T'APUHCKASI PAMOHHAS
TEPPUTOPUAJIBHASI U3BUPATEJ/IBHAS KOMUCCUSA

PEINIEHUE

26 nronsa 2026 r. Ne 6/28

nrt. I'apu

006 yrBepxaeHun Ilopsaaka BejeHUs1 1e/I0NPOU3BO/ICTBA B
I'apuHCKOM paiiOHHOW TePPUTOPHAIBHOM H30MpaTe/TbHO KOMUCCHH

PyKkoBOACTBYsICh TOCTaHOB/IeHWeM LleHTpasibHOM n3bUpaTenbHON KOMUCCUA
Poccuiickon @epepauyu ot 11.02.2026 Ne 217/1679-8 «O Borpocax opraHu3alyu
JeIONIPOM3BOZICTBA B W30MpaTe/NbHBIX  KOMHCCHSIX»,  TTOCTAHOBJIEHHEM
V36uparenpHOM KoMrccuu CBepayioBckou obmacty ot 04.06.2026 roga Ne 11/70
«O6 yrBepxkaeHun Ilopsiika BefieHUWs [e/IONPOM3BOZICTBA B TEPPUTOPHA/ILHOM
n30MpaTe/ibHOM KOMHCCHM», B 1[eJIIX COBEpILIeHCTBOBaHUS paboThl  TI0
JOKYMEHTAI[MOHHOMY  O0ecrieueHWI0  JesiTe/IbHOCT  ['apuHCKOW — paliOHHOMU
TePPUTOPHANbHONM  W30MpaTenbHOM  KOMMCCHH, ['apuHCKasgs ~ palOHHast
TeppUTOpUasbHasl n30upaTe/ibHasi KOMUCCHS P e I U JI a:

1. YtBepauth Ilopsimok BejeHusi Aenonpou3BOACTBA B ['apvHCKOU
palioHHOW TeppUTOpHaIbHOM U30UpaTeIbHON KOMUCCHH (TIpH/IaraeTcs).

2.YneHam [I'apuHCKOW palioHHOW TeppuTOpHanbHON M30HpaTe/NbHOU
KOMUCCHY 00eCrieunTb CTPOroe cobsito/ieHre yCTaHOB/IeHHbIX [1opsiiKoM mpaBus U
nopsifika paboThI C JOKyMeHTaMHU.

3. HampaButh Hacrosiriee  perieHre — V30upaTenbHOM — KOMUCCHUM
CBepIJIOBCKOM 00J1aCTH.

4. Pa3MecTUTh HacTosilljee pellleHWe Ha CTpaHuvule ['apruHCKOW parliOHHOU

TepPUTOPHAbHON M30MpaTe/IbHOM KOMUCCUU CeTeBOro uszfaHusi V30uparenbHOM
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komuccun  CBepg/ioBckol  obnact  «BecTHUK

CBep/1/I0BCKOM 00/acTi» B ceTH MIHTepHeT.

[Ipenceparesnb
["apyHCKOlM paliOHHOM
TePPUTOPHATbHON U30MpaTe/IbHOM

KOMHCCUU

CekpeTtapb
["apyHCKOW pailOHHOU
TeppPUTOpPHATbHOM N30HpaTeTbHOM
KOMUCCUU

n3buparesbHbIX  KOMHCCUH

A.3. ITaHoBa

O.B. 3ariiieBa



YTBEPXEH
pelieHreM ["'apuHCKOM pallOHHOM
TepPUTOPHA/ILHON n30UpaTe/TbHOU

KOMMCCUU
oT 26.06.2026 Ne 6/28

ITOPSAJOK
Be/leHH 1e/IONPOU3BO/ICTBA B TEPPUTOPHA/ILHON H30UpaTe/TbHON KOMHCCHH

1. O0mue o/10)KeHUA

1.1. Hactosimii [Topsiiok ycTaHaB/IvMBaeT TOPsA0K paboThI C JOKyMeHTaMU,
OCHOBHBIE TIpaBWIa MX TIOATOTOBKM W odopmseHuss B ['apyuHCKON palioHHOM
TEepPPUTOPUATIbHOM  M30UpaTe/NbHOM KOMHCCUM  (flarlee  — TeppUTOpHasbHas
KOMHCCHS).

1.2. Hactosiimii  [lopsijok  pa3paboTaH Ha OCHOBaHUHW (eziepanbHbBIX
3akoHOB OT 12 wuroHa 2002 rtoma Ne 67-@3 «OO6 OCHOBHBIX TrapaHTHSIX
n30uparenbHBIX MpaB U TIpaBa Ha ydactve B pedepeHayMe rpakiaH Poccuiickoit
depepaiun» (ganee — DezmepasbHbIA  3aKOH 00 OCHOBHBIX TrapaHTHSIX
n30upaTenbHBIX MpaB), oT 22 okTs0ps 2004 roma Ne 125-®3 «O6 apxvuBHOM ferie
B Poccutickoii ®epeparyn», ObmactHoro 3akoHa ot 10 mapta 1999 roma Ne 4-O3
«O mpaBoBbIX akTax B CBepzyioBCKOW 006/1aCT» M MHBIX 3aKOHOB CBepzJIOBCKOM
00/1aCcTH, TIOCTAHOB/IEHW M WHBIX HOPMATHUBHBLIX akTOB 11K Poccum, mpaBOBBIX
akToB  M30uparenbHoit komuccuu — CBepasioBCKOW — 007acTH,  peryiameHTa
TepPUTOPUAIBHOW KOMHUCCHW, C HCIOJb30BaHMEM TMpUKa3oB PocapxuBa oOT
22.05.2019 Ne71 «O6 ytBepxkaenuu [IpaBuUn  [1e/IONIPOM3BOJCTBA B
roCylapCTBEHHBIX OpraHax, OpraHax MeCTHOrO camoympasJjieHusi», oT 25.12.2020
Ne 199 «O6 yTBepkAeHud MeToquUecKUX peKOMeHjaluii TI0 pa3paboTke
WHCTPYKLIMM TI0 [1e/IONPOU3BO/CTBY B TOCY/JapCTBEHHBIX OpraHax, OpraHax
MeCTHOTO camoytpaBaeHusi», or 31.07.2023 Ne 77 «O6 ytBepkaenun I[IpaBun
OpraHv3alMyd XpaHeHUsl, KOMIUIEKTOBaHUS, y4eTa U KCIOJIb30BaHUS [JOKYMEHTOB
ApxuBHoro ¢gonzaa Poccutickont Pesepalii U APYrMX apXWBHBIX JOKYMEHTOB B

rocyidpCTBeHHbIX OpraHax, OpraHax MeCTHOTI'O CaMOYyIIpaBJ/IeHUA n
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opranm3anusix», ['OCT P 7.0.97-2025 «HarmoHanbHbIM cTaHzapT Poccutickoit
@enepaiyu. Cucrema CcTaHAapToB 10 uHMoOpMaiyy, O6ubmMoTeuHOMYy W
u3faTesibCkoMy  feny. OpraHv3alMOHHO-pPAcropsiivTeNbHas — JOKyMeHTaLsl.
TpeboBanus Kk opopmieruto qokymeHTo», [[OCT P 7.0.8-2025 «HaijroHanbHbBIN
crangapt Poccuiickoii ®Pepepanun. CucremMa CTaHJApTOB MO MHGOpMAaLy,
6ub/MoTeUHOMY U U3/aTeNbCKOMY [ieny. [esonpou3BoJCTBO U apXUBHOE [ero.
TepMuyHBI U OTpeie/IeHUs».

Pabota c JokymMeHTaMu, cojepyKal[uMU HH(OPMAI[MI0 OrpaHUUYeHHOTrO
pacrnpoCTpaHeHUs, OCYILEeCTB/sIeTCI B COOTBETCTBUM C [IOCTAHOBJEHUEM
[IpaBuTe/NbCTBA Poccurickon ®epepanuun or  03.11.1994  Ne 1233
«O06 yTBepkaeHnun [lomoxkeHWss O TIOpsiAKe oOpallieHuss Co  CTy»KeOHOM
vH(poOpMalMell OrpaHUYeHHOrO0 PpAcrpoOCTpaHeHUsT B (efiepalbHbIX OpraHax
VCTIOJTHUTE/IbHOM BJ/IaCTH, YIIOJIHOMOUYEHHOM OpraHe yrpaB/ieHUsi UCTI0/Ib30BaHUEM
aTOMHOW 3HEPruM M yIOJHOMOUEHHOM OpraHe M0 KOCMUUECKOM JesiTe/IbHOCTUY,
3a UCKIIOUeHWeM [OKYMEHTOB, COZiepKalllux cBefieHHuss 00 wu3buparensx,
yuaCTHUKaxX pedepeHziyMa, oOpalljalomuxcs B pamMKax (yHKIIMOHUPOBAHUS
['ocyapcTBeHHON CHCTeMbl perucTpaiuu (ydera) wus3bupaTtesiedi, yuyaCTHUKOB
pedepeHyma B Poccutickont ®ezneparym.

1.3. TTonoskenus HacTosero ITopsiika pacripoCTpaHsIFOTCST HA OpraHU3aL{Kio
paboTbl C JOKyMeHTaMy He3aBUCMMO OT BHjJa HOCUTeNs, B TOM YHCJe
C 9JIEKTPOHHBIMU ~ [JOKyMeHTaMH,  BK/Ouasi  TOJrOTOBKY,  perucTpailuio,
MIPOXO0JK/leHHe, XpaHeHHe 1 UCI0J/Ib30BaHue JOKYMEHTOB.

[Tonoykenust HacTosiero Ilopsizka He paclpOCTPaHsIIOTCS Ha OpPraHM3aLvio
paboTel  C  JOKyMeHTaMH, COJIep)KalllUM{  CBEJIEHUS,  COCTAaBJISIOIIHE
roCyJapCTBeHHYHO TalHy.

TpeboBanusi Hactostiero Ilopsizka K paboTte ¢ (MHAHCOBOM, B TOM UHMCIIe
OyXxranTepckou, [JOKyMeHTalued paclpoCTPaHSIOTCS Ha JaHHbIE [OKYMEHTbI
B UacTH OOIIMX MPUHLIMIIOB PabOTbl C HWMH, a TaKKe OpraHU3aluM TeKYIIero

XPpaHeEHHA JOKYMEHTOB U INIOATOTOBKHM UX K I1€peldaue Hd dPXWUBHOE XPpdHEHHE.
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PaboTa ¢ oOKyMeHTamMu 10 OpraHu3al[iy 3aKyIOK TOBapoB, paboT W yCIyT
ocyujecTBisgeTcss € yuerom ®DejepanbHOro 3akoHa ot 5 arpens 2013 ropa
Ne 44-®d3 «O KOHTpPaKTHOU cucTemMe B cepe 3aKyIoK TOBApOB, paboT, yCayr AJis
obecrieueHrsi TOCY[AApPCTBEHHbIX U MYHHULMIANBHBIX HYXZ». OcobeHHOCTU
OpraHusalii JAOKyMeHTO00OpOTa, OTHOCAIIEerocs K OpraHu3aliyd 3aKyTioK
TOBApOB, paboT U ycJIyT, TIpaBU/ia MOATOTOBKY U 0OPMJIEHUSI TAKUX TOKYMEHTOB,
a Takke TIOpsAAOK pabOThl C HUMU MOTYT JOTMOJHUTENHHO YCTaHABIUBATbCS
rocraHoB/ieHUsiMU V36upaTtesibHON Komuccuu CBep/ioBCKOM 06/1acTy.

1.4. TIpaBusia TIOJITOTOBKH, O(OPMJIEHHsI JOKYMEHTOB U TIOPS0K PabOThI C
HUMH, TIpeAyCMOTpeHHble HacTosmM [lopsizkoMm, o0si3aTesibHBI [JisI UYJI€HOB
TePPUTOPUAIBHOM KOMMCCHM, a TakKe /ML, TpPUBJIEKaeMbIX [0 TPa)K[JaHCKO-
MPaBOBbIM [IOTOBOPAaM.

1.5. Opranusanyio [e/onpor3BOACTBA B TEPPUTOPUA/IIBHOM KOMUCCUU H
KOHTPOJIb VICIIO/THEHUST JIOKyMEHTOB OCYLLIeCTBJISIET npescesaresb
TepPUTOPUAIBHOW KOMUCCHU.

PerucTpauyio noctynarwmuyx (BXOASMUX), OTIPaB/sieMbIX (MCXOIALUX) U
BHYTPDEHHUX [JOKYMEHTOB OCYLIeCTB/SIOT TOCyJapCTBEHHbIE TPa)KJaHCKHe
ciiyKaiye WHGOPMAaIMOHHOTO yTIpaB/ieHus amrapaTa V36uparenbHON KOMUCCUU
CBepZ/IOBCKOM  00siacTH, WCTOJHSIOMMEe  (QYHKIMOHA/bHbIe  00s3aHHOCTH
CUCTEMHBIX  aJIMUHUCTPAaTOPOB  KOMIUIEKCOB  CpPeACTB  aBTOMAaTH3aluu
['ocynapCTBeHHOM aBTOMATH3UPOBAHHOW CUCTeMbI «BbIOOpPBI» COOTBETCTBYHOIINX
TePPUTOPHANbHLIX  W30MpaTe/ibHBIX  KOMHCCHM  (Zasee  —  CUCTeMHbIe
aZIMUHHACTPATOPbl TEPPUTOPUATIBHBIX KOMUCCHN).

1.6. /1e/lonpou3BOJCTBO B TEePPUTOPUAIbHOU KOMUCCUM OCYIIeCTB/ISI€TCS
CpeAcTBaMH TIOJCUCTEeMBbI [JOKyMeHTOOOOpoTa U  yIipaB/ieHus LU(POBbIM
KOHTeHTOM ['oCyZjapCTBEHHOM aBTOMAaTM3UPOBAaHHOM CHUCTeMbl PoCCHICKOU
@enepatyiu  «Buibopb» (ganee — I1[1), a Takke C HCIO/Ib30BaHHWEM JApPYTUX
perucTpalMoOHHO-yUYeTHbIX (GopM (KapTOUHOM WM >KYPHalbHOM CHUCTEMbI

perucTpanuu JOKyMeHTOB).
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PaboTa C JOKyMeHTaMu TeppUTOPUATbHOM KOMHCCUM OCHOBBIBAeTCSl Ha
TIPUHLIUIIE OJHOKPAaTHOW PerucTpalyy JOKYMeHTa.

1.7. T1/1 mpemocTaBiasieT BO3MOYKHOCTb paboTaTh C 37IeKTPOHHBIMU 0Opa3aMu
JOKYMEHTOB, OCYIeCTB/ISTh B 0a3e JaHHBIX AaBTOMAaTHM3HWPOBAHHBIM TOWCK
JIOKYMEHTOB TI0 Pa3/IMYHbIM KPUTEpPHUSM, OPraHW30BbIBAaTb KOHTPOJIb UCTIOTHEHUS
JOKYMEHTOB M TIODYYEHUW, a TakKe [0ydaTh CTaTUCTAUECKHEe OTYeThl MO
JOKYMeHT00060pOTy B TepPUTOPUATHLHON KOMUCCHUM.

1.8. OcHoBHOM enuHULel xpaHeHusi uHpopMmauuu B I/l saBasercs
PEruCTPaLMOHHO-YUYeTHas KapTOUKa JOKyMeHTa.

1.9. Usmenenuss B Hacrtosmmu  [lopsok  BHOCATCS — pelleHHeM
TepPPUTOPUAIBHOM KOMHUCCHU.

1.10. B Hactosiem Ilopsiaike WUCHONMB3yHOTCH C/leAyrole TepMUHbI U
orpejeneHus:

O/aHK JOKYMeHTa; 3JIeKTPOHHBIN 111ab/0H OJ/laHKa [JOKyMeHTa — JIACT
OymMaru Wid 37eKTPOHHBIA I11aOJIOH C peKBU3UTaMH, W/IeHTUGUIUPYIOIUMU
aBTOpa 0(HULIMATBLHOTO JOKYMEHTa, PacroJiOKeHHbIMU B OTpe/ieJIeHHOM TOPsIJKe;

BHYTPEHHUM AOKYMEHT — JOKYMEHT, IO/IFOTOB/IEHHbIM B TEPPUTOPUATBLHOM
KOMHCCHH, He BBIXOZSLIMM 3a ee Tpejieibl;

BXOZSIIMNA [JOKYMEHT — JAOKYMEHT, MOCTYIHBIIMM B TepPPUTOPUATBHYIO
KOMUCCHIO;

(3nekTpoHHOe) geno — (Qusnuecku 000co0/ieHHAsE WM JIOTUYEeCKU
orpejesieHHasl elMHULIA KJIaCCU(PUKALMA U CUCTEeMAaTU3alui B [JOKyMeHTa/TbHOM
(doHle TeppUTOPUA/IBHON KOMUCCHH, BK/IFOYAKOIasi JOKYMEHT UIX COBOKYITHOCThb
JIOKyMEHTOB, OTHOCSLLMXCSI K OJHOMY BOMNPOCY W/M Y4YacTKy [AesiTeJbHOCTH,
MMEOIMX OIMHAKOBBIM CPOK XPaHEHUS;

J1eJIOTIPOU3BO/ICTBO — COBOKYITHOCTh IPOLIECCOB PaboOThI C JOKyMeHTaMH,
BK/IfOUasi JOKYMEHTUpPOBaHUe, [JOKyMeHTOOOOpOT, oOriepaTUBHOe XpaHeHue WU
WCII0/Tb30BaHue JJOKYMEHTOB B eSiITe/TbHOCTH TePPUTOPHUA/IBHOM KOMUCCHY;

JOKYMEHT — 3a(pMKCUpPOBaHHasi Ha HOCUTesle MH(OPMAaLUsl C PeKBU3UTAMU

/U MeTa/laHHBIMH, ITO3BOJIAOINMU ee H,[[EHTI/ICbI/IL[I/IpOBaTb;
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JOKYMeHTabHbI (DOH/ — COBOKYMHOCTH JOKYMEHTOB, 00pa3yroIuxcs B
JesiTeIbHOCTU 1301paTe/ibHOM KOMUCCHUY;

JIOKyMeHTHUPOBaHUe — CTaJivsl >KU3HEHHOT'O 1UK/a JOKyMeHTa, Ha KOTOpOU
OCYLLECTB/ISIETCS 3almuCh WHGOPMALMM C pEKBU3UTaMU W MeTalaHHbIMKA Ha
HOCUTeJIe TI0 YCTaHOB/IEHHBIM MpaBUiaM B yCTaHOB/IEHHOM (hopMme;

JIOKYMEeHTO00O0pOT — /IBW)KEeHHE JOKYMEHTOB B TEPPUTOPUATHLHON KOMUCCUU
C MOMEHTa WX CO3[aHusi WIM TOJyueHUs [0 3aBepIleHUs WCIIOJHEHUS WU
OTIIPaBKW;

nyOnvKaT [OKyMeHTa — TIOBTOPHBIA 3K3eMIUISIP TIOJ/MHHUKA [JOKYMEHTa,
CO3/IaBaeMbIii C LieJIbI0 3aMeHbI MO IMHHUKA;

JKU3HEHHbIM 1MKI JOKYMeHTa — COBOKYITHOCTh CTaJiuii CyllleCTBOBAHUS
JIOKyMeHTa (ZJOKyMeHTUPOBaHHOW MH(OpMaliuK), HaurHasl C ero (ee) co3fiaHus /0
YHUUTOXKEHUS;

3aBepeHHasi KOMUsI — KOIUS JOKYMeHTa, Ha KOTOPOM B COOTBETCTBUU C
yCTaHOBJIEHHbIM TIOPSIIKOM TPOCTaB/ieHbl PEKBU3WTHI, OOecTieurBaroIie ee
IOPUIUUECKYIO CUITY;

HUCXOJAIINM TOKYMEHT — JIOKYMEeHT, OTIIpaB/sieMbld W3 TePPUTOPUATBLHOM
KOMUCCUY;

KOHTPOJIb ~ MCTIOJIHEHUSI ~ JIOKYMEHTOB —  COBOKYITHOCTb  JIeMCTBUH,
o0ecTieurBarIIMX CBOeBpeMeHHOe HCTIO/IHEHHe JOKYMEeHTOB,;

KOTHUsI  JIOKyMeHTa —  JIOKYMEeHT, TIOJTHOCTbIO  BOCITPOU3BOSIIIUIA
MH(MOpMaI1IO MOAJIMHHYKA U BCe ero BHeIIHWe MPU3HaKU WK UX YaCThb;

HOMEHK/IaTypa Jel — [JOKYMEHT, COJepXKalluk CUCTeMaTU3WpPOBaHHbBIN
repeueHb 3arojiOBKOB /Jie/l, CO3/laBaeMblX B TepPUTOPHATbHOW KOMMCCHH, C
yKa3aHueM CPOKOB UX XpaHeHHsl, 0OpPMJIeHHbIM B YCTAaHOBJIEHHOM MOPSIJKE;

HOPMAaTUBHbIE JOKYMEHTbl — COBOKYITHOCTb MWHCTPYKTHMBHBIX MaTepUasioB,
pPaCCUMTAHHBIX Ha TIOCTOSIHHOE WM MHOTOKpaTHOe [eliCTBUe M COJep Kallhx
Kakue-1Mb0 HOPMBI, TIpaBUJIa, MPeACaHus;

HOCUTeNb (JOKYMEHTHUPOBaHHOI) WHGMOPMAlMM — MaTepHalbHbIM OOBLEKT,

VCTIOJIb3yeMbli i1 (PUKCALMK U XpaHeHUs! JOKyMeHTUPOBaHHOM UH(OpMaLuy;
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obparienie B ¢opMe 3MEKTPOHHOTO JOKyMeHTa — oOpaileHue,
MOCTYyMuBILee B (OpMe 371eKTPOHHOIO JOKYMEHTa C MCI0JIb30BaHUEM CTPaHHULIbI
ouimanpbHOrOo cakita V36uparenpHoi Komuccuyd CBepasioBCKOM obnactu B
MH(OPMaI[MOHHO-TeJIEKOMMYHUKALIMOHHOM ceTu «VIHTepHeT» (manee — ceTb
WHTepHeT), Tipe/jHa3HAUEHHOM /il HaripaB/ieHUs oOpallieHnii B TeppyUTOpHaibHbIe
KOMHUCCHUY;

OoTMeTKa 00 3/7IeKTPOHHOM TOAMUCHA — PEeKBU3UT 3JIEKTPOHHOTO JJOKYMEHTa,
MO/TBEPIKIAIOLMI ero MOANKUCAHUe 3/IEKTPOHHOW MOAMUCHIO;

opuLManbHbIA JOKYMEHT — JOKYMEHT, KOTOpbIM CO3/1aeTcCsl, 3aBepsieTcs,
BbIZIAETCSI B YCTAHOBJIEHHOM 3aKOHOM WJIM UHBIM HOPMATWBHBIM aKTOM TOPSI/IKe
OpPraHOM TOCYZ,apCTBEHHOW BJIACTH, WHBIM T'OCy/apCTBEHHBIM OPraHOM, OPraHOM
MECTHOTO CaMOyIIpaB/ieHWsI WM WHOW  YIIOJTHOMOUYEHHOM OpraHu3alyen,
YIOJTHOMOUYEHHBIM /I0/KHOCTHBIM JIULIOM M Y[ OCTOBepsieT F0pUUUYeCcKr 3HauMMble
(aKThI;

odopmiieHre [IOKyMeHTa — IIPOCTaB/ieHHe Ha [JOKyMeHTe HeoOXOJUMbBIX
PEKBU3UTOB;

oOpailleHre B TIMChbMEHHOW (popMe — HarpaBjieHHble B TOCY/japCTBEHHBIM
OpraH, OpraH MeCTHOIO CaMOYTpaB/ieHWs WA [JOJ/DKHOCTHOMY JIMLY B
MMCbMEHHOU (hopMe Tpe/iyioyKeHue, 3asiBJIeHHe WU »Kano0a;

MMCbMO — 000011IeHHOe Ha3BaHKe Pa3/IMUHBIX T10 CO/IeP’KaHUI0 JOKYMEHTOB,
CJTy>KallliX Cpe/ICTBOM OOIIeHHsT MeXXKy OPTraHU3al[usIMU, TPakjaHaAMU;

MOAJIMHHUK JOKyMeHTa — TIepBbli WM €eJUHCTBEHHbIM 3K3eMILIsp
JIOKYMEHTa;

ropyyeHue — JOKYMEHT, TIpeANMChIBAIOIINI BBIMOTHEHHE TeX WU UHBIX
3a/laHUH;

perucTpalMoHHO-yueTHasi KapTouka JokymeHTa (ganee — PYK) — dopwma,
WCIIO/Ib3yeMasi Jijig 3allvMCy CBeJleHMHd O JOKyMeHTe B Lie/siX ydyeTa, MOMCKa U

KOHTPOJIsI, CO3/jaBaemasi TIpy PerucTpalum JOKyMeHTa C UCrosb3oBanueM [1/1;
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perucTpaiMoHHO-y4YeTHas: (popMa — CUCTeMa perucTpalivu, UCToib3yeMasi B
TePPUTOPHAIbHONM KOMHMCCHM TIpU pervcrparuu AokymeHToB (I1/1, KapTOukKy WIn
JKypHa);

perucTpaiysi AOKyMeHTa — 3aliCh YyUeTHBIX [JaHHBIX (MeTaJaHHbIX) O
JIOKyMeHTe TI0 YyCTaHOBJieHHOW ¢opme, (ukcupyroiias ¢(akT ero cosjaHus,
OTIIpaB/ieHUsl WM TIOTyYeHUsl, U TPHUCBOeHHe eMy PerucTpaljioHHOTrO HoMepa U
JaThI;

DPEKBU3UT JIOKYMeHTa — CTPYKTypHas 4YacTb U 37eMeHT 0dhopM/ieHus
JNOKYMEHTa, CAYXKAIIUK [ WIeHTA(DUKaAI[Md [JOKyMeHTa W COofep)Kalllercss B
JIOKyMeHTe uHhOopMaliuy;

CUCTeMa 3JIEKTPOHHOTO JOKyMeHTO0OOopoTa — WHGbOpMaI[OHHAsE CHCTEMa,
obecrieurBaroIiasi >KU3HEHHBIM LUK/ JOKYMEHTOB [0 WX Ilepexofia Ha CTauio
apXMBHOT'O XpaHEeHUs WM YHUUTOXXeHUS;

CKaHUPOBaHHe JOKyMeHTa — ToJTyueHHe 3/IeKTPOHHOTO 00pasa JJOKyMeHTa;

caykeOHasi 3amydcKa — BHYTPEHHUM [OKYMEHT, afipeCOBaHHBLINA OJHOMY
JOJDKHOCTHOMY JIMIy TepPUTOPHaTbHOW KOMUCCUU APYTUM J0/DKHOCTHBIM JIULIOM
TePPUTOPHAIBHONM KOMUCCHH M COJEPIKall[iii 00CTOATe/TbHOEe M3/I0’KeHHe KaKOIo-
6o BoIpoca C BLIBOJIaMH U MPEIJIOKEHHUSIMUA COCTaBUTEJIS;

CPOK WCIIOJIHEHUsI [IOKYMeHTa — CpOK, YCTaHOBJIEHHbIi HOPMAaTUBHBIM
ITPABOBBIM aKTOM, OPraHH3alMOHHO-PACIIOPSIUTELHBIM JOKYMEHTOM, yYKa3aHHUSIMU
T10 UCTIOJTHEHUIO JOKYMeHTa WU TOpyUYeHUeM;

yKa3aHMS 10 UCTIOTHEHUIO JOKYMEHTa — PEKBU3UT, COCTOSIINN W3 HaAITHCH
Ha [IOKyMeHTe WM Ha OTAe/bHOM JIUCTe YCTAHOBJIEHHOUW (OPMBI, Cle/laHHOU
JOJDKHOCTHBIM JTUL[OM;

yueT [JOKyMeHTOB — (ukcaims (akTa TIo/iyueHusi [AOKyMeHTOB Oe3
MIPOCTaB/IeHUsI Ha HUX PEervCTPaIjMOHHBIX I1ITAMITOB;

dbopmrpoBaHue (3/71eKTPOHHOT0) Jefla — TpPYyNIMpOBaHHe [IOKYMEHTOB B
(3/1eKTPOHHOE) [1eJ10 ¥ UX CUCTeMaTH3allys;

9KCIIepTH3a I1[eHHOCTU JOKYMEHTOB — [IeATe/IbHOCTb IO YCTaHOBJIEHUIO

CPOKOB XpdHE€HHA OOKYMEHTOB, 0T6opa HUXx [jd dapXWMBHOIO XpdHEHHSA W/IH
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YHUUTOXKEHUs, BBISBJIEHUIO O0CO00 I1I€HHBIX M YHUKAJIbHBIX [JOKYMEHTOB Ha
OCHOBAHMY TPeOOBAaHWI HOPMATHBHBIX TIPABOBBIX aKTOB Ml KPUTEPUEB SKCITEPTH3bI
[[eHHOCTH JIOKYMEHTOB;

3/IeKTPOHHAs MOAIMChL — MH(OpMaLMs B 371eKTPOHHOU (opme, TpeboBaHUs
KOTOpOW yCTaHOBJIEHbI HOPMATHUBHO, TIpeJHA3HAueHHas [Jisi TIOATIHMCAHUS,
COTJIaCOBaHUs1 (BU3UPOBaHUS) U YTBEPIK/IEHUSI SIEKTPOHHBIX JOKYMEHTOB;

9JIEKTPOHHBI ~ JIOKYMEHT  —  JIOKyMEHTHpOBaHHas  WHQopMarus,
Tpe/iCTaB/IeHHasi B 37IEKTPOHHOU (hopme;

3JIEKTPOHHBIN JIOKYMEHTOO0OpPOT — JOKYMEHTOOOOpPOT C HCIO/Ib30BaHUEM
ABTOMAaTU3UPOBAHHOM WH(OPMALIMOHHOM CHUCTEMBI (CHUCTEMBI 3JIEKTPOHHOTO
JOKYMeHT0000poTa);

9/IEKTPOHHBI 00pa3 [JOKyMeHTa — 92/IEKTPOHHAsl KOIUSl J/IOKyMEHTa,
W3rOTOBJIEHHAst Ha OYMa>KHOM HOCHTETE;

3/IEKTPOHHBIN 111ab/I0H  O7laHKa JIOKyMeHTa — CM. TepMHH «O/aHK

JOKYMEHTa».

2. le/lEM, PeErucTpanusa 1 rnpoxoxxjceHue 1nmocrynaiommux J10KyMeHTOB

2.1. [JoOKyMeHTbl B TeppUTOpPUA/IbHYHD KOMHCCUIO [JOCTaB/IIIOTCA yvepes
oT/ie/ieHUe CBsi3U (TOUTOM, TesierpaHON CBS3bI0), HADOUHBIM W/ TepeJjatoTCsl BO
BpeMsi JIMYHOIO TpHeMa Trpak[aH Tipejcejarento (3aMeCTUTeNO TpezcenarTelis,
CeKpeTapr0) TeppUTOPHUATbHON KOMUCCHHU.

[JoKyMeHTbI MOTYT TIOCTYIaTh B TEPPUTOPUA/IbHYI0 KOMUCCUIO CPeJICTBAMU
[1[1, 3neKTpoHHOM NouTOM B ceTy VIHTepHeT (rpejHa3HaueHa UCK/IFOUUTEIbHO /IS
C/1y>kKeOHOM KOpPpPeCIIOH/IeHIIMH), uepe3 pa3szies «DyieKTpoHHast popma obpariijeHusi»
Ha odulMaILHOM caiiTe V30buparenpHOM Komuccuu CBepAOBCKON 00/1acTH B
cetu VIHTepHeT, mpegHa3HAueHHbI [I1  HarpaBjeHWs oOpailjeHud B
TepPUTOPUA/IBHYH0 KOMUCCHIO, U T10 ()aKCUMU/IbHOU CBSI3U.

2.2.Tlppyem u 1miepBUYHasg 0OpabOTKa TIOCTYTAIOUUX JOKYMEHTOB

TIPOU3BOJUTCS TIpeficefjaTesieM TePPUTOPUATbHOM KOMHUCCHUU €)XeJHEBHO B Yachl
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pabOTbl ~ TeppuTOpHAaZbHONM KOMUCCHH, KpOMe BBLIXOAHBIX U  Hepabouux
Npa3IHUYHbIX JHEM.

Bpemsi rmpuema [JOKYMEHTOB B pabouuii [eHb, TIpe/IIeCTBYIOIIHIMA
HepaboueMy Mpa3JHUUYHOMY JHIO, COKpAIlaeTCs Ha O/IMH Yac.

[TopsiioK TOJiyyeHWsT U perucrpaluy [JOKYMEHTOB T[I0C/le OKOHYaHHUS
pabouero [HS, B BBIXOJHble W Hepabouve TIpa3AHAYHBIE [AHW, B TI€PUOJ
MOJTOTOBKA W TIpoBefleHUs K30upaTesbHBIX KaMIlaHWW  yCTaHABJIMBAETCS
npejicefiaTesieM TePPUTOPUA/IBHOW KOMUCCHU.

2.3. [loctynuBime JOKYMEHTHI [OJpa3zesatoTCs Ha perucTpyupyeMmble U He
rnojjiexkamiye  perucrpaiud. IlepeyeHbp  [JOKYMeHTOB, He  [OZJIe)Kalux
perucTpaLuu, onpezesneH B npuioxeHud Ne 1 K Hactosiemy [Topsaky.

2.4. IIpu BCKpBITUM KOHBEPTOB, MOCTYMNAIUX I10 [OUTe WM HapOUYHbIM,
TIPOBEpPSIeTC MPaBW/IbHOCTb a/IpeCOBaHUs, KOMIUIEKTHOCTb W  L€JIOCTHOCTb
JOKYMEHTOB, Ha/luuue TIPUIOKEHUM, CBepseTcsl COOTBETCTBME WX HOMEpPOB
y4YeTHbBIM HOMepaM, yKas3aHHbIM Ha KOHBepTaxX. HemnpaBW/bHO ajpecoBaHHble U
OIITMOOYHO BJIO’KEHHBbIE [JOKYMEHTHI He PEeruCTPUPYIOTCS, TepechlIaloTCs TI0
Ha3HaUeHUI0 UM BO3BPALLal0TCs OTIIPABUTEJIIO.

2.5. Ecii ipy BCKpBITUM KOHBEpTa OOHApY)XeHO OTCYTCTBHE JIOKYMEHTOB
WM WX OTAeIbHBbIX JIUCTOB, TPUIOXKEHUH, MOBPEXAEeHUe [IOKYMEHTOB W/IU
HEeCOOTBETCTBME HOMEPOB JOKYMEHTOB HOMepaM, YyKa3aHHbIM Ha KOHBepTe,
npejicefiaTesieM TePPUTOPUA/IBHOW KOMUCCHAU WIA CUCTEMHBIM aJMUHUCTPaTOPOM
TePPUTOPUA/IbHOM KOMMCCUM COCTaBJ/ISIETCS aKT YCTaHOBJIEHHOW (POpPMbI B ABYX
sk3eMIvisipax  (mpuiokeHne Ne 2). OauH 5K3eMIUIAD aKTa IOChLIAeTCs
OTIIPaBUTEJTIO, IPYT'OM MPHOOII[aeTCsl K MPUHATLIM OKYMEHTaM.

Ha o6opoTHO# CTOpOHe TIOC/IeHEero JIMCTa MOBPEXKeHHOTO [OKyMeHTa B
TPaBOM HWXHEM YTJIy [leJIaeTCsd OTMeTKa «/JOKyMEeHT TO/iydeH B TOBPEXAEHHOM
BUIE».

2.6. KoHBepThI OT MOCTYNUBILIUX JOKYMEHTOB He YHUUTOXKAKTCA B CiIydae,
€C/IM TOJIBKO T10 HUM MOXXHO YCTaHOBUTH aJipeC OTIIPaBUTeJIs, ATy OTIIPaBKU U

IoJjiyueHusd AOKYMEHTOB, €C/IM OHM COJAep>XdT AOKYMEHTHBI, KOTOphbIe€ ITOCTYITU/IN
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u3-3a IpefiesioB Tepputopun Poccurickont ®defepaniuy, U3 CyZOB, C/1e[CTBEHHBIX
OpraHoB, J/ub0 [I0rOBOpHI, TpeTeH3UH, WCKOBble 3asiBJIeHUs], JOKYMEHTHI,
CBsi3aHHbIE C pa3Mell[eHHeM 3aKa30B Ha TOCTAaBKU TOBAPOB, BBINOJIHEHWE PaborT,
OKaszaHue yCIyr i TOCYAApPCTBeHHbBIX HYXK/.

2.7. Peructpupyer [IOKYMEeHTbI CUCTEMHBIN aZIMUHHCTPATOP
TePPUTOPUAIBHOM KOMUCCUM C ucrnonb3oBaHvem II/I. [lpu peructpanum
TOCTYTIMBIIIEr0 JoKyMeHTa B PYK 00s13aTe/TbHO BBOZATCS CIeIyIOlHie PEKBU3UTHI:
rpynmna W BHUJ, [JOKYMEeHTa, ero MCXOJALMM HOMep U Jara, JaHHble O
KoppecrioHieHTe (agpecaHte) (daMuivs, HuMs, OTUeCTBO (TIpU Ha/JIWUYWN)
(M31UeCcKOro /1vLja WiM Ha3BaHWe OpraHu3aly, MeCTOHaX0XK/leH e OTIIpaBUTeIs),
a TakKe KpaTKoe COJep)KaHue [OKyMeHTa, KOJMYeCTBO JIUCTOB OCHOBHOIO
NOKYMEHTa U JINCTOB [IPUJI0KeHHs, KOJIMUeCTBO 3K3eMIIAPOB, BU/J, JOCTaBKHU.

B PYK pokymeHTa (hOpMHUPYIOTCS pervcTpaliOHHO-YYeTHble [aHHbIE O
JOKyMeHTe, obecrieurBaroliyie yripaBjieHre JOKyMEeHTOM, B TOM UKCJie ero MOMCK,
KOHTPOJIb UCITOJIHEHNUs], XPaHEHUe U UCTI0/Ib30BaHue (rpunoxenue Ne 3).

2.8. PerncrpaljoHHbIM ITaMII C yKa3aHWeM BXOZSLLero HoMepa, JaThl U, B
HeoOXOMMBIX CJlyyasiX, BpeMeHU pPerucTpalyy MpOCTaB/sieTcs, Kak MpaBUio, B
MPaBOM HWXHEM YTJy JIMLEBOW CTOPOHBI NMEPBOr0 JIMCTa 3aperuCTPUpPOBAaHHOTO
JOKymeHTa. Ha npuio)keHMM TpOCTaB/seTCsd BXOJSIIMKA HOMeEp [JOKYMEeHTa, K
KOTOPDOMY OHO OTHOCUTCH. EciM mpocTas/ieHWe perucTpaljioHHOIO HoMepa
3aTpy/HsSeT MpPOYTeHHWe TeKCTa JOKYMeHTa, B TakOM CJiyuyae BXOJSIIUU HOMep
MPOCTaBJIsieTCsl B CBOOOAHOM OT TeKCTa YIJly Ha JIMLeBOM CTOPOHe MepBOro JucTa
NOKyMeHTa.

Ha kornuuy foKyMeHTa BXOZSIIMM HOMep MPOCTaB/sieTCs B PaBOM HMKHEM
yTJ1y JILIEBOW CTOPOHBI [1ePBOr'O JIMCTA.

IIpy nDocTyruieHWH  [JOKyMeHTa C  CONPOBOJWTE/IbHBIM — ITHCbMOM
pervcTpaLMoOHHbIM LITAaMIT MPOCTaB/ISIeTCS HA CONPOBOAUTENIBHOM IMHCHMe.

IIpy perucTpanMu [JOKyMeHTa, SBJISIIOLIErOCS OTBETOM Ha HWCXOMSALUN
NOKYMEHT WY IIPUC/IAHHOIO B [IOMOJIHEHHE K paHee HallpaB/JIeHHOMY JOKYMEHTY,

B pa3zeine «CBsa3ku» PYK fenaeTcs cOOTBeTCTBYyROIast CChLIKA (CBSI3KA).
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2.9. Tlocne perucrpaijuu AOKyMeHTa Ha OyMa)KHOM HOCHUTe/le OH MOJKeT
OBITb OTCKAaHMPOBaH, a 3aTeM K PYK Mo)keT ObITb NMPHCOEAVHEH 3/IEKTPOHHBIM
o0pa3 loKyMeHTa U MpuioXKeHust K Hemy B (popmare pdf.

2.10. 3aperucTpupoBaHHbIe AOKYMEHTbl pacCMaTPUBaKOTCA TpezceaaTesieM
TePPUTOPUAIBHOW KOMHCCHUM, 3aTeM [I0C/Je TIepeHeCeHusl yKa3aHus 1o
VCIOJIHEHUIO  JIOKyMEeHTa B  PEruCTpalMOHHYK)  KapTOUKy  [epefaroTCs
VICTIOJTHUTEJTIO.

2.11. icnosiHeHHbIe [OKYMEHTBbI CIIMCBIBAIOTCA B Jie/I0 TpejcenaTeieM
(cekpeTapeM) TeppUTOpPHAIbHONM KOMHCCMM W TIOMeIalTcsi B [JIeJl0 B

COOTBETCTBUM C HOMEHK/IaTypOU Jie/1 TEpPUTOPHAaIbHOU KOMUCCHM.

3. OcHOBHbIe TPeOOBaHHUSA K MOATOTOBKE H 0()OPMI/ICHUIO JOKYMEHTOB

3.1. JJoKyMeHTbl,  CO3/aBaemMble B  TEPPUTOPUAJILHOM  KOMHCCHH,
ohopmnsitoTcsi Ha OsiaHKaX, Ha CTaHAAPTHBIX JiMcTax Oymaru dopmara
A4 (210 x 297 MM) U 10JDKHBI UIMETb YCTAaHOB/IEHHBIUM COCTaB PEKBU3UTOB.

3.2. [lokymMeHTbl O(hOPMJISIFOTCS Ha TPOZO/BHBIX 0OJ/laHKaX YCTaHOBJIEHHOU
(hopMbI, M3rOTOB/IEHHBIX KOMITBIOTEPHBIM CIIoco6oM (TipusioykeHue Ne 4).

B TeppuTopuasibHOM KOMUCCHH UCIIO/IB3YIOTCS CJIe/IyIOIIYe BU/IbI OIaHKOB:

6/1aHK MMPOTOKOJIa 3acelaHUsl TEPPUTOPHATILHON KOMHUCCUY;

6J1aHK pellieHus] TepPUTOPUATLHON KOMHCCHHY;

6/1aHK pacriopsbKeHUs TIpejice/iaTesisi TEpPUTOPHATbHON KOMUCCUY;

o0b1uii 6/1aHK TeppPUTOPHATBHOM KOMUCCHU (/1J1s1 TIOATOTOBKY /TF0O0T0 BHIa
JNOKYMEHTa, KpOMe MUCbMa);

6/1aHK MMCbMa TepPUTOPHUATBHON KOMUCCHUH;

6/1aHK TpeficeiaTerisi TEPPUTOPHATbHON KOMUCCUU.

3.3. lIokyMeHTbl OGOPMJISIFOTCSI B COOTBETCTBUH C TpeOOBaHMSMH K
JIOKyMeHTaM, U3roTOBJISIEMbIM C TTIOMOLLbIO MeyYaTarliX yCTPOMCTB, U K (aiiiam

TEKCTOBBIX JOKYMeHTOB (npusioykeHue Ne 5).
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3.4. Ilpu nioAroToBKe ¥ 0popMIeHUH JOKYMEHTOB UjieHbl TEPPUTOPUATBHOM
KOMUCCUM M JMLa, T[pPUBJIEKaeMble [0 TI'PaXAAHCKO-TIPaBOBBIM [JOTOBOpaM,
NO/DKHBI COOTI0/IaTh MpaBmiia 0hopMIeH s PeKBU3UTOB, U3/I0XKeHHbIe HIDKE.

3.5. CoctaB peKBU3SUTOB [OKYMeHTa OIlpefiesisieTci ero BUAOM U
Ha3HaueHWeM. PekBHU3WTaMM [JOKYMEHTOB, CO3/laBaeMbIX B TepPPUTOPHUA/ILHOU
KOMUCCHH, SIBJISFOTCS:

1) rep6 CBepaioBCcKOM 00/1aCTH.

Ha 6/1aHKaxX JOKyMeHTOB TioMelliaeTcsi Masiblii repb CBep/i0BCKo 06s1acTu
B UepHO-0e/10M n306pakeHUU.

M306pakeHre repba romeIriaeTcsl Ha BepXHeM MoJjie O/1aHKa U I[eHTPYeTCs
OTHOCUTE/IbHO HAUMEHOBAaHUSI TePPUTOPHUA/IBHOM KOMUCCHU:

I'ep6 CBep//I0BCKOM 001acTH
T'APMHCKAS PANOHHASA
TEPPUTOPUAJIBHAA N3BUPATEJIBHAA KOMUCCHUA

KoHTposib 3a MpaBWIBHBIM HCII0/Ib30BaHHeM O/IaHKOB U UX COOTBETCTBUEM
yCTaHOBJ/IEHHBIM 00pa3sijaM OCYIIeCTB/sSIeTCsl TpeficefiaTesieM TepPUTOpPUaTbHON
KOMUCCHWY;

2) HaMeHOBaHWe TePPUTOPUATIbLHON KOMUCCHUM.

HanmeHoBaHMWe TeppPUTOPHA/ILHOM KOMUCCHHU YKa3blBaeTcss Ha OJlaHKax B
COOTBETCTBUM C HaWMeHOBaHWEM, yCTaHOBJeHHbIM M30upaTe/sbHbIM KOJeKCOM
CBep/I/IOBCKOM 006/1acTy;

3) HaMeHOBaHWe TO/DKHOCTH.

HanmeHoBaHue [O/DKHOCTU /ML, TOAIMUCABLIETO JOKYMEHT, yKa3bIBaeTCs
Ha OnaHKe TipefcesaTesis  TePPUTOpUANbLHOM  KoMHCCHU. HanMeHoBaHue
JIO/DKHOCTH YKa3bIBA€TCS 110/, HAMMEHOBAaHUEM TePPUTOPUAIbBHOU KOMUCCUY;

4) cripaBOYHbIE JaHHbIE O TEPPUTOPUAIBHOM KOMHUCCHH.

CnpaBouHble JlaHHble O TepPpPUTOPUA/IbHOM KOMMCCHUH YKa3bIBalOTCS B
bankax mmceMm: ya. Komcomosbckas, 52, nirt. I'apu, CBep/ioBckas 00/acTh,
624910; Ten: (34387) 2-16-15;

5) HaMeHOBaHUe BU/a JOKYMEeHTa.
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HavMeHoBaHve BuJia W3/laBaemMoro JoOKymeHTa (pelleHue, pacriopsbKeHUe,
BBIMMCKAa M3 TIPOTOKOJIA 3acejaHusi MW T.J.) BKIOYaercs B  0OjaHK
COOTBETCTBYIOILLIET0 BU/Ia JOKYMEHTOB.

B nmnumceMax HauMMeHOBaHMEe BHJAa U Pa3HOBUAHOCTHM [OKyMeHTa He
yKa3bIBaeTcs;

6) JaTa JOKyMeHTa.

[aTtoil moKyMeHTa SIBJsIeTCSl JaTa ero TMOANWCAHUS, yTBep)KieHus. [laTou
MIPOTOKOJIA SIBJISIETCSI /laTa 3ace/laHusl, a akTa — /laTa COOBbITHSI.

IOKyMeHTbI, W3/laHHbIe BYMSI WX 0oJiee OpraHU3alusiMH, [O/DKHbBI UMeTh
ofHy (eauHyl0) [JaTy, COOTBETCTBYIOLLYIO JaTe TIOANUCAHUS [JOKyMeHTa
TOC/IeTHUM JI0O/DKHOCTHBIM JIUIIOM.

Hary JIOKyMeHTa o OopMJISIFOT LU POBBIM criocobom B
Moc/iefloBaTeNlbHOCTU: [leHb Mecslla, Mecsl, rof. [eHb Mecslla U Mecsi
oopmIIAIOTCS IBYMS ITapaMu apabCKux 1[udp, pa3ieneHHbIMH TOUKOH, C 3aMeHOM
B HeoOXOAUWMBIX CJ/iyuasix OTCYTCTBYIOIIeM LUM(pPLI Hy/leM, Toji — UeThIPbMs
apabcKuMu 1 paMu, HallpyuMep:

17.01.2026
ITomyckaeTcst C/I0BeCHO-LU(POBOii criocod o(opMIIeHHs JaThl, HAlIpUMep: '
17 sstuBaps 2026 r.
01 deBpans 2026 r.;

7) pervucTpaijuoHHbIN HOMep JOKyMeHTa.

PerucTpallMuOHHbIN HOMep [JOKYMeHTa [Jjisi BXOJSIIUMX W UCXOJSIIUX
JIOKYMEHTOB COCTOUT W3 WHJEKCa Jiesia TI0 HOMEeHK/IaType U, 4epe3 KOCyl0 UepTy,
TOPSIIKOBOTO HOMepa I0KyMeHTa.

PerucTpaliOHHbIM HOMep JOKyMeHTa, U3[JaHHOTO COBMECTHO, COCTOUT U3
pa3fiefleHHbIX KOCOW UepTOM pervcTpaljioHHBIX HOMEPOB, TIPHUCBOEHHBIX

OpraHU3dlUsSAMHA — dBTOpdMH AOKYMEHTAa n PacCIIO/I0O>KEHHbIX B

! Tlonoxenust ab3areB 6-8 mojnyHkTa 6 myHkra 3.5 HacTosieit HCTPYKI[MU He MPUMEHSFOTCS
¢ 1 suBaps 2027 ropa.
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Moc/iefloBaTe/lbHOCTH,  COOTBETCTBYIOLeli ~ 0003HAaueHWI0  HauMMeHOBaHUM
opraHu3allyi B 3ar0JIOBOYHOM YaCTH JOKYMEHTa;

8) ccbliKa Ha UCXOSALLIANM PerMCTPalMOHHBINM HOMEp U [aTy JOKYMeHTa.

CchllKa Ha MCXOZSIIMM PerucTpaliMOHHbIA HOMep M JaTy [JOKyMeHTa
BK/IFOUAETCSI B COCTaB PEKBU3WTOB OyiaHKa MucbMa. CcCbUIKa TPOCTAaBJISIE@TCS
WICTIOJTHUTE/IeM TIPU MO/IT0TOBKe MUChMa-0TBeTa;

9) mecTo cocTaBieHus1 (M3/1aHUsT) JOKYMEHTA.

