITHUCaH.

4.6. Ecmm oTmpaBiseMblii TOKYMEHT SBJISETCS OTBETOM Ha BXOISIIHMA
JIOKYMEHT, HEOOXOAMMO MPUOOUTUTH MOJIMHHUK BXOJIAIIETO JOKYMEHTA K KOMUHU
OTIIPABJIIEMOIr0 JOKYMEHTA, OCTAIOIIErOCA B JIEIIE.

Konun ucxomdammx JTOKYMEHTOB MOMEIIAIOTCS B JIEJIO B COOTBETCTBUU C
HOMEHKJIATYpPOU JIeJ1 Y4aCTKOBOW KOMHUCCHH.

4.7. JIokyMeHTBI, aJApeCOBaHHbIE TPaKJaHWHY, MOTYT OBITh BPYYEHBI €My
JUYHO, O YEeM B IJKypHaje perucTpanud oOpalleHuid TrpaxiaaH JaeiaaeTcs
COOTBETCTBYIOIIAsi OTMETKA, COAEpXallas MOANKUCh TpaxJaHuHa. B ciydae
HEBO3MO>XXHOCTH JINYHOTO BPYUYEHHUS JOKYMEHTOB IPAXXJIAaHWHY OHU OTIIPABJISIOTCA
4yepe3 MOYTOBOE OTAECICHHUE CBSI3M IO MOYTOBOMY AAPECy, YKA3aHHOMY HMH B

oOpalleHuH.

5. [loaroroBka, oopmiieHHue, BBINMYCK, Y4€T JOKYMEHTOB, PACCMATPUBAEMbIX
HA 3aCeJaHUAX YYACTKOBOH KOMMCCHH

5.1. JIokyMeHThl MO BOMPOCaM, BKJIIOYEHHBIM B MPOEKT MOBECTKH HS

3acelaHusl Y4YacCTKOBOM KOMMCCHUM, TOTOBATCS MPENCENATeNIeM, 3aMECTUTENIEM

MpEACENaTelisi, CEKPEeTapeM YYaCTKOBOM KOMHUCCMM W WICHAMH Y4YaCTKOBOU

KOMUCCHHM C TPaBOM PEMIAIOLIET0 TOJIoca, 3a KOTOPBIMM  3aKPEIUICHBI

COOTBCTCTBYIOINMC HAIIPABJICHUA JACATCIIBHOCTH.

[Mopsimox  opopMIICHHS TPOTOKOJNIA YYAaCTKOBOM KOMHUCCHH OO0 UTOraXx TOJIOCOBaHUS
YCTaHABIIMBAETCS 3aKOHO/IaTEIHCTBOM O BBIOOpax U pedepeHaymax.
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5.2. llpencrapnsieMble K PacCMOTPEHHMIO JOKYMEHTBI JIOJKHBI BKJIIOUAThH
O3aIVIaBIICHHBIA IPOEKT PEUIEHUS C MPUOOIIEHHBIMU K HEMY IOIJMHHUKAMHU
JIOKyMEHTOB, TMOCTY>KUBIIIMX OCHOBaHUEM JUIsi PACCMOTPEHHUs BOIpoca Ha
3aCeJaHNd Y4YaCTKOBOW KOMHCCHH, JIMOO TMPOEKT MHUChbMA, MOJIEKALIETO
COINIACOBAHUIO HAa 3aCElaHMHM YYaCTKOBOM KOMHCCHM, MpPU HEOOXOIUMOCTHU —
MOSICHUTENIbHYIO 3aUCKY 110 PacCMaTpruBaeMOMY BOIIPOCY.

5.3. IIpoekThl TOKyMEHTOB (BKJIFOYAs MPIIIOKEHHSI), TPEIACTABISIEMBIC IS
pacCMOTpEHMsI Ha 3acelaHMM YYacCTKOBOM KOMHCCHUM, BHU3UPYIOTCS JIUIIOM,
OTBETCTBEHHBIM 32 €T0 MOATOTOBKY.

5.4. JIuio, OTBETCTBEHHOE 3a MOJATOTOBKY IMPOEKTa PEIICHUs, 00eCIeUrBaEeT
KOMILJIEKTHOCTh BCEX JOKYMEHTOB, 0003HAaY€HHBIX KaK B IIPOEKTE PELICHUs, TaK U
B MIPUJIOKECHUSIX K HEMY.

5.5. Ha 3acemanum y4acTKOBOM KOMMCCHUU BEIETCS IMPOTOKOI U MOXET
IIPOU3BOJUTHCS ayMO03aIlnCh (BUACO3aNUCh). B ciyyae mpou3BoACTBa ayIHO- WIN
BUJICO3AIUCH YJIEHBl YYACTKOBON KOMHUCCUU U MPUTIIAIIEHHBIE YBEIOMIISIOTCS 00
3TOM J0 OOBSBICHUS MOBECTKU JHS 3aCEIaHUS.

5.6. JIokyMeHTBI, pacCCMOTPEHHbIC Ha 3aceJaHHH y4aCTKOBOM KOMMHCCHUH, B
cillyyae, €Clidi B XOJ€ 3acelaHus BHOCWINCHh W3MEHEHHUS, JOJDKHBI ObITh
nopaboTaHbl, a 3aTeM IMOAMNMCAHbI, 3apPETUCTPUPOBAHBI U, €CIU HEO0OXOIUMO,
pa3ociaHsbl.

5.7. 1lpu nmopaboTKe JOKyMEHTa B €ro TEKCT BHOCATCS COIJIaCOBaHHBIC B
XOJI€ 3acelaHusl U3MEHEHUs. B cilydae npuHATHSA Yy4aCTKOBOM KOMUCCUEH PELLICHUS
O HEOOXOAMMOCTH KOHTPOJISI MCHOJIHEHHUS PEIICHHs] €ro TEeKCT MAOIMOJIHSETCS
IIYHKTOM, B KOTOPOM HAa3HAuyalOTCs JIMIA, OTBETCTBEHHBIE 32 HCIIOJIHEHHUE, U
OTPEAEINIAETCS CPOK UCTIOTHEHHUS.

5.8. Texkct pemenust odopmisieTcss Ha OJIAHKE YCTAHOBJICHHOW (HOPMBI
coriacHo npuioxenuto Ne 4 k HactosieMy Ilopsnky.

5.9. Penienrie moAmuchIBaeTCs MpelcearelieM U CEKpPeTapeM Y4acTKOBOM

KOMHUCCHH C YKA3aHUCM ITOJITHOT'O HAMMCHOBAHUA I[OJ'DI(HOCTGﬁ.



