(Crmaiin 1) Tema 10. [IpoBenenne ntorosoro 3acenanusi Y UK, Boigaua konmii
NMPOTOKO0JIa 00 UTOrax roJiIoCoOBaHms, nepeaadya gokymenrauuu B TUK
(mamepuan 07151 06yYeHUsl YIEeHO8 YUACMKOB8bIX U3OUPAMENbHbIX KOMUCCULL

U pezepsa ux cocmasos)

Ilposedenue umoz206020 3acedanus yuacmkosoi uzoupamenvHoil
Komuccuu

(Crmaiimr_2) Tlocie ocymiecTBIIGHHS BCeX HEOOXOIUMBIX JIEUCTBUN |
nojacueToB mpencenatens YK B 00s3aTeIbHOM MOPSAKE MPOBOIUT HMTOTOBOE
3aceJaHHe, HA KOTOPOM pPaccMaTPUBAIOTCA Kajao00bl (3asiBJeHUs]) Ha
HapyILIeHUsT U30UPATEIbHOTO 3aKOHOAATENIbCTBA, JOIMYIICHHbIE MPU TOJI0COBAHUU
U TIOJICUETE TOJIOCOB wu30upareneid, W COCTAaBISAETCS MPOTOKOI 00 HUTOrax
rOJIOCOBAHMSI

(Cnmaiin._3) Ilepen 3amonneHueM rpadel «CBEOeHHS O KOJHYCCTBE
NOCTYNHUBIIMX B YYaCTKOBYIO KOMHCCHIO B JIEHb I'OJIOCOBAaHHUS U J0 OKOHYAHUS
1oJicueTa roJiocoB n3bHparesneil xanod (3asBICHUI), IPUIAraéMbIX K TPOTOKOIY»
B mportokosie YUK o006 wutorax romnocoBanusi mpencenarens YUK noBomutr no
CBEACHUS OPUCYTCTBYIOIIMX HH(OpPMANKUIO O TMOCTYNHUBIIMX JKajmo0ax
(3asBICHUSIX) W DPELICHUSIX, MPHUHIATHIX YYaCTKOBOW KOMHCCHEH MO YKa3aHHBIM
xanobaM (3asiBJICHHUSAM), BBISICHSET y NPUCYTCTBYIOIIMX HajJU4HMe 3aME€YaHUN Ha
JEHCTBUSL y4acTKOBOM KOMHUCCHHM (TIpU HEOOXOJWMOCTH Yy4YacTKOBas KOMHCCHUS
paccMaTpuBaeT 3TU 3aMEUYaHusl, KajJo0bl U IPUHUMAET IO HUM PELLEHUS).

[Iocne »3TOro mNOANMCHIBACTCH peecTp y4dera 3Kajuaod (3asiBJIeHHIl),
oOpallleHuil Ha HapyUIeHHs 3aKOHOJATEIbCTBA, MOCTYNHUBIIMX B YYaCTKOBYIO
KOMHUCCHIO, U 3amonisserca Trpada mnporokosna «CBeleHUss O KOJUYECTBE
NOCTYNHUBIIMX B YY4aCTKOBYIO KOMHUCCHIO B JIEHb I'OJIOCOBAHUS U O OKOHYAHHUSA
MoJicueTa roJiocoB n3bupareseit xanoo (3asBICHHI), TPUIATaeMbIX K MPOTOKOIY»
(B cimydae OTCYTCTBHSI ajoO (3asBJIEHUM), MOCTYNUBLIIMX B YYaCTKOBYIO
KOMHUCCHUIO B JIEHb TOJIOCOBaHMS M JO OKOHYaHHA TIOJICYETa TOJIOCOB, B
COOTBETCTBYIOIIEH rpade mpoTOKoJIa MPOCTABISIOTCS HYJIH).

