[Tpunoxenue Ne 1

YTBEPXIEH
Pewiennem KaukaHapckou
rOpOZICKOW TeppUTOPUA/IbHOU

n30MpaTebHON KOMHUCCUH
ot 17.06.2026 Ne 8/33

IMOPAJOK
Be/IeHHsI Ie/IONPOU3BO/ICTBA B yYaCTKOBOW M30MpaTe/IbHOM KOMUCCHH

1. O01He Mo/I0KeHHs

1.1. TlopsimoK BefieHUs [e/IOTIPOM3BO/ICTBA B yUaCTKOBOW H30HpaTenbHOMU
Komuccuu (manee — ITopsiZiok) ycTaHaBIMBaeT TIOPSIZIOK pabOThI C JOKyMeHTaMH,
OCHOBHbIE TIpaBW/Ia UX MOATOTOBKHU U 0(hOPMJIEHHS B YUaCTKOBOM M30UpaTe/TbHOU
KOMUCCHU (fanee — yyaCTKOBasi KOMUCCHSI).

[Topsimok pa3paboTaH Ha OCHOBaHUM (hejjepa/ibHbIX 3aKOHOB OT 12 HIOHS
2002 roma Ne 67-@3«O0 OCHOBHBIX TapaHTUsIX W30MpaTenbHBIX MpaB U TpaBa Ha
yuactie B pedepeHayme rpaxzaaH Poccuiickoi ®epepaiyin»,0T 22 OKTIOps
2004 roga Ne 125-®3 «O06 apxuBHOM fene B Poccuiickoit ®@eznepaliin», 3aKOHOB
cybwekra Poccuiickoit Penepariuu, MoCTaHOBAeHHH U WHBIX akToB [IVK Poccum,
N3buparenbHoii Komuccuu  CepasioBckout  obsactu, [T'OCT P 7.0.97-2025
«HaupoHanbHbiM ctadaapt Poccurickor ®egepanmu. CucteMa CTaHZAPTOB TI0
vHbopMaluy, OubIMoTeyHOMy U UW3JaTeNbCcKoMy Jeny. OpraHu3alioHHO-
pacropsiiuTe IbHast JNIOKyMeHTaLusl. TpeboBaHus K o(opMIeHUI0
nokymeHToB»,['OCT P 7.0.8-2025  «HaumoHanbHbld ~ cTaHgapT  Poccuiickoi
@epmeparu. Cucrema CTaHAapToB 10 HHMOpMald, OWUO/IMOTEUHOMY W
W3aTeqibCKOMy feny. [le/lonpou3BOJICTBO W apXWBHOe [ie/io. TepMUHBI U
ornpejeneHus».

[TpaBuna odopmieHusT [JOKYMEHTOB U TOPSZIOK paboOTbl C HUMH,
nipeycMoTpeHHbIe [TopsiikoM, 06s13aTesTbHbI [j1s1 YIeHOB yUaCTKOBON KOMHUCCHUM.

1.2. BeeHue [e/0NpoOM3BO/CTBA yYaCTKOBOM KOMHCCHM OCYLeCTBIISIET
npeficefiaTeslb JMOO CeKpeTaph Y4YaCTKOBOW KOMMCCUA B COOTBETCTBUU C
pacripefiesieHleM 00si3aHHOCTeH.

OTBeTCTBEHHOCTb 3a BeJleHWe [eJIONPOM3BO/ACTBA HeceT TpeAceaaTesb
Y4aCTKOBOM KOMMCCHH.

1.3. B mepuof; MOATOTOBKY U TIPOBe/IeHUs] BLIOOPOB [1€/I0NPOM3BO/ICTBO B
yUaCTKOBOM KOMMCCHUU BeJIeTCS C HCII0/Ib30BaHHEM HHTEPAKTHUBHOT'O pabouero
6mokHota YUK wmm >KypHajioB paboThl yUaCTKOBOM KOMHCCHHU TIO TpaBH/IaM,
yCTaHOBJ/IEHHbIM B HacTosiem [Topsizake.
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1.4. J1enorpor3Bo/ICTBO B yUaCTKOBOW KOMUCCHY B MeXKBBIOODHBIN Tepro
OCYIL[ECTBJISIETCSI C UCTIO/Ib30BaHUEM )KYPHA/IOB PETUCTPAIUH JJOKYMEHTOB.

PaboTa OCHOBBIBaeTCS Ha TpUHLUIE OJHOKPAaTHOM  peructparuu
JIOKyMEHTa.

1.5. Tlopsimok U U3MeHeHUsl, BHOCHMbIe B HEro, MPUHUMAIOTCSl pellieHueM
TepPUTOpPHA/IbLHOU N30MpaTeTbHON KOMUCCHH.

2. IIpuem, perucTpanus M NPoxXoXK/jeHue MOCTyNnarwuux J0KyMeHTOB

2.1.IlpyeM ¥ pervcrpauus TOCTYIAKOLIUX JOKYMEHTOB IIPOM3BOAUTCS
Tipe/icefiaTesieM yUuaCTKOBOW KOMMCCUHU JIUOO CeKpeTapeM y4acTKOBOW KOMHCCHU C
WCIIO/Ib30BaHMEM JKYpHAajla PerucTpald BXOJSALIUX JOKYMEHTOB (TPUIOKEHUe
Ne 1).

2.2. IIpy BCKpBITMM KOHBEpPTOB IIPOBepsieTCs IPaBUWIbHOCTh aJjpeCcoBaHUs,
KOMILJIEKTHOCTb U LI€JIOCTHOCTh JOKYMEHTOB, Ha/Muve MPUJIOKEHUW, CBepSeTCs
COOTBETCTBUE UX HOMEpPOB Yy4YeTHbIM HOMepaM, YKa3aHHbIM Ha KOHBepTax.
HenpaBwibHO aZipecoBaHHble U OMIMOOYHO BJIOKEHHBbIE JIOKYMEHThI He
PErUCTPUPYIOTCS, [epechbUIalOTC 10  Ha3HAUeHWI0 WIM  BO3BpalLLjat0TCs
OTIIPaBUTEJIIO.

2.3. Ecii mipy BCKpBITUM KOHBepTa OOHapy»XeHO OTCYTCTBUE JOKYMEHTOB
WIM WX OTJeNbHBbIX JIMCTOB, TIPUIOKEHWM, TOBPEXAeHUe [TOKYMEHTOB WU
HEeCOOTBETCTBME HOMEPOB [JOKYMEHTOB HOMepaM, yKa3aHHbIM Ha KOHBEpPTe, B
y4aCTKOBOM KOMHCCHH COCTaBJIsIeTCS aKT YCTaHOBJAEHHOW (OpMBI B [IBYX
sk3eMrvisipax  (mpunokeHne Ne 2). OauH 35K3eMIUIP aKTa IOChUIAeTCS
OTIIPaBUTEJI0, APYTOM MPHUOOBITaeTCst K MPUHATHIM JOKYMEHTaM.

Ha o60poTHOI CTOpOHe MOC/eIHeT0 JIMCTa TOBPEXXAEHHOr0 JOKyMeHTa B
TpaBOM HWXKHEM YIJIy [e/laeTcsl OTMeTKa «/JOKyMeHT Io/lyueH B TTOBPeXJAeHHOM
BUJIE».

2.4. KoHBepThI OT MOCTYNUBLLIKX JOKYMEHTOB He YHUUTOXKAOTCS B C/Iydae,
eC/IM TOJIBKO I10 HUM MOXXHO YCTaHOBUTH aJipeC OTIpaBuUTe/Is, AaTy OTIIPaBKU U
TO/IyUYeHUs] [OKYMEHTOB, WM €eC/Id OHU COJepKaT [JOKYMEHTbI, KOTOpble
MOCTYNWIM W3-3a NpefenoB Tepputopun Poccuiickon ®epepaiyu, U3 CyJOB,
C/1IeICTBEHHBIX OPraHOB, MO0 0TOBOPHI, MPeTeH31H, UCKOBbIe 3asiB/IeHHUS.

2.5. Ilpu perucrtpanuy MoCTYNUBIIEr0 JOKYMEHTa B )KypHajie PerucTpalyu
BXOJISIIIINX TOKYMEHTOB 00s13aTe/TbHO TIPOCTABJISIFOTCS CJIeAYIOIe PEeKBU3UTHI:
JlaTa TOJIydyeHUs1 [OKYMEHTa, €ero perucTpalMOHHbIM HOMeEp, [JaHHble O
KoppecrioHzieHTe (azpecare) (dbaMuivs, UMs, OTUeCTBO (PU3UUECKOro Jvlla WU
Ha3BaHWe OpraHu3aliy, MeCTOHaxXOXK[EeHHe OTIIPaBUTesIs1), UCXOAAMU HOMep U
JlaTa [IOKyMeHTa, KpaTkoe CoOjep)kaHue [JOKyMeHTa, pe30/oLus, CpoK
WCTIO/THEeHUS], OTMeTKa 00 UCIIOIHeHUH JOKYMeHTa U CIHCaHUU ero B JIeJIo.

Bxopsimuyii HoMep M fiaTa NMpOCTaBJIAIOTCS, KaK MPaBUIO, B IPaBOM HWKHEM
yIJly JIALEBOW CTOPOHBI MEPBOr0 JIUCTA 3aperdMCTPUPOBAHHOIO JOKyMeHTa. [Ipu

1I1o pelieHUI0 TepPPUTOpPHATIbLHON U30UpaTe/lbHOM KOMHCCHM [e/IONPOM3BOZICTBO YUaCTKOBOM
KOMMCCHH B MEXBBIOODHBIHM MEPUO/] MOXKET BECTH TePPUTOpHa/bHas u30uparenbHas KOMUCCHUS
B COOTBETCTBUU C peKoOMeHAauusMu (ripusiokeHue Ne 9).
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pDEerucTpalid  BXOASIIUX  JOKYMEHTOB  MOXKeT  OBbITb  HCTIO/b30BaH
PErUuCTPALMOHHBIN LITAMIT.

Ha npunoyxeHnn npocTaB/isieTcss BXOAALMKA HOMep JOKYMeHTa, K KOTOPOMY
OHO OTHOCUTCH.

[Ipy perucTpalv [JOKyMeHTa, SIBJSIIOLLErOCS OTBETOM Ha WCXOZJALIUN
JIOKYMEHT WM TIPUCJIAHHOTO B JIOTIO/THEHWE K paHee HarpaB/Ie€HHOMY JIOKYMEHTY,
B rpade «PerucrpalioOHHBI HOMeEp» JKypHa/lla PperucTpaluy BXOASIIUX
JIOKYMEHTOB JleJlaeTCsl COOTBETCTBYIOLLIAs CChIIKA.

K TmOBTOpPHBIM [JOKYMeHTaM MpUK/IaJbIBaeTCsi WHGOpPMaLUsi O paHee
TOCTYTNUBLINX JOKYMEHTaX U pe3y/ibTaTaxX UX UCIIOJTHeHUSI.

Hymepanysa BXOASIIMX [JOKYMEHTOB OCYIIECTB/ISIETCI B Mpefesax
KaJIeHapHOr 0 rofa.

2.6. 3aperucTpyvpoBaHHble [JOKYMEHTbl PacCMaTPUBAKOTCS IIpejcenaTesieM
y4aCTKOBOW KOMUCCHH, B XOJle UCTIOJIHeHHUsI JOKYMeHTa IMPOU3BOJUTCS 3aIlvCh 10
€ro WCII0/IHeHUIO B JKypHasle perucTpaLyu.

2.7. VIcTioNHeHHbIe [TOKYMEHTBbI CIIMCBIBAIOTCS B JleJI0  [IpejcejaresieM
y4aCTKOBOM KOMMCCHM U MOMELLAITCS B [1e/I0 B COOTBETCTBUM C HOMEHK/IaTypOu
Jle/T y4UaCTKOBOM KOMUCCHU.

2.8. ObpaiiieHusi TrpakAaH pPErUCTPUPYIOTCS B OTAE/JbHOM JKypHase
(mpunoxkenue Ne 3).

B nepuop npoBefeHus ro/IOCOBaHUS U [0 OKOHYAHUSA TOJCYeTa T'0JIOCOB
n3buparenei kanobbl (3asB/ieHUs]) TpaXkJaH PpEeruCTPUPYIOTCS B OT/JebHOM
peecTpe yueTa TOCTYMUBILKMX B yUYaCTKOBYHO KOMHUCCHIO »Kanob (3asiBieHuii) Ha
HapyIlleHUs 3aKOHO/IaTeNlbCTBa O BbiOOpax, pedepeHyMax, KOTOPBIA pa3MellleH B
)KypHasie paboThl yUaCTKOBOM KOMHCCHHU M MPHUOOITAaeTcs K TIepBOMY 3K3eMIISPY
TIPOTOKOJIa 00 UTOTaX roJI0COBAHMST YUaCTKOBOM KOMUCCHHU.

2.9. Eciu B obpartnieHry He yKa3aHbl haMUIUst 3asiBUTe IS (/17151 3asBUTeIS, He
SIBJIAIOLLErocsl (pU3MYecKMM JIMLOM, — HaMEHOBaHWe) WM afipec, Mo KOTOPOMY
Jo/bKeH OBbITh HarpaB/ieH OTBeT Ha oOpallleHre, OTBeT Ha Takoe obOpailleHue He
naercsi. Takoe oOpallleHHe CIUCHIBAeTCS B Jle/io TIpefcejaTesieM Y4acTKOBOU
KOMHCCHHU.

Eciu TekcT oOpailleHusi He TOAJAeTCsl TPOUTEeHUI0 WM He T[03BOJsieT
oripefie/UTh CyThb OOpallleHusi, OTBeT Ha Takoe obOpallleHuWe He JaeTcs, O YeM B
TeueHWe CeMU Ka/leHAApHbIX JHeW T1ocie [HsA TOCTYyIJIeHUs oOpailjeHus
yBeIOMJISIeTCsl 3asiBUTe/Ib B C/lydae, ecjid B OOpall[eHHuH TMOAAal0TCs TTPOUYTEHUIO
bamvunusi 3asBuTens (Ojs 3asiBUTENIsl, He SIBJSIOLErocs (U3MYecKUM JIULIOM, —
HaMMeHOBaHWe) U ajpec, MO0 KOTOPOMY J0/DKeH ObITh HampaB/ieH OTBeT Ha
obparrieHue.

OGpaitjeHusi, B KOTOPBIX COZIeP>KaTCsl HelleH3ypHble MO0 0CKopOuTe/bHbIe
BBID&)KEHUS, YTrPO3bl JKU3HU, 3[0POBbS W MMYILECTBY [JO/DKHOCTHOTO JIMLA, a
TaK)Xe WIEHOB ero CeMbH, OCTaloTCsi 6e3 OoTBeTa MO CYIIECTBY TOCTaBJIeHHBIX B
HEeM BOIIPOCOB, a 3asiBUTE/I YBeJIOMJISIOTCSI O HeIOMyCTUMOCTHU 3/10yTIOTpebieHust
TIpaBOM.

