YTBEPX/EH
pemieHneM Jlertapckoi ropoackoin
TEPPUTOPUATIBHON U30UPaATETHLHON KOMUCCUHU
oT 4 uronHs 2026 r. Ne 9/24

MMHOPAJAOK
BeJICHUs 1eJIONPON3BOACTBA B OKPY/KHOM M30MPATEJIbHON KOMHCCHHU
1o Bbi0OpaMm aenyraToB JlyMbl MyHHIIMIIAJBHOTO OKpyra Jlerrapck
CBepaJi0BcKoOil 00J1aCTH BOCHMOI0 CO3bIBA 0 TPEXMAHAATHOMY
u3buparesbHoMy okpyry Ne 1 B 2026 roay

1. O01mue noJ1oKeHus

1.1. Tlopsgok BeaeHHUs AETONMPOM3BOJICTBA B OKPYKHOM HM30MpaTEIHHOM
KOMHCCUHU M0 BblOOpaM JenyTaToB JlyMbl MyHUIMIAIBLHOTO OKpyra Jlerrsapck
CBep/UTOBCKOI 00J1acTH BOCBMOTO CO3bIBa IO TPeXMaHAAaTHOMY H30upaTesbHOMY
okpyry Ne 1 B 2026 roay (nanee — Ilopsinok) ycTaHaBIMBaEeT MOPSIOK paOOTHI €
JIOKYMEHTaMH, OCHOBHBIE IMpaBWa UX MOJATOTOBKH M OGOPMIICHUS B OKPY>KHOM
M30UpaTeIbHOW KOMUCCUH (JJaiee — OKPY>KHON KOMUCCHUN).

[Topsimok pa3paboTan Ha OCHOBaHMM (elepanbHBIX 3aKOHOB OT 12 HIOHS
2002 rona Ne 67-@3 «O0 OCHOBHBIX TapaHTUSIX U30UpATENbHBIX MPAB U MpaBa Ha
yuactue B pedepenayme rpaxknaan Poccuiickoit ®enepanuu», oT 22 OKTAOpS
2004 roma Ne 125-@3 «O06 apxuBHOM Jene B Poccuiickoit @eaepanuny», oT 2 Mas
2006 toma Ne 59-®3 «O mopsiAKE paccMOTpEHHUs OOpalleHuld TrpakIaH
Poccumiickoii ®epeparumn», MpaBOBBIX akToB LleHTpanbHOW W30MpaTEIBHOM
komuccun Poccuiickoit @enepaunn, ¢ ucnoas3oBanuem ['OCT P 7.0.97-2016
«Haumonaneubid crangapt Poccuiickoit depepanun. Cucrema CTaHAAPTOB IO
uHpopmanuu, OUOIMOTEYHOMY M H3AaTelbckoMy Jaeny. OpraHu3aluoHHO-
pacnopsauTenbHas JoKyMmMeHTalus. TpeOoBaHUsS K O(POPMIIEHUIO JIOKYMEHTOBY,
I'oCTt P 7.0.8-2013 «Hamuonanensiii crangapt Poccuiickoii dPenepanuu.
Cucrema ctanaapToB no MHGOpMALMK, OMOIMOTEUHOMY U U3JATEILCKOMY JEIy.
Jenonpon3BoACTBO U apXUBHOE A€JI0. TEPMUHBI U ONPEICIICHUS.

1.2. IlpaBuna odopmiieHHS HOKYMEHTOB M TOPSIOK pPabOThl C HUMH,
npeaycMoTpennbie [Topsiikom, 00s13aTeIbHBI 7151 YWIEHOB OKPYKHOM KOMUCCHUH.

1.3. Benenue nemonpou3BOJACTBA OKPYKHOM KOMHCCUM OpraHU3YET
nmpeacenarenb  OKpyKHOM — Komuccuu. Cekperapp  OKpPYKHOM  KOMHUCCHH
oOecreynBaeT JeJ0NPOU3BOICTBO KOMUCCUU B COOTBETCTBUU C PaCIpeesICHUEM
00s13aHHOCTEH B OKPYKHOM KOMHCCHH.

OTBETCTBEHHOCTh 3a BEJEHUE JIENONPOU3BOJICTBA HECET MpeCceaaTeNb
OKPY>KHOM KOMHUCCHH.

1.4. Jlemonmpou3BOACTBO B OKPYXHOM KOMHMCCHUU OCYUIECTBIIIETCS C
MCIIOJIb30BaHUEM KYPHAJIOB PETUCTPALIMK IOKYMEHTOB.

PaGota ocHOBbIBaeTCS Ha TPUHIMIE  OJHOKPATHOM  pETUCTpaIiu
JIOKYMEHTOB.



2. [Ipuem, perucTpanusi ¥ NPOXo:KIeHUE MOCTYNAIONIUX IOKYMEHTOB

2.1. IlpumeM m perucrpanyss NOCTYNAOMMUX JOKYMEHTOB IPOU3BOIUTCS
YJICHAMH OKPY>KHOW KOMMCCHM C IPABOM PELIAIOIIETO TOJI0Ca C UCIOIb30BAHUEM
KypHaJla PErUCTpaluy BXOISAIIMX JOKyMEHTOB (mpuioxenue Ne 1).

Perncrpanyss NOKyMEHTOB, NPEACTABICHHBIX KaHAUIAATAMH B OKPYXHYIO
KOMMCCHIO JUISl BBIABMIKEHHSI M PETUCTPALMNA, MOXKET OCYLIECTBIATHCA OTAEIIBHO
OT OCTAJIBHBIX BXOJAIIMX JOKYMEHTOB B CIELUMAJIbHOM JKYpPHAJE€ PErucTpanuu
TaKUX JOKyMEeHTOB (mpmioxeHue Ne la). Peructpanum NOIIEXKHUT KaKIbli
JOKYMEHT, IpEACTaBIsIEMbI KaHAUJATOM B OKPYXHYIO H30MpaTelbHYIO
KOMHUCCHIO JUIsl BBIABMKEHUS M peructpanuu. OcCylIecTBISIETCS CKBO3Has
HyMepalus J0KYMEHTOB HapacTalOIUM UTOTOM B XPOHOJIOTMYECKOM ITOPSAIKE.

IToctynuBimme OT KaHAUAATa JOKYMEHTHI Ul BBIIABUKCHUS U PErUCTpaluu
GbOpMUPYIOTCS  OKPY)KHOM KOMHCCHEW B OTHIEIbHOE JeJ0 (JIMYHOEe JCNO
KaHIuJaTa). B ykazaHHOE /1€710 TOMEIA0TCs TaKKE UHBIE JOKYMEHTBI, CBSI3aHHBIE
C ydacTHeM KaHJujaTa B BbIOOpax (pe3yJbTaThl IPOBEPOK CBEACHUHN O KaHIUJATE,
(bMHaHCOBBIE OTYETHI KaHAHU/1aTa U UHBIE TOKYMEHTHI).

2.2. Ilpm BCKpBITHM KOHBEPTOB C TIOYTOBOM KOPPECIOHICHIMEN
MIPOBEPSETCS MPABUIBHOCTh AAPECOBAHUS, KOMIUIEKTHOCTh M  IIEJOCTHOCTD
JIOKYMEHTOB, HaJlMuue npuiiokeHuil. HenmpaBuibHO agpecoBaHHbIE U OMIMOOYHO
BJIOJKCHHBIE JOKYMEHTBI HE PETUCTPUPYIOTCS, NEPECHIIAIOTCA 110 HA3HAYEHUIO WIN
BO3BPAIAIOTCS OTIPABUTEINIO.

2.3.  Ecnu npu BCKpHITUHA KOHBEPTa OOHAPYKEHO OTCYTCTBHE JTOKYMEHTOB
WIN UX OTHEIbHBIX JIACTOB, IPUIIOKEHUN, ITOBPEXKICHUE JOKYMEHTOB WIH
HECOOTBETCTBHE HOMEPOB JOKYMEHTOB HOMEpaM, yKAa3aHHbIM HAa KOHBEpTE, B
OKpY>XHOH KOMHCCHUHU COCTaBIISIETCS aKT YCTAaHOBJIEHHOM (opMBI B JBYX
sk3eMmIusipax (mpuiaokeHue Ne 2). OauH JK3eMIUIIp aKTa IIOCHLIAeTCs
OTIIPABUTENIO, APYroi MPUOOIIAETCS K MPUHATHIM JTOKYMEHTaM.

2.4. KoOHBEPTHI OT MOCTYIHBIIMX JOKYMEHTOB HE YHHUYTOXAKOTCS B
ClIly4ae, €CIM TOJIbKO II0 HUM MOYKHO YCTAHOBHUTH aJApEC OTIPABUTENS, AATY
OTHPABKM W TIOJYYEHUS JOKYMEHTOB, WJIM €CIIM OHM COAEpKaT TOKYMEHTHI,
KOTOpBIE MOCTYNWIM MU3-3a IpenesoB teppuropuu Poccuiickonn ®Penepanuu, u3
CYJIOB, CJIE€/ICTBEHHBIX OPIaHOB, JINOO JOTOBOPBI, IPETEH3UN, UICKOBBIE 3asBJICHUS.

2.5. Ilpm perucrtpauyu IOCTYNMBIIETO JOKyMEHTa B  JKypHale
PETUCTPALUK BXOASIINX JOKYMEHTOB OOSI3aTENIbHO MPOCTABJISIOTCS CIEAYIOLINE
PEKBU3UTHL: AaTa IIOJyYEHHUs JOKYMEHTA, €r0 PErUCTPALMOHHBIN HOMED, JaHHBIE O
KoppecnoHaeHTe (aapecare) (daMuins, UMs, OTYECTBO (PU3HUECCKOTO JIMIA WIIH
Ha3BaHUE OpPraHU3allMM, MECTOHAXOXKJIEHUE OTIPABUTEIA), KPATKOE COAEpPKaHUE
JOKyMeHTa. MoryT ObITh YyKa3aHbl TakKXe€ WHbIE PEKBU3UTHL, HAIPUMED,
UCXOMSIIMM HOMEP M Jara NOCTYNMBLIErO JOKYMEHTa, pE3O0JIIOLHUs, CpPOK
UCIIOJIHEHHUSI, OTMETKA 00 MCIOJIHEHUH JOKYMEHTA U CITIMCAHUU €0 B JIENO.

Bxopsmuii Homep U JaTa NpOCTaBISIIOTCS, KaK IPaBUJIO, B IIPABOM HUKHEM
yIIIy JMUEBOM CTOPOHBI MEPBOrO JMCTA 3aPETUCTPUPOBAHHOIO JNOKyMeHTa. IIpu



perucTpanuu BXOJISIIINX JOKYMEHTOB MOXET  OBITh UCITOJIb30BaH
PEruCTPalMOHHBIN IITaMII.

Ha npunoxxeHuun npocTaBisieTcsl BXOIAIINN HOMEP TOKYMEHTa, K KOTOPOMY
OHO OTHOCHTCH.

K mNOBTOpHBIM JTIOKyMEHTaM MPHUKIAJIbIBACTC HHPOpMAnUsi O paHee
MOCTYNUBIIUX JOKYMEHTAX U PE3yJIbTaTax UX UCIOJIHECHUSI.

Hymepatus BXoAsSImMX JOKYMEHTOB OCYUIECTBIISIETCS B MpEAesiax CpoKa
IIOJTHOMOYUN OKPY>KHON KOMUCCHM.

2.6. 3apeructpupOoBaHHbBIE JOKYMEHTHI pACCMATPUBAIOTCS MpeAceaaTeeM
OKPY>KHOW KOMHUCCHH.

2.7. UcrionHEHHbIE JOKYMEHTBl CIUCBIBAIOTCA B JEJNO MpeAcenaTeraeM
OKPY>KHOM KOMHCCHM W TMOMEIIAIOTCA B AEJNO B COOTBETCTBHM C IlepeuHem nen
OKpYykHOU KoMmuccuu (mpuioxkenne Ne 2 k pemeHuto Jlertsipckoil ropojckoi
TEPPUTOPHATBHON N30UPATEITHHOU KOMHICCHH ).

2.8. O0pamieHuss rpaxaaH pETHUCTPUPYIOTCS B OTACIBHOM KypHalie
(npunoxxenue Ne 3).

2.9. Eciiu B MMCbMEHHOM OOpallleHHH HE YKa3aHbl (paMUIUs Tpa)kJaHUHa,
HaIpaBUBIIEro OOpalleHue, WiIu MOYTOBBIN ajapec (aapec ANEKTPOHHOMN MOYTHI), MO
KOTOPOMY JOJKEH ObITh HANpaBJE€H OTBET, OTBET Ha oOpalieHue He Jaetcs. Takoe
oOpallleHHe CIUCHIBAETCS B JIEJIO MpEJCceaAaTeNIeM OKPYKHOM KOMUCCHHU.

Ecnu Texer oOpatienust He nmoAaeTcsl IPOYTEHUIO0, OTBET HA OOpallleHue He
JTaeTCd, O 4YeM B TEUECHHE CEMH KaJEHJApHbIX JIHEHM CO JHS pEerucrpauuu
oOpaiieHusi cooOIIaeTcsl TpaKJaHWHY, HaIpaBUBIIEMY oOparieHue (eciu ero
dbaMuus ¥ TOYTOBBIN aJIPEC MOIAIOTCS MPOUYTEHUIO).

OOpaineHus, B KOTOPBIX COJIEPKATCs HELEH3YpHBIE MO0 OCKOPOUTEThHBIC
BBIPDOKEHUSI, YTPO3bl JKU3HHU, 3JI0POBbS U MMYIIECTBY (PU3WYECKOTO JIUIIA,
JOJDKHOCTHOTO JIMIIA, a TaKKE€ WICHOB €ro CEeMbH, OCTaloTcsi 0e3 OoTBeTa IO
CYLIECTBY IIOCTABJICHHBIX B HEM BONPOCOB, a 3asABUTEISAM COOOIIaeTcs O
HEJOIYCTUMOCTH 3J10yIOTPEOICHHS PABOM.

3. OcHoBHbIE TPeOOBaHUS K MOATOTOBKE U 0(pOPMIICHHIO JOKYMEHTOB
3.1. JoxymeHtsl odopmisitorcs Ha OJaHKaX YCTaHOBJICHHOH (OpPMBI

(npunoxxenust Ne 4a — 4B).
B okpy>XHOW KOMHCCHH UCTIONB3YIOTCS CIAEAYIOIINE BUbI OJIAHKOB:



0JIaHK TPOTOKOJIA 3aCEAHUS OKPYKHON KOMUCCHUU;

OJIaHK pelIeHus: OKPY>KHON KOMUCCHUU;

0JIaHK MHCbMa OKPYKHOW KOMHCCHHU.

3.2. JlokymMeHThl OQOpMISIIOTCS B COOTBETCTBUM C TpeOOBaHMSIMHU K
JIOKyMEHTaM, U3rOTOBJISIEMBIM C TIOMOIIBIO MEYaTAIOIIUX YCTPOICTB, U K (aitnam
TEKCTOBBIX IOKYMEHTOB (mpuiioxkeHue Ne 5).

3.3. Ilpu moxaroroBke u 0hOpMIICHUH TOKYMEHTOB JOJKHBI COOTIOIATHCS
npaBuia 0HOPMIICHHS PEKBU3UTOB TJOKYMEHTOB, H3JI0’KEHHBIC HIDKE:

1) nara noxkymeHTa.