(Cnmatim_4) Tlporokosn 00 wWTOrax TOJOCOBAHUS COCTaBISETCS B JIBYX
DK3EMIUIAPAX M MOMANMCHIBAETCA BCEMH MpUCyTCTByrommMmu uineHamu YUK ¢
IIPaBOM pEIIAIOLIEr0 ToJioca, B HEM MPOCTABISIOTCA JaTa M Bpems (4achl U
MUHYTBI) ero mnoanucanus. lloanucaHHBI NPOTOKOJ 3aBepsAETCs IMEeYaThio
y4acTKOBOM Komuccuu. He nmomyckaercs 3amosIHEHHME IPOTOKOJIA KapaHAalloM,
PYYKOW, TEXHUYECKHE CBOMCTBA KOTOPOM TIO3BOJISIIOT O€cCIeqHO CTHpATh
HaIMCaHHBIM TEKCT, M BHECEHHWE B HEro Kakux-anbo m3MeHeHud. Ilommucanue
IIPOTOKOJIA C HAPYLIEHUEM ITOTO IMOPSAAKA SABISAETCS OCHOBAHWEM [UJISl NPU3HAHUSA
JAQHHOI'O ITPOTOKOJIA HEACHCTBUTEIBHBIM M IPOBEICHMS IOBTOPHOIO ITOACYETA
roJIOCOB M30UpaTEIICH.
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(Cnaiin 5) Ecnm Bo BpeMs 3alloSHEHHS MPOTOKOJIA YYaCTKOBOW KOMHCCUU
00 uTorax rojiocoBanusi HekoTopsie wiensl YUK ¢ mpaBom pemraroniero rosuoca
OTCYTCTBYIOT, B MPOTOKOJIE JAeJAeTC 3alUCh 00 3TOM € YKAa3aHUEM NPUYHMHbI
UX OTCYTCTBUS, Hanpumep, «bonen», «KomanaupoBka» u T.4. 3anuch 3aBepsieTCs
MOANMUCHIO TIPEICENATEINS, 3aMECTUTEINS Ipeaceaarens win cekperaps Y MK.

B cnydae Bo3noxxkenus noisHoMouui cekperaps YUK Ha 3amecturens
npeacenatenss YUK mocne cinoB «3amMecTUTENh MPEACENaTesiss KOMHUCCH
JeJ12eTCsl 3aIUCh «UCIOJHAET MOJHOMOYHSA CeKpeTapsi KOMUCCHI.

B ciryuae Bo3noxkenus: nonHomouni cekperapsa YUK nHa unena YUK nocne
cioB «Cekperapp KOMUCCHUW» JejiaeTc 3anuch «VCmoJiHAeT IMOJHOMOYMS
cekperapsi KOMUCCHIW» M YKa3bIBalOTCA (paMujns U nHUOMAIbl wieHa YUK,
Ha KOTOpPOTO BO3JIOXKEHBI MOJTHOMOUMsA. B ciydae mosiydeHus roToBoro OiaHKa
npotokona YUK 06 urorax ronocoanus ot TUK crneBa ot pamunun unena YUK,
UCIIOJIHSIOLIETO  IIOJIHOMOYMSI ~ CEKpeTapsi KOMHCCHUM  JEJIaeTcsd  3aIucCh
««HcnosHsAeT NOJTHOMOYHS CEKPeTAPsi KOMHCCHID)

[IpoTokon sBAsiETCA NEUCTBUTEIBHBIM, €CIM OH MOJNUCAH 00JbIIMHCTBOM
OT YCTaHOBJIEHHOTr0 4nciaa wieHoB YUK c nmpaBoMm pematoniero rojgoca. Ecnu
Ipy TOANMKMCAHUM MPOTOKOJIA MOAMNKUCH XO0Ts Obl ogHoro wiena YUK c¢ mpaBom
pelaIIero rojioca mpoctaBieHa ApyruM uieHoM YUK uinum mocTopoHHHM
JWILIOM, 3TO SBIIIETCA OCHOBAaHMEM [JI MPU3HAHUA JAHHOTO IIPOTOKOJA
HEJICCTBUTEIBHBIM U TPOBEICHUS IOBTOPHOTO TMOJICYETA TOJIOCOB.

