YTBEPXIEH
pemieHneM KaMbIIIOBCKOW paliOHHOU
TEPPUTOPUAIBHON U30MPATEIHLHON KOMUCCUU
ot 30 staBapst 2025 r. Ne 1/4

TEMATHYECKHUMA IIJIAH
00yuyeHMsI U MOBbILIEHUS KBAJTU(PUKAIUN OPTAaHU3ATOPOB BHLIOOPOB U Pe3epBa COCTABOB YYACTKOBBIX H30HPATEIbHBIX
komuccuii KampinioBckoro paiiona na 2025 roa

KoanuyecTBO

Ne ni/mm Tema 3ansaTus Conepxanue dopma 3aHATHS
Y4eOHBIX YacoB

Tema 1 3akonogarenbcTBo Poccuiickoii Denepannn o Boidopax. Ilosioxkenne yyacTkoBbIX H30upaTeabHbIX Komuccuii (najnee — YUK) B

cucTemMe H30MpaTebHbIX KOMUCCHIT
1. 3aKOHOJATEIBCTBO 1.1. 3akononarenscTBo Poccuiickoit denepanun o BHIOOpax. 1 JEKIUS

Poccniickoit ®enepanun | [IpaBoBoit craryc VYUK, HOPMAaTUBHO-IIPaBOBOE
o BblOOpax. [lonoxeHnue | perynupoBaHHe €€ JesITeTbHOCTH.
YUK B cucreme 1.2. Opranuzanug u 1miaHupoBaHue nestenbHoct YUK,
n30MpaTeIbHbIX IIPOBEJEHUE NIEPBOT0 OPraHU3ALUOHHOTO 3aCEeJaHusl.
KOMHCCHH. 1.3. OcHOBHBIE CpPOKM M30MpATENbHBIX JAECUCTBUH HpuU

MOJIrOTOBKE U MPOBEICHUH BEIOOPOB.

1.4. IlpaBa u oOs3anHoctH wieHoB YUK c¢ mnpasBom
pEIIAOLIETO ToI0Ca.

1.5. [TonmHOMOUMS npecenarTens, 3aMECTHUTEIS
npencenarens, cekperaps Y UK.

1.6. Pactipenenenue ob6si3anHOCTeN Mexay wieHamu YUK ¢
[IPABOM  pEUIAIOIIEr0 TIojoca B IEpPHOJ] IPOBEIEHUS
n30HUpaTeTbHON KaMITaHUH.

1.7. Tlopsmox wu ¢opmbl B3aumoxerictBus YUK ¢
BBIILIECTOSIIIUMU U30MpaTEIbHBIMU KOMUCCHUSIMHU.

1.8. IlpuocranoBnenue mnonHoMounii uneHoB YUK.
Bozo6nosnenne mnonHomounii  wienoB YUK  mocne
MPUOCTAHOBJICHHUSI.




1.9. TIlopsimox  ¢opMupoBaHUS  pe3epBa  COCTaBOB
YYaCTKOBbIX  H30uparenbHbIX Komuccuid. HasnaueHue
HOBOT'O 4JIEHA Y4aCTKOBOM KOMHCCHM U3 PE3€pBa COCTaBOB
Y4aCTKOBBIX KOMUCCHI.

1.10. O6yuaromme pecypcst UMK Poccun, PLIOUT mnpu
MUK Poccun, M3bupatenpHoii xomuccuu CBepIOBCKOM
obnactu B nestenbHocTH Y UK.

Tema 2 | /le10npou3BOACTBO B YUYACTKOBOI H30upaTeabHOi Komuccuu. OcHOBHbIE H30UpPaTeIbHbIE JOKYMEHThI, cocTaBisemble YUK

2. Jenonpon3BoacTBO B 2.1. OcHoBHbIE U30UpaTENbHBIE TOKYMEHTHI, COCTABIISIEMbIC 1 JIEKIUS
YHUK. OcHOBHEIE VUK.
n30upareabHbIe 2.2. Ilpuem, peructpauus U TPOXOXKJIEHUE JOKYMEHTOB
JIOKYMEHTHI, (BXOIAIINX).
cocrasisiembie YUK, 2.3. OcHOBHBIE TpeOOBaHUS M TOPAIOK OGOPMIICHUS

nokymeHToB Y UK.

2.4. TlogrotoBka, oopMieHne, BBITYCK, Y4ET TOKYMEHTOB,
paccmaTpuBaeMblXx Ha 3acefaHuax YUK (BHyTpeHHue
JIOKYMEHTHI).

2.5. Opranmszanus  paboThI c OTIPABISAEMBIMU
(McxXonAIMMH ) TOKYMEHTaMHU.

2.6. OcoOeHHocT paboOThl C OOpalIeHUSAMU TpakIaH.
Paccmorpenne YUK oOpamenuit (xano0, 3asBIeHUN) O
HapylICHUH 3aKOHOJATEeNbCTBA O BHIOOpaXx B MEPUON
M30HUpaTeTbHON KaMITaHUH.

2.7. ®opMupOBaHUE JIeNl U Tepeaya UX B BBIIIECCTOSIIYIO
n30UpaTeIbHYI0 KOMUCCHIO.