3.0cHoOBHBIe TPeGoBaHMs K MOJroToBKe M 0)OpM/IEHUIO /[OKYMEHTOB



3.1. lokyMeHTbI O(QOPMJIAIOTCS Ha O/laHKaX yCTaHOB/IEHHOW (hOPMBI
(mpunoxkenre Ne 4), Ha CTaHJ@PTHBLIX JUCTax Oymaru dopmara A4 (210 x 297
MM).

B yuyacTKOBOM KOMHCCUM MOTYT UCIIOMb30BAaThCSl CAeAYIOIIMe BU/IbI
0/1aHKOB:

6J1aHK MPOTOKOJIa 3ace/laHMsl YU4aCTKOBOM KOMHUCCHY;

6J1aHK pelieHus1 yUaCTKOBOM KOMUCCUU;

6/1aHK TTMChbMa Y4aCTKOBOM KOMHUCCHM.

3.2. [JokyMeHTbl O(OPM/SIOTCA B COOTBETCTBUM C TpeOOBaHUSIMU K
JIOKyMeHTaM, U3roTOB/IsIEMbIM C MIOMOIbIO TeyaTarol[UX YCTPOUCTB, U K (paiiiam
TEKCTOBbIX JOKYMeHTOB (ripwiokeHue Ne 5), mMpU OTCYTCTBUU TeyaTaroLIUX
YCTPOMCTB — B PYKOITMCHOM BHU/E.

3.3. I[Ipu mogrotoBke U ohOpMJIEHUHM AOKYMEHTOB MOJDKHBI COOMIOAATHCS
ripaBu/a 0(opmIeHUsT PeKBU3UTOB [JOKYMEHTOB, U3/I0’KeHHbIe HIDKE:

1) mata mOKyMmeHTa.

HNaToii [JOKyMeHTa SIB/sseTCSl JaTa ero TMOJAIWCAaHUs, YyTBepXKAeHus,
TIpUHATYSA. JlaToM MPOTOKO/IA SABJISIETCS /laTa 3aceflaHusl, a aKTa — JlaTa COObITHS.

Haty JNIOKyMeHTa o(popMJISIFOT U(PPOBBIM criocobom B
rocnefioBaTelbHOCTU: JIeHb Mecslla, Mecsll, ToJ. /[leHb Mecslla U MecCsl]
oopmsIsIOTCS ABYMSI Iapamu apaOcKux 1iudp, pas/je/leHHbIMU TOUKOM, C 3aMeHOU
B HeoOXOAMMBIX CJydasX OTCYTCTBYIOIIed LMQpPbI Hy/eM, Tofi — YeTbIpbMs
apabckyumu 1iudpaMu, HalipuMep:

17.01.2026.

[Tpu odopmieHUM NPOTOKOJIOB Y PellleHUd y4aCTKOBOW KOMHCCHH, aKTOB
YUaCTKOBOM KOMMCCUM WCIIOMB3yeTCs TOMBKO C/IOBeCHO-I[U(MPOBO  CIriocob
HalMWCcaHus JaThl, HAIPUMeD:

17 auBaps 2026 roza;

2) perucTpalMoOHHbIN HOMEp JOKYMEHTa.

[nst BXOASAIIUX AOKYMEHTOB — 3TO TOPSIAKOBBIA HOMeEp, [/ UCXOJSIINAX
JIOKYMEHTOB — UH/IeKC ZieJia IO HOMEHK/IaType U, uepe3 KOCYH0 4epTy, MOPSKOBbIN
HOMep JIOKyMEHTa;

3) cchlIKa Ha UCXOASLLMNA PErUCTpaLMOHHBI HOMEp U J1aTy JOKyMeHTa.

CcbulKa Ha UCXOASIIWKA PEerucTpalOHHbIA HOMEp U JaTy [JOKyMeHTa
BK/IFOUAeTCSI B COCTaB peKBU3UTOB OsiaHKa mucbMa. CcblKa Ha UCXOZAIIUM
perucTpalMoHHbld HOMep W [aTy JOKyMeHTa IPOCTaB/isieTCs MPU IO/ rOTOBKe
MMCbMa-0TBeTa;

4) appecar.

PekBU3UT «AZjpecaT» pacriojiaraeTcsi CripaBa o/l peKBU3UTaMu OJiaHKa.

JITOKyMeHTBI aJ[pecyloTCsl B BBIIIECTOAIYIO HW30MpaTebHYI0 KOMUCCHIO, B
OopraHu3allid, WX CTPYKTYpHble TIO/pa3fesieHusi, JO/DKHOCTHBIM JIULAM WU
rpakJaHaM Tpyd OTBeTe Ha WX oOparieHus. HanmeHOBaHHe BBIIIECTOSIIEH
n30upaTeslbHOM KOMMCCUM, UHOW OpraHM3aliii M CTPYKTYPHOTO TIO/Ipa3/iefieHust
YKa3bIBalOTCSl B UMEHUTEeTbHOM Tiajiexke, HarlpuMep:

ApmunucTpauus ropoga HukHepeueHCK,



YnpaBneHue o0pa3oBaHUS

Ecmv  [JOKyMeHT ajpecyeTcs [O/DKHOCTHOMY JIMLy, HauMeHOBaHUe
BBIIIIECTOSIIIel  W30MpaTe/lbHOH KOMHMCCHUM, OpTraHM3allid  yKa3bIBaeTcsl B
MMEeHUTeIbHOM TiaZieXke, a JO/DKHOCTh Y (amMuusi — B AaTenbHOM. [Ipu 3TOM
VHULIMA/bl YKa3bIBalOTCS 1oc/ae haMWIUM, Hampumep:

ApmunucTpauums ropoga HukHepeueHCKk,
Havya/JIbHUKY (PMHAHCOBOTO YIIpaB/ieHUs
I"aBpunosou B.T'.

Ecii  [OKYMEHT aJpecyeTcss OpraHM3alliy, CHaudaja yKas3bIBaeTcs ee
HaMMEHOBaHWe, 3aTeM TOUYTOBLIN aJipec, HallpuMep:
36upaTenbHass KOMHUCCHS
CBep/1/I0BCKOM 006/1acTH

1. OkTsibpbcKas, 1. 1, r. EkatepuHOypr,
Caep/ioBcKast 06/1acts, 620031

Kaxzasi cTpoka pekBu3WTa «AjpecaT» LEHTPUPYETCS IO OTHOLIEHUIO K
CaMOU IJIMHHOM CTPOKe.

HomnyckaeTcsi MCIMO/b30BaTh  O(QUIMANBbHO TIPUHATBIE  COKpAllleHHbIe
HalMeHOBaHUsI OPraHOB  TOCY/JapCTBEHHOW  B/AaCTH, OpraHOB MeCTHOTO
camoyTpaB/ieHus], OpraHu3aLyi.

[TouToBBIM ajpec yKas3blBaeTCs B IOC/Ae[0BaTeNbHOCTH, YCTaHOBJIEHHOU
[lpaBuiamMu oOKa3aHWsi YCIyr TIOUTOBOM CBSI3M, YTBEP)KJEHHbIMM IIPUKA30M
MuHHUCTepCTBa LM(PPOBOTO pasBUTHs, CBA3M M MAaCCOBbIX KOMMYHMKALUM
Poccuiickoii Pepepatmu oT 17.04.2023 Ne 382 «O06 yrBepxaeHuu IIpaBun
OKa3aHUsl YCIYT TIOYTOBOM CBSI3U».

[Tpu ajgpecoBaHuu AOKyMeHTa (H3UUeCKOMY JIMIy BHauaje YKa3bIBalOTCS
dbamuvs ¥ MHULMA/IBI TTo/TyYaTesisi, 3aTeM MOUTOBBIN aZjpec, HarlpyuMep:

AreeBou A.W.
ys1. KocMoHaBTOB, [. 42, r. EkatepuHOypr,
CaepjioBcKast 06/1acThb, 652560;

5) rpud yTBep>KJeHUs JOKyMeHTa.

JJOKyMeHT yTBepXX[aeTCsi [O/DKHOCTHBIM JIMIIOM WIM  CleLXaJbHO
W3/jaBaeéMbIM JOKYMEHTOM.

IIpn yTBep)KJeHUU [JOKyMeHTa AO/DKHOCTHBIM JIMLOM TPU( YTBepKIeHUs
no/mKeH coctosTh U3 cioBa Y TBEPXK/IARO 6Ge3 kaBbIueK MPOMUCHBIMU OyKBaMU U
Ha CJleJyrlled CTPOKe — HavMeHOBaHWe [O/DKHOCTH, TMOAMNUCh, WHHULIAAJIBI
Y (haMusIust TULA, YTBEPAUBIIErO JOKYMEHT, [1aTa YTBEP KA EeHUS.

I'pud yTBepKHeHUs pacriosiararoT B IIpaBOM BepxHeM YIVIy IepBOro JIMCTa
JOKyMeHTa. B rpude yTBep)KieHUs >/1eMeHTbl LIeHTPUPYIOTCS OTHOCHUTEIbHO
CcaMOU JJIMHHOM CTPOKH, HaripuMmep:



YTBEPX/AHO
Tipe/icefiaTe/lb Y4aCTKOBOM M30upaTenbHON
KOMMCCHY U3bupaTebHOro yyactka Ne 123

NMYHAsT TIOJITUCh  WHHULHAAbI, GaMHIHS
JaTa

[1pu yTBep>k/leHUU JJOKyMeHTa MPOTOKOJIOM, pellleHreM Irpud yYTBep>KIeHUst
cocrout u3 cnosa YTBEPXIEH (YTBEPXIEHA, YTBEPXIEHBI wmum
YTBEP)X/IJEHO) 06e3 KkaBblueK TIPOMMCHBIMA OyKBaMW, HauWMeHOBaHUS
yTBEpPXKJAIOLIero JOKyMeHTa B TBOPUTE/NILHOM TiaZieXke, ero JaTbl M HOMepa,
Harpumep:

YTBEPXIEH
pellieHHeM y4aCTKOBOW M30upaTebHOM
KOMHUCCHH n3bupaTe/ibHOro yyactka Ne 1054
ot 15 ampess 2026 r. Ne 28/35;

6) yKa3aHus M0 UCIIOJTHEHUIO JOKYMeHTa (pe30sItoLus).

YKazaHusl 110 HCIIOJIHEHUIO JOKyMeHTa MOTYT ObITb HamMcCaHbl OT PYKH
ripefice/ilaTesieM y4aCTKOBOW KOMHCCHH Ha TO/ITMHHUKE T0KyMeHTa Ha CBOOOIHOM
OT TeKCTa MecTe;

7) 3aroJIOBOK K TeKCTY JJOKyMeHTa (HaMeHOBaHHWe J0KyMeHTa).

3aro/ioBOK K TeKCTy JOKyMeHTa J0/DKEH KPAaTKO M TOYHO PAaCKpbIBaTh €ro
cojiep)kaHue U ObITh COT/IacOBaH C HaMMEeHOBAaHWEM BHjla JOKYMeHTa. 3arojioBOK
MOJKeT OTBeUaTb Ha BOIIPOC «O 4eM (0 KOM)?», HallpuMep:

O co3aHnu JKCepTHOU KOMHUCCHUU

3arosioBoK, COCTOAIIMNA U3 ABYX U Oosiee CTPOK, TeuaTaeTcsi uepe3 OAUH
MEXCTPOYHBIM WHTEpBaj, TOYKA B KOHI|E 3arojioBKa He CTaBUTCS. 3aroioBOK
pacriojiaraeTcsi Ha I€pBOM JIUCTe HaJ, TeKCTOM [OKYMeHTa MO LeHTpY, arpu
oopMm/IeHUH TTMCbMa — OT TPaHUILIbI JIEBOTO MOJIs;

8) TeKCT AOKyMeHTa.

TekcT fgoKymMeHTa O(OPMIISIOT B BHZE CBA3HOTO TeKCTa, TaO/WLbI WU
COeIUHEHUs 3TUX CTPYKTYP.

TekcT [JOKyMeHTa [O/DKeH WM3/7araThCsi KpaTko W SICHO, OBITb
apryMeHTHPOBaHHbIM, ob0ecrieuMBaTh TOUHOE W OJHO3HAUHOE BOCIIPHUSITHE
cofiep>kailleiicsi B HeM UHGOpMaLUH.

TekcT AOKymMeHTa [O/DKeH, KaK MpaBW/IO, COCTOATh M3 [ABYX 4acTel.
B mepBol uYacTM yKa3bIBalOTCSl MNPUYMUHBL, OCHOBAHWS, LeJIM COCTaB/IEHUS
JOKYMeHTa, BO BTOPOM — peIlleHus], BbIBOJbI, TPOCHOBI, TPeJIOKEeHNs,
peKoMeHaruu.

TekcT HOKyMeHTa MOXKeT COoZepKaTb TOJbKO 3aK/JIHOUWTE/IbHYI0 4YacCTb
(HarpuMep, MMCbMO, 3asiB/ieHHe, MPOCL0Y 6e3 MosicCHeHus).

B TekcTe [OKymeHTa, MOJATOTOB/IEHHOTO Ha OCHOBAHWH 3aKOHO/ATe/bHBIX,
WHBIX TIPaBOBbIX aKTOB, U3/IaHHbIX OpraHaMu BjaCcTU U ynpasienus, LINK Poccuw,
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M36upaTenbHoii  Komuccuert  CBepJjioBCKOM — 00/1aCcTH,  TeppUTOPUATILHOM
n3bupaTe/NibHOM KOMHCCUM, VKa3blBaeTCs HaMMeHOBaHWe BHja [JOKYMEHTa,
HaMMeHOBaHWe OpraHa, W3/laBIlleT0 JOKYMEHT, ZiaTa TPUHATHUS WIA yTBEPKIEeHUs
JOKyMeHTa, ero pervdcTpaljMoOHHBbIA HOMep, a TakKe 3arojioBOK [OKYMEHTa,
3aK/TIOUeHHbBIN B KaBbIUKH.

TekcTbl JOKyMEHTOB OO/BLIOTO0 OObeMa MOTYT [eJMThCS Ha Ppasfiesbl,
ITYHKTBI, TIOJITYHKTHI:

1. Pa3pgenbl
1.1. I1yBKTBI.
1) TOAMYHKTHI.

[TyHKT MOXXeT AeMUThCS Ha vacTh. YacTyh MyHKTa HAUMHAIOTCS C KPAaCHOM
CTPOKH U 3aKaHUMBAIOTCS TOUKOW. Hymepaiiuu He UMetOT.

