YTBEPX/IEH
peuieHneM KambIluIoBCKOM pailoHHOM
TEPPUTOPHUATBHON N30UpaATETHHOU KOMUCCHH

ot 7 deBpaist 2024 r. Ne 03/25

TEMATUYECKHUUA IIVIAH
00y4YeHHUS U MOBbIIICHUS KBAJTM(PUKAIMHA OPraHU3ATOPOB BLIOOPOB U pe3epBa COCTABOB YYACTKOBBIX H30MPpaTeIbHbIX
komuccuii Kampinuiockoro paitona na 2024 roa

KoanuecrBo
Ne ni/m Tema 3ansaTHA Coaepixanue ®opma 3aHATHA
Y4eOHbIX YacoB

Tema 1 3akonogarenbcTBo Poccuiickoii Denepannu o Boidopax. Ilosioxkenne yyacTkoBbIX H30upaTeabHbIX Komuccuii (najnee — YUK) B

cucTemMe U30MpaTebHbIX KOMUCCHIT
1. 3aKOHOJATEIBCTBO 1.1. 3akononarenscTBo Poccuiickoit deneparnun o BHIOOpax. 1 JEKIUS

Poccuiickoit @eaepanuu | [IpaBoBoii craryc YUK, HOPMAaTHUBHO-TIPABOBOE TECTUPOBAHHE
o BblOOpax. [lonoxenue | perynupoBaHHe €€ JesITeTbHOCTH.
YUK B cucreme 1.2. Opranuzanusg u 1miaHupoBaHue aestenbHoct YUK,
U30MpaTeIbHbIX IIPOBEJEHUE NIEPBOT0 OPraHNU3ALMOHHOTO 3aCEJaHus.
KOMHCCHH. 1.3. OcHOBHBIE CpPOKM M30MpATENbHBIX JAECUCTBUH HpuU

MOJIrOTOBKE U MPOBEICHUH BEIOOPOB.

1.4. IlpaBa u oOs3anHoctH wuieHoB YUK c¢ mpasBom
pEIIAOLIEro ToI0Cca.

1.5. [TonmHOMOUMS npejcenarTens, 3aMECTHUTEIS
npencenarens, cekperaps Y UK.

1.6. Pactipenenenue ob6si3anHOCTel Mexay wieHamu YUK ¢
[IPABOM  pEUIAIOIIEr0 TIojoca B IEpPHOJ] IPOBEIEHUS
n30HUpaTeTbHON KaMITaHUH.

1.7. Tlopsmox wu ¢opmbl B3aumoxerictBus YUK ¢
BBIILIECTOSIIIMMU U30MpaTEIbHBIMU KOMUCCUSIMHU.

1.8. IlpuocranoBnenue mnonHoMounii uneHoB YUK.
Bozobnosnenne mnonHomounii  wienoB YUK  mocne




MPUOCTAaHOBIICHUSI.

1.9. TIlopsimox  ¢opMupoBaHUS ~ pe3epBa  COCTaBOB
YYaCTKOBbIX  M30upaTenbHbIX Komuccuid. HaznaueHue
HOBOT'O 4JIEHA Y4aCTKOBOM KOMHCCHM U3 PE3€pBa COCTaBOB
Y4aCTKOBBIX KOMUCCHI.

1.10. Oo6yuaromme pecypcet LUK Poccun, PLIOUT mnpu
MUK Poccun, M3bupatenpHoii xomuccuu CBepIOBCKOM
obnactu B nesitenbHoctH Y UK.

Tema 2 | /le10npou3BOACTBO B YYACTKOBOI H30upaTeabHOl Komuccuu. OcHOBHbIE H30UpPaTeIbHbIE JOKYMEHThI, cocTaBisemble YUK

2. Jenonpon3BoacTBoO B 2.1. OcHoBHbIE U30UpaTENbHBIE TOKYMEHTHI, COCTABIISIEMbIC 1 JIEKIUS
YUK. OcHoBHBIE YHUK. TECTUPOBAHUE
n30upareiabHbIe 2.2. Ilpuem, peructpauus U TPOXOXKJIEHUE JOKYMEHTOB
JIOKYMEHTHI, (BXOIAIINX).
cocrapnsiembie Y UK. 2.3. OcHOBHBIE TpeOOBaHUS M TOPSIOK OGOPMIICHUS

nokymeHToB Y UK.

2.4. TlogrotoBka, oopMieHHE, BHITYCK, YUET JOKYMEHTOB,
paccmaTpuBaeMblXx Ha 3acefgaHuax YUK (BHyTpeHHue
JIOKYMEHTHI).

2.5. Opranmszanus  paboThI c OTIPABISAEMBIMU
(McxXonAIMMH ) TOKYMEHTaMHU.

2.6. OcoOeHHocTH paboOThl C OOpalIeHUSAMHU TpakIaH.
Paccmorpenne YUK oOpamenuit (xano0, 3asBIEHUNA) O
HapyLICHUH 3aKOHOJATEeNbCTBA O BHIOOpaXx B MEPUON
n30HUpaTeTbHON KaMITaHUH.

2.7. ®opMupOBaHUE JIeJl U Tepeaya UX B BBIIIECTOSIIYIO
n30UpaTeIbHYI0 KOMUCCHIO.

