00 ucnosib30BaHuu cei- MaKeTOB U MHAUKATOPHBIX
IUIOMO- HaKJIeeK MPH MOAT0OTOBKE M NMPOBEIEHUH I0JI0COBAHMS

CJAN

3aKOHOAATENBCTBOM  INPEAYCMOTPEHA  BO3MOXHOCTb  IPOBEIECHHUS
TOJIOCOBAHUS B TEYEHUE TPEX THEW.

Ham opranuzaropam BbIOOpPOB HEOOXOAMMO yCBamBaTh HOBBIE HABBIKU

OpraHu3aluu Hailed padoThl, JJIs TOTO YTOOBI 0OECHEUYUTHh MPOBEACHUE
rOJIOCOBAHUS B 3TOT MEPUOJ, B YCIOBHUSIX MPO3PAYHOCTH , JIETUTUMHOCTH
n30UpaTeILHOTO Ipoliecca.
B cBA3un ¢ 3TUM OJHMM W3 OCHOBHBIX BOIIPOCOB SBJISETCS BOIPOC,
KAacaloluiicd  COXPAaHHOCTH OIOJUIETEHEW B MEPUOJI MHOTOJHEBHOTO
roj0CcoBaHus, OOECIeUeHHEe BOJM H30HWpareneii B HEU3MEHHOM BHJIE,
MPOU3BOAUTCS Onarogapsi, TeM METOAMKaM, KOTOPbIE MPETyCMOTPEHBI B
aktax lleHTpanbHON uW3OMparenbHON KOMUccMU U M30uparenbHOM
komuccuu CBepasOBCKOM 001acTH.

Hcnonb3oBanue ceii- MakeToB M MHAMKATOPHBIX TUIOMO, B TEpHO.
KOIJla HE NPOBOAUTCS TOJOCOBAaHHUE MPEAYCMOTPEHBI BpemeHHbIM
MOJIOKEHUEM 00 OCOOCHHOCTSX TOJIOCOBAHMS, YCTAaHOBJICHHUS HWTOTOB
roJI0COBaHUS TPU MPOBEACHUYU TOJIOCOBaHUS Ha BhIOOpax, pedepermymax
B TE€YECHHE HECKOJBKHUX JHEW MOAPS], YTBEPKICHHOIO IMOCTAHOBJICHUEM
MK Poccuu ot 16.12.2020 romaNe 279/2039-7.

CJIANJ

Ceii(p-maker-crienuaibHOE 3alIUIIEHHOE MPUCIIOCOOJIEHUE,
MpEACTaBIIsIoNlee CcOOOM  HENpO3pauHbld MAaKeT W3 MOJHMAITUIICHA,
HCKJIFOUAIOIEEe M3BATHE WM MOAMEHY HAXOSIIUXCA B HEM JIOKYMEHTOB
0e3 OCTaBIEHUS BU3yaJbHO HANNISIAHBIX CIIEOB BCKpbITHS. Cel- makeT
MMEET KJIalaH ¢ MJIOMOMPOBOYHON JICHTOM- MOJOCKOM, KOTOpas SIBISETCS
€ro HEOThEMJIEMOM YacThI0, MpeHa3HaYCHa JJIs 3alUThI ceid- makeTa oT
HECAHKI[MOHUPOBAHHOTO BCKPBITHS, SABIISIETCSA OJTHOBPEMEHHO
UHIUKAaTOPHOW IUIOMOOM, W o0iamaer cleayomuM (QyHKIUSIMUA |
CBOMCTBAaMU: TMpU (UBUYECKOM ,XUMHUUYECKOM WU TEPMUUYECKOM
BO3JICHCTBUM HA MECTO 3aKJICMBAaHUS MOSIBISECTCS HAAMUCh «BCKpBITO» U
/Mna  IpyTHe Cieabl HECAaHKIIMOHMPOBAHHOTO jocTtymna, IloBropHOE
3aKJICMBAHUE HE MIPUBOJIUT K HCUE3HOBEHUIO HAJIIUCH (CJIEIIOB).

KoHCTpyKTHBHBIE OCOOCHHOCTH cCel(- TaKeTOB II03BOJSIOT UM
BBITIOJTHATH OJHOBPEMEHHO (h)YHKITUH TJIOMOBI M YITAaKOBKH.