16

Ecnim Ha 3acegaHMM  y4aCTKOBOM KOMHUCCUM  IPEICENATENbCTBOBA
3aMECTUTENb TPENCENaTeNsi YYaCTKOBOM KOMHMCCHH, CEKpPETaph Y4aCTKOBOM
KOMHCCUU WJIH OJWH W3 YICHOB yYaCTKOBOM KOMHCCHHM C IPaBOM PEIIAOIIETO
rojioca, a TaKXKe €ClIM IIOJHOMOYMS CEKpeTaps Y4YacTKOBOM KOMHCCHH
OCYILIECTBJISUT OJWH W3 YJIECHOB YYaCTKOBOM KOMHCCHUHM C IPaBOM PEIIAFOLIETO
rojoca, TO MOAMHCH B MPOTOKOJE, HAa PEHICHUH O(QOPMISIOTCA CIIEIYIOIIUM
oOpazom:

«3aMecTUTeNh TpelacenaTenas y4yacTKOBOW — M30MpaTeNbHOW  KOMHCCHH
n30upaTenbHOro yyactka No» — B ciydyae BPEMEHHOIO0 OTCYTCTBUS MpEAceaaTesis
Y4aCTKOBOW KOMHCCHU;

«HcnonHsrommii  00s3aHHOCTH  TIpeJiceiaTeNsl  y4acTKOBOW M30MpaTeIbHOM
KOMHCCUM H30MpaTesibHOro yvyactka Ney — B cilyyae BpPEMEHHOIO OTCYTCTBUS
npeacenaress U 3aMeCcTUTENs MpeceaaTels y9acTKOBOM KOMUCCUM NPY HAIUYNN
pelIeHUs] Y4acTKOBOM KOMMCCHUM O BO3JIOXKEHHMM Ha CEKpeTaps y4acTKOBOU
KOMHUCCHUHU JHO0 OJTHOTO M3 YWJIEHOB Y4aCTKOBOM KOMHCCHH C IIPABOM pELIAOLIErO
roJIoca MOJIHOMOYMH ITpeIcenaTeNsl y4aCTKOBOW KOMHUCCHH;

«Mcnonusommii  00513aHHOCTU  CEKpeTapsi y4acTKOBOM HM30MpaTeIbHOU
KOMHUCCHHM H30UpaTenbHOro ydyactka No» — B cllydae HaJW4Msl pEIICHUs
YY4aCTKOBOM KOMHMCCHUM O BO3JIO)KEHMM HAa OJHOTO M3 YJIEHOB YYaCTKOBOM
KOMHMCCUHM C TPAaBOM PELIAIOLIErO rOJ0Ca MOJHOMOYHMHN CEKpeTapsi y4acTKOBOM
KOMHCCHH.

5.10. Pemienust y4acTKOBOM KOMHUCCHHM HYMEPYIOTCS B XPOHOJIOTMUECKOU
MOCJIEA0BATENBHOCTH B IpEAEnax KaJeHIapHOro roja.

Homep penieHust COCTOUT U3 HOMEpa MPOTOKOJIA 3acCeAaHusl U MOPSIKOBOIO
HOMeEpa pelIeHHUs], pa3IeleHHbIX KOCOM yepToil, Harpumep: 1/8.

5.11. Tlpencenarens OO CEKpeTaph yYaCTKOBOW KOMHCCHH THUPAKHUPYET
JOKYMEHTBl B HeoOxonuMoM konmdectBe. Ha Kkaxmol KkomuM TOKyMEHTa
MPOCTABIIAECTCS I€YaTh, YAOCTOBEpSAIOUIas IMOANUCH Mpecenareis y4acTKOBOU

KOMHUCCHU U CEKpeTaps y4acTKOBOM komuccuu (06e3 BOCIPOU3BENCHHUS TTOITUCEH ).
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5.12. Konusi pemieHnss y4acTKOBOM KOMHCCHH HAIPaBISICTCSl 3asSBHUTEIIO B
cily4ae, €ClM €ro oOpanieHUe B YYaCTKOBYI0 KOMHUCCHUIO MOCIYKHIJIO OCHOBAaHHUEM
JUTSl paCCMOTPEHMS BOPOCA Ha 3aCelaHUU YYaCTKOBOM KOMUCCHHU.

5.13. IIpoTokon 3acemanusi y4aCTKOBOM KOMUCCHU OOpMIIIEeTCS Ha OJlaHKe
yCTaHOBJIEHHOM (hOpMBI corliacHO npuiioskeHuto Ne 4 k Hactosimemy [lopsiaky.

5.14. TekcT mpoToKoia 3aceAaHusl Y4aCTKOBOM KOMHUCCHUU COCTOUT U3 JIBYX
4acTel — BBOJHOW U OCHOBHOM.

5.15. B BBOAHOM YacTH MPOTOKOJA yKa3bIBAIOTCSH (aMIIMS W WHUIIHAJIBI
npejceaaTensl y4acTKOBOM KOMHCCUHU (IPEICENaTesIbCTBYIONIEr0), a TakKke
MPUCYTCTBYIOIIMX 3aMECTUTENS MPEICcenaTeliss Y4aCTKOBOM KOMHUCCHUM, CEKpeTaps
Y4aCTKOBOM KOMHUCCUHM M WICHOB YYaCTKOBOW KOMUCCHH, JIWII, IPUTJIAIICHHBIX Ha
3aceaHue’.

Homyckaetrcss odopmIIeHHE TPUCYTCTBYIOIIUX OTICIbHBIM CIUCKOM C
yKa3aHUEM HWHULKAIOB, daMuiuii u joipkHocTer. CHUCOK mpuiaraercs K
MPOTOKOJY 3aCEIaHMs.

5.16. IToBecTka AHS BKIIIOYAETCS B BBOJHYIO 4acTh MPOTOKOJIa. OHA COCTOUT
U3 MEePEUUCIICHUs] BOTIPOCOB, KOTOPhIE 00CYX IAIOTCS Ha 3aCEIaHUM, U 3aKPEIIsieT
MOCJIEIOBATEIHHOCTD UX O0CYXICHUS U (PaMUIUH TOKIATIUKOB (BBICTYIAIOIINX ).

Kaxxaplii Bompoc MOBECTKHU JHS 3acelaHus HyMepyeTcs apadckout mudpoi,
€ro HauMeHOBaHUE (OPMYIHUPYIOT, HauMHas ¢ npemtoroB «O» mmm «O6». Ilo
KaKJIOMY ITYHKTY YKa3bIBa€TCS TOKJIAIUUK.

5.17. OcHOBHas 4acTh MPOTOKOJIAa COAEPKHUT CTOJIBKO Pa3ieioB, CKOJILKO
MyHKTOB BKJIFOYEHO B TTOBECTKY JIHsI. B COOTBETCTBUU ¢ HEHM pa3ziesibl HyMEPYIOTCHI.

Kaxnapiii  pazgen  cocrour w3 Tpex  yacted:  «CIIYITAJI»,
«BBICTYIINJIN», «PEILINJIN», koTOpBIE MEYATAIOTCS OT TPAHUIIBI JIEBOTO MOJIs

IPOMUCHBIMU OYKBaMH.

*[purnanienne Ha 3aceJaHHe MOXKET ObITh IepegaHo mo TenedoHy ¢ (uKcarueil maThl ¥
BPEMEHHU 3BOHKA B JKypHAJIC MPOU3BOJILHON (POpMBI, TenedOHOrpaMMO, JIEKTPOHHON MOYTON
COOOIIEHHEM B MECCEH/KEpEe - B Clyyae HaJIMYHs COTJIacHs 4WieHa KOMHCCHM, MHOTO JIMIA, Ha
TaKoe OIOBEIICHHUE.
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B uwactm «CJIIYIOAJIM» KpaTKO H3/1araercs TEKCT BBICTYIUICHUS
noxnamunka. Maunmanel 1 GpaMuinus JOKIagurKa IMeYaTaroTCsl ¢ KPaCHOM CTPOKU
B HMMCHUTEIBHOM TNaJeXe. 3alKcCh [IOKIAJa HW3JIaraercsi OT TPEThEro Jula
€IMHCTBEHHOTO YMCJIa U OTAEISIeTCS OT (PaMHUIINU THpE.