Mecto (U3maHust) AOKyMeHTa yKa3biBaeTcs Ha oOieM OmaHke u GraHke
KOHKDETHOTO BHjla JOKyMeHTa. B OaHKax MuceM CBe/leHUSI O MeCTe CO3J[aHUs
JIOKyMeHTa cofiep)KaTcsi B pekBu3nTe «CIipaBOUHbIe JaHHbIE O TepPUTOPUATbHOU
KOMHCCHUN».

MecTo cocTaB/ieHUsI WM W3[AHUS [IOKYMEHTa YyKa3biBaeTcs C ydyeToM
TIPUHSITOTO a/IMUHUCTPAaTHBHO-TEPPUTOPUA/ILHOTO JieNIeHUs.

MecTo cocTaBlieHUs] WM W3/laHUS JIOKyMeHTa yKa3biBaeTCsl B cepejliHe
CTPOKU MeXXJy JaTOM U PeruCTPaLMOHHBIM HOMEPOM JIOKYMEHTa;

10) rpud orpaHUUeHus OCTYTIA K JOKYMEHTY.

[TpocraBnsieTcs Ha JIOKyMeHTax, cofiep>Karux vH(popmaluio
OrpaHMYeHHOTr'0 PpaclpOCTpPaHeHMs, Kacarollyrcs [esTe/IbHOCTH OpraHU3alui,
OrpaHUYEHWs HAa  pacrIpoCTpaHeHWe  KOTOPOH  JUKTYIOTCA  CITy>KeOHOM
HeOOXOUMOCTBIO, a Tak)Ke TIOCTYIMBIIAsi B TEPPUTOPUATBHYIO KOMMCCHIO
HeceKpeTHass WMH(OpMal[us, AOCTyN K KOTOpPOM OrpaHUueH B COOTBETCTBUM C
deaepasbHBIMU 3aKOHAMU.

[TomeTka Ha JOKyMeHTaX, COZep’Kalux WHGOPMalLM0 OrpaHUUYeHHOT0
pacripocTpaHeHus, iMeeT BuJ, «jisi ciay>xkebHoro nonb3oBanus» (ACIT).

[TomeTKka MpOCTaB/sieTCS] B BepXHeM IIpaBOM YIJy JIULIEBOW CTOPOHBI
TIepPBOT0 JIUCTA JJOKyMEeHTa OT I'PaHULIbl BEPXHETro MOJIs;

11) agpecar.

PekBu3uT «Ajpecar» pacrnosaraeTcsi B ipaBOM BepXHeM YTIJIy.

[JOKyMeHTBI aZipecyroTCs B OpraHv3alyuM, UX CTPYKTYpPHbIE MO/pa3zesieHus,

AOJDKHOCTHBIM  JIMLldM W/IM TI'DAXIdHdM IIpM OTBETE€ Had HX 06paH_IEHI/IH.
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HavMeHOBaHMe opraHusalydd W CTPYKTYPHOTO TIOZpa3fe/ieHds YKa3bIBalOTCs

B UIMEHHWUTE/IbHOM Ild[ieXKe, HAIIpUMep:

[TpaBuTenbcTBO CBEp/I0BCKOM 001aCTH,
TIpaBOBOE yIIpaBJieHHe
Ecmv  [JOKyMeHT ajpecyeTcs [O/DKHOCTHOMY JIMLy, HauMeHOBaHUe
OpraHu3aliy yKa3bIBaeTCsl B UMEHUTEIbHOM Majie)ke, a JO/DKHOCTb U (haMuIust —
B ZlaTe/ibHOM. [1py 9TOM MHUIIMA/IBI YKa3bIBatOTCS TOC/Ie (PaMUIUU, HaripyuMep:

V36upaTenbHast KOMUCCHS
PocTtoBckoii obacTy,
3aBe/y10llleMy MPaBOBbIM OTZE/IOM
NBanosy H.II.
Eciv  [0KyMeHT azjpecyeTcss pPYKOBOAWUTEIHO OpraHv3aldd WIA ero
3aMeCTUTe/N0, HauMeHOBaHWe OpraHMW3alluM [JO/DKHO BXOJUTh B HaWMeHOBaHHe

JOJDKHOCTH a/ipecarta, HarlpruMep:

3amecTuTe/0 JUpekTopa Becepoccuiickoro

HayUYHO-KUCC/Ie[j0BaTe/IbCKOr0 UHCTUTYTa

JIOKYMEHTOBe/JeHUsI U apXMBHOTO JieJia
CwmupHosy ILII.
Ecnmv  JOKyMeHT ajipecyeTcsi OpraHu3alliM, CHayajla yKa3blBaeTcs ee
HavMeHOBaHWe, 3aTeM MOYTOBBIN aZipec, HarlpuMep:
LlenTpanbHast n30MpaTe/bHast KOMHUCCHS
Poccutickon ®eneparyu

b. Uepkacckuti niep., a. 9, Mockga, 109012

Kakgasi cTpoka pekBu3WTa «AJipecaT» IIeHTPUPYeTCsS MO OTHOIIEHUIO K
CcaMoOU IJIMHHOM CTPOKe.

B pekBusure «Ajpecar» MOTYT OBITb HCIIO/Ib30BaHbI  O(HIUATLHO
MIPUHSTBIE COKpAallleHHble HAaMMEHOBaHUSI OPraHOB T'OCYJapCTBEHHOM BJIACTH,
MEeCTHOT'0 CaMOYTIpaB/IeHUs, OpraHU3aLyun.

[TouToBBIM ajipec yKa3blBaeTCsl B TM0C/e[0BaTe/JbHOCTU, YCTaHOBIEHHOM

[IpaBuaMu OKasaHusl YCIyr T[IOYTOBOU CBSA3M, YTBEPXKAEHHBIMU IPHUKA30M
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MuHucTepcTBa LM(POBOTO pPasBUTHS, CBSI3M M MaCCOBBIX KOMMYHHUKALUM
Poccuiickoii ®epepaiiy ot 17.04.2023 Ne 382 «O6 yrBepkaeHun I[IpaBus
OKa3aHWs YC/IyT [IOUTOBOU CBSI3U».

Ha fokymeHTax, afjpecoBaHHbIX (heJiepaibHbIM rOCYy/JapCTBEHHBIM OpraHam,
opraHaM TOCYy/JapCTBeHHOW BiactH CybwekToB Poccuiickoit  ®Pepepaiium,
n30uparenbHBIM KOMHCCUSIM CyOBekTOB Poccuiickoit ®epeparuu, azipec He
yKa3bIBaeTCsl.

Eciu I0KyMeHT OTITpaB/sieTCsl B HECKOIbKO O/IHOPOHBIX FOCY/JapCTBEHHBIX
OpraHOB W/ OpraHU3allui, UX C/ieflyeT yKa3biBaTh 0000111eHHO, HarpuMep:

[TpencenarensiM yuacTKOBBIX
n301paTeTbHbIX KOMUCCHM

ITokyMeHT He JOJ/DKeH coziep)kaTb Oojee ueThIpex azpecatoB. CJi0BO
«Komnusi» niepes, BTOPbIM, TPETHMM, YeTBEPTHIM aZIpecaToM He YKa3bIBaroT.

[Tpu HampaB/ieHUH JOKyMeHTa 0ojiee ueM B UeThIpe ajipeca COCTaB/ISETCS
CIIMCOK PpacChITIKU  yCTaHOB/IeHHOW QopMbl (Tipuno)keHue Ne 6), KOTOPbIi
MOAMUCHIBAeTCS  TipefcesnaresieM (a B ero OTCYTCTBUe — 3aMeCTUTe/ieM
ripejice/iaTesisi, CeKpeTapeM) TePpUTOPUa/IbHON KOMHCCHHU.

[Ipy ajpecoBaHMU [JOKyMeHTa (PU3MUYecKOMy JIMLly BHauaje yKa3bIBalrOTCS

q)aMI/I]II/IFI W MHULIKAJIBI T10JIy4aTeJ/Id, 3aTeEM TTOYTOBBIMN daZipec, HallpuMep:

®omunuesy I1.1.

yn. BeepHas, gom 15, kB. 10,
Exartepun0Oypr, 620000;

[lpy oTrpaBKe MHMCbMa TIO 3/1€KTPOHHOW TouTe (0e3 AOCHIIKM IO TIOUTe)
TIOYTOBBIM a/[pec He yKasbiBaeTcs. IIpy HeoOXogUMOCTH MOXeT ObITb yKa3aH
aZipec 371eKTPOHHOM MOYThI, HallpuMep:

MuHUCTEepCTBO IOCTULIMU
Poccuiickon ®@enepaiyu
mail@minjust.ru;

12) rpud yTBep>KAeHHsI JOKYMEeHTa.
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JOKyMeHT yTBepXJaeTcs [O/DKHOCTHBIM JIULIOM WM  CIleLiiaJbHO
M3/iaBaeMbIM JOKYMEHTOM.

[Tpu yTBep)KJeHWUU JOKyMeHTa AO0/DKHOCTHBIM JIUIOM TPU(] YyTBepKJeHus
J0JDKeH cocTosTh M3 cyioBa Y TBEPXK/TAHO (6e3 KaBbIueK) MPOMUCHLIMU OyKBaMHU
Y Ha CleAyrller CTpOKe — HavMeHOBaHWe [O/DKHOCTH, TOAMUCh, UHULMAJIBI U

dbamunus nuLa, yTBepAUBLIEro JOKYMEHT, U /laTa YTBepXK/eHusl, HarlpruMep:

YTBEPXIARO
ripeficesiaTesb
TePPUTOPHA/IbHOMN M30HpaTeTbHOM KOMUCCUU

TIO/TIHCh MHULMAabI, PaMuIus
Jlata

[Tpu yTBep>x/leHUU AOKYMeHTa MOCTaHOBJIEHHWEeM, MPOTOKOJIOM, PelleHUeM,
pacriopsbkeHreM Tpud  yTBep)KAeHUsT cocTouT u3 cioBa Y TBEPXKIIEH
(YTBEP)XJEHA, YTBEPXIEHBI wm YTBEPX/EHO) (6e3 KaBbluek)
MPOMUCHBIMA ~ OyKBaMH, HaWMEHOBAHHUSI  yTBep)KJAAoIllero JOKyMeHTa B
TBOPHUTEJILHOM I1a/leXXe, ero aThl U HOMepa, HalpruMep:

YTBEPX/EH

pelleHreM

TepPUTOpPHAIbLHON N30MpaTe/IbHOM KOMUCCHN
ot 25.01.2026 Ne 1/14

['pud yTBep)kJeHusi pacrosiaraloT B MpaBOM BepXHeM Iy AOKyMeHTa. B
rpude yTBep>K/eHHUs [OMyCKaeTCsl LIeHTPUPOBATh 3/IeMeHTbl OTHOCUTE/TbHO CaMOM
JJTAHHOW CTPOKY;

13) yka3aHusi 110 UCTIO/THEHUIO IOKYMeHTa (Pe30JIkoLIs).

YKazaHusi 10 MCIOJHEHUI0 JOKyMeHTa MOTYT ObITh HalWcaHbl OT PYKU
npezcesarenemM (a B ero OTCYTCTBHE 3aMeCTUTesIeM Mpejcefaresis, CeKpeTapeM)
TePPUTOPHATIbHON KOMHUCCHH Ha TIO/TMHHUKE I0OKyMeHTa Ha CBOOOHOM OT TeKCTa
MecTe, Wau  odopmieHbl Ha oTgenbHOM JjucTte ¢dopmara A6 (105x147)
yCTaHOB/IIEHHOM (opMbl (TpuokeHue Ne 7), TIDWIOXKEHHOM K JOKYMEHTY.
YKazaHusi 10 UCIIOJIHEHUIO JIOKyMeHTa BK/IIOUaloT (paMumvyd v UHULMaNb! (Jinbo

NO/DKHOCTH) UCTIOJTHUTEIeH, TIpU HeoOX0AMMOCTH — COZiep>KaHue MOpyUeHusi, CPOK
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UCTo/IHeHUs (yCTaHaBIMBAEeMbl [O/DKHOCTHBIM JIMLIOM, [JAaBIIMM YyKa3aHue I10
VICTIOJTHEHUIO IOKYMEHTa), IOAMCh PYKOBOJUTEIS U ATy, HallpuMep:
CemenoBy H.U.
KpacHosy I1.H.

[Ipoiy noroToBUTH NMPOEKT MMUCbMa
K 22.06.2026

TIOZTINCH
Jara

YKazaHusi 110 UCTIOJTHEHUIO JOKyMeHTa, OpOpM/IEHHbIE HA OT/e/IbHOM JIUCTe,
TIPUKPEIVIAIOTCA K JOKYMEHTY, K KOTOPOMY OHU OTHOCSITCS, U BMeCTe C HUM
MO/ILLIMBAIOTCS B JIJ10;

14) 3aronoBoOK K TEKCTY JOKYMEHTAa.

3arosioBOK K TEKCTY JOKyMeHTa JO0/DKeH KPaTKO M TOUHO PAaCKphIBaTb €ro
cofiep>kaHre U ObITh COTJIaCOBaH C HAMMEHOBAaHKEM BHIAa JOKyMeHTa. 3arojioBOK
MOXKeT OTBeUYaTb Ha BOMPOCHI:

«0 ueMm (0 KOM)?», Hanmpumep: pacrnopsbkeHre — O co3gaHuU DKCIepTHOU
KOMUCCHWY;

«uero (Koro)?», Harpumep: akT — OO0 YHHUTOXXKEHUU [IOKYMEHTOB C
WCTEKIIMMH CPOKaMU XpaHeHUS.

3aros0BOK COCTaBJIAETCS JIML[OM, TOTOBSLLAM MPOEKT JOKYMEHTAa.

3arosioBOK, COCTOSIIMNA U3 /IBYX U 0oJiee CTPOK, reuaTaeTcsi yepe3 OJWH
MEXCTPOYHBIM WHTEpPBaj, TOYKA B KOHL|E 3aroji0BKa He CTaBUTCS. 3arosioBOK
pacriosiaraeTcsi Ha TepBOM JIUCTe HaJ TEeKCTOM JOKyMeHTa MO LEeHTPY, a IMpH
oopm/IeHUM MTMCbMa — OT TPaHULIbI JIEBOTO MOJIS;

15) oTMeTKa 0 KOHTpOJIe.

OTMeTKa O KOHTpOJIe TPOCTaB/sIeTCsl Ha JAOKYMEeHTaxX, MOCTaB/Ae€HHbIX Ha
KOHTPOJIb, C MCIOJ/Ib30BaHWeM IiTamiia «KoHTpoib» (WM MHBIM CIIOCOOOM) Ha
BepXHeM TMojie [JOKyMeHTa CripaBa, /b0 Ha 6/ilaHKe yKa3aHWs M0 HCIIOJTHEHUIO
JIOKYMEHTa;

16) TekCT JlOKyMeHTa.
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TekcT JOKyMeHTa MOKeT ObiTb OdoOpM/eH B BHJE CBSI3HOTO TeKCTa,
TabJIMLbI WU COeIMHEHUS TUX CTPYKTYP.

TekcT [JOKyMeHTa [IO/JDKEH U3/laratbCsd KpaTKO U SICHO, OBITh
apryMeHTHDOBaHHbLIM, o0ecrieuMBaTh TOUHOE U OJHO3HAUHOE BOCIIPHUSITHE
cojlepkailleiicsi B HeM MH(GOpPMaIUM, COCTOSITh, KaK MpaBWIO, U3 /IByX uacTeii. B
MepBOM YaCTH YKa3bIBAKOTCS NPUUMHBI, OCHOBAHMUS, 1[€/TU COCTaBJ/IeHUS JOKYMEHTAa,
BO BTOPOM — pellleHus1, BEIBO/[bI, TTPOCHObI, TIPe/I0KeH s], pEKOMeH/Jal[1H.

TekcT [OOKyMeHTa MO’KeT COJep)KaTb TOJbKO 3aK/JIHOUWUTE/TbHYI 4YacCThb
(Harpumep, pacriopsbkeHre — pacropsiAuTebHYI0 YacTh 0e3 KOHCTaTUPYHOILeH,
MTMCHMO, 3asiB/ieHHe — TTPOCk0y 6e3 TosiCHeH ).

B TekcTe AOKyMeHTa, MOArOTOB/IEHHOTO HAa OCHOBAaHWM 3aKOHO/IaTe/IbHBIX,
VHBIX HOPMAaTHBHBIX TPaBOBBIX aKTOB, M3[JaHHBIX OpraHaMy BJjacThu Poccumnckoun
depnepauy, UHbIMU (deJlepalbHbIMA TOCYJapCTBEHHbIMM OpraHaMu, OpraHamu
rocy/lapCcTBeHHON Bractu cyowmekToB Poccuiickoii @epeparym, L[IWMK Poccuwy,
W36upaTtensHOM Komuccreid CBepAyIOBCKOM 00/1aCTH, YKa3bIBaeTCsl HaMeHOBaHHe
BU/Ia JOKYMeHTa, HaMMeHOBaHWe OpraHa, W3/aBllero JOKYMEHT, /JaTa MPUHSITHUS
WU YTBEPXKAEHUSI JOKYMEHTa, ero peruCTpalOHHbIM HOMED, a TakXe 3aroJ0BOK
JNIOKYMEHTa, 3aK/IF0UeHHbIN B KaBbIUKHU.

TekcT mOKymeHTa TeuaTaeTcsl OT JIeBOW IpaHHIIbl TEKCTOBOTO TIO/ST yepe3
TOJTyTOPHBIM ME)KCTPOUYHbIM WHTEPBA/l U BbIPABHUBAETCS IO JIEBOM W ITIpaBOU
rpaHullaM TeKCToBOro Tosisi. IlepBas cTpoka Kak[oro abs3alja HauWHaeTCs Ha
paccTosiHiv 12,5 MM OT JIeBOM IPAHUL{bI TECTOBOTO TIOJISI.

TeKCThI JOKyMeHTOB 00JIbIIIOro 00beMa, Harlpumep, TOJIOKEeHUH, TTOPSIKOB,
MeTOUYeCKUX peKOMeH/allii, MOTYT [IeJIUTbCS Ha pa3/ie/ibl, MyHKTbI, TOAMTyHKTHI.

Pa3pmensl [O/DKHBI KMMeTh 3aroJIOBOK. 3aro/iOBOK pasfiesia  BKJIIOYaeT
TOPSIIKOBBI HOMEp C TOYKOW II0C/ie Hero B BUJe apaOCKux Iudp, H
HavMeHOBaHWe pasfiena. Todyka B KOHLIe HaMMEHOBaHWs pasjiesia He CTaBUTCS.
Pa3gensl B mpefenax mpaBOBOTO aKTa [OJ/DKHbI UMETb CKBO3HYH) HyMepaLuio,

3aroJIoBOK pasfiesia pasMellaeTcs M0 LIeHTPY CTPaHMLbl, COCTOSILLMNA W3 [IBYX U
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bosee CTPOK, MeuaTaeTCs uepe3 oO/[MHaPHbIN MeXXCTPOUHbBINA WHTEPBaJl, Bble/seTCs
MOJTY>KUPHBIM LIPU(PTOM, HaTIPUMED:
1. OO011He moJI0)KeH!s

Paspgensbl cocTosiT M3 MyHKTOB. [IyHKTBI HYyMepYIOTCSL B Ipejesiax pasze’a.
[TopsiAKOBBIM HOMEp MYHKTa COCTOUT U3 TIOPSIAKOBOIO HOMepa pas3/iesia U MYHKTAa,
pa3/ieJIeHHbIX TOUKOW, U TOUKU CrpaBa, HallpuMep:

1.1.ITyHKT.

B ciayuae eciii TeKCT He [eUTCA Ha pasfeibl U IMYHKT He SB/SIeTCS
COCTaBHOM YaCThIO pa3fiesia, IyHKT HyMepyeTcs: apabCcKuMu 1judpamMu C TOUKaMU
1OC/Ie HUX, Halpumep:

1. IlyHKT.

[TyHKT HauMHaeTcs C ab3amHoro oTcTyrma 12,5 MM OT JIeBOM T'DaHMIBI
TEeKCTOBOI'O 10Jis (KPaCHOW CTPOKH), MevaTaeTcs C UCMO0/Ib30BaHUeM TTOJIyTOPHOTO
MEe>XCTPOUHOr'0 MHTepBaJia.

[IyHKTBI MOTYT UMEThb CJIeYIOLIUe CTPYKTYPHbIE 3JIeMEeHThI: YaCTU MMYHKTAa,
MOJITYHKTBI TIYHKTA, TIOJITYHKTBI YacTH MyHKTa, ab3ambl MyHKTa, KaXKAbIM W3
KOTOpPbIX HauWHaeTcsi C ab3aiHoro orctyma 12,5 MM OT J/1eBOH T'paHUIIbI
TEeKCTOBOTO M0J1s1 (KpaCHOW CTPOKH).

[TyHKT MOKeT [enuThCAd Ha 4YaCcTH. YacTW MyHKTa HAYMHAKOTCS C KpaCHOU
CTPOKM Y 3aKaHUMBAIOTCS TOUKOU. Hymeparuu He MMeOT.

[IprMep nyHKTa, COCTOSIILEr0 U3 BYX YaCTeu:

3.1. ToueTHwni 3HaK M3buparenbHON Komuccuu CBep/ioBCKoM obacTu
«3a 3acnyru B OpraHu3alliyd BbHIOOPOB» SIB/ISIETCS BBICIIMM 3HAKOM OT/IAYHS 3a
paboTy 1o MOATOTOBKE 1 TIPOBEZIEHUH BLIOOPOB.

[TpensioxkeHne 10 HarpaxkieHuto [loueTHbIM 3HAaKOM OQOpPMJIsSIeTCS
COOTBETCTBYIOIMM Ipe/CTaB/JIeHUEM.

[IyHKTBI W UYaCTU MYHKTA MOTYT [e/JUThCSI HA TMOAINYHKTbl IyHKTa |
MOAMYHKTbl YaCTA NyHKTA. [lOAMYHKTBI TyHKTA, MOAMYHKTbI YaCTHA MYHKTa
HyMepytoTcsl apabckumu 1udpamMu co ckoOKoi cripaBa 6e3 TOUKH U OTAEJISIOTCS

ZPYT OT Jpyra TOYKOM C 3arsiTou.
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[Tpumep HamvcaHUs NOAIYHKTOB MyHKTA:

2.1. B  W30buparenpHoit  kKomumccuu — CBepzyioBCKoW — 06s1acTh
YCTaHaB/IMBAIOTCS CJIeyHOL1e BU/bI TOOLLPEHUM:

1) Harpaxgenuve IloyeTHbIM 3HakoM M30uparenbHOM  KOMMCCHH
CBep/I/TOBCKO# 06/1acTh «3a 3ac/iyry B OpraHu3aiiiy BEIOOPOB»;

2) HarpaxieHue IloueTHoit rpamoToii M30uparenbHOM KOMHCCUU
CBep/I/TOBCKO# 00/1aCTH;

3) mooiipeHre 6/1aroZlApCTBEHHBIM TTMCHMOM V30MpaTebHON KOMHMCCUU
CBep/I/IOBCKOI 00/1aCTH;

4) oObsiBneHne OjlarofgapHoOCTU Tipefceaaressi V30upaTenbHOM KOMMCCHU
CBep/I/IOBCKO# 00/1aCTH.

[Tpumep HamvcaHUs NOAITYHKTOB BTOPOM YaCTU MyHKTA:

2.1. IHCTpYKLKS TIO [1e/IONPOU3BO/ICTBY yCTaHAB/IMBAEeT MOPSA0K PaboThI C
JIOKYMEHTaMH1 ¥ OCHOBHbIE TIpaBU/Ia UX MOATOTOBKH.

WHcTpyKLys pa3paboTaHa Ha OCHOBaHUM CJIeAYIOIIUX JOKYMEHTOB:

1) ®epepanbHOro 3akoHa oT 12 utoHS 2002 1. Ne 67-P3 «O0 OCHOBHBIX
rapaHTusX W30MpaTe/bHBIX TMpaB M TpaBa Ha yuyacTue B pedepeHAyme TpakiaH
Poccuiickor @egepaijun»;

2) Pernamenta M36upartenbHoM KoMrccuu CBepJIOBCKOM 00/1aCTH;

3) wunbix aktoB [IMK Poccuu u M36uparensHoM Komuccuy CBep/I0BCKOM
obmacTu.

[TyHKT, 4acTb MyHKTa, MOAMNYHKT MYHKTA, MOAMYHKT YacTHA MyHKTa MOTYT
uMeTb ab3allbl, OTAessieMble JPYT OT Jpyra TOUYKOW C 3arsiTod, He HMeloIue
MOPSIZIKOBBIX HOMEPOB.

[Tpumep HamvcaHus ab3aLieB TpeThel YacTy MyHKTa:

3.4. BHeceHHWe W3MEHEHHWM B TMPABOBOM aKT OCYLIECTB/ISIETCS IyTeM
TIPUHSATUSI OPraHOM, TIPHUHSIBIIIMM MPAaBOBOM aKT, B KOTOPbIA BHOCSATCSI U3MEHeHUs,

IMMpaBOBOI'0 dKTda TOI'O »Ke BH/id.
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V3MeHeHUs1 BHOCSITCSI TOJILKO B MEpPBUUHBIM MpaBOBOM akT. HegomycTtrmo
BHOCUTb U3MEHEHHs B MEepPBUUHBIM MPaBOBOM aKT MyTeM BHECEHWs] U3MEHEeHU! B
M3MEHSIOL1I ero IIpaBOBOU aKT.

BHeceHre W3MeHeHMI B TIPaBOBOM aKT Ipe/rioJiaraer:

3aMeHy UMCel, C/I0B, Mpe/JIOKEHMH, 3ar0JIOBKOB;

VICKJIFOUeHUe yucerl, CJIOB, PeJ/I0JKeHNH, CTPYKTYPHBIX 3JIEMEHTOB ITyHKTa;

W3J/I0)KEHUE CTPYKTYPHOIO 3/ieMeHTa B HOBOW pelaKLInu;

TpY3HaHWe YTPAaTUBIIMMU CUITY TTyHKTOB, pa3ze/ioB, IPAaBOBbIX aKTOB.

[Tpumep HamMcaHus ab3aljeB TIepPBOro MO/AMyHKTa:

11.2. K npoeKkTy npaBOBOIr0 aKTa IpuU/iararoTcs:

1) nosicHUTe/IbHASA 3anMCKa, B KOTOPOMU:

PacKpbIBaeTCsl COCTOSIHME 3aKOHO/|aTelbCTBa B JaHHOW cdepe MpaBOBOIrO
pery/MpoBaHus;

yKasbIBaeTCsi NPOrHO3 MOC/IeACTBUM peasv3aliy PaBOBOro aKTa;

2) KOTWU 3aK/IF0UeHUM COrIaCyroIIUX OPraHoB;

3) vHbIe JOKYMEHTHI.

Ab3aijaMu  SABJISIOTCA CTPOKH, HAUMHAKOIMeCs C KpPacHOW CTPOKH, BHe
3aBUCMMOCTH OT HAIlMCaHUsI C TIPONMCHOM WM CTPOYHOM OYKBBI, a TaKkKe
CTPYKTYPHbI€ 3/IeMEHThbI TeKCTa, KOTOPble HE OTHOCSITCS K WUHBIM CTPYKTYPHBIM
3J1eMeHTaM.

B nrcbmax ucnonb3yroT cieyronye (GopMbl U3/I0KEHUS:

or 1l-ro i@ MHOXecTBeHHOro uyucia («[Ipocum — HarmpaBUTH
nHdopmaluto...», «Harpasisiem Ha pacCCMOTpPeHUe MPOeKT...» U Ap.);

OoT 3-ro J/vlia eJAUHCTBeHHOro uucia («TeppuToprasibHasi KOMUCCHUSI He
CUUTaeT BO3MOXXHBIM...», «TeppuToprasbHass KOMUCCHUS TIpefjlaraeT pacCMOTPeThb
BO3MOXXHOCTb...»);

Ha OJslaHKaxX [O/DKHOCTHBIX JIMI] — OT 1-ro Jivija eAWHCTBEHHOTO YKCJ/a
(«ITpoity Bac nipefcTaBuTh flaHHbIE 0...», «CUMTar0 BO3MOXXHBIM MPUHSATH y4acTUe

B...»).
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ITpy wcrnosb30BaHMM COKpalleHWd € LudpamMu U CI0BaMHA MX Cjefyet
pazzensats npobenom. He fomyckaeTcss TNepeHOCHMTb Ha JPYTyl0 CPOKY WU
CTpaHULly UHULIMA/IBI UMEHU U OTYeCcTBa OT (paMWUIMM; COKpAllleHHble POJOBbIE
TOHSATUsL (HampUMep, «T.», «yJ/.», «00/.») OT UMeHU COOCTBEHHOTO, C KOTOPBIM
OHU WCIIOJIb3YIOTCS; COKpallleHHble 0003HaueHUsi Mep OT LUdp, YKa3bIBaIOIIUX
YUC/I0 W3MepsieMbIX €e[UHUL]; C/IOBECHble BbIp@&KEHUsI OT LU(POBLIX [pU
oopmiieHMM [aT, KajeHJapHbIX CPOKOB, B Ha3BaHUSX [Pa3jHUKOB U
3HaMeHaTe/bHbIX JaT. TakKe He pa3pbIBalOTCS MO CTPOKaM [JaThl, O()OPM/IEHHbIE
UQpPOBBIM CII0OCOO0OM, HOMepa JOKyMeHTOB. He JomyckaeTcsi repeHOCUTb Ha
CJ1eIyIOLYH0 CTPOKY ITYHKTYal[MOHHbIe 3HAKU.

HoBbiii ab3a1] [OKymMeHTa, Kak IIpaBWIO, He [O/DKeH HauMHaThCs Ha
roc/ie/jHell CTpoKe cTpaHULIbl. A63al], KaK MpaBU/Io, He JO/DKeH 3aKaHUMBaThCs Ha
TepBOM CTPOKY CTPaHULIbI («BUCSUKE CTPOKU» ).

TekcT mOKymMeHTa MOXKeT OBITh Tpe/icTaB/ieH B ¢opme Tabuiibl. Tabnumia —
¢opMa TipefCTaB/eHUs] TeKCTa, [OKyMeHTa, B KOTODOM XapaKTepU3yHTCS
HEeCKOJIbKO 0OEKTOB T10 Psifly TPU3HAKOB.

TabnuuHble  TeKCTbI ~ TPUMEHSIIOTCSI B OTUETHO-CTaTUCTUYECKUX,
OyxranTepCcKux, OpraHM3alOHHO-PACIIOPSAUTE/TbHBIX JOKYMEeHTaXx.

Tabnuiibl UMEIOT Ba YPOBHSI UTEHHUsI Te€KCTa: BEPTUKAIbHBIM — CTOJIOLBI U
TOPU30HTAIBHBIN — CTPOKH.

CronOubl ¥ CTPOKUA TaOMULIBI AO/DKHBI MMETh 3arojIOBKH, BbIpa)KeHHbIe
CYILLeCTBUTE/IbHBIM B UMEHUTe/bHOM Tajiexxe. [10/3aro/ioBKy CTO/IOL0OB U CTPOK
JO/DKHBI OBITH COTJIacOBaHbl C 3arojioBKamu. IIpojospkeHue TabmULbl HA HOBOM
JICTe BCeTJla HauWHAeTCsl C 3aro/IOBKOB ee CTOJIONOB (MM HOMEPOB CTOJIOLIOB B
c/iyuae, ecid CTO/0LbI TabULIbI Ha TIEPBOM JIMCTe TIPOHYMePOBaHbI);

17) oTMeTKa 0 Ha/IMuuy TIPUJIOKEHUH.

OTMeTKa 0 HaJIMYUM TIPUJIOXKEHUM pacriosiaraeTcst OT TPaHULbI JIEBOTO MOJIS
TI0CJIe TeKCTa Iepef, MOAIUCHEO.

Ecmu JOKyMeHT MMeeT NPU/IOXKeHUs,, Ha3BaHHble B TeKCTe, OTMeTKa 00 HXx

Hanuuuu oopmiisieTcs Mo caeaytoiieid popme:
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[Ipunoxenue: Ha 15 /1. B 3 3K3.

Eciv  JOKyMEHT WMeeT TIPWU/IOKEHHUs, He Ha3BaHHble B TeKCTe, WX
HaUMEeHOBaHUsA HeoOXOJWMO Tepeurnc/uTh I0C7e TeKCTa JAOKYMeHTa Tiepef
MOAMUCHIO C YKa3aHUeM KOJIMUeCTBa JIMCTOB B KaXK/[OM MPU/IOKEHUH U KOJIMUeCTBa
9K3eMILISIPOB, TIPY HA/TMUMKU HEeCKOJIbKUX TIPUIOKEHUU UX HYMEpYIOT, HallpUMep:
[Mpunokenve: 1. TlomoxkeHre 06 3KCTIePTHOM KoMuccHY Ha 15 /1. B 1 9K3.

2. IIpumepHas HOMeHKJ/aTypa Ae Ha 14 1. B 1 3K3.

Ecimi  mipwiokeHusi  COPOIIIFOPOBaHbI, TO KOJMUYECTBO JIUCTOB He
yKa3bIBaeTcs.

Ecmu npuiokeHWe HarpaB/sieTCsl He BO BCe yKa3aHHble B JJOKyMEHTe
azipeca, TO OTMeTKAa 0 HaJIMUMHU TIPUJIOKeHUsI 0(POPMJISIeTCS 10 Ciefyroiien ¢popme:

[Ipuno>xenue: Ha 20 j1. B 3 3K3. TOJIBKO B MEPBBIM azipec.

Eciv K [IOKYMEHTy TIpW/araeTcsi APYrod JOKYMEHT, TakKe HWMEeOL[Ui
MPUJIO’KEHHEe, TO OTMETKa O HaJWuYMK TIPUIOXKEeHHs 0(OpPMIISIETCS CJIeyHOIUM
obpa3zom:

[Tpunokenve: mHcbMo M36uparensHON Komuccuu CBepaoBCKOM 06/1acTu
ot 15.11.2026 Ne 67/450 u npunoxeHve K Hemy, Bcero Ha 12 .

B nocraHOBneHUsIX U pacIiOpsUKeHUSX CBeJleHHsl O Ha/MuWW TPUJIOKeHUH
YyKa3bIBAlOTCA B TeKCTe. Hanpumep:

«Pa3paboTath 1 npecTaBUTH MPOEKT T/IaHa 10 opMe, YKa3aHHOM
B puiokeHur Ne 1».

Ecmv B [JOKymMeHTe, K KOTOPOMY OTHOCUTCA IIpW/IOKEeHUe, OHO He
YTBEp>K[aeTcsl, a IIPOCTO COLEPIKUTCA CChIJIKA Ha HEro, TO B IIPaBOM BepXHEM YIJIY
yKa3bIBaeTCs, K KAaKOMy [IOCTaHOBJIEHUIO (pacCIiOpsKEHUI0) —TPUIIOKEHWe
OTHOCHUTCS, HAallpuMep:

[IpunoxxkeHue
K pelleHuro

(HauMeHOBaHVe TePPUTOPUA/IbHONM KOMUCCUM)

ot 15.03.2026 Ne 8/36
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[Ipunoxxenue
K pacriopsbKeHUIo TipeficeaTess

(HauMeHOBaHVe TePPUTOPUA/IbHONM KOMUCCUMN)
ot 15.03.2026 Ne 05/08

[Ipy HanMUUKU HECKOJbKUX TPUIOKEHUA OHU HYMEpYIOTCs, HamnpuMmep,
nipunoxkenue Ne 1, ipunoxxeHue Ne 2 U Tak fasnee;

18) moanuce.

B cocraB moamydcu  BXOAAT: HaMMeHOBaHMe  [O/DKHOCTU  JIMLIA,
MOJANKCABIIEr0 [JOKYMEHT, €ero JM4YHasg IOANWCh, PacIIM(pPOBKa MOANUCH
(uHMLMANbI, (haMuIus).

Ecmu gokymeHT odopmiisieTcst Ha 6/1aHKe TepPUTOPUA/IBHOM KOMHCCHUU, TO
PeKBU3UT BKJIIOUAeT HaWMEHOBaHWe [O/DKHOCTU JIULA, [OZIUCHIBAIOLIEro
JOKYMEHT, ero JIMYHYK TIOANMUCh, paciiMGpoBKYy MOANUCKA (MHULMANbl |
(haMUIIHI0), HAaTIpUMED:

[Ipencenarens MOAMCh UHULUABI, (PaMuus

Eciv [0/KHOCTHOE /MII0, MOAMNUCH KOTOPOTO 3aroTOB/eHa Ha TMpPOeKTe
JNOKYMeHTa, OTCYTCTBYeT, TO JJOKyMeHT TOAIMChIBAaeT ero 3aMecTUTe/ b UM MHOe
JIULIO0, WCIIOJIHSIIOIlee ero o0si3aHHOCTH. [Ipu 3TOM 00si3aTeslbHO YyKa3bIBAKOTCS
dakThueckasi [O/DKHOCTb JIMIA, TIO/TIMCAaBIero0 JOKYMEHT, €ro WHMIMalbl U
bamunusi.

He pomyckaeTcsi TO/NUCHIBAaTh JOKYMEHTbI C TIPEJJIOTOM «3a» WIU
MpPOCTaB/ieHWEeM KOCOM UepThl repe]; HAMMeHOBaHWEeM JI0/DKHOCTH.

Ecmu gokymeHT odopmisieTcss Ha OaHKe mpefcefaTesisi TepPUTOPUA/IbHON
KOMHCCHU, TO JIO/DKHOCTb He yKa3bIBaeTCs.

Ecmu fokymeHT odopmiisieTcsi He Ha O/1aHKe, TO PEKBU3UT COZI@PKUT TOJIHOe
HavMeHOBaHWe [IO/DKHOCTH JIMIla, TIOJIMCAaBIIer0 [JOKYMEHT, €ro JIMUHYIO

MOAMUCH, paciiM(POBKY MOANMCH (MHULMAabI U (haMuiinio). Haripumep:

3amMecTuTe b rpeaceaaTes
["apyHCKOW pailOHHOM TepPPUTOPUA/IBHOM
n30upareTbHON KOMUCCUH
MOANUCH UHULIMAJIBI, PaMUIUS
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[Ipy moamvcaHuM JOKyMeHTa HEeCKOJbKUMU [O/DKHOCTHBIMHU JIMLAMH HX
MOAMMCY  pacroJjiaraloTcsi OoJHa T0J, JAPYyroM B  [0C/Ie[0BaTe/IbHOCTH,
COOTBETCTBYIOIIIeN 3aHMMaeMOi 10/DKHOCTH, HallpUMep:

[Tpencenatens TIOZTTHCh VHULMAa/bI, haMUIns
byxranrtep TIOZTTNCh WHULMAMbI, (haMuIus

B [JoKyMmMeHTe, NMOATrOTOB/JIEHHOM TepPPUTOPUAJIBHOM KOMMCCHUeW, MOZIUCH
pacrionaratotcsi ofHa mof gApyro. IlepBbIM yKasbiBaeTcs Ipefcezaresib

KOMMHCCHHU, a (1)aMI/IJ'[I/II/I WIEHOB KOMHCCHH DACIIO/IdIdlOTCA B aJ'[q)aBI/ITHOM nopszake.

Hanpuwmep:
[Ipencenaresns KOMUCCUA MOAMUCH  WHULKAJIBI, (PamMuivs
UieHbl KOMUCCUU MOANMUCh  WHULMAbI, (PaMuIms

MOJNUCh  WHHULMAJbI, PaMUIuS;

19) rpud cornacoBanwms.

BHyTpeHHee corjacoBaHHWe JOKYMEHTOB TePPUTOPUA/IbHONM KOMHUCCUU
MIPOBO/IUTCSI COOTBETCTBYIOLIMMU JO/DKHOCTHBIMU JIMLAMU U 0()OPMJISIeTCS] BU30U.
BHelllHee  corsiacoBaHWe  TPOBOAUTCSI C  HWHBIMM ~ OpraHaMu  BJacCTH,
rocy/lapCTBeHHbIMM OpraHaMM W OpraHusalusiMu, odgopmisieTcsi rpudom
COr/JIaCOBaHUsl JIOKyMeHTa W/IM Ha OCHOBaHMM I[IPOTOKOJIA, MHMCbMa O
COT/JIaCOBaHMM.

I'pud cormacoBanms coctout u3 cioBa COI'JTACOBAHO (6e3 KaBbIUueK)
NMPONUCHBIMA ~ OyKBaMH, HaWMEHOBAaHHUSI [IO/DKHOCTM JiMLd, C KOTOPBIM
COTJIaCOBBIBAETCS JOKYMEHT (BK/HOYasi HANMEHOBaHWE OpraHv3aljiK), ero JIMYHOM
MOJIUCH, PacluM(pPOBKU MOAMUCH (MHULMA/bI, (paMUIMsi) U [aThl COTIaCOBaHUS,
HarpyuMep:

COI'-TACOBAHO
3aMeCTUTe/Tb Tpe/icejaTe/Ist
36uparenbHONM KOMHUCCHH

CBepz/IOBCKOM 00/1acTi
JIMYHAs TTOATNCh WHUILMA/bBI, PaMUIHS

Harta
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Ecim cornacoBaHue OCyILeCTBI/ISIeTCS MPOTOKOJIOM, TUCBMOM HWJ/IM APYTUM
JOKYMEHTOM, TO OHO 0(OpMJISIETCSI C/IeIVIOIIUM 00pa3oM:

COTI'JTACOBAHO
TIPOTOKOJIOM 3aceiaHusi KOHTpobHO-
PEBU3HMOHHOMN CITY>KOBI
ripu M36upaTe/ibHOM KOMHCCHH
CBep/1/TOBCKO# 00/1aCTH
oT 05.02.2026 Ne 2
['pud corsacoBaHusi AOKyMeHTa B 3aBUCMMOCTH OT BHja [JOKyMeHTa U
0cobeHHOCTel ero 0OpMIIEHHSI MOYKET TIPOCTABISIThCS:
Ha TIepBOM JIMCTe J0OKyMeHTa B JIeBOM BepXHeM YI/Jly Ha ypoBHe TIpuda
yTBep KAeHUsl WK 10/, HAaMeHOBaHUeM /IOKyMeHTa O/ivke K HIPKHEeMY TI0JIHO;
Ha TI0C/Ie/THeM JIUCTe TOKYMeHTa T0/] TEKCTOM;
Ha JIUCTe COT/IaCOBaHWUs, SIB/ISIOIIEMCSI HeOThbeMJ/IeMON YaCThIO JOKYMEHTa;
20) Bu3a.
BHyTpeHHee corjiacoBaHue MpoeKTa JJoOKyMeHTa oopMJisieTcs BU3oi. Bu3a
BK/IFOUAeT TIOATNMCh BU3WPYIOIETO, PAcCIM(GPOBKY MOANMUCH  (MHULIAAIBI,
damunmuisg) u [gaty, NMpU HeoOXOAWMOCTH MOXKeT OBbITh yKa3aHa JO/DKHOCTB

BU3UPYIOIIEro, HallpyMep:

byxranrep

TIO/TTHCh VMHULWAabI, (haMUIUs

Hara

[Ipy HaIMUMU 3aMeuyaHWM K JIOKYMEHTY BH3a O(OpM/ISETCS C/IeAyIOM
obpasom:

3amMeuaHus TIpUJIararoTCs

Oyxranrep

MOANUCH WHULIMAJIBI, (pamMuius
[ata

3amMeuyaHMs U3/1arat0TCs Ha OTAe/IbHOM JIMCTe, ITOAIINCBIBAOTCA

U MPU/1aratoTCAd K JOKYMEHTY.
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[onyckaeTcst MOJIMCTHOE BU3UPOBaHKE JJOKYMEHTOB U MPUIOKEHUHM K HAM.

Eciu NoA/IMHHKUK JOKYMEHTa OCTaeTCsl B TEPPUTOPUA/IBHOM KOMUCCHH, BU3bI
MPOCTABJISIIOTCSI B HIDKHEM 4YacTh OOOpPOTHOW CTOPOHBI TIOC/EJHEro JIMCTa
MOVIMHHUKA JOKYMEeHTa.

Ha [JokymeHTe, TOAJMHHUK KOTOPOTO TMOJJIE)XAT OTIIpaBKe U3
TePPUTOPUAIBHOU KOMHUCCHUM, BU3bl TPOCTAB/SIIOTCS B HWKHEM YaCTH JIMLEBOU
CTOPOHBI MOC/IeJHEr0 JIMCTa KOIUU OTIIPaB/IieMOro JOKyMeHTa;

21) meyvars.

[leyaTts 3aBepsieT TOAJIMHHOCTb TMOAMMUCH [JO/DKHOCTHOTO JMLA Ha
JOKYMEHTaX, yAOCTOBEDPSAIILIMX MpPeAyCMOTPEHHbIe  T[IPaBOBbIMM  aKTaMU
MOJIHOMOYUS JIOJDKHOCTHBIX JIML, WM (PUKCUPYHOIMX (DaKThl, CBSI3aHHbIE C
(YMHaHCOBBIMU Cpe/ICTBaMU, a TaK)Ke Ha MHBIX JOKyMeHTaXx, MpeJyCMaTpUBaIOLUX
3aBepeHue MOJJIMHHOW TTOIUCH.

[TeuaTh CTaBUTCS Ha CBOOOJHOM OT TeKCTa MeCTe, He 3aXBaThiBasi JTMUHOU
MOATMCH AOJDKHOCTHOTO smija. ITleyaTe MOXKeT 3axBaThbiBaTh YaCTh HAUMEHOBAHUS
[OJDKHOCTH JIMLIA, TTOATIMCABIIero JOKYMEHT.

B JokKymeHTax, MOJATOTOB/IEHHBIX Ha OCHOBe YHU(UIMPOBAHHBIX (OpM,
revaTh CTaBUTCS B MecTe, 0003HaueHHOM oTMeTKoU «MIT» unm nHbiM 06pa3om;

22) OTMETKA O 3aBePeHHH KOIHMU>.

[nsi 3aBepeHMs1 COOTBETCTBUS KOMWM [JOKYMEHTa [OJ/IMHHUKY HWXKe
pekBusuta «llogmucbk» 1MpocTaBisieTCss OTMeTKa O 3aBepeHMHd KOMUU —
3aBepuTe/bHasg HaJMUCh «BepHO», NO/DKHOCTH JMLa, 3aBePUBLLIEr0 KOIMHI), ero
JIMYHAas TIOJIUCh, paclIM(POBKa MOATKCHY U JlaTa 3aBepeHUsi, Harpumep:

BepHo
[IpeacenaTens TeppUTOpPHUAIbLHOM KOMUCCUA

MMoAIIMChb WHHLHaJIbI, d)aMI/IJ'[I/IH

[Jarta u Bpems

2 Konusi IpOTOKO/Ia 06 UTOrax roioCOBaHMs M UHBIX JOKYMEHTOB 3aBEPSIeTCS B COOTBETCTBUM C
nyHKToM 12 ctateu 30 PesepanbHOro 3aKkoHa 06 OCHOBHBIX TapaHTHUSX U30MpaTe/IbHBIX MPaB.
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[Tpu mepechiiKe KOMUM JOKYMEHTa B APYrMe OpraHu3allid WA BblJaue ee
Ha PYKU 3aBepuTe/IbHasi HaANUCh Y0CTOBEPSIeTCS MeuaThlo.

JIMCTBI MHOTOCTPAHUYHBIX KOTIMA MOTYT ObITh MPOHYMEPOBaHBI, OTMETKa O
3aBepeHUM KOITMU MOKeT OBbITh [IOTI0/THEHA YKa3aHWeM KOJIMuecTBa JIMCTOB KOIIHH.
HonyckaeTcsi 3aBepsiTb OTMETKOM «BepHO» KaXKAbld JUCT MHOTOCTPAaHUUHOU
KOIWUU TOKYMEHTa;

23) oTMeTKa 00 UCTIO/IHUTEJIE.

OTtmeTKa 00 WCMONMHWUTENE BKIIOYaeT B cebs WHUIMAMBI U (aMHUIHIO
WCTIOJTHUTe/IE  IOKYMeHTa, HOMep ero ciaykebHoro TenepoHa C KOAOM
CeepayioBckoi obmactd. OTMeTKy 00 WCIOJHUTese pacrioJiaraloT Ha JIMIeBOU
WIM, TIpA OTCYTCTBUM MecTa, Ha OOOpOTHON CTOpPOHe TIOC/IeqHero JIMcTa

JIOKyMeHTa B JIEBOM HW)KHEM YTJly pa3mepoM pudTa 10 myHKTOB, HalpyUMep:

Anexcauzp Ierposuu Cupopos

(34359) 20-94-25

24) oTMeTKa 00 UCIIOTHEHUH IOKyMeHTa U HallpaB/ieHu! ero B JeJi0.

OtmeTKa 00 WCIO/THEHWM JOKYMEHTAa U HallpaBJ/ieHHWH ero B [le/i0 BK/IIoUYaeT
C/lefiylollie JlaHHbIe: KpaTKue cBefleHUss 00 WCIO/IHeHUU [IOKyMeHTa (Tipu
OTCYTCTBUU [IOKYMEHTA, CBU/ETebCTBYIOIETO 00 WCIIONIHEHWH), JaTy U HOMeEp
MMEIOIerocss JOoKyMeHTa 00 WCTojiHeHWH, cjioBa «B fenmo», gaTa, TOATHCH
VCTIONIHUTeNI (TIpeficesiaTenis, @ B €ro OTCYTCTBHE 3aMeCTUTesIsl Tpefcejaarelis,
ceKkpeTapsl) TeppUTOPHA/IbHOM KOMUCCHY;

25) uaeHTU(PUKATOP JIEKTPOHHOU KOMWHU JJOKyMeHTa (KOJIOHTUTY).

Upentudukatop (MM ¢aiisia Ha MallIMHOYMTAaEMOM HOCHTeJIEe) 3/IEKTPOHHOU
KOIMW JIOKYMeHTa (KOJIOHTUTYJ/I) MOXKET IPOCTAB/ATbCSA B JIEBOM YIJIy HWXKHEro

T0JI KaXK/I0M CTPaHULIbI JOKYMEHTa pa3MepoM pr@Ta 8 MyHKTOB, HallpUMep:

PC110309K

4. Opranu3zanusi padoThI ¢ 0OTHPaB/ISIEMbIMH (MCXOAAIUMH) JOKYMEHTaMHU

4.1. Pabora c otnpaBasieMbiMd (MCXOJSAIIMMH) W3 TePPUTOpPHATbHOMN
KOMHCCHUU JOKYMEHTaMH BK/IKOYAeT WX PEerucTpalyio, MPOBEPKY MpaBUIbHOCTH

O(i)OpMJ'IEHI/IH, B TOM 4uKC/ie Ha/IM4yHe IIOJIHOIO agpeCa M €ro TOYHOCTb, Hd/IM4ue



30

TMO/ITMHHOMN TIOATIMCH, APYTHUX HEOOXOAUMBIX 3/1eMeHTOB 0(opMJIeHUs], YKa3aHHBIX
TIPU/IO’KEHUH, U OTTIPABKY.

