IT'APUHCKASI PAMOHHAS
TEPPUTOPHUAJ/IbBHASA N3BUPATEJ/IBHASA KOMHNCCHUSA

PEINIEHUE

26 nronsa 2026 r. Ne 6/29

nrt. I'apu

06 yrBepxaeHuu [Topsiika BeJjeHUsA Je/I0ONPOU3BO/CTBA B YUaCTKOBO#M
u3duparebHONH KoMuccun 1 HoMeHK/1aTypBbl /1e/1 y4aCTKOBOM
U30MpaTe/IbHONH KOMHCCUH

PyKoBO/ICTBYsICh TIOCTaHOB/IeHeM LleHTpaibHOM M30UpaTebHON KOMUCCUU
Poccurickor ®@egeparum ot 11.02.2026 Ne 217/1679-8 «O Bonpocax opraHu3aLyiv
JeIONPOM3BOZAICTBA B M30MpaTe/NbHBIX  KOMHCCHSIX»,  TOCTAaHOBJIEHUEM
V36uparenpHoi Komuccuu CBepzyioBckou obsact ot 04.06.2026 Ne 11/71
«O06 yTBepKIeHun [IpuMepHOro TIOpsiKa Be/IeHUsT [1e/IONPOM3BO/ICTBA B
y4aCTKOBOM W30MpaTenbHOM KOMUCCMM U [IpyMepHON HOMEHK/IATyphl e
yuaCTKOBOM M30HMpaTe/lbHON KOMHUCCHH», ['apyuHCKas palioHHas TeppyUTOpHabHast
n30uparebHasi KOMUCCHS P e I MJIa :

1. YTBepaute IlopsimoK BejeHHs [eJIONIPOM3BOJACTBA B  yUaCTKOBOWU
n30uparenbHOM KoMUCCHH (TTpryioykeHre Ne 1).

2. YTtBepauTh HomeHKnaTypy fen ydyaCTKOBOW W30UpaTe/lbHOM KOMHMCCUU
(npunoxenue Ne 2).

3. YcTaHOBUTH, UTO B MEXBBLIOODHBIM TIepHOJ  [1e/IONPOM3BO/CTBO
yUaCTKOBbIX ~ M30MpaTe/NlbHbIX KOMHMCCUM  BefieTcss ['apMHCKOM  palloHHOMU
TepPUTOPUAbHOMN U30HpaTeTbHON KOMUCCHE.

4. OnpeznenvTh MeCTOM XPaHeHUsI JOKYMEHTOB, 00pa3yroIuxcs B TIpoLjecce

JesITeTbHOCTU ~ YYaCTKOBBIX M30MpaTe/ibHbIX KOMHMCCHM, KabuHeT Ne 225,
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apuHCcKasi paiioHHas TeppuTOpUanbHas K30upaTe/nbHasi KOMUCCHSI TIO ajpecy:
Caep/moBcKast 00/1acThb, 'apyuHCKuit paiioH, nrt. I'apy, yia. Komcomorbckas, 52.

5. Pa3mecTuTh HacTosflllee pellleHWe Ha CTpaHMULle ['apMHCKOM pallOHHOM
TeppPUTOpHaIbHON M30UpaTe/bHOM KOMUCCUU B CceTH VIHTEpHEeT CceTeBOro M3/jaHus
«BecTHUK n3bupartenbHbIX KoMucchii CBep//IOBCKOM 06/1acTh».

6. KOHTpPO/b 3a WMCHOJHEHHWEeM HacCTOSIIero pelieHus BO3/I0KWUTb Ha

cekpeTtaps Komuccuu 3aritieBy O.B.

IIpenceparesnb
["apyHCKOM pariOHHOU
TePPUTOPHATBHON N30MpaTe/IbHOM
KOMMCCHU A.3. ITaHoBa

CekpeTtapb
["apyHCKOW pariOHHOU
TeppPUTOpPHATbHOM N30HpaTeTbHOM
KOMHCCUH O.B. 3aiieBa



ITpunoxenue Ne 1

YTBEPXEH
pelieHrieM ["'apUHCKOM pallOHHOM
TepPPUTOPHA/ILHON U30UpaTe/IbHOM

KOMMCCUU
oT 26.06.2026 Ne 6/29

IMOPAJOK
Be/IeHUs ieJIONPOM3BO/ICTBA B yUaCTKOBOM M30HpaTe/IbHOM KOMHCCHHA

1. O01Me mo/10)KeHust

1.1. TTopsimok BefieHUsI [1e/IONPOM3BO/ICTBA B YYaCTKOBOW H36HpaTe/IbHOU
Komuccuu (fanee — ITopsioK) ycTaHaBAMBaeT TOPSIZIOK PabOThI C JOKyMeHTaMH,
OCHOBHbBIE TIpaBW/Ia UX MOATOTOBKH M 0()OPMJIEHHST B YUaCTKOBOH M30UpaTe/TbHOU
KOMHCCHU (flajiee — yuaCTKOBasi KOMUCCHSI).

[Topsimok pa3paboTaH Ha ocHOBaHMM (hefepa/bHBIX 3aKOHOB OT 12 HIOHS
2002 roga Ne 67-®3«0O0 OCHOBHBIX TapaHTHUsIX W30MpaTe/bHBIX MpaB U MpaBa Ha
yuyactvie B pedepeHayMe TpakaaH Poccmiickoit depepaiiun», OT 22 OKTSAOpS
2004 roma Ne 125-®3 «O6 apxuBHOM [ienie B Poccuiickoii ®epmepariyin», 3aKOHOB
cyobekTa Poccuiickoit ®efepaiiyu, octaHoBIeHHH ¥ WHBIX akToB LMK Poccuw,
W3buparenpHoii kKomuccuu — CepzyioBckoidt  obnactu, ['OCT P 7.0.97-2025
«HauponaneHet crangapt Poccuiickont ®epepanuu. Cucrema CTaHZApTOB IO
uHbopMaluy, OubsMoTeyHOMY U UW3JAaTenbCKOMy feny. OpraHu3aloHHO-
pacriopsiiuTenibHasi AOKyMeHTalus. TpeOoBaHusI K 0(OPM/IEHUIO JOKYMEHTOB»,
['OCT P 7.0.8-2025 «HaumoHanbHbld  cTaHAapT Poccuiickori  Pefepaiiyu.
Cucrema CTaHAApTOB 110 MHGOpPMaIMK, OMOIMOTeUHOMY M M3[aTelbCKOMY [ey.
[enonpor3BO/CTBO U apXUBHOe fiefio. TepMUHbI U OTIpe/ie/IeHUs ».

[TpaBwsia odopmieHUss [JOKYMEHTOB U TIOPSAJOK pabOThl € HUMH,
npeycMoTpeHHbIe [TopsiikoM, 06s13aTeTbHBI 11 U/IeHOB yUaCTKOBOW KOMHUCCHH.

1.2. BegeHve [enonpou3BO/CTBA Y4YaCTKOBOM KOMHCCUM OCYIECTBJISIET
npeficefjaTesib MO0 CeKpeTapb yuaCTKOBOM KOMHCCUM B COOTBETCTBUH C

pacripefiejieHueM 00sI3aHHOCTEM.
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OTBeTCTBEHHOCThL 3a BeJeHHe [e/oNpPOM3BO/CTBA HeceT Iipejce/aTeslb
Y4aCTKOBOW KOMHCCHU.

1.3. B mepuoj, TIOATOTOBKYA U TPOBe/IEHHsI BHIOOPOB [I€/IONPOU3BO/ICTBO B
yUaCTKOBOM KOMHCCUM BeZIeTCs C WCIO/b30BaHMEM HWHTepaKTUBHOTrO pabouero
6okHoTa YUK wmu >kypHa/sioB paboThl yuyaCTKOBOM KOMMCCHUU TI0 TIpaBUJIaM,
yCTaHOBJ/IEHHbIM B HacTosleM [Topsigke.

1.4. [1enoripou3BOACTBO B yUaCTKOBOM KOMHMCCHH B MEKBBIOODHBIM TIEPUO/,
OCYLLECTB/IAETCS C UCIIO/Ib30BAHUEM JKYPHA/IOB PErUCTPALU JOKYMEHTOB., !

PaboTa OCHOBBIBaeTCsi Ha TIPDUHLIAIIE  OJHOKPATHOM  peructpaiyu
JNOKyMEHTa.

1.5. ITopsifoK ¥ U3MeHeHUsl, BHOCUMbIe B Hero, NMPUHMMAKOTCS pelleHueM

TeppPUTOPHA/IbHOM N30UpaTe/IbHON KOMUCCHHU.

2. HPI/IEM, PErucTpanusa 1 rnpoxoXxXjeHue 1nocrynariomux J0KyMeHTOB

2.1. IlpuemM u peructpauuss MNOCTYMNALUX [JOKYMEHTOB IIPOU3BOAUTCS
npe/ice/jaTe/ieM Y4aCTKOBOM KOMHUCCHM JIMOO CeKpeTapeM Y4aCTKOBOW KOMHUCCHU C
WCIIO/Ib30BaHMEM >KypHa/la PervCcTpalyd BXOASIUX AOKYMEHTOB (MPUIOXKeHHe
Ne 1).

2.2. Ilpy BCKpPBITUM KOHBEPTOB MPOBEPsIeTCSl TMPaBU/IbLHOCTb aJipecOBaHUs,
KOMIUIEKTHOCTb M LIeJIOCTHOCTb JOKYMEHTOB, Ha/IMuWe TIPUIO’KeHWM, CBEepPSIeTCs
COOTBETCTBUE UX HOMEPOB YUYeTHbIM HOMepaM, YKa3aHHbIM Ha KOHBepTax.
HempaBuibHO ajjpecOBaHHble U  OIMIMOOUHO BJIOKEHHbIE [JOKYMEHTbI He
PeruCTpyUpyrOTCsl, IepecbulatOTCs II0 Ha3HAUeHWI0 WM  BO3BpALLlarOTCs
OTIIPABUTEJIIO.

2.3. Ecmu mpu BCKpBITUM KOHBepTa OOHapy»XeHO OTCYTCTBHE AOKYMEHTOB
WM WX OTAeIbHbIX JIUCTOB, TPUJIOXKEHUH, TMOBpeXJeHHWe [AOKYMEHTOB WJ/IU
HECOOTBETCTBHME HOMEPOB JOKYMEHTOB HOMEpaM, yKa3aHHbIM Ha KOHBEpTe, B

y4aCTKOBOM KOMHCCHUU COCTaB/ISIETCSI aKT YCTAaHOBJIEHHOW (oOpMbI B JBYyX

'Tlo pellleHUIO TeppUTOPUAILHON U30MpaTeNnbHOM KOMHCCHHW [Ie/IOTIPOM3BO/ICTBO yYaCTKOBOU
KOMHCCHUY B MeXBBIOODHBIN MEPHO, MOXKET BECTH TepPpUTOPHAaIbHAs N30upaTe/ibHasi KOMUCCHS
B COOTBETCTBUM C peKoMeHjalusamMu (punoxxkenue Ne 9).
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sK3eMIvisspax  (mpuiokeHne Ne2). OauH 5K3eMIVIAp aKTa IOChIIaeTcs
OTIIPaBUTEJIIO, APYTOM MPHOOIIAeTCs K MPUHATHIM JOKYMeHTaM.

Ha 060poTHO# CTOpOHe TOC/Ie[Hero JIMCTa TMOBPEXXAEHHOr0 JOKYyMeHTa B
TIPaBOM HIDKHEM YTJIy Ze/laeTcsl OTMeTKa «/IOKyMeHT IoJiyueH B TTOBPEXIAeHHOM
BU/JIE».

2.4. KoHBepThl OT MOCTYNUBIIUX JOKYMEHTOB He YHUUTOXXAIOTCSI B C/Iyuae,
eC/IU TOJIBKO TI0 HUM MOXXHO YCTaHOBWUTH aJpec OTHpaBUTeNs, AAaTy OTIPaBKU U
MOJIydeHUs1 JIOKYMEHTOB, WM eC/Id OHM COJiepXKaT [JOKyMeHThbl, KOTOpble
MOCTYNWIM W3-3a TIpefieJioB Tepputopuun Poccuiickort @Pepepauyd, W3 Cy[0B,
CJieICTBEHHBIX OPTraHOB, MO0 AOTOBOPHI, MPeTeH31H, UCKOBbIe 3asiB/IeHUS.

2.5. Tlpu peructpaijyy MOCTYIMBIIIEr0 JOKYMeHTa B )KypHasie perucTpaijuu
BXO/ISIIIIUX JIOKYMEHTOB 00s3aTe/lbHO TIPOCTAB/ISIFOTCS CJIeAYIOIe PEeKBU3UTHI:
JaTa TIONyyeHUs JIOKyMeHTa, €ro perucTpaljdoOHHbIM HOMep, [JaHHble O
KOppecroHzieHTe (azpecare) ((aMuivs, UMs, OTYeCTBO (PU3UUECKOTO JWLa WU
Ha3BaHWe OpraHu3aliyd, MeCTOHaXO)XKJeHWe OTIpaBUTeIs1), UCXOASIIUA HOMep U
JaTa JOKyMeHTa, KpaTKoe CcoJepKaHue [OKYMeHTa, pe30/IoLus, CpOK
WCTIOJTHEHUSI, OTMeTKa 00 MCITO/THeHWH AOKyMeHTa U CITMCaHUM ero B JeJio.

Bxopsiiuii Homep U JiaTa MPOCTAB/SIFOTCS, KaK MpaBU/IO, B IPaBOM HIDKHEM
yIJy JILIeBOW CTOPOHBI TEePBOT0 JIMCTa 3aperMCTPUPOBAHHOrO AOKyMeHTa. [lpu
pPerucTpalyyd  BXOASIIUX  JOKYMEHTOB  MOXKeT  OBbITb  HCIIO/b30BaH
pervucTpalMoHHbIN IIITaMII.

Ha npuio)xeHUU MpOCTaB/isieTCsl BXOASALLIMNA HOMeD JOKYMeHTa, K KOTOPOMY
OHO OTHOCHTCHI.

[Ipy perucrTpalv [JOKyMeHTa, SIBJISIIOIIErOCS OTBETOM Ha HWCXOJSIIUN
JOKYMEHT WM TIPUCJIAHHOTO B ZIOTIO/ITHEHUE K paHee HarpaB/eHHOMY JIOKYMEHTY,
B rpade «PerucTpallMOHHBIA HOMEpP» JKypHaja PperucTpalfid BXOJSIIUX
JIOKYMEHTOB /leJlaeTCsi COOTBETCTBYIOIIasi CChUIKA.

K TmOBTOpDHBIM JOKyMeHTaM TpPUK/Ia/bIBaeTCs HH(OpMalus O paHee

MOCTYIMMBIINX NJOKYMEHTAX U pe3yJ/ibTdTdX UX UCIIO/JIHEHHA.
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Hymepauyss BXOASIMX [JOKYMEHTOB OCYIIECTBJIIeTCSl B Ipejeax
KaJIeHIapHOr 0 rofia.

2.6. 3aperucTpypoBaHHble [JOKYMEHTbl pacCMaTpUMBAOTCS MpezcejaresiemM
Y4aCTKOBOW KOMHMCCHH, B XO/le UCIIOJIHEHUS [JOKyMEeHTa MPOM3BOJUTCS 3alMUCh M0
€ro UCIIOJTHeHUIO B )KypHasle perucTpaLyu.