NHnuBuayanbHBIA HEMOBTOPSIONIMNCS HOMEP TyONUpyeTCs Ha MaKeTe
C 00€UX CTOPOH, OTPHIBHBIX KBUTAHIUAX U 3alIUTHOM KJIAMaHE.

JInsi TIOBBINICHWS HAJEKHOCTH IIBBI TMakeTa 3amasiHbl 0COObIM
TEPMUYECKUM CITIOCOOOM M Ha HMX HaHECEHA MUKPOTICYaTh.

JI71s1 XpaHEeHUsI CONPOBOAUTENBHON JOKYMEHTAMU(AKTOB) PSiJ MOAENEN
MMEIOT MPO3PAYHBIN KApMaH.

PaccmoTprM 0COGEHHOCTH MCTIOIB30BaHUS Cei(- MaKeToB.

Kaxxnp1it 1eHb roJI0COBaHMUsI, 32 UCKIIOYCHUEM MOCIEIHEr0, OIOJIJIETEHU U3
MEPEHOCHBIX SINIMKOB JUISi TOJIOCOBAaHWS, B TOM YHCIIEC SIIHKOB
HCIIOJIb3YEMBIX JIJIS1 TOTIOMHUTENBHBIX (DOPM TOJIOCOBAHUS, IEPEMEIIAIOTCS
B cedd- makerbl. [ KaxAgoro MepeHOCHOTo SIIUKa MCIOJIb3YeTCs
OTJICJIbHBIN cer(-TIaKeT.

[lepemerienue OroyieTeHEW B ceiid-TakeT OCYIIECTBISCTCA YJICHAMHU
KOMHACCUH C TPAaBOM PEHIAKIIETO TOJ0Ca, HE3aMEMJIUTEIBbHO, MOCIE
BO3BpAIIICHUS YJIECHOB KOMUCCHUHU, TPOBOAUBIIUX TOJOCOBAHUE C JAHHBIM
amukoM. [lepemenienne mpous3BoauTCs 03 TMojacueTa OrOUIETeHeH, ¢
COXpaHEHUEM TailHbl rojocoBaHus. [lociie mepemeneHust OrOIETEHEH
MAKET HE3aMEIJIUTEIBHO OI€YaThIBACTCS.

BUJIEOPOJIUK 1

[Ipu nepemMenieHun  OroJIETEHEH NPUOPUTETHBIM  ABJISIETCS
OECKOHTAKTHBI CHOCcO0  MepechiliaHnus H30UpaTeNbHBIX OIOJIETCHEH,
MUHUMUZUPYIOIIMA ~ JII000M KOHTAakT uieHoB YUK ¢ wumu. Jns
MPOBEJCHUSI TaHHOW TPOIEAYPhl PEKOMEHIYETCS MCIOJIb30BaHUE Ceud-
naketoB ¢opmara A2, Kak HaubOoJjiee MOAXOASANIME IO pasMepy IS
COOJTIOJICHHS YKAa3aHHOTO TPeOOBaHUA.

[Ipu 3ameuaTbiBaHMM CEM(-TMAKETOB HEOOXOAUMO MpPEABAPUTEIHLHO
BBIITYCTUTh M3 HETr0 BO3AYyX, IS O00ECHEYeHUs BO3MOXKHOCTH €ro
CKJIaJIBIBaHUS, YTO MO3BOJIUT COKOHOMUTH MECTO MPHU XPaHCHUHU B ceide
YUK. Tlpu 3TOM AOMOJHUTEIHHOTO 3alleyaThbIBAHUS CIIOKEHHOTO Ceud
nakeTa IiIoMOOW HakJeWKoW He TpeOyeTcs,B TOM YHCIE BO H30€kKaHHE
3aKJICMBAHUSA NYHKTUPOHOW JIMHMUM B HWXHEM 4YacTH IMakera U
obecriedeHrss CBOOOIHOTO JIOCTyINa K HEW JIsi BCKPBITUS MPU TOACUETE
roJIOCOB U30MpaTesei.

