YTBEPX/IEH
perieHueM [erTsipcko ropoAcKou

TepPpUTOPUA/IbHOMN M30MpaTe/IbHON KOMHUCCHN
ot 16 sauBaps 2024 1. Ne 1/3

TEMATHUYECKUMH IVIAH

o0ydJeHHs U MOBBIIeHUsI KBa/TH(UKAI[UM OPraHU3aTOPOB BHIOOPOB M pe3epBa COCTAaBOB YUACTKOBBIX H30MpaTe/IbHbIX

KoMuccui Ha 2024 rop

Ko/muecTBo
Ne i/ Tema 3aHATHA Copepxanue dopma 3aHATHSA
y4eO0HBIX YacoB
Tema 1 3akoHojaTrenbcTBO Poccuiickoii ®epepanuu o Bbidopax. ITo/i0)keHHe yuyacTKOBBIX M30HpaTeIbHbIX Komuccun (ganee — YUK) B
cucTeMe W30UpaTe/IbHBIX KOMHCCHIT
1. 3aKOHOZATeTbCTBO 1.1. 3akoHozarenscTBO Poccuiickoit denepariviv 0 BeiOOpax. 1 JIeKLst
Poccutickoii @enepaiiyu | [TpaBoBoit cTaTyc YUK, HOPMaTUBHO-TIPaBOBOE TeCTHPOBaHUe

o0 BeIOOpax. ITooxkeHne
YUK B cucreme
130MpaTeTbHbBIX
KOMUCCHM.

peryJiipoBaHue ee J1eiTeJIbHOCTH.
1.2. Opranuzaiys M TUTaHUPOBaHWe JesaTenbHOCTH YUK,
MpOBeIeHUe TIePBOr0 OPraHM3aLlMOHHOTO 3ace/|aHusl.

1.3. OcHOBHBIE CPOKM W30HMpaTeNbHBIX AeMCTBUM TIpU
TIO/ITOTOBKE U MPOBe/IeHNH BLIOOPOB.

1.4. TlpaBa u oOs3aHHOCTH uneHoB YUK ¢ mipaBoMm
pelLaroILero roaoca.

1.5. [TomHOMOUMS ripescefiaTeris, 3aMeCTUTe/Isd
nipejcenaresisi, cekperapsi Y K.

1.6. Pacripegenenuie obsizanHOCTer Mexay wieHamu YUK c
MpaBOM pellawlero rojoca B TepUOJ, TPOBeEeHUs
n301paTebHONM KaMITaHHH.

1.7. Tlopsgok u ¢opmbl B3aumofeictBuss YUK c
BBIILIECTOSIIMME M30MpaTeTbHBIMUA KOMHUCCHSIMHU.

1.8. IlpuocraHoBneHve monHOMOYMM uneHOB YUK.
Bo3obHoBsieHre  mosHOMouni  uieHoB YUK  mocse




TIPUOCTaHOB/IEHUSI.
1.9. TIlopsjgok  ¢opMupoBaHMs  pe3epBa  COCTaBOB
yuaCTKOBbIX  M30WparenbHbIX KoMuccuid. Ha3HaueHue
HOBOT'O U/leHa Y4YaCTKOBOM KOMHCCHM M3 pe3epBa COCTaBOB
YUaCTKOBBIX KOMUCCHIA.

1.10. Ob6yuaromue pecypcel LMK Poccuu, PLIOUT mnpu
LUK Poccun, W3bupatenbHoit kKomuccuu CBepaJsioBCKOMN
obmactu B gesitenbHOCTH Y UK.

Tema 2 | /le/IonpOU3BO/CTBO B YUaCTKOBOM H30MpaTe1bHON Komuccud. OCHOBHBIE H30HpaTe/IbHbIE JOKYMEHThI, cocTaB/isemble YUK

2. [ esiorpousBoCTBO B 2.1. OcHOBHbIE U30MpaTebHBIE TOKYMEHTBI, COCTAB/IsIEMbIE 1 JIeKLse
YUK. OcHOBHBIE YHUK. TeCcTUpPOBaHue
n3buparesbHbIe 2.2. Ilpuem, peructpauuss U IPOXOXKJAEHHe [OKYMEHTOB
JIOKYMEHTHI, (BXOIAIINX).
cocrasisiemble YUK. 2.3. OcHoBHble TpeOOBaHWS U TOPSAOK OGOPMJIEHUs

nokyMeHTOB YUK.