[Tpun noanucanum nporokona YUK 00 wrorax ronocosanust wieH YUK c
MPAaBOM PEMIAIOIIETO TOJIOCA, HE COMIACHBIA C MPOTOKOJIOM B IEJIOM HIIH C €ro
OTACIBHBIMHA TOJIOKCHUSIMH, BIPAaBE B MHUCBMEHHOM BHUJAE MPWIOKHUTh K
MPOTOKOJIy CBO€ 0CO00€ MHEHHUE, O UeM B MECTE JIJIsl MOJIMKUCH COOTBETCTBYIOIIETO
yirena YUK nenaercs 3amucs «Oco00e MHEHME» U CTABUTCS ITOAIIUCH DTOrO WiICHa
YUK ¢ npaBoM pemaroiero rouoca.

Ilopsaook eévloauu Konuit nPOMOKOIA YUACMKOBOU KOMUCCUU
00 umozax 2010co08anus

(Cnaiin 6) Ilo tpeboBanmio wiena YUK, MHBIX IHIl, MMEIOIIUX IIPaBO Ha
MOJyYEHUE KOMUU MPOTOKOJA, YYACTKOBAas KOMHUCCHSI HEMEIJICHHO TOCHE
MOANMUCAHUSI TPOTOKOJIa 00 HTOrax TOJIOCOBaHMS (B TOM YHCIE C OTMETKOM
«IToBTopHBII» U «IIOBTOPHBINA MOJACUET TOJOCOBY») O0s3aHa BBIAATh yKa3aHHBIM
JUllaM 3aBepeHHbIe KONMHUU TMEPBOr0 3K3eMIUIAPAa MNPOTOKOJAa 00 uTorax
roJIOCOBaHMsI. Y4acCTKOBasi KOMUCCHS OTMeYaeT (DakT BbIJaYu 3aBEPEHHOM KOMUU
MPOTOKOJIa B COOTBETCTBYIOIIIEM pPEECTpPE, B KOTOPHIA BHOCATCS (haMUIIUS, UM,
OTYECTBO M CTaTyC B HM30UpaTEIbHONW KaMIIAHUU JIMIA, KOTOPOMY BBIJACTCS
3aBepEHHAas KOIHMS MPOTOKOJa 00 UTOTrax roj0COBaHHWS, HOMEDP BBIJAHHON KOIUHU
IIPOTOKOJIA, a JULO, MOJIYYHUBIIECE KOMUIO, PACIUCHIBAETCS B HEM, yKa3blBas NpPHU
9TOM KOHTaKTHBIA TeleoH, TO KOTOPOMY OH MOXET OBITh H3BEIIEH O
MpPOBENCHNH, B cliydae HeoOxomumocTd, 3acemanus YUK nns momnucanus
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MOBTOPHOT'O MPOTOKOJIa JUOO MPOBEACHHsS] MOBTOPHOTO IMOJACYETa TOJIOCOB, a
TaKXe 1aTy U BpeMs MOIYUYEHHUs KOITUHU MTPOTOKOIIA.

OTBETCTBEHHOCTh 32 CBOEBPEMEHHYIO Bbljauy komui mportokona YUK o6
UTOrax TroOJIOCOBaHMS HeceT mpeacenaresb YUK, OTBETCTBEHHOCTh 3a
COOTBETCTBHE B IMOJHOM OOBEME JIaHHBIX, COJEPKAIIMXCS B KOMUU IMPOTOKOJA,
JAHHBIM, COJIEpKAIllMMCSl B MPOTOKOJIE, HECET JIMIO, 3aBePHBIICe YKA3AHHYIO
KOIIUIO NMPOTOKOJIA.

