NBJAEJbCKASA
I'OPOJACKASA TEPPUTOPUAJIBHAS U3BUPATEJIbBHAS KOMUCCHUA

PEINIEHUE

17.01.2014 Ne 3/22

r. UBpean

00 yrBep:xxnenuu [lopsinka BeeHns 1eJ0NPOU3BOACTBA B Y4aCTKOBOI
U30UpaTebHON KOMUCCUM

PykoBoacTtBysice lIpumMepHOM HHCTpyKIMEH 110 JIEJIONPOU3BOIACTBY B
Y4aCTKOBOM KOMHUCCHH, 0J00peHHON LleHTpasibHOM u30upaTenbHOM KOMHUCCHUEH
Poccuiickoit ~ ®enepanmu, moctaHoBieHueM — M30upaTtenpHOM — KOMHCCHH
CeepanoBckoii obOmactu ot 25.12.2013 1. Ne 39/243 OO6 yTBepxkaeHUU
ITpumepHOro mopsiika BEAEHUS EJIONPOU3BOJICTBA B YUACTKOBOW M30MpaTeapHON
Komuccun u IIpuMepHON HOMEHKIATYpbl [ Yy4YacTKOBOM u30upareabHOu
Komuccun» MBaenbckas ropoackas TEppUTOpUaIbHAs U30MpaTenbHasi KOMUCCHS

pemu.Ja:

1. VYrBepmurs Ilopsmoxk BeneHWs HOEIONPOU3BOJACTBA B YYaCTKOBOM
n30uparebHOM Komuccuu (npuiioxxeHue Ne 1).

2. MectoM XpaHeHUS JOKYMEHTOB, OOpasymomMXcsi B IpolEecce
JESATEIbHOCTH Y4aCTKOBBIX M30MpaTENIbHBIX KOMUCCUH, ONpeaenuTsh MBaenbckyro
TOPOJCKYI0 TEPPUTOPUAIBHYIO U30UPATENbHYI0 KOMUCCHUIO IO CJIaYU IOKYMEHTOB,
onpeneneHHblx HomeHnknatyporr MBaenbckol TOpPOACKONW TEPPUTOPHUAIBHOU
n30UpaTeabHOW KOMHUCCUH, B apXuB AJQMUHHUCTpauuu VBAENbCKOro ropojacKkoro

OKpyra.
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3. HBnensckon TOPOACKON TEPPUTOPUATBLHOU U30UpaTeIbHOU

KOMHUCCHM OpPraHu3oBaTh wu3yuyeHue llopsaka BeneHus [€JIONpOU3BOJICTBA B
y4aCTKOBOM M30MpPATETHbHON KOMUCCHUHU.

4. HanpaBuTh HaCTOsIIIEe pENICHHE YYAaCTKOBBIM  H30HMpaTEIbHBIM
KOMHUCCHSIM U OTMyOJIMKOBaTh Ha caiite VBIenbCKOi TOPOICKON TEPPUTOPHATBHON
n30UpaTeIbHOM KOMUCCHH.

5. KoHTposib HCNIOTHEHHSI HACTOSILETO PELICHUs BO3JI0KUTh HAa CEKpeTaps
komuccuu CosioBseBy H. JI.

IIpencenarens
NBnenbckor ropoackoun
TePPUTOPHATHHON U30HpaTEILHON
KOMUCCHUU I'. 1. CrenaneHko

Cexkperapb
NBpenbckol ropoickon
TePPUTOPUATHHON N30UpaTETHHON
KOMHCCHUU H. JI. ConoBnéBa
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[Tpunoxenue No 1

K peuieHuro MBaenbckomn
TOPOJACKON TEPPUTOPUAIIBHON
U30MpaTebHOU KOMUCCHH

ot 17.01.2014 1. No 3/22

HOPAAOK
Be/ICHHA [1eJIONPOU3BO/ICTBA B YYACTKOBOM N30MpaTeJIbHOH KOMHCCUH
1. OOmue moy10:KeHUA

1.1. Tlopsaok BeaeHUs AETONPOU3BOJACTBA B yYAaCTKOBOM M30MpaTeabHOU
komuccun (nanee — Ilopsinok) yctaHaBiIMBaeT MOPSAAOK pabOTHI ¢ TOKYMEHTAMH,
OCHOBHBIE IpaBWja UX MOATOTOBKA U OPOPMIICHUS B YYACTKOBOM KOMHCCHUHU CO
CPOKOM ITOJTHOMOYHM MSATH JIET.

[lopsimok  pa3paboran  Ha  ocHoBaHuu  DenepasbHOro  3aKOHA
«O0 OCHOBHBIX TapaHTHsIX H30MpATENbHBIX MpaB M IMpaBa Ha ydacTHEe B
pedbepennyme rpaxaan Poccuiickoit denepanun», MOCTAHOBICHUNW W HWHBIX
npaBoBbIX akToB lleHTpasbHOM  M30MpaTenbHOM KOMHUccuM — Poccuiickoit
®enepaunn ¢ wucnosb3oBanueM ['OCTa P 51141-98 «/lemonpousBoncTso u
apxuBHoe  nemo. Tepmunsl u  ompexnenenus», ['OCTa P 6.30-2003
«YHU(DUUIMPOBAHHBIE CHCTEMBl JOKYMEHTAalUMU. YHUPUIHMPOBAHHAS CHCTEMa
OPTaHU3alUOHHO-PACHOPSIAUTEIIBHON JOKYMEHTALUH. TpebGoBanus K
Oo(OpPMIICHHIO JOKYMEHTOB», TOCTaHOBIEHHWEM [30upaTenbHON KOMHCCHUU
CepanoBckoii obmactu ot 25.12.2013 1. No 39/243 «OO0 yTBepxkaeHUU
[TpumepHOTrO MOpsAIKa BEACHUS IEJIOMPOU3BOJICTBA B YUYACTKOBOW M30MpaTeIbHON
KoMmuccun u IlpuMepHON HOMEHKJIATYphl JieJl y4YacTKOBOM uU30MpaTebHOU
KOMHCCHUU

1.2. TlpaBuna odopmieHUss JOKYMEHTOB W TMOPSAOK pabOThl C HHUMH,
npeaycMoTperable  [lopsiaxkom, oOs3aTenbHbl 11 WIEHOB  YYacCTKOBOW
n30upaTesibHOH KOMHCCHH.

1.3. BeneHue neiaonpou3BOJCTBA YYaCTKOBON M30MpaTebHOW KOMHCCHU
OCYIIECTBIISIET TMpenaceaaTens Ju00 CEeKpeTapb y4YacTKOBOM W30MpaTeabHOU
KOMHUCCHH B COOTBETCTBUH C pacIpeieIeHUEM 005 13aHHOCTEH.

1.4. B mepuoxa moAroToBKH U MPOBEIEHUS BHIOOPOB AEIOMPOU3BOACTBO B
y4acTKOBOM H30MpaTeNbHON KOMHCCHHM BEIETCS C Hucmoib3oBaHueM JKypHana
paboter Ne 1 u XKypnana pabotst Ne 2 yqacTKOBOW M30MpaTEIHLHON KOMUCCUU TIO
IIpaBWJIaM, YCTaHOBJICHHBIM B HacToseM [lopsnke.

1.5. Jlemonpous3BOACTBO B YYAaCTKOBOM KOMHUCCHUU B MEXBBIOOPHBIHA
NEepUOJ  OCYIIECTBISIETCSI C  HCIOJb30BAaHUEM  JKYPHAJIOB  PErucTpaluu
JIOKyMEHTOB. '

PaGota oOCHOBBIBaeTCS Ha TNPUHIMIE OJHOKPATHOM  pPErUCTpaLUU
JOKYMEHTA.

' TIo pelleHHI0 TePPUTOPUAIBHOI H30MpATeJbHOIl KOMHCCHM [1eJIONPOU3BOACTBO Y4ACTKOBOM
H30MpaTeIbHOII KOMMCCMM B  MEXKBBIOOPHBIH NEpHOX MOXKeT BeCTH TeppUTOPHAJBHAS
u30upaTebHasi KOMHCCHSI B COOTBEeTCTBMM ¢ pekoMeHaanusaMu (IIpuoxxkenue Ne 9).
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1.6. Tlopsamok ¥ W3MEHEHHUs, BHOCUMbIE B  HEro, NPUHUMAIOTCS
pelIeHuEM TEPPUTOPUATIEHON N30MpaTeIbHON KOMUCCHHU.

2. Ilpuem, perucTpanusi ¥ NPOX0KACHUE MOCTYNAKIIHNX JOKYMEHTOB

2.1. Ilpumem u peructpanusi NOCTYHAIOIHUX JOKYMEHTOB IPOU3BOAUTCS
npejceaTeseM y4acTKOBOM KOMUCCHUU JIMOO CEKpeTapeM y4acTKOBOM KOMHUCCHUU C
MCIIOJI30BaHUEM KYpHAJIa PETUCTPALIMU BXOJAIIUX JTOKYMEHTOB (mpuioxxkeHue No
1).

2.2. Ilpu BCKpBITUU KOHBEPTOB MPOBEPSETCS MPABUIBHOCTH aJPECOBAHUS,
KOMIUIEKTHOCTb M II€JIOCTHOCTh JOKYMEHTOB, HaJIUMYHE MPUIIOKEHUH, CBEpSETCA
COOTBETCTBME HMX HOMEPOB YUYETHBIM HOMEpaM, YKa3aHHbIM Ha KOHBEpTax.
HenpaBunbHO ajpecoBaHHBIE W OMIMOOYHO BJIOXKEHHBIE JOKYMEHTHI HE
PETUCTPUPYIOTCS, NEPECBUIAIOTCA 10  HA3HAYEHUIO WM BO3BPAILAKOTCA
OTIPABUTEIIO.

2.3. Ecnu npu BCKpbITUM KOHBEPTa OOHAPYKEHO OTCYTCTBHE JOKYMEHTOB
WIM UX OTIEIbHBIX JIUCTOB, MPUIIOKEHUN, MNOBPEKICHUE JOKYMEHTOB WIIN
HECOOTBETCTBME HOMEPOB JOKYMEHTOB HOMEpaM, yKa3aHHbIM HAa KOHBEpPTE, B
Y4aCTKOBOM KOMHCCHM COCTABIJISIETCS aKT YCTAHOBJIIEHHOM (OpMBI B JABYX
sk3emIuIsipax  (mpwiokenue Ne2). OnaMH  3K3eMIUIIp akTa [OChUIAeTCs
OTMPABUTEIIO, IPYTON MPUOOIIAETCA K MPUHATHIM JOKYMEHTAM.

Ha o0opoTHOl cTOpOHE MOCIEIHEro JHCTa MOBPEKICHHOIO JOKYMEHTa B
MPAaBOM HUKHEM YTy JeNaeTcsi OTMETKa «/JOKyMEHT MOoy4YeH B MOBPEKIECHHOM
BUJIEY.

2.4. KoHBepThl OT MOCTYNUBIIMX JOKYMEHTOB HE YHUYTOXKAIOTCA B
ClIy4yae, €clid TOJIbKO 10 HUM MOXHO YCTAaHOBHUThH aJpeC OTIPABHUTENA, AATy
OTOPaBKU U TIOJYYEHUS] JOKYMEHTOB, WJIM €CJIM OHHU COJIEpkKAT JIOKYMEHTHI,
KOTOpPBIE TIOCTYNWJIA HW3-3a mpeaesioB Tteppuropun Poccuiickon depepanuu, us
CYJIOB, CJIEICTBEHHBIX OPTaHOB, JINOO TOTOBOPHI, IPETEH3UU, HICKOBBIE 3asBJICHU.

2.5. Ilpm perucrpauyii MNOCTYIHBIIETO JOKYMEHTa B  JKypHaJe
pErucTpalui BXOJAIIUX JOKYMEHTOB 00s3aTE€IbHO MPOCTABIAIOTCS CIEAYIOIINE
PEKBU3UTHI: JaTa MOJIYYEHHS JOKYMEHTA, €r0 PErUCTPAlMOHHBIN HOMED, JaHHBIE O
KoppecnoHieHTe (aapecante) (hamunus, UMs, OTYECTBO (PU3UUYECKOTO JIMIA WU
Ha3BaHUE OpPraHU3alUH, MECTOHAXOXKIEHUE OTIPABUTENA), UCXOJALUIMI HOMEpP U
Jara  JIOKYMEHTa, KpaTKoe COJEpXKaHuWe JIOKYMEHTa, pe30JIIoLus, CpPOK
UCIIOJTHEHHSI, OTMETKA 00 MCIIOTHEHUU JOKYMEHTA U CIIMCAHUH €T0 B JIENO.

Bxopasimuii HoMep U gaTa NpoCTaBISIIOTCS, KaK MPaBUJIO, B TPAaBOM HUXKHEM
yIIIy JULEBOW CTOPOHBI IEPBOIO JIMCTA 3aPETUCTPUPOBAHHOrO AOKymeHTa. [Ipn
perucTpanMd  BXONAIIMX  JIOKYMEHTOB  MOXET  OBITh  HCIOJIh30BaH
pPErUCTPAlMOHHBIN IITaMII.

Ha npunoxenun npocTaBisieTcss BXOASAIIUN HOMEP JOKYMEHTA, K KOTOPOMY
OHO OTHOCHTCH.