JlaToii nOKyMEHTa SBJISIETCS JaTa €ro IMOAMHCAHHS, YTBEPKICHUS,
npuHATHS. J[aTol IPOTOKOIA SBISICTCS 1aTa 3aCeIaHus, a aKTa — J1aTa COOBITHA.

Haty noxkymenTta ohopMIsoT apabckumMu nudpaMu B MOCIEI0BATEILHOCTH:
JIeHb Mecsla, Mecsl, roj. [lenp Mecsana u mecsn ohOpMIISIOTCS JBYMsI IapaMu
apa0Ockux 1udp, pa3aeIeHHBIMA TOYKON, TOJl — YETHIPbMS apaOCKuMu Iudpamu,
HaTpUMep:

20.03.2026
Jloryckaercst cioBeCHO-IIU(PPOBOM crtoco0 0popMIIEHUS JaThl, HATPUMED:
20 mapra 2026 r.
4 mas 2026 1.

[Ipu odopmieHUH TPOTOKOJIOB U PEHICHHN OKPYXHOW KOMHMCCHH, aKTOB
OKPY>KHOM KOMHCCHUH HCIOJB3YeTCAd TOJIBKO CIIOBECHO-IIM(POBON  CIOCOO
HaIKUCAHUS JaThl;

2) perucTpalMOHHbIA HOMEp JOKYMEHTA.

Jns BXOASIIMX M HMCXOJAIIMX JOKYMEHTOB — 3TO MOPSAJIKOBBII HOMED,
UCXOJsl W3 3alOJHEHMS JKypHajda pErucTpalldd BXOJAIIECH WM UCXOJAIIEH
JIOKyMEHTAIUY;

3) cchlIKa Ha UCXOASIINNA PErMCTPAllMOHHBIN HOMEp U 1aTy JOKYMEHTA.

Cchlika Ha MCXOIAIIMM PETUCTPAllUOHHBIA HOMEpP W JaTy JOKYMEHTa
BKJIIOYAETCS B COCTaB PEKBU3UTOB Osianka mucbMa. CchUIKa Ha MCXOISAIIUAN
PErUCTPAllMOHHBII HOMEpP M JaTy JOKyMEHTa MpPOCTAaBIAETCS INPU HOATOTOBKE
MMCbMa-0TBETA;

4) agpecar.

PexBusut «Anpecar» pacnoyiaraetcs B IpaBOM BEPXHEM YIITy.

JIokyMeHTBl ajpecyroTcs B JIerTIpcKyr0 TOPOJCKYI0 TEPPUTOPUAIBHYIO
M30UpATENIbHYI0 KOMHUCCHUIO, B MHBIE TOCYJAapCTBEHHBIE OpraHbl, B OpPraHU3allNH,
WX CTPYKTYPHBIE MOJIpa3/ieNIeHus], JOJPKHOCTHBIM JIMIAM, a TakKe FpakJaHaMm Mpu
OTBeT€ Ha uX oOpaimeHus. HammeHoBaHME TOCYAapCTBEHHOIO OpraHa, HHOU
OpraHu3aliid M CTPYKTYPHOTO TMOJIPa3/IeICHUs] YKa3bIBAIOTCSI B MMEHUTEIHLHOM
najiexe, HalpuMep:

AJIMUHUCTpaLUs
MYHULUANAIIBHOTO OKpYTa
Hertsipck CBepaoBCKOM

00J1aCTH, IOPUINICCKUN OTACI



Ecnu noxkymeHT azpecyercss pyKOBOJMUTENIO TOCYAapCTBEHHOTO OpraHa,
OpraHu3allid WX €ro 3aMeCTUTENII0, HAMMEHOBAHUE TOCYJIapPCTBEHHOTO OpraHa,
OpraHu3alyy JOJDKHO BXOJAUTh B HAMMEHOBAHUE JOJDKHOCTH ajJipecaTa, HalpuMep:

IIpencenaremnto
Jlertsapckoi
TOPOJICKON TEPPUTOPHUAIIBHOMN
M30UpaTEeIbHOM KOMUCCUH
Nsanosou ['.I1.

Ecmu nokymeHT azapecyeTcs OpraHu3alMd, CHadajlla YKas3blBaeTcs ee
HaMMEHOBAHUE, 3aTEM IIOYTOBBIM aJIpec, HAIIPUMED:

Penakuus rasetsl «3a 0oabiryro Jertapky»

ya. Kanmnnuna, 1. 31, r. Jerrsapck,
CeepaioBckas o6macts, 620011

Kaxmas crpoka pexBu3uta «Anapecar» IEHTPUPYETCS MO OTHOIICHUIO K
CaMOW JNIMHHOM CTPOKE.

Jlomyckaercst  MCHONb30BaTh  OPUIMAIBHO NPHUHATBIE  COKpPAILlEHHbIE
HAaUMEHOBAHUS TOCYAAPCTBEHHBIX OPraHOB, OpraHU3aIUH.

[TouToBBIN ajpec yKa3bpIBa€TCS B IMOCJIEI0BATEIbHOCTH, YCTAHOBJIEHHOMN
[IpaBryiaMu oOKa3zaHWsl YCIyTr TOYTOBOM CBSI3M, YTBEPXKJICHHBIMHU IPUKA30M
MunkomcBsizu Poccunt ot 31 utonst 2014 roma Ne 234 «O6 yrBepxkaenuu [IpaBui
OKa3aHUs yCIYT MOYTOBOU CBSA3U»:

Ha3BaHUE YJIULbI, HOMEP JI0Ma, HOMEP KBapTUPBIL;

Ha3BaHHUE HACEJICHHOTO MyHKTa (ropo/ia, MOCEeNKa U T.I1.);

Ha3BaHUE PANOHA;

Ha3BaHMWE PECITyOJIMKH, Kpasi, 001aCTH, aBTOHOMHOTO OKpyTa (00yacTn);

Ha3BaHUE CTPaHbI (JJIsI MEKAYHAPOIHBIX MOYTOBBIX OTIIPABICHUN);

MOYTOBBIA UHJEKC.

IIpu agpecoBaHMM JOKyMEHTa (PU3NYECKOMY JIMIy BHayaje yKa3bIBalOTCS
(dbaMmIis ¥ THULIUAJIBI TIOJTyYaTessi, 3aTeM MOUTOBBIN ajipec, HarpuMep:

AreeBoii A.H.
yi. KocmonaBToB, 1. 42, r. ExarepunOypr,
CeepaiioBckas 00acTh, 652560;

5) rpud yTBEpKACHUS TOKYMEHTA.

JIOKyMEHT  YTBEpXAAE€TCS JODKHOCTHBIM — JIMIIOM WJIM  CIELHAJIBHO
U3/1aBAEMBIM JOKYMEHTOM.

[Ipu yTBepkKIeHUU JOKYMEHTa JOHKHOCTHBIM JIUIIOM TPHU( yTBEPKACHUA
nomxeH coctoaTh u3 cinoBa Y TBEPXKJIAIO 6e3 kaBbruek mponuCcCHBIMU OyKBamMH H
Ha CIIEOyIOUIE CTpPOKE — HAWMEHOBAHHME JOJDKHOCTH, MOANKMCH, WHULUAIBI U
(bamunus nuia, yTBEpAUBIIETO JOKYMEHT, JaTa YTBEPKACHUS, HAPUMeED:



YTBEPX/IAIO
npeJice1aTe b OKPYKHOM H30MpaTeIbHOM
KOMHKCCHH T10 BEIOOpaM JIeryTaToB [ymbl

MYHHUIIAITAIBHOTO OKpyTa Jlerrtsapck
CBepaII0BCKOI 00J1aCTH BOCBMOT'O CO3BIBA
10 TPEXMaHAaTHOMY U30HPaTeIIbHOMY

okpyry Ne 1
IO AIINCH HWHHUIIUAJIBI, (baMHHHﬂ
«_» 2026 T.

[Ipu yTBepkI€HNUU TOKyMEHTa MPOTOKOJIOM, PEIICHUEM TPU( yTBEPKACHUS
cocrout u3 cinosa YTBEPXJEH (YTBEPXIEHA, VYTBEPXIEHbI win
VYTBEPXJIEHO) 6e3 KkaBblueK HpPONUCHBIMHU OyKBaMH, HAUMEHOBaHUS
YTBEP>KJIAIOIIETO JOKYMEHTa B TBOPHUTEIIBHOM IMaJIeXe, €ro JaThl U HOMEpA,
HanpuMep:

YTBEPX/JEH
pEIICHHEM OKPYKHOM U30upaTeIbHOM
KOMHUCCHH TIO BEIOOpaM JeTyTaToB J{yMbI
MYHHLIMITAIIGHOTO OKpyTa Jlerrsapck
CBepaIoBCKO# 001aCTH BOCKMOTO CO3bIBA 110
TpEeXMaHIaTHOMY M30upaTe’abHOMY OKpyry Ne 1

I'pud yTBEpkIeHUs pacmojararoT B MPaBOM BEPXHEM YIIIy JOKYMCHTA.
B rpude yTBepkIeHUs, KaK MPaBUJIO, SJIEMEHTHI IIEHTPATU3YIOTCS OTHOCUTEIIHHO
CaMOM JJINHHOW CTPOKH;

6) yKa3aHHUsI 110 UCTIOJTHEHHIO JJOKYMEHTa (PE30IOIIHNS).

VYKkazaHusi 1O HCIOJTHEHUIO JTOKYMEHTa MOTYT OBITh HaIllMCaHbl OT PYKH
npejacenaTeaeM OKpPY>KHOM KOMHCCHH Ha TO/JIMHHUKE JOKYMEHTa Ha CBOOOJIHOM
OT TEKCTa MECTE;

7) 3aroJIoBOK K TEKCTY TOKyMEHTa (HAUMEHOBaHHUE JIOKYMEHTA).

3aroyioBOK K TEKCTY JTOKYMEHTa JOJDKEH KPaTKO M TOYHO PACKPHIBATH €ro
coJiep>kaHre M OBITh COTJIACOBAH C HAUMEHOBAaHWEM BHJA JOKYMEHTA. 3arojOBOK
MOYKET OTBEYATh Ha BOIIPOC «O 4eM (0 KOM)?», HapuMep:

00 yrBep:kaeHun cocraa Padoyei rpynnsl
10 NMpeIBAPUTEILHOMY PACCMOTPEHMIO KaJ100 (3asBJICHUI),
NOCTYNUBIIUX B OKPYKHYI0 H30MPATEJbHYI0 KOMHCCHIO
no BbIOOpaM aenmyTaToB JlyMbl MyHHMIMIIAALHOTO OKpyra Jlerrsapck
CBepai10BCcKOii 00/1aCTH BOCBMOI'0 CO3bIBA M0 TPEXMAHAATHOMY
n3duparespbHOMY OKpyry Ne 1

3aroyioBOK, COCTOSIIIUN W3 JBYX U 0o0Jjiee CTPOK, MedaraeTcs 4epe3 OJUH
MEXCTPOYHBIM WHTEpBaj, TOYKA B KOHIIE 3arojOoBKa HE CTAaBUTCS. 3arojiOBOK
pacrmoyiaraeTcsi Ha TMEPBOM JIMCTE HAaJ TEKCTOM JOKYMEHTa IO IEHTPY, a NpHU
oopMIICHNHU TTMChMa — OT TPAHUIIBI JIEBOTO TTOJIS;

8) TEKCT TOKyMEHTA.



Texcr pokymeHta OGOPMIISIOT B BHUJE CBSI3HOTO TEKCTA, TaOMWIBI WU
COEIMHEHUS ATUX CTPYKTYP.

Texct goKymMeHTa JOJDKEH  M3Jaratbcsi KpPaTtko © SICHO,  OBITh
apryMEHTUPOBAHHBIM, OOECIeYrBaTh TOYHOE U OJHO3HAYHOE BOCIPHUATHE
coJiepkareiicss B HeM HHGOPMAIIHH.

TekcT AOKyMEHTa JAOJKEH, Kak MpaBUJIO, COCTOSITh M3 JIBYX 4YacTei.
B nmepBoil uacTu yKa3bIBalOTCA MPUYUHBI, OCHOBAaHUS, 1€ COCTaBJICHUS
JIOKYMEHTa, BO BTOPOM — pelIeHUs,, BBIBOJbI, MPOCHOBI, MPEIIOKECHHUS,
PEKOMEH/IAIIUH.

TexkcT OOKyMEHTa MOXET COJEpXKaTh TOJIBKO 3aKIIOYUTEIBHYIO YacTh
(Hampumep, MUCbMO, 3asBJIEHHE, TPOCKOY 0€3 MOSICHEHHUS ).

B Tekcre nokymMeHTa, MOATOTOBIEHHOIO Ha OCHOBAHHMM 3aKOHOJATEIbHBIX,
VHBIX IIPABOBBIX aKTOB, U3/IAHHBIX OpraHaMu Biactu u yrpasieHus, [{UK Poccun,
N3bupatenpHOii komuccuert CBepasioBckoil obnactu, JlerTapckoid TOpoCKOM
TEPPUTOPUATBHON M30UPATEILHON KOMHUCCHEH YKa3bIBAaCTCS HAMMEHOBAHHE BHJIA
JIOKYMEHTa, HAaUMEHOBAHUE OpraHa, W3/ABIIETO JOKYMEHT, JaTa MPUHATHUS WIHA
YTBEPXKJEHUS JIOKYMEHTAa, €ro PErucTpPalMOHHBIA HOMEp, a TakK¥Ke 3arojloBOK
JIOKYMEHTA, 3aKJIFOYEHHBIN B KaBbIUKHU.

TekcTbl JOKYMEHTOB OOJIBIIOTO O0bEMa MOTYT JAEIUThCA Ha paslesbl,
MYHKTBI, TOAMYHKTHI CO CJICIYIOIINM YKa3aHUEM HyMepalluu:

1. Pazgenbt 1100 TyHKTHI (€CIM JOKYMEHT HE COJACPXKUT JCICHUS
Ha pa3Jiesibl).

1.1. ITyHKTBL.

1) MOAMyHKTHI.

[IyHKT MOXET NEeNUThCS Ha 4acTU. HYacTW IyHKTa HAYMHAKOTCA C KPacHOU
CTPOKH U 3aKaHUYMBAIOTCA TOUKOM. HyMepanuu He UMEIOT.

[IyHKTBI M YacTHM NyHKTa MOTYT JACJIHUThCA HA MOJIMYHKThl IYHKTa U
MOANYHKTHl YacTU NyHKTA. [lOAMYHKTHI TyHKTa, MOAMYHKTHl YacTU IMyHKTa
HyMEpYyIOTCsl apabCKkuMu nudpamMu co CKOOKOM crpaBa 0€3 TOUKU U OTACINISIIOTCS
JPYT OT Apyra TOYKOU C 3aIsTOM.

CTpyKTypHBIE JJIEMEHTHI TEKCTa, KOTOpPbIE HE OTHOCSATCS K pasleliam,
MyHKTaM WU TOAMYHKTaM SIBJISIFOTCS a03ariamu. A03anbl HAUMHAIOTCS C KpacHOMU
CTPOKH BHE 3aBUCUMOCTH OT HAITMCAHUSI C MPOMUCHON WJIK CTPOYHOU OYKBBI.