[TyHKTBl ¥ YaCTH IyHKTA MOTYT Je/JUThCS Ha TOAIYHKTHI IyHKTa W
TOJMYHKTBl YaCTW MyHKTa. [IOAMyHKTBI ITyHKTa, TOAMYHKTHI YacTHA ITyHKTa
HYMepyITcs apabCKuMu 1judpamMu co CKOOKOM cripaBa 0€3 TOUKHM W OTAeJIsIOTCS
APYT OT Apyra TOUKOM C 3arisTOM.

CTpyKTypHbIe 37IeMeHThbl TeKCTa, KOTOpble He OTHOCSATCS K pasesam,
MIYHKTaM U TIOJITYHKTaM SIBJISIFOTCS ab3atiamu. A63alibl HAuMHAKOTCS C KpacHOU
CTPOKH BHE 3aBUCUMOCTH OT HAITMCAHMS C TPOIMUCHOMN WTH CTPOYHOM OYKBBI.

B nucbMax MCIosib3yroT criefytoliue GopMbl U3I0XKEHUS:

or 1-ro mya MHOXecTBeHHOro uucna («Ilpocum  HampaBuUTh
vH(bOopMaLuio...» U p.);

oT 3-r0 JMlja eJWHCTBEHHOrO0 uMc/ia («ydacTKoBasi u3buparebHast
KOMMCCHSI HE CUMTAeT BO3MOXKHBIM...», «y4aCTKOBas H30MpaTe/bHass KOMMCCHS
Tipe/ijlaraeT paCCMOTPETh BO3MOJKHOCTb. ..»).

Cronb1ibl ¥ CTPOKU TaOJ/UIBI AO/DKHBI WMETh 3arojiOBKH, BbIPa’KeHHBIE
CYILeCTBUTE/IbHBIM B UMEHUTeTbHOM majiexke. [10/13aro/ioBKu CTOOLIOB U CTPOK
JIO/DKHBI OBITH COT/IACOBaHbI C 3ar0/I0BKaMU;

9) oTMeTKa 0 HaJIMYUK MPUIOKEHUM.

OTMeTKa 0 Ha/IMUUH TIPUIOKEHUM pacriosiaraeTcsi OT TPaHMULIbI JIEBOTO TIOJS
TocJie TeKCTa repes MoANUCHIO.

Ec/u IOKyMeHT MMeeT TPWIOXKeHUs, Ha3BaHHbIE B TEKCTe, OTMeTKa 00 uX
Ha/Muuy ohopmIIsieTcs TIo cieAyroliei hopme:

[Ipunoxxenue: Ha 15 J1.

Ecnu AJOKYMEHT HKWMeeT IIpWI0XKeHHd, He Hd3BdHHble B TEKCTe, MX
HAVMMEeHOBAHUA HEO6XO,Z[I/IMO rnepeuyrc/iMTe IIOC/JI€ TeKCTd [AOKYyMEHTa IIepej
MOAIIMCBIO C YKd3dHHMEM KO/IMYeCTBd JIMCTOB B Ka>KI0OM ITPHUJ/IOKEHHWH U KOJ/IMYEeCTBA
3K3eMIUIAPOB, IPHU HAJIMUKWH HECKOJIBKHUX HpI/IJ'[O}KEHI/Iﬁ HNX HyMEDYIOT, HAIIDUMED:

[Mpunoxenue: 1. ITosoxkeHue 06 JKCriepTHONM KOMUCCHY Ha 15 1.
2. IlpumMepHas HOMeHK/aTypa fen Ha 14 5.

Eciv  mpuioeHuss  COpOLIIOPOBaHbI, TO KOJMUECTBO JIUCTOB  He
yKa3bIBaeTCs.
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Ecmi K [JOKYMEHTY IIpU/IaraeTcs APYrod [JOKYMEHT, TaKKe MMEIOIUA
TIPU/IO)KEHHWE, TO OTMETKA O Ha/MUUHU TMPUIOKEHUS OGhOPMIISETCS CJIeAYHOIIUM
obpa3zom:

[IpunoxxeHue: TMHUCbMO YYaCTKOBOM KOMHCCUM M30MpaTesbHOro ydyactka Ne
ot 15.01.2021 Ne 01-09/4 v nipunoxeHue K Hemy, Bcero Ha 12 1.

[Ipy HanMUMM HECKOJIbKUX TPUIOKEHUA OHU HYMEpYIOTCs, HamlpuMep,
nipusioxkenue Ne 1, nmpunokenue Ne 2 U Tak jasee;

10) moamnuch JO/MHKHOCTHOTO JIULIA.

B cocra nmnoamuch  BXOAAT: HauMeHOBaHWe  [JOJDKHOCTH  JIMLA,
MOJIYCAaBUIero JOKYMEHT, €ero JiM4yHas IIOANWCh U pacluM(poBKa IOAMUCH
(MHULMA/IBI, (aMuUIus).

ITpu mopnucaHuM JOKYMeHTa YKa3blBalOTCSl WCK/IFOUMTENBHO (DaKTHuecKas
JO/DKHOCTb ~ JIMLla,  TOJAMNMCABLIEr0  JOKYMEHT, U  ero  (¢amMuwius.
He pomyckaeTcsi mNOANMCHIBAaTE [JOKYMEHTBl C  TIPEAJIOTOM  «3a» WU
TIPOCTaBJ/IeHHEM KOCOM YepThl Iepe/ HAMMeHOBaHeM JJ0JDKHOCTH.

Ecmu  pokymeHT odopmisieTcss Ha OaHKe y4acTKOBOW KOMHCCHUU, TO
PEKBU3UT BK/IFOYaeT HAMMEHOBaHUE JOJDKHOCTH JIMLIA, MMOANMCABLIETO JOKYMEHT,
€ro JIMYHYH [MOANMCh, PACIIU(POBKY MNOANMWCHA (MHULMAIBI U (PaMUIHIO),
Haripumep:

[Ipencenarens JIAYHAs MOAMHUCH VHULIUA/bI, haMUIUs

Ecnu gokymeHT odopmiisieTcst He Ha 6/1aHKe, TO PEKBU3UT COZIEPXKUT TOJTHOe
HavMeHOBaHWe [O/DKHOCTM JIMLA, TMOANKUCABLIero0 [JOKYMEHT, €ero JIMYHYH
MO/MUCH, paciIM(POBKY NOANMCH (MHULMAabI U haMunio). Harpumep:

3amMeCTuTe b TIpefceaaTess

y4aCTKOBOM M30MpaTebHON KOMUCCHH
n30uparebHOrO yuacTka No__ JIMYHasi MOAIUCh WHULMabI, haMUIus

OcobeHHOCTH TIOATIMCAHUS peIleHUM YYaCTKOBOW KOMUCCHUH B Ciydae
OTCYTCTBUS,  WCIIOJIHEHUS] ~ OO0si3aHHOCTel  mpefcedaress,  3aMeCTUTesIs
ripeficefiaTensi, CeKpeTapsi Y4yaCTKOBOM KOMMCCHM OIpe/ieJieHbl B TyHKTe 5.9
Hacrosuero ITopsaka;

11) meuarts.

[leyats 3aBepsieT IIOA/IMHHOCTb IIOAIMCH [O/DKHOCTHOIO JIML@ Ha
[JOKYMEHTaX, YyAOCTOBepsAIUX  [peAyCMOTpeHHble  IIPpaBOBbIMU  aKTaMHU
MIOJIHOMOYMS [IO/DKHOCTHBIX JIUL, WA (PUKCUPYIOLIMX (DaKThl, CBSI3aHHbIE C
(VHAHCOBBIMU CpeJICTBaMH, a TaKXKe Ha MHBIX JOKyMeHTaX, Ipe/lyCMaTpUBaroLL1X
3aBepeHye IMO/JIMHHOM MO/IIHCH.

[TeuaTh cTaBUTCS Ha CBOOOAHOM OT TeKCTa MeCTe, He 3aXBaTbiBasi JIMUHOU
TOJIIUCU [JOJDKHOCTHOrO juiia. [leyaTe MOKeT 3axXBaTblBaTh YaCTh HAWUMEHOBAHUSA
[IO/DKHOCTH JIULIA, TIOATIMCABIIIer0 JOKYMEeHT.

B JoKymeHTax, MOArOTOB/EHHBIX Ha OCHOBe YHU(ULMPOBAHHBIX (OpM,
TevaTh CTaBUTCS B MecTe, 0003HaueHHOM 0TMeTKOU «MII»;
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12) oTMeTKa O 3aBepPeHHHU KOITHH’.,

[nst 3aBepeHUs COOTBETCTBUS KOIMWMU [JOKYMEHTAa TOAJIMHHUKY HIKe
pekBusuTa «[logmmuce» TpOCTaB/sieTCs OTMeTKAa O 3aBepeHUM KONUM —
3aBepuTe/ibHasi HaAnmuch «Komusg BepHa» WM «BepHO», [O/DKHOCTh JIMIIA,
3aBepuUBIIero KOMuWi (mpefcefaTesb, 3aMeCTUTeNb MpejcefaTesis, CeKpeTapb
Y4aCTKOBOM KOMUCCHMM), €ro JMYHasi MOANUCh, pacliv(poBKa MOANMUCH, JaTa U
BpeMsl 3aBepeHUs], HallpuMep:

BepHo

[Tpencenarens yuacTKOBOM M30HpaTebHOM

KOMUCCUM U30upaTeibHOro yyacTtka No_

MOATHCh VHULIMA/bI, haMUIUs
JlaTa, BpeMsi

OTMeTKa O 3aBepeHMM KOIMKM MOJKeT ObITh [IOTIO/THeHa yKa3aHWeM
KO/TMUeCTBa JIMCTOB KOTHH. [10IyCKaeTcs 3aBepsTb OTMETKOW O 3aBepeHUM KOIUU
KaK/IbIl JTUCT KOTTMH JJOKyMeHTa.

ITpu mepechliKe KOMUW JOKYMEHTa B JpyTrHe OpraHu3alliyd WM BbiJaue ee
Ha PpYKJA 3aBepuTesibHas HA/IMUCh YJOCTOBEPSIETCS I1€UYaTbi0  YUYaCTKOBOM
KOMUCCUU;

13) ormeTKa 06 HcCIIOMHUTEJIE.

OTtmeTka 00 WCIONHUTeNe BK/IIOUYaeT B cebs WHULMANBI U (aMHINIO
WCTIOJTHUTEJISI IOKYMeHTa U HoMep ero TefedoHa ¢ Kogom CBepA/IOBCKOM 00J1acTH.
OTmeTKy 00 HCIIO/THUTe/Ie pacrio/iararoT Ha JIMLeBOM WU, TIPHU OTCYTCTBUM MeCTa,
Ha 0OOpPOTHOI CTOpOHE MOC/IeHero JICTa JOKYMeHTa B JIeBOM HIKHEM YTy
pa3Mepowm iipudTa 10 MyHKTOB, HalIpUMep:
3ybapeB Bnaaumup ViBaHoBuu
(34343) 2-28-53;

14) otmeTKa 006 HCIIO/THEHUM IOKYMEHTA.

OTtmeTka 00 WCIMOMHEHUM [JOKyMeHTa M HarpaB/eHHd ero B [eJio
BK/IFOUaeT C/ie[ylollue JaHHble: KpaTKue CBeZileHUs 00 HCIOJIHeHWM JOKyMeHTa
(py  OTCYTCTBUM JOKYMEHTa, CBUETeIbCTBYIOIEro 00 WCIMOMHeHUH), [aTy
¥ HOMep MMeloIerocs JoKyMeHTa 06 UCToHeHuH, cjioBa «B geno», HoMep fiena,
B KOTOPOM OyJeT XpaHUThCS JOKYMEHT, /laTa, TIO/ITUCh TIpe/iceiaTe sl y4acTKOBOM
KOMUCCHH.

23aBepeHre KOIMI TIPOTOKOJIOB 00 WTOTax TOJIOCOBAHUSI W WHBIX JIOKYMEHTOB KOMMCCHN
TIPOU3BO/IUTCS B COOTBETCTBUM C MyHKTOM 12 ctathul 30 PezepanbHOro 3akoHa «O0 OCHOBHBIX
rapaHTusix u30bupare/ibHBIX TpaB M TpaBa Ha yuacThe B pedepeHyMme rpaxzjaH Poccuiickoit
DepepaLn».
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4. Opra"u3anusi padoThI C HCXOAAIIMMHE (0TIIPAB/IAEMbIMH) JOKYMeHTaMH

4.1. Ucxopsmye AOKyMeHTbI OQOpMIISIOTCS Ha OaHKaX yCTaHOB/IEHHOM
(hopMBbI B COOTBETCTBUM C MOJIOXKeHUsAMU HacTosiiero [Topsigka.

4.2. Ilpu odopmieHur UCXOAAIUX (OTIpaB/IsieMbIX) MUCEM U TejierpaMmm
WCIIOJTHUTeTb  yKa3blBaeT TIOMHBIM MOUTOBbIM (BK/IIOYAasi HWHJEKC) ajpec
OpraHu3aly Wi rpakjaHuHa.

4.3. Ucxopsmiye nMUcbMa HaMpaB/siIOTCS 3a TOJAMMCHIO Tpejcenartesns (a B
€ro OTCYTCTBUe 3aMeCTHTe/Isl TIpefice/iaTersi, CeKpeTapsi) y4aCTKOBOM KOMHUCCHU Ha
G/1aHKe T1CchMa.

4.4. NcxopsmeMy JOKYMEHTY MPUCBavBaeTCs HOMep, KOTOPbIM COCTOUT W3
VHJleKCa [ejla TI0 HOMEHK/IaType Jenl W TIOPSAKOBOIO HOMepa [JOKYMEHTa,
pasfieJieHHbIX KOCOM yepTou. Mcxopsiuui HOMep yKasbIBaeTCs TaK)Ke Ha KOMUU
JOKyMeHTa, ocTawioujercs B gene. Hywmepanuss HWCXOAAIUX —[OOKYMEHTOB
OCYILIeCTBJISIETCS B IIpejiesiax KajJleHJapHoro roja.

4.5. Ucxopgmie [OKYMEHTbl PerdCTPUPYROTCS B JKypHajie perucTpaluu
HCXOASIIUX TOKYMeHTOB (npusioxkeHue Ne 6).

[Ipy perucTtpauuu UCXOAMAIIETO [JOKYMEHTa B JKypHaje UCXOASIUX
JIOKyMeHTOB  00s13aTe/IbHO  YKa3bIBalOTCA  C/Ie[yIOI[Me  PEeKBU3UTHL:  jJlaTa
OTIIpaB/ieHUs1 JIOKYMeHTa, PpervCTpaljuoHHbIi HOMep, [aHHble 00 ajpecaTe
(pamunus, umsi, OTUECTBO (PU3MUYECKOTO JIML]Aa WM Ha3BaHWEe OpraHu3aluy,
MeCTOHaxXOXKJeHue TojyvaTers), KpaTKoe COZlepyKaHue NOKYMeHTa, a TakkKe KeM
OH MUCTIOJIHEH U MOJTUCAH.