[Ipn peructpauuu TOKYMEHTA, SBISAIOLIETOCS OTBETOM Ha HCXOIALIUN
JOKYMEHT WJIMA MPUCIAHHOIO B JIONOJHEHNE K paHEE HANPABIEHHOMY JOKYMEHTY,
B rpade «PerucrpalluoHHBIA HOMEpP» >KypHalla PETUCTpAIlMM  BXOASIIMX
JOKYMEHTOB JIEJIAETCS] COOTBETCTBYIOIIAS CCHUIKA.
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K noBTOpHBIM  JOKyMEHTaM MpHUKIaAbIBaeTcsl WUH(OpMalus O paHee
MOCTYIMHUBIINUX JOKYMEHTAX U Pe3yJIbTaTaXx UX UCIIOTHEHHUS.

Hymepanusi Bxonasiiux JOKYMEHTOB — OCYIIECTBISIETCS B Ipejeiax
KaJIEHJJAPHOTO ro/1a.

2.6. 3apeructpupoBaHHbIE JOKYMEHTHI pacCMaTPHUBAIOTCA Mpeice aTeNeM
Y49aCTKOBOW KOMFCCHH, B X0JI¢ MCIIOJIHEHHSI IOKYMEHTa TIPOU3BOJIUTCS 3aIUCH TI0
€ro MCIIOJHEHHUIO B KypHaJe PETUCTPALIHH.

2.7. HWcnonmHeHHBIE TOKYMEHTHI CIUCBIBAIOTCS B JIEJNO IMpeaceaaTesieM
y4acTKOBOW KOMHCCHH U TTOMEIIAIOTCS B JIENI0 B COOTBETCTBUU C HOMEHKJIATYpO
JIeJT y4aCTKOBOW KOMHCCHH.

2.8. OOpamenuss TpaxiaaH PETUCTPUPYIOTCS B OTIACIBHOM JKypHase
(mpunoxenne Ne 3), a B mepuojJ MHOATOTOBKM W MPOBEIEHUS BHIOOPOB — B
OTZIEILHOM pPEEeCcTpe YyueTa IMOCTYNUBIIMX B YYACTKOBYKD KOMHCCHIO 3>Kajio0
(3asBrieHUid), KoTophlid pasMmenieH B KypHane paGotei Ne 1 yyacTkoBo#
n30MpaTeIbHOM KOMUCCHH.

2.9. OrBer Ha oOpallleHHWE TpaxJAaHWHA, B KOTOPOM HE YKa3aHbl €ro
dbamunus u aapec, Mo KOTOPOMY JOJKEH ObITh HalpaBJieH OTBET, HE laeTcs. Takoe
oOpaleH1e CuchIBaeTCs B €0 MpeiceaTeeM Y4aCTKOBOM KOMUCCHUHU.

Ecnu tekcT oOpaiieHust He MOAAaeTCsl MPOYTEHUIO, OTBET HA OOpaIleHue He
JaeTCsl, ¥ OHO HE IMOJICKHUT HANPABICHUIO HA PACCMOTPEHUE B TOCYJapCTBEHHBIH
OpraH, OpraH MECTHOTO CaMOYIPABJICHHUS WU JIOJDKHOCTHOMY JIMIy B
COOTBETCTBUU C WX KOMIETCHIINEH, O UeM B TCUCHHE CEMU KaJICHIAAPHBIX THEH CO
IHS perucTpanuu oOpamieHus cooOmaercs TpaXIaHUHY, HalpaBUBLIEMY
obparenue (eciu ero (hamMuivs U MOYTOBBIN aApec MOAIAI0TCS MPOYTCHHIO).

OOparienusi, B KOTOPBIX COJEPKATCS HELEH3YpHbIE MO0 OCKOpPOUTEIbHbBIE
BBIPKEHUSI, YTPO3bl KU3HH, 3I0POBbS MU HMYIIECTBY JOJDKHOCTHOTO JIHMIA, a
TaK)K€ YJIEHOB €ro CeMbH, OCTalOTCs 0€3 OTBEeTa MO CYIIECTBY IMOCTABICHHBIX B
HEM BOIIPOCOB, a 3asBUTEISIM COOOINAETCS O HEAOMYCTUMOCTH 3JI0YNOTpeOIeHUs
IPaBOM.

3. OcHOBHBIE TPeOOBaHUS K MOATOTOBKE M 0(hOPMJIEHUIO JOKYMEHTOB

3.1.  JoxymeHTsl odopMIAIOTCS Ha OJaHKax YCTAHOBJIEHHOW (opMbI
(npunoxenue Ne 4).

B yyacTKkOBOl KOMHCCHMM MOTYT HCIIOJIB30BAThCS CIEIYIOIINE BUIBI
OJIaHKOB:

OJIaHK MTPOTOKOJIA 3aCEAAHNS YIaCTKOBON KOMHCCHU;

OJIaHK peIIeHUs YIaCTKOBOW KOMUCCHH;

0JIaHK MIChMa y4aCTKOBOU KOMHCCHH.

3.2. JlokymMeHTbI OGOpPMIISIOTCS B COOTBETCTBHHM C TpeOOBaHHSIMHU K
JIOKyMEHTaM, U3roTOBJISIEMbIM C MTOMOIIBIO MEYaTaAIIIUX YCTPOICTB, U K (aitiam
TEKCTOBBIX JIOKYMEHTOB (mpujoxkeHue Ne 5), mpu OTCYTCTBUU T€HaTAIOIIMX
YCTPOMCTB — B pyKOIIMCHOM BHUJIE.

3.3. Ilpu noarotoBke U OPOPMIECHUHN TOKYMEHTOB JOJIKHBI COOJIIOAATHCS
npaBuia 0pOpMIIEHHS] pEKBU3UTOB IOKYMEHTOB, U3JI0’KEHHBIE HIKE.

3.3.1. [lara noxyMeHTa.
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JlaToii TOKyMEHTa SIBJISIETCSl JlaTa €ro NOJANKUCAHMUS, YTBEPXKICHHUS,
npuHsATUs. J[aToi mpoToKkona sIBIsETCS AaTa 3acelaHusl, a akTa — JaTa COOBITHS.

Haty nokymenTta oopMIIsIoT apabCcKkuMu HU(paMu B MOCIEI0BATEIbHOCTH:
JIeHb Mecsla, mecsl, roa. [Jenp Mecdana u mecsan ohopMIIIIOTCS ABYMs MapaMu
apa0Ockux 1udp, pa3faeeHHbIMA TOYKOM, TOJl — YEThIpbMs apaOCKkuMu 1udpamu,
HarpuMmep:

17.01.2014

JlommyckaeTtcsi clioBecHO-TUGPOBOI crtocod 0hOpMIICHUS IaThl, HATPUMED:
17 suBaps 2014 r.

[Ipu odopmieHNN MPOTOKOJOB M PELICHUN YYaCTKOBOW KOMHCCHH, aKTOB
Y4aCTKOBOM KOMHUCCHHM HCIOJB3YyeTCsl TOJBKO CJIOBECHO-LIM(POBOM Ccrocod
HaInucaHus JaThl.

3.3.2. PeructpanvoOHHbIN HOMEP JOKYMEHTA.

JIist BXOASIIUX JIOKYMEHTOB — 3TO MOPSAKOBBIA HOMEp, IS UCXOJSIIUX
JIOKYMEHTOB — MHJIEKC JIeJ1a 0 HOMEHKJIATYpe U, Yepe3 KOCYI0 YepTy, OPSIAKOBBIN
HOMED JTOKYMEHTA.

3.3.3. Cchuika Ha UCXOASIIIUNA PETUCTPAIMOHHBIA HOMEDP U AaTy JOKYMEHTA.

Ccbulka Ha MCXOISIIMM PErUCTPALMOHHBIA HOMEp W JaTy JOKYMEHTa
BKJIFOYAETCSI B COCTaB PEKBU3UTOB OylaHka mnrchMa. CChUIKA HA HWCXOJSAIIUN
pPErUCTPallMOHHBIE HOMEp M JaTy JOKYMEHTa MPOCTAaBISETCS MPU MOATOTOBKE
NMChMa-OTBETA.

3.34. Anpecar.

PexBu3ut «Axgpecar» pacnonaraercs B IpaBOM BEPXHEM YTIIy.

JIOKyMEHTBI aJIpECYIOTCSI B BBHIIIECTOAILYI0 W30MPATEITHLHYI0 KOMHCCHIO, B
OpraHu3aliy, WX CTPYKTYpHbIE MOJpa3JCICHUs], IOKHOCTHBIM JIMIAM WIH
rpaxkjaHaM Mpu OTBETEe Ha HUX oOpaiieHus. HaumeHoBaHME BBIIIECTOSIIEH
n30UpaTebHOM KOMMCCHM, OpraHu3alid M CTPYKTYpPHOTO MOApa3iesieHus
YKa3bIBAIOTCSl B UMEHUTEIILHOM MaJIeXe, HallpuMep:

AnmMuHUCTpanus ropojga HuxxHepeueHck
Oprann3anmoHHO-IIPaBOBOM OTAEN
Ecnu nokymeHT aapecyeTcsi MpeaceaaTelto BhIMIECTOSAIEH n30upaTeaIbHOMI
KOMHUCCHH, PYKOBOAMUTEIIO OPraHU3alUy WM €r0 3aMECTUTEI0, HAMMEHOBAHHE
BBIIIECTOAIICH H30MpAaTETLHON KOMHCCHW, OpPTaHW3aIMi JOHKHO BXOIUTH B
HAaNMMEHOBAHUE IOJDKHOCTH aJpecara, HapuMep:
[Ipencenarento HuxuepeueHckomn
PariOHHOU TEPPUTOPUATIEHOMN

n30UpaTebHOU KOMUCCHU

I'.I1. Ilonbckou
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Ecniu  gokymMeHT  ajapecyeTcsi JOJDKHOCTHOMY JIMIlY, HauMEHOBaHHE
BBIIIECTOAIIEH M30MpaTeIbHOM KOMHUCCUHM, OpraHU3allid YKa3bIBaeTCs B
MMEHUTEIFHOM TaJie’ke, a JOKHOCTh U (amuiiusg — B gaTenbHOM. [lpu 3ToM
MHULIMAJIBI YKa3bIBAIOTCS Miepe pamMuiire, Harpumep:
AnmMunucTtpanus ropoaa HuxxunepeueHck

HavanpHuky ¢puHAHCOBOTO yrpaBiIeHUs

B.I'. I'aBpunosou

Ecau JOKYMCHT aApeCy€TCsa oOpraHu3alyvi, CcHadajla YKa3bIBACTCA €€
HaANMMCHOBAHUE, 3aTEM ITOYTOBBIM aapec, HaIIpuMcEp:

N3buparenbHas KOMUACCHUS
CBepIoBCKO# 007acTH

[11.OkTs16pbekas, 1. 1, EkarepunOypr,
CeepaioBckas o6macTs, 620031

JlommyckaeTcsi HEHTPUPOBATh KAXKAYKD CTPOKY PEKBU3UTA «AApecar» Io
OTHOULIEHHIO K CAMOW JNIMHHOM CTPOKE.

JlommyckaeTrcsi  MCIONb30BaTh  OPHUIIMANIBHO TPUHSATHIE  COKpAIEHHBIC
HANMEHOBAHUSI OPraHOB  T'OCYJapCTBEHHOM  BJIACTH, OPraHOB  MECTHOIO
CaMOYTIPABJICHHUS, OPraHU3ALUN.

ITouToBBIN azxpec yKa3bIBaeTCAd B IIOCIIENOBATEIBHOCTH, YCTAaHOBICHHOU
[IpaBriiamu oka3aHusl yCIyT MOYTOBOM CBSI3U, YTBEPKICHHBIMH MOCTAHOBJIEHUEM
[IpaButenbctBa Poccuiickoin @enepamuu ot 15 ampenst 2005 roma Ne 221
«O0 yTBEp>KI€HUH MPABUJT OKA3aHUSI YCIYT TOUTOBOM CBS3U.

[Ipu agpecoBaHMM AOKYMEHTa (PU3MUECKOMY JIMI[y BHA4aye YKa3bIBaIOTCS
(dbaMuus 1 HHULMAJIBI [TOJTyYaTelis, 3aTeM MOUYTOBBIN aJipec, HampuMep:

AreeBoit A.N.

yi. KocmonaBToB, 1. 42, r.ExatepunOypr,
CeepanioBckas 06macTb, 652560

3.3.5. T'pud yrBepxaeHHUs TOKyMEHTA.

JIOKYyMEHT  YTBEPKIAETCS JOJDKHOCTHBIM  JIMIIOM WJIM  CHEHHAIBHO
W3/1aBAEMbIM TOKYMEHTOM.

