YTBEPX/IEH
pemieHueM KambIluioBCKoOM pailoHHOM

TEPPUTOPHUATBHON U30MPATEIbHON KOMUCCHI
ot 29 stuBaps 2026 r. Ne 1/2

TEMATUUYECKUMN IIJIAH
00y4eHHUsI H MOBBIIIEHUsI KBATH(HUKAIINN OPTaHU3aTOPOB BHLIOOPOB M Pe3epBa COCTABOB YYACTKOBBIX H30MpPaTeJIbHbIX
Komuccuii Ha 2026 roa

KosmuectBo dopma
Ne ni/m Tema 3ansaTHA Copaepxanue
Y4eOHBIX YaCOB 3aHATHA

Tema 1 3akonoaareabcTBO Poccuiickoii @enepannu o Boioopax. Ilos1o:keHne y4acTKOBBIX M30MpaTeJbHbIX Komuccuil (1anee — YUK) B

CHCTeMe H30MpaTeIbHbIX KOMUCCHIT

1. 3aKOHOJATEIBCTBO 1.1. 3akonogmarenbctBo Poccuiickoii ®enepaunu o BbiOopax. IlpaBoBoit 1 JIeKIus

Poccuiickoit craryc YUK, HOpMaTHBHO-IPABOBOE PETYJIMPOBAHUE €€ AEATEIBHOCTH. TECTUPOBAHUE

®denepauuu o 1.2. Opranmzanusa u 1wiaHupoBaHue zestensHoctTw YUK, mnposenenue

BbIOOpAX. IIEPBOTO OPTraHU3ALMOHHOIO 3aCEIaHMS.

[Tonoxenne YUK B | 1.3. OcHOBHBIE CpPOKHM M30UpaTeNbHbIX JEHCTBUH TMpH MOATOTOBKE U

cucTeme MPOBEJCHUH BHIOOPOB.

U30MpaTeIbHBIX 1.4. IIpaBa u o6s3anHOCTH wieHOB YUK ¢ mpaBom peraromiero rouoca.

KOMUCCHH. 1.5. TlonmHomouusi mpeacenaTens, 3aMECTUTENS] MpEACeaTesisa, CeKpeTaps

YUK.

1.6. Pacmpenenenune oOs3aHHOcTelt Mexay uineHamu YHWK ¢ mnpaBom
pelIaroIIero rojioca B Nepuo/l NpoBeieH s n30upaTebHOW KaMIIaHUH.

1.7. Tlopsimoxk wu ¢dopmer B3aumojeicteusi YUK ¢ Beimecrosmuymu
n30upaTeIbHBIMU KOMUCCHSIMHU.

1.8. IIpuocranoBinenue mnomHomounit uneHoB YUK. BozobHoBnenue
noaHoMouni wieHoB YUK nocne mpuoctaHoBiIeHuUs .

1.9. lopsinok GpopmMHupOBaHUs pe3epBa COCTABOB YYACTKOBBIX M30MPATENbHBIX
Komuccuil. Ha3zHaueHne HOBOro 4WieHa y4YacTKOBOW KOMHMCCHUU M3 pe3epBa
COCTaBOB yYaCTKOBBIX KOMHUCCHH.

1.10. O6yuaromue pecypcel [IUK Poccun, PLIOUT npu LUK Poccun,
W36upatensHoit komuccun CBepasioBekoit obnactu B gesrenbHoct Y UK.




Tema 2

Jes1onpon3BoACTBO B Y4aCTKOBOI M30uparTeabHoi Komuccnu. OCHOBHbIE H30HpaTeIbHbIe JOKYMEHThI, cocTaBjsiemblie Y UK

2. Henonpousoacteo | 2.1. OCHOBHBIE H30HMpaTEIbHEBIE IOKYMEHTHI, cocTaBisieMmbie Y UK. 1 JICKOUSA
B YUK. OcHoBHBIE 2.2. Ilpuem, peructparus ¥ TPOXOKICHUE JOKYMEHTOB (BXOISIINX ). TECTUPOBAHUE
n30upareiabHbIe 2.3. OcHoBHBIE TpeOoOBaHMs U OPAIOK oopmieHus fokymenToB YUK.
JIOKYMEHTHI, 24. IloarotoBka,  oQopmieHHE,  BBINYCK, Yy4eT  JOKYMEHTOB,
cocraBisiemble YUK. | paccMarpuBaembix Ha 3acenanusx YUK (BHyTpeHHUE TOKyMEHTBHI).
2.5. Opranuzanus paboThI C OTIPABISIEMBIMU (UCXOIALIMMH) TOKYMEHTaMHU.
2.6. Ocobennoctu paboTsl ¢ oOpameHusMu rpaxnad. Paccmorpenne YUK
oOpatieHu#t (ano0, 3asBICHUIT) O HAPYHIICHUHN 3aKOHOIATENbCTBA O BHIOOpAX
B IIEpUOJT M30UPATEIbHON KaMITaHUH.
2.7. ®opmupoBaHHe €7 U Tepefadya WX B BBIIMIECTOSINYI H30HUpaTENbHYIO
KOMHCCHIO.
2.8. UntepaktuBHbli padounii 61okuHoT YUK. M30uparenabHbie TOKYMEHTHI,
cocraBisiemble YUK, OnbiT npumenenus Ha BeiOopax B 2025 roay.
Tema 3 Pabora yvacTkoBOil M30MpPATEJbLHOH KOMHCCHM C MOMEHTAa HAa4Yajla OCYILIECTBJICHHUS] H30MpaTeJIbHBIX AeHCTBHH [0 [HH,
NpelecTBYIOIIEro JHIO (IEPBOMY /IHIO) FOJI0COBAHMA
3. Heiicteus YUK, 3.1. OchnoBnble 3Tambl pabotel YUK ¢ MoMeHTa Hauana OCyIIECTBICHHS 1,5 JEeKIUs
KOTOpbIE M30MpaTEeNbHBIX JCHCTBHIA IO JTHS, IPEAIIECTBYIOIIETO THIO (IIEPBOMY JTHIO) MPaKTHUYECKOe
OCYILECTBIISAIOTCS 32 | TOJIOCOBaHUS. 3aHATHE
10 que#t no qHs 3.2. O6opynoBanue U30MPATETHLHOTO y4acTKa. TECTUPOBAHUE