Ecnu Texcr mokiaga mpuiiaraetcsi K IpOTOKOJY, TO MCIIOIb3YETCS CChUIKA
«Texcr nokiana mpuiaraeTcs.

B wyactu «BBICTYIIMJIN» nepeuncastorcs BBICTYNAIOIMIME W ABTOPHI
BOMPOCOB. MHMUIMAaNb! 1 (haMUiusi BBICTYIAIONIETO MEYaTatoTCsl C KPAaCHOM CTPOKHU
B UMEHUTENbHOM majexe. KpaTkasg 3amuch BBICTYIUIGHHS 10 CYIIECTBY
paccMaTpUBaEMOT0 BOIIPOCA U3JIAraeTcsl OT TPETHETO JIMIA €IMHCTBEHHOIO YUCIIa.

Ecnu TeKCT BBICTYIUIEHMsI INpWiaraercsd K IPOTOKOIY, TO HCIOJIb3YETCs
cchlTKa « TeKCT BBICTYIICHUSI PUTIATAETCS.

B wactu «PEIIMJIN» oTpaxaercd MPUHATOE pEHIEHUE (pe3yJsbTaThl
roJ0COBaHUs) M0 KaXI0MY BOIIPOCY IMOBECTKHU JHS 3aCEIaHUs.

Ocoboe MHeHHe, BBICKa3aHHOE BO BpeMsl OOCYKIeHUs, opopMisieTcs Ha
OTIEJIBHOM JIMCTE W TOMEIIAETCs TMOCJIE COOTBETCTBYIOLIETO  PELICHUS.
Nudopmanuss 0 Hamuuuu 0COOOTO MHEHUS JOJKHA OBbITh OTpa)K€Ha B TEKCTE
IIPOTOKOJIA.

5.18. IIporokon 3acemaHus IMOAIMUCHIBACTCS IIPEACEAATSILCTBOBABIIIUM Ha
3acelaHUM U CEKPEeTapeM YYacTKOBOM KOMHUCCHM (WM YJIEHOM YYacCTKOBOM
KOMHUCCHH, HCHOJHIBIIMM OOS3aHHOCTH CEKpeTapss Y4YacTKOBOW KOMHCCHM) C
yKa3aHUEM MOJIHOTO HAUMEHOBAHUS JJOJKHOCTEH.

5.19. Ilpotokosibl  3acelaHUii ~ HYMEpPYIOTCSI B XPOHOJOTHYECKOU

MMOCJICAOBATCIIBHOCTH B IIPCACIIAX KAJICHAAPHOTO I'oaa.

6. KoHTpO/Ib HCIIOJTHEHUS] JOKYMEHTOB U NOPYYeHH i

6.1. KoHTposo UCTIONHEeHUs MOATIeXAT:
NOPYYEHMsI, COIEPIKAIIMECS B IIOCTAHOBIICHUAX U Ipyrux gokymeHrax LUK
Poccun, N3buparensHoit komuccun CBEpAJIOBCKON 0051aCTH, TEPPUTOPUATIBHON

n30MpaTebHOW KOMUCCUH, OKPY>KHOM M30MpaTelIbHOM KOMUCCHUU;
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MOPYUYEHHUS, COJIEPKAITUECS B PEIICHUSX YYaCTKOBON KOMHUCCHHU;

BXOJISIIIAE JOKYMEHTHI, B TOM YHCJIE MHChbMEHHBIE OOpaIeHUs TpakiaaH,
yka3zaHHble B [lepeune noajiekammx KOHTPOIO JOKYMEHTOB C YKa3aHHUEM CPOKOB
ucnojHeHus (prtokenne Ne 7);

UCXOJISIIINE TOKYMEHTHI, TpeOYyIOIIe OTBETA,

MOPYyYEHHUs, COJECpXKAIIMECs B TMPOTOKOJAX 3acelaHuil  y4acTKOBOM
KOMUCCHHU.

6.2. KOHTpoJIb HCTHOJHEHHS JIOKYMEHTOB, YKa3aHHBIX B TIyHKTe 6.1
Hacrosiero Ilopsiaka, 1Mo CymiecTBy 3aTPOHYTHIX B HUX BOIIPOCOB OCYIIECTBIISET
npejceaaTeNb y4acTKOBOM KOMUCCHH.

6.3. CpokM HCTHONHEHUS TMOPYYEHUH, COJEPKAIIUXCS B  PEIICHUIX
Y4aCTKOBOM KOMHUCCHUH, ONIPEACISIOTCS ITUMU PEIICHUSIMHU.

6.4. JIOKyMEHT TIOMJICKUT HWCIOJHCHHIO HE Io31Hee, 4yeM uyepe3 30
KUICHIAPHBIX JHEH CO JHS €ro pEerucTpaluH, 3a HWCKIOYEHHEM CIIy4aes,
IIPEAYCMOTPEHHBIX IMTyHKTOM 6.5 HacTosuero [lopsnaka.

Ecnu nmocnenuuii 7eHb MCIIOTHEHUS IPUXOIUTCS HAa HEpabouuil 1eHb, TO OH
MOJICKUT UCTIOJIHEHUIO B MPEIIECTBYIONIUN eMy pabouunii IeHb.

JlokyMeHTBl ¢ moMeTkaMu «Becbma cpouHO», «CpOYHO» HCHOJHSAKOTCA B
TPEXJAHEBHBIA CPOK, TOKYMEHTBHI C NomeTkoil «OnepaTuBHO» — B 10-IHEBHBIM
CPOK.

6.5. Cpokr  HCMOJHEHHS  BXOMJAIIMX  JOKYMEGHTOB M OOpalieHui
YCTAHABJIMBAIOTCSL  MCXOAS W3  CPOKOB, TpeaJlaraeMblX  OpraHu3allueH,
HarpaBUBIIEH JIOKYMEHT, WJM CPOKOB, YKa3aHHBIX B MpujoxkeHun Ne 7 K
HactosieMy [lopsanky.

6.6. JIokyMEHT cuuTaeTcsi UCIOJHEHHBIM U CHUMAETCS ¢ KOHTPOJIA MOCie
pEeIIeHUs] BCEX IIOCTaBJIEHHBIX B HEM BOIPOCOB, COOOIIEHUS PE3yJIbTAaTOB
PacCMOTPEHUS BCEM 3aMHTEPECOBAHHBIM JIUIIAM.