BaxxHo mpaBuiibHO 3ameuartarh cedd-makeT. s 3TOro, mepechinan
n30uparenbHble OIJIJIETCHH W3 TEPEHOCHOTO SIIUKa Il TOJOCOBAHUS
HEOOXOJIUMO CHSITh C IJIOMOMPOBOYHOM JIEHTHI MOJOCKY TMOJJIOKKY U
NPUJIOKUB €€ 3allUIIAeMO MOBEPXHOCTU(MECTY CKJIECUKH), AKKypaTHO
pasmiaanTh, HE JOIMycKas 00pa30BaHUs BO3AYIIHBIX MTy3bIpEH.



[Tonnmucu unenoB YUK ¢ mpaBoM pemaromiero rojioca, a Tak e C
IPaBOM COBEINATCIBPHOIO TojioBa, HaOmiomarenaci (0 HX KEJIaHHIO),
1esnecoo0pasHo MOCTaBUTh HETOCPEJACTBEHHO noj MECTOM
3arevyaTblBAHUSL.

NunuBuayansHbli HOMEp cei(-makeTa, HaHECEHHBIN TUMOTpadCcKum
CIOCOOOM, BHOCUTCSI B COOTBETCTBYIOIIUHN aKT, KOTOPBIN OyJIeT XpaHUThHCS
B ceiipe YUK no moacuera romocoB a0 MojcyeTa roJocoB u30Oupareneit
BMECTE C Cei(-TTaKeTOM.

OOparute BHHUMaHHME TMEpeMeIleHHe OroICTeHeH H3 IEePEHOCHOTO
AlllMKa ¢ ced-makeTbl HEOOXOAUMO  OCYLIECTBISATH B 30HE
BUJICOHAONIONICHUS, B CJIydae €cClid CpeACTBAa BUJICOHAONIONHUS HE
MPUMEHSIOTCS, PEKOMEHAYETCAd  HCIOJb30BaTh  BUIACOPETUCTPATOPHI,
YCTPOWCTBO CTAallMOHAPHOTO WIIA MEPEIBUKHOTO THUIIA, NMPEIHA3HAYCHHBIC
IUTs 3anucH,XxpaHenns. Bocnpou3BeneHus nHGOpMaInH.

dakT 3aneyaTblBaHUS CeM(- TMAKETOB M COCTABJICHUS aKTa C
UCIIONIb30BaHUEeM  (OTO WM  BUIEO  ammaparypbl MOXET  OBITh
3aukcupoBaH HaOmomatensiMu, npenacrasutessimu  CMMU, a Tak ke
yinenamu Y UK.

B mensx coxpaHHOCTH yHaKOBaHHBIX B CeM(-TakeThl OroJIeTEHEH, B
Clly4dae €CJIM He MPUMEHSIOTCS CPEACTBA BUACOHAOTIOACHUS, TUOO MecTa
XpaHEHUsI HaXOASATCA BHE 30HBI BUJICOHAONMIONEHMS, YYACTKOBBIM
M30UpaTeIbHbIM KOMHUCCHUSAM PEKOMEHYETCS VCTIOJIb30BaTh
BHUJICOPETUCTPATOPHI , B T.4 B HOUHOE BPEMSI.

Ceilip-makeTsl  HE BCKPBIBAIOTCS JO Hadajla TOJCYETa TOJIOCOB.
[Toacuer roaoco- 3T0 BakHAsA CTaJusl , HAM HEOOXOJUMO BCKPBITH CEM-
MTAKET, B MOMEHT ITPEyCMOTPEHHBIA 3aKOHOM.

Kak BBl Bce MOMHHMTE, B MEPBYIO OYEpEIb NPHU IOJCYETE TOJOCOB
OCYIIECTBIACTCS paboTa ¢ HEHUCHOJb30BaHHBIMU OIOJUICTEHSIMU U
CIIMCKaMM U30Uparesie, W TOJbKO IIOCJI€ 3aBEpIICHUs STOW PabOTHI
MPOU3BOAUTCS HEMOCPEICTBEHHBIN MOJICYET TOJI0COB, U B MIEPBYIO0 OUEPEIb
BCKPBIBAIOTCS CeH(P-MakeThl C OIOJJIETEHSIMU U3 TEPEHOCHBIX SIITUKOB IS
rOJIOCOBAHUS.