B nuceMax ncnons3yroT cieayomnme GopMbl U3I0KEHUS:

or l-ro numma MHOkecTBeHHOro uyucia («IIpocum  HampaBUTH
uHpopMaIuIo...» U JIp.);

oT 3-ro JuIa eMHCTBEHHOTO YKciia («OKpY>KHasi n30MpaTenbHass KOMUCCHS
MOJIaraeT, 4YTO...», «OKpYXKHas H30MparenbHas KOMHUCCHUS B OTBET Ha Bare
oOpalieHre cooOImaeT Cieayromee ...», «OKpYKHas u3OuparenbHash KOMHUCCHS,
W3YUYUB pe3yJIbTaThl MPOBEICHHONW MPOBEPKH, MIPUXOIUT K BBIBOAY O TOM, UTO...»
u ap.).

CronOupl ¥ CTPOKM TaOJNMIBI JIOJKHBI MUMETh 3arojOBKH, BBIPAYKCHHbIC
CYIIECTBUTEILHBIM B MMEHUTEIBbHOM Majiexke. [1oa3aronoBku cToaOIOB U CTPOK
JTIOJDKHBI OBITH COTJIACOBAHBI C 3ar0JI0OBKAMU;

9) OT™MeTKa 0 HAJTUYUU TTPUIIOKEHUH.



OTMeTKa 0 HaJUYMU MPUIIOKCHHH PACcIioaracTcsi OT TPAHUIIbI JIEBOT'O ITOJIS
I0CJIC TEKCTa Mepe/T MOIMUCKIO.

Ecnu 1OKyMEHT MMeeT NMpUJIOKEHHS, Ha3BaHHBIC B TEKCTE, OTMETKA 00 HX
HaJau4Iuu 0OPMIISICTCS 110 CIISAYIoIIeH dhopme:

[Ipunoxenue: Ha 15 1.

Ecnm  nOKyMEHT WMeeT NpPWIOKEHHs, HE Ha3BaHHbIE B TEKCTE, MX
HAaUMEHOBAaHUA HEOOXOJUMO TNEPEUUCIUTh IMIOCIE TEKCTa JOKYMEHTa Tepen
MOANMUCHIO C YKa3aHUEM KOJIMYECTBA JIMCTOB B KaKJIOM MPUJI0KEHUHU U KOJINYECTBA
AK3EMILUIAPOB, ITPU HAJTMYUU HECKOJIBKUX IPWIOKEHUN NX HYMEPYIOT, HAIIPUMED:

[Tpunoxenue: 1. Komwus orBeta Ha oOpamienue [lerpora N.U. Ha 3 1.

2. Komus mucema OMBJI Poccun no ropoay HuxHepedueHCKy
ot 01.07.2022 Ne 345-56/2022 na 1 1.

Ecnu  npunoxenuss  cOpoOIIIOPOBaHbI, TO KOJHMYECTBO JIUCTOB HE
YKa3bIBAETCS.

Ecmn k nokyMeHTy mnpuiaraercs JIpyrom JOKYMEHT, TakKe HWMEHOLIUN
MPWIOKEHUE, TO OTMETKAa O HAJIMYMM TMPUIIOKEHUS O(DOPMIIIETCS CIEIYIONUM
obpazom:

[Ipunoxenue: MHUCHbMO y4aCTKOBOW KOMHCCHM W30upaTenbHoro ydactka Ne 111
ot 15.01.2022 Ne 01-09/4 u npunoxeHue K Hemy, Bcero Ha 12 1.

[Ipy HanM4YMM HECKOJBKUX MPUIIOKEHUH OHHM HYMEpYIOTCS, HaIpHUMED,
npuioxenure Ne 1, mpunoxxenue Ne 2 1 Tak nasee;

10) moanuck JOJKHOCTHOIO JIUIIA.

B cocraB noamMcu  BXOAAT: HAaWMMEHOBAHHME  JOJDKHOCTH  JIUIIA,
MOJAMUCABIIETO JOKYMEHT, €ro JHU4YHas MOAMUCh U paciudpoBKa IOINUCH
(vHUIIAATBI, aMUITHA).

[Ipu noamucanuu JOKyMEHTa YKa3bIBAIOTCS HUCKIIOYHUTENBHO (aKThuecKas
JOJDKHOCTh ~ JIMIA,  MOAMHCABIIET0  JIOKYMEHT, #  ero  damMuius.
He onomyckaercss mnoanuchiBaTh JOKYMEHTBI C  TOPEAJIOTOM  «3a»  WIH
MPOCTABJIECHUEM KOCOU YepThl IEpe]] HAMMEHOBAHUEM JIOJKHOCTH.

Ecimm nokymeHT odopmisieTcss Ha OJIaHKE OKPYXHOW KOMHUCCHH, TO
PEKBU3UT BKIIOYACT HAUMEHOBAHUE JOJKHOCTH JIMIA, M[OJMHUCHIBAIOIIETO
JOKYMEHT, €ro JUYHYI [MOJNUCh, pacliuPpoBKy MOANUCH (MHUIMAIBI H
(baMuuIo), HanpuMep:

HpCI[CGI[aTeJ'IB JJM49Has IoAIncCh HWHHUITUAJIBI, (baMI/IJ'II/ISI

Ecnu nokymMeHT oopMmisieTcss He Ha OJIaHKe, TO PEKBU3UT COACPKUT MOJIHOE
HAUMEHOBAaHHWE JOJDKHOCTH JIMIIA, TMOJIMUCABIIETO JOKYMEHT, €ro JHWYHYIO
MOAMNUCH, paciIu(POBKY MOANUCH (MHUITUATIBI U pamumnuto). Hanpumep:



IIpencenarens
OKPY>KHOU U30UpaTeIbHON KOMUCCUHU
10 BEIOOpaM JierryTaToB Jlymbl
MYHHLIMITAIIBHOTO OKpyra Jlerrsapck
CBepaI0BCKOi 001aCTH BOCBMOTO
CO3bIBa MO0 TPEXMAHAATHOMY
n3buparensHoMy OKpyTy Nel JInunas noanuCh Nuannnaner,
bamums

OcoOeHHOCTH TOAMHCAHUS PEIICHUH OKPYXHOM KOMHUCCHU B cllydae
OTCYTCTBUSA,  HWCIIOJIHEHHS  OOs3aHHOCTEW  Mpejceaarelis,  3aMeCTHTENs
npejacenaress, ceKpeTapss OKpYKHOW H30MpaTeIbHOM KOMHCCHUHU OIPECICHbl B
nyHkTe 5.9 nHacrosero Ilopsika;

11) oTTHCK TTeuaTH.

[leyatp 3aBepseT MOJJIMHHOCTh MOJNUCHA JOJDKHOCTHOTO JIMIIA HA
JIOKYMEHTaX,  yJAOCTOBEPSIIOIIMX  NPEAYCMOTPEHHbIE  IPABOBBIMU  aKTaMH
MOJITHOMOYHUS JIOJDKHOCTHBIX JIMI, WKW (DUKCUPYIOMUX (HaKThl, CBSI3aHHBIE C
(MHAHCOBBIMU CpPEJICTBAMHU, a TAK)KE Ha MHBIX JOKYMEHTAaX, MPeyCMaTPUBAIOIIUX
3aBEPEHUE TTOJIMHHOW MOATINCH.

[Teuats cTaBUTCS Ha CBOOOJHOM OT TEKCTa MECTE, HE 3aXBaThIBasl JIMUHOU
MOANMUCHU JOJDKHOCTHOTO Juua. IleyaTp MOXKET 3aXBaThIBaTh 4YaCTh HAUMEHOBAHUS
JIOJKHOCTH JIMLA, TOAIUCABIIETO JOKYMEHT.

B noxymeHTax, MOATOTOBIICHHBIX Ha OCHOBE YHUDHUIIMPOBAHHBIX (opM,
1evaTh CTABUTCS B MeCTe, 0003HaUeHHOM OTMETKOH «MIT».

Ha opurunanax pemieHuid OKpPYXKHOM KOMHUCCHUH, TPHOOIIAEMBIX K
MPOTOKOJTY 3acCeaHusl KOMUCCHUH, NTeYaTh HE MPOCTABIIAETCS.

12) oT™MeTKa 0 3aBEPEHMHU KOIIUH' .

JInst 3aBepeHHs] COOTBETCTBUS KOMHHM JIOKYMEHTAa TMOJJIMHHUKY HUXKE
pekBuszuta «lloamuce» MNPOCTaBIAETCS OTMETKA O 3aBEPEHUM KONMUU —
3aBeputTenbHas Haanuch «Komus BepHa» unum «BepHO», HOMKHOCTH JHUIIA,
3aBEpUBIIEr0 Komuio (mpeacenaTeib, 3aMECTUTENb MpeaceaTens, CEKpeTapb
OKPYKHO! KOMHCCHH), €r0 JIMYHAs MOANUCH, paciiupoBKa noanucu (pamunus u
WHULIMAJIBI), JlaTa W BpeMs 3aBEpPeHUs, Ie4aTh OKPYKHOW u30HUpaTelbHOU
komuccuu. Hanpumep:

Komnus BepHa
[Ipencenarens
OKPYKHOM M30MpaTENTbHON KOMHUCCHU TI0 BEIOOpamM
JIEyTaToB [lyMbl MyHULIMIIAIBHOTO OKpyTa JlerTsapck
CBepayIoBCKOit 00J1aCTH BOCBMOT'O CO3bIBA T10
TpeXMaHaTHOMY M30upaTerbHoMy OKpyTy No 1

JIMYHASI TTOIHChH (pamMuITMs HHULHATIBT
01.06.2026 15 yac.20 MuH.
MII

' 3aBepeHne KONMii MPOTOKOJNOB 00 HMTOTaX TONOCOBAHHA M HMHBIX JOKYMEHTOB KOMHCCHI NPOU3BOAWTCS B
cooTBeTcTBUH ¢ MyHKTOM 12 crathu 30 ®PexepampHoro 3akoHa ot 12 mrons 2002 roma Ne 67-03 «O06 0CHOBHBIX
rapaHTUsAX U30MpaTeNBHBIX MIPAB U IpaBa Ha ydacTue B pedeperayme rpaxxaan Poccuiickoit @enepammm.



13) oTmeTKa 00 UCTIOJTHEHUH JJOKYMEHTA.

OTMeTka 00 HCIOJIHEHUM JOKYMEHTa W HalpaBI€HUHM €ro B JEJO
BKJIFOYAET CJIEAYIOLIME JTAHHBIE: KPAaTKUE CBENECHHsS] 00 MCIOJHEHUU JTOKYMEHTa
(mIpy OTCYTCTBUU JOKYMEHTA, CBUICTEIbCTBYIOIIETO OO0 HCIOIHEHUH), OaTy
U HOMEp HMEIoUIerocss AOKyMeHTa o0 HucnojgHeHuH, cioBa «B nmeno», npara,
MOJAMKCH NMpEJceAaTeNs OKPY>KHOU KOMUCCHH.

4. Opranuzanust padoThl ¢ HCXOAAIIMMHU (OTHPABJSIEMbIMH) JOKYMEHTAMHU

4.1. Ucxonsuime NOKYMEHTbI O(QOpMIISIOTCS Ha OJaHKe YCTaHOBJIEHHOM
(dbopMbI B COOTBETCTBUU C nojoxkeHussmu [lopsiaka (mpunoxenue Ne 48).

4.2. 1lpu odopmieHHH NHUCEM U TeJerpaMM HCIOJHUTENb YKa3bIBaeT
MIOJIHBIN MOYTOBBIN (BKJIIOYAsl MHIECKC) aJpec OpraHu3aliuy WIH TpaXJaHuHA JTU00
COOTBETCTBYIOIIN 3JIEKTPOHHBIA apec, eciau oOpareHue MPUIILIO OCPEICTBOM
AJIEKTPOHHOM TMOYTHl WJIM B MHUCHBME-3alPOCE MMEETCsl MPOCchOa O HaINpaBICHUU
OTBETA MO JIEKTPOHHOU MOYTE.

4.3. Ucxopsuiue nuchMa HaAmpaBisIOTCS 3a MOJIUCHIO mpejcenarens (a B
€ro OTCYTCTBHE 3aMECTHUTENS MpeJceiaTeNisl, CeKpeTaps) OKPY>KHOM KOMHUCCUU Ha
OJlaHKe MHUChMa.

4.4. UcxopsmieMy AOKYMEHTY MPUCBAUBACTCS HOMEP — MOPSIKOBBIM HOMED
JIOKYMEHTa COTJIaCHO XYypHaIly peructparuu. Mcxoasmmii HoOMep yKa3bIBaeTCs
TaK)k€ HAa KONMM JIOKYMEHTa, OcTarlleiics B naene. Hymepanusa ucxoasmmx
JIOKYMEHTOB OCYIIECTBJISIETCA B IpEAeliax CpoKa IOJTHOMOYHUM OKPY>KHOMU
KOMMCCHHU.

4.5. Ucxopsume NOKYMEHThl PErUCTPUPYIOTCS B JKypHaje pErucTpaluuu
UCXOMSIIINX TOKYMEHTOB (mpuiioxkeHue Ne 6).

[Ipu peructpauuv HUCXOASIIETO JOKYMEHTAa B JKypHaJle HCXOMASIINX
JOKyMEHTOB ~ OOS3aTENIPHO  YKa3bIBAIOTCA  CICAYIONIME PEKBU3UTHL:  J1aTa
OTHpPABJICHUSI JOKYMEHTA, PErucTpallMOHHBII HOMEp, JaHHbIE 00 ajpecare
(bamMunust ¥ WHUIUATBL (PU3UYECKOTO0 WM JOJDKHOCTHOTO JIMIlA, HAa3BaHUE
OpraHu3aluy, apec MoxyyaTelis), KpaTKoe coiepKaHue TOKYMEHTA.

4.6. Ecnmu otnpaBisieMblii JOKYMEHT SIBJISIETCS OTBETOM Ha OOpallieHHue, TO
HEOOXOJUMO TMPHUOOIINTh TOMJIWHHUK BXOASIIErO0 JOKYMEHTa K  KOIUH
OTHPABJISAEMOI0 TOKYMEHTA, OCTAKOLIETOCS B JEJIE.

Konmuu wucxomsimux IOKYMEHTOB WJIM BTOPBIE HK3EMILIAPHI JOKYMEHTOB
MTOMEIIAIOTCS B JIEJI0O B COOTBETCTBUM C HOMEHKJIATYPOU JI€7T OKPYKHON KOMHUCCHH.

4.7. JIOKyMEHTBI, aJlpeCOBaHHbIC TPaXKJAHUHY, MOTYT OBITh BPYYEHBI €My
JUYHO, O YEeM B IKypHaJie pETUCTpallid OOpalleHud TpaKaaH JenaeTcs
COOTBETCTBYIOIIIAsl OTMETKa, COJeprKalllasg MOANKHCh TpaxaaHuHa. B ciyuae
HEBO3MOXHOCTH  JIMYHOTO  BPYYEHHUSI  JIOKYMEHTOB  TPaXXJaHUHY  OHHU
OTIIPABIISIIOTCS YEPE3 MMOYTOBOE OTJEIEHUE CBSI3U 10 JOMAILHEMY aJIpecy JHOO0 10
AJIEKTPOHHOM TMOYTE.