[Ipu yTBEpXKII€HUU JTOKYMEHTa JOJLKHOCTHBIM JIMIIOM TpUd YTBEPKICHUS
JOJKEeH cocTosiTh U3 ciioBa Y TBEPXK/IAIO 6e3 kaBbIuek MPOMUCHBIMU OYKBaMU U
Ha CIENYIIIEH CTPOKE — HAaMMEHOBAHUE JOJDKHOCTH, IOJNKUCH, WHUIUAIBI
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u  (daMuius  JUUA,  YTBEPJMBILErO JIOKYMEHT, naTa YTBEPKICHHUS,
HaIpumep:
YTBEPXIAIO

[Ipencenarens yuaCTKOBOM KOMUCCUU
u3buparenbHoro yyactka Ne 123

JTUYHAs TIOIMUCHh WHUIIHAITBI, (paMUITHS
Jlata

IIpu yTBEepkKIE€HUN TOKYMEHTA MPOTOKOJIOM, PEIIEHUEM IPUP yTBEPKACHUS
cocroutr u3 caosa YTBEPXJEH (YTBEPXIEHA, YTBEPXJIEHbI wmu
YTBEPXJIEHO) ©6e3 kaBblu€K NPONUCHBIMU OyKBaMH, HAUMEHOBAHUS
YTBEPKIAIOIIETO JOKYMEHTAa B TBOPUTEIBHOM IIAJIEKE, €r0 IaTbl U HOMEDPA,
HaIpuMep:

YTBEPXIEH

pEIIeHNEeM Y4aCTKOBOW M30MpaTeIbHON
KOMUCCHH n30upatenbHoro yyactka Ne 1054
ot 15 derpans 2013 r. Ne 28/35

['pud yTBepkaeHUs pacmojarailoT B MPAaBOM BEPXHEM YIIy JIOKYMEHTA.
B rpude yTBepxkaeHus, Kak MpaBuio, JIEMEHTHl HEHTPATU3YIOTCSI OTHOCUTEIBHO
CaMOU JJIMHHOM CTPOKHU.

3.3.6. Yka3aHus 110 UCIIOJHEHUIO TOKYMEHTA (PE30JIFOLIHS).

VKa3aHMsl MO HCIIOJIHEHUIO JTOKYMEHTa MOTYT OBITh HAalMCaHbl OT PYKHU
npejceaaTeaeM y4acTKOBOM KOMUCCUM Ha MOJJIMHHUKE JOKYMEHTa Ha CBOOOJHOM
OT TEKCTa MECTE.

3.3.7. 3aroyioBOK K TEKCTY JOKyMEHTa (HAMMEHOBaHUE JOKYMEHTA).
3aroyioBOK K TEKCTY JIOKYMEHTa JIOJKEH KPaTKO M TOYHO PAaCKpPbIBATH €0
coJiep’KaHne U OBITh COTJIACOBAH C HAWUMEHOBAaHUEM BHUJA JTOKYMEHTA. 3arojoBOK
MOXET OTBEUYATh HA BOMPOC «O 4yeM (0 KOM)?», HallpuMep:
O co3gaHnM DKCIEPTHON KOMUCCUU

3aroioBOK, COCTOSAIIMN W3 NIBYX W 0Oo0Jiee CTPOK, TedaTraeTcs 4epe3 OJHH
MEKCTPOUHBIM HMHTEpBajl, TOYKA B KOHIIE 3arojOBKa HE CTAaBUTCA. 3arojoBOK
pacronaraeTcsi Ha HEpPBOM JIMCTE€ HaJ TEKCTOM JOKYMEHTa IO LEHTPY, a MpHu
ohopMIICHUH TTHChMa — OT TPAHUITBI JIEBOTO TOJIA.

3.3.8. Tekcrt nokymeHTa.

Texkct nmokymeHTa O(GOPMIISIIOT B BHJE CBA3HOIO TEKCTA, TAOJMIIBI WU
COCIMHEHHUSI DTUX CTPYKTYP.

TexkcT AOKymMeHTa JIOJDKEH  HW3JIaratbCsi KpaTrko W SCHO, OBITh
apryMEHTHUPOBAHHBIM, OOecleunBaTh TOYHOE M OJHO3HAYHOE BOCHPUSITHE
coJieprkalieiicss B HeM nH(OpMaluu.
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TexcT nOKyMeHTa MOJDKEH, Kak IMpaBWilO, COCTOATh M3 JIBYX YacTew.
B nmepBoii uacTM yKa3bIBalOTCS TMPUYMHBI, OCHOBAHMS, LEIUM COCTaBICHUS
JIOKyMEHTa, BO BTOPOM — PpEIICHUS, BBIBOJBI, MPOCHOBI, MPEITIOKECHHUS,
PEKOMEHIalUU.

TexkcT NOKyMEHTa MOXKET COAEPKaTh TOJBKO 3aKIIOUUTEIBHYIO YacThb
(HampuMep, TUCHMO, 3asIBJICHHE, TPOCHOY 0€3 TOSICHEHUS ).

B TekcTe mokymeHTa, MOATOTOBIEHHOTO Ha OCHOBAHUU 3aKOHOJATENBbHBIX,
WHBIX HOPMATUBHBIX MTPABOBBIX aKTOB, M3JaHHBIX OpraHAMU BJIACTH U yIPABIICHUS,
MUK Poccuu, U30uparensHoii komuccuerr CBepanoBckoil obnactu, MBaenbckoi
TOPOJICKOM  TEPPUTOPHAIIBHONW  HM30MpATeTbHONM  KOMHCCHH,  yKa3bIBaeTCA
HAaUMEHOBAHME BHJa JOKYMEHTa, HAUMEHOBAHME OpraHa, M3AaBIIETO JTOKYMEHT,
JaTa TMPUHSATHS WM YTBEPXKIACHUS JOKYMEHTA, €r0 PETUCTPAIIMOHHBIA HOMED, a
TaK)K€ 3aroJ0BOK JIOKYMEHTA, 3aKJIFOYEHHBINA B KaBbIUKHU.

TexcTbl JOKYyMEHTOB OOJBIIOTO O0OBEMA MOTYT JAEIUTHCS Ha paselbl,
MO/Ipa3/ieNbl U MyHKTHI, KOTOPhIE HyMEPYIOTCS apaOCckuMu 1 pamu, Halpumep:

1. Pa3nen
1.1. Ilonpaznen
1.1.1. ITyHkT

A03a11bl BHYTPH MYHKTOB HE HYMEPYIOTCSI.

B nuceMax ucnonb3yror ciaenyromnpe GopMbl U3T0KEHUS:

or l-ro nmma MHOXecTBeHHOro uyucia («IIpocuM  HampaBHTBH
uH(bOpMAITHIO. .. » U Ip.);

OoT 3-ro JaMIa eAWHCTBEHHOrO uwncia («ydacTkoBas wu30upaTenbHas
KOMHUCCHSI HE CUMTACT BO3MOXKHBIM...», «y4acTKOBas M30upareabHasi KOMUCCHUS
IpeaiaraeT pacCMOTPETh BO3MOXKHOCTb. ..»).

I'padsr 1 cTpokM TaAOMULIBI JOJKHBI HMMETh 3arojIOBKH, BBIPAKEHHBIE
CYILIECTBUTENIbHBIM B HMEHHUTENbHOM Tajaexe. IloazaronoBku rpad M CTPOK
JIOJKHBI OBITh COTJIaCOBAaHbI C 3ar0JIOBKaMH.

3.3.9. OTmeTKa 0 HaJTMYUU NPUITIOKEHHUI.

OTMmeTKa 0 HAJIMYMU MPUIIOKEHUN pacIiosaraercsi OT TpPaHUIIbI JIEBOTO MOJI
NOCJIE TEKCTA Mepe] MOAIMUCHIO.

Ecnu noxkymMeHT mMmeeT mpujioKeHUs, Ha3BaHHbIE B TEKCTE, OTMETKa 00 HX
Hamaru 0hopMIIIeTCsI IO cieayromen Gopme:

[Ipunoxenue: Ha 15 1.

Ecnu  JTOKyMEHT HMMEEeT MNpUJIOKEHHs, HE Ha3BaHHbIE B TEKCTE, HUX
HAaUMEHOBAHUSA HEOOXOIMMO MEPEUYUCIUTh IIOCIE TEKCTa JOKYMEHTa IMepen
HOJITUCHIO ¢ YKa3aHUEM KOJIMYECTBA JINCTOB B KAXI0M IPUIIOKEHUHN U KOJIUYECTBA

AK3EMIUISIPOB, IPU HAIMYUHU HECKOJIBKUX MPHIIOKEHUN UX HYMEPYIOT, HallpuMep:

[Ipunoxenue: 1. IlonoxxeHue 06 DKcrepTHON KOMHUCCUU Ha 15 1.

2. IlpumepHas HOMEHKIaTypa Aei Ha 14 .
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Ecnu IPUIIOKEHUSI COPOIIIOPOBAHbI, TO KOJIUYECTBO JIUCTOB
HE yKa3bIBACTCS.

Ecnmu K JOOKyMEHTY NIpWIAraercs APYyrod ITOKYMEHT, TAaKXKE HMEIOLIHN
IPUIIOKEHUE, TO OTMETKA O HAJIWYUM MPUIOKEHUS O(GOPMIISETCS CIETYIOIIUM
obpazom:

[TpunoxxeHne: NHCHbMO yYaCTKOBOM KOMHCCHUU M30MpaTenbHOro ydactka Ne
ot 15.01.2014 Ne 01-09/4 u npunoxxenue K HeMy, Bcero Ha 12 1.

[Ipy HamUYMM HECKOJBKUX MPWIOKEHUH OHU HYMEPYIOTCS, HAmpUMED,
npuioxenue Ne 1, npunoxxenne Ne 2 v Tak nanee.

3.3.10. TIloanucek AOMAKHOCTHOTO JUIIA.

B cocraB mognucu  BXOJAT: HAaMMEHOBaHWE  JOJDKHOCTH  JIMIIA,
MOJMKUCABIIET0 JIOKYMEHT, €ro JIMYHasi MOJIMUCh, KOTOopas 0GOpMIIIETCS CUHUMU
WJIU YEPHBIMHM Y€pHUIIAMH, paciiu@poBKa MOANMCH (MHUIUABI, (DaMUIHs).

[Ipu nmoanmucaHuy JOKYMEHTA YKa3bIBAIOTCA MCKIIOUUTENBHO (pakTHUYecKas
JNOJDKHOCTh ~ JIMIA,  MOAMMCABIIETO  JOKYMEHT, U  ero  (amuius.
He npomyckaercs mNOANMCHIBATH JOKYMEHTHI C  MPEIJIOTOM  «33» WU
MPOCTABIIEHUEM KOCOM YepThI Mepe]l HAMMEHOBAHUEM JOJIKHOCTH.

Eciu noxkyment odopmisercs Ha OjJaHKE YYacTKOBOM KOMHUCCHH, TO
PEKBU3HUT BKJIIOYACT HAMMEHOBAHHWE [OJDKHOCTU JIUIA, IOJIUCHIBAIOIIETO
JOKYMEHT, €ro JIMYHYI TOANKNCh, paciu@poBKy NOANHUCH (MHULUAAIBI W
bamunmio), Hanpumep:

HpCHC@HaTeHB JU4YHas IoAIMCh HWHHUIIHWAJIbI, CbaMI/IJII/IH

Ecnu nokymeHT oopmiisercs He Ha OJaHKe, TO PEeKBU3UT COJEPKUT MOTHOE
HAaUMEHOBAHME JOJDKHOCTH JIMILA, TOJMUCABIIET0 JOKYMEHT, €ro JHYHYIO
HOJIMUCH, paCIIM(PPOBKY MOANUCH (MHUIMANBI U Gamunuio). Hanpumep:

3amecTuTeNnb NpeaceaaTess
Yy4aCTKOBOM M30MpaTEIbHON KOMHCCUU
n30uparenbHOro yyactka Ne JMYHAs TOAMUCH UHUITHAIIBL, (haMUIus

OcoOeHHOCTH  TONMUCAHUS  PEIICHUH  y4acTKOBOM  M30MpaTeabHOU
KOMHUCCHUH B CJy4yae OTCYTCTBHsI, HCIIOJHEHHUA OOS3aHHOCTEW TMpeacenaTens,
3aMEeCTUTEN TpeaceaaTens, CeKpeTaps Y4YacTKOBOW H30MpaTelbHOW KOMHCCHUU
onpeneneHsl B 1. 5.2.6 MHcTpyKUuH.

3.3.11. OTTHCK ITeyaTu.

[leyates 3aBepseT MNOMAIUMHHOCTH TOJMHMCHA JOJHDKHOCTHOTO JIMIA Ha
JOKYMEHTaX, YAOCTOBEPSIOIIMX  IPEAyCMOTPEHHbIE MPAaBOBBIMU  aKTaMH
MOJTHOMOYUS JOJDKHOCTHBIX JIMI WM  (UKCUPYIOIIUX (aKThl, CBA3aHHBIE C
(MHAHCOBBIMU CPEICTBAMH, A TAKXKE HAa UHBIX JOKYMEHTaX, IPElyCMaTPUBAIOLINX
3aBepeHHE MOIMHHON MO/IITHUCH.
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IleuyaTs cTraBHTCS Ha CBOOOJHOM OT TEKCTa MECTE, HE 3axBaTbIBas
JIMYHOM TIOJNWCH JOJDKHOCTHOro Jmia. Iledars MokeT 3axBaThbIBaTh YacTh
HAaMMEHOBAHUSI JOJKHOCTH JIMIA, MOMKUCABIIETO TOKYMEHT.

B nokymeHTax, MOATOTOBJICHHBIX Ha OCHOBE YHUDHUIIMPOBAHHBIX (oOpM,
II€4YaTh CTAaBUTCSA B MeCTE, 0003HAaUYEHHOM OTMETKON « MII».