2.8.  HutepaktuBHbIi = paboumit ~ OmokHor  YUK.
W30uparenpHble TOKyMeHTHI, coctapisiemble Y UK.

Padora yuyacTkoBOil HM30HpaTe/]bHOIl KOMHCCMH € MOMEHTA HA4YajJa OCYLIEeCTBJEHUSI HM30MpaTeJbHBIX [eiicTBUH 10 JIHA,

Tema 3
NpeAmecTBYONEro {HI0 (IepBOMY THIO) F0J0COBAHMS

3. HeiictBus YUK, 3.1. OcHoBuble 3Tanbl padotel YUK ¢ mMomeHTa Hauana 1,5 JEKIUs
KOTOpBIE OCYIIECTBIICHUS  M30MpaTeNnbHBIX  JAEHCTBUIT 10  IHS, MPaKTHYECKOE 3aHATHE
ocymecTBisitores 3a 10 | mpenmecTByOmero IHIO (IEpBOMY THIO) TOJIOCOBAHMUS. TECTHUPOBAHUE




JIHEer 10 1Hs (IepBOTo
JTHS1) TOJIOCOBAHMSI.

3.2. O6opynoBanue U30MPATEIHLHOTO yJacTKa.

3.3. KonTponp 3a mpoBeneHHeM NpEABBHIOOPHON aruTanuu
Ha TEPPUTOPUU N30UPATETHLHOTO YUacTKa.

3.4. NndopmupoBanue n3dbupareneir o BeidOopax. Pazmuune
MeXAy MHPOPMUpPOBAHHWEM H30HMpareneii U IpeaBbIOOPHON
aruTanuen.

3.5. Ipoekr «MupopmYUK». OcobenHoctu paboOThl C
MOOWJIBHBIM TpuiiokeHueM. [lanens yrpaBneHwus.

3.6. TpebGoBaHue K COJEpKaHHI HWH(POPMAITMOHHBIX
MaTepHUaJIOB, pa3MelIaeMbIX Ha cTeHae B moMemennu Y UK.
3.7. [IpaBoBBIE OCHOBAHMS U OTPAHUYEHUS MPU NMPOBEACHUU
OTIPOCOB M30Mpareneil B IeHb TOJI0COBAHUS.

3.8. Pabora c OTHCNbHBIMH KAaTETOPHSAMHU H30MpaTenei
(HaxonmAmUXcs B MECTaXx BPEMEHHOIO IpeObIBaHUS,
paboTaronux Ha MPEANPUATUAX C HEMPEPHIBHBIM ITUKIOM
paboTbl, B OTHONIIEHHWH KOTOPBHIX B KadecTBE MeEpHI
npecedyeHuss U30paH JOMAIIHUM apecT, 3alor WM 3alper
OTPENIETICHHBIX JEHCTBUI), a TAaK)KE€ C BOCHHOCTYKAIIUMU U
¢ U30upaTeIsiMU C MHBAJIUIHOCTBIO.

3.9. Pabora YUK co crnuckom wu3bupareneid: OCHOBHBIE
mpaBwiia  pa0OThI, YTOYHEHHE CIOHUCKAa H30HMpaTenei,
UCKJTFOUEHHE M3 CIHCKa M30uparesell U BKIIOYCHUE B HETO
JaHHBIX 00 M30HUpaTeNsx.

3.10. [omyuenne n3 TUK u3buparenbHBIX OOJUIETCHEH.

«MoOUITBHBIH
n3ouparenny» —
TOJIOCOBaHUE
u3luparesei no mecty
HAXO0XJICHUS.

4.1. TloHsATHS «aKTHBHOE U30MpaTeNbHOE TMpaBO» U
«30UpaTenbHbIii  OKpyr» IMpH TOJOCOBAaHUM IO MECTY
HaXO0XIACHHUS.

4.2. [loHATHS «MECTO PErucTpalmmny», «KMECTO NMPEObIBAHUSY,
«MECTO HAaXOXJIEHHS» TPU TOJIOCOBAHUU IO MECTY
HaXOXICHHUS.

4.3. TlpoBepka TEXHMYECKHX CPEJICTB, UCIOIb3YEMBIX IS
npueMa 3asBJICHUH O BKIIOUCHHH B CIIMCOK M30Mparesel mo
MECTY HAaXO0XJACHHS ¢ MAIIMHOYUTAEMBIM KOJIOM.

1,5

IIPAKTUYECKOE 3aHATHE
TECTUPOBAHUE




4.4. Tlopsiiok 1oayu 3asiBJICHUS O BKIIOYCHUH H30HpaTes
B CITUCOK M30MpaTesiell o MeCTy HaXOXKIACHHUS.

45. TlpueMm u odopmiIeHHE 3asBJICHHA O BKJIIOUYECHUHU
u30uparesneil B CIUCOK U30UpaTesei Mo MecTy HaXOK/ICHHS.
4.6. Ilpuem u odopmiieHHe 3asBIeHUN 00 aHHYJIMPOBAHUU
BKJIFOUCHUS B CITUCOK M30MpaTeielt I0 MEeCTy HaXOXKIACHHUS.
4.7. IlpueM 3asiBIeHUN O BKIIOYEHHUH B CIIHCOK M30MpaTeneit
0 MECTy HaXOXKICHHUS BHE ITyHKTa IpUEMa 3asBJICHUN
(IT13).

4.8. ITopsimok nepenayn 3asiBICHUN O BKIIOUEHHH B CITHCOK
uzbupareneil mo mecty HaxoxnaeHus, npuiateix YUK, B
Bbiecrosmyo THUK.

4.9. Tlopsamox TMOATOTOBKH KO [JHIO (IIEPBOMY [IHIO)
rOJIOCOBaHUS B  paMKax  MEXaHW3Ma  «MOOWIIbHBIN
n30UpaTemnb.

5. Hocpounoe roigocoBanue | 5.1. JlocpouHoe Tro0JIOCOBaHME: OCHOBAHMS, IOPSJIOK 1,5 MIPAaKTHUYECKOE 3aHATHE
B [IOMEUIEHUU MIPOBEICHUS, CPOKH. TECTUPOBAHUE
Y4aCTKOBOM 5.2. Opranmzamms paborsr YUK B mepuon mpoBeneHUs
n30upareabHOU JIOCPOYHOTO T'OJIOCOBAHUS.