2.4. TlogroToBKa, opopMieHre, BBIMTYCK, yUeT JOKYMEHTOB,
paccMaTpuBaeMbiX Ha 3acefiaHusix YUK (BHyTpeHHUe
JIOKYMEHTHI).

2.5. Opranuzaiusi  paboTbl C OTIIPaBJ/IsieMbIMU
(ucxoAsAIMMM) TOKYMEHTaMU.

2.6. OcobenHoctyd paboTel C oOOpalleHUsMUA Tpak[aH.
Paccmotpenrie YUK obparrienuit  (>kamo0, 3asiBeHUM) O
HapyllleHWX 3aKOHO/aTe/NbCTBAa O BbIOOpax B Tepuo[
n30upaTeTbHON KaMIIaHUH.

2.7. ®opMupoBaHue [ieJl U Tepejjaua WX B BbILIECTOSIYHO
n30UpaTebHy0 KOMUCCHIO.

2.8.  UHTepakTuBHBIM  pabouuii  OGmokHOoT < YUK.
M36upare/ibHbIe JOKYMEHThI, cocTaB/isieMbie Y K.

Pabora y4yacTKOBOW H30MpaTe/IbHOM KOMHMCCHH C MOMEHTA Haya/la OCYLIeCTB/IEHMS W30UpaTe/IbHBIX [JeHCTBHM [0 [AHS,

Tema 3
npe/ilIeCTBYIOIEro HI0 (MepBoMYy JHI0) r0/I0COBAaHUA

3. Heticteus YUK, 3.1. OcHoeHble 3Tambl pabotei YUK ¢ MomeHTa Hauvasia 1,5 JIEKLIUST
KOTOpbIe OCYIIeCTB/IEHUs] ~M30UpaTe/bHbIX  J€HUCTBUH [0  [HSA, MpaKkTUUYeCcKoe 3aHATUe
ocyuecTBs0TCA 3a 10 NIpe/IIIeCTBYIOLETO AHIO (TIePBOMY JHIO) FOJI0COBAHUSI. TeCTUPOBaHUe




[IHeln 0 nHs (TIepBoro
[IHST) TOJIOCOBaHMS.

3.2. O6opymoBaHHe U30MpaATETHLHOIO yUacTKa.

3.3. KoHTposnb 3a mpoBefieHreM TIpeBLIOOPHON aruTaryn
Ha TepPUTOPUM M30MpaTeIbHOTO yuacTKa.

3.4. lndpopmupoBanue n3bupaterneid o Beibopax. Pasmiune
MeXXay MH(POPMHPOBaHHEM W30upaTtesiell U MpegBLIOOPHOM
aruraren.

3.5. TpebGoBaHue K CoOJep)KaHUIO HMH(MOPMALMOHHBIX
MarepuasoB, pasMelljaeMbIX Ha CTeHze B rioMellieHun Y K.
3.6. [IpaBoBbIe OCHOBAHMSI U OrpaHUUEHUs TIPY MPOBeJleHuH
OTIPOCOB M30upaTesielt B eHb r0JI0COBAHUSI.

3.7. Pabotra C OTAeNbHBIMH KaTeropusiMu u30Hpareseit
(Haxo#sgUIUXCs B MeCTaX BpeMeHHOro rpebbIBaHuS,
paboTaroix Ha TPeANPUATHSX C HelpepbIBHBIM LUKIOM
paboTbl, B OTHOIIEHWHd KOTOPbIX B KaueCTBe Mepbl
nipeceueHusi U3bpaH [OMaIlHWIM apecT, 3a70r WA 3arpeT
onpeJieNleHHbIX JeUCTBUM), a TaKKe C BOEHHOCTY>KallMU U
C U3buparess MU C UHBATUHOCTBIO.

3.8. Pabora YUK co crmckom wusbupaTesneii: OCHOBHbI®
npaBwia paboThl, yTOUHeHWe CMHMCKa u30upaTesel,
WCK/TIOUeHWe W3 CTIMCKa n3bupareseld ¥ BK/IOUEHHWE B HETO
JAHHBIX 00 W30MpaTesIsx.

3.9. IMonyuenue u3 TUK n3bupaTe/ibHbIX OrO/IETEHEH.

«MoOu/IbHBIN
n30upaTesb» —
r0JIOCOBaHUE
n30upaTesiei o MecTy
HaXOK/I€HMSI.

