BOT'TAHOBUYCKASI PAHOHHAS TEPPUTOPHAJIBHASI
MN3BUPATEJIBHAA KOMUCCHUSA

PEIIEHUE

20 mas 2021 r. Ne 07/44

r. bormanosuu

00 yrBep:xnennu Ilopsiaka BegeHus 1eJI0NPOU3BOACTBA
B YYACTKOBO M30MpAaTeIbHOI KOMHCCHHN TOPOACKOro okpyra borranosuyu

PykoBoacTBysCh IIOCTaHOBJICHHEM N30uparenpHOi KOMHUCCHHA
CeepmioBckoit oomactu ot 28 ampens 2021 roma Ne 12/56 «O6 yTBepkaeHHH
[TpumepHOTro MopsAKa BEACHUS J1EI0MPOU3BOJCTBA B YUaCTKOBON M30MpaTEIIbHOM
komuccu U I[IpumMepHOl HOMEHKIATYypbl J€Jl Y4acTKOBOM HM30MpaTesIbHOM
KoMuccun», borgaHoBuuckas paiioHHas TeppUTOpUaibHas H30HpaTenbHas
KOMHUCCHSI P € I M JI a:

1. VrBepautrs Ilopsaok BeAeHUs [AEIONPOM3BOJACTBA B  YYaCTKOBOM
U30HMpaTebHOW KOMHCCUU TOPOJICKOTO OKpyra bornaHoBud (mpusaraercs).

2. TlpeacenatensiM y4YaCTKOBBIX M30UpaTENbHBIX KOMHMCCHUH TOPOICKOTO
okpyra bormaHoBuu o0ecrnieuuTh BEACHHE JEIONPOU3BOJICTBA B COOTBETCTBUM C
HacTosMM ITopsIKOM M OpraHM30BaTh MU3yYEHHUE YTBEPKACHHBIX JOKYMEHTOB C
YJIeHaMU U30MpaTeIbHBIX KOMUCCHUH.

3. CuutaTh yTpaTUBIIMM CHUJy pelieHne borgjaHOBHUCKON paloHHOMN
TEppUTOpUATBbHON n30MpaTenbHoi kKomuccun oT 31.05.2018r. Ne 17/115 «O6
YTBEPKJICHUU [Topsinka BEJICHUS JEJIOMPOU3BOCTBA

B YYaCTKOBOU M30MpaTeIbHON KOMUCCUI.



4. HanpaBuTh HACTOSINEEC pENICHUE YYACTKOBBIM  HM30MPATEITHLHBIM
KOMHUCCHSIM U OInyOJMKoBaTh Ha caiite bormanoBuuckoit parlOHHOM

TEPPUTOPHUATBHON N30UpATETHHOM KOMHCCHH.

[Ipencenarens
borpanoBruckon paiioOHHOU
TEPPUTOPUATBHON N30HpaTETBHOM E.B. Co0siHuHa
KOMHUCCUHU

Cekperapb
borpanoBuuckol palOHHOMN
TEPPUTOPHATBHON U30UpaTEIbHON JL.T. Codpriruna
KOMUCCHU



YTBEPX/IEH
pemeHneM bornaHoBHUCKONM PaniOHHOM
TEPPUTOPHATBHON N30HUpaTEITHHON
xomuccuu oT 20 mast 2021r. Ne 07/44

MHOPAI0OK
Be/IeHNs] 1eJIONPOU3BOACTBA B YYaCTKOBOI H30UpaTeIbHOH KOMUCCHH
ropojackoro okpyra bornanosuu

1. OOmmue MoJI0KEeHUA

1.1. Tlopsnok BeneHHs AEIONPOU3BOJACTBA B YYACTKOBOW M30MpATENbHON
komuccuu (nanee — Ilopsnok) yctaHaBiIMBaeT MOPSAOK pabOThl ¢ JOKYMEHTaMH,
OCHOBHBIE IIPABUJIA UX NOJATOTOBKU M O(DOPMIICHHS B yHACTKOBOM KOMHCCHH.

[Topsimox pa3paboTan Ha ocHOBaHUU (ellepaabHBIX 3aKOHOB OT 12 uIOHS
2002 rona Ne 67-®3 «O0 OCHOBHBIX TapaHTUSX M30MpPATENbHBIX MPaB U MpaBa Ha
ydacTtue B peepenayme rpaxaan Poccuiickoit @eneparum», ot 22 okTsaops 2004
roga Ne 125-®3 «O06 apxuBHoM zene B Poccuiickoit deneparuy, ot 2 mas 2006
roga Ne 59-®3 «O mnopsimke paccMOTpeHusi oOpaileHud rpaxiaaH Poccuiickoit
®denepauun», MpaBOBbIX akTOB LleHTpanbHOM U30MpaTebHOM KOMMCCHH
Poccuiickoit  deneparuu, ¢ ucnoiaszoBanmem [OCT P 7.0.97-2016
«Haumonaneublii crangapt Poccuiickoir ®@enepanuu. Cucrema CTaHIAPTOB IO
uHdopmaruu, OUOIMOTEYHOMY | HU3JAaTelbckoMmy aeny. OpraHu3anuoHHO-
pacniopsiauTenbHas JTOoKyMeHTauus. TpeboBaHus K O(OPMIIEHUIO JOKYMEHTOBY,
I'OCT P 7.0.8-2013 «Hamumonaneueiii cranmapt Poccuiickoit ®Denepammu.
Cucrema ctanaapToB no uHGoOpMaIMK, OUOTUOTEUHOMY U U3JATEIBCKOMY JICIy.
Jlenonpou3BOACTBO U apXUBHOE J1€710. TEPMUHBI U ONIPEIETICHUS.

1.2. TlpaBuna odopMieHHS ITOKYMEHTOB W TOPSAIOK pabOTHI C HHUMH,
npenycMoTpennble  [lopsiakom,  o0si3aTeNnbHbl  JUJIsI  YICHOB  Y4acCTKOBOM
n30UpaTelbHON KOMHUCCHH.

1.3. Benenue nenonpous3BOACTBa y4aCTKOBOM M30MpaTeIbHOW KOMHUCCHH
OCYILECTBISIET TNpeaceaarenab JUOO CEeKpeTapb Yy4YacTKOBOM H30MpaTenbHON

KOMHUCCHUU B COOTBETCTBUU C PACTIPEIEICHUEM 00sS3aHHOCTEN.
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OTBETCTBEHHOCTh 3a BEJEHUE JIEJONPOU3BOJICTBA HECET MpEACEeaaTelb

y4aCTKOBOM M30MpaTEIbHON KOMUCCHUHU.