KOMHCCHH (B 5.3. TlomroroBka mOMENICHUS W JOKYMEHTAallMd K

MIPEAYCMOTPEHHBIX MIPOBEACHUIO JOCPOYHOI'O FOJIOCOBAHUS.

3aKOHOM CITy4asix). 5.4. Tlopsimok paboTel ¢ m3OMpaTensiMyd MPU TMPOBEIACHUU
JIOCPOYHOTO T'OJIOCOBAHUS.
5.5. MHudopmupoBaHnue BBHIIECTOSIMECH HW30UPATEITbHON
KOMHUCCHH O KOJIUYECTBE M30Upareseil, mporoaoCcoBaBIINX
JIOCPOYHO.
5.6. Ocobennoctu padorsl YUK B JeHb rojocoBaHusi npu
MPOBEJICHUHU JOCPOUYHOIO rojocoBaHus. [lopsaok mercTBuii
npeacenarens YMK, mnpous3BoAUMBIX € KOHBEpTaMU
JIOCPOYHO TMporojiocoBaBmmux B nomeniennn YMK B neHn
r0JIOCOBAHUS MEePEJ HAuaJIoOM rOJI0COBAHUS.

Tema 4 | PaGora yuyacTKoBOIi H30MpaTeIbHOH KOMUCCHM B JIeHb, PeIIIeCTBYIOIM JHIO (IEPBOMY JTHIO) rOJI0COBAHUS
6. Pa6ora YUK B nens, ‘ 6.1. Meponpusarus, mnpoBogumbie YUK B  neHs, ‘ 15 ‘ JIEKIIUSA




MPEIIECTBYIOIUI IHIO | MPEIIEeCTBYIOMIHM THIO (IEpBOMY JTHIO) TOJIOCOBAHMS. TECTUPOBAHUE
(mepBoMy JHIO) 6.2. Ilpoenenue 3acemanust YUWK. Pacnpenenenue
rOJI0OCOBAHUSI. 00s13aHHOCTEN MEXAY YWIeHAMU y4aCTKOBOW M30MpaTenbHON
KOMHUCCHH TPU TUTAHUPOBAHUU PabOTHI B JTHU TOJIOCOBAHUS.
[Ipunstue pemenus o rotoBHocth YUK K OTKpBITHIO
MTOMEIICHUS JJI TOJIOCOBAHUSI.

6.3. Opranumsanus paboret YHMK B mnomemenun mis
rOJIOCOBaHUS, 000pyIOBaHHOM cpelcTBaMu
BUJICOHAOIOICHUS u TpPaHCISALUU U300pakeHuUs,
TPaAHCISAUU N300pakeHus B cetu MHTEepHET.

6.4. [Ilomyuenne ot THUK wucxoaHbIX HaHHBIX B
MalIMHOYUTAEMOM  KOJE€ M  KJIIOUEBOIO  HOCHUTENS
uH(pOpMallMM C HUCXOJHBIMU JAaHHBIMH O MPOBOAMMBIX Ha
n30UpaTeILHOM Y4acTKe BHIOOpax.

6.5. OOopymoBaHue TMOMENIEHUS ISl  TOJOCOBaHUSI.
HopmaTuBbl TEXHOTOTHYECKOTO 000PYI0BAHUS.

6.6. ITlognucanme mnpexacenateneM u cekperapeM YUK
BBIBEPEHHOTO M  YTOYHEHHOTO CIUCKa U30upaTelnei,
3aBepeHue crucka ubupareneit neyarbto YUK, paznenenue
CIIMCKa Ha KHUTH W JIpyrue JeUCTBUS, CBSI3aHHBIE C
3aBepIICHHEM YTOYHEHHsI CIIMCKa u3bupatenei.

6.7. Pabota ¢ n30uparebHBIMU OFOJIIICTCHSIMH.

Opranmn3anusi padoTbl y4aCTKOBOM M30MPAaTeJIbHOH KOMHMCCHM 1O MOATOTOBKE K IOJIOCOBAHUIO ¢ MCHOJIb30BAHNEM TE€XHUYECKHX

Tema 5

CpeicTB
7. Opranuzanus paboTsl 7.1. JIuCTaHIIMOHHOE AJIEKTPOHHOE TOJI0COBAHHUE. 1 JEKIUS

Y4aCTKOBOM 7.2. IaTepakTUBHBINA pabo4Ynii OJIOKHOT. TECTUPOBAHUE
nu30upareabHOU 7.3. TlpuMeHeHHE TEXHOJOTHUU HW3TOTOBICHHS MPOTOKOIA
KOMHUCCHUH MO YUK 06 utorax roJocoBaHus Ha U30UPATEIHPHOM y4acTKe C
MOATOTOBKE K MalIMHOYUTAEMBIM KOJIOM M YCKOPEHHOTO BBOJA JaHHBIX
TOJIOCOBAHUIO C npotokosa B 'AC «Bp16ope». OCOOEHHOCTH MPOTOKOJIA
UCIIOJIb30BAHUEM Yy4acTKOBOH n3buparenbHoi komuccuu ¢ QR-komom.
TEXHUYECKUX CPEJICTB. 7.4. PacmpeneneHue O0OS3aHHOCTEHW YJICHOB YYacCTKOBOH

n30MpaTeIbHOM KOMHCCHM TIpH paboTe €O CpeACTBaMHU




IPOrPaMMHOI0 00ECIeUCHHMS.
7.5. IlopsioK AEHUCTBUI YWIEHOB Y4aCTKOBON M30UpaTeIbHON
KOMHMCCUM TIpM HEHUCIPABHOCTAX B paboTe CpeincTB
MPOrPaMMHOTO 00ECTICUCHUSI.