3.3.12.  OtmeTka 0 3aBEpEHHUH KOIHH.

JInss 3aBepeHMsT COOTBETCTBHS KONHMM JIOKYMEHTa MOJJIMHHUKY HUXKE
pekBusutra «llogmuce» mpocraBiaseTcs OTMETKA O 3aBEPEHUM KONUU —
3aBeputenbHas Haanmuch «Komust BepHay wunm «BepHO», DOMKHOCTH JIMIIA,
3aBEpUBILIETO KOmuio (mpeacenaTenb, 3aMECTUTENb IMpeACceaaTeNs, CEKpeTapb
Y49aCTKOBOM KOMHCCHH), €T0O JIMYHAs TMOAMKCH, pacimm(poBKa MMOIIUCH, JaTa H
BpEMsI 3aBEPEHUS, HAITPUMED:

Bephno
IIpencenarens yqacTKOBOM U30UpaTEIbLHON
KOMHUCCUHU M30HUpaTeabHOro yyactka No

JIM9Haid IOAIINCH HMHHUIIUAJIbI, (I)aMI/IJ'II/IH

Jara, Bpems

OTMeTka O 3aBEpeHMHM KOMHMU MOXKET OBITh JIOTIOJIHEHA YKa3aHUEeM
KOJIMYECTBa JIUCTOB Komuu. Jlomyckaercs 3aBepsATh OTMETKON O 3aBEepEHUH KOIHU
KaX/IbIi JIUCT KOMMU JOKYMEHTA.

[Ipu mepechuike KOMUU JOKYMEHTA B JAPYTrUe OpraHU3allMd WIH BbIJAYE €€
HA PYKd 3aBepuUTEIbHAs HAANUCh YAOCTOBEPSETCS TMEYaThl0 YYacTKOBOMU
U30UpaTeIbHON KOMUCCHUH.

3.3.13. OtMeTKa 00 UCIIOJIHUTETIE.

OTtmeTka 00 HCHOJHHUTENE BKIOYAeT B ce0S MHUIMAIBI U (HaMUIIHIO
UCIIOJTHUTEIIS JOKYMEHTa U HOMep ero Tejaedona ¢ kogoM CBepsIOBCKOM 001acTu.
OTMeTKy 00 MCIOJIHUTEINE PAacoiaraloT Ha JIMIIEBOM WJIM, IPU OTCYTCTBUU MECTA,
Ha OOOpPOTHOI CTOpPOHE IMOCIEAHErO JIUCTa JOKYMEHTa B JIEBOM HW)KHEM YIIIy
pa3mepom mpudra 10 myHKTOB, HaIPUMeED:

B.JI. 3yb6apen
(34343) 2-28-53

3.3.14. OtmeTKa 00 UCIIOJIHEHUU TOKYMEHTA.

OrMeTka 00 WCIOJHEHUH JOKYMEHTAa M HamNpaBiICHUU €ro B JCNO
BKJIIOYAET CJICAYIOIIME JaHHbIC: KpaTKue CBEJEHUS 00 HCIOIHEHWU JOKYMEHTa
(Ipu  OTCYTCTBUM JOKYMEHTa, CBHUJACTEIBCTBYIOIIETO OO0 UCIIOJIHEHUU), HaTy
¥ HOMEP MMEIOIIErocs JIOKyMeHTa 00 MCIOJIHEHUH, clioBa «B aeno», HoMmep jaena,
B KOTOPOM OYJIeT XpaHUThCS IOKYMEHT, JaTa, MOJAMUCh IIpeaceaaTeNsl y9acTKOBOU
KOMUCCHH.
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4. Opranuzanusi padoTsl ¢ HCXOASAIIMMHU (OTHPABJIsIEMbIMH)
AOKYMEHTAMU

4.1. Ucxopsuue AOKYMEHTHI OPOPMIISIIOTCS Ha OJaHKaX YCTaHOBJIEHHOW
(OpMBbI B COOTBETCTBUH ¢ TOJI0)KeHUsAIMU [lopsika.

4.2. llpu odopMieHMM NHUCEM U TEJIETPAaMM HCIIOJHUTENb YKa3bIBaeT
MOJIHBIM IOYTOBBIN (BKJIHOYAs UHAECKC) aApec OpraHU3alMK WM IPaKJaHUHA.

4.3. Hcxonsdmue NUCbMa HAIpPaBISAIOTCA 3a MOIINUCHIO MpeaceaaTess
(3amecTHTENs TpEACeAaTeNs, CeKpeTaps) y4acTKOBOM M30MpaTeIbHOW KOMHUCCUU
Ha OJaHKe MUChMa.

4.4. UcxondieMy JOKYMEHTY ITPUCBAUBAETCSI HOMEP, KOTOPBIA COCTOUT W3
WHJEKCa JieJla N0 HOMEHKJIAType Jel M IOPSAIKOBOrO HOMEpa [TOKYMEHTAa,
pa3eNeHHbIX Kocou yepTou. Mcxomdmmii HoMep yKa3bIBAE€TCs TAK)KE Ha KOINH
JNOKyMEHTa, oOcrawpmencs B ngene. Hymepanmsa wHcxomsmux JTOKYMEHTOB
OCYLIECTBIISIETCS B IIPEAEIIaX KaJCHAAPHOIO IoJa.

4.5. Ucxopsamme OOKYMEHTBI PETHCTPUPYIOTCS B KypHAJE PErUCTPALMU
UCXOSAIINX TOKYyMEHTOB (npuiiokeHue Ne 6).

IIpn perucrpanuym HCXOASILIETO JOKYMEHTAa B JKypHal€ HCXOIAIIUX
JOKYMEHTOB  0053aT€JIbHO  YKa3bIBAIOTCA  CJEAYIOIIME PEKBU3UTHI:  Jara
OTIpaBJeHUs] JOKYMEHTAa, PETUCTPAllMOHHBIAH HOMEp, JdaHHble 00 ajpecare
(pamunusi, uMs, OTYECTBO (PHU3UYECKOrO JHUIA WJIM Ha3BaHHE OPraHU3alluy,
MECTOHAXO0XKACHUE IMOIYyYaTesi), KpaTKOE COJEpKAHUE JOKYMEHTA, a TaKkKe KeM
OH HMCIOJHEH U MOJIUCAaH.

4.6. Ecnu oTopaBisieMblid JOKYMEHT SIBJISIETCS OTBETOM HAa BXOJAIIUN
JOKYMEHT, HEOOXOAMMO MPUOOIINTh MOUIMHHUK BXOMSILIEro JOKYMEHTa K KOMHH
OTHPABJIAEMOr0 TOKYMEHTA, OCTAIOLIET0Cs B JETIE.

Komnu ucxondmux JOKYMEHTOB IIOMELIAIOTCA B JAEJIO B COOTBETCTBUU C
HOMEHKJIATypOH €] y4aCTKOBOW KOMHMCCHH.

4.7. JIokyMEHTBI, aApecOBaHHbIC I'PaXJTAHUHY, MOTYT OBITb BPYYEHBI €MY
JUYHO, O YEeM B JKypHaje perucrpanuu oOpalleHUil TpaxkaaH Jaenaercs
COOTBETCTBYIOIIAsi OTMETKA, COJEpKamas IOANUCh TIpaxiaaHuHa. B ciyuae
HEBO3MOKHOCTH JIMYHOI'O BPYUYEHUS JTOKYMEHTOB IPakKIaHUHY OHU OTIIPABIISIOTCA
yepes MOYTOBOE OTAEIICHHUE CBA3H 110 TOMAIIHEMY aJIpecy.

5. lloaroroBka, opopmiieHHe, BBINYCK, Y4eT JOKYMEHTOB,
paccMaTpHBaeMbIX HA 3aCeIaHUAX YUACTKOBOI H30HPATeIbHO KOMHCCHH

5.1. TloaroroBka AOKYMEHTOB IO BONpPOCAaM, BKJIIOYEHHBIM B IIPOEKT
MOBECTKH JIHA 3aCelaHusl yYaCTKOBOW M30MpaTeIbHON KOMUCCHUH.

5.1.1. JIoKyMeHTBI IO BOIPOCaM, BKJIFOYUEHHBIM B IMPOEKT MOBECTKH JIHSA
3aceNaHusl Y4YaCTKOBOM KOMMCCHM, TOTOBATCS IIPENCENATENEeM, 3aMECTUTEIIEM
IpeaceaaTensi, CeKpeTapeM YYacTKOBOM H30MpareilbHOM KOMHCCHM W 4JIEHAMHU
Y4aCTKOBOM KOMHCCHH C IIPAaBOM PEILIAOIIETO IojI0Ca, 3a KOTOPBIMU 3aKpEIICHBI
COOTBETCTBYIOLME HAIIPABJICHUS IEATEILHOCTH.

5.1.2. TlpencraBnsieMple K pacCMOTPEHUIO JTOKYMEHTBI JOJKHBI BKJIIOYATH
03aIVIaBJICHHBIA TPOEKT PELIEHUS C NPHUOOIIEHHBIMM K HEMY IOJUIMHHUKAMHU

? Topsinox odopPMIEHHS MPOTOKOA YYACTKOBOI KOMHCCHH 06 HTOrax roj0COBAHHS YCTAHABIHBACTCS
3aKOHOIaTEeILCTBOM O BEIOOpaxX U pedepeHmIymax.
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JIOKYMEHTOB, NOCIYKUBIIUX OCHOBAaHHEM TUISL PacCMOTpPEHHUS
BOIpPOCAa Ha 3aCEJaHMM YYaCTKOBOM H30MpATENbHON KOMHUCCHH, JUOO MPOEKT
IIMCHbMA, IMOJJIEKAIIETO COMIACOBAHUIO HAa 3aCEJaHUN YYaCTKOBON KOMMCCHM, IPH
HEOOXOMMOCTH — MOSICHUTEBHYIO 3alMCKY 10 paCCMaTpuBa€MOMY BOIIPOCY.

5.1.3. IIpo€eKThl JOKYMEHTOB (BKJIHOUasi MPUIIOKEHNUS), IPEACTABIAEMbIE JIsI
pacCMOTpPEHHsT Ha 3acelaHMM YYacTKOBOM KOMHCCHH, BH3UPYIOTCS JIMLIOM,
OTBETCTBEHHBIM 32 €0 MOATOTOBKY.

5.1.4. Jlumo, OTBETCTBEHHOE 3a IOATOTOBKY IPOEKTAa PpPELICHUs,
o0ecreuynBaeT KOMIUJIEKTHOCTh BCEX JOKYMEHTOB, 0O0OO3HAUEHHBIX KaK B MPOEKTE
pELICHMS], TAK U B IPHIIOKEHUSIX K HEMY.

5.1.5. Ha 3acemanum y4yacTKOBOM M30UpaTeIbHOW KOMHMCCHUU BEHETCS
IPOTOKOJI M MOXKET MPOU3BOAUTHCS ayJUO03aNUCh (BUIAECO3AINUCH).

5.2. BpImycK [IOKYMEHTOB, PAacCMOTPEHHBIX Ha 3aCEJaHUU Y4YaCTKOBOMU
KOMUCCHH.

5.2.1. JIokyMeHTBI, paCCMOTPEHHBIE Ha 3aCEIaHUH YYaCTKOBOW KOMHUCCHUH, B
cllydyae, €ClIM B XOJ€ 3aceJaHusi BHOCHJIUCh W3MEHEHMs, JOJDKHBI OBITh
nopaboTaHbl, a 3aTeM IOANMCAHBI, 3apPETUCTPUPOBAHBI U, €CIH HEOOXOANMO,
pa3ocCiaHsl.

5.2.2. Tlpu nopaboTke HOKyMEHTa B €r0 TEKCT BHOCSITCS COTJIACOBAaHHBIC B
XO/le 3acelaHusi U3MEHEHUs. B ciaydae mpuHATHA YYacTKOBOW H30MpaTENbHOM
KOMHUCCHEN pelIeHus] 0 HeOOXOTUMOCTH KOHTPOJIS UCIIOIHEHUST PEILICHUS €r0 TEKCT
JOMOJHSAETCS IyHKTOM, B KOTOPOM HAa3HA4YaloTCA JIMLA, OTBETCTBEHHBIE 3a
VCITOJIHEHHE, U ONPEAEISIETCS CPOK UCIIOTHEHUS.

5.2.3. Tekct pemenusi opopmisieTcs Ha OJaHKE yCTaHOBJIEHHOTro oOpasia
(npunoxenue Ne 4).

5.2.4. PemeHue noanuceiBaeTCs NPEACEAATeieM U CEKPETapeM Y4aCTKOBOU
n30MpaTebHON KOMUCCUM C YKa3aHUEM IIOJIHOTO HAUMEHOBAHUS JOKHOCTEH.

