YTBEPX/IEH
Pemennem UpOuTckoii ropoickoit

TEPPUTOPHUATBHON U30MPATEIbHON KOMUCCHI
ot 29 stuBapst 2026 r. Ne2/6

TEMATUUYECKUMN IIJIAH
00y4eHHUsI H MOBBIIIEHUsI KBATH(HUKAIINN OPTaHU3aTOPOB BHLIOOPOB M Pe3epBa COCTABOB YYACTKOBBIX H30MpPaTeJIbHbIX
Komuccuii Ha 2026 roa

KosmuectBo dopma
Ne ni/m Tema 3ansaTHA Copaepxanue
Y4eOHBIX YaCOB 3aHATHA

Tema 1 3akonoaareabcTBO Poccuiickoii @enepannu o Boioopax. Ilos1o:keHne y4acTKOBBIX M30MpaTeJbHbIX Komuccuil (1anee — YUK) B

CHCTeMe H30MpaTeIbHbIX KOMUCCHIT

1. 3aKOHOJATEIBCTBO 1.1. 3akonogmarenbctBo Poccuiickoii ®enepaunu o BbiOopax. IlpaBoBoit 1 JIeKIus

Poccuiickoit craryc YUK, HOpMaTHBHO-IPABOBOE PETYJIMPOBAHUE €€ AEATEIBHOCTH. TECTUPOBAHUE

®denepauuu o 1.2. Opranmzanusa u 1wiaHupoBaHue naestensHoctTw YUK, mnposenenue

BbIOOpAX. IIEPBOTO OPTraHU3ALMOHHOIO 3aCEIaHMS.

[Tonoxenne YUK B | 1.3. OcHOBHBIE CpPOKHM M30UpaTeNbHbIX JEHCTBUH TMpH MOATOTOBKE U

cucTeme MPOBEJCHUH BHIOOPOB.

U30MpaTeIbHbIX 1.4. ITpaBa u o6s13anHOCTH wieHOB YUK ¢ mpaBom peraroriero rouoca.

KOMUCCHH. 1.5. TlonmHomouus mpeacenaTens, 3aMECTUTENSl MpEACeNaTesis, CeKperaps

YUK.

1.6. Pacmpenenenune oOs3aHHOcTelt Mexay uineHamu YHWK ¢ mnpaBom
pelIaroIIero rojioca B Nepuo/l NpoBeieH s n30upaTebHOW KaMIIaHUH.

1.7. Tlopsimoxk wu ¢dopmer B3aumojeicteusi YUK ¢ Beimecrosmuymu
n30upaTeIbHBIMU KOMUCCHSIMHU.

1.8. IIpuocranoBinenue mnomHomounit uneHoB YUK. BozobHosnenue
nontHoMouni wieHoB Y MK nocne npuocraHoBiIeHUsI.

1.9. lopsinok GpopmMHupOBaHUs pe3epBa COCTABOB YYACTKOBBIX M30MPATENbHBIX
Komuccuil. Ha3zHaueHne HOBOro 4WieHa y4YacTKOBOW KOMHMCCHUU M3 pe3epBa
COCTaBOB yYaCTKOBBIX KOMHUCCHH.

1.10. O6yuatromue pecypcer MUK Poccun, PIHHOUT npullUK Poccun,
W36upatensHoit komuccun CBepasioBekoit obnactu B gesrenbHoct Y UK.




Tema 2

Jes1onpon3BoACTBO B Y4aCTKOBOW M30uparTeabHoi Komuccnu. OCHOBHbIE H30HpaTeIbHbIe JOKYMEHTHI, cocTaBjsiembie Y UK

2. Henonpousoacteo | 2.1. OCHOBHBIE H30HMpaTEIbHEBIE IOKYMEHTHI, cocTaBisieMmbie Y UK. 1 JICKOUSA
B YUK. OcHoBHBIE 2.2. Ilpuem, peructparus ¥ IPOXOKICHUE JOKYMEHTOB (BXOISIINX ). TECTUPOBAHUE
n30upareiabHbIe 2.3. OcHoBHBIE TpeOoOBaHMs U OPAIOK oopmieHus fokymenToB YUK.
JIOKYMEHTHI, 24. IloarotoBka,  oQopmieHHE,  BBINYCK, Yy4eT  JOKYMEHTOB,
cocraBisiemble YUK. | paccMarpuBaembix Ha 3acenanusx YUK (BHyTpeHHUE TOKyMEHTBHI).
2.5. Opranuzanus paboThI ¢ OTIPABISIEMBIMU (UCXOIALIMME) TOKYMEHTaMHU.
2.6. Ocobennoctu paboTsl ¢ oOpamenusMu rpaxnad. Paccmorpenne YUK
oOpatieHu#t (ano0, 3asBICHMIT) O HAPYIICHUHN 3aKOHOIATENbCTBA O BHIOOpAX
B IIEpUOJT M30UPATEIbHON KaMITaHUH.
2.7. ®opmupoBaHHe J1e7 U Mepefadya WX B BBIIMIECTOSINYI H30UpaTENbHYIO
KOMHCCHIO.
2.8. UntepaktuBHbli padounii 61oknoT YUK. M306uparenbHbie TOKYyMEHTHI,
cocraBisiemple YUK, OnbiT npumenenust Ha BbiOopax B 2025 roxy.
Tema 3 Pabora yvacTkoBOil M30MpPATEJbLHOH KOMHCCHM C MOMEHTAa HAa4Yajla OCYILIECTBJICHHUS] H30MpaTeJIbHBIX AeHCTBHH [0 [HH,
NpelecTBYIOIIEro JHIO (IEPBOMY /IHIO) FOJI0COBAHMA
3. Heiicteus YUK, 3.1. OchnoBnble 3Tambl pabotel YUK ¢ MoMeHTa Hauana OCyIIECTBICHHS 1,5 JEeKIUs
KOTOpbIE M30MpaTEeNbHBIX JCHCTBHIA IO JTHS, IPEAIIECTBYIOIIETO THIO (IIEPBOMY JTHIO) MPaKTUIECKOE
OCYILECTBIISAIOTCS 32 | TOJIOCOBaHUS. 3aHATHE
10 que#t no qHs 3.2. O6opynoBanue U30MPATETHLHOTO yUacTKa. TECTUPOBAHUE