OTBeTCTBEHHOCTh 3a TMPAaBW/IbHOCTh yKas3aHWs B THMCbMe (B TOM 4YHCJIe
COMPOBOJUTE/IbHOM) WM  CIIMCKE  pacChbUIKM  PEKBU3UTOB  TOyYaTesis
KOPPECTIOH/IeHI[UHM, a B HeOOXOAMMBIX C/IydasX ero TouToBOro (TererpagHoro)
azipeca HeceT UCIIOJIHATE/Ib JJOKYMeHTa.

4.2. OtripaBka JIOKYMEHTOB U3 TeppUTOpUATbHOU KOMUCCHUU
OCYILIeCTB/ISIETCST  TIOUTOBOM,  TenerpaHod  CBA3bto,  cpeactBamu  [1]],
TejlepoHOrpaMMOH, MO KaHa/aM (haKCHUMW/IbHOW CBSI3U, 3/IeEKTPOHHOM TOUTOM B
ceTu VIHTepHeT UM HAPOYHBIM.

Pemienne o crioco0e JOCTaBKM [OKYMeHTa, a TakKe O HeoOXOAMMOCTU
JOCBUIKM afipecaTy TMOJJIMHHUKA JOKyMeHTa Ha OyMa)KHOM HoOcHTese B Caydae
OTMHPAaBKU [OKyYMEHTa Cpe/iCTBaMH 3/ieKTpOHHOUW mouthl [/, mo ¢gakcumMuabHOM
CBSA3M WM CeTH VIHTepHeT TIIPUHUMAET WCIOJHUTENb [0 COIJIACOBAHUKO C
rpefice/iaTesieM TEPPUTOPHUATLHON KOMUCCUM.

4.3. IIpu odopmneHun oTmnpaB/isieMbIX (MCXOASIIUX) MHUCEM HCIOJJHUTE/Ib
yKa3bIBaeT TIOMHBIA TIOUTOBBLIM (BK/IHOUAsi WHAEKC) aJpec OpraHu3aiuu Jbo
rpaKJaHuHa.

4.4. Ucxopsugye nvMcbMa, B TOM YHMC/Ie OTBEThI Ha BXO/AIIMe JOKYMEHTHI,
oopmsieHHbIE B COOTBETCTBUM C TpeboBaHusAMU HacTtosiiero Ilopsgxka,
HarpaB/sIFOTCA 3a MOANUCHIO Tipefcefatens (a B ero OTCYTCTBHE 3aMeCTHTest
ripeficesiatesisi, CekpeTapsi) TEPPUTOPHUATbLHOM KOMUCCUM Ha COOTBETCTBYIOLLHMX
6/1aHKax yCTaHOB/IEHHOU (DOPMBI.

4.5. [lognvcaHHble MMCbMa BMeCTe C KOMUSMM, 3aBHU3UPOBAHHBIMU
VCIIOJTHUTE/IeM, TepeJlatoTCs [JI1 PerMcTpalydd W OTIPAaBKU B OTKPBITOM BH[E
CUCTeMHOMY a[MUHUCTPATOPy TePPUTOPHATbHON KOMUCCHH.

[JOKyMeHTBI, cofep)allje BOIMPOChl (PUHAHCOBOIO XapakTepa, JOJDKHBI
OBbITh 3aBU3UPOBaHbl OyXTraaTepOM TePPUTOPHATBEHON KOMUCCHH.

4.6. C ucrnonb3zoBanueM I1/] Wi Apyrux pervcTpaldoOHHO-YYeTHBIX (opM

AJOKYMEHTaM IIDUCBAHUBAETCA I/ICXO,Z[HH_[I/II\/JI HOMEp, KOTOprﬁ COCTOUT M3 HHAEKCA
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Jile/la TI0 HOMEHKJIaType [e/ Y TOPSAKOBOIO HOMepa [JOKYMEHTa, paszesleHHbIX
Kocol 4yepTod. McXofsiuii perucTpaliuoHHbI HOMep YKa3bIBaeTCs TakXkKe Ha
KOIWUU TOKYMEHTa, OCTAIOLLeNCs B Jere.

[Tpu perucTpaiu ucxofsilero AokymeHta B PYK o06s3aTeslbHO BBOASTCS
C/lefytole PeKBU3WTHI: JaHHbIe 00 azpecate (dhamMumus, UMs, OTYeCTBO (TIPH
Hanuuuu) GU3MUecKoro Julja WiIM Ha3BaHWe OpraHu3alluM, MeCTOHaXO)KIeHHue
roJiyyaresisi), HOMEHK/IATypHbIM 3arojioBOK, a TakXke KpaTKoe Co/iep>KaHue
JIOKYMEHTa, KOJMYEeCTBO JIMCTOB OCHOBHOTO ZIOKYMEHTa W JIMCTOB TMPUJIOXKEHUS,
KOJIMYeCTBO 3K3eMIUISIPOB, UCIIOJIHUATE/b JOKYMEHTa, a TAK)Ke KeM OH MOJIUCAH.

4.7. OtmnpaBka ucxogsimux qokymeHToB B [IMK Poccuu, B U36upaTenbHyO
komuccuio CepasioBckodd obmactu 1o KaHanam cBs3u ['AC  «Bbwibopbi»
OCYLLeCTBJISIETCS CUCTEMHBIM a[IMAHUCTPATOPOM TEPPUTOPUATIbLHOM KOMUCCHUU.

4.8. Ins nepemaud ucCxXopsmiero AokymeHta mo I[1/] wim 31eKTpOHHOU
noyro  cetu  VIHTepHeT  WCMOJHUTENb  TIPEACTaB/sieT  CUCTEMHOMY
aIMUHUACTPATOPy TEPPUTOPUAIbHOM KOMMCCUW  OTIIPAaBJISIeMbIM  TOKYMEHT,
oopmIIeHHBIM B COOTBETCTBHUU C TpeboBaHUsIMH Hactosiriero Ilopsiika, ¥ ero
3JIEKTPOHHYHIO BEPCHIO.

[Tocsie perucTpaiy 3/€KTPOHHBINA 00pa3 JOKyMeHTa IIPUCOeAUHSEeTCS K
PYK wu ormnpaemisiercsi B ¢opmate pdf, mpu HeoOXoJUMOCTH TPHIOXKEHUS K
JOKYMEHTY OTIpaB/sitoTCs B popMmate docx win xIsx.

49.1To kaHasaMm (aKCUMWJIBHOW CBSI3U  JOKYMEHThI  [epe/latoTCs
npejicefiaTesieM TePPUTOPUAIBHOW KOMUCCHAU WIA CUCTEMHBIM aJMUHUCTPAaTOPOM
TeppPUTOPHUA/IbBHOM KOMHCCUM.

4.10. IIpu oTmpaBke THChbMa Oojiee ueM B UeThIpe ajipeca HCIOTHHUTE b
COCTaB/IsIeT CIKWCOK pacChbUIKM YCTaHOBJeHHOW (opMbl (ripuoxkeHue Ne 6),
KOTOPBIM TOJAMKWCHIBAeTCS MpejcenaresieM (a B ero OTCYTCTBHE 3aMecTUTe/eM
npeficefiaTesnsi, CeKpeTapeM) TeppUTOPUAJbHOM KOMMCCHU. [IMCBMO M CIMCOK
pPacChbUIKM  MepelalTCsd  CUCTEeMHOMY  aJMUHHCTPATOPy  TePPUTOPHAIbHOMU
KOMUCCUU J1 perucrpauuud. [locne perucrpauyy NnucbMa OHO TUPaXKUPYeTCs U

OTIIPaBJISIETCSL.
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Eciv nucbMo HaripaBrsieTcss He 0Oojiee yeM B ueThipe ajpeca, TO
MO/MUCHIBAETCS KaXK/AbIN K3eMIISP.

4.11. OTrnipaBKa [IOKYMEHTOB TPOU3BOAUTCA rpejcejarenem
TepPUTOPUATbHOU KOMUCCUU W CHUCTEeMHBIM a/MUHUCTPATOPOM
TePPUTOPHATbHON KOMHUCCHM B Yachl ee pabOThl, KpOMe BBIXOJHBIX U Hepabounx
Npa3HUYHBIX JHEM.

[TopsiloK OTIIpaBKKA MCXOJSAIIMX JOKYMEHTOB T0C/ie OKOHUaHusi pabouero
IHS, B BBIXOZHBIe W Hepabouwe mMpa3JfHUYHbIE IHHW, B TI€PUOJ TIOATOTOBKU U
npoBefieHUsT U30UpaTe/ibHbIX KaMIlaHWW  yCTaHaB/MBaeTCs TipefcefaTesieM
TepPUTOPUAJIBHOW KOMUCCHU.

4.12. [lTokyMeHThI, Hampas/seMble Tpa)kjaHaM II0 JOMallHeMy ajpecy,
OTIIPABJIAIOTCS Yepe3 II0UTOBOE OTje/leHre CBSI3SM IIPOCTBIMU  [IOYTOBBIMU
OTIIpaBJ/IeHUSIMU WJ/IM 3aKa3HbIMU TTMCbMaMHU.

4.13. OtnipaBnisiemble  (MCXOAsIMEe)  AOKYMEHTbI, O(OpPM/IEHHbIE  C
HapyllieHreM TpeOoBaHMI HacTtosiero [Topsigka, K OTIpaBKe He TIPUHUMAIOTCS U
BO3BPALL[AIOTCSI UCTIOJTHUTEISIM Ha 10paboTKy.

4.14. Konuu UCXoAsA1yX JOKYMEHTOB IIOMeLaloTCd B [1e/I0 B COOTBETCTBUU

C HOMEHK/IaTypOU Jie/1 TeppUTOPUaIbHOU KOMUCCHUM.

5. OcobeHHOCTH PadoTHI C 00pameHUsIMH rpakaad. OpraHu3anys JUYHOTO
npueMa rpax/jaH

5.1. Opranu3anys paboTel ¢ 0Opall|eHUsIMH TPayKjaH OCYII[eCTBISIETCS
B COOTBETCTBUU C pa3fiesioM 2 HacTosiiero Ilopsika c yueToM ocoOeHHOCTeH,
yKa3aHHbBIX B JaHHOM pa3sfeJie.

5.2. O6palrjeHlst B TePPUTOPHAIbHYI0 KOMHCCHIO MOTYT OBITh HallpaBJ/I€HbI
B NMMCbMeHHOM (hopme, a Takxe B (hopMe 3/IeKTPOHHOIO JJOKYMEHTa.

5.3. O6paijearie B (GopMe 37€KTPOHHOIO JOKyMEHTa MOXeT ObITh
HaripaB/IeHO C WCIT0/h30BaHWEM CTpaHUIIbl ouianibHOrO caiita V36upaTenbHOM

Komuccur CBepzyIoBCKOM o0macT B ceTd VIHTepHeT, IpeAHA3HAUEHHOW [I/ist
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HarpaB/ieHus1 obpallleHui B TeppuTOpUaibHble KOMUCCUH (fiasiee — 3/1eKTPOHHas
dopma obpaiijeHuit).

HampaBneHue ofpaiienuii B ¢opMe 3/IeKTPOHHOTO JOKyMeHTa B
TePPUTOPHAIBHYI0 KOMUCCHIO OCYLLeCTB/ISIETCS TI0C/Ie TIPOXOXK/EHHUsI 3asiBUTeIeM
uieHTU(UKaLU 17| ayTeHTU(UKaLH TIOCPeCTBOM benepanbHOU
rocy/jlapCcTBeHHOM MH(OpPMaLMOHHOW crucTeMbl «EfnHas cucreMa njjieHTUUKALUN
U ayTeHTHUKAMM B HH(PpPACTPyKType, obecrneunBaroiieli HHMOPMaI[OHHO-
TeXHOJIOTMUeCKoe B3auMOJEeNCTBUe WH(OPMALIMOHHBIX CUCTEM, HCI0/Ib3yeMbIX
JJ1 TIpeJj0CTaB/IeHUs] TOCYZApPCTBEHHBIX U MYHULIMIAIBHBIX YC/IYT B 37IeKTPOHHOU
dbopme».

Copepxxalllyecsi B HarpaB/ieHHbIX B (hOpMe 3/eKTPOHHOIO [AOKyMeHTa
oOpallleHusIX CBeJleHUs, a TakKe TpuaraeMble Marepuasbl (MpU HaJIWUYUK)
BBOZsTCS B I1/l. BBOA CBemeHui, copep)Kalllixcsi B HarpaB/ieHHbIX B (opme
3JIEKTPOHHOTO JIOKyMeHTa oOpailleHusiX, TIpuaraeMbiXx MaTepuajoB U HX
perucTpanysi OCyLeCTB/ISIOTCSI CUCTeMHBIM aJMUHUCTPAaTOPOM TeppPUTOpHaIbHOU
KOMUCCHU He TI037Hee TpexX pabouux AHel CO [HS HarpaB/ieHUst obpailjeHus, a B
nepro/| TpOBeJleHrsI COOTBETCTBYIOIIMX M30UpaTe/bHbIX KaMMaHWW, KaMIaHWn
pedepeHyMa 10 BOMpPOCaM TMOATOTOBKKM W TPOBeJeHUs 3THUX BbIOOPOB,
pedbepeHgyma 10  oOpailjeHUWsIM, ~ HafpaBJeHHbIM [0  YCTaHOBJIEHUs
TepPPUTOPHATIbHOM KOMMCCHEHW WTOrOB T'0JIOCOBAHUS, OIpefe/ieHusl pe3y/bTaToB
BbIOOpOB, pedepeHymMa — B JieHb HarpaBjieHUs oOpailleHusi MO0 He TO37Hee
criepytoiiero paboyero JHs B COOTBETCTBUM C rpaMKoM paboThl KOMHUCCHH, C
yueTOM CPOKOB pacCMOTpPEeHHsi COOTBETCTBYIOLIMX OOpalljeHHi, yCTaHOB/IEHHbIX
3aKOHO/IaTe/IbCTBOM O BbIOOpax M pedepeHAyMax. Peructpaiusi obOpalijeHui,
HamnpaB/ieHHbIX B TeppUTOpHasbHble KOMUCCHUA B (opMe 3JeKTPOHHOrO
[NIOKYMEHTa, MOJXeT OCYLeCTBJIATbCA C  ucnosb3oBanvem II/I.  Ilocne
OCYII[eCTB/IEHUS] YKa3aHHBIX AeWCTBUU oOpallleHWe CYMTAeTCs TMOCTYMUBILIUM B
TePPUTOPHAIBHYH0 KOMUCCHIO.

OOpailieHusi B MMCbMeHHOW (opMe, TOCTYIUBIINE B TeppPUTOPHA/IBHYIO

KOMHCCHI, PEervCTpUPYIOTCS CHUCTEMHBIM aJMHUHHACTPAaTOPOM TepPPUTOPHAIBbHOU
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KOMHUCCHMU C wucrosib3oBaHueM [/l He mo3gHee Tpex pabouux [Hell cO [HsA
MOCTyTJieHWss oOpalljeHus, a B IIepuoJ, TMPOBeeHUs] COOTBETCTBYIOLUX
nu30bupaTe/NbHBIX ~ KaMIMaHWM, KammaHuii —pedepeHAymMa [0  YCTaHOBJIEHUs
TepPPUTOPHATIBHOM KOMMCCHENW WTOrOB T'0JIOCOBaHWS, OIpefie/ieHusl pe3y/bTaToB
BbIOOpOB, pedepeHyMa — B JieHb TOCTYIUJIeHHs1 oOpailieHusi b0 He To37Hee
cyiepytoiiero pabodero JHS B COOTBETCTBUM C rpaMKoM paboThl KOMHUCCHH, C
yueTOM CPOKOB pacCMOTpPEeHMsI COOTBETCTBYHOLIMX OOpalleHHi, yCTaHOBJ/IEHHbIX
3aKOHO/]aTeJIbCTBOM O BbiOOpax U pedepeHyMax.

OOpailieHusi, TIOCTYNUBIIME B TePPUTOPUATbHYI0 KOMUCCUIO, MOTYT
pPerucTpupoBaThCs B YCTaHOB/IEHHBIE BbIllIe CPOKU OT[AE/NbHO OT APYrMX BUJOB
JJOKYMEHTOB.

5.4.TIpu peructpaimu obpaienuss B I1/l cuUCTeMHBbIM aJMUHHCTPAaTOPOM
TePPUTOPUATIbHOM KOMHCCUM 3aTlOIHSIOTCS HeoOXOoAuMble IO/ BO BKJIA/IKe
«O6partenue» 1[I B 3aBUCUMOCTH OT UMeroLLlelicsi MHpOopMalMy B oOpallleHuu He
no3jHee Tpex pabouux AHel co [HS perucTpaluu obpailleHusi B TeppUTOpPUaIbHON
KOMUCCHU U B TeUueHHe OZHOTO pabouero [HsI CO JHS TOCTYIIeHHs: 0OpaiijeHusI 1o
BOIMpOCaM MPOBOAUMBIX M30MpaTe/bHbIX KaMITaHUiA.

5.5.TIpy BCKpBITUM KOHBEPTOB MPOBEPSIETCS Ha/JIWUMe BCEX BJIOKEHHUHU.
KoHBepT 00s13aTe/IbHO COXPaHSIeTCS.

OOpailieHus, cofepkaije B aJpecHOM UYacTH TIOMeTKy «JIMuHO»,
paccMaTpUBAIOTCS B 00II[eM TOPsiZIKe B COOTBETCTBUU C HACTOSIIUM [TopsiaKom.

[Ipy perucrpauyy MOBTOPHBIX OOpalljeHWii UM MPUCBaUBaeTCsl OYepeHOM
perucTpalioHHbii  Homep, B PYK genaetcs otmetka «IIoBTOpHO» U
ocyiecTssieTcs cBsisbiBaHue ¢ PYK 1o nepBuyHbIM 0OpallieHusIM.

Ecmu  obpaiijeHrde TIOCTYNWIO OT KOJUIEKTHMBA 3asiBUTesiel, TO TIpU
peructpauuu B PYK craButcs otmeTka «KosiyieKTUBHOE».

5.6. PernctpaijoHHbId  IOTaMI, COCTOSILMKA W3 HOMepa Jena [0
HOMEHK/IaType e/l M TOpSAKOBOrO Homepa oOpailleHusi, pa3feleHHbIX KOCO

YyepTOM, jaThl pETMCTPALIUW, CTaBUTCS, KaK MPaBUJIO, Ha MIepBOM JiMCTe obOpailleHust
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B TpaBOM HIWKHEM YIJly WIM Ha CBOOOJHOM OT TeKCTa MecTe C yKa3aHueM
KOJIMUeCTBa MPUI0KeHUH.

5.7. ITocne pervctpaiyy obpailleHus1 JOK/Ia[bIBAIOTCS TpezcenaTento (a B
ero OTCYTCTBHE 3aMeCTUTeNI0 TMpejcearesis, CeKpeTapi) TeppUTOpHUaIbHOU
KOMUCCHHU.

5.8. O6paiieHus C yKa3aHUSAMU TI0 UCIIOJIHEHUIO JOKYMeHTa TpezceaTess
(a B ero OTCyTCTBUe 3aMeCTUTeJsd TpejceAaTessi, ceKpeTapsl) TeppUTOPHaIbHON
KOMUCCHUY MepelatoTCsl CUCTEMHOMY aIMUHUCTPATOPY /11 BHECEHUST YKa3aHUM T10
WCIIO/THeHUI0 J0KyMeHTOB B PYK, a 3areM mnepefarOTCsi WCIIO/THUTE/IIO TIO[,
MOAMMCh B pacrneyatranHou PYK.

5.9. O6pailrjeHUsT pacCMaTPUBAIOTCSI B COOTBETCTBHM C YKa3aHUSIMH I10
VCTIOJTHEHUIO [JOKYMeHTa Tpejcefaresisi TeEPPUTOPUAIbHOM (2 B €ro OTCYTCTBHE
3aMeCTuTesIsl Tpejcejaresis, CeKpeTapsi) KOMHUCCUM B TIOpSiiKe, yCTaHOBIEHHOM
3aKoHOZaTenbLCTBOM Poccuiickor denepanyu.

5.10. ObpatieHusi, cofiep>kailiie BOIIPOCKHI, pellieHre KOTOPbIX He OTHOCUTCS
K KOMIIeTEHLIUM TepPPUTOPUAIbHOM KOMMCCHUH, AOK/IaJbIBalOTCS TIpefceaaTesto
TePPUTOPUAIBHOU KOMMCCHU Y M0 €ro YKa3aHWIO 10 WCIOJHEHUIO JOKyMeHTa B
CPOKH{, YCTaHOBJIEHHBbIe 3aKOHO/IaTeIbCTBOM O BbIOOpaXx U pedepeHayMax,
HarpaB/SIlOTCI  C  COMPOBOAUTENBHBIM TMUCBMOM 3a €ro MOAMNUChI0 B
COOTBETCTBYIOLLIUM OpPraH WIA COOTBETCTBYIOIIEMY [O/DKHOCTHOMY /MLy, K
KOMIIETEHIIUM KOTOPBIX OTHOCHUTCS peIleHWe II0CTaB/JIeHHbIX B OOpalleHuH
BOTIPOCOB, C  yBeJOMJIEHWEM Tpak/laH, HalpaBUBIIMX oOOpalleHus, O
repeajpecalid oOpaiijeHui. B CONpoBOAWTE/NIbHOM IHMCbMe OroBapyBaeTCs
TIOPSIZIOK HallpaBJIeHWst OTBETa aBTOPY OOpalljeHusl.

Eciy peliieHWe TIOCTaB/eHHBIX B OOpall[eHUSIX BOMPOCOB OTHOCUTCS K
KOMIETeHIIMA HeCKOJbKUX TOCYJapCTBEHHbIX OPraHOB WJ/IW AOJ/DKHOCTHBIX JIWII,
KOsl 0OpallleHyst B TeueHHe CeMH JHeH I10csIe HS TTOCTYTUIEHUsT HallpaB/IsieTCs B
COOTBETCTBYHOLLME OPraHbl WX COOTBETCTBYIOLMM [IO/DKHOCTHBIM JIULIAM.

5.11. 3ampelijaeTcsi  HampaB/isSTh  oOpalljeHWe Ha  pacCMOTpeHHe B

FOCy,Z[apCTBEHHbII‘/JI OpraH, OpradH MeCTHOI'O CdMOYIIDABJ/IEHHUA W/IK AOJDKHOCTHOMY
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Iy, pellleHWe UMM JelictBue (Oe3meiicTBHE) KOTOPBIX OOXamyeTcs, 3a
WCK/IFOUeHUEeM CJlyuyaeB, YKa3aHHbIX B IMyHKTe 6 ctatbu 75 PejepasbHOr0 3aKOHa
00 OCHOBHBIX TapaHTUSIX W30MpaTeTbHBIX ITPaB.

5.12. Ecii B COOTBETCTBMM C 3aripeToM, yKa3aHHbIM B nyHKTe 5.11
Hacrosiiero Ilopsiika, HEBO3MOXKHO HaripaBUTh oOpallieHre Ha pacCMOTpeHue B
roCyZ,apCTBeHHbIM OpraH, OpraH MeCTHOTO CaMOyIpaB/eHUs] WU [OJDKHOCTHOMY
JUILTY, B KOMITeTEHI[UI0 KOTOPBIX BXOJHWT pellleHhe T0CTaB/ieHHbIX B 0obOpallleHun
BOTMPOCOB, oOpailjeHre BO3BpAll[aeTCsl 3asBUTE/I0 C pa3bsCHEHWEeM ero IipaBa
00)Ka/ioBaTh COOTBETCTBYIOIlee pellleHHe WM [elCTBUe B YCTaHOBJIEHHOM
TIOpSIZIKE B CyJe.

5.13.B ciyyae T1IOCTyIUIeHUSI B TEPPUTOPUA/IbHYIO KOMUCCUIO B
YCTaHOBJIEHHOM TIOpPSiIKE 3arpoca roCyAapCTBEHHOrO0 OpraHa, OpraHa MeCTHOIO
CaMOYTIpaB/IeHUs] WM [O/DKHOCTHOTO JIMIja, pacCMaTpUBAIOIIMX oOpaiieHue,
NOKYMEHTbI ¥ MaTepuasbl, HeoOXOAWMble [I/i1 PacCMOTPeHUs] OOparieHus,
TIpe/ICTAB/ISIFOTCS B TeueHWe 15 KasieH/1apHbIX JTHeM.

5.14. B obpaiijeHnn 10/DKHBI ObITh YKa3aHbl haMuvs, UMsi, OTUECTBO (TIpU
Ha/IM4UK) 3asiBUTens ([/1s1 3asiBUTesed, He SIBSIOLIUXCS (DU3UUeCKUMU JIULIAMU, —
HanMeHOBaHUe). B oOpaileHun B THUCbMEeHHOW (opMe [o/pkeH ObITh YKa3aH
TIOYTOBBIM aZipec, 10 KOTOPOMY J0/DKeH OBbITb HarpaB/ieH OTBeT Ha obpailjeHue,
Takke [O/DKHbI COJEpXaTbCA JIMYHAs TMOANMUCH 3asBUTeNsI WM  JIMLA,
YTIOJTHOMOYEHHOTO /IeHCTBOBATh OT €ero UMeHH, U ZiaTa Torcanus obpaiieHus. B
oOpailjleHuu B (opMe 37eKTPOHHOTO AOKyMeHTa [O/DKeH ObITb yKasaH ajipec
9JIEKTDOHHOM TIOYThI, 10 KOTOPOMY [O/DKeH ObITh HampaB/ieH OTBeT Ha
obparieHue.

Ecmu B obpallleHnu He ykasaHbl (aMuivsi 3asButens (AJisi 3asiBUTesIs, He
SBJIAIOLLErocs: (PU3MYeCKMM JIMLOM, — HaMMEHOBaHWEe) WM afipec, Mo KOTOPOMY
JO/DKeH OBITh HalpaB/ieH OTBeT Ha oOpalljeHHe, OTBET Ha Takoe oOpalljeHne He
naetcsi. Takoe oOpaitieHre CIIKCHIBAeTCs B IeJio Tipe/ice/iaTesieM TeppUTOpPHaIbHON

KOMHCCHH.
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Eciu B oOpallleHUM COfep>KaTcs CBefleHHss O T0Ar0TaB/IMBaeMOM,
COBEpILIAeMOM W/M COBEpPLIEHHOM TMpeCTyIVIeHWM, a TakXe O Jule, ero
MOJTOTAB/IMBAIOIIEM, COBEpIIAIOIeM WM COBEPLIUBIIEM, OOpailjeHre TOZJIeXXUT
HaripaB/IEHUIO B NPaBOOXPaHUTE/IbHbIE OpTaHbI.

Ecmu TekcT oOpailjeHWss He TIOA/AeTCsl TMPOUYTEHHWI0 WM He TI03BOJIsieT
OTipejie/IuTh CyTh OOpallleHusi, OTBeT Ha Takoe oOpallleHuWe He /laeTcsi, 0 YeM B
TeyeHWe CeMU Ka/leHJapHbIX [JHell Tiocje [HS TOCTyIvieHusi obpailleHus
yBeJIOMJISIeTCS 3asiBUTe/b B C/lydae, eCv B oOpalljeHUy TIOJIal0TCsl TIPOUTEHUIO
bamvunusi 3asgBuTens (A4S 3asiBUTeNIsl, He SB/SIOLIErocs (PU3NYecKUM JULOM, —
HauMeHOBaHWe) W ajJpec, MO0 KOTOPOMY [O/bKeH ObITb HarpaB/ieH OTBeT Ha
oOpaiijeHue.

He sBasetcs  oOpailleHWeM TeKCT, COJep’Kallluid  I03/paBJieHue,
cobone3sHOBaHWe WM OLIEHKY [JIeATelbHOCTU U He COOTBETCTBYIOIIWMN
TpeboBaHUAM, MpeAbsBIsieMbiM DelepabHBIM 3aKOHOM 00 OCHOBHBIX TapaHTHSIX
n30upaTenbHBIX MpaB, U TpeOOBaHUSIM K 3ampocy WHGOpMaLUH, TIPebsIB/IsIeMbIM
denepanbHbIM 3aKoHOM OT 9 deppanst 2009 roga Ne 8-®3 «O6 obecrieueHUH
J0CTyrna K “H(opMaluu 0 JesiTe/TbHOCTU TOCY[apCTBEHHBIX OPraHOB U OPraHOB
MEeCTHOT'O CaMOYIIPaB/IEHUST».

5.15. Obparmienysi, B  KOTOpPBIX  COZIepXKaTCsl  HeIleH3ypHble 0O
OoCKOpOUTeNbHBbIe BBIPDAKEHHWS, YTPO3bl O KU3HHW, 3[0POBBI0 W HMYILECTBY
NO/DKHOCTHOTO JIMI]A WM WHBIX JIMI, OCTAalOTCsA 0e3 oTBeTa IO CYILECTBY
TOCTaB/IeHHBIX B HUX BOMPOCOB, a 3asBUTEJISIM COOOIIAeTCsi 0 HeJAOITyCTUMOCTH
3/10ymoTpeb/IeH s IPaBOM.

5.16. ObparieHre, B KOTOPOM 00’KanyeTcsi CyZieOHOe pellleHHWe, B TeUeHHE
CeMU KaleHJapHbIX JHeW CO [JHS PerucTpalyyd BO3BpallaeTCs TpaXkK[aHUHY,
HampaBuBIleMy oOpailleHre, C pa3bsiCHeHWeM TIopsiika 00’ka/ioBaHUs [aHHOTO
CyZieOHOrO pelieHusl.

5.17. Ecnmu B obpaiiieHrdy COZepKUTCS BOTIPOC, Ha KOTOPBIM 3asiBUTEJIO
HEeOJTHOKPATHO (ABa pa3a u 6oJjiee) AaBa/vCh MUCbMEHHbIE OTBETHI M0 CYIIECTBY B

CBSI3U C paHee HarpaBIeHHbIMH OOpalljeHWsIMH, W TIPH 3TOM B oOpalleHud He
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TIPUBOJSTCST HOBble JOBOJbI W OOCTOSATENbCTBA, TO Teperucka IO JaHHOMY
BOIPOCY C rpakZaHMHOM IIpeKpalllaeTcs, 0 YeM €My HarlpaBJsieTCsl yBeJJOM/IeH e.

ITpu stom B PYK obpaiijeHusi genaercsi 3amuch (OTMETKAa) O TOM, UTO
repenucKa C yKa3aHHbIM 3asiBUTE/IEM CUATAeTCs 3aBepILeHHOM.

Ecmu ot 3asiBUTesIsi, C KOTOPBIM Tiepernucka Oblsa mpekpailjeHa, MmocTyraer
ouepefiHoe oOpalljeHWe TI0 TOMY >Ke BOIPOCY, TO THCbMEHHBIM OTBET Ha HEro
MO>KeT He JlJaBaThCsl, a cCaMO oOpalljeHre HarlpaB/sieTCs B ieJio.

5.18. OTBeThl Ha oOpallleHUsi, HarpaBjieHHble B TePPUTOPUATBHYIO
KOMHCCHIO C UCTIO/Tb30BaHUEM 3/IEKTPOHHOM (hOpMbI 0OpallieHUid, HaripaB/IsIOTCS B
dbopMe 37eKTPOHHBIX 00pa3oB AOKyMeHTOoB B (opmare pdf mo agpecam
3JIEKTPOHHOM MOYTHI, YKa3aHHLIM B 0OpalljeHUH.

5.19. B cnyuae ecid 3ampamivBaemMas WHGopMalusi OMyO/JMKOBaHa B
cpeAcTBax MaccoBod uHpopMaluM MO0 pa3MmellleHa B ceTu VHTepHer,
TeppUTOpHUa/bHAsE KOMUCCHS B OTBETE Ha 3allpoC MOKET OrPaHUYMTBCS YKa3aHueM
Ha3BaHUs, JaThl BbIXO/la U HOMepa Cpe/iCTBa MacCOBOW MHGOpPMAaLUKU, B KOTOPOM
oIy0/IMKOBaHa 3arpaiiiiBaeMasi HHGOpPMaI[Hsi CO CChIIKON (aJpec CTpaHWIIbI) Ha
rMH(dOopMal1to, pa3MeleHHYI0 B ceTu VIHTepHeT.

5.20. ITo uToram paccMoTpeHusi oOpailjeHUs] CUCTeMHBIM aJMUHHACTPAaTOPOM
TePPUTOPHABHON KOMHCCHHM BO BK/azike «Obpamenue» I1/] 3amonHsieTcs rmose
«[IpyuHsTEIE MepbI», a TaKKe BHOCATCS CBEJEHUs] O pe3y/bTaTaX pPaCCMOTPEHHs
obpaijeHusi B Onoke «Borpockl» B TeueHWe Tpex pabouux [AHed €O [HS
paccMOTpeHus oOpallleHyst ¥ B TeUeHHe OHOTO pabouero AHS A obpalrieHuit 1o
BOIMPOCaM MPOBOJAUMBIX W30MpaTe/IbHbIX KaMIIaHUH.

5.21. JInyHbIM TIpUEM TpakKAaH MO BOMPOCaM, BXOJSLIMM B KOMIETEHLUIO
n30bupaTe/NbHbIX KOMMCCHM, OCYILeCTB/SeTCsl TipefcesareseM (3aMecTUTesieM
rpejcesarensi, CeKperapeM, 4ieHaMd) TeppPUTOPUaIbHOM KOMMUCCUM  TIO
MpeiBapUTe/IbHOM  3alMMcU 10 rpaduKy, YTBepPXKAEHHOMY TpejceaaTesieM
TeppPUTOPHUA/IbBHOM KOMHCCUM.

3anuch Ha TIPUEM MOXKeT OCYILeCTBIATHCS 10 Teie)OHY U M0 MMCbMEHHOMY

3d4BJIEHUIO, IT0OJdHHOMY B YCTdHOBJIEHHOM IIOPDAIKE.
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Wudopmausi 0 0OopsigKe  JMYHONO [pyveMa  pasMellaercd  Ha
MH(OPMAILIMOHHOM CTeH/le TePPUTOPHATbHONM KOMUCCHUU.

5.22.Tlpy J/MYHOM TIpUemMe  3asBUTe/b  TPEeIbsIBISIET  JOKYMEHT,
YA0CTOBEPSIIOLLMH ero TMYHOCTb.

Bejenue JMYHOrO mMpyveMa MOJKET COIMpPOBOXAATbCSA ayguo- U (Uin)
BU/I€03alMChl0, O YeM 3asiBUTeJIb YBeJOMIISIeTCs 10 Havasla Iipyema.

5.23.Tlo mnopyueHuto Tipefcejatenss  (3amecTuTensi  Iipejcejaresis,
cekpeTapsi) TEpPUTOPUAIbHOW KOMHUCCHU K OpraHu3aldy JIMUHOTO MpreMa MOTYT
TIPUBJIEKATHCS UIeHbl TEPPUTOPUA/IBHON KOMUCCHH.

5.24. Bo Bpemsi mnpuema Tpax/aH BeJeTCsl >KypHal yuyeTa, B KOTOPBIU
BHOCATCSl [laHHble O Tpak[JaHWHe, KpaTKOe COJiep>KaHHWe YCTHOTO oOpaiileHus,
JOJDKHOCTB U (DaMuWIvs JILa, OCYILeCTBIISIOLIEro pyUeM, pellleHue, TIPUHSATOe M0
yCTHOMY OOpallieHHIo.

Ha yctHoe oOpailjeHWe B XO/le JIAYHOTO TIpYeMa [aeTCsl YCTHBIA OTBeT
3asiBUTE/IF0 HEMOCPeJCTBEHHO B X0/ JIMUHOTO MpUema, O YeM Jle/laeTcsl 3aruch B
JKypHasie yuera.

Copep>kaHue ¥ OTBET Ha yCTHOe o0palljeHHe 3aHOCSTCS B KAPTOUKY JIMUHOTO
rpyuema rpaxganusa (rnpunokenve Ne 8).

B Xxoze /WMYHOTO TmpHemMa 3asiBUTe/IeM TakKe MOKeT ObITb T0/aHo
oOpailjeHre B THMCbMEHHOW (opMe, Ha KOTOpOe JaeTcsl MUCbMeHHbI OTBeT B
CPOKH, yCTaHOBJIEHHbIE /ISl pACCMOTPEHUsI COOTBETCTBYIOIIUX 00OpalljeHn .

Eciu o6cTosATeNbCTBA, W3/I0’KeHHBIe B YCTHOM OOpallieHUy B XOfie TMUHOTO
npreMa, TpeOyIOT TIPOBEPKU, Ha Takoe oOpallleHre [aeTcsl NMMChbMEeHHbIN OTBeT B
CPOKH, yCTaHOBJIEHHBIE /711 pACCMOTPEHUs] COOTBETCTBYIOIIMX 0OpallieHu .

B xo/ie TMYHOTO MpUeMa 3asBUTEII0 MOKET ObITh OTKa3aHO B JajbHelIeM
pacCMOTpeHHH OOpailleHusi, ecjii eMy paHee ObLT JaH OTBET IO CYIIeCTBY
MOCTaB/IeHHBIX B 0OpalljeHUH BOTIPOCOB.

B cnyuae rpy6oro, arpecCUBHOTO TOBe/IeHHsI 3asiBUTeISI IPUeM MOKeT ObITb

npekpaiiied. [Ipy HeOOXOAUMOCTH MOXKeT ObITh BbI3BaH COTPYAHUK OXpaHbl WU
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[IPaBOOXPAHUTE/IbHBIX ~ OpraHoB. MH@popmauys o0 TOBefleHUH  3asBUTeIsS
OTpa)kaeTcsl B )KypHaJie yueTa.

5.25. [lepeanHbie Ha JTMYHOM TpueMe oOpalljeHUs] B MUCbMEHHON (opme
PerucTpyUpyroTCs M pacCMaTpPUBAKOTCSI B YCTAaHOBJIEHHOM /11 COOTBETCTBYHOLIUX

oOpalljeHui1 IopsiKe.

6. OcobeHHOCTH PadOThHI C AOKYMEHTaMH, CO/IePIKAILUMH C/TYKeOHYI0
HH(OPMaLYI0 OrPAaHUYEHHOr0 PacnpoCTPaHeHHus

6.1. K cnyxebHoli uHbOpMalMi OTpaHUUYEHHOTO  PAaCIpOCTpaHeHust
OTHOCUTCS HeceKpeTHasi WH@OpMalUs, He3aBUCUMO OT BHJA ee HOCUTeJs,
OrpaHWYeHWs] Ha pacClpoCTpaHeHWe KOTOPOW [UKTYIOTCS ee CIy»KeOHOM
He0OXO0/IMMOCTHIO.

6.2. HeoOxogquMocTh  MpocTaB/eHHSI MOMeTKH  «[lns  cimy»keGHOTO
nosib30BaHus» (ganee — «JCII») Ha [JOKyMeHTaX W W3[aHUsIX, COZepXKallux
c/y>keOHYI0 WHGOpPMAIUI0 OrpPaHUUYEeHHOTO PpaclpOCTPAHEHUSs], OTpe/eNsieTCst
npeficefiaTesieM (a B €ro OTCYTCTBHE 3aMeCTUTeJieM Tpefice/iaTesisi, CeKpeTapeM)
TePPUTOPHATTbHON KOMUCCUH, TIOATIMCHIBAIOLUM WIH YTBEPKAAIOIIUM JOKYMEHT.

[Io/DKHOCTHBIE /LA, TIPUHSIBIIIKE pellleHre 00 OTHeCeHWHW CayKeOHOMH
nHGOpMaIMY K pa3psily OrPaHUYeHHOTO paclipOCTpaHeHus], HeCyT TepCOHATbHYIO
OTBETCTBEHHOCTb 3a 000CHOBAHHOCTD TIPUHSITOTO PelleHusl.

6.3. [Tometka «/ICII» u HOMep »3K3eMIuisipa ITIPOCTABJISIFOTCA B IMPaBOM
BepPXHEeM YTIJIy TMepBOM CTPaHHUIIbI JOKYMeHTa (B c/iyuyae HeOOXOJUMOCTH — U €ro
MpOeKTa),  COojiepiKaljero  Cay)keOHyt0o  WHGOpMAlMi0  OrpaHUYEHHOTO
pacrpocTpaHeHusi, Ha 00I0XKKe U TUTYJILHOM JIUCTe W3[jaHUsl, a TaK)Ke Ha IepBoi
CTpaHULie COMPOBOAUTETHLHOTO MKMChMa K TaKUM JIOKYMEeHTaM.

6.4. Pabota c JoKymMeHTaMH, cofiep)KallliMU CIy>KeOHyH0 HH(OPMALHIO
OrpPaHUYEHHOT0 paclpOCTPAHEHUs], B TOM UHCJ/Ie WX TIpUeM, ydeT (perucTparus),
OCYILIeCTB/ISIETCSI B TIOPsiZiKe, YCTAaHOBJEHHOM [I/isi HeCEeKPEeTHbIX JOKYMEHTOB, C
yueToM O0COOeHHOCTel, W3/I0’KeHHbIX B HacTosleM pasjene. [Ipu 3stom K

perucTpalyoHHOMY HOMepY AoKyMeHTa fjobaBisieTcsi moMeTKa «/JCIT».
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6.5. [lokymeHTbl ¢ momeTKou «[ICII» peructpupyroTcs (y4YuTBHIBAlOTCS)
BMeCTe C [JpPYIrMMU HeCeKpeTHbIMU [AoKymeHTaMu. B PYK gokymeHTa
TIPOU3BOUTCH 3arUch «JCII».

6.6. CKaHMpoBaHMe, KOIMpPOBaHUe (TUpPa)KUpOBaHHE) JOKYMEHTOB C
nometkou «JICII», a Takxke pa3smeleHue ux B [IJl Mpou3BOAUTCS CUCTEMHBIM
aJJMUHUCTPAaTOPOM TEPPUTOPUA/IBHOM KOMMCCHMM C THWCbMEHHOIO pa3pelleHust
npeficefiaTensi  (3aMecTuTens TIpefAcedaTesis, CeKpeTapsi) TeppUTOpHa/bHON
KOMUCCHY, TIPU 3TOM OCYILIEeCTBJIIeTCsl y4yeT KaXK[oro 3K3eMIlispa yKa3aHHbIX
JNIOKYMEHTOB.

6.7. [JOKyMeHTbI C TOMEeTKOU «CIT» rnepefjarnTCsa  ujieHaM
TepPPUTOPHUAIBHOM KOMUCCHUHU O, IOAITHCh.

6.8. JokymeHTbl C riomeTkou «ICII» HampaB/jsiOTCS B Apyrue OpraHbl U
OopraHv3ald HapOYHbIM T[IOpPSLKOM. 3aripeljaeTcs IepefaBaTb [JOKYMEHTBI C
nometkon «/ICIT» Mo He3aluIl[eHHbIM KaHajlaM KOMIIbIOTEDHO-MO/JEMHOU U
(aKkCMMUIBHOW CBSI3H.

HokymeHnTsl ¢ miomeTkou «[ICIT» pacchliatoTcsi HECKOJIBKMM ajipecaTtam
COTJIaCHO CITMCKY pacCbUIKM, B KOTOPOM HAaMpOTHMB KaXJOro ajpecara
IIPOCTABJ/IIeTCS HOMEP 3K3eMIlIsipa OTIIpaB/isieMoro JoKyMeHTa. CIIMCOK pacChUIKU
MOJAMKUCHIBAETCS UCIIO/THUTENIEM U TIpefice/iaTe/ieM TePPUTOPUAIbHOM KOMHUCCHH.

6.9. McrionHeHHble JOKyMeHThI ¢ TomeTkou «/ICIT» popmupyrotcs B fena B
COOTBETCTBUM C HOMEHK/IaTypou Jiesl. JJOKyMeHThbI TPyNIUPYIOTCS B Ziejia BMECTE C
APYTMMH HECEeKPEeTHbIMM JOKYMEHTaMU M0 OJHOMY M TOMY >Ke BOIpocCy. B mpaBom
BepXHeM Vray OOJOXKM [iefia, B KOTOpOe TIOMeIlleHbl TakKuhe [JOKYMEeHTHI,
rpocrasseTcs noMerka «JCII».

6.10. JokymenTel ¢ miomeTKOM «JICII» XpaHATCA B 3aKpbIBAOLUXCS
mKagax.

6.11. Pemienve o cHsatuu moMeTkH «IICII» c JoKymeHTa TpHUHAMaeT

AOJDKHOCTHOE€ JIMLO, ITOAITINCAaBIIIee WK YTBEpAUBIIEE JOKYMEHT.
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CHatue nometku «ICII» ¢ mpuciaHHOTO B TepPUTOPHA/IBHYIO KOMUCCHIO
JOKyMeHTa MOXXeT ObITh TIPOM3Be/IeHO TOJIBKO T0 COT/IaCOBAaHHUIO C OpraHU3alivel,
HarpaBUBILIEH JOKYMEHT.

Cuatue nometkun «ICII» ¢ poKymeHTa TIPOU3BOAUTCS CUCTEMHbBIM
aZIMUHHACTPAaTOPOM TEePPUTOPUA/IbHOM KOMHCCUM HAa OCHOBAHWM MNHCHbMEHHOTO
yKas3aHUs TMpejcefaresiss TePPUTOPHUAJBbHOM KOMMCCUU. [Ipy CHSTUM TNOMETKU
«ICIT» Ha pJokymeHTax, Jejiax WIA WU3JaHUAX, a Takke B PK genatorcs
COOTBETCTBYIOLIIME OTMETKU.

O cuaruu niometku «JCII» yBemomisiroTCS BCe ajpecaTbl, KOTOPbIM
JOKYMEeHT HarpaBJisiics, MO0 opraHu3aiiysi, ero HarpaBUBILIAs.

6.12. B ciyuae yTparthl Jie/l, JOKYMEHTOB WU U3faHuM C ioMeTkou «J1CIT»
6o pa3riailieHus: 3Tol UHPOopMaIui Ha3HauaeTCs CIy>KeOHasi IpoBepKa.

OO0 yTpare zes, JOKyMeHTOB W u3faHuii ¢ moMmeTkoi «/ICIT» cocraBisieTcs
aKT, Ha OCHOBAaHUM KOTOPOIO [IeJIal0TCSI COOTBETCTBYIOIME OTMETKU B yUETHBIX
dbopmax.

6.13. K moKymMeHTaM, COo/iepsKalliiM CBeJieHusI 00 n30uparesisix, yuaCTHUKAX
pedepeHziymMa, obpalijaroiuMcs B paMKax (PyHKIJMOHHUPOBaHHs ['oCyjapcTBeHHOM
CUCTeMbl perucTpaiuu (yderta) wusbupareseill, ydyaCTHUKOB pedepeHAyMa B
Poccutickoii ®efiepaiiuu (fanee — AOKYMEHTBI, COZiepXKallje CBefleHUs 00
n30uparessix, yuacTHUKax pedepeHyma), OTHOCATCS JOKYMEHTHI, ITOCTYTIAIOIHe
B TEpPUTOPHA/ILHYI0 KOMMCCHIO OT TJIaB MYHMIMITAJbHBIX 00pa30BaHuM,
HafpapJ/sieMble  TEPPUTOPHUA/IbHOM  KOMHUCCHEHM  IjlaBaM  aJIMUHUCTpaLAn
MYHULIATIATBHBIX 00pa30BaHUM, a Tak)Ke [JAOKYMEHTBI, IepechilaeMbie MeXIY
KOMILJIEKCaMM CpeJICTB aBTOMaTH3aliuu ['oCyiapCTBeHHOM aBTOMAaTW3HMPOBAaHHOM
cucteMmbl «Bwibopel» (manee — KCA T'AC «Bbibopel») TeppUTOPUATBHBIX
Komuccuii, M3bupatensHoli Komuccuu CBepyioBCcKOUM obsiactv v LleHTpanbHOM
n3bupaTenbHOM KoMuccuu Poccuiickolt @eziepalii B paMKaxX peau3alivd liesiei
W 3afau ['oCyZapCTBeHHOM CHCTeMbl perucTpauyy (ydera) wu3bupaTenei,

y4aCTHUKOB pedepeHayma B Poccuiickoii @efiepariiu.
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okyMeHTbI MOTyT OQOpPM/IATbCSI KaKk Ha OyMaKHbIX, TaKk U Ha
MalIMHOUMTAaeMbIX HOCHUTEJISIX.

6.14. Pabora c [OKyMeHTaMH, COJep)Kall[uMU CBeZieHHs1 00 u30uparesnsx,
ydyacTHUKax pedepeHAyMa, [O/DKHA OCYLIECTBISATBCA C  y4eTOM HOPM
®epnepanbHOro 3akoHa ot 27 wuronsg 2006 rogma Ne 152-@3 «O nepcoHaibHbIX
naHHbIX», [losoykeHusi 06 ocobGeHHOCTSX 00pabOTKU TMepCOHATBHBIX [JaHHBIX,
ocyllecTB/sieMo 6e3 MCMO/b30BaHUSI CPe/ICTB aBTOMAaTH3alli, yTBEepPKAEeHHOTO
noctaHoBsieHreM [IpaButenbctBa Poccuiickont @epeparuu ot 15.09.2008 Ne 687,
[Tonoxxenusi o I'ocymapcTBeHHOH cucTeMe peructpaiuy (ydera) w3buparesiei,
y4acTHUKOB pedepeHayma B Poccuiickoii ®efepaiy, yTBep>KJe€HHOI'O
nocraHoBsienvem LMK Poccun ot 25.02.2026 Ne 218/1683-8, PersameHta
WCTI0/Tb30BaHUs TIO/ICUCTeMbl «PeTruCTp Yy4aCTHUKOB M30HpaTe/bHOrO Mporieccar»
['ocymapcTBeHHOM aBTOMAaTM3WpPOBaHHOM cucTeMbl Poccuiickon ®epeparum
«BbibopbI» 7T pellleHWst 3a/lay, CBSI3aHHBIX C perucrpauyeid (yueTom)
n3bupaTene, yd4acTHMKOB pedepeHgyma B  Poccuiickoii  @Pepeparuu,
yTBepKJeHHoro rnocraHoByeHreM LMK Poccuu ot 25.02.2026 Ne 218/1684-8,
[Tonoxenusi 06 obecrieuenny Ge3ormacHOCTH WHpopMalu B ['ocygapcTBeHHOM
aBTOMaTU3UpPOBaHHOM  cucteMe  Poccuiickoii ~ @egepaiun  «BbIOODEI»,
yTBepxkaeHHoro rocraHosieHueM LUK Poccun ot 23.07.2003 Ne 19/137-4.

6.15. JlokymMeHTbI, cofiep)kailie cBefieHUss 00 wu30uparesisix, yyaCTHUKaX
pedepeHIyMa HO/DKHBI 00pabaThIBATHCS B peskuMe KOH(MUAEeHI[MaTbHOCTH.