Ecnim Ha 3acemaHMM  y4aCTKOBOM KOMHMCCUM  IIPEICENATENbCTBOBAI
3aMeCTUTENb Mpelceaarens y4acTKOBOW H30MpaTesIbHOM KOMHUCCUH, CEKpeTapb
YYacTKOBOM M30MpATENbHOM KOMUCCUMU WIM OJWMH U3 YJIEHOB YYacTKOBOW
n30UpaTeNnbHOM KOMHCCHMM C IIPaBOM pEIIAIOLIEro rojoca, a TakKke eclu
MOJIHOMOYHSI CEKpeTapsl YYaCTKOBOM KOMHCCHHM OCYIIECTBIII OJWH M3 YICHOB
y4acTKOBOI M30HpaTebHOM KOMUCCHH C TIPABOM PEILIAIOIET0 rojioca, TO MOAMICH
B IIPOTOKOJIE, HA PEIICHUU O(POPMIIAIOTCS CIAEAYIOIINM 00pa3oM:

«3amMecTUTeNns TMpeacenareis Y4YacTKOBOM HM30MpaTesNbHONM  KOMHCCUU
u30upareabHOro yuactka No»y — B cllydyae BPEMEHHOIO OTCYTCTBUS IpeacenaTens
Y4aCTKOBOW KOMHCCHU;

«Ucnonusironii  00A3aHHOCTH TpE/ICeNaTeNs YYacTKOBOM H30MpaTeIbHON
KOMHUCCHUU M30MpaTenbHOro ydactka Ney — B ciayyae BPEMEHHOIO OTCYTCTBHUSA
npeaceaarens M 3aMECTUTENs IpeAcelNaTeNs ydacTKOBOM  M30uparenbHOU
KOMHCCHM IIpM HAJUMYMM PELICHUS YYaCTKOBOM KOMHMCCHUM O BO3JIOKEHUM Ha
CEKpeTapsl y4aCTKOBOW KOMHMCCHHM JIMOO OJHOTO U3 WIEHOB YYaCTKOBOW KOMHCCHU
C IIPABOM PELIAIOIIETO I'0JI0Ca IIOJTHOMOYHUH NpeIcenaTeNsl y4aCTKOBOM KOMUCCHUH;

«cnonnstomuii  00s13aHHOCTH  CEKpeTapss Y4YacTKOBOM H30UpaTebHOU
KOMHUCCHHM H30upaTensHOro ydactka Ney — B ciydyae HaJIW4Hs pPEIICHUS
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YYacTKOBOM KOMHCCHU O BO3JIOKEHMM HAa OJHOTO U3 YJIEHOB YYacTKOBOMW
KOMHUCCHHM C IPaBOM pEIIAIOIIEr0 rojioca MOJHOMOYUI CeKpeTapsi y4acTKOBOW
KOMHCCHH.

5.2.5. PelieHusi y4aCTKOBOM KOMHMCCUM HYMEPYIOTCS B XPOHOJIOTHUYECKOM
IOCJIE0BATEIBHOCTH B MpEeiax KaJIeHJapHOTO roja.

Homep penieHust cCOCTOUT U3 HOMEpa MPOTOKONA 3aCeHaHusl U MOPSIKOBOTO
HOMeEpa pelIeHUs, pa3ieIeHHbIX KOCOU uepToii, Hapumep: 1/8.

5.2.6. Ilpencemarens 1mbO CEKpeTapb YYacTKOBOW HM30HpaTENbHOM
KOMHCCUU THPAXHPYeT JOKYMEHTHl B HEOOXoauMoMm komuyecTBe. Ha kaxmoi
KOMUM  JIOKYMEHTa IMPOCTABIIAETCS  I€4aTh, YAOCTOBEPSIOWIAs  MOIINUCH
npeacenaTeNss y4acTKOBOW KOMHMCCHUU M CEKpeTaps y4acTKOBOW M30MpareiabHON
KoMuccuu (0e3 BOCIIPOU3BEIEHUS TIOATHCEH ).

5.3. Konus pemieHusi y4acTKOBOW M30MpaTeIbHOM KOMUCCHM HalpaBisieTCs
rpaXJ1aHuHy (B TOM YHCJE NPEACTaBUTENIO MapTUH, HAOIIONATEN0 M HHBIM
ydyacTHUKaM H30UpaTeIbHOTO Mpoliecca) B Cilydae, €clu €ro ooOpalleHHue B
YYaCTKOBYK0 ~ M30UpATENbHOM  KOMHUCCHUIO  IIOCIYKMJIO  OCHOBAHHEM  JUIA
paccMOTpEHMsI BOIIPOCA Ha 3aCE€AaHUN y4aCTKOBOM KOMHUCCHH.

5.4. OdopmieHre NpOTOKOJA 3aCEJaHUsl YYACTKOBOW H30MpaTEsIbHOM
KOMUCCHH.

5.4.1. Tlporokon 3acemaHusi yYacTKOBOW W30MpaTEebHON KOMUCCHH
odopmiisercs Ha OJaHKe yCTaHOBICHHOU (opMbl (TipritoskeHne Ne 4).

5.4.2. TexcT mpoTOKOda 3acelaHus y4aCTKOBOM M30MpPATEIbHON KOMHUCCUHU
COCTOHUT U3 JIBYX 4aCT€W — BBOAHOM U OCHOBHOM.

5.4.3. B BBOAHOW YacTH MPOTOKOJIA YKa3bIBAIOTCA (PaMHUIIUS U WHUIHAIIBI
npeaceaarens y4acTKOBOM M30MpaTeIbHON KOMHUCCUU (TIPEACEnaTeNbCTBYIOIIETO),
a  TaKKe  NPUCYTCTBYIOLIUMX  3aMECTUTENsl  MpeAcenaTesis  y4yacTKOBOM
n30UpaTeNnbHONM KOMUCCUH, CEKpeTaps YYacTKOBOM M30MparenbHOW KOMHUCCHU U
YJIEHOB YYaCTKOBOM H30MpaTeIpbHOM KOMHUCCHMH, B TOM UHCJIE C IIPaBOM
COBEILATENBHOIO T0JI0CA, JIUI], MPUIJIALIEHHBIX JINOO MPUCYTCTBYIOLIMX Ha
3aceaHum .

HomyckaeTcsi 0QOpMIIEHHE NPUCYTCTBYIOIIUX OTIEJIBbHBIM CIHCKOM C
yKa3aHWEeM HWHUIUAIOB, GaMuinii U goiokHocTedl. CHUCOK mpuiaraercs K
IPOTOKOJY 3aCEIaHMS.

5.4.4. lloBecTka AHS BKJIIOYAeTCs B BBOJAHYIO YacTh mIporokona. OHa
COCTOMT M3 TEPEUYHUCIICHUS BOMPOCOB, KOTOPHIE OOCYKTAIOTCS Ha 3acelaHHH,
U 3aKpeIUIIeT IMOCJIENOBATeNIbHOCTh UX OOCYXACHHS W (PaMHIUU JOKIAJUYUKOB
(BBICTYNAOILIKX ).

Kaxxapiit Bompoc MOBECTKM JHS 3acefaHusi HyMepyercs: apabckoi nudpoit,
€ro HauMEHOBaHHE (HOPMYIHMPYIOT, HauMHas ¢ npemioroB «O» mau «Oo0». Ilo
Ka)KJ0MY IYHKTY YKa3bIBA€TCS JOKJIAUHK.

5.4.5. OcHOBHasl 4acThb MPOTOKOJIA COJEPKUT CTOJBKO PA3/EIOB, CKOJIBKO
IIYHKTOB BKJIFOUEHO B ITIOBECTKY JIHA. B COOTBETCTBUU C HEW pa3zeiibl HyMEPYOTCS.

3 [Ipurnamenne Ha 3acefaHie MOXKeET OBITh Mepesano 1o TenedoHy ¢ GpuKcanueil 1aThl 1 BpeMEHH
3BOHKA B ypHaJIe MJIM KapTOUKe IMPOU3BOIBHON (POPMBI.
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Kaxnpiii pa3gen coCTOMT U3 TpEeX YacTeu: «CJIYHIAJIN»,
«BBICTYIINJIN», «PEILINJIN», KkOoTOphIE NEUaTAlOTCS OT TPaHUILIbl JIEBOTO MOJIS
MPONUCHBIMU OYKBaMHU.

B wactu «CJIYIHAJIM» KpaTko WM3Jaraercsi TEKCT BBICTYIUICHUS
nokiaaurka. Maummansl 1 GamMuwims AOKJIaTYMKa MeYaTalTcs ¢ KpaCHOM CTPOKU
B HMMEHUTEIBHOM TNajexXe. 3aluch JOKIaJa HW3JIaraercsi OT TPEThEro Jula
EIMHCTBEHHOTO YHCJIA ¥ OTASISAETCS OT (pamMiinu Tupe.

Ecmu Teker mokiama npuiiara€Tcs K OPOTOKOIY, TO MCIOJIB3YETCS CChUIKA
«TekcT nokiama mpuiraraeTcs».

B uyactu «BBICTYIIMJIN» mnepedncnstorcss BBICTYNAKONIME W aBTOPBI
BOMPOCOB. MHMIMANB! 1 (haMHUITHsT BBICTYIIAIOIIETO MEYaTAIOTCS C KPAaCHON CTPOKHU
B HMMEHUTEIbHOM majexe. Kparkasg 3amuch BBICTYIUIEHHS IO CYLIECTBY
paccMaTprBaeMOro BOIIPOCA U3JAraeTcsl OT TPETHETO JULA EAUHCTBEHHOTO YUCTIA.

Ecnm TekcT BBICTYIUIEHHS] MPUIIAraeTcsa K MPOTOKOIY, TO HCHOJIb3YETCS
cchulKa « TeKCT BBICTYIUICHHS IPUIIAraeTCs».

B uwactu «PELIWJIN» oTpaxaercs NPUHATOE pelieHue (pe3ysbTaThl
TOJIOCOBAHMS) 10 KaXKJIOMY BOIIPOCY TOBECTKH JIHS 3aCEIaHuUs.

Ecnu Bo Bpems 00CyXIeHHs BOIPOCA YJIEH Y4aCTKOBOM KOMUCCHUU C TIPABOM
peIIaloIero rojoca 3asBiseT O HaJM4YUU 0COOOr0 MHEHHS, TO OHO OQopMIIIeTCs
MM Ha OTAEIBbHOM JINCTE W MOMENIAETCS MOCJE PEUICHHUS, B CBA3U C KOTOPBIM 3TO
MHEHUE Wu3NI0keHo. MHbpopmanus 0 Hamuduu 0co00ro MHEHHUS JOJDKHA OBITh
OTpa’KeHa B TEKCTE MPOTOKOJIA.

5.4.6. Ilporokon 3acenanus MOANKMCHIBAETCS MPEACENATETIbCTBOBABIINM Ha
3aCelaHnd W CEKpeTapeM YYacCTKOBOW M30MpaTebHONM KOMUCCHU (WA YWICHOM
Y49aCTKOBOM KOMHUCCHHU, HCIIOJHSIBIIUM OOS3aHHOCTH CEKpeTapsi y4acTKOBOU
n30upaTesibHOM KOMUCCUHN) C YKa3aHUEM MOJTHOTO HAMMEHOBAHUS JOKHOCTEH.

5.477. Ilporokoyibl 3acelaHUuil HYMEPYIOTCS B  XPOHOJOTMYECKOM
MOCJIEA0BATENBHOCTH B MIPEAEIax CpoKa NOJHOMOYUN YYaCTKOBOW KOMUCCHH.

6. KOHTPOJIb MCTIOJTHEHUA TOKYMEHTOB U MOPYy4YeHuil

6.1. KoHTpo10 HCTIOTHEHUS TTOJIEXKAT:

NOPYYEHHUS, COAECPIKALINECS B TOCTAHOBIICHUX U Apyrux nokymentax [{1K
Poccun, nzbupatenbHoit komuccun CBEpAOBCKOM 00J1aCTH, TEPPUTOPHAIBHOM
n30UpaTenbHOM  KOMHUCCHUM, W30UpATENbHOW  KOMHUCCHU  MYHHIIMIIAIBHOTO
00pasoBaHms, OKPY>KHOU M30MpaTETHLHON KOMUCCHHY;

MOPYYEHUSI, COAEPKAIIUECS B PELICHUSAX YYACTKOBOM KOMUCCHH;

MUCHbMEHHBIE TOPYYEHUSI IPEACENATEIS] YHaCTKOBOM KOMUCCHH;

BXOJSILIIUE JJOKYMEHTBHI;

MHChMA TPAXK/IAH;

UCXOJSIUE JOKYMEHTHI, TPEOYIOIINE OTBETA;

NOPYYEHHUsI, COAEpXKAIIMECS B MPOTOKOJAX 3aCEJaHU  y4aCTKOBOU
KOMMCCHHU.

6.2. KoHTposib HCHOJTHEHHS JOKYMEHTOB, yKa3aHHBIX B mojpaszaene 6.1
[Topsigka, Mo cymecTBy 3aTPOHYTHIX B HUX BOIIPOCOB OCYILECTBIISIET MPEICENATEINb
Y4aCTKOBOM M30MpaTeabHON KOMUCCHUHU.

Pemwenne3 22 nenonpounsBoncteo.doc



16

6.3. Cpoku UCIIOJIHEHUSA TIOPYYECHUH, coAepKaIIUXCA B
pEelIeHUsIX Y4acTKOBOM H30MpaTeIbHONM KOMHUCCUHU, NHCHMEHHBIX MOPYUYECHHI
npejacenarenas y4acTKOBOW M30MpAaTeNbHOM KOMHUCCHUHM OMNPENENSIOTCS 3TUMU
JIOKyMEHTaMH.

6.4. JIOKyMEHT NOAJICXKUT UCHOJHEHUIO B TeueHue 30 KaJleHAapHbIX THEN CO
JHA €ro perucTpanuy, 3a UCKIIYEHUEM CJIy4yaeB, MPEIyCMOTPEHHBIX
nojpaszienom 6.5 HaCTOALLEro pasaena.