(epBoOrO NHS)
TOJIOCOBAHUSI.

3.3. KoHTponb 3a mpoBeneHHEM NPEIBBIOOPHON aruTaluy Ha TEPPUTOPHUU
n30MpaTeapbHOrO y4acTKa.

3.4. HWudopmupoBanue wusbupareneii o BbIOOpax. Pazauume wmexmy
nH(popMHUpOBaHHEM M30UpaTeseil u nmpeIBbIOOPHON aruranuei.

3.5. Ilpoext «MupopmYUK». OnsiT npumMeHeHus Ha Beidopax B 2025 roay.
3.6. TpeOoBanwe K COJCPKAHUIO HHPOPMAIIMOHHBIX  MaTEPHAJIOB,
pasmeniaemMbIX Ha creHe B nomemenun Y UK.

3.7. TlpaBoBble OCHOBaHHWS W OTPAaHWYCHHS TIPU TPOBEICHHU OIPOCOB
n3bupaTteneil B JeHb rOJI0COBaHUS.

3.8. PabGoTta c oTmenbHBIMU KaTETOPHSAMH H30MpaTeneil (HaXoIsAImxcs B
MECTax BPEMEHHOro IMpeObIBaHUs, pPAa0OTAIOMIMX Ha MNPEANPHITUAX C
HENpPEepbIBHBIM LUKJIOM pabOThl, B OTHOIIEHHH KOTOPBIX B KauyeCTBE MEPHI
npecedyeHuss M30paH JOMALIHWM apecT, 3aJIOr MM 3alpeT OIpeleIeHHBIX
NEHUCTBUI), a TaKXe C BOCHHOCIAYKAIIUMH W C U30UpaTesIMH  C




WHBAJIUIHOCTBIO.

3.9. Pabora YUK co cnuckom wu30upareneil: OCHOBHBIC MpaBuiia padOTHI,
YTOYHEHHUE CIHCKa W30upaTesied, MCKIIOYCHHE W3 CIUCKa W30upaTenei u
BKJIIOYCHHE B HETO JAHHBIX 00 N30MpaTesx.

3.10. IMonyuenue n3TUK n3bmuparenbHbIX OIOJIIICTCHEH.

«MoOuIBHBII
n3ouparTesnb» —
rOJIOCOBaHUE
n3bupareneu mo
MECTY HaXOXICHHUS.

4.1. IloHATHSA «aKTUBHOE M30MpATENIbHOE MPABO» U «U30MPATENbHBIA OKPYT»
IIPU TOJIOCOBAHUU 110 MECTY HAXOKIACHUS.

4.2. TIoHATHS «MECTO pPETUCTpAIMH», «MECTO MpPeOBIBAHUN), «MECTO
HaXO0XKJICHUS» MIPHU FOJIOCOBAHUU 110 MECTY HaXO0XKJICHHUS.

4.3. IlpoBepka TEXHHUYECKUX CPENICTB, UCTIONB3YEMBIX ISl TIPHEMa 3asiBICHUH
O BKIIOYEHWHM B CIUCOK U30MpaTenel 1o MecTy HaXOXKISHHs C
MaIIMHOYUTAEMBIM KOJIOM.

4.4. Tlopsanok mnojauu 3asBICHUS O BKIIOYEHHUH H30Upareiss B CIHUCOK
n30upareneil o Mecty HaX0XKJIeHUS.

4.5. TIpuem u odopmieHne 3asBICHUN O BKIIOYEHUN U30MpaTeneil B CIIUCOK
n30upareneil o Mecty HaX0XKJIeHUs.

4.6. Tlpuem u odopmieHHe 3asBIE€HUH 00 aHHYJUPOBAaHMM BKIIIOYCHHS B
CIIMCOK M30MpaTesiell 0 MECTy HaXOXKACHHUS.

4.7. TlpueM 3asBIE€HUN O BKJIIOYEHMM B CIIMCOK M30upareneil Mo MecTy
HaXO0X/IEHUs BHE NTyHKTa npuema 3asienuit (I1I13).

4.8. Ilopsinok mepenauu 3asBJICHUN O BKIIOYEHHWHU B CIIMCOK M30Mpartesei mo
MecTy HaxoxaeHus, npuHaTeix YUK, B Beimecrosuryro THK.

4.9. TlopsoK MOArOTOBKM KO JIHIO (TIEPBOMY JHIO) TOJIOCOBAHHS B paMKax
MEXaHN3Ma «MOOWJIHHBIN U30MPATEITbY.

15

MIPaKTUYECKOE
3aHITHE
TECTUPOBAaHUE

Tema 4

PaboTa yuacTKoBOil H30UpaTeJIbHOIl KOMHCCHH B IeHb, IPEALICCTBYOIIMI JHIO (IEPBOMY IHIO) F0JI0COBAHUS

Pa6ora YUK B nenb,
IIPEALIECTBYIOIINN
JHIO (TIepBOMY JHIO)
rOJIOCOBAHUS.