2.7. ictionHeHHble [JOKYMEHThI CIIMCBHIBAIOTCSI B [Ie/I0 [pejcenaTesieM
Y4aCTKOBOM KOMHMCCHHM M TIOMEILIAI0TCS B 1eJI0 B COOTBETCTBUM C HOMEHKJ/IaTypOur
Jle/1 yUaCTKOBOW KOMUCCHU.

2.8. O6paitjeHnsi TpakAaH pPETrMCTPUPYIOTCS B  OTJeNbHOM JKypHase
(npunokenuie Ne 3).

B mnepuopn 1ipoBefieHUs1 TOJIOCOBAaHUSA M [0 OKOHYAHUSA TIO/CYeTa I'0JI0COB
n3bupareneii anobbl (3asB/ieHUs]) TpPaXKAaH PeruCTPUPYIOTCS B OT[eIbHOM
peecTpe yueTa MOCTYIMBIIKMX B yUaCTKOBYHO KOMHCCHIO Kaio0 (3asiB/ieHHM) Ha
HapyIIleH!sI 3aKOHOZIaTe/TbCTBa O BbIOOpax, pedepeHzyMax, KOTOPBIM pa3MelrieH B
JKypHasie paboThl yUaCTKOBOM KOMUCCHH Y TIPUOOII[aeTCsi K TIepBOMY 3K3eMIISIpY
MIPOTOKOJIa 00 UTOTaX rOJI0COBAHMS Y4aCTKOBOH KOMHCCHU.

2.9. Ecnu B obpattieHny He yKa3aHbl (haMuust 3asiBUTes (IJ1s1 3asiBUTeIsA, He
SIBJISIFOLLIErOCST (PU3UUECKUM JIMLIOM, — HavMeHOBaHWe) WK aJipec, 10 KOTOPOMY
Jo/DKeH OBbITh HarpaB/ieH OTBeT Ha oOpalljeHHe, OTBET Ha Takoe oOpailjeHHe He
naetcs. Takoe oOpailjeHHe CTIMCHIBaeTCs B [ieJI0 TIpejcefaresieM Y4acTKOBOM
KOMUCCUM.

Eciu Tekct obpaileHdss He TIOAJAeTCsl TPOYTEHHI0 WM He T03BOJIsieT
oTIpe/iesTUTh CyThb OOpallleHus1, OTBET Ha Takoe oOpallleHue He JaeTcs, O YeM B
TeUeHWe CeMU Ka/leHJApHbIX [JHEeW TIocje [AHsS TOCTYIUIeHUs oOparieHus
yBeIOM/ISIETCS 3asiBUTE/Ib B C/ydae, eC/iM B OOpallleHuy TIOAJAr0TCSl TIPOUTEHU0
dbamunus 3asBuTeNs (A1 3asBUTENs, He SIBJSHONIErocss (GU3N4YecKUM JIULIOM, —
HaUMEeHOBAaHWEe) W ajJpec, 0 KOTOPOMY [O/DKeH ObITb HarpaBJieH OTBeT Ha
obpartieHue.

OO6paiileHus1, B KOTOPBIX COJeP>KaTCs HelleH3ypHbie MO0 0CKOpOUTe/IbHbIe

BBID&)KEHUS], YTrPO3bl JKU3HM, 3J0POBbSi U HMYILECTBY JO/DKHOCTHOIO JIMLIA, a
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TakK)Ke UJIeHOB ero CeMbH, OCTaloTCsi 06e3 oTBeTa MO CYIeCTBY IMOCTaBJeHHBbIX B
HeM BOIIPOCOB, a 3asBUTe/N YBeAOMJISIFOTCSI O HeJJOTyCTUMOCTH 3/I0yTIOTpebsieHus

IIPaBOM.

3.0cHOBHBIe TPeOoBaHMNs K NMOAroTOBKe U 0()OPM/ICHUIO JOKYMEHTOB

3.1. lokyMeHTbI O(QOPMIIAIOTCS Ha O/laHKaX yCTaHOB/IEHHOW (hOpPMBI
(mpuno>kenre Ne 4), Ha CTaHAAPTHBLIX JMcTax Oymaru ¢opmara A4 (210 x 297
MM).

B yuacTKOBOW KOMHCCMM MOTYT UCIOJb30BaThCsl CJ/IeAYIOI[He BU/IbI
6/1aHKOB:

6/1aHK MPOTOKOJIa 3ace/laHysl yUaCTKOBON KOMUCCHUM;

6J1aHK pellieHus] y4aCTKOBOW KOMHCCHWY;

6/1aHK MHMCbMa Y4aCTKOBOW KOMMCCHH.

ITokyMeHTbI O(QOPMIIIIOTCSI B COOTBETCTBUM C TpeOOBaHMSMHM K JIOKyMEHTaM,
W3rOTOB/ISIEMBbIM C TIOMOIIBIO TIeUaTaroluX YCTPOWCTB, U K (aitiaM TeKCTOBBIX
JNOKyMeHTOB (ripuioykeHre Ne 5), TIpU OTCYTCTBUM MedaTaroIuX yYCTPONCTB — B
PYKOITUCHOM BU/IE.

3.3. Ilpu moarotoBke u odopMIeHUH JOKYMEHTOB [OJ/DKHBI COOJIIOAATHCS
rpaBu/ia 0oopMIeHUs] PEKBHU3UTOB JJOKYMEHTOB, U3/I0’KeHHbIE HUXKe:

1) maTta moKymeHTa.

[aToil [OKyMeHTa sB/seTCS JaTa ero TIOANWCAHUS, YTBepXKAeHus,
npuHATYsA. JlaToi MPOTOKO/IA SIB/ISIETCS faTa 3ace/jaHus, a aKTa — JlaTa COOBITHSI.

Hary IOKyMeHTa oopMJISIFOT U(PpPOBLIM criocobom B
Moc/iefloBaTeNlbHOCTU: [leHb Mecslla, Mecsl, rof. [leHb Mecslla W Mecsl]
oopmIIAIOTCS ABYMS ITapamMu apabCcKux 1judp, pa3/ie/leHHbIMU TOUKOM, C 3aMeHOM
B HEOOXOAWMBIX C/IydasXx OTCYTCTBYIOIIEH LU(PLI HyJ/eM, TIoJ] — YeThIpbMS
apabckumu 1fudpaMu, HarpyuMep:

17.01.2026.



6

[Ipy odopmieHHH TPOTOKOJIOB M pellleHUH y4aCcTKOBOM KOMMCCHHW, aKTOB
y4aCTKOBOM KOMHCCHUU MCTIO/Ib3YeTCS TOJIbKO —CI0BECHO-LU(pOBOI  criocob
HarvcaHus J]aThl, HarlpuMep:

17 auBaps 2026 roaa;

2) perucTpalMoOHHbIA HOMep JOKYMeHTa.

[nsi BXOAAIIMX JAOKYMEHTOB — 3TO TIOPSIIKOBbIA HOMep, JJ/Isi MCXOJSIUX
JNIOKyMEHTOB — MHJEKC Jieqia 10 HOMEHKJIaType U, uepe3 KOCYI0 UepTy, NOPSAKOBBIN
HOMep /I0KyMeHTa;

3) CChIIKAa Ha UCXOJALLMN PETUCTPALMOHHBIM HOMED U 1aTy JOKyMeHTa.

CchlIKa Ha MCXOZSIIUM pPerucTpalMOHHBI HOMep M [aTy [JOKyMeHTa
BK/IFOUAeTCSI B COCTaB PEKBU3UTOB OsiaHKa murcbMa. CchblIKa Ha UCXOZSAIINNA
pervcTpalMoHHbIA HOMep U [aTy AOKyMeHTa TIPOCTaBJisieTCs TMPU TOJATOTOBKe
M1MCbMa-0TBeTa;

4) ajpecar.

PekBU3UT «AJjpecaT» pacriojiaraeTcsi CripaBa o/l peKBU3uTaMuy OJ1aHKa.

ITOKyMEeHTBI a/IpeCylOTCs B BBIIIECTOSIIYIO M30UpaTe/lbHYI0 KOMHCCHIO, B
OpraHu3allid, WX CTPYKTYDHble TiOfpa3jesieHusi, AO/DKHOCTHBIM JIMLaM WU
rpakJlaHaM Tpyd OTBeTe Ha uX obOpaijeHusi. HavMeHoBaHHWe BBIIIECTOSIIEH
n30upaTe/lbHOM KOMMCCHW, WHOW OpraHM3allid M CTPYKTYPHOTO TO/pa3ieseHus
YKa3bIBalOTCSl B UMEHUTE/IbHOM TiaZieXxe, HarlpyuMep:

ApnmuyHucTpanys ['apuHCKoro
MYHULIUIAILHOTO OKPYTa,
MKY «¥YmnpaBneHue o6pa3oBaHUsI»
["apyHCKOro MyHULIMIIAILHOIO OKpyTra

Eciv  JOKyMeHT ajpecyeTrcs [O/DKHOCTHOMY JIMI[y, HauMeHOBaHHe
BBIIIIECTOSIIIIel  W30MpaTesbHOM KOMMCCHM, OpraHM3aliM  yKa3bIBaeTcsl B
MMEHUTE/IbHOM TMajieXKe, a JO0/DKHOCTh W daMuius — B AarenbHOM. IIpu 3TOM

VHULMA/IbI YKa3bIBatOTCs MOC/e (paMuInU, Haripumep:

ApmvunucTpauus ["'apyHCKoro
MYHULIMITA/IBHOTO OKPYyTa,
Haya/JbHUKY (PMHAHCOBOTO YIIpaBJ/IeHHUs
I"aBpunoBou B.I'.



Ecmu [OKyMeHT afipecyeTcsi OpraHW3allid, CHadajga YKa3bIBaeTCs ee
HavMEeHOBaHKe, 3aTeM MOUTOBBIM ajipec, HarpyuMmep:
V36uparesibHasi KOMUCCHUS

CBepaioBCKOM 00/1acTH

. OKTsA6pbCKas, A. 1, r. EkarepuHOypr,
CaepjioBcKast 06/1actb, 620031

Kaxkzmasi cTpoka pekBU3WUTa «AjipecaT» I[€HTPUPYETCS T10 OTHOIIEHHIO0 K
CcaMOM JJIMHHOU CTPOKe.

[omnyckaeTcsi WCnosb30BaTh O(QULMAnbHO TPUHATHIE  COKpAll{eHHble
HaUMEHOBAHUsI OpPraHOB TOCY/JApCTBEHHOW  B/aCcTHM, OpPraHOB MECTHOTO
camoyTpaBJieHus], OpraHy3aLyu.

[TouToBBIM ajpec yKa3biBaeTCs B IOC/e[0BaTeIbHOCTH, YCTaHOBJIEHHOU
[TpaBuwiaMy OKa3aHUsi YCAYr TIOUTOBOW CBSI3W, YTBEP)KJEHHbIMU TPHUKA30M
MunucTtepcTBa LM(PPOBOrO Ppas3BUTHUS, CBSI3M M MAaCCOBBIX KOMMYHMKaL[UN
Poccutickoii ®epepar ot 17.04.2023 Ne 382 «O6 yrBepkaeHuu IlpaBus
OKa3aHUsl YC/IyT [OYTOBOM CBSI3U».

[Tpu ajgpecoBaHuU AOKyMeHTa (hHM3UUeCKOMY JIMLy BHauasae YKa3bIBarOTCs

q)aMI/I]II/IFI N MHHULIXAJIbI T10JIyUdTeJId, 3aTeM TTOYTOBBIN daJipec, HallpyuMmep:

AreeBout A.U.

ys1. KocMoHaBTOB, 1. 42, 1. EKaTepuHOypr,
CaepjoBckasi 06/1acThb, 652560;

5) rpu@ yTBep>KAeHUs JOKyMeHTa.

IIOKyMeHT  yTBep)K/aeTCsi /[AO/DKHOCTHBIM JILIOM WK  CIelUaJbHO
N34dBd€MbIM JOKYMEHTOM.

[Ipu yTBep)KJeHWH [OKyMEeHTa [OJDKHOCTHBIM JIULIOM TPU( yTBED>K[EHHS
no/bkeH cocTosAThb 13 cyioBa Y TBEPXK/JAFO 6Ge3 KaBbIueK MpOMUCHBIMU OyKBaMu 1
Ha CJ/iefyrolleld CTPOKe — HavMMeHOBaHWE [[OJDKHOCTU, TIOJITUCh, WHUI[UAJIBI

n Cl)aMI/IJ'[I/IH JInlid, YTBepJAWBIIErO0 JOKYMEHT, AdTd YTBEP>XAEHHA.
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I'pud yTBepKZeHHs pacrioyiaratoT B IpaBOM BepXHEM YIVIy IIepBOrO JIMCTa
JNOKyMeHTa. B rpude yTBep)kaeHUs 3/1eMeHThbl LeHTPUPYIOTCS OTHOCHUTEeIbHO
CaMOMU JIJTMHHOU CTPOKH, HallpuMep:

YTBEPXIARO
TripeficefiaTe/ib y4aCTKOBOM M30HpaTebHOM
KOMMCCHY U3bupaTtebHOTO yyactka Ne 333

JIMYHAas TIOAIUCh WHULMAIbI, (aMUIns
Jara
[Tpu yTBep>X[ieHUH JOKyMeHTa MPOTOKOJIOM, PellleHUeM I'PU( yTBEP)KJeHHUs
cocroutr u3 cwiosa YTBEPXIEH (YTBEPXIEHA, YTBEPXIEHBI wmm
YTBEP)KIEHO) 6e3 KaBblueK TIPOMMCHbIMA OykBamMH, HaWMeHOBAHHS
yTBep)KJarlllero [JOKyMeHTa B TBOPUTE/bHOM IlaJie)ke, ero JaTbl U HOMepa,
HarpuMmep:

YTBEPX/IEH
pellleHreM y4acTKOBOM W30HpaTebHOM

KOMMCCHU U30upaTenbHOro yyactka Ne 333
ot 15 anpesns 2026 r. Ne 1/3;

6) yka3aHus M0 UCIOJHEHUIO JJOKyMeHTa (pe30JItoLusi).

YKa3zaHus 10 WCTIOJHEHWIO JOKyMeHTa MOTYT ObITh HamMcaHbl OT PYKH
npe/ice/jaTe/ieM Y4aCTKOBOM KOMUCCHU Ha TIOJJIMHHUKE JOKyMeHTa Ha CBOOOJHOM
OT TeKCTa MecCTe;

7) 3arojIoBOK K TeKCTY JOKyMeHTa (HaMeHOBaHUe JOKyMeHTa).

3aro/sioBOK K TEKCTy JJOKYMEHTa [IO/DKeH KPaTKO W TOUHO pacKphbIBaTh €ro
cofiep>kaHre M ObITb COT/IacOBaH C HaWMeHOBaHWEM BHjla JJOKYMeHTa. 3arojioBOK
MOJKeT OTBeUaThb Ha BOIIPOC «O0 4eM (0 KOM)?», HalpuMep:

O co3paHuM DKCIepTHOM KOMUCCUU

3arosioBoK, COCTOSIMNA U3 ABYX U Oosiee CTPOK, reuaTaeTcsi yepe3 OJAWH
MEXCTPOUHBIM WHTEepBaJ, TOUKAa B KOHLIEe 3arojioBKa He CTaBUTCS. 3arojioBOK
pacriosiaraeTcsi Ha TIepBOM JIUCTe HaJ TeKCTOM JOKyMeHTa IO LIeHTpY, arpu

O(i)OpMJ'IEHI/II/I IMMCbMd — OT I'PaHMIbI JIEBOI'O I10JIA;



8) TeKCT lOKyMeHTa.