Opranu3zanus paboThl
VYUK 1o moaroTroBke K
TOJIOCOBAHUIO C
ucrojpzosanuem KOUB.

8.1. TpeOoBaHus, TpPEIBABISIEMbIC K IOMEIICHUIO IS
rojaocoBaHus npu ucnoaszoBanuu KOUb.

8.2. Ocobennoctu paboret YUK mnpu wucnomabzoBaHuu
KOWUB. Pacnpenenenue 00s3aHHOCTEH YJICHOB Y4aCTKOBOU
n3buparenbHoOl KoMuccuu npu padore ¢ KOUB.

8.3. Opranmzamus paboret YUK Ha BwIOOpax ¢
ucnonszoBanueM KOWB-2017. Opranuzanus padotsr YUK
Ha BeIOOpax ¢ ucrnosibzoBanneM KOMB-2010.

8.4. Tpennposka padotsl ¢ KOUB.

8.5. [IlpaBmna mTOArOTOBKM OIOJUIETEHEH K  BbIIaue
u30MpaTesnsim. Knaccuduxanus n30MpaTeIbHbIX
orotereneit, oopadareiBaeMbix KOUB.

8.6.  Opranuzamus  JIOCPOYHOTO  TOJOCOBAaHUS  Ha
n30upaTeabHOM ydacTke, Ha koTopoM npumensiercss KOUB.
8.7. OcoOeHHOCTH TpOBEJIEHHUs JHEH TOJOCOBAaHUS C
ucnons3oBanueM KOWB. [leiictBus oneparopos KOUb B
JI€Hb (THU) TOJIOCOBAHUS.

8.8. OCOOCHHOCTH TIOJBEJCHHSI MTOTOB T'OJIOCOBAHUS IPHU
ucnonb3oBanun KOUB. KoHTpomnbHbI (py4dHOl) mojacyer
TOJIOCOB.

8.9. [eiictBus oneparopa KOUB B ciiyuae BO3HUKHOBEHUS
HEIITaTHBIX CHTYallMid B XOJ€ TOJOCOBaHUS (OTKIIOYCHHE
AIIEKTPOMUTAHUS, OTKA3 CKAHUPYIOILIETO YCTPOUCTBA).

8.10. HMcmonp30oBaHWE pPE3EPBHOTO CTAIMOHAPHOTO SIIHKA
JUISl TOJIOCOBAHUSI.

1,5

JICKIHUA
MMPAKTUYCCKOC 3aHATHC
TCCTUPOBAHUC

Tema 6

Ocobennoctu padorsl YUK npu coBMenmieHuu BbIOOPOB

OcobenHoctn  pabOTHI
YUK npu coBMmeleHuu
BHIOOPOB.

9.1. Opranuzanus padotsl wieHoB YUK mpu coBmerienun
BBIOOPOB.
9.2. YTOYHEeHHE CHHCKOB H30MpaTelell Npu COBMEIICHUU

JICKIOUA
TECTHPOBaHUE




BBIOOPOB.

9.3. OcobeHHOCTH TOPs/IKA TOACYETA TOJI0OCOB N30MpaTeneit
u cocraBineHus nportokosa YUK 00 wrorax rojocoBaHus
IIPY COBMEIIEHUH BHIOOPOB.

9.4. Ocobennoctu punancupoBanus Y MK nipu copmenieHun
BBIOOPOB.

9.5. Kontpoas 3a coOmojgeHHeM HW30MpaTeIbHBIX IIpaB
rpaxgaH  [Opu  CcoBMemeHMH  BbiOopoB.  Ilopsmok
OINpENENICHUs] aKTUBHOIO HM30MpPATENbHOTO TpaBa NpHU
COBMEIICHNHU BBIOOPOB.

Tema 7

Pa6ora YUK B nenb (AHH) roiocoBaHusi

10.

Pabora YUK 1o
OTKPBITHUS y9acTKa.

10.1. OO0si3aHHOCTH npeaceaaTens, 3aMECTUTEIIS
npeacenarens, cekperaps YUK B nenp (qHM) rojlocoBaHUs
MIPU TIPOBEICHUH T'OJIOCOBAHUS.

10.2. Pabora YUK B neHp (JIHM) TOJOCOBAaHUS /O Hayaia
BpPEMEHHU T'OJIOCOBAHUSI.

10.3. Cnomcok AOKYMEHTOB, KOTOpBIE JIOJDKHBI OBITH B
MOMENICHUU [JIsl TOJIOCOBAaHUST M Ha HMHQPOPMAIMOHHOM
CTEHJE.

10.4. OnedyaTeiBaH¥e CTAIMOHAPHBIX U TIEPCHOCHBIX STITMKOB
st rojocoBanusi, KOWbB*, pesepBHOro craiuoHapHOTO
SIAKa JUIS  TOJOCOBaHWs, Tepenada U30UpaTeTbHOU
nokymeHTanuu wienaMm YUK s npoBeneHus rol0COBaHUS
W T.].

10.5. Heiicteust YUK B J€Hb TOJIOCOBaHMS Tepe]] HAYaIOM
rOJIOCOBaHUS, €CIM  Ha  W30UpaTeIhbHOM  y4acTKe
MIPOBOJIUIIOCH IOCPOUYHOE TOJIOCOBAHHUE.

10.6. Ilepenaya B BBIMIECTOSIINE H30UPATEILHBIC KOMUCCHH
CBeZICHHI 00 OTKPBITHH NMOMEIIECHUH ISl TOJIOCOBaHUS U 00
yqacTHH u30upareseil B BRIOOpax.

JICKIIUA

11.

I'macnocts B
JeSITebHOCTH
n30MpaTeIbHBIX

11.1. Jluma, wuMewomKMe MpaBO IPUCYTCTBOBATH B
MOMEIICHUH ISl TOJIOCOBaHUsA (oOecredeHue riIacHOCTH B
pabote YUK).

1,5

MPAKTUYECKOE 3aHSITHE
TECTHPOBaHUE




KOMUCCHH.