5.1. Meponpusarus, npooaumsie YUK B neHb, NpeaiecTBYOMMA IHIO
(mepBoOMYy JHIO) TOJIOCOBAHMSI.

5.2. TlpoBenenue 3acemanmst YUK. Pacnpenenenune o0s3aHHOCTEH MEXITY
YJIeHaMHU y4aCTKOBOW M30MpaTenbHOW KOMUCCUU MPU TUTAHUPOBAHUU PabOTHI
B aHU rosiocoBanus. [Ipunstue pemenus o roroBHOocTH YUK K OTKphITHIO
MTOMETIEHUS JJIsI TOJIOCOBAHUSI.

5.3. Opranmzamust pabotet YWK B mnomemeHun mjis TOJIOCOBaHWS,
00OpyIOBaHHOM  CpPEICTBAMH  BHUJCOHAONIOACHUS W TPAHCISIUH
n300pakeHUs1, TPAHCISIUY U300pakeHus B cetu VIHTepHeT.

2

JIEKITHS
MPaKTUYECKOE
3aHIATHE
TECTUPOBAHUE




5.4. Tlonyuenue orTHUK xirodeBoro Hocutens WHPOPMAIMA C HWCXOIHBIMHU
JAHHBIMHU O MTPOBOJMMBIX Ha N30MPATEIHLHOM y4acTKe BEIOOpaX.
5.5. OOopynoBaHnue TOMEIICHUS JUIsI  TOJOCOBAaHMS.
TEXHOJOTHYECKOT0 000pyI0BaHUSI.

5.6. Tlommucanme mpencenareneM u cekperapem YUK BeiBepeHHOrOU
YTOYHEHHOT'O CITHCKa W30upareneii, 3aBepeHne Crucka u3oupareieii meyarbio
YUK, pasneneHue crnucka Ha KHUTH W JIpyrue JEWUCTBUSA, CBA3aHHBIE C
3aBEPIICHUEM YTOUHEHHMS CIUCKa n30uparenei.

5.7. Pabota ¢ n3bupareabHbIMH OFOJUICTCHSIMH.

Hopmatussl

Opraﬂmauuﬂ paﬁoTbI yqacnconoﬁ I/I36HpaTeJ'lI)HOI7[ KOMHCCHH ITIO MOATOTOBKE K IoJIOCOBAHUIO C MCITOJb30BAHUECM TEXHHYCCKHUX

Tema 5
CpecTB

6. Opranuzanus 6.1. /IucTaHIIMOHHOE IEKTPOHHOE TOJIOCOBAHHE. 1 TEKIUS
paboThl yuacTKkoBoM | 6.2. IHTepakTUBHBIN pabo4Hii OJI0KHOT. TECTHPOBAHUE
n30upareabHOU 6.3. [IpuMeHeHHe TEXHOJOTHH H3TOTOBJIEHUs TpoTokona YMK 06 wurorax
KOMUCCHH T10 rOJIOCOBaHUS Ha M30MpaTEIbHOM YYaCTKE C MAIIMHOYUTAEMBIM KOAOM H
MOJATOTOBKE K YCKOpPEHHOTO BBOjAa AaHHBIX mpoTokona B ['AC «Bwibops». OcobeHHOCTH
TOJIOCOBAHUIO C IIPOTOKOJIAa y4acTKOBOM n3bupaTenbHoi komuccun ¢ QR-komoMm.

HCIIOJIb30BaHUEM 6.4. Pacmpenenenue 00sS3aHHOCTEH UICHOB YYacCTKOBOH W30MpaTebHON

TEXHUUYECKUX KOMHCCHU TpU paboTe CO CPeCTBAMU IPOTPAMMHOTO 00eCIeueHHMs.

CPENCTB. 6.5. TTopsmok AEWCTBUI YICHOB y4aCTKOBOH M30HMpaTeIbHONH KOMHCCHHU TPU
HEHMCIIPaBHOCTSIX B pabOTe CPEJCTB MPOIPAMMHOI0 00ecreyeHusl.

7. Opranuzanus 7.1. TpeOGoBaHus, NpeAbsIBIsSEMble K TMOMEIICHUIO I TOJOCOBAaHWS TIpHU 15 JIEKITHS
pabotel YUK no ucnons3oBanuu KOUB. MIPAKTHUYECKOE
MOJTOTOBKE K 7.2. Ocobennoctu padbotel YUK nmpu ucnonszoBanun KOUB.Pacnpenenenue 3aHATHE
TOJIOCOBAHUIO C 0053aHHOCTEH YJICHOB Y4acTKOBOM M30MpaTeIbHOM KOMHUCCHH Tpu pabote ¢ TECTUPOBAHUE

HCIIOJIb30BaHUEM
KOMUB.

KOWB.

7.3. Opranm3amus padotsl YUK Ha BeiOopax ¢ ucnons3oBannem KOMB-2017.
Opranuszanus padotsel YUK Ha BeIOOpax ¢ ucnons3zoBanneM KONB-2010.

7.4. Tpernposka pabotsl ¢ KOUB.

7.5. TlpaBunma mOATOTOBKM OrojuieTeHed K  BbIgade  HM30UpaTeIsM.
Knaccudukanus n3dbuparenbHbIx OrouieTeHei, oopadarsiBaeMbix KOUB.