2.8.  HurepaktuBHbIi  pabounit  OmokHor  YUK.
W30uparenpHble TOKyMeHTHI, coctapisiemble Y UK.

Padora yuyacTkoBOil HM30UpaTe/JbHOIl KOMHCCMH € MOMEHTA HAa4Yaja OCYLIeCTBJEHUSI M30MpaTeJbHBIX [eiicTBHH 10 JIHA,

Tema 3
NpeAecTBYONEro {HI0 (epBOMY HIO) F0JI0COBAHMS
3. Hevicteusa YUK, 3.1. OcHoBuble 3tambl pabotel YUK ¢ momenTa Hayana 15
KOTOpBIE OCYIIECTBIICHUS] M30MpaTeNbHbIX JACWCTBUA 10  JHA, MPAKTUYECKOE 3aHATHE
ocyuecTBisitoTes 3a 10 MPEAIIECTBYIONIETO JIHIO (TIEPBOMY JHIO) TOJIOCOBAHMS. TECTUPOBAHUE

JHEH 10 1Hs (IEpBOTO 3.2. O6opynoBanue U30MPATEITHLHOTO yJacTKa.




JTHS1) TOJIOCOBAHMSI.

3.3. KonTponps 3a mpoBeneHHEeM NpeABBIOOPHON aruTanuu
Ha TEPPUTOPUU U30UPATETHLHOTO Y4acTKa.

3.4. NndopmupoBanue n3dbupareneir o BeidOopax. Pazmuune
MeXay WHPOpMUpPOBAHHWEM H30HMpareneii U IpeaBbIOOPHON
aruTaluen.

3.5. IIpoekr «MupopmYUK». OcobenHoctu pabOThl C
MOOWJIBHBIM TpuiiokeHueM. [lanens ynpaBneHwus.

3.6. TpebGoBaHue K CcOJEpKaHHI HH(POPMAITMOHHBIX
MaTepHUaJIOB, pa3MElIaeMbIX Ha cTeHae B moMenennu Y UK.

3.7. [IpaBoBBIE OCHOBAHMS U OTPAHUYEHUS MPU MPOBEACHUU
OTIPOCOB M30Mpareneil B IeHb TOJI0COBAHUS.

3.8. PaGora c OTHCNbHBIMH KATETOPHSIMHU H30MpaTenei
(HaxomAmuUXcs B MeCTaXx BPEMEHHOTO MpeObIBaHUS,
paboTaronx Ha MPEIIPUSATHIX C HENPEPHIBHBIM IIHKIOM
paboThl, B OTHOIIEHHMM KOTOPBIX B KadecTBE Mephl
npeceyeHus: U30paH JOMAIIHUM apecT, 3ajJor WM 3amlper
OTIpe/IeIeHHBIX NeHCTBUIN), a TaKKe ¢ BOGHHOCTYXAIUMH U
¢ M30MpaTeIsiMi C HHBAJTHTHOCTBIO.

3.9. Pabora YUK co cnuckom wuzbuparesneil: OCHOBHBIC
mpaBuia pabOThl, YTOYHEHHWE CIIMCKa U30uparTenei,
UCKJIIOUEHHE M3 CIMCKa U30uparesell U BKIIOYEHHE B HETO
JIAHHBIX 00 U30MpaTeIsx.

3.10. ITonyuenue n3 TUK u3bupatenbHbIX OrOJITIETEHEH.

«MoOUITBHBIH
n3ouparenny» —
TOJIOCOBaHUE
u3zluparesei no mecty
HAXO0XJICHUS.

4.1. TloHsATHS «aKTHBHOE U30MpaTeNbHOE TMpaBO» U
«30UpaTenbHbIii  OKpyr» IMpH TOJOCOBAaHUM IO MECTY
HaXO0XIACHHUS.

4.2. IToHATHS «MECTO PETUCTPALMMY, «MECTO MPEeObIBAHUS»,
«MECTO HAaXO0XJIEHUS» TPU TOJIOCOBAHMU IO MECTY
HAXOXJACHHUS.

4.3. TIpoBepka TEXHUYECKUX CPEICTB, MCIOJB3YEMBIX IS
nprema 3asBJICHUN O BKIIOYEHUH B CIIMCOK M30Mpareseil mo
MECTY HaXOX/I€HHUS C MAIIMHOYUTAEMBIM KOJIOM.

4.4. Tlopsimok moauy 3asiBJICHHS O BKIIOYCHUH W30UpaTens

1,5

IIPAKTUYECKOE 3aHATHE
TECTUPOBAHUE




B CITUCOK M30MpaTesiell o MEeCTy HaXOXKIACHHUS.

45. Tlpuem u odopmiIeHHE 3asBICHHH O BKIIOUYCHUU
nu30uparesneil B CIUCOK U30UpaTesei Mo MecTy HaXOKICHHS.
4.6. Ilpuem u odopmiieHHe 3asBIeHUN 00 aHHYJIMPOBAHUU
BKJIFOUEHUS B CITUCOK M30UpaTesiell I0 MeCTy HaXOXKIACHHUS.
4.7. IlpueM 3asiBIeHUN O BKIIOYEHUH B CIIMCOK M30UpaTeneit
0 MECTy HaXOXXICHUS BHE ITyHKTa IpUEMa 3asiBICHUN
(IT13).

4.8. ITopsmok nepenayn 3asiBICHUN O BKIIOUEHHH B CITHCOK
uzbupareneil mo mecty HaxoxuaeHus, npuateix YUK, B
Boiecrosmyo TUK.