Ilepen  BckpbiTHEM ceiid-makeToB, HaOMOMATEIN, WHBIC JIHUIA
ykazanHble B 1.1, 1-2, c¢1.30 3akoHa OO OCHOBHBIX TapaHTHUAX
n30UpaTeNbHBIX IMpaB M TpaBa Ha ydacTue B pedepeHayMme rpaxaan
Poccuiickoit deneparuu, BIpaBe OCMOTPETh Ce(-TaKeThl, 3ariedaTaHHbIC
B MPEIBIAYIIME JHU TOJIOCOBAHUS M COCTABJICHHBIE B OTHOIIEHHUM 3THUX
celi-TTakeToB aKTHI.



OcmoTp ocymiecTBisieTcs: oA KoHTposieM mpencenarens YUK, nocne
9ero ceud-maKeThl BCKPBIBAIOTCS.

BaxxHo 3HaTh KakuM o00pa3oM MPOBEPSETCS IEIOCTHOCTh M Kak
MIPABWIIBHO BCKPBITH CEHU(-TIaKeT.

BUJIEOPOJIUK 2

BcekpriTre celid-nakera HEOOXOAMMO MPOU3BECTH TaK, YTOOBI JIMHUS
WHJIUKATOPHOW JIGHTHI M OIO/UIETeHM B cedd-makere He ObLIu
TTOBPEXKICHBI.

Kak MbI paHee TOBOPWIIM MIPU HECAHKIIMOHUPOBAHOM BCKPBITHH CEU-
MAKETAa MOSABISIETCS HAANUCH «BCKpPBITO», MOBpEKIECHUE HHIWKATOPHOU
JIEHTBI MOKET CTaTh MPEIMETOM CIIOPHOM, KOH(PIUKTHON CUTYaIIUH.

N3roroButesieM HaHECEHA TYHKTUPHAS JIMHUA, JAHHAS JIMHUA SBIISIETCS
JUHUEH oOTpe3a. 3aloOMHHUTE, YTO Tepel] BCKphITHEM celd-makera
MIPOU3BOJIUTCSI CBEPKA HOMEpa ceii(-makeTa ¢ HOMEPOM YKa3aHHBIM B aKTe
Y TOJIBKO TIOCJIE TOTO IO JJUHUU OTPE3a MPOU3BOJUTCS BCKPBITHE.

B ciydae mnoBpexIeHMH WM HWHBIX HAPYLIIEHUWA LEIOCTHOCTH,
UJICHTUYHOCTH cel(- makeTa, a Tak ke B Ciiydyae pacxoxkIACHUU HOoMepa
cer(-makeTa , C HOMEPOM YKa3aHHOM B aKTe, JAHHBIA (PAKT MOJICKHUT
paccmorpennto YUK, ¢ cocraBieHHEM COOTBETCTBYIOIIETO  AaKTa,
MPUHSTUEM PEIICHUS, UHPOPMUPOBAHUEM BBIILIECTOSIICH M30MpaTEIbHOMN
KOMUCCHH.

PaCCMOTpI/IM BOIIPOC O IPUMCHCHUU HWHIAUKATOPHBIX IIOMO Ipu
HCIIOJIb30BAHUH CTALIMOHAPHBIX SAIIUKOB AJISI I'OJIOCOBAHUA.

HpI/I IMPOBCACHHUN TOJIOCOBAHUS B TCUCHUC HCCKOJIBKHUX I[HCP’I, MOI'YT
HCITIOJIB30BATBCA MW CTAHUMOHAPHBLIC AIIUKU IS I'OJIOCOBAHUA. B IICPBLIC
ABa JHA I'OJIOCOBAHHA, B IIOMCIICHHU IJISA I'OJIOCOBAHMUAA, OIOJJIETCHH W3
CTAlIMOHAPHBIX ANIMKOB HC ICPCMCIIAIOTCA B Ceﬁ(i)-HaKeTBI U XpaHATCA B
CTAlIMOHAPHBIX AIIUKAX.

CJIAHM]I.