(epBoOrO NHS)
TOJIOCOBAHUSI.

3.3. KoHTponp 3a mpoBeneHHEM MNpPEIBBIOOPHOM aruTalvd Ha TEPPUTOPHUH
n30MpaTeapbHOrO y4acTKa.

3.4. HWudopmupoBanue wusbupareneii o BbIOOpax. Pazauume wmexmy
nH(popMHUpOBaHHEM M30UpaTeseil u nmpeIBbIOOPHON aruranuei.

3.5. Ilpoext «MupopmYUK». OnsiT npumeHeHus Ha BbiOopax B 2025 roay.
3.6. TpeOoBanwe K COJCP)KAHUIO HHQPOPMAIIMOHHBIX  MaTEPHAIIOB,
pasmeniaemMbIX Ha creHe B nomemenun Y UK.

3.7. TlpaBoBble OCHOBaHHWS W OTPAaHWYCHHS TIPU TPOBEICHHU OIPOCOB
n3bupaTteneil B JeHb rOJI0COBaHUS.

3.8. PaboTta c oTmenbHBIMU KaTETOPHSAMH H30MpaTeneil (HaXoIsAImxcs B
MECTax BPEMEHHOro IMpeObIBaHUs, pPAa0OTAIOMIMX Ha MNPEANPHITUAX C
HENpPEepbIBHBIM LUKJIOM pabOThl, B OTHOIIEHHH KOTOPBIX B KauyeCTBE MEPHI
npecedyeHuss M30paH JOMALIHWM apecT, 3aJIOr MM 3alpeT OIpeleIeHHBIX
NEHUCTBUI), a TaKXe C BOCHHOCIAYKAIIUMH W C U30UpaTesIMH  C




WHBAJIUIHOCTBIO.

3.9. Pabora YUK co crnuckom wn30upareneil: OCHOBHBIC MpaBuiia padOTHI,
YTOYHEHHUE CIHCKa W30upaTesied, MCKIIOYCHHE W3 CIUCKa W30upaTenei u
BKJIIOYCHHE B HETO JAHHBIX 00 N30MpaTesx.

3.10. TITonyuenue u3 TUK n3bmuparenbHbIX OIOJIICTCHEH.

«MoOuIBHBII
n3ouparTesnb» —
rOJIOCOBaHUE
n3bupareneu mo
MECTY HaXOXICHHUS.

4.1. IloHATHS «aKTUBHOE U30MpATENIbHOE MPABO» U «U30MpPATENbHBIA OKPYT»
IIPU TOJIOCOBAHUU 110 MECTY HAXOKIACHUS.

4.2. TIoHATHS «MECTO pPETUCTpAIMH», «MECTO MpPeOBIBAHUN), «MECTO
HaXO0XKJICHUS» MIPHU FOJIOCOBAHUU 110 MECTY HaXO0XKJICHHUS.

4.3. IlpoBepka TEXHHUYECKUX CPENICTB, UCTIONB3YEMBIX ISl TIPHEMa 3asiBICHUH
O BKIIOYEHWHM B CIUCOK U30MpaTenel 1o MecTy HaXOXKISHHs C
MaIIMHOYUTAEMBIM KOJIOM.

4.4. Tlopsanok mnojauu 3asBICHUS O BKIIOYEHUH H30Upareist B CIHUCOK
n30upareneil o Mecty HaX0XKJIeHUS.

4.5. TIpuem u odopmieHne 3asBICHUN O BKIIOYEHUN U30MpaTeneil B CIIUCOK
n30upareneil o Mecty HaX0XKJIeHUs.

4.6. Tlpuem u odopmieHHe 3asBIE€HUH 00 aHHYJUPOBAaHMM BKIIIOYCHHS B
CIIMCOK M30MpaTesiell 0 MECTy HaXOXKACHHUS.

4.7. TlpueM 3asBIE€HUN O BKJIIOYEHMM B CIIMCOK M30upareneil Mo MecTy
HaXO0X/IEHUs BHE NTyHKTa npuema 3asienuit (I1I13).

4.8. Ilopsinok mepenauu 3asBJICHUN O BKIIOYEHHWHU B CIIMCOK M30Mpartesei mo
MecTy HaxoxaeHus, npuHaTeix YUK, B Beimecrosuryro THK.

4.9. TlopsoK MOArOTOBKM KO JIHIO (TIEPBOMY JHIO) TOJIOCOBAHHS B paMKax
MEXaHN3Ma «MOOWJIHHBIN U30MPATEITbY.

15

IIPaKTUYECKOE
3aHITHE
TECTUPOBAaHUE

Tema 4

PaboTa yuacTKoBOil H30UpaTeJIbHOIl KOMHCCHH B IeHb, IPEALICCTBYOIIMI JHIO (IEPBOMY IHIO) F0JI0COBAHUS

Pa6ora YUK B nenb,
IIPEALIECTBYIOIINN
JHIO (TIepBOMY JHIO)
rOJIOCOBAHUS.