4.6. Eciu  oTrnipaBrisieMbI  TOKYMEHT SB/SIETCS OTBETOM Ha BXOJSIIMMN
JNOKYMEeHT, HeoOXOIMMO TIPUOOIIUTE MOAJIMHHUK BXO/SAIIET0 AOKyMeHTa K KOIHH
OTIIPAaBJ/IsIEMOI'0 JOKYMeHTa, OCTaroLLerocs B fiesie.

Konuy ucxopdiux AOKYMEHTOB TOMELAl0TCs B [1eJI0 B COOTBETCTBUMU C
HOMEHK/IaTypOH e/ y4aCTKOBOU KOMHUCCHH.

4.7. [JOKyMeHTBI, afipeCcoBaHHbIe TPaKAAHWHY, MOTYT OBITb BPYYeHbI eMy
JMYHO, O uYeM B JKypHa/jle pervcTpaiuydyd obpaileHud TpakJaH Je/laeTcs
COOTBETCTBYIOLIlAsl OTMeETKa, CoJepykaljas TMOANWCH TpaKjaHWHa. B ciyyae
HEBO3MO>XHOCTH JIMYHOTO BPYYeHUsI JOKYMEHTOB I'PaXKAAHUHY OHU OTIIPABJISFOTCS
yepe3 TOYTOBOE OTAe/JIeHHe CBA3W [0 TOYTOBOMY azpecy, yKa3aHHOMY WMH B
oOpartteHuH.

5. IlogroroBKa, ohopm/ieHue, BbIMYCK, yUeT JOKYMEHTOB, pacCMaTPpUBaeMbIX
Ha 3aceJaHUAX YYaCTKOBOM KOMHCCHH’

5.1. [JokyMeHTbl MO BOMpPOCaM, BK/HOUEHHBIM B TIPDOEKT TIOBECTKU JIHS
3aceflaHUsl Y4aCTKOBOW KOMMCCHUM, TOTOBATCS TpeZcejaTesieM, 3aMeCcTUTeeM
ripefice/iaTesis, CeKpeTapeM YyYacTKOBOM KOMHCCMM U UleHaMU YyuaCTKOBOM
KOMHCCHMM C TpaBOM peLIaroliero Trojioca, 3a KOTOPbIMUA — 3aKperuieHbl
COOTBETCTBYIOII[Me HarpaB/ieHus JlesiTeTbHOCTH.

3 Tlopsimok odopMIeHUs TPOTOKOJIA YYaCTKOBOM KOMMCCUM 00 WTOrax TOJIOCOBAHUS
yCTaHaBJ/IMBAeTCs 3aKOHOJAaTe/TbCTBOM O BbIOOpax U pedpepeH[yMax.
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5.2. IlpeacraBnsieMble K PAacCMOTPEHUIO JOKYMEHTBI [JOJDKHBI BKJ/IFOUATh
o3ar/iaB/ieHHbIN TIPOEKT pellleHuss C MpUOOIeHHBIMA K HeMy TOJTMHHUKAMU
JOKYMEHTOB, TOC/IYXUBLIUX OCHOBaHMEM /[/I1 PacCMOTpPeHUs1 BOIIpOCa Ha
3aCeflaHNM  Y4YaCTKOBOM KOMHMCCHM, JIMOO TIPOEKT TIMChMa, TIO//IEXKAII[eTo
COTJIaCOBAaHHIO HA 3aCelaHWM Y4YaCTKOBOW KOMHMCCHM, TIPH HeoOXOAMMOCTH —
TOSICHUTE/TbHYHO 3allMCKY 110 pacCMaTprUBaeMOMY BOIIPOCY.

5.3. IIpoekThl JOKyMeHTOB (BKJ/ItOUasi NPUWIOXKEHUs1), Tpe/CcTaB/isieMble s
pacCMOTpeHHsI Ha 3ace/JaHWM YuyaCTKOBOM KOMMCCHH, BU3HUPYIOTCS JIMLIOM,
OTBETCTBEHHBIM 3a ero MOATrOTOBKY.

5.4. JTu1jo, OTBETCTBEHHOE 3a TIOATOTOBKY ITPOEKTa pellieHus, 00eCcrieunBaeT
KOMIT/IEKTHOCTb BCeX ZIOKYMEHTOB, 0003HaueHHbIX KaK B TTPOEKTe pellieHus], TaK 1
B MPUJIOKEHUSIX K HEMY.

5.5. Ha 3acejaHnu y4aCTKOBOM KOMMCCHUH Be[ETCS TIPOTOKOJT U MOXKET
TPOU3BOAUTHLCS ayAM03amnuch (BUeo3anuck). B ciyuae mpousBoCTBa ayguo- WA
BH/IE03aMMCH UJIeHbl YUaCTKOBOW KOMHCCHH W TIpUIVIAIIIeHHbIe YBeJOMIISIOTCS 00
9TOM /10 0OBSIBIEHUS TIOBECTKH IHS 3ace/[aHusl.

5.6. JIoKyMeHTbI, paCCMOTPEHHbIe Ha 3aceflaHUM y4aCTKOBOM KOMMCCHH, B
clyyae, ecjid B XOZle 3ace/laHUsi BHOCUIMCh W3MeHeHMs, JO/DKHbI ObITb
JopaboTaHbl, a 3aTeM TIOANMCAHbI, 3aperuCTPUpPOBaHbI U, eCiu HeobX0AuMo,
pa3oC/iaHbl.

5.7.Ilpu mopaboTke AOKyMeHTa B €r0 TEKCT BHOCSTCSI COIVIaCOBaHHbLIE B
X0Jle 3ace/laHUsI U3MeHeHus1. B ciiydae NMPUHATUSA y4aCTKOBOU KOMUCCHEH pelleHus
0 HeoOXOAUMOCTU KOHTPOJII HCIIOJHEHUs peIllleHUuss €ero TeKCT [IOTIOHSIeTCs
MyHKTOM, B KOTOPOM HAa3HAualOTCA JIULA, OTBETCTBEHHbIE 3a WCIOJHEHWe, U
onpejesisieTCsi CPOK UCTIOTHEHUSI.

5.8. Tekct pemennss odopmisieTcss Ha OaHKe YCTAHOB/IEHHOW (OPMBI
coriacHo npunoxxeHuro Ne 4 kK Hacrosemy [lopsazaxy.

5.9. PelleHvie moAmnuvceiBaeTCsl TpefcenaresieM M CeKpeTapeM y4acTKOBOM
KOMMCCHH C yKa3aHHWEeM MOJHOTO HauMeHOBaHUs [IO/PKHOCTEM.

Ecm Ha 3acefjaHMd  y4aCTKOBOM KOMMCCHMM — TpeJce/iaTesIbCTBOBA
3aMecTUTe b Tipejce/aTe/si Y4yaCTKOBOM KOMMCCHH, CeKpeTapb Yy4aCTKOBOU
KOMMCCUY WIX OJVH W3 U/IeHOB yYaCTKOBOM KOMHCCHUM C TIPaBOM pellarolero
rojioca, a TakKe eC/Ayd TIOJIHOMOUMS CeKpeTapsi y4aCTKOBOM KOMMCCUH
OCYLLeCTB/ISUI OJIMH W3 YJI€HOB YUYaCTKOBOM KOMHCCHU C TPaBOM pellarollero
rojoca, TO TOAMNMCU B TMPOTOKOJE, Ha pelleHUH O(OPMISIIOTCA C/IeJyHOLUM
obpa3om:

«3amecTuTenlb TIpeficefiaTesisi y4aCTKOBOM u30UpaTenbHOM KOMHCCHU
n3buparenbHOro ydactka No» — B c/lyuae BPeMeHHOTO OTCYTCTBHS TIpejicefaTesist
Y4aCTKOBOM KOMMCCHU;

«crionHsitoluid  00s13aHHOCTU  TIpe/icefiaTesisi y4aCTKOBOM u30upaTe/ibHOM
KOMHCCUM W30MpaTelbHOro ydactka No» — B Caydae BPEMEHHOTO OTCYTCTBHS
ripeicefiaTesIs U 3aMeCTUTeJIsI Mpe/ice/iaTesisi Y4aCTKOBOW KOMHUCCUM TPY Ha/IMUUU
pelleHus1 y4aCcTKOBOM KOMUCCHMM O BO3JIOXKEHWHM Ha CeKpeTapsi y4aCTKOBOU
KOMHCCHUU MO0 OJTHOTO M3 WIeHOB yUaCTKOBOM KOMHCCHUU C TIPABOM PeIlatoIriero
roJjioca NoJIHOMOYMM TIpeJiceiaTesIsi y4aCTKOBOM KOMUCCUM;
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«Vcronasronuii  063aHHOCTH  CeKpeTaps Y4YaCTKOBOM H30HpaTe/bHOM
KOMHUCCHM HW30upaTesbHOTO yuacTKa Ne» — B Cyyae HaaWuds pelleHus
y4aCTKOBOM KOMMCCHUM O BO3/IO)KEHWW Ha OJHOIO H3 UJIeHOB Yy4YaCTKOBOU
KOMHCCHAU C TPaBOM pellarollero rojoca MOJTHOMOYMM CeKpeTaps ydaCTKOBOW
KOMMCCHH.

5.10. PemieHusi y4yacTKOBOM KOMHUCCUM HYMEDPYIOTCSI B XPOHOJIOTMYECKOU
T10C/1el0BaTe/IbHOCTH B TpeJiesiax KajaeHJapHoro roza.

Howmep peluieHusi COCTOMT M3 HOMepa IMPOTOKO/A 3acelaHusl U TMOPSAKOBOIO
HOMepa pelleHus], pa3e/eHHbIX KOCOM uepTou, Haripumep: 1/8.

5.11. IIpeacenatenb b0 ceKpeTapb Y4YaCTKOBOM KOMHCCHH TUPaXKHUPYET
JOKYMeHTbl B HeoOXOqWMOM KoyiiyecTBe. Ha KakgoW KOMMM [JOKyMeHTa
MPOCTAaB/IIeTCSl TeuaTh, YAOCTOBEpSIOIIas TMOAMUCKA Mpefcenaresnsi y4daCTKOBOU
KOMHCCHH U CeKpeTapsi y4aCTKOBOUW Komuccuu (6e3 BoCIIpon3BeieHus TIOATIHCEH).

5.12. Kornusg penieHrss y4aCTKOBOM KOMHCCHUM HarlpaB/isieTCsl 3asBUTEIIO B
ciiydae, ecsi ero obpailjeHre B y4aCTKOBYIO KOMUCCHIO TIOCTYXKUJI0O OCHOBaHUEM
J/1s1 paCCMOTPeHHMsI BOMPOCa Ha 3ace/JaHiy y4aCTKOBOM KOMHCCHHU.

5.13. IIpoTokon 3acefjaHusi Y4aCTKOBOM KOMUCCUUM odopMmiisieTcsi Ha GraHKe
yCTaHOBJ/IEHHOM (hOpMBI COriacHO npusioykeHuto Ne 4 K HacTosiemy Tlopsaky.

5.14. TekcT mpoTOKO/a 3ace/laHUsl YUaCTKOBOM KOMUCCHHU COCTOUT U3 JBYX
yacTell — BBOZAHOW U OCHOBHOM.

5.15. B BBO/iHOM YaCTH TIPOTOKOJIa YKa3bIBAalOTCSA (PaMUIMS U HUHULMAJbI
rpejiceiaTesisi y4aCTKOBOM KOMHUCCHM (TIpefice[aTe/IbCTBYIOIEro), a TakkKe
TIPUCYTCTBYIOIIUX 3aMeCTUTeNsl Mpejcesaresiss y4aCTKOBOU KOMMCCUH, CeKpeTapsi
Y4aCTKOBOU KOMHCCHUM U YIEHOB YUaCTKOBOM KOMMCCHH, JIUL], TIPUTJIALLIEHHBIX Ha
saceganue’.

HonyckaeTcsi ogopmieHHde TMPUCYTCTBYIOLIMX OTAENbHbIM CIUCKOM C
yKa3aHveM WHULMaNoB, (amMwidid U Jo/pKHOCTed. CHOMCOK Mpuwiaraercs K
IIPOTOKOJIY 3ace/aHusl.

5.16. IToBecTKa AHS BK/IFOUAeTCs B BBOJHYIO YaCTb MPOTOKO/1a. OHAa COCTOUT
13 Mepeurc/ieHus: BOMPOCOB, KOTOPbie 00CY»KJA0TCS Ha 3acellaHru, U 3aKperisieT
1oc/ieloBaTeIbHOCTh UX 00CY>K/1eHUsI U (paMU/IHK JOK/IaJUMKOB (BBICTYTAIOIINX).

Kaxkapiii BOMpoC TOBECTKU JIHs 3ace/laHvsi HymepyeTcsi apabcKoi 1iudpoi,
ero HauMeHOBaHHe (OpPMyIMPYIOT, HauvHas C TipeayioroB «O» um «06». Tlo
KaKJOMY IyHKTY yKa3bIBaeTCsl JOK/Ia[UuK.

5.17. OcHOBHag 4acCTb IMPOTOKOJIA COZEPKUT CTOJIBKO PasfesioB, CKOJIBKO
MyHKTOB BKJIFOYEHO B MOBECTKY [HS. B COOTBeTCTBUM C HEM pa3fie/ibl HyMePYIOTCS.

Kaxpgpii  pa3men  cocrour w3 Tpex uacrten:  «CJIYILIAJIN»,
«BBICTYIINJIN», «PELLINJIN», KOTOpbIe neyaTarTCsd OT I'PaHULbI JIEBOT'O 10/
TIPOTTMCHBIMU OYKBaMH.

B uyactu «CJIYIIAJIM» KpaTKo u3/araeTcsa TeKCT BBICTYIIEHUS
JOKIaquuKa. MHuLManel U pamMunust JOK/IaJuuKa meyaTaroTcsi ¢ KpaCHOU CTPOKH

4TIpuryiaiieHre Ha 3aceflaHe MOXKeT ObITh IepefaHo Mo TeseoHy € (HUKCcAlueld JaThl U
BpeMeHU 3BOHKA B >KypHasie MpOW3BOJIbHONW (OPMBI, Tee(pOHOrpaMMO, 3/1eKTPOHHOW MOYTOM
coo0l1ljeHreM B MecCeH/Kepe - B CIy4yae HaluuMsl COIJlacHsl ujeHa KOMHCCHH, MHOTO JIMLA, Ha
TaKoe OIOBellleHue.
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B VMEHMUTEe/IbHOM mMaZiexe. 3anucCh [JOK/IaJla W3/araeTcd OT TpPeTbero Jjuija
eIMHCTBEHHOT0 UMCJIa U OTJeNseTcs OT (paMUInuK THUpe.

Ecm TekcT poknaza npuiaraeTcsl K MPOTOKOJIY, TO HCIIO/b3yeTCsl CChIIKa
«TeKkCT foKIaza npraaraeTcs».