11.2. JlokyMeHTBI, MOATBEpXkAAIOLIME CTaTyc JIuI,
UMEIOIMX MPaBO MPHCYTCTBOBATb B IOMEIIECHUH IS
rOJIOCOBaHUS.

11.3. IlpaBoBoii  craryc JiMI, MMEIOLUUX  MPaBo
IPUCYTCTBOBATh B IOMELIEHUU JUIl TOJIOCOBAHHUA: IIpaBa,
0053aHHOCTH, OTPAaHUYEHUS.

11.4. B3aumoneiicteue wieHoB YHK ¢ nmpaBoMm pemaromero
royioca c HaOIIOAaTeNSIMHY, UHOCTPAaHHBIMH
(MeXIyHapOJHBIMM) HAOMIONATENs MU, MPEACTaBUTEIIMU
CMMH, mnpaBOOXpaHUTENbHBIX OPraHoB, BOJIOHTEpaMH U
UHBIMH JIMLAMH, HMMEIOLIMMHM IpPaBO INPUCYTCTBOBAaTh B
MOMEIICHUH JIUIsl TOJIOCOBAHUS B IEHB (JTHH) TOJIOCOBAHMSL.
11.5. VYcnoBus ocymectBieHus: (poTo- M BUICOCHEMKHU Ha
n30MpaTeIbHOM Y4acTKe.

11.6. TlpaBuna B3auMHONH KOPPEKTHOCTH IOBEIEHUS JIUII,
UMEIOIMX TPaBO TMPHCYTCTBOBATH B IIOMEIIECHUH IS
roigocoBanuss u wieHoB YUK. Ilopsngok neiictBuii npu
HapylmIeHWH  HM30MpaTeNbHOTO  3aKOHOAATENbCTBA U
OOIIIECTBEHHOTO TMOpsAKa JIMIAMM, MPHUCYTCTBYIOIIUMHU B
MTOMEIICHUH JUIsl TOJIOCOBAHUSI.

12.

I'omocoBanue B
IIOMEIEHUHN IS
TOJIOCOBAHHUA.

12.1. Opranu3zanus roiocoBaHus B ACHb (JIHU) TOJIOCOBAHUS
B IIOMEIIEHUH JIJIs1 TOJIOCOBAHMUS.

12.2. Tlopsimok paboTBHl cO CIUCKOM H30uparteseil B JieHb
(1HM) ronocoBaHud. BritoueHue uzbupateneidl Mo KakuM-
60 MpUYMHAM HE BKIIOYCHHBIX B CIIMCOK U30UpaTeneit, Ho
UMEIONUX Ha 3TO TPAaBO.

12.3. Bwuapl  [OKYMEHTOB, 3aMEHSIONIMX  HAcCIOPT
rpaxaanuHa Poccutickoit @eaepanuu.

12.4. OcobeHHocTH OpraHu3aluu rOJIOCOBaHUS
n30uparesne, IBISIONUXCS MHBATUIAMHU.

12.5. PemieHue HEIITATHBIX CUTyallMii B JcHb (IHH)
TrOJ0COBAHUS.

12.6. OnepaTuBHBIN HOJICYET IIPOr0JI0COBABLINX

1,5

IIPAKTUYECKOE 3aHATHE
TECTUPOBAHUE




n3buparenei, nepenadya nadopmaryu B TUK.

13.

T"osmocoBanue BHE
[IOMEILEHUS IS
TrOJIOCOBAHUSL.

13.1. Opranuzanusi TOJIOCOBAHMUS BHE IOMEIICHUS s
rOJIOCOBAaHUS: OCHOBaHUS, CPOKH, TIOPSIOK TMOAa4Yd U
npreMa 3asiBIICHUS.

13.2. HopmaTtuBbl 000pyIOBaHHUS, WCIOIB3YEMOTO JIsS
rOJIOCOBAaHUS BHE TOMEIICHUS JIJISl TOJIOCOBAHMUS.

13.3. Tlopsinok mpoBeIeHUs T'OJOCOBAHUS BHE TOMEICHHUSI
JUTSL TOJIOCOBAHUSI.

13.4. Tlopsinox paboOTBl €O CIHUCKOM u30MpaTene mpu
MPOBEJCHUN  TOJIOCOBAHWUS  BHE  TOMCIICHUS IS
rOJIOCOBaHUSI.

1,5

MPAKTUYCCKOC 3aHATHC
TECTUPOBAHUC

14.

T'onocoBanue B MecTax
BPEMEHHOT'O
npeObIBaHUS.

14.1. Opranuzauusi rojoCOBaHHs B MECTaX BPEMEHHOTO
npeObIBaHUs M30MpaTeneil: NOHATHE MECT BPEMEHHOI'o
npeObIBaHMUS, MEXaHW3M OpraHM3aldd TOJIOCOBAHUS B
MecTax BPEMEHHOT0 MpeObIBaHUS.

14.2. OOpa3oBaHume W30UPATEIHHBIX YYAaCTKOB B MECTax
BPEMEHHOI0 IpeObIBaHUS U30upaTenei.

14.3. TomocoBanme Ha OOUMX H30OHMPATEIBHBIX YyJ4acTKax
OTJENBHBIX KaTeropuil wusbuparenei (HaxoJsdIuxcs B
MecTaX BpEMEHHOro npeObIBaHMsl  u30upareneir; B
OTHOILIEHHH KOTOPBIX B KaYeCTBE Mephl IpeceueHus: n3opax
JOMAIllHUM  apecT, 3aJlol WIM 3alpeT OIpeleTIeHHbIX
JIEUCTBHI).

JCKIHA
TCCTUPOBAHUC

15.