5. IloaroroBka, opopmiieHUE, BHINIYCK, Y4eT JOKYMEHTOB,
paccMaTpUBAaEMBbIX HA 3aCeJaHHUAX OKPYKHOI KOMHCCHHU’

5.1. JIOKyMEHTbl N[O BOIpPOCaM, BKJIOYEHHBIM B MPOEKT IOBECTKU JHS
3acelaHns OKPY)KHOM KOMMCCHM, TOTOBATCA NIPEICENATENEM, 3aMECTUTENIEM
IpesiceaTens, CEKpeTapeM OKpPYKHOM KOMUCCHU M YJI€HAMU OKPY>KHOW KOMHCCHUU
C MPaBOM PEMIAIOIIEr0 roJIoca, 32 KOTOPBIMU 3aKpEIUIEHbl COOTBETCTBYIOLIUE
HaIlpaBJICHUS 1ESTEIbHOCTH.

5.2. IlpencraBnseMble K PACCMOTPEHHUIO JOKYMEHTHI JIOJKHBI BKIIKOYATh
03arJIaBJICHHbI MPOEKT pEIICHHUS C NPHOOLNIEHHbIMH K HEMY IOJIMHHUKaMU
JIOKYMEHTOB, TIOCIY>KMBIIMX OCHOBAaHHMEM [JIi PAcCMOTPEHHsI BOIpOca Ha
3aCelaHud  OKPYXXHOM KOMHCCHH, JIMOO TPOEKT TMHUChMA, MOJJIEKAIIErO
COTJIaCOBAaHHUIO HA 3aCelaHMM OKPY)KHOW KOMHCCHHM, NpPU HEOOXOAUMOCTH —
MOSICHUTENIBHYIO 3amucky (cmpaBKy, HWH(OpMalMiO) IO paccMaTPpUBAEMOMY
BOIIPOCY.

5.3. [IpoexThl AOKYMEHTOB (BKJIIOYAsi MPHJIOKEHUS), TPEICTABIsIEMbIE IS
pPacCMOTpPEHHsT Ha 3aCElaHUM OKPYKHOM KOMHUCCHH, BHU3UPYIOTCS JIULOM,
OTBETCTBEHHBIM 3a €ro MOJIIOTOBKY Ha IIEPBOM CTpaHUIE JAOKYMEHTAa B JIEBOM
HUKHEM YTITy.

5.4. JIuuo, OTBETCTBEHHOE 3a MOJArOTOBKY IPOEKTA PEIICHHs], 00€CIIeUnBAET
KOMILJIEKTHOCTh BCEX JOKYMEHTOB, 0003HAYEHHBIX KaK B MIPOEKTE pEUICHUs, TaK U
B MIPUJIOKEHUSAX K HEMY.

5.5. Ha 3acegaHuy OKpPY)KHOM KOMHCCHUM BEHETCS IPOTOKOI M MOXKET
MIPOU3BOUTHCS ayIMO3aIUCh (BUIE03AITNCH).

5.6. JIOKyMEHTBI, paCCMOTPEHHbIE Ha 3aCEIaHUM OKPYKHOM KOMHCCHH, B
cllyyae, €ClIdi B XOJ€ 3acelJaHHsi BHOCWINCh W3MEHEHMsI, JOJDKHBI OBbITh
nopaboTaHbl, a 3aTeM TMOAMNMCAHbI, 3apPETUCTPUPOBAHBI M, €CIM HEOOXOIHUMO,
pa30CiaHsbl.

5.7. llpu nopaboTke JOKYMEHTa B €ro TEKCT BHOCSTCS COIJIACOBAaHHBLIE B
X0JI€ 3aceaHusl U3MEHEHHUs. B cilyyae npUHATHA OKPYKHOM KOMUCCHEN pELICHUS
O HEOOXOAMMOCTH KOHTPOJIA HCIIOIHEHUS PEIIEHUs €ro TEKCT JOMOJHSAETCS
IIYHKTOM, B KOTOPOM Ha3HA4arOTCsl JHIAa, OTBETCTBEHHbIC 3a HUCIOJIHEHUE, U
OTIPEJIEIISIETCS] CPOK UCIIOTHEHHS.

5.8. Tekct pemenust odopmisiercss Ha OJaHKE YCTaHOBJIEHHOTro oOpasia
(npunosxenue Ne 40).

CnoBo «pemuiay BBIIETSETCS MOTYKUPHBIM HIPUPTOM C pa3peKEeHHBIM
MEXOYKBEHHBIM UHTEPBAJIOM 2 IMyHKTA.

5.9. PemieHne nOANUCHIBAETCS MPEACENATENIEM H CEKPETAPEM OKPYKHOU
KOMHCCHH C YKa3aHHEM IIOJHOTO HaWMEHOBaHMs JAoJbKHOcTeld. He nmomyckaercs
HaJIM4YME PEIICHUM, MOAMUCAHHBIX TOJBKO IMpPEACENaTeNeM WIH CEKpeTapeM
OKPYHOW KOMHUCCHHU.

Ecniu Ha 3acemaHum  OKpPYyKHOM KOMHUCCHM  MPEACENATEIbCTBOBA
3aMECTHUTENIb MpeaceaaTesis OKPYXKHOM KOMHUCCHH, CEKPETapb OKpY>KHOU

2 Tlo SI0K  O(OpMIICHHS TIPOTOKOJA OKPYXXKHOM KOMHCCHH 00 MTOrax TOJIOCOBAHUS YCTaHABIMBACTCS
y

3aKOHOJATEIHCTBOM O BBIOOpaX U pedepeHaymax.



n30upaTeibHOW KOMUCCUM WM OJIMH W3 YJIECHOB OKPYXXHOM H30UpaTenbHON
KOMHCCHUU C MPABOM PEMIAOLIEr0 T'0JI0Ca, a TAKXKE €CIU MOJHOMOYMS CEeKpeTaps
OKPY’KHOM KOMHUCCHM OCYLIECTBJISUI OJWUH U3 YWICHOB OKPY)XHOM KOMHMCCUH C
[IPAaBOM PEIIAIOUIEr0 rojoca, TO NOANMCH B IIPOTOKOJIE, HA PEUICHUHU
o(popMIIAIOTCS CEAYIOUIIM 00pa3oM:

«3aMecTuTenb Mpeacenaresis OKPYKHOM M30MpaTeIbHON KOMHMCCHH 110
BbIOOpaM aenyTaTtoB Jlymbl mMyHununaibHoro okpyra J[lertspck CBepuioBcKoit
00J1acTU BOCBMOTO CO3bIBA MO TPEXMaHJATHOMY M30UpaTeabHOMYy OKpyry Ne 1y —
B CIIy4ae BPEMEHHOI'O OTCYTCTBUS NIPEACEAATENS OKPYKHOU KOMUCCHH;

«Mcnonustomuid  00s3aHHOCTH TIpe/IceaTeNsl OKPY>KHOM M30HpaTeIbHOM
KOMHUCCHUU TIO BbIOOpam JenyTatoB JlyMbl MyHUIIUMTNAIBLHOTO OKpyra Jlerrtsapck
CBepasioBCKOM 001acTH BOCBMOT'O CO3bIBA 110 TPEXMaHAATHOMY HU30HpaTeIbHOMY
okpyry Ne 1» — B cilydyae BPEMEHHOI'O OTCYTCTBHS IPEACENATEN U 3aMECTUTENS
npeacenaTens OKpyKHOM KOMUCCUU IIPU HAUIMYUAK PELIEHUS OKPYKHOM KOMHUCCHH
O BO3JIOKEHUM Ha CEKpeTaps OKPYKHOW KOMHUCCHHM JHOO OJHOTO W3 YJICHOB
OKPY’>KHOM KOMMCCHUH C TPABOM PEIIAIOLIErO I'0JIOCA MCIOJIHEHUE NOJHOMOYUN
npeaceaaTens OKpyKHOU KOMUCCHUMY;

«cnonusromuii  00sS3aHHOCTU  CEKpeTaps OKPYXKHOM u30upaTenbHOU
KOMHUCCHUM TO BbIOOpam JnenyTaroB JlyMbl MyHUUHMIAIBHOTO OKpyra Jlerrsapck
CBepy10BCKOIl 00J7aCTH BOCBMOI'O CO3bIBA MO TPEXMAHAATHOMY M30UpaTEIbHOMY
okpyry Ne 1» — mpu HaJIMUMM PEMIEHUST OKPYKHOW KOMMCCHUHU O BO3JIOKEHUU Ha
OIHOTO W3 WICHOB OKPYKHOW KOMHCCHHM C TMPaBOM pEIIAIIIEr0 TIoJioca
WCIIOJTHEHUE MTOJTHOMOYHI CEKpETapsl OKPYKHONH KOMHCCHUHU.

5.10. Pemienusi OKpy»HOH KOMHCCHUU HYMEPYIOTCSI B XPOHOJOTHYECKOH
IIOCJIEI0OBATENIBHOCTH B IIpeeax CpoKa MOJIHOMOYUN OKPYKHOU KOMUCCHH.

Homep pemienuss cocTouT U3 HoMepa IPOTOKOJIA 3aCENAHUA U TOPSAKOBOIO
HOMEpA PEIICHMS, pa3IelIeHHBIX KOCO uepToil, Hanpumep: 1/8, 5/34 u np.

5.11. Komuss  pemeHuss OKpPY>KHOM  KOMHCCHM  3aBEpPSETCA  IIyTEM
IIPOCTABJIEHUS N€YaTH KOMHMCCUH, KOTOpas YAOCTOBEPSET MOAIUCH NPEICENATEIs
U CEKpeTapsi OKpPY)XKHOW KOMHCCHMM Ha peuleHMH 03 BOCIPOM3BEICHUS ITHX
MOJIUCEN, C YYETOM IMOJ0KEHUN noanyHkTa 12 mynkra 3.3 Hactosiuiero [lopsiaka.

5.12. Konusg pelieHust OKpy>KHON M30MpaTeIbHON KOMUCCUM Bpy4YaeTCs WM
HaIpaBisieTcsl TpaXJaHWHY (B TOM 4YHUCIE KaHIWJATYy, 3apEruCTPUPOBAHHOMY
KaHJIUJATy, €ro YIMOJIHOMOYEHHOMY MPEACTaBUTENO M0 (PUHAHCOBBIM BOIIPOCAM,
JIOBEPEHHOMY JIMIly, HaOJ0JaTeal0 W WHBIM YYacCTHUKaM H30UpaTEIbHOTO
npolecca) B Cilydae, €Clid €ro oOpalleHHe B OKPYXKHYIO KOMHUCCHIO MOCIYKUJIO
OCHOBAHUEM Ul PACCMOTPEHNUS BOIPOCA HA 3aCEJaHUN OKPYKHON KOMHUCCHHU.

B ciaydae orkasa B perucrpanuu KanauaaTa OKpyKHas KOMHCCHUS B TEYEHHE
OJHUX CYTOK C MOMEHTa MPUHATUS €0 peuleHus 00 OTKa3e B pPErucTpaluu
o0si3aHa BBIJATh KaHIUAATY KOMHUIO COOTBETCTBYIOUIETO PELICHUS C U3JI0KEHHUEM
OCHOBaHMH OTKa3a. B cilyyae ecnu KaHAWAAT JUYHO HE SIBWICS IS IOJTYYCHHS
KOIIMM pelIeHus] — KOomMs peleHuss o0 OTKa3e B perucTpauuy KaHAuAaTa
HaIpaBJsieTCs B aJipec rpakJaHWHA IO MOYTEe, MO 3JEKTPOHHOU moyTe (B ciydae
HaJu4usl COTJIacHsl KaHAuJaTa O ITOJYYEHHH KOPPECIOHJCHLHMH OT OKpPYKHOU
n30MpaTebHOM KOMUCCUM Ha YKa3aHHBIA UM 3JI€KTPOHHBIN OUYTOBBIH SIIHK).



5.13. [IpoTokon 3acegaHusi OKpYXHOW komuccuu odopmiisieTcss Ha OjaHKe
ycTaHOBJIIEHHOU (hopmbl (puioxeHue Ne 4a).

5.14. Tekct mpoToKONa 3acelaHusi OKPY>KHOM KOMHUCCHUU COCTOUT U3 JIBYX
4acTeW: BBOJHOM U OCHOBHOM.

5.15. B BBOAHON YacTH MNPOTOKOJIa YKa3bIBAIOTCA (DaMHIIMA U WHULIAAIIBI
npeacenarens OKPYKHOM KOMHCCHM  (ITPEeICeNaTeIbCTBYIOLIEr0), a TaKKe
MPUCYTCTBYIOIIMUX 3aMECTUTENS MpeacenaTesis OKPY>KHOM KOMHUCCUH, CEKpeTaps
OKPYKHOU KOMHCCUM U YICHOB OKPY)XHOM KOMHUCCHUU C IIPABOM PELIAIOLIErOo
roJ10¢a, JIUL, IPUIIAMIEHHBIX JTH00 IPUCYTCTBYIOIIUX HA 3aCEIaHUN".

Homyckaercst odopMIleHHEe TPHUCYTCTBYIOIIUX OTHCIbHBIM CIUCKOM C
yKa3aHUEM HWHULUAIOB, GaMuiuii u JopkHocTed. CHHMCcOK mpuiaraercss K
IIPOTOKOJIY 3aCEIaHHUS.

5.16. TloBecTka AHS BKJIIOYAETCS B BBOAHYIO YaCTh NpOTOKOJa. OHA COCTOUT
U3 TEpevyHCIeHUs BOIPOCOB, KOTOpPhle OOCYXZAlOTCSI HA  3acellaHuH,
U 3aKpeIUIsIeT IOCJIE0BATEIbHOCTh UX OOCYXKICHHS M (PaMHJINU JOKIAJUYUKOB
(BBICTYNAOIIMX ).

Kaxx1p1il Bompoc MOBECTKU JHS 3acelaHusl HymepyeTcs apaOCKoi nu@poi,
€ro HauMeHoBaHuE (OPMYIUPYIOT, HauuHas ¢ npemioroB «O» umum «O0». Ilo
KQKJIOMY MMyHKTY YKa3bIBa€TCA JOKJIAIUHK.

5.17. OcHOBHasl 4acTh NMPOTOKOJIA COAECPKUT CTOJNIBKO PA3IENOB, CKOJIBKO
MYHKTOB BKJIFOYEHO B MOBECTKY JHS. B COOTBETCTBUM C HEM pa3zienbl HyMepYyIOTCSI.

Kaxnaplii  pasgen  coctouT M3 TpeX  YacTeu: «CITYITAJIN»,
«BBICTYIINJIN», «PEILNJIN», KOTOpBIE MEYATAOTCS OT TPAHULBI JEBOTO OIS
MPOMUCHBIMU OYKBaMHU.

B wactm «CJIIYIIAJIM» KkpaTko wW37araercsi TEKCT BBICTYIUICHUS
JToKIaaurKa. MHUMmMane u GpamMmims TOKIa 9rKa MeYaTaloTcs ¢ KPpacHOW CTPOKHU
B MMEHUTEIBHOM IajJexe. 3amuch JIOKJIaJa H3Jaraercd OT TPEThEro JIMIA
€IMHCTBEHHOTO YMCIIA U OTAENSIeTCS OT (paMHUIIuU THpE.

Ecnu TekeT noknaga mpuiaraeTcss K IMpOTOKOJY, TO MCIHOJB3YETCs CChLIKA
«TekcT nokana npuaaraeTcs.