Komuto mporokona YUK 06 wurorax romocoBanus, Kotopas mo ¢opme u
COJICP)KaHUIO JIOJDKHA IOJIHOCTBIO COOTBETCTBOBATh OPUTMHAIY IPOTOKOJIA,
3aBepsieT Ipeaceaarelib, 3aMecTHTeJIb Npeacenarenass uim cexkperaps YUK,
IPEIBAPUTEILHO IPOBEPUB COOTBETCTBUE JAHHBIX KOIHMHM MPOTOKOJIA JIAHHBIM,
coJiep KalllMcs B IepBOM 3k3eMIutsipe npotokona YUK o6 urorax ronocoBaHus,
MOANMCAaHHOM BCEMHM NPUCYTCTBYOmKMMHU wieHamu YUK ¢ mpaBom pemraromiero
rojoca (HOMep PK3eMIUIsipa, HOMEp M30MpPaTEIbHOIO y4acTKa, aapec MOMEIICHUs
JUISI TOJIOCOBAHUSA, 3all0JHEHHBIE 110 BCEM CTPOKaM MIPOTOKOJIA YHCIOBBIE TaHHBIE —
IPU 3TOM B 0053aTEIBHOM IMOPSJIKE NMPOBEPSETCS COOTBETCTBUE 3HAYCHUS UYMCIIA,
3allMCaHHOr0 LK(paMU U MPOIHUCHIO), MOCIE YEro B 3aBEPSIEMOM JIOKYMEHTE Ha
€ro JIMLEBOM CTOPOHE B IIPAaBOM BEPXHEM YTJy IPOCTaBisAieT Haanuch «Komus»,
3aTeM, IOCJE€ CTPOK MPOTOKOJa JUOO HAANUCU C yKa3aHHWEM JaThl U BPEMEHHU
COCTABJICHMsI IPOTOKOJA, JenaeT 3anuck «BepHo» wnmm «Komusi BepHay,
YKa3blBa€T CBOM (PAMWJINK0, MM, OTYECTBO, JOJDKHOCTh B HW30MpaTeIbHOU
KOMHUCCHH, PACIIUCBHIBAETCS, A TAKXKE B 00513aT€ILHOM NOPAJIKE YKa3bIBAET AATY H
BpeMsi (4Yacbl, MHMHYTBbI) 3aBepeHHMsl U IIPOCTABISIET Me4YaTh Y4YaCTKOBOMU
koMmuccun. Ha nuneBoit cropone psiioM co cinoBoM «Konus» yka3blBaeTcs HOMep
koMU «Ne  ». COOTBETCTBYIOUIMH HOMEpY, YKa3aHHOMY B pEeCTpe BbIIayu
KOIUU MpOoTOKoJa. B ciywyae ecnu komuisi MpOTOKOJIa 00 MTOrax roJIOCOBaHUSA
cocTaBisieTcsi 0ojiee 4eM Ha OJIHOM JIMCTE, KaKIbl €€ JIMCT 3aBepsieTcs B
BBIIIEYKa3aHHOM HOPSIJIKE.

Ilopsaook pabomul ¢ npomoKo10M y4aCMKOBOI KOMUCCUU
00 umozax 2010co08anus nocie e20 NOORUCAHUA

(Cnaiin 7) Ilepsbrit ax3emiutsgp npotokoia YUK 00 utorax rojaocoBaHus
IIOCJIE TOANMCAHUSA €ro BCEMH NpUCYTCTBYromMMHU wieHamu YUK ¢ mpaBom
pPElIAKOIIETO TO0JIOCA W BBIAAYM €r0 3aBEPEHHBIX KONMUK  HE3aMEIJIMTEIBHO
HanpasiisieTcss B TUK u Bo3Bpaty B YUK He mopnexur.