6.16. [lepeuenpr ML, WMEOIUX I[paBO [JOCTylla K JOKYMeHTawm,
cofepkammM  cBefleHuss 00  u3buparensix, ydacTHHUKax pedepeHAyMa
oripefieisieTCsl  pacriopsbkeHHWeM — TipefcefaTeniss  M30upaTesibHOM — KOMHCCUU
CBep/I/I0BCKOM 00/1aCTH.

6.17. PerucTpauuto,  XpaHeHue,  MCIIOJIb30BaHWE U  YHUUTOXEHHUe
MOCTYTAIOIIMX W OTMpaB/sSeMbIX JIOKYMEHTOB, COJlep)KallliuX CBeZieHUs 00
u3bupaTensik,  ydyaCTHHKax  pedepeHAymMa,  OCYILECTB/SIOT  CUCTEMHbIe

aJIMUHUCTPATOPbl TEPPUTOPUA/IBHBIX KOMUCCHM.
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6.18. [TonyunB OKyMeHT Ha OyMa>XHOM WA MalllMHOYMTAaeMOM HOCHTeJIe,
cojepkaiuii cBefileHusi o0 u30uparessix, yuyacTHUKax pedepeHAymMa, HO He
MMeEIOI1Y MOMeTKU orpaHudenusi K goctymny «ICII», cucteMHbIM aIMUHUCTPATOD
TePPUTOPUA/IBHOM KOMMCCHM, OCYLECTB/SIIOLIUNA pPEerucTpalyio  1OKYMEHTOB,
IIPOCTAaBJ/IsIeT YKA3aHHYIO [IOMETKY.

[TomeTtka «/lnsi CMy>keOHOTO T10/Ib30BaHUs» TIPOCTABJISIETCSI B TPaBOM
BEPXHEM YIJIy MEPBOM CTpPaHULbl JOKYMEHTa U COMPOBOAUTENBHOIO0 MHChbMa K
JOKYMEHTY, a TakKXe Ha MalllIMHOYMTaeMOM HOCuTesie MHGOpMaLvu.

6.19. CBejenusi 00  u3bupaTesisaix, ydacTHHKax pedepeHaymMa Ha
MalllMHOYMTAaeMOM HOCHTe/le TPUHUMAKOTCA M [epejaloTcsi B KaueCTBe
MIPUIOXKEeHUsI K COTPOBOAUTETbHOMY IMHMCbMY, COCTaB/IEHHOMY Ha OymakHOM
HOCHUTeJIe.

6.20. Bce IOKyMeHTBI, Cofiep>Kallfie CBefieHust 00 n30upaTesisix, yuacTHUKaX
pedepeHiyMa, U COTMPOBOJUTE/IbHBIE MUCbMa K HUAM TPU WX TIOAyYeHUU JIMOO
OTMPAaBKe DPEruCTPUPYIOTCS CUCTEMHBIM aJMUHUCTPATOPOM TePPUTOPHATBHOU
KOMHCCHUA B OTJE/JBbHOM J>KypHaje perucrpanuu Hocuresner uH@opmanuu ['AC
«Bb100OpBI», CofepsKalux TepcoHaabHbIe JaHHble U MHYIO KOH(HAEHLHaTbHYIO
uHpopmauo 10 (opme, yTBepxkAeHHOM mnoctaHoBieHneM LUK Poccuun
or 28.02.2007 Ne 200/1254-4 «O BHeceHun u3MeHeHud B IlomoxeHue 00
obecrieueHUH 6e3omacHOCTH nHbOpPMaIH B ["ocymapcTBeHHOM
aBTOMAaTH3WpOBaHHOW cucTemMe Poccuiickoii Pepeparn «Bbuibope» (ganee —
JKypHaJl perucTpaium).

6.21. Ha BxopsiiemM JOKyMeHTe B MPAaBOM HWJKHEM YTy MepPBOU CTPAHULIbI
MPOCTABJ/ISIETCSl  IUTaMIl, B PEKBU3UTbI KOTOPOrO BXOJAT: HaWUMEHOBaHHE
TePPUTOPUAIBHOM KOMUCCHH, [jaTa PerucTpaLyu, NOpsALKOBbIA HOMED I10 XKypHaly
pervcrpalnuu (perucTpaloHHbIN HoMep), moMeTKa «JCIT».

Ecmu JOKyMeHT TOCTYIHI Ha OyMa)KHOM HOCHTeJIe C COTMPOBOUTE/LHBIM
MACbMOM, TO PErMCTPalOHHBIA IUTaMI U TEKYLIUKA PerucTpPaLOHHBIM HOMeEp

IMPOCTABJIAKOTCA HAa COIIPOBOAMUTE/IBHOM IMMCbME U Hd JOKYMEHTeE.
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Ecmm  JOKyMeHT [OCTYyW/I Ha  MallMHOYMTAaeMOM  HOCUTesne  C
COMPOBOJUTE/IbHBIM MUCbMOM, TO PeruCTPAaLMOHHBIM IUTaMIl W TeKYLIUU
pervcTpaLMoOHHbId HOMep MPOCTAaBJISIFOTCS Ha COMPOBOAMTENBHOM MUCHbME, a Ha
MalIMHOUMUTAaeMbIl HOCUTE/Ib TTIePEHOCUTCS TOJIbKO PErrCTpaljMOHHbIA HOMeEP.

6.22. IlopsiiKOBble HOMepa IIPOCTAB/ISAIOTCA 0 KYpPHally pPervcrpaiv B
nepuo/, KaseHzapHoro rozga. C Hauvasna HOBOrO KaJIeHJapHOrO rofia 3aBOAUTCS
HOBBIU >KypHas perucTpaluu, nopsiAKoBble HOMepa B JKypHasie BeAyTCsl C TIeEPBOTO
HOMepa.

6.23. JINCTBI )KypHA/IOB PETUCTPALIMM HYMEPYIOTCS, Ha MOC/IeJHEW CTPaHUL[e
JKypHasa YyKa3blBaeTCAd KOJIMYECTBO COZEpP)KAlUXCd B HeM JIUCTOB, KOTOpPOe
3aBepseTCs MOANKUCHI0 CUCTEMHOIO aIMUHUCTPaTOpa TepPUTOPHUAIbHOM KOMUCCHUU
Y TIeYaTbi0 TeEPPUTOPUATIbLHOM KOMUCCHUM.

6.24. Peructpaium 4 ydyeTy TIOZJIe)KaT BCe BXOJALIME W UCXOJMLINe
NOKYMEHTBI, cofiepskalliie CBefieHusi 00 u3buparensx, ydacTHUKaxX pedepeHayma,
MOCTYNUBILYE WK OTIIPaBJISieMble U3 TEPPUTOPHUAIbHBIX KOMUACCHUM.

6.25. MammmHouyuTaemble HOCHUTEJIH, cozepxkarue H3MeHeHUsI
DEervoHa/bHBIX, TEepPUTOpUAIBHBIX  ¢GparmMeHTOB Permctpa  wu3buparenei,
YYaCTHUKOB pedepeHJyMa, COMNPOBOAUTE/bHbIE MUCbMa K HHUM TME€pPeChLIarTCs
MOCPeJCTBOM (pe/lbAberepCKOM IOYThl, 3aKa3HbIMH HW/IM LIeHHBIMA MOUYTOBBIMH
OTIPAaB/IeHUsSMUA, a TaKKe MOTYT [OCTaBISTbCS JIMYHO PabOTHUKaMH
MH(OPMALMOHHOIO0  yIpaB/ieHWsT WIA  [pefcefaTesieM  TepPUTOPUAIbHOM
KOMHUCCHU.

6.26. JJokyMeHTbI, cofiep)kailjie cBefieHus 00 wu30uparesnsiX, ydaCTHMKaX
pedepeH/iyMa, U3roTaB/JUBAOTCS, XPaHATCA B 3J€KTPOHHOM BH/le M MeYaTaroTCs
To/ibko Ha KCA I'AC «Bbibopbei». KaTeropruecku 3ampeirjaeTcst U3rotaBjiuBaTh U
XPaHUTh B 37IEKTPOHHOM BH/Ji€ 5TU JOKYMEHThI Ha KOMITbIOTEpPax, MOJK/THOUEHHbIX
K ceT «/IHTepHeT», UHbIM UH(POPMALIMOHHBIM CETSIM M CUCTEMaM.

6.27. Ha ucxopsiux JOKyMeHTaX, CoJepyKalljuxX cBejieHusi 00 n3buparessx,
ydyacTHUKax pedepeHAymMa, OrpaHUYMTe/IbHas TOMeTKa W HOMep 3K3eMIuispa

[eyaTatoTCsl B [PpaBOM BepXHeM YIVIy T[epBOM CTPaHULbl JTOKYMEHTa,
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COMPOBOJUTE/ILHOTO MUCbMa K JOKyMeHTy. Homep sK3emruisipa mevataeTcss HUXe
OrpaHUYUTE/IbHOM TOMETKH, HalpUMep:

I71ist cmy»KeOGHOTO T10/1b30BaHKs
OK3. Ne 1
WU

71t cmy»KeOGHOTO T10/1b30BaHKs
(c mpuiokeHrem)
OK3. Ne 1
Ha perucrpallMOHHOM HOMepe WUCXOJSIIero MUCbMa [IOTMOJHUTE/TBHO
ripocrassisieTcs iometka «JCII», Haripumep:

25.02.2026 Ne 08/01 ACII
Ha No oT 20 r.

Ha nuiieBoil CTOpOHE TePBOTro JIUCTA UCXO/SAIEro MrMCbMa MPOCTABJISIFOTCS:
KOJIMYEeCTBO OTMevaTaHHbIX 3K3eMIVISIpOB JloKymeHTa, ®.MN.0O. wucnosHuTens,
pabouwnii TeneoH, azpeca HaTipaB/IeHUst SK3eMITISIPOB, HallprUMep:

Orm. 2 3K3., 3k3. Ne 1 — B azipec, 3k3. Ne 2 — B f1e10
Wcn. ITetpos MBaH FOpreBuy,
Ten. (3812) 36-21-67

OTMeTKa O HalWMuMKd TPUIOKEHWHM K COINpPOBOJUTETBHOMY ITHMCHbMY
odopM/IsieTcsl IOC/ie OCHOBHOTO TeKCTa MUChbMa U Tepe[ MOANUCHI0 C/IeyHOIUM
obpa3zom:

[Tpuno>keHue: cBefeHUs1 00 U3bUpaTessX, yyaCTHUKaxX pedepeHayMa

Ne 08/014CII ot 25.02.2026, Ha 1 1., B 1 3K3.,
JUTST CJTy»KeOHOTO T10/1b30BaHHSI.

6.28. UepHOBMKM W BapuaHTbl HWCXOZALIUX JOKYMEHTOB, COZeprKalux
cBefieHUst 00 u3bupaTesisix, yuacTHUKaxX pedepeHayMa, TOAIEXKAT YHUUTOXKEHUIO
CUCTEMHBIM  aJMWHHCTPAaTOPOM TEpPPUTOPHATbHOM KOMHUCCHH, TOTOBUBLIUM
JOKYMEHT, C TOATBepXAeHreM (hakTa YHUUTOXKEHUS] 3alvCbl0 Ha KOIWHU
UCXOASIIEero AoKkymMeHTa «YepHOBUKM yHUUTOXeHbI. [lara. [logmucek». B Tom

yncs/ie aeaaeTrcd OTMeTKa U 00 YHHUUTOXEHUH BHEKTpOHHOﬁ KOIIMM JOKYMEHTa.
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IloKyMeHTBI, cojfiep)kaijue cBefleHUss 00 wu3buparesnsX, y4yaCTHHUKaX
pedepeH/iyMa, THUPaXUPYHOTCA (Pa3MHOXKAKOTCA) TOMBKO C THCbMEHHOTO
paspelleHusi Tipefcefaressi COOTBETCTBYHOIIE TeppUTOpUAIbHOM KOMUCCHU
MyTeM 3alucu Ha 060poTe [JOKyMeHTa O KOJMYeCTBe TUPAaKUPYeMbIX JOKYMEHTOB
M aZpecax UX HarpaB/eHHWs, 3aBepeHHOW MOANUCHIO  TIpefceAaTesst
COOTBETCTBYHIOLLEH TePPUTOPHUATIBHOW KOMUCCHH.

YyeT pasMHOXXEHHBIX JOKYMEHTOB OCYLECTB/IsieTCs Mo3K3eMIuisipHo. Ha
obopoTe  TOC/e[HETO  JIMCTa  KaXKJOr0  9K3eMIUisipa  JIOTIOJTHUTEeTbHO
pPa3MHOXXEHHOTO  [IOKyMEeHTa WCIIOJIHUTe/b JO/DKEH YyKa3aTb KOJIAYeCTBO
pa3MHOXXeHHBIX JJOKYMEHTOB, CBOIO (haMUW/IHIO U ATy TUpPaXUpoBaHus. OTMeTKa 0
TUPDA)KMPOBAHWM [JOKyMeHTa I[IPOCTaB/sIeTCSI Ha OpUrMHane [OKyMmMeHTa (Ha
cBOOO/IHOM OT TeKCTa MeCTe U/ Ha 000pOTe 1epBOro JIMCTA).

6.29. JIoKyMeHTBI, cofiep)Kalljie cBefieHUss 00 H30HparesnsX, ydaCTHHKaX
pedepeHziymMa, mMepefarOTCsi CUCTEMHOMY aJMUHUCTPAaTOpPy TeppUTOpHaIbHOMN
KOMHCCHU TIO/, TIOATIUC.

6.30. IIlpy HeoOXOJWUMOCTH HampaB/IeHHSI JIOKYMEHTOB, COJIep>Kall[HX
cBefieHdss 00 w30uparesnsix, yyaCTHUKax pedepeHIymMa B HECKOIBbKO afjpecos,
a/ipecHble MMCbMa BBIBOJSATCS Ha TeyaTh B HY)KHOM KOJIMYeCTBe C yKa3aHUeM Ha
Ka)KZOM HOMepa 3K3eMiuisipa. Kakpoe MUCbMO TMOANMCHIBAeTCS TipejcefaTesieM
COOTBETCTBYIOLLIEH TePPUTOPUA/IbHOM KOMUCCUU U OTOpaBJsieTcs ajpecaTy. OauH
5K3eMIUISIP MMOATNMCAaHHOTO JOKYMeHTa MPUOo0I1jaeTcs B fieJio.

6.31. [lepeaua [JOKYMEHTOB, COjlep)KallluxX cBefeHUs1 00 wu3bupaTessx,
yuacTHUKax pedepeHAyMa, MO KaHajgaM >5JIEKTPOHHOM CBSI3U OCYLEeCTBIISIeTCS
TOJILKO TIOCPEe/ICTBOM TI0/ICUCTeMBI Tiepeaun JaHHBIX ['AC «BbIOOpHI».

6.32. JIoKkyMeHTbI, cofep)Kailjie cBefieHUs 00 wu30uparesnsX, ydyaCTHMKaX
pedeperymMa, Ha OyMa)KHBIX JIMOO MAIIMHOUMTAEMBIX HOCHUTEJISIX XPAHATCS B
cerdax WIM B HaJEXKHO 3aMvpaeMbIX M OleyaThiBaeMbIX LIKadax (AjuKax,
xpanwuiax). Ilpyu 3Tom J0/DKHBI OBITH CO3/laHbl yCI0BUS, 0OecrieunBaroliye ux

(U31MUYeCKYI0 COXPAHHOCTb.
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6.33. B ciiyyae ocBoOOXKIeHUSI OT [JO/DPKHOCTH CUCTEMHOTO aJMUHHCTPaTOpa
TePPUTOPUAIbBHOM  KOMUCCUM, OH T[epefjaeT TI0 akKTy IpejceaTesto
TePPUTOPUAIBHOU  KOMMCCHA W/IM  BHOBb  HA3HAUEHHOMY  CHUCTEMHOMY
aJIMUHUCTPATOPY TepPUTOPHATbHOU KOMHCCHUU BCE JOKYMEHTHI U Jiena, KOTOphIe
dbopMUpyeT W XpaHUT, IO aKTy B COOTBETCTBUU C TipuioxkeHueM Ne9 K
HacTosemMy [Topsagky.

6.34. VicrionHeHHbIe ZIOKYMEHTBI, CO/lep)Kalliie CBelieHUs 00 u30upaTesisx,
yuyacTHUKax pedepeH/iymMa, TPYNNUPYIOTCS CUCTEMHBIM  aJMUHMCTPAaTOPOM
TepPUTOPUAIBHOW KOMHUCCUM B [1eJI0 B COOTBETCTBMM C HOMEHKJIATypOU [esl
TeppUTOpHabHOM KoMuccuu. [Ipu 3ToM Ha 006/10)KKe Ziesia, B KOTOPOe TIOMell|eHbl
TaKhe JOKYMEHTBbI, TaKXe IIPOCTaB/jsieTcss T1oMeTkKa «[nas  ciaykeOHOTro
TIO/Tb30BaHUS».

[To wWcTeueHWMM CpOKa XpaHEHUsI YKa3aHHble [OKYMEHTbl BpPEMEHHOrO
XpaHeHus1 Ha OyMa)KHBIX M 37eKTPOHHBIX HOCUTE/ISIX YHUUTOKAOTCS TI0 aKTaM
nMr00bIM CrIoco60M, He TI03BOJISTIOIIUM UX BOCCTAHOBUTh: Ha OYMaKHBIX HOCHUTEJISIX
NnyTeM H3MebUYeHHUs], Ha 3JeKTPOHHBIX HOCUTENSAX IyTeM TapaHTHPOBAaHHOIO
ctupaHus GalaoB WM (U3NUECKOT0 YHUUTOXEeHWsT Hocutened. B ciyudae
YHUUTOXXEHUSI JOKYMEHTOB Ha 3J/IEKTPOHHBIX HOCUTE/ISIX COCTaBJISIeTCSl aKT M0
dbopme, yTBepKAeHHOM TocTaHOBMeHHeM LIMK Poccun ot 28.02.2007
Ne 200/1254-4 «O BHeceHun wu3MeHeHuid B IlosokeHne 00 obecrieueHun
6e3oracHocty MHMoOpMaly B ['ocysapcTBeHHONW aBTOMATU3UPOBAHHOW CHCTEME
Poccutickoii ®enepaiiuy «BeiOOpbI», a Ha OyMa)KHBIX HOCHUTEJISIX — 110 (OpMe B
cootBeTcTBUM ¢ 1nipuwiaokeHueM Ne 10 kK Hacroswmemy Ilopsaaky. AKThI
dbopMUpYIOTCI B [leJI0 W XPaHATCA y CUCTEMHOr0 aJMHUHHCTpaTopa
TeppPUTOPHUA/IbBHOM KOMHCCUM.

He ponyckaeTcss Hermo/IHOe YHUUTOXKEHHE [OKYMEHTOB, T103BOJISIIOIIee
BOCCTAaHOBUTb UX COJlepKaHUe.

6.35. [IpoBepka Ha/muuusi JOKYMEHTOB W [ie/l, COJlePKallluX CBeZieHus 00
n30uparessix, ydaCcTHUKax pedepeH/[ymMa, POBOJUTCS He peXKe OJHOTr0 pa3a B rof

KOMHUCCHEeHW, Ha3HauaemMou TMpejicesiaTe/ieM COOTBETCTBYHOIENM TepPPUTOPHUA/ILHOU
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n30uparenbHOM KOMUCCHMU. B cocTaB Takol KOMUCCHU 00si3aTe/IbHO BK/IHOUAETCS
pabOTHUK UH(OPMALIMOHHOTO YTIPaB/ieHUsI.

Pe3ynbTaTthl TIPOBEPKH  OGOPM/SIOTCS aKTOM B COOTBETCTBHH  C
ripuyioxxeHreM Ne 11 kK Hactosjemy [lopsaky. AKT MOAJ/IeXXUT XpaHeHUIo B «/lesie
doH1a» COOTBETCTBYIOIIEN TeppPUTOPHATBHON N30HpaTeTbHOM KOMUCCHH.

B cnydae yTpaThl JOKYMeHTa, COZiepsKailero cBefeHusi o0 u3buparensx,
yuacTHUKax pedepeH/iyma, IPOBOJAUTCS CTy)KeOHasi poBepKa.

6.36.3a  pasrnaiieHue  cBeleHMd 00  um3bupaTesnsiX,  ydaCTHMKaxX
pedepeHziyMa, HapyllleHHe TIOpsifika oOpallieHusi ¢ JOKYMeHTaMH, COZep>Kall[iMu
3TU CBeJleHUsl, CUCTeMHbIN aJIMUHUCTPATOD TEePPUTOPUATbHOW KOMHCCHUHU 00
HWHOEe JINII0, KOTOpPOe Ha OCHOBAaHWM 3aKOHA WM HOPMAaTHBHOI'O ITPABOBOTO aKTa
00s13aHO  oOecrieunBaTh KOH(DMIEHIIMAJLHOCTL CBeJleHuid 00 wu30uparessx,
yuacTHHKax pedepeHsyMa, MOTYT OBITb TPHBJEUEHbI K AWCHUATIIMHAPDHOM WIIH

MHOM HPEAYCMOTPEHHOP’I 3dKOHOM OTBETCTBEHHOCTH.

7. IlogroroBKa, ohopMm/ieHue, BbIMYCK, yUeT JOKYMEHTOB,
paccMaTpuBaeMbIX Ha 3ace/laHUsIX TEPPUTOPUAIBHOH KOMHCCUM

7.1. IIpoeKT mNOBeCTKM [JHSA 3acCefaHusi TEePPUTOPUAbHOM KOMHUCCHUU
dbopmupyeTcsi mpejcenaresieM (ceKpeTapeM) TeppUTOpHAJbHOM KOMUCCUH B
CPOKH, YCTaHOBJ/IEHHbIE PETJIaMeHTOM TePPUTOPHUA/IbHOM KOMUCCHW, Ha OCHOBaHUU
MaHOB paboThl W pellleHWd TeppPUTOPHAJIbHOM KOMHCCHM, TIOCTYTUBIINX
JOKYMEHTOB Y TMO/MUCHIBAeTCs TpefceaaresieM (CeKpeTapem) TeppUTOpPHUA/bHON
KOMUCCUM.

7.2. UneHbl TeppUTOPUAIBHOM KOMHCCHUM BIIpaBe TPeAJIOKATh BHECTH B
TPOEKT TIOBeCTKU [HS 3acCelaHusi BOIPOCHI, He TpeJyCMOTPeHHbIe IJIaHaMHU
pabOThl U pellleHUusIMU KOMHCCHH, TIPU YCJIOBUM HaJMuMs TIOATOTOBJ/IEHHBIX I10
3TOMY BOIIPOCY JOKYMEHTOB.

[aHHbIe BOMpPOCHI BK/IKYAKOTCA B TIPOEKT TOBECTKA [HSA 3aceaHust
TePPUTOpPHAZbHOM  KOMWCCMM  TIpM  THMCbMEHHOM  oOpallleHud  ujieHa

TePPUTOPUAIBHOM KOMUCCHH, M0 WUHULMATUBE KOTOPOrO BOIPOC BBIHOCUTCSI Ha
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3acefaHde, Ha WMs TMpejcefaresis TEePPUTOPUAJbHOM KOMUCCHUM, B KOTOPOM
yKas3bIBaeTCsl Ha3BaHWe BOMNPOCA, AOKIAJAUMK W JlaTa Iepefiauv COrjaCcoOBaHHOIO
MPOEKTa pelleHds W MaTepuasioB K HeMy TMpejceJaTent0 TeppUTOPUaIbHOU
KOMUCCHHU.

7.3. UneHaM TeppUTOPHAJIbHOM KOMHUCCHUA C TPaBOM peLIarollero roJsoca
MPOEKT TIOBECTKW [HS 3acellaHusi TepPUTOPHATbHOW KOMHCCUM MOXeT ObITb
pa30C/iaH Ha yKa3aHHbIe MU 3JIeKTPOHHbIE TTOYTOBBIE azipeca B ceTh VIHTepHeT.

[TopnucaHHbIA TPOEKT TIOBeCTKU [HS 3aceflaHusl TeppPUTOPHAIbHOU
KOMMCCHY Pa3MellaeTCsl Ha CalTe TepPUTOPUAIbBHOU KOMUCCUM B ceTr VIHTepHeT.

7.4. IOKyMeHTbl TI0 BOIIPOCaM, BKJ/IOYEHHBIM B TIPOEKT II0BECTKU [HS
3ace/laHds TEPPUTOPUAIBHOM KOMMCCHUM, TOTOBATCS WIeHaMU TePPUTOPUA/IbHOMN
KOMHUCCUY, 3a KOTOPbIMM 3aKpeIlieHbl COOTBETCTBYIOLLME  HarpaB/eHUs
NesaTelbHOCTH, C TIpUBJeUeHWEeM, B Cjiydyae HeoOXOAUMOCTH, APYruUX
CIeLaIrCTOB.

7.5. IlpencraBiisiemble K pacCMOTPEHUIO [JOKYMEHTBI JOJ/DKHBI BKJIFOUAThb
03aryiaB/ieHHbIM TIPOEKT pellleHuss C TPUOOIIeHHBIMA K HeMY TIO//TMHHUKaMU
JOKYMEHTOB, TIOCITY>KMBIUMX OCHOBaHWEM [JIsi PAacCMOTPEHHs BOIpOCa Ha
3acelaHUM TePPUTOPUATIbHOM KOMUCCHM, JTMOO TIPOEKT TMChMa, MOJ/IeKallero
COTJIaCOBAHUIO Ha 3ace[JaHNU TePPUTOPHAbHOW KOMUCCHUH, TIPU HEOOXO[UMOCTH —
TOSICHUTEJIbHYIO 3alIMCKY I10 pacCMaTpyMBaeMOMY BOIIPOCY.

7.6. [IpoekThl JOKyMeHTOB (BKJ/ItOYasi MPUJIOXKEHHUs), TIpe/CTaBsieMble s
pacCMOTpPeHUsT Ha 3aceflaHuy TepPPUTOPUATIbHOM KOMWUCCHM, BU3UPYIOTCSA
VICIIO/THUTeJIeM.

[TpoekTbl JOKYMEHTOB (BK/IHOUasi MPUIOXKEHMs), COJeprKaljue BOMPOCHI
¢uHaHCHpOBaHUS BBLIOOPOB, oOOecrieueHUst [JesITEJILHOCTH TepPUTOPUAIbHON
KOMMUCCHY, SKCIUlyaTallud U Ppas3BUTUS CPEACTB aBTOMAaTU3aliuM, IOBBILLIEHUS
MpaBOBOM  KyJ/IbTYphl ~M30WpaTesiedf, 0OyueHUsi OpraHW3aTOpOB BBLIOOPOB,
pedepeHyMOB M MHBIX YUaCTHUKOB M30MpaTesbHOTO TMpoliecca, B 00si3aTelbHOM

ropsifike BU3UPYIOTCS OyXrajTepoM TeppUTOPUaIbHON KOMUCCHHU.
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Bu3bl TIPOCTaB/ISIIOTCS Ha OOOPOTHOM CTOpOHe MepBOT0 JIMCTa TMpOeKTa
peliieHus1 60 Ha 000POTHOI CTOPOHE TIePBOTro JIUCTa MPOeKTa JOKyMeHTa.

7.7. IIpOeKTBbl [JOKYMEHTOB /I BU3UPOBAHUS [OJDKHBI IIpeCTaBJATHCSA B
CPOKHM, yCTaHOBJ/IEHHbIE TIpe/ice/iaTe/IeM TePPUTOPHUATbHON KOMUCCHH.

7.8. crionHuTens  obecrieurBaeT KOMILUIEKTHOCTh BCeX  JJOKYMEHTOB,
0003HaueHHBIX KaK B TIPOEKTe pellieHUs], TaK U B TIPUIOKEHUSIX K HEMY.

7.9. [locne o3HaKOMJIEHHS, a B HEOOXOJUMBIX CAy4yasix — BHECeHHS
3aMeuaHWld W TpeJJIOKeHWH, Ipefcenaresb (3aMeCTUTeNb Tpefcejarelis,
CeKpeTapb) TePPUTOPUA/JIbHOM KOMUCCHMW TIPUHUMAaeT pellleHrWe O BbIHECEHUU
Npe/iCTaB/JIeHHbIX TPOEKTOB [JOKYMEHTOB Ha 3aceflaHhe TepPUTOPHAIbHON
KOMMCCUM, TIPOCTaB/ssleT Ha HUX yKa3aHue «Ha 3acefaHue», CTaBUT MOANUCH
Y [IaTy Y MnepefaeT BeCb KOMILUIEKT JOKYMEHTOB OTBETCTBEHHOMY 3a IMOJTOTOBKY
3ace,aHus [/1s1 TUPAKUPOBaHYSI.

[lpy HeoOXOJUMOCTH TIPOEKThI AOKYMEHTOB MOTYT ObITh BO3BpAIlleHbI
rpeficefatesieM (3amMecTuTesieM TIpefcefiaTessi, CeKpeTapeM) TeppUTOpHUabHOU
KOMMCCHU UCTIOJIHUTEJTIO /1JIs1 I0pab0TKHU.

7.10. OTBeTCTBEHHbIM 3a MOATOTOBKY 3acefaHusi (popMUpyeT TamKh C
JOKYMEHTaMU, T[04J/IeKalljJuMA pacCMOTPEHUIO, B COOTBETCTBUM C IIPOEKTOM
MOBECTKU [JHS 3ace/laHrs TepPUTOPHUAIbHOW KOMUCCHH.

Ecmm  uneH TeppUTOpUANbHOM KOMHCCHM  HaxOAWTCS B OTIIYCKe,
KOMaH/JUPOBKE W/ OTCYTCTBYeT 110 00sie3HU, TIpejHa3HauUeHHast [I/Isi Hero rarka ¢
JOKYMEHTaMH OCTaeTCs [0 ero BO3BpAIlleHUS y OTBETCTBEHHOTO 3a MOATOTOBKY
3ace/laHusl.

UseHaM TeppUTOpPHAaZbHOM KOMMCCHMM C TIpaBOM peIlarollero rosjoca
Marepuasibl MOTYT IlepejaBaTbCd Ha yKasaHHble MMU 3JIeKTPOHHBIE I10UTOBbIE
azpeca B cetu VIHTepHeT W/WiM T1iepes HayaJOM 3acelaHus, a JIMLaM,
MpUrjalleHHbIM Ha 3acefaHhe, MaTephajibl [0 BOIPOCY, Ha KOTOPbIM OHH
TIIpUIJIallleHbl, IIepejaroTcs repej HauaoM 3ace/aHus.

[Tpu npoBejieHMH 3acelaHU TEPPUTOPHUATBLHON KOMUCCHHY B Pe)KMMeE BUJIE0-

KOH(epeHII-CBA3U WIM y4acTUsi KOro-mbo U3 UieHOB TeppPUTOpPHaIbHOU
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KOMUCCMHM B peXruMe BUJle0-KOH(epeHI[-CBSI3U (AUCTAHI[MOHHO) TI0BECTKH
3aceflaHUl U TIPOEKThI pellleHWid TeppUTOPHUaIbHONM KOMHCCHU HarlpaB/IsSSHOTCS
yjieHaM TepPUTOPUAJIbBHOM KOMMCCHMU U 3avHTEPEeCOBaHHBIM JIMIIAM TOJIBKO B
3JIEKTPOHHOM BU/E.

7.11. Tlepen Haua/iOM 3ace/laHUsl OTBETCTBEHHBIN 3a MOATOTOBKY 3ace/jaHus
PETUCTPUDYET TIPUIJ/IAIEHHbIX Ha  3acelaHde JIUIL, CIOUCOK  KOTOPBIX
TIpe/ICTaB/sIeTCS Mpe/iceaTesn0 TePPUTOPHUATbHONM KOMUCCHUH.

7.12. Ha 3acejaHuyd TeppUTOPUA/IIbHOM KOMMCCHUU BeJleTCS TPOTOKON U
MO>XXeT IMPOU3BOJUTHCS ayAIM03anuCh (BUAE03auch).

7.13. [JoKyMeHTbl, pacCMOTPeHHble Ha 3aCelaHUi TepPUTOPUAIBHOU
KOMMCCHH, B C/ly4yae, eC/id B XO/le 3ace/laHusl BHOCWU/IMCb W3MEHEHUS, [OJ/DKHbI
ObITh JopaboTaHkI, a 3aTeM TIO/[ITMCaHbl, 3aPeruCTPUPOBAHbI U Pa30C/IaHbI.

7.14. Cpok m0opabOTKH JOKYMEHTOB He [JO/DKEH IPeBbIIaTh TPeX paboumx
[IHeU TI0C/Ie [iHS 3acefjaHusl, eC/IM MIHOW CPOK He OrOBOPEH Ha 3aCe/|aHuHU.

7.15.Tlpu  popaboTKe [JOKyMeHTa WCIIOJHUTe/Nb BHOCUT B  TeKCT
CorjlacOBaHHble B XOJe 3aceflaHusi UW3MeHeHUs. B ciaydae TmipuHATUS
TePPUTOPHATbHONM KOMHCCHeW pellleHWss O HeoOXOJWMOCTU KOHTPOJS —3a
BBI[IOJTHEHWEM pelleHHss ero TeKCT [OMOJHSeTCS MYHKTOM, B KOTOpOM
Ha3HAuYaKTCs JIML@, OTBETCTBEHHbIE 3a WCIOJHEHWEe, W OlpeJessieTcsl CpPOK
VICTIOJTHEHUS.

7.16. [JoKkyMeHT, TIOAJIe)KalllMid TIOANMCAaHUI0 (BK/ItOUasi TIPUJIOXKEHMUS]),
BU3UPYETCSI WIEHOM TepPUTOPUA/IbHOM KOMMCCHHM, OTBETCTBEHHBIM 3a €ero
MOATOTOBKY.

IOoKymMeHTbI (Bk/ItOUAst TIPUJIO’KEeHUST), cozepxxaujye BOIIPOCHI
¢dbuHaHCHMpOBaHUST BLIOOPOB, o0becrieueHUst [eSTeTLHOCTA TePPUTOPHATbHOMN
KOMMCCHH, SKCIUIyaTalluM W Pa3BUTUS CPeJCTB aBTOMAaTH3alluM, MOBBIIIEHUS
MpaBOBOM  KyJ/IbTYphl ~M30WpaTesiedf, 0OyueHUsi OpraHW3aTOpOB BBLIOOPOB,
pedepeHYMOB ¥ WHBIX yUaCTHUKOB W30HpaTesbHOro Mpoijecca, B 00si3aTelbHOM

Nopsifike BU3UPYIOTCS OyXrajsiTepoM TeppUTOPUa/IbHOM KOMUCCHU.
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[Tpu HeoO6XOAMMOCTH, B C/iyuae BHECEHUs B JOKYMEHT COTJIaCOBaHHBIX Ha
3acelaHMd U3MEHEeHWW, OH BU3UPYETCSl Y UJIeHOB TePPUTOPUAIIbHOM KOMMCCHH,
BHECIIIUX B XO/e 3ace/laHusl COOTBETCTBYIOLIMeE TIpe/lJIOKeHMUS.

Bu3bl MpoCTaB/sitOTCS Ha 0OOPOTHOM CTOpPOHe TMepBOro JIMCTa JOKyMeHTa
(perueHus1, IPUIOXKEHUS]).

7.17. icnoyiHUTeb C/IeJUT 38 KOMIUIEKTHOCTBIO TpU/laraeMbiX K perleHuro
JOKyMEHTOB M pacriojiaraeT MX B TOM MOC/Ae[0BaTe/JbHOCTH, B KOTOPOU OHU
YIIOMUHAIOTCS B TEKCTe.

7.18. Ecii  BOMPOCHI, COZep)Kaluecsi B pPeIleHWd TeppUTOPHUaIbHOU
KOMHUCCUY, KacarwTCsl [edaTeJbHOCTM OJHOM WM HEeCKOIbKUX CTOPOHHHUX
OpraHu3aldid, Ha IOCJIeJHEM JIMCTe peLleHHsT TepPUTOPUATIbHOW KOMUCCHUU
o(opmsIsieTCsl PeKBU3UT COT/IaCOBaHUSA JOKYMEHTaA.

7.19. Pemenue IIOJANUChIBAETCA  IIpefcenaresieM U cekperapeM
TepPPUTOPUA/IBHOM KOMUCCHH.

Ecmm Ha 3acejaHMM TeppUTOPUAIBbHOM KOMMCCUW TpeceaTe/bCTBOBa
3aMeCcTUTe/b  TpeficefiaTtesii  TEePPUTOPUAJIBHOM  KOMHCCHW,  CeKpeTapb
TePPUTOPUAIBHOU KOMUCCHW WU OJVH U3 YJIEHOB TePPUTOPUAIBHOM KOMUCCHUH C
IpaBOM pelLlarlero rosioca, a TakKe ewId [0JIHOMOYUs — CeKpeTaps
TePPUTOPUAIBHOM KOMUCCHUU OCYILECTBJ/IS/T OJIMH W3 YIEHOB TePPUTOPUA/IbHOM
KOMMCCHY C TIPABOM DeIIaroLero rojoca, To NOAMUCH B POTOKOJIe, HA PelleHrur
o(hopMISIFOTCSI CIeJyOLUM 00pa3oMm:

«3amecTuTenb TpefcefaTesss TePPUTOPHATbHOUM KOMHMCCHUU» — B CJlydae
BPEMEHHOI'0 OTCYTCTBUS MpejceziaTesiss TepPUTOPUATIbHOM KOMUCCHY;

«VcnonHsronym 00s13aHHOCTH ripejcenarens TepPUTOPHA/ILHOU
KOMUCCUU» — B CJlyyae BpPEeMEeHHOI0 OTCYTCTBUS 3aMecTuTess Ipejcejaresis
TePPUTOPUAIBHOM KOMUCCUU NPU HAJIMYMM PELLeHHs TepPUTOPHUaTbHOU KOMUCCUU
0 BO3JIO’KEHUM Ha CeKpeTapsi TepPUTOPUATbHON KOMUCCUM JIMOO OIHOTO U3 U/IeHOB
TePPUTOPUA/IBHOM KOMHMCCHMM C IIpaBOM pellaroliero rosioca UCIOJHeHue

TIO/THOMOUHU Tpe/ice/iaTe/isi TepPUTOPUAIbHOU KOMUCCUY;
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«VcnonHstoiuii 06513aHHOCTH CeKpeTapsi TepPUTOPHATbHOWM KOMMCCHUH» —
B C/Tyuyae Ha/IM4usi pacriopsbKeHus Tipefice/iaTessi TEpPUTOPUAIbHOM KOMHUCCHW U
WCTIOJTHSIIOLETO 00si3aHHOCTU  TIpeficefiaTesisi TePPUTOPUATbHOM KOMHCCUM O
BO3JIO)KEHUM Ha OJHOrO W3 UJIeHOB TEepPPUTOPHAalbHOW KOMUCCUU C TIPaBOM
pelaroIero roJjioca HWCIOMHEHWE T[I0JTHOMOYMM CeKpeTapsi TeppUTOpPUAaIbHOM
KOMHUCCHMM /MO0 TpW HaJWUUUA peIleHus TepPUTOPUaTbHOW KOMUCCHH O
BO3JIO)KEHUM Ha OJHOrO W3 UJIeHOB TEepPPUTOPHAalbHOW KOMUCCUU C TIPaBOM
pelaroIrero rojoca MoJIHOMOYNK CeKpeTapsi TePPUTOPUA/IbHOM KOMUCCHU.

7.20. Ilocme mofnucaHus pelleHUs PerucTpUpyroTcs —IipejcenaTesieM
(cekpeTapeM) TeppUTOPHUATbLHOM KOMUCCHUU C KCIOb30BaHWEM pPervucTPaLjuOHHO-
Y4eTHOU (hOPMBL.

7.21. PemieHus1 HYMepyrTCSI B XPOHOJIOTUYECKOU TOC/IeI0BaTeIbHOCTU B
ripe/iesiax KajaeHJapHoro roja.

HoMep pelieHus1 COCTOUT U3 HOMepa MPOTOKO/1A 3acejaHus U MOPsLKOBOr0O
HOMepa pelleHus], pa3/ie/IeHHbIX KOCOU YepTOH.

7.22. [JOKyMeHTbl TUPAa)KUPYIOTCS B COOTBETCTBUM CO CITMCKOM PaCChbUIKH,
Ha KaX[0W KOIMWU JOKYMeHTa MPOCTAaBJISIeTCS TeuaTh, yA0CTOBePSIOLas MOAIUCH
npeZice/iaTesisi U CeKpeTapsi TeppUTOPHa/IbHONM KoMuccuu (6e3 BOCIIpPOM3Be/ieHuUs
MoATMCen).

7.23. Konusi  pelieHusi TepPPUTOPUAIILHOM  KOMMCCUW  HArlpaBJIsieTCst
rpaXJaHUHy B CJyyae, ecJiM ero oOpalleHre B TeppPUTOPUATIbHYH) KOMUCCHIO
MOCTY)KAJIO OCHOBaHMEM [l pacCMOTPEHMs BOMpOCA Ha  3acefaHuM
TeppPUTOPHUA/IbBHOM KOMHCCUM.

7.24. TIpoTOKON 3acefjaHusi TePPUTOPUABHOW KOMUCCUU OGOPMIISIeTCS Ha
6/aHKe ycTaHOB/IeHHOW ¢opMbl (TipunokeHre Ne 4) B CPOK, yCTaHOB/IEHHBIM
perjiaMeHTOM TeppUTOPHaTbHON KOMUCCUM.

7.25. TIpoToKOn 3acefaHusi MOKeT O(OPMIISTBCS B MOJHOW WM KPaTKOM
dbopwme.

7.26. TeKCT MpOTOKOJ/Ia 3ace/laHUsl TEPPUTOPHUATbHONM KOMHUCCUM COCTOUT U3

JIBYX 4acTeu: BBOAHOW U OCHOBHOMU.
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7.27.Bo BBOJHOM 4YaCTHM TIPOTOKOJIa 3aceflaHus TeppUTOPUATbHOU
KOMHCCHU YKa3bIBalOTCAd (paMUIMSl U UHULMAJIBI TIpe/icefjaTesisi TepPUTOPHUATbHOU
KOMHCCHU (TIpeficefiaTeIbCTBYIOIEr0), a TakKe IPUCYTCTBYIOLIUX 3aMeCTUTeJIs
rpejcesarensi TEPPUTOPUATBbHOM KOMMCCHM, CeKpeTaps TeppUTOpHaIbHOU
KOMMCCHHM M JIML], IPUIVIAIIEHHBIX Ha 3ace/jaHue’,

Homnyckaetcsi odopMieHre TPUCYTCTBYIOLUX OT[eNbHbIM CIHMCKOM C
yKa3aHWeM HWHULMaNoB, daMuinii U Jo/pkHocTer. CHOMCOK TMpuiaraetcs K
MIPOTOKOJY 3ace/laHus.

7.28. IloBecTKa [HA BK/HOUYaeTCs BO BBOAHYIO UaCTb IMPOTOKOJ/IA 3aCelaHus
TeppUTOpUabHOM Komuccuy. OHa COCTOUT U3 Mepeurc/ieHus BOIPOCOB, KOTOPbIe
o0CyXaloTCcsi Ha 3acefjaHUd  TEePPUTOPUAIBbHOM  KOMHCCHUM,  3aKperuiserT
ToC/IeIoBaTeTbHOCTh UX 00CYKeHUsT U PaMUIAHY TOK/IaAUUKOB (BBICTYTIAIOIINX ).

Kakpli BOMPOC MOBECTKW [HSA 3acefaHdsi TepPpUTOPUATbHOM KOMUCCHUU
HyMepyeTcsi apaOckou 1[udpoii, ero HauMeHOBaHUWe (OPMYJIMPYIOT C TIpejjiora
«O» umt «O6». Tlo KaxAoMy MYHKTY yKa3blBaeTCsl AOK/JIaguuk U (opma
npe/iCTaB/ieHUst BOpoca (I0K/a/|, 0TueT, Coo01eHre, MHPpOPMaLKs).

7.29. OCHOBHasA 4acTb MPOTOKOJIA 3acefilaHus TePPUTOPUATIBHOU KOMHCCUU
COZIePXXUT CTOJIbKO pasfiesioB, CKOJIbKO MYHKTOB BK/IFOUEHO B IOBECTKYy AHsS. B
COOTBETCTBUHM C Hel pa3zie/ibl HyMepYHTCS.

Kaxapii  pa3men  cocrour w3 Tpex yacren:  «CJIIYIIAJIN»,
«BBICTYIINJIN», «PEIINJIN», KOTOpble nevyaTaroTcsd OT IPaHULIbI JIeBOT'O I10JIA
MIPOTNTUCHBIMU OYKBaMH.

B uwactu «CJIYIIAJIA» Kpatko w3/jaraercsi TeKCT BbICTYIUIeHUSA
AoKnaaurka. @aMuivsi ¥ MHULMA/bI M JOK/IaIuMKa [evaTarTcs C KPaCHOM CTPOKH
B MMEHUTEe/bHOM Tajieke. 3anuch [OK/IaZJida HW3/1araeTcsi OT TpeTbero JmLa

e/IMHCTBEHHOTO UMC/ia U OT/le/isIeTCs OT (paMU/IMU TUPE.

3 IMpurnamieHye Ha 3aceflaHde TEPPUTOPUAILHOM KOMMCCHH MOXKET OBbITh MepefiaHo o
TenedoHy cC ukcalueld AaThbl W BpeMeHUM 3BOHKA B JKypHajie TIPOM3BOJIbHOW (DOPMBI,
TesiehOHOTPaMMOM, 3/IEKTPOHHOM TIOUTOM, COOOIIEHHEM B MECCEH/Kepe — B C/lyuae Ha/IduMs
CcorJiacusi JIulia Ha Takoe OTOBelleHHe.
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Ecmm TekCT [oKIazia npuiaraeTcs K IMPOTOKO/Y, TO WCIOJIb3YeTCsl CChUIKa
«TexkcT moknaza npuiaraeTcs».

B uvactu «BBICTYIIN/IN» mnepeuucsstoTCs BBICTYIAIOLME U aBTOPBI
BONpocoB. Kparkasi 3anuch BBICTYIUIEHHWS [0 CYLeCTBY pacCMaTpyUBaeMOro
BOIIpOCA M3/1araeTcs OT TPeTbero JIULA eJMHCTBeHHOI'0 YUC/Ia.

Ecim TekCT BBICTYIUIEHUS IIpUjiaraeTcs K IIPOTOKOJ/Y, TO HCIIOJIb3yeTCst
CChUIKa «TeKCT BBICTYILJIEHUS TIPUIAraeTcsi».

B uvactu «PEIINJIV» oTpa’kaeTcsi TPUHATOE pellieHre TI0 00CyKZaeMoMy
BOIIPOCY U pe3yJIbTaTbl FOJI0COBAHUSI.

CopepxaHre 0cO0OOT0 MHEHHS, BbICKa3aHHOTO BO BpeMsi 0OCY»KeHus,
3aMMUChbIBAeTCS B TEKCTe TMPOTOKOJa 3acefaHusl TepPUTOPHUATbHOU KOMUCCUU WU
oopm/sieTcsi Ha OT/AE/IbHOM JIUCTe U TOMeLIaeTcsl TMOcCje COOTBETCTBYHOILErO
peleHus.

7.30. TIpoToKOa 3acefaHUsi TEPPUTOPUATBLHOM KOMMCCHU TIOANMCHIBAETCS
npe/ice/laTe/lbCTBOBABILIMM Ha 3acefaHuyd U CeKpeTapeM TeppUTOpHAa/IbHOU
KOMUCCHA (WM YIEHOM  TEeppPUTOPUA/IbHOM  KOMHUCCHHW,  WCIIOJHSBLIMM
00513aHHOCTH CeKpeTapsi TePPUTOPHATbHON KOMUCCHUH).

7.31. TIpoTOKOJIBI 3aceflaHWli TEPPUTOPHUATBHOM KOMUCCUU HYMEPYIOTCS B
XPOHOJIOTMYECKOU MOC/IeJ0BATe/IbHOCTH B TIpe/iesiax KajleHJAapHOoro roja.

7.32. TIpoTOKO/BI 3aceflaHU TePPUTOPUATBEHON KOMHCCHH, PHUOOITieHHbIe K
HUM  peIlleHus] TeppUTOPUAJbHOM KOMHCCHMHM BMeCTe C  MarTepuasiaMu,
TIOC/TY)KUBIIIUMH OCHOBaHWEM [ijisi WX TIPUHSTHS, OCOOBIMHU MHEHUSIMH UJIEHOB
TePPUTOPUAIBHOM KOMWUCCHUM, XPaHATCSA y TpejceZaTesis TeppUTOPHAIbHOU
KOMMCCHH, a 3aTeM, 0(hOpM/IEHHbIe B COOTBETCTBUU C TPeOOBAHUSIMU HACTOSIIETO

ITopsizka, riepejatoTCAd B apXuB.

8. OcobenHoCTH 0()OpPM/IEHHSA MIPOEKTOB PeIlleHHH U PaCoOPsHKeHU!
npeaceaarensa Komuccum
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8.1. PellieHusi TeppUTOpPHAIbHONM KOMMCCHY W PacriopsbKeHus TpejceaTe/is
TepPPUTOPHAIbHON KOMUCCHH (Jla/iee — MpaBoBble aKThl) 0(OPMJISIIOTCS Ha OJ/1aHKax
yCTaHOB/IeHHOH (opMbl (ripusioxkeHre Ne 4).

8.2. [IpoeKTbl TPaBOBLIX AaKTOB TEPPUTOPHUAJBbHONM KOMUCCUM TOTOBSTCS
rpejcesiaTesieM TEPPUTOPUA/IBHOM KOMHCCHW WM, TI0 €ro MOPYYeHUI0 4/ieHaMy
TEePPUTOPHATbHON KOMHCCHH, OyXraaTepoM TeppPUTOPUATLHOM KOMHMCCUU WU
CUCTEMHBIM a/IMUHUCTPAaTOPOM T€PPUTOPUA/IBHON KOMHUCCHU.

8.3. TekCThl MPaBOBBbIX aKTOB COCTOSIT W3 PEKBU3UTOB U COJEp>KaTeIbHOU
yacTu. K pekBH3UTaM MpaBOBOTO aKTa — 00si3aTe/IbHbIM CBeJIeHUSIM, BK/TFOUaeMbIM
B TEKCT MIPAaBOBOIO aKTa /i/Isl IPU3HAHUS ero JeMCTBUTEeIbHBIM, OTHOCATCS: MaJlblv
rep6 CBepaAJIOBCKOM o00sacTd B uepHO-0e/loM W300pa)keHHWH; HauMeHOBaHUe
TePPUTOPHAIbHOM KOMHUCCHH 3ariaBHbIMU OykBamu, B fqokymeHTa (PEIIIEHUE,
PACITIOPAXXEHUWE); para, perdcTpaldOHHbI HOMEp; MeCTO COCTaB/IeHUS,;
3aroJIOBOK K TEKCTY; TeKCT; MOAMUCH JO/DKHOCTHBIX JIUL].