TekcT goKymMeHTa 0(hOpPMJISIFOT B BH/le CBSI3HOTO TEeKCTa, TabJUL[bl WU
COeUHEHMS 3TUX CTPYKTYP.

TekcT [JOKymMeHTa [JO/DKeH U3/laratbCsd KpaTKO U SICHO, ObITb
apryMeHTHPOBaHHbLIM, o0ecrieudBaTh TOUHOE W OJHO3HAUHOE BOCIIPHSITHE
coJepskalieiics B HeM MH(GOpMaLyu.

TekCT JOKyMeHTa [Jo/KeH, KaK MPaBU/Io, COCTOSITh U3 IBYX UacCTel.

B mepBoii YacTM yKa3bIBalOTCS TPUYMHBI, OCHOBaHUS, I[e/IM COCTaBJIeHUS
JOKyMeHTa, BO BTOPOM — pellleHus, BbIBOAbI, TIPOCHObI, TIpPeJI0XKEeHHUs,
peKOMeH/Jal[vH.

TeKkCT [JOKyMeHTa MOXKeT CO/IepP)KaThb TOJMBbKO 3aK/IHOUMTE/NLHYI0 UacThb
(Harpumep, MMCHMO, 3asiB/ieHHe, POCh0y 0e3 MosiICHeHus).

B TekcTe [JOKyMeHTa, MOATOTOBJIEHHOIO Ha OCHOBAHWU 3aKOHO/aTe/bHBIX,
WHBIX TIPABOBbLIX aKTOB, W3/JaHHBIX OpraHaMU BjIacTH U yripaBienus, [IUK Poccuw,
W3bupatenpHOM  Komucchedn  CBepajioBCKOM — 00/1aCTH,  TeppUTOPUA/IbHOMN
n30MpaTelbHOM KOMMCCHM, YKa3bIBaeTCs HauWMeHOBaHHWe BHJA [JOKYMEHTa,
HauMeHOBaHUe OpraHa, W3/aBIIero JOKyMeHT, ZiaTa MPUHSATHS WU YTBEPXKIeHUs
NOKyMeHTa, ero peryvCTpalMOHHbI HOMEp, a TakKXKe 3arojioBOK J/IOKyMEHTa,
3aK/TFOUEHHBIA B KaBBIUKH.

TekCTbl [AOKyMEHTOB 0O0/bIIOTO 0O0BbeMa MOTYT AeNUThbCA Ha Ppasfelibl,
MYHKTBI, OJITYHKTHI:

1. Pasgebl
1.1. ITyHKTBIL.
1) TOAMYHKTHI.

[TyHKT MOXXeT AeMUThCS Ha vacTd. YacTyh MyHKTa HAUMHAIOTCSA C KPAaCHOU
CTPOKH W 3aKaHUMBAIOTCS TOUKOM. Hymepaliiy He MMeroT.

[TyHKTBI W YacTH ITyHKTAa MOTYT Je/JUTbCS Ha IIOAIYHKTHI ITyHKTa M
MOJNYHKThl YaCTW MyHKTa. [IOATYHKTBI IyHKTA, MOAMYHKTHI YacTA ITyHKTa
HyMepytoTcsl apabckumu 1udpamMu co ckoOKoi cripaBa 6e3 TOUKH U OTAEJISIOTCS

ZPYT OT Jpyra TOYKOM C 3arsiTou.
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CTpyKTypHBbIe 3/1eMeHTbl TeKCTa, KOTOpble He OTHOCATCS K pasfesiam,
MYHKTaM M TOJIYHKTaM SIBJISIFOTCST ab3auiamMu. AG3alibl HAuUMHAIOTCSA C KpacHOW
CTPOKU BHE 3aBUCUMOCTH OT HAITMCAHMSI C POIMCHON WM CTPOYHOM OYKBBI.

B nuceMax MCIosb3yroT criefytomye (hOpMbl U3/10KeHUS:

or 1l-ro uuma MHOXecTBeHHOro uyucna («[Ipocum  HarmpaBUTB
MHGOpMaLUIO. .. » U [Ip.);

oT 3-ro J/Mlla eAWHCTBEHHOTO umnciaa («ydacTkoBasi u30bupaTesibHast
KOMUCCHSI He CUMTAeT BO3MOXKHBIM...», «y4acTKOBasi W30uparesibHasi KOMHUCCUS
npeJjiaraeT paCCMOTPETb BO3MOKHOCTb. ..»).

Cronbupbl ¥ CTPOKUA TaOMULBI AO/DKHBI MMeThb 3arojIOBKHM, BbIpaKeHHBIe
CYIIeCTBUTE/IbHBIM B UMEHUTE/NLHOM majiexxe. [1oA3aro/ioBKu CTOJ/IOLOB U CTPOK
JIO/DKHBI OBITH COT/IaCOBaHbI C 3ar0/I0BKaMU;

9) oTMeTKa 0 HaJIMYMK NPUJIOKEHUH.

OTmeTKa 0 Ha/JIMUMM TIPUJIO’KEHUM pacriosiaraeTcsi OT TPaHULIbI JIEBOTO MOJIs
M0CJIe TeKCTa repes MOAINKCHIO.

Ec/mu IOKyMeHT MMeeT TIPUJIOXKeHUs, Ha3BaHHbIE B TEKCTe, OTMeTKa 00 uX
HamMuuu oopmiIsieTcs Mo caeayollel opme:

[Ipunokenue: Ha 15 7.

Ecmm AOKYMEHT HWMeEET IIpDWU/IOXKEHHUA, H€ Hd3BdHHBIE B TEKCTE, HX
HAVMMEeHOBAHUA HEO6XO,Z[I/IMO rnepeyrcjimMmTe I10C/Ieé TEeKCTa [JOKYMEHTa Iiepej
MOAITMCBIO C YKd3dHHUEM KOJ/IMYECTBA JIMCTOB B KaXK/10M IIPHUJIOKEHHWHU U KOJIMUECTBA

3K3eMIUIAPOB, IIPXU HAJIMUKWMKW HECKOJIBKHUX HPI/IJ'IO}KEHI/Iﬁ WX HYMEDYIOT, HAIIDUMED:

[Mpunoxkenue: 1. TlonokeHue 06 DKCIePTHOM KOMUCCHAY Ha 15 1.
2. IlpumepHast HOMeHK/aTypa Je Ha 14 1.
Eciv  mipwiokeHusi  COpOIIFOPOBaHbI, TO KOJMUYECTBO JIUCTOB He
yKas3bIBaeTCs.
Ecnu K [OKyMeHTy Mpuiaraetcs Jpyroud [AOKYMEHT, TakkKe HWMeRIUM
MIpUWIOXKeHHe, TO OTMEeTKAa O HaJWuud TPUOKeHUsT 0hopMIIsSeTcs CJie[yroIum

obpa3om:
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[TpunoxeHre: MHUCBMO yYaCTKOBOM KOMHCCHM W30upaTesbHOro yuyactka Ne
ot 15.01.2021 Ne 01-09/4 1 npusioxeHve K HeMy, Bcero Ha 12 1.

[Ipy HanMUUKM HECKOJBKUX TIPUIOKEHUM OHW HYMEPYROTCS, HarpuMmep,
ripusioxkeHue Ne 1, punoxkenue Ne 2 U Tak fasee;

10) moAmych AO/DKHOCTHOTO JIMIIA.

B cocraB moamydcu  BXOAAT: HaWMeHOBaHME  [TO/DKHOCTU  JIULIA,
MOATMCABIIIEr0 JIOKYMEHT, ero JW4YHasi MOANWCh M pacllid@poBKa IOAMUCH
(uHMIMANbI, (haMuIus).

[1py moanMcaHWM JOKYMeHTa YKa3bIBalOTCS WCK/IOUWTE/bHO (haKThuecKast
JIO/DKHOCTS JIMLIA, MOATMCABIIEr0 JOKYMEHT, U ero (haMUuIus.

He pgomyckaercsi TmoOANMUCBHIBaTHL — JOKYMEHTbI C  TIPeJJIOTOM  «3a» WU
TPOCTaB/IeHHEM KOCOU UepThl Iepesi HAMMEeHOBAaHUEM [I0/KHOCTH.

Ecmu  fokymeHT odopmiisieTcsi Ha O/aHKe YyaCTKOBOM KOMMCCHM, TO
PEKBU3UT BK/OUAeT HaUMEHOBaHWe [OJDKHOCTH JIWLA, TTO/JIUCABIIEr0 JOKYMEHT,
ero JIMYHYIO TIOJIMCh, PpacMGpOBKY TMOANUCHA (MHULMAIBI U (HaMUINIO),

HarpuMep:
[IpencenaTtens JTUYHas1 TIOATHCh VHULMAabI, (haMUIus

Eciu jokymeHT oopmisieTcst He Ha O/1aHKe, TO PEKBU3UT COZIEPXKUT TTOJTHOE
HavMeHOBaHWe [IO/DKHOCTH JIMIla, TIO/JIIMCAaBIIer0 [OKYMEHT, €ro JIMUHYIO
MOAMUCH, paciiM(POBKY NOANMCH (MHULMabI U (hamuinio). Harpumep:

3amecTUTesIb TIpeficeiaTerist
yUaCTKOBOM M30MpaTe/IbHOM KOMUCCHUN
n30upaTenbHOro yyacTka No_ JIMYHAs1 MOAIMCh WHUIMABI, (PaMuIus

Oco0eHHOCTH TIOATIMCAHUSI PeIIeHUH YYaCTKOBOW KOMMCCHH B Ciydae
OTCYTCTBUS,  WCIIOJIHEHWs] ~ O0si3aHHOCTeM  mipeZicefaTesisi,  3aMeCTUTeJIs
rpejcesarensi, Cekperapsi Y4yaCTKOBOM KOMMCCHM OIpefie/ieHbl B TyHKTe 5.9
HacrosLero Ilopsaka;

11) neyarts.
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[leyaThb 3aBepsieT MOAJIMHHOCTL TMOAMUCUA [O/DKHOCTHOTO JiMLA Ha
NOKYMEHTaX, V[OCTOBEPSIOIIMX MpPeAyCMOTPEHHble  MPABOBBIMM  aKTaMU
TOJIHOMOYUS JIOJDKHOCTHBIX JIML] WIA (UKCUPYIOUIUX (aKThl, CBsS3aHHbIE C
(GbYHAHCOBBIMU Cpe/ICTBaMH, a TaK)Ke Ha UHBbIX JJOKyMeHTaXx, Mpe/lyCMaTpHBaroIX
3aBepeHue MOJIMHHON MOAMUCH.

[TeuaTb cTaBUTCS Ha CBOOOJHOM OT TEKCTAa MeCTe, He 3axXBaTbiBasl JIMUHOM
TMOJINMCU TI0JDKHOCTHOTO Jiviia. ITeyaTb MOXKeT 3aXBaThIBaTh YaCTb HaMEHOBAHMS
[IO/KHOCTH JIMLA, MIOATMCABLIero JOKYMEHT.

B [oKyMeHTaX, TOJATrOTOB/IEHHBIX Ha OCHOBe YHUMDHUIIMPOBAHHBIX (HOpPM,
reyaThb CTaBUTCS B MecTe, 0003HaueHHOM OTMeTKOU «MI1I»;

12) oTMeTKa O 3aBePeHUH KOIIUK®,

[ 3aBepeHUsT COOTBETCTBUSI KOMMM [JAOKYMEHTa TMOAJMHHUKY HWXKe
pekBusura «l[loAnmuce» TIpOCTaB/IsIeTCST OTMETKA O 3aBEePeHUM KOMUM —
3aBepuTesibHasg HaAnuch «Komvs BepHa» wiM «BepHO», [NO/DKHOCTH JIMLIA,
3aBepUBIIero KOMuk (Tpejcenaresib, 3aMeCcTUTeNb TMpeacefaresis, CeKpeTapb
Y4aCTKOBOW KOMMCCHU), €ro JIdYHas TOAMNUCH, pacliU(ppoBKa TOAMUCH, AaTa U
BpeMs1 3aBepeHusl, HallpuMep:

BepHo
[Tpencemarens yuaCcTKOBOM M30HpaTeIbHOM
KOMHCCUM U30UpaTe/lbHOTO yyacTKa Ne

TIO/TIHCh VMHULIWAabI, (haMUIUs

Jiata, Bpemst

OTMeTKa O 3dBEPEHHMH KOIIMKU MOXeT OBITE AOITO/IHEHA YKd3dHHEM
KO/IM4YeCTBa /JIMCTOB KOITHMH. ,HOHYCKEIETCH 3dBepPAThb OTMEeTKOM 0 3daBe€peHHHr KOITMH

Ka)X/IbIM JTUCT KOMUU TOKYMEHTAa.

23aBepeHre KOIMHUH MPOTOKOJOB 00 WTOrax TrOMOCOBAHWSI M WMHBIX JIOKYMEHTOB KOMMCCHI
NIPOU3BOJWTCS B COOTBETCTBUU C MyHKTOM 12 crathu 30 depepanbHOro 3akoHa «O6 OCHOBHBIX
rapaHTHsSX u30upaTe/bHBIX TIpaB U TpaBa Ha ydacThe B pedepeHyMe rpaxgaH Poccuiickoit
@enepalun».
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I[Ipu mepechblIKe KOMMU JOKYMEHTa B JIpyrvie OpraHW3alliy WX Bbilaue ee
Ha pYKM 3aBepuTe/ibHas HAJMHMCh Y/IOCTOBEPSIETCS TIeYaThbl0 y4YaCTKOBOM
KOMHCCHH;

13) oTmMeTKa 00 UCTIOTHUTETE.

OTtmeTKa 00 WCMONMHUTE/E BK/IIOYaeT B Ce0s WHULMAABI U (aMHUIUAIO
WCTIOTHUTEJISL IOKYMeHTa U HoMep ero TeniedoHa ¢ KoZoM CBep//IOBCKO 00/1acTH.
OTMeTKy 00 MCTOJTHUTEIe pacrioyiararoT Ha JIMIEBOW WU/IH, TIPU OTCYTCTBHUU MECTa,
Ha 0OOpPOTHOU CTOpOHEe TMOC/IeAHero JIMCTa JOKYMeHTa B JIEBOM HIDKHEM YTJIy

pa3Mepowm wipudTa 10 MyHKTOB, HalIpUMep:

3yb6aper Biagumup MBaHoBUY
(34343) 2-28-53;

14) otmeTKa 006 MCIIOJTHEHUH [JOKYMEHTA.

OTmeTKa 00 UCIOTHEHUH JJOKYMeHTa U HarlpaBJIeHWH ero B /ieJio
BK/IFOUAeT Cjeflylollie AaHHble: KpaTKue CBeJeHUs1 00 MCIIONHEeHWH [JOKyMeHTa
(TipH OTCYTCTBUM JJIOKYMEHTA, CBU/IeTeTbCTBYIOIETO 00 UCTIOTHEHUH ), 1aTy
¥ HOMep UMeIoIerocsi JoKyMeHTa 00 UCTIO/THeHUH, CioBa «B meno», Homep Jena,
B KOTOPOM OyJeT XpaHUThCS JOKYMEHT, /laTa, TTOAIMCE Tpe/icejaTe is y9acTKOBOM

KOMHCCHH.