7.6. OcoOeHHOCTH OpraHU3aIliy JOCPOYHOTO TOJIOCOBAHMS HA N30HUPaTEIHHOM
ydacTke, Ha kotropoM npuMensiercss KOUB.




7.7. OCOOEHHOCTM TPOBEACHMSI JHEH TOJOCOBaHUS C MCIOJIb30BAaHUEM
KOWB. etictBus oneparopoB KOUD B ieHb (HM) ro0CcOBaHUS.

7.8. OcoOeHHOCTH TOJBEACHUS HTOTOB TOJIOCOBAHMSI IPU HCIOIb30BAHUU
KOWB. KoHTposbHBIH (py4HOI) IOACUYET IOJIOCOB.

7.9. [etictBust omneparopa KOWbB B ciiydae BO3HUKHOBEHHS HEIITATHBIX
CUTyalluli B XOJie¢ TO0JIOCOBaHUS (OTKJIIOYEHHME JJIEKTPONMUTAHUS, OTKa3
CKaHUPYIOIIETro yCTPOUCTRA).

7.10. Mcnonp30BaHMe Pe3epBHOTO CTAIIMOHAPHOTO SIIUKA JIJISl TOJIOCOBAHMS.

Tema 6 | Ocodennoctu pa6orsl YUK npu coBmMenennu BbIGOPOB
8. OcoOenHoctu 8.1. Opranmzauus padots! wieHoB YUK npu coBmenieHr# BEIOOPOB. JeKUuUs
paborel YUK 1pu | 8.2. YTOouHeHHe ciMCKOB U30Upartenel Ipyu COBMEIIEHUH BHIOOPOB. TECTUPOBAaHUE
COBMEILIEHUU 8.3. OcobenHocTH MopsiAKa IMOJCYETa TOJIOCOB M30MpaTeNeil U COCTAaBICHUS
BBIOOPOB. npotokona YUK 06 utorax rosiocoBaHust Npu COBMELIEHUU BbIOOPOB.
8.4. Ocobennoctu ¢puHancupoBanus Y VK npu coBMeneHun BHIOOPOB.
8.5. Koutpone 3a coOnrofeHueM H30MpaTeNnbHbIX MpaB TpaxaaH Mpu
coBmelieHun BbIOOpOB.IIopsiiok ompeneneHus akTUBHOTO H30UpaTENbHOTO
IIpaBa NPy COBMEIIEHUH BHIOOPOB.
Tema 7 | Pab6ora YUK B n1enn (1HM) rosiocoBanus
9. Pa6ora YUK no 9.1. OOs3aHHOCTH TMpeacenaTens, 3aMeCTHTENs Npeicenaress, cekperaps JeKIHS

OTKPBITHSI Y9aCTKa.

YUK B neHb (IHU) rOJI0COBAaHUS IPU MTPOBEIEHUU T'OJIOCOBAHHUS.

9.2. Pabora YUK B neHp (AHHM) TOJIOCOBaHMS [0 Hayada BpPEMEHH
TOJIOCOBAHUSI.

9.3. Coucok JOKYMEHTOB, KOTOpBI€ OJKHBI OBITh B TMOMEIICHUH JISI
rOJIOCOBaHUS U HAa MH(OPMAIITMOHHOM CTEH/IE.

9.4. OneuaTeiBaHHE CTAIMOHAPHBIX U TMIEPEHOCHBIX SIIHKOB JJISi TOJIOCOBAHUS,
KOWUD, pe3epBHOro CTAaMOHApHOTO SIIHWKAa IS TOJOCOBAHMS, Iepenada
n30uparensHOM qokyMeHTanuu wieHam YUK ams nmpoBeeHus rolocoBaHus 1
T.J.

9.5. HeiictBust YUK B neHb roiocoBaHus Mepes] Ha4aloM TOJI0COBaHUS, €CIH
Ha N30MpaTeIbHOM y4acTKe IPOBOAMIIOCH JOCPOUYHOE FOJI0OCOBAHUE.

9.6. Ilepemaua B BbIIIECTOSIIHNE W30MpaTeNbHBIE KOMHUCCHH CBEICHHUIN 00
OTKPBITUM TOMEIICHUH JUIsl TOJOCOBaHMS M 00 y4yacTHMH u30HpaTenei B
BbIOOpaXx.




10.

I'macHoCTh B
JIeSTCIIbHOCTH
n30HUpaTeIbHBIX
KOMMCCHH.

10.1. Jluma, wuMeroIIMe TMPaBO NPUCYTCTBOBATH B IOMEIICHUU JUIS
rojocoBaHus (oOecrneueHue ramacHocTy B padore YUK).

10.2. JlokymeHTBI, TOATBEPXAAIOIINE CTATyC JIMI, HMEIOIIUX IPaBo
IIPUCYTCTBOBAThH B IOMEIIEHUH JJIs TOJIOCOBAHUSI.

10.3. [IpaBoBoii cTaTyc JIull, UMEIOUINX MPAaBO MPUCYTCTBOBATH B TOMELICHUH
JUIS TOJIOCOBAHUS: IIpaBa, 0043aHHOCTH, OIPAaHUYECHHUS.

10.4. BzammopeiictBue wieHoB YWK ¢ mpaBom pemaromiero rosoca ¢
HaOIIOAATeNs MU, HWHOCTPAaHHBIMU  (MEXIYHApOIHBIMU) HAOIIOATENSIMH,
npeacraButensiMu CMU, npaBOoOXpaHUTENbHBIX OPraHoOB, BOJOHTEPAMH H
WHBIMU JIMIIAMH, HMMEIOIIMMHU IPaBO MPUCYTCTBOBAaThH B IOMEIICHHUH MJIf
rOJIOCOBAHUS B ICHb (AHH) TOJIOCOBAHHUS.