JI7d ¥X COXpPAaHHOCTH MO OKOHYAHWUIO BPEMEHU TOJIOCOBAHUS, MPOPE3h
CTallMOHAPHOTO  SIIIMKA 3aKJIEUBACTCS WHJUKATOPHOW IUIOMOOH, B
JalIbHEVIIEM, BO3MOXKHBI JIBA BapUaHTA MCIIOJb30BAHUS CTALMOHAPHOTO
ANIUKA.

1) crauvoHapHBI AMIMK HE HCHOJB3YEeTCS B MOCIEAYIOUIUME JTHU
roJ0COBaHUs, B TAKOM CJIydyae OH MOMENIAETCS B 30HY BHUACOHAOIIONCHUS



WM BHUACO(PUKCAIMM W BCKPBIBAETCA TOJBKO MPHU IOJACYETE TOJOCOB,
BMECTE C JPYTUMH CTAllMOHAPHBIMU SIIUKAMH JIJI TOJIOCOBAHUS;

2) Mo pEUIeHUI0 KOMHUCCHUU BhIIIECTOANIEH 1o oTHomeHuio k YUK,
CTallMOHAPHBIE SIIMKU MOTYT MCIIOIb30BaThCsA, IMPH TOJIOCOBAHUHM B
NoCJeAyIoIMe JHU, B O9TOM CJydae IIOClie YCTaHOBIeHHs  (akTa
COXpPAHHOCTH WHJAUKATOPHOW TIJIOMOBI, MEpe] HadyajioM TOJIOCOBAHUS
KaXXJIOTO JHS, yKa3aHHas mioMoOa cHuMaeTcs. [10 OkoHYaHuM Ka)KJ0ro JHS
rOJIOCOBAHHUS, 33 HCKIIOUYEHUEM IIOCIEIHETO, IMPOPE3b CTAUMOHAPHOIO
SIIIMKAa BHOBB 3aKJICUBACTCSI HOBOM MHUKATOPHOM IJIOMOOM.

[Tnomba-Hakelka (MHOUKaTOpHAas)- MPEACTABIISIET cobom
OTHOPA30BYI0, CAaMOOKYMNAIOUIYIOCS ITHUKETKY C YHUKAJIbHBIM HOMEPOM,
KOTOpasi IPUMEHSIETCS JIsl OTNIOMOUPOBAHUS PA3JIMUHBIX MTOBEPXHOCTEM, B
TOM YHCJIE€ M IUIACTUKOBBIX W HAKJIEHUBAETCS HA MECTa, TPEOyroIue
3aIUThl OT HECAHKIIMOHUPOBAHHOTO JTOCTYIIA.

[lpunnun  pabOThl WHIUKATOPHOW IIJIOMOBI OCHOBaH Ha HAJIUYUU

3aIIUTHOTO CJIOSA, 32 CYET KOTOPOTO IMPHU MOMBITKE YAAJIEHUS HA ITUKETKE
MHOSIBIISIETCS HaJIIHCh «BCKPBITO» n/nnu Ipyrue CJIEbI
HECAHKIIMOHUPOBAHHOTO JOCTYIIA, IOBTOPHOE HAKJICHBAHUE HE MPUBOIUT
K MCYE3HOBEHHUIO HAAMUCH(CIIEIOB).
Jlns omeyaThiBaHUST TPOPE3H CTALMOHAPHOTO SIIUKA  HMCIOJIB3YIOTCS
WHJIUKATOPHbIC TIJIOMOBI, HE OCTABJISIONIME Cliefla KIEHMKOro clios H
obopynoBanuu. IIpu sToM HEoOXOAMMO TpaMOTHO O(OPMHUTH Kak (HaKT
OTeYaThIBaHUs, TaK U (PAKT €ro MOCIEIYIOIIEr0 UCIOIb30BaHUs, & TaK e
obecreuuTh (PaKkT COXPaHHOCTH U30HpPATEIbHBIX OIOJIJICTEHEH.

BUJIEOPOJIMK 3

st 3hEeKTUBHOrO  HWCMOJAB30BAaHUS ~ WHAUKATOPHBIX  ILIOMO
HEOOXOIMMO MPUMEHSITh YETKYIO MPOLEAYyPY OIEeYaThIBaHUS- C MOMEHTA
YCTAaHOBKM WHAUKATOPHON TUIOMOBI Ha CTAIlMOHAPHBIA SIIUK  JJIs
rOJIOCOBaHMs, 10 €€ CHSTHUS.