B vactu « BBICTYIINJIN» nepednciasroTcss BBICTYNAIOIINE U WHUIIUATOPBI
BONPOCOB. MHuIManb! 1 (aMuiius BhICTYIAIOIIETO NEeYaTatoTCsl ¢ KPACHOM CTPOKHU
B HUMEHUTEIbHOM manexe. KpaTkasg 3anuch BBICTYIUIGHUS IO CYIIECTBY
paccMaTpUBaEMOro BOIPOCA U3JIAraeTcsi OT TPETHETO JIMIA €AMHCTBEHHOTO YHCIIA.

Ecnu TekcT BBICTYIUIEHHS TMPUIIAraeTcs K IMPOTOKOIY, TO HCIHOJIb3YETCS
cchlika « TeKCT BBICTYIIEHUS IPUIIAraeTCs.

B uwactm «PELIMJIN» oTpaxkaercss mHpuHATOE pelieHue (pe3ysibTaThl
rOJIOCOBAHMS) C YKa3aHUEM YHUCIIA FOJIOCOB «3a» U «IIPOTHUBY 10 KAKIOMY BOIIPOCY
MOBECTKH JTHS 3aCE/IaHMUs.

Ecnu Bo Bpemst 00Cy»KAeHHS BOIIPOCA WIEH OKPYKHOW KOMUCCHUU 3asBIISIET O
HaJIU4YUU OCOOOT0 MHEHHUS, TO OHO O(OpPMISETCS UM Ha OTAEIBHOM JHCTE U
MOMEIIAETCSl TOCJE PEIICHHs, B CBA3M C KOTOPbIM 3TO MHEHHE H3JI0XKEHO.

3 TlpurnameHne Ha 3acelaHue MOXKET OBbITH TEpENaHo 1o TenedoHy ¢ (UKCAIME JaThl ¥ BPEMEHH 3BOHKA B
JKYpHAJIE TIPOM3BOJIBHOH (OpPMBI, TeneOHOrpaMMOH, AJIEKTPOHHOM MOYTOW, COOOIIEHHEM B MECCEHIDKEpe - B
Cllyyae HaJW4Ms COIJIacusl WieHa KOMUCCUH, HHOTO JIUIA, HA TAKOE ONOBEILEHHE.



Nudpopmanus 0 HaJIW4MM 0COOOrO0 MHEHHUS JOJDKHAa OBITh OTpa)k€Ha B TEKCTE
IIPOTOKOJIA.

5.18. IIpoTokoa 3acegaHusi NOANKCHIBACTCSA IPEACENATEIbCTBOBABIINM HA
3aCEJaHNd M CEKPETapeM OKpPY>XKHOW KOMMCCHUM (WJIM WIEHOM OKpY>KHOU
KOMHUCCHH, HCHOJHSIBIINM OOS3aHHOCTH CEKpeTaps OKPYXHOW KOMHCCHH) C
yKa3aHUEM IOJHOTO HAUMEHOBAHUS JOJIKHOCTEM.

5.19. IlpoTrokonel  3acenaHWii  HYMEpPYyKOTCSI B XPOHOJIOTHYECKOU
IIOCJIE0BATENBHOCTH B IIpEAEax CpoKa MOJHOMOYUN OKPYKHOW KOMUCCHH.

5.20. IIpoToKoJbI 3aceaHuii KOHTPOIbHO-PEBU3MOHHON CITY>KObI, TPYIIIbI
no HMHPOPMALMOHHBIM CHOpaM, MWHBIX pabO4YuX, OKCHEPTHBIX TPYNI U
KOHCYJIbTATUBHBIX OPraHoB O(OPMIISIOTCS aHAJIOTMYHO MPOTOKOJY 3acelaHus
OKPYKHOM KOMHUCCHUHU.

6. KOHTPO/1b HCTIOJIHEHUS IOKYMEHTOB M NMOPYy4eHuil

6.1. KOHTpOIIIO NCTIOHEHNS MOJJIEXKAT:

1) nopydeHnusi, coaepKalecss B PEIICHUSIX W JIPYTHX MPABOBBIX aKTax U
nopy4eHusix JlerTapckoil TOpoJCKoN TepPUTOPUATBLHON H30UpaTETbHOM KOMUCCHH,
MHBIX BBIIIECTOSIIINX U30UPATEIbHBIX KOMUCCHUIA;

2) MOpy4eHUsi, COJIEpKaIMECs B PEIICHUSX OKPYKHOU KOMUCCHH;

3) BXozd1IMe JOKYMEHTBI, TPeOYIOIUE UCTIOTHEHUS;

4) nucbMa rpaxkJiaH;

5) ucxopsuiue JOKyMEHTHI, TPeOYIOIINe OTBETA.

6.2. KoHTposnb HCHOJHEHUSI JOKYMEHTOB OCYIIECTBISIET TMpelceaaTeNb
OKPY>KHON KOMHUCCHH.

6.3. Cpokl WCHOJIHEHUSI TOPYYEHUH, COAEPKAIUXCA B  PEHICHUAX
OKPY>KHOU KOMUCCHH, ONIPEAEIISIIOTCS STUMU PEIICHUSIMH.

6.4. CpOKM WCIIOJIHEHHSI BXOMSIIUX JTOKYMEHTOB W OOpalleHWi TpaxmaaH
YCTAHABJIMBAIOTCS HUCXOJSl M3 CPOKOB, IMpejaraéMbIX OpraHuzaiueid amoo
IrpOKJIaHUHOM, HAMpPaBUBIIMMHU JOKYMEHT, WJIHM CpPOKOB, YKa3aHHbIX B
puiIoxeHuu Ne 7.

OtBeThl Ha oOpalleHus O HAPYUIEHWU 3aKOHOJATENIbCTBA O BBIOOpAX
JIOJDKHBI ~ OBITh  JIaHBl B  TATUIHEBHBIM CpPOK, HO HE TIO3[HEE JIHI,
MPEIIECTBYIONIETO JHIO TojocoBaHus. OTBEThl Ha OOpalieHus, MOCTYNHUBIINE B
JIEHb TOJIOCOBAHUSI WJIU B JICHb, CICAYIONIUHN 3a JTHEM I'OJIOCOBAHUS, IOJKHBI OBIThH
JaHbl HEMEJIJICHHO.

Ecnu daktel, comepkamuecs B oOpallleHHsIX, TPeOYIOT TOMOJHUTEIHHOM
MIPOBEPKH, PEIICHHS MO HUM NPUHUMAIOTCS HE MO3JHEE Ye€M B JIECSATUIHEBHBIN
cpok. Ecmu oOpamenue yka3plBaeT Ha HapylIeHHE 3aKOHA KaHAWIATOM,
n30UpaTeNbHBIM 00BETMHEHUEM, 3TH KaHIUIAT, U30MpaTeIbHOe O0OBEAMHEHUE WITH
€ro  yMOJHOMOYEHHBIM TMPEACTABUTENTh JOJKHBI OBITh  HE3aMEIUTEIIHHO
OTIOBEIIECHHI O TOCTYMNHUBIIEM OOpaIlleHWd ¥ BIpPaBe JaBaTh OOBSCHEHUS TIO
CYIIIECTBY OOpalieHusl.



6.5. JIOKyMEHT CUMTAETCSl WUCIOJHEHHBIM M CHHMAETCA C KOHTPOJS IOCIE
pElIeHUs] BCEX TIOCTAaBJICHHBIX B HEM BOIIPOCOB, COOOIIECHUSI PE3YJIbTATOB
PacCMOTPEHHUS BCEM 3aMHTEPECOBAHHBIM JIMLAM.

6.6. OCHOBaHMSIMU JIJI1  CHSTUA JIOKYMEHTa C  KOHTPOJsA

ABJISIFOTCS: PEILIEHUE OKPY>KHOW KOMHCCHH;

OTBET Ha BXOSAINI TOKYMEHT;

OTBETHl OT OpPraHW3alMii, B KOTOpbIE JOKYMEHT ObLI HalpaBlIeH i
PAaCCMOTPEHHUS 110 CYIIECTBY IOCTABJICHHBIX B HEM BOIPOCOB M OTBETA 3asBUTEIIIO;

HaIpaBJeHUe OOpalleHusl B JIPyrue OpraHu3aluy JJis pacCCMOTPEHUS I10
CYILIECTBY MOCTABJIEHHBIX B HEM BOIPOCOB M MOCIEAYIOIIETO MH(POPMUPOBAHUS
aBTOpa O pe3yJIbTaTaX PACCMOTPEHHSI.

6.7. JJokyMEHT He CUMTAaeTCsl UCIOJIHEHHBIM U OCTAeTCs Ha KOHTPOJIE 10
IIOJIy4YE€HUsl OKPY>KHON KOMUCCHUEN OKOHYATEIbHOIO OTBETA:

€CIM OH HalpaBisieTcss B JIpyrd€ OpraHbl WIM OpraHU3alud IS
pacCMOTpPEHUsST C LEJIbI0 TOJNYyYEeHHUs] OKPYXKHOM KoMmuccued uHbopmalmy,
HEOOXOAMMOW [IJIS PACCMOTPEHUsSI IO CYIIECTBY IOCTaBJICHHBIX B JIOKYMEHTE
BOINPOCOB. B cityuae He0OX0AMMOCTH OKpY)Hasi KOMHUCCHSI UHDOPMUPYET 00 3TOM
aBTOpa JOKYMEHTA,

€CIM OH HallpaBiseTcs B JIpyrue OpraHbl WIM OpraHUu3alMuH IS
pPacCMOTPEHHUS O CYIIECTBY IOCTABJIEHHBIX B HEM BOIPOCOB M OTBETA 3asBUTEIIO
C TOCIHEAYIOIUM HWH(OOPMUPOBAHHEM OKpPY)KHOH KOMHCCHU O pe3yJbTaTax
UCIIOJTHEHUSI.

7. XpaHeHne H UCITOJIB30BaHHUC NT€YaTH U IITAMIIOB

7.1. Inga ynoctoBepeHUs] MOJJIMHHOCTH JOKYMEHTOB MM COOTBETCTBUS
KOIHMM JTOKYMEHTOB NOJJIMHHUKAM HMCIOJIB3YETCSA I€YaTh OKPYKHOM KOMUCCHH,
U3roTOBJIEHHAs JlerTapckoil TropoACKON TeppUTOpPHAIBHOM  HM30HMpaTeIbHOM
KOMMCCHEH.

JUi mpocTaBi€HUS OTMETOK O IIOJIyYEHHM, PErucTpaluuud JOKYMEHTOB,
3aBEpeHUs] KOIMU JTOKYMEHTOB B OKPY)KHOHM KOMHCCHHM MOTYT HCIIOJIb30BaTHCSA
LITaMIIbI.

7.2. IleuaTh OKpYKHOM KOMHUCCUU MPOCTABIISIETCS HA MPOTOKOJIaX 00 UTOrax
rOJ0COBaHMs, HAa KOMUSAX PELIEHUN OKPYXHOW KOMHMCCHUU, NMPH OPOPMICHUU
JOKYMEHTOB Ha TIPHEM TOBAPHO-MAaTE€pUAIBHBIX LIEHHOCTEM, BCEX AaKTax,
COCTaBJISIEMBIX OKPY>KHOU KOMUCCHEM.

7.3. Ilewats xpanutcs B ceilde OkpykHOM kKomuccuu. Ilpencenarens
OKPY>KHOM KOMMCCHUHU OCYILECTBIISIET KOHTPOJIb 3a INMPAaBWIBHOCTBIO XPaHEHUSA U
UCIIO/Ib30BaHUs [I€YaTH.

Ilocne wucTedyeHus Cpoka IOJHOMOYMH OKPY)KHOM KOMHUCCUM Il€4aTh HU
LITaMIIBl OKPYKHOM KOMMCCHUU IIE€PEIAOTCs 110 aKTy B JIerTapCKyr0 IOpOACKYIO
TEPPUTOPUAIBHYIO U30UPATEIbHYIO KOMUCCHIO.

8. ®opmupoBaHue g€ B OKPYKHOM KOMHUCCHH.
OdopmiieHne 10KyMEHTOB, 3aKOHYEHHBIX JAEJIONPOU3BOACTBOM



8.1. OxkpyxHasi KOMHUCCHUS CHUCTEMATU3UPYET U (POPMHUPYET JTOKYMEHTbI
OKPY>KHOW KOMHUCCHH B JI€JIa, & TAKXKE OCYIIECTBIISET YUET Ae corjacHo [lepeunto
Jie] OKpY>KHOU kKomuccuu (nanee — Ilepedens aen, npunoxxenre Ne 2 K pelieHuro
JlerTsipckoii ropoACKO# TeppUTOPUATEHON H30MPATETEHON KOMUCCHN).

[lepeuenr nmen mpenHasHadeH Uit (OPMHUPOBAHUS — WCIIOJTHEHHBIX
JOKYMEHTOB B J€la, CHCTEMAaTU3alud M ydeTa JeJl, ONPENEICHUs CPOKOB HX
XpaHEHHS.

8.2. llepeueHb [nen COOEPHKUT 3arojIOBKH €N, OTPAXKAIOIIUE BCE
JOKYMEHTUPYEMbIE  y4acTKM  paOOThl  OKPYXKHOM  KOMHUCCUU  COTJIACHO
HOMEHKJIaType Jen Jlertspckoil TopoJICKOW TEeppUTOPUANbHOW H30MpaTEIbHOM
KoMuccud U I[lpumepHON HOMEHKIAType €Nl TeppUTOpUAIbLHON M30MpaTebHON
KOMHUCCHUH, YTBEPXKJACHHOW  MOcTaHOBIeHHWEM  M30uparenbHOl  KOMHCCHU
CepmiioBckoit obnactu ot 12 nexadbps 2024 roga Ne 33/149, a Takke MHBIX JIel
OKPY>KHOW KOMUCCHH U KYPHAJIOB PETUCTPALINH.

8.3. ®opMupoBaHue Jied1 B cooTBeTCTBUU ¢ llepeunem aen o0si3aTennbHO 1Jis
OKPY>KHOU KOMHCCHH.

He nomyckaercsa nomenieHre B 1€j10 JOKYMEHTOB, COAEPKAHUE KOTOPBIX HE
COOTBETCTBYET 3aroJOBKY J€a.

8.4. B neno BKIIIOYAOTCA BCE JOKYMEHTHI IT0 KOHKPETHOMY BOIIPOCY BMECTE
C TMPWIOKECHUSIMHM, YKA3aHHBIMA B TEKCTe JOKyMmeHTa. lIpum orcyrcrBun
MPWIOKEHUH, YKa3aHHbIX B TEKCTE JOKYMEHTa, Ipejacenareib JIMOO CeKpeTapb
OKPYXHOH KOMHCCHM 00si3aH cZelarTh 3aluch Ha JOKYMEeHTe 00 HuX
MECTOHAXO0XKIECHUU.

8.5. ITpoToKOJIBI 3aceqaHnii OKPYKHON KOMUCCHH PAcIOIAraroTcs B A€ M0
XpPOHOJIOTUM B TOPSJKE BO3pACTaHUS HOMEPOB. JIOKYMEHTbI K 3aCEIaHUIO
OKPY>KHOM KOMUCCHH IMOMEIIAOTCA IMOCIE COOTBETCTBYIOMIETO MTPOTOKOJIA.