8.4. HaumeHoBaHue TIIpoeKTa IIpaBOBOI'O akKTa OTpakaeT IIpeJMeT ero
peryivMpoBaHuss U (opMynupyeTcsi B BHJe OTBeTa Ha Bormpoc «O ueM?»,
pa3MeIraeTcs 10 LIeHTPY TeKCTOBOTO T0JIs, TeuyaTaeTcsi 6e3 ab3alHOTO OTCTYyIIa C
TIPOITUCHOM OYKBBbI, BBIJENSETCS TIOMY)KUPHBIM IIPU(TOM, TOUKAa B KOHIE
HavMeHOBaHWs He CTaBUTCA. HaviMeHOBaHMe NpoeKTa IpaBoBOro akTa, COCTosLee
13 IByX U Oosiee CTPOK, TeyaTaeTcs uepe3 OJWHAPHbIN MeXXCTPOUHBIA WHTEpPBa,
He JIOMyCKAeTCsl OCTAB/IATH B KOHIIE CTPOKH OJIHO- U JIBYXOYKBEHHbIE TPeJIOTH,
pa3pbiBaTh CJI0BECHbIE BbIDAXKEHUS OT LIMPPOBLIX NP 0()OPMJIEHUU [1aT, HOMepa U
CMBIC/IOBBIE C/IOBOCOYETaHUS.

8.5. Copepykare/ibHasi 4acTb MPOEKTa TIPaBOBOTO aKTa OTAeNsieTcsl OT
HaUMEeHOBaHHU MPOeKTa IPaBOBOI'0 aKTa OJHUM JOTOJTHUTE/IbHBIM MeKCTPOUYHBIM
HWHTEpBaJIOM, TledaTtaeTcsi ¢ ab3amHoro orctyrma 12,5 MM OT JIeBOM TI'DAHMUIIBI
TEeKCTOBOT'O MOJII Yepe3 MOJIyTOPHbIA MeXCTPOUHbIM UHTEPBal Y BbIPDABHHUBAETCS
T0 JIEBOM W MPABOM I'PaHULIAM TEKCTOBOTO TIOJISI.

8.6. CopepkaTesibHasi 4yaCTb MPaBOBOIO aKTa COAEPKUT paMMaTUUyeCKd U

JIOTUYECKH COTJIaCOBaHHYIO MHGMOpMaI1io 00 yrpaBieHUeCKUX AeUCTBUSX, UMeeT
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cienyroLe OCHOBHBbIE CTPYKTYpHbIE 3/1eMeHTHI: ripeamOysy 51
MOCTaHaB/IMBAIOLLYIO (B PACHOPSDKEHUSIX — PaclopsiIUTeTbHYI0) yacTb. I1pu sTom
B pacriopsbkeHussx Komuccuu Hamuuve TipeaMOysibl He SIB/ISIeTCSl 00si3aTe/IbHbIM
3JIeMEHTOM.

CofepkaTenpHasi 4acTb [IpOeKTa IIpaBOBOIO  aKTa IleyaTaeTcs C
MCIO/Ib30BaHMEeM TeKCTOBOro pefakropa wwipudTtom Liberation Serif pasmepom
Ne 14.

8.7. IlepBas cTpaHMIja IpOeKTa IPaBOBOI'O aKTa He HyMepyeTcs, BTopas U
ToC/IeiyIoIe CTPaHUIlbl JO/DKHBI ObITh TIPOHYMepoBaHbl. Hymepaiiusi CcTpaHMI]
MpOeKTa TIPaBOBOr0 akKTa CKBO3Has [0 TIOC/JAeJHeN CTpaHWLlbl IIOCTIeIHEero
npuioeHus. [TopsiIKoBbIe HOMepa CTpaHUL] MMPOCTABJISIOTCS 110 LIEHTPY BEPXHEro
T0JIs CTPaHULIbI apabCcKuMU 1fdpaMu C UCTIONb30BaHeM mipudTa Liberation Serif
pa3MepoM, aHaJIOTHUHBIM pa3Mepy LipudTa TeKCTa MpoeKTa MpaBOBOTO akTa, Oe3
C/I0Ba «CTPAaHMI]@» U 3HAKOB TIPEITMHAHUS.

8.8. C/ioBa B TeKCTe IpoeKTa MPaBOBOrO aKkTa OTAE/SATCA APYr OT Apyra
OJJHUM TIPO0Oe/TbHBIM UHTEPBAJIOM.

8.9. HoBelii ab3a1] mpoekTa MpPaBOBOTO akTa, KaK MpaBWU/IO, He [OJDKeH
HauMHAThCs Ha TOC/ieIHel CTPOKe CTpaHWIbl. A0O3al], Kak IMpaBWIO, He JO/DKEeH
3aKaHYMBATbCSl Ha TIEPBOU CTPOKE CTPAHULIBI («BUCSTYME CTPOKK»).

8.10. B TekcTe rmpoeKkra IpaBOBOIO akTa He MCIIOJIb3YIOTCS MepPeHOCHl B
csioBax. [IpuMeHeHMe 1epeHOCOB B CJIOBaX /IOMYCKaeTcs B Tab/MIax.

8.11.Tlpy HanMuMyd B  TIPOEKTe TIPABOBOTO  akKTa  IpeamOyJibl
(MOTMBMPDOBOYHOM 4YaCTH) B HeM YKa3bIBAKOTCA L[elM U MOTHBBI TIPUHATUS
MpaBOBOro akTa. Ec/m npaBoBOM akT U3JjaeTCsl HA OCHOBAHUM IPYTOro JOKYMEHTAa,
TO B TipeaM0yse [JesiaeTcsi CChbUIKA Ha 9TOT JOKYMEHT C YKa3aHWeM BHJA
JIOKyMeHTa, AaThl C TIpeAIIeCTBYIOIIUM el CJ0BOM «OT», PerucTpaliOHHOIO
HOMEpa, HaMMeHOBaHWs (MpU HaMWuuv). EciyM TakuxX [OKYMeHTOB-OCHOBaHWW
HeCKOJIbKO, TO OHW TPYIIMPYIOTCS IO BUJaM (3aKOHOZarTenbCTBO Poccuiickon

deneparyu, 3aK0HOaTeNLCTBO CBep//IOBCKOM 06/1aCTH), MO TOABHAM (3aKOHBI,
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yKasbl, TIOCTAHOBJ/IEHNs], PAaCIIOpsUKeHUs) U B TpejiesiaX MOoJBH/A pacrio/iararTcs B
XPOHOJIOTUYEeCKOM TOpsIJKe.

[Tpeambysia (MOTMBUPOBOYHAS YaCTh):

He COZJep’KUT MOJI0KeHU HOPMAaTHBHOI'O XapaKTepa;

He JIeJIUTCS Ha MyHKTHI, OJITyHKTHI;

HauuHaeTcs ¢ ab3al{HOro OTCTYIA U pacrio/iaraeTcst HerocpeiCTBEHHO T0CJe
HauMEHOBaHUsl IIpOeKTa TIpaBOBOTO akKTa uYepe3 OAWH [OIOJIHUATEebHbIN
Me)KCTPOYHBIU UHTEpBaJl.

[Ipeambysna (MOTMBUpDOBOYHAs 4YacTb) MOXKET OTCYTCTBOBaTh, €C/IU
IpeAIcbiBaeMble JeUCTBUS He HY)Kal0TCsl B pa3bsCHEHUH.

B nmnpeambysie MOryT ObITb TPUMEHEHbI BBIDAKEHUSI «B LIEJSX»,
«B COOTBETCTBHW», «HAa OCHOBaHWM», «BO UCIIO/IHEHHEe». B TipoekTe peleHUs
TepPUTOPHAIBHOU KOMHCCHU npeam0Oya 3aBepllaeTcs (pasou:

« TeppUTOpUabHasl u3buparenbHass KOMUCCHUS

pemuaa». CloBo «pemina» BbIe/NsSeTCS MOMY>KUPHBIM IIPUQPTOM, MPU €ro
HaMMCaHUM WCTIO/Bb3yeTCsl WIPU(PT ¢ pa3pekeHHbIM MeXOyKBEeHHBIM MHTEPBAOM
2 MyHKTa.

8.12. B pacropsiiuTesibHOM 4YacTWU TMpOeKTa IpaBOBOTO akKTa MOTYT
CoZlepKaTbCsl  HEMOCPeJCTBEHHbIE  YKa3aHWs IpeANuChIBaeMbIX  IelCTBUM,
KOHKDETHBIM WCIIOJTHUTEe/b KaXkKAOoro AeNCTBUSl, CPOKHA MUCTOJIHeHus. B kauecTBe
WCTIOTHUTEJIS MOTYT ObITh 0003HaU€HbBI JO/PKHOCTHBIE JIUL]A.

8.13. B wiyuae mnpusHaHUs yTPaTWMBIIMM CWJIy [IPAaBOBOTO akTa B TEKCT
IIPOeKTa IPaBOBOIO aKTa BKJIOYAeTCS IYHKT, KOTOPbIM HAauMHAeTCs CO CJIOB:
«IIpyU3HaTh yTpaTUBIIUM CUITY».

8.14. Ilpy HeoOXOAMMOCTH OCYII[eCTBJIEHUsT KOHTPOJS 3a HCIIOJHEeHHeM
IIPaBOBOr'0 aKTa B TIPOEKT IIPaBOBOr0 aKTa IOC/EeJHWM BK/KOUYAeTCHd IIyHKT, B
KOTOPOM YKa3bIBalOTCS IIOJTHOE WU TOYHOe HauMeHOBaHWe [OJ/DKHOCTH JIULIA, Ha
KOTOpOe BO3/1araeTcsi KOHTPOJIb, €r0 UHULIMA/IBIL U (haMuIIvs, HallpuMep:

KOHTpO/b 3a UCIO/THeHWeM HACTOSLLero pelleHrs BO3/I0XKUTb Ha CeKpeTapst

TeppPUTOpHabHON n3bupaTesibHON Komuccuu 1.0. damunusi.
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B npoekT npaBoBOro akTa 0 BHECEHUM M3MEeHEHUI B MPaBOBOM aKT, a TaKXe
O MPU3HAHWUM TIPABOBOIO AaKTa YTPAaTUBLUMM CWIY IIYHKT O KOHTpOJie He
BKJ/IFOUaeTCs.

[Tpy HeoO6XOAUMOCTH OCYILeCTB/I€HUS] KOHTPOJISI [IO/DKHOCTHBIM JIULIOM,
TO/IMMUCHIBAIOIINM /I0OKYMEHT, UCTI0JIb3YeTCs cieAytoliasi hopMyIMpOBKa:

KoHTpo/b 3a UCIO/JIHEHHWeM HacCTOSLLero pacIopsyKeHUsi OCTaBJII0 3a
co0oii.

Bce peliieHusi TeppUTOpUaibHOM KOMUCCUM Pa3MelatoTcs Ha ouiiaibHOM
calTe TepPUTOPUAIBHOW KOMUCCHUU B ceTy VIHTepHeT.

8.15. Ilpu HeobxoaMMOCTH OUIMATBHOTO OMyO/IMKOBaHUS TIPABOBOT0O aKTa
TPOEKT TIPaBOBOTO aKTa [JOJDKeH COoJepXKaTb MYHKT C COOTBETCTBYHOLUM
yKasaHWeMm, HarlpuMmep:

Ony6/MKoBaTh HaCTosIIIee PellieH:e B

8.16. IIpu cchilKe B TeKCTe MpOeKTa IIPAaBOBOrO akTa Ha dejepanbHbie
KOHCTUTYLIMOHHbIe  3aKOHbI, (beJepasbHble 3aKOHbI, yKa3bl [Ipe3ujeHTa
Poccuiickoii Pepnepariyu, 3akoHbl CBepJIOBCKOM 00/1acTh UX ZiaTa 0OpMIIsSeTCs
C/I0BeCHO-1IM(POBBIM  CTIOCOOOM B C/leflyloIleid T10C/Ie0BaTeIbHOCTH: JIeHb
Mecsija — apabckumu 1rdpamMu, Mecsi] — CJIOBOM B COOTBETCTBYIOI[EM TIaZiexe,
rog — apabckumu 1pdpamMu ¢ Ao0aB/ieHNEM C/IOBa «TO/l» B COOTBETCTBYHOIIEM
nazie>ke 6e3 cokpallieHus, HallpuMep:

denepanbHbii 3ak0H OT 12 umioHs 2002 roga Ne 67-@3 «O6 OCHOBHBIX
rapaHTusX K30MpaTesbHBIX TpaB M TpaBa Ha yuyacTue B pedepeHAyme TpakiaH
Poccutickor ®@eneparium»;

3akoH CaepayioBckoi obmactu ot 17 ampenss 2006 roga Ne 20-O3
«O pedepenayme CaepayioBcKOM o06acTi W MeCTHBIX pedepeHIyMax B
CBep/I/IOBCKOM 00/1aCTh».

[Tpu cchinke B TEKCTe TPOEKTa MPaBOBOIO akTa Ha APYyrue BUbI TTPABOBBIX
aKTOB, a TaK)Ke Ha WHble JOKyMeHTbI (ITPOTOKOJIbI, MMChbMa, COTJIallleHHsI U WHBIE)
ux faTta odbopmisieTcss LU(PPOBLIM CIOCOO0M B ciieflyrolleli moceZjoBaTeIbHOCTH:

JeHb Mecsila, Mecsr, roj. [eHb Mecsiia U Mecsi ohOPM/ISIOT ABYMsI TlapaMu
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apabckux 1udbp, paszieleHHbIMA TOUYKOM, IO/l — YeThIpbMsI apabCKuMu 1iudpamu,
Harpy¥Mep:

[ToctanoBnenue IleHTpanbHOM u30MparenbHONW Komuccurd Poccuiickoi
@enepauyu oT  25.02.2026 roma Ne 218/1683-8 «O  TIlonoxkeHuu o
['ocyapcTBeHHON cCHUCTeMe perucTpaiuy (ydera) wu3bupareseid, y4aCTHUKOB
pedepenayma B Poccuiickoii @eepariumn».

IIpy ccpulKe B TeKCTe IIpOEKTa IIPaBOBOrO akKTa Ha MpPaBOBbIE AaKTHI,
yTBEpP)KJEHHble [IDYTUMH [IPAaBOBbIMM aKTaMH, YKa3bIBAlOTCSI HaWUMEHOBaHHUE
YTBEP)KJEHHOIO0 TIPaBOBOI0 aKTa, a TakXXe BHJ, IPaBOBOr0 aKTa, KOTOPBIM
yTBEPXK[EeH APYrou TpaBOBOM aKT, BKJ/IIOYAash HaWMEHOBaHHE TOCYyJapCTBEHHOTO
opraHa (rocyJapCTBEHHOW [IO/DKHOCTHM), Jara TIPUHATUSI MNPABOBOTO akTa C
TIPe/IIIeCTBYIONM €l C/IOBOM «OT», €ro perucTpaldoHHbIM Homep (0e3
HaUMEHOBAaHUS W CBefleHHH 00 oduI[HaTbHOM OIMyO/IMKOBAaHWM, BHECEHHBIX
HM3MEeHeHUsIX U CBeJleHUM 00 ux oduiaabHOM OMyO/IMKOBAHWH ), HalIPUMep:

B cootBerctBuM c myHKTOM 2.5 TlonoxkeHusi 06 opraHu3alyyd eJuHOTO
Mopsiika MCIOMb30BaHMWs, SKCIUIyaTalldd W pa3BUTUs ['OCyAapCTBEeHHOU
aBTOMATHU3UPOBAaHHOM  cucTeMbl Poccmiickort  Pepepaiiuu  «BrpiOopel» B
HM30MpaTeNbHBIX KOMHCCHSIX U KOMHUCCHSX pedepeHziyMa, YTBep)KIAEeHHOTO
rmoctaHoBieHneM  lLleHTpasibHOM  W30MpaTe/sibHOM  KomHMccuu  Poccuiickoit
®epneparuu ot 29.12.2009 Ne 187/1312-5.

CchUIKM B TeKCTe MpoeKTa MpaBoBoro akta Ha Konctutyiuio Poccuiickou
deneparyu, Kozekcobl, Y craB CBep//ioBCKOM 001acTh 0hopMIISFOTCS 6e3 yKa3aHUs
JlaTbl X MIPUHSTUS U HOMepa, HarpuMep:

B cootBetcTBUM Cc 36MpaTeibHbIM KofieKcoM CBep//IoBCKOM 06/1acTy.

[Ipy cceuUikKe B COZAEp)KaTeJbHOM 4YaCTM MPOEKTa MNpPaBOBOTO akKTa Ha
MpaBOBOM aKT TePPUTOPHUA/IbHOM KOMUCCUH, B KOTOPBIM BHOCSTCSI U3MEHEeHHUs U1
KOTOPbIM  MpPU3HAeTCS  YTPaTUBIIMM  CUIYy, TIpUMeHsIeTCd  Oo(uijMaabHOe
o003HaueHWe COOTBETCTBYIOILEr0 MPaBOBOTO aKTa, BK/IHOYAIOLee B, MPAaBOBOTO
aKTa, [IaTy MPUHATHS MPaBOBOI0 aKTa C MPeJIIeCTBYIOLIUM el CJI0BOM «OT», €ro

pEFHCTpaHHOHHbIﬁ HOME€p, HAdMUME€HOBdHHE, CB€AE€HHNA O BHECEHHbIX M3MEHEHMIX,
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Haripumep:

[Ipy3HaTh yTpaTUBIIUM CWIy pelileHde HikHepeueHCKOM palOHHOM
TePpUTOpHaNbHON  m30uparenbHOM  Komuccuud ot 12.03.2026  Ne 2/15
«O PernamenTte HwkHepeueHCKOW paliOHHOM TeppUTOpPHaNIbHOUW H30UpaTenbHOU
KOMHUCCHUW» C U3MEHeHHUsIMM, BHECEeHHbIMU pellleHUssMU HiKHepeueHCKOM
palioHHOM TeppuUTOpUaIbHOMN n3buparenbHOi Komuccuu ot 20.06.2025 Ne 8/34 u
ot 15.10.2025 Ne 17/68.

8.17. Ioanucy J0/MKHOCTHBIX JUL (JJO/DKHOCTHOTO JIWLA), TIOAUCHIBAIOIIUX
(mogmuceIBarolllero)  MpPOeKT  TpaBOBOTO  aKTa,  pa3MellalTcs  [oc/e
cojJlep>KaTesIbHOM 4acTW MpOeKTa MPaBOBOTO akTa uepe3 OAUH [IOTMOJIHATeTbHBIN
ME)XCTPOYHBIM UHTepBa/l. B cocTaB moAnvicu BXOAST: HAUMEHOBaHUE TO/DKHOCTH
iy (nuija), MoANMChIBaroIIUX (TTOANMCHIBAIOIIEro) TPaBOBOM akT, ero JuyHasi
MOAMUCh, UHUIMANbl U damwivs. [Jo/bKHOCTE aull (JiKija), TO/IHACHIBAIOIIAX
(moAMUChIBaroIllero) MPOEKT IMPAaBOBOTO akTa, IlevaTaeTcsl 4epe3 OJWHApHBIN
Me)XCTPOUYHbIM WHTepBas. HavMeHOBaHWe [O/DKHOCTA TledyaTaeTcsi OT JieBOW
rpaHUlIbl TEKCTOBOTO TIOJ/SI, WHMI[MaAbl UM (aMwids — Yy TIpaBOd TI'DPaHUIbI
TEeKCTOBOI'O TMOJII Ha YPOBHE TMOC/Ae[Hel CTPOKU HauMEHOBaHUSl [10/DKHOCTH,
WHUIMA/IBI  OTAE/SIOTCS OT damMunuu Tipobesiom. HanMeHoBaHHWe [[OJDKHOCTH

LHEeHTPYeTCHd IT0 OTHOIIIEHUIO K camou ,Z[J'II/IHH0171 CTPOKE, HalIpUMeEP:

IIpencenaresnib
TePPUTOPHAJILHOU
n301paTeTbHOM KOMHCCHH [Togrnuck N.0O. ®amunus

8.18. Ilpy HanMuuKM NpPUWIOXKEHWW K MPOEKTy MPaBOBOTO akTa B TEKCTe Ha
HUX JleflaeTcsl cChliKa. [IpuioXkeHust K TIPOEKTY MPaBOBOrO aKTa O(OPMIISIIOTCS Ha
OT/Je/IbHBIX JTUCTAaX Oymarm.

8.19. Ilpuno>keHre K TIPOEKTY TPABOBOTO aKTa MOXKeT ObITh 0dOopM/IeHO B
BUje Tabmil, rpagukoB, cxeM. B rpuioykeHnd, oOpMIIEHHOM B BHe TaO/HIIB,
CTONOLLI W CTPOKWA Tab/MIbl, KakK TIPaBWIO, JO/DKHbI HMeETb 3aroJIOBKH,

BbIDd’>KEHHbIE nMeHem CyLeCTBUTE/IbHBIM B HNMeHUTEe/IbHOM rmajgexxe,
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e/IMHCTBeHHOM uucJie. [10/13aro/ioBKM CTOIOL[OB U CTPOK TPaMMaTUUeCKU JOJIKHBI
OBITH COrJIaCOBAHLI OBITH C MX 3aro/ioBKaMy. B KOHIIe 3aro/ioBKa cTos011a TOUKa He
craBurcsi. Ecmu Tabnuija meuaTaetcsi Oosee ueM Ha O/IHOM CTpaHULie, CTOJIOLIbI
TabJ/IMI[bI HyMepYyIOTCsl, CTPOKA C HOMePaMU TePeHOCUTCS Ha KaXKAyH CTpaHUILY
TaOMMILIBL.

[pu odopmienun Tabuil ucrosslyercs wpudt Liberation Serif pasmepom
Ne 14, 3a uck/moueHreM TaOIWI] C OOJBIITAM KOJMUECTBOM CTOJIOIIOB, KOTOpPKIE
paspeliaeTcsi oQOpPMJISITH Ha CTaHJApTHBIX juctax Oymaru ¢opmata A4, A3 c
ncrosib3oBanveM mipudTa Liberation Serif pasmepom He meHee Ne 10.

[Tpu anb6OMHOM pacrooKeHUH TPUIOXKeHUs K TPOeKTY TPaBOBOT'0 akTa Ha
CTaHjapTHOM JcTe Oymaru dopmara A3 KaKAbIHA JIMCT TIPUIOKEHHS [JOJDKeH
uMeTs 1oJist: 30 MM — sieBoe, 15 MM — ripaBoe, 20 MM — BepxHee, 20 MM — HIKHee.

[Tpusio>keHUsI K TIPOEKTY IIpaBOBOrO akKTa MOTYT ObITb O(OpPMIIEHBI
oTaenbHbIM  (aiiom/aiiamu B Tabmumrjax  Excel. OdopmiieHne  Takux
TIPUIO’KEHUN OCYIIeCTB/ISIETCSI B COOTBETCTBUM C HACTOSIIMMHU TIpaBWIaMH C
cobmoieHeM CKBO3HOM HyMepariiK CTPAHMUI] ITPOeKTa Kak eIMHOTO IOKyMeHTa.

Tabsuija Bcerga Ao/DKHa WMETh Ha3BaHWe, KOTOPOe BBIDAaBHHUBAETCS T10
1[eHTpy JucTa. Tabsuija Takke BbIpaBHUBAETCSA IO L[EHTPY JIMCTA. 3aroJIOBKH
CTONOILIOB M CTPOK BLIPABHMBAIOTCS TI0 I[EHTPY SUEMKH. 3aro/ioBKA CTOJIOI[OB
Tab/ULBI criefyeT oOPMIISITh [IEeHTPOBAaHHBIM CTIOCOO0M B eIMHCTBEHHOM UKCIIe,
HaTnpyMep: HauMeHOBaHKe MEPOTIPUATHS, eIMHUI]A U3MepPEeHUs], CPOK HCITO/THEHUS,
¢dopma mokymeHTa. B 3arosoBkax cTonb110B TabaUIIBI AOMTYCKAFOTCS TIEPEHOCHI.

3aro/ioBKu CTOJIOI[OB Tab/uI[bl O(QOPMIISIOTCS C TIPOMMCHBIX OyKB, a
T10/]3aT0JIOBKA — CO CTPOYHBIX, €C/IM OHM COCTAaB/ISIFOT OZIHO 1Ie/I0e C 3aroJIOBKOM,
TO eCTb TOSICHSIFOT ero. Ec/i 110/13aro/ioBOK UMeeT CaMOCTOSITe/TbHOe 3HaueHue, TO
OH 0(hOpMJISIeTCs C TIPOTTMCHOM OYKBBI.

3aro/loBKM W TI0/I3ar0JIOBKA CTPOK M CTOJOLIOB TalOJIMI[bI BBIPAXKAIOTCS
MMeHEeM CYIIIeCTBUTebHBIM B WUMEHUTE/IbHOM Tiajie)ke B eIMHCTBEHHOM UHCIIe.
B 3arosioBKax M moj3arojioBKax CTPOK M CTOJIOLIOB M B TeKCTe Tab/UI[bl MOTYT

yTOTpeO/IATECS OOILeNpUHSATHIe WM OPULIMATBHO YCTaHOB/IEHHbIE COKpAIl[eHUsl.
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B ctonbijax Tabnmiipl, TipeAycMaTpUBAIOIIUX YKa3aHHWe Ha eUHUIIbI U3MepeHus,
HalMEHOBaHUE eJUHWIL] U3MepeHUs CieyeT OpOpPMJISITh B POAUTELHOM TaJ|exe
MHO>KeCTBEHHOT'0 UHCJIa, B CKOOKaX.

Cronber; «Homep cTpoku» B Tabnuijax sBseTCs 00si3aTe/bHBIM, HOMepa

CTPOK B 3TOM CTOJ1011e 3aKaHUMBAIOTCSI TOUKOU, HarlpyrMep:

Homep cTpoku | HavmeHoBaHue MeporipusiTisi | OTBeTCTBEHHBIN HUCIIOTHUTETh

1 2 3

1.

B Tabmuile Bo Bcex CTpokax cTosibija 2 Tpu Hamuumu crosbiia «Homep
CTPOKHW» TIEPBOE CJIOBO HAUMHAETCS C TIPOIMMCHON OyKBBL. BO BCeX OCTa/IbHBIX
cTonbIlax TeKCT U3/laraeTcsi CO CTPOUHOM OYKBBI, 3a MCK/IIOUEHHEM WMeH
coOCTBeHHBIX, HamMeHOBaHUW. CrTonOUBl TaOMMIBI, CojAep)Kallle TeKCT,
BLIDAaBHUBAIOTCS TI0 JIeBOMY Kparo cTojbia. CTonbipl Tabamilpl, CofeprKalifie
1M POBLIe 3HAUEHHS, 0(OPMJISIFOTCS 1IEHTPOBAHHBIM CItoco00oM. CTPOKH TabIHIIbI
TepeHOCATCS Ha HOBBIM JIUCT IOKYMeHTa UCK/IHOUMTETbHO 11e/TMKOM.

3HaKW TIpenUHaHUsl CTaBSITCS TOJBKO BHYTPU TIpe//io’KeHUsl. B cTpoke
Tab/MIBI TTOC/Ie c/I0B «MIToro», «Bcero» ABoeToure He CTABUTCH.

[{udpoBble BeMMUMHBLI TPU TIEpPeurCceHHH (ec/id ecThb ApOOHBIe UMCIIA)
pa3ie/IIFoTCs TOUKOoM ¢ 3ansitou (1,2; 5,1; 6,3).

[Tpy HaMMUMK B IPUJIOXKEHUU K TPOEKTY MPABOBOTO aKTa CChIIKKA Ha CHOCKY
oHa odopmisieTcs: 1Udpoi. TeKCT CHOCKM reyaTaeTcss ¢ ab3alfHOro OTCTyMa C
rcronb3oBanueM mipudTa Liberation Serif pasmepom Ne 12 (pa3mepom He Ooiee
pa3mMepa IpudTa B IIPUIOKEHUH) yepe3 OfiMHAPHBIM Me)KCTPOUHBIM MHTepBaJl Mo/
yepToii B KOHI|e CTpaHHUI[bl WIM B KOHI|e TIPUJIOKEHHsS uepe3 OJuH
JOTIOJIHUTE/IbHBIM  MEXXCTPOYHBbIM WHTepBaa. [loc/me 3Haka CHOCKM ee TeKCT
revyaTaeTcsi C MPOMUCHOM OYKBbI. B KOHIle CHOCKM CTaBUTCSI Touka. Ha ofHO#M

CTpaHulie He JO/DKHO TIPOCTaBSTHCS 00Jiee TpeX CHOCOK.
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8.20. BHeceHve wu3MeHeHWM B TIPAaBOBOM aKT OCYILECTB/SIeTCS IyTeM
TIPUHSITHS TIPABOBOT'O aKTa TOTO >Ke BU/A.

V3MeHeHUs1 BHOCATCSI TOJILKO B MEepPBUUHBIM MpaBOBOM akT. Hepgomyctrmo
BHOCUTb U3MEHEHHsI B MEepPBUUHBIN MPaBOBOM aKT IMyTeM BHECEHWs] U3MEHEHUH B
M3MEHSIOLMI ero IIpaBoOBOU aKT.

BHeceHMe nW3MeHeHWH B ITPaBOBOM aKT IpeAro/araer:

3aMeHy 4YMCesl, CJI0B, NMpeJ/I0KeHUH;

[IOTIOJIHEHVe  CTPYKTYPHBIMM  3JIeMeHTaMH,  UWC/IaMd,  CJI0BaMH,
Npe/JIOKeHUsIMU;

VCKJIFOUeHUe uucesl, CJIOB, MPe//I0)KeHUH;

V3J/I0KEHUE CTPYKTYPHOIO 3/IeMeHTa B HOBOU peJlaKLInu;

TIpU3HaHWe CTPYKTYPHOTI'O 3jieMeHTa YTPAaTUBILIUM CHUITY.

HavMeHOBaHHe TIpOeKTa MPaBOBOTO akKTa, IPeZro/araroljero BHeCeHHe
M3MEHEeHUM B OCHOBHOW TIPABOBOM akT, HauWHaeTrcs €O CA0B «O BHeCeHUM
M3MeHeHwUsl...» Ui «O BHECEHUU U3MEHEeHHH. . ».

HavMeHOBaHHe MpoeKTa MpaBOBOIO aKTa, U3/I0)KEHHOe B HOBOW peJaKLIUH,
o(opM/IsieTCs TIOTY>KUPHBIM IIPUQPTOM T10 LIEHTPY.

B w1yyae BHeceHMs M3MeHEHMM B MPABOBOW aKT WIM B IPaBOBOM aKT U
npuwiokeHue (TIpWIOXKEeHWs1)) K HeMY HauMeHOBaHHe MpOeKTa MpaBOBOrO akKTa,
KOTOpbIM BHOCUT HW3MEHEHHsI B OCHOBHOW TIPaBOBOM akT, [O/DKHO COZep>KaTb
HavMeHOBaHWe BU/a MPaBOBOI0 aKTa, [JaTy C MpeJIeCTBYIOIUM el CJIOBOM «OT»,
pervcTpalMoHHbI HOMep U HauMeHOBaHKe MPaBOBOI0 aKTa, B KOTOPbI BHOCSTCS
V3MeHeHUs], HarlpyuMep:

O BHeceHNHU M3MEHEHHUM B pellieHHe
TeppPUTOPUA/ILHOM H30upaTeTbHOH Komuccuu ot 25.04.2025 Ne 21/45
«006 yrBepxxaenun [lopsajka...»

[Ipy BHeceHWM W3MeHEHWM B TIPWIOKEHHWE K TIPpaBOBOMY  aKTy
HavMeHOBaHHe MPOeKTa MPAaBOBOr0 aKTa, KOTOPbIM BHOCUT U3MEHEHUSI B OCHOBHOU
IIPaBOBOU aKT, [O/DKHO COZJep)XaTb TOUHOe HavMeHOBaHWe IIPWIOXKEeHUS, B

KOTOpOe BHOCSITCSI U3MEeHeHUsI, HalpyuMep:
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O BHeceHMHU M3MEHEHHUM B IVIaH MepPONPUATHH 10 pean3aljym...,
yTBep)K/|eHHbI! pelieHueM TePPUTOPHA/ILHOM H30HUpaTe/TbHOM
koMuccuu ot 13.03.2026 Ne 11/26

ITpu BHeceHMU WM3MeHeHHH B /IBa U 0oJiee TIPaBOBLIX aKTOB HaWMeHOBaHHe
MpOeKTa MPaBOBOr0 aKTa J0/DKHO HAUYMHATBCS CO C/10B «O BHECEHUM U3MEHEeHUU B
OT/le/TbHbIE...», Hal[puMep:

O BHeceHMHU M3MEHEHUM B 0T/ie/IbHbIE pelleHusd
TePPUTOPHA/ILHON N30UpPaTEe/TbHON KOMHCCHA

BHOBb BK/IFOUaeMbIM B TEKCT MPABOBOr0 aKTa CTPYKTYPHBIM 3JjieMeHTam
TPUCBaMBalOTCA  TIOPSIAKOBbIe HOMepa TIPeJIUeCTBYIOLIUX WM CTPYKTYPHBIX
3/IEMEHTOB TOTO >Xe BHja C AoOaBieHHeM K yKa3aHHbIM HOMepaM uepe3 feduc
[IOTIO/THUTEJIBHBIX MOPSAKOBBIX HOMEPOB, HAUKMHAs C IePBOTO.

[ormonHsieMbIM CTPYKTYPHBIM 37IeMeHTaM, KOTOPble BK/IFOUAKOTCS B TEKCT
TPaBOBOI'0 aKTa TII0C/e TMOC/eJHero CTPYKTYPHOrO 3J/IeMeHTa TOr0 >kKe BUJQ,
TIPHYCBaMBarOTCs HOMePa, CaeyroLlre 3a HOMepPOM T0C/IeJHerO.

[Ipy ogHOBpEMEHHOM BHeCEHWM B TPAaBOBOW aKT U3MEHEHWH U TIPU3HAHUU
YTPaTUBLIMMM CU/Ty OT/JEe/IbHbIX CTPYKTYPHBIX 3/IEMEHTOB OCHOBHOTI'O TIPaBOBOTO
aKTa BHOCHMMbIe W3MEHEeHWSI W TIpU3HaHWe YTPaTUBLIMMH CUIY OTZAEJIbHBIX
CTPYKTYPHBIX 37IeMEHTOB [JO/DKHBbI OBITb M37I0KEHbI I10C/IeOBATEeIbHO C
yKa3aHWeM KOHKDETHOIO CTPYKTYpDHOIO 53JIeMeHTa, B KOTOPBbIM BHOCSTCS
VM3MEHEHUs] ¥ KOTOPbIY MPU3HAeTCd yTpaTUBIIMM Cuiy. VI3MeHeHUs1 B HECKOIBKO
TIPABOBLIX aKTOB BHOCSITCS B XPOHOJIOTMUECKOM TIOpsiIKe, OT Oojiee paHHEro K
Oosiee Mo3[HEMY TIPAaBOBOMY aKTYy.

AHa/JIOTMYHbIe W3MEHEHUsT BHOCATCA OJHAM NYHKTOM (TIOAMYHKTOM),
Harpumep:

MyHKT 2, ab3al] mepBbIii MyHKTa 5, ab3al] BTOPOM YacTW BTOPOM IMyHKTa 9 U
TOJITYHKT 5 YacTH TpeTheM IMyHKTa 11 1ocie C/IOB «OKPY)KHbIe M30HpaTe/bHbIe
KOMHCCHUW» [OTIONTHUTh CJIOBAMU «HM Y4aCTKOBbIe W30HpaTe/ibHbie KOMUCCUU,».

[Ipy npuU3HaHUK YTPATUBIUIMMU CU/y HECKOJIbBKUX CTPYKTYPHBIX 3/IeMEHTOB

M3MeHEeHUs TaK)Ke BHOCSATCS OAHUM MYHKTOM (TTOAMYHKTOM), HallpUMep:
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MYHKT 5, 4acTb TSATYHO MyHKTa 8 U ab3al] ueTBepThbIM UaCTH 1I1eCTON MyHKTa
8 npu3HaTh yTPaTUBLLUMMU CUITY.

IIpy BHeceHHMH W3MeHEHHs B IPAaBOBOM aKT CHauajla yKa3blBaeTCs, Kakou
CTPYKTYDHBIA 37IeMEHT W3MEHSIeTCsl, TTOTOM YKa3bIBaeTCsd XapaKTep HW3MeHEeHUH.
HavMeHOBaHMe CTPYKTYpHOTO 3/1eMeHTa, B KOTODPbIA BHOCSTCS W3MeHeHMS,
cienyeT oQoOpmiIATb, HauvMHas C HaWMEHBLIEro CTPYKTYPHOIO —3JIeMEeHTa.
HaumeHOBaHMe CTPYKTYpHOTO 3jieMeHTa yKa3bIBaeTCs TO/MHOCThIO  (Oe3
COKpalLleHHsI), HallpuMep:

ab3al] BTOpOl mofAnyHKTa 1-3 myHKTa 1 TOoC/le C/IoBa «...» [IOTIOJIHUATH
CJIOBaMH «...»

VN

B MOAITYHKTe 2 MyHKTA 2 CJIOBA «...» 3aMEHUTh CJIOBAMHU «...».

Cchlka Ha CTPYKTYpHBIE 3J/IEMEHTBI, UMeloL[Me HyMepauuio (paszebl,
MyHKTBI, TTOAMYHKTHI), 0()OPMJIIETCS C HOMEPOM 3TOr0 CTPYKTYPHOT'O 3/IEMEHTAa.
YacTti TyHKTOB W ab3aljbl HyMmepalid He HMeEIOT, TI03TOMY CChLIKAa Ha HHMX
o opM/IsieTCsl C/I0BECHO, HAaTIPUMeED:

B ab3arie IMATHA/ALIATOM YaCTH BTOPOM MoAmyHKTa 3 rmyHKTa 10.

[Ipy BHeceHHWU [OMOJIHEHWKA B CTPYKTYPHBIM 3JIEMEHT MpPaBOBOrO akTa
YKas3bIBalOTCS CJI0BA, I10OC/Ae KOTOPBIX 3TO [OIIOJIHEHWE [0J/DKHO pacriosiaraTrbes,
HarpruMep:

MyHKT 4.2 pa3zesna 2 nocJje CJI0B «...» JOTIOHUTb CJIOBAMU «...».

B wiyuae eci [OmMONMHEHWE [O/DKHO PpacrosiaraTbCd B KOHLE ITYHKTA,
MOJTYHKTa, YyacTy, ab3ara:

1) 3HaK mpenuHaHus, yoTpeO/ieHHbIN B KOHIIE IOTIO/HSIEMOM CTPYKTYPHOU
eIMHULIbI, COXpaHseTCs;

2) YKasbIBalOTCS CJIOBa, MOC/Je KOTOPBIX pacro/jaraercs [OMOJIHEeHHe,
HarpyuMep:

MYHKT 5 MOCJ/Ie CJIOB «...» JOTMOJHUTD CJIOBAMH &, ...».

[Ipy 3ameHe 1MGPOBBIX 3HAUeHWW B TIpOEKTe TPABOBOTO  aKTa

YIOTPeO/IIeTCS CJIOBO «UKC/I0», HAIIPUMEp:
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yuciaa «12, 14 u 125» 3aMeHuTsb uncaamMu «13, 15 1 126».

[Tpy 3ameHe C/IOB M YHCeN B TIPOEKTe IIPaBOBOTO aKTa YIIOTpebJisieTcs
TePMUH «CJIOBa», HalIpUuMep:

cioBa «50 pa3» 3ameHuTsb csioBamu «100 pa3s».

[Tpy BHeCceHMM HW3MeHEHWM B TaOMWIly yKa3bIBalOTCS CHayaja CJOBa «B
TabJIMIe», 3aTeM CTPOKa U CTo/bel], B KOTOPbie BHOCSTCS M3MeHeHH s, HarpuMep:

B Tab/mile B cTpoke 37 B ctosbmne 10 umcio «7637» 3aMeHUTb UKC/IOM
«7800»;

B Tabmmiie B cTpoke 83 cronbel] 15 U3/10XXUTh B C/IeIVIOIIEH pelaKIum:

«2.1.1.13, 2.1.1.14»;

B TabsuIle B CTPOKe 5 B CTO/OIle TPeTbeM UHCIO0 «33» 3aMEHHUTh UHCIOM
«26» (ecnu B TabMIE OTCYTCTBYET HyMepal[ysi CTO/IOI[0B);

B Ta0JIMIle B CTPOKe TpeTbeld B CTOJIOIe 2 C/I0Ba « » 3aMEeHUTh CJI0BaMU
«____ » (ecmm B Tabmuile OTCYTCTBYeT HyMeparjysi CTPOK);

B Tab/ivile B CTPOKe MSTOM B CTOJOLle TpPeTheM UHCI0 «68» 3aMeHUTb
yrc/ioM «662» (ecnm B TabJHIle OTCYTCTBYeT HyMepal[dsi CTPOK W HyMeparus
CTOJIOIIOB);

mbo

B Tabmmile B cTpoke «CpOKH peanv3aiyy MporpaMMbl» B CTOJIOI[e BTOPOM
ynucio «2025» 3aMeHUThb Yuciiom «2026».

BHeceHMe HECKONMbKUX W3MeHEHUN B pa3/UuHble CTPYKTYPHbIE 3/1eMEeHTbI
1paBOBOI0 aKTa 0(hOpPM/IsieTCs OTAeNbHBIMU TOATYHKTaMM, ITyHKTaMU.

[Tpu Heo6xX0IUMOCTH BHECEHUSI M3MeHeHHUH B COCTaBbl KOMUCCHI, COBETOB U
pabourx TpyI W3MeHeHUsI BHOCSTCS T10 TOPSAKY PacrOjIOXKeHUSI CTPYKTYPHBIX
3JIeMEHTOB C yUeTOM aJjipaBuTa.

[Tpy BHeCEHWH B JOKYMEHT CYII[eCTBEHHBIX W3MEHEHWH OH MOXKeT ObITh
YTBEP)X/IeH B HOBOM peJlaKL1H.

8.21. IIpoeKT pacriopsbkeHus TpefcenaTe/isi TepPUTOPHUAIbHOM KOMUCCHU, B
KOTOPOM COjiepKaTCs BOMPOCHI (DMHAHCOBOTO XapaKTepa, COIJ/IaCOBbIBAeTCS C

OyXxra/nTepoM TeppyUTOpHaTbHON KOMUCCHU.
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8.22. PacriopskeHUs1  PeruCTpupyrOTCAd CUCTEMHBIM — aJJMUHUCTPATOPOM
TepPUTOPUAIbHOM KOMUCCUM C UCToJib3oBaHueM [1/] wnu »xypHasia perucrpauyuy u
dbopMHpYIOTCS B [lefla B COOTBETCTBUU C HOMEHK/IATYPOU [ie/l TeppUTOPUA/IbHOU
KOMHUCCUM BMeECTe C JOKYMeHTaMH, MOCTY)KMBIIMMH OCHOBaHWEM [JI1 W3JaHUs
pacriopsbkeHusi. K PYK MoryT npucoeivHATbCS (pailn pacriopsbkeHust B popmate
docx, 3/1eKTpoHHBIH 00pa3 pacrnopsbkeHus B popmaTte pdf (ipu HeobXoguMOCTH).

8.23. PacriopsbkeHusiM  TipeficefiaTe/lsi TePPUTOPUA/TIbHOM KOMHCCUM U
pelleHusiIM TepPUTOPUATIbBHOWM KOMMCCHUM TIPUCBAMBAKOTCSl  PErMCTpPALMOHHbIE
HOMepa B Tpeje/ax KajJeHJapHoro roja.

8.24. Korv T1paBOBBIX AaKTOB 3aBePSIIOTCS [eYaTbl0 TePPUTOPHAIbHOU
KOMUCCHY Y HallpaBJIAIOTCS 3aMHTepeCOBaHHbIM IpakjaHaM U OpraHu3aLiusiM.

8.25. PellleHrss TeppuUTOpPHAaIbHOM KOMMCCHUH, BMeCTe C [JOKYMeHTaMH,
TIOC/TY’KUBITUMH OCHOBAHWEM JJIi WX TIPUHATHSA, TPUOOIIAIOTCS K TMPOTOKOMY
3aceflaHds TepPUTOPUATbHOM KOMHCCHA W XPaHATCSA OTAENbHO OT JAPYTUX
JNOKYMEHTOB B celide, a 3aTeM, oopM/IeHHbIE B COOTBETCTBHH C TpeOOBaHUSAMU
Hacrosero ITopszka, mepesjatoTcs B apXuB.

8.26. PacriopsbkeHust  Tipefcefaresii TePPUTOPUATbBHOM KOMHUCCHM  T10
OCHOBHOM [IeATeTbHOCTH BMecTe C TMpHOOIIeHHBIMH K HHM JOKYMeHTaMH
(GOpMUPYIOTCS B Jiefla U XPaHATCI OTJeNbHO OT JPYrMX JOKYMEHTOB, B celide, B

TeueHHe YCTdHOBJ/IEHHBIX CPOKOB XPdHEHHA.

9. OdopmiieHHe IPOTOKOJIOB 3aceJaHUil pabounXx, IKCIEePTHBIX IPYIIIL,
KOHCY/IbTaTUBHBIX OPraHOB TePPUTOPHA/IbHOU KOMHCCUM
9.1. ITpoToKobI 3aceiaHuii pabounx, SKCIIePTHBIX TPYII, KOHCY/IBTaTUBHbBIX
OpraHOB T€PPUTOPHATBHON KOMUCCHM (Aasiee — paboyast rpyrina) ohopMIISIOTCS TI0
ycTaHOB/IeHHOU (hopMme (ripuioxxeHue Ne 12).
[TpoToKOn coCTaB/sieTC Ha OCHOBAaHWU 3alyCel, TPOrU3BeeHHbIX BO BPeMSI
3acefjaHvs, TMpeJCTaBJIeHHbIX TEe3UCOB [OK/IaJO0B W BbICTYIVIEHUW, CIIPaBOK,

TIPOEKTOB pPeLIeHUH U JPYTUX MaTepuasoB.
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[TpoTOKO/IBbI MOTYT U3/]aBaThCs B TOTHOUW WM KpaTKOW (popme, MpU KOTOPO
OIyCKaeTcst Xof, 00CyKeHusT BOIIpoca U (PUKCUPYeTCsl TObKO MPUHATOE TI0 HeMY
peleHue.

TekcT To/THOTO TIPOTOKOJIa 3acefiaHusi paboueli TPYIINbI COCTOUT U3 ABYX YacTei:
BBO/IHOW Y1 OCHOBHOM.

Bo BBOAHONM YacTW TIPOTOKO/A YyKa3biBalOTCS (aMUIUMM W UHUIMAbI
Tpe/icelaTeIbCTBYIOIET0  (PYKOBOAWTeNss paboueidd TpymIbl) W CceKpeTaps
3acelaHUsI.

C HOBOM CTpPOKHM TIIocie cjioBa «[IpuUCyTCTBOBa/M» TEPEUNCISIOTCS
WHUIMA/IBI U (HaMUAIUKA 4ieHOB paboueil TPYIINbI, TIPUT/IAllIeHHBIX Ha 3acefaHue
YJIEHOB TEPPUTOPHA/ILHON KOMHUCCHH, He SIBJIIONIAXCS WieHaMHu paboueli rpymbl,
WHBIX TpUIJIAleHHbIX. [Ipy Tiepeunc/ieHWd TIpUIVIAIeHHbIX — 00si3aTesIbHO
yKa3blBaeTCsi HavMeHOBaHWe WX J0/DKHOCTed. MHOroCcTpouHble HauMeHOBaHUS
JIOJDKHOCTEU MevaTaroTCs uepe3 OJJMH Me>KCTPOYHBIM UHTEPBaJl.

Honyckaetcsi odopmiieHHe TIPUCYTCTBYIOIIUX OTAeIbHBIM CITUCKOM C
yKa3aHWeM HWHULMaN0B, GaMwiui W [Jo/bkHOCTer. CHOMCOK TMpuiaraetcs K
TIPOTOKOJTY 3ace/laHUsl U SIB/ISIETCS] €r0 HeOTheM/IEMOM YacCThiO.

9.3. IloBecTKa AHA BK/IFOUAeTCsl BO BBOAHYIO YaCThb MPOTOKO/1a. OHa COCTOUT
W3 TIepeurC/IeHHsT BOIIPOCOB, KOTOpPble 00CY»K/Jal0TCS Ha 3aCe/JaHUM, U 3aKPeruiseT
T0C/IeIoBaTeTbHOCTh UX 00CYKeHUS U PaMUIAHN TOK/IaAUUKOB (BBICTYTIAFOIINX ).

Kaxx/1plii BOTIPOC MOBECTKU [IHS 3ace[jaHusi HymepyeTcsi apabckoi 1ydpoti,
ero HavMeHoBaHHe GhopMyupyioT c mpeayiora «O» umu «O0». [To Kakmomy
MyHKTY YKa3bIBaeTCs [OKAaAudk W ¢dopma TMpejcTaBaeHusi Borpoca (Aokmiaf,
OTUeT, cooOITeHre, HHGOpPMAIHS).

9.4. OcHOBHasi 4acCTb IIPOTOKO/Ia MeyaTaeTcsi uvepe3 1,5 MeKCTPOUHBIX
VMHTepBaJsa.

OcHOBHasi 4aCTb MPOTOKOJ/IA CO/IEPKUT CTOJILKO Pa3ziesioB, CKOBKO IMyHKTOB

BKJ/TFOUEHO B MOBECTKY AHS. B COOTBETCTBUY C Hel pa3fesibl HyMepYyHTCS.
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Kaxapii  pa3men  coctour w3 Tpex  4acter:  «CJIYIHIAJIN»,
«BBICTYTINJIN», «PELLINJIN», KOTOpBIe TeyaTatoTCsl OT IPaHULIbI JIEBOT'O T10JIs
TIPOTTMCHBIMUA OYKBaMH.

B uyactu «CJIYLIAJIM» KpaTKO wU3/1araeTcsi TeKCT BbICTYIJIEHUS
JoKnafurKa. MiHuiuanbl U hamMuivs J0oK/IaZuvKa TeyaTaroTCsl C KpaCHOW CTPOKU B
VIMEHWUTE/IbHOM Tiafie)xe. 3anuchb [OK/aZa u3jaraetcs OT TpeTbero Juua
eIMHCTBEHHOT0 YKCJia ¥ OTJe/s1eTcsl OT (paMuinu 1erucom.

Ecmv TekCT AoK/aza ripuiaraeTcsi K MpoOTOKOJY, TO UCIIO/Ib3yeTCsl CChLIKa
«TekcT moknaza npuiaraeTcs».