['ostocoBaHue B TeueHUEe
HECKOJILKUX THEH.

15.1. OcoOeHHOCTH TOJIOCOBAHHS B TEUEHHE HECKOILKHUX
JTHEH.

15.2. Oco0eHHOCTH TOJOCOBAaHHS C HCIOJIB30BAHHEM
JOTIOTHUTETBHBIX (JOPM TOJIOCOBAHHSI.

15.3. Obecneuenune COXpPaHHOCTH OIOJIETeHEH.
Hcnonp3oBaHue CTanMoOHapHOTO smuka. (OcoOeHHOCTH
paboTHI C ceid- maKkeTaMu.

JICKIHA
MPAKTUYCCKOC 3aHATHC

16.

UpesBbryaiiHbie
CUTYallUN.

16.1. UpesBblvaifHble CHUTyalldkd B JHH TOJOCOBAHMS:
MOHSTHE, BUJIBI.
16.2. Pacnpenenenue oO0s3anHoctedl wieHoB YUK mnpu

MPAKTUYECKOE 3aHSITHE
TECTHPOBaHUE




BO3HMKHOBEHUM  YPE3BbIYAHHOM  CUTyalun B  JHU
rojocoBanusl. CpoKy NPUHATHS PELICHUH.

16.3. Anroput™m AeHCTBUN TIPH YPE3BBIYAMHBIX CHUTYAIUsX,
CBSI3aHHBIX C TIEPEHOCOM H30MpATENBbHOTO YydYacTKa B
pE3epBHOE NOMEIIEHHE.

16.4. Anroput™m AeWcTBUI NpU YpE3BBHIYAHHBIX CHTYAlUsX,
HE CBA3aHHBIX C IEPEHOCOM H30MpaTEeIbHOIO ydacTKa B
pe3epBHOE NTOMEIICHUE.

IHoxcuer rosocoB usduparesei, cocrapjieHue nporokona YUK 00 urorax rosocoBanusi, utoropoe 3acenanme YUK, Bbigaua

Tema 8 | konmii mporokosa YUK 00 wurorax rojiocoBaHusi, mpejacraBjeHue mnporokoia YUK 00 wurorax rojaocoBaHusi W WHOH
u3dupareabHoil fokymentauuu B TUK
17. IToacuer roaocos. 17.1. Opranuzanus pabdorsl YUK mnocne oxoHuaHUS 2 IIPAKTHUYECKOE 3aHATHE

rOJIOCOBAaHUS B MOMEIIEHUH JJIsl TOJIOCOBAaHUS U /10 Hayalia
HENOCPEACTBEHHOT'0 TI0/ICUETa T'0JIOCOB U30HpaTeeH.

17.2. Tlponienypa moicyeTa roocoB u3dupareneii.

17.3. Tlopsinok padots! wienoB YUK ¢ Hencrnonbp30BaHHBIMU
O0JUIETEHSIMU: MTOTAllIEHUE, COCTaBJIEHUE aKTa, OTJallleHHe.
17.4. Tlopsinok paborel wieHoB YHWK co couckom
u30upaTeneil: mojcyer M OrjialleHue CyMMAapHBIX JaHHBIX,
OpoOILIIOPOBKA CIMCKA B OJJUH TOM, XpaHEHHE CITUCKA.

17.5. N36upatenpHble OIOUIETEHHU:

YCTaHOBJIEHHOW M HeycTaHOBJIeHHOH (opmebl. [locnencrBus
oOHapy>keHHsl OroJIeTeHEeH HeyCTaHOBIEHHON (OPMBI;
JIEWCTBUTENbHBIE U HeJeHcTBUTENbHBIE. [lopsamok paboTh ¢
HE/IeHCTBUTEIbHBIMH OIOJIJIETEHSIMU,

UCIIOPYEHHbIE M  HEHUCNOJb30BaHHBIE  U30UpaTeIbHbIE
OIOJUIETEHH.

17.6. Tlopsmox pabOTBI C TEPEHOCHBIMH SIIUKAMHU JIJIS
roJOCOBAaHUS: TMpOBEpPKAa IJIOMO U BCKpBITHE SIIUKOB,
MoJCUeT H30UpaTeNbHBIX OIOJUIETCHEHM W 3asBICHUU
n3oupaTeneii.

17.7. Tlopsimox paboTbl c celd-makeTaMu: TMPOBEPKA U
BCKPBITHE, OJICUET U30UPATEIbHBIX OI0JUICTCHEH.

TCCTUPOBAHUC




17.7. Tlopsgok pa®OTBI CO CTAIMOHAPHBIM SITUKOM JISI
TOJIOCOBaHUS: TMPOBEpPKAa IUIOMO ¥ BCKPBITHE SIIIIHKA,
CMEIIMBAHHE C OMOJUICTCHAMH M3 TEPEHOCHBIX SIIUKOB,
COPTUPOBKA ¥  TOJCYET  OOJUIETeHEH,  OrjamieHue
PE3yJIbTAaTOR.

17.8. OcobeHHOCTH TOICYETa TOJIOCOB H30OWparenelt mnpu
IIPOBEJICHUU TOJIOCOBAHUS B TCUCHHE HECKOJIbKHMX JIHEH
TIOJIPSIJI.

18.

CocraBieHue mpoToKoja
VYUK 06 utorax
rOJIOCOBAHMS.

18.1. KoHTponbHble ¥ UWHBIE COOTHOILICHUS JaHHBIX
npotokona YUK o006 wurorax romocoBanus. IlpoBepka
KOHTPOJIBHBIX COOTHOMIEHUH 1o npotokoiry YUK 06 urorax
TOJIOCOBAHUS (KOHTPOJIBHBIX, MaTeMaTHYECKUX,
JIOTHYECKUX).