6.7. OCHOBaHUSIMHU JIJISl CHATHS JOKYMEHTA C KOHTPOJIS SBJISIFOTCS

pelIeHrne y4acTKOBOM KOMUCCHUH;

OTBET Ha BXOJSIIUNA JTOKYMEHT;
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OTBETHl OT OpraHu3alii, B KOTOpble JOKYMEHT ObUI HallpaBieH IS
PacCMOTPEHHUS 0 CYIIECTBY OCTABJICHHBIX B HEM BOIIPOCOB M OTBETA 3asBUTEIIIO;

HampaBjieHUE OOpalleHus] B JPYrue OpraHu3alliy Uil PacCMOTPEHHUS 10
CYILLECTBY IOCTABJIEHHBIX B HEM BOIIPOCOB M MOCIEAYIOMIET0 MH(DOPMUPOBAHMS
aBTOpa O pe3yJbTaTaX PaCCMOTPEHUS.

6.8. JIOKyMEHT He CUMTAeTCs UCIIOJIHEHHBIM U OCTAETCsl Ha KOHTPOJIE:

€CIM OH HalpaBiseTCs B JIpyrM€ OpraHbl WM OpraHu3aluyd s
pacCMOTpEeHMsI C 1I€JIbI0 MOJIY4YEHHUs] Y4YacTKOBOM KOMHUCCHEN HUH(popManuu,
HEOOXOAMMOW [JIsl PACCMOTPEHUSI MO CYHIECTBY IIOCTABJIECHHBIX B JOKYMEHTE
BOIIPOCOB. B ciiyyae HEOOXOIMMOCTH ydacTKoBas KoMHccHs UH(pOpMHUpyeT 00
3TOM aBTOpa JOKYMEHTA,

€CIM OH HalpaBiseTCs B JIpyrM€ OpraHbl WIA OpraHu3aluHd i
PacCMOTPEHHUSI 110 CYIIECTBY IIOCTaBICHHBIX B HEM BOIIPOCOB M OTBETA 3asBUTEIIIO
C TOCIeAYIOUUM HH(POPMUPOBAHUEM YYacCTKOBOW KOMHCCHUH O pe3yJbTaTax

HUCITIOJTHCHMUA.

7. I/I3FOTOBJIGHI/Ie, XpPaHCHHUE U UCITOJIB30BAHHUE IICYATH U IITAMIIOB

7.1. Ing ynocToBepeHUs] MOIMHHOCTH JOKYMEHTOB MM COOTBETCTBHUS
KOIIMM TOKYMEHTOB ITOJJIMHHUKAM UCIIOJIB3YETCS I1I€4aTh Y4aCTKOBON KOMUCCHH.

JIns mpoCTaBIIEHHST OTMETOK O TOJIYYEHWH, PETUCTPALUHM JOKYMEHTOB B
Y4aCTKOBOM KOMHCCUHM MOTYT HCIIOJIb30BaThCS LITAMIIBI.

7.2. I3roToBneHue mMedaTd W  IITaMIOB  YYaCTKOBBIX  KOMHUCCHUU
ocyiecTBisiercss M30uparenbHoit komuccuer CBepyioBCKOM 00JacTu WU
TEPPUTOPHATBHON HN30UPATEIIbHOW KOMHUCCHEH B COOTBETCTBUU C OOpPa3IOM U
ONMCaHNEM, yTBepKIeHHbIMH nocTaHoBieHueM LMK Poccun.

7.3. [ledyatb y4acTKOBOM KOMHCCHHM TPOCTABIIETCS Ha MPOTOKOJIAX 00
UTOTaX INOJIOCOBAHMS, HA KOIIMAX PEIICHUH y4aCTKOBOW KOMMCCHUH, HA MAKETax MpU
OTIIPaBKE JOKYMEHTOB, MpU O(OPMIIEHUHU JOKYMEHTOB Ha MPHUEM TOBApPHO-

MaTE€pUATBbHBIX HEHHOCTEN, BCEX aKTaX, COCTABISIEMBIX YYaCTKOBOW KOMUCCHEM.
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7.4.[leyaTb y4acTKOBOM KOMHCCHM TIOCII€ OKOHYaHHS H30UpaTEeNbHOM
KaMITaHUH, KaMITaHuU pedepeHiyma J0KHA XPaHUTHCS B HAJIEKHO 3aKPhIBAEMOM
U OIleyaTbIBaEMOM cel(e WM METAUIMYECKOM IIKady B TEppUTOpPUAIBHOMN
n30upaTeaIbHON KOMUCCHH.

7.5. [Ipencenarens yuacTKOBOM KOMUCCUU B MIEPUOJT ITPOBEAEHUS BBIOOPOB U
(unmu) pedepeHayMa OCYHIECTBIISET KOHTPOJb 3a MPAaBUIBHOCTbIO XPAaHEHUS U
VCITOJIb30BAHUS [I€YaTH, 3aTEM NIEPENAET MeYaTh HA XPaHEHHUE B TEPPUTOPUATBHYIO

I/I36I/IpaTCJIBHYIO KOMHUCCHIO.

8. Benenue HOMeHKJIATYPHI e U GopMUpOBaHHe eI

8.1. Homenknatypa [en ydacTKOBOM KOMMCCHM IIpelHAa3HayeHa IS
(dbopMHpOBaHUS UCTIOJIHEHHBIX JOKYMEHTOB B Jiejla, CHCTEMaTH3alluy U y4deTa JIel,
OIIPEIENICHNS CPOKOB UX XPAHEHUS.

B HoOMmeHKnaTypy [ed BKJIKOYAKOTCS 3aroJIOBKM [€J, OTPa)Karollue BCE
JOKYMEHTUPYEMBIE YYACTKH pa0OThl y4aCTKOBOM KOMHUCCHUHU.

3aroyioBOK Jiejla JOJDKEH YETKO OTPakKaTh OCHOBHOE COJIEPKAHHE M COCTaB
nokymeHToB. He pomyckaercs ynotpeOiieHHE HEKOPPEKTHBIX (POPMYIHPOBOK,
BBOJIHBIX CJIOB U CJIOXHBIX 00OPOTOB.

Homenkiatypa aen y4acTKOBOM KOMHCCHH COCTABJISIETCS B COOTBETCTBHUH C
NPUMEPHOM HOMEHKJATypa JIeJ Yy4YacTKOBOW H30MpaTeiabHOM  KOMUCCHH,
yTBEpKJIaeMOW mocTaHoBIeHUEeM M30uparenbHoit komuccuu CBepasIOBCKON
obnactu.

[Ipn cocraBieHMM HOMEHKJIATYpbl Jel CIeAyeT pPYKOBOJICTBOBATHCS
[lepeuyHemM TUIOBBIX YIPABJICHYECKUX APXMBHBIX JOKYMEHTOB, 0Opa3yroIIMXCs B
mpolecce  JeATEIbHOCTH TOCYJapCTBEHHBIX OpPraHOB, OPraHoB MECTHOTO
CaMOYIIPABJIEHUS U OPTaHU3alUl, C YKa3aHUEM CPOKOB XpaHEHUS, YTBEPKIECHHbBIM
npukazoM DenepanbHoro apxuBHoro areHrctBa oT 20.12.2019 Ne 236 (manee —
ITepeuens); nopsaKkaMy XpaHEHUs U IIEpPeladl B ApXUBBI IOKYMEHTOB, CBSI3aHHBIX

C MOATOTOBKOW M TMpoBeneHueM BbIOOpOB, yTBepkaeHHbIMU [IMK Poccum u
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N3buparenpHoit komuccuerd CBEpIIOBCKOW 005IacTH, HOMEHKIATypaMu el
Y4aCTKOBOM KOMHUCCHUH 3a IPEAMIECTBYIOLINE TO/IBI.