4.9. Tlopsamox TMOATOTOBKH KO JHIO (IIEPBOMY [THIO)
roJOCOBaHUS B  paMKax  MeXaHu3Ma  «MOOWJIbHBIN
n30uparTesby.

5. Hocpounoe rosmocoBanue | 5.1. JlocpoyHOEe TOJOCOBAaHHME: OCHOBAHUS, TMOPSIOK 15 MPAaKTUYECKOE 3aHATHE
B [IOMEUIEHUU MIPOBE/ICHUS, CPOKH. TECTUPOBAHUE
Y4aCTKOBOM 5.2. Opranmzamms paborer YUK B mepuon mnpoBeneHus
n30upareabHOU JIOCPOYHOTO T'OJIOCOBAHUS.

KOMHCCHH (B 5.3. TlomroroBka TmOMENICHUS W JOKYMEHTAallUd K

MIPEAYCMOTPEHHBIX MIPOBEACHUIO JOCPOYHOI'O FOJIOCOBAHUS.

3aKOHOM CIIy4asix). 5.4. Tlopsnok paboTel ¢ U30MpaTENsIMH MpPU MPOBEACHUHU
JIOCPOYHOTO T'OJIOCOBAHUS.
5.5. MHudopmupoBanue BBHIIECTOSMECH HW30UPATEITbHON
KOMHUCCHH O KOJIUYECTBE U30Mparesieil, MporojoCoBaBIIMX
JIOCPOYHO.
5.6. Ocobennoctu padorsl YUK B JeHb rojocoBaHusi npu
MPOBEJICHUHU JOCPOUYHOIO rojocoBaHus. [lopsaok mercTBuii
npeacenarens YMK, mnpous3BoAUMBIX € KOHBEpTaMu
JIOCPOYHO TMporojiocoBaBmmux B nomeniennn YMK B neHb
rOJIOCOBAHUS NEpe]] HauajaoM rOJ0COBaHMUSI.

Tema 4 | PaGora yuyacTKoBOIi H30MpaTeIbHOH KOMUCCHM B JIeHb, NPeIIIeCTBYIOIM JHIO (IEPBOMY JTHIO) FOJI0COBAHUS

6. Pa6ora YUK B nens, 6.1. Meponpusarus, npoBogumbie YUK B  1eHb, 15 JIEKIIUSA

MPEeJIIEeCTBYIONUI THIO | MPeIIeCTBYIOMIMM THIO (IEpBOMY JTHIO) TOJIOCOBAHMSL. TECTUPOBAHUE




(mepBoMy AHIO)
TOJIOCOBAHUSI.

6.2. Ilpoenenue 3acemanust YUK. Pacnpenenenue
00s13aHHOCTEN MEXAy YWIeHAMU y4aCTKOBOW M30MpaTenbHON
KOMKCCUU TP TJIAHUPOBAHUHU PAaOOTHI B IHU T'OJOCOBAHMUS.
[Ipunstue pemenus o rotoBHocth YUK Kk OTKpBITHIO
MOMEIICHUS JIJIsl TOJIOCOBAHUS.

6.3. Opranumsanus paboret YHMK B mnomemenun mis
rOJIOCOBaHUS, 000pyZI0BaHHOM cpeacTBaMu
BUJICOHAOIOICHUS u TPaHCISALUU U300pakeHuUs,
TPaHCIAINN H300paxeHus B cetu MHTepHeT.

6.4. Ilomyuenne ot THUK wucxoaHbIX HaHHBIX B
MAIIMHOYMTAEMOM  KOJE€ H  KIIOYEBOTO  HOCHTEINA
uH(pOpMALlUK C HMCXOIHBIMH JaHHBIMA O MPOBOAMMBIX Ha
n30upaTeIbHOM y4acTKe BbIOOpax.

6.5. OOopymoBaHue TMOMENICHUS JUISI  TOJIOCOBaHUSI.
HopmaTtuBbl TEXHOJIOTHYECKOTO 000PYI0BaHMS.

6.6. Ilomnmucanme mpexncexareneM u cekperapem YUK
BBIBEPEHHOTO M  YTOYHEHHOIO CIHCKa u30upartesei,
3aBepeHue cnucka n3bupareneit neyarsio YUK, paznenenue
CIUCKa Ha KHUTM W Jpyrue JeHCTBUS, CBsA3aHHBIE C
3aBepIICHHEM yTOUYHEHHsI CITUCKA U30upaTenei.

6.7. PaboTa c n3bupareabHbIMH OIOJJICTEHSIMHU.

Opranmn3anusi padoTbl Y4aCTKOBOM M30MpaTeIbHOH KOMHMCCHH IO MOATOTOBKE K I'OJIOCOBAHUIO ¢ MCMOJIb30BAHNEM TEXHUYECKHX

Tema 5
CpeicTB
7. Opranuzanus paboTsl 7.1. JluCTaHIIMOHHOE 3JIEKTPOHHOE TOJI0COBAHUE. 1 JEKLHS
Y4aCTKOBOM 7.2. IaTepakTUBHBINA pabo4mii OJIOKHOT. TECTUPOBAHUE
nu30upareabHOU 7.3. TlpuMeHeHHE TEXHOJOTHUU HW3TOTOBICHHS MPOTOKOIA

KOMUCCHH II0
NOATOTOBKE K
T'OJIOCOBAHHIO C
HCIIOJIB30BaHHUEM

TEXHUYCCKHX CPCACTB.