18.2.  Anroput™M = JeWcTBUH  TpU  HEBBIIOJIHEHUH
KOHTPOJIbHBIX, =~ MAaTeMaTH4YeCKUX  HMJIM  JIOTMYECKHX
COOTHOLIEHUH.

18.3. Opranmsauus paborst YHWK 1o cocraBineHHIo
NPOTOKOJNIa 00 HWTOraXx TOJOCOBAaHUS JUISL TIOANMCAHHS
yneHamu YUK. Kpurepun ompeneneHuss HeoOXOAUMOCTH
COCTaBJIEHUS] IPOTOKOJA C OTMETKON «I10BTOpHBIINY.

JICKIOHUA
MMPAKTUYCCKOC 3aHATHC

19.

Hrorosoe 3acenanne
YHUK.

19.1. TIposeaenue urorooro 3acenanus YUK. OcHoBHbIE
JercTBus npexacenarens, cekperaps YUK npu nposenennn
utorosoro 3aceganus Y MK.

19.2. PaccmoTpenue kanob 1 3asBICHUN 0 HAPYIICHHUSX TPU
TOJIOCOBAHUU U MOJCUYETE TOJIOCOB.

19.3. Tlognucanme mporokona YUK 006  wurorax
rOJIOCOBaHUS.

19.4. Pabora YUK 1o moaroroBke W BhIAa4Ye KOIHAM
npotokosia YHK 00 wrorax rojocoBaHus (IpoBepKa
HaJU4Msl BCEX PEKBU3UTOB B mpoTokojie YHK 00 wurorax
rOJIOCOBaHUSA).

19.5. Tlopsimok wm3roromneHus komuu mporokonma YUK c
ucnoas3oBaHueM CIIO YUK. 3aBepeHne konuu npoTokosia

1,5

IIPAKTUYECKOE 3aHATHE
TECTUPOBAHUE




VUK, usrorosneHHoro ¢ ucnoib3zoBanuem CIIO VUK, c
ucnoas3oBanueM KOUB.

19.6. TloaroroBka K MPEICTaBICHUIO MEPBOTO SK3EMILIApA
npotokosnia YUK 00 utorax roiocoBaHusi ¢ NpuoOIacMbIMU
Hemy pnokymeHtamu B TUK. IlepedeHbr J0KyMEHTOB,
npuiiaraeMbix K nporokosty YUK o6 urorax ronocoBanusl.

20.

[Tepenaua
n30upaTeIbHOM
nokymenTtanuu B TUK.

20.1. JleiictBus mnpencemarens YUK B xome mnepenayn
mepBoro  3k3eMiisipa mporokonma YUK 06  wurorax
roJ0COoBaHUs ¢ npuoOdiaeMbiMu HeMy AokyMmeHnTamu B TUK.
20.2. Topsimox neicteuii YUK npu moAroroBke u nepenayue
B THUK wu3bupaTenbHON JOKyMEHTAIMH, 32 HCKJIIOYEHHUEM
mepBoro  3k3eMiuisipa mporokonma YUK 06  wrorax
rOJIOCOBaHMUSI.

20.3. OcobenHoctH BBOJA JaHHBIX MPOTOKOIOB YUK 006
uTorax roinocoBanus B 6a3y naHHbix ['AC «BbsiOopbI».

20.4. CocraBnenue mporokosa YHK 00  wmrorax
rOJIOCOBAHUS ¢ OTMETKOM «IIOBTOpHBII».

20.5. TIporokon 3acemanus YHK. PemieHne o BHeceHUU
yrouHeHnid B mpoTokod YUK o0 uTorax romocoBaHus u
COCTAaBJICHHMH TIPOTOKOJIA 00 WTOrax TOJIOCOBAaHUS C
0TMETKOH «IIOBTOPHBIIY.

20.6. CocraBmenue mpotokora YHK ¢ ormerkoit
«IToBTOPHBIN OACYET TOJIOCOBY.

20.7. ®opmbl W O00pa3IBl 3aMOJIHEHUS JIOKYMEHTOB,
noarotaBnuBaeMbix YMWK mpu cocraBieHMH mpoToOKoia ¢
0TMETKOM «IIOBTOPHBII MOACUET rOJI0COBY.

1,5

IPAaKTUYECKOE 3aHsITHE
TECTUPOBAHUE

Tema 9

Padora YUK no opranms

AU 1 MPOBCACHUIO I'OJJOCOBAHUSA B TPYAHOAOCTYIMHBIX U OTAAJICHHBIX MECTHOCTHAX

21.

Pa6ora YUK 1o
OpTraHHU3aIUH U
MIPOBEJICHHUIO
rOJI0COBAaHUS B
TPYAHOJOCTYITHBIX H
OTIAJICHHBIX

21.1. TloHATHE  TPYIHOIOCTYIHBIX W  OTHAJICHHBIX
MECTHOCTEM.
21.2. Vcnonb3oBaHue CHHUCKa (BBIMUCKH M3 CITMCKA)
n3oupaTeneii.
21.3. O6ecnieuenne YUK nzbuparenbHON JOKyMEHTAITHCH.
21.4. Ocobennoctun pab6orelt YHWK mnpu mocpounom

1

JICKIHA
TCCTUPOBAHUC




MECTHOCTAX.

roJIOCOBaHUM Bcex u3buparenel Ha uM30MpaTeIbHOM
y4acTKe, O0Opa3oBaHHOM B  TPYJHOJOCTYIHOW  WJIH
OTJAJICHHON MECTHOCTH.

21.5. OpraHuzanusi JOCPOYHOTO TOJIOCOBAHUS OTICIHHBIX
rpynn  usbuparenei, HaXOAAUIMXCS B  3HAYUTEIBHO
YIAJICHHBIX OT TIOMEMICHUS I TOJOCOBAaHUS MecTax,
TPAHCHOPTHOE COOOIEHHE C KOTOPBIMH OTCYTCTBYET WIIU
3aTpyIHEHO.