B uyactu «BBICTYIIN/IN» mnepeunc/sstOTCA BbICTYIIAOLIME W aBTOPBI
BOMpOCOB. KpaTkas 3anuch BBICTYIUIEHUSI TI0 CYL[EeCTBY pacCMaTpPUBAeMOro
BOTIPOCA MOXKET OBbITb M3/I0’KeHa OT TPeTbero Juiia eJUHCTBEHHOT0 YMC/Ia.

Ecmv TeKCT BBICTYIUIEHUS TPUIaraeTcs K TMPOTOKO/IY, TO HCMOJIb3yeTCs
cCblIKa «TeKCT BBICTYII/IEHUS TIPUJIaraeTcsi».

B vactu «PEIINJIN» oTpa)kaeTcsl TIPUHSATOE PeIeHHre 0 00CyKZaeMoMy
BOMpPOCY. TeKCT MOCTaHOBJISAIOIIEN YaCTU MeyaTaeTcsl MOHOCThI0. Eciu pereHve
10 OZHOMY BOIIPOCY MOBECTKM JHS 3acelaHusi COCTOMT U3 HEeCKOJbKUX MYHKTOB,
TO IMyHKTBI HYMEPYIOTCS apabCKUMU 1[dpaMu C TOUKOM:

1. — mepBbIA MYHKT pellleHys 110 TTepBOMY BOMPOCY TOBECTKU [IHS 3ace[aHus],

2. — BTOPOM TYHKT peLleHus 10 TTIepBOMY BOMNPOCY MOBECTKU [HSA 3acelaHus

U T.[.

TeKCTbl MyHKTOB peLleHusl U3/IaratoTCsl C UCT0J/Ib30BAHUEM HeOolpe/ie/IeHHOU
(dbopMbI TJ1aro/ia: BO3/I0XKUTh, IOPYYHTh, OPraHU30BaTh U T.J.

Ecmi  oguH W3 TIYHKTOB COZEPXXUT pelleHHe 00  yTBep)KIeHHH
oOCy)KIaBIIlerocsi Ha 3aceflaHUM JOKYMeHTa, JTOT JOKYMEHT CTaHOBUTCS
TIPUJIO’KEHWeM K TIPOTOKOJIy MU Ha HeM O(opM/isieTCsl CChbIJIKAa Ha HOMEp W JaTy
npotokosia. [lpunokeHve odopmiisieTcsi Ha OT[e/IbHOM JiicTe. [Ipy Hanuuuum
HECKOJIBKUX TIPUJIO’KEHUM OHU HYMEPYIOTCSL.

CopepxaHre 0cOOOr0 MHEHUS, BbICKa3aHHOTO BO BpeMsi 00OCY»K[eHus,

3dlMUCBIBAETCA B TEKCTE ITPOTOKO/Id I10C/Ie COOTBETCTBYIOLLErO pelleHM .
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9.5. TekcT KpaTKoro TIPOTOKOJIa TaK)Ke COCTOMT W3 [ABYX uacTeil. Bo
BBO/JJHOM YaCTW YyKa3bIBAIOTCS WHULIMA/BI U (PamMuaus Tipefce/aTeTbCTBYIOLIETO,
cekpeTapsi, MPUCYTCTBYIOIIUX JIULI.

CnoBo «[IpucyTcTBOBa/v» TevyaTaeTcsi OT I'PAHULIbI JIEBOTO TIOJS, TOC/e
C10Ba CTaBUTCA JBoeToure. Hiupke rmevaTaroTCcd HauMMEHOBAHMUS [OJDKHOCTEU
TIPUCYTCTBOBABIIIMX, @ CIIpaBa OT HaMMEHOBaHHs /O/DKHOCTel — UX UHUIMA/Ibl U
bamumu.

B 0CHOBHOM 4acTH MPOTOKOJIa YKa3bIBaeTCsl HOMep BONpPOca B COOTBETCTBUU
C TIOBECTKOM [IHsl, COZlepKaHre BOIpPOCa U TIPUHSIThIE pelleHusl.

HaumeHoBaHMe Borpoca HymepyeTcsi apabckoui 1udpoil ¥ HauMHAeTCs C
nipezyiora «O» («O6») pazmepom mipudTta Ne 14.

3areM yKa3bIBaeTCsl TMPUHATOE TI0 BOMPOCY pellleHWe, B CIyyae
r0JIOCOBAHUS — Pe3y/IbTaThl FOJIOCOBAHMUS.

9.6. IIpotokon 3ace[aHus paboueii CPYMIIbI TOATUCHIBAETCS
npe/iceiaTeTbCTBYIOIMM  (PyKOBOAUTe/leM pabodeil TpYIbI) W CeKpeTapem
3acesiaHus.

[Toamucu OTAENSAIOT OT TeKCTa OJHUM — TpeMsi MeXCTPOUYHBIMU
VMHTepBa/siaMu. HaviMeHOBaHWe [0/DKHOCTH TeuaTaeTcsl OT TPAHMIIbI JIEBOTO MOJI,
nocsieiHsist OykBa B (haMUTMKM OTpaHUUMBAETCS TTPABBIM T10JIEM.

9.7. lpoTokonbl  3acefaHwii  paboueidi  Tpymnmbl  HYMEpPYIOTCS B
XPOHOJIOTUYECKOU T0C/IeloBaTe/IbHOCTH B TIpeZiesiaX KaJeHZAapHOro roja jaubo B
nipejiesiax CpoKa fiesiTeJibHOCTA paboueii TPyIIIbI.

9.8. [IpoTOKO/IbI COBMECTHBIX 3aceflaHHll HECKOMbKHX paboumx Trpymm
oopmistoTcss Ha mucrax Oymaru ¢dopmara A4 ¢ cobmofieHreM DPEeKBU3UTOB
npotokona. B pekBusure «[Ipefcenare/nbCTBYIOUIMM» yKa3bIBalOTCS (PaMUIUS U
MHULMaMbl Jula (MHALMaAbl U (pamMuauu Jidll), Npe/ceAaTe/IbCTBOBABIIETO
(npencenaTenbCTBOBABIIMX) Ha  3acefaHuu. B pekBusure  «llognuce»
HaVvMeHOBaHUs [JOJDKHOCTEMN pacriosiaratoTcs Ha OJHOM YPOBHe.

9.9. Pemienusi,  mpuHATBIe ~ paboueil  TPyINIoW MO BOIIpoOCaM,

paccMaTpuBaeMbIM Ha 3aceflaHWM, MOTYT ObiTb OGOpM/IeHBI pelleHreM
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ycTaHOB/ieHHOW (opMbl  (ripuiokeHre Ne 12). PelieHusi MOJNHCHIBAIOTCS
Tpe/icelaTe/TbCTBYIOIMM  (PYKOBOAUTe/leM paboueid Tpymmbl) M CeKpeTapem
3aceaHusl.

9.10. Pemenus MOTYT HYMepOBaTbCs B XPOHOJIOTUUeCKOM
TOC/Ie/JOBaTeIbHOCTU B TIpe/iesiaX KajieH/JapHOTO rojia, MO0 CpoKa JesTebHOCTH
paboueil rpymrbI.

9.11. IIpoToKoJIBI 3acefaHWii U pellieHUs1 pabodeil TPYIIIbI BK/IIOUAIOTCSI B
HOMEHKJIaTypy JeJl TEPPUTOPUAIBHON KOMUCCHH.

9.12. B ciyyae pacCMOTpeHHs BOIPOCA Ha 3acefjaHWyd TePPUTOPHUAIbHOMU
KOMHUCCUM TIOAJIMHHBbIE SK3eMIUISPhl TTPOTOKOJIOB U pellleHri paboueli TPYIIIbI
NpUOOIIAIOTCA K JOKYMeHTaM 3aceflaHusl, a B flefia paboyeli rpymiibl TTIOMeIarTCs

KOIIMH YKd3dHHBIX JOKYMEHTOB.

10. OcobeHHOCTH Be/jeHUsI ie/IONPOU3BO/ICTBA TEPPUTOPHAIBHON KOMHCCHH
IPH BO3/I0)KEHHHU HA Hee MO/THOMOYH OKPY)KHOUM N30HpaTe/IbHOM KOMHCCUHH
Ha COOTBETCTBYIOILINX BbIOOpax

10.1. TepputopuanbHble KOMUCCUMU, HA KOTOPbIE BO3JIOXKEHbI ITOJTHOMOYMS
OKPY’KHBIX M30MpaTe/lbHbIX KOMUCCHM 10 BbIOOpaM [femyTaToB ['ocyaapCTBeHHOM
HOymel ®PenepanbHoro Cobpanusi Poccuiickoit ®epnepauyv, 3aKOHOZAATETLHOTO
Cobpanust CBepAioBCKOW 006/1aCTV WM [AENyTaTOB IIpe/CTaBUTE/IbHOTO OpraHa
MYHUIUITAIbHOTO 00pa30BaHWss Ha COOTBETCTBYIOIIMX BBIOOpAx, OGOPMIISIOT
JOKYMeHThI Ha O/1aHKaxX ycTaHOB/IeHHOU (hopMbI (TipusioykeHue Ne 4).

PekBU3WTBHI JOKYMEHTOB, B TOM YMCJIe peLleHWM, TTPOTOKOJIOB 3aceljaHui,
TePPUTOPUAILHOM KOMUCCHUW O(QOPMJ/ISIFOTCS B COOTBETCTBMM C pasfenoM 3
Hacrostero [Topsaka.

10.2. B mpeamOyne pelieHHsI TEPPUTOPHAILHOM KOMUMCCHH YKa3bIBaeTCs,
YTO TeppuUTOpHanbHasi KOMMUCCUS [JEeUCTByeT C IIOJIHOMOYUSMH OKPY’KHOM
n36upaTe/ibHOM KOMUCCHU Ha COOTBETCTBYIOIIMX BbIOOpax, HampruMmep:

«['apuHCKasi palioHHasi TeppUTOpHa/ibHasi W30upaTesbHAsE KOMHUCCHUS C
TOJTHOMOUUSIMM OKPY)KHOM W30upaTe/ibHOM KOMHCCUM TI0 BbIOOpDAM [IeMyTaToOB

Oymbl  ['apyHCKOrO  MYHMLMIIQJIBHOIO ~ OKpyra II0  MHOTOMaHJaTHOMY
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n3bupaTenbHOMY OKPYTy Ne 1 pemmsiac ».

10.3. ITpoToKo/bI 3acefiaHWl TepPUTOPHUAIbLHONM KOMUCCHHY C TIOJITHOMOUYMSIMU
OKDY)KHOW u30upaTeNbHOM KOMMCCHM HYMepYyITCS B XPOHOJIOTMUEeCKOn
ToC/ie/IoBaTe/IbHOCTA B TipeJesiax KajleHAapHOro rofa 0e3 BbijesieHHs WX B
OT/ieJIbHOe 1e10.

B cnyuae npoBefieHus 3acefaHusi, HA KOTOPOM pacCMaTpUBarOTCs BOIIPOCHI
TePPUTOPUAILHOM KOMHCCUU W TEPPUTOPUAIIbHOM KOMUCCHUU C TIOJIHOMOUHSIMU
OKPY)KHOU n30upaTe/ibHON KOMUCCHH, 0hOPMIISIeTCST eIMHBIN TTPOTOKOJ 3acejaHust
TePPUTOPUAILHOM KOMHUCCHU.

PelieHusi, mpuHSATbIE HAa TaKOM 3aceflaHWY, UMEHT e[UHYH) HyMepaLuHo,
HYMEpPYIOTCI B XPOHOJIOTUUECKOW TOC/Ie[0BaTe/lbHOCTA M pacrosiaratorcs B
TPOTOKOJIe 3aceflaHusl M0 XPOHOJIOTMM B MOpsKe BO3pacTtaHus HoMmepoB. Homep
pellleHrss COCTOUT U3 HOMepa IMPOTOKOJIa 3ace/jlaHusl TeEPPUTOPUAIBHOM KOMUCCUU

" TIOPAAKOBOI'O HOME€pa pelieHus, pa3ae/IEHHbIX KOCOM I-IEPTOI‘/’I.

11. KoHTpO/Ib MCTIO/THEHHS JOKYMEHTOB M MOPyUYeHUuM

11.1. KOHTpOJI¥O UCTIO/THEHUS TI0//1eXKaT:

TOpyYeHUsi, CoZiepyKalliecsi B IOCTAHOBJIEHUSIX U PYrux AokyMmeHTax [TVK
Poccuny;

TOpyYeHusi, CoJiep)Kalljhiecss B TIOCTaHOBJIEHUSIX WU APYIMX JOKyMeHTax
V36uparenpHOM KoMuccuu CBep/IOBCKOM 00/1acTH;

TIOpyYeHwUsi, CoJiep>Kalljhecs B pellieHusiX TeppUTopraIibHOW KOMUCCUY;

Topy4eHwus, cojilepxallldecss B pacIloOpsDKeHUsiXx  Tipefcejaresst
TeppPUTOPUAIbBHOU KOMHUCCUY;

NMCbMeHHble TIOpy4YeHUst Tipejice/jaTesisi TeppUTOpUaIbHOU KOMUCCUY;

BXO/ISAIIE JTOKYMEHTBI, B TOM UHC/Ie OOpalljeHHs, yKa3aHHble B Ilepeune
Mo/I/IeXKalMX KOHTPOIO JOKYMEHTOB C yKa3aHHWEM CPOKOB HCITO/THEHUS
(npuno>kenvie Ne 13), B COOTBETCTBUU C yKa3aHUSIMU TI0 UCIIOHEHUIO JIOKYMeHTa
npezacesarenss (@ B €ro OTCYTCTBUe 3aMeCTUTeNs MpejceaaTens, CeKpeTaps)

TepPUTOPUAIBHOU KOMUCCUY;
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UCXOAsIIMe OKYMeHThI, Tpebyrolijre 0TBeTa;

MOpyYeHusi, Cojeprkaluecss B MPOTOKOJIAX 3acefjaHud TeppUTOpUaIbHOU
KOMHUCCMM W  pellleHusX pabourx, SKCMepPTHbIX TIpynn  06pa30BaHHBIX
TeppUTOPUATIBHON KOMHCCUY;

TIJIaHbI MEPOTNPUSTUM.

11.2. KoHTpO/Ib WCHOJIHeHUs [OKYMEHTOB, YKa3aHHbIX B MyHkTe 11.1.
[Topsizka (3a UCK/TFOUEHHEM UCXO/SLLIMX JOKYMEHTOB), MO CYILeCTBY 3aTPOHYTHIX B
HUX BOIPOCOB OCYIECTBJsIeT TpejceJare/b (CeKpeTapb) TeppPUTOPHUAIbHOU
KOMUCCHHU.

11.3. KOHTpO/Ib WCIIO/IHEHUS MCXOAALMX [OKYMEHTOB, B TOM UHCJe 3a
CBOEBPEMEHHOCTBIO  TOyYeHUs] OTBETOB Ha 3alpoChl TeppUTOpPHAIbHOU
KOMMCCHY, OCYILIECTB/ISIFOT YieHbl TePPUTOPUATIBHOM KOMUCCUU, OTBETCTBEHHBIE
3a MOATrOTOBKY JJaHHbIX [JOKYMEHTOB.

11.4. CpOKM WUCIONHEHUsI TOpPyYeHWM, COJepKalluXCsi B  peLIeHUsX
TepPUTOPUAIBHOW KOMHUCCHUM, PACIOPSIKEHUSIX TIpefcenaTesisi TepPUTOpPHUAIbHON
KOMMCCHY, MTMCbMEHHBIX TIOPYUYeHUU TpejceaaTte/isi TePPUTOPHUATbHOM KOMUCCUU
onpeie/ITFOTCA STUMU JOKYMEHTaMU.

11.5. [JokyMeHT MO//Ie)KUT UCHOJIHEHUIO B TeueHHe 30 KaleHAapHbBIX JHeU
CO [JHS ero perucTpaluy, 3a UCK/IIUYeHueM C/1yJyaeB, [pefyCMOTPEHHBIX ITYHKTOM
11.6 ITopsigka.

Eciv mocneqHuit ieHb UCTIOJTHEHHS TIPUXOAUTCSI Ha Hepabouuii IeHb, TO OH
TIO/I/IE>KAT MCTIOJTHEHUIO B C/IeAYIOLMH 32 HUM pabounii ieHb.

JokymeHTbl ¢ nomeTkaMu «Becbma cpouHO», «CpOYHO» WCIIO/HSIFOTCS B
TpeXJIHeBHbIN CPOK, JJOKYMEHThI C MMOMeTKOM «OrepaTUBHO» — B eCSTH/HEBHbBIN
CPOK.

Ecmm nocnefHyd feHb WCIIOHEHUST TOKYMEHTa, COJep Kalllero MOMeTKY O
CPOYHOCTU WCIIOJIHEHUS, TIPUXOAUTCS Ha Hepabouuii /eHb, TO OH TO/JIEXKUT
WCTIOJTHEHUIO B CJIeAYIOIIMI 3a HUM pabounii 1eHb.

11.6. Cpoku HCITOMHEHUS] BXOZAIIMX JOKYMEHTOB U oOpallleHui TpakiaH

YCTAaHABJ/IMBAKOTCA ncxogs nus3 CPOKOB, npea/jara€MbIxX opr aHH3aHHEﬁ,
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HarpaBUBIlel [AOKYMEHT, WIM CPOKOB, yKa3aHHbIX B TMpuiokeHMH Ne 13 K
HacTosiemMy [Topsgky.

OObpaitieHusi 1Mo BOMpocaM BbIOOPOB U pedepeH[yMOB, TOCTYMUBIINE B
nepuosi u30UpaTesbHOM KaMITaHWW, WCTIOJMHSIOTCS B CPOKH, YCTAHOBJIEHHBIE
denepanbHbIM 3aKOHOM «O0 OCHOBHBIX TapaHTHUsIX U30UpaTebHbIX MpaB U MpaBa
Ha yyacTue B pedepeHayMe rpaxkaaH Poccuiickoit @ezneparym».

11.7. OTBeTCTBEHHOCTh 3a CBOEBpPeMEHHOe U T0JiIHoe BHeceHue B PYK
CPOKOB HCIIOJIHEHUSI [JOKYMEHTOB U HH(OpPMALMM O COCTOSIHUM WCIIOJTHEHUs
[JIOKYMEHTOB, KOHTpPO/Ib CPOKOB WCIIOJIHEHUSI [JOKYMEHTOB BO3/1aralt0TCsl Ha
CUCTEMHOT'0 aZJMUHHACTPAaTOPa TePPUTOPHUATIbHONM KOMUCCHUM.

11.8.B TJIaHax MepONpHUATHH, YTBEPXKEeHHBIX pelieHrueM
TepPUTOPUAIBHOU KOMUCCHUM, PACTIOPSDKEHUSIMU TIpeficeaTessi TePPUTOPHUAIbHON
KOMUCCHY, KOHTPOJIKO IIOJJ/1eKaT CPOKU HCIIOJHEHUS OT[e/IbHbIX ero IYHKTOB.
CaeJieHus1 0 X0/ie U COCTOSIHUU UX MCII0JIHeHUs 3aHocATCs B PYK.

11.9. I1pu HeO6XOANMOCTH MPO/JIEHUST CPOKA MUCTIOJTHEHUS JOKyMeHTa JIUI[O,
OTBETCTBEHHOE 3a UCIIOJIHEHUEe, He TM03/jHee, ueM 3a TPU JHA [0 UCTeueHUs: CpoKa
VCTIOJTHEeHWS JOKYMEeHTa TIpe/iCTaB/isieT Ha UMs TipezcenaTens (a B ero OTCyTCTBUE
ceKpeTapsi) TeppUTOPUAIbHOM KOMUCCUM JOK/IaIHYIO 3aliCKy C MOTMBUPOBaHHOU
npock00ii 0 ero NPo/IJIeHNH.

PervctpalliOHHBIM HOMEp U JaTa AOK/IaJHOUW 3allvMCKU C YKa3aHUsIMHU T10
VCTIOJIHEHHUIO JIOKYMeHTa mpefjcefaTtesns (a B ero OTCYTCTBHe CeKpeTaps)
TePPUTOPUAIBHOW KOMHUCCHUM O COTJIACOBAHWM TMPOJJIEHUs CPOKa WCIIOJIHEHUS
[IOKyMeHTa He3aMeIMTe/IbHO BHOCATCA B PYK.

11.10. ToKymMeHT CUMTaeTCsl UCIIOJTHEHHBIM U CHUMaeTCs C KOHTPOJIS 10cjie
pellleHWsi BCeX TIOCTaB/IeHHbIX B HEM BOIIPOCOB, COOOILeHUsI pe3y/bTaToB
pacCMOTpeHUsT BCeM 3avHTepeCcOBaHHbIM JiMllaM W BBojga B II/l oTuera,
cojilepkalllero HH(OpPMaLUI0 O JOKYMEHTaX, SB/SIOLIMXCS OCHOBaHUEM IS
CHATHS JOKYMeHTa C KOHTPOJIS.

11.11. OcHOBaHUAMHU AJ1s1 CHATUA JOKYMeHTa C KOHTPOJIS SABJISSFOTCA:
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pellleHUe TeppUTOpYarbHOM KOMWCCHH, pacrlopsbkeHHe TIpefcezaresis
TepPUTOPHATIBHOM KOMUCCHUH T10 pe3ysibTaTaM MCIO/IHeHNs JOKYMEeHTa;

OTBET Ha BXOZSALIMMN JOKYMEHT;

OTBeTbl OT OpraHv3alyi, B KOTOpble JOKyMeHT Obll HarpaB/jieH [JIs
pacCMOTpeHus I10 CYyIeCTBY MOCTaB/JIeHHbIX B HEM BOIIPOCOB U OTBeTa 3asBUTEJIIO;

HarpaB/jieHde oOpallleHusi B [pyrve OpraHu3aluu [jisi PaCCMOTPEHUs TI0
CyLLeCTBY IOCTaB/IEHHbIX B HeM BOIIPOCOB Y MOC/IeAYIOLero MH()OPMUPOBAHUS
aBTOpa O pe3y/ibTaTax paCCMOTPEeHUs.

11.12. [JokymMeHT He CUMTaeTCsl UCIIOJIHEHHBIM U OCTaeTCs Ha KOHTpOJIe:

eC/IM OH Halpas/geTcs B Jpyrue OpraHbl WA OpraHusalyu  Jjis
pPacCMOTpeHUs C LjebK0 MOyYeHHs TeEPPUTOPUATbLHOM KOMUCCHEeW MH(OpMaLH,
HeoOXoMMOW /IJii pacCMOTPEHHsl 10 CYILIeCTBY IIOCTaB/IeHHbIX B JIOKYMeHTe
BOTMPOCOB. B ciiyuae HeoOXOAMMOCTH TeppUTOpUaIbHas KOMUCCUST HH(GOPMUPYeT
00 3TOM aBTOpa IOKyMEHTa;

eC/IM OH HalpaB/geTcs B Jpyrue opraHbl WIA OpraHusalyuu [
pacCMOTpPeHUs T10 CYLeCTBY IOCTaBJe€HHBIX B HEM BOIIPOCOB U OTBeTa 3asBUTEJII0
C TMOC/eAyKLMM HWH(QOPMUPOBAaHUMEM  TePPUTOPHATBbHYID KOMHUCCUIO O
pe3y/bTaTax UCIIO/IHEHWS;

eC/IM Ha HeM He CTOWUT OTMeTKa [OJDKHOCTHOIO JIMLa TepPUTOPHUAIbHOM
KOMUCCHY, aBLLIero ropy4yeHue, 0 MpUHATUY UCIIOTHeHUS.

11.13. CucteMHBI  aJAMUHUCTPATOpP TEPPUTOPUATBHOM KOMMCCUU TIO
MOpPYUYEHUIO TpejicefiaTesisi TEPPUTOPUA/IBHON KOMUCCHY TOTOBUT MH(OPMALIMIO O
COCTOSIHUM MCIIOJIHEHUSI TOCTaB/IeHHBbIX Ha KOHTPOJ/Ib BXOZJALMX [JOKYMEHTOB C
ucriosnib3oBanveM I1/] v npepcraBasieT ee mipeacenarento (a B ero OTCYTCTBUE

CeKpeTaplo) TeppUTOpUaIbHON KOMHUCCHUH.

12. NI3roToB/ieHHe U MCII0/Ib30BaHHE [MeyaTeyd U IITaMIIOB

12.1. lng y#oCcToBepeHWsl MOAJIMHHOCTA [JOKYMEHTOB W/IM COOTBEeTCTBUS

KOTTHM AOKYMEHTOB IIOAJIMHHUKAM, IIPOCTAaBJ/IEHUS OTMETOK O IIO/IYYEeHHUH,
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perucTpaluy JIOKYMEHTOB B TEPPUTOPUATbHOM KOMMCCUM  UCMOJIb3YIOTCS
repOoBbIe U JIpyTHe 1eyaT U IITaMIThI.

12.2. N3roToB/ieHWe meyaTeld W ILITAMIOB OCYILIECTB/SIETCS MO YKa3aHUIO
rpejicejiaTesisi TEPPUTOPHUATLHOM KOMUCCHUU.

12.3.TepboBasi meuaTh IIPOCTAB/SI€TCS HA TIOUETHBIX TpamMoTax U
6/1aroZlapHOCTSIX  TEPPUTOPUATBHOM KOMHMCCHUM, (MHAHCOBBIX [TOKYMeEHTax,
rapaHTUWHBbIX TTMCbMax, JOr0BOpaX, HAa pacCbUlaeMbIX KOMUSX pelleHuk
TePPUTOPUAIBHOU KOMHUCCUM Y B APYTUX MPEeAYyCMOTPEHHBIX 3aKOHOZATeTbCTBOM
cy4asix.

12.4. ITeyati ¥ mTaMIbl MOAJeXaT ydyeTy B OT[e/NbHOM JXypHaje y4yeTa
rnevated W 1uTamroB. [leyaT W mTaMibl BbIZAIOTCS MO TOAMUCH B >KypHase
ydyeTa IrevyaTed W IITamIioB. JIMCTbI >KypHajia HYMepYyTCs, TPOLIMBAIOTCA U
orneyvaTtbIBatOTCs. [leyaTu ¥ ITaMIIbl MOTYT BbIZABaThHCS 10 aKTaM.

12.5. ITeyati ¥ 1ITAMIIbl [JO/DKHBI XPAaHUTBCSI B HAJ€)KHO 3aKpbIBaeMbIX
ceiiax WK MeTa/I/IMUeCKUX LIKadax.

12.6. KoHTpo/ib MpaBUIBLHOCTA XpaHEHUsI M UCMOJIb30BaHUSI MedaTer WU
LITAaMITOB OCYILLeCTBJISIeT Mpe/ice/iaTe/lb TEPPUTOPUATIBHOU KOMUCCHU.

12.7.06 yTepe meuaTH WM INTaMIla He3aMe[IUTE/IbHO CTaBUTCI B
M3BECTHOCTh TIpeficesiaTe/ib (2 B €ro OTCYTCTBHE CeKpeTapb) TePPUTOPHUabHOU
KOMMCCHHU.

12.8. Ilpuiuegiivie B HEroAHOCTb Tl€UYAaTU YHUUTOXKAKOTCS T10  akTy.
YHUUTOXKEeHVe T[POU3BOAUTCA TI0C/e YTBEePXKAEeHWS akra IipejcenaTesieM
TePPUTOPUAIBHOW KOMUCCHU. MeTajyinueckue TeyaTd YHUUTOXKAKTCA IyTeM
TIOJTHOTO CITAJIMBaHWS TEeKCTa WIU OMW/IMBAHUA ABYMS TE€pPEKPECTHbIMU JIMHUSIMU,
Kay4yKOBbI€ [1e4aTy Y LLTaMIIbl Pa3pe3ar0TCs Ha MeJIKMe YaCTU U/IU CKUTaroTCS.

B XypHaJsie yueTa reyaTei U ILITaMIIOB /ie/IaeTCsl OTMeTKA 00 YHUUTO>KEHUH.

13. ®opmupoBanue Aes1 ¥ epeadya Ux B apxuB

13.1. HoMeHKaTypa [Jie/1 TipefjHa3HadyeHa /1Jis (pOpMUPOBaHUs UCITOJTHEHHbBIX

AJOKYMEHTOB B [e€/ld, CUCTeMdTH3dllMM KW Yy4Ue€Ta [JeJI, OIlpeae/ieHHMsa CPOKOB HX
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XpaHeHUs] U SIB/SIETCSI OCHOBOW [I/I1 COCTaBJIEHUS] OMUCEW [iesl MOCTOSIHHOTO M
BpeMeHHbIX (CBbille 10 jileT) CPOKOB XpaHEeHUs1, B TOM UHMCJIe 10 JIMYHOMY COCTaBy,
aKTOB O BbIIeJIeHUM K YHUUTOKEHUI0 [JOKYMEHTOB C WCTeKIIMMHU CpOKaMu
XpaHeHUs], a TaKXKe I yueTa B [1eJIONIPOU3BO/ICTBeE.

13.2. Ha3aHusiMM pa3fe/ioB HOMEHK/IATypbl Jiell  TeppUTOpHAaIbHOU
KOMUCCHY SIBJISIOTCS TeMaTHKa W/W/IU HallpaBJIeHUs JesTe/IbHOCTH.

B HOMeHKaTypy [Jes BK/IKOUYAlOTCS 3arojiOBKU Jiefl, OTpakarolude BCe
NOKyMeHTHpYyeMble yuaCTKU paboTbl TeppUTOPUAIBHONM KOMUCCHH, B TOM UKCJ/Ie
JIMYHbIE /lefia, CTIPaBOUHbIE U YUeTHbIe KaDTOTEKU U Jpyrue yueTHble (JOPMBI.

He BK/IIOUAlOTCA B HOMEHK/IATypy Jen MepuojuuvecKre W3[aHus, KHUTH,
OpOIIIOpPEI.

13.3. 3aroJioBOK Jiesia JO/DKeH UeTKO OTpa)kaTb OCHOBHOE COZiepKaHue U
coctaB  JOKyMeHTOB. He  gomyckaeTcss — ymnoTpeGsieHMe — HEKOPPEKTHBIX
(hopMyMPOBOK, BBOHBIX CJIOB U CJIOKHBIX 0O0POTOB.

13.4. TIpu cocraB/ieHUM HOMEHK/ATyphl Jesl ClefyeT PYKOBOZCTBOBATbCS
perjiaMeHTOM TePPUTOPUAIbHOM KOMUCCHH, [lepeuHem THUIOBBIX YIIpaB/IeHYECKHUX
apXWBHBIX  JOKYMEHTOB,  00pasymoluxcs B  Tporecce  1esTeTbHOCTH
rOCyZ,apCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYTIPaBJ/IeHHs W OpraHy3alui,
C yKasaHUeM CpPOKOB XpaHeHWs, YTBepXJeHHbIM Iprvka3oM PejepasbHOro
apxuBHOro areHTcTBa OT 20.12.2019 Ne 236 (manee — Ilepeuens), IIpaBunamu
OpraHu3alMy XpaHeHWs, KOMIUIeKTOBaHUsl, yyeTa Y MCII0J/Ib30BaHUs JOKYMEHTOB
ApxuBHoro ¢oHza Poccutickoit @enepaliuy U Jpyrux apXuBHbBIX JOKYMEHTOB B
roCyJapCTBeHHbIX  OpraHax, OpraHax MeCTHOIO  CaMOyIlpaBjeHus U
OpraHusalusx, yTBep)KAeHHbIX Npuka3oM dejepasbHOTO apXMBHOI'O areHTCTBa
ot 31.07.2023 Ne 77, nopsakaMyd XpaHeHUsl U Mepefadyu B apXuBbl JOKYMEHTOB,
CBSI3aHHBIX C TIOATOTOBKOW W TIpOBeZieHWeM BLIOOPOB, yTBepxkaeHHbiMU L[VK
Poccuu u M36uparenbHoi komuccredd CBep//IoBCKOM 06/1aCTH, HOMEHK/IaTypaMu
Zie/1 TeppUTOPHAIbHOW KOMUCCHUH 3a TIPeIIeCTBYIOLMe TOAbI.

[Tpy MOATrOTOBKE HOMEHK/IATyphbl /el HeoOXOAUMO YUUTHIBATh XapaKTep

BbIOOPOB, MTPOBO/IUMBIX B MPE/[CTOSIIEM TOAY.
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13.5. HomeHk/atypa Jien TeppuTOopHaibHOM KOMMCCHM pa3pabaThiBaeTcsl B
KOHLIe KakKZI0TO T'0/ia, MO/IJIe)KAT COIJIaCOBaHMWIO C SKCIIePTHOM KOMHCCHeN (Jasee
— OK) TepputopuanbHOM KOMWUCCHMM U YTBep)KJaeTcsi MpefceaaresieM
TeppUTOpUaIbHOKM KOMHUCCHMHM. HoMeHKnaTypa zen BBOAUTCS B JeucTBhUe C 1
sIHBaps1 C/IeAYIOoIIero KajaeHaapHoro roja (rnpunoxkenue Ne 14).

Ecim coctaB  JJOKyMEHTOB  He  MeEHsIeTCs, HOMEHK/aTypa  Jenl
TePPUTOPUAIbBHOM KOMUCCUU He peXXe OJHOr0 pas3a B IAATh JIeT MpeJCTaB/iseTCs
npejicefiaTesieM WIA YIOJHOMOYEHHBIM UM JIMLIOM Ha paCcCMOTPEHHE 3KCIIepTHO-
ripoBepouHoii komuccuu (ganee — IIIK) Ympanenus apxuBamu CBep//IOBCKOM
obJjacT.

[1py usamMeHeHVH (DYHKIMM TePPUTOPHUAIbLHOM KOMUCCUM (B TOM UHMCJ/Ie BUJa
BbIOOPOB, B OpraHu3al[ii KOTOPbIX KOMHUCCHS Oy/leT y4acTBOBaTh), a TakKxke, eC/u
B MPE/ICTOSIIIEM IOy, TI0 CPABHEHHUIO C TEKYIIUM, He TIJIaHUPYeTCs K MPOBeIeHU0
130MpaTebHBIX KaMIaHUM — B TaKWX CUTYalUsIX HOMEHK/ATypa ey TOJIEKUAT
NepecoCTaB/IeHUI0, TTOBTOPHOMY COTJIACOBAHWIO U YTBEPXKAEHUIO [0 UCTEYeHUS
MATUIETHEr o TIepro/a.

13.6. HomeHksartypa fjes1 TeppuTOpHUaJbHOM KOMUCCUM COCTABJISIETCS B TPeX
9K3eMILIsIpax:

1-11 3K3eMIUIsAp YTBEPXKAEHHOM HOMEHKJIATYpPhI [le/l SIB/ISIeTCS JOKYMEHTOM
MOCTOSTHHOTO XDaHEeHUs, TIOMeLaeTCsd B OTAeNbHOEe [e/l0 U BK/IKYAeTC B
HOMEHK/IaTypy Je B pa3fen «/]esonpou3Bo/iCTBO, apXUB»;

2-1 5K3eMIISIp TepeiaeTCsl B apXUB B KAUeCTBe YYETHOTO JOKYMEHTa;

3-i 3K3eMIUISIp TepefaeTcsi B TOCYAApPCTBEHHbIM WM MYHULIUMNATbHBIU
apXyB, MCTOYHUKOM KOMIIJIEKTOBaHUSI KOTOPOTO SIBJ/ISIETCSI TeppUTOpHa/ibHas
KOMUCCHSI.

B cnyuae BO3HMKHOBEHMSI B TeueHHe rofia HOBBIX /i€l OHU JIOTIO/THUTETbHO
BHOCSITCSI B YTBEP)K/JEHHYIO HOMEHK/IATypy [e/l MO YyKa3aHUI0 Tpejcejare/is

TeppUTOPUA/IbHOM KOMHUCCUM.
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13.7. Ilo oKOHUaHUM KaJleHJapHOro rojila COCTaBJIIeTCS UTOrOBas 3arvch O
KO/IMYeCTBe 3aBeJeHHbIX Jea (TOMOB, YacTel), OTJeNbHO TIOCTOSSHHOTO U
BpeMeHHbIX CDOKOB XPaHEHHsI, a TAKXKe 3aro/HsieTcsi rpada 3 HOMEHK/IaTyphl.

13.8. Cpok xpaHeHUsl [JOKYMEHTOB yKa3bIBaeTCsd B HOMEHK/aType eyl CO
CCBUIKOM Ha CTaTbio [lepeuHss mav MHOW MPaBOBOM aKT, YCTaHABJ/IMBAKOIUU CPOK
XpaHeHUs: JOKyMeHTa. CpOK XpaHeHUsl JJOKYMEHTOB, He YKa3aHHbIX B [JaHHOM
[TepeuHe, ycTaHaB/IMBAeTCsl IO COTJacOBaHWIO C M30upaTe/ibHOM KOMHCCHeH
CaepayioBckoit obmactu u OI1K.

Cpok xpaHeHusi «[lo MUHOBaHUsS HaZIOOHOCTH» He MOKeT OBbITb MeHee
1 ropa.

Vcuncnenne CPOKOB XpaHeHUst JIOKYMEHTOB, 3aKOHYEHHBIX
[1e/I0NPOU3BO/CTBOM B TEKYILEM T'O/ly, HAUMHaeTCs C 1 sHBaps CeAyOIIero roja.

13.9. 3akoHYeHHbIe [1€/IOMPOM3BOJCTBOM  [JOKYMEHTBHI  O(OPMIISIOTCA
B COOTBETCTBUM C TpeboBaHusMU [lopsiKa, CTIMCHLIBAIOTCS UCIIOJIHUTE/IEM B ZIeJI0
He 10o37Hee yem yepe3 10 nHeW mocie UCIONMHEHUs NOKyMeHTa. Ilpu 3TomM B
HIWKHEH uYacTU JIMLIEBOM CTOPOHBI MEPBOTO JIMCTa JOKYMeHTa Ha CBOOOJHOM OT
TeKCTa MeCTe CTaBUTCSI OTMETKA O ero MCIOJHeHUH, paciliv(pOBbIBAaeTCS MOAMUCH
VICTIOJIHUTEJIS, YKa3bIBaeTCs HOMep Jie/ia 10 HOMEeHKJIaType U fata cnucanus. [1pu
HeoOX0/IMMOCTH OTMeTKa 00 HCIO/THeHWHM MOJKeT ObITh c/leflaHa Ha 00OpOTHOM
CTOPOHE TepPBOro JIUCTA JOKYMEeHTa.

13.10. HewucnosHeHHble UM HeNpaBU/IBHO O(OpPMI/IEHHbIE [JOKYMEHTBI
BO3BPAIIlat0TCSI UCTIOJIHUTE/TIO [I/1s1 10paboTKu (A00dhopMIeHuUs).

13.11. VcnosiHeHHbIe AOKYMeHTbI (DOPMUDYIOTCS B /iejla B COOTBETCTBUM C
YTBEP>K€HHOU HOMEHK/IaTypOou JieJl.

13.12. leno currtaeTcs 3aBefjleHHbIM C MOMEHTA BKJIFOUEHUs B HEero rnepBoro
VICTIOJIHEHHOTO IOKYMEHTa.

13.13. Tlpu dopmMupoBaHuU [fefia MPOBepsieTCs TMPaBU/ILHOCTh OTHECEHUs
JOKYMEHTOB B JidHHOe [leJlo, KauecTBO O(QOpMJeHUS U KOMIIEKTHOCTb
JOKYMEHTOB, Ha/lMuve MOJIMCel, BU3, PerMCTPaLMOHHBIX HOMEDPOB, CIPaBOK WA

OTMETOK 00 HCIIOJIHEHWH, CITMCAHWU B [€/10 U APYT'UX.
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He pomnyckaercs momeneHve B 1eJi0 JOKYMEHTOB, COZlepyKaHue KOTOPBIX He
COOTBETCTBYeT 3aroJ/IOBKY Jiefa.

13.14. Tlpu dbopmMupoBaHuM [ien COBTIOAAI0TCS CieyroIe TpeOOBaHMS:

JIOKyMEHTBI MMOCTOSTHHOTO M BPEMEHHOr0 XpaHeHHsi (POPMUDPYIOTCS B Jefa
pa3ziesbHO;

B /lIeI0 BKJIFOUAIOTCS TOJBKO WCIIOHEHHbIe, TIPaBUILHO OGOpM/IeHHbIE
JIOKYMEHTBI B COOTBETCTBHUH C 3ar0/IOBKaMU /ie/l B HOMEHK/IaType;

BCe IOKYMEHTbI, OTHOCSIIMECS K PellleHHI0 O/THOTO BOIpoca, (hOpPMUPYIOTCS
B OZHO [lefio; B Cjyyae, eCau T000pKa [JOKYMEHTOB I10 OJHOMY BOIIPOCY
HacuuTbiBaeT 60see 100 THUCTOB, OHA MOXKET OBLITh BbIZIeJIeHA B CAMOCTOSITE/IbHOE
[\e10;

JIOKYMEHTBI, MO/j/Ie)Xallie BO3Bpary, B [|e/10 He MOMEILatoTCs;

B JIeJI0 TIOMeLLaeTCsl TOJIbKO OAWH SK3eMIUISIP [JOKYMeHTa, YepHOBUKU U
BapUaHThI MPOEKTOB JOKYMEHTOB B ZIe/I0 He MOJIIMBAIOTCS (32 UCK/TIOUEHUEM TeX,
Ha KOTOPBIX HMMEIOTCS BU3bl, yKa3aHUs [0 UCIOJHEHUIO NOKYMEHTOB W [pyrue
OTMETKH, [IOTIO/THSIIOLLIVE TIePBBIM SK3eMILISP);

B /Ie/I0 BKJTFOUAKOTCS, KaK MPaBUIO, JOKYMEHThI OHOTO KaJIeHJapHOT0 Toja
(uck/IrOUeHUe COCTaB/ISIIOT JIMUHbIE U TTepexosiye fea);

KaK7loe 7IeJi0 He JI0/DKHO mpeBbimath 250 JUMCTOB, TIpu 0oJ/ibilieM 00beMe
JOKyMEHTOB B Jiefie (popMUPYyeTCsi HECKOIbKO TOMOB (uactei). Ilpu Hamvuuu B
Jle/ie HeCKOJIbKMX TOMOB (YacTel) MHAEKC W 3arojiOBOK Jiesia TIPOCTaBJISIFOTCS Ha
Ka)KJJOM ToMe C fiobaByieHreM 06o3Hauenuii «Tom 1», «Tom 2» u T.7.

13.15. Tlpu Bk/IOUeHUM B [iesi0 (hakcorpaMMbl ZielaeTcs ee KCepOKOIUs,
KOTopasi TofjuBaeTrcs B feno. [lognuHHUK ¢dakcorpaMMbl YHUUTOXAETCS C
MIPOCTaB/ieHWeM OTMETKH 00 YHUUTOXXeHUU Ha KCePOKOITHH.

13.16. B ciyuae HeoOXOAMMOCTH JOKYMEHTHI IO OJHOMY U TOMY >Ke
BOIIPOCY, HO C Pa3/IMuYHbIM CPOKOM XPaHEHHs MOTYT HaXOJWUThCS B OJHOM Jiejie [0
KOHL|a TeKyllero rojja Wiu [0 3aBeplleHWs WCIOJHEeHUs [OKyMeHTa, a 3aTeM

repe()OpMHPOBBIBAIOTCS B Jle/la MOCTOSTHHOTO U BpEMEHHBIX CDOKOB XpaHEeHMs.
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13.17. B pgeno BK/IOYAKOTCH BCe AOKYMEHThbI MO0 KOHKPETHOMY BOIIPOCY
BMeCTe C MNPWIOXKEHHSMM, YKa3aHHbIMU B TeKCTe [JOKYMEHTa; IPU OTCYTCTBUU
MPUIOXKEeHNM, YKa3aHHbIX B TeKCTe JOKyMeHTa, UCIONHUTeb  00s3aH
OpraHv30BaTh MX PO3bICK M B C/iyuyae UX OOHapykeHUs chopMHpOBaThb B [1e/0
BMeCTe C JOKYMEeHTOM, K KOTOPOMY OHM MpU/iararoTrcs. Ec/id po3bICK JOKYMEHTOB
ZleJ1 IOCTOSTHHOT'O MW BpeMeHHBIX (CBbIle 10 /1eT) CPOKOB XpaHeHUs], B TOM YMCJIe
10 JIMYHOMY COCTaBY, He [aJj TI0JIOKUTEebHbIX Pe3y/bTaTOB, COCTaB/SETCS aKT
0 HeoOHapy>KeHUU [JOKYMEHTOB, MyTH PO3bICKAa KOTOPBIX UCUepIIaHbI.

13.18. lokymeHTbI BHYTPH [iejla PAacrioJiaratoTCsi B XPOHOJOTHYECKOW WA
BOIPOCHO-/IOTUUECKOU MOC/IeJ0BaTeTbHOCTH WA UX COUeTaHUM.

13.19. HopmaTuBHbIe ¥ OpraHW3aLlMOHHO-PaCIIOPSAUTeIbHbIE TOKYMEHTHI C
OTHOCSIILIUMUCA K HUM T[PWIOKEHHWSAMU TPYNIIMPYKOTCI B Jefla [0 BUJAM
JJOKYMEHTOB U XPOHOJIOTMU.

[TpoTOKOJIBI 3ace/iaHnli TEPPUTOPUAIBHOM KOMUCCHUW Pacrio/iararTcs B Jiefe
M0 XPOHOJIOTMM B TIOPSiZIKE BO3pACTaHUs HOMEepOB. [lOKYMeHThI K 3aceIaHUIO
Komuccuy mnomenjarorcst 1ocjie  COOTBETCTBYIOLLETO IIPOTOKOJIA B TOpsiiKe
pPacCMOTPEeHUsT BOMPOCOB Ha 3acelaHuMU.

ITonosxenus, VHCTPYKLIUH, yTBepK/eHHbIe pacropsiAuTe TIbHbIMU
JOKYMEHTaMU, SIBJISFOTCH TIPUIOKEHUSIMA K HHWM M TDPYIIIUPYIOTCS BMeCTe C
yKa3aHHbIMU JOKYMeHTaMHU.

IInaHoOBasg ¥ OTUeTHas [JOKYMeHTalysl He3aBUCUMO OT JjaThl ee COCTaBJIeHUs!
BKJ/TFOUAeTCs B [IEJI0 TOTO ro/ia, K KOTOPOMY OHa OTHOCHUTCSI.

13.20. TIpu B0300OHOB/EHUU TIEPENMCKU 0 BOMPOCY, HauaBLIEMYCS B
npeplAyleM TroAy, JOKYMEHTbl BKJ/IIOUAlOTCA B [Jle/I0 TeKyllero roja u
yKasbIBaeTCsl MHAEKC TOro Jiesia [0 HOMeHKJaType e IpefblAyliero roja, B
KOTOPOM HaxOZJATCS MpeALIeCTBYIOLMe JOKYMEeHThI [10 3TOMY BOIIPOCY.

13.21. OGpaieHnst rpakfaH W AOKYMEHTBI 10 UWX PacCMOTPEHHIO
dopmupyroTCs B oTAe/bHbIe Aena. Kakaoe obpailieHue U Bce JOKYMEHTBI TI0 ero
PacCMOTPEHMIO COCTABJISIIOT B JleJie CaMOCTOSITe/IbHYIO IPYIIIY M PacIiosiararoTcs B

XPOHOHOFHHECKOﬁ I1ocjie40BaATEe/IbHOCTH.
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13.22. B penax, HaXOJAMXCH B [1e/IOTIPOU3BO/CTBE, JOKYMEHThI TeKyLlero
rojla pacriojlararoTcs Mo XpOHOJIOTMM CHM3Y BBepX M0 Mepe mocTyruieHus. [1pu
TOATOTOBKE K C/aye B apxuB Jejla C JOKYMeHTaMU MOCTOSIHHOTO U BPEMEHHbIX
(cBoiize 10 /1eT) CpoKOB XpaHeHUs TrepedOpPMHUPOBLIBAIOTCS B 00paTHOM TIOpSIIKe:
JMOKYMEHT, TIOCTYNUBIIMI B Ka/IeHAAPHOM T'O/ly TOC/AeIHNM, AO/DKeH ObITh BHU3Y
Jiena, a mepBbIv JOKYMEHT KaJIeHIapHOT0 rofia — BBEPXY, MePBbIM.

Eciv K mucbMaM WM K KaKUM-TMOO WHBIM [JOKYMEHTaM [TPU/I0XKeHbI
NOKyMeHTbl ¢ mnoMmeTkod «[ICII», TO Bce [JOKyMEHTbI IO 35TOMY BOIIPOCY
dbopmupyroTcs B fiesio ¢ ioMmeTkou «JCIT».

13.23. lena ¢ MOMeHTa MX 3aBefleHWs U [0 Ilepefaud B apxXuB WU
YHUAUTOKEeHUSI B CBSI3U C UCTEUeHHeM CPOKOB XPaHEeHHWsI XPaHATCs y MpeaceaaTelis
TepPUTOPUAIBHOW KOMUCCHU.

13.24. 3a COXpaHHOCTb [JOKYMEHTOB U [leJ OTBETCTBEHHOCTb HecCeT
npeficefiaTe/lb TEPPUTOPHUATILHOM KOMUCCHH.

13.25. [lesa Ao/DKHBI HAXOAUTHECS B paboueM KaOWHETe WM B CIel[daTbHO
OTBeJIEHHOM /jIs1 3TOM 1e/Id TIOMell|eHUH Y XPAaHUThCS B 3alMparolmxcs mkadax,
NpeJ0OXPaHsIOLIUX JOKYMEHTHI OT MbL/IM U BO3/IEUCTBUS COJTHEYHOTO CBeTa.

B uensx obecriedeHusi OMepaTMBHOTO TIOWCKA [JOKYMEHTOB Jiefa
pacrosiaratoTcsi B COOTBETCTBUM C HOMEHK/IATypou [iesl, KONusi KOTOpOU
TOMelLIaeTCcsl Ha BHYTPeHHel CTOPOHe JBepLibl Kada.

Ha Topijax 006/10)KeK [ie/ia yKa3bIBatOTCsl UH/IEKCHI sl TI0
HOMEHK/IaType JeJl.

13.26. [lena, HaxopsLLKeCs Ha TeKyLeM XpaHeHUH, rojsiexar yuety. Ilepen
repejjaueli JOKyMeHTOB B apXMB MPOBO/IUTCS MPOBepKa HaTMuusi
W COCTOSIHUSI JOKYMEHTOB U JieJl B LieJisIX yCTaHOB/IeHUs (DaKTUUeCKOTO Hauuust
JleJ U COOTBETCTBUS X KOJIMYECTBY, UAC/ISLEMYCS IO HOMEHK/IaType Zel.