4. Opranu3anus padoThl ¢ HCXOAANUME (OTIPaB/IsIEMBIMHU) J0KYMEeHTaMH

4.1. Ucxopsiue JOKyMeHTbI OGOpMIISIFOTCS Ha OslaHKax yCTaHOBEHHOMN
(opMBbI B COOTBETCTBUM C MOJIOXKeHUssMU HacTosiero [Topsika.

4.2.TIpu odopmyieHHH UCXOAALMX (OTMHpPaB/seMbIX) MUCEM W TeJlerpamm
WCIIOJTHUTE/Ib  yKa3blBaeT TIO/HBIM TOUYTOBbIM  (BK/IHOYAasi MWHIEKC) ajapec
opraHu3alliy Wid rpakJaHuHa.

4.3. Ucxopsiqye nucbMa HATpaB/ISIFOTCS 3a MOZAIWCHI0 mpencenarens (a B
€ro OTCYTCTBUE 3aMeCTHUTeJIsI Mpefice/iaTe isi, CeKpeTapsi) y4aCTKOBOW KOMHUCCUM Ha
O/1aHKe TTHChbMa.

4.4. UcxopsigeMy JOKYMEHTY MPUCBAaWBaeTCs HOMEDP, KOTOPbIA COCTOUT U3

WMHJleKca [lela TI0 HOMEHK/aType Jiel U TIOPSAKOBOIO HOMepa [JOKYMEHTa,
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pa3jieJieHHbIX KOCOW uepTou. Mcxopsiuii HoMep yKa3bIBaeTCsl TakKKe Ha KOMUU
JOKyMeHTa, oOcTaroljelics B fene. Hymepauuss uHCXO[sALMX [JOKYMEHTOB
OCYLL[eCTBJISITCS B IIpejiesiax KajleHJapHoro roja.

4.5. Ucxopsiiye [OOKYMEHTbl PerdCTpUpPYIOTCS B JKypHajie pervcrpaluu
VCXOASIIUX TOKYMeHTOB (npusioxkeHue Ne 6).

[Ipy peructpauuu WUCXOAAIIEr0 JOKYMeHTa B JKypHaje UCXOASIUX
JOKYMEHTOB  00si3aTe/lbHO  yKasbIBAlOTCS  C/leflylolliie  peKBU3UTHL:  JaTa
OTIIPaB/IeHUsI IOKYMEHTa, PpervcTpaljioOHHbIM HOMep, JaHHble 00 azpecaTe
(bamumusi, uMs, OTueCcTBO (DU3MUECKOrO0 /Mlla WIA Ha3BaHUWe OpraHu3alluH,
MeCTOHaxXOXKJeHue ToyJyaTesisi), KpaTKoe Cojiep>KaHue JOKyMeHTa, a Takke KeM
OH MCIIOJIHEH U MO CaH.

4.6. Eciv  oTnipaBisieMbld TOKYMEHT SIBJIIETCSI OTBETOM Ha BXOZJALUA
NOKYMEeHT, HeoOXOIMMO TIPUOOIIUTE MOJTMHHUK BXO/SAIIETO AOKYMEHTa K KON
OTIPAaB/ISIEMOI0 JOKYMeHTa, OCTarOLL[erocs B Jere.

Kormmu mcxopsux JOKYMEHTOB MOMEIIAIOTCH B [IeJI0 B COOTBETCTBUHU C
HOMEHKJIaTypOM JieJ1 yUaCTKOBOW KOMUCCHH.

4.7. [JoKyMeHTbI, afipecoBaHHble T'DAKIAHUHY, MOTYT OBITb BPYYeHbI eMy
JMYHO, O YeM B JKypHaje perucTpanuv oOpallieHM Tpak[aH [eaeTcs
COOTBETCTBYIOLIlass OTMeTKa, CoJepykaljasg TMOANWChH TpakjaHWHa. B ciyuae
HEBO3MO>XHOCTH JIMYHOTO BPYUEHUS JOKYMEHTOB I'Da’KJIaHUHY OHU OTIIPaBJISFOTCS
yepe3 MOYTOBOE OT/e/IeHWe CBSI3M I10 TOUTOBOMY ajipecy, yKa3aHHOMY MMU B

oOpaiiieHuH.

5. IToaroroBKa, odopm/ieHUe, BBIMYCK, YUeT JOKyMEeHTOB, pacCMaTpHBaeMbIX
Ha 3aCe/laHUAX YYaCTKOBOH KOMHCCHH®

ITOKyMeHTHI I10 BOIIpOCaM, BKJ/IFOYEHHBIM B IIPOEKT IIOBECTKU [HS 3acefaHusl

y4aCTKOBOW KOMMCCHHM, TOTOBSITCSI MpejcezaresieM, 3aMeCTUTe/IeM Mpejce/areris,

CceKpeTapeM Y4aCTKOBOM KOMMCCHW W 4/ieHaMH y4aCTKOBOW KOMHCCHUU C TIPaBOM

3 Tlopsagok oQopMIeHHs TIPOTOKO/JA y4YaCTKOBOM KOMHMCCUM 00 HWTOrax rOJIOCOBaHMS
yCTaHaB/IMBaeTCs 3aKOHO/IaTe/IbCTBOM O BbIOopax U pedepeHaymax.



15

pelaroLero rojaoca, 3a KOTOPbIMU 3aKperyleHbl COOTBETCTBYHOLME HarlpaB/IeHuUs
JleATeIbHOCTH.

5.2. IlpencraBnsiemble K pacCMOTPEHUIO [JOKYMEHTHI JOJDKHbI BKJIFOUATh
o3ariaB/ieHHbI TIPOeKT pellleHuss C MpUOOIeHHBIMA K HeMy TMOJIMHHUKAMU
JOKYMEHTOB, TOC/IYXUBIIUX OCHOBaHWeM [iJid pPacCMOTPeHUsi BOIpOCa Ha
3aCeflaHUM  y4YaCTKOBOM KOMHCCHH, JIMOO TIPOEKT TIMChbMa, TIOZJIeKalllero
COTJIaCOBAaHMIO Ha 3acelaHUM Y4aCTKOBOW KOMMCCHUM, TPU HeoOXOAUMOCTU —
TIOSICHUTE/IbHYHO 3alMCKy 10 pacCMaTpUBaeMOMY BOIIPOCY.

5.3. IIpoekTbl JOKyMeHTOB (BK/IOYasi TIPUIOXKEHUs), MpeACcTaB/sieMble Jis
pacCMOTPeHUsI Ha 3aCelJaHWM Y4YaCTKOBOM KOMMUCCHW, BU3UPYIOTCS JIULIOM,
OTBETCTBEHHBIM 3a €ro MOATOTOBKY.

5.4. JIuiio, OTBEeTCTBEHHOE 3a MOATOTOBKY ITPOeKTa pellieHusi, 0becrieunBaeTt
KOMITJIEKTHOCTb BCeX ZIOKYMEHTOB, 0003HaueHHBIX KaK B ITPOEKTe peIlleHus], TaK U
B IIPUJIOJKEHUSIX K HEMY.

5.5. Ha 3acemaHnM y4yaCTKOBOU KOMMCCHU BeJeTCS TPOTOKOJ M MOJKeT
TPOU3BOAUTBLCS ayIM03amnuch (BUie03anuck). B ciyuae Mpou3Bo/CTBa ayuo- WU
BH/Ie03alKCH YieHbl YU4aCTKOBOW KOMHCCHHM UM TIpUIJIAllleHHbIe YBeJOMJISIOTCS 00
9TOM /10 OOBSB/IEHUS TIOBECTKH JHS 3ace/laHusl.

5.6. JIoKymMeHTbI, paCCMOTPeHHbIe Ha 3ace/laHUM Y4aCTKOBOM KOMUCCHUH, B
cjlydae, ecjid B XOJle 3aceflaHWs BHOCW/IUCH W3MeHeHUs, MOJ/DKHbI ObITh
nopaboTaHbl, a 3aTeM IIOAIMCAHBI, 3aperMCTPUPOBAaHbI M, €C/HM HeoO0XOAMMO,
pa3oC/iaHbI.

5.7.1Ipu pgopaboTke JOKyMeHTa B ero TeKCT BHOCSATCS COIVIaCOBaHHbLIE B
X0Zle 3ace/laHus U3MeHeHHs. B c/ydae NpUHSTHSL y4aCTKOBOM KOMMCCHEHN pelleHus
0 HeoOXOAUMOCTU KOHTPOJIA WCIIOJHEHUWs] peIlleHUss ero TeKCT [IOTOHSeTCs
TyHKTOM, B KOTOPOM HA3HAyarOTCs JMLa, OTBETCTBEHHbIE 3a MCIIOJTHEHUE, U
ornpezensieTcsi CPOK UCTIOTHEHUS.

5.8. Tekct peienusi odopmsisieTcsi Ha OJsilaHKe yCTaHOBJEHHOW (HOpPMBI

corsiacHo npuioxkeHuto Ne 4 K HacTositemy Ilopsaky.
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5.9. PerleHrie mofAmnvchiBaeTcsl TpeficefjaTesieM W CeKpeTapeM Y4yaCTKOBOU
KOMUCCHUHM C YKa3aHUEM MOJHOTO HAMMEHOBAHMUS J10/PKHOCTEH.

Ecm Ha 3acefaHnd  y4aCTKOBOM KOMMCCUM — TIpejicefaTebCTBOBA
3aMeCcTUTe/lb TpeficefiaTesisi y4aCTKOBOM KOMHCCHH, CeKpeTapb YyuyaCTKOBOH
KOMHCCHUA WIA OJVH U3 UJIeHOB Y4YaCTKOBOM KOMWUCCHUU C TPAaBOM peLIarolero
rojoca, a Takke eC/d TOJHOMOUMS CeKpeTapsi Y4yaCTKOBOM KOMHCCHHA
OCYLLIECTB/ISIZI OJUH W3 U€HOB YYaCTKOBOM KOMUCCHUU C TIPaBOM peLllarollero
rojaoca, TO TOANWCHA B TPOTOKOJe, Ha pelieHuH O(OPMIISIOTCS CJeAYHLUM
obpa3zom:

«3amecTuTeN b TpefcejaTesiss y4aCTKOBOM U30UpaTeslbHOM KOMHCCHUH
n30upaTe/ibHOrO yuacTka Ne» — B Cjlydae BPEMEHHOTO OTCYTCTBUS TIpejice/iaTerist
y4aCTKOBOW KOMUCCHU;

«cromHsiroipii - 00s13aHHOCTH  TIpeZicesiaTesisi  YYaCTKOBOM M30MpaTesibHOM
KOMHCCUU W30MpaTe/lbHOrO ydacTka No» — B (jlyuae BPEMEHHOTO OTCYTCTBUS
ripeficefiaTesnsi U 3aMeCTUTeSIs MpeficeiaTesiss Y4aCTKOBOM KOMUCCHUM MPU Ha/IMUWA
pellleHs] y4acTKOBOW KOMHCCHHA O BO3/IO)KEHWW Ha CeKpeTapsi YydaCTKOBOW
KOMHUCCHH MO0 OZJHOTO M3 WIeHOB Y4aCTKOBOW KOMMCCHUHU C TPaBOM PeIlIaroliero
roJioca oJTHOMOYMM NpejicefaTensi y4aCTKOBOM KOMHUCCHY;

«VcnonHsitoiuii  00s13aHHOCTU  CeKpeTapsi YYaCTKOBOW M30UpaTebHOM
KOMHUCCHM HW30upaTeslbHOTO yuacTKa Ne» — B C/iyuae Ha/lduMsl peIleHus
Y4aCTKOBOM KOMMCCHMM O BO3JIO)KEHMM Ha OJHOr0 W3 YIEHOB Y4YaCTKOBOU
KOMHUCCUY C TPAaBOM peLIallero rojoca MoJHOMOYMM CeKpeTapsi y4aCTKOBOU
KOMHUCCHU.

5.10. PewieHrsi yyacTKOBOM KOMHUCCHMM HYMEPYIOTCS B XPOHOJIOTHYECKOM
10CJ/Iej0BaTeIbHOCTH B IpeZiesiax KajJleHJapHoro rozja.

Howmep perieHusi COCTOMT M3 HOMepa MPOTOKOJIA 3ace/laHus U MOPSKOBOrO
HOMepa pellleHus], pa3zie/IeHHbIX KOCOM uepTou, Haripumep: 1/8.

Ipencenarensb MO0 ceKpeTapb y4aCTKOBOM KOMUCCUW TUPa)KUPYeT JOKYMEHTHI B

HeobxoarMoM KonmmuecTBe. Ha Kayk10i KOTHMK JIOKYMeHTa ITPOCTaB/seTCs T1euarh,
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YAOCTOBepSIIOLas MOAMUCH Tpefceaarens Y4aCTKOBOM KOMMCCHMM U CeKpeTaps
y4acTKOBOM KoMmuccuu (6e3 BOCITpOU3BeeHus TIO/TTHCEeH).

Konusi pellieHusi yuaCTKOBOM KOMUCCUM HaMpaB/IsieTCsl 3asiBUTENTIO B C/lyuyae, eCv
ero oOpailleHWe B Y4YaCTKOBYH) KOMHCCHIO TIOCAY)KWJIO OCHOBaHUEM [IJisi
pacCMOTpPEHUsI BOMPOCa Ha 3aCe/JaHUU Y4aCTKOBOM KOMUCCHU.

5.13. TIpoTokon 3acefaHust Y9aCTKOBOW KomHccuu odopmiseTcss Ha GraHke
yCTaHOBJIEHHOW (popMbI cornacHO npuioxkeHuto Ne 4 K HacTosiieMy [Topsigky.

5.14. TekcT npoTOKO/Ia 3acefaHusl YUaCTKOBOU KOMHUCCHUU COCTOUT U3 JIBYX
yacTeu — BBOJHOW U OCHOBHOM.

5.15. B BBOAHOM YacTM MPOTOKOJIA yKa3bIBAalOTCSl (haMWIUSI M UHULMAbI
npejicefiaTeqisi y4aCTKOBOM KOMUCCHU (Tpe/ice/laTe/IbCTBYIOI[Er0), a TaKKe
MIPUCYTCTBYIOLIUX 3aMeCTUTe ISl Mpejceaaresis y4aCTKOBOM KOMUCCHU, CeKpeTaps
Y4aCTKOBOM KOMUCCHM M UIEHOB YUaCTKOBOW KOMUCCHU, JIWLI, TIPUTJIAIIeHHBIX Ha
3acegaHue?.

HonyckaeTtcsi odopmyieHWe TIPUCYTCTBYIOLIUX OTAENbHBIM CITUCKOM C
yKa3aHWeM HWHULMANOoB, GaMuinui U [Jo/bkHoCcTer. CHOMCOK Mpuiaraetcs K
MPOTOKOJIY 3aCelaHusl.

5.16. IToBecTKa [HS BK/IFOUAETCS B BBOAHYIO YaCThb MPOTOKOJ1a. OHAa COCTOUT
13 TIepeurC/IeHHsT BOITPOCOB, KOTOPbIe 00CY»K/Ial0TCS Ha 3ace/JaH|H, U 3aKperviseT
T0C/IeIoBaTeTbHOCTh UX 00CYKeHUS U PaMUIAHN TOK/IaAUUKOB (BBICTYTIAFOIINX ).