Ecnu mocnenuuii 1eHbh MCTIOJTHEHUS IPUXOIUTCS Ha HEPAOOUHiil eHb, TO OH
TIO/IJICKUT UCTIOJHEHUIO B MPEIIECTBYIONTUN eMy padouunii JeHb.

JlokyMeHTBl ¢ moMeTkaMu «Becbma cpoyHO», «CpPOUYHO» HCHOJHSIOTCS B
TPEXIHEBHBIN CPOK, JOKYMEHTHI ¢ TOMETKOM «OnepatnBHO» — B 10-1HEBHBIN CPOK
CO JIHS YKa3aHUs M0 UCIIOJHEHUIO.

6.5. Cpoku HMCHOJHEHHUS BXOISIIMX JAOKYMEHTOB M OOpalieHui TpaxiaH
YCTaHABJIMBAIOTCS MCXOJASl M3 CpPOKOB, IMpeajlaraéMbIX oOpraHuzanue mamdo
IrpaXKJaHUHOM, HANpaBUBIIMMU JIOKYMEHT, WM CpPOKOB, YyKa3aHHbIX B
npusioxeHuun Ne 7.

OtBeTbl Ha oOpalieHuss O HApYUIEHWH 3aKOHOAATENbCTBA O BBIOOpAX H
pedepenaymax, TMOCTYNMBIIME B  YYaCTKOBYIO KOMHUCCHIO B  TEpUOJ]
U30UpaTeabHOW KaMIaHUHM, KaMIaHUU pedepeHayMa, TOJDKHBI ObITh JaHbl B
NATUIHEBHBIA CPOK, HO HE MO3JHEE JIHSI, MPEAUIECTBYIOIIETO JAHIO TOJIOCOBAHUS.
OtBeThl Ha oOOpamieHus, TOCTYNUBIINE B JEHb TOJIOCOBAHUS WIA B JICHb,
CIIEMYIONIUH 3a THEM TOJIOCOBAHUS, TOJKHBI OBITh JAaHBI HEMEIJICHHO.

Ecnu ¢aktel, comepkammecss B oOpamieHusX, TPEOYIOT TOMOJHUTEIHLHON
MPOBEPKH, PEIICHUS MO HUM MPUHUMAIOTCA HE MO3/HEE YE€M B JIECSITUIHEBHBIN
cpok. Ecmm oOpamenne ykas3plBaeT Ha HapyIIeHWE 3aKOHA KaHIUIATOM,
n30upaTebHbIM  OOBEAMHEHUEM, WHULMUATUBHOW TPYNNOW MO MPOBEACHUIO
pedepenayma, 3TH KaHAWAAT, HU30UpareabHOE OOBEIUHEHUE, WHUIMATHUBHAS
rpynna mno TpoBeleHUI0 pedepeHaymMa Ui ero (ee) YHNOJIHOMOYEHHbBIE
NPEACTABUTENN JIOJDKHBI OBITh HE3aMEUIMTENIbHO OMOBEIIEHbl O TMOCTYMHUBILIEM
oOpallieHnu 1 BIpaBe AaBaTh OOBICHEHHUS 10 CYIIECTBY OOpaIieHusl.

6.6. JIOKyMEHT CUMTAETCS UCMOJHEHHBIM M CHUMAETCS C KOHTPOJIS IMOCHe
pEelIeHUsT BCEX TMOCTaBJICHHBIX B HEM BOIPOCOB, COOOIICHHS PE3yJIbTaTOB
pPacCMOTPEHUS BCEM 3aMHTEPECOBAHHBIM JIUIIAM.

6.7. OCHOBaHUSIMU JJIs1 CHSTUSL JOKYMEHTA C KOHTPOJISI SIBISIFOTCSI:

pelIeHNE y4aCTKOBOM KOMHUCCHU;

OTBET Ha BXOJSIUN JOKYMEHT;

OTBETHI OT OpTraHU3aIMi, B KOTOPHIE ITOKYMEHT OBLI HaIpaBieH IS
pPacCMOTPEHUS O CYLIECTBY MTOCTABJICHHBIX B HEM BOIIPOCOB M OTBETA 3asIBUTEIIIO;

HampaBjieHue oOpalleHHs] B APYyrue OpraHu3aluy IS pacCMOTPEHUS MO
CYILIECTBY IOCTaBJIEHHBIX B HEM BOINPOCOB U MOCJIEAYIOEro MHPOPMUPOBAHUSA
aBTOpa O pe3yJbTaTax pacCMOTPEHUSI.

6.8. JIOKyMEHT HE CUMTAETCs] HCIIOJTHEHHBIM M OCTAETCsl HA KOHTPOJIE:

€CIM OH HalpaBlsieTCs B Jpyrde OpraHbl WIM OpraHU3alMU IS
pacCMOTpPEHMsI C LEJIbI0 TOJYyYEeHHs] Y4YacTKOBOM KoMuccuend HHGOpMaINH,
HEOOXOAMMOW [IJIT PACCMOTPEHUS IO CYIMIECTBY IOCTaBIEHHBIX B JIOKYMEHTE
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BONPOCOB. B ciydyae HEOOXOAMMOCTH YYacTKOBasi KOMHCCHS UHPOpMUPYET 00
ATOM aBTOpa JOKYMEHTA;

€CJIM OH HalpaBJSIETCS B JAPYrM€ OpraHbl WIM OPTraHU3aluu s
pacCMOTPEHHUS 10 CYIIECTBY MOCTABICHHBIX B HEM BOIIPOCOB U OTBETA 3aSIBUTEITIO
C TMOCJIEAYIOUIMM HH(DOPMUPOBAHUEM YYaCTKOBOW H30MpATENbHOW KOMHCCHH O
pe3yapTaTax UCIOIHEHNUS.

7. U3roroBiieHHe, XpaHEHHE U UCIOJIb30BaHKeE MEYaTH U LLITAMIIOB

7.1. Inst yAOCTOBEpEHUS MOJJIUHHOCTA JOKYMEHTOB WJIM COOTBETCTBUS
KON  JOKYMEHTOB  IMOJUIMHHUKAM  HMCHOJIB3YETCsl  Ne4YaThb  YYaCTKOBOWU
n30UpaTeNbHON KOMUCCHU.

JIns mpoCTaBIIEHUST OTMETOK O MOJIYYEHHH, PETUCTpAUUd JOKYMEHTOB B
Y9aCTKOBOHM M30MpaTebHON KOMUCCHN MOTYT MCIIOJIb30BAThHCS IIITAMIIBI.

7.2. W3roToBieHwe mNe4aTH M IITAMIOB YYacTKOBBIX W30MpaTeNIbHbBIX
KOMHUCCHUM OCYIIECTBIISIETCS M30UpaTenbHOM komuccued CBepasioBCKOM o0sactu
unu VBaenbckod TopoJCKOM TeppUTOpPHATBLHON H30MPATEIbHOM KOMHUCCHEH B
COOTBETCTBUU C 00pA3IOM M ONMKMCAHUEM, YTBEPKAECHHBIMU NocTaHoBieHueM [I1K
Poccun.

7.3. Ileuatp y4acCTKOBOM H30UpaTEIbHOM KOMHCCHM TPOCTaBIISIETCS Ha
IPOTOKOJIaX 00 MTOTax roJ0COBAaHUS, HA KOMUSAX PELICHU y4acTKOBOW KOMHUCCHH,
Ha TIAKeTax MpPH OTHpPaBKE JOKYMEHTOB, IpH O()OPMIICHUH JOKYMEHTOB Ha MPUEM
TOBAPHO-MAaT€PUATIbHBIX LEHHOCTEM, BCEX aKTax, COCTABISEMBIX Y4YaCTKOBOM
KOMHCCHEH.

7.4. TleyaTh y4acTKOBOW W30UpaATEIIbHOW KOMHCCHHM TIOCJE OKOHYAHUS
n30UpaTebHOM KaMITaHWHM, KaMIanuu pedepeHayMa JO0DKHA XPaHUTHCS B
HAJISKHO 3aKPhIBAEMOM M OIE€YaThIBAEMOM celipe miam MeTaumueckoM mkady B
WBnenbckoi ropoJCKON TepPUTOPHATBHON N30HMpaTeIbHON KOMHUCCHUHU.

7.5. llpencenarenb wu30UpaTeIbHON YyYacCTKOBOM KOMHUCCHM B TEPHUO/I
npoBeJieHusT BBIOOPOB M (Wiau) pedepeHaymMa OCYIIECTBISET KOHTPOJIb 3a
MPAaBWIBHOCTBHIO XPAHECHHS! U MCIIOJIb30BAHUS II€YATH, 3aTEM IEPENACT MeYarTh Ha
XpaHeHne B VIBAENbCKYI0 TOpPOACKYI0 TEpPUTOPUATBHYI0 H30MPATEITHHYIO
KOMHCCHIO.

8. Benenne HoMeHKIATYPBI AeJ U GopMUpPOBaHMe [1e]1

8.1. CocraBiieHHE U yTBEPKIEHUE HOMEHKIIATYPHI JIE]T.

Homenkmatypa nen mnpenHasHaueHa st (OPMUPOBAHHS HCIOJHEHHBIX
JOKYMEHTOB B Ji€Ja, CHCTEMAaTU3alMd M ydeTa [JeJl, ONpPENEIeHUs CPOKOB MX
XPaHCHMUSL.

B HOMeHKIaTypy Jen BKIIOYAKOTCA 3arojOBKM JIEJ, OTPaXKaroIIUe BCE
JTIOKyMEHTUPYEMBIE YYaCTKHA PaOO0THI Y4aCTKOBON KOMHUCCHH.

3aroJi0BOK JI€JIa JOJDKEH YETKO OTpakaTb OCHOBHOE COAEPKAHUE U COCTAB
nokymeHToB. He pomyckaercst ynorpeOsieHHE HEKOPPEKTHBIX (HOPMYIUPOBOK,
BBOJIHBIX CJIOB M CJIOKHBIX O0OOPOTOB.

[Ipy cocraBieHMM HOMEHKJIATYypbl €] CJIEAYET pPYKOBOJCTBOBATHCS
[lepeuHemM TUIMOBBIX YIPaBICHUYECKUX APXUBHBIX JOKYMEHTOB, 0Opa3yIOIIUXCS B
MPOIECCE AEATENIbHOCTH TOCYJAPCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
CaMOYTIPABJICHHS W OpPraHU3alyi, C YKa3aHUEM CPOKOB XPAHECHUS, YTBEPKIACHHBIM
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npukazoM MuHucTepcTBa KyabTyphl Poccuiickoit @enepanuun ot 25 aBrycra
2010 roga Ne 558; mopsakamMu XpaHEHUsS W MEPEJAayd B aApXHUBBI JIOKYMEHTOB,
CBS3aHHBIX C TOJIFOTOBKOM W TPOBEIEHHEM BBIOOPOB, yTBepkAeHHbIMU [IMK
Poccun u MUzbuparensHoii komuccuein CBepIsIOBCKOM 001aCTH, HOMEHKIaTypaMHu
Jie y4aCTKOBOM M30MpaTeIbHOM KOMUCCUH 32 MIPEAIIECTBYIOIINE TOIbI.

Homenknarypy nen ydacTKOBOM H30MpaTenbHOM KOMHUCCHUHM COCTaBIISET
TEppUTOpUANbHAs W30UpaTenbHasi KOMHCCHUS, BBIHOCUT €€ Ha OJ00peHHe
OKCIEpTHOW KOMHCCHM TEPPUTOPHAIBHON M30MpaTeNbHOM KOMHUCCHH, U, IMOCIE
0J100peHMs], YTBEPKIAET CBOUM PELICHUEM.

VYTBepkaeHHasT pPELICHUEM TEPPUTOPHAIBHON H30MpaTeIbHON KOMHUCCUHU
HOMEHKJIaTypa Jell y4aCTKOBOM M30MpaTeNbHOM KoMHCcCHU oOs3aTenbHas AJis
WCIIOJTHEHHUSI BCEMH YYaCTKOBBIMU KOMHUCCHUSIMHU (TIpuiioskeHue Ne 8).

B cinyyac BO3HMKHOBEHMS HOBBIX J€J, OHU JOIOJHUTEIBHO BHOCSITCS B
YTBEPKIACHHYIO HOMEHKJIATYPY AL

[Io OKOHYaHUM KaXKJIOT0 KAJIEHAAPHOrO rojJa B KOHIE HOMEHKIIATYPBI I
CEeKpeTapeM WM MpeJce/aTesieM YYacTKOBOM  M30UpaTeNbHOM KOMHUCCHUU
COCTaBJISIETCS UTOTOBasi 3aMKCh O KOJUYECTBE 3aBEICHHBIX JIeJ (TOMOB, YacTei)
OT/EJIBHO MOCTOSSHHOTO U BPEMEHHOI'0 XPAaHECHUSI.

Cpok XpaHEHHsI JOKYMEHTOB YKa3bIBa€TCSl B HOMEHKJIATypE JI€T CO CChUIKOM
Ha COOTBETCTBYIOLLYIO CTaTbl0 IlepeyHs wiMm Ha IYHKT COOTBETCTBYIOLIETO
[Topsnka XxpaHEeHUS U MEpeladyd B apXUB JOKYMEHTOB, CBS3aHHBIX C MOATOTOBKOU
Y TIPOBEJICHUEM KOHKPETHBIX BHIOOPOB.