B uvactu «BBICTYIINJIN» mnepeuucsisStoTCs BBICTYIAKOLMe U aBTOPHI
BOIPOCOB. VIHUIMaibl U (haMU/IUs BBICTYTAIOLLEr0 MevyaTarTCcsl C KpaCHOW CTPOKH
B UVMEHHWTeNbHOM majexe. KpaTkasg 3anuch BBICTYIUIEHUS 10 CYL[ECTBY
paccMaTpUBaeMOro BOMPOCa U3/araeTcsi OT TPEThEro JIMLia eJUHCTBEHHOIO YMC/Ia.

Ecmm TekCT BBICTYIUIEHMS TIpW/araeTcsi K IPOTOKOMY, TO HCIIOJIb3YyeTCst
cChUIKa «TeKCT BBICTYIIEHUS TIPUIaraeTcsi».

B uyactu «PEIINJIVA» oTpaaeTcsi TIpUHSATOe pellleHWe (pe3y/bTaThbl
r0JIOCOBaHWUS ) MO KaXKZA0OMY BOMPOCY MOBECTKM JHS 3aCeJaHusl.

Ocoboe MHeHHe, BbICKA3aHHOe BO BpeMs OOCYKIeHHs, oGopM/sieTcss Ha
OT[le/IbHOM JIMCTe W TIOMeLaeTcsl I10C/Ae COOTBETCTBYIOLIEro  pelleHus.
WNuadopmaiisi 0 Hamuuuu 0co00ro MHEHUs [JOJDKHA ObITh OTpa)keHa B TeKCTe
TIPOTOKO/IA.

5.18. IIpoToKO/ 3acefjaHusi TIOAIMCHIBAETCS Tpejce/aTe/IbCTBOBABIIUM Ha
3acelaHUM U CeKpeTapeM YuYaCTKOBOM KOMHUCCHU (WIM WIeHOM Y4YaCTKOBOU
KOMUCCHUM, WCTIOJHSBIIUM OO0S3aHHOCTU CeKpeTapsi Y4YaCTKOBOW KOMMCCHUU) C
yKa3aHWeM MOJTHOT0 HauMEeHOBaHUsI JOJDKHOCTEM.

5.19. IIpoTOKO/IBI ~ 3acefjaHW  HYMEpPyKTCi B XPOHOJOTUYECKOU
T10C/IeJ0BaTeIbHOCTH B TpeJieniax KajaeHJapHoro rofa.

6. KoHTpO/Ib HCII0/THeHUA JOKYMEHTOB M NMOPY4YeHHH

6.1. KOHTPOJIHO UCTIO/IHEHUS TI0/1/1eKaT:

TIOpyYeHus1, CoZeprKallecs B IOCTAHOBJ/IEHUAX U Apyrux fAokyMeHTtax LIK
Poccun, M36upatenbHoit Komuccuyd CBepAIOBCKOM 006/1aCTH, TepPUTOPHAILHOM
n30HpaTebHONM KOMHUCCUH, OKPYKHOU M30HpaTebHOM KOMUCCHUMY;

MOpYUeHUs], COjiep>Kalljuecs B pellieHUsIX y4aCTKOBOU KOMUCCUY;

BXO/IAll[e JOKYMEHTbl, B TOM UMCJ/ie THMCbMeHHble oOpallleHUsl Tpak/aH,
yKa3aHHble B [TepeuHe mo/iexalux KOHTPOJIIO JOKYMEHTOB C YKa3aHWeM CPOKOB
vcrioHeHus (rpuioxxeHue Ne 7);

UCXOAsIire JOKyMeHThbI, Tpebyroliie 0TBeTa;

MOpy4YeHusi, Cojep)kallyecsi B TIPOTOKOJAX 3acefaHUM  Y4aCTKOBOU
KOMUCCUM.

6.2. KOHTpO/Ib UCIIO/IHEeHUSI [OKYMEHTOB, YyKa3aHHbIX B IIyHKTe 6.1
Hacrosuero ITopsifka, 1o Cyl[eCcTBy 3aTPOHYThIX B HUX BOIPOCOB OCYIeCTBIISIET
ripeficefiaTe/lb y4aCTKOBOW KOMUCCHU.

6.3. CpPOKM WUCTIO/NIHEHUs TOpPyYeHWM, COJepKalluXCsi B  PeIlIeHUusix
Y4aCTKOBOM KOMMCCHH, OTIPEZIe/ISIFOTCS STUMU PELlleHUsIMU.

6.4. [JOKyMeHT TIOJJIe)KAT WCIIOJTHEHUI0 He T1o3aHee, 4yeM uyepe3 30
KaJIeH/IapHbIX [HeW CO [HS €ro perucTpanuy, 3a WCK/IIOUeHWeM CIyuaes,
NpelyCMOTPeHHBIX IyHKTOM 6.5 HacTostero Ilopsgka.
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Eciv nocieHuil ieHb UCTIOJTHEHUS TIPUXOJUTCS Ha Hepabouwii ieHb, TO OH
TIO/I/IE>KUAT MCTIOJTHEHUIO B TPeAIIeCTBYIOIINM eMy pabounii 1eHb.

okymeHTBI C rioMeTkamMu «Becbma cpouHO», «CpOYHO» HWCHOJIHSIOTCA B
TPeX/JHEBHbINM CPOK, NOKYMEHTbI C MOMeTKOW «OnepaTuBHO» — B 10-IHEBHbIU
CpOK.

6.5. CDOKM  WCIIOJIHEHHSI ~ BXOMAIUMX  [JOKYMEHTOB U  OOpalljeHHH
yCTaHaB/JMBAlOTCSI  MCXO/S M3  CPOKOB, TpejjlaraeMbIX  OpraHu3aluen,
HarpaBUBIIed [IOKYMEHT, WM CPOKOB, YKa3aHHbIX B TMpuaokeHMH Ne 7 K
HacTosiemy [lTopsaky.

6.6. JIOKyMeHT CUMTAaeTCsl UCIIOJIHEHHBIM U CHUMAeTCsl C KOHTPOJIA T0Cjie
pellileHUs BCeX TIOCTaB/eHHBIX B HEM BOIIPOCOB, COOOILeHUsI pe3yJ/bTaToB
pacCMOTpeHMsl BCeM 3auHTepeCOBaHHbIM JIULIAM.

6.7. OCHOBaHUSIMM JJ1s1 CHATHUS JOKYMEHTAa C KOHTPOJIS SIBJISIFOTCS:

peleHre y4aCTKOBOM KOMUCCHY;

OTBET Ha BXOJSIIUMN JOKYMEHT;

OTBETHl OT OpraHW3alyii, B KOTOpble AOKYMEeHT ObUT HaripaB/ieH Jjis
pacCMOTpPeHMs M0 CYLLeCTBY MOCTaB/I€HHbIX B HEM BOIIPOCOB Y OTBETa 3asiBUTEJTIO;

HaripaB/ieHWe oOpailleHusi B JIpyryde OpraHu3aljuu /jisi pacCMOTPEHHUs T10
CYILIeCTBY TIOCTaB/IeHHbIX B HeM BOIPOCOB M MOC/AeAYoI[ero MH(MOPMHUPOBAHUS
aBTOpa O pe3yJibTaTax paCCMOTPEHHS.

6.8. JIOKyMeHT He CUUTaeTCs UCTIOJTHEHHbIM U OCTaeTCs Ha KOHTPOJIe:

eC/IM OH HarpaBs/seTcs B Jpyrve oOpraHbl WM OpraHusalud [
pacCMOTpeHHUsi C 1ie/lbl0 TOJyUeHUsl Y4aCTKOBOWM KOMHCCHeN WH(OpMaLuHy,
HeoOXoauMOM [jis PacCMOTPEeHUs T0 CYI[eCTBY IIOCTaB/IEHHBIX B JOKYMEHTe
BOTIPOCOB. B ciiyuae HEOOXOAMMOCTH yuaCTKOBas KOMHUCCHST WH(POPMHUDPYET 00
5TOM aBTOpa JOKYMEHTa;

ec/lM OH HarpaBs/sieTcss B Jpyrve oOpraHbl WIW OpraHuM3aluu  [jis
pacCMOTpPeHUs T10 CYILeCTBY IMOCTaB/I€HHbIX B HEM BOIPOCOB U OTBETa 3asiBUTEJIIO
C TMOC/AeAyroIlMM WH(POPMUDPOBAHUEM YUaCTKOBOM KOMHUCCUM O pe3yJbTarax
WCIOJIHEHUS.

7. I3roToB/ieHne, XpaHeHUe U UCI0/Ib30BaHMe [eyaTH U IITaMII0OB

7.1. [lng yaocToBepeHUs TOA/MHHOCTU JOKYMEHTOB WM COOTBETCTBUSA
KOMUWU JJOKYMEHTOB MOAJIMHHUKAM UCIIO/b3YeTCs IeYyaTh y4aCTKOBOM KOMHUCCHM.

[nsi mpocTaB/ieHUs1 OTMETOK O TOJIyYeHWM, PervcTpaluyd JOKyMEHTOB B
y4aCTKOBOU KOMUCCHUH MOTYT UCMO0J/Ib30BaThCS IIITaMIIbI.

7.2. I3roTOBNIEHWe  TeyaTd W IITaMIIOB  Y4YaCTKOBBIX  KOMMCCHUH
ocymectBisiercss  V36uparenpHoii Komuccueld CBepAoBCKOW 00macTd WK
TepPUTOpHATIbHOM W30UpaTenbHONW KOMHUCCHeH B COOTBETCTBMM C oOpasioM u
ornvcaHueM, yTBepKAeHHbIMU roctaHoBaeHueM LMK Poccuu.

7.3. [leyaTh y4YacTKOBOM KOMMCCHM IIPOCTaBJISIETCSI Ha TIPOTOKOJaxX 00
WTOrax rojiIoCOBaHUSI, Ha KOTHSX pellleHW YUaCTKOBOM KOMUCCHUM, Ha TMaKeTax MpHu
OTIIpaBKe [OKYMEHTOB, TPy O(QOPMJIEHUM [JOKYMEHTOB Ha TpUeM TOBapHO-
MaTrepuabHbIX [EHHOCTEeH, BCeX aKTaX, COCTAB/ISIEMbIX YY4aCTKOBOU KOMUCCHEM.
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7.4. TleyaTb y4aCTKOBOM KOMHCCHU TIOC/e OKOHYaHWs W30MpaTenbHON
KaMIMaHWM, KaMIaHUU pedepeH/iyMa [JOJ/DKHA XPAaHUTHCSI B HAZIE)KHO 3aKPhIBaeMOM
M OreyaTbiBaeMOM ceiipe WIM MeTa/UIMUeCKOM IIKaQy B TeppUTOpPUAIbHOMN
n30upaTe/ibHOM KOMUCCHU.

7.5. Ilpencenarenb yuaCTKOBOM KOMUCCHH B TIEpHO/] TIPOBeIeHHS BBIOOPOB U
(i) pedepeHZymMa OCYIIECTB/sIeT KOHTPOJIb 3a TPaBWIbHOCTBIO XpaHEHUs U
WCTI0/Tb30BaHUs TleuaTy, 3aTeM repeziaeT revyaTb Ha XpaHeHHe B TEPPUTOPUAIbHYIO
n30upaTenbHY0 KOMUCCHIO.

8. BeeHnie HoMeHK/IaTyphl Jies1 ¥ opMuUpoBaHuUe e

8.1. HomeHknaTypa [Je/nl y4yaCTKOBOM KOMHWCCHM TIpeJjHa3HadyeHa JJist
(hopMUpOBaHUs UCIIOJIHEHHBIX JOKYMEHTOB B /lejla, CUCTeMaTu3aljui U yueTa [ef,
onpejie/ieHUs] CDOKOB UX XpaHEeHMUS.

B HOMeHKNaTypy Jen BK/IHOYAKOTCS 3arojIOBKA Jiesl, OTpakarolue BCe
JOKYMEHTHpPYeMble y4acTKU paboThl yUaCTKOBOW KOMHCCHH.

3aroyioBOK Jiena J0/DKeH YeTKO OTpakaTb OCHOBHOE COZlepKaHve U COCTaB
JnokymeHTOB. He moryckaercs ymnoTpe0OsieHre HEKOPPEKTHBIX (OPMYIUPOBOK,
BBO/IHBIX C/IOB U CJIO>KHBIX 000POTOB.

HomeHknaTypa Ziefl y4aCTKOBOM KOMHCCHW COCTaBJ/ISIeTCSI B COOTBETCTBUU C
TIPUMEPHOM HOMEHK/aTypa [lel  yuyaCTKOBOWM u30upaTenbHOM  KOMHCCHH,
yTBEP)KJjaeMoi TocTaHoBieHHeM M36uparenbHoM Komuccuu CBep/I0BCKOM
obmnacTu.

ITpu cocraB/ieHMYM HOMEHKJIATyphl [Jesl ClefyeT PYKOBOZCTBOBaTbCS
[lepeuHeM THUIIOBBIX YTIpaB/ieHUECKHWX apXUBHBIX JOKYMEHTOB, 00pa3yroLuXcs B
rpoLjecce  JesTeJIbHOCTU TOCYJapCTBEHHBbIX OpraHOB, OpPraHoB MeCTHOI'O
CaMOYTIpaB/IeHUs1 U OpraHu3alyi, C yKa3aHueM CPOKOB XpaHeHUs], YTBepPKeHHbIM
nipuka3oMm PefepasbHOro apxvBHOro areHtcrBa oT 20.12.2019 Ne 236 (panee —
[TepeueHs); mopsijKaMU XpaHeHUs Y Mepefjlaud B apXMBbl JOKYMEHTOB, CBSI3aHHBIX
C TIOATOTOBKOM W TpoBejileHHMeM BbiOOpOB, yTBepxAeHHbiMU LIVK Poccuu u
M36upaTenbHoOii Komuccueidt CBepaiOBCKOM 007acTv, HOMEHK/IaTypamMHu [ie
y4aCTKOBOM KOMHUCCHH 3a MpeJIIeCcTBYHOLIe TO/bl.

HomenknaTypy fJen y4acTKOBOW KOMHUCCHU COCTaBJIsieT TeppUTOpUasIbHast
n3bupaTesibHasi KOMUCCHSI, BBIHOCHT ee Ha COrjlacoBaHWe DKCIepTHON KOMHUCCHU
TepPUTOpUATIbHOM  M30UpaTe/NibHOM  KOMWUCCHM, U, TIOC/Ae  COTrJIaCOBaHW,
yTBEp)KJaeT CBOMM DellleHHUeM.

YTBep)KJjeHHas pellleHueM TeppUTOpPUaabHON u30UpaTenbHONW KOMUCCHU
HOMEHK/IaTypa Jle/l yUaCTKOBOM KOMHUCCUM 00si3aTesibHa [ijIsl UCTIOJTHEHUsI BCeMU
y4aCTKOBBIMU KOMUCCHUSIMU.