Ka/1plii BOMpOC MOBECTKU /IHS 3acellaHusi HyMepyeTcsi apaObckoi 1udpoi,
ero HauMeHOBaHHe (OPMYIMPYIOT, HauMHasA C TpemyioroB «O» umm «O6». Ilo
KaXKZOMY TIyHKTY YKa3bIBaeTCs JOK/IaIuuK.

5.17. OcHOBHasi 4yacTb MPOTOKOJIA COAEP)KUT CTOJIbKO pasfesioB, CKOJIBKO

ITYHKTOB BKJ/IOUE€HO B ITOBECTKY [HS. B cootBeTcTBUH C HeM pa3aesibl HyMepyrOTCH.

‘TlpuriaiieHde Ha 3aceflaHie MOXKET ObIThb IepefaHo 1o TenedoHy C (UKcalped JaTel W
BpeMeHH 3BOHKA B >KypHasie MPOM3BOJIbHON (POpPMBI, Tere()OHOrpaMMOM, 3/IeKTPOHHOM TOYTOM
coo0IieHreM B MeCCeH/pKepe - B C/lydae Ha/IMuus COTJIacHsl ueHa KOMUCCHUM, UHOTO JIMIia, Ha
TaKoe OTlOBellleHHe.
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Kaxapii  pa3gmen  coctrour w3 Tpex  yacted:  «CJIYIIAJI»,
«BBICTYTINJIN», «PELLINJIV», KOTOpBIE TleyaTatoTCsA OT IPaHULIbI JIEBOT'O T10JIsk
TIPOTTMCHBIMU OYKBaMH.

B uyactu «CJIYLIAJIM» KpaTKO wU3/1araeTcsi TeKCT BbICTYIJIEHUS
Aoknaguvka. Huyansl U pamMuius JOK/IaZurKa reyaTatoTcs C KpaCHOW CTPOKU
B VIMEHUTe/IbHOM Majieke. 3aruch [JOK/laja u3jlaraercs OT TpeTbero JuLa
eIMHCTBEHHOT0 YKCJia U OTJe/sIeTCs OT (paMUIUU THPe.

Ecmm TekcT [oKnaza rpuiaraeTcs K IPOTOKO/Y, TO WCIOJIb3YeTCsl CChUIKa
«TekcT moknaza npuiaraeTcs».

B uyactu «BBICTYIINJIA» T1iepeunc/igstOTCA BBICTYIIAKOIMEe U aBTOPbI
BOIPOCOB. VIHUIManbl ¥ (paMU/IMS BBICTYIIAOLLIEro MeYaTatoTCsl C KpPaCHOM CTPOKH
B UMEHUTe/bHOM mnajeke. KpaTkasg 3arnuch BBICTYIUIEHUS [0 CYIeCTBY
paccMaTprBaeMOro BOIpOCa M3JaraeTcs OT TPeThero JIMLia eJMHCTBEHHOI0 YUCa.

Ecm TekCT BBICTYIUIEHMS IIpy/iaraeTcs K IPOTOKO/IY, TO UCIOJIb3YeTCs
CChUIKa «TeKCT BBICTYILJIEHUS TIPUIAraeTcsi».

B uwactu «PEHIINJIN» oTpakaeTcss NpPUHATOe pelleHre (pe3y/bTaThl
r0JIOCOBaHMUS) MO KaXKZAO0MY BOMPOCY MOBECTKU JHS 3aCeJaHUsl.

Ocoboe MHeHHe, BbiCKazaHHOe BO BpeMsi 00OCykzaeHus, odopmisieTcss Ha
OT/e/IbHOM JIMCTe U [IOMeIaeTcsl T[0Cje COOTBeTCTBYIOLErOo  pelleHUs.
Wudopmaiiusa 0 Hamiuuv 0cob0ro MHEHHs! AO0/DKHA OBITh OTpakeHa B TEKCTe
IIPOTOKOJIA.

5.18. ITpoTokon 3acefaHusi MOANMCHIBAETCS Tpe[CenaTe/IbCTBOBABILIUM Ha
3aceflaHUM U CeKpeTapeM Y4YaCTKOBOM KOMHCCUM (WM YJIeHOM Y4aCTKOBOU
KOMMCCHH, WCIO/HSBIINM O0SI3aHHOCTH CeKpeTapsi YJYacTKOBOM KOMWCCHH) C
yKa3aHueM I10JIHOTO0 HaUMeHOBaHUs [JOJDKHOCTEM.

5.19. [IpoTtokosbl  3acefjaHUM  HYMEPYKOTCSS B XPOHOJIOTUYECKOM

noc/ie10BaTe/IbHOCTH B IIpe/ie/iaX Ka/JIEHAdpHOI'o rojd.

6. KoHTpPO/1b HCIIO/THEHUA JJOKYMEHTOB M IOPyYeHUH

6.1. KOHTpOJIIO MCTI0/IHEHHWS TI0/1J1eXKaT:
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TOpyuYeHus, cofeprkaljriecs B IMOCTaHOB/IEHUAX U ApYyrux AokymeHTax LINK
Poccuu, M3buparensHoit Komuccud CBepAjioBCKOM 00/1acTH, TeppPUTOPUA/IbHOM
n30upaTe/lbHONM KOMUCCUH, OKPY>KHOM 1301paTesibHON KOMUCCUY;

TOpYYeHwUsl, CoJiep>Kallihecs B peLIeHUsIX Y4aCTKOBOM KOMUCCHY;

BXOJsIIMe JOKYMEeHTbl, B TOM UHC/ie MUCbMeHHble obpallleHusi rpaxk/aH,
yKasaHHble B [TepeuHe mozekaljyx KOHTPOJIIO JOKYMEHTOB C yKa3aHueM CPOKOB
rcroHeHus (rpuioxxeHue Ne 7);

UCXO/sAIIMe TOKYMEHTHI, TpeOyroliie OTBeTa;

MOpPy4YeHHUsi, CoJlep)Kaluecss B MPOTOKOJAaX 3acelaHMKd  y4aCTKOBOM
KOMUCCHHU.

6.2. KOHTpo/ilb WCIOIHEHUs [JOKYMEHTOB, yKa3aHHbIX B IyHKTe 6.1
Hacrtosiero Ilopsizka, 1Mo CyIecTBy 3aTPOHYTBHIX B HHUX BOIPOCOB OCYILECTBJISIET
rpezicesiaTe/lb y4aCTKOBOU KOMUCCHH.

6.3. CpPOKM WUCTO/NIHEHUs1 TIOPyYeHWM, COJlep)KallluXCsd B  pelleHUsiX
Y4aCTKOBOW KOMUCCHH, OTIPeZesiFOTCS STUMU PeLleHUsIMH.

6.4. [JOKyMeHT TIOJJIe)KUT WCIIOJIHEHUI0 He Tio3aHee, yeM uepe3 30
KaJIeHJApHbIX [HEW CO [OHSI ero perucTpalyy, 3a UCK/IIOYeHUeM CJIydaes,
IpeyCMOTPeHHBIX IIYHKTOM 6.5 HacTostero ITopsagka.

Ecsmu mocnefHUM IeHb WCTIOJTHEeHHs TIPUXOIUTCS Ha Hepabouwii ZieHb, TO OH
TIO/I/IE>KUAT MCTIOJTHEHUIO B TIPe/IIIeCTBYIOIINM eMy pabounii eHb.

JokyMeHTbl C roMeTkamMu «BecbMa CpouyHO», «CpOYHO» UCIIONHSIOTCS B
TpeXJHEeBHbIA CPOK, JOKYMEHTbl C ToMeTKOM «OrmepaTWBHO» — B 10-AHEBHbIM
CPOK.

6.5. CDOKM  WCIIOJIHEHUS  BXOJAILIMX  [JOKYMEHTOB U  obOpalljeHuit
yCTaHAaB/IMBAKOTCS  WUCXOAS U3  CPOKOB, TIpejjaraemMblXx  OpraHu3alen,
HaripaBUBLLIEH [OKYMEHT, WM CPOKOB, YKa3aHHbIX B NpWiokeHMHM Ne 7 K
Hactosuemy [lopaaky.

6.6. JJOKyMeHT CUMTaeTCsl WCIIOJIHEHHBIM U CHUMAeTCsl C KOHTPOJS I0CiIe
pellileHUs BCeX TIOCTaBJeHHbIX B HEM BOIIPOCOB, COOOILeHHSI pe3yJ/bTaToB

PaCCMOTPEHUA BCEM 3dMHTepPECOBAHHBLIM JIMIdM.
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6.7. OCHOBaHUSAMHU [JI1 CHATHS JOKYMEHTAa C KOHTPOJIS ABJISIFOTCS:

pellieHre y4aCTKOBOW KOMUCCHY;

OTBeT Ha BXOJSIUN JOKYMEHT;

OTBeTbl OT OpraHu3aljuii, B KOTOpble JOKYMeHT Obll HarpaB/ieH [Js
pacCMOTpeHUs M0 CYLLeCTBY IOCTaB/IeHHbIX B HEM BOIIPOCOB M OTBETa 3asiBUTEJIIO;

HaTipaB/ieHHe oOpalljeHus] B JIpyrde OpraHu3alliyd i PacCMOTPEHHUs TI0
CYLL[eCTBY TIOCTaB/J€HHBbIX B HEM BOIIPOCOB U MOC/AeAYIOIIero MH(OOPMUPOBaHUS
aBTOpa O pe3y/ibTaTaX paCCMOTPEHUS.

6.8. [JoKyMeHT He CUMTaeTCs UCIIOJIHEHHBIM U OCTaeTCsl Ha KOHTpOJIe:

eCIM OH HarpaB/seTcsi B [ApyrWe OpraHbl WA OpraHu3alydud  Jjist
pacCMOTPeHUsI C LieJIbI0 TOJydeHUs] Y4YyaCTKOBOM KOMUCCHeH WH(pOpMalvu,
HeoOXOoAUMOM [Jisi pacCMOTPeHMs] T0 CYIIeCTBY IIOCTaB/JI€HHbIX B [JOKyMeHTe
BOMPOCOB. B ciiyuae HeoOXOAMMOCTU yuyaCTKOBasi KOMUCCUSI UH(OpMHUPYeT 00
5TOM aBTOpa JOKYMEHTa;

eCIM OH HarpaB/seTcsi B [ApyrWe OpraHbl WIA OpraHu3alyu  [JJis
pPacCMOTpPeHUs T10 CYILeCTBY TTOCTaB/I€HHbIX B HEM BOINPOCOB U OTBETa 3asiBUTEJIIO
C TOC/eNyIoLMM HWH(POPMHUPOBAHMEM Y4YaCTKOBOM KOMUCCUM O pe3yJbTarax

HCIIO/IHeHUA.

7. I/I3I‘0TOBJIEHPIE, XPdaHE€HHUE U HUCIT0/Ib30BAHUE IT€eYaTH U LIITAMIIOB

7.1. lnd yaocToBepeHusi MOJIMHHOCTA [JOKYMEHTOB WJ/IM COOTBETCTBUS
KOIUU JOKYMEHTOB TOJIMHHUKAM UCIIO/Ib3YeTCS IevaTh Y4aCTKOBOM KOMHCCHUM.

[nsi mpocTaBieHUs1 OTMETOK O TIOJTYUYE€HWH, PErucTpaluv [JOKYMEHTOB B
Y4aCTKOBOM KOMUCCUM MOTYT HCII0/Ib30BaThCS LIITAMIIBI.

7.2. I3roTOBNEHWe TeyaTd U LITaMIOB  YUYaCTKOBBIX  KOMUCCHUM
ocymectBisieTcs:  V36uparenbHoi  Komwuccuedd CBepajioBCKOM 00/1acTH WM
TePPUTOPUATIbHON W30MpaTe/ibHOM KOMHCCHed B COOTBETCTBUM C 00pasioM |
ornvcaHueM, yTBepsKAeHHbIMU roctaHoB/ieHueM LMK Poccuu.

7.3. [TeuaTb y4aCTKOBOM KOMHCCHHU TIPOCTAB/SIETCS Ha IIPOTOKOJaX 00

HUTOrax rojioCoBdHusd, Ha KOITUAX pELHEHI/Iﬁ yqaCTKOBOﬁ KOMMCCHH, Hd IMaKeTaxX IpU
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OTIpaBKe [JOKYMEHTOB, MpU O(OpPMJIIEHWA [JOKYMEHTOB Ha TIpUEM TOBApHO-
MaTepUasibHbIX LIeHHOCTEN, BCeX aKTax, COCTAB/ISIEMbIX YUaCTKOBOW KOMUCCHEM.

7.4.TleyaThb yuaCTKOBOM KOMHCCHM TIOC/ie OKOHYaHUS W30upaTe/bHOU
KaMIaHWM, KaMIaHUU pedepeH/iyMa [JO/DKHA XPaHUTBCS B HAZIEXKHO 3aKPbIBAEMOM
W oreuvaTbiBaeMOM celipe Wid MeTa//IMueckoMm Iiikady B TeppUTOPUA/IbHON
n30upaTe/lbHOM KOMUCCHUH.

7.5. [Ipeacenareib y4uaCTKOBOM KOMHMCCHH B TIEPUO/, TIPOBE/IeHNsT BLIOOPOB 1
(wi) pedepeHZiyMa OCYIIeCTB/sIeET KOHTPOJIb 3a MPAaBU/IbHOCTBbIO XpaHeHUs U
WCII0/Tb30BaHUs [1eUaTy, 3aTeM IepejiaeT revatb Ha XpaHeHue B TePPUTOPUATIBHYHO

n30MpaTebHYI0 KOMUCCHIO.

8. BereHne HOMeHK/IaTyphl fies1 4 popMupoBaHue e

8.1. HoMeHKnaTypa [iel y4aCTKOBOM KOMMCCHM TIpeJHa3HaueHa [i/isi
(hopMHpOBaHUS WCIOJHEHHBIX TOKYMEHTOB B Jie/la, CUCTeMAaTH3al[iy U yJeTa Jiell,
onpezie/ieHUs1 CDOKOB UX XpaHEHUS.

B HOMeHKnaTypy /fAen BK/IKOUAKOTCS 3aro/iOBKU Jie, OTpaKarolljhe BCe
JOKYMeHTHpPYyeMble y4acTKU paboThl yuaCTKOBOW KOMHCCHH.

3aro/ioBOK Jlefia I0/DKeH YeTKO OTpaXkaTb OCHOBHOE COjlepKaHHe U COCTaB
nokyMeHTOB. He pmomyckaercsi ymotpebsieHHe HEKOPPEKTHBIX (hOpPMYJIHPOBOK,
BBOZIHBIX CJIOB U C/IOYKHBIX 000OPOTOB.

HomMmeHKnaTypa fie/1 y4aCTKOBOM KOMHCCUM COCTaBJISIETCS B COOTBETCTBUM C
TIPUMEPHOMI HOMEHK/IaTypa [leJl y4aCTKOBOM M30MpaTe/sbHOH  KOMHCCHH,
yTBep)KZaeMoil TOCTaHOB/eHWeM I30uparensHoii Komuccuu CBep//IoBCKOM

00J1acTH.