HomeHnkiatypy [eia y4acTKOBOM KOMMCCHM COCTAaBJISIET TEPPUTOpUAIbHAs
n30upareabHasi KOMUCCHs, BBIHOCUT €€ Ha COTJIacOBaHME JKCIEPTHOW KOMUCCUU
TEPPUTOPUAIBHON  M30MpaTeNbHOM  KOMHCCHM, U, T[IOCJI€  COIJIAaCOBAHMS,
YTBEPKIAET CBOUM PEIICHHUEM.

YTBepKICHHAs] PEUICHHEM TEPPUTOPUATBLHOW HM30UpaTeNbHON KOMHCCHU
HOMEHKJIaTypa JIeJl Y4acTKOBOM KOMMCCHU 0Os3aTeiibHa ISl UCIIOJIHEHUS BCEMU
Y4aCTKOBBIMH KOMUCCHSIMU.

B cinydyae BO3HHKHOBEHHS HOBBIX JEJ, OHU JOIOJHUTENBHO BHOCATCS B
YTBEP)KIACHHYIO HOMEHKIIATYPY JCIL.

Cpoxk XpaHEHHsI JOKYMEHTOB YKAa3bIBAETCSI B HOMEHKJIATYPE €I CO CCBUIIKOU
Ha COOTBETCTBYIOLLYIO cCTaTblo IlepeyHs wiM Ha IYHKT COOTBETCTBYIOLIETO
Ilopsinka XxpaHeHUs U Ilepeayd B apXUB JJOKYMEHTOB, CBA3aHHBIX C IIOATOTOBKOU
Y IPOBEJICHUEM KOHKPETHBIX BHIOOPOB.

Hcuncnenne CPOKOB XpaHEeHUs JOKYMEHTOB, 3aKOHYEHHBIX
JEJONPOU3BOACTBOM B TEKYIIEM T'OJly, HAUMHAETCS C | SHBaps CIEAYIOIIETO roja.

8.2. 3akOHUEHHBIE  JICJIONIPOM3BOJICTBOM  JIOKYMEHTBI  O(OPMIISIOTCS
B COOTBETCTBUU ¢ TpeOoBaHussmMu Ilopsinka, cHucChIBaOTCS —IpejacenaTesieM
Y4aCTKOBOW KOMHUCCHH B JIEJIO.

HcnonHeHHble [TOKyMEHTHl (OPMHPYIOTCSI B Jiela B COOTBETCTBUHM C
YTBEPKICHHON HOMEHKJIATYPOU JIElI.

He nomyckaercs nomemnieHue B 1€j10 JOKYMEHTOB, COJEPHKAHNE KOTOPBIX HE
COOTBETCTBYET 3aroJIOBKY J€Ja.

B neno BKIIOYAKOTCS BCE JOKYMEHTHI 10 KOHKPETHOMY BOIIPOCY BMECTE C
IIPUJIOKEHUSIMH, YKA3aHHBIMHU B TEKCTE JOKyMeHTA. IIpu OTCYTCTBUUM IIPUIIOKEHUH,
yKa3aHHBIX B TEKCTE JOKYMEHTa, MpeicelnaTesib JUOO CeKpeTaph Y4acTKOBOU

KOMHUCCHU 00s13aH CACJIaTh 3allMCh HA JOKYMCHTC 00 ux MCCTOHaAXOXICHHNMU.
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[IpoTOKOIBI 3acenaHuii y4aCTKOBOM KOMHCCHM PacCIOJIararoTcs B JEJe I10
XPOHOJIOTUM B TIOpSAJKE BO3pacTaHUs HOMEpPOB. JlOKYMEHTBI K 3aceJaHulo
Y4aCTKOBOM KOMHUCCHH ITIOMELIAIOTCS [TOCJIE COOTBETCTBYOLIETO IPOTOKOIA.

OOpaieHust rpakJaH U JOKYMEHTBI IO UX PACCMOTPEHUIO (POPMHUPYIOTCS
B OoTJeNbHbIE Jiena. Kaxaoe oOpalieHne U Bce TOKyMEHTHI IO €r0 pacCCMOTPEHUIO
COCTaBJISIIOT B JIEJIE CAMOCTOSITENIbHYIO IPYIIy M pacrnojararrcs B an(aBUTHOM
NOPSJIKE M0 NEPBbIM OyKkBaM (paMUIMi aBTOPOB 0OpalEHU.

3a COXPaHHOCTb JTOKYMEHTOB M JEJ A0 MEepelayd UX B TEPPUTOPUAIIBHYIO
N30UpaTeIbHYI0 KOMHCCHIO OTBETCTBEHHOCTb HECET IMpEICENaTelb y4aCTKOBOU

KOMUCCHH.

9. OTBEeTCTBeHHOCTH

9.1. OTBETCTBEHHOCTh 3a OPraHU3AIIMIO JCIIOMPON3BOJICTBA B YYaCTKOBOM
KOMHCCUH, OOecledeHrne KOHTPOJII WCIIOIHCHHUS JOKYMEHTOB, OOeCIeueHne
COXPAaHHOCTH JOKYMEHTOB M Iepelady UX B TEPPUTOPHAIBHYIO H30HMpaTEIbHYIO
KOMHUCCHIO HECET IpeJceaaTellb y4aCTKOBOW KOMHCCHH, KOTOPBIH oOecrieunBaeT
TaKke KOHTPOJIb COOI0IeHUs TpeboBaHuit Hactosiero [Topsiaxka.

9.2. UneHbl y9acTKOBOH KOMHCCHUHU HECYT IMEPCOHATBHYIO OTBETCTBEHHOCTH
3a cobmrozeHue TpeboBanuii Hactosmero Ilopsiaka, cOXpaHHOCTh HAXOJSAIIUXCS

Y HUX TOKYMEHTOB.



[Ipunoxenune Ne 1
K [lopsnky BegeHust 1e10nponu3BOACTBA
B YYaCTKOBOM M30MpaTeIbHON KOMUCCUU

dopma KypHaIa perucTPAUMU BXOISIIUX JOKYMEHTOB

[ara N3buparensublii | Perucrpa- Koppe- Howmep n Kpartkoe conepxanue Pezomonus Cpok OtmeTtka 00
MOJy4YEeHUS Y4acTOK UAOHHBIA | CIOHJEHT Jara WCIIOJIHEHUSI | UCIIOJIHEHUHU
No HOMEDP JIOKYMEHTa
1 2 3 4 5 6 7 8 9




[Tpunoxxenune Ne 2
K [Topsiaky BeaeHus 1eI0MPON3BOICTBA
B Y4aCTKOBOU N30MpaTeIbHOW KOMHCCUU

AKT

MLI, HWKCIIO AN CaBIITHCCA

(®.1.0 usreHOB y4acTKOBOW KOMHCCHH)

COCTAaBUJIM aKT O TOM, 4YTO « » 20 r. Ipu
BCKPBITUM TIAKETa

(Yxa3aHHe HaUMEHOBaHUS IaKeTa (IChMa, OaHAEPOIH | T.1.), OT KOTO ITOJIYIeH)

O0OHapy>KEHbI CIEIYIOUIUE HEAOCTATKH

HaCTOHHII/Iﬁ aKT COCTABJICH B IBYX 3K3CMILIAAIpaAX.