[lepen ycTaHOBKOM  TJIOMOBI HEOOXOAMMO YOEAUTHCS, YTO MECTO
YCTAHOBKH TUIOMOBI OUMIIIEHO OT MbLIU, 00€3KUPEHO.

[Tnomba -HakIielika oTneNnsieTcsa OT OyMaXHONH OCHOBBI U HAKJIEUBAETCS
HA OINEYaThIBAEMBbIA OOBEKT, MPHU 3TOM HEOOXOAUMO Pa3MIAJAUTh BCIO
JIOIIAIb HAKJICHKH, HE JOMYyCKaeTCsl 00pa30oBaHUE BO3AYIIHBIX My3bIpEeH U
ckiagok. Homep miaomObl HakJeWKW, JaTa U BpeMs YCTAaHOBKH, HOMED
CTallMOHAPHOTO sIIuKa AJisi rojocoBanusi, @O ycTaHOBUBIIMX MJIOMOY-
HAKJICWKYy 4YJIEHOB KOMHCCHMU C IMPaBOM pEIIAlolIero rojoca W JHIl,
IPUCYTCTBOBABILIUX MPU MPOBEJICHUU TOJIOCOBAHUS, 3aHOCATCS B aAKT.



[lepen cHATHEM MHAMKATOPHOM IJIOMOBI HEOOXOAMMO CBEPUTH HOMED C
JTAHHBIMH 3aHECEHHBIMU B COOTBETCTBYIOIIUM aKT, a TaK )K€ YOSAUTHCS B
OTCYTCTBUHU CJIEIOB BCKPBITUSI B BHJIC MPOSIBUBIIMXCS HA MOBEPXHOCTHU
KOHTPOJIbHBIX HAAIIUCEN WIIM MEXaHUYECKUX MTOBPEKICHUM.

@DaKT BCKPBITHS, KAK U OTCYTCTBHAE IPU3HAKOB HECAHKIIMOHUPOBAHHOTO
BCKPBITHSI OTMEYAKOTCS B aKTE.

B ciydyae Hamuuus TNOBPEXICHUU WIM WHBIX HAapyLICHUU
WHJIUKaTOPHOW IIJIOMOBI, TOJOCOBAHME C HCHOJB30BAHUEM JIAHHOTO
CTAI[MOHAPHOIO SAIIMKA HE MPOBOJAUTHCS, OH OINEYATHIBACTCS, W PEUICHUE
110 HEMY IIPUHUMAETCA MPU HEMOCPEACTBEHHOM IOJICUETE.

OnvH W3 4acTto 3aJaBaeMbIX BOINPOCOB, HYKHO JM CTaBUTh JAaTy M
MOANKCH Ha MHAMKAaTOpHOU miomOe, aktamu LMK npocraBneHnue gaTel u
MOANKUCU HE MPEAYCMOTPEHBI, HO B ClIyyae €Clid Ha IIoMOe comepKarcs
TIOJISL 711 POCTABJIEHUS AAThI U MTOAIIUCH, TO TOMYCTUMO UX 3aIOJIHEHUE.
DTO Aenaercs MapruKOBOM pydykod. ECiau CTpOKM OCTaIMCh HE 3aMOJHEHHI,
TO 3TO OOCTOSITENLCTBO HE SIBIISIETCA HAPYILICHUEM, TaK KaK IIABHOM LIEJIbIO
MCIIOJIb30BaHUE IIOMOBI, SIBJIAIOTCS €€ 3aIUTHBIE CBOMCTBA.

B 1mensx KOHTpOds 3a COXPaHHOCTHIO H30MpaTeNbHBIX OMJICTCHEH
CTallMOHAPHBIC AIMTUKA HEO00XOIUMO pPa3sMECTUTH B 30HE
BUJICOHAOMIONEHNS, U000 BUACO(DUKCAIIMU, B TOM YHCIIe B Hepabodee |
HOYHOE BpeEMSI.