4.1. TloHaTHs «akTHBHOe Wu30upaTenbHOE TIpaBO» U
«n30vpaTe/ibHbI  OKpPYr» TIPU  TOJIOCOBAaHHMHM 110 MeCTY
HaxO0K/JeHUSl.

4.2. TIOHATHS «MeCTO PerucTpaLu», «MeCcTO MpeObIBaHUs»,
«MEeCTO HaXOXX[EeHWsi» TpU TOJ0COBaHMM TI0 MeCTy
Hax0X/IeHHSsI.

4.3. IlpoBepka TeXHUYECKHUX CpPeJCTB, UCIOJIb3yeMbIX [JIs
TipyreMa 3asiBJieHUl 0 BK/TFOUEHHH B CITMCOK M30upaTeseil 1o
MeCTy HaxXO0XKZeHUsl C MalllMHOUMTaeMbIM KOZOM.

4.4. Tlopsgok mofiauy 3asiB/ieHNsI O BK/IIOUEHUH HW30uparesist
B CMIMCOK M30uparesieil 1o MecTy HaXOKAeHusl.

1,5

TIpaKTHUeCKoe 3aHsATHe
TECTUPOBaHHE




4.5. Tlpuem u odopmieHUe 3asBJIeHUAd O BK/IOUEHUU
n3buparesieil B CrUCOK M30Mparesieit o MecTy HaXOK/IeHMsI.
4.6. Tlpuem u odopmiieHue 3asAB/eHUNH 00 aHHYIMPOBAHUH
BKJTFOUEHHUSI B CITUCOK M30MpaTesiei 1o MeCTy HaXOX/eHHsl.
4.7. TlpueM 3asiBJieHU O BK/IIOUEHUU B CITUCOK M30upaTesieit
10 MeCTy HaxOX/eHWsl BHe IIyHKTa IIpyueMa 3asBJIeHUMN
(TII13).

4.8. Ilopsok nepefauu 3asiBJIeHWHA O BK/IFOYEHHWH B CITMCOK
n3buparesiell 1Mo MeCTy HaxoxieHusi, npuHsAThiX YUK, B
BolecTosALyro TUK.

4.9. TlopsfoK TOATOTOBKM KO [JHIO ([IepBOMY [IHIO)

ro/I0COBaHUSI B paMKaX  MeXaHu3Ma  «MOOWIbHBIN
n30uparesby.
Tema 4 | PaGoTa yuacTKOBO# H30MpaTe/IbHOH KOMHCCHH B JIeHb, MIPeJIIeCTBYHIHH JHIO (IePBOMY /{HI0) TO/I0COBAHHSA
5. Pabota YUK B fieHb, 6.1. Mepornpusitusi, npoBogumble YUK B JeHb, 1,5 JIEKIYSI
MpeALeCTBYOIINUNA JHIO | MpeALIeCTBYOIIUN JHIO (IepBOMY JHIO) TOJI0OCOBaHUS. TeCTUpOBaHUe
(mepBoMYy JHIO) 6.2. IlpoBegenue 3acemanusi YWK. Pacripegenenuve
r0JI0OCOBaHUSA 00s13aHHOCTeN MeXX/y uleHaMH yUaCTKOBOUW M30upaTebHON

KOMMCCHU TIPU TJIAHUPOBAHUM pabOThI B THU T'0JIOCOBAHUSI.
IIpuHsaTHe pellleHMss O TOTOBHOCTH YHMK K OTKPBITHIO
TIOMelLeHUs /IJIs1 FOJIOCOBaHUS.

6.3. Opraamsanyss pabotet YUK B momerieHuu st
r0JIOCOBaHMS, 000py/10BaHHOM CpeZCTBaMU
BU/IeOHAO IO IeHUsT " TPaHCJIALN n300paXkeHws,
TPaHCJISALUN U300pakeHus B ceTH VIHTepHeT.

6.4. Ilonyuenne ot THUK UCXOAHBIX [aHHBIX B
MalllMHOUYWTaeMOM  KOZJe UM  K/IIOUeBOro  HOCUTess
vH(bOpMalli C UCXOJHBIMU JAHHBIMU O TIPOBOJAWMBIX Ha
n306upaTesbHOM y4yacTKe BbIOOpax.

6.5. OO6opymoBaHue TOMeIL[eHUs [Jii  TOJOCOBAHUS.
HopmaTtuBbI TeXHO/IOTHUECKOTO 000pyA0BaHUS.

6.6. Ilomnucanue tipefcenaresieM U cekperapeM YUK
BLIBEDEHHOTO UM YTOUHEHHOTO CIMCKa wu3buparernei,




3aBepeHMe CIMcKa n3bupareneit neuatsio YUK, pa3zneneHue
CMMCKa HAa KHWIM W JIDyTWe [eMCTBUS, CBsi3aHHbIE C
3aBepIlIeHNeM YTOUHEHHS CITUCKa U30upareen.
6.7. PaboTa c n3buparenbHbIMU OFOJIETEHSIMHU.