10.5. VcmoBus ocymecTBicHHsT (OTO- U BUACOCHEMKH Ha M30MpaTeIbHOM
y4acTKe.

10.6. IlpaBuna B3aWMHOW KOPPEKTHOCTH TIOBEACHUS JIMIl, UMEIOIIUX IPABO
MPUCYTCTBOBAaTh B MOMEIIEHUH Juisl rosnocoBanus U uineHoB YUK. Ilopsnok
JNEHCTBUM MpH  HapylIeHMH  U30MpaATeNbHOTO  3aKOHOJATENbCTBA U
OOIIIECTBEHHOTO TOPSAJKA JUIAMHU, MPUCYTCTBYIOIIUMHU B TMOMEIICHUU IS
roJI0COBaHMUSI.

1,5

IMPAKTUYCCKOC
3aHATUC
TECTUPOBAHHUC

11.

I'omocoBanue B
TIOMEIIEHUN JUTA
TOJIOCOBAaHHUA.

11.1. Opranuzaiusi TOJIOCOBaHUS B JIeHb (IHU) TOJOCOBAaHUS B MOMEUICHUH
JUISl TOJIOCOBAHUSI.

11.2. TTopsimok paboTsl cO CMCKOM HM30upareneil B A€Hb (JHU) TOJIOCOBAHHUS.
Bxmouenne u3Oupareneil mo KakuM-IMOO TNMPUYMHAM HE BKIIIOUEHHBIX B
CIMCOK M30upareseil, HO UMEIOLUX Ha 3TO MPaBo.

11.3. Buapl JTOKYMEHTOB, 3aMEHSIONIMX MACHoOpT TpakaaHuHa Poccuiickoit
denepanuu.

11.4. OcobeHHOCTH OpraHM3alK TOJOCOBaHUS W30uparenel, SBISIOUIUXCS
WHBAJIUJIAMU.

11.5. Perrenne HEMITATHBIX CUTYAIMH B ICHD (JIHU) TOJOCOBAHUSI.

11.6. OmnepaTHBHBII MOJCYET MPOrOJIOCOBABUIMX H30UparTenel, nepenayda
nHdopmaruu B TUK.

1,5

MMPAKTUYICCKOC
3aHATUC
TCCTUPOBAHUC

12.

T'omocoBanue BHE
[IOMEIEHNUS IS
TOJIOCOBAHUA.

12.1. Oprasuzanust ToJOCOBaHHS BHE TIOMEIIEHHUS JUIs TOJOCOBAHUS:
OCHOBAHUs, CPOKH, OPSIOK MOJauu U ITpUEMa 3asiBJICHUS.

12.2. HopmaTtuBbsl 000pyqOBaHUs, HCIOJNB3YEMOIO Ui TOJOCOBAHUS BHE
MIOMENIECHUS 7Sl TOJIOCOBAHMS.

1,5

MPAaKTUYECKOE
3aHATHE
TECTUPOBAHUE




12.3. Tlopsnok IpoBeeHUS TOJIOCOBAHHS BHE TOMEIICHHUS JUTSI TOJIOCOBAHUSI.
12.4. Tlopsmok paboOTBl €O CHOHUCKOM H30Mpareneld MpH TNPOBEACHUU
T'OJIOCOBAHUS BHE TIOMELICHUS [UIsl TOJIOCOBAHMSL.

13. ["onocoBanue B 13.1. Opranuzanus TOJOCOBaHUS B MECTax BPEMEHHOTO MpeObIBaHUS 1 JEeKUUs
MecTax BpEMEHHOTO | n30mpareneil: MOHSATHE MECT BPEMEHHOTO INpeObIBaHUS, MEXaHU3M TECTUPOBAHUE
peObIBAHMS. OpTaHU3aIMH FOJIOCOBAHUS B MECTaX BPEMEHHOT'O TIPEOBIBAHMS.

13.2. OO6pa3oBaHue wu30UpATENBHBIX YYaCTKOB B MeECTaX BpPEMEHHOTO
npeObIBaHUS H30UpaTeeH.

13.3. TonocoBanume Ha O0OmWUX U3OUPATENBHBIX Y4YaCTKaX OTAEIBHBIX
KaTteropuil usdbupareneil (HaAXOAALIUXCS B MECTaX BPEMEHHOrO MpeObIBaHUS
n30upareneil; B OTHOLIEHUH KOTOPBIX B KaueCTBE Mephl MpeceueHus u3dpaH
JIOMAITHUI apecT, 3aJI0T WIH 3alpeT ONPeIeICHHbIX JEHCTBHI).