[Iporokomnsl 3acenanunii KOHTpOJIBHO-PEBUSMOHHOW CIY>KOBI, TPYIIBI O
WH()OPMAITMOHHBIM CIIOPAM U WHBIM BOMpocaM HHGOPMAIIMOHHOTO 00ecreueHus
BHIOOPOB M WHBIX Tpynn ¢GOPMHUPYIOTCS B JI€J0 aHAJOTUYHO MPOTOKOJIAM
3aceJJaHNsl OKPYKHOU KOMHUCCHUHU.

8.6. OOpamienus rpaxgaH M JOKYMEHTBI 1O UX PacCMOTPEHHIO
bopmupytoTca B oTaenbHble aena. Kaxmoe oOpanieHue U Bce JOKYMEHTBI M0 €ro
PACCMOTPEHUIO COCTABJISIIOT B JIEJIE CAMOCTOSITENIbHYIO TPYIIILY M PacIoiararoTcs
10 XPOHOJIOTUU B MOPSAJKE BO3PACTaHNUSI HOMEPOB.

8.7. OxpyxHass komuccus He mozaHee 30 aHel mocie oGUIMAIBHOTO
ONMyOJIMKOBaHUS  OOIMX  pe3yibTaToB 1o  BeIOOpaM  gemyTatoB  [{ymbl
MyHHUIMNAIbHOTO OKpyra Jlerrspck CBepasioBCKOM 00J1acTH BOCBMOI'O CO3bIBA 110
TpeXMaHIaTHOMY M30upaTenbHOMY OKpyry Ne 1 Bce TOKyMEHThI, 0Opa30BaHHBIC B
Xxo/ile paboThl B mMepuoj H30MpATENHbHON KaMIlaHuH, mepefaeT B JlerTsapckyro
TOPOJICKYIO TEPPUTOPHATIBHYIO H30HPATEIbHYIO0 KOMUCCHIO.

Ilepemaua JOKyMEHTOB OCYIIECTBIISIETCS IO AKTaM MpUeMa-TIepeiayu.



8.8. Jlo mepemaum  J1OKyMEeHTOB B  JIerTpcKkyr0o  TOpOJCKYIO
TEPPUTOPHAIBHYIO U30MPATENbHYI0 KOMHUCCHUIO JeNia JIOJDKHBI HAXOJUTHCS B
pabouem KaOMHEeTe OKPYKHON KOMUCCUU M XPAHUTHCS B 3alUPAIOIINXCA MIKadax.

8.9. Jlena moOCTOSIHHOTO XpaHEHWs, MoJIekKallue nepenade B JlerTspckyro
TOPOJICKYI0 TEPPUTOPUATBHYIO HU30UpPATEIbHYI0O KOMHCCHIO, JOJDKHBI OBITh
o OpMIICHBI COOTBETCTBYIOIIIM 00pa3oM.

Odopmiienne nmenma BKIIOYaeT B ce0s  MPOBEPKY CHUCTEMATHU3AINH
JIOKYMEHTOB BHYTPH Ji€lla, HYMEpPalHI0 JUCTOB M OQOPMIICHHE PEKBU3UTOB
OOJIOKKH.

8.10. Ob6noxka gena odopmisieTcs 1O  YCTAaHOBIEHHOW  dopme
(npunoxxenue Ne 8 k Hacrosiuiemy Ilopsanky). CBeeHus: Ha OOJIOKKY MEPEHOCITCS
u3 Ilepeuns gen. Ha o00nokke naena yKa3plBalOTCA: Ha3BaHUE OKPYKHOU
n30upaTeibHOM KOMHUCCUH, 3arojIOBOK JieJia, JaThl Jiefla, KOJWYECTBO JIMCTOB B
Jiesie, CPOK XpaHeHusd Jiena.

8.11. PexBu3uThl, mpOCTaBIsAeMble Ha OOJIOKKE Jena, odopmistoTcs
CIIeIyIOIMM 00pa3oMm:

1) Ha3BaHHME OKpYXHOW H30MpPATEIbHON KOMHUCCHHM YKa3bIBAaeTCs B
COOTBETCTBMM C peuieHueM  /Jlerrapckol  TropoACKOW  TEpPUTOPHAIBHON
n30upaTeIbHON KOMUCCHH O ee (pOpMHUpOBaHUH;

2) 3aroJoBOK (HAMMEHOBAaHUE) JieJia U CPOK XPaHECHUS Jiejia IEPEHOCUTCS U3
[lepeuns gen (B HEOOXOAUMBIX CITyYasiX B 3ar0JIOBOK BHOCSATCSI yTOYHEHUS );

3) nmatel gena — Ha OOJIOKKE JieJla YKa3bIBAIOTCS JBE JIaThl, KOTOpHIE
HA3bIBAIOTCS KpAaHHUMU JaTaMH U COOTBETCTBYIOT JaTaM 3aBEJCHUS U OKOHYAHUSA
JieNa: HavalbHas JlaTa — 3TO JaTa caMoro paHHEro, a KOHEYHas j1ata — jaTa caMmoro
MO3/IHETO JOKYMEHTA B JIEIE;

8.12. B mensx oOecrniedeHus COXPAHHOCTH U 3aKpEIICHUS TOPsIKa
pacMoNIOXKEHUST JOKYMEHTOB, BKJIIOYEHHBIX B JIEJIO, BCE JIMCTHI HYMEPYIOTCS B
pa3BepHYTOM BHJIE apaOCKUMU HHU(paMu BaJIOBOM HyMmepaluel yepHOrpadUuTHBIM
KapaHJalloM CBEpXY BHHM3 B BO3pacTalOIIEM IMOPAIKE HOMEPOB HAYHMHAS C
nepBoro. [ludpsl mpocTaBisioTcs B MpaBOM BEepxHEM yriay Jucta. Hymepanus
[[BETHBIMU KapaHJalllaMH, YePHUIIAMHU H HyMepaToOpaMu He JTOMYCKaeTCs.

8.13. JIokyMeHTbl C COOCTBEHHOM HyMepauuel JIUCTOB, B TOM YHCIE
NeYaTHbIC U3/IaHus, HYMEPYIOTCS B 00IIIeM TIOPSIKE.

Cnoxennbii  juct Oosbimoro ¢opmara (A2, A3) pa3BopauuBaeTcs
U HyMEpyeTcs B NPaBOM 4YacTU BepxHEro mois jgucra. [Ipu stom muct modoro
dbopmara, MOAMIUTHIN 32 OJIUH Kpaid, HyMEpyeTCs KaK OJIUH JIUCT.

Eciu B genme ecTh KOHBEPT C BIIOKEHUSMH, TO CHadaja HyMepyercs
KOHBEPT, a 3aTEM OYepeTHBIM HOMEPOM — KaXkJ10€ BIOKEHHUE.

dororpadun U Ipyrue WIUIIOCTPATUBHBIE MaTepUalbl HYMEpYIOTCS Ha
00OpPOTHOM CTOPOHE B JIEBOM BEPXHEM YTIIy.

JIMCT ¢ HarMyxo HaKJIEEeHHBIMU JOKYMEHTaMU (BbIpe3KaMu, (hoTorpapusimMu
U JIp.) HyMepyeTcs KaK OJIWH JIUCT.

8.14. Ilpu opopmieHun aena mpoBepsieTcst NOPSAA0K ero GOpMHUPOBAHUS U
MoJTHOTa OpopMIIeHHS. MeTalInueckne CKPEIUIeHUs U3 JOKYMEHTOB YIAJISFOTCSL.



8.15. Hcuucnenue CPOKOB XPaHCHUA HOKYMCHTOB, 3aKOHYCHHBIX
ACITOIIPONU3BOACTBOM B TCKYIICM I'OAY, HAUUMHACTCA C 1 sAHBapsA CICAYOIICTO rojaa.

9. OTBEeTCTBEHHOCTH

9.1. OTBETCTBEHHOCTh 3a OpPraHU3ALMIO JEJIONPOU3BOACTBA B OKPYKHOU
KOMHUCCHUH, OOECIIEYEeHUE KOHTPOJISI HCIIOJHEHHS JOKYMEHTOB, OOecreueHHe
COXpPaHHOCTH JIOKYMEHTOB U Tnepenadyy uX B JIerTApcKkyr0o TOpOICKYIO
TEPPUTOPUAIBHYIO KOMHUCCHUIO HECET Tpejacearelb OKPYKHOM KOMMCCHH,
KOTOpBIN 00ecreunBaeT Takyke KOHTPOJIb coOmtoaeHus TpedoBanuii [lopsaka.

9.2. UneHbl OKpYKHOM KOMUCCHM HECYT NEPCOHAIbHYIO OTBETCTBEHHOCTh 32
coOmtoienue TpedoBanuii Hacrosiero [lopsaka.

10. OcoGeHnHOCTH BeleHHS 1eJI0NPOU3BOICTBA B OKPYKHOI KOMHMCCHM,
HA KOTOPYIO BO3JIOKEHBI MOJJHOMOYHS OKPYKHbIX KOMHCCHH
10 HECKOJIbKHMM M30HUpaTeIbHbIM OKPYramMm

10.1. OxpyxHasgs KOMHUCCHUS, Ha KOTOPYK) BO3JIOKEHBI IOJHOMOYUS
OKPYKHBIX KOMHUCCHUH T0 10 BBIOOpaM AeMyTaToB J[yMbl MyHUITUTIATHHOTO OKpYTa
Hertsipck CBepUloBCKOM 00JacTH MO HECKOJBKUM HU30UpaTeIbHBIM OKpyram,
UCIIOJIb3yeT OJAHKM M IMeYaTh CBOEU OKPYKHOM KOMHCCUM — KOMHUCCUH, Ha
KOTOPYIO BO3JIOXKEHBI TAKHE TTOJTHOMOYUSI.

B TekcTte JOKYMEHTOB 3TOW OKPY’KHOM KOMHMCCHHM JOJKHO OBITh yKa3aHHUE
00 HCMNOJTHEHUH TIOJIHOMOYMM  OKPYXHBIX KOMHMCCHM TIO  HECKOJbKUM
n30MpaTeNbHBIM OKPYTaM.

[IpeamOya pernieHus: ykazaHHON OKPY>KHOM KOMUCCHH CIICTYIOIIAs:

«Oxpy>kHasg u30MpaTenbHas KOMHUCCHS IO BbIOOpaM JenyTatoB JlyMbl
MyHHIMTAIbHOTO OKpyra Jlertsapck CBepAsioBCKOM 00J1aCTH BOCBMOT'O CO3bIBA 1O
TpeXMaHIaTHOMY u30upareabHOMy OKpyry Ne 1 C MOTHOMOYHMSIMU OKpPYXKHOM
n30MpaTeNbHOU 10 BRIOOpaM JiermyTaToB JlyMbl MyHUIIMITAIEHOTO OKpyTa Jlertspck
CBepasioBCKOM 00JacTH MO TpeXMaHAATHOMY H30HpaTenbHOMY OKpyry No 2
pemmna:y.

AHanoruyHoe HAUMEHOBAHHME UCHOJB3yeTCsl MpH OQOPMIICHUH ITHCEM,
MOATBEPKACHUNA M JAPYIMX JOKYMEHTOB OKPYKHOM KOMHCCHHM, Ha KOTOPYIO
BO3JIO’KEHBI TIOJJHOMOYHS OKPY’KHBIX KOMHCCHI 1O BbIOOpam nemnyTaToB Jlymbl
MyHULIUNAIBHOTO OKpyra Jlertapck CBepajioBCKOMl 00JacTU MO HECKOJIbKUM
n30MpaTeNbHBIM OKPYTaM.

10.2. B cimyvae mpoBeneHHs 3aceJaHUs] OKPYKHOM KOMHUCCHH, HA KOTOPOM
paccMaTpHUBAIOTCS BOMPOCHI, KaCAIOIIUECs MPOBEACHUS BHIOOPOB MO HECKOJIBKUM
Pa3HBIM YEThIPEXMaHJAATHBIM U30MPATEITHLHBIM OKPYTaM, MOJIHOMOYHSI TI0O KOTOPBIM
BO3JIOKEHBl HAa JAaHHYI0 OKPYKHYK0 KOMHCCHIO: BOIPOCHI PETrUCTpaLUH
KaHAUJATOB, OTKA30B B PETHCTPALIMU KAHAMJATOB MO Pa3HbIM M30UpaTEIbHBIM
OKpyraM, pEruCTpallM¥ YIOJHOMOYEHHBIX NPEACTABUTENICH KaHIWIATOB IO
(bMHAHCOBBIM BOIIPOCAM U TaK jgajee — opopMIIsaeTcs: eUHBIN TPOTOKOJI 3aCeJaHuUs
OKPY’KHOM KOMHMCCHH, B KOTOPOM pPACCMAaTPUBAEMBIE BONPOCHI OTPAXKAIOTCA B
COOTBETCTBUMU C IIOBECTKOU 3aceNaHusl OKPYKHON KOMUCCHUM.



10.3. Peructpaumsi BXOISIIMX W MCXOMSIIUX JOKYMEHTOB B OKPY>XHOM
KOMHUCCHHM, Ha KOTOPYIO BO3JIOKEHBI TOJHOMOYHS OKPY>KHBIX KOMHUCCHUU TIO
HECKOJIbBKUM  HW30HMpaTellbHbIM  OKpyraMm, OCYIIECTBISETCS B  JKypHaiax
pPETUCTpalM BXOISIIIMX W HUCXOISIIMX JOKYMEHTOB, B JKYpPHAJE PErUCTPALUH
JIOKYMEHTOB, IIPEACTABJICHHBIX ISl BBIIBUKCHUS U PETUCTPAIIMU KaHAUAaTaMH U B
JKypHaJle perucTpauudu oOpalleHuld, KOTOpble 3aBEIEHbl B ASTOH OKPY>KHOU
KoMuccun 0e3 pa3eNieHrs Ha JOKyMEHTBI, OTHOCSIIIHECS K BEIOOpaM 10 TOMY WA
MHOMY U30UpaTeIbHOMY OKPYTY.

JIOKYMEHTBI OKPY>XKHOM KOMHMCCHHM, Ha KOTOPYIO BO3JIOKEHBI MOJIHOMOYHUS
OKPY>KHBIX KOMHUCCHM 0 HECKOJIBKHM HU30UpaTEIbHBIM OKpyraM, MOMEIIAITCs B
Jiena o o0IMM TpaBWIaM JIEJIONPOU3BOJICTBA O€3 JeeHus Mo M30UpaTebHbIM
OKpyTam.