[Ipy cocTaBieHWA HOMEHK/IATYpPbl [e/l  C/ielyeT PYKOBO/JCTBOBAaThCSA
[TepeuHeM TUITOBBLIX YITPABJIEHUECKUX AapPXHUBHBIX JAOKYMEHTOB, 00pa3yrOIIUXCS B
rpoLjecce  [eATe/JIbHOCTU TOCYAapCTBEHHBIX OpraHOB, OpPraHoB MeCTHOI'O
CcaMOyTIpaB/IeHUs1 U OpraHu3alyi, C yKa3aHueM CPOKOB XPaHEeHUs], YTBeP K eHHbIM

npuka3oM PenepanbHOro apxvBHOro areHtcrsa oT 20.12.2019 Ne 236 (manee —
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[TepeyeHs); MOpsIKaMU XpaHEHUs U Tlepe/laud B apXUBbI JOKYMEHTOB, CBSI3aHHBIX
C TIOATOTOBKOW U TIpOBe/leHWeM BbIOOpPOB, yTBepKAeHHbIMH I[IMK Poccun u
V36uparenpHoil Komuccredd CBep//IOBCKOM 00/1acTH, HOMEHK/IAaTypaMHu el
Y4aCTKOBOW KOMUCCHUU 3a MPe/IIECTBYIOLIUE TOAbI.

HomeHksaTypy fen y4aCcTKOBOM KOMMCCUM COCTaB/ISIET TepPUTOPHa/IbHAsk
n30uparenbHasi KOMUCCHS, BBIHOCUT ee Ha COrJiaCOBaHWe JKCIIePTHOW KOMUCCHHU
TeppUTOpHANbHOM  U30UpaTeNbHOM  KOMMCCUM, U, TIOC/e  COTJIaCOBaHUS,
yTBep)XJaeT CBOMM DelleHHeM.

YTBep)KJeHHasi pellleHMeM TeppPUTOpUaIbHOW U30UpaTe/IbHOM KOMMCCUU
HOMEeHKJ/IaTypa /ieJl Y4aCTKOBOW KOMMCCUM 00si3aTesibHa [IIsl UCIIONIHEHUSI BCEMU
Y4aCTKOBBIMU KOMHUCCUSIMHU.

B ciyyae BO3HHMKHOBEHUS] HOBBIX i€/, OHM [OIOJIHATEIbHO BHOCATCS B
YTBepP>KI€HHYI0 HOMEHK/IaTypy JeJl.

CpoK XpaHeHUs JOKyMEHTOB YKa3bIBaeTCsl B HOMEHKJ/IaType JieJl CO CChLTKOU
Ha COOTBETCTBYIOLYIO CTaTbl0 IlepeuHsi WM Ha TIYHKT COOTBETCTBYIOLLETO
[Topsifka XxpaHeHUs U TepeJjaud B apXuB JOKYMEHTOB, CBSI3aHHBIX C MO/IFTOTOBKOU
Y TIpOBeZieHrieM KOHKPEeTHBIX BbIOOPOB.

Vcuncnenue CPOKOB XpaHeHUs JIOKYMEHTOB, 3aKOHUYEHHBIX
Z1e/I0TIPOU3BO/ICTBOM B TEKYILleM FO/ly, HAaUrHaeTcs ¢ 1 tHBaps C/ielyroLero rozja.

8.2. 3aKOoHUeHHbIe  [1e/IONIPOU3BOACTBOM  JOKYMEHTbl  O(OPMIISIFOTCS
B COOTBETCTBMH C TpeboBanusmMu [lopsiika, CITUCBIBAIOTCS —TIpefice/aTesieM
Y4aCTKOBOW KOMUCCHU B JIEJIO.

VcriosiHeHHbIe IOKYMeHThl (OPMHUDYIOTCSI B Jiela B COOTBETCTBUU C
yTBep>KJeHHOW HOMEHK/IaTypou Jie/l.

He ponyckaercs momenieHue B 1ey10 JOKyMEHTOB, COJZlep>KaHue KOTOPBIX He
COOTBETCTBYET 3aroJ/IOBKY JieJa.

B peno Bk/rOuaroTCs BCe AOKYMEHTHI 10 KOHKPETHOMY BOMPOCY BMeCTe C
TIPUJIOJKEHUSIMU, YKa3aHHBIMU B TeKCTe AOKyMeHTa. [Ipy OTCyTCTBUM TIPUIOKEHUH,
yKa3aHHbIX B TeKCTe JJOKyMeHTa, TMpejcejaTesib JUOO cCeKpeTapb y4aCTKOBOM

KOMMCCHH 00s13aH CAeJ/iaTh 3allMChb Hd JOKYMEHTE 00 ux MeCTOHAXO0XXeHHH.
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[TpoToKO/bI 3acefaHUM y4aCTKOBOM KOMHCCHM PpacIiojiararoTcs B Jiefie TI0
XPOHOJIOTMM B TIOpPSIZIKE BO3pacTaHUsi HOMEPOB. JIOKyMeHThI K 3aceJaHUIO
yuaCTKOBOM KOMHUCCHUHY TIOMEIIIAF0TCsI TIOC/Ie COOTBETCTBYIOIIEr0 TPOTOKOJIA.

OO6parieHust rpakiaH M JOKYMEHTBHI 110 UX PAaCCMOTPEHHWIO (POPMUPYIOTCS
B OT/le/ibHBIe flefia. Kakgoe obpaiiieHre v Bce JOKYMEHTHI 110 €0 paCCMOTPEHHI0
COCTaBJISIIOT B [iejie CaMOCTOSITe/TbHYIO TPYIIY U PacriosiararoTcsi B aniaBUTHOM
TOpsiZIKe 110 TIepBbIM OyKBam haMusnii aBTOPOB 0OpaltjeHUH.

3a COXpaHHOCTb JOKYMEHTOB U [lell [0 Tiepefiauld UX B T€PPUTOPHAIbHYIO
M30MpaTe/bHYI0 KOMHCCHIO OTBETCTBEHHOCTh HECeT TIpeZice/iaTe/lb yuaCTKOBOM

KOMHCCHH.

9. OTBeTCTBeHHOCTD

9.1. OTBeTCTBEHHOCTb 3a OpraHW3alui0 [eJIONPOM3BO/ICTBA B YUaCTKOBOU
KOMHCCHH, obecrieueHre KOHTPOJIA WCIOMHEHWs JOKYMEHTOB, obecrieueHue
COXPaHHOCTH ZIOKYMEHTOB M Tiepeiauy WX B TEPPUTOPHA/IbLHYIO M30UpaTeTbHYIO
KOMUCCHIO HeceT TIpeZice/iaTe/lb YUaCTKOBOW KOMMCCHH, KOTOPbIN oOecrieunBaeT
TaK)Ke KOHTPOJIb cobmoaeHust TpeboBanmit Hactosiero [Topsiaka.

9.2. UsieHbl y4aCTKOBOM KOMHUCCHU HECYT TIepCOHA/IbHYI0 OTBETCTBEHHOCTH
3a cobmoneHue TpeboBaHMii HacTosiero ITopsiika, COXpaHHOCTh HaXOZSILUXCS

y HUX JOKyMEHTOB.



[Tpunoxxenue Ne 1
K [lopsiaKy BeZieHUs [1e/I0Npor3BOCTBA
B y4aCTKOBO#U U30HpaTesibHOM KOMUCCUA

dopma XypHa/ia perucTpanum BXOAIHUX JOKYMEHTOB

Hara W36uparenbHblii | Perucrpa- Koppe- Howmep u Kpatkoe copeprxanue Pezontouus Cpok OtmeTKa 06
T10/TyYeHust y4acToK LIMOHHBIN CIIOH/IeHT Jara WCIIOJIHEHUSI | UCIIO/THEHUH
No HOMep JOKYMeHTa
1 2 3 4 5 6 7 8 9




[Tpunoxxenue Ne 2
K [lopsiaKy BeZieHUs [1e/I0NpoOr3BOICTBA
B y4aCTKOBOM 130MpaTeibHOM KOMUCCUN

AKT

MI:.I, HI>KeroArrcaBIIrecs

(®.1.0 usieHOB yyaCTKOBOW KOMUCCHH)

b

COCTaBWIM aKT O TOM, UTO « » 20 r. Ipu
BCKDBITUM MaKeTa

(yKa3aHre HauMeHOBaHWsI T1aKeTa (MMCbMa, HaHAepo/y U T.A.), OT KO0 MOJyueH)

oOHapy>KeHbl C/IeAyIolle HeloCTaTK!

HacTosiuii akT cocTaB/ieH B IByX 3K3eMIlisipax.

[Mopnucu:
(@.11.0.)

(®.11.0.)



[Tpunoxxenue Ne 3
K [lopsiaKy BeZieHUs [1e/I0Npor3BOCTBA
B y4aCTKOBOM 130MpaTeibHOM KOMUCCUU

dopmMa )KypHa/la perucTpanyu o0palneHnid rpaxaaH

Peru- Apec mecTa OtMmeTka
[Hara Cpok
Howmep CTpa- Koppecrion- JKUTEJTbCTBA 06 Howmep
T10J1y- c . Copgep>xaHue obOpareHust Pesomonus | ucnos-
YUK | 4MOHHBIN JleHT 3asBUTeJIsI, HOMep UCTIO0JI- Jena
YeHusl HEeHUs
HOMED TenedoHa HEHUU
1 2 3 4 5 6 7 8 9 10

> JIaHHBIH CTO/IOEL] BKIIOUAETCS B TOM CJTydae, eC/u JenonpousBozicTso YUK Befiet TeppuTopuasibHas n30uparebHask KOMUACCHSI.



[Tpunoxxenue Ne 4
K [lopsiaKy BeZieHUs [1esI0NpOr3BOCTBA
B y4aCTKOBOM 130MpaTeibHOM KOMUCCUA

(DOPMI)I GJIaHKOB, HCITI0/Ib3YEMBbBIX B y‘—IaCTKOBOﬁ H36HpaTEJIbH0ﬁ KOMHCCHH



CBEP/I/TOBCKAS OBJIACTH
I'APMHCKWI MYHUITUTIAJIBHBINA OKPYT

YUYACTKOBAS N3BUPATE/IBHAI KOMUNCCHUSA
MN3BUPATEJ/IBHOI'O YUYACTKA Ne ____

IIPOTOKOJI BACEAJAHNUA

No

(mara)

(MecTO TIpOBeEIEHUST)
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CBEPJIOBCKAS OBJ/IACTD

I'APMHCKUI MYHUITUTIAJIBHBINA OKPYT

YUYACTKOBAS N3BUPATE/IBHAI KOMUNCCHUSA
MN3BUPATEJ/IBHOI'O YUYACTKA Ne ____

PEIMIEHNUE

(nara)

(MecTO cocTaB/ieHUs)

(HauMeHOBaHUe pellleHys)
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CBEPJIOBCKAS OBJ/IACTD

I'APMHCKUI MYHUITUTIAJIBHBINA OKPYT

YUYACTKOBAS N3BUPATE/IBHAI KOMUNCCHUSA
MN3BUPATEJ/IBHOI'O YUYACTKA Ne ____

(ynuua, 0M, Hace/leHHBIN MYHKT, paiioH, 061aCTh, MHAEKC, Tene(oH)

Ha Ne oT




[Tpunoxenue Ne 5
K [lopsiaKy BeZieHUs [1e/I0NpoOr3BOICTBA
B y4aCTKOBOM 130MpaTeibHOM KOMUCCUN

TpeOoBaHUs K AOKYMEHTaM, H3rOTOBJ/ISIEMbIM C MOMOILIbIO MeYaTakIUX
YCTPONCTB, 4 K (haii/iaM TeKCTOBBIX J0KyMEHTOB

1. TekcTtbl AOKyMeHTOB Ha OsmaHkax ¢dopmaTta A4 reuaTaroTcs depe3s
1-1,5 MeXCTpOUHBIX MHTepBasa.

2. Ha3BanHue BUjla JOKyMeHTa feyaTaeTCs IIPOIMKMCHBIMUA OyKBaMHU.

3. Ecm 3aronoBok K TekcTty nipeBbiaeT 150 3HakoB (5 CTpPOK),
JIOMYCKaeTCsl MpOJJjieBaTb €ro [0 TpaHULbl IpaBoro Imnossg. Todyka B KOHLEe
3aro/jI0BKa He CTaBUTCH.

4. PacmmdpoBka noAnucu B pekBu3uTe «lloAnuce» neyaTaeTcs Ha YpOBHE
roc/iefiHeld CTPOKM HaMMEHOBaHUSI JO/DKHOCTH C HWCTOJIb30BaHHWEM KOMOWHALUU
knapuil Shift — Ctrl — ITpoben Mexxay uHuIMaIaMU U haMUIIHeH.

5. Co3panve, ¢QopmaTUpOBaHWe W BbIBOJ, Ha TIe4aTb [JOKYMEHTOB
MPOU3BOJUTCS HAa KOMIIbIOTEpax C WCII0/b30BaHMEM TEeKCTOBOTO pelaKTopa,
nojaep>kuBatoiiero gopmar docx. BHesipeHe 37€KTPOHHBIX TaO/HL], CO3/JaHHBIX
B TaOMMUHBIX peJakTopax, B [JOKyMeHTbl ¢opmaTa docx He [JOMyCKaeTcs.
HoryckaeTcsi, TIipu HeoOXOJUMOCTH, CO3[aHue, ¢hopMaTHpOBaHHWE U BBIBOJ| Ha
revaTh TabJIKL] TIOCPeZCTBOM peAaKTopa 3/IeKTPOHHBIX TabJIUIL], TIO e P>KUBAOLIUX
dopmar xIsx.

6. Ilpu dQopmaTtupoBaHUM [OKYMEHTOB peKOMeHyeTcsi pabotath C
BKJTFOUEHHOW KHOTIKOM Y, uTOOBI BH/IETh Ha SKpaHe BCe Cy)KeOHbIe CUMBOJIBI.

7. Tlpu QopmaTUpOBaHMM TEKCTOB [OKYMEHTOB MCIO/b3yeTCs CTU/lb,
KOTOPbIM UMeeT CJIe/lyIoLI1e apaMeTphbl:

pudT Liberation Serif

pasmep 14 nyHKTOB
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OTCTYII c/ieBa 0 cMm

CripaBa 0c™m
VIHTepBaJl repef, 0 MyHKTOB

[Tocne 0 nyHKTOB
MeKCTPOUYHBIN UHTepBasl TIOJTyTOPHBIN
riepBasi CTpOKa oTcTym Ha 1,25 cm
BbIpaBHUBaHUe IO LIMpUHe

8. Tlpu dopmarupoBanuu TabmMl HeOOXOJUMO COOJIOJATh C/IeAYIOLIMe
TpeOOBaHUS:

Tabnuija Bcerja [JO/DKHa WMeThb Ha3BaHWe, KOTOPOe BbIpaBHUBAETCS
1O TIeHTPY JOKYMEHTa;

Tab/MIja BEIpaBHUBAETCS TI0 LIeHTPY JIUCTa;

3aT0JIOBKM CTOJIOIOB U CTPOK BBIPAaBHUBAKOTCS 10 LIEHTPY STUEHKY;

JIAHHBIE B sfueKax TabJUIIbI BLIDABHUBAIOTCS CBEPXY TI0 JIEBOMY Kparo;

MPO/I0/DKeHe TabMibl Ha HOBOM JIMCTe BCer/la HAUMHAEeTCsl C 3aTr0JIOBKOB
ee CTo/0OIOB (WM HOMEPOB Tpad, B ciiyuae, ey rpadbl Tab/IUIBI HAa MEPBOM
JIACTe TIPOHYMEePOBaHhbI);

CTPOKU TaOJIUIbI TIEPEHOCATCS Ha HOBBIN JIUCT JOKYMEHTA UCK/TIOUUTETHEHO
1eJTUKOM,;

IIMpUHA W BBICOTA TaOJMLILI He AOJDKHBI TIPEBBIMIATh pa3Mephl MOJiel
NOKyMEHTa.