14. I'onmocoBaHue B 14.1. OcoOGeHHOCTH TOI0COBAHUS B TEUEHUE HECKOIBKUX JHEM. 1 JIEKLIUS
TeYeHHE HECKOIBKUX | 14.2. OCOOEHHOCTH TOJIOCOBAHUS C MCITOJIb30BAHUEM JIOTIOTHUTEIBLHBIX (GOPM MPaKTUYECKOE
JTHEH. rOJIOCOBAHUSI. 3aHSITHE
143. ObecneueHne  COXPAHHOCTH  OIOJUIETCHEH. Ucnonb3oBanue
cTanroHapHoro smmka. Oco6eHHOCTH paboThI cceli(-makeTamu.
15. UpesBbryaiiHbie 15.1. YUpesBbluaiiHble CUTYalluu B IHU FOJIOCOBAHUS: TIOHATHE, BUBIL. 1 MIPAaKTHYECKOE
CUTYaIlUH. 15.2. Pacmpenenenne o6si3anHOCcTel uieHoB YUK mnpu BO3HHUKHOBEHHH 3aHATHE
YpE3BBIYAHON CUTYAIlMU B THU TOJ0COBaHUS. CPOKH MIPUHSTHUS PEIICHUIA. TECTUPOBAHUE

15.3. Anroput™m neHCTBMH NpU Ype3BBIYAWHBIX CUTYalMSX, CBA3aHHBIX C
MEPEHOCOM N30MPATENILHOTO yYacTKa B PE3EPBHOE IIOMEIIIEHUE.
15.4. Anroput™ JeicTBU MpH Ype3BBIYAMHBIX CUTYAIMSIX, HE CBS3aHHBIX C
MEPEHOCOM N30MPATEIBHOTO yYacTKa B PE3EPBHOE IIOMEIIIEHUE.

IHoxcuer rosiocoB uzdupareei, cocrapjieHue nporoxkoja YUK 00 urorax rosocosanusi, urorosoe 3acenanue YUK, spiiaua konui
Tema 8 | nporokona YUK 00 urorax rosnocoBaHusi, mpejacrabjieHue nporokoja YUK o0 urorax rosocoBanusi U MHOH H30MpaTebHOM
nokymentanuu B TUK

16. IToncyer ronocos. 16.1. Opranmsauuss pabotet YMK mocine OKOHYAaHUS TOJOCOBAaHUSB 2 IIPaKTUYECKOE
MOMEIICHUN Ul TOJOCOBAaHMS W 1O Hadana HEMOCPEACTBEHHOTO IOJICYETa 3aHATHE
roJIOCOB U30upareneit. TECTUPOBAHUE

16.2.I1poneaypa moacuera roJocoB U30MpaTEIeH.
16.3. Ilopsmok pabotsl wieHoB YUK ¢ Hencronb30BaHHBIMH OIOJUICTCHSIMU:
NOTalIeHUe, COCTABICHUE aKTa, OTJIAIICHHE.




16.4. Ilopsaok pabotsl wienoB YUK co crnmckom m3bupareneii: Mmojcyer u
OTJIallIeHUEe CYMMApPHBIX JIAHHBIX, OPOIIIOPOBKA CITUCKA B OJIMH TOM, XpaHEHUE
CIIHCKA.

16.5. M36uparenpHbIe OOJIIICTCHHU:

YCTaHOBJICHHOW W HeycTaHoBJIeHHOW ¢opMbl. [locneactBus obHapykeHUs
OroJUIeTeHEe HEeYCTaHOBJICHHOW (hOPMBI;

JNCHCTBUTENbHBIE W HEIEWCTBUTENbHBIE. [Topsimox ~ pabotel ¢
HEJCHCTBUTEILHBIMH OIOJUICTCHSIMU,

WCIIOPYCHHBIE M HEUCII0JIb30BaHHbIE U30UpaTeNbHbIe OI0JIIETEHH.

16.6. Tlopsimok paGoOTBI C TEPEHOCHBIMH SIIMKAMH JUIS TOJOCOBAHUS:
MpOBepKa MIOMO M BCKPBITHE SIIIIMKOB, MOJCYET U30UpaTeNbHBIX OI0JUIeTeHEH
Y 3asIBJICHUIN N30MpaTeiei.

16.7. Ilopsmok paboThl ¢ ceid-TakeTaMH: MPOBEPKAa M BCKPBITUE, MOACYUET
M30MpaTeTbHbIX OIOJIIIETEHEH.

16.8. Tlopsimox paboOTBl CO CTAllMOHAPHBIM SIIMKOM JJIsSi TOJIOCOBAHUSA:
MpoBepKa IIOMO M BCKPHITHE SIIMKA, CMCIINBAHWE C OIOJUICTCHIMH W3
MEPEHOCHBIX SIIUKOB, COPTUPOBKA W TMOJACYET OIJIETeHeH, oOrjalieHue
pe3yIbTaTOB.

16.9. OcobenHoctu mojcYeTa TOJOCOB H30MpaTeneil MpU MPOBEICHUH
TOJIOCOBAHUS B TCUCHUE HECKOJIBKHUX JTHSH TIOJIPSII.

17. Cocrasnenune 17.1. KoHTposnbHBIE W HHBIE COOTHOLIEHMs AaHHBIX MpoTokona YUK o0 1 JEeKIUs
npotokona YUK 06 | utorax romocoBanus. [IpoBepka KOHTPOJIBHBIX COOTHOIICHHH TO MPOTOKOITY MPaKTUYECKOE
UTOTax YUK 006 urorax ronocoBanus (KOHTPOJIbHBIX, MATEMAaTUYECKUX, JIOTHUECKHX). 3aHSITHE
rOJIOCOBAaHU. 17.2. Anroput™M = NeHCTBHI  TIpH  HEBBIIOJHEHHH  KOHTPOJBHBIX,
MaTeMaTHYECKUX I JOIMYECKHX COOTHOILICHHH.
17.3. Opranumszamus padotel YUK mo cocraBieHHio MpoTOKoina 00 WTOrax
roiocoBanust s noxanucanus wieHamu YUK. Kpurtepum onpenenenus
HEOOXOMMOCTH COCTaBJICHUS MPOTOKOJIA C OTMETKOU «[1OBTOpHBIIY.
18. HtoroBoe 3acenanue | 18.1. IIpoBenenue wurtoroBoro 3acemanus YMWK. OcHoBHbIE neiCTBUS 15 MPaKTUYECKOE
YHUK. npencenarens, cekperapsa YK npu nposeaeHun nroroporo 3acenanus Y UK. 3aHSTHE
18.2. PaccmoTpenue xano0 u 3asBICHUNA O HApYUICHUSX MPU T'OJOCOBAHUU U TECTUPOBAHUE