YUK 06 utorax rogocoBaHus Ha U30UPATEIHPHOM y4acTKe C
MaIIMHOYUTAEMBIM KOJIOM M YCKOPEHHOTO BBOJA JaHHBIX
npotokoia B 'AC «Bp16ope». OCOOEHHOCTH MPOTOKOJIA
Yy4acTKOBOH n3buparenbHoi komuccnu ¢ QR-komnom.

7.4. PacmpeneneHue O0O0S3aHHOCTEHW YJICHOB YYacCTKOBOH
n30MpaTeTbHON KOMHCCHM TIpH paboTe €O CpeAcTBaMHU
MIPOTPaMMHOTO 00€CTICUEHUS.




7.5. IlopsiioK AEHUCTBUI YWIEHOB Y4aCTKOBON M30UpaTeIbHON
KOMHMCCUM TIpM HEHUCIPABHOCTAX B paboTe CpencTB
MPOrPaMMHOTO 00ECTICUCHUSI.

Opranu3zanusi paboThl
VYUK 1o moaroToBke K
TOJIOCOBAHUIO C
ucrojipzosanuem KOUB.

8.1. TpeOGoBaHus, TPEIBABISIEMBbIC K IOMEIICHUIO IS
rojiocoBanus npu ucnoaszoBanuu KOUb.

8.2. Ocobennoctu paborsi YUK mpu wucnonp3oBaHuu
KOWUB. Pacnpenenenue o0s3aHHOCTEH YJICHOB Y4aCTKOBOW
n3buparenbHoOi KoMuccuu npu padore ¢ KOUB.

8.3. Opranmzamus paboret YUK Ha BwIOOpax c
ucnonszoBanueM KOWB-2017. Opranuzanus padotsr YUK
Ha BeIOOpax ¢ ucrnosibzoBanneM KOMB-2010.

8.4. Tpenuposka padotsl ¢ KOUB.

8.5. [IlpaBmna mTOArOTOBKM OIOJUIETEHEH K  BbIIaue
u30MpaTensim. Knaccuduxanus n30MpaTeIbHbIX
orotereneit, oopadareiBaeMbix KOUB.

8.6.  Opranuzamus  JOCPOYHOI'O  TOJOCOBAaHUS  Ha
n30upaTeabHOM ydacTke, Ha koTopoM npumensercs KOUB.
8.7. OcoOeHHOCTH TPOBEACHUS MAHEH TOJOCOBAHUS C
ucnonszoBanueM KOWB. [leiictBus oneparopos KOUb B
JIeHb (JTHU) TOJIOCOBAHUSI.

8.8. OcoOeHHOCTH TOJBEICHUSI UTOTOB TOJIOCOBAHUS TIPU
ucnonb3oBanun KOUWB. KoHTpomnbHbI (py4dHOIl) mojacyer
TOJIOCOB.

8.9. [eiictBus oneparopa KOUB B ciyuae BO3HMKHOBEHHS
HEIITaTHBIX CHTYallMd B XOJI€ TOJOCOBaHUS (OTKIIIOYCHHE
AJIEKTPOMUTAHUS, OTKA3 CKAHUPYIOLIETO YCTPOUCTBA).

8.10. HMcmonp30oBaHWE pPE3EPBHOTO CTAIMOHAPHOTO SIIHKA
JUISl TOJIOCOBAHUSI.

1,5

JCKIHUA
MPAKTUYCCKOC 3aHATHC
TCCTUPOBAHUC

Tema 6

Ocobennocru padorsl YUK npu coBmMeieHun BbI0OPOB

OcobenHoctn  pabOTHI
YUK npu coBMmeleHuu
BBIOOPOB.

9.1. Opranuzanus padotsl wieHoB YUK mpu coBmerienuu
BBIOOPOB.
9.2. YTouHeHHEe CHHCKOB H30UpaTeneil Impu COBMEIICHUU
BBIOOPOB.

JICKIOUA
TECTHPOBaHUE




9.3. OcobeHHOCTH TOpPs/IKA TOACYETA TOJI0OCOB N30MpaTeneit
u cocrapineHus nportokosna YUK o0 wrorax romocoBaHus
IIPY COBMEIIEHUH BHIOOPOB.

9.4. Ocobennoctu punancupoBanus Y MK nipu copmenieHuu
BBIOOPOB.

9.5. Kontpoas 3a coOmogeHreM HW30MpaTeIbHBIX IIpaB
rpaxgaH  [Opu  CcoBMemeHMH  BbiOopoB.  Ilopsmok
OINpENEeNICHUs] aKTUBHOIO M30MPATENILHOTO TMpaBa IpH
COBMEILIEHUU BBIOOPOB.

Tema 7

Pa6ora YUK B nenb (1HH) roiocoBaHusi

10.

Pabora YUK 1o
OTKPBITHUS y9acTKa.

10.1. OO0si3aHHOCTH npeaceaaTens, 3aMECTUTEIIS
npeacenarens, cekperaps YUK B nenp (qHM) rojlocoBaHUs
IIPH MPOBEICHUH TOJIOCOBAHMSI.