B ciyyae BO3HUKHOBEHHsI HOBBIX [eJl, OHU [OIOJHUTE/IbHO BHOCATCS B
YTBEPKJEeHHY0 HOMEHK/IaTypy JeJl.

CpoK xpaHeHHUs JOKYMEHTOB yKa3bIBaeTCsl B HOMEHKJIaType [Jie/l CO CCbUIKOU
Ha COOTBeTCTBYIOLYIO CTaTbl0 IlepeuHsi WM Ha IIyHKT COOTBETCTBYIOLLErO
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[Topsiaka XpaHeHUs U Mepefiaud B apXyB JOKYMEHTOB, CBS3aHHBIX C MOJTOTOBKOU
Y TIPOBe/leHreM KOHKPeTHBIX BbIOODOB.

Vcuncnenne CPOKOB XpaHeHUst JIOKyMEHTOB, 3aKOHUEHHBIX
Zle/I0TIPOU3BO/ICTBOM B TEKYILleM ro/ly, HaurHaeTcs C 1 ssHBapsl C/ie/lyroLero roja.

8.2. 3aKOHUEHHbIe  [IeJIONPOM3BOACTBOM  JIOKYMEHTbl  O(OPMJISIFOTCS
B COOTBeTCTBUM C TpeboBaHussMu Ilopsiika, CIMCHIBAIOTCS —TIpefceaaTesieM
y4aCTKOBOW KOMUCCHH B JIeJI0.

VcnosiHeHHbIe [1OKyMEHTbl (OPMUDYIOTCS B Jiela B COOTBETCTBUM C
yTBEP’KI€HHOU HOMEHK/1aTypOu JieJl.

He pomnyckaeTcst moMeleHue B [1e10 JOKYMEHTOB, CO/lepyKaHre KOTOPBIX He
COOTBETCTBYeT 3aro/IOBKy Jiea.

B feno BK/IIOYAKOTCS BCe JOKYMEHTHI 0 KOHKPETHOMY BOIIPOCY BMeCTe C
MIPU/IO’KEHUSIMH, YKa3aHHBIMU B TeKCTe JoKyMeHTa. [Ipy 0TCyTCTBMM NpUIOKeHUH,
yKa3aHHbIX B TeKCTe [OKyMeHTa, TipeficefiaTellb JMOO CeKpeTapb YyuaCTKOBOU
KOMUCCUM 00s13aH C/lefaTh 3anuch Ha JOKyMeHTe 00 UX MeCTOHaXOKAeHUH.

[TpoToKOJIBI 3acefjlaHUi y4aCTKOBOM KOMMCCHM DPacriofararoTcsi B Jefe 10
XPOHOJIOTUM B TOpsIJKe BO3pAacTaHUsi HOMEPOB. [IOKyMeHTbl K 3acelaHUI0
y4aCTKOBOM KOMHCCHH TTOMELAF0TCS TTOC/Ie COOTBETCTBYIOLET0 TTPOTOKO/A.

OObpaltieHust rpakKAaH U JOKYMEHTbI TI0 UX PacCMOTPeHUI0 (POPMUPYIOTCS
B OoT/lefibHbIe flena. Kakzoe obpailjeHre U Bce JOKYMEHTHI 10 er0 pacCMOTPEHUIO
COCTaBJ/ISIFOT B JleJle CaMOCTOSTe/bHYI0 IPYIIy M pacro/ararwTcs B andaBUTHOM
TIOpsIZIKe TI0 TIepBLIM OyKBam haMu/Hii aBTOPOB 0OpaIijeHuH.

3a COXpaHHOCTb JOKYMEHTOB U [ie/l [0 Mepefiaud UX B TePPUTOPHA/IbHYIO
n30MpaTe/bHYI0 KOMHCCUIO OTBETCTBEHHOCTb HeceT TpefceZiaTelb yuyaCTKOBOU
KOMUCCHH.

9. OTBeTCTBEeHHOCTH

9.1. OTBeTCTBEHHOCTb 3a OpraHM3aLyi0 [e0NPOU3BO/CTBA B Y4YaCTKOBOM
KOMHCCUH, obecriedeHre KOHTPOJII WCIIONIHEHHSI JIOKYMEHTOB, o0OecrieueHue
COXPaHHOCTU [IOKYMEHTOB W Tiepefilauy WX B TeppUTOpHabHYIO H30UpaTenbHYIO
KOMUCCHIO HeceT Tipefice/iaTe/lb yUaCTKOBOW KOMHCCHH, KOTOPbIM obecrieurBaeT
TaK)Ke KOHTPOJIb cOb/t01eHrst TpeboBaHUM HacTosero [Topsiaka.

9.2. UneHbl yyaCTKOBOM KOMHCCHUM HECYT MepCOHa/bHYI0 OTBETCTBEHHOCTH
3a cobsrozeHre TpeboBaHWi HacTosIero ITopsika, COXPAHHOCTh HaXOASIIUXCS
y HUX JOKYMEHTOB.



d)opMa KyPHdJ/Id PeruCTpaiiim BXoJAILUX JOKYMEHTOB

[Tpunoxenue Ne 1
K IlopaaKy BeZieHUs 1e/10TPOMU3BO/ICTBA
B YYaCTKOBOU M30MpaTe/ibHOM KOMUCCHN

[Hara W36uparenvHbiii | Perucrpa- Koppe- Howmep u Kpatkoe cozneprkanve Pe3osronys Cpok OtmeTKka 06
TIOJTyYeHHUsI y4acToK LUOHHBIA | CIOH/EHT fara VICTIOJIHEHUS] | WCIIOJIHeHUH
No HOMEp JIOKyMeHTa
1 2 3 4 5 6 7 8 9




[Tpunoxxenue Ne 2

K [lopsaKy BeZieHUs 1e/I0Npor3BO/CTBA
B yUaCTKOBOM 130MpaTeibHOM KOMUCCUA

AKT

MBI, HMOXeIroAImrMcaBIIeCcs

(®.11.0 uneHOB yuacTKOBOI KOMHUCCHH)

COCTaBW/IMU aKT O TOM, UTO « » 20

r. Mpu

BCKPBITHH I1aKeTad

(YKa3aHHe HaMeHOBaHWMS NaKeTa (TMCbMa, 6aHEPOH U T.A.), OT KOTO TIOTyueH)

oOHapy KeHbI C/IeyIOoIIe HeIoCTaTKU

Hacrosimii akT cocTaBiieH B [IBYX 3K3eMILIsIpax.

[Toamucu:
(®.1.0.)

(®.J1.0.)



[Tpunoxenue Ne 3
K IlopaaKy BeZieHUs 1e/10TPOMU3BO/ICTBA
B YYaCTKOBOU M30MpaTe/ibHOM KOMUCCHN

dopma KypHa/ia perucTpaium odpaieHui rpaxjaan

Peru- Appec mecta OtMmeTKa
[Hara Cpok
Howmep CTpa- KoppecrioH- JKUTEe/IbCTBA 06 Howmep
Tony- : . Copep>kaHue oOpaltieHust Pesosronist | wmcrmon-
YUK LIMOHHBIN JIeHT 3as1BUTeIs, HOMep UCTIOJI- Jena
YyeHust HeHUs
HOMEP TenedoHa HEHUU
1 2 3 4 5 6 7 8 9 10

5 JJaHHBIH cTO/I0€1] BKIFOUAeTCsl B TOM C/Iydae, eciy Jeyonpon3BoactBo YVIK Beser TeppuTopranbHast u3buparenbHasi KOMUCCHSI.



[Tpunoxxenue Ne 4
K [lopsaKy BeZieHUs [1eJI0Npor3BO/CTBA
B YYaCTKOBOU M30MpaTe/ibHOM KOMUCCHU

@®opmbl 0/1aHKOB, HCI0/Ib3yeMbIX B yYaCTKOBOM M30HpaTe/IbHOM KOMUCCHH



CBEP/IJIOBCKASI OBJIACTbD
KAUKAHAPCKWHN MYHUITATIAJTBHBIN OKPYT

YUYACTKOBAS N3BVPATEJ/IBHAAI KOMUNCCHUSA
MN3BUPATE/IBHOI'O YYACTKA Ne ___

ITPOTOKOJI BACEAJAHNUA

No

(nata)

(MecTo TIpoBeZieHNsT)
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CBEPIJIOBCKAS{ OBJIACTD

KAUKAHAPCKWHN MYHUITATIAJTBHBIN OKPYT

YUYACTKOBAS N3BVPATEJ/IBHAAI KOMUNCCHUSA
MN3BUPATE/IBHOI'O YYACTKA Ne ___

PENIEHUE

(nata)

(MecTo cocTaBieHUs])

(HarMeHOBaHMe pelleHHs)
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CBEPIJIOBCKAS{ OBJIACTD

KAUKAHAPCKWHN MYHUITATIAJTBHBIN OKPYT

YUYACTKOBAS N3BVPATEJ/IBHAAI KOMUNCCHUSA
MN3BUPATE/IBHOI'O YYACTKA Ne ___

(ynuua, KoM, HacesleHHBIN ITyHKT, palioH, 00/1aCTh, UHZAEKC, TenedoH)

Ha Ne oT




[Tpunoxkenue Ne 5
K [lopsaKy BeZieHUs 1e/I0Npor3BO/CTBA
B yUaCTKOBOM 130MpaTeibHOM KOMUCCUA

TpeboBaHMs K AOKYMEHTaM, U3r0TOB/IAEMbIM C MIOMOINBI0 MeYaTAIINX
YCTPOWCTB, 4 K (paiijilaM TeKCTOBBIX /JOKYMEHTOB

1. TekcTbl [JOKyMeHTOB Ha OsaHkax c¢opmara A4 TedaTaroTcsi uepes
1-1,5 MeXXCTPOYHBIX UHTEpBaJa.

2. Ha3Banue BUjia JOKyMeHTa reyaTaeTcs MPOIMMCHBIMU OyKBaMHU.

3. Ecm 3aronoBok K TekcTy TipeBblmiaeT 150 3HakKoB (5 CTPOK),
JIOTyCKaeTCcsl TpoJJjieBaTh €ro A0 TpaHULlbl TpaBoOro Tosisg. Todyka B KOHLe
3aroJjioBKa He CTaBUTCSL.

4. PacmmdpoBKa MOANMUCU B peKBU3UTe «[1oAnuUCh» reuaTaeTcsi Ha YpOBHE
ToC/iefHel CTPOKM HaUMeHOBaHUS [JO/DKHOCTU C WCIO/b30BaHWEM KOMOWHaIUu
knauil Shift — Ctrl — ITpoben mexay uHUIMaIaMU U haMUIIHed.

5. Co3panue, ¢opMaTUpOBaHMe U BbIBOJ, Ha TMeuaTb J[JOKYMEHTOB
MPOU3BOJUTCS Ha KOMIBbKOTEPaX C MCIO/JIb30BaHMEM TEKCTOBOIO peJaKTopa,
noziiep>kuBatoiiiero gopmar docx. BHe/peHHe 3/71eKTPOHHBIX TaOIMI], CO3/aHHBIX
B TabMMUHBIX peJakTopax, B [JOKyMeHTbl (opmara docx He [JOIMyCKaeTcs.
HoryckaeTcsi, TIpu HeOOXOAUMOCTH, CO3[aHue, ¢opMaTUpOBaHHWE W BBIBOJ, Ha
reyaTthb TabJUL] TOCPEe/ICTBOM peJlaKTopa 3/IeKTPOHHBIX TabJTUL], MOA1eP>KUBAIOIIX
dbopmart xIsx.

6. Tlpu QopmaTpoBaHUM [JOKYMEHTOB peKOMeHyeTcs paboTatb C
BK/TFOUEHHOW KHOTTKO# Y|, uTOOBI BU/IeTh Ha SKpaHe BCe CTy>KeOHbIe CUMBOJIBI.

7. Tlpu QopmaTUpOBaHMM TEKCTOB [OKYMEHTOB MCIO/b3yeTCs CTU/Ib,
KOTOPBIM UMeeT C/Ie[lyIolye TlapaMeTphl:

mpudT Liberation Serif
pasmep 14 nmyHKTOB
OTCTYTI creBa 0cm
CripaBa 0cMm
VHTEepBasl nepe/, 0 MyHKTOB
[Tocne 0 myHKTOB
ME>XCTPOUHbIM UHTEpPBal MOy TOPHBIN
riepBasi CTpOKa oTcTyr Ha 1,25 cMm
BbIpDaBHUBaHHE IO LIUPUHE

8. Tlpu dopmaTupoBaHuu TabmMil HeoOXOAUMO COOMIOAATL CreqyoIIHe
TpeOOBaHUS:

Tab/vIja BCerja /O/DKHA WMeTh Ha3BaHHe, KOTOpOe BBbIPDABHUBAETCS
110 1IEHTPY JAOKYMEHTa;

Tab/IHI]a BRIPaBHUBAETCS TIO 1[€HTPY JIMCTa;

3aro/IOBKH CTOJIOIIOB ¥ CTPOK BBIPABHUBAIOTCS T10 LIEHTPY STUEHNKH;

JTaHHbBIE B sSTUeMKaX TaOJIMI[bI BHIDABHUBAIOTCSI CBEPXY I10 JIEBOMY Kparlo;
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ITPO/I0/DKeHNe TaOMMIbl Ha HOBOM JIMCTe BCErJja HaUMHAEeTCS C 3ar0JI0OBKOB
ee ctonbioB (Wi HOMepoB rpad, B ciaydae, ecyid rpadbl TabauIbl Ha TIEPBOM
JIUCTe TIPOHYMEPOBAaHbI);

CTPOKH TabMITb TIEPEHOCATCS Ha HOBBIA JIUCT JOKYMEHTa UCKIIOUUTETHHO
1[€JTUKOM;

IIMpYHA W BbICOTA TaOMWIILI He JO/DKHBI TIPEBBIIIATh pa3Mephbl TIOJieH

JIOKyMeHTa.
9. Pa3mepsl nosieil JOKyMeHTa JO/DKHbBI UMEeTh C/IeIyIOLYe TTapaMeTphbl:
BepxHee 2,0 cm
HIDKHee 2,0 cm
JIeBoe 3,0 cm
ripaBoe 1,5 am.

OT Kpasi 0 KOJIOHTUTY/JIa:
BepXHero 1,25 cm
HIDKHET 0 1,25 cm.