[IOJICYETE TOJIOCOB.
18.3. Ilognucanue nporokona YUK 06 utorax romocoBaHusl.
18.4. Pabora YUK mo moaroroBke u Bhimaue komui mporokona YUK o6




UTOrax roJiocoBaHus (IIPOBEpPKa HAIMYHUS BCEX PEKBU3UTOB B IpoTokoiie YUK
00 UTOTax roJ0COBAHUA).

18.5. Tlopsmokx wm3rotomineHus kKomuu mpotokoja YUK ¢ ucnonb3oBanuem
CIIO VUK. 3aBepenune xomuu mnpotokona YUK, wusrorosieHHoro c
ucrnonp3oBanneM CIIO YUK, ¢ ncrionszoBannem KOUB.

18.6. TToaroToBka K MpeACTaBICHHUIO TEPBOTO 3K3eMIULsipa nmpoTokoida YUK
o0 wWTOrax TOJOCOBaHHS C MPHOOIIAEMBIMH HEMY JOKYMEHTaMU B
TUK.Ilepeuenr 1OKyMEHTOB, mpuiaraembix K npotokony YWK o0 umrtorax
rOJI0OCOBaHMUSI.

19.

Ilepenaua
n30UpaTeTbHOM
JIOKYMEHTAIUH B
TUK.

19.1. [eiictBus npexacenatens YUK B xoxe mepemaund mepBOro 3K3EMILISIpa
npotokona YHWK o006 wrorax rosocoBaHus C HOpUOOIIaEMBIMH HEMY
nokymentamu B TUK.

19.2. Tlopsnmok neiicteuii YUK mnpum mnoarotoBke um mnepegade B TUK
n30upaTrenbHOM JTOKYMEHTAllMW, 3a MWCKIIOUEHHEM IIEPBOr0 SK3eMIUIIpa
npotokona YUK 06 utorax ronocoBaHusl.

19.3. Ocobennoctr BBOJIA JaHHBIX MPOTOKOJI0B YHK 00 HTOoTrax roimocoBaHws
B 6a3y nanHbIX ['AC «BbI0OpED).

19.4. CocraBnenue nporokona YHK 00 uTorax rojocoBaHUsS C OTMETKOM
«IIOBTOpHBIY.

19.5. TIporokon 3acemanms YUK. Pemenune o BHECEHWM YTOYHEHHH B
npotokon YUK 06 urorax rogocoBaHus ¥ COCTaBICHUH MPOTOKOJIa 00 UTOrax
rOJIOCOBaHUS ¢ OTMETKOMN «II0OBTOPHBIIN».

19.6. CocraBnenue mnporokona YUK c¢ ormerkoil «IloBTopHBIH mojCUeT
rOJIOCOBY.

19.7. ®opmbl 1 00pas3ibl 3aM0IHEHHUs JOKYMEHTOB, MoAroraBinBaeMelx YUK
IIPU COCTABJICHUH MPOTOKOJIA C OTMETKOM «II0BTOPHBIN IMOJCYET rOJIOCOBY.

1,5

IIPaKTUYECKOE
3aHATHE
TECTUPOBAHUE

Tema 9

Padora YUK no opranu3anuy u nNpoBeIeHUIO IOJOCOBAHMSA B TPYJAHOAOCTYNHBIX H OTAAJICHHBIX

MECTHOCTHAX

20.

Pa6ora YUK 1o
OpTraHHU3aIUH U
MIPOBEJICHHUIO
rOJI0COBAaHUS B
TPYAHOJOCTYITHBIX H
OTOAJICHHBIX
MECTHOCTSIX.

20.1. TTonsiTHE TPYTHOJOCTYITHBIX M OTJAICHHBIX MECTHOCTEH.

20.2. Micnonp3oBaHue crircka (BHITUCKU U3 CITUCKA) H30MpaTENeH.

20.3. O6ecnieuenne YUK nzbupatenbHON JOKYMEHTAIUECH.

20.4. Ocob6ennoctu pa6otsl YUK mnpu J0CPOYHOM TOJOCOBAaHUHM BCEX
n3buparenei Ha n30upaTeIbHOM y4JacTKe, 00pa3oBaHHOM B
TPYIHOAOCTYITHOM WIH OTAAJICHHON MECTHOCTH.

20.5. Opra#mzanyss  JOCPOYHOTO  TOJOCOBAHHS  OTICIBHBIX

rpynn

1

JIEKITHS
TECTUPOBAHUE




n30upaTeneil, HaxoIAIUXCS B 3HAYUTEIBHO YJAJICHHBIX OT MOMEUICHHUS IS
TOJIOCOBAHUSI MECTaX, TPAHCIOPTHOE COOOIICHHE C KOTOPBIMH OTCYTCTBYET
WJIH 3aTPYITHEHO.