13.27. IIpoBepka Ha/IMuuA U COCTOSAHUA JOKYMEHTOB U JieJl IPOBOJUTCH TIPU
nepemMellieHUu Jiesl, BO3Bpare [ie/, CMeHe T[pejcefaTesss TeppUTOPUAIbHOM

KOMHCCHH.
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[TpoBepka NpOBOAMTCS MyTeM CBEPKM CTaTeli HOMEHKJIATypbl e/l
C OoTrcaHueM Jiesl Ha 00/10KKe, a (u3nyeckoe COCTOsSIHUE e/l OTpe/iesisieTCs IyTeM
WX BU3yaJIbHOT'O MPOCMOTpa. Bce oGHapy»keHHbIe He[JOCTaTKU (PUKCUPYIOTCS
B aKTe MPOBEPKX Ha/IMYUS U COCTOSTHUS JIeJl.

B ciyuae yTparthbl JOKYMEHTOB U Jie/1 TIPOBOAMTCS CTy>KeOHasi poBepKa, 110
pe3ynbTaTaM KOTOPOMW JIMIIO, BMHOBHOE B yTpaTe, HeCeT OTBETCTBEHHOCTh B
YCTaHOBJIEHHOM TMopsifiKe. [IpyHMMaroTCd Mepbl MO 3aMeLeHUI0 yTPaueHHOIo
JIOKyMEHTa 3aBepeHHOU Komuen (10 BO3MOKHOCTH).

Ecmi  otrgenbHble [JOKYyMEHTBI, Y)Ke BK/IIOUYEeHHble B [I€JI0, BPEMEHHO
TpebyroTcsa Ay paboThl, OHM MOTYT OBITh BBIJAHBI W3 Jiela, 4 Ha MX MECTO
BK/Ia/IbIBAETCS JIUCT-3aMeCTUTEe/Ib C YKa3aHWeM, KOrja, KOMy, U Ha KaKOM CpOK
BbIIaH JOKYMEHT.

13.28. OkcrnepTu3a LEHHOCTU [OKYMEHTOB TIPOBOAMUTCS [Ji1 YCTaHOBJ/IEHUS
HAay4yHOM, MCTODUYECKOM M  TIpaKTUUeCKOM  3HAaYMMOCTA  JIOKYMEHTOB,
00pa30BaBIIUXCST B TIpPOL[ecCe [eATebHOCTH TepPUTOPUATbHOM KOMUCCHU, C
1[e/TbI0 0TOOPA UX /IS Ia/IbHEMIIIero XpaHeH!s! WA YHUUTOKEHUS.

JKcnepTr3e LeHHOCTU JOKYMEHTOB MO/I/IeXXaT BCe JOKYMEeHThI, He3aBUCUMO
OT BH/IOB HOCHUTeJIeH B CITOCOOOB 3aTiCH.

OKCrepTh3a 1[€HHOCTH [IOKYMEHTOB TIDOBOAMUTCSI TIPU  COCTaBJIEHUM
HOMEHKJIaTypHI Jief1, B poljecce (\OpMUPOBaHUs Jiefl, Py TOAT0TOBKe el
K Mepejaue B apXvB, MPU BbIJEJIEHUM K YHUUYTOXEHHUIO [ie/l, He TIOZJIeXKalluxX
XPaHeHHUIO.

13.29. [Ins  paccMOTpeHUs1 TIPOEKTOB  HOPMAaTUBHO-METOAHUYECKUX
JIOKYMEHTOB O BOMpPOCaM /[1eJIONPOU3BO/ICTBA U apXMBHOTO JZiejla, OINUCe e
TIOCTOSTHHOTO U BpeMeHHBIX (cBbiiie 10 /1eT) CPOKOB XpaHEeHHs, aKTOB 00
YHUUTOXXEHUW [lel U JOKYMEHTOB, He HMEII[UX HayyHOW I1IeHHOCTH U
MpaKTUYeCKOro 3HaueHWsl, pacropsbkeHueM TipejcefaTe/nsi TePPUTOPHAIbHON
KOMHMCCUM CO3/laeTcsi DKCIepTHasi Komuccus (ganee — 9K).

B ee ¢dyHKUMM BXOAWUT, B TOM YMC/Ie pPacCMOTPEHME W COIJIaCOBaHUeE

HOMEHKJIAaTYypHl JieJ1 TepPUTOPHATbHOU KOMUCCHU.
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B cocraB DK BK/IOUAOTCA U/€Hbl TePPUTOPHUAIBbHONM KOMMCCHHU, I10
COTJIaCOBaHMI0 — pabOTHUKY TOCYJapCTBEHHOT'0 WM MyHULIUIIATLHOTO apXKBa.

13.30. Ilpy  mnpoBefeHUM  IKCIEPTHU3bl  L|EHHOCTH  [OKYMEHTOB
OCYILIeCTB/IsIeTCs 0TOOP /les1 TIOCTOSIHHOTO M BpeMeHHOTOo (cBbiiie 10 j1eT) CpOKOB
XpaHeHHUsi; OTOOp [fle1 C BpeMEeHHbIMA CPOKaMH XpaHeHWs, TO/IeKalllux
XpaHEeHUI0; Bble/IeHWe K YHUUTOKEHWIO e/l 3a IIpefblayliue TroJbl, CPOKU
XpaHeHUs1 KOTOPBIX UCTeKMU. IIpy 3TOM OJHOBpEMEHHO TPOBEPSIIOTCS KaueCTBO U
II0JTHOTa HOMEHK/IaTyphl ZieJl, [IPaBUIbHOCTh OIpefie/ieHus CPOKOB XpaHeHus e,
JIOKYMEHTOB.

OKCIepTr3a LIEHHOCTU JOKYMEHTOB OCYILECTB/ISIETCS ITyTeEM MOJIMCTHOTO
npocMoTpa Jen. He pomyckaeTcsi oTOOp /IOKYMEHTOB [Jisi XpaHeHUsT WM K
YHUUYTOXXEHUIO TOJIbKO Ha OCHOBAHUU 3ar0/IOBKOB JIeJl.

OOHapykeHHbIe B Jenax € OTMeTKod «IIIK» [MOKyMeHTBI IMOCTOSHHOTO
CpPOKa XpaHeHHWs BBIJE/SAIOTCS U TPUCOeAVHSAIOTCI K OLHOPOJHBIM JlejlaM WU
(bOpMUPYIOTCSI B CAMOCTOSITE/IbHBIE ieJ1a.

OcranbHbie gena ¢ oTMeTKOM «JI1K» BK/IIOUAOTCA B aKT O BbIIEJIEHUM K
YHUUTOXKEHUIO JOKYMEHTOB, He TOAJIe)KalluX XpaHeHWro (Jasee - akT Ha
yHuuToxeHue). [1pu aTom otmeTKa «II1K» B akTe He yKa3bIBaeTcsl.

[JOKyMeHTbl, yTpaTHBIIMe [IpaKTUYeCKOe 3HaueHWe W He HMeroLre
VMCTOPUYECKOW WM HAay4YHOM LIEHHOCTH, M0 WCTEYEHWH YCTAHOBJIEHHBIX CPOKOB
XpaHeHHs MoJJ/1eXkaT YHUUTOXKEeHUIO T10 aKTy.

AKTBI O BbIZIEJIEHUM K YHUUTOXXEHUIO Jie/1 U JOKYMEHTOB pacCMaTPUBAKOTCS
Ha 3acefaHusx OK OJHOBpeMeHHO C ONMCAMU Jiel IMOCTOSIHHOIO XpaHeHus.
YHUUTOXKeHue [ie1 U JOKYMEHTOB [0 yTBepKAeHus akToB Ha 3acefaHuu OIIK
YnpaBnenusi ~ apxuBamu  CBepAjioBcKOM — obmactu W TpejceAareseM
TepPPUTOPUAIbHOM KOMUCCHUHU 3ampelaeTcsl.

13.31. 1o pe3ysibTaTaM 3KCIiepTU3bl LIeHHOCTU JOKYMEHTOB OTBETCTBEHHBIM
3a Be/leHUe [1eJIONPOU3BOJCTBA COCTaB/AKOTCA OIMCU Jiel ITOCTOSIHHOIO U
BpeMeHHbIX (CBbIlIe 10 jieT) cpokoB XpaHeHus1 (ripunokeHust Ne 15 1 Ne 16), o

JTMYHOMY COCTaBy (0 HauWcaeHHWU 3apaboTHOM TuiaThl) (mpunoxende Ne 17), a
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TakKe aKTbl O BbIe/IeHMd K YHUUTOXXEeHUIO [IOKYMEHTOB, He IIOZJIeKallux
xpaHeHuto (TipuioxkeHue Ne 18).

Onuicu fes MOCTOSIHHOTO M BpeMeHHbIX (CBbilie 10 j1eT) CPOKOB XpaHeHwusl, a
TakKe aKTbl O BbIJeJIeHWA K YHUUTOXKEHUIO [OKYMEHTOB, He TIOJJIeXalux
XpaHeHuto, paccMatpuBaroTcs Ha JK.

Onucu [le1 MOCTOSHHOTO CpPOKA XpaHeHUs] U akKThl O BbIJEJEHUM K
VHUUYTOXKEHUI0  [JOKYMEHTOB, He TOJJIe)KallluX  XPaHeHWIo,  IOJJIe)Kar
YTBEP)XAEHUIO, a OMUCHU e/l TI0 JIMUHOMY cocTaBy — yTBepxzaeHuto JIIK. ITocne
yrtBepKaeHus OIIK ommcd pgen M akThl O BbIJE/IEHUUM K YHUUTOKEHUIO
JOKYMEHTOB, He TOJJ/eXalluX XpPaHeHWI0, YTBEpP)KJAlTCs TpejcefaresieM
TepPUTOPUA/IBHOW KOMUCCHU.

UepHOBUKM M PYKOINKCHA TMOATOTaB/IMBAEMbIX JOKYMEHTOB, KOMUHU
VMH(OPMAaLIMOHHBIX U IPYTUX MaTepHasioB, He MO/IeXKalluX BKIHOUEeHHUIO
B HOMEHK/IATypy ZeJl, TI0 MUHOBAaHHWHM B HUX HaZIOOHOCTH MOT'YT YHUUTOXKAaThCs Oe3
COCTaBJ/IeHUS aKTa.

[Teperiner (MOAIIMBKA) e/l TIPOU3BOAUTCS TOJIBKO TMOC/e TIPOBeAeHUs
9KCITePTH3bI LIEHHOCTH JOKYMEHTOB.

13.32. [lena, mojeskalye repefaue Ha XpaHeHWe B apXuB, JJOJDKHBI OBITH
o(hopM/IeHbI COOTBETCTBYHOLLUM 00Opa3oM.

Odopmnenne [fena BK/IOUaeT B cebsS TMPOBEPKY CHUCTeMaTU3aluU
JIOKYMEHTOB BHYTpPH [lejla, HyMepalUio JIMCTOB, COCTaB/ieHWe BHYTPEHHEeN OIWCH
JOKYMEHTOB 7iesia, JIMCTa-3aBepuTesisi fesa, oopmiieHrne PeKBU3UTOB OOJIOXKKH,
MOAIIMBKY (TiepervieT) Aena.

B 3aBMCHMOCTH OT CPOKOB XpaHEeHHWsI TTPOBOAMUTCS MOJHOE UM YaCTUUHOE
odopm/ieHue fiel.

13.33. /lena MoCTOSIHHOTO U BpeMeHHbIX (CBbillie 10 jieT) CPOKOB XpaHeHUsI
nozyieXkaT rosiHoMy ogopmiieHuto. [losHoe oopmiieHre Jena mpeaycMaTpUBaeT
MPOBEPKY CUCTEeMaTU3aluM [JOKYMEHTOB BHYTPM [ejia, TPaBWIbHOCTH UX
odopmeHus: (Hanuurve HeOOXOANMBIX TIOATMCeN, BU3, OTMETOK O PerucTpaijuy u

VICTIOJIHEHWUH, TIPUJIOJKEeHWK), HyMepalvi0 JIMCTOB, COCTaB/IeHWe BHYTPEHHeH
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OMUCU [TOKYMEHTOB J[iefla, COCTaBJIeHWEe JIMCTa-3aBepuTesisi Jena, o(opmieHHUe
PEKBU3UTOB 00JI0KKH, TTOZIIMBKY (TIepervieT) aeJa.

[TpoBepka cucTeMaTu3al[id [OKYMEHTOB BHYTpU [lejla, COCTaBJieHue
BHYTDEHHEW OIKCH, COCTaBJIeHUe JIMCTa-3aBepUTeisi [ieia MOTYT TIPOBOJUTHCS C
ucrnoJsb3oBanuem I1N.

Hena BpemeHHbIX (#0 10 71€T) CPOKOB XpaHEHWs TOAJIeKAaT YaCTUYHOMY
o OpM/IEHUIO: JOMYCKAeTCsl He MPOBOAUTh CUCTEMATU3alMI0 JOKYMEHTOB B JieJie,
JIUCTBI [lela He HyMepoBaTb, XPaHWThb B ManKax-CKOPOCIIMBATe/sX, MSITKUX
obnoxkax. Odopmisitorcst 06/7105KKa 1 JTUCT-3aBepUTeIb Jiea.

13.34. O6soxkka [fgena odopmisieTcsi 1O  yCTaHOBJeHHOW dopme
(mpunoxenre Ne 19). CBesieHrst Ha 00JI0’KKY ITepEHOCATCS M3 HOMEHK/IATYPhI /Ie/
C YTOUHEHHUsIMH, OTpaKarolMMH (PaKTUUECKUM COCTaB TMOMEILEeHHbIX B [eJi0
JIOKYMEHTOB.

OO6sio’)kKa fiesla  HaAIMMCHIBAETCS YEepPHBIMA CBETOCTOMKWUMU UepPHHU/IAMH,
pa3bopuriBo, 6e3 CoKpailleHuH.

Ha o67n0xKe Jiesia yKa3bIBalOTCS C/IeAYIOIMe PeKBU3UTHI: HauMeHOBaHHe
TeppPUTOPUA/IbBHOW KOMMCCHH, JesI0TpOM3BOCTBEHHbI HOMep (MHAEKC) Aena,
3aroJiIOBOK Jesa, fAara Jena (TOma, uyacTH), KOJMYeCTBO JIMCTOB B jiefie, CPOK
XpaHeHUs JieJia, apXUBHbIN MdP Jena.

PeKBU3UTHI, MPOCTaB/IsieMble Ha 00/I0XKKe /iesia, OPOPMIISIFOTCS CieIyIOIIM
obpa3zom:

HavMeHOBaHUe TepPUTOPHaIbHOW KOMUCCUM YKa3bIBaeTCsl B COOTBETCTBUU C
perjiaMeHTOM TeppUTOpUaibHOWM KOMUCCHUU. [Ipu H3MeHeHMM HauMeHOBaHUs
TePPUTOPHUAIbHOM KOMHCCHU B TeueHHe TepHo/la, 0XBaThbIBA€MOTO JOKyMeHTaMHu
nena, Ha 00J/I0’KKe K CTapOMy HaMeHOBaHHIO TIPUMHCHIBAETCSI HOBOE;

[1eJIONPOU3BO/ICTBEHHBINM HOMep (MH/IeKC) Zieia — MPOCTaB/sieTcs: U(poBoe
obo3HaueHWe (MHZEKC) Ziesia TI0 HOMEHK/aType [le/l U yKa3bIBaeTCss HOMep ToMa
(uactn);

3aro/ioBOK (HauMeHOBaHMe) [lejla TIePeHOCUTCSI M3 HOMEHK/aTyphl fen (B

HEOGXO,Z[I/IMBIX C/IyddsdaX B 3dI'OJIOBOK BHOCATCA YTOLIHEHI/IH);
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JaTa fefa — Ha O0O/JOXKe Jefla yKasbIBalOTCA [iBe [JaThl, KOTOpbIe
Ha3bIBAlOTCSl KDAUHUMM JlaTaMWd U COOTBETCTBYIOT T'O/ly 3aBe[ieHUsI U OKOHYaHUS
nena. HauvanpHasi mara — 3TO JjaTa camMoro paHHero, a KOHeYHasl fJara — JaTa
CaMoro Mo3AHero JOKyMeHTa B fesie. [Ipy 3TOM yuuThIBatOTCS [aThl BXOASIIUX U
UCXOJALMX [OKYMEHTOB (B CJiyuae WX OTCYTCTBUSI — JaTbl perucTpalyv
JIOKYMEHTOB), U He yUWTBIBAIOTCS JaTbl CIIMCAHUS JOKYMEHTOB B [1e/10, YKa3aHUM
M0 UCTIOJHEHUIO JOKYMEHTOB, OTMETOK HUCIIOHUTE/S (3a UCKTFOYEHUEM CTy4aeB,
KOI'/la Ha JOKyMeHTax He UMeeTCsl IPYTUX JaT, 3a UCK/IF0YeHUEeM TTepeurC/IeHHbIX).
HNaTtamu fen, cofep)kalluxX TPOTOKOJbI 3ace/laHWM, SIBJISIIOTCS [aThl MEpBOr0 U
MOC/ieJHero MpOTOKOJ/IOB, BOLLIEAIINX B JeJIO.

13.35. Tlpy HamMcaHuUM KpaHUX JaT Ha OOJIOKKaxX [esl TOCTOSTHHOTO
XpaHeHUs UKC/I0 U TOJ, TPOCTaBJISIOTCSA apabckuMu LidpamMu, a Ha3BaHUe Mecslia
TMUILIeTCS TIPOTMChI0 Oe3 cokpaiijeHus. Ha o6soxkax zies1 BpeMeHHbIX (0 10 sieT)
CPOKOB XpaHeHMs! YKa3bIBaeTCs TOBKO TOf,.

Ha o06no)kkax fes, COCTOSIIIUX W3 HECKOJBKHMX TOMOB (UacTei),
MPOCTAaBJIAIOTCS KparHue AaThl KayKJ0ro TOMa (4acTH).

KonuyecTBO MpoOHyMepOBaHHBLIX B fiejie JTMCTOB MPOCTaBJ/ISIeTCSl C JIUCTa-
3aBepuTeJisi Jena.

Cpok XpaHeHHs1 TIepeHOCUTCsI Ha 00/I0XKKY Ziesia U3 HOMeHK/aTyphl Aen. Ha
Jenax MOCTOSTHHOT0 XpaHeHus1 uieTcsi: «[1oCTosTHHOY.

ApXvBHBIA M(P Jesla COCTOMT U3 HoMepa (hOHZA, HOMepa OIKCH, HOMepa
Jlernia 1o OTMKCH U TIPOCTaBJIIeTCS TIOCIIE€ YTBEP)KEeHUSI U COr/IaCOBaHUS OTMCeH Jienl
IIOCTOSIHHOT'O ¥ BpeMeHHBIX (CBblle 10 j1eT) CPOKOB XpaHEeHUSI.

Ha kopemke fena ykasbIBalOTCSl 3aroyiOBOK Jlefla, WHAEKC Jena 1o
HOMEHKJIaType, fiaTa [iejla U CPOK XpaHeHHs.

13.36. B wuensix obecrieueHHsi COXPaHHOCTA M 3aKperyieHUsl TopsiKa
pacroJio>KeHUs: JOKYMEHTOB, BK/IHOUEHHBIX B [0, BCE JIMCThbl, KDOME UMCTHIX,
JIMCTa-3aBepuTesisi Jejla W JIUCTOB BHYTPEHHEM OIWCH, HYMEpPYKTCHd B
pa3BepHYTOM BH7ie apabckuMu LdpaMu BasoBoi Hymepaiuei. UnucTble TUCTHI U3

nena u3biMatoTcst (6e3 MoBpeXX/IeHuUs 1[e/IOCTHOCTH fiejia) U YHUUTOKATCS. JINCTBI
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HYMepYIOTCS MPOCTBIM KapaHZJallloM CBepXy BHHM3 B BO3pacTarolleM IopsaKe
HOMEDPOB HauuHasi ¢ nepBoro. LIudpel npocTaBasiOTCs B NPaBOM BePXHEM YTy
macta. Hymepaumsi LBeTHBIMU KapaHJalllaMW, YepHWIaMWA W HyMepaTopaMy He
[IOITyCKaeTCs.

ITokymeHTBI ¢ cOOCTBeHHOM HyMepalyel JMCTOB, B TOM UHC/Ie TieuaTHbIe
W3/laHUsl, HYMepyIOTCS B 0OIIeM TIOpsiike WIM COXPaHSIOT COOCTBEHHYIO
HyMepaLj1o, eCc/d OHa COOTBETCTBYeT IOPSAKOBOMY pPAacCIlOJIOKEeHUIO JIMCTOB B
nere.

CnoxxeHHpI JyicT Oosbiioro ¢opmaTta (A2, A3) pa3BopauMBaeTCsi H
HyMepyeTCsi B TpaBOMl YacTA BepxXHero IMoJs JucTta. [Ipd 3TOM JUCT Jir000To
dbopmara, TOAIIUTBIA 3a OJWH Kpal, HyMepyeTcs KaK OAWH JIUCT, a JIUCT,
CJIO’KeHHBIW Y TIOAIIUTBIA 3a CepelvuHYy, MOAJIEXXUT TepeLlIvBKe U HyMepyeTcsl Kak
OJIUH JIUCT.

Ecmv B [gene ecTb KOHBEPT C BJIOXKEHUSIMU, TO CHayaja HyMepyeTcCs
KOHBepT, a 3aTeM OuepeJHbIM HOMepOM Kayk[j0e BJIOJKeHUe.

®oTorpadv U JApyrue W/UIKOCTPAaTHMBHbIE MaTepuasbl HYMEpPYHTCS Ha
000pOTHOI CTOPOHE B JIEBOM BePXHEM YTITy.

JIucT C Har/yxo HakjeeHHbIMU [JOKyMeHTamu (Bbipe3KaMu, (hoTorpadusimu
W Jp.) HyMepyeTcsl KaK OJuH JUCT. Ecu K JOKyMeHTy MO/IK/IeeHbl OJHUM KpaeM
Apyrue OOKYMeHTbl (BCTaBKM TeKCTa, IepeBOAbl W T.I1.), TO KaXKJbIi JIUCT
HyMepyeTCsi OTAe/bHO.

Jluct € yKasaHMAMH TI0 WCIOJHEHWIO [OKyMeHTa HyMepyeTcsi Kak
OTZeNbHbIN JIUCT.

[IpunoxkeHue K Jeny, COCTaB/sitOlllee OT/Ae/bHbIM TOM, HYMepyeTcs
OT/IeJIbHO.

13.37. Tlpy Ha/MuMK OTAE/NbHBIX OIIMOOK B HyMepaluM JIUCTOB B Jie/ax,
Mpyd MOATOTOBKE WX K CJauye B apXuB JOMYCKAeTCd T0 COrJIaCOBaHUIO C HUM
yrnotpeb/ieHre MUTepHBIX (C OyKBEHHBIMU JOTIO/THEHUSIMI ) HOMEPOB JIUCTOB.

B penax moCTOSIHHOIO CpOKa XpaHeHus /i yyeTa U IOMCKa [JOKYMEHTOB B

HauaJsie iefia MOXKeT IMOMellaThCsl BHYTPeHHss1 onuch (TipuioskeHue Ne 20).
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JINCTBI BHYTPEHHel OMUCH HyMepYROTCS OTZe/IbHO.

13.38. Kakgoe Jeno 3aKaHUMBAeTCs JMCTOM-3aBepuTesieM YCTaHOBJIEHHOM
¢dopmbl (mpunoxenue Ne 21).

B nucre-3aBeputerne fena LydpamMu U MPOIMUCHI0 YKa3blBaeTcs (pakTuueckoe
KOJIMUeCTBO JIMCTOB B JIaHHOM Jejie, (U3WYecKoe COCTOSIHWE [JOKYMEHTOB
(rmomapku, Hepa30OPUMBLINA TEKCT, TIOPBaHHbIE JIMCTHI U T.[.), a TaKXe Hajduue
JIMTEPHBIX W TMPOMYLIeHHbIX HOMEpOB JIUCTOB, KOJWUYECTBO JIUCTOB BHYTpPEHHeH
OMMCU W Ha/luuyue Ccpefud JOKYMEHTOB ra3eT, KHUT, OpOILop, uepTexel,
¢dororpaduii, pUCYHKOB U T.A., CTaBUTCA Jara W TOANKCh pabOTHHKa,
c(opMHpPOBaBLLETO J1ef0, ¥ YKa3bIBAIOTCS €ro JO/DKHOCTb, MHULIMAbI U (PaMUITHUS.
Ecmm  Ko/miuecTBO J/IMCTOB B Jlejie  W3MEHSIETCSl, 3aBepuTesibHas HaJAluCh
COCTaBJIsIeTCs BHOBb.

13.39. Ilpu mnoAarotoBke pnen K TOALIMBKe (TepervieTy) MpOBepseTcs
MPaBU/IBHOCTb UX (POPMHPOBaHUs, oopmyieHUs. MeTasiMueckue U M1aCTUKOBBIE
CKpeIl/IeHus], a TaKKe TepMoIlepervieTbl U3 ,OKYMEeHTOB YZa/IsrOTCS.

ITOKyMeHTBI TIO/[IIIMBAIOTCSI TAKUM 00pa3oM, UYTOObI MOXKHO ObLIO CBOOOHO
IIPOYMTATh TEKCT KaXZOro [JOKYMeHTa, BU3bl M yKa3aHWS II0 MCIIOJIHEHHUIO
[JOKyMeHTa.

13.40. Tlepesmaua men TMOCTOSSHHOTO XpaHeHUs1 B apXUB OCYILLeCTBIISETCS
T0eJVUHUYHO 10 yTBep>KaeHHbIM JDIIK onucsam gen noCcTossHHOrO XpaHeHuUs.

[Tpyem JOKYMEHTOB Ha MOCTOSHHOE XpaHeHWe 0(hOpPMIISIETCSI aKTOM TprueMa-
repezaur JOKyMeHTOB (ripusioxkeHue Ne 22).

IIpy nmepespauve fen B apXuB Ha BCeX 3K3eMIUIpaxX ONMCH e/l HallpoTUB
Ka)KJJOr0 BK/IFOUEHHOTO B Hee flesia B rpage «IIpumedaHue» CTaBUTCS OTMETKA O
Ha/IMumM Jiena. B KoHLe KaKZ0ro 5K3eMIuisipa OIMCH Jie/ yKa3blBatoTcCs LyudpamMu
M TIPDOMHUCHI0 KOJMYECTBO (PAKTUUYECKU MPUHATHIX (MepeflaHHbIX) B apXuB e,
VHULMA/IbI U (PaMUJTUK JIUL, OCYLLECTBIISIOLIMX NpUeM-Tepejayvy e/, CTaBATCS UX
IIOZTIUCY U JjaTa.

ITpu mpueme fen B apxuBe MpoBepsieTCsl MPaBUIBHOCTb UX O(OPMIIEHUS.

Hena, odopmieHHble C HapyllleHWeM TIpaBWJ/, YCTAHOBJIEHHBIX HACTOSIUM
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[TopsigkoMm, BO3BpalllalOTCSI B TePPUTOpPHAJbHYID KOMUCCHIO C yKa3aHUeM
HeJIOCTaTKOB /I/Isl UX yCTPaHeHMUs.

TeppuTopuanbHast  KOMHCCHSI ~ MMeeT  TPHOPUTETHOe  TpaBO  Ha
WCTI0/Ib30BaHNe JOKYMEHTOB, Tepe/laHHbIX el0 Ha roCyAapCTBeHHOe XpaHeHuUe, B

TOM YKCJIe Ha UX TIepBYI0 MyOMKaIUio.

14. TlopsiioK padoTHI C AOKYMEHTaMH 0 BbIABIDKeHUH KaHAUAATYP B COCTABBI
y4aCTKOBBIX H30HpaTe/IbHbIX KOMHCCHIA, pe3epB COCTaBOB YYaCTKOBbBIX
u30upaTe/IbHBIX KOMHCCHIA, JONO/IHUTE/THHOT0 3aUHC/IEHHA B Pe3epB,
C/I0)KeHH s TO/THOMOYHUM UI€HOB YYaCTKOBBIX KOMUCCHH, MCK/THUEeHUsS U3
CoCTaBa pe3epBa YYaCTKOBbBIX H30HpaTe/IbHBIX KOMHCCHI

14.1. Pabora C [JOKyMeHTaMd O BBIJIBIDKEHMM KaHIUJATyp B COCTaBBbI
yUaCTKOBBbIX M30MpaTenbHbIX Komuccui (manee — YUK), pe3epB cocraBoB YUK,
JIOTIO/THATE/IBHOTO 3aurC/IeHUsI B pe3epB, C/I0)KeHMs1 MOoJHOMOYMM uieHOB YUK,
VICK/IIOYeHus U3 cocTaBa pe3epBa YUK [no/mkHa OCYILeCTBIATHCA C yYETOM HOPM
®enepasibHOro 3akoHa oT 27 wutonig 2006 roma Ne 152-P3 «O rmepcoHaNbHBIX
JNAHHBIX», ITomoxkeHUs1 00 0COOEHHOCTSX 00pPabOTKM MepCOHANbHBIX [JAHHBIX,
OCYI[eCTB/IsSIEMbIX 0€3 WCTO/b30BaHUSI CPeJCTB aBTOMATH3alliH, YTBEPKAEeHHOTO
noctaHoBsieHreM [IpaButenscTtBa Poccurickon ®epepanym ot 15.09.2008 Ne 687,
[Tonoxenusi 06 obecrieueHny Ge3omacHOCTH HWHpopMalu B ['ocygapcTBeHHOM
aBTOMaTU3UpPOBaHHOM  cucteMe  Poccuiickoit ~ @egepaiun  «BbIOODHI»,
yTBepxaeHHoro nocraHosieHvem LIUK Poccuu ot 23.07.2003 Ne 19/137-4.

14.2. TlpueM u peructpauys MOCTYTAKOIIUX AOKYMEHTOB OT CYOBEKTOB
BbIBW)KeHUSI KaHAuaaTyp B coctaBbl YUK, peseps coctaBoB YUK, moKymeHTOB
M0 JOTMOJIHUTENBHOMY 3auuciieHnt0 B pe3epB YUK, C/oXeHUIO MOJHOMOYWA
uyneHoB YUK, vcknroueHus: u3 cocrasa pesepsa YUK ocyujectsisercsa B [1] vmu ¢
VCIIO/Ib30BaHVeM JKypHana peructparuu (ripunokeHre Ne 23). Ilopszok
pervcTpaluyd  JOKYMEHTOB  OmpejesisieT  Tpefcejareb  TepPPUTOPHUATbHOU
KOMUCCHU.

14.3. JKypHan perucrpainyy AOKYMEHTOB [OJ/DKeH ObITh TIPOIIWT U 3aBepeH

rneyaTbl0 TEPPUTOPUAJILHOM KOMHCCHW, CTPaHULbl TPOHyMepoBaHbl. [Ipu
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perucTpalny TIOCTYNUBIIEro [JOKYMEHTa B JKYpPHa/l perucrpanyd BHOCSTCSA
cenyrole pekBU3UThL: Ne /M, JaTa MOCTYIUIEHUS, PErMCTPAaLMOHHBIA HOMep
JOKyMeHTa (COCTOUT U3 HoMepa Jiefia 10 HOMeHK/IaType e, re OyayT XpaHUTbCS
JIOKYMEeHTBbI, U TIOPSIIKOBOI'O HOMepa [OKyMeHTa, pa3jie/ieHHbIX KOCOW 4epToW),
CyOBEeKT BBIZIBIDKEHUsI, BUJl JOKYMEHTa, JlaHHbIe O JIvlle, TPUHSBIIEM JOKYMEHT,
KOJIMYeCTBO JIMCTOB OCHOBHOI'O JOKYMeHTa U KOJIMYEeCTBO JIMCTOB IIPUJIOKEHUS.

14.4. Bce miocTyTiaroiiye JOKYMEeHThI JO/DKHBI ObITh 3aperMCTPUPOBAHbI.

PerucrpalioHHbIM IITAaMI C YKa3aHUeM BXOZSLero HoMepa IpOoCTaB/IsieTCs,
KaK MpPaBW/I0, B NPAaBOM HWXKHEM YIJIy JIMLEBOM CTOPOHBbI IE€PBOr0 JIMCTa
3aperuCTPUPOBAaHHOTO JoKyMeHTa. [Ipy HeoOXOJUMOCTH yKa3bIBaeTCsl BpeMs
perucTpaLuu.

B ciydae mocTyruieHHss B KOMHCCUIO OT OZHOTO M TOTO ’Xe CyObekTa
BBIIBIDKEHUSI ~ €JMHOBPEMEHHO  OOJBIIIOT0  KOJHWYeCTBa  B3aWMOCBSI3aHHBIX
JOKYMEHTOB [0IyCKaeTCsl PerucTpUpoBaThb TOJIBKO CONPOBOJAUTE/IbHOE ITHMCbMO
(Mpu ero OTCYTCTBUM HauboJiee 3HAUMMBIA JOKYMEHT (HarpuMmep, pellleHre O
BbIJIBIPKEHUM), @ HAa WHbIe JJOKYMEHThI NTIePEHOCUTb BXOJSIIMHA HOMEep JOKYMEHTa,
K KOTOPOMY OHU OTHOCATCS, Hallpumep:

K Ne 01-08/15.

IIpu stom B IIl wmu >KypHajsle perucTpalv [epevyucIsiTCcs Bce
TipeJiCTaB/IeHHbIe JOKYMEHThI C YKa3aHWeM KOJInueCTBa JIUCTOB.

14.5. Hymeparus nocTymnarlnX JOKYMEHTOB OCYILeCTBI/ISIeTCd B Ipejesiax
KaJIeH[apHoro rozja.

14.6. 3aperuvcTpupoBaHHble JOKYMEHTbI paCCMaTpPUMBAIOTCSA TipejcenaresieM
TePPUTOPUAIBHOM KOMMCCHUM, 3aTeM MepejaroTCs CUCTEMHOMY aJMUHUCTPATOpPYy
KCA I'AC «BbIiO0pbI» COOTBETCTBYIOIIIEN TePPUTOPHAIbHONM KOMHUCCHH ZIJisl BBOJja
JlaHHBIX 10 KaHAWaTypaMm, TpeayiokeHHbIM B cocTaBbl YUK U pesepB coCTaBOB
YUK, B 3amauy «Kaapel» TOACHCTEMBI aBTOMAaTH3allud W30MpaTe/bHBIX
nporieccoB 'AC «BriOopbi». BBoJ, aHHBIX OCYIIECTBJISIETCS B COOTBETCTBUU C
PernamenTom ucrionb3oBanusi 'AC «BbiGopbi» /i peliieHUs 3a/1au, CBSI3aHHBIX C

dbopMHpOBaHWEM YYaCTKOBBIX W30MpaTe/NbHBIX KOMMCCHM, pe3epBa COCTaBOB
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yUaCTKOBBIX M30MpaTenbHbIX KOMUCCHM, Ha3HAUeHHeM HOBOT'O UjieHa y4aCTKOBOM
KOMHUCCUM W3 pe3epBa, 0OydyeHHeM U/IeHOB YYaCTKOBBIX KOMHCCHUM, pe3epBa
COCTaBOB YYaCTKOBBIX KOMUCCHH, YTBepKJeHHbIM roctaHoBaeHnemM LIMK Poccumn
oT 26 mekabpsi 2012 roga Ne 155/1158-6.

[anHbIe M0/KHBI ObITh BHeceHbI B ['AC «BbIOOPEI» B TeueHHe TIATH JHEH C
[aThl MIOCTYIVIEHUS JOKYMEHTOB B TepPUTOPUA/IbHYH0 KOMUCCHIO.

14.7. Tlpencenaresib TeppUTOPUATbHOM KOMMCCHUU OCYIIIECTBJ/ISIET KOHTPOJIb
3a cob/rofieHreM yCTaHOBJ/IEHHOTO TIOPsiika M CBO@BPEMEHHOCTBIO BbITIOJTHEHUSI
TeXHOJIOTUUeCKHUX OIlepalfyiii o (hopMUPOBaHHUIO W BefeHHUI0 0a3bl JaHHBIX ['AC
«Bb100pBI».

14.8.  [JokymeHTbl  (IIPOTOKO/bI, peLlIeHWs, 3asBlIeHUs U  T.h.)
0 KaHguaatypax B cocraBbl YUK, kangupatypax B pe3epB YUK BMmecTe C
vMH(popMalLer 0 pe3ysbTaTax MPOBEPOK CBeJleHWH O KaHAHWAaTypax B COCTaBbl U
peseps YUK ¢dopmupyroTcss B [1ei0 B COOTBETCTBUM C HOMEHK/ATypou [ien
TepPUTOPUAIBHOW KOMHUCCHUMU. [JOKyMeHTbl BHYTPUA Jiefla pacroJiaraloTcsi B
XPOHOJIOTMYECKOU MOC/IeJ0BaTe/IbHOCTH.

14.9. Ilopsijok cucTemMaTv3alUU M XPaHeHUs [OKYMEHTOB OIlpejessieT
rpezcesaTte/lb TEPPUTOPHUATBLHONM KOMUCCHHU.

14.10. Jena c gokymeHTamu o (opmupoBaHun YUK, pe3epB COCTaBOB
YUK, [0MOJHUTENBHOIO 3aUUC/IeHHs] B pe3epB, CJIO)KeHWsI MOJHOMOUYUM UJI€HOB
YUK, uckimroueHus u3 cocrtaBa pesepBa YUK, a Takxke fena C pesyjabTaTamu
TPOBEPOK CBefleHWH 0 KaHAugatypax B cocTaBbl YUK u pesepB coctaBoB YUK
dbopMUpYIOTCS U Be[lyTCs B TeueHUe Ccpoka rosiHoMounii Y UK.

14.11. [dena ¢ MomeHTa UX 3aBeJleHUS U [10 UCTeUeHUs1 CpPOKa XpaHeHUs
HaxoJATCA y TMpefcefaTesss TeppUTOPUANbHOUM KOMMCCUM. [lena [IO/DKHBI
HaXOUThCS B pabouem KabvHeTe WU B CreLMasbHO OTBeIEHHOM JIJIsi 3TOU 1[e/n
MOMeI[eHWA U  XPaHWUTbCS B  3aluparoluxcs IKadax, B  3aKPBITHIX,

OI1e4aTbIBAOIINXCA ITIOMEIeHHAX.
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14.12. Tlo okoHuaHuu ¢dopmupoBanuss YWK u TmpoBeseHUs1 MepBOTO
(opraHu3aljMoOHHOr0) 3acefaHusi uwieHaM YWK BbIJJalOTCS  y/I0CTOBEpeHMsI
yCTaHOBJ/IEHHOM (hOPMBI.

Y4yeT BBIJAHHBIX Y/JOCTOBEpEHWM BeJeT TeppuUTOpuaabHasi KOMHUCCUSI B

OT[le/TbHOM PerucTPaLiMOHHOM >XypHasie (rpuaokeHre Ne 24).

15. OTBeTCTBeHHOCTH

15.1. YneHel  TeppuUTOpUAILHOM  KOMMCCHUM  HeCyT  IepCOHa/IbHYIO
OTBETCTBEHHOCTh 3a CoOmozeHWe  TpeOoBaHuii  Hacrosimero Ilopska,
COXPAHHOCTh HAaXOJAIINXCS Y HUX JOKYMEHTOB.

15.2. OTBeTCTBEHHOCTh 3@  OpraHU3alli0  [IeJIOTIPOM3BOJICTBA B
TeppPUTOpPHATbHON KOMUCCHH, BHEZIpeHHEe aBTOMAaTU3MPOBAHHBIX (KOMITbIOTEDPHBIX)
TeXHOJIOTHI TOATOTOBKKM M 00pabOTKU JOKYMEHTOB, obecrieueHHe COXPaHHOCTU
JNOKYMEHTOB U TiepeJjauy MX B apXWB, KOHTPO/b 3a COO/MO/eHueM TpeboBaHMIA

HacTositlero [Topsifka HeceT ripeficeiaTe/ib TEPPUTOPUA/IBHON KOMHCCHUHU.
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[Tpunoxenue Ne 1
K ITopsiiKy BeZieHus1 [1e/I0NpoOM3BO/CTBa
B TEPPUTOPHA/ILHOM U30UpaTe/TbHOU
KOMUCCUU

INTEPEYEHD
AOKYMEHTOB, He MO//Ie)KalUX PerucTpanuy B TEPPUTOPUATILHOU KOMUCCHH

1. CooObi1ieHust 0 3aceaHUsIX, COBEII[AHUSIX U ITOBECTKAX JTHS.

2. YuebOHble TIPOrpaMMBl, TI/IaHBI.

3. Pek/iaMHbIe U3Bel|eHUs], TI/IaKaThbl.

4. TTo3apaBuTesibHBIE TTMCbMA U TeJIerPaMMBl.

5. [lpurnacurenbHble OWeTHI, TIPUT/IALLIEHUSI HAa pa3/iiuHble MepOTIPUSITHS,
He CoJieprKalliye HaJjie)kalliX peKBU3UTOB MUChMa.

6. Byxranrepckue JOKYMeHTHI.

7. IleyaTHble U3gaHus.

8. OnepatuBHass uWH@OpMalLMsi, TOCTyMNaroljasg MO KaHajaM CBSI3U
['ocymapcTBeHHOM aBTOMAaTU3UPOBaHHOW cucTemMbl Poccurickon ®epepaiyu

«Bbl60pbl».
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[Tpunoxxenue Ne 2
K ITopsiiKy BeZieHus1 [1e/I0NpoOM3BO/CTBa
B TEPPUTOPHA/ILHOM U30UpaTe/TbHOU
KOMUCCUU

AKT

MI:.I, HI>KeroArnrcaBIIrecs

(®.1.0., 10KHOCTD)

COCTaBU/IM aKT O TOM, 4YTO « » 20 r. IIpU
BCKDBITUM M1aKeTa
oOHapy’>KeHbI CJ/ie/lyol1e Hel0CTaTKH:

Hacrosiimii akT cocTaB/ieH B [IBYX 9K3eMILIsipax.

[Topnucek, pacimdbpoBKa MOAMUCH:
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[Tpunoxenue Ne 3
K ITopsifKy BeZieHus1 [1e/I0Npor3BO/CTBa
B TEPPUTOPHA/ILHOM U30UpaTe/TbHOU
KOMHUCCUU

IlepeueHb 00si3aTe/ILHBIX CBE/IEHHI 0 IOKYMEHTAaX, UCIO0/Ib3yeMbIX B Le/IfX
ydeTa M MoMcKa AOKyMeHTOB B II]]

1. ABTop.

2. Afipecar.

3. Jo/DKHOCTD, (paMuivs U UHULIKAJIBI JIMLIA, TTOANKUCABILIEro JOKYMEHT.

4. HauMeHOBaHMe IPYIIIbI U BUJa JOKYMEeHTa.

5. /laTa I0OKyMeHTa.

6. PerncrpalinoHHbIl HOMEp JOKyMeHTa.

7. [JaTta moCTymnuUBILEro JOKyMeHTa.

8. PerncTpaijuoHHBIM HOMED MOCTYIHUBLIETO JOKYMEeHTa.

9. CBefieHUs1 O CBSI3aHHBIX JIOKyMeHTax (HaMMeHOBaHWEe BH/A OKYMEHTa,
[laTa, peruCTpaLMOHHbINM HOMEp, TUI CBS3KH).

10. 3aros10BoK K TEKCTy (KpaTKoe CoJep>KaHue JOKYMEHTa).

11. npekc fena o HOMeHK/IaType Jesl.

12. CBefeHus o nepeajpecaliiv JOKyYMeHTa.

13. KoyinuecTBO /IMCTOB OCHOBHOI'O JJOKYMEHTa.

14. OT™MeTKa 0 TIPWIOXKeHUH (KOTMUeCTBO MPUJIOXKEHHUH, 00I1iee KOJIMUeCTBO
JIVCTOB TIPUJIO>KEHU ).

15. YKa3zaHus 10 UCMOHEHUIO JOKYMeHTa (ITopy4yeHue, UCIIOHUTe b, AaTa
WICTIO/IHEHUS).

16. OT™MeTKa 0 KOHTpOJIE.

17. T'pud (momeTka) 06 orpaHHYeHUU JOCTYTIA.

18. TIpoBepKa 3/1eKTPOHHOM TOAIUCH (TIPH HAJIUUUM).

19. OTBeTCTBEHHBIN UCTIOHUTEb JOKYMEHTA.

20. ®albl  37EKTPOHHOIO  JJOKyMeHTa (KOJiMuecTBO (pailioB, HMeHa

daiinos).
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[Tpunoxenue Ne 4
K ITopsiiKy BeZieHus1 [1e/I0NpoOM3BO/CTBa
B TEPPUTOPHA/IbHOM N30UpaTeTbHOMN
KOMUCCUU

q)OpMI)I ﬁﬂaHKOB, HCITI0/Ib3YEMBIX B TeppnTopuaanoﬁ KOMHCCHH



T'APMHCKASI PAMOHHAS
TEPPUTOPUAJIBHASI U3BUPATE/IbHASI KOMUCCUA

yn1. Komcomonbckas, 52, nirt. I'apu, CBepjsioBckast 06macTs, 624910; Ten: (34387) 2-16-15

No

Ha Ne oT




T'APUHCKASI PAMOHHASA
TEPPUTOPUAJIBHASI U3BUPATE/IbHASI KOMUCCUA

yn1. Komcomonbckas, 52, nirt. I'apu, CBepgsioBckast 06macTs, 624910; Ten: (34387) 2-16-15



T'APUHCKASI PAMOHHASA
TEPPUTOPUAJIBHASI U3BUPATE/IbHASI KOMUCCUA

IIPEJICEJJATEJTb

yn1. Komcomonbckas, 52, nirt. 'apu, CBepjsioBckast 06macTb, 624910; Ten: (34387) 2-16-15

No

Ha Ne oT




T'APMHCKASI PAMOHHAS
TEPPUTOPUAJ/IBHAA N3BUPATE/IbHASLI KOMUCCUS

PACIIOPAKEHUE

20__T. Ne

nrt. ["apu



T'APUHCKASI PAMOHHAS
TEPPUTOPUAJ/IBHAA N3BUPATE/IbHASLI KOMUCCUS

PEHIEHUE

20 T.

nrt. ['apu



T'APUHCKAS PAMOHHASA
TEPPUTOPUAJ/IBHAA N3BUPATE/IbHASLI KOMUCCUS

ITPOTOKOJI 3BACEJAHUA

20__r. Ne

nrt. ['apu



T'APMHCKASI PAMOHHAS
TEPPUTOPUAJIBHASI U3BUPATE/IbHASI KOMUCCUA

BBIIINCKA M3 ITPOTOKOJIA 3ACEJAHUSA

20_ r. No

nrt. ["apu
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[Tpunoxenue Ne 5
K ITopsiiKy BeZieHus1 [1e/I0NpoOM3BO/CTBa
B TEPPUTOPHA/ILHOM U30UpaTe/TbHOU
KOMUCCUU

TpeboBaHus K AOKYMeHTaM, H3rOTOB/IS€MbIM C IIOMOIIBIO TTeYaTaAIUX
YCTPOMCTB, 4 K (pail/ilaM TeKCTOBBIX I0OKYMEHTOB

1. Tekctel JoKyMeHTOB Ha OmaHkax ¢opmata A4 TmedararoTcsi depe3
1-1,5 MeXXCTpOUYHBIX UHTEpBaJIa.

TeKCTbl JOKYMEHTOB, MOATOTaB/IMBAEMbIX K THUIIOTPAaCKOMY H3[aHUIO,
TevaTaroTCs yepes /iBa MeXCTPOUYHBIX UHTEPBaJa.

2. Ha3Banue BUjia JOKyMeHTa eyaTaeTCs TIPOIMKMCHBIMUA OyKBaMHU.

3. Ecm 3aronoBok K Tekcty TipeBbiiaeT 150 3HakoB (5 CTpOK),
JIOTMyCKaeTCs1 TIPOJJieBaTb €ro [0 TIpPaHULbl MPaBOro IMoJjs. Todyka B KOHLE
3aro/I0BKa He CTaBUTCH.

4. PacumdpoBka noanucu B pekBusute «Iloamnucek» neuaraercs
Ha YpPOBHe IMOC/JeJHed CTPOKM HavMeHOBAaHUS JOJDKHOCTA C MCIIO/b30BaHUEM
kKomOuHatmy Kiasui Shift — Ctrl — TIpoben Mexxay vHUI[MamaMy U haMHTHAEH.

5. Cosganue, ¢opMaTvpoBaHWe U BbIBOJ, Ha TIeyaTb [IOKYMEHTOB
IIPOU3BOJUTCS Ha KOMIIbIOTepax C MCII0/Ib30BaHMEM TEeKCTOBOI'O pefakTopa,
nojaep>kuBatoiiero gopmar docx. BHeipeHMe 3/1eKTPOHHBIX TaOJIML], CO3[aHHBIX
B TabMMUHBIX peJakTopax, B [JOKyMeHTbl ¢opmaTa docx He [JOMyCKaeTcs.
Hormyckaercsi, TIpd HeoOXOAMMOCTH, CO37laHue, (OpMaTHUPOBaHWE U BBIBOJ Ha
reyvaTh TabJInL| MOCPeZICTBOM peAaKTOpa 3/IeKTPOHHbBIX TabJIUL], TIO e P>KUBAOLLMX
dbopmar xIsx.

6. ITlpu dopmMaTUpOBaHUM [OKYMEHTOB 00si3aTe/lbHO HWCIOJIb3yeTCs
BKJ/IFOUEHHas KHOIIKa, yTOObI BU/IETh Ha 9KpaHe BCe CyKeOHble CUMBOJIBI.

7. Ilpu QopMaThpoBaHMM TeKCTa [JOKYMEHTOB WCIIOIb3YeTCsl CTWJIb,
KOTOPBIM UMeeT C/Ie/lyrol1e TlapaMeTphl:

mpudT Liberation Serif

pasmep 14 nyHKTOB
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OTCTYII c/ieBa 0 cMm
CripaBa 0 cMm

HWHTepBaJl riepes 0 myHKTOB
rocsie 0 nmyHKTOB

MeKCTPOUYHBIN UHTepPBasI MOy TOPHBIN

riepBasi CTpOKa oTCTyI Ha 1,25 cm

BbIpaBHMBaHUe IO LIMPHHE

8. Ilpu dopmaTtupoBaHuu Tabsul HeobOXoAUMO COO/OAATL CIEAYIOIIHe
TpeOOBaHUS:

Tab/MLIa Bcerja /10/DKHAa MMeTb Ha3BaHue, KOTOpOe BbIPaBHUBAETCS
IO LIeHTPY JOKYMEHTa;

Tab/ML1a BEIpaBHUBAETCS TI0 L|eHTPY JIUCTa;

3aroJI0BKU CTOJIOL[OB 1 CTPOK BBIPABHMBAIOTCS TI0 [IEHTPY STUeHKY;

JlaHHbIe B siueliKax TaOULbI BLIDABHUBAIOTCS CBEPXY I10 JIEBOMY Kpato;

Npo/io/KeHre TabULbl HA HOBOM JIMCTe BCer/la HauWHaeTCsl C 3aro/iOBKOB
ee CTO/IOIOB (MM HOMEpPOB rpad B ciyuae, ecyu rpadbl TaOMUIBI Ha TEPBOM
JIACTe TIPOHYMEePOBaHhbI);

CTPOKM TabJIUIIbI TIEPEHOCSATCS Ha HOBBIM JIMCT JOKYMEHTA UCK/THOUHUTETEHO
L[e/TUKOM;

IIMpUHA U BbICOTA TabAMLILI He [O/DKHBI TIPeBbIlLIaTh pa3Mepbl IoJie
JIOKyMEHTa.