ITpunoxenne Ne 1
k [lopsinky BeneHMsI 1€I0PON3BOACTBA OKPYKHOM
n30upaTeabHOM KOMUCCHUH 110 BBIOOpaM JeIyTaToB
JlyMBbl MyHHLIUTIAJIBHOTO OKpyTa JlerTsapck
CBep10BCKOM 007aCTH BOCKMOTO CO3bIBA TI0
TpeXMaHIaTHOMY H30upaTeabHOMy OKpyry Ne 1 B
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[Tpunoxenue Ne 1a
k [lopsiaky BeneHus Qenonpou3BOACTBA OKPYKHON
n30HUpaTeTLHON KOMUCCUH TI0 BRIOOpaM JICITyTaTOB
JlyMBI MyHUIIMIIATIBHOTO OKpYyTa Jlerrsapck
CBep/U10BCKOM 007aCTH BOCBMOTO CO3bIBA TI0
TpeXMaHIaTHOMY M30upaTeabHOMy OKpyry Ne 1 B
2026 rony

dopma
JKyPHaAJIa perucTpauy J0KYMEHTOB, IPeACTABJIECHHBIX
JUISA BBIIBHKEHHSI M PErHCTPAIlMM KAHAWIATAMH HA BbIOOpPAX AMyTaToB
JyMbI MyHULMTNIQ/TBHOTO OKpYyra /lertsipck CBep/yioBCKOM 00/1aCTH BOCHMOT'0
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k [lopsiaky BeneHus Qenonpou3BOACTBA OKPYKHON
n30HUpaTeTLHON KOMUCCUH TI0 BRIOOpaM JICITyTaTOB
JlyMBI MyHUIIMIIATIBHOTO OKpYyTa Jlerrsapck
CBep/U10BCKOM 007aCTH BOCBMOTO CO3bIBA TI0
TpeXMaHIaTHOMY M30upaTeabHOMy OKpyry Ne 1 B
2026 rony

AKT

MBbI, HUKEO AU CABIIIHECS

(®.MN.0 uneHoB OKpy>KHOW KOMHUCCHUH)

v
COCTaBUJIM AKT O TOM, UYTO » 2026 r. npu
BCKPBITUY IIAKETa

(yka3aHue HAaMMEHOBaHUsI MaKeTa (MucbMma, 0aHAEPOJIH U T.[1.), OT KOr0 MOJYUYEH)

B HCM HC O0Ka3aJIOCh

Hacrosmuii akT coCTaBieH B IBYX dK3EMIUISPaXx.

IHoamucu:




[Tpunoxenue Ne 3
k [lopsiaky BeneHus Qenonpou3BOACTBA OKPYKHON
n30HUpaTeTLHON KOMUCCUH TI0 BRIOOpaM JICITyTaTOB
JlyMBI MyHUIIMIIATIBHOTO OKpYyTa Jlerrsapck
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®opmbl 0JIAHKOB,

HCI0JIb3yEeMBbIX B OKPYKHOI M30MpaTeibHOH KOMUCCHH



[Ipunoxenne Ne 4a
k [lopsnky BeneHMsI 1€10PON3BOJACTBA OKPYKHON
n30upaTeabHOW KOMUCCHH 110 BBIOOpaM JETyTaToB
JlyMbl MyHALIMIIAJIBHOTO OKpyTa Jlerrapck
CBep/y10BCKO 007aCTH BOCKMOTO CO3bIBA 110
TpeXMaHJIaTHOMY M30upaTeIbHOMY OKpyTy Ne 1 B
2026 rony

CBEPIVIOBCKAjSI OBJIACTD
MYHUIHUITAJIBHBIN OKPYI' JEI'TAPCK

OKPY/KHAS UBBUPATEJIbBHAA KOMUCCHUSA 110 BBIBOPAM
AEITYTATOB AYMbI MYHUIIUITAJIBHOT'O OKPYT' A JEI'TAPCK
CBEPIJIOBCKOM OBJIACTH BOCBMOI'O CO3bIBA
1O TPEXMAHJAATHOMY U3BUPATEJIBHOMY OKPYI'Y Ne 1

HPOTOKOJ 3ACEAAHUA

r. Jlertspck

IIpencenarens
OKPY>KHOM M30MpaTeIbHON KOMUCCUU

MOJIUCH HMUHMLUAIIbL, (aMUITUs

Cexkpetapb
OKPYKHOU M30MpaTEeTbHON KOMUCCUHT

TOIIACH WHUAOHAJIBI, (baMI/[.TII/IH



[Tpunoxenue Ne 46
K [lopsiaky BeeHust AeI0npOU3BOACTBA
OKpPYXKHOU M30MpaTeIbHON KOMUCCHH T10
BbIOOpaM JienyTaToB JlyMbl MyHHUITUTIAIEHOTO
okpyra Jlerrsapck CBepioBckoi 061acTu
BOCBMOTO CO3bIBA M0 TPEXMAHAATHOMY
n3ouparensHOoMy OKpyry Ne 1 B 2026 romy

CBEPAJIOBCKAJS OBJIACTD
MYHHUIUITAJIBHBIM OKPYI' JEI'TAPCK

OKPYXHASA NU3BUPATEJIBHAA KOMHNCCHUSA 110 BBIBOPAM
JAEITYTATOB IYMbI MYHULUITAJIBHOI'O OKPYT A IET'TAPCK
CBEPIJIOBCKOM OBJIACTH BOCBMOI'O CO3BIBA
IO TPEXMAHIAATHOMY U3BUPATEJIBHOMY OKPYTY Ne 1

PEIMNEHMUE

r. [errsapck

[Ipencenarens
OKPY>KHOM M30MpaTeaIbHON KOMUCCUU

TMOJIHCH WHUHHaJbI, Cl)aMI/IJ'H/Iﬂ

Cekperapb
OKPY>KHOM M30HpaTeIbHON KOMHCCUU

TIOAIHCH WHUIHAJBI, (baMI/IJ'II/[fI



[Ipunoxenne Ne 48
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OKPY>KHOM M30MpaTeIbHOH KOMUCCHH T10
BbIOOpam JienyTaToB JlyMbl MyHUITUTIAIEHOTO
okpyra Jlertspck CBepu10BCKO# 001acTH
BOCBMOT'O CO3bIBa [0 TPEXMAHIATHOMY
u3buparensHoMy okpyry Ne 1 B 2026 roay

JNETTSIPCKASI TOPOJICKAS
TEPPUTOPUAJIbHASI U3BUPATEJIbHASI KOMUCCHSI

OKPYXHASA NU3BUPATEJIBHAA KOMUNCCHUSA 110 BBIBOPAM
JAEITYTATOB IYMbI MYHULIUITAJIBHOI'O OKPYT A IET'TAPCK
CBEPIJIOBCKOM OBJIACTH BOCBMOI'O CO3bIBA
IO TPEXMAHIAATHOMY U3BUPATEJIBHOMY OKPYTY Ne 1

ya. Kamaunna, oom 46, 2. lertsipek, Ceeponosckoii oonacmu, 623270, men. (34397) 6-00-62

No
Ha Ne oT

[Ipencenarens
OKPY>KHOU M30upaTeIbHON KOMUCCUU

oMU CH HWHUHIHAJIbI, (paMHJ'[I/IS{

IIpunoxenne Ne 5



k [lopsiaky BeaeHust Aen0npon3BOACTBA OKPYIKHO
n30HUpaTeIbHON KOMUCCHU TIO BEIOOpAM JIEMyTaTo
JyMbl MyHUIIMIIAJIBHOTO OKpyTa Jlertsipck
CBepI0BCKO# 001aCTH BOCBMOTO CO3bIBA TI0
TpEeXMaHJaTHOMY U30HpaTeTbHOMY OKpYTy No 1 E
2026 roxy

TpeOoBaHusA K JOKYMEHTaM,
HU3r0TOBJIAEMbIM C IOMOIIbIO NTEYATAKLINX
YCTPOMCTB,

U K (alj1aM TEKCTOBBIX I0KYMEHTOB

1. Cosznanue, hopMaTUPOBAHUE U BHIBOJ HA MEYaTh JOKYMEHTOB
MIPOU3BOAMTCS, Kak MpaBUJIO, HAa KOMIIBIOTEpAaX C HCIOJIb30BAHHEM
nporpammHoro npoaykra Microsoft Office Word nu6o LibreOffice.

2. Ilpu co3gaHuu JAOKYMEHTOB HCIHONB3YIOTCA ONaHKKW M Oymara
dopmata A4 u mpudt Liberation Serif pazmepom 14 nmyHkTa.

B mensix KOMIAKTHOTO pa3MENIEHUsT TEKCTa JIOMyCKaeTCs
ucroJib3oBaHue mpudToB pazmepom 12 u 13 myHKTOB.

Hcnonp3oBanue Oymaru popmarta A3 momyckaercs Ipu CO3JaHUU
MPWIOKEHUH K OCHOBHBIM JIOKyMEHTaM (TaOJHIbI, CXeMbl, TrpaduKu
paboTHI U T.I1.).

3. Pa3mepsl onen JOKYMEHTA JIOJIKHBI UMETh CIETYOIINE

napameTpsel: BepxHee 2,0 cm

HMKHEE 2,0 cMm
JIEBOE 30cm
paBoe 1,5 cm
4. Ilpm ¢dopmatupoBaHMM TEKCTa JIOKYMEHTOB
UCIIOJIb3YETCS CTHJIb, KOTOPBII UMEET CIEAYIOLINE
napamMeTphbl:
[pudt Liberation Serif
Pazmep 14 myHKTOB
Otctyn cieBa 0 cm copasal cm
NHurepBan repexn
0 myHKTOB
nocJe
0 myHKTOB
MexcTpOouHbIi HHTEPBAI IIOJIyTOPHBIN
IlepBas ctpoka orctyn Ha 1,25 cm
BripaBHuBaHMe 1O IIUPHUHE

B 1ensx KOMIIAKTHOTO pa3MENIEHUs] TEKCTa JIOMYyCKaeTCs
UCIIOJIb30BaHUE UHTEpBaia ot 1 1o 1,5.
5. PekBU3UT «AjipecaT» NeyaTaroT CO CIACIYIOIUMU



napamerpamu: Pazmep

Otctyn
crpaBa
WNuTepBan nepen
0 myHKTOB
nocse
0 MyHKTOB

MeKCTpOUHBIN UHTEPBAI

14 myHKTOB
cjieBa 7 cMm
0cMm

OJIMHAPHBIN



OtctyI nepBoi CTPOKU HET

BripaBHUBaHUE 0 LIEHTPY

6. [Ipu dopmaTHpoBaHUU HMHBIX PEKBU3HUTOB JIOKYMEHTa (KpOME TEKCTa U
aapecata JOKYMEHTAa), COCTOSIIIMX W3 HECKOJIbKUX CTPOK, HCIOIb3YIOTCS
CJIeAYIOIINE TapaMeTpPhI:

Pa3zmep 14 myHKTOB
Orcryn cieBa 0cMm
cIipaBa 0cm
NHurepBan nepen 0 myHKTOB
1ocJie 0 myHKTOB
MeXCTpOUHBIN UHTEPBAI OJIMHAPHBIN
OtcTyI nepBOi CTPOKHU HET
BripaBHuBanue 10 LIEHTPY

7. llpu dopmaTupoBaHuM JTOKYMEHTOB PpEKOMEHIyeTCs paldoTath ¢
BKJIFOUEHHOW KHONKOM 9§ Ha mMaHenu HACTPOWKH, YTOOBI BUIECTh HA DJKpaHE
0TOOpakeHHEe 3HAKOB a03alleB U IPYTUX CKPBITHIX CUMBOJIOB (HOPMaTHPOBAHUS.

8. Bce pekBU3UTHI AOKYMEHTa OTAEISAIOT APYr OT Apyra OJHOM IMyCTOM
CTPOKO#, oOpa3zyemoii cumBosioM ab3ana ( — kinaBuma Enter).

He nomyckaetcst ucnosib3oBaHuEe CUMBOJIA ab3ana AJjid NpepbiBaHUSI CTPOKH
B IMPOU3BOJIBHOM MECTE, I 3TOr0 CIEAYET HUCIOIb30BaTh CHMBOJI pPa3pbiBa
cTpoku (komOuHanusa kiasuin Shift — Enter).

AG3anHbli oTCTyn (OTCTYN MEPBOM CTPOKHM) YCTAHABIMBAIOT B MEHIO
«Dopmat/Ab3an» WIM C TOMOIIBIO BEPXHETO JBM)XKKA Ha TOPU3OHTAILHON
JIMHEUKE.

9. Ecnu cocTtaBHBIE YacTU pPEKBU3UTOB «Axpecat», «['pud yrBepxnenus
nokyMmeHTtay, «[I'pud cormacoBanust JOKyMeHTa», «OTMeTka O HAJIUYHH
NPWIOKEHUS» HE YMEIIAITCS Ha OJAHOW CTPOKE, TO Pa3pblB CTPOKA B HYKHOM
MECT€ MPOU3BOJUTCA C MOMOIIbIO cHMBOJIa «Pa3ppiB cTpoku» (KOMOMHaLus
kiasui Shift — Enter).

10. HazBanue BuJa TOKyMEHTa [e4aTaeTcsl IPOIMMCHBIMU OyKBaMH.

PexBusutsl «HanmeHoBaHMe BUAA JOKYMEHTa» JOJHKHBI ObITh BBIPOBHEHBI
10 HEHTPY M KaXKIbI M3 HUX JIOJDKEH MPEJCTaBIsATh cOOOM OAuH ab3all, TO €CTh
BHYTPH TEKCTa KaXJ0ro PEKBU3UTA HE JOHKHO OBITh CUMBOJIA ab3ala.

Ecnu 3aromoBok k Tekcty mpesbiaer 150 3HakoB (5 CTpOK), JOMycKaeTcs
IIPOJUIEBAaTh €ro J0 TIpaHMIbl MPaBOro mnojs. Todyka B KOHIE 3arojioBKa HeE
CTaBUTCSL.

11.PacmmudpoBka mommucu B pekBmsutTe «llommuck» — mewaTtaeTcs
Ha YPOBHE IOCJIEIHEH CTPOKM HAMMEHOBAHMS JIOJDKHOCTH C HCIIOJIb30BAaHUEM
koMmOuHaruu kiasui Shift — Ctrl — [TpoOen Mexay nHunnanamMu u paMuiive.

12. IIpu QopmatupoBaHuu TaOIUL HEOOXOAMMO COOJIIOAATH CIEAYIOIIHE
TpeOOBaAHMUS:

Tabiuia Bcerja [JOJDKHA HKMETh Ha3BaHUE, KOTOPOE BbIPABHUBAETCS
10 LIEHTPY TOKYMEHTA;

Ta0JIMIIa BIPABHUBAETCS 110 LEHTPY JIUCTA;

3aroJIOBKU CTOJIOIIOB M CTPOK BBIPABHUBAIOTCS MO LEHTPY AYEHKU;



JaHHBIE B sYeiiKax TaOJIMIIBI BBIPABHUBAIOTCS CBEPXY IO JICBOMY Kparo;

IPOJOJDKEHUE TAaOJIUIIBI HA HOBOM JIMCTE BCEr/la HAYMHAETCS C 3aroJIOBKOB
ee CToJIONOB (UM HOMEPOB CTOJIOIOB);

CTPOKH TaOJUIBI MEPEHOCATCS HAa HOBBIN JIUCT IOKYMEHTA MCKIIOUUTEIHHO
LEJINKOM;

IIMpUHA W BHICOTA TaONMIBI HE JOJDKHBI IPEBBIIATH pa3Mepbl MoJel
JOKYMEHTA.

13. [Ipu odopmieHnn JOKYMEHTOB Ha JABYX U Oojiee CTpaHUIaX BTOpas
U TOCIIEAYIOUIME CTPAaHMIBI JOJDKHBI ObITh IpOHyMepoBaHbl. Homepa crpanun
MPOCTABIIAIOT MOCEPEIMHE BEPXHETO MOJIA JINCTAa apaOCKUMU uppaMu 0e3 3HAKOB
peruHAHNA.