10.2. Pabora YUK B aeHb (AHHM) TOJIOCOBaHMS 10 Haydaja
BPEMCHH T'OJIOCOBAHUSI.

10.3. Cnomcok AOKYMEHTOB, KOTOpBIE JIOJDKHBI OBITH B
MIOMEIIEHUU JUIS TOJIOCOBAHWUS W Ha WH(HOPMAIMOHHOM
CTEHJE.

10.4. OnedaTeiBaH¥e CTAIMOHAPHBIX U IEPCHOCHBIX STITHKOB
st rojocoBanusi, KOWMbB*, pesepBHOro craruoHapHOTO
SIAKAa JUIS  TOJIOCOBAaHWsS, Tiepernavya H30upaTenbHOM
nokymeHTanuu wienaMm YUK s npoBeneHus roi0COBaHUS
U T.JI.

10.5. [JeiictBus YUK B neHb ronocoBaHusi nepes Hayalom
TOJIOCOBAaHUS, €CIM  Ha  W30UpaTeIbHOM  ydacTKe
MIPOBOAMIIOCH IOCPOYHOE T'OJIOCOBAHUE.

10.6. Ilepenaya B BBIMIESCTOSIIINE H30UPATEIIEHBIE KOMUCCHH
CBeZICHHI 00 OTKPBITHH TOMEIIECHHUH ISl TOJIOCOBaHUS U 00
ydacTuu u3bupareneil B BHIOOpax.

JICKIIUA

11.

I'macHocTh B
JIeSITEILHOCTH
U30MpaTeIbHBIX
KOMHCCHH.

11.1. JIuma, wuMewmKUe TMpaBO IHPUCYTCTBOBAaThH B
MOMENICHUH JIJIsl TOJIOCOBaHUs (0OecredeHue TrIacHOCTH B
pabore YHUK).

11.2.  JlokyMeHTBI, TMOATBEPKAAIOIINE CTaTyC JIHII,

1,5

MPAKTUYECKOE 3aHSITHE
TECTHPOBaHUE
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UMEIOIIMX TMPaBO MPHCYTCTBOBATb B IOMEIICHUH IS
roJ0COBaHMUSI.

11.3. IlpaBoBoii  craryc JiMI, MMEIOLUUX  MPaBoO
MPUCYTCTBOBATh B TMOMEILIEHUU JUIS TOJIOCOBAHMS: IIPaBa,
00513aHHOCTH, OTPAaHUYEHUS.

11.4. B3aumoneiicteue wieHoB YHK c nmpaBoMm pemaromero
royioca c HaOII0AaTeNAMHY, UHOCTPAaHHBIMH
(MEeXIyHapOOHBIMU) HAOJMIOAATENSIMU, TPEACTaBUTEISIMU
CMMH, mnpaBOOXpaHUTENbHBIX OPraHoB, BOJIOHTEpAaMH U
WHBIMHU JIMLIaMH, HMEIOIMMHU T[PaBO MPHUCYTCTBOBATH B
MOMEIICHUH JIJIsl TOJIOCOBAHUS B JICHB ([THH) TOJIOCOBAHMUSL.
11.5. VYcnoBus ocymectBieHus: (poTo- M BUICOCHEMKHU Ha
n30MpaTeIbHOM Y4acTKe.

11.6. TlpaBuia B3auMHOW KOPPEKTHOCTH IIOBEIEHUS JIUII,
UMEIOIMX MpPaBO IPHUCYTCTBOBaTb B IOMEIIEHUM IS
rosocoBanuss n wieHoB YHUK. Ilopsnok nencTBuil mnpu
HapylIeHUH  M30MpaTeNnbHOTO  3aKOHOJATeldbCcTBA U
OOIIECTBEHHOTO TMOpPsAKA JIMI[AMH, TMPHCYTCTBYIOIINMHU B
MOMEIIEHUH JUIsl TOJIOCOBAHUSI.

12.

I'omocoBanue B
TIOMEIIEHUH JUTA
TOJIOCOBAaHHUA.

12.1. Opranu3zanus roiocoBaHus B ACHb (JIHW) TOJIOCOBAHHS
B IIOMEIIEHUH JIJIs1 TOJIOCOBAHMUSI.

12.2. Tlopsimok paboThHl cO CIUCKOM H30uparteseil B JieHb
(mHM) romocoBaHud. BritoueHue uzbuparteneidl mo KakuM-
60 MpUYMHAM HE BKIIOYCHHBIX B CIIMCOK U30UpaTeneit, Ho
UMEIONUX Ha 3TO TPAaBO.

12.3. Buapl  [OKYMEHTOB, 3aMEHSIONMX  HACIOPT
rpaxaanuHa Poccuiickoit @eaepanuu.

12.4. OcobeHHocTH OpraHu3aluu rOJIOCOBaHUS
n30uparTenei, SBISIOMNXCSI HHBATHIAMH.

12.5. Pemrenue HEIITATHBIX CUTyalldii B JCHb (IHH)
TFOJIOCOBAHUS.

12.6. OrnepaTuBHBIN MOJ/ICUEeT MIPOTOJIOCOBABIIIAX
u3bupateneil, nepegaya nadopmaryu B TUK.

1,5

IIPAKTUYECKOE 3aHATHE
TECTUPOBAHUE
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13.

T'omocoBanue BHE
[IOMEILEHUS IS
TrOJIOCOBAHUSL.