10. Tlpy MOArOTOBKE AOKYMEHTOB MCIOJIb3YIOT C/Ie/IYIOIINEe DEeKBU3UTHI:
HaviMeHOBaHWe OpraHu3alLuy;

HavMeHOBaHHe OpraHu3aliuy,

HavMeHOBaHKHe BU/Ia IOKYMEHTa;

JlaTa JOKyMeHTa;

perucTpaLiOHHbIA HOMED JOKYMEHTa;

CChLJTKA Ha UCXO/SAIMN PErCTPaLjMOHHbIA HOMED U []aTy JOKYMEHTa;

MeCTO COCTaBJieHus1 (U3jaHus1) JOKYMEHTa;

aJipecar;

rpud yTBep>KAeHUs TOKYMEeHTa;

3aroI0BOK K TEKCTY JOKYMEHTa;

yKa3aHHWs M0 UCTIOJIHEHUIO JOKYMEHTa;

TEKCT JOKYMEHTa;

OTMETKA O Ha/IMYMU TIPUIOKEHUS;

TMOATIHUCH;

rpud CorjiacoBaHUs JJOKyMEHTa;

BU3a;

reyaTh;

oTMeTKa 00 MCTIOJTHEHUM [JOKYMeHTa 1 HarpaB/ieHUH ero B JieJio;

oTMeTKa 00 UCTIoSTHUTe/Ie.

11. PekBusuThl (KpoMe TeKCTa [JOKyMEeHTa W ajpecaTa), COCTOSIue
13 HeCKOJIbKMX CTPOK, MeuaTaroT CO C/ie/IyolMMU IapaMeTpaMu:

mpudT Liberation Serif

pasmep 14 nyHKTOB

OTCTYTI ceBa 0cm
cripaBa 0cm

VHTEepBal nepes 0 myHKTOB
rocsie 0 myHKTOB

MeXCTPOYHbBIA UHTEpBaj OJIMHapHBIN

OTCTYTI TIEPBOU CTPOKU HeT



BbIpdBHHMBadHHE
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110 LIEHTPY.

12. PekBU3UT «Azpecar» IeuvararoT CO CJIeAYIOLMMU [lapaMeTpaMu:

mpudT Liberation Serif

pasmep 14 nyHKTOB

OTCTYII c/ieBa 7 cM
cripaBa 0cm

VHTEepBal niepef, 0 MyHKTOB
rocse 0 myHKTOB

ME>XCTPOUHbI UHTEPBal OJIMHApHBIN

OTCTYTI TIEPBOU CTPOKU HeT

BbIpDAaBHUBaHWE T0 LIeHTPY.

Ecnu coctaBHble uacTU peKBU3UTOB «Ajpecar», «I'pud yTBep)kaeHUs
JOoKymeHTa», «I'pud corysacoBaHusi [JoOKymeHTa», «OTMeTKa 0 HaJIUuuu
TIPUJIO’KEHUST» He YMELLATCsl Ha OJHOW CTPOKe, TO Pa3pbiB CTPOKHA B HY>XKHOM
MecTe TIPOM3BOAMUTCS C TIOMOIIBI0 CUMBOJa «Pa3pbiB CTPOKH» (KOMOWHAIUs
knaeuin Shift — Enter).

ITpu odopMneHNM [OKYMEHTOB Ha /JByX M 0oJiee CTpaHUI[aX BTOpas
Y TIOC/Ie/IIOIIe CTPaHUI[bl JIO/DKHBI ObITH ITPOHYMepoBaHbL. Homepa cTpanHwMI]
TIPOCTaBJIAIOT TIOCepe/IMHe BepXHero ToJis JiucTa apabckumu 1iudpamu 6e3 3HaKOB
TipernvHaHusl.

Ecmm OKyMeHT uMeeT TIpU/IoJKeHUe, TO OHO TleyaTaeTCs C HOBOU CTPaHULIbI
Y MeeT CaMOCTOSITeIbHY0 HyMepaLyi0 CTPaHUL.

13. [lnst BBIsSIB/IEHUSI M MCIIPAB/IeHHs BOSMOXKHBIX OLIMOOK B TPABOIMMCAHUU
B CpOpMHUPOBaHHBIX (ailax peKOMEeHIyeTCsl  OCYLeCTBJSITb  MPOBEPKY
JNIOKYMEHTOB, UCIOJIb3ysl CUCTEMbI TIPOBEPKU MPABOMMCAHUS.

14. Kaxapli [JOKYMEHT CO BCEMH TIPWIOKEHUSIMM K HEMYy MOMEIaioT
B OT/le/ibHbIN (halin (ec/u MPUIOXKeHUsI CO3/laHbl OJTHUM TIpolieccopoMm). BHyTpu
(haiisia caM IOKYMEHT U KaK/j0e TIPUJI0KeHHUe MOMEIIA0T B OT/e/IbHbIe pa3/iebl.

15. Bce pekBU3WTHI [JOKYMeHTa OTAE/SOT APYr OT Apyra OJHOM MyCTOU
cTpokol, obpa3yemoii cumMBosioM ab3aua (§ — kimaBumia Enter). B Tekcre He
JIOJDKHO BCTpeuaThbCsi Oosiee IBYX CUMBOJIOB ab3alia MoApsi,.

16. He momyckaeTcsi mycaTh C/I0Ba C pa3psKOi, BCTaB/Iss MMPOOeTbl MeXIy
ObykBamu B cjioBax. He gomyckaeTcsi UCITONb30BaHKe MPo6esioB fijis oOpa3oBaHus
ab3alHoro OoTCTyma (KpacHOW CTPOKW) WM TMYCTbIX CTPOK. B TekcTe He [JO/HKHO
BCTpeuaThCsl MoApsiZi 6osiee OfHOTO CcHMMBO/A Tipobesnia. Pa3jeneHve WHUIMAJIOB
v damMwInM fieslaeTcsl C UCIIO/b30BaHWEM HepasjesnseMoro mpobesa (coueTaHue
kmaBut Shift — Ctrl — TTpoben).

17. He pomyckaeTcsi BK/IKOYaTb B TEKCT JOKYMEHTa pa3fe/iTe/bHbie
JTMHWUM, COCTaBJ/IEHHbIE 13 1]efIoueK CUMBOJIOB (¥, =, -, — 1 2Ip.).

18. He pomyckaeTcs WCIO/b30BaHWe B PYCCKUX (JI0BaX CXOJHBIX I10
HauepTaHMIO JIaTHHCKUX OYKB (A, a, B, C, ¢, E, e, H, K, M, O, 0, P, p, 1, X, X, y).

19. He pomyckaeTcss WCHOMb30BaHWE CHUMBOMA TaOymsaquu (- ) s
obpa3oBaHust ab3arfHoro otcryrna (KpaCHOM CTPOKM) WM IIYCThIX CTPOK.
AG3allHbIi OTCTYN yCTaHaBAMBalOT B MeHI0 Popmat/A63al] WM C TIOMOIIbIO
BEPXHETO0 [IBM)KKA Ha TOPU30HTA/IbHOM JIMHEMKE.
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20. Bmecrto 6ykBbl «E» JnomkHa yrnotpe6nsatecs 6ykBa «E» (Kpome MMeH
COOCTBEHHBIX MPU HAJTMUUU TTOATBEPKAAIIUX JOKYMEHTOB).

21. PekBU3UTHI «3arojioBOK K TEKCTy [JOKYMeHTa»  JIOJ/DKHbI OBITh
BBIDOBHEHBI TI0 LIEHTPY M KaK[AbIM W3 HUX [I0JDKeH TIpe/CTaB/sATh Co00i ofuH
ab3all, To ecTb BHYTPH TEKCTa KaXJOTO0 PEKBU3UTA He [JOJDKHO ObITh CHUMBOJA
ab3ata. He pomyckaeTcss ucronb3oBaHHEe CHMBOJIa ab3alja [jiss TIpepbIBaHUS
CTPOKM B TPOU3BOJILHOM MecCTe, [Js 3TOTO C/ieflyeT WCMO/Ib30BaTb CHMBOJI
pa3pbiBa CTPOKHU (KoMOuHalus Kiasuiil Shift — Enter).



[Tpunoxxenue Ne 6
K IlopsaaKy BeZieHUs 1e/10TIpOM3BO/ICTBA
B yUaCTKOBOM 130MpaTesbHOM KOMUCCUU

(DOPMEI XKyPpHd/Id PeruCrpaijim HCXoadaux JOKyMEHTOB

Hara
Perucrpa- Kro
otnpasje- | Howmep . Kpartkoe conepxanue Homep
6 LIMOHHBIN Appecar OATHCal WcnionauTens
HUS YUK JOKyMeHTa Jaena
HOMep JOKYMEHT
JOKyMeHTa
1 3 2 4 5 6 7 8

6 ,[[aHHBIﬁ CTO]I6eL[ BKJ/IFOUaA€TCA B TOM CJ/1ydade, eC/IM AeJIONTPOrU3BOACTBO BeeT TEPDPUTOPHUA/IbHAA I/I36I/IpaTEJIbHaH KOMUCCHA.




[Tpunoxkenvie Ne 7
K [lopsaKy BeZieHUs 1e/I0Npor3BO/CTBA
B yUaCTKOBOM 130MpaTeibHOM KOMUCCUA

ITIEPEYEHD
Mo/|/Ie)KaIUX KOHTPOJ/II0 JOKYMEHTOB C YKa3aHHeM CPOKOB HCII0/THEeHHSA

1. 3akonbl CBep/]/IOBCKOM 00/1aCTH — COT/IaCHO YKa3aHHOMY B HUX CPOKY.

2. TlocraHnoBnenwus, pereHus: 3akoHozarenbHOro Cobpanust CBep0BCKOM
00/1aCTH — COTJIaCHO yKa3aHHOMY B HUX CPOKY.

3. Yka3sbl, pacriopsbkenus I'ybepHaTtopa CBepyioBCKO 00/1aCTH — COTJIaCHO
yKa3aHHOMY B HUX CPOKY.

4. HopMmaTuBHbBIE aKTbl OPraHOB MECTHOTO CaMOYIIPaBJI€eHWUS] — COTJIaCHO
yKa3aHHOMY B HUX CPOKY.

5. Cpok MOArOTOBKA OTBeTa Ha 3arpoc Jernyrara 3aKOHOZJATe/JIbHOI'O
Cobpanusi CBep/i/IOBCKOM 00/1acTH — He MeHee 10 gHei.

6. Ilpotect mpokypopa — He mo3gHee ueM uepe3 10 KajeHAAPHBIX [HEM.
[IpencraBieHue IPOKypopa — B TeUeHUE MecCsiLja CO [JHS MOCTYTI/IeHUS.

7. O0pailieHus], CBsI3aHHbIe C peasu3alivel U 3allfuTON u30MpaTe/bHbIX MpaB
M TmpaBa Ha yuactde B pedepeHayme rpaxzaaH Poccuiickon ®enepanum,
MOCTYNUBIIKE B  yYaCTKOBYH) KOMWUCCHUIO B  XOJe COOTBeTCTBYHOLeH
n30uparenbHOM KaMIlaHWM, KaMmraHuu pedepeHAymMa, — B COOTBETCTBUM C
®enepanbHbiM 3akoHOM OT 12 wmroHS 2002 roma Ne 67-®3«0O6 OCHOBHBIX
rapaHTHsX W30upaTenbHBIX MpaB U TpaBa Ha yuyacThe B pedepeHymMe rpakiaH
Poccuiickoun ®@egepariym».

8. OO0parieHusi, CBs3aHHbIeE C COOTBETCTBYIOIeM uW30MpaTebHOM
KaMmraHuel, KamriaHvell pedepeHiyMa, TIOCTYIMBILME B YYaCTKOBYH) KOMUCCHUIO
[0 YCTaHOBJIEHUSI €10 UTOTOB T'OJIOCOBAHUS, OTIpe/ie/ieHus1 Pe3y/IbTaToOB BhIOOPOB,
pedepeHlyMa U COJepiKalllde BOMPOCHI, pelleHrWe KOTOpPbIX He BXOJUT B
KOMIIETEHI[UI0 KOMHCCUM, B TeueHWe TMSITH J[Heu T[ocjie JHS TIOCTYIUIeHUus
HarpaB/IOTCI B KOMHUCCUKO, WHOW OpraH WM [JO/DKHOCTHOMY JIMIly, B
KOMIIETEHI[MI0 KOTOPBbIX BXOJUT KX pacCMOTpeHUe, a TOCTYIUBIIWE B WHOMU
repuo/; MO0 He CBsi3aHHbIe C COOTBETCTBYIOIEM H30HpaTesbHOM KaMIlaHHeH,
KamraHuen pepepeHyma — B TeueHUe CEMU JHEU Moc/ie AHS MOCTYTUIeHMUS.

9. OG0parmienusi CpeACTB MacCoBOW  HHGMOPMAIMKM ITI0  BOIPOCaM
ripelocTaB/ieHusi MH(OpMalMd — B TeueHWe CeMHU KajleHJapHbix AHel. Eciu
TpeOyemble CBeZieHUss He MOTYT ObIThb ITIpe/OCTaB/ieHbl B YKa3aHHBIA CPOK, TO
JIOTTyCKaeTCs OTCPOUYKa B TIpeAOCTaB/ieHWH 3arpalivuBaeMoil UH(pOpMaluu C
BpyYeHUEM MpeJCTaBUTE/I0 peJaKuui B TPeXJHEBHbIM CPOK CO [HS MOJy4YeHUs
MTUCHbMEHHOT0 3ampoca WHbOpMaliyd yBeZoMIeHHs 00 OTCpouke, B KOTOPOM
YKa3bIBalOTCSI TMPUUYMHBI OTCPOUYKH, Jara, K KOTOpOM OyaeT TipejocTaB/ieHa
3arpailivBaeMasi MH(pOpMaiusi, AO/DKHOCTHOE JIMIO, YCTAaHOBUBIIEE OTCPOUKY,
JlaTa TIPUHSITUS pellieHust 06 0TCpouke.



YuyacTtkoBas
n30uparebHasi KOMUCCHS
130MpaTesIbHOTO yyacTKa
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[Tpunoxxenue Ne 8

K IlopsaaKy BeZieHUs 1e/10TIpOM3BO/ICTBA
B yUaCTKOBOM 130MpaTesbHOM KOMUCCUU

YTBEPXIEHA
peweHreM HuxkHepeueHCKOM
PalilOHHOM TePPUTOPHUAIEHOM

Ne n306upaTe/ibHOM KOMUCCUU
oT No
HOMEHKJIATYPA [EJI
Ha roj
VIHIeKe Kosn-Bo Cpok xpaHeHus fena (ToMa, 3 (—
£1a 3aro/oBoK ziena nen (ToMoB, yacti) U Ne CTaTbU 10 P .
A (Toma, uactm) yacreit) [TepeuHro
1 2 3 4 5
CekpeTapb y4aCTKOBOU
n30upaTesibHOM KOMHCCUU [Toaruck PacimdpoBka nognvicu

Hara




[Tpunoxenue Ne 9
K [lopsaKy BeZieHUs 1e/I0Npor3BO/CTBA
B yUaCTKOBOM 130MpaTeibHOM KOMUCCUA

PekomeHganuu
M0 OPraHU3alMH /Ie/IONPOU3B0/ICTBA YYACTKOBBIX KOMHCCHUA
B MeXBBIOOPHBII MepHoJ TepPUTOPHA/ILHON U30UpaTe/IbHOM KOMHCCHel

[To perieHMI0O TeppuUTOpHAILHOM M30UpaTeTbHOM KOMUCCUM, 0603HaUeHHOMY
B ITopsiike BeieHUs [1e/IOTIPOM3BO/ICTBA B YUaCTKOBOM M30MpaTe/ibHON KOMHCCHH,
JIeTIOTIPOU3BOZICTBO YUAaCTKOBOM KOMHCCHH B MEXXBBIOOPHBIN MEpUOJ, MOXKET BECTH
TepPpUTOpHA/IbHasE W30HpaTe/ibHas KOMUCCHsI, OIpeeIMB CAeAYIOMUNA TOPsSioK
Be/leHusl J1eJI0NPOM3BO/ICTBaA.