1.4. B nepuoj moAroTOBKH U MPOBEJICHUS BHIOOPOB JEIOMPOU3BOJCTBO B
YY4aCTKOBOM  M30MpAaTeIbHOM  KOMHUCCHM  BEAETCS C  HCIOJIb30BAaHUEM
uHTepakTuBHOTO padbouero 6nokHotra YUK wnu XKypnana padotsr Ne 1 u Kypnana
paGotet Ne 2 yyacTkoBOW M30UpaTeNbHOM KOMHCCHMM 1O  IpaBHIIAM,
YCTaHOBJICHHBIM B HactosinieM [lopske.

1.5. Jlenompou3BOJACTBO B Yy4YaCTKOBOW KOMHMCCHM B MEXKBBIOOPHBIN
NEPUOJT  OCYIIECTBIIAETCS €  HCIOJIb30BAHMEM  JKYpPHAJOB  PErHCTpalud
JIOKYMEHTOB."

Pabota oOcCHOBBIBaeTCS Ha NPHUHIMIE OJHOKPATHOM  pErucTparvu
JIOKYMEHTA.

1.6. Ilopanok ¥ U3MEHEHHUs, BHOCUMbBIE B HETr0, IPUHUMAIOTCS pELICHUEM

TEPPUTOPHAIBHON N30UPATEIbHON KOMHCCHH.

2. Ilpuem, perucrpanusi ¥ NPOX0KIAeHUE MOCTYNAKIINX JOKYMEHTOB

2.1. IlpueM w® perucTpanus IMOCTYMAMINX JOKYMEHTOB IPOU3BOIUTCS
npeceiaTeseM y4acTKOBOM KOMUCCUU JTUOO CEKpeTapeM Y4aCTKOBON KOMHUCCHH C
WCITOJIb30BAaHUEM JKYpPHAJIa PETHCTPAlMHA BXOJAININX JTOKYMEHTOB (IIPUIIOXKEHUE
Ne 1 k Hactrosmemy Ilopsnky).

2.2. Ilpu BCKpBITUU KOHBEPTOB MPOBEPSETCS MPABWIBHOCTH aJIpECOBAHUS,
KOMITJIEKTHOCTh M IIEJIOCTHOCTh JOKYMEHTOB, HAJIMUYWC MPUIIOKCHHUMA, CBEPICTCS
COOTBETCTBHE WX HOMEpPOB YYETHBIM HOMEpaM, YKa3aHHbBIM Ha KOHBEpPTaXx.
HempaBunbHO aapecoBaHHbIE U OMMOOYHO BIIOKCHHBIC JTOKYMEHTHI HE
PETUCTPUPYIOTCS, TEPEChUIAIOTCS M0  HAa3HAYCHHWI0 WM  BO3BpaIlaloTCs

OTHPABUTEIIO.

1 " . . .

[lo peuieHuro TEpPpUTOPHAIBEHON HM30MpaTENbHOW KOMHCCHH JICJIONPOM3BOJACTBO YYaCTKOBOW M30MpAaTEeNbHOM
KOMHCCHHU B MEXBBIOOPHBIN IEPHOJ] MOXKET BECTH TEPPUTOpHAIbHAsE N30MpaTelibHas KOMUCCUSI B COOTBETCTBUH C
pexomenganusamu ([Ipunoxenne Ne 9 k [opsaky).



2.3. Ecnu mpu BCKpBITHM KOHBEpTa OOHAPYKEHO OTCYTCTBHE JOKYMEHTOB
WIA WX OTHENbHBIX JIMCTOB, NPUJIOKECHUH, MOBPEXIEHHE JIOKYMEHTOB WU
HECOOTBETCTBHE HOMEPOB JIOKYMEHTOB HOMEpaM, YyKa3aHHBIM Ha KOHBEpTE, B
Y4acCTKOBOM KOMHCCHHM COCTaBIISIETCSI aKT YCTaHOBJIEHHOW (OpMBI B JBYX
sKk3eMIuLsipax (mpuiioxkeHue Ne 2 k Hacrosmemy [lopsinky). OauH sK3eMIuisip akra
MOCBUTAETCS OTIIPABUTEIIO, APYTOi MPUOOIIAETCS K MPUHSATHIM JOKYMEHTaM.

Ha 000poTHOI CTOpOHE MOCJIEIHEro JIMCTAa MOBPEXKICHHOIO JOKYMEHTa B
IPaBOM HIDKHEM YTIIy JIeaeTcsi OTMeTKa «JlOKyMEHT MosyueH B MOBPEkKACHHOM
BUJIE.

2.4. KoHBepTHl OT MOCTYNMUBLIMX JOKYMEHTOB HE YHHUUTOXKAIOTCA B CiIydae,
€CIIi TOJBKO MO HUM MOXHO YCTAaHOBHUTH aJpec OTIPABHUTENs, JATy OTIPaBKU H
MOJy4YeHUs] JOKYMEHTOB, WJIH €CIH OHH COJAEpPKaT JOKYMEHTBI, KOTOpBIE
NOCTYNWIN U3-3a mpeaenoB Teppuropun Poccuiickoit denepauuu, u3 cynos,
CJIEJICTBEHHBIX OPTaHOB, TUOO JOTOBOPHI, MPETEH3UH, NCKOBBIE 3asBICHHUS.

2.5. Ilpu peructpanuu MoCTYNUBIIErO JOKYMEHTa B JKypHaje perucrpanuu
BXOJSIIINX JIOKYMEHTOB OOS3aTE€IbHO NPOCTABISIIOTCS CJIEAYIOUINE PEKBU3MTHI:
JaTa TOMYYCHHsS] JIOKYMEHTa, €ro perucTpallMOHHBIA HOMEp, JMJaHHBIE O
KoppecnoHeHTe (aapecare) (paMuivs, UMs, OTYECTBO (PU3MUECKOTO JIMIA WJIU
HA3BaHHWE OPTaHH3AIMH, MECTOHAXOXKICHHE OTHPABUTENS), UCXOASAIIUNA HOMEp H
JaTa  JIOKyMEHTa, KpaTKOe COJAEpKaHHe JTOKYMEHTa, pe30JIOlus, CpPOK
UCIIOJTHEHUSI, OTMETKA 00 MCIIOIHEHUH JOKYMEHTA U CIIMCAHUU €T0 B JIENO.

Bxonsmuit Homep u 1ata MpoCTaBIsAIOTCA, KaK MPAaBUIIO, B TPABOM HIKHEM
yIiy JUIEBOW CTOPOHBI MEPBOTO JIMCTA 3apPETUCTPUPOBAHHOIO AOKyMeHTa. [lpum
perucTpallud  BXOASIIMX ~ JOKYMEHTOB ~ MOXET  ObITh  HCIIOJIb30BaH
PETUCTPAIIMOHHBIN IITAMII.