Opral-m3aunﬂ paGOTBI yqaCTKOBOﬁ I/I36PlpaTEJIbH0ﬁ KOMHMCCHH MO0 IMOAT0OTOBKE K roJioCOBAHUI0 C HCII0/Ib30BdHHEM TEeXHHYECKHX

Tema 5
CpeACTB
6. Opranu3zanusi paboThl 7.1. JuCTaHLIMOHHOE 3JIEKTPOHHOE r0JI0COBaHue. JIeKLIUS
y4aCTKOBOU 7.2. IlpuMeHeHUe TeXHOJIOTUM U3rOTOBJIEHUs IIPOTOKOJ/IA TeCTUPOBaHUe
n30upaTebHON YUK 06 urorax rosiocoBaHust Ha U30UpaTebHOM yuacTKe C
KOMUCCHUH 10 MalllMHOUWTAaeMbIM KOJOM W YCKODEHHOrO0 BBOJA JAHHBIX
TIO/ITOTOBKE K npotokosia B 'AC «Bbibopei». Ocob6eHHOCTH TIPOTOKOJIA
COJIOCOBaHUIO C yuacTKOBOM u3buparesibHOM Komuccuu ¢ QR-kozmoMm.
WCII0/Ib30BaHUEM 7.3. Pacripesienienne 00s13aHHOCTEI UJIEHOB yuaCTKOBOM
TeXHUYECKUX CPeJCTB n3buparesibHON KOMUCCHM TIpu  paboTe €O cpeAcTBamMH
TIPOrpaMMHOT0 0becrieueHus..
7.4. TlopsiZioK /1eMCTBUI UIeHOB YYaCTKOBOW M30UpaTebHOM
KOMMCCHU TIpM HEUCIIPaBHOCTAX B paboTe cpe/cTB
MIPOrpaMMHOT'0 00ecreueHusl.
Tema 6 | PaGora YUK B ieHb (JJHH) r0/I0COBAaHHA
7. Pabora YUK o 10.1. O06s13aHHOCTH rpejceareris, 3aMeCTHUTe/Ist JIEKLIUS

OTKPLITHSA YUdCTKd.

ripezicesiaresisi, cekpetapss YUK B fieHb (JHU) r0/I0COBaHUS
TIpY MPOBeleHUuH T0JI0COBaHUS.

10.2. Pabora YUK B geHb (AHW) TO0COBaHHUS [0 Hayasa
BPeMeHU '0JIOCOBaHUSI.

10.3. CnMcoK [JOKyMEHTOB, KOTOpble [OJ/DKHBbI OBITh B
MOMeIl[eHUU [ijis TOJIOCOBaHWS W Ha WHGOPMAI[MOHHOM
CTeH/Je.

10.4. OnevaTbiBaHWe CTALMOHAPHBIX U MEPEHOCHBIX SLUKOB
ansg rosiocoBanusi, KOWB*, pe3epBHOro CraiOHapHOTO
AlMKa /i  TOJIOCOBaHWs, Tiepefiaua  W30UpaTe/ibHOU
JokyMmeHTalMu uneHaM YUK a1 npoBesieHUs1 TO/1I0COBaHUS
U T.[.

10.5. ITepesjaua B BhIIECTOSIIME W30HUpaTeIbHbIe KOMHCCHUN




CBe/IeHUH 00 OTKPBITUY TOMEILeHUH /ISl TOJI0COBAHUS U 00
yuacTuy u3buparesnei B BbIOOpax.

I'macHoOCTB B
JleATe/TbHOCTH
n30uparenbHBIX
KOMMCCHH.

11.1. Jlvuma, wuMmerolyMe T1paBO  IIPUCYTCTBOBAaTh B
TIOMeIL[eHnU AJIsi TO/IocoBaHUs (obecrieyeHne TacHOCTH B
pabote YUK).

11.2.  [oKyMeHTbl, MOATBep)XJarwoll{e CTaTyC JIML,
VMMeIOLMX T[paBO IIPUCYTCTBOBATb B T[OMELLEHUU /ISl
rO/I0COBaHMS.

11.3. IlpaBoBOii  cTatyc /ML, UWMEIOLMX I[paBo
NIPUCYTCTBOBAaTh B IOMEILeHUU [/ TOJIOCOBAHMS: IIpaBa,
00513aHHOCTH, OTPAHUYEHHUSI.