[TocTynatomiyie B y4yaCTKOBble KOMMCCHUH [JOKYMEHTHI pPErvCTPUPYHOTCA
TEepPPUTOPUA/ILHOM u30uparenbHON KoMmuccuedr B «KypHame pervcrpaiuu
TOCTYTAIOIINX JJOKYMEHTOB B y4YaCTKOBble u30HparesbHble KOMHCCHU» B
COOTBETCTBUM C pa3zesnioM 2 Hactosero [Topsaka.

IIOKyMeHTbI ~ MOTYT  OBITb  3apeTMCTPHUPOBAaHbI C  MCIOb30BaHUEM
pPerucTpaljMoHHOro IITaMria, U3rOoTOBJIEHHOTO0 TeppUTOpHAaIbHOM H30upaTe/bHOM
KOMUCCHEHN.

[Tocme perucTpauuu [JOKYMEHTBI TepelarOTCsl MmpeceaTe/l0o KOHKPEeTHOU
y4aCTKOBOM KOMUCCHH JJIsl TIPUHSITHS COOTBETCTBYIOLIErO PellleHUs] U MOATOTOBKU
OTBeTa.

B ciyuae HeoOXOAMMOCTH, TIO PpeIIeHHI0 TIpeficesaress y4aCTKOBOM
KOMHCCHUH, PACCMOTpEHHEe JIOKYMEHTOB MOXXET OBbITh BBIHECEHO Ha 3aceflaHHe
Y4aCTKOBOM KOMMCCHH.

[TogroToBneHHble B pe3y/bTaTe MCIOJHEHUSI [JOKYMEHTOB MMCbMa
MOAMUCHIBAIOTCS TIpeficeiaTesieM y4aCTKOBOM KOMMCCHMA UM TepealTcs B
TEePPUTOPHA/IbHYI0 W30HpaTebHyl0 KOMUCCHIO [ISi PervcTpaljid M OTIIPaBKU
azipecaTy, a WCIOJIHEHHble [JOKYMEHThl CIMCBLIBAIOTCSI B [Ie/0 MpejceaaTesieM
y4aCTKOBOM KOMHCCHU U Tiepe/laloTCsl B TeppUTOpHaIbHYH U30HpaTebHYyH0
KOMMCCHIO [1J151 TIOMellleHUs B [Ie/i0 B COOTBETCTBUU C HOMEHKJ/IaTypou [iefl.

Wcxopsaiiye  NOKYMEHTbl ~ YUYaCTKOBBIX ~ KOMHUCCHUH  PErMCTPUPYIOTCS
TeppUTOpPUA/IbHOM u3buparenbHON KoMmuccuelr B «KypHane perucrpaiuu
OTIpaB/IIEMbIX JOKYMEHTOB M3 YYaCTKOBBIX KOMMCCHW» B COOTBETCTBUU C
paszesniom 4 ITopsaxka.

3aperucTpypoBaHHble  JOKYMEHTBbI  TeppUTOpUaibHAas  HM30MpaTebHast
KOMMCCHS OTIIPaBJ/IsieT aJipecataM, a KoUK MoMelaeT B COOTBETCTBYIOLME Jera.

B cnyyae mnpoBeseHusi 3acelaHUsl yYaCTKOBOM KOMMCCHUU CeKpeTapb
KOMHCCHM BeZleT TIPOTOKOJ 3aceflaHWsi, KOTOPbIli B TeueHHe 3-X pabouux [HeM
opopmsisieT U, OAHOBPEMEHHO C TMPUHSTHIMU PpELIeHUsIMU W JOKyMEeHTaMH,
TIpUaraeéMbIMM K peIIeHUsIM, TepefiaeT B TePPUTOPHAIbHYIO0 H30HpaTebHYo
Komuccuro. TeppuTopuanbHasi u3bupaTenbHasi KOMMCCHS, €CId Heo0X0ouMo,
THpPaXKMPYeT U pacChbllaeT pellleHHss B COOTBETCTBUU C pas3fie/ioM 5 HACTOSIILEro
[Topsaxka.
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OdopmneHHble HafyieXalM 00pa30M MPOTOKOJbI 3ace/laHui yUaCTKOBBIX
KOMHCCHM XPAHSTCS B TePPUTOPHATbHON N30MpaTelbHON KOMUCCH.

KoHTponb 3a WCMOJHEHWeM [JOKYMEHTOB W TIOPYY€HUW Yy4aCTKOBBIMU
KOMHUCCHSIMH ~ OCYIIIeCTB/IsIeT TeppuTopvanbHas wu3bupaTe/ibHasi KOMHUCCHS B
COOTBETCTBUH C paszenoM 6 HacTosero Ilopsgka.

TepputopuanbHasi H30uparenbHass KoMHCCHs (OpMHpYyeT Jena W XPaHHT
JIOKYMEHThI y4aCTKOBBIX KOMUCCHH.

OKCTepTU3y 1IeHHOCTH [JOKYMEHTOB YUaCTKOBBIX KOMHCCUM TIPOBOJUT
9KCTepTHasi KOMUCCUSI TepPUTOPUAIbHON W30MpaTenbHOM KOMUCCHUM.

TepputopuanbHasi u3bupaTe/ibHasi KOMHUCCHSI OCYILECTB/sSIeT YHUUTOXXeHUe
JOKyMEHTOB YyUaCTKOBOM KOMMCCHMM C MCTEKIIMMH CpOKaMH XpaHeHWsi C
COCTaB/IeHWEM aKTa, a TakKKe TOArOTOBKY U Tepefiauy B apXWB JOKYMEHTOB
y4aCTKOBOM KOMMCCMM B COOTBETCTBMM C YCTaHOBJIEHHbIMU AapXUBHBIMHU
TpaBUIaMH.

B ciayuae ecnmu TepputopuanbHas W30uparesbHas KOMHCCHS TIPUHUMAeT
pellieHHe O BeJIeHU! JeJIOTIPOU3BO/ICTBA YUACTKOBBIX KOMUCCHM B MeKBBIOODHBIM
TepuoZi, B HOMEHK/IATypy [e/l TeppPUTOPHA/TLHOM W30MpaTeslbHONH KOMHCCHH
BK/IFOUAIOTCSl JIOKYMEHTbl YUaCTKOBBIX KOMHCCHUM COT/JIaCHO TMPWIOXKEHHIO K
HACTOSIMM peKOMeH/alHsIM.



[Tpunoxxenue

K PEKOMEH/IAL[UsIM 110 OpraHU3ariviu
JIeJIONIPOU3BO/ICTBA YYaCTKOBBIX
130HMpaTe/TbHBIX KOMHUCCHI B
ME>KBbIOOPHBIN MEePUO/] TEPPUTOPHATEHOM

n30HpaTenbHONM KOMHUCCHEH

JIOKyMeHTBbI yUaCTKOBBIX KOMUCCHM, NMOJ/Ie)XaluX BK/IIOYEeHNI0
B HOMEHK/IAaTypy je/l TEPPUTOPHaILHON U30HpaTe/IbHOH KOMUCCHH

Nupex 3aroJyioBOK fiena Kon-Bo | Cpok xpaHenus gena | Ilprmedanue
C Aena (ToMa, yacTH) (Toma, yactn) u Ne
nen cratby 1o Ilepeunto
(TOoMmOB,
yacTei)
1 2 3 4 5
JIOKyMeHTBI y4aCTKOBBIX H30MpaTe/IbHBIX KOMUCCHI
01-35 | IIpoToKoJibl 3aceaHui TOCTOSIHHO
Y4aCTKOBBIX KOMUCCHUM, pelleHus cT. 18a ITTYAL
Y4aCTKOBbIX KOMUCCHI U
JIOKyMEHTBI K HUM
01-36 | [Iepenmcka y4yaCTKOBBIX 5 set DIIK
n30upaTenbHBIX KOMUCCHH 110 cT. 70
BOIPOCAM OCHOBHOM I[ITYAL
JesITe/IbHOCTU
01-37 | O6parteHus TpaxkaaH 5 set JIIK
(npepnorkeHus, 3asiB/IeHUS, ct. 154
»Kasio0bl) MepernucKa yuaCTKOBBIX ITYAQ
n30MpaTebHBIX KOMUCCHI TI0 X
pPacCMOTpPeHUI0
01-38 | ’KypHasn perucTpanuy BXOJSALLKUX 5 jiet
JIOKyMEHTOB cr. 1821
[ITYA
01-39 | JKypHas perucTpanyu UCXOAAIIMX 5 ner
JIOKYMEHTOB cT. 1821
NTYAL
01-40 | JKypnan peructparuu obpaijeHui 5 jiet
cT. 182 €
[ITYA[

7 B cnyuae mpuHATHS pellleHHs O BeJleHUM TeppUTOpHanbHONM KOMMCCHUEN [e/I0NpOU3BO/CTBA
y4YaCTKOBBIX M30MpaTeTbHbIX KOMUCCHI B ME>KBBIOODHBIN TIEPHO/I.
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[Tpunoxenue Ne 2
K PEeLLeHUI0
KaukaHapckou ropo/ickou
TepPUTOPUA/ILHOM 30UpaTe/TbHOU
KOMMCCHUU
ot 17.06.2026 Ne 8/32

IIpuMepHasa HOMeHK/IaTypa el
YUYaCTKOBOM M30UpaTe/IbHON KOMUCCHU
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YTBEPXIEHA

pemenveM KaukaHapckou
rOpPO/ICKOM TeppPUTOPHUA/ILHOU
130MpaTeIbHONH KOMUCCHH

oT Ne
YuacTkoBasi u3buparebHast YTBEPXXIEHA
KOMUCCHUsA I/136I/IpaTEIIbHOFO penieHnem KaqKaHapCKoﬁ
yyacTtka Ne rOpPOZCKOM TepPUTOPHUATLHOU
n301paTe/lbHON KOMUCCHUU
HOMEHKJ/IATYPA EJT oT Ne
Ha roj
Nupekc 3arosioBOK Jesa Komu- | Cpok xpaHenusi v | IIpumeuanus
Jlena 4eCcTBO Ne cTaThy MO
TOMOB MIepPeyHt0
(uacreit)
1 2 3 4 5
01. HopmaTtuBHO-T1paBoBble akThl Poccuiickon OMH
®eneparn, CBep/I0BCKOI 00/1aCTH, cr. 16, 20, 36,46
MYHULUIIA/IbHbIe HOPMATUBHO-TIPABOBLIe IITYAL
aKThbl O TIOJTOTOBKe U POBeJieHUH
BbIOOPOB, MPUC/IaHHBIE [1/1s1 CBeJeHUsI
02. ITocranoBnenus, pacriopsbkenus LUK AMH
Poccuu, N36upare/ibHONM KOMUCCUU cT. 20, 30, 46
CBepzyIOBCKOM 00J1aCTH, MTYA]]
TepPUTOPHA/ILHON U30MpaTeTbHON
KOMUCCHH, OKPY>KHOM n301paTeibHOM
KOMHCCHH 110 BONPOCaM IMOATOTOBKU U
TIPOBe/IeHNs BLIOOPOB U pedepeH/IyMOB,
TIPUC/IaHHbIE [JI CBEJeHUSI
03. ITpoToKoO/IBI 3acelaHnii Y4aCTKOBOM [TocTositHHO
n30UpaTeIbHONH KOMUCCHH, PELIeHUsI cT. 18a
y4aCTKOBOM U30MpaTelbHOM KOMUCCHU U [TYAL
JIOKYMEHTbI K HUM
04. OOparienust rpax/aH (3asBeHus, 5 net DIIK
’KasnoObl, TIPeTeH3UN) cT. 154
NTYAN
05. [Tepernucka y4acTKOBOM M30MpaTebHOMN 5 net JIIK
KOMHCCHH C TePPUTOPHAIBHON cT. 70
n30upaTe/lbHONM KOMUCCHEH 10 BOIpocaM I[ITYAL
OCHOBHOM [1eSITeJIbHOCTH (BXOZSILLMe
JIOKYMEHTBI)
06. [Tepernucka y4acTKOBOM U30MpaTeIbHOU 5 net JIIK
KOMMCCHY C TePPUTOPHATbHOU cT. 70
n30UpaTeIbHON KOMUCCHEH 10 BOIIPOCcaM IITYAL
OCHOBHOM J1esiTeJIbHOCTU(UCXOASLIHe




36

JIOKYMEHTHI)
1 2 3 4 5
07. HomeHknaTtypa fies1 yuacTKOBOM o 3aMeHbI HOBOM | *TIOZ/IMHHUK B
n30upaTeibHON Komuccuu. Kommst™ cT. 156 6 Ilz%p”mp“am"
IITYAR n30UpaTebLHOM
KOMHCCHUN
08. JKypHas perucTpalyy BXOAIMX 5 ner
JIOKYMEHTOB cT. 1821
IITYAL
09. JKypHast perucrpanyv UCXOALAX 5 net
JOKYMEHTOB cT. 1821
[ITYAL
10. JKypHan perucrparuy obpariijeHni 5 ner
rpaxkzaH CT. 282e
I[ITYAL
CekpeTapb TeppUTOpPHaIbHOU
n30upaTeTbHON KOMHUCCUA [Topnvce PacmmdpoBka noanvcu
[Hara
COTI'JTACOBAHO:
pewenve DK TUK
oT No
WTorosas 3anmch 0 KaTeropusx M KOJIMYeCTBax JeJsl, 3aBefleHHbIX B rofy B
OpraHu3saLyu
[To cpokam xpaHeHUs Bcero B Tom uncre:
repexosAIrx C OTMETKOU
«IITK»
1 2 3 4

Ha 6ymMa)kKHOM HOCHTee

ITocTosgHHOTO

BpemenHoro (cBbiiie 10 siet)

BpemenHoro (710 10 jileT BK/IIOUUTE/IHHO)

NTOI'O:

DJIEKTPOHHBIX

ITocTossHHOTO

BpemenHoro (cBeiiie 10 eT)

BpemenHoro (g0 10 jieT BK/IFOUUTEJIBHO)

NTOI'O:
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