Ha npunoxenun npocTaBiseTcs BXOISAIINUNA HOMEp JOKYMEHTa, K KOTOPOMY
OHO OTHOCHTCHI.

[Ipu peructpaumu JOKYMEHTA, SIBISIFOIIETOCS OTBETOM Ha HCXOAAIIUN

JAOKYMCHT WJIM IIPUCIIAHHOT'O B IOIIOJIHCHHUC K paHCC HAIIPABJICHHOMY HJOKYMCHTY,



B rpade «PeructpanvoHHBIH HOMEpP» IKypHalIa PErHUCTpalll BXOJISIINX
JIOKYMEHTOB JI€JIA€TCsl COOTBETCTBYIOIIAs CChUIKA.

K mnoBTOpHBIM JOKyMEHTaM NpPHUKIAAbIBACTCS HHPOpMalUg O paHee
MOCTYINHUBIIHUX JOKYMEHTAX U PE3yJIbTaTax UX UCIIOTHEHUS.

Hymepamusi BXxonasiux JOKYMEHTOB —OCYILIECTBISETCS B Ipeiaeniax
KaJIEHJApPHOTO rojia.

2.6. 3aperucTpupoBaHHbIE JTOKYMEHTBl PAacCMaTpPHUBAIOTCS MpeaceaaTeIeM
Y4aCTKOBOM KOMMCCHH, B X0JI€ UCIIOJIHEHUS TOKYMEHTa MPOU3BOJUTCS 3aMKUCh 110
€r0 UCIIOJIHEHHIO B )KypHaJI€ PErUCTPALIHH.

2.7. VcnonHeHHbIE JOKYMEHTBHl CHHUCBIBAIOTCS B JI€JI0 IpeJcenaTeiaeM
YYaCTKOBOM KOMHCCHUM W TIOMEIAIOTCS B JEJI0 B COOTBETCTBUM C HOMEHKIIATYpOH
JIeJT y4aCTKOBOM KOMHCCHH.

2.8. OOpamieHust TrpaxkJaH PpErUCTPUPYIOTCS B OTACIBHOM JKypHaje
(npunoxxenne Ne 3 k HacrosmeMmy llopanky), a B mnepuoa MNOATOTOBKH H
IPOBEJCHUS BEIOOPOB — B OTAEIIBHOM PEECTPE YUeTa NOCTYNHUBIIUX B Y4aCTKOBYIO
KOMHUCCUIO 3Kallo0O (3asiBiieHMi), KOTOpbid pasmenieH B JKypHane pabotsl Ne 1
Y4aCTKOBOW M30MPATETHbHON KOMUCCHUU.

2.9. OtBeT Ha oOpailleHWe TpaKJaHWHA, B KOTOPOM HE YKa3aHbl €ro
(bamunus u agpec, mo KOTOPOMY JOJIKEH ObITh HAIIpaBJIEH OTBET, HE JaeTcs. Takoe
oOpalleHle CIUCHIBAECTCS B JI€TI0 MPEACEAATENEM YUaCTKOBOM KOMHUCCHH.

Ecnu tekcT oOpaiiieHus: He MoAlaeTcsl MPOUYTEHHIO, OTBET HAa O0OpallieHue He
JTAeTCsl, © OHO HE MOJUICKUT HAIIPABJICHUIO HA PACCMOTPEHUE B TOCYIapCTBEHHbBIN
Ooprad, OpraH MECTHOIO CaMOYIPAaBJIE€HUS WIM JOJDKHOCTHOMY JIMIY B
COOTBETCTBUM C UX KOMIIETEHIIUEW, O YEM B TEUEHUE CEMM KaJICHJIAPHBIX JHEW CO
JIHA perucTpauu oOpalieHusi CcooOUIaeTcsl TpaKJaHUHY, HaMpaBUBIIEMY
oOparieHue (eciau ero (haMusIus ¥ MOYTOBBIN apec MOJAl0TCs MPOYTEHUIO).

OOpailieHrs, B KOTOPBIX COJEPKATCS HELEH3YPHbIE MO0 OCKOPOUTEIbHBIE
BBIPKEHHUSI, YTPO3bl KU3HM, 3JI0POBbSI U UMYILECTBY JAODKHOCTHOIO JIMIA, a

TaKoKC YJICHOB €TI0 CEMBbH, OCTAIOTCs 0e3 oTBeTa MO CymCCTBY IIOCTABJICHHBLIX B



HEM BOIIPOCOB, a 3asBUTESAM COOOILIAETCS O HEAOMYCTUMOCTH 3JI0YNOTPEOIeHUs

IPaBOM.
3. OcHOBHBIE TPeOOBAHMSA K NMOATOTOBKE U 0()OPMJIEHUIO TIOKYMEHTOB

3.1. JloxkymeHTtsl odopmisitoTcs Ha OJNlaHKaxX YCTaHOBIEHHOW (OPMBI
(npunoxxenue Ne 4 k HactosmeMy [lopsanky).

B yuyacTkoBOW KOMHCCHM MOTYT HCIIOJIb30BAThCA CIEAYIOIINE BUIbI
0JIaHKOB:

0JIaHK MPOTOKOJIA 3aCeIaHNsl Y4aCTKOBON KOMHUCCHUU;

0JIaHK pellIeHUs] YYaCTKOBON KOMUCCHU;

0JIaHK MMChMa y4aCTKOBOUM KOMHUCCHH.

3.2. JlokyMeHThl O(OpPMISIOTCS B COOTBETCTBHM C TpeboBaHUSAMHU K
JIOKYMEHTaM, M3TOTOBIIIEMBIM C MIOMOIIBIO MEYaTAIOIIUX YCTPOUCTB, U K (ailinam
TEKCTOBBIX JIOKYMEHTOB (mpuiiokenne Ne 5 k Hacrosmemy Ilopsiaky), mpu
OTCYTCTBHH TE€YATAIOIINUX YCTPONUCTB — B PYKOITMCHOM BHJIE.

3.3. Ilpu nmoarotoBke M 0HOPMIICHUH TOKYMEHTOB JODKHBI COOIOATHCS
npaBuia 0HOpPMIICHHS PEKBU3UTOB JOKYMEHTOB, U3JI0’KEHHBIE HIKE:

1) nara nokyMeHTa.

JlaToii JOKyMeHTa SIBISE€TCS JlaTa €ro TMOJIUCaHUsA, YTBEPKICHUS,
npuHaTus. JlaToi mpoToKoja SBISETCS AaTa 3aceJaHus, a aKTa — J1aTa COOBITHSI.