IHoamucnu:
(®.1.0.)

(®.11.0.)



[Tpunoxenne Ne 3
Kk [lopsiiky BeZieHUs IEIONPOU3BOICTBA
B Y4aCTKOBOI N30MpaTeIbHON KOMUCCHH

@DopmMa KYpPHAJIA perucTpanuu o0palmeHnid rpaskaaH

Peru- Anpec mecta Otmetka

Jara Cpok

Howmep cTpa- Koppecnon- KHUTEIbCTBA 00 Howmep
Moy~ . Coneprxanue oopaieHus Pezomrorust | ucmoi-
YUK | unoHHBI JIEHT 3a4BUTEI, HOMEP UCIION- aena

YeHUs HEHUS

HOMED TesiehoHa HEHUHU
1 2 3 4 3) 6 7 8 9 10




[Tpunoxenue Ne 4
K [lopsanky BeaeHust 1e10IpoOnu3BOACTBA
B YYaCTKOBOM M30UpaTeIbHON KOMUCCUU

®opmMbl 0JIAHKOB, HCNIOJIb3YEeMbIX B YYACTKOBOI M30MPaTEJIbHOH KOMUCCHH



CBEPJJIOBCKAS OBJIACTH
KAMBIIIIJIOBCKUI MYHUIIMTIAJIBHBIN PATOH

YYACTKOBAS U3BUPATEJIBHAS KOMUCCHUSA
MN3BUPATEJIBHOI'O YYACTKA Ne

NPOTOKOJ 3ACEAAHUA

No

(mara)

(MecTO IpOBEICHUS)
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CBEPJJIOBCKAS OBJIACTH
KAMBIIIIJIOBCKUI MYHUIIMTIAJIBHBIN PATOH

YYACTKOBAS U3BUPATEJIBHAS KOMUCCHUSA
MN3BUPATEJIBHOI'O YYACTKA Ne

PEINIEHUE

(mata)

(MecTo cocTaBIeHHs)

(HauMeHOBaHHE PEIICHHA)
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CBEPJJIOBCKAS OBJIACTH
KAMBIIIIJIOBCKUI MYHUIIMTIAJIBHBIN PATOH

YYACTKOBAS U3BUPATEJIBHAS KOMUCCHUSA
MN3BUPATEJIBHOI'O YYACTKA Ne

(ynuua, 1oM, HaCEIICHHBIA TYHKT, palioH, 001aCTh, UHICKC, TeICHOH)

Ha Ne oT




[Tpunoxenue Ne 5
K [Topsiaky BeaeHus 1eI0MPON3BOICTBA
B Y4aCTKOBOM N30MpaTEIbHON KOMUCCUN

TpeGoBanus K JOKyMeHTaM, U3rOTOBJIEMBIM € IOMOIIBIO MEYATAIIAX
YCTPOMCTB, U K (pailuiaM TEKCTOBBIX JOKYMEHTOB

1. Tekctsl mOKyMeHTOB Ha OmaHkax (opmata A4 medararoTcs dYepe3
1-1,5 MEeXCTpOYHBIX HHTEpBAJIA.

2. Ha3Banwme Buma TOKyMEHTA TIEYATACTCS MPOTUCHBIME OyKBaMHu.

3. Ecmu 3aronmoBok k Tekcty mnpeBblmaer 150 3HakoB (5 cTpoOK),
JIOTyCKaeTCcsl TpOoJyieBaTh €ro J0 TpaHMIbl MPaBOro mosis. Todyka B KOHIIE
3aroJioBKa HE CTaBUTCH.

4. PacmudpoBka noganucu B pekBuzute «lloanuck» nedyaraercs Ha ypoBHE
MOCJICTHEH CTPOKM HAaWMMEHOBAaHMS JOHKHOCTH C MCIOJBb30BaHUEM KOMOWHAIIAN
kiasui Shift — Ctrl — ITpo0en Mexay uHUIIMATAMHU U HaMUITHCH.

5. Cozpmanue, ¢QopmaTupoBaHHe | BBIBOJ, Ha TIe4aTh JOKYMEHTOB
MPOU3BOJNTCS HA KOMIIBIOTEpaX C HCIIOJB30BAHUEM TEKCTOBOTO pPEAaKTopa,
noaaepkuBatomiero gopmar docx. BHenpeHne 3JIeKTPOHHBIX TaOJIHII, CO3TaHHBIX
B TaOJIMYHBIX pENaKTopax, B JOKyMeHTHhl (opmata docx He I0MyCcKaeTcs.
JlomyckaeTcsi, Mpu HEOOXOIUMOCTH, CO3JaHue, (opMaTHpPOBAaHWE W BHIBOJ Ha
nevyaTh TabJIUIl TOCPEICTBOM PEIaKTOPa IEKTPOHHBIX TAOIHII, MOACPKUBAIOIINX
dopmar xlIsx.

6. Ilpu ¢dopmaTupoBaHuM JOKYMEHTOB PEKOMEHIyeTCs padoTarh C
BKJTFOUCHHOW KHOTKOM Y|, 9TOOBI BUACTHh HA DSKPAHE BCE CIY>KEOHBIE CUMBOJIBI.

7. Ilpm ¢opMaTupoBaHUU TEKCTOB JOKYMEHTOB HCITOJIB3YyEeTCS CTHIIb,
KOTOPBIN UMEET CIICTYIONTNE TTapaMeTPhI:

mpudT Liberation Serif

pasMep 14 nynkToB
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OTCTYI cieBa 0cm

crpaBa 0cm
UHTEpBaI nepen 0 myHKTOB

[Tocne 0 myHKTOB
MEXCTPOYHBIA HHTEPBAI MOJIyTOPHBI
nepBasi CTpoka oTcTyn Ha 1,25 cM
BBIPaBHUBAHUC 0 MUPUHE

8. Ilpu dopmaTtupoBanuu TaOJUIl HEOOXOAMMO COOJIOIAThH CIICIYIOIINE
TpeOOBaHMUS:

TabnuWIa BCerma JOJDKHA WMETh Ha3BaHHWE, KOTOPOE BBIPABHUBACTCS
0 IIEHTPY JIOKYMEHTA;

Ta0IMIa BRIPABHUBACTCS TI0 IIEHTPY JIUCTA;

3aroJIOBKH CTOJIOIIOB M CTPOK BBIPABHUBAIOTCS T10 IIEHTPY SYCHKH;

JaHHBIC B TUCHKax TaOJIMIIBI BRIPABHUBAIOTCS CBEPXY 110 JICBOMY Kpalo;

MIPOJIOJDKEHNE TaOUITEI HA HOBOM JINCTE BCET/Ia HAYMHACTCS C 3ar0JIOBKOB
ee cToyiOnoB (Wi HOMEpoB rpad, B ciydae, eciu rpadpl TaOIUIBI Ha TEPBOM
JIUCTE MPOHYMEPOBAHBI);

CTPOKH TaOJIHUIIBI TIEPEHOCATCS Ha HOBBIM JINCT JTOKYMEHTA MCKITFOUYUTEIBLHO
LIEJTUKOM;

IIUPUHA W BBICOTA TaONMIBI HE JO/DKHBI TPEBBINIATH pPa3Mepbl IOJCH
JTIOKYMEHTA.