K nepBomy 3K3eMIUIApy MPOTOKOJA MPUIIAraloTcs 0COOble MHEHUSI YJIEHOB
YUK c¢ mpaBoMm pemiammero rojoca, >kajoObl (3asBieHHs) Ha HapyLIECHUs
M30MPATENIbHOTO 3aKOHOJATeNbCTBA, nocTynuBire B YUK B AeHb TosI0COBaHUS U
70 OKOHYAHUS TMOJcUeTa TOJIOCOB u30upareneil, MPUHATHIE MO YyKa3aHHBIM
xkanobam (3asBiieHusMm) pemiennss YUK u cocTaBieHHBIE €0 aKThl U PEECTPHI.
3aBepeHHbIE KOIHMM yKa3aHHBIX JOKyMeHTOB M pewmeHunid YUK npuiaratores ko
BTOPOMY 3K3EMIUISPY IPOTOKOJIA.

IlepBbIli DK3EMIUIAP NPOTOKOJA C NMPUIOKEHHBIMA K HEMY JOKYMEHTaMH
nocrasisiercss TUK mnpencenmarenem, cekperapem uiad uHbIM wieHom YUK ¢
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IIPAaBOM PEILIAIONIETO IoJIoca MO MOpydYeHUIo ee mnpeacenarens. [Ipm nepenade
MPOTOKOJIA BIpaBe MPUCYTCTBOBATH JApyrue wieHsl YUK, a Takke HaOmrogaTenu,
HaIIPaBJICHHBIE B 3Ty YYaCTKOBYIO KOMHCCHIO.

(Cnaiin 8) Bropoii sx3emiuisip npotokoia YUK o0 urorax roiaocoBaHus
NPEAOCTABISACTCS JJI  O3HAKOMJICHHS NPUCYTCTBYIOLIMM JIMIAM, a €ro
3aBepeHHasi KOMMA BBIBEIIMBACTCS MJii BCEOOLIEr0 O3HAKOMIICHHMS B MECTE,
YCTAHOBJICHHOM YYaCTKOBOW KOMHUCCHEN. BTOpO 3K3EMILISAP MPOTOKOJIA BMECTE C
u30upaTeabHbIMA  JIOKYMEHTaMH, BKIIOYash OIEYaTaHHble W30UpaTelbHbIC
OromieTenu, cnucku wieHoB YUK ¢ mpaBoMm coBemaTebHOro rojoca, UHbIX JIUII,
IIPUCYTCTBOBABIIMX IIPU YCTAaHOBJIECHHHM HWTOrOB TOJOCOBAaHUS W COCTAaBJICHHUH
POTOKOJIA, CIIMCOK M30MpaTeseil u edarh y4acTKOBOMH KOMUCCHU TIEpelaloTCs Ha
xpanenue B THUK ©He mo3mHee dyem uepe3 MATh JHEH mocie o(uIMaIbHOTO
OIyOJIMKOBaHUS PE3YyIbTATOB BEIOOPOB.

IloemopHhulit npomoKo1 00 umMoz2ax 20,10C08aHU, HOGHOPHBLIL
noocuem 20,10c086

(Cnavim_9) Ecam mocne mnoxamucanus upoTtokona YMK 00 wurorax
rOJIOCOBAHMSI M HalpaBlieHUs ero ImnepBoro sk3emmripa B THUK ydactkoBas
KOMHUCCHsI, COCTaBUBLIAS MPOTOKOJI, BBISIBUIA HETOYHOCTH B IPOTOKOJIE (B TOM
YHUCJE€ OINHUCKY, ONEYAaTKy WM OMIMOKY B CYMMHPOBAHHM JAHHBIX) JIHOO €ciu
HeTOYHOCTh BbIsBiIeHA THUK B X0ome mpensapuTenbHON MPOBEPKH MPABUIBHOCTH
COCTABJICHHSI TPOTOKOJIA, Y4YaCTKOBasg KOMHCCHSI 00si3aHa Ha CBOEM 3aceJaHuu
paccMOTpPETh BOIIPOC O BHECEHUM YTOYHEHHU B COOTBETCTBYIOIIHE CTPOKH
IIPOTOKOJIA.