11.4. B3aumogencrsue wieHoB YK ¢ npaBoMm peraroiero
rojoca C HabmoaTensmy, VHOCTPaHHbIMU
(Me>xXayHapoJHbIMK)  HaOMOJaTeNIs MK,  TIPeJCTaBUTeSIMU
CMU, npaBoOXpaHUTE/NbHBIX OpraHOB, BOJIOHTEpAMH U
VHBIMUA JIMLJaMM, HMEIOLMMM IIpaBO TNIPUCYTCTBOBaTb B
MOMeLL[eHUU JI/151 TOJI0COBAHUS B [leHb ([JHU) F0JI0COBaHUSI.
11.5. YcnoBusi ocyiiectBneHust (OTO- U BUAEOCHEMKH Ha
n301paTe/ibHOM y4JacTKe.

11.6. IlpaBusia B3aMMHOM KODPEKTHOCTH IIOBeJ€HUS JIMLI,
VMMeIOLMX TpaBO IIPUCYTCTBOBAaTb B T[IOMELLEHUU ISl
ronocoBanusi U uneHoB YUK. Tlopspok pencTBum npu
HapyllleHWX  u30upaTeNbHOTO  3aKOHOZATeNbCTBA U
OOI[eCTBEHHOTO TIOpsi/IKA JML[AMU, TIPUCYTCTBYIOLIUMHU B
TIOMeLeHUH /1JIs1 F0JIOCOBaHUSI.

1,5

TIPaKTHUeCKoe 3aHsATHe
TECTUPOBaHHE

I'omocosanue B
TIOMelleHUU J1Jist
roJIOCOBaHUS

12.1. Opranu3sauys rojJ0COBaHUs B JIeHb (IHW) FOJI0COBaHUs
B [TOMELL[€HUU /I/I51 TOJIOCOBAHUS.

12.2. Tlopsimok paboThl CO CIMCKOM wu3buparesieli B JieHb
(mHM) TomocoBaHus. BxiroueHue u3bupartesneil 10 KaKUM-
b0 TpUYMHAM He BK/TFOUEeHHBIX B CIUCOK M30uparesiei, HO
MMeIOLIMX Ha 3TO MpaBo.

12.3.  Bupabl  [OKYMEHTOB,  3aMeHAIOLIUX  IacropT
rpakgaHruHa Poccutickoii @egepaiym.

1,5

MpakKTUyeCcKoe 3aHATHEe
TeCTUPOBaHHE




12.4. OcobeHHOCTH OopraHu3saLu r0JI0COBaHUsA
n30upaTesiel, SIBSIOMIAXCS UHBA/TUAAMHU.

12.5. PeleHue HelITaTHBIX CUTyalud B JeHb (JHM)
r0JIOCOBAHUSI.

12.6. OrnepaTuBHBIM rofcueT TPOr0/I0COBABLLINX

n3bupaTesiedt, nepegaua nadopmaipu B TUK.

10.

I'o/ocoBaHue BHe
roMelLeHust st
r0/I0COBaHUA

13.1. OpraHusaumsi TOJIOCOBaHUSI BHE TIOMELIeHUs [Jis
roJIOCOBAHUS: OCHOBAaHUWS, CPOKH, TOPSOK MOJauu U
ripueMa 3asiBJIeHUs..

13.2. HopmaruBbl 000pyJ0BaHHs, WCIOIb3YEMOTO /IS
r0JIOCOBAHUS BHe NTIOMelleHUs /11 F0JIOCOBaHUSI.

13.3. IlopsoK MpoBeeHUs1 TOJI0OCOBAHMS BHe MOMeLeHus
JI/1s1 TOJIOCOBaHUS.

13.4. Tlopsimok paboTbl cO crMcKOM wu3buparteneid TIpu
IpOBelecHUH  TOJIOCOBaHUS  BHe  [IOMeLeHusl s
r0JIOCOBAHMSI.

1,5

TIpaKTHUeCKoe 3aHsATHe
TECTUPOBaHHE

11.

['onocoBaHue B TeueHHe
HEeCKObKUX JTHeM.

15.1. Oco0eHHOCTH TO/I0OCOBaHHSA B TeueHHe HEeCKOJbKHX
[THeH.

15.2. OcobeHHOCTM TOJIOCOBAaHMUS C HCIIO/Jb30BaHUEM
JIOTIOTHUTeTbHBIX (POPM T'OJI0COBAHUSI.
15.3. ObecrieueHue COXPaHHOCTHU
OcobeHHOCTH paboTHI C cetith- MaKeTamH.

OrO/ITeTeHeIA.

JIeKLsT
MIPAaKTUYeCKOe 3aHsTHe

12.

Upe3BbluaiiHbie
CUTYyal[1H.

16.1. Upe3BbluaiiHble CHUTyallUd B [JHU T'0JIOCOBAHUS:
TIOHSITHE, BU/bI.

16.2. Pacripegenenuie ob6si3aHHOCTel wieHoB YUK mnpu
BO3HWKHOBEHWW  Upe3BbIUaiHOW  CUTyallid B  [IHU
rojiocoBanusi. CpPOKU MPUHSTHS pelleHnH.

16.3. Anropyut™m [enCTBUM NPU Ype3BblYalHbIX CUTYaLUsX,
CBSI3aHHBIX C T[I€PEeHOCOM U30MpaTesnbHOrO yuacTKa B
pe3epBHOe TIOMeLleHHe.

16.4. Anroput™m AeMCTBUIN MpU Upe3BbIUAHBIX CUTYaLUsIX,
He CBSI3aHHBIX C TEePeHOCOM W30MpaTesbHOrO y4acTKa B
pe3epBHOe MOMeLeHHe.

MMpakKTHU4YeCKOoe 3aHATHEe
TeCTUpOBaHHE




Tema 7

ITopcuer rosocoB u3bupareseid, cocraBieHne nmporokosa YVIK 06 urorax rosiocoBanusi, utoroBoe 3acefanne YUK, Bbigaua
Konuii mpoTokosa YUK 00 wurorax rosiocoBaHusi, mnpejcraBjieHue mnporokosa YUK 00 wurorax ro/iocoBaHus W HHOM
u30upaTe/bHON foKyMeHTaluu B TUK

13.

ITopcuet rosocoB

17.1. Opranmsaims pabotst YUK mocine OKOH4YaHUs
ro/I0COBaHMs B MOMEILeHMH [/1 TOJIOCOBAHUS U 10 Haydasa
HeIroCpejCTBeHHOTO T0/[CUeTa T0JI0COB M30uparesieit.

17.2. TIpoueypa nojcuera rojocoB u3brparesnei.

17.3. Tlopsimok paboTs! uieHoB YK ¢ HeucIio0/530BaHHBIMU
Oro/i7IeTeHsIMU: TIOrallleHre, COCTaB/IeHHe aKTa, OrJiallieHHe.
17.4. Tlopsimok pabotel umenoB YUK co crmckom
n3bupaTesieil: MojcyYeT U OrjailleHhe CyMMapHBIX JaHHbIX,
OpOIIIFOPOBKA CITHMCKA B OJJUH TOM, XpaHeHHe CTIHCKa.

17.5. i36upaTtenbHble Oro/IeTeHH:

YCTQHOBJIEHHOM W HEYCTaHOBJIEHHOW  (hOpMBI.
[MocnencTBusi 0OHapy>keHUs OrosiieTeHel HeyCTaHOB/IeHHOM
dbopmbi;

JleiCTBUTe/IbHbIE W HeJeucTBUTeNbHbIe. [lopsizok
paboThI C He/IeUCTBUTETLHBIMU OFOJITIETEHSIMU;

WCTIOpUeHHbIe Y HEeUCII0/Ib30BaHHble W30UpaTesbHbIe
OrosIeTeHN.

17.6. Tlopsiiok paboTbl C TIepeHOCHBIMHU SILIUKaMH [IJIst
TOJIOCOBAHUS: TIPOBEpKa IUIOMO U BCKpBITHE SIIIUKOB,
rnojcuer u30UWpaTe/NbHBIX  OrosieTeHell W 3asiBIeHHMN
n3buparesne.

17.7. Tlopsinok paboTbl CO CTAalLMOHAPHBIM SILIUKOM [IIsI
TOJIOCOBAHUS: TIpOBepKa IUIOMO U BCKPBITHE —SIIHKa,
CMelllMBaHWe C OIOJUIeTeHs MU W3 TePeHOCHBIX SIIIWKOB,
COPTHPOBKA W  TMOJCYeT  Oro/ieTeHel,  OrJialieHue
pe3y/bTaToB.

17.8. OcobeHHOCTH TOfCUETAa TOMOCOB H30Mparesiell Tpu
MPOBEJIEHUM T0JIOCOBAHWSI B TeueHue HeCKOJbKUX JHeu

OIS,

2

MpakKTUyeCKoe 3aHATHEe
TeCTUPOBaHHUE

14.

CocTaBieHue IMPOTOKOJId

18.1. KOHTpOJ’IBHbIe W HWHBIe COOTHOIIEHHUA [JddHHBIX

JIEKIUsT




YUK 006 urorax
COJIOCOBAaHUS

nporokona YWK 06 wrorax rosocoBanus. IIpoBepka
KOHTPOJIbHBIX COOTHOIIIeHUH 110 rpoTokony YUK 06 utorax

r0JIOCOBaHUSA (KOHTPO/BHBIX, MaTeMaTh4YecKuXx,
JIOTUYeCKUX).

18.2.  Anroput™M  JeMCTBMM  TIpU  HEBLITIOJIHEHUU
KOHTPOJIbHBIX, MaTeMaThYeCKUX WM  JIOTUYECKUX
COOTHOLLIEHUH.

18.3. Opranumszarus paborer YUK 10 cocraBieHuio
NPOTOKO/a 00 WTorax TOJIOCOBaHUS A/ TIOJIHMCAHUS
yrenamn YUK. Kputepun onpezeneHuss HeoOXoAWMOCTU
COCTaBJ/IeHUs IPOTOKOJ/IA C OTMeTKOM «II0BTODHBIM».

MMpakTU4YeCKoe 3aHATHEe

15.

Utorosoe 3acesjanue
YUK

19.1. ITpoBepenue utorosoro 3acenanuss YUK. OcHOBHbIe
JeuctBus nipefcenarens, cekpetapss YUK npu nposeseHnn
UTOroBoro 3aceganus YUK.

19.2. PaccmoTpeHue aiob U 3asiB/ieHU 0 HapyIIeHUsX TPy
r0JIOCOBAaHUM U TMOZICUETE TOI0COB.

19.3. Tloamucanue tmporokosia YMK 06  wurorax
r0JIOCOBAHUS.

19.4. Pabora YUK 10 mMoAroTOoBKE U Bbiflaue KOIMUM
npotokosia YUK 06 wrorax ronocoBaHusi (TIpoBepKa
Ha/llMuusi BCeX peKBU3UTOB B mpoTokosie YUK o6 utorax
rO/I0COBaHUS).

19.5. Tlopszmok wusrotoBneHuss Komuu TpoTokona YUK c¢
ucrniosnbzoBaHveM CIIO YHK. 3aBepeHue KOnuu NPOTOKOJIA
YUK, wusrorosieHHoro c ucnoab3oBaHueM CIIO YUK, c
ucrnosib3oBaHriem KOUB.

19.6. IlogroroBka K IpejCTaB/IeHUIO M€PBOr0 3K3eMIUIspa
npoTokosia YUK 06 uTorax rosiocoBaHusi ¢ MprUoOIIaeMbIMU
Hemy pgokymeHtamd B THK. IlepeueHb [JOKYMEHTOB,
nipusiaraeMbix K mpotokosny YUWK o6 uitorax roocoBaHusl.

1,5

MpakKTUyeCckKoe 3aHATHEe
TeCTUPOBaHHUE

16.

ITepenaua
n30upaTeTbHON
mokymenTauuu B TUK.

20.1. [HeiictBusi mnipeacenatenss YUK B xoze mnepegauu
MepBoro  3k3emruisipa mnpotokona YUK 06 wrorax
r0/I0COBaHUs C MpHOObITiaeMbIMU HeMY fokyMeHTamu B TUK.

1,5

NpakTHUecKoe 3aHsTHe
TECTUPOBaHHE




20.2. Topspok peiictBuii YUK npu noAroToBKe U repefaye
B TUK wu3buparenbHON [JOKYMEHTALMH, 3a WCK/IIOUeHHEM
MepBoro  3k3eMrisipa mpotokona YMK 06 wurorax
r0/I0COBaHUS.

20.3. OcobeHHOCTH BBOJ]a JaHHBIX TMPOTOKOI0B YUK 00
uTOrax rosocoBanus B 6a3y ganHbix I'AC «Bbibopbi».

20.4. Cocrapnenne mipotokoa YWK 006 wuTorax
r0JI0COBaHMS C OTMETKOU «I[10BTOPHBIN».

20.5. IIporokon 3acemanusi YMK. PemeHve o0 BHeceHUH
yTouHeHW B TipoTokon YUK 006 wrorax rosocoBaHusi U
COCTaB/IeHUM TIPOTOKO/a 00 WTOrax TOJIOCOBAaHUS C
O0TMeTKOU «I1OBTOPHBIM».

20.6. CocraBnenue mpotokona YUK ¢  oTmeTKou
«[ToBTOpHBIM NTOZCYET OJI0OCOB».

20.7. ®opmbl u 00pa3ibl 3aroJHEHUs [JOKYMEHTOB,
nogrorasnuBaembix YUWK 1py cocraBneHVWd NPOTOKOJA C
oTMeTKOM «[10BTOpHBIN MOACYET F0JI0COBY.

Tema 8

Pabora YUK mno opranus

dIIMM U ITPOBEJ€HUI0 I0/TI0COBAHUA B TPYAHOAOCTYIIHBIX U 0TAd/IEHHBIX MECTHOCTHX

Tema 9

dunaHcoBoe obecieuernre YUK B nepuoj noAroToBKH U NMpoBe/ieHUs1 BbIOOPOB

17.

duHaHCOBOE
obecrieuennie YUK B
Mepyo/| TIOJrOTOBKU U
MpoOBe/IeHNs] BLIOOPOB

22.1. Tlopsmok BblZeNeHUsT U PACXOJ0BaHUA [IeHeXXHbIX
cpeactB YUK Ha MOATrOTOBKY U MIPOBeZieHKe BLIOOPOB.

22.2. Cmeta pacxogoB YUK Ha moArotoBky v mpoBezieHue
BLIOODOB.

22.3. TlopsifoK HauyMC/IeHWs U BbIILIAThl [JOMOJIHATETbHOU
oryiaThl TPy/Ja (BO3HArpaXk[eHus1), KOMIeHcaliy 3a paboTty
yneHam YHUK.

22.4. OdopmieHre TpaXKJaHCKO-TIPABOBBIX 10roBopoB YUK
Ha BBITIOJIHEHWe pabOT M OKa3aHWe YC/yT, CBSI3aHHBIX C
TIOJITOTOBKOM U TIPOBe/IeHHeM BHIOODOB.

22.5. IlopsafoK cocTaB/eHUs: U CPOK IIpe/iCTaB/IeHUs OT4YeTa
YUK o0 TIOCTyIUIeHMd U pacxXOJOBaHWU CpelCTB Ha
TIO/ITOTOBKY M MPOBeZIeHHe BhIOOPOB.

NeK1ust
TeCTHPOBaHUe

Tema 10

FOpuauuecKasi 0TBeTCTBeHHOCTD 3a HapylIeHHs 3aK0Ho/aTe/1bcTBa Poccuiickoii @eepaiun o0 BbIOOpax




18.

FOpupnueckas
OTBETCTBEHHOCTH 3a
HapyIIeHus
3aKOHO/IaTe/IbCTBA
Poccutickoii @eaepaiiyu
0 BbIOOpax

23.1. O611Me TI0JI0’KeHUSI O FOPUANUeCKOH OTBETCTBEHHOCTH
B U30MpaTebHOM TIpoLiecce.

23.2. KOHCTUTYLIMOHHO-TIpPaBOBasi OTBETCTBEHHOCTb  3a
HapylleHHe 3aK0oHozarenbCTBa Poccurickon ®esepanyu.
23.3. AZMUHUCTpaTHMBHasi OTBETCTBEHHOCTh 3a HapylleHue
3aKoHOogarenbcTBa Poccuiickon ®epepayuu.  Yuactue
ripe/icCTaBUTe/Iel YUK B aJIMUHUCTPATUBHOM
CyZIOTIPOU3BO/ICTBE.

23.4. YronoBHas  OTBeTCTBEHHOCTb 3a  HapylleHUe
3aKoHoaTenbcTBa Poccurickon @efepanum.

JeKLUS
TECTUPOBaHHE

Tema 11

Ynpas/ieHne KOHQIUKTaMHu

19.

YmipaBneHue
KOH(JIMKTaMu

24.1. Tunonorus KOHQUKTOB. DYHKIMM U [AUHAMHKA
KOH(JIMKTa.

24.2. CtpaTterud TMoBeJieHUs] B KOH(MJIMKTHOW CUTYyal[uu:
MPOTUBO/IENCTBHE, KOMIIDOMHCC, COTPYJHUYECTBO, YyXO[,
yCTYIIKa.

24.3.  PaspeuieHne  KOH(QIMKTHBIX  CHATyallMd  Ha
n30UpaTeibHOM yJacTKe.

24.4. TIpodunakTMKa BO3HUKHOBEHUS]  KOH(IMKTHBIX
cUTyaliii Ha W30MpaTesibHOM YyuacTKe (3THKa Je0BOTrO
o0111eHuYs).

JIeKLIUS
TeCTUpOBaHUe

nToro:

24