9. Pazmepsl noneit JOKyMEHTa JOJKHBI UMETh CIIEIYIOIINE MapaMETPhI:

BEpXHEE 2,0 cm
HIDKHEE 2,0 cm
JIEBOE 3,0 cm
paBoe 1,5 cm.

Ot Kpast 10 KOJIOHTHUTYA:
BEPXHETO 1,25 cm

HIDKHETO 1,25 cm.
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10. [Ipu moATrOTOBKE MOKYMEHTOB HCIIOJIB3YIOT CIETYIONINE PEKBH3UTHI:
HAaWMEHOBaHWE OpTaHU3AIINH;

HaMECHOBAaHWE OPTaHU3AIIHH,

HAaWMCHOBAHHE BHJIa TJOKYMEHTA,;

JaTa JOKYMEHTa,;

PETUCTPAIIMOHHBIA HOMEP JOKYMEHTA,

CCBUIKA HAa UCXOJISIIIANA PETUCTPAIMOHHBIM HOMEP | JIaTy TOKYMEHTA;

MECTO COCTaBIICHUS (M3/1aHUA) JOKYMEHTA,

ajpecar;

rpud yTBEpKACHUS TOKYMCHTA;

3aroJIOBOK K TEKCTY JIOKYMEHTA;

yKa3aHUs 10 UCTIOJTHEHUIO TOKYMEHTA;

TEKCT IOKYMEHTA;

OTMETKa O HAJIMYUH MPUIIOKECHHUS,;

MTO/IMHCH;

rpud coriacoBaHMs TOKYMEHTA;

BH3a;

neyarh;

OTMETKa 00 MCITOJIHEHUH JIOKYMEHTA U HAIPaBJICHUH €T0 B JIETIO;

OTMETKa 00 MCITOJIHUTETIE.

11. PekBusutbl (KpomMe TEKCTa JOKYMEHTa M ajpecara), COCTOSIIUE

N3 HCCKOJIbKUX CTPOK, II€YaTarOT CO CICAYIOIINMU IMapaMCTpaMu:

mpudT Liberation Serif

pasMep 14 nyHKTOB

OTCTY cieBa 0cm
cripaBa 0cm

HMHTEpBal nepes 0 myHKTOB
nocJje 0 myHKTOB

MEKCTPOYHBIN UHTEPBAJ OJIMHAPHBIN

OTCTYIl IEPBOM CTPOKHU HET



34

BBIPABHHUBAHUE 10 LIEHTPY.

12. PexBU3UT «Apecar» neyaTaroT cO CASAYIONMMH MapaMeTpamMu:

mpudT Liberation Serif

pasMep 14 nyHKTOB

OTCTYIl cieBa 7 cm
cripaBa 0cm

WHTEPBAI nepen 0 myHKTOB
rnocie 0 myHKTOB

MEKCTPOYHBIN HHTEPBAJ OJIMHAPHBIN

OTCTYII IEPBOU CTPOKHU HET

BBIPABHUBAHUE I10 LIEHTPY.

Ecnu cocraBHble 4acTH pPEKBU3UTOB «Agpecary, «I'pud yTBepKIeHHs
nokyMeHTa», «I'pud cormacoBaHust JOKyMeHTa», «OTMeTka O HaJIU4UU
IPWIOKEHU» HE YMEIIAKTCS HAa OJAHOW CTPOKE, TO Pa3pblB CTPOKU B HYXHOM
MECT€ MNPOU3BOJUTCA C MOMOIIbI0 cuMBoOJia «Pa3pbiB cTpoku» (KoMOMHaAIus
knasuin Shift — Enter).

IIpu odopmienun HOKYyMEHTOB Ha JABYX M 0OoJjiee CTpaHMIlaX BTOpas
Y TIOCJIEIYIOIINE CTPaHUIbl JOJKHBI OBITH NMpOHyMepoBaHbl. Homepa cTpaHui
MIPOCTABIIAIOT MOCEPEIMHE BEPXHETO TOJIA JINCTa apabckumu 1udpamu 0e3 3HaAKOB
penyuHaHusl.

Ecnu 1OKyMEHT uMeeT NMPUIIOKEHNE, TO OHO NIEYaTAETCsl ¢ HOBOM CTPaHULIBI
Y UMEET CaMOCTOSATENIbHYIO0 HyMEPALUIO CTPAHMUII.

13. /Ins BBISIBIACHUS M MCIPABIIEHUS BO3MOXKHBIX OIIMOOK B MPaBOMUCAHUU
B chopMHpOBaHHBIX (paillax pPEKOMEHIYeTCs  OCYUIECTBIISATh  IMPOBEPKY
JIOKYMEHTOB, HCIIOJIb3Ysl CUCTEMBI IPOBEPKU MMPABOITUCAHUS.

14, Kaxnaplii OKYMEHT CO BCEMH MPUIOKEHHUAMH K HEMY IOMELIAIOT
B OT/ICNIbHBIN (aiii (ecau TMPWIOKEHHS CO3/JaHbl OJHUM Iporieccopom). BaHyTpu

q)aﬁna CcaM JOKYMCHT M KaXXKI0€C IMPHUIIOKCHUEC ITOMCIIAIOT B OTACIBbHLBIC PAa3/CJIbI.
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15. Bce pexkBU3WTHI JOKYMEHTa OTACISAIOT APYr OT JIpyra OJHOW IMyCTOH
CTpOKOM, oOpasyemoii cuMBoiioM ab3ana (Y — kmaBuma Enter). B Ttexcre He
JIOJKHO BCTpeuaThes 0oJiee IBYX CUMBOJIOB ab3alia moapsi.

16. He momyckaercst mucaTh CJIOBa C Pa3psaKOi, BCTABISAS TPOOEITHI MEXITY
OykBamu B ciioBax. He gomyckaercst ucnoiib30BaHue MPoOEIoB st 00pa3oBaHUs
ab3arHOTO OTCTyNa (KpacHOM CTPOKHM) WUIU MYCTHIX CTPOK. B TekcTe HE MOJIKHO
BCTpeUaThCsl MOApsAN Oojiee OJHOTO CHUMBOIa TIpobena. PasneneHue wMHUIMAIOB
U haMUITUU JIeNIAeTCsl C MCIOJIb30BAHUEM HEpaslesieMoro mnpobena (coueTaHue
kiasum Shift — Ctrl — TIpo6en).

17. He nomyckaercs BKIIOYaTh B TEKCT JOKYMEHTa pa3/IeIUTEIbHBIC
JUHUM, COCTABJICHHBIC U3 IIETI0YEK CUMBOJIOB (¥, =, -, — ¥ JIp.).