13.1. Opranuzanusi TOJIOCOBAHMUS BHE IOMEIICHUS s
TOJIOCOBAaHUS: OCHOBaHUS, CPOKH, TIOPSIOK TMOAa4Yd U
npreMa 3asiBIICHUS.

13.2. HopmaTtuBbl 000pyIOBaHHUS, WCIOIB3YEMOTO IS
rOJIOCOBAHUS BHE MMOMELICHUS JJIs1 TOJIOCOBAHHUSL.

13.3. Tlopsinok mpoBeIeHHs T'OJOCOBAHUS BHE TOMEILCHHUSI
JUTSL TOJIOCOBAHUSI.

13.4. Tlopsinox paboOTBl €O CIHUCKOM u30MpaTene Ipu
MPOBEJICHUN  TOJIOCOBAHMUS  BHE  TOMCIICHUS  JUIS
rOJIOCOBaHUSI.

1,5

MPAKTUYCCKOC 3aHATHC
TECTUPOBAHUC

14.

I'onocoBanue B MecTax
BPEMEHHOT'O
peObIBaHUS.

14.1. Opranuzauusi rojoCOBaHHs B MECTaX BPEMEHHOTO
npeObIBaHUs M30MpaTeneil: MOHATHE MECT BPEMEHHOI'0
npeObIBaHM, MEXaHWU3M OpraHM3allld TOJIOCOBAHUS B
MecTax BPEMEHHOT0 MpeObIBaHuUS.

14.2. OOGpa3oBaHume HW30UPATEITHHBIX YYAaCTKOB B MECTax
BpPEMEHHOT0 IpeObIBaHUS U30upaTene.

14.3. TomocoBanme Ha OOWMX H3OMPATEIBHBIX YyJ4acTKax
OTJENBHBIX KaTeropuil wusbuparenei (HaxoJsdIuxcs B
MecTaXx BpEMEHHOro npeObIBaHMsl  u30upareneil; B
OTHOILIEHHH KOTOPBIX B KaYeCTBE Mephl IpeceueHus: n3opax
JOMAIlIHUM  apecT, 3ajJlor WIM 3alpeT OIpeeleHHbIX
JIEUCTBHI).

JCKIHA
TCCTUPOBAHUC

15.

['ostocoBaHue B TeueHUEe
HECKOJILKUX THEHN.

15.1. OcoOeHHOCTH TOJIOCOBAHHS B TEUEHHE HECKOILKHUX
JTHEH.

15.2. Oco0eHHOCTH TOJOCOBAaHHS C HCIOJIL30BAHHEM
JOTIOTHUTETBHBIX (JOPM TOJIOCOBAHHSI.

15.3. ObecneueHune COXpPaHHOCTH OIOJIETeHEH.
Hcnonp3oBaHue CTanMoOHapHOTO smuka. (OcoOeHHOCTH
paboTHI C ceid- maKeTaMu.

JCKIHA
MPAKTUYCCKOC 3aHATHC

16.

UpesBbruaiinbie
CUTYallUN.

16.1. UpesBbluaiiHple CHUTyallud B JIHH TOJIOCOBAaHUS:
HIOHATHUE, BUMBIL.

16.2. Pacnpenenenue oOs3anHoctedt wineHoB YUK mnpu
BO3HMKHOBEHUM  YPE3BbIYAWMHOW  CUTyallud B  JIHH

MPAKTUYECKOE 3aHSITHE
TECTHPOBaHUE
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rojocoBanusl. CpoKH NPUHATHSI PELICHUH.

16.3. Anroput™m AEHCTBUN TIPH YPE3BBIYAMHBIX CHUTYAIUsX,
CBSI3aHHBIX C TIEPEHOCOM H30MpPATENBPHOTO YydYacTKa B
pe3epBHOE OMEIIIEHUE.

16.4. Anroput™m AeWcTBUI NpU YpE3BBIYAHHBIX CHTYalUsX,
HE CBA3aHHBIX C IEPEHOCOM H30MpaTEeIbHOIO ydacTKa B
pe3epBHOE TOMEIIEHUE.

IHoxcyer rosocoB usduparesei, cocrapjieHue nporokona YUK 00 urorax rosocoBanusi, utoropoe 3acenanme YUK, Bbigaua

Tema 8 | konmii mporokoia YUK 006 wurorax rosiocoBaHusi, mpejacraBjeHue mnporokoia YUK 00 wurorax rojaocoBaHusi W WHOH
u3dupareabHoil fokymenrtauuu B TUK
17. IToacuer roaocos. 17.1. Opranuzanus pabdorsl YUK nocne oxoHuaHUS 2 IIPAKTHUYECKOE 3aHATHE

rOJIOCOBAaHUS B MOMEIIEHUU JJIsl TOJIOCOBAaHUS M 10 Hayalja
HEIOCPEACTBEHHOT'0 TI0JICUETa I'0JIOCOB U30HMpaTeIeH.

17.2. Tlponienypa moicyeTa ro1ocoB u3dupareneii.

17.3. Tlopsinok pabots! wienoB YUK ¢ Hencronbp30BaHHBIMU
O0JUIETEHSIMU: MTOTAllIEHUE, COCTaBJIEHUE aKTa, OrJallleHHe.
17.4. Tlopsinox paborel wieHoB YHWK co couckom
u30upaTeneil: Mmojcyer M OrjialleHue CyMMAapHBIX JaHHBIX,
OpoILIIOpOBKA CIMCKA B OJJUH TOM, XpaHEHHE CITUCKA.