VYyacTkoBasg kKoMuccus, MHGOPMHUPYS O MPOBEIECHUU JAHHOTO 3aCEIaHus,
o0si3aHa yKas3aTh, YTO Ha HeM OyJeT paccMaTpuBaThCs JaHHbIM Bompoc. O
npunstoMm pereHnn YUK B o0s3arensHOM nopsiike HHOOPMHUPYET CBOMX HJICHOB
C TMpaBOM COBEHIATEJBHOTO rojoca, npeacraButeneii CMUM, wuHBIX U,
MPUCYTCTBOBABIIKMX MIPU COCTABIIEHUU paHee yTBepxkaeHHoro nmpoTokosa YUK 06
utorax rosiocopanusi. B atom ciaywae YUK cocraBnser mpoTokosn o0 uTOrax
rOJIOCOBaHMsI, HA KOTOPOM Jenaercs 0TMeTKa «[loBTopHBINY.

[Tpu BbIsiBIEHMM OMIMOOK, HECOOTBETCTBHI B MpOTOKONE 00 uTOrax
rOJIOCOBAHMS, BO3HMKHOBEHHMM COMHEHHM B IPAaBWIBHOCTH COCTABJICHUS
IIPOTOKOJIA, MTOCTYNUBILIETO U3 ydyacTkoBoM komuccuu B TUK, teppuropuanpHas
KOMHCCHUSL BIIPABE IPUHATH PELIEHWE O MPOBEICHUM ITOBTOPHOTO IOJCYETA
rojiocoB u3duparesneil. [IoBTOpHBIN MOACUET TOJOCOB U30UpaTenaei MPOBOAUTCS B
npucyrctBu wieHa (uieHoB) THUK ¢ mpaBoM pemiaroiiero rosjaoca y4acTKOBOW
KOMHUCCHEHN, COCTAaBUBIIEHM M YTBEPAUBIIEH MPOTOKOJ], KOTOPBIM IIOJJICKUT
npoBepke, i TUK, npuHsaBLIen pemieHre 0 TpOBEICHUN MOBTOPHOTO IMOJICUETA
TOJIOCOB M30HMpATEIICH.

N30uparenbHas KOMHUCCHs, MNPOBOJIALIAS MOBTOPHBIA MOJCYET TOJIOCOB
u3bupareneit, uszpemaer o0 3ToM wieHoB YUK, WHBIX 5uIl, KOTOpBIE BIIpaBe
IPUCYTCTBOBATh MPHU MPOBEACHUU MOBTOPHOTO IMOJCYETa T'OJOCOB H30HMpaTEseH.
[Io wToramMm mMOBTOPHOTO TMOACYETAa TOJIOCOB u30upareneil wu3dupaTesbHas
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KOMHUCCHSI, TPOBOJMBIINAS TaKOW TMOJCYET, COCTABISIET MPOTOKOJ OO0 HTOrax
r0JIOCOBaHUsI, HA KOTOPOM JiesiaeTcsi 0TMeTKa: «II0BTOPHBIM MOACYET roJI0OCOB».

ITo TpeboBanuto wiena YUK, nuil, npucyTCTBOBABIIMX MPU YCTAaHOBJICHUHU
WTOTOB T'OJIOCOBAHMUSI M COCTABJICHWHU MPOTOKOJA, YYaCTKOBAas KOMHUCCHS BBIIACT
UM KOIUM TPOTOKOJIa 00 HTOTaxX TOJIOCOBaHUS C OTMETKOM «IlOBTOpHBIN» WIIH
«IToBTOpHBIN MOJICUET TOJIOCOB», a TAKXKE 3aBEPSET MX. YKa3aHHBIM MPOTOKOJ
HezamemuTenbHo Hanpasisgercss B THUK. Panee mnpencraBinennsii B THUK
npotokon YUK 06 urorax roiocoBaHusi mproOOIIAaeTCs K MPOTOKOIY C OTMETKON
«IToBTOpHBII» MK «I10BTOPHBIN ITOACYET TOTOCOBY.