5.1. Meponpusarus, npooaumsle YWK B neHb, NpeaiecTBYHOMMA IHIO
(mepBoOMYy JHIO) TOJIOCOBAHMSI.

5.2. TlpoBenenue 3acemanmsi YUK. Pacnpenenenune o0s3aHHOCTEH MEXITy
YJIeHaMHU y4aCTKOBOW M30MpaTenbHOW KOMUCCUU MPU TUTAHUPOBAHUU PabOTHI
B aHU rosiocoBanus. [Ipunstue pemenus o roroBHOocTH YUK K OTKphITHIO
MTOMETIEHUS JJIsI TOJIOCOBAHUSI.

5.3. Opranmzamust padoret YHWK B mnomemeHun mjis TOJIOCOBaHWS,
00OpyIOBaHHOM  CpPEICTBAMH  BHUJCOHAONIOACHUS W TPAHCISIUH
n300pakeHUs1, TPAHCISIUY U300pakeHus B cetu VIHTepHeT.

2

JIEKITHS
MIPAKTUYECKOE
3aHIATHE
TECTUPOBAHUE




5.4. Tlonyuenne ot TUK kirodeBoro Hocutenss MHGOPMAIIMU C UCXOJIHBIMU
JAHHBIMHU O MTPOBOJMMBIX Ha N30MPATEIHLHOM y4acTKe BEIOOpaX.
5.5.  OOopynoBaHue TOMEIICHUS JUIsI  TOJOCOBAaHMS.
TEXHOJOTHYECKOT0 000pyI0BaHUSI.

5.6. Tlomnmucanue mnpencenareneM u cekperapem YUK BeiBepeHHOTO W
YTOYHEHHOT'O CITHCKa W30upareneii, 3aBepeHne Crucka u3oupareieii meyarbio
YUK, pasneneHue crnucka Ha KHUTH W JIpyrue JEWUCTBUSA, CBA3aHHBIE C
3aBEPIICHUEM YTOUHEHHMS CIUCKa n30uparenei.

5.7. Pabota ¢ n3bupareabHbIMH OFOJUICTCHSIMH.

Hopmatussl

Opraﬂmauuﬂ paﬁoTbI yqacnconoﬁ I/I36HpaTeJ'lI)HOI7[ KOMHCCHH ITIO MOATOTOBKE K IoJIOCOBAHUIO C MCITOJb30BAHUECM TEXHHYCCKHUX

Tema 5
CpecTB

6. Opranuzanus 6.1. JIucTaHIIMOHHOE JIEKTPOHHOE TOJIOCOBAHHE. 1 TEKIUS
paboThl yuacTKkoBOM | 6.2. IHTepakTUBHBII pabo4Hii OJIOKHOT. TECTUPOBAHUE
n30upareabHOU 6.3. [IpuMeHeHHe TEXHOJIOTHH H3TOTOBJIEHHUs TpoTokona YMK o6 wurorax
KOMUCCHH T10 rOJIOCOBAaHUS Ha M30MpATEIbHOM YYacTKE C MAIIMHOYUTAEMBIM KOJOM H
MOJATOTOBKE K YCKOpPEHHOTO BBOjAa AaHHBIX mpoTokona B ['AC «Bwibops». OcobeHHOCTH
TOJIOCOBAHUIO C IIPOTOKOJIAa y4acTKOBOM n3bupaTenbHoi komuccun ¢ QR-komoMm.

HCIIOJIb30BaHUEM 6.4. Pacmpenenenue 00s3aHHOCTEH UIEHOB Y4YacCTKOBOH W30MpaTebHON

TEXHUUYECKUX KOMHCCHU TpU paboTe CO CPeCTBAMU MPOTPAMMHOTO 00€CIeUeHHS.

CPENCTB. 6.5. TTopsmok AEWCTBUI YICHOB y4aCTKOBOH M30HMpaTeIhbHOH KOMHCCHU TPU
HEHMCIIPaBHOCTSIX B pabOTe CPEJCTB MPOIPAMMHOI0 00ecreyeHusl.

7. Opranuzanus 7.1. TpeOGoBaHus, MpeAbsIBISEMblE K TMOMEIICHUIO JJIsi TOJOCOBAaHMS TpHU 15 JIEKITHS
pabotel YUK no ucnons3oBanuu KOUB. [IPAaKTUYECKOE
MOJTOTOBKE K 7.2. Ocobennoctu pabotel YUK npu ucnonszoBannu KOUB. Pacnipenenenne 3aHATHE
TOJIOCOBAHUIO C 0053aHHOCTEH YJICHOB Y4acCTKOBOM M30MpaTeNbHOW KOMUCCHM MpH padote ¢ TECTUPOBAHUE

HCITOJI30BaHUEM
KOWB (o

HEOOXOIUMOCTH).

KOWB.

7.3. Opranm3anus padotsr YUK Ha BeiOopax ¢ ucnons3oBanueM KOWB-2017.
Opranuszanus padotsel YUK Ha BeIOOpax ¢ ucnonszoBanneM KOMB-2010.

7.4. Tpernposka pabotsl ¢ KOUB.

7.5. TlpaBuma moOAroTOBKM OroyuieTeHed K  BbIAA4e  HM30MPATEIISM.
Knaccudukanus n3dbuparenbHbIx OrouieTeHei, oopadarsiBaeMbix KOUB.

7.6. OcoOeHHOCTH OpraHU3aIliu JOCPOUYHOTO TOJIOCOBAHUS HA N30HUPaTEIHHOM
ydacTke, Ha kotropoM npuMensiercss KOUB.




7.7. OcoOeHHOCTH MPOBEJECHUS THEH roJIocoBaHus ¢ ucnoiab3oBanrnem KOUD.
HeiictBus oneparopoB KOWbB B neHs (1HM) rojiocOBaHUSI.

7.8. OcoOeHHOCTH MOJBEACHUS HUTOTOB TOJOCOBaHHS IMPH HCIHOJIb30BAaHUU
KOWB. KoHTposbHBIH (py4HOI) IOACUYET IOJIOCOB.

7.9. [etictBust omneparopa KOWbB B ciiydae BO3HUKHOBEHHS HEIITATHBIX
CUTyallMii B XOJA€ TO0JIOCOBaHUS (OTKJIIOYCHHE SJICKTPONMUTAHUS, OTKa3
CKaHUPYIOIIETro yCTPOUCTRA).

7.10. Micnonp30BaHue pe3epBHOTO CTAIIMOHAPHOTO SIIHMKA JIJIS TOJIOCOBAHMS.

Tema 6 | Ocodennoctu pa6orsl YUK npu coBmMenennu BbIGOPOB
8. OcoOenHoctu 8.1. Opranmzauus padots! wieHoB YUK npu coBmenieHn# BEIOOPOB. JeKUuUs
pabotet YUK 1pu | 8.2. YTOouHeHHe cIMCKOB U30upartesnel Ipyu COBMEIEHUH BHIOOPOB. TECTUPOBaHUE
COBMEILIEHUU 8.3. OcobenHocTH MOpsAKa IMOJICUYETa TOJIOCOB M30HMpaTeNeil U COCTaBICHUS
BBIOOPOB. npotokona YUK 06 utorax rosiocoBaHust Npu COBMELIEHUU BbIOOPOB.
8.4. Ocobennoctu ¢punancupoBanust Y K npu coBMeneHn# BEHIOOPOB.
8.5. Koutpone 3a coOnroseHueM u30MpaTenbHbIX IMpaB TpaxaaH MpU
coBMellleHuu BbIOOpOB. [lopsiok ompeneneHns akKTUBHOIO HM30UPaTEIbHOTO
IIpaBa NPy COBMEIIEHUH BHIOOPOB.
Tema 7 | Pa6ora YUK B nenn (1um) rosiocoBanus
9. Pa6ora YUK no 9.1. OOGs3aHHOCTH TMpeacenaTens, 3aMeCTHTENs Npeicenaress, cekperaps JeKIHS

OTKPBITHSI Y9aCTKa.

YUK B neHb (IHU) rOJI0COBAaHUS IPU MTPOBEIEHUU T'OJIOCOBAHHUS.

9.2. Pabora YUK B 1eHp (AHM) TOJIOCOBaHHMS JO Hayalda BpPEMEHH
TOJIOCOBAHUSI.

9.3. Cnucok JOKYMEHTOB, KOTOpBI€ OJIKHBI OBITh B TOMEIICHUU JIS
roJIOCOBaHUS U HAa MH()OPMAITMOHHOM CTEH/IE.

9.4. OneuaTeiBaHNE CTAIMOHAPHBIX U TIEPEHOCHBIX SIIMKOB JJIsi TOJIOCOBAHUS,
KOWUD, pe3epBHOro CTAaMOHApHOTO SIIHWKAa IS TOJOCOBAHMS, Iepenada
n3buparensHO qokyMeHTanuu yieHaMm Y UK s mpoBeaeHus ronocoBanus u
T.J.

9.5. leiictBust YUK B neHb roiocoBaHus TMepe]] Ha4aloM TOJI0COBAHUS, €CIH
Ha N30MpaTeIbHOM y4acTKe IPOBOAMIIOCH JOCPOUYHOE FOJI0OCOBAHUE.

9.6. Ilepemaua B BbIIIECTOSIIME W30UMpaTeNbHBIE KOMHCCHH CBEICHHUIH 00
OTKPBITHUM TOMEIICHUH [UIsl TOJIOCOBaHMSI M 00 ywyacTHHM u30upaTeneld B
BbIOOpaXx.




10.

I'macHoCTh B
JIeSTCIIbHOCTH
n30HUpaTeIbHBIX
KOMMCCHH.

10.1. Jluma, wuMemIIHe TMpaBO NPUCYTCTBOBATH B MOMEIIEHUU JUIS
rojocoBaHus (oOecrneueHue ramacHocTy B padore YUK).

10.2. JIoKyMeHTBI, MOATBEPXKAAIOIIME CTATyC JUI, HMEIOIIUX [PaBo
IIPUCYTCTBOBATh B IOMEIIEHUH I FOJIOCOBAaHUS.

10.3. IIpaBoBoii cTaTyc JIull, UMEIOUINX MPaBO MPUCYTCTBOBATH B IOMEUICHUH
JUIS TOJIOCOBAHUS: IIpaBa, 0043aHHOCTH, OIPAaHUYECHHUS.

10.4. BzammopeiictBue uwieHoB YUK ¢ mpaBom pemraromiero rojoca ¢
HaOIIOAATeNs MU, HWHOCTPAaHHBIMU  (MEXIYHApOIHBIMU) HAOIIOATENSIMH,
npeacraButensiMu CMU, npaBOoOXpaHUTENbHBIX OPraHoOB, BOJOHTEPAMH H
WHBIMU JIMIIAMH, HMMEIOIIMMHU IPaBO MPUCYTCTBOBAaThH B IOMEIICHHUH MJIf
rOJIOCOBAHUS B ICHb (AHH) TOJIOCOBAHHUS.

10.5. VcmoBus ocymecTBicHusT (BOTO- U BUACOCHEMKH Ha M30MpaTeIbHOM
y4acTKe.

10.6. TlpaBuma B3aWMHOW KOPPEKTHOCTH TIOBEICHUS JIMI, MMEIONUX IPABO
MPUCYTCTBOBAaTh B MOMEIIEHUH Juisl rosnocoBanus U uineHoB YUK. Ilopsnok
JNEHCTBUM MpH  HapylIeHMH  U30MpaATeNbHOTO  3aKOHOJATENbCTBA U
OOIIIECTBEHHOTO TOPSAIKA JTUI[AMH, MPUCYTCTBYIOIIUMHU B TOMEIIEHUU IS
roJI0COBaHMUSI.

1,5

IMPAKTUYCCKOC
3aHATUC
TECTUPOBAHUC

11.

I'omocoBanue B
TIOMEIIEHUN JUTA
TOJIOCOBAaHHUA.

11.1. Opranuzaiusi TOJIOCOBaHUS B JIeHb (IHU) TOJOCOBAaHUS B MOMEUICHUH
JUISl TOJIOCOBAHUSI.

11.2. TTopsimok paboTsl cO CMCKOM M30upareneil B A€Hb (JHU) TOJOCOBAHMUS.
Bxmouenne u3Oupareneil mo KakuM-IMOO TNMPUYMHAM HE BKIIIOUEHHBIX B
CIMCOK M30upareseil, HO UMEIOLUX Ha 3TO MPaBo.

11.3. Buapl JTOKYMEHTOB, 3aMEHSIONIMX MACHOpPT TpakaaHuHa Poccuiickoit
denepanuu.

11.4. OcobeHHOCTH OpraHM3alK TOJOCOBaHUS W30uparesnel, SBISIOUUXCS
WHBAJIUJIAMU.

11.5. PerieHne HEMITATHBIX CUTYAIMI B ICHD (JIHU) TOJOCOBAHUSI.

11.6. OmnepaTHBHBII MOJCYET MPOTrOJIOCOBABIIMX H30UparTenel, nepenayda
nHdopmaruu B TUK.

1,5

MMPAaKTUYCCKOC
3aHATUC
TCCTUPOBAHUC

12.

T'omocoBanue BHE
[IOMEIEHNUS IS
TOJIOCOBAHUA.

12.1. Opranuzanus ToJOCOBaHHS BHE TIOMEIIEHHUS JUIsI TOJOCOBAHUS:
OCHOBAHUs, CPOKH, OPSIOK MOJauu U ITpUEMa 3asiBJICHUS.

12.2. HopmaTtuBbsl 000pynOBaHUs, HCIOJNB3YEMOIO Ui TOJOCOBAHUS BHE
MIOMENIECHUS 7Sl TOJIOCOBAHMS.

1,5

MPAKTUYECKOe
3aHATHE
TECTUPOBaHUE




12.3. Tlopsinok npoBeAEeHUS TOJIOCOBAHHS BHE TOMEIICHHUS JUTSI TOJIOCOBAHUSI.
12.4. Tlopsgok paboOTBl €O CIOHUCKOM H30upareneid MpH TNPOBEACHUU
T'OJIOCOBAHUS BHE TIOMELICHUS [UIsl TOJIOCOBAHMSL.

13. ["onocoBanue B 13.1. Opranuzanus TOJOCOBaHUS B MECTax BPEMEHHOTO MpeObIBaHUSA 1 JEeKUUs
MecTax BpEMEHHOro | m3bupaTeneil: IMOHATHE MECT BPEMEHHOIO IMpeObIBaHMs, MEXaHHU3M TECTUPOBAaHUE
npeObiBaHus ( 110 OpraHM3allK roJIOCOBAHUS B MECTaX BPEMEHHOI'O IIPEOBIBAHMUS.

HEOOXOIUMOCTH). 13.2. OO6pa3oBaHue wu30HUpATENBHBIX YYaCTKOB B MeECTaX BPEMEHHOTO

npeObIBaHUS H30UpaTeeH.

13.3. TonocoBanume Ha 0OmUX U3IOUPATENbHBIX YYaCTKAX OTIEIbHBIX
KaTteropuil usdbupareneil (HaAXOAALIUXCS B MECTaX BPEMEHHOrO MpeObIBaHUS
n3bupaTeneil; B OTHOIIEHUHM KOTOPBIX B KayecTBE MEphl MpeceueHust u30paH
JIOMAITHUI apecT, 3aJI0T WIH 3alpeT ONPeIeICHHbIX JEHCTBHI).

14. I'onmocoBaHue B 14.1. OcoOGEeHHOCTH TOI0COBAHUS B TEUEHUE HECKOIBKUX JHEM. 1 JIEKLIUS
TeYCHHE HECKOBKUX | 14.2. OCOOEHHOCTH TOJIOCOBAHUS C MCITOJIb30BAHUEM JIOTIOTHUTEIBLHBIX (OPM MPAKTUYECKOE
JTHEH. rOJIOCOBAHUSI. 3aHSITHE
143.  ObecrneueHue  COXPAHHOCTH  OIOJUIETEHEH. Ucnonb3oBanue
cTanroHapHoro smka. Oco6eHHOCTH paboTHI ¢ ceild-makeTamu.
15. UpesBbryaiiHbie 15.1. YUpesBbluaiiHble CUTYalluu B AHU FOJIOCOBAHUS: TIOHATHE, BUABIL. 1 IIPAaKTHYECKOE
CUTYaIlUH. 15.2. Pacmpenenenne o6si3anHocTel uieHoB YUK mnpu BO3HHUKHOBEHHH 3aHATHE
YpE3BBIYAHON CUTYAIlMU B THU TOJ0COBaHUS. CPOKH MIPUHSTHUS PEIICHUIA. TECTUPOBAHUE

15.3. Anroput™m JeHCTBMH NpU Ype3BBIYAWHBIX CUTYalMsSX, CBA3aHHBIX C
MEPEHOCOM N30MPATENILHOTO yYacTKa B PE3EPBHOE IIOMEIIIEHUE.
15.4. Anroput™m JeicTBUI MpH Ype3BBIYAWHBIX CUTYAIUSIX, HE CBA3aHHBIX C
MEPEHOCOM N30MPATENIBHOTO yYacTKa B PE3EpBHOE TOMEIICHHUE.

IHoxcuer rosiocoB uzdupareei, cocrapjieHue nporoxkoja YUK 00 urorax rosocosanusi, urorosoe 3acenanue YUK, spiiaua konui
Tema 8 | nporokona YUK 00 urorax rosnocoBanusi, npeacrapieHue nporokoia YUK o0 urorax roJiocoBanusi M HHOW H30MpaTebHOI
nokymentanuu B TUK

16. IToncyer ronocos. 16.1. Opranmzamus pabotrel YUK mocie OKOHYaHUS TOJIOCOBaHMS B 2 IIPAKTUYECKOE
MOMEIICHUN Ul TOJOCOBAaHMS W 1O Hadana HEMOCPEACTBEHHOTO IOJICYETa 3aHATHE
roJIOCOB U30upareneit. TECTUPOBAaHUE

16.2. [Iporenypa moacyeTa roaocoB u3dbuparesiei.
16.3. Ilopsmok pa6otsl wieHoB YUK ¢ Hencronb30BaHHBIMH OIOJUICTCHSIMU:
NOTalIeHUe, COCTABICHUE aKTa, OTJIAIICHHE.




16.4. Ilopsaok pabotsl wienoB YUK co crnmckom m3bupareneii: Mmojcyer u
OTJIallIEeHUEe CYMMApPHBIX JIAHHBIX, OPOIIIOPOBKA CIHMCKA B OJUH TOM, XpPaHCHHE
CIIHCKA.

16.5. M36uparenpHbIe OOIIICTCHHU:

YCTaHOBJICHHOW W HeycTaHoBJIeHHOW ¢opMbl. [locneactBus obHapykeHUs
OroJuIeTeHe HEYCTAaHOBJICHHOW (DOPMBI;

JNCHCTBUTENbHBIE W HEIEWCTBUTENbHBIE. [Topsimox ~ pabotel ¢
HEJCHCTBUTEILHBIMH OIOJUICTCHSIMU,

MCIIOPYCHHBIE ¥ HEUCIIOJIb30BAHHbIE H30HpaTENIbHbIE OI0JUIETEHU.

16.6. Tlopsimok paGoOTBl C TEPEHOCHBIMH SIIMKAMH JUIS TOJOCOBAHUS:
MpOBepKa MIOMO M BCKPBITHE SIIIIMKOB, MOJCYET U30UpaTeNbHBIX OI0JUIeTeHEH
Y 3asIBJICHUIN N30MpaTeiei.

16.7. Ilopsimox paboThI ¢ ceid-nakeTaMu: MPOBEPKAa U BCKPBITHE, MOJCUYET
M30MpaTeTbHbIX OIOJIIIETEHEH.

16.8. Tlopsimox pabOTBl CO CTAllMOHAPHBIM SIIMKOM JJIsSi TOJIOCOBAHUSA:
MpoBepKa IIOMO M BCKPHITHE SIIMKA, CMCIINBAHWE C OIOJUICTCHIMH W3
MEPEHOCHBIX SIIUKOB, COPTUPOBKA W TMOJACYET OIJIETeHeH, oOrjalieHue
pe3yIbTaTOB.

16.9. OcobenHoctu mojcueTa TOJOCOB H3OUpaTeneil MpU TPOBEICHHUU
TOJIOCOBAHUS B TCUCHUE HECKOJIBKHUX JTHSH TIOJIPSII.

17. Cocrasnenune 17.1. KoHTposnbHBIE WM HHBIE COOTHOLIEHMs AaHHBIX MpoTokona YUK o6 1 JEeKIUs
npotokona YUK 06 | utorax ronocoBanus. [IpoBepka KOHTPOJIBHBIX COOTHONIICHHUH IO MPOTOKOIY MPaKTUYECKOE
UTOTax YUK 006 urorax ronocoBanus (KOHTPOJIbHBIX, MATEMAaTUYECKUX, JIOTHUECKHX). 3aHATHE
rOJIOCOBAaHU. 17.2. Anroput™M = NeHCTBMI  TIpH  HEBBIIOJHEHHH  KOHTPOJBHBIX,
MaTeMaTHYECKUX I JOIMYECKHX COOTHOILICHHH.
17.3. Opranuszamus padotel YUK mo cocraBieHHIO MPOTOKONIA 00 HTOrax
roiocoBanust s noxanucanus wieHamu YUK. Kpurtepum onpenenenus
HEOOXOMMOCTH COCTaBJICHUS MPOTOKOJIA C OTMETKOU «[1OBTOpHBIIY.
18. UtoroBoe 3acenanue | 18.1. TIpoBemenue wurtoroBoro 3acemanuss YMWMK. OcHoBHbIE JeicTBHS 15 MPaKTUYECKOE
YHUK. npencenarens, cekperapsa YK npu nposeaeHun nroroporo 3acenanus Y UK. 3aHSTHE
18.2. PaccmoTpenue xano0 u 3asBICHUNA O HAPYUICHUSAX MPU T'OJOCOBAHUU U TECTUPOBAHUE

[IOJICYETE TOJIOCOB.
18.3. Ilognucanwue nporokosia YUK 006 utorax ronmocoBaHusl.
18.4. Pabora YUK mo moaroroBke um Bhigade komuii mporokona YMK o0




UTOrax rojiocoBaHus (IIPOBEpPKa HAIMYHUS BCEX PEKBU3UTOB B IpoTokoie YUK
00 UTOTax roJ0COBAHUA).

18.5. Tlopsmok wm3roTomineHus kKomuu mpotokoja YUK ¢ ucnonb3oBanuem
CIIO VUK. 3aBepenune xomuu mnpotokona YUK, wusrorosieHHoro c
ucrosp3oBanueM CIIO YUK, ¢ ncrionszoBannem KOUB.

18.6. IToaroToBKa K MpeACTaBICHUIO TEPBOTO 3K3eMIULsIpa npoTokoida YUK
00 HWTOrax TroJOCOBaHHS ¢ IpuoOIIaeMbiMM HeMmy nokymeHtamu B THUK.
[lepeuens TOKyMEHTOB, NpmiaraeMeix Kk mpotokony YUK 00 wurorax
rOJI0OCOBaHMUSI.

19.

Ilepenaua
n30UpaTeTbHOM
JIOKYMEHTAIUH B
TUK.

19.1. [eiictBus npexacenatens YUK B xoxe mepemadyn mepBOro dK3EMILISIpa
npotokona YHWK o006 wrorax rosocoBaHus C HOpUOOIIaEMBIMH HEMY
nokymentamu B TUK.

19.2. Tlopsnmok neiicteuii YUK mnpu mnoaroroBke um mepemadue B TUK
n30upaTrenbHOM JTOKYMEHTAllMW, 3a MWCKIIOUEHHEM IIEPBOr0 SK3eMIUIIpa
npotokona YUK 06 utorax ronocoBaHusl.

19.3. Ocobennoctr BBOJIA JaHHBIX MPOTOKOJI0B YUK 00 HTOTax roiocoBaHws
B 6a3y nanHbIX ['AC «BbI0OpED).

19.4. CocraBnenue nporokona YHK 00 uTorax rojocoBaHUS C OTMETKOM
«IIOBTOpHBIY.

19.5. IIporokon 3acemanms YUK. Pemenne o BHECEHWHM YTOYHEHHH B
npotokon YUK 06 urorax rogocoBaHus ¥ COCTaBICHUH MPOTOKOJIa 00 UTOrax
rOJIOCOBaHUS ¢ OTMETKOMN «II0OBTOPHBIIN».

19.6. CocraBnenue mnporokona YUK c¢ ormerkoit «lloBTopHBIH moacueT
rOJIOCOBY.

19.7. ®opmsbl 1 00pas3ibl 3aM0JIHEHHS JOKYMEHTOB, MoAroraBinBaeMelx YUK
IIPU COCTABJICHUH MPOTOKOJIA C OTMETKOM «II0BTOPHBIN IMOJCYET rOJIOCOBY.

1,5

IIPaKTUYECKOE
3aHATHE
TECTUPOBAaHUE

Tema 9

Padora YUK no opranu3anuy v nNpoBeIeHUIO0 ITOJOCOBAHMSA B TPYAHOAOCTYIHBIX H OTAAJEHHBIX

MECTHOCTHX

20.

Pa6ora YUK mno
OpTraHHU3aIUH U
IPOBEICHUIO
TOJIOCOBaHUS B
TPYAHOJOCTYITHBIX U
OTOAJICHHBIX
MECTHOCTSX (10

20.1. TTonsiTHe TPYTHOJOCTYITHBIX M OTJAICHHBIX MECTHOCTEH.

20.2. Vicnonp3oBaHue circKa (BHITUCKU U3 CIIUCKA) H30MpaTENeH.

20.3. O6ecnieuenne YUK uzbupatenbHON JOKyMEHTAIUCH.

20.4. Ocob6ennoctu pa6otsl YUK mnpu J0CPOYHOM TOJOCOBAaHUHM BCEX
n3buparenei Ha n30upaTeIbHOM y4JacTKe, 00pa3oBaHHOM B
TPYIHOAOCTYITHOM WIH OTAAJICHHON MECTHOCTH.

20.5. Opra#mzanys JOCPOYHOTO  TOJOCOBAHHMS  OTICIBHBIX

rpynn

1

JIEKITHS
TECTUPOBAHUE




HEOOXOIMMOCTH).

n30upaTeneil, HaxoIAIUXCS B 3HAYUTEIBHO YJAJICHHBIX OT MOMEUICHHUS IS
TOJIOCOBAHUSI MECTaX, TPAHCIOPTHOE COOOIICHHE C KOTOPBIMH OTCYTCTBYET
WJIH 3aTPYITHEHO.