Jlaty nokymMeHTa opopMIISIFOT apaOCKuMU 1udpamMu B TOCIEA0BATEIHHOCTH:
JeHb Mecdla, mecsl, rol. [leHp mecsna u mecsi opOopMIISIFOTCS IByMsI HapaMu
apabckux 1udp, pa3ne’IeHHBIMU TOYKOW, TOJ — YETBHIPbMs apaOCKuMH IH(ppamu,
HaIpumep:

17.01.2021
JlomyckaeTcst ciioBecHO-IIUGPOBOI criocod oopMIIeHUsI 1aThl, HAIPUMED:
17 suBapst 2021 .
1 mag 2021 r.



[Ipu odopmieHHH MPOTOKOJIOB M PEUICHUH y4aCTKOBON KOMMCCHUHU, aKTOB
YY4aCTKOBOM KOMHCCHM HCHOJb3YETCS TOJBKO CJIOBECHO-LIM(PPOBOM crocod
HaIlMCaHUs JaThl;

2) perucTpallMOHHBIA HOMEP JOKYMEHTA.

JUIsT BXOASAIIMX TOKYMEHTOB — 3TO IMOPSAKOBBIA HOMED, I UCXOIALIUX
JIOKYMEHTOB — HHJIEKC JIEJa [I0 HOMEHKJIATypE U, 4epe3 KOCYI0 YEPTY, MOPSAIKOBBIN
HOMEp JOKYMEHTA;

3) ccblIKa Ha UCXOISALINI pEerucTpallMOHHbI HOMEP U 1Ty TOKyMEHTA.

Ccbulka Ha MCXOISIIMI PErMCTPALlMOHHBIA HOMEpP M JaTy JIOKyMEHTa
BKJIFOYAETCSl B COCTaB PEKBU3UTOB OylaHka mnucbMma. CchUIKa HAa HMCXOASIIUN
PErUCTPAallMOHHBIN HOMEpP M JaTy JOKYMEHTAa IIPOCTABISAETCS IPU IMOATOTOBKE
IIACbMa-OTBETA;

4) anpecar.

PexBusnt «Anpecar» pacnosaraercsi B IpaBOM BEPXHEM YIITY.

JIOKYMEHTBI aJIpeCyIOTCS B BBILIECTOSIIYI0 M30MpPATEIbHYI0O KOMHCCHIO, B
OpraHu3ally, WX CTPYKTYpPHBIE NOAPA3ACIICHUA, JOJDKHOCTHBIM JIMIAM WIH
rpakJjaHaM @pH OTBETE Ha HUX oOpameHusa. HamMeHOBaHME BBIIECTOAIIEH
n30upaTeabHOW KOMHUCCUHM, UWHOM OpraHM3allMd U CTPYKTYPHOTO MOJpa3iesieHUs
YKa3bIBaIOTCS B UMEHUTEIIBHOM MAJIEKE, HAIPUMED:

AnmMuHUCTpanus ropojga HuxkHepeueHck,
OpPraHU3alHOHHO-ITPABOBOW OTAEN

Ecnu gokyMeHT aapecyeTcsi MpeAceaTelio BhIIECTOAEH 30UpaTeabHOMI
KOMMCCHUH, PYKOBOJIUTEIIO OPraHU3alMU WM €r0 3aMECTUTEN0, HAUMEHOBAaHUE
BBIILIECTOSIIIEH H30UpaTEIbHOW KOMHCCHM, OpraHU3aluu JOKHO BXOIUTH B
HaMEHOBAHHE JTOJKHOCTH a/ipecara, HapuMep:

[Ipencenarento HuxxHepeueHckon
PallOHHOM TEPPUTOPHUATIBHOU
n30UpaTeIbHOM KOMHUCCHH
[Tonbckow I'.I1.



Ecmn nmokymeHT anpecyercss JOJDKHOCTHOMY JIMIY, HAWMEHOBAHUE
BBIIIECTOAIEH M30UpaTENbHOM KOMMCCHHM, OpTraHM3allud  yKa3bIBaeTcs B
MMEHUTETFHOM Majie’ke, a JODKHOCTh W (aMuiusg — B gaTesnbHOM. [lpu stom
WHULIMAJBI YKAa3bIBAIOTCS TTOCie haMIIINK, HAaIpUMED:

AnMuHucTpaius ropojia HuxHepedeHck,
HAaYaJIbHUKY (PUHAHCOBOTO YIIPaBICHUS
I'aBpunoBoit B.I'.
Eciu nmoxkymeHT ajapecyeTrcs OpraHM3allii, CHadajda yKa3bIBaeTCs ee
HAaMMEHOBaHUE, 3aT€M MOYTOBBIN apec, HAPUMED:
N36uparenbHas KOMUCCUS

CepaioBCcKo# 0b0s1acTu

wi1. OkTsi0pbekas, A. 1, ExatepunOypr,
CepmitoBckas o6acth, 620031

Kaxnas crpoka pexBu3uTa «Anpecar» LEHTPUPYETCS MO OTHOIICHUIO K
CaMOM JIJIMHHOM CTPOKE.

JlomyckaeTcsi HMCHOJB30BaTh  OQUIMAIBHO TPUHATBIE  COKpAICHHBIC
HAaUMEHOBAHUSI OPraHOB TOCYAapCTBEHHOW  BJIACTH, OPraHOB  MECTHOTO
CaMOYIIPABJICHHUSI, OpTaHU3AIUH.

[TouToBBINl anpec yka3bIBaeTCid B TOCJIEIOBATEIBHOCTH, YCTAaHOBJICHHOMU
[IpaBmiamMu oOKa3zaHWsl YCIyTr TIOYTOBOM CBSI3M, YTBEPKICHHBIMHU MPUKA30M
MunkomcBsizu Poccun ot 31 urons 2014 roma Ne 234 «O6 yrBepxknenuu IlpaBun
OKa3aHUs YCIYT MOYTOBOM CBSI3N».

IIpu anpecoBanuu JOKyMeHTa (U3UYCCKOMY JIMIYy BHAYalle YKa3bIBAIOTCS
dbaMuIis ¥ MTHULIHAJIBI TIOJTyYaTeIsl, 3aTeM TIOYTOBBIN ajipec, HalpuMep:

AreeBoii A.11.
yi1. KocMonaBToB, 1. 42, r.ExarepunoOypr,
CepmitoBckas o6acth, 652560;
5) rpud yTBepKICHHS TOKYMEHTA.
JIOKyMEHT  YTBEpP>KIAeTCcsl JOJDKHOCTHBIM  JIMIIOM WM  CHEHUAIIbHO

HN31aBaCMbIM JTOKYMCHTOM.



[Ipu yTBepkIeHUHU MOKYMEHTa JTOJDKHOCTHBIM JIMIIOM TPHU( YTBEPKICHUS
noipkeH coctodTh u3 cinoBa Y TBEPXK/IAIO 6e3 kaBbluek NponucHBIMU OyKBaMU 1
Ha CIENYIIIE CTPOKE — HAWMEHOBAHUE JOJKHOCTH, TOJNUCH, WHHIUAIBI
U (Qamunus  JMna@, — yTBEPAMBIIErO  JIOKYMEHT, JaTra  YTBEp)KICHUS,
HaIpuMep:

YTBEPXJIAO
MpejcenaTeb y4acTKOBOM N30HUpaTebHOU
KOMHCCHM U30HMpaTenbHoro yyactka No 123
JUYHAS MOJNUCh, UHUIIMAJIBI, (haMUIIns
JlaTta

[Ipu yTBepKI€HUH JOKYMEHTA MPOTOKOJIOM, PEIICHUEM IpU( YTBEPKICHUS
coctout u3 cioBa YTBEPXJIEH (YTBEPXJEHA, YTBEPXJEHbI wumu
YTBEPXKXJIEHO) 6e3 KaBblueK NpPONUCHBIMU OyKBaMH, HauMEHOBAHUS
YTBEPKIAOIIET0 JOKYMEHTa B TBOPHUTEIBHOM IAJ€XKe, €ro JaThl U HOMEpa,
HaIpumep:

YTBEPXIEH
pelIeHNEeM YYaCTKOBOM N30MpaTeIbHON
KOMHUCCcHUH n3buparenbHoro yyactka Ne 1054
ot 15 ampens 2021 r. Ne 28/35

I'pud yTBepkaeHus pacronararoT B MPaBOM BEpPXHEM YTy JOKYMEHTA.
B rpude yrBepxkaeHus, KaKk MpaBuio, IEMEHTHI IEHTPATU3YIOTCS OTHOCUTEIHHO
CaMOM JNIMHHOM CTPOKH;

6) yKa3zaHus MO UCIIOJIHEHHUIO JOKYMEHTA (PE30ITIOIH ).

VYkazaHus MO HCIOTHCHHUIO JOKYMEHTAa MOTYT OBITh HAIUCaHbl OT PYKH
npecenaTeyeM y9acTKOBOM KOMUCCUM Ha TIOJIMHHUKE JOKYMEHTa Ha CBOOOIHOM

OT TCKCTa MECCTC,

7) 3aroJIoBOK K TEKCTY IOKYMEHTa (HAauMEHOBAaHUE JOKYMEHTA).
3aroyioBOK K TEKCTY JOKYMEHTa JIOJDKEH KPaTKO M TOYHO PACKphIBaTh €ro
COJEpKaHUE U OBITh COIVIACOBAH C HAUMEHOBAHHMEM BMJIA JOKYMEHTA. 3arojOBOK

MOXET OTBEUYATh Ha BOMPOC «O ueM (0 KoM)?», HarpuMep:

O co3nanuu JKCepTHON KOMUCCUHI



3aroyioBOK, COCTOSIIIMK M3 ABYX U 0oJiee CTPOK, MEyYaTaeTcsl 4yepe3 OJUH
MEXCTPOYHBIM HHTEpBaj, TOYKAa B KOHIIE 3arojOBKa HE CTABUTCH. 3arojIOBOK
pacrnoJiaraeTcsi Ha IMEpPBOM JHMCTE HaJ TEKCTOM JOKYMEHTa MO LEHTPY, a NpHU
oopmileHHHN NHCbMa — OT TPAHUIIBI JIEBOTO IOJIS;

8) TEKCT TOKYMEHTA.

Texct moxymeHTa O(OpPMIIAIOT B BUJIE CBSI3HOTO TEKCTa, TAOJIULBI WIH
COEIMHEHHUS ITUX CTPYKTYD.

Texct JOOKyMeHTa JOJDKEH  H3J1aratbCd Kparko M SCHO, OBbITh
apryMEHTUPOBAHHBIM, OO0€CleunBaTh TOYHOE M OJHO3HAUYHOE BOCIPHUSTHE
coJieprKallieiicsi B HeM UH(pOpMaIuu.

Texct OOKyMeHTa MJOJDKEH, KaK NpaBWIIO, COCTOATh M3 JIBYX YacCTEW.
B 1mepBoil yacTM yKaspIBalOTCS IPUYMHBI, OCHOBAaHHWSA, LEJIH COCTABJICHUS
JIOKyMEHTa, BO BTOPOM — PpEIICHUSA, BBIBOJBI, MPOCHOBI, MPEITOKECHHUS,
PEKOMEHIallNH.

TekcT IOKyMEHTa MOXKET COAEpPKaTh TOJIbKO 3aKIIOUUTEIBHYIO 4YacTh
(HampuMep, MUCbMO, 3asIBJICHUE, MPOCKOY 0€3 MOSICHEHMUS).

B Tekcre nOKyMeHTa, MOATOTOBJIEHHOIO HAa OCHOBAaHUM 3aKOHOJATEIIBHBIX,
WHBIX IIPAaBOBBIX aKTOB, U3/IaHHBIX OpraHamu Biactu U ynpasienus, LIUK Poccun,
N30upatenbHoil  komuccued  CBepAJOBCKOM — 00JIaCTH,  TEPPUTOPHUATIBHOMN
n30UpaTeNbHOW  KOMHUCCUHM, U30MpaTENbHOW KOMHUCCHEH MYHUIIUMIAIBLHOTO
o0pa30BaHus, YKa3bIBA€TCS HAMMEHOBAaHME BHUAA JOKYMEHTa, HAMMEHOBaHHE
opraHa, W3/1aBIIETO0 JOKYMEHT, JaTa MPUHATHS WU YTBEPKIACHUS TOKYMEHTA, €ro
PErHCTPALlMOHHBI HOMEp, a TaKKE 3aroJiOBOK JIOKYMEHTA, 3aKJIIOUYCHHBIH B
KaBBIYKH.

TexcThl OKyMEHTOB Oo0JbIIOTO OOBEMAa MOTYT JACIUTHCA Ha pasJiedibl,
MYHKTBI, TOJITYHKTHI:

1. Paznensr
1.1. ITyHKTBL.

1) TOIITYHKTBHI.



[IyHKT MOXET AeNuThCSA Ha YacTh. YacTu IMyHKTa HAYMHAIOTCS C KpacHOU
CTPOKH M 3aKaH4YMBArOTCS TOUKOi. Hymepanuu He UMEIOT.

[IyHKTBI M YacTH IyHKTa MOTYT JAEJIHUTHCS Ha MOANYHKTHl IIYHKTa U
HOJIYHKThl 4acTH MyHKTa. [IOAMYyHKTHI IyHKTa, MNOJMYHKTHl 4YacTU IyHKTa
HYMEpYIOTCsl apaOCckuMu nudpamMu co CKOOKOHM crpaBa 06€3 TOYKH U OTACISIOTCA
JIpYT OT Apyra TOYKOU C 3aIATOM.

CTpyKTypHBIE D3JEMEHTBl TEKCTa, KOTOpPbIE HE OTHOCATCA K pas3jaeiam,
IMYHKTaM ¥ TOJIYHKTaM SIBISIOTCA a03anaMu. AO3allbl HAUMHAIOTCSA C KPAacHOM
CTPOKHM BHE 3aBUCUMOCTH OT HaIllMCAHUS C MPOMHUCHOMN WM CTPOUHOM OYKBBI.

B nucemax ucnosb3yroT ciaeayomue (popMbl H3IT0KEHUS:

or l-ro mmma MHOXectBeHHoro uyucina («IIpocum  HampaBuUTh
uH(pOpMaLHIO...» U JIp.);

OT 3-r0 JHIa E€IWHCTBEHHOIO0 4Yucia («ydacTKoBas M30upaTesbHas
KOMHUCCHSI HE CUMTACT BO3MOXKHBIM...», «y4acTKOBas M30upaTesbHas KOMHCCHUS
npeiaraeT pacCMOTPETh BO3MOKHOCTb. ..»).

CronOupl M CTPOKM TaOJULBI JOKHBI MMETh 3aroJIOBKH, BbIPa)KEHHbBIE
CYLIECTBUTEJIbHBIM B MMEHUTENIBbHOM majexe. [lon3aronoBku cToia01OB M CTPOK
JOJIKHBI OBITh COTJIACOBAaHbI C 3ar0JIOBKaMMU;

9) OT™MeTKa 0 HAJTMYUU TIPUIIOKCHH.

OTMmeTKa 0 HAJIMYMU NPUIIOKEHUN PacIioaraeTcsi OT TPAHULbI JIEBOTO OIS
MOCJI€ TEKCTA Mepe]] MOAMUCHIO.

Ecnu 1okyMeHT uMMeeT NpuiokKeHHs, Ha3BaHHbIE B TEKCTE, OTMETKa 00 HX
HaJTu4uuu 0OpPMIISETCS T10 CeAyroIIei hopme:

[Ipunoxxenue: Ha 15 1.

Ecan JOKYMCHT HMMCECT IPUIOKCHUA, HC HA3BAHHBIC B TCKCTC, HX
HAaMMCHOBaHUA HCO6XOIII/IMO NEpEUNCIIUTL IIOCJIC TEKCTAa MOOKYMCHTA IICPCO
MMOANMCHIO C YKA3aHHUECM KOJIMYCCTBA JIMCTOB B KAKJIOM IMPHUIIOKCHNHU U KOJINYCCTBA

9K3CMILIAPOB, IIPHU HAJIMINH HCCKOJIBKHX HpI/IJ'IO)I(eHI/Iﬁ HUX HYMCPYIOT, HAIIPHUMCP:



[Mpunoxenue: 1. Ilonoxenue 06 DkcnepTHON KOMHCCHU Ha 15 .
2. Tlpumepnast HOMEHKJIATypa Jen Ha 14 1.
Ecin npunoxenus cOpOLIIOPOBAHBI, TO KOJMYECTBO JIUCTOB HE
YKa3bIBaETCSl.
Ecin x 1OKyMeHTy mpuiaraercss ApPYyroil JOKYMEHT, TakKe HMEIOLIUN
NPUIIOKEHUE, TO OTMETKAa O HAJWYHH TMPHIOKEHUS OGOPMISIETCS CIEAYIOLUUM

oOpazom:

[IpunoxeHnue: MTUCHMO YYaCTKOBOM KOMHCCUM M30MpaTenbHOro ydactka Ne
ot 15.01.2021 Ne 01-09/4 u npunoxxeHue Kk Hemy, Bcero Ha 12 1.

[Ipy HanM4YMM HECKOIBKUX MPUIOKEHUN OHU HYMEPYIOTCA, HaIlpUMeEp,
npunoxenue Ne 1, mpunoxxenue Ne 2 u Tak ganee;

10) moanuckh JOJKHOCTHOTO JIUIIA.

B cocra noamucu  BXOASAT: HAaMMEHOBaHUE  JOJDKHOCTH — JIMIA,
NOJANKUCABIIEr0 JTOKYMEHT, €ro JU4YHas MOANHCh M pacliu(poBKa MOAMTUCH
(MHUIIAAIBI, (aMUITHS).

[Ipu moanmucaHuy AOKYMEHTA YKa3bIBAIOTCS UCKIIOUUTENTHHO (PaKkTUyYecKas
JNOJDKHOCTh ~ JIMI[A,  NOANMCABIIET0  JOKYMEHT, W  ero  (aMuius.
He onomyckaercss mnoamuchiBaTh JOKYMEHTBI C  MOPEMJIOTOM — «3a» WU
MIPOCTABJIEHUEM KOCOM YepThI Mepe]l HAMMEHOBAHUEM JOJIKHOCTH.

Ecnu nokymeHT odopmisiercss Ha OnaHKE yYacTKOBOW KOMMCCHH, TO
PEKBU3UT BKJIIOYAET HAUMEHOBAHUE JOJKHOCTH JIMIA, [OJIHCHIBAIOLIETO
JIOKYMEHT, €ro JMYHYI [OJIUCh, pacliuPpoBKy TOAMUCH (MHULMAIBI U

dbaMuuio), HapUMep:
[Ipencenarenn JMYHAS TOIMUCH WHUITHAITBI, (paMuITis

Ecnu nokyMeHT odopmiisieTcs He Ha OJIaHKe, TO PEKBU3UT COECPKHUT MOJTHOE
HAaUMEHOBAaHHWE JOJDKHOCTH JIMIA, MOJNUCABIIErO JOKYMEHT, €ro JMYHYIO
MOJANKCH, pacIMPPOBKY MoANUCH (MHUIMANBI U (amunuio). Hampumep:

3aMecTHUTeNb NpeaceaaTes
y4aCTKOBOU M30UpaTEIbHON KOMUCCUT



n30uparenbHoro yyactka Ne JMYHAs MOANUCH MHUIMAIBI, (haMUIIHs

OcoOeHHOCTH  MOANMCAHUS  PEIICHWH  y4acTKOBOM  M30MpaTenbHOU
KOMUCCUU B CJy4dae OTCYTCTBHUS, HCIOJHEHHUS OOs3aHHOCTEH Mpejacenarers,
3aMECTUTENS TpeceaaTens, CeKpeTaps YJYacTKOBOW H30MpaTeIbHOM KOMUCCUU
onpezaeneHsl B nyHkre 5.9 [lopsiaka;

11) oTTuck nevaTwu.

[leyaTe 3aBepseT MNOJIMHHOCTh MOANKMCH JOJDKHOCTHOTO JIMIIA Ha
JOKYMEHTaX, yAOCTOBEPSIOIIUX MPEAYCMOTPEHHbIC IPABOBBIMH  AKTaMHU
MOJIHOMOYHSI JOJDKHOCTHBIX JIMI WM (PUKCUPYIOIIMX (DAaKThl, CBSI3aHHBIE C
(MHAHCOBBIMU CPEJICTBAMH, a TAKXKE HA UHBIX JOKYMEHTaX, [PelyCcMaTpUBAIOIINX
3aBEPEHME MTOUIMHHON MTOATKCH.

[leyaTp cTaBUTCS Ha CBOOOJHOM OT TEKCTa MECTE, HE 3aXBaThIBas JIMYHOU
NOJANKCH JOJDKHOCTHOIO juna. [leyaTs MOKET 3aXBaTbIBaTh YaCTh HAMMEHOBAHUS
JOJKHOCTH JIMLA, TTOJANKACABIIETO IOKYMEHT.

B noxymeHTax, MOATOTOBJIEHHBIX Ha OCHOBE YHU(MUUHPOBAHHBIX (OpM,
1e4aTb CTaBUTCS B MecTe, 0003HaYeHHOM OTMETKOM «MII»;

12) oTMeTKa 0 3aBEpEHHH KOIHH®.

JUist 3aBepeHHs] COOTBETCTBMSl KONMHM JOKYMEHTA NOJJIWUHHUKY HIXKE
pexBusnuta «llognmuce» mpocTaBiAeTCST OTMETKA O 3aBEPEHUHM KONUU —
3aBepurenbHasg Haanuch «Komus BepHa»y win «BepHo», HOMKHOCTH JIMILA,
3aBEpUBLIETO KOMUIO (IIpeacenaTellb, 3aMECTUTENb Npeiaceaarens, CeKpeTapb
Y4aCTKOBOM KOMHCCHH), €r0 JIMYHAs MOAMNKCH, pacliM(poBKa MOANUCH, JaTa U
BpEMsI 3aBEPEHMS, HAIPUMED:

Bepno

[Ipeacenarens yuacTKOBOM U30UpATEIHLHOM
KOMHCCHUM W30UpaTeabHOro yqyactka No
JINYHAS TTOAINUCH WHUTIAATBI, (pamMums

3aBepeHHE KON MPOTOKOIOB OO0 HMTOTaX TOJOCOBAHMSA W HMHBIX JOKYMEHTOB KOMHCCHM INPOW3BOAWTCS B
COOTBETCTBHHU ¢ MyHKTOM 12 ctateu 30 Penepanbroro 3akoHa ot 12.06.2002 Ne 67-D3 «O6 0CHOBHBIX IapaHTHSAX
n30MpaTeNbHBIX MPaB U NpaBa Ha yyacTue B pedepenayme rpaxaan Poccuiickoit @enepannmy.



JlaTa, Bpems

OTMmeTKka O 3aBepEeHUU KOMHH MOXKET OBITh JOIMOJIHEHA YKa3aHHEeM
KOJIMYECTBA JIMCTOB KonuM. JlomycKkaeTcs 3aBEpsiTh OTMETKON O 3aBEPEHUM KOIUU
KaXKIBIN JIUCT KOITUH IOKYMEHTA.

[Ipu nepecplike KONMUU JOKYMEHTA B JIpYrHMe OpPraHM3allMM WU BblIaye ee
Ha PpYKHd 3aBepUTEIbHAs HAANUCh YAOCTOBEPSAETCS IMEYaThl0 Y4YacCTKOBOU
n30UpaTeThbHOM KOMHUCCHH;

13) otMeTka 00 UCTIOTHUTETIC.

OTrMeTka 00 UCHOJHUTENE BKIOYAaeT B ce€0d HMHULHMAIBI U (PaMUIIUIO
UCITOJIHUTENSL JOKyMEHTa U HOMEp ero TeiedoHa ¢ kogoM CBepamoBCKOi 00JacTu.
OTMeTKy 00 MCIIOJTHUTEIIE paclojaraloT Ha JIMLEBON WM, P OTCYTCTBUU MECTA,
Ha OOOPOTHOHM CTOPOHE MOCIEIHETr0 JUCTa JOKYMEHTa B JIEBOM HIDKHEM YTy

pasmepom mipudra 10 myHKTOB, HarpuMep:

Binagumup MBanosuu 3ybapen
(34343) 2-28-53;

14) orMeTKa 00 UCTIOJHEHUHU TOKYMEHTA.

OtmeTka 00 WCMOTHEHWW JOKYMEHTa U HaNpaBJICHWH €ro B JEJ0
BKJIFOYAET CJICAYIONIME JIaHHBIE: KpAaTKue CBeICHHUs] 00 HMCIOJHEHUU JTOKYMEHTa
(mpu OTCYTCTBMU JIOKYMEHTa, CBHUJCTEIIbCTBYIOIMIETO 00 WCIOJHEHUH), ATy
Y HOMEP MMEIONIErocsl TOKyMEeHTa 00 UCTIOJIHEeHUH, ciioBa «B nmeno», Homep nena,
B KOTOPOM OYJI€T XPaHUTHCS JOKYMEHT, 1aTa, MOAIMUCH MpeceaaTeNsl y4acTKOBOU
KOMHCCHH.

4. Opranu3anusi padoThbl ¢ HCXOAAIMMU (OTHPABJISIEMbIMHU)
TOKYMEHTaAaMHU

4.1. Ucxopsume AOKyMEHTHI OQOpMIISIIOTCS Ha OJaHKaX yCTaHOBJIEHHOMU
(GbopMBI B COOTBETCTBUU C MoJIokeHusiMU [lopska.

4.2.Tlpu odopmieHMN THCEM U TEJETpaMM HCIIOJIHUTENb YKa3bIBaeT

MOJIHBIN TTOYTOBBIN (BKJIIOYAsl MHAECKC) apec OpraHu3alluKi WK TpaXKJaHuHa.



4.3. Ucxonsmue MuchbMa HANpPABISIIOTCS 3a MOMAMKCHIO Tpezcenarens (a B
€ro  OTCYTCTBHUE  3aMECTHUTeNs  MpeAceaareiis, CeKpeTaps)  Yy4acTKOBOM
n30MpaTeIbHOM KOMUCCHH HA OJaHKe MUChMA.

4.4. UcxonsmeMy JOKYMEHTY MPUCBAUBAETCS HOMEDP, KOTOPBIA COCTOUT U3
WMHJEKCa Jejla N0 HOMEHKJIAType Jel W TOPSAKOBOIO HOMEpa JIOKYMEHTa,
pa3leNeHHBIX KOCOM 4yepTou. Mcxonsdmumii HOMEp yKas3bIBaeTCs TaK)KE€ HA KOIUU
JOKyMEHTa, ocTrapueics B Jnene. Hymepanusa uHCXomdmux JTOKYMEHTOB
OCYILECTBIISIETCS B MpEJIeNIax KAJIEHIapHOTO ro/ia.

4.5. Ucxondmue OOKYMEHTBI PETUCTPUPYIOTCS B JKypHAJIE PETrUCTPALMH
UCXOSAIINX TOKYMEHTOB (TipuiioxkeHue Ne 6 k HacrosieMy [lopsaky).

[Ipu peructpauuu HCXOMASILIETO0 JOKYMEHTa B JKypHajle HUCXOIALIUX
JOKYMEHTOB ~ OOfA3aTENbHO  YKA3bIBAIOTCA  CIEIYIOUIME  PEKBU3UTHI:  J1aTa
OTIIPAaBJICHUS JIOKYMEHTa, PErUCTPAllMOHHBII HOMep, JaHHble 00 ajapecate
(bamuiusi, uMs, OTUeCTBO (PU3UYECKOTO JHMIA WM Ha3BaHWE OpraHu3allu,
MECTOHAXO0XKACHUE IOIy4aTelisi), KpaTKOe COJAEP)KaHHE JOKYMEHTA, & TAKKE KEM
OH HCIIOJIHEH U MOIUCAH.

4.6. Ecmm oTmpaBiseMblii TOKYMEHT SBJISIETCS OTBETOM Ha BXOISIIHMA
JOKYMEHT, HE00X0AMMO MPUOOIIUTh MOUIMHHUK BXOJSAILIETO JOKYMEHTa K KOMUU
OTIPABIIIEMOI0 JOKYMEHTA, OCTAIOILIErOCs B JIETIE.

Konuu ucxoasumx AOKYMEHTOB MOMENIAIOTCA B JI€NI0 B COOTBETCTBUU C
HOMEHKJIATYPOU JI€J1 y4aCTKOBOM KOMUCCHHU.

4.7. JIOKyMEHTBI, aJpecOBaHHbIC I'PAKIAHUHY, MOTYT OBITb BPYYEHBI EMY
JUYHO, O YEeM B JKypHaje perucrpaluu oOpalleHui TpaxaaH [enaercs
COOTBETCTBYIOIIass OTMETKA, COJEpKamas IOANKMCh TpaxJaHuHa. B ciydae
HEBO3MOKHOCTH JIMYHOTO BpPYYEHHUS JIOKYMEHTOB Tpa)KJaHUHY, JOKYMEHTHI

OTHPABIIAIOTCA 9YCPEC3 IMOYTOBOC OTACIICHUC CBA3H 110 IOMAITHEMY aJIpCCy.



5. lHoaroroBka, opopmiieHHE, BBINLYCK, YU4€T JOKYMEHTOB,
paccMaTpMBaeMbIX HA 3aCeJaHUAX Y4ACTKOBOM H30UpaTeIbHOM
KOMHCCHH'

5.1. JIokyMeHTBI 1O BOIPOCaM, BKJIIOYEHHBIM B MPOEKT IOBECTKU JIHS
3acellaHns y4YaCTKOBOW KOMHCCHH, TOTOBATCA NPEJCENaTesieM, 3aMECTUTENIEM
npencenaTelis, CeKpeTapeM Y4YacTKOBOW H30MpaTresibHOM KOMHUCCHUU M YJICHAMH
YY4aCTKOBOM KOMHCCHH C MPABOM PEIIAOIIETO I'0jI0Ca, 38 KOTOPBIMU 3aKPEIJICHBI
COOTBETCTBYIOIIUE HAPABICHUS 1E€ATEIbHOCTH.

5.2. IlpencrapnsieMble K PAacCMOTPEHHUIO JOKYMEHTHI JOJDKHBI BKJIIOYATh
O3aIJIaBJICHHBIA TPOEKT pEUICHUs C MNPUOOLIEHHBIMU K HEMY MOJIMHHUKAMHU
JOKYMEHTOB, TOCIYXUBIIUX OCHOBaHUEM JJISI PAcCMOTPEHHUs BOMNpOca Ha
3acelaHUM Y4YaCTKOBOW M30MpaTebHOM KOMHUCCHM, JHOO TPOEKT IUChMA,
NOJIJIEKAILETO COIVIACOBAHMIO HA 3aCelaHMM YYacTKOBOM KOMHCCHH, MpHU
HEOOXOAMMOCTHU — MOSCHUTEIBHYIO 3alIUCKY IO pacCMaTpUBAEMOMY BOIIPOCY.

5.3. IIpoekThl TOKyMEHTOB (BKJIIOYAs MPHIOKEHHS), TPEACTABISIEMbIE IS
paccMOTpEeHHs] Ha 3aCENaHUU YYACTKOBOM KOMHUCCHHM, BHU3UPYIOTCS JIUIIOM,
OTBETCTBEHHBIM 32 €0 MOATOTOBKY.

5.4. JIu1o, OTBETCTBEHHOE 3a MOATOTOBKY MPOEKTA PEIICHUs, 00eCTIeunBaeT
KOMILUIEKTHOCTh BCEX JIOKYMEHTOB, 0003HAYEHHBIX KaK B MIPOCKTE PEIICHUs, TaK U
B MIPUJIOKECHUSIX K HEMY.

5.5. Ha 3acemanum yd4acTKOBOW M30MpaTreabHON KOMHUCCHHM  BENETCS
IIPOTOKOJI M MOXKET IPOU3BOAUTHCS ayAUO3aUCh (BUACO3AMNCH).

5.6. JIokyMeHTBI, pacCCMOTPEHHbIE Ha 3aC€JaHUH yYaCTKOBOM KOMHCCHUH, B
cilly4ae, €Clii B XOJ€ 3acelJaHusi BHOCWUJIUCh W3MEHEHHS, JOJDKHBI OBIThH
nopaboTaHbl, a 3aTeM IMOJAMKCAHBI, 3aPETUCTPUPOBAHBI U, €CITU HEOOXOIMMO,
pa3ociaHsbl.

5.7. Ilpu nopaboTke NOKyMEHTa B €ro TEKCT BHOCSTCSI COIVIACOBaHHbBIC B

XO/le 3acelaHus M3MeHeHusd. B ciiydae NpUHATHS Yy4acTKOBOM H30HMpaTenbHOU

3 Tlopsox 0dOPMICHHMS MPOTOKONA yYaCTKOBOH KOMICCHH 00 HTOTAX TOJOCOBAHHS yCTAHABIMBACTCS
3aKOHOJATENbCTBOM O BBIOOpax U pedepeHmymax.