17.5. N36upatenpHble OIOUIETCHHU:

YCTaHOBJIEHHOW M HeycTaHOBJIeHHOUN (opmsbl. [locnencrBus
oOHapy>keHHsl OIoJIeTeHEeH HeyCTaHOBIEHHON (OPMBI;
JIEWCTBUTENIbHBIE U HeJeHcTBUTENbHBIE. [lopsamok paboTh ¢
HE/IeHCTBUTEIbHBIMH OIOJIJIETEHSIMU,

UCIIOPYEHHBIE M HEUCNOJb30BaHHBIE  U30UpaTeIbHbIE
OIOJUIETEHH.

17.6. Tlopsmox pabOTBI C TEPEHOCHBIMH SIIUKAMHU JIJIS
roJOCOBaHUS: TMpOBEpPKAa IJIOMO U BCKpBITHE SIIHKOB,
MoJCUeT W30UpaTeNbHBIX OIOJUIETCHEW W 3asBICHUU
n3oupaTeneii.

17.7. Tlopsimox paboTbl c celd-makeTaMu: TMPOBEPKA U
BCKPBITHE, TIOJICUET U30UPaTEIbHBIX OI0JUIETCHEH.

17.7. Tlopsimok pa®OTBI CO CTAIMOHAPHBIM SIITUKOM JUISI

TCCTUPOBAHUC
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rOJOCOBAaHUSA: TIPOBEpKa IUIOMO © BCKPBITHE SIIHKa,
CMEIINBaHHE C OMJUIETCHSIMH W3 IEPCHOCHBIX SIIUKOB,
COPTUpOBKAa W  TIOJACYET  OIOJUICTCHEH,  OIJIallICHHE
PE3yJIbTAaTOB.

17.8. OcobeHHOCTH TONCYETa TOJIOCOB HW30OWpareneit mpu
NPOBEJCHUU TOJIOCOBAHUSA B TEYCHHEC HECKOJBKUX JIHEH
OIS,

18.

CocraBieHue mpoToKoja
VYUK 06 utorax
rOJIOCOBAHUS.

18.1. KoHTponbHble ¥ UWHBIE COOTHOILICHUS JaHHBIX
npotokona YUK o006 wurorax romocoBanus. IlpoBepka
KOHTPOJIBHBIX COOTHOIIEHUH 1o npotokory YUK 06 urorax
rOJIOCOBAHUS (KOHTPOJIBHBIX, MaTeMaTHYECKUX,
JIOTHYECKUX).

18.2.  Anroput™M  JeWcTBUH TP HEBBINOJIHEHUH
KOHTPOJIbHBIX, ~ MaTeMaTH4YeCKUX  MJIM  JIOTMYECKHX
COOTHOLIEHUH.

18.3. Opranmzauus paborst YHWK 1o cocraBneHHIo
NPOTOKOJNIa 00 HWTOraXx TOJOCOBAaHUS JUISL TTOANMCAHHS
yneHamu YUK. Kpurepun ompeneneHuss HeoOXOAUMOCTH
COCTaBJIEHHUS] IPOTOKOJA C OTMETKON «II0BTOpHBIINY.

JICKIOHUA
MMPAKTUYCCKOC 3aHATHC

19.

Hrorosoe 3acenanne
YHUK.

19.1. TIposeaenue urorosoro 3acenanus YUK. OcHoBHbIE
JercTBrs npeacenarens, cekperaps YUK npu nposenenuun
utorosoro 3aceganus Y MK.

19.2. PaccmoTpeHnue kanob 1 3asBICHAN 0 HAPYIICHHUSX TIPU
TOJIOCOBAHUU U MOJCUYETE TOJIOCOB.

19.3. Tlognucanme mporokona YUK 006  wrorax
rOJIOCOBaHUSI.

19.4. Pabora YUK 1o moaroroBke W BhIAaYe KOIHM
npotokosia YHK 00 wrorax rojocoBaHus (IpoBepka
HaIM4yusl BceX peKBU3UTOB B mporokone YHK o0 umrorax
rOJIOCOBaHUSA).

19.5. Tlopsimok wm3roromneHus komuu mporokonma YUK ¢
ucnoaszoBadueM CIIO YUK. 3aBepenue konuu npoTokosa
VUK, usrorosneHHoro ¢ ucnoib3zoBanuem CIIO VUK, c

1,5

MPAKTUYCCKOC 3aHATHC
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ucnoas3oBanueM KOUB.

19.6. TloaroroBka K MIPEICTaBICHUIO MEPBOTO SK3EMILIAPA
npotokosnia YUK 00 utorax roiocoBaHusi ¢ NpuoOIaeMbIMU
Hemy pgokymeHtamu B TUK. Ilepedenbr J0KyMEHTOB,
npusaraeMbeix K npotokony YHK o6 urorax rojgocoBanusl.

20.

[Tepenaua
n30upaTeIbHOM
nokymenTtanuu B TUK.

20.1. JleiictBus mnpencemarens YUK B xome mnepenayu
mepBoro  3k3eMiuisipa mporokonma YUK 06  wrorax
roJ0COoBaHUs ¢ npuoOdiaeMbiMu HeMy AokymeHnTamu B TUK.
20.2. Topsimox neiicteuit YUK npu moAroroBke u nepenayue
B THUK wu3bupaTenbHON AOKyMEHTAIMH, 32 HCKIIOYCHHEM
mepBoro  3k3eMiisipa mporokonma YUK 06  wurorax
rOJIOCOBaHUSI.