9. Pa3mepsl nosieid JOKyMeHTa [0/DKHbI UMEeTh C/ie/lyIoliye TlapaMeTphbl:

BepxHee 2,0 cm
HIDKHee 2,0 cm
JIeBoe 3,0 cm
rpaBsoe 1,5 am.

OT Kpas 0 KOJIOHTUTY.JIa:
BepXHero 1,25 cm

HIDKHET 0 1,25 cm.
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10. Ilpy TOArOTOBKE [JOKYMEHTOB MCIIOJIb3YIOT C/Ie[yIOL[he PeKBU3UTHI:
HauMeHOBaHWe OpraHu3aLuy;

HauMeHOBaHKe OpraHu3aLuy,

HauMeHOBaHWe BU/ia IOKYMeHTa;

Jlata IOKyMeHTa;

PEruCcTPaLMOHHBIN HOMED IOKYMEHTa;

CChIJIKA Ha UCXO/SILIMNA PErUCTPaLMOHHBIA HOMED U [IaTy JOKYMEHTa;

MeCTO COCTaBJIeHUs! (U3/jJaHts ) IOKYMEHTa;

ajipecar;

rpu( yTBep>KAeHUs JOKYMEHTa;

3aroJiIOBOK K TEKCTY JOKYMEHTa;

yKa3aHus [10 UCTIOJTHEHUIO JOKYMEHTa;

TEeKCT JOKYMEHTa;

OTMeTKa O HaJIMUUU MPUJIOKEHNS;

TO/TINCh;

rpud CoryiacoBaHUs JOKYMEHTa;

BU3a;

reyvars;

OTMeTKa 00 HCITO/IHEHUH IOKyMEeHTA U HallpaB/IeHHUH ero B J1eJI0;

OTMeTKa 00 HCIo/HuTeIe.

11. PekBusuTbl (KpoMe TeKCTa [JOKyMeHTa U ajipecara), COCTOsIHe

13 HECKOJIbKMX CTPOK, IeyaTaroT CO CieAyIOLMMU NTapaMeTpaMu:

mpudT Liberation Serif

pasmep 14 nyHKTOB

OTCTYII cieBa 0 cm
CripaBa 0cm

VHTepBal nepe 0 MyHKTOB
riocjie 0 MyHKTOB

MEe>XCTPOYHbBIN UHTEPBa O/IMHapHBIN

OTCTYII TIEPBOU CTPOKHU HeT
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BbIDAaBHMBaHHe T0 LIeHTPY.

12. PexBU3UT «AipecaT» reyaTaroT CO CIe[yIOIMMU ITapaMeTpaMu:

mpuT Liberation Serif

pasmep 14 niyHKTOB

OTCTYII c/ieBa 7 cM
cripaBa 0cm

VIHTepBaJl nepef, 0 myHKTOB
rocsie 0 MyHKTOB

ME>XCTPOYHbBIM UHTEpBa O/IMHApHbIN

OTCTYTI TIEPBOM CTPOKU HeT

BbIpaBHUBaHUE T0 LIeHTpY.

Ecnu coctaBHble uyaCTU peKBU3UTOB «Ajpecar», «I'pud yTBep)kaeHUs
JOKymeHTa», «I'pu¢ cormacoBaHuss [JOKymeHTa», «OTMeTKa 0 HaJIUuuuu
MIPWIOXKEHUST» HEe YMEIaloTCsl Ha OJHOW CTPOKE, TO pa3pblB CTPOKM B HY)KHOM
MecTe TIPOM3BOAUTCS C TIOMOII[bI0 CUMBOJA «Pa3phiB CTPOKW» (KOMOWUHAIWs
KiaBui Shift — Enter).

[Tpu odopmaeHNMM [JOKYMEHTOB Ha /JByX U 0osiee CTpaHHUI]aX BTOpas
Y TOC/IeAYIOIIe CTPAHULIbI /I0J/DKHBI OBITH TIPOHYMepoBaHbl. Homepa cTpanHwmil
MIPOCTABJISIFOT TIOCePe/[iHe BepPXHero MoJist IMCTa apabckumu Lydpamu 6e3 3HaKOB
TIpervHaHusl.

Ecmm IOKyMeHT uMeeT NpUIoKeHre, TO OHO revaTtaeTcss C HOBOW CTPaHULbI
Y MeeT CaMOCTOSTeTbHYI0 HyMepaLyi0 CTPaHUL.

13. [Inisi BBISIB/IEHHsI ¥ UCITPaB/eHUs] BO3MOXKHBIX OIMIMOOK B IMPaBOMMCAHUN
B CpOpPMHPOBaHHBIX (pausax pEKOMEHJyeTCsl  OCYLeCTBJSATb  I[POBEPKY
JOKYMEHTOB, UCI0J1b3Yysl CUCTeMbI IIPOBEPKU IIPABOIMCAHUS.

14. Kaaplii [JOKYMEHT CO BCeMU TIPU/IOKEHUSIMU K HeMy T[OMelatoT
B OTJebHbIM (a1 (ecy TIPUIOKEeHUsT CO3[aHbl OJIHUM TipolieccopoM). BHyTpu

daiina caMm JOKyMEHT U KayK[0e TIPUIO)KeHre TIOMeII[aloT B OT/e/IbHbIe pa3/ierbl.
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15. Bce pekBU3WTHI JOKYMeHTa OT[e/SOT JpPyr OT Jpyra OJHOW MyCTOU
CTpokol, obpa3yemoii cumBosiom ab63amia (§ — kmaBuina Enter). B Tekcte He
JO/DKHO BCTpeuaThCst Oosiee BYX CUMBOJIOB a03aria moApsi,.

16. He momyckaeTcst mucaTh C/I0Ba C pa3psiIKOM, BCTaBJIsIsI IPOOETbl MEeXXIy
bykBamu B cyioBax. He fomyckaeTcst MCIO/b30BaHUe TPo0esioB [ijisi 06pa3oBaHus
ab3arHoro orcTyra (KpacHOM CTPOKW) WM IyCTHIX CTPOK. B TeKcTe He AO/DKHO
BCTpeuaThCsi MoApsia Oosiee 0fHOTO cUMBO/A TipobOesia. Pa3zeneHue WHUIMANIOB
U paMUIMK fieslaeTcsl C MCIOJIb30BaHUEM Hepas/esisseMoro mpobena (coueTaHue
kinaBu Shift — Ctrl — TTpoben).

17. He pomyckaercs BK/IOUaTb B TEKCT [JOKYMeHTa pas[e/uTesbHble
JIMHWW, COCTaBJ/IeHHbIE U3 1[e[I0YeK CUMBOJIOB (*, =, -, — U 1Ip.).

18. He pomyckaeTcs WHCIIO/b30BaHUWE B PYCCKUX CJIOBAX CXOJHBIX 10
HauepTaHHIO JIaTHHCKUX OYKB (A, a, B, C, ¢, E, e, H, K, M, O, 0, P, p, 1, X, X, y).

19. He pomyckaeTcs UCIO/b30BaHHE CHAMBOMA Tabymsaimu (—) s
oOpa3oBaHusi ab3allHOTO OTCTyma (KpacHOW CTPOKM) WM IYCThIX CTPOK.
AG3al[HBI OTCTYN yCTaHaB/AWBalOT B MeHI0 @®opmat/A63al] WM C TTOMOIIBIO
BEPXHEro JBWXKKA Ha TOPU30HTA/IbHOM JIMHEHKe.

20. Bmecto 6ykBbl «E» mo/mkHa yroTpebnsaTecs Oyksa «E» (Kpome UMeH
COOCTBEHHBIX MPY HAJIMUWH MTOATBEPKAAIOIINX TOKYMEHTOB).

21. PekBU3UTBI «3arojioBOK K TEKCTy [JOKYMeHTa» JOJDKHBI  OBITh
BBIDOBHEHBI TI0 IIEHTPY M KaXKIbli W3 HUX JO/DKEH TIPeJCTaB/IATb COOOM OJWH
ab3all, TO ecTb BHYTPH TeKCTa Ka)K/[OTO PEKBU3UTA He O/DKHO OBITb CHMMBOJIA
ab3aua. He pomyckaeTcss wWcrmonb3oBaHWe CUMBOsia ab3alia /sl TpepbiBaHUS
CTPOKM B TMPOM3BOJBHOM MeECTe, [/ 3TOro CJefyeT WCI0Ab30BaTh CHUMBOJI

pa3pbiBa CTPOKHU (KoMOuHalus Knaeui Shift — Enter).



[Tpunoxxenue Ne 6
K [lopsiaKy BeZieHUs [1e/I0NpOrU3BOCTBA
B y4aCTKOBO# 130MpaTeibHOM KOMUCCUA

dopma XypHa/ia perucTpanum UCXOJSIIUX JOKYMEHTOB

[Hara
Peructpa- Kto
otripasie- | Homep . Kpatkoe copeprxkanue Howmep
6 LIMOHHBIN Apnpecar MO/ TIMCal Ncnonaurens
HUA YUK JOKyMeHTa Jena
HOMep JIOKYMEHT
JIOKyMeHTa
1 3 2 4 5 6 7 8

6 [TaHHBIA CTO/IOEL] BK/IFOYAEeTCsl B TOM CJIydae, eCjid [eIONPOM3BO/ICTBO BEJIET TepPUTOpHaibHast M30upare/ibHast KOMHUCCHSL.




[Tpunoxxenune Ne 7
K [lopsiaKy BeZieHUs [1e/I0NpoOr3BOICTBA
B Y4aCTKOBOM M30MpaTe/ibHOM KOMUCCHUN

IMIEPEYEHD
MOJ/Ie)KaIX KOHTPOJII0 JOKYMEHTOB C yKa3aHHeM CPOKOB MCII0/THeHUS

1. 3akonb! CBep/I0BCKOI 06/1aCTH — COT/IACHO YKa3aHHOMY B HUX CPOKY.

2. TlocraHoBneHus, pelieHUs 3akKoHOZaTebHOr0 CobpaHus CBep/IOBCKOM
00/1aCTH — COTJIaCHO YKa3aHHOMY B HUX CPOKY.

3. Yka3sl, pacriopsbkeHusi ['ybepHatopa CBep/yioBCKOM 00/71aCTH — COTIaCHO
YKa3aHHOMY B HUX CPOKY.

4. HopmaTuBHBIE aKTbl OPraHOB MECTHOTO CaMOYIIpaB/eHUsI — COIJIACHO
YKa3aHHOMY B HUX CPOKY.

5. Cpok mMOArOTOBKA OTBeTa Ha 3arpoc Jeryrara 3aKOHOAATeIbHOIO
Cobpanusi CBep/I/IOBCKOM 00/1acTH — He MeHee 10 fHe.

6. IlpoTect mpokypopa — He T03Hee 4yeM uepe3 10 KajieHJapHbIX JHEM.
[IpepcraBieHre NpoKypopa — B TeUeHUe MecsLja CO JHS MOCTYIIeHUS.

7. O0parrieHus, CBsI3aHHbIe C peaju3arjiel v 3aIuTol n30upaTebHBIX TPaB
M MpaBa Ha ydyacTde B pedepeHayme rpaxzaaH Poccuiickoii ®Pepnepaiiu,
MOCTYNUBIIME B  YyYaCTKOBYH) KOMHUCCHIO B  XOJe  COOTBETCTBYHOLEH
n30MpaTelbHOM KaMITaHWM, KaMIlaHuWd pedepeHAyMa, — B COOTBETCTBHHM C
denepanbHbiM 3akoHOM OT 12 wmroHsT 2002 toga Ne 67-®3«O6 OCHOBHBIX
rapaHTusX W30MpaTe/bHBIX TIpaB M ITpaBa Ha yudacTHe B pedepeHayMe TpakaaH
Poccuiickoli @egepaiium».

8. OO0paiieHusi, CBs3aHHbIE C COOTBETCTBYIOIeM  W30UpaTebHOM
KaMraHWeM, KaMmriaHverd pedepeHAyMa, MOCTYINUBIIME B YYaCTKOBYHO KOMUCCHUIO
[I0 YCTAHOBJIEHUSI €10 UTOTOB I'0JIOCOBAHUS, OTIpe/ie/ieHrsl pe3y/IbTaTOB BbIOOPOB,
pedepeH/lyMa U COJiep’Kalllde BOMPOCHI, pellleHhe KOTOPbIX He BXOJAUT B
KOMIETeHIMI0 KOMHCCUM, B TeueHWe TMSITH J[Hed Mocjie [AHS TIOCTYIIeHUs
HarpaB/SOTCd B KOMWUCCHIO, WHOM OpraH WM [JO/DKHOCTHOMY JIWLY, B

KOMIIETEHIIMIO KOTOPBIX BXOJAWT HMX PpdCCMOTPEHHE, a IIOCTYIIMBIIHNE B WHOM
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nepuo/; MO0 He CBsi3aHHbIe C COOTBETCTBYHOIIEM H30HpaTe/bHONM KaMIlaHueH,
KamIiaHvel pedepeHiymMa — B TeueHUe ceMU JJHel ocJ/ie HS TTOCTYT/IeHUSI.

9. OG0paieHuss CcpeJcTB  MaccoBod  uHGOpMAlUM 10  BOMPOCAM
npefjoCcTaB/ieHus MHGOpMAal[MM — B TeueHWe CeMU KajleHAAapHbIX aAHel. Eciu
TpeOyeMble CBefieHUsi He MOTYT ObITh IpefoCTaB/eHbl B YKa3aHHBIM CPOK, TO
JIOTIyCKaeTCsl OTCpPOYKa B TIpeOCTAaB/JI€HMU 3ampalinBaeMoid MHGOpMaLuu C
BpyuYeHUeM TpeCTaBUTE/I0 PeJlakliid B TPeXAHEBHbI CPOK CO JHS TIOJyueHUs
MMCbMEHHOTO 3arpoca WHGopMaluu yBeZoMieHHsi 00 OTCpouke, B KOTOPOM
yKa3bIBalOTCA TPUYMHBI OTCPOYKH, JaTa, K KOTOpOi OyjeT TipeAocTaBieHa
3arpaiivBaeMasi MH(oOpMalusi, AO/DKHOCTHOEe JIMI[0, YCTaHOBUBILIEe OTCPOUKY,

AaTa IIPUHATUSA DEIIeHWA 00 OTCpOUKEe.