20.6. Ilomcuer ronocoB wu3bupareneii Ha W3OMpPATENBHBIX —YYacTKax,
00pa3oBaHHBIX B TPYAHOAOCTYIHBIX WJIA OTAAJICHHBIX MECTHOCTIX, U
OCOOCHHOCTH TIOJICYETa T'OJIOCOB M30MpaTtelnieii, CBA3aHHBIC C TOJIOCOBAHHEM
OTJIEILHBIX TPYIII U30UpATEICH.

20.7. Buecenue B mpotokon YUK 00 wurTorax rojocoBaHus CBEIACHHHA O
JOCPOYHO TIPOTOJIOCOBABIIUX HM30UpaTeisix B TPYAHOAOCTYIHBIX —HJIH
OTJIAJICHHBIX MECTHOCTSIX.

20.8. Ilepenaua npotokonoB YUK 06 urorax roaocoBaHusi ¢ n30MpaTeabHbIX
Y4acTKOB, 00Pa30BaHHBIX B TPYTHOIOCTYITHBIX WIIA OTJIAJICHHBIX MECTHOCTSIX.
20.9. OoGecneuenue OesomacHoctd wieHoB YUK, mnui, uMerommx mnpaBo
MPUCYTCTBOBATh MPHU TPOBEJACHUH JOCPOYHOTO ToyiocoBaHms. JloctaBka
n30UpaTenbHOM JOKYMEHTAlMH B TPYAHOAOCTYIHYIO WIU OTAAJICHHYIO
MECTHOCTb.

20.10. TIlepenaua cBemeHUN O TMPOBEACHUU JTOCPOYHOTO TOJOCOBAHUS
n3bupareneii, OTHEIBHBIX TPyHH W30HpaTeNed B TPYTHOIOCTYIHBIX HITH
OTJJAJICHHBIX MECTHOCTSIX.

Tema 10 | ®unancoBoe odecnieueHue YUK B nepuoa noaAroToBKu M NpoBeeHNs BLIOOPOB
21. ®uHaHCcOBOE 21.1. Tlopsaok BBIACTICHHUS W PACXOAOBaHMs JIeHEKHBbIX cpenctB YUK Ha 1 JEeKIUs
obecrieuenne YUK B | moAroToBKY M mMpoBeeHNE BEIOOPOB. TECTUPOBAHUE
nepuos noAaroroBku | 21.2. Cmera pacxonoB YUK Ha moAroToBKY U POBEIEHUE BHIOOPOB.
U TIPOBEICHUS 21.3. Tlopsimok HAYMCIIEHWS W BBIUIATHI JOTIOJHHUTENBHOW OIJIATHl Tpyna
BBIOOPOB. (BO3HarpakJieHus ), KOMIIEHCaluu 3a paboty uwieHam Y UK.
21.4. OdopmieHne TpakJaHCKO-TIPaBOBBIX 1oroBopoB YUK Ha BeIONHEHME
paboT M OKazaHUE YCIYI, CBSI3aHHBIX C TOATOTOBKOW U MPOBEAECHUEM
BBIOOPOB.
21.5. Tlopsimox cocTaBieHUsT M CpoK mpexacrtaBieHust ordera YUK o
MOCTYIUIECHUH M PACXOAOBAaHUU CPEACTB Ha MOJATOTOBKY M IPOBEIACHUE
BEIOOPOB.
Tema 11 | Opuanyeckasi 0TBETCTBEHHOCTD 32 HapylleHus 3aKoHoaaTeabcTBa Poccniickoii @enepanum o BbIOopax
22. KOpunuueckas 22.1. OOmwue TOJOXKEHUS O IOPUANYECKONM  OTBETCTBEHHOCTH B 1 JIEKIIUS

OTBETCTBCHHOCTH 3a

n30MpaTeILHOM MPOIIECCE.

TECTUPOBAaHUE




HapYIICHUS
3aKOHO/IaTENbCTBA
Poccuiickoii
®enepauuu 0
BBIOOpAX.

22.2. KOHCTUTYIIMOHHO-TIpaBOBasi ~ OTBETCTBEHHOCTb 3a  HapylICHUE
3akoHonarenscTBa Poccniickoit denepanun.

22.3. AIMUHUCTpAaTUBHAS OTBETCTBEHHOCTh 32 HapyllIEHHE 3aKOHO1aTeIbCTBA
Pocculickoi denepanuu. VYuacrtue npeacrasurened YUK B
aJIMMHHUCTPATUBHOM CYJOTIPOU3BOJICTBE.

22.4. YronoBHas OTBETCTBEHHOCTh 32 HApyIICHHE 3aKOHOJATEIhCTBA
Poccuiickoit deneparuu.

Tema 12 | YupaJjienue KOHPINKTAMHU
23. Ypasnenue 23.1. Tunonorust KOHGIUKTOB. OYHKIIUU U TUHAMUKA KOH(DIUKTA. 1 JIEKLIUS
KOH(IJINKTAMH. 23.2. Crparteruu NOBeICHUS B KOH(MJIMKTHOM CHUTyalluu: MPOTHUBOJCHCTBHE, TECTUPOBAaHUE
KOMITPOMUCC, COTPYAHUYECTBO, YXOJI, YCTYIIKA.
23.3. Pa3penienne KOH(MIMKTHBIX CUTyalluii Ha N30MpPaTEIbHOM y4acTKe.
23.4. llpodunaktuka BO3HUKHOBEHHUS KOH(IMKTHBIX CHUTyallMid Ha
n30MpaTeTbHOM y4acTKe (ITUKA JIEJTOBOTO OOIICHUS).
HUTOI'O: 29