Hcuncnenne CPOKOB XpaHEHUS JOKYMEHTOB, 3aKOHYEHHBIX
JEJONPONU3BOACTBOM B TEKYIIEM I'OJly, HAUMHAETCS C | AHBaps CIEAYIOLIEro roaa.

8.2. OdopmieHne TOKYMEHTOB, 3aKOHYCHHBIX JEJIOMPOU3BOJICTBOM,
dbopmupoBaHUeE Je1 B y4aCTKOBON M30MpaTeIbHON KOMUCCHUH.

3aKOHUYEHHBIE JENONPOU3BOACTBOM JOKYMEHTBI opopMIISIOTCS
B COOTBETCTBUM ¢ TpeOoBaHusMu Ilopsinka, cHOUCHIBalOTCS TMpejceaaresieM
y4acTKOBOM M30MpaTeIbHON KOMUCCUU B JIEJIO.

HcnosnHeHHble JOKYMEHThl (OPMHUPYIOTCS B Ji€la B COOTBETCTBUU C
YTBEPKICHHON HOMEHKJIATYPOU JIEJI.

He nomyckaercs nomenieHne B 1710 TOKYMEHTOB, COAECP/KAHUE KOTOPBIX HE
COOTBETCTBYET 3aroJIOBKY JIEJIa.

B nmemo BKIIIOYAKOTCSA BCE JOKYMEHTBHI IO KOHKPETHOMY BOIIPOCY BMECTE C
MPUJIOKEHUSIMY, YKA3aHHBIMU B TEKCTE JOKYMEHTA. [Ipy OTCYTCTBUY MPUIIOKEHHM,
yKa3aHHBIX B TEKCTE JOKYMEHTa, MpeJcenaresb JMOO CeKpeTapb Y4acTKOBOM
U30upaTeNnbHON KOMHCCHMM 00s3aH cHaenaTh 3alluch Ha JIOKyMEHTE 00 Wux
MECTOHAXO0KICHHH.

[IpoTokonsl  3acemaHuWii  Y4yacTKOBOM  M30MpaTeabHOM  KOMHCCHUU
pacronararoTcsi B J€Jl€ 10 XPOHOJOTMM B TOPSIAKE BO3PACTAHUS HOMEPOB.
JIOKyMEHTBI K 3aCeJaHWI0 YYaCTKOBOM KOMHUCCHM TIOMEUIAIOTCS  IOCIHE
COOTBETCTBYIOIIETO MPOTOKOJIA.

B nene «llepenucka» wucxonsmuii (OTBETHBIM) TOKYMEHT IOMEIIACTCs
MIOCJIE BXOJSILETO.
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Oo6parmienus rpaxkaaH M JOKYMEHTBl TIO0 HX pPacCMOTPEHUIO
bopmupyroTcs
B OTJeNbHbIE fena. Kaxmoe oOpalieHre u Bce JOKYMEHTHI M0 €ro pacCMOTPEHHUIO
COCTaBIISIIOT B JIeJIe CAMOCTOSITENIBHYIO TPYIIITY U PAacIioiaratoTcsl B aji(paBUTHOM
MOPSAKE MO TIepBbIM OyKBaM (hamMuiInii aBTOPOB 0OpaIlieHU.

3a COXpaHHOCTh JOKYMEHTOB M JIEN JI0 MEpeJayd UX B TEPPUTOPUATHHYIO
KOMHUCCHIO OTBETCTBEHHOCTh HECET MpejcenaTelb y4acTKOBOW H30MpareabHOu
KOMHCCHH.
9. OTBETCTBEHHOCTH

9.1. OTBETCTBEHHOCTh 3a OPraHU3ALMIO JIEJIONPOU3BOACTBA B YYACTKOBOM
n30UpaTebHON KOMHCCHHU, OO€CIeYeHHEe KOHTPOJIA HCIOIHEHUS JIOKYMEHTOB,
o0OecreyeHne COXPAHHOCTH [OKYMEHTOB M Iepeladyy UX B TEPPUTOPHUATBHYIO
KOMHUCCHIO HECET Tpe/iceaaTeNlb Y4aCTKOBOM M30MpaTeIbHOH KOMUCCHH, KOTOPBIHA
obecrnevynBaeT Takyke KOHTPOJIb coOmtoaeHus TpeboBanuii [lopsiaka.

9.2. UneHpl y4acTKOBOW H30MpaTeIbHOW KOMHCCHU HECYT TEPCOHAIBHYIO
OTBETCTBEHHOCTh 3a coOmojgeHue TpeboBanmii  [lopsimka, COXpaHHOCTH
HaXOJSIIUXCS Y HUX JOKYMEHTOB.

ITpunoxenue Ne 1
K [lopsanky BeneHus nemonpon3BoaCTBa

B y4acCTKOBOI M30UpaTeIbHOI KOMHCCUU

@®opmMma KypHaJIa perucTpauuu BXOAAIIUX TOKYMEHTOB

Hara | Homep Peru- | Koppe | Home | Kpar | Pe3 | Cpok | Otme | Home
noayy [ uK* [MOHHBIN | CLIOH | P U KOe | O- UCTION | TKa p
EHUs HOMED | €HT nata | cole | JIKoL | - 00 nena
TOKYM | p- U | HEHUS | UCIIOJ
€HTa | )KaHU HEHUH
e
1 2 3 4 5 6 7 8 9 10

* JlaHHBIA cTONOeI] BKIIOYACTCS B TOM CIydae, €CiIH JCIONPOM3BOACTBO BENET TEPPUTOPHANbHAS
n30upaTenbHas KOMUCCHS

Pemwenne3 22 nenonpounsBoncteo.doc



20

[Tpunoxenue Ne 2
k [lopsiaky BeaeHUs 1eI0NpOr3BOICTBA
B y4aCTKOBOM M30HMpaTEIbHON KOMUCCUU

AKT

MLI, HMXKCTIOAIMMCABIINECCA

>

COCTaBHJIM aKT O TOM, YTO « » 20 r. IIpu
BCKPBITHH ITaKETa

(Yxa3zaHue HAMMEHOBAHUS MakeTa (M1chbMa, OaHAEPOJH U T.1.), OT KOTO MOTy4YeH)

B HCEM HE€ OKa3aJIOCh

Hacrosimuii akT cocTaBiieH B IBYX 3K3EMILISPAX.

IHoamucu:
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[Tpunoxxenue Neo 3

k [lopsiaky BeaeHUs 1eI0NpOr3BOICTBA
B y4aCTKOBOM M30HMpaTEIbHON KOMUCCUU

Hara | Home | Peru- Kop- Anpec | Comep- | Pe3o- | Cpok | Otme | Home
nony- | p cTpa- pECIIOH | MecTa ’KaHWe | JIIOIM | UCHoJ | TKa 00 | p nena
gennst | YUK’ | muoHHBI | feHT KUTENNb- | 00pa- |5 - HCTION
i1 Homep CTBa HICHUS HEHUsl | HEHUU
3asIBUTEN
s, HOMEp
tenedoH
a
1 2 3 4 5 6 7 8 9 10

> JlanHblii cToa6CI BKIKUYAETCS B TOM CJIydae, ec/IH JeJ0NPOH3BOACTBO BelleT TePPHTOPHAIbLHAS
u30uparebHask KOMHCCHS.
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[Tpunoxenue Ne 4
k [lopsiaky BeaeHUs 1eI0NpOr3BOICTBA
B y4aCTKOBOM M30HMpaTEIbHON KOMUCCUU

®opMbl 0JIAHKOB,

HCIO0JIb3YEeMBbIX B YYACTKOBOM M30HPaTeIbHOI KOMMCCUM

Pemwenne3 22 nenonpounsBoncteo.doc
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CBEPIJIOBCKAS OBJIACThH
UBJEJbCKHUHN T'OPOJCKOM OKPYT

YYACTKOBAS U3BUPATEJIBHAA KOMUCCHUSA
N3BUPATEJIBHOI'O YYACTKA Ne

INPOTOKOJ 3ACEAAHUA

No

(mata)

(MecTo mpoBeaeHHS)
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CBEPIJIOBCKAS OBJIACThH
UBJEJbCKHUHN T'OPOJCKOM OKPYT

YYACTKOBAS U3BUPATEJIBHASA KOMUCCHUSA
N3BUPATEJIBHOI'O YYACTKA Ne

PEINIEHUE

(nara)

(MecTo cocTaBieHUs )

(HauMeHOBaHHE PEILICHHS)
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CBEPIJIOBCKAS OBJIACThH
UBJEJbCKHUHN T'OPOJCKOM OKPYT

YYACTKOBAS U3BUPATEJIBHASA KOMUCCHUSA
N3BUPATEJIBHOI'O YYACTKA Ne

(ynua, 1oM, HaCelICHHBIA YHKT, paliloH, 00J1aCTh, HHIICKC, TEIC(OH)

No
Ha Ne oT
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[Tpunoxenue Neo 5
k [Topsaxky BeaeHUs 1eI0NpOU3BOICTBA
B Y4aCTKOBOM M30MpATETHbHON KOMUCCUU

TpeGoBaHus K JOKyMEHTAM, H3rOTOBJIAEMBbIM € IIOMOLIHIO
neYyaTarux yCTPOMCTB, U K (pailjIaM TEKCTOBBIX JOKYMEHTOB

1. Tekctbl gOoKyMeHTOB Ha Omankax ¢opmata A4 mnedararorcs uepe3
1,5 MeXCTpOUHBIX MHTEpBasa, Ha OnaHkax gopmara AS — yepe3 1 MEKCTPOUHBIH
WHTEpBAJL.

2. HazBanue BUJa JOKYMEHTA MEYATACTCS IPOMUCHBIMU OYKBaMHU.

3. Ecmm 3aronmoBoxk k Tekcty npebimaer 150 3HakoB (5 CTpPOK),
JIOMYCKaeTcsl TpoJyieBaTh €ro A0 TpaHHIlbl MpaBoro mnoss. Touyka B KOHIIE
3aroj0BKa HE CTaBUTCA.

4. PacumudpoBka mnoanucu B pekBusute «lloamuck» medaraercs
Ha YpPOBHE TMOCJEAHEH CTPOKM HAMMEHOBAHUS JOKHOCTU C HCIOJIb30BAaHUEM
koMmOuHaruu kiaBum Shift — Ctrl — [IpoGen Mex 1y nHULIMaTaMu U haMUIIUEH.

5. Coszganume, ¢opMaTupoBaHWe W BBIBOJ Ha Te4aTh JOKYMEHTOB
MPOU3BOJIUTCS, KaK MPaBUJIO, HA KOMIIBIOTEPAX C UCIOJIH30BAHUEM MPOrPAMMHOIO
npoaykra Microsoft Office Word (manee — MS Word).

6. Ilpm ¢dopmaTupoBanuM JOKYMEHTOB PEKOMEHIyeTCsl padoTaTh C
BKJIFOUCHHOW KHOMKOW Y Ha manenu HacTpodkum MS Word, uToObl BuIeTh Ha
9KpaHe OTOOpakeHHWe 3HAKOB a03alleB W JIPYTUX CKPBITBIX CHUMBOJIOB
dbopmaTupoBaHusl.