21.6. Iloacuer rosjocoB u3bupaTeneii Ha W30MpaTEIBHBIX
ydacTKax, OOpa30BaHHBIX B  TPYIHOIOCTYIHBIX WA
OTJAJIEHHBIX MECTHOCTSX, U 0COOEHHOCTH I10/ICYETa I'OJIOCOB
n30HupaTeneii, CBA3aHHBIE C TOJIOCOBAaHHUEM OTAEIBHBIX
rpyImn u3dupareneu.

21.7. Buecenne B nporokon YUK 00 uTorax romocoBaHus
CBEJIEHUIl O JOCPOYHO MPOTroJOCOBABIIMX M30UpaTeNsix B
TPYAHOJOCTYITHBIX WJIA OTAAJICHHBIX MECTHOCTSIX.

21.8. Ilepenaua nmpotokonoB YHK 06 urorax rojocoBanus ¢
n30upaTeabHbIX YYaCTKOB, 00pa3oBaHHBIX B
TPYAHOJOCTYIHBIX MJIM OTAAJICHHBIX MECTHOCTSIX.

21.9. OOecmreuenne OezomacHocTn wieHoB YUK, i,
UMEIOIMX [paBO IMPUCYTCTBOBAaTh MpHU  IMPOBEJACHUU
JOCPOYHOTO  rojiocoBaHms. JlocTaBka  HM30MpaTENbHOM
JOKYMEHTAIlU! B TPYAHOJOCTYIIHYIO WM OTJAJICHHYIO
MECTHOCTb.

21.10. Ilepemaua cBemeHUN O TPOBEACHHH JTOCPOYHOTO
roJI0COBaHUsl U30uparesnei, oTIeNbHbIX TPy U3dupaTenen
B TPYJHOJOCTYITHBIX MU OT/AJIEHHBIX MECTHOCTSIX.

Tema 10 | ®unanconoe odecnieuenne YUK B nepnoa noaroroBKu u npoBeieHnsi BLIDOPOB
22, ®uHaHCOBOE 22.1. TlopsnoK BbIIENEHUS M PACXOJOBAHUS JIEHEKHBIX JEKIUS
obecnieuenne YUK B cpencts YUK Ha moAroToBKY M MpOBEIEHUE BHIOOPOB. TECTUPOBAHUE

nepuoa nmoAroToBKU U

MIPOBEICHUS BEIOOPOB.

22.2. Cwmera pacxonoB YUK Ha moarotoBky u mpoBeieHUE
BBIOOPOB.
22.3. TlopsmoK HAYMCIEHUS M BBHILIATHI JOMOJHUTEIHHON




oIiaTel Tpyaa (BO3HArpaXkJIeHHsI), KOMIICHCAIIMH 32 paboTy
wieHam Y UK.

22.4. OdopmiieHrE TpaXKIaHCKO-TIPABOBBIX J0roBopoB YUK
Ha BBINIOJIHEHHWE pabOT M OKAa3aHWE YCIYT, CBS3aHHBIX C
MOJITOTOBKOH U MTPOBEJICHUEM BHIOOPOB.

22.5. TlopsimOK COCTaBJICHHS M CPOK MPEICTABJICHUS OTUYETA
YUK o0 mnocTymieHHH | pacxXxoJOBaHUU CPEACTB Ha
MOJITOTOBKY M ITPOBEJICHUE BLIOOPOB.

Tema 11 | KOpuauyeckasi OTBETCTBEHHOCTD 32 HAPYleHHs 3aK0HoAaTe/bcTBa Poccuiickoii @egepanun o BbIOOpax

23. KOpunuueckas 23.1. O0mIre MOJ0KEHUS O FOPUINICCKONH OTBETCTBEHHOCTH 1 JICKIIUS
OTBETCTBECHHOCTH 3a B M30MpaTeIHLHOM IIpoliecce. TECTUPOBAHUE
HapyLIEHUA 23.2. KOHCTUTYIMOHHO-TIPABOBas OTBETCTBEHHOCTH 3a
3aKOHOIaTEJILCTBA HapyleHue 3akoHoaarenscTBa Poccuiickoit denepanuu.

Poccuiickoit ®enepannn | 23.3. AAMHHUACTpAaTHBHAs OTBETCTBEHHOCTH 3a HapyIICHHE

0 BBIOOpAX. 3akoHojarenbcTBa  Poccuiickon  @enepauuu.  Yuactue
MpeaCcTaBUTENEH YUK B aIMUHHUCTPATUBHOM
CYAONPOU3BOJICTBE.

23.4. YronoBHas OTBETCTBEHHOCTh 32  HapyIICHUE
3akoHojarenscTBa Poccniickor denepannu.

Tema 12 | YnpaJjienue KOHPIUKTAMHI

24, VYupasnenue 24.1. Tunonorus KoHQIUKTOB. (DYHKIMH U JAUHAMHUKA 1 JEKIUS
KOH(IMKTaMH. KOH(JIMKTA. TECTHUPOBAHUE
24.2. Ctpateruu TOBEACHUS B KOH(IMKTHOM CHUTyaIluu:
NPOTHBOJCHCTBUE, KOMIIPOMKCC, COTPYAHHYECTBO, YXOJ,
yCTyIIKa.

24.3.  PazpemieHne  KOHQUIMKTHBIX ~ CHTyallMd  Ha
30MpaTeIbHOM YJacTKe.

24.4. TlpopwmnakTnka BO3HHKHOBEHHUS  KOHQIMKTHBIX
CUTyallud Ha M30MpaTeNbHOM Yy4yacTKe (ITHKa JeI0BOT0O
001IeHNs).

HUTOI'O: 30