18. He pjomyckaeTcsi HMCIONB30BAaHME B PYCCKUX CIOBaX CXOAHBIX IO
HauepTaHuio JatuHcKux OykB (A, a, B, C,c, E, e, H, K, M, O, 0,P, p, 1, X, X, y).

19. He pnomyckaercs WUCHOJIb30BAaHUE CHUMBOJIA TaOymsiuuu (—) 17
oOpa3zoBaHusi a03amHOro oOTcTyna (KpacHOM CTPOKM) WM IYCTBIX CTPOK.
AO3anHpI OTCTYN ycTaHaBIMBalOT B MeH0 dopmar/AG3an wiv ¢ MOMOIIBIO
BEPXHETO JIBUKKA HA TOPU30HTAJIbHOM JIMHENKE.

20. Bmecto GykBbl «E» fnomkna ynorpebnarscs 6yksa «E» (kpome MMeH
COOCTBEHHBIX MPU HATTUYUH MOITBEPHKIAOIINX JOKYMEHTOB).

21. PexBu3uThl «3arojlOBOK K TEKCTy JOKYMEHTa»  JOJDKHBI OBITh
BBIPOBHEHBI MO IIEHTPY M KAXKIbIM M3 HUX JIOJDKEH NPENCTaBIsATH COOOM OIuH
ab3al, TO ecTb BHYTPH TEKCTa KaXIOTO PEKBH3UTA HE JOJHKHO OBITH CHMBOJIA
ab3amma. He momyckaercs wWCmoiib30BaHME CHMBOJIa a03ama s MpephIBaHHS
CTPOKM B TMPOHU3BOJIBHOM MeECT€, sl 3TOr0 CIEAYeT HCHOIb30BaTh CHMBOJ

paspbiBa cTpoku (komOuHanus kiaasuin Shift — Enter).



[Tpunoxxenne Ne 6
Kk [lopsiiky BeeHUs IEIONPOU3BOJICTBA
B YYaCTKOBOM N30MpaTeIbHON KOMUCCHU

dopma KypHAJIa perucTpaluu HCXOASIINX JOKYMEHTOB

[ara
Peructpa- Kto
ornpasie- | Homep . Kpatkoe conepxanue Howmep
LIMOHHBIN Anpecat MO CAIT Ucnonuurens
HUSA YUK JIOKyYMEHTa Jera
HOMEp JOKYMEHT
JIOKYMEHTa
1 3 2 4 3) 6 7 8




[Tpunoxxenue Ne 7
K [lopsnky BeaeHUS IeIONPOU3BOCTBA
B yYaCTKOBOW M30UpaTebHON KOMUCCHHU

INEPEYEHD
MO/VIEKAINMX KOHTPOJII0 JOKYMEHTOB € YKa3aHHEeM CPOKOB HCIIOJIHEHUSA

1. 3akonsr CBepAIOBCKOM 00JIACTH — COTJIACHO YKAa3aHHOMY B HUX CPOKY.

2. IloctanoBnenus, pemenus 3akonoaarenbHoro Cobpanust CBepanoBCKON
00JIaCTH — COTJIACHO YKa3aHHOMY B HUX CPOKY.

3. VYka3sl, pacniopsprenus ['ydepratopa CBepamoBCKoil 006JaCTH — COTIACHO
YKa3aHHOMY B HUX CPOKY.

4. HopmaTuBHBIE AKTHl OPraHOB MECTHOTO CAMOYIIPABJICHUS — COIJIACHO
YKa3aHHOMY B HUX CPOKY.

5. Cpok DOArOTOBKM OTBE€Ta Ha 3ampoc JenyraTa 3aKOHOJATEIbHOTO
Cob6panusa CeepiioBckoi ooacti — He meHee 10 nHei.

6. IIporect mpokypopa — He mo3aHee yeM 4depe3 10 kaneHIapHBIX JTHEM.
[IpencraBnenne npokypopa — B TEUEHUE MECSLA CO IHS MOCTYIICHHUS.

7. OOpanieHusi, CBSI3aHHbIE C peaiu3aleil 1 3allUTON U30MpaTeIbHbIX MPaB
W mpaBa Ha ydactue B pedepenayme rpaxaaH Poccuiickoii deneparuu,
NOCTYNHUBIIME B  YYACTKOBYIO KOMHUCCHIO B  XOA€  COOTBETCTBYIOLIEH
n30upaTeabHOW KaMIIaHWM, KaMIlaHuU pedepeHaymMa, — B COOTBETCTBHH C
denepanbHbiM  3aKk0HOM OT 12 umroHsA 2002 roma Ne 67-®3«O0 OCHOBHBIX
rapaHTugax M30UpaTeNbHBIX NMPAB M MpaBa HA ydyacTHEe B pedepeHyme TpaxiaaH
Poccuiickon @enepauum.

8. OOpaiieHus, CBsI3aHHbBIE C COOTBETCTBYIOIIEH  HM30UpaTebHON
KaMmaHuel, kamnanven pedepeHayMa, NOCTYNUBIINE B YYAaCTKOBYIO KOMHCCHUIO
JI0 YCTaHOBJICHUSI €10 UTOTOB T'OJIOCOBAHUS, OMPECIICHUSI PE3YJIbTaTOB BHIOOPOB,
pedepenaymMa u colepiKallde BOMPOCHL, PEHIEHUE KOTOPhIX HE BXOIUT B
KOMIIETEHLIMIO KOMMCCHM, B TEYEHHE IIATH JHEH Iocie JHSA HOCTYIUICHUS
HaIpaBJISIOTCA B KOMMCCHIO, WHOM OpraH Wi JOJDKHOCTHOMY JIHMLY, B

KOMIICTCHOWIO KOTOPBIX BXOJHUT HX PaCcCMOTPCHHC, a IIOCTYIIMBIIHNC B WHOM
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nepuoja MO0 HE CBA3aHHBIE C COOTBETCTBYIOLIEH H30MpATENhbHOW KaMITaHUEH,
KaMmIianuei pedepenayma — B TCUEHUE CEMU JHEN ToCTe THS MOCTYIUICHUS.

9. OOpameHuss CpeACTB MaccOBOM  HMHpOpMAUMM IO  BOIpOcCaM
npenocTaBlieHus MHPOpMAIMd — B TEUCHHE CEMU KalleHAapHbBIX aHel. Ecmum
TpeOyeMble CBEJEHUS HE MOTYT OBITh IPENOCTAaBIECHbI B YKa3aHHBIM CpPOK, TO
JIOTIYCKAeTCsl OTCpOYKa B MPEJOCTABICHUHU 3alpaliMBacMoid HHpOpManuu ¢
BPYYEHUEM IPEICTABUTENIO PEAAKIMU B TPEXAHEBHBIA CPOK CO JIHS MOJIYYEHUS
NUCBMEHHOIO 3ampoca MHGOpMaluu yBeAOMJIEHHS 00 OTCpOYKE, B KOTOPOM
YKa3bIBAIOTCA NPHYMHBI OTCPOYKH, Jara, K KOTOpoH OyAeTr mpenocTaBieHa
3anpamuBaeMas MH(pOpMaus, TOJKHOCTHOE JIMIO, YCTAHOBHUBILIEE OTCPOYKY,

AaTa IIPUHATHA PCIICHUA 00 OTCPOYKC.