20.6. Ilomcuyer ronocoB wu3bupareneii Ha W3OMpPATENBHBIX YYacTKax,
00pa30BaHHBIX B TPYIHOJAOCTYIHBIX WM OTHAJCHHBIX MECTHOCTSX, H
OCOOCHHOCTH TIOJICYETa T'OJIOCOB M30MpaTtelnieii, CBA3aHHBIC C TOJIOCOBAHHEM
OTJIEILHBIX TPYIII U30UpATEICH.

20.7. Buecenue B mpotokon YUK 00 wurTorax rojocoBaHUs CBEIACHUU O
JOCPOYHO TIPOTOJIOCOBABIIUX HM30UpaTeisix B TPYAHOAOCTYIHBIX —HJIH
OTJIAJICHHBIX MECTHOCTSIX.

20.8. Ilepenaua npotokonoB YUK 06 urorax roaocoBaHusi ¢ n30MpareabHbIX
Y4acTKOB, 00Pa30BaHHBIX B TPYTHOIOCTYITHBIX WIIA OTJIAJICHHBIX MECTHOCTSIX.
20.9. ObGecneuenue OesomacHocTd wieHoB YUK, nui, uMerommx mnpaBo
MPUCYTCTBOBATh MPH TPOBEJACHUM JIOCPOYHOTO ToiocoBaHus. JlocTaBka
n30UpaTenbHOM JOKYMEHTAlMH B TPYAHOAOCTYIHYIO WIU OTAAJICHHYIO
MECTHOCTb.

20.10. TIlepenaua cBeneHUN O TMPOBEACHUU JTOCPOYHOTO TOJOCOBAHUS
n3bupareneii, OTHENbHBIX Tpynn wu3Ouparenell B TPYAHOJOCTYIHBIX HITH
OTJJAJICHHBIX MECTHOCTSIX.

Tema 10 | ®unancoBoe odecnieueHue YUK B nepuoa noaAroToBKu M NpoBeeHNs BLIOOPOB
21. ®uHaHCcOBOE 21.1. Tlopsaok BBIACTCHHUS W PACXOAOBaHMs JIeHEKHbIX cpenctB YUK Ha 1 JEeKIUs
obecrieuenne YUK B | moAroToBKY M mMpoBeeHNE BEIOOPOB. TECTUPOBAHUE
nepuos noAaroroBku | 21.2. Cmera pacxonoB YUK Ha moAroTOBKY U IPOBEAEHUE BHIOOPOB.
U TIPOBEICHUS 21.3. Tlopsimok HAYMCIIEHWS W BBIUIATHI JOMOJHHUTEIBHON OIUIATHl Tpyna
BBIOOPOB. (BO3HarpaxkJieHust), KOMIIeHcaluu 3a padboty wienam Y UK.
21.4. OdopmieHne TpakJaHCKO-TIPaBOBBIX q0oroBopoB YUK Ha BeImONHEHME
pabOT M OKazaHUE YCIYr, CBSI3aHHBIX C TOATOTOBKOM M TPOBEICHUEM
BBIOOPOB.
21.5. Tlopsimox cocTtaBieHUsT M CpoK mpexacrtaBieHuss ordera YUK o
MOCTYIJIECHUH M PACXOAOBAHUU CPEACTB Ha MOJArOTOBKY M IIPOBEICHHE
BEIOOPOB.
Tema 11 | Opuanyeckasi 0TBETCTBEHHOCTH 32 HapylleHHsl 3aKoHoaaTebcTBa Poccuniickoii @egepannu o Bpi6opax
22. IOpuanueckas 22.1. OOmue TONOXEHUS O IOPUIUYECKOM  OTBETCTBEHHOCTH B 1 JEeKLus

OTBETCTBCHHOCTH 3a

n30MpaTeILHOM MPOIIECCE.

TECTHUPOBAHUE




HapYIICHUS
3aKOHO/IaTENbCTBA
Poccuiickoii
®enepauuu 0
BBIOOpAX.

22.2. KOHCTUTYIMOHHO-TIpaBOBasi ~ OTBETCTBEHHOCTh 32  HapyIlICHUE
3akoHonarenscTBa Poccniickoit denepanun.

22.3. AIMUHUCTpaTUBHAsI OTBETCTBEHHOCTh 33 HapyIlIeHHE 3aKOHO1aTeIbCTBA
Pocculickoi denepanuu. VYyactue IIPEACTABUTENECH YUK B
aJIMMHHUCTPATUBHOM CYJOTIPOU3BOJICTBE.

22.4. YronoBHas OTBETCTBEHHOCTh 3a HApyIIEHHWE 3aKOHOAATEIhCTBA
Poccuiickoit deneparuu.

Tema 12 | YupaJjienue KOHPINKTAMHU
23. Ypasnenue 23.1. Tunonorust KOHGIUKTOB. OYHKINUU U TUHAMUKA KOH(DIUKTA. 1 JIEKLIUS
KOH(JIMKTaMHU. 23.2. Crpareruu MoBeACHHS B KOH(MIMKTHOW CHTYaIWH: MPOTUBOJCHUCTBUE, TECTUPOBAHUE
KOMITPOMUCC, COTPYAHUYECTBO, YXOJI, YCTYIIKA.
23.3. Pa3penienne KOH(M)IMKTHBIX CUTyalluii Ha N30MpPaTeIbHOM y4acTKe.
23.4. llpodunakTuka BO3HUKHOBEHHUS KOH(JIMKTHBIX CHUTyalluid Ha
n30MpaTeTbHOM y4acTKe (ITUKA JIEJTOBOTO OOIICHUS).
NUTOIO: 29