9. Pa3mepsbl noJsieli JOKYMeHTa [JOJ/KHBI UMETh CJIe[lyIOol1e apaMeTphbl:

BepxHee 2,0 cm
HIDKHee 2,0 cm
JIeBoe 3,0 cm
rpasoe 1,5 cm

OT Kpas 0 KOJIOHTUTY.JIa:
BepXHero 1,25 cm
HIDKHEr o 1,25 cm

HpI/I IMoAroToBKe JOKYMEHTOB MCITOJIB3YIOT C/IeAYIOIIEe PEKBU3UTDI:
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I'epb6 cBepa/10BCKOM 06/1acTH;

HavlMeHOBaHWe OpraHu3aLuy;

HavlMeHOBaHWe [JO/DKHOCTHOIO JIULA,

CTipaBOYHbIe IaHHbIe 00 OpraHu3alyy,

HauMeHOBaHWe BU/la IOKYMEHTa;

Jlata JOKyYMeHTa;

perucTpalMiOHHbIA HOMED JOKYMEHTa;

CCBhUIKA Ha UCXOASIIIUN PETUCTPALIMOHHBIM HOMED U [1aTy JOKYMEHTa;
MeCTO COCTaBJieHUs (M3/laHusl) JOKYMEHTa;

azipecar;

rpud yTBepKAeHHUsI IOKYMEHTa;

3aroJI0BOK K TEKCTY JOKYMEHTa;

yKa3aHUsl 10 UCTIOJTHEHUIO [JOKYMEHTa;

TEKCT JOKYMEHTa;

OTMETKAa O HaJIMYMH TIPUJIOKEeHUS;

TO/IUCh;

rpu@ coriacoBaHUs 1OKYMEHTa;

BU3a;

reyvars;

OoTMeTKa 00 MCIo/IHeHUH IOKyMeHTa U HallpaBJ/iIeHUH ero B J1eJIo;
OTMeTKa 00 WCTIOJTHUTeTE;

WJeHTU(hHKATOP 3/IEKTPOHHOM KOIMUU JOKYMeHTa.

10. PekBu3uThI (KpOMe TeKCTa JOKYMEHTA U afipecara), COCTOSILIe

N3 HECKOJ/IBKUX CTPOK, I1e4aTdaloT CO CJIeAYHOIUMH I1dpadMeTPpdaMU:

pudT Liberation Serif

pasmep 14 nyHKTOB

OTCTYTI creBa 0 cm
CripaBa 0cMm

HMHTepBal nepe/, 0 MyHKTOB

rocsie 0 nyHKTOB
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MEe>KCTPOYHbBIN UHTEPBAs O/IMHapHBIN
OTCTYTI [IePBOM CTPOKU HeT
BbIpDaBHHBaHUe 10 LIeHTPY

11. PexkBuUsuT «Azpecar» revararoT CO C/IeJYIHOLIUMHU [apaMeTpamMu:

mpudT Liberation Serif
pasmep 14 nnyHKTOB
OTCTYII c/ieBa 7 M
CripaBa 0cm
HMHTepBal nepe/, 0 MyHKTOB
rocsie 0 TyHKTOB
ME>XCTPOYHBIN UHTEPBa O/IMHapHbIN
OTCTYII TIEPBOM CTPOKU HeT
BbIpDaBHUBaHUE T0 L|eHTPY

Ecnu cocTaBHble uYacTU pEKBU3UTOB «Ajpecar», «I'pud yTBep>kaeHUs
NOKyMeHTa», «I'pud corysacoBaHus [JokyMeHTa», «OTMeTKa O HaJu4uu
MIPWIOXKEHUSI» HEe YMEILalTCsl Ha OZHOW CTPOKEe, TO Pas3pbiB CTPOKKM B HY)KHOM
MecTe TPOW3BOAUTCS C TIOMOIIbIO CUMBOMAa «Pa3peiB CcTpoKu» (KOMOMHALIS
knaBuil Shift — Enter), Haripumep:

COI'JIACOBAHO
pykKoBoauTess Pocapxusa
A.H. Aptusos

12. TIpu odopmieHHnH JOKYMEHTOB Ha AByX W Oosiee cTpaHuWIlax BTOpast
Y MOC/IeAYIOIIe CTPAHULIbI /IOJ/DKHBI OBITH TIPOHYMepoBaHbl. Homepa cTpanwmi]
MIPOCTABJISIIOT TI0CePeJuHe BepXHero MoJisi 1cTa apabckumu 1udpamu 6e3 BCIKUX

3HAKOB ITpeIriMHaHuA.

Ecmm JOKYMEHT MMEET ITPHUJIOKEHKE, TO OHO ITe4YaTdeTCd C HOBOU CTPpaHMLIBI.

13. [ns BbISIBIIeHUS] U UCTIPaB/IeHHs] BO3MOXXHBIX OIIMOOK B MPABOMMUCAHKU
B CpOpPMHPOBaHHBIX (paujax pPEKOMEHJYeTCs  OCYLIeCTBJSATb  MPOBEPKY

AOKYMEHTOB, MCI10/Ib3ysA CUCTEMBbI IIPOBEPKHU ITIPABOITMCAHMA.
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14. Kaaplii [JOKYMEeHT CO BCeMU TIPUIOKEHUSIMU K HeMy [OMelatoT
B OT/eNbHbIM (aii (eciu MPUIOKEeHUsT CO3[jaHbl OJHUM IipoiieccopoM). BHyTpu
daiina caM JOKyMEHT U KaKJ0e MPU/I0)KeHre TIOMELatoT B OT/e/IbHbIEe pa3/ierbl.

15. Bce pekBU3WTHI [IOKYMeHTa OT[e/IsII0T JPYyr OT Apyra OJHOW MyCTOU
CTPOKOM, obOpa3yemoii cuMBojioM abO3aia (§ — kmaBumia Enter). B Tekcre
He JJOJDKHO BCTpeuaThCsi 0oJiee IByX CMMBOJIOB ab3alia moapsi,.

16. He momyckaeTcst mucaTh C/I0Ba C pa3psiIKOM, BCTaBJIss IPOOeTbl MeXXIy
ObykBamu B csioBax. He foryckaeTcs McCmosb3oBaHue TipobesnoB zyisi 0O6pa3oBaHus
ab3aiHoro orcTyra (KpacHOW CTPOKH) WM TyCThIX CTPOK. B TekcTe He [O/IKHO
BCTpeuaThCsl MoApsiA Oosjiee OAHOTO cMMBO/a TipobOesa. PaszeneHue WHUIMATIOB
v (pamuny, cumBoa Ne M 4Kc/ia, MOPSAKOBOIO HOMepa CTaTbW, YaCTH, MMYHKTA
WU TIOAITYHKTA TPAaBOBOIO aKTa, YMc/a Mecsilja U Ha3BaHWs Mecsla, yuc/a roga u
CJIOBa «TOf», JIIOOBIX UHWC/IOBBIX 3HAUeHHWM W e[WHHWI] WU3MEpPeHHUsT [elaeTcs C
WCTIO/b30BaHHeM Hepaszienumoro Tipobena (couetanue knapuin Shift — Ctrl —
[Tpoben).

17. He moryckaeTcs BK/IHOUaTh B TeKCT JOKYMEHTa pas/e/Te/bHble JIMHUU,
COCTaBJ/IeHHbIe U3 LIef0YeK CUMBOJIOB (¥, =, -, — U [Ip.).

18. He pomnyckaeTcs WCIIOAb30BaHME B PYCCKUX CJIOBaX CXOZHBIX I10
HauepTaHMIO JIaTHHCKUX OYKB (A, a, B, C, ¢, E,e, H, K, M, O, 0, P, p, 1, X, X, y).

19. He pomyckaeTcss WCIO/b30BaHWe CHUMBOIa Tabymsiuu (—) [AJis
obpa3oBaHus ab3alfHOro OTCTyma (KpacHOW CTPOKM) WM MYCTBIX CTPOK.
AG3alHBI OTCTYN yCTaHABAWBAalOT B MeHI0 Popmat/Ab3ar] WIM C TIOMOIIbIO
BEpPXHEro ABWXKAa Ha TOPU30HTa/IbHOU JIMHEMKe.

20. He pomyckaeTcs WCIIOMb30BaHWe CHUMBOJIa «-» [ 0003HaueHus
nepeHoca. BmecTto Hero cjejyer UCIIOIb30BaTb CUMBOJI MSATKOI'O IlepeHoca
(xkombOuHarus KinaBuiil Ctrl — «-»).

21. [Jns HanvcaHUs PUMCKUX LUQP AO/DKHBI MCII0/Ib30BaThCSl 3arjiaBHble
bykBbl matuHcKoro andasurta (I, V, X, C, D, L, M). Wcnosb30BaHue st 3TON

1[e/T1 PyCCKUX OYKB M apaOCKuX 1[idp He A0MyCKaeTCs.
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22. BMecTo OYKBBI «€» [JO/DKHA YIOTpeOnsaThcsi OykBa «e» (Kpome HMeH
COOCTBEHHBIX MPU HAJTMUWH ITOTBEP>KIAIOIINX JOKYMEHTOB).

23. PekBusutel «HavMeHOBaHMe BH/la [JOKYMEHTa» JIO/DKHBI  OBbITH
BBIDOBHEHBI TI0 LIEHTPY W KaKAbIM W3 HUX JIO/DKEH TIPeZCTaB/IsSTb CO0OW OAuH
ab3all, To ecTb BHYTPH TeKCTa Ka)K/[IOTO PeKBU3UTa He JIO0/DKHO OBITH CHMBOJIA

ab3aria.
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[Tpunoxxenue Ne 6
K ITopsiiKy BeZieHus1 [1e/I0NpoOM3BO/CTBa
B TEPPUTOPHA/ILHOM M30UpaTe/TbHOU
KOMUCCUU

CnmcoK paccbi/IKA HCXOAIUX JOKYMEHTOB

Ne HavumeHoBaHMe opraHa . "
ITotHBbIM IOUTOBBLIU aApec
n/n (opranu3anum)
1 2 3

[IpencenaTens (CeKpeTapb) TEpPPUTOPHUATIBHONM KOMUCCUU

Wcnonautens
« » 20 T.
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[Tpunoxxenune Ne 7
K ITopsiiKy BeZieHus1 [1e/I0NpoOM3BO/CTBa
B TEPPUTOPHA/ILHOM U30UpaTe/TbHOU
KOMHUCCUU

(I)opMa YKd3dHHUA M0 UCITO/IHEHHUI0 JOKYMEHTA

IIPEJICEJIATEJTHh
TEPPUTOPUAJ/IbHOM NU3BUPATE/IBHOMN
KOMUACCHUU

HMHUIIHUATBI, (l)aMI/IJ'[I/IH

« » r.
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[Tpunoxenue Ne 8
K ITopsiiKy BeZieHus1 [1e/I0NpoOM3BO/CTBa
B TEPPUTOPHA/ILHOM U30UpaTe/TbHOU
KOMHUCCUU

KAPTOUKA JINYHOI'O ITIPUEMA 3AABUTEJIEN

(HauMeHOBaHUe TePPUTOPUA/IbHONM KOMUCCHUM)
TEPPUTOPUAJIBHAA N3BMPATEJ/IBHAA KOMUCCHUA
OATA JINUHOI'O ITPUEMA  « » 20___ rojga

3ASABUTEJIB, HPI/I[HE,Z[HH/Iﬁ HA JINUHBIN ITPUEM:

damunud:

Nwms:
OTyecTBO (IIpU HAJIMYMK):

COoLMa/IbHOE I10JIOJKEeHH !

TIOYTOBBIN a/IpecC /Jis OTBeTa:

(y/mua, oM, KOpIyc, KBapTHpa, cyobeKT Poccuiickoii denepariyiy, HaCeNEHHBIN YHKT, UHAEKC )

KPATKOE COAEPKAHUNE YCTHOI'O ObPAIIIEHNA:

2.
3
4.
UYJIEH TEPPUTOPUAJIEHOM KOMUCCcny, OCYUIECTBJIAIOIINNI
JINYHBIN [TPUEM:
bamMuus:
VIMSL:

OT4YeCTBO.
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ITIpopmoskenue ripusioykeHust Ne 8

PEIIIEHUE, ITPUHATOE 110 YCTHOMY OBPAIIIEHNIO:
1

(cozeprkaHue yCTHOTO OTBETa 110 CYIL|eCTBY [OCTAB/IEHHbIX B YCTHOM 00palljeHnH BOIPOCOB, JAHHOT'O C COT/IACHsl 3asiBUTeJIs], eC/TN
13/10)kKeHHbIe (DaKThl ¥ 00CTOATENBCTBA SB/IAOTCS OYBHU/HBIMU 1 He TPeOYIOT [JOMO/IHUTE/IbHOM NPOBEPKH)

(COAGP}K&HHE YCTHOT'O OTBeTa, JAaHHOI'O 3aABUTEJII0, C HallpaB/JIeHHEeM IMHCbMEHHOI'0 OTBETE[)
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[Tpunoxenue Ne 9
K ITopsiiKy BeZieHus1 [1e/I0NpoOM3BO/CTBa
B TEPPUTOPHA/ILHOM U30UpaTe/TbHOU
KOMHUCCUU

AKT Ne
npueMa-nepejavu jei

20 T.

(mara coctaB/ieHUs aKTa) (MecTo cocTaB/ieHUs aKTa)

HacTosiuii akT cocTaB/ieH 0 TOM, UTO

(bamunust, uMsi, 0TUECTBO, HaUMeHOBaHHE

JOJDKHOCTH YBOJIBHSIEMOTO PabOTHHKA)

nepejan, a

(pamumuist, MMsi, 0TUECTBO, HaIMEeHOBaHHE

JIO/DKHOCTH U JIaTa 3aMellleHusl 0/DKHOCTH Ha3HauaeMoro paboTHHKA)

TIPUHSI CJIeAYIOLUe fefa:

KosmmuectBo pen, Tath!
Ne | HaummMeHOBaHUsI | KOJIMUECTBO JOKYMEHTOB B
Be/|eHUs [Ipumeuanue
n/n nen Jiejie, KOJIMYEeCTBO JIMCTOB nen
Jesa

1.

2.

3.

4.

S.

Hena niepenant: [ena nipyuHsI:

(TiogTHCh) (pacumdpoBKa MOAIHCH) (TiogTMCh) (pacumdpoBKa MOATUCH)
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[Tpunoxxenue Ne 10
K ITopsifKy BeZieHus1 [1e/I0Npor3BO/CTBa
B TEPPUTOPHA/ILHOM U30UpaTe/TbHOU
KOMHUCCUU

AKT Ne __
00 YHHUTO)KeH!H JJOKYMEHTOB,
Co/Iep>KallUX CBeJieHus 00 n30uparTensax

(mara coctaByieHUs aKTa) (MecTo cocTaBleHUs aKTa)

HacTrosimuii akT coCTaB/ieH B TOM, UTO TTOCTOSTHHO
(maTa)
JeCTBYIOIIIell KOMHCCHeN TI0 YHUUTOXKeHHI0 MaTepHalbHbIX HWH(OpPMAal|MOHHBIX

HOCUTesIel,  cojepKalllux  cBefeHUsi 00  u3bupatensix B COCTaBe:

(paMunusi, UHULMAIBL ¥ JOJDKHOCTHU U/IeHOB KOMUCCHN)
Ha OCHOBaHWM MoCTaHoB/eHus1 30uparenbHOM KoMuccuu CBep/I/IoBCKOM 06J1acTu
or 10.02.2014 Ne 4/15 «O w™epax 10 ob0ecrieueHHI0 WH(POPMAILIOHHOM
6e3omacHocTu B perroHanbHOM ¢parmMeHTe I'AC «Bwibopei» 10 CBepj0BCKOM
obsiacTi» 1 HoMeHK/IaTypsl fen

(HauMeHOBaHUe)
TUK na 20 rofl B CBSI3U C MCTE€YEHUEeM YCTAaHOBJIEHHbIX CPOKOB XPaHEHWSs
YHUUTO>KEHBI ZIOKYMEHTBI, COZiepyKallliie cBeleHus1 00 n30upare/sxX, XpaHUBIIAECS
B Jlesie

(MHIEeKC ¥ HauMeHOBaHue Jfiesia)

(X0JIMUeCTBO JOKyMEHTOB, KOJIMUECTBO JIMCTOB, peTUCTPaljUOHHbIE HOMepa, 3a KaKOU Nepro/,)
YHUUTOXEHBI ITyTEM HM3MeE/IbUEHUSA (Hlpe,D;I/IpOBaHI/IH).

Y1eHbl KOMMCCUU:

10JDKHOCTB dhaMuus, THULMAIIbI

JomKHOCTB dbamumsi, UHULAA/IbI

JOmKHOCTB hbamunusi, UHULIAAJIbI
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[Tpunoxenue Ne 11
K [TopsigKy BeJeHUs1 [je/1I0rpou3BOACTBa
B TePPUTOPHAIbHOM N30UpaTeTbHOMN
KOMUCCUU

YTBEPXATO

ripezicesiaTesb

(HanmenoBanue THK)

(®.11.0.)

(maTa yTBepskaeHus)

AKT Ne
0 NMpoBepKe MPaBUWIbHOCTH PerucTpanuy, COCTOTHUA U HA/IMUUA
AOKYMEHTOB, CO/iep)KallliX CBe/leHHs 00 n30upareinx, ydaCTHUKAX

pedepeHayma 3a roj

.20

(mara cocraBiieHUs aKTa) (MecTo cocTaB/eHUs aKTa)

Hacrosimuii akT coCTaB/eH O TOM, 4YTO KOMHCCHeM B COCTaBe

(Q)HMI/IJ'II/IH, HWHUIHAJIbI, JO/DKHOCTHU Y/I€EHOB KOMI/ICCI/II/I)

Ha OCHOBaHUM PacIiOpsDKeHUsI TIpe/ce/iaTesist

(HauMeHOBaHUe)
TeppHTOpHaﬂbHOﬁ H36Hp&TEJ’[bH0fI KOMHCCHU oT - Ne -
(HavMeHOBaHMe pacIOpsDKeHUs)
B 11epuoj C I10 20T IMpoBeJeHa IMMpoBepKa:

MIPABWILHOCTU PEruCTpal[ii [JOKYMEHTOB, COJleP)KallluX CBefleHHs 00
n30upaTesix, yuaCTHUKaX pedepeHayMa;

(haKTUUeCKOT0 Ha/luuMs BCeX AOKYMEHTOB, COZIepXKall[iX CBefleHusi 00
n3buparensX, ydyacTHWKax pedepeHAyma, 3aperdcTpupoBaHHbIXx B 20__ T,
C IPOCYETOM JIMCTOB, B TOM UHMCJIe Ha 37IeKTPOHHBIX HOCHUTEJISIX.

B pe3ynbTraTe MpOBEepPKH YCTAaHOBIEHO:
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1. Bce [OKymMeHTBI, cojiepkailjie CBefeHuss 00 u3bupaTensx,
3apervcTpUpOBaHbl B JKypHaje perucTpaiuu HocuTesnedl uHbOpMaliu, BCe
OTMETKH O JIBWKEHUH [JOKYMEHTOB TIPOCTaB/IeHbI.

(Ecnu e npoyecce npogepku 6blLiu 06HapyiceHbl (hakmbl Hecoomgemcmaus,
mo nuwemcsi: «Kpome» C YKA3aHueM no Kaxcoomy OOKYMeHmy, 8 uemM OHU
nposiUIUCD).

Bcero B Hanuuuu 10 )KypHa/ly perucTpaluu HocuTesnel nHdopMalyu

AJOKYMEHTOB, M3 HUX Ha 3/IEKTPOHHBIX HOCHUTEJ/IAX.

2. Bce mopsnexaBive TIpoBepKe AOKYMEHTbl HaXOAATCS B (PAKTUYECKOM
Ha/IMYMM Ha MeCTe XpaHeHwus, B Jefe , B TOM UHMCJIe Ha 3/IeKTPOHHBIX
HOCHUTEJISIX.

(Ecau He 8ce OOKyMeHMbl UMeAUCh 8 HAAUYUU HA MOMEHM NnpoeepKu, mo
NUWemcs: «Kpome» C yKA3daHUem pe2ucmpayuoHHbIX HOMepOo8 Omcymcmeyujux
O0OKyMeHmoa8).

3. He 3apeructpupoBaHo B JKypHaje yueTra JIOKYMEHTOB
(YKa3bIBarOTCSI PEKBU3UTHI He 3aperMCTPUPOBAHHbBIX JOKYMEHTOB).

(Ilynkm ek/mouaemcss 8 aAKm nNpu HAAUYUU  He3ape2ucmpupOBaHHbIX
OOKYMEHMO8).

4. Vimerorcsi ciefyrollyde OIMMOKKM W HapyIIeHWs B yueTe W XpaHeHUH
JOKYMEHTOB, COZiep)KallliX cBefieHuUs1 00 n3buparensx, yuacTHUKax pedepeHayMma.

(ITynkm ek/iouaemcss 8 akm npu 8blsigleHuUU OWUbOK U HapyweHuil c

nepeuucaeHuem owuboK, HapyweHutl U Mep, NPUHSAMbIX NO UX YCMPAHEHUIO).

Y/1eHbl KOMUCCUH:

OmKHOCTD dhamMuus, THULAAJIbI

JOmKHOCTB hbamunusi, UHULIAAJIbI

JOmKHOCTB (hamunusi, UHUIAAJIBI




121

[Tpunoxenue Ne 12
K [TopsigKy BeJeHUs1 [je/1I0rpou3BOACTBa
B TePPUTOPHAIbHOM N30UpaTeTbHOMN
KOMUCCUU

T'APUHCKASI PAMOHHASA
TEPPUTOPUAJ/IBHAA N3BUPATE/IbHASLI KOMUCCUS

PABOYAA I'PYIIIIA

(1a3BaHmue)

IIPOTOKOI/I

nrt. I'apu



I'APUHCKAS PANIOHHASA
TEPPUTOPUAJIBHASA U3BUPATE/IbHASA KOMUCCHUSA

PABOYAA I'PYIIIIA

(Ha3BaHmue)

PEIIEHNUE

nrt. I'apu
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[Tpunoxxenue Ne 13
K ITopsiiKy BeZieHus1 [1e/I0NpoOM3BO/CTBa
B TEPPUTOPHA/ILHOM U30UpaTe/TbHOU
Komuccum

IIEPEYEHD
Mo/Ie)KAIMX KOHTPOJII0 JOKYMEHTOB C YKa3aHHeM CPOKOB MCIIO/THEHUA

1. denepanbHble KOHCTUTYLIMOHHBIE 3aKOHbI, (efepasbHble 3aKOHBI
Poccuiickonn  ®epepaumy, Ykasbl [lpe3ugeHta Poccurickou @epepaiuu,
Pacriopsokenusi  Ilpesupenta  Poccurickon — @epepanuu,  [locraHoBaeHus,
pacriopsbkeHus [IpaButenbcTtBa Poccuiickon @epepaliiy — COTJIaCHO yKa3aHHOMY B
HUX CPOKY.

2. 3akoHbl CepoBcKOi o06sactd, [TocTaHoBIeHWs 3aKOHO/ATeTLHOTO
CobOpanusi  CBepmyioBckoM  obOsactd,  IloctaHoBsienusi  IlpaBuUTenbCTBa
Ceep/loBCKOM 00mact, YKasel U pacrnopsbkeHusi ['yoepHatopa CBepz/ioBCKOM
00/1acTH — COTJIaCHO YKa3aHHOMY B HUX CPOKY.

3. HopmaTuBHbBIE aKThl OpraHOB MECTHOTO CaMOYIIpaB/ieHWs — COTJIACHO
YKa3aHHOMY B HUX CPOKY.

4. Tlapnamentckue 3anpockl CoBeta ®eznepariun PegepansHoro CobpaHus
Poccutickoii ®epnepaium, 'ocymapctBenHout [lymbl ®egnepansHoro CobpaHus
Poccutickon ®Pepepaiiiy — He Mo3gHee 4yeM uepe3 15 KajeHJapHbIX JHEU CO JHS
MOJTyuyeHUs  MapJaMeHTCKOro  3arnpoca WIM B WHOW  yCTAaHOBJIEHHBIN
cooTBeTCTBYIOMIeH manaTo PepepanbHoro CobOpanust Poccuiickoit ®eneparmm
CPOK.

5. 3anpocel CeHaTOpOB Poccuiickon deneparuu, JlelyTaToB
TocynapctBenHoit [lymel @enepanbHoro CobOpanusi Poccuiickoit Pepepariuu —
He 1103/1Hee ueM uepe3 30 KaneHJapHbBIX AHEW CO [IHS ero MoJjiydeHus UM B UHOU
COTJIACOBAHHBIU C UHUL[MATOPOM 3aripoca CpoK.

6. Obpamienust ~ ceHaTtopoB  Poccuiickoit ~ @epepaiu,  AeryTaTOB
I'ocynapctBenHoii /Iymer ®@enepanbHoro CobOpanusi Poccuiickoii @eseparnuivi 1o

BOIIPpOCdM, CBA3dHHBIM C UX OedATe/IbHOCTbIO, — He3aMeA/IMTE/IbHO
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(Mpy Heo6XOAWMOCTU TIOJIyUeHHsl AOTOJHUTE/NbHBIX MaTepuasioB — He T03/Hee
yem uepe3 30 KajieHJapHbIX [JHEeU CO [Hs TI0/TyueHus: oOpailjeHust).

7. 3ampoc peryrata 3akoHojaTtesibHoro CobOpanusi  CBepJioBCKOM
ob/actu — He MeHee 10 fHei.

8. IIpoTecT mpokypopa — He mo3Hee yeM B 10-AHEBHbIM CPOK C MOMEHTa
ero TOCTyIUIeHus1 (TPOKYpOp BIIpaBe YyCTaHOBUTH COKpALLIeHHbI  CPOK
pacCMOTpeHUsi  MpOTecTa); MpeJCTaB/ieHHe MPOKypopa pacCMaTpUBAEeTCs
6e3oT/araresbHO, C TIPUHATHEM Mep U COO0leHre 0 HUX MPOKYPOpPY — B TeueHUe
OZIHOTO MecCsilia C MOMEHTA ero MOCTYI/IEHUS.

TpeboBaHve TMpPOKypopa O TIpeACTaBA€HUH CTAaTUCTHUECKOW U WHOU
MH(pOPMaLMK, CIPaBOK U UHBIX MaTepUaioB UM UX KOTHI — B TeueHHe 5 pabounx
[HEel C MOMEHTa ero TMOCTYIUIeHUs, a B X0/ie MPOBeeHUs] TIPOBEPOK MCIOJIHEHHs

3aKOHOB — B TeUeHue 2 pa6oqp1X ﬂHEfI C MOMEHTaA MMpeabsAB/I€HNA TPE6OBaHI/IH;

9. OGpatieHusi, CBsi3aHHbIE C peanu3aliyell U 3alyuTonl u3buparTebHbIX TIPaB
M MpaBa Ha ydacThe B pedepeHayme rpaxzaaH Poccuiickoii Pepepaiiui,
MOCTYNMBLIYE B TepPPUTOPUATbHY0 KOMHCCHUIO B XOJe COOTBETCTBYHOLIEH
nu3bupaTe/nbHONM KaMMaHWW, KamraHud pedepeHAyMa, — B COOTBETCTBUU C
deiepaibHBIM 3aKOHOM 06 OCHOBHBIX FapaHTHsAX W30MpaTe/bHBIX PaB’.

10. Tlepecbuika oOpallleHu# TpaXkaH, COJiepyKall[dX BOIPOCHI, peIleHue
KOTOPbIX He OTHOCHUTCA K KOMIIETeHUMA TepPUTOPUAJIbHOW KOMHCCHH,
OCYLLIeCTBJ/ISIETCS B TeYeHUe CeMU KasleHJapHbIX JHeH.

OO6paiiieHre, cBs3aHHOE C COOTBETCTBYIOIEH H30MpaTebHOM KaMITaHUeH,
KaMmIiaHvell pedepeHJyMa, IOCTYIMBLIee B TEPPUTOPUA/IBHYI0 KOMHCCHUIO [0
yCTaQHOBJIEHUS] €0 WTOTOB TOJIOCOBAHWS, OTpe/ie/ieHHs] pe3y/bTaTOB BbIOODOB,
pedepeHiyMa W COJep’kalllee BOIPOCHI, pelleHrue KOTOpPbIX He BXOJWUT B
KOMITETEHLIMI0 KOMMCCHM, B Te4YeHWe IMATU [Hel [Mocae JHSA TMOCTYIJIeHUs
HarpaB/sieTCsI B KOMMCCHUIO, HWHOU OpraH WIA [OJ/DKHOCTHOMY JIMLY, B

KOMIIETEHUIO KOTODPBIX BXOAWT €ro pdCCMOTpPpeHHE, d IIOCTyIIMBLIEE B MHOM

! Yiconb3yeTcst cokpaiijeHie, pruBeeHHoe B myHKTe 1.2 HacTosiitero ITopsigka.
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nepuo/; MO0 He CBsi3aHHOe C COOTBETCTBYIOIel W30MpaTe/ibHON KaMIlaHHeH,
KamIiaHvel pedepeHiymMa — B TeueHUe ceMU JJHel oc/ie JHS TTOCTYT/IeHUSI.

OOpaiiieHusi, He CBsi3aHHBIE C peasiv3alieli U 3allUTON U30bUpaTe/IbHbIX TIPaB
M TIpaBa Ha yuyacTWe B pedepeHayme rpaxzjaH Poccuiickoit ®efepauyy,
MOCTYNUBIIME B TEePPUTOPUATbHYI0 KOMHCCUIO B T€pPUOJ, COOTBETCTBYOLLEH
n30upaTe/ibHOM KaMIlaHUM, KaMIlaHUuM pedepeHziymMa, a TakKe TOCTYIUBIIME BHe
nepuofia U30MpaTesibHOM KaMIlaHWW, KaMIlaHuM pedepeHAyMa WM TOCTe
YCTaHOBJIEHUS] TEPPUTOPUA/IbHOM KOMUCCHEW UTOrOB IOJIOCOBaHUS, OMpejie/ieHust
pe3ysbTaTOB BbIOOpOB, pedepeHayma, — B TeueHue 30 [gHell Toc/ie AHS MX
MOCTYTUIEHHSI.

11. ObpaiijeHust  CpeCTB  MacCOBOM  MH(OpPMAaLMM TI0  BOMpOCaM
npefocTaB/ieHusi MHGoOpMalii — B TeueHMe CeMU KaseHZJapHbIX AHel. Ecmm
TpeOyemble CBeJileHUsI He MOTYT OBITb TpeAOCTaBleHbl B yKa3aHHBLIM CpPOK, TO
JIOMyCKaeTCsl OTCPOUYKa B TpeA0oCTaB/JieHUU 3arpallivuBaeMod WHGOpMaluu C
BpyuUeHUEM TMpeJCTaBUTeI0 PeJaKI[Mi B TPeX/HeBHbIM CPOK CO JHSI TOy4YeHUs
MUCbMEHHOTO 3arpoca uHGOopMalu yBeZoMeHUss 006 OTCpouke, B KOTOPOM
yKa3bIBAKOTCs TPUYMHBI OTCPOUYKM, [JaTa, K KOTOpOW OyZer mpeaocTaB/ieHa
3arpailivBaeMasi MHQpoOpMalusi, AO/DKHOCTHOe JIML0, YCTaHOBUBILEE OTCPOUKY,
JaTa MPUHSTHS pelieHust 06 0TCpoukKe.

12. 3arpoc rocyzapCTBeHHOrO OpraHa, opraHa MeCTHOT'O CaMOYIpaBJ/IeHUs
WA [JIOJDKHOCTHOTO JIMIa, pacCMaTpUBaroiiero oOpailleHue TpaXAaHWHa, —
NOKyMEeHTbl ¥ Marepuasbl, HeoOXOAuWMbIe [Jisi pacCMOTpeHHs oOpalljeHus,
NpeioCTaB/ISIFOTCS B TeueHUe 15 AHel WM UHOM CPOK, YKa3aHHbBIM B 3arpoce
(MO0 BO3MOXKHOCTH), 3a WCK/IHOYEHWEM JOKYMEHTOB M MaTepuasioB, B KOTOPBIX
COJZiep’KaTCsl CBeleHUs], COCTaBJISIFOLIMe TOCYAApPCTBEHHYIO WA UHYIO OXPaHsIeMYyHo
denepasbHBIM 3aKOHOM TaiiHy, W [/l KOTOPBIX YCTaHOBJEH OCOObIN TOpsiIOK

TIpe/IOCTaB/IeHUsI.
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[Tpunoxenue Ne 14
K ITopsiiKy BeZieHus1 [1e/I0NpoOM3BO/CTBa
B TEPPUTOPHA/ILHOM U30UpaTe/TbHOU

KOMMCCHUU
TeppUuTopuanbHas YTBEP)K[[ ARO
n30upaTe/ibHasi KOMUCCHS
HOMEHKIJIATYPA OEJI IIpencenarens
TeppPUTOPHAILHON
Ne 136KpaTe/IbHOM KOMUCCHH
(nara)
[Topmuce PacumdpoBka nognucu
Hara
Ha rof
WHpeKc Kon-po CpOK XpaHeHuUsl
A 3aroJ/ioBOK jfienia TOMOB, POK Xp Tpumeuante
Jena - u Ne cTaTeil 0 NepevHto
yacren
1 2 3 4 5
HasBanue pa3gena
HavmeHoBaHMe JO/DKHOCTH COCTaBUTES
HOMEHKJ/IaTypbl [Moanuce PacuidpoBka nognucu
Hata
COT'JTACOBAHO YTBEPXXIEHA
[TpoToKO0/1 JKCepTHOW KOMUCCUU [TpoToKOJ1 JKCMepPTHO-TIPOBEPOYHOM KOMUCCUU
TepPUTOPHATbHOU Ynpasnenus: apxuiBamMy CBep/lIOBCKOM 06/1acTH

n3buparebHOM KOMHUCCHUU

oT Ne oT Ne
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[Ipomospkenue nipuioxkenus Ne 14

Ntorosas 3anucek 0 KaTeropysx ¥ KOJIM4eCTBe Jejl, 3aBe/leHHbIX B rony B
TepPUTOPUATbHOM N30MpaTe/TbHON
KOMUCCHUH
B ToMm uncsie
ITo cpokam xpaHeHUst Bcero HepexoAIHx C OTMETKOM
«IIIK»
1 2 3 4
Ha 6yma)kHOM HOCHTesIe:
[TocTostHHOTO

BpemenHoro (cBbitie 10 set)

Bpemennoro (go 10 siet
BKJ/TFOUUTEJIBHO)

OJIEKTPOHHBIX:

TlocTosiHHOTrO

BpemenHoro (cBbiiiie 10 set)

Bpemennoro (go 10 siet
BKJTFOUUTEJIBHO)

NTOI'O:

HaumeHoBaHMe [J0JDKHOCTU COCTaBUTEJISA
HOMEeHKJIaTyphbl IMoanuck PaciidpoBka no/nvcu

Hara



128

[Tpunoxenue Ne 15
K ITopsiiKy BeZieHus1 [1e/I0NpoOM3BO/CTBa
B TEPPUTOPHA/ILHOM U30UpaTe/TbHOU

KOMMCCHUU
HanmeHoBaHMe TeppuUTOpHUAIbHON KOMHUCCHN YTBEPXIOARO
DdOH/ Ne [Ipencenaresnb
- TeppUTOpHanbHON

OIIUCDH Ne

— n30uparebHON KOMUCCUH
JieJ1, TOKYMEHTOB TIOCTOSIHHOTO XpaHeHHst

3a rof, [Toaruce PaciidpoBka nognvcu
[Hara
Ne NHpekc Kpaiinue | Kosa-Bo
3aroJyioBOK fena ITpumeuanus
n/n Jesna JlaTbl JIICTOB
1 2 3 4 5 6

Hassanue paszesna

B faHHBINM pa3zen onucy BHECEHO

(umdpamu ¥ IPONHCHIO)

c No 1o Ne , B TOM Uucse:

JIMTEPHBIE HOMEpaA:

MpOnyleHHble HOMepa:

HaumMeHoBaHWe TOJPKHOCTH COCTaBUTE/IS IMoanuck PacmmdpoBka noamnvcu
OIUCH
[Hara

OAOBPEHO YTBEPXIEHA

[IpoTOKO/ JKCepTHOM KOMUCCHUU
TepPUTOPHAbLHOU
n30upaTe/IbHOM KOMUCCUU

TTpOTOKO/ SKCIIEPTHO-TIPOBEPOYHOM
KOMUCCUY YTIPAaB/IeHUs] apXUBAMHU
CBep//I0BCKO# 00/1acTu

oT No oT Ne
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[Tpunoxxenue Ne 16
K ITopsiiKy BeZieHus1 [1e/I0NpoOM3BO/CTBa
B TEPPUTOPHA/ILHOM U30UpaTe/TbHOU

KOMMCCHUU
HavMeHoBaHUe TeppuUTOpHATbHON KOMUCCUU YTBEPM ARO
DOH/J Ne
IIpencenarens
OIINCDH Ne
TeppPUTOPHATILHON
Jien, TOKyMeHTOB BpeMeHHOro (cBbiiie 10 n30upaTe/lbHOM KOMUCCUU
JIeT) XpaHeHusl
3a rof, IToaruce PaciidpoBka nomnvcu
Hara
Ne NHupekc Kpaiinue Cpok Kon-Bo
3aroJyioBOK fena ITpumeuanus
n/n Jesna JlaTbl XpaHeHust JIICTOB
1 2 3 4 5 6 7

HassaHue paszesna

B jaHHBIN pa3zien onucy BHeCeHO

(umdpamu ¥ POIUCHIO)

c No 1o Ne , B TOM Uucse:

JUTEepHBbIe HOMepa:

TIpOIyIlleHHbIe HOMepa:

HaumeHoBaHWe TOPKHOCTH COCTaBUTEIS IMoanvce PaciidpoBka nmognucu
ONUCHU
[Hara
O'Z[OBPEH(V) YTBEPXIEHA
[IpoTOKON DKCIIepTHOM KOMUCCHU

TTpOTOKOJ/T SKCIIEPTHO-TIPOBEPOYHOM
KOMUCCUY YTIpaB/IeHUs] apXUBAMHU
CBep//I0BCKO# 00/1acTu

TeppUTOPUAILHON
n30upaTe/TbHOM KOMUCCUU

oT No oT Ne
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[Tpunoxxenue Ne 17
K ITopsiiKy BeZieHus1 [1e/I0NpoOM3BO/CTBa
B TEPPUTOPHA/ILHOM U30UpaTe/TbHOU

KOMMCCHUU
HavMeHoBaHUe TeppuUTOpHATbHON KOMUCCUU YTBEPM ARO
DOH/ Ne
IIpencenarens
OIINCDH Ne
TeppPUTOPHATILHON
Jien, JOKYMEeHTOB 10 JINYHOMY COCTaBYy n30upaTe/lbHOM KOMUCCUU
3a rof, [Topmuce PacumdpoBka nognucu
Hara
Ne Nupekc 3aroJioBOK Jena Kpaiinue Kon-Bo ITpumeuanue
n/n Jesna JlaTbl JIACTOB
1 2 3 4 5 6

HassaHue paszesna

B faHHBIM pa3zen onucy BHECEHO

(umdpamu ¥ IPOIUCHIO)

c No 1o Ne , B TOM Uucje:

JUTepHBbIe HOMepa:

TpOIyllleHHbIe HOMepa:

HaumeHoBaHWe TOPKHOCTH COCTaBUTES IMoanvce PaciidpoBka nmognucu
ONUCHU
[Hara
O'Z[OBPEH(V) YTBEPXIEHA
[IpoTOKO/ DKCIIepTHOM KOMUCCHU

TTpOTOKO/ SKCIIEPTHO-TIPOBEPOYHOM
KOMUCCUY YTIPAaB/IeHUs] apXUBAMHU
CBep//I0BCKO# 00/1acTu

TeppUTOPUAILHON
n30upaTe/IbHOM KOMUCCUU

oT Ne oT Ne




HaumeHoBaHue TeppuTOpHanbHON KOMUCCUU

AKT
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[Tpunoxxenue Ne 18
K ITopsiiKy BeZieHus1 [1e/I0NpoOM3BO/CTBa
B TEPPUTOPHA/ILHOM U30UpaTe/TbHOU
KOMUCCUU

YTBEPXATO

IIpencenarens
TeppUTOpPUATbLHON
n36rpare/lbHOM KOMHUCCHH

(MecTo cocTaBieHus)

[Moamnuck PaciidpoBka
TIO/ITTHUCH

O BbIie/IeHUM K YHUUTO)KEHUI0 JOKYMEHTOB, [Hara
He Mo/yIe)XallX XpaHeHUuIo

Ha ocHoBanuu IlepeuHsi TUIOBBIX yIpaB/eHYECKUX apXUBHBIX [OKYMEHTOB, 00pa3yrOIIUXCs B
rpoLecce JesTeJIbHOCTA TOCYJapCTBEHHBIX OPraHOB, OPraHOB MeCTHOrO CaMOyIpaB/eHus U
OpraHu3aliii, ¢ yKa3aHHWeM CPOKOB OTOOpaHbI K YHHUTO)KEHUIO KaK He WMeoIde HayuHO-
HWCTOpUYECKOW I[eHHOCTM U yTpaTHBILMe TMpaKTHYeckoe 3HaueHWe [JAOKyMeHThl ¢oHja

Ne
(Ne 11 Ha3BaHme GoH[A)
3aroJioBOK Jiena Nnpekc gena mo
o o Cpoku xpaHeHUs
Ne | wmu rpymmosou | KpaviHue HOMeHKJ/IaType Kon-Bo . | Ilpume-
¥ HOMepa CTaTeu
n/m 3aroJIoBOK J,aThl VJIU HOMEp Jiefia | en. Xp. yaHue
T0 [TepeyvH!o
JIOKYMEHTOB T10 OMUCH
1 2 3 4 5 6 7
Nroro: ef. Xp. 3a roJbl
(umdpamur ¥ TPOTIHCHIO)
OnwucH Jien NoCTOSIHHOTO XpaHeH!s 3a rogel yrBepxxaensl JI1K YnpaBnenus
apxuBamMu CBep/IJIOBCKO# 06s1acTy (TIPOTOKOJT OT r. Ne )-
[o/mKHOCTE /1Lia, NPOBOJMBLLETO IMoanuce WHuumabl, pamMums
9KCIepTU3y L{€HHOCTH
Hara
OAOOBPEHO
A C YTBEPKJIEH
[IpoTokon JKCnepTHOW KOMHUCCUU o
. [TpoTOKOJ 3KCIIepTHO-POBEPOYHOM
TepPPUTOPHATBHOU
. KOMUCCHUM YTIpaB/IeHUs apXUBaMU
n30upaTe/lbHON KOMUCCUU o
CBep//10BCKOI 061acT!
oT No oT No
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[Ipomospkenue ripusioykeHus Ne 18

JOKyMeHTBI B KOJTUUECTBe en. xp. (gemn, TOMOB)
Ha OyMa)KHOM HOCHTeJle BeCOM KT C/IaHbl HA YHUUTOXKeHUe B

(HavMeHOBaHWe OpraHu3aLin)

HavmeHoBaHMe 10/DKHOCTH JTULIA,
C.@BLIETO JOKYMEHTbI

Hara ITogmnuck Paciidporka roamucu
VI3meHeHVs B yUeTHbIE JOKYMEHThbl BHECEHDI

HanmeHoBaHMe 10/DKHOCTH JTULIA,
BHeCILIer0 U3MEeHEeHHs B YUeTHbIe
JIOKYMEHTBI

Hata [Moammce PaciudpoBka noarnvcu
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[Tpunoxxenue Ne 19
K ITopsiiKy BeZieHus1 [1e/I0NpoOM3BO/CTBa
B TEPPUTOPHA/ILHOM U30UpaTe/TbHOU
KOMUCCUU

s\ dx Tg
oN 19HL()
aN [HOD

HANMMEHOBAHUE APXVBHOI'O YUPEXJIEHUA
TEPPUTOPUA/IbPHOU KOMUCCUUA

HAMMEHOBAHUE
TEPPUTOPHA/IbBHOM KOMMCUCHU

JEJIO Ne Tom Ne
(3aroJioBOK [iena)
(kpatinue #aThl)
Ha JIUCT
XpaHuThb
DoH Ne
Ormich Ne
En. xp. Ne
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[Tpunoxxenue Ne 20
K ITopsiiKy BeZieHus1 [1e/I0NpoOM3BO/CTBa
B TEPPUTOPHA/ILHOM U30UpaTe/TbHOU
KOMHUCCUU

BHYTPEHHSAA OIINCH

JOKYMeHTOB Jejia Ne

Ne Nupexc Hara Howmepa
3arosioBOK JOKyMeHTa [Ipumeuanue
/1 JIOKYMeHTa | JIOKYMeHTa JICTOB flena
1 2 3 4 5 6
Wroro: [IOKYMEHTOB
(umdpamu 1 IPONHUCHIO)
KonuecTBO /IMCTOB BHYTPeHHEN ONUCH
(umdpamu ¥ PONHUCHIO)

HavmeHoBaHue [TO/KHOCTH JIALIA, IMoanuck PaciidpoBka nmogmnucu

COCTaBHBIIIETO BHYTPEHHIOIO OIMKUCh

JIOKyMEHTOB jie/sia

Hara
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[Tpunoxenune Ne 21
K ITopsiiKy BeZieHus1 [1e/I0NpoOM3BO/CTBa
B TEPPUTOPHA/ILHOM U30UpaTe/TbHOU
KOMUCCUU

JINCT-3ABEPUTEJIb JEJIA Ne

B jene nogimmTo U MpoHyMepoBaHO nucT(oB),
(1mMdpaMu ¥ IPOTMCHIO)

¢ Ne 110 Ne , B TOM Uucse:

JIUTEpHbIe HOMepa JIUCTOB

MponyijeHHbIe HOMepa JIMCTOB

+ IMCTOB BHYTPeHHeU OnucH

OcobeHHOCTH (PHU3UUECKOTO COCTOSIHUS U Howmepa
dhopMupoBaHus Jiena JIUCTOB
1 2
HaumeHnoBaHuWe 10OJKHOCTH IMoanuck PaciidpoBka nonvcu

Hara
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[Tpunoxxenue Ne 22
K ITopsiiKy BeZieHus1 [1e/I0NpoOM3BO/CTBa
B TEPPUTOPHA/ILHOM U30UpaTe/TbHOU

KOMMCCHUU
YTBEPXJALIRO YTBEPXKJAIRO
[Ipencenarens (HarMeHOBaHUe [10/KHOCTH
TeppUTOpHaTbHON PYKOBOJUTEIS
n30HparebHON KOMHUCCUH opraHu3aluU-TpUeMILHKa)
[Tognuce [Topnuce
PaciudpoBka nognvcu PaciidpoBka nogmnucu
[Hara [TeuaTn [Hara [Teuatn
AKT No
Ne
(mata)

TrpueMa-repeau dpXvuBHbBIX
AOKYMEHTOB Ha XpaHEHHE

(ocHOBaHUe Tiepeiaum)

(Ha3BaHue riepesiaBaeMoro (GoHza)

caJl,
(HarMeHOBaHUe OpraHM3aLMU-C/laTUMKA)
TIPUHSLT
(HavMeHOBaHUe OpraHM3aLUU-TIPUEMILIIKA)
JIOKYMEeHTbI Ha3BaHHOT'O (POH/Ia ¥ HayUyHO-CITPAaBOYHOIO arrapara K HUM:
Ne /it HasBanue, HoMep onvcu KomnuectBo KomnuectBo [Iprmeuanue
9K3eMILISIPOB ef. Xp.
OMUCH
1 2 3 4 5
WToro npuHATO en.xp.
(uMdpamu ¥ MPONUCHIO)
ITepenauy nnpoussenu [Iprem npoussenu
L OJKHOCTB [Moanuce PacumidpoBka  [1o/KHOCTD [Moanuce PacudpoBka
TO/INUCH MO/INUCH

Hara Dara

®onpy npucsoeH Ne

N3meHeHus B yueTHbIe JOKYMEHTBI BHECEHbI

HaumeHoBaHue AO0/DKHOCTH

OTBETCTBEHHOI'0 3a apXUB ITogruce PacmmdpoBka noamnvcu

Hara
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IIpunoxxenue Ne 23

K [TopsiiKy BeZieHus1 e/I0TPOM3BO/ICTBA

JKypHan perucTrpanyiy JJOKyMeHTOB:

O BbIJIBW)KEHWU KaHAUAATyp B coctaBbl Y UK;
O BbIJIBW)KEHWM KaHAWAATyp B cocTaB pe3epBa Y UK;
O BBIBWKEHHUU KaHAUAATYP [JIs JOMOJHUTEIBLHOIO 3aurcyieHus B pe3epB Y UK

3asiBJIEHHUM O C/I0’KeHUM MoJIHoMoumi (0T3bIBe) ueHoB YUK

3asB/ieHU# 00 UCK/IIoueHnH (0T3bIBe) U3 pe3epBa cocTaBoB YUK,

B TePPUTOPHAbHOMN N30UpaTeTbHOMN
KOMUCCUU

Peructpa-
o [aHHble o 1uLe,
Ne LIMOHHBIN By nokymeHTa,
Hara CyOBbeKT BBIIBIDKEHHS TIPUHSBLLIEM [Ipumeuanue
n/m HOMep KOJINUeCTBO JINCTOB
JOKYMEHT
JOKYMeHTa
1 2 3 4 5 6 7
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IIpunoxenue Ne 24
K [lopsiiKy BefjeHus [1e/I0IIpOU3BO/CTBA
B TEPPUTOPHA/IbLHOU M30UpaTe/bHON
KOMUCCUU

XKYPHAJI
PerucTpanuy BbIJJAHHBIX YAOCTOBEPEeHHH UieHaM y4aCTKOBBIX H30UpaTe/TbHbIX KOMHCCUA

Aara cpam [arta Bbigauu
[Hara Bbijauu No YAOCTOBEDEHIA YA,0CTOBepeHus
ynoctoBepenusi | YUK ©HO unesa YUK (pu l0CPOYHOM B3AMEH [Ipumeuanue
TpeKpalleHun
TIOJIHOMOYMI) YTPA4EHHOTO

2 3 4 5 6 7