YuyacTKoBast

n30uparebHast KOMUCCHUS
M30UpaTeIbHOTO yyacTKa
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[Tpunoxxenue Ne 8

K [lopsiaKy BeZieHUs [1esI0NpOr3BOCTBA
B y4aCTKOBOM 130MpaTeibHOM KOMUCCUA

YTBEPXXJEHA
pewenrieM HkHepeueHCKOM
PalilOHHOM TePPUTOPHAJIEHOMN

n301paTe/lbHOM KOMUCCHUU

oT Ne
HOMEHKIJIATYPA NEJI
Ha roj
ViHnexc Kosn-Bo Cpok xpaHeHus Jena (Toma, S TV—
A 3arosoBoK ziena nei1 (TOMOB, yacTh) ¥ Ne CTaThby 110 P
A (Toma, yacTn) yacrei) ITepeunro ¢
1 2 3 4 5
CekpeTapb y4aCTKOBOU
n30MpaTenbHOM KOMHMCCHUU [Toaruck PacimdpoBka nognvicu

Harta




[Tpunoxenue Ne 9
K [lopsiaKy BeZieHUs [1e/I0NpoOr3BOICTBA
B y4aCTKOBOM U30brpaTebHOM KOMUCCUU

PekomeHjaniuu
110 OpraHyu3alMu Ae/I0NPOU3BOACTBA YYaCTKOBBIX KOMHCCHMN
B Me)XBBIOOPHBIN NMEPHOJ TePPUTOPUATBHOM H30MpaTe/IbHOM KOMHUCCHEeN

[To perieHuvto TeppUTOpHaIbHON M30UpaTeTbHON KOMUCCUU, 0003HaYEHHOMY
B [lopsifke Be/ieHUs [1eIONPOU3BO/ICTBA B YUaCTKOBOM M30MpaTe/ibHOM KOMUCCHH,
Z1eJI0TIPOM3BO/ICTBO yUaCTKOBOM KOMUCCHU B MeXBbIOOPHBIM TepUO/, MOKET BeCTU
TeppUTOpYasbHas W30upaTe/bHasi KOMHCCHS, OTpe/ie/IuB CJIeAVIOMIUN TOPSA0K
BeJleHHs1 [1e/I0NPOU3BO/ICTBA.

[TocTymnaromme B y4yaCTKOBble KOMHCCHUU [JOKYMEHTBHI PeruCTpUpYIOTCS
TepPPUTOpUAZIbHOM  u30upaTenbHON Komuccuedt B« KypHase perucrparyu
MOCTYMALMX JOKYMEHTOB B Y4YacTKOBble u30Mpare/sibHble KOMHCCHUU» B
COOTBeTCTBUM C paszesioM 2 HacTosLero Ilopsgka.

IlokymMeHTbI ~MOTYT  OBbITb  3aperucTpUpOBaHbl €  KCIIOJIb30BaHUEM
PerucTpaloHHOIO 1ITaMra, W3rOTOBJIEHHOTO TepPPUTOPUAIbHOM M30UpaTenbHOM
KOMHCCHEN.

[Tocne perucTpanuu [JOKYMEHTBI TepefaroTCsl MpejcefaTe/t0 KOHKPEeTHOM
y4aCTKOBOU KOMUCCHY 1Sl TIPUHATHSL COOTBETCTBYHOLLEr0 PelleHus U IOAT0TOBKU
OTBeTa.

B cnyyae HeoOXOAMMOCTH, TI0 peIlIeHUI0 TpejcejaTesis yuyaCTKOBOMN
KOMHCCHH, PacCMOTpPeHUWe [IOKyMEHTOB MOJKeT ObITh BBLIHECEHO Ha 3aceflaHue
y4aCTKOBOU KOMUCCHHU.

[TogroToBneHHble B pe3yjbTaTe MCIIOJHEHHWS [JOKYMEHTOB IMCbMa
MOAMUCHIBAIOTCS TpeficefaresieM Y4aCTKOBOM KOMMCCHMM M TepefaroTcs B
TePPUTOPUAIbHYI0 W30UpaTeNbHyl0 KOMMCCHIO /i PerucTpaliid W OTIIPABKU
azipecary, a WCIIOJIHEHHble [JOKYMEHTBbI CIIUCHIBAIOTCS B JIeJI0 TIpefcefaTesiem
yuaCTKOBOW KOMMCCHUU W TIepPe/laloTCs B TEPPUTOPHAIBHYI0 W30MpaTebHYHO

KOMHUCCHUIO [JIsd ITOMelleHrs B e/10 B COOTBETCTBUMU C HOMEHKH&TYPOﬁ AeJI.
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Wcxopsiqyue  JOKYMEHTbl ~ YYaCTKOBbIX ~ KOMMUCCHUM  PErMCTPUPYROTCS
TeppUTOpHanbHON H30upaTe/nbHOM KOomHccueld B «KypHasie perucrpanuu
OTMpAaB/sIEMbIX [TOKYMEHTOB W3 YYaCTKOBBIX KOMMCCHUKW» B COOTBETCTBUU C
pa3gesioM 4 ITopsigka.

3aperucTpypoBaHHble  [JOKYMEHTbI  TeppuUTOpHaibHas  H30HparenbHas
KOMHCCHS OTIIPaBJIsIeT afjpecaTaM, a KOMUM MoMelljaeT B COOTBETCTBYIOLLIME Jiefa.

B cnyuae mnpoBejeHust 3acefaHus y4aCTKOBOM KOMUCCUM CeKpeTapb
KOMHCCHM BeJieT TIPOTOKOJI 3ace[aHusi, KOTOPbId B TeueHHe 3-X pabourx AHei
opopM/sieT U, OJHOBPEMEHHO C TIPDUHSTHIMU peIIeHUsIMU U JOKyMeHTaMH,
npuiaraeMbIMH K pellleHUsIM, TepefiaeT B TepPpPUTOpPHabHYI H30HpaTe/bHYHO
Komuccuto. TeppuropuanbHasi u3bupatesbHas KOMHCCUS, eC/id HeoOX0AuMo,
THPaXXUPYeT U pacChliaeT pelleHusi B COOTBETCTBUM C pa3fie/ioM 5 HACTOSIEro
ITopsgka.

OdopmiieHHbIE HajJIeXKallluM 00pa30M TIPOTOKOJIbI 3ace/laHUi y4aCTKOBBIX
KOMHCCHM XPaHSATCS B TePPUTOPHATbHON N30UpaTelbHON KOMUCCHMU.

KoHTponbk 3a WuCMoOMHeHWeM [OKYMEHTOB U TIOPYUYEeHUM Y4YaCTKOBBIMH
KOMHUCCHSIMH  OCYIL[eCTB/IsieT TeppuTopvasnbHas wu3bupaTesibHass KOMHCCHSI B
COOTBETCTBUH C paszesom 6 HacTosiero [lopsigka.

TepputopuasnbHass u3buparebHass KOMHCCUS (opMHpyeT fiela U XpPaHUT
JNOKYMEHThI Y4aCTKOBBIX KOMUCCHU.

OKCIepTu3y LeHHOCTH [JOKYMEHTOB YYaCTKOBBIX KOMHCCHU MPOBOJUT
9KCTIepTHasi KOMUCCHS TePPUTOPUATBbHON M30MpaTeibHOM KOMUCCHH.

TepputopuanbHasi u3bupaTe/ibHasi KOMUCCHS OCYIECTB/SIET YHUUTOKEHHUE
JOKYMEHTOB yYaCTKOBOM KOMHCCUM C HCTEKIIMMU CPOKaMW XpaHeHUs C
COCTaB/IeHWEM aKTa, a TakKXXe IMOJArOTOBKY W mMepefadyy B apxXuB [OKYMEHTOB
Y4aCTKOBOM KOMHWCCHMM B COOTBETCTBUM C YCTAaHOBJIEHHBIMU apXUBHBIMU
TpaBUIaMH.

B ciyuae ecnu TeppuTOpHWasibHasg u30upaTesibHas KOMMCCUS TIPUHHAMAeT
pellieHre O BeZleHUU /ieJIONPOU3BO/CTBA YUaCTKOBBIX KOMHUCCHI B Me>KBbIOODHBIT

Mepuofi, B HOMEHK/IATypy /[e/l TeppUTOpPHalbHON W30MpaTenbHOW KOMHCCHUH
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BK/IIOUAKOTCA [OJOKYMEHTBI YUYdCTKOBBIX KOMUCCHUM COTJIaCHO IMMPUJIOXKEHNI0 K

HaCTOSAILIMM peKOMeH/JallusAaM.



[Tpunoxenue

K PeKOMeH/JallisIM 10 OpraHu3aLiu
Jle/I0TPOU3BO/CTBA yUaCTKOBBIX
n30upaTe/bHBIX KOMUCCUMN B
ME>KBbIOODHBIN TepHO/] TepPUTOPHAIEHON

n30uparebHOM KOMHUCCHEH

I[OKyMEHTBl YU4dCTKOBBIX KOMI’ICCPIi/i, noJieXxalmux BK/IYEeHHUH0

B HOMEHKJ/IATypy /ie/1 TepPUTOPHa/IbHOI H30HpaTeIbHON KOMHCCUH’

NHpexc 3aro/ioBOK Jiesia Kon-Bo | Cpok xpaHenus gena | Ilpumeuanue
Jena (ToMa, yacTn) nen (Toma, yact) u Ne
(TomoB, | craTbu 110 [TepeuHto
yacTei)
1 2 3 4 5
JIOKyMeHTBI YYaCTKOBBIX H30HpaTe/IbHbIX KOMUCCUH
01-35 | [IpoToKoJibI 3acefaHu TOCTOSIHHO
y4aCTKOBBIX KOMUCCH, pellieHust ct. 18a IITYAL
y4aCTKOBBIX KOMUCCHM U
JIOKYMEHTBI K HUM
01-36 | [Tepernrcka yuyaCTKOBBIX 5 net JIIK
n30UpaTebHBIX KOMUCCUH TIO cT. 70
BOIPOCaM OCHOBHOM ITYAQ
JlesiTeIbHOCTH
01-37 | Ob6paiijeHus TpaxkaaH 5 net JIIK
(peasioxKeHus1, 3asiB/IeHUS, cT. 154
»Kasi00bl) TIepernucKa yuacTKOBBIX ITYAQ
n30upaTebHBIX KOMUCCUMN TI0 UX
PacCMOTPEHHUIO
01-38 | ’Kypnas perucrpaLiyu BXOJALMX 5 ner
JIOKYMEHTOB cr. 1821
[ITYAN
01-39 | ’KypHan perucrpanuy UCXOAALUX 5 net
JOKYMEHTOB cT. 1821
IITYA[
01-40 | )KypHan peructparuu obparrieHuit 5 et
cT. 182 e
[ITYAN

’B ciydae TIPUHSATHS PEIeHHsI O BeJEeHWH TePPUTOPHUAILHOM KOMHCCHeH [1e/I0MpOor3BO/CTBA
yUaCTKOBBIX M30MpaTe/bHbIX KOMUCCHUM B Me)KBbIOOPHBIH TIePUOJ.




[Tpunoxxenue Ne 2
K pelieHuto ['aprHCKOU paliOHHOU
TePPUTOPHA/ILHON U30UpaTe/IbHOM
Komuccuu ot 26.06.2026 Ne 6/29

IIpumepHass HOMeHK/1IaTypa jeJl
Y4acTKOBOM M30HUpaTe/TbHON KOMHCCHHA
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YTBEPXKIEHA

peleHvieM ['aprHCKOM
PalilOHHOM TePPUTOPHAJIEHOMN
n30HparebHON KOMUCCUH

oT Ne
YuacTkoBast u36uparesibHast YTBEPXXIEHA
KOMUCCHST U30UpaTeIbHOTO pelieHreM ["apUHCKOM pallOHHOM
ydacTKka Ne TeppUTOpPHA/ILHON
n36upaTelbHONM KOMUCCHH
oT No
HOMEHKJIATYPA AEJI
Ha roj
Wupekc 3aroJyioBOK fena Konu- Cpok xpaHenus u | [Ipumeuanus
Jena YecTBO Ne craTbu no
TOMOB TepeyvyHIo
(uacreii)
1 2 3 4 5

01. HopmatuBHO-11paBoBbIe akThl Poccuiickon OMH
®enepanyn, CBep/I0BCKOM 006/1aCTH, cr. 16, 20, 36,46
MYHULIUIIA/IbHbIe HOPMaTUBHO-TIPABOBbIE IITYAL
aKThI O [TOATOTOBKE U [POBeeHUN
BbIOOPOB, NIPUC/IaHHbIE /1JIs1 CBeJleHUs

02. [TocraHoBnenus, pacriopsbkenus LHUK OMH
Poccuu, V36uparteibHOM KOMUCCHN cT. 20, 30, 40
CBepz/I0BCKOM 00/1aCTH, NTYA[
TepPUTOPHATLHON U30MpaTeTbHON
KOMUCCHH, OKPY>KHOM n30rpaTebHOM
KOMHCCHH 110 BONPOCaM IMOATOTOBKU U
TIPOBe/IeHNs1 BEIOOPOB U pedepeH/1IyMOB,

TIpPUC/IaHHbIE 111 CBeJleHUsI

03. [TpoToKoOJIBI 3aCe/jaHNl yUaCTKOBOU [TocTosiHHO
n30upaTe/ibHOM KOMUCCHM, peLleHust cT. 18a
y4aCTKOBOM M30MpaTelbHOM KOMUCCHU U I[TYAL
JIOKYMEeHTBI K HUM

04. OOGpatieHust rpaxk/aH (3asBieHMs, 5 et IIIK
)KasioObl, TIpeTeH31H) cT. 154

IITYAL

05. [Teperucka y4acTKOBOM U30upaTenbHON 5 net JIIK
KOMHCCHH C TePPUTOPHAIbHON cT. 70
n30upaTeibHOM KOMUCCHeH 10 BOMpocaM I[ITYAL
OCHOBHOMU [1eITeIbHOCTH (BXOASIIe
JIOKYMEHTBI)

06. [Teperucka y4acTKOBOM U30upaTenbHON 5 net JIIK
KOMHCCHH C TepPPUTOPHATbHON cT. 70
n361parebHOM KOMHCCHEH 110 BOPOCaM [TYALQ
OCHOBHOU [1eSITeIbHOCTU(UCXOALIHe
JIOKYMEHTBI)
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1 2 4 5
07. HomeHknartypa fien1 yuacTKOBOM o 3aMeHbI HOBOM | *MO//IMHHKK B
n36upaTebHON KoMuccuu. Kommst™ cT. 156 6 E‘:)%p”mp“a“b'
IITYAA n3buparensHON
KOMHCCHI
08. JKypHas peructpalyu BXOASILIUX 5 net
JOKYMEHTOB cr. 1821
IITYAL
09. JKypHas perucrpalyv UCXOAAIINUX 5 et
JIOKYMEHTOB cT. 1821
IITYAL
10. JKypHan peructparuu obparrieHuit 5 ner
rpakaaH CcT. 282e
IITYA]L

CekpeTapb TeppUTOPHATbHOU
n30upaTesbHON KOMHUCCUU [Moamnuce

Hara
COTI'JTACOBAHO:

pewenve OK TUK
oT No

PaciidpoBka noamnvcu
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Wtorosas 3anuchk 0 KaTeropysx ¥ KOJIM4ecTBax Jiel, 3aBe/|eHHbIX B rozny B
OopraHu3aLiu
ITo cpokam xpaHeHUs Bcero B ToMm uuce:
repexosnux C OTMETKOU
«IITK»
1 2 3 4

Ha 6yma)kHOoM HocuTee

TlocTosiHHOTrO

BpemenHoro (cBeiiie 10 seT)

BpemenHoro (g0 10 jieT BKIFOUUTEIBHO)

NTOI'O:

OJIEKTPOHHBIX

TlocTosiHHOTO

BpemenHoro (cBeiie 10 seT)

BpemenHoro (10 10 j1leT BK/IIOUUTEIBHO)

NTOTI'O:




