YTBEPX/IEH
perieHueM [erTsipcko ropoAcKou

TepPpUTOPUA/IbHOMN M30MpaTe/IbHON KOMHUCCHN
ot 7 ¢eBpans 2023 r. Ne 2/5

TEMATHUYECKUMH IVIAH

o0ydJeHHs U MOBBIIeHUsI KBa/TH(UKAI[UM OPraHU3aTOPOB BHIOOPOB M pe3epBa COCTAaBOB YUACTKOBBIX H30MpaTe/IbHbIX

KoMuccui Ha 2023 rop

Ko/muecTBo
Ne i/ Tema 3aHATHA Copepxanue dopma 3aHATHSA
y4eO0HBIX YacoB
Tema 1 3akoHojaTrenbcTBO Poccuiickoii ®epepanuu o Bbidopax. ITo/i0)keHHe yuyacTKOBBIX M30HpaTeIbHbIX Komuccun (ganee — YUK) B
cucTeMe W30UpaTe/IbHBIX KOMHCCHIT
1. 3aKOHOZATeTbCTBO 1.1. 3akoHozarenscTBO Poccuiickoit denepariviv 0 BeiOOpax. 1 JIeKLst
Poccutickoii @enepaiiyu | [TpaBoBoit cTaTyc YUK, HOPMaTUBHO-TIPaBOBOE TeCTHPOBaHUe

o0 BeIOOpax. ITooxkeHne
YUK B cucreme
130MpaTeTbHbBIX
KOMUCCHM.

peryJiipoBaHue ee J1eiTeJIbHOCTH.
1.2. Opranuzaiys M TUTaHUPOBaHWe JesaTenbHOCTH YUK,
MpOBeIeHUe TIePBOr0 OPraHM3aLlMOHHOTO 3ace/|aHusl.

1.3. OcHOBHBIE CPOKM W30HMpaTeNbHBIX AeMCTBUM TIpU
TIO/ITOTOBKE U MPOBe/IeHNH BLIOOPOB.

1.4. TlpaBa u oOs3aHHOCTH uneHoB YUK ¢ mipaBoMm
pelLaroILero roaoca.

1.5. [TomHOMOUMS ripescefiaTeris, 3aMeCTUTe/Isd
nipejcenaresisi, cekperapsi Y K.

1.6. Pacripegenenuie obsizanHOCTer Mexay wieHamu YUK c
MpaBOM pellawlero rojoca B TepUOJ, TPOBeEeHUs
n301paTebHONM KaMITaHHH.

1.7. Tlopsgok u ¢opmbl B3aumofeictBuss YUK c
BBIILIECTOSIIMME M30MpaTeTbHBIMUA KOMHUCCHSIMHU.

1.8. IlpuocraHoBneHve monHOMOYMM uneHOB YUK.
Bo3obHoBsieHre  mosHOMouni  uieHoB YUK  mocse




TIPUOCTaHOB/IEHUSI.
1.9. TIlopsjgok  ¢opMupoBaHMs  pe3epBa  COCTaBOB
yuaCTKOBbIX  M30WparenbHbIX KoMuccuid. Ha3HaueHue
HOBOT'O U/leHa Y4YaCTKOBOM KOMHCCHM M3 pe3epBa COCTaBOB
YUaCTKOBBIX KOMUCCHIA.

1.10. Ob6yuaromue pecypcel LMK Poccuu, PLIOUT mnpu
LUK Poccun, W3bupatenbHoit kKomuccuu CBepaJsioBCKOMN
obmactu B gesitenbHOCTH Y UK.

Tema 2 | /le/IonpOU3BO/CTBO B YUaCTKOBOM H30MpaTe1bHON Komuccud. OCHOBHBIE H30HpaTe/IbHbIE JOKYMEHThI, cocTaB/isemble YUK

2. [ esiorpousBoCTBO B 2.1. OcHOBHbIE U30MpaTebHBIE TOKYMEHTBI, COCTAB/IsIEMbIE 1 JIeKLse
YUK. OcHOBHBIE YHUK. TeCcTUpPOBaHue
n3buparesbHbIe 2.2. Ilpuem, peructpauuss U IPOXOXKJAEHHe [OKYMEHTOB
JIOKYMEHTHI, (BXOIAIINX).
cocrasisiemble YUK. 2.3. OcHoBHble TpeOOBaHWS U TOPSAOK OGOPMJIEHUs

nokyMeHTOB YUK.

2.4. TlogroToBKa, opopMieHre, BBIMTYCK, yUeT JOKYMEHTOB,
paccMaTpuBaeMbiX Ha 3acefiaHusix YUK (BHyTpeHHUe
JIOKYMEHTHI).

2.5. Opranuzaiusi  paboTbl C OTIIPaBJ/IsieMbIMU
(ucxoAsAIMMM) TOKYMEHTaMU.

2.6. OcobenHoctyd paboTel C oOOpalleHUsMUA Tpak[aH.
Paccmotpenrie YUK obparrienuit  (>kamo0, 3asiBeHUM) O
HapyllleHWX 3aKOHO/aTe/NbCTBAa O BbIOOpax B Tepuo[
n30upaTeTbHON KaMIIaHUH.

2.7. ®opMupoBaHue [ieJl U Tepejjaua WX B BbILIECTOSIYHO
n30UpaTebHy0 KOMUCCHIO.

2.8.  UHTepakTuBHBIM  pabouuii  OGmokHOoT < YUK.
M36upare/ibHbIe JOKYMEHThI, cocTaB/isieMbie Y K.

Pabora y4yacTKOBOW H30MpaTe/IbHOM KOMHMCCHH C MOMEHTA Haya/la OCYLIeCTB/IEHMS W30UpaTe/IbHBIX [JeHCTBHM [0 [AHS,

Tema 3
npe/ilIeCTBYIOIEro HI0 (MepBoMYy JHI0) r0/I0COBAaHUA

3. Heticteus YUK, 3.1. OcHoeHble 3Tambl pabotei YUK ¢ MomeHTa Hauvasia 1,5 JIEKLIUST
KOTOpbIe OCYIIeCTB/IEHUs] ~M30UpaTe/bHbIX  J€HUCTBUH [0  [HSA, MpaKkTUUYeCcKoe 3aHATUe
ocyuecTBs0TCA 3a 10 NIpe/IIIeCTBYIOLETO AHIO (TIePBOMY JHIO) FOJI0COBAHUSI. TeCTUPOBaHUe




[IHeln 0 nHs (TIepBoro
[IHST) TOJIOCOBaHMS.

3.2. O6opymoBaHHe U30MpaATETHLHOIO yUacTKa.

3.3. KoHTposnb 3a mpoBefieHreM TIpeBLIOOPHON aruTaryn
Ha TepPUTOPUM M30MpaTeIbHOTO yuacTKa.

3.4. lndpopmupoBanue n3bupaterneid o Beibopax. Pasmiune
MeXXay MH(POPMHPOBaHHEM W30upaTtesiell U MpegBLIOOPHOM
aruraren.

3.5. TpebGoBaHue K CoOJep)KaHUIO HMH(MOPMALMOHHBIX
MarepuasoB, pasMelljaeMbIX Ha CTeHze B rioMellieHun Y K.
3.6. [IpaBoBbIe OCHOBAHMSI U OrpaHUUEHUs TIPY MPOBeJleHuH
OTIPOCOB M30upaTesielt B eHb r0JI0COBAHUSI.

3.7. Pabotra C OTAeNbHBIMH KaTeropusiMu u30Hpareseit
(Haxo#sgUIUXCs B MeCTaX BpeMeHHOro rpebbIBaHuS,
paboTaroix Ha TPeANPUATHSX C HelpepbIBHBIM LUKIOM
paboTbl, B OTHOIIEHWHd KOTOPbIX B KaueCTBe Mepbl
nipeceueHusi U3bpaH [OMaIlHWIM apecT, 3a70r WA 3arpeT
onpeJieNleHHbIX JeUCTBUM), a TaKKe C BOEHHOCTY>KallMU U
C U3buparess MU C UHBATUHOCTBIO.

3.8. Pabora YUK co crmckom wusbupaTesneii: OCHOBHbI®
npaBwia paboThl, yTOUHeHWe CMHMCKa u30upaTesel,
WCK/TIOUeHWe W3 CTIMCKa n3bupareseld ¥ BK/IOUEHHWE B HETO
JAHHBIX 00 W30MpaTesIsx.

3.9. IMonyuenue u3 TUK n3bupaTe/ibHbIX OrO/IETEHEH.

«MoOu/IbHBIN
n30upaTesb» —
r0JIOCOBaHUE
n30upaTesiei o MecTy
HaXOK/I€HMSI.

4.1. TloHaTHs «akTHBHOe Wu30upaTenbHOE TIpaBO» U
«n30vpaTe/ibHbI  OKpPYr» TIPU  TOJIOCOBAaHHMHM 110 MeCTY
HaxO0K/JeHUSl.

4.2. TIOHATHS «MeCTO PerucTpaLu», «MeCcTO MpeObIBaHUs»,
«MEeCTO HaXOXX[EeHWsi» TpU TOJ0COBaHMM TI0 MeCTy
Hax0X/IeHHSsI.

4.3. IlpoBepka TeXHUYECKHUX CpPeJCTB, UCIOJIb3yeMbIX [JIs
TipyreMa 3asiBJieHUl 0 BK/TFOUEHHH B CITMCOK M30upaTeseil 1o
MeCTy HaxXO0XKZeHUsl C MalllMHOUMTaeMbIM KOZOM.

4.4. Tlopsgok mofiauy 3asiB/ieHNsI O BK/IIOUEHUH HW30uparesist
B CMIMCOK M30uparesieil 1o MecTy HaXOKAeHusl.

1,5

TIpaKTHUeCKoe 3aHsATHe
TECTUPOBaHHE




4.5. Tlpuem u odopmieHUe 3asBJIeHUAd O BK/IOUEHUU
n3buparesieil B CrUCOK M30Mparesieit o MecTy HaXOK/IeHMsI.
4.6. Tlpuem u odopmiieHue 3asAB/eHUNH 00 aHHYIMPOBAHUH
BKJTFOUEHHUSI B CITUCOK M30MpaTesiei 1o MeCTy HaXOX/eHHsl.
4.7. TlpueM 3asiBJieHU O BK/IIOUEHUU B CITUCOK M30upaTesieit
10 MeCTy HaxOX/eHWsl BHe IIyHKTa IIpyueMa 3asBJIeHUMN
(TII13).

4.8. Ilopsok nepefauu 3asiBJIeHWHA O BK/IFOYEHHWH B CITMCOK
n3buparesiell 1Mo MeCTy HaxoxieHusi, npuHsAThiX YUK, B
BolecTosALyro TUK.

4.9. TlopsfoK TOATOTOBKM KO [JHIO ([IepBOMY [IHIO)
TOJIOCOBAaHMSI B paMKaX  MeXaHH3Ma  «MOOHJIBHBIM

n30uparesby.
Tema 4 | PaGoTa yuacTKOBO# H30MpaTe/IbHOH KOMHCCHH B JIeHb, MIPeJIIeCTBYHIHH JHIO (IePBOMY /{HI0) TO/I0COBAHHSA
5. Pabota YUK B fieHb, 5.1. MeporipusaTtusa, T1ipoBoaumble YUK B 7eHs, 1,5 JIEKIYSI
MpeALeCTBYOIINUNA JHIO | MpeALIeCTBYOIIUN JHIO (IepBOMY JHIO) TOJI0OCOBaHUS. TeCTUpOBaHUe
(mepBoMYy JHIO) 5.2. TlpoBemenue 3acemanusi YUK. Pacnpepenenue
r0JI0OCOBaHUSA 00s13aHHOCTeN MeXX/y uleHaMH yUaCTKOBOUW M30upaTebHON

KOMMCCHU TIPU TJIAHUPOBAHUM pabOThI B THU T'0JIOCOBAHUSI.
IIpuHsaTHe pellleHMss O TOTOBHOCTH YHMK K OTKPBITHIO
TIOMelLeHUs /IJIs1 FOJIOCOBaHUS.

5.3. Opranmzaiusi pabotet YWK B TmOMeIlleHUW /st
r0JIOCOBaHMS, 000py/10BaHHOM CpeZCTBaMU
BU/IeOHAO IO IeHUsT " TPaHCJIALN n300paXkeHws,
TPaHCJISALUN U300pakeHus B ceTH VIHTepHeT.

5.4. TIlonyuenve ot THWK UCXOZHBIX [aHHBIX B
MalllMHOUYWTaeMOM  KOZJe UM  K/IIOUeBOro  HOCUTess
vH(bOpMalli C UCXOJHBIMU JAHHBIMU O TIPOBOJAWMBIX Ha
n306upaTesbHOM y4yacTKe BbIOOpax.

5.5. OO6opyjoBaHue TIOMeIleHHsI i  TOJI0COBaHUS.
HopmaTtuBbI TeXHO/IOTHUECKOTO 000pyA0BaHUS.

5.6. Iloamucanve tipefcenaresieM U cekperapeM YUK
BLIBEDEHHOTO UM YTOUHEHHOTO CIMCKa wu3buparernei,




3aBepeHMe CIMcKa n3bupareneit neuatsio YUK, pa3zneneHue
CMMCKa HAa KHWIM W JIDyTWe [eMCTBUS, CBsi3aHHbIE C
3aBepIlIeHNeM YTOUHEHHS CITUCKa U30upareen.
5.7. Pabota ¢ u3buparebHbIMU OFJITIETEHSIMH.

Opral-m3aunﬂ paGOTBI yqaCTKOBOﬁ I/I36PlpaTEJIbH0ﬁ KOMHMCCHH MO0 IMOAT0OTOBKE K roJioCOBAHUI0 C HCII0/Ib30BdHHEM TEeXHHYECKHX

Tema 5
CpeACTB
6. Opranu3zanusi paboThl 6.1. /lnCcTaHLIMOHHOE 3JIEKTPOHHOE r0/I0COBaHue. JIeKLIUS
y4aCTKOBOU 6.2. TIpuMeHeHHe TeXHOJIOTUA W3IOTOBJIEHUS IIPOTOKOJIA TeCTUPOBaHUe
n30upaTebHON YUK 06 urorax rosiocoBaHust Ha U30UpaTebHOM yuacTKe C
KOMUCCHUH 10 MalllMHOUWTAaeMbIM KOJOM W YCKODEHHOrO0 BBOJA JAHHBIX
TIO/ITOTOBKE K npotokosia B 'AC «Bbibopei». Ocob6eHHOCTH TIPOTOKOJIA
COJIOCOBaHUIO C yuacTKOBOM u3buparesibHOM Komuccuu ¢ QR-kozmoMm.
WCII0/Ib30BaHUEM 6.3. PacripesienieHre 00s13aHHOCTell UJIEHOB y4aCTKOBOM
TeXHUYECKUX CPeJCTB n3buparesibHON KOMUCCHM TIpu  paboTe €O cpeAcTBamMH
TIPOrpaMMHOT0 0becrieueHus..
6.4. TlopsfoK AelCTBYI UleHOB YYaCTKOBOM M30MpaTenbHON
KOMMCCHU TIpM HEUCIIPaBHOCTAX B paboTe cpe/cTB
MIPOrpaMMHOT'0 00ecreueHusl.
Tema 6 | PaGora YVIK B ieHb (JJHH) r0/I0COBAaHUA
7. Pabora YUK o 7.1. O06s13aHHOCTH npejcesareris, 3aMeCTHUTe ISt JIEKLIUS

OTKPLITHSA YUdCTKd.

ripezicesiaresisi, cekpetapss YUK B fieHb (JHU) r0/I0COBaHUS
TIpY MPOBeleHUuH T0JI0COBaHUS.

7.2. Pabora YUK B genHb (AHM) TO0COBaHUWA /10 Hauama
BPeMeHU '0JIOCOBaHUSI.

7.3. CIHMCOK [JOKYMEHTOB, KOTOpbIe [O/DKHbI OBITb B
MOMeIl[eHUU [ijis TOJIOCOBaHWS W Ha WHGOPMAI[MOHHOM
CTeH/le.

7.4. OneyaTbiBaHHe CTalMOHAPHBIX U MEPEHOCHBIX SILUKOB
ansg rosiocoBanusi, KOWB*, pe3epBHOro CraiOHapHOTO
AlMKa /i  TOJIOCOBaHWs, Tiepefiaua  W30UpaTe/ibHOU
JokyMmeHTalMu uneHaM YUK a1 npoBesieHUs1 TO/1I0COBaHUS
U T.[.

7.5. HenctBusi YUK B /ieHb ros0COBaHUsI Mepe]i HauyaaoM




rOJIOCOBaHUS, €eCAM  Ha  K30upaTeNbHOM  yuyacTKe
MIPOBOZW/IOCH IOCPOYHOE IOJI0COBaHMUE.

7.6. Ilepeaua B BBIIECTOSIME W30MpaTe/bHbIe KOMHUCCUN
CBeZieHHl 00 OTKPBITHUH TIOMELIeHUH /ISl TOJI0COBaHUS U 00
y4yacTUM u3buparesieil B BBIOOpax.

I'macHOCTh B
J1esITeIbHOCTH
n30MpaTeTbHbBIX
KOMMCCHH.

8.1. Jluua, uMmerollye rpaBo NPUCYTCTBOBATh B IOMeLeHUN
Juist TonocoBanus (obecrnieueHue ryiacHocTH B pabore YUK).
8.2. JIoKyMeHThI, TIOATBep Karolle CTaTyC JIUL], UMErOLHUX
T11paBo NPUCYTCTBOBATh B [IOMELL[€HUY /151 TOJI0COBaHUSI.

8.3. IlpaBoBom craryc /M1, HMEWOLUX  IIpaBo
TIPUCYTCTBOBAaTh B IIOMELleHUU [ T'OJI0COBAHUS: IIpaBa,
00s13aHHOCTH, OTPaHUYEHUs].

8.4. B3aumogeiicteue uneHoB YUK c npaBom peluarolero
rosjoca C HabmoaTensmy, VHOCTPaHHbIMU
(MeXxayHapoJHbIMU) HabmMro/aTeNs MK, — TIPeJCTaBUTeISIMU
CMU, npaBOOXpaHUTE/NbHBIX OPraHoB, BOJIOHTepaMU U
VHBIMU JIMLIAMY, HUMEIOLIMMU IIpaBO IIPUCYTCTBOBaTb B
TIOMeILleHUH Ji/1s1 FOJI0COBAHKS B JleHb ([JJHU) TOI0COBaHUS.
8.5. YcnoBusi ocyujectBieHusi poTo- U BUJEOCHEMKH Ha
n30MpaTeibHOM yJacTKe.

8.6. TlpaBuia B3aWMHOM KOPPEKTHOCTU TIOBeZeHUs JIHLI,
VMMeIOIMX IIpaBO IIPUCYTCTBOBATb B IIOMELeHUU IS
rojnocoBanusi U uneHoB YUK. Tlopsizok pelicTBuM npu
HapylleHUW  W30MpaTenbHOTO — 3aKOHOJATeNbCTBA |
00I1IeCTBEHHOTO TIOpsiIKa JIML[AMH, TIPUCYTCTBYHOLUMHU B
TIOMeLL[eHUU JIJIs1 TOJIOCOBAHMS.

1,5

MpakKTUyeCKoe 3aHATHEe
TeCTUPOBaHHE

I'onocoBaHue B
TOMEII[eHUU [I/I51
r0/JI0COBaHUA

9.1. OpraHu3alysi rojloCOBaHUs B JieHb (JJHU) TOJI0COBaHUs
B TTOMeEIL[eHUU [IJIsl TOJIOCOBAHUSI.

9.2. Tlopsiok paboThkl CO CMMCKOM H30upaTesieil B [ieHb
(mHu) ToMocoBaHus. BkioueHuwe u3OMparteneld MO KaKUM-
b0 MpUUMHAM He BK/IFOUEHHBIX B CITUCOK u3bupareneii, HO
HMMeIOIUX Ha 3TO MpaBo.

9.3. Bujibl JOKYMEHTOB, 3aMeHSIIOIIMX MacropT TPaKAaHKuHA

1,5

NpakTHUecKoe 3aHsITHe
TECTUPOBaHHE




Poccutickoii @efeparym.

9.4. OcobeHHOCTY OpraHU3aly T0JI0COBAHUs U30upaTeei,
SIBJISTFOLLIUXCSl UHBATUJAMU.

9.5. PelleHue HelUTaTHbIX CUTyallUid B [ieHb ([IHK)
r0JI0COBaHUsI.

9.6. OnepaTuBHBIN rojcuer IIPOr0JIOCOBABIIMX
n3bupaTesiel, nepegaua uHhopmaimu B TUK.

10.

I'omocoBaHue BHe
TOMeLLleHUsT 151
r0/JI0COBaHUA

10.1. OpraHusanys roJIOCOBaHUSI BHE TIOMELeHUs i
rO/I0OCOBaHMS: OCHOBaHWS, CPOKH, TOPSAOK TMOJaud U
ripueMa 3asiBJIeHHUs..

10.2. HopmatuBbl 000pyAOBaHUS, WCIOIB3yEMOTr0 [Jis
roJIOCOBaHUS BHE TTOMeILeHUs /i1 T0JI0COBaHUSI.

10.3. TlopsimoK MpoBeieHUs1 TOJI0COBaHKs BHE TIOMeLLeHHUs
JI1S1 TOJIOCOBaHUS.

10.4. Tlopsinok paboTbl CO cCrnMCKOM wu3bupareneil mpu
MpOBeJIeHUH  TOJI0OCOBAaHUSI ~ BHE  MOMeELeHus1 [/
r0JIOCOBAHMSL.

1,5

MpakKTUyeCckKoe 3aHATHEe
TeCTUPOBaHHUE

11.

I'omocoBaHue B TeueHUe
HECKObKUX JTHEM.

11.1. OcobeHHOCTH TO/I0COBAaHUS B TeUEHHE HECKOJBLKUX
JTHEM.

11.2. OcCo0eHHOCTM TO0J/IOCOBAaHUS C HCIIO/b30BaHUEM
JIOTIOJTHUTEeTBbHBIX (DOPM TO/I0COBAHUSI.
11.3. O6ecrieueHne COXPAHHOCTH
OcobeHHoCTH PabOTHI C celidh- aKeTamHu.

OrosuieTeHeln.

JIeKLIUS
MpaKTUUeCcKoe 3aHsTHe

12.

Upe3BblualiHble
CUTyaLuu.

12.1. YpesBblualiHble CUTyallud B [HU T0JIOCOBaHUS:
TIOHSITHE, BUJBIL.

12.2. Pacripegenenve o0si3aHHOCTeld wieHOB YUK mipu
BO3HMKHOBEHWU  Upe3BblUaliHOM  CUTyaldd B  [JIHU
rojiocoBanusi. CpOKY MPUHATHS peLleHnH.

12.3. Aropyut™ AeMCTBUI MpU Upe3BbIUalHBIX CUTYaLUsIX,
CBSI3aHHBIX C TIEPEHOCOM M30MpaTesbHOr0 yuyacTKa B
pe3epBHOe TIOMelLleHHe.

12.4. Anropyut™M [eHCTBUM TNPU Ype3BbIYalHbIX CUTYaLUsX,
He CBsI3aHHBIX C TepPeHOCOM M30MpaTesbHOr0 y4acTKa B

MIPAKTUYeCKOe 3aHsTHe
TeCTHPOBaHUe




| pesepBHOe rOMelrjeHHe. | |

IToacuer rosocoB u3bHpaTeseil, cocraB/ieHne NmpoTrokosa YUK 06 urorax rosiocoBanus, uroropoe 3acesanue YUK, Bbigjaua
Tema 7 | konuii mnporokosna YUK 00 wurorax rosiocoBaHus, mnpeAcTaBjieHHe MNpoTokosa YHWK o0 urorax rosocoBaHusi M HHOH
n30upare/bHOH JoKyMeHTanuu B TUK

13. [TogcyeT rosiocoB 13.1. Opranmzamus pabotel YUK mocine OKOHYaHUSA 2 MpaKTUYeCcKoe 3aHATUe
rOJIOCOBaHMS B IOMEILeHNH 1 TOJIOCOBAHUS U 10 Haydaja TeCTUpOBaHHe
HerocpeICTBEHHOT0 TI0/[CUeTa rojiocoB u3buparesiei.

13.2. TIponiegypa nogcuera roJiocoB U3bupaTesiei.

13.3. TTopsimok paboTel wieHoB YUK ¢ HEMCIIOIB30BaHHBIMU
Oro/IeTeHsIMU: TIOTallleHre, COCTaB/IeHHe aKTa, OrJlallleHue.
13.4. Tlopsigok pabotel unmeHoB YUK co crivckom
n30upaTesiel: Mo/ACYeT W OrjiallleHhe CyMMAapHBIX /JaHHBIX,
OpOIIIIOPOBKA CIKCKA B OJJUH TOM, XpaHeHHUe CITHCKa.

13.5. Vi36upaTtenbHbIe OIO/IETEHU:

YCTaHOB/IEHHOM YW HeyCTaHOBJeHHOW  (hOpMBI.
[TocnencTBusi 0OHapy>keHUs OrOJI/IeTeHe HeyCTaHOBIeHHOW
dhopmei;

JIeCTBUTe/IbHBIE W HeJeWCTBUTeNbHbIe. [lopsok
paboThI C He/leNCTBUTE/IbHBIMU OHOJITIeTeHSIMU;

WCTIOPUEHHbIE Y HEWCIT0/Ib30BaHHbIe W30WpaTe/bHbIe
OrosiIeTeHHU.

13.6. Tlopsimok paboOThl C TIEPEHOCHBIMHU SIIUKAMH  [IJIsI
rO/IOCOBaHUs: TIpOBepKa IIOMO U BCKPBITHE SIIUKOB,
noJicueT  W30UpaTeNbHBIX  OrOJIIeTeHeM U 3asB/eHUM
n3buparesei.

13.7. Tlopsimok paboOThI CO CTAllMOHAPHBIM SIIAKOM [IIsI
rO/I0COBaHUs: TpOBepKa IJIOMO W BCKDBbITHE —SIIIWKa,
CMelllMBaHUe C OIOJUIeTeHSMHU W3 TE€PEHOCHBIX —SIIUKOB,
COPTUPOBKA U  ToficueT  OrosisieTeHel,  orjalieHue
pe3yJIbTaToB.

13.8. OcobeHHOCTH TIO[CYeTa TOJIOCOB H30Hparene Tipu
MPOBEeJIEeHUM TOJI0OCOBAHUS B TeueHHWe HEeCKOJbKUX [JHeHl

TIO/ZIPSIZI,.




14.

CocTaB/ieHre pOTOKOJ1a
YUK 06 urtorax
COJI0COBAHUA

14.1. KoOHTpOJIbHble U WHbIE COOTHOLUEHUS] JAHHBIX
nporokona YWK 06 wrorax rosocoBanus. IIpoBepka
KOHTPOJIBHBIX COOTHOLIIeHHH 10 TipoTokosny YUK 06 urorax
r0JI0COBaHUA (KOHTPO/BHBIX, MaremMaTh4yecKux,
JIOTUYECKUX).

14.2. AnroputM = JeUCTBUM TpPpU  HEBBIOJHEHUU
KOHTPOJIbHBIX, MareMaTh4YeCKUx WIM  JIOTUYeCKUX
COOTHOLLIEHUH.

14.3. Opranumzaiuss pabotet YWK 110 cocTaBiieHHIO
MPOTOKOJIa 00 WToraXx TOJOCOBAaHUS [/Isl  TIOJITHUCAHUS
yieHaMu YUK. Kpurepuu omnpefesneHusi HeoOXOAUMOCTH
COCTaBJIEHUsI TIPOTOKOJIA C OTMETKOW «I10BTOPHBIN».

JIeKLIUS
MpaKTUUecKoe 3aHsTHe

15.

MTorosoe 3acesjaHue
YUK

15.1. ITpoBegenue utoroBoro 3acenanuss YUK. OcHOBHbIe
JlelCTBUA Tipefcenarens, cekperaps YUK npu npoBejeHun
UTOroBOro 3acefanus Y VK.

15.2. PaccmoTpenye »kanob ¥ 3asBIeHUNA 0 HapYIIeHUsX TIPH
r0JIOCOBAHUM U MO CUeTe rOI0COB.

15.3. Tlopmucanme mpotokosa YUK 06  wurorax
r0JIOCOBAHUS.

15.4. Pabora YUK 1o moOArOTOBKE U Bbiflaue KOTHMA
npotokosa YUK 06 wrorax rosocoBaHusi (IIpoBepKa
Ha/IMuusi BCeX PEKBU3UTOB B mpoTokojie YUK 06 utorax
rO/I0COBaHMS).

15.5. Ilopszok usrorosseHus Komuu Mnportokona YUK c
rcnosib3oBanrem CITIO YUK. 3aBepeHue KOMWM MPOTOKOJIA
YUK, usroroBneHHoro c ucnosb3oBaHueM CIIO YUK, c
vcriosnb3oBaHrneM KOUB.

15.6. IlogroroBka K IMpejCTaB/IeHUIO M1ePBOr0 3K3eMIUIsapa
nipoTtokosia YUK 06 uTorax rosocoBaHusi ¢ mpruoOIaeMbIMu
HeMy gokyMeHTaMu B THK. IlepeueHb [JOKyMEHTOB,
ripysaraeMbix K mpotokosny YUMK o6 urorax roiocoBaHusl.

1,5

TIPaKTHUEeCKOe 3aHsATHe
TECTUPOBaHHE

16.

[Tepenaua
n3buparenpHON

16.1. [HenctBus mpexacenarenss YWMK B xoje mnepenauu
MepBOro  3K3eMrisipa  mpotokona YMK 06 wurorax

1,5

MpakKTUyeCcKoe 3aHATHEe
TeCTHUPOBaHHE




JokymeHnTauuu B TUK. T'OJIOCOBAHUS C TIpHUOOIjaeMbIMU HeMy ioKyMeHTamu B THIK.
16.2. Tlopsigok pericteui YUK nipu noAroToBke u nepepaue
B TUK wu3buparenbHON [JOKYMeHTAlLMH, 3a WUCK/IOUeHHeM
MepBoro  3k3emruisipa npotokona YUK 06 wurorax
r0JIOCOBAHUS.

16.3. OcobeHHOCTH BBOZA [JaHHBIX TPOTOKO/IOB YUK 00
UTOrax rosiocoBanus B 6a3y gaHHbix 'AC «BbiOopbI».

16.4. CocraBnenne mportokosa YUK 06 wrorax
rOJI0COBaHUs C OTMeTKOU «I10BTOpHBIN».

16.5. IIporokon 3acepanuss YMK. Pelenve o BHeceHUU
yTouHeHuid B mpotokon YMK o6 utorax rosocoBaHusi u
COCTaBJIeHWM TIPOTOKO/Aa 00 UTOraXx TrOJI0COBaHUs C
0TMeTKOM «I10BTOPHBI».

16.6. CocraBnenne rnporokosa YUK ¢ ormeTkou
«[ToBTOpHBIV MOZCYET FOJIOCOB».

16.7. dopmbl u o00pasnpl 3amoNHEHUs [JOKyMEHTOB,
nofArorasiaMBaeMbix YWK mpu cocTaB/ieHUH TIPOTOKOJIA C
O0TMeTKOU «I10OBTOPHBIN MO/ICUET FOJI0COBY.

Tema 8

duHaHCcoBoe o0ecrieueHre YUK B nepuoj moAroToOBKYM U NMPOBeJAeHUsI BHIOOPOB

17.

®urHaHCOBOE 17.1. Tlopsmok Bble/ieHUsT UM PacXOOBaHUS JeHEeXXHbIX 1
obecrnieuenve YUK B cpeactB YUK Ha MOATOTOBKY U TIPOBeZieHre BLIOOPOB.
repuoz, oArOTOBKY U 17.2. Cmeta pacxozoB YUK Ha MoArOTOBKY M IpOBeJeHUe
TpoBe/IeHNs BBIOOPOB BLIOODOB.

17.3. TlopsiOK HAuuCAeHUs1 U BBIIAThl JOMOJTHUTEIbHOU
oriaThl TpyJa (BO3HArpak[eHus), KOMIleHCalMu 3a paboty
uneHam YHUK.

17.4. OdopmiieHre rpaXkIaHCKO-TPaBOBbIX J0roBopoB YUK
Ha BBITIOJIHEHWe pabOT M OKa3aHWe YC/yT, CBSI3aHHBIX C
TIOJITOTOBKO# U TIPOBe/IeHHeM BHIOODOB.

17.5. IlopsioK cocTaB/ieHHUs U CPOK IpeACTaB/IeHusl oTyeTa
YUK o0 TIOCTyIUIeHMd U pacxXO[OBaHWU CpelCTB Ha
TIO/ITOTOBKY M MPOBeZIeHHe BhIOOPOB.

JIeKLIUS
TeCTUpOBaHUe

Tema 9

FOpuuuyecKasi 0TBeTCTBEHHOCTD 3a HapyLIeHHs 3aKoHojaTebcTBa Poccuiickoit @efepanun o BbIOoOpax




18.

FOpupnueckas
OTBETCTBEHHOCTH 3a
HapyIIeHus
3aKOHO/IaTe/IbCTBA
Poccutickoii @eaepaiiyu
0 BbIOOpax

18.1. OO611ve 1MooXKeHUsI 0 FOPUAUYECKOM OTBETCTBEHHOCTH
B U30MpaTebHOM TIpoLiecce.

18.2. KOHCTUTYLIMOHHO-TIpaBOBasi OTBETCTBEHHOCThb  3a
HapylleHHe 3aK0oHozarenbCTBa Poccurickon ®esepanyu.
18.3. AgMUHUCTpAaTUBHAs OTBETCTBEHHOCTHb 3a HapylleHue
3aKoHOogarenbcTBa Poccuiickon ®epepayuu.  Yuactue
ripe/icCTaBUTe/Iel YUK B aJIMUHUCTPATUBHOM
CyZIOTIPOU3BO/ICTBE.

18.4. YrosoBHasg  OTBETCTBEHHOCTb 3a  HapylleHHe
3aKoHoaTenbcTBa Poccurickon @efepanum.

JeKLUS
TECTUPOBaHHE

Tema 12

Ynpas/ieHne KOHQIUKTaMHu

19.

YmipaBneHue
KOH(JIMKTaMu

19.1. Tumonorusi KoHMMUKTOB. DyHKIMU M [JUHAMHUKA
KOH(JIMKTa.

19.2. Crparerun TmoBe/leHUSI B KOH(IMKTHOM CHUTyalWu:
MPOTUBO/IENCTBHE, KOMIIDOMHCC, COTPYJHUYECTBO, YyXO[,
yCTYIIKa.

19.3.  PaspeiieHve  KOH(MJIMKTHBIX  CUTyallud  Ha
n30UpaTeibHOM yJacTKe.

19.4. TlpodunakTvka BO3HUKHOBEHMS]  KOH(IMKTHBIX
cUTyaliii Ha W30MpaTesibHOM YyuacTKe (3THKa Je0BOTrO
o0111eHuYs).

JIeKLIUS
TeCTUpOBaHUe

nToro:

23