20.3. OcobenHocty BBOJAa JaHHBIX MpoTokoioB YUK 00
uTorax ronocoBanus B 6a3y naHHbix ['AC «BbeiO0pbI».

20.4. CocraBnenne mporokosa YHK 00  wurorax
rOJIOCOBAHUS ¢ OTMETKOMN «II0BTOpHBII».

20.5. TIportokon 3acemanus YUK. Pemienne o BHeceHUH
yrouHeHnid B mpoTokond YUK o0 uTorax romocoBaHus u
COCTAaBJICHMH TIPOTOKOJIA 00 WTOrax TOJIOCOBAaHUS C
0TMETKOH «IIOBTOPHBIIY.

20.6. CocraBnenue mpotokona YUK ¢  ormerkoit
«IToBTOPHBIN OACYET TOJIOCOBY.

20.7. ®opmbl ® O0O0pa3IBl 3aMOJIHEHUS JIOKYMCHTOB,
noarotaBnuBaeMbix YMWK mpu cocraBieHMu mpoTokoyia ¢
0TMETKOM «IIOBTOPHBII MOACYET rOJI0COBY.

1,5

IMPAaKTUYICCKOC 3aHATHUC

Tema 9

dunaHcoBoe obecnneyenue YUK B nepnoa moaroroBKu U nNpoBe/ieHUsi BLIOOPOB

21.

duHaHCcOBOE
obecneuenue YUK B
MIEPUOJT TIOJATOTOBKU U
IPOBEICHUS BHIOOPOB.

21.1. TlopsmoK BBIICICHUS W PACXOJIOBAHUS JICHEHKHBIX
cpenctB YUK Ha mOATOTOBKY U IPOBEJCHHE BHIOOPOB.

21.2. Cmera pacxonoB YHK Ha moJaroToBKy W MpOBEICHUE
BEIOOPOB.

21.3. Tlopsaok HAYKMCICHHS M BBIIUIATHI JIOMOJHUTEIBHON
oryiaThl Tpyaa (BO3HArpaxkJIeHHs), KOMIICHCAIIMH 3a paboTy
yirenam YUK,

JICKIHA
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21.4. OdopmiieHHEe TPaXKAaHCKO-TIPABOBBIX 10roBopoB YUK
Ha BBINOJIHEHUE DPAa0OT M OKa3aHUE YCIYyr, CBA3aHHBIX C
MOJTrOTOBKOM M MIPOBEIEHUEM BEIOOPOB.

21.5. TlopsoK cocTaBiI€HUs U CPOK MPEACTaBIECHUS OTYeTa
YUK o mDnocryluileHMM M pacXOJOBaHUU CPEICTB  Ha
HOJrOTOBKY U IPOBE/IEHUE BHIOOPOB.

Tema 10 | Opuanyeckasi 0TBETCTBEHHOCTD 32 HApYllIeHHs 3aKoHoaaTe1bcTBa Poccniickoii @egepannu o BbIoopax

22. Opuanyeckas 22.1. O06mume moJIOKEHUS O FOPUIANIECKON OTBETCTBEHHOCTH 1 JIEKIIUSA
OTBETCTBESHHOCTb 3a B M30MpaTETHLHOM IIpolLiecce. TECTUPOBAHUE
HapyILIEHUs 22.2. KOHCTUTYUHMOHHO-TIPaBOBasg OTBETCTBEHHOCTh 3a
3aKOHOJIaTEJIbCTBA HapylleHue 3aKkoHoaTenbeTBa Poccuniickon denepannm.

Poccuiickoii ®enepanun | 22.3. AAMUHHUCTpATUBHAsT OTBETCTBEHHOCTh 33 HapYIICHHE

0 BBIOOpAx. 3akoHonarenscTBa  Poccuiickonn  ®enepanuun.  Yyacrtue
[peCTaBUTENEN VYUK B aIMUHHUCTPATUBHOM
CyZIOTTPOU3BO/ICTBE.

22.4. VYrojoBHas OTBETCTBEHHOCTh 3a  HapylIEeHUE
3akoHoarenscTBa Poccniickoit denepanun.

Tema 11 | YnpaBjienue KOHPpINKTAMH

23. VYmpasnenue 23.1. Tunonorus KoH(IUKTOB. (DYHKIUN H JAUHAMHUKA 1 JeKIUs
KOH(JIUKTaMH. KOH(JINKTA. TECTUPOBaHUE
23.2. Ctparteruu TOBEACHUS B KOH(IMKTHOW CHUTYaIluH:
POTUBOJCHCTBUE, KOMIIPOMHCC, COTPYAHHUYECTBO, YXOJ,
YCTYTIKA.

23.3.  PazpemieHne  KOHQUIMKTHBIX  CHTyallMd  Ha
n30MpaTeIbHOM Y4acTKe.

23.4. llpodpunaktuka BO3HHUKHOBEHHUS  KOH(IMKTHBIX
CUTyallMii Ha W30MpaTEIbHOM YyYacTKe (ITHKAa JIEJIOBOTO
o01IeHNS).

HUTOI'O: 29