Ecnu 1oOKyMEeHT uMeeT NpUIoKEeHUe, TO OHO NIeYaTaeTcsl C HOBOM CTPaHULbI
U UMEET CaMOCTOATENbHYI0 HyMEPALIMIO CTPAHMII.

14. Kaxnaplii JOKYMEHT CO BCEMH NPHIOKEHUSMH K HEMY IOMEIIAI0T
B OT/ICNIbHBIN (haiii (ecau IpUII0KEHHS CO3/1aHbl OJTHUM MPOIIECCOPOM).

15. Iy BBISIBJICHHS M UCIIPABJICHHS] BOBMOXHBIX OIIMOOK B TIPABOIMCAHUH B
c(OpMUPOBAaHHBIX (ailllax PEKOMEH]IyEeTCs OCYIIECTBIATh MPOBEPKY JTOKYMEHTOB,
UCHIOJIb3Y$ CUCTEMBI IPOBEPKH NMPABOMHCAHUS.

16. He nomyckaercsi BKJIIOYaTh B TEKCT JJOKYMEHTA pa3/ie/IuTeNbHbIE JTUHHUH,
COCTaBJICHHBIE U3 ETOYEeK CUMBOJIOB (*, =, -, — ¥ T.IL.).

He nomyckaercss uCHOJb30BaHME B PYCCKUX CIIOBAX CXOAHBIX 11O
HauepTaHuto JaTuHckux OykB (A, a, B, C,c, E,e, H, K, M, O, 0, P, p, 1, X, X, y).

BmecTo OykBBI «€» peKOMEHyeTcsl ynoTpeOasaTh OyKBY «e» (KpomMe MMEH
COOCTBEHHBIX MPHU HAIMYUH MOATBEPKAAIOIINX IOKYyMEHTOB).

17. He nonmyckaeTcsi mucaTh CJIOBa C Pa3psiIKOM, BCTABIISAS MPOOETbl MEKIY
OykBaMu B cloBax. B Tekcre He TOJKHO BCTpeudaTbcs MOApsiA 0oyiee OTHOTO
CUMBOJIa TIpobesia u 6osiee IByX cUMBOJIOB ab3aria moapsia (Y)).



[Ipunoxenue Ne 6

k [lopsnky BeneHMsI 1€I0IPON3BOJACTBA OKPYKHOM
n30upaTeabHON KOMUCCHUH 110 BBIOOpaM eIy TaToB

JlyMbl MyHUIIUTIAIEHOTO OKpyTa Jlertapck
CBep/uU10BCKOM 001aCTH BOCKMOTO CO3bIBA TI0

2026 roxy

®opma :)KypHaIa PerucTPANMU UCXOASIIMX JOKYMEHTOB

TpeXMaHIaTHOMY M30upaTeabHOMYy OKpyry Ne 1 B

Jara .
Perucrpauuonusrit Kpatkoe conep:xanue IIpumeua-
OTIIpaBJIEHUS Anpecat Howmep nena
HOMEp JOKyMEHTa HUE
JIOKYMEHTa
1 2 3 4 5 6




IIpunoxenne Ne 7
K [Topsiaky BeaeHuUs 1€7I0NPOU3BOJICTBA OKPYKHOM
n30upaTeabHON KOMUCCHUH 110 BBIOOpaM eIy TaToB
JlyMbl MyHHLIUTIAJIBHOTO OKpyTa JlerTsapck
CBep/uU10BCKOM 001aCTH BOCKMOTO CO3bIBA TI0
TpeXMaHIaTHOMY M30upaTeabHOMYy OKpyry Ne 1 B
2026 roxy

INEPEYEHDb
MOAJIesKAIUX KOHTPOJIIO JOKYMEHTOB
C YKa3aHHeM CPOKOB MCIOJTHEHUS

1. Cpok MOArOTOBKHM OTBETAa Ha 3ampoc JernyTaTta 3aKOHOJATEIbHOIrO
Cob6panus CBepyIoBCKOM 001acTH — B TeueHue 10 qHeH.
2. TpebGoBanue mMpokypopa O MPEACTABICHUH CTATUCTUYECKOW W WHOMN

uH(OpMAIH, CIIPABOK M MHBIX MAaTEPUAJIOB WM WX KOMUN — B T€UCHHUE 5 pabodmnx
JTHE C MOMEHTa €ro MOCTYIUICHUS, a B XOJI€ MPOBEICHUSI TPOBEPOK MCIOTHEHUS
3aKOHOB — B T€UEHHUE 2 pabouyux JHEN C MOMEHTA MPEbSBICHUS TPeOOBaHUSI.

3. [Iporect mnpokypopa — He mno3gHee 4YeM B 10-THEBHBIM CPOK
C MOMEHTa €ro noctyruieHus. [Ipokypop BIpaBe yCTaHOBUTH COKpAIICHHBIN CPOK
pPaccMOTpPEHHUS MPOTECTA.

4. [IpencraBieHne NpoKypopa — HE3aMEIJIUTENbHO, C IPUHITHEM MED B
TEYEHHUE OJHOTO MECSIa C MOMEHTA €r0 MOCTYIUICHHS.
5. OOpaiteHusi 0 HapyUIEHUSX H30UPATEHHOTO 3aKOHOJATEIhCTBA — B

TE€YEHUE IIATH JHEHN, HO HE IO03/IHEE JHS, IPEAIECTBYIONIErO JHIO I0JIOCOBAHU, a
oOpallieHus1, HOCTYHBIINE B I€Hb I'OJIOCOBAHUS WU B JIEHb, CIENYIOIIMHA 3a JTHEM
roJIOCOBaHMs — HeMeIeHHO. Ecin gakTel, coaepkamuecs B 00paiieHuu, TpeOyroT
JIOTIOJTHUTENBHON MPOBEPKU — B TEUEHUE JECATU JHEN (B COOTBETCTBUU C IIYHKTOM
4 cratbu 20 ®@enepanbHoro 3akoHa «OO OCHOBHBIX T'apaHTUAX H30HMpATEIbHBIX
IpaB ¥ MpaBa Ha y4yacTue B pedepenayme rpaxnan Poccuiickoit denepauny).

6. OOpaiieHust TpaXKJaH U OpraHu3alui, cojepxaiue BOIMPOCHI,
pElIeHHE KOTOPhIX HE OTHOCHTCS K KOMIIETEHIIMH OKpPYXKHOW KOMHCCHH,
MEPECHUIAIOTCA 0 TI0/IBEIOMCTBEHHOCTH B TEUEHHE CEMU KaJCHIAPHBIX JHEH.

7. OOpaieHusti  CpeACTB  MaccoBOWM  MHQoOpMaluu 1O  BOIpocaM
npenocTaBieHuss MHpopManuu — cemb KaleHAapHbix nHel. Eciam tpebGyembie
CBEJICHUSI HE MOTYT OBITh MpEJCTaBICHbl B YKa3aHHBIA CPOK, TO JOIyCKaeTcCs
OTCpPOYKa B MPEAOCTaBICHUM 3alpaliiBaeMoll HMH(OpMalMM C BpPYYEHHUEM B
TPEXIHEBHBIH CPOK CO JHSA NOJy4YeHHUs NHCbMEHHOIO 3ampoca HHpopManuu
yBeAOMJIEHHSI 00 OTCpPOYKE MPEJCTABUTENIO PEJAKLKU, B KOTOPOM YKa3bIBaIOTCA
OpUYMHA OTCPOYKH, Jara, K KOTOpOM OyJeT mpeicTaBlieHa 3alpalirBaeMas
uHbopMaIus, TOKHOCTHOE JIMIO, yCTaHOBUBIIEE OTCPOUKY, JaTa HPHUHATHA
pelieHust 00 OTCPOUKe.



[Tpunosxxenune Ne 8
K [Topsiaky BeaeHuUs 1€7I0NPOU3BOJICTBA OKPYKHOM
n30upaTeabHON KOMUCCHUH 110 BBIOOpaM eIy TaToB
JlyMbl MyHHLIUTIAJIBHOTO OKpyTa JlerTsapck
CBep/uU10BCKOM 001aCTH BOCKMOTO CO3bIBA TI0
TpeXMaHIaTHOMY M30upaTeabHOMYy OKpyry Ne 1 B
2026 roxy

Odopmitenne 00JI0KKH Jies1a OKPY>KHOU N30UpaTeIbHOU KOMUCCHH

OKPYXKHASA UBBUPATEJIBHAA KOMUCCHUSA 11O BBIBOPAM
AEITYTATOB AYMbI MYHUILIUITAJIBHOI'O OKPYT' A IETTAPCK
CBEPIJIOBCKOM OBJACTU BOCBMOI'O CO3bIBA
IHO TPEXMAHJATHOMY U3BUPATEJIBHOMY OKPYI'Y Ne 1

(B cimyyae opopMIIEHUS JIMYHOTO JIeN1a KaHIuAaTa, artnTallMOHHBIX MaTepUaIOB, IEPBUYHBIX
(hMHAHCOBBIX JOKYMCHTOB HIDKC YKa3bIBACTCS —
TPEXMAHJATHBIN N3BUPATEJIBHBIN OKPYT Ne )

JEJIO Ne

TOM Ne

(3arosoBOK Jiena)

(kpaitHuE 1aThI)

Ha JIUCTax
XpaHUTh - MOCTOSIHHO



[Tpunoxenue Ne 2
YTBEPXJIEH
pelieHneM JlerTapckor ropoacKkon
TEPPUTOPUATILHON N30MpaTeIbHOW KOMUCCUU
ot 4 utonst 2026 r. Ne 9/24

HEPEYEHD JEJI
OKPYKHOU M30MpaTeIbHON KOMUCCHH
1o BbIOOpaM aenyTaToB lyMbl MyHHIIUIIAJIBLHOTO OKpPYra Jlerrapck
CBepaJioBcKoil 00J1aCTH BOCHMOI0 CO3bIBA 10 TPEXMAHIATHOMY
u3dupareabuomy okpyry Ne 1 B 2026 roay

3aroI0BOK 1eia

Jles1a MOCTOSIHHOTO XPaHEHUSA

[IepBbie ax3eMIuIsipel poTokosoB OUK o pesynbraTax BeIOOpOB
NENyTaTOB MPEACTABUTEIbHBIX OPraHOB MYHUIIMITAJIBHBIX 00pa3oBaHUM U
JOKYMEHTBI K HUM

[TepBbie ax3eMIUIsIphl IPoTOKOJI0B YUK 00 urorax rosocoBanus mno
BbIOOpAaM JIEMyTaTOB MPEACTABUTENIbHBIX OPTaHOB MYHHULIUIIAIBLHOTO
00pa3oBaHUs

[IpoTokosbl 3acenanuii rpymnsl 1o HHGoOpMaMOHHBIM criopam npu OMK
Y TOKYMEHTHI K HUM

[Iporokomnsr 3acenanuii KontponsHO-peBu3nonHol ciyx0b1 mpu OUK u
JOKYMEHTBI K HUM

[Tporokonsl 3acenanniit OUK, pemennss OMK u 10KyMEHTBI K HUM

JInynple nena KaHAMAATOB B IEMYTAThl C JOKYMEHTAMU O BBIABVIKCHHUU U
perucTpanuyu  KaHAWAATOB, JOKYMEHTBI O pe3yJbTarax IIPOBEPOK
CBEICHUM O KAHAWAATAX, I[PEICTABICHHBIX IIPU  BBIIBUXECHUU,
NOKYMEHTBl O  PETrMCTPAalliM  YIOJHOMOYEHHBIX  IPEIACTAaBUTEIIEH,
NTOKYMEHTBI O BBIOBITUM KaHUAaTa UM OT3bIBE KaHIuaTa

[TpenBbIOOpHBIE MEUYATHBIE ArUTAIlMOHHBIE MaTepuaibl (WK UX KOIUM)
PK3EMILISPbI WIM MX KOINUU ayJAHOBH3yaJIbHBIX MPEIBBIOOPHBIX
ArMTAlMOHHBIX MaTepuasioB, (GoTorpapuu, 3K3EMIUIIPbl UM HUX KOIUHU
VUHBIX  aruTallMOHHBIX  MaTepUaloB  KaHAWJATOB B  JICMyTaThl

MMPCACTABUTCIIBHOI'O Opraia MyHHUIIUIIAJIBHOI'O 06p330BaHI/IH




Ne 3aroJyioBOK Jena
esia co cpoxkom XpaHeHus S Jier

8 | Bropsie sx3emmuisipel mpotokosioB OMK, YUK 06 urorax ronocoBanust

9 | IlepBuuHble (PUHAHCOBBIE JTOKYMEHTHI K WUTOTOBBIM (DMHAHCOBBIM OTYETaM
KaHJIUJIaTOB

10 | JoxymMeHTBHI (MCKOBBIC 3asBIICHUS, BO3PAKECHUSI TI0O MCKaM, PEIICHUS CYIOB)
0 PaCCMOTPEHHH B CYJACOHOM MOPSIIKE KaJI00 U 3asBJICHUIN O HapyIICHUSIX
3aKOHOJIaTENbCTBA O BhIOOpax ¢ yuactueM OUK

11 | Konuu nokymMeHTOB (CyAeOHbIE TOCTAHOBJICHUS, POTOKOJBI, ONIPECICHU,
u T.J.) 0o JgenaM 00 aIMUHUCTPATUBHBIX  IMPaBOHAPYILICHUSX,
BO30Y KJIEHHBIX YNIOJHOMOYeHHbIMU WwieHamMu OUK

12 | IlonIMHHUKA W KONHMHM BCEX aKTOB M peecTpoB, xpansmuecs B OMK mo
MOJIFOTOBKE M MPOBEJCHUIO BHIOOPOB

13 | Pe3ynbrarbl NpPOBEPKUM  PETUCTPUPYIOIMIMMU  OpraHaMu  CBEJCHUMU,
YKa3aHHBIX TpaXJaHaMU U IOPUIUYECKUMU JIMLIAMHU MPU OCYIIECTBICHUU
T0OpPOBOJIBHBIX ITOKEPTBOBAHUM B M30MpaTeiabHbIe (OHABI KaHIHUJIATOB B
JEITyTaThl

14 | Ilepenucka ¢ u30UpaTEeNbHBIMH KOMHUCCHUSAMH (BXOISIIUE M HUCXOASIIUE
JOKYMEHTBI)

15 | Ilepenucka ¢ ”HBIMU OpraHaMy U OpraHU3alUusIMU

16 | O6pamenust rpaxaaH (MPeIIoKEHUs, 3asBJICHUS, KAJIOOBI), 3aMpoChl IO
oOpallleHUsIM TpakKJlaH, OTBETHI HA 0OpaIlCHHS TPaXKIaH

17 | KypHan peructpanuu BXOAAIMIEN KOPPECTIOHAECHIIUN

18 | XKypHan peructpauuu JOKYMEHTOB, MPEICTABICHHBIX AJISI BBIABUKECHUS U
perucTpanuu KaHIUIaTaMu HA  BbIOOpax  JIeMyTaToOB Jymbl
MyHUIUNanpbHOr0 OKpyra Jlertsapck CBepasioBCKOi 00JacTH BOCHMOTO
CO3bIBA

19 | XXypHan peructpaiuu oOpaieHuii rpaxaan

20 | XypHais perucrpanuu UCXOASAIIEN KOPPECTIOHAEHIINN

21 | Kypnan peructpanuu pemenuit ONUK
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