7. llpu ¢dopmaTUpoBaHUM TEKCTa JOKYMEHTOB HCIOJIb3YETCS CTHIIb,
KOTOPBIN UMEET CJIeIyIOLIUE TapaMeTphI:

o [Ipudt TimesNewRoman
o Pazmep 14 myHKTOB
o Otctyn cnesa 0 cm
cripaBa 0cMm
o HNurepBan nepen ) myHKTOB
nocsie ) MyHKTOB
o MesxCcTpOYHBIN UHTEPBAI IOy TOPHBIN
o IlepBas cTpoka orctyn Ha 1,25 cm
o BripaBHuBaHue 1O IIMPUHE
8. Ilpu dopmaTtupoBanuu TabIUI HEOOXOAMMO COOJIIOAATH CICAYIOIINE

TpeOOBaHMUS:

Tabiuia Bcerma JO0/DKHa HWMETh Ha3BaHHWE, KOTOPO€ BBIPABHUBACTCSA
10 MPABOMY TIOJTIO IOKYMEHTA,;

Ta0auIa BRIPABHUBAETCS TI0 IIEHTPY JIMCTA;

3aroJIOBKU CTOJIOIIOB M CTPOK BBHIPABHUBAIOTCS TI0 LIEHTPY SUYCUKH;

JTAaHHBIC B sIYEMKAX TaOJIUITHI BRIPABHUBAIOTCS CBEPXY 10 JICBOMY Kpalo;
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MPOJODKEHNE TaOJIUIIBI HA HOBOM JIMCTE BCETJa HAYMHAETCS C 3ar0JIOBKOB
ee CTOJIONOB (UJIM HOMEPOB CTOJIOIIOB);
CTPOKHU TaOJUIIBI IEPEHOCATCS Ha HOBBIM JIMCT JOKYMEHTA MCKIIIOUNUTEITHHO
IETUKOM;
IIMpUHA W BBICOTA TaONMIBI HE JOJDKHBI MPEBBINIATh pPa3MeEphbl MoJeH

JOKYMEHTA.
9. Pa3Mepsl noJieil TOKyMeHTa AOJKHBI UMETh CIEIYIOIINE MapaMETPBhI:
o BEpXHEE 2,0 cm
° HUKHEE 2,0cm
° JIEBOC 3,0cMm
o MpaBoe 1,5cm
Ot Kpast 10 KOJIOHTHUTYJA:
o BEPXHETO 1,25 cm
° HIKHETO 1,25 c™m

Pemwenne3 22 nenonpounsBoncteo.doc



10. Ilpu
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PCKBU3UTEI:

11. PexBu3uTHl (KpOME€ TEKCTa JOKyMEHTa W ajpecarta),

HalMEHOBAHUE OpraHU3aluY;

HAaNMEHOBAHHE BUJA JOKYMEHTA;

CCBUIKA HAa PErUCTPALMOHHBIN HOMEDP U AaTy JOKYMEHTA;
MECTO COCTABJICHUS WK U31aHUS IOKYMEHTA;
azpecar;

rpu¢ yTBepKIACHHS TOKYMEHTA;

3aroJ0BOK K TEKCTY;

TEKCT JIOKYMEHTA;

OTMETKA O HAJIMYMUU TIPUIIOKEHUS;

IOATIUCH;

rpu¢ cormacoBaHus JOKYMEHTA;

OTMETKa 00 HCIIOHUTEIIE;

N3 HCCKOJIBKUX CTPOK, IIEYATAOT CO CICAYIOINNMU IIapaMCTpaMU:

INOATOTOBKE OOKYMCHTOB HCIIOJIIB3YIOT CJICAYIOIIHEC

COCTOAIIIHEC

Mpudt TimesNewRoman
Pazmep 14 myHKTOB
Otctyn cneBa 0 cMm

cIipaBa 0cMm
WuTepBan nepen 0 myHKTOB

ocsue 0 myHKTOB
MexCcTpOYHBIN UHTEPBAI OJMHAPHBIN
OTcTyn nepBoM CTPOKH HET
BripaBHuBaHue 10 LIEHTPY

12. PexBU3UT «Apecar» neyaTaroT CO CIEAYIOUMMH NapamMeTpaMu:

Mpudt TimesNewRoman
Pazmep 14 myHKTOB
Otctyn cneBa 7 cM

cIipaBa 0cMm
WNHuTtepBan nepen 0 myHKTOB

ocyue 0 myHKTOB
MesxCcTpOYHBIN UHTEPBAI OJMHAPHBIN
OTcTyn nepBoi CTPOKH HET
BripaBHuBaHME 10 LIEHTPY

Eciu cocraBHble 4YacTu pPEKBU3UTOB «Anpecar», «['pud yTBepkIeHus
nokyMmeHTta», «I'pud cormacoBanust JgOKyMeHTa», «OTMeTka O HaJIUYUH
IIPUJIOKEHUS» HE YMEIIAIOTCA Ha OJAHOW CTPOKE, TO Pa3pblB CTPOKU B HYKHOM
MECTE MPOU3BOJUTCS C IOMOIIBIO cUMBOJA «Pa3pelB CTpokn» (KOMOMHaLusA
kiasui Shift — Enter).

IIpu odopmieHnn NOKyMEHTOB Ha JBYyX U Oojee cTpaHMIaXx BTOpas
U TIOCJIENYIOUIME CTpaHMIbl JOJKHBI ObITh NMpOHyMepoBaHbl. Homepa cTpaHui
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IPOCTABJISIIOT IOCEPEMHE BEPXHEro MOJs JucTa apadckumu Ludpamu 06e3
3HAKOB NPENUHAHMSL.

Ecin 10oKyMEHT UMeeT NPUII0KEHUE, TO OHO MEYaTaeTCs] ¢ HOBOM CTPaHUIbI
U UMEET CaMOCTOSITENIbHYI0 HyMEpaIUIO CTPaHUL.

13. /Inst BBISBJIEHUS U UCIPABJIEHUS BO3MOKHBIX OIIMOOK B IPaBONHUCAHUU
B chopMmupoBaHHBIX (ailax PEKOMEHIYETCA  OCYILIECTBIATH IMPOBEPKY
JIOKYMEHTOB, HCIIOJIb3Ysl CUCTEMBI ITPOBEPKU MPABOIIMCAHUSI.

14. Kaxnplii AOKYMEHT CO BCEMHU MPHIOXKEHUSAMHU K HEMY IOMELIAIOT
B OTJENbHBIN (haii (ecnu NMpUIIoKEHUsI CO3[aHbl OJHUM IpoiieccopoMm). BayTtpu
daitna caMm JOKYMEHT U Ka)KJ0€ MPHJIOKEHNE TOMEIIAIOT B OTJENIbHBIE pa3/iebl.

15. Bce pekBU3UTHI JTOKYMEHTa OTIENSIOT APYr OT JApyra OJHOM IyCTOM
CTpoKO#, oOpa3dyemoil cumBojoM aO3ama (Y — knaBuma Enter). B Ttekcre
HE JIOJKHO BCTpEYaThecsl 00JIee IByX CUMBOJIOB ab3ana noapsil.

16. He nonyckaercst mucath CJIOBa C pa3psAKOil, BCTaBIIsS MIPOOEIBI MEXAY
OykBamu B ciioBax. He nomyckaercss ucnosp30BaHue NpoOesioB A 00pa3oBaHUs
a03allHOro OTCTyna (KpacHOM CTPOKM) WM MYCTBIX CTPOK. B TekcTe HEe NOKHO
BCTpeUaThCsl MoApsAn Oojiee OAHOrO cHMMBOJa IpobOena. Pa3geneHue MHULMANOB
U (aMUIMM IE€TAeTCsl C UCIOJIb30BAaHUEM HeEpaszjaenasieMoro mpodena (coueTaHue
kiaBum Shift — Ctrl — [TpoGen).

17. He pomyckaeTcsi BKJIIOYaTh B TEKCT JOKYMEHTa pa3e/UTeIbHbIC
JIMHUY, COCTABIICHHBIE U3 I[ETTOYEK CUMBOJIOB (¥, =, -, — 11 1Ip.).

18. He pomyckaeTcss HMCHOJB30BaHUE B PYCCKHX CJIOBAX CXOJHBIX IIO
HadyepTaHuio JJaTUHCKUX OykB (A, a, B, C,c,E, e, H, K, M, O, 0, P, p, 1, X, X, y).

19. He pomyckaercss WCIOIB30BaHWE CHUMBOJA TaOymsamuu (—) is
oOpa3oBaHusi a03alHOTO OTCTyna (KpacHOM CTPOKH) WM TYCTHIX CTpOK.
A03anHBIi OTCTYyN yCTaHaBIMBAOT B MeHIO Popmar/Ab3al] WM C MOMOIIBIO
BEPXHET0 JBUXKA HAa TOPU30HTAJIbHOM JINHEHKE.

20. He pnomyckaercs HCHOJB30BaHUE CHUMBOJIA «-» 1 OOO3HA4YEHHUS
nepeHoca. BmecTo Hero cienyer HCIoib30BaThb CHMBOJ MSTKOTO IEpeHOca
(xomOuHanms kinapuin Ctrl — «-»).

21. Jlns HamucaHUs PUMCKUX LUQP JOIKHBI MCIOJB30BaThCS 3arjaBHBIC
oykBbl natuHckoro andasura (I, V, X, C, D, L, M). Ucnonb3oBanue ans >Tou
IIEJIM PYCCKUX OYKB M apaOCKuX 1udp HE AOMyCKaeTCsl.

22. Bmecto OykBhl «E» momkna ynorpebnathes Oykpa «E» (kpoMe nMeH
COOCTBEHHBIX MPY HATUYUHU MOATBEPKIAIOMINX JOKYMEHTOB).

23. PexBuzuthl «HaumeHoBaHue BHJa JOKYMEHTa» JOJDKHBI  OBITH
BBIPOBHEHBI MO IEHTPY M KAXKIBIA M3 HUX JOJDKEH MpPENCTaBIsATh co00M OauH
ab3all, TO €cTb BHYTPH TEKCTa KaXKIOTO PEKBHU3UTA HE JOJHKHO OBITh CHMBOJIA
ab3ama. He nmomyckaercst HCIIONIb30BaHHME CUMBOJIa ab3amla JUisl NpEepbIBaHUS
CTPOKM B NPOU3BOJIBHOM MECTE, Il ITOr0 CJEAYyeT HCIOJb30BaTh CUMBOJI
paspbiBa CTpokH (komOuHanus kinasuin Shift — Enter).
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[Tpunoxenue Ne 6
k [lopsiaky BeaeHUs 1eI0NpOr3BOICTBA
B y4aCTKOBOM M30HMpaTEIbHON KOMUCCUU

®opma KypHaJIa perucTpaliy UCXOASIIMNX JOKYMEHTOB

Jara Howmep | Peructpa- | Anpecat | Kparkoe Ko Ucnonnurens | Homep
ornpasne- | YUK® | uponHbIit COAEpKaHUE | IOANIUCAI nena
HUS HOMEP JOKYMEHTa | JOKYMEHT

JOKYMEHTA

1 3 2 4 5 6 7 8

6 JlauHblii cTOXGE BKJIIOUACTCS B TOM CIydae, eI 1e0IPOH3BOICTBO BelleT TePPHTOPHATILHAS
u30uparebHask KOMHCCHS.

Pemwenne3 22 nenonpounsBoncteo.doc




31

[Tpunoxenue Ne 7
k [lopsiaky BeaeHUs 1eI0NpOr3BOICTBA
B y4aCTKOBOM M30MpaTEIbHON KOMUCCUU

HEPEYEHD

NOJICKAININX KOHTPOJI JOKYMECHTOB
C YKa3aHHMEM CPOKOB MCIIOJTHCHUS

1. HopMatuBHBIE aKThl OpraHOB MECTHOTO CaMOYTIPABJIEHUSI — COTJIACHO
YKa3aHHOMY B HHX CPOKY.

2. Oo6pamenus aenyraToB 3akoHoaatenbHOro Coopanus CBepaIoBCKOM
obmactu — B Teuenne 10 gHeN (a mpu  HEOOXOAMMOCTH TMOJYYCHUS

JIOTIOJTHUTEIHHBIX MaTepUajoB — He Mo3aHee, ueM yepe3 30 KaleHAapHbIX THEH co
JTHSI TIOJTyYeHHST 0OpaIlieHus!).

3. [IpoTtect npokypopa — He o3/1Hee YyeM uepe3 10 kameHaapHbIX THEH.

4. [IpencraBnenue npokypopa — He nmo3aHee yem yepe3 30 kaneHaapHbIX
JTHEM.

5. OOpareHnus rpaxaad o BOIpOcaM BBIOOPOB U pedepeHAYMOB — JI0

30 kameHDapHBIX JHEW, a MOCTYNHBIINE B TEPHOJ] H30UpaATEIHbHOW KaMIaHUH,
KaMIlaHuu pedepeHayma — MATh JHEH, HO He MO3[Hee JHS, MPeIUIECTBYIOLIErO
JTHIO TOJIOCOBAHUSA, a OOpaIlleHus], TOCTYNUBIINE B JIEHb T'OJIOCOBAHUS WU B JICHb,
CIIEYIOIINIA 3a THEM TOJI0OCOBaHUs — HeMeieHHo. Ecnu (akTel, coneprkaiuecs B
oOpaiteHuu, TpeOyI0T JOTMOTHUTEILHON MPOBEPKU — AECATH JHEH (B COOTBETCTBUU
¢ nynkrom 4 crtateu 20 ®enepanbHoro 3akoHa «OO0 OCHOBHBIX TapaHTHSIX
n30upaTeNbHBIX MIPaB U MpaBa Ha ydacThe B pedepeHayme rpaxiaan Poccuiickoi
deneparum).

6. OOpaieHus rpaxaaH, coJAepKallyue BOMPOCHI, PEUIEHUE KOTOPhIX HE
OTHOCUTCS K KOMIIETEHIIMM YYacCTKOBOM KOMHCCHH, MEPECHLIAIOTCS B TEUEHHUE
CEeMU KaJICHJapHBIX JHEH.

7. OOpamieHust CpeACTB MaccoBOM uH(MOpManMM MO  BOIpOCaM
npenocTaBiieHus WHpOpManMu — ceMb KaJleHAapHbIX nHel. Ecim tpebyembie
CBEJICHHsSI HE MOTYT OBbITh MPEACTABIEHBl B YKa3aHHBIA CPOK, TO JOIYCKaeTcs
OTCPOYKAa B TPEJOCTABICHUM 3ampaniuBaeMoi HHPOpMAIMU C BPYUYCHHEM B
TPEXIHEBHBIA CPOK CO JHS TMOJyY€HHs NHUCHbMEHHOIrOo 3ampoca HH(pOpMaIuu
yBeIOMJICHHSI 00 OTCPOUYKE MPEICTABUTENIO0 PENAKINUU, B KOTOPOM YKa3bIBAIOTCS
IpUYMHA OTCPOYKH, Jara, K KOTOpoH OyAeT mpeacTaBiieHa 3ampalidBaeMasi
uH(popmaIus, ITOJDKHOCTHOE JIMII0, YCTAaHOBUBIIEE OTCPOUYKY, JaTa MPUHATHUSA
penieHust 00 OTCpOUKe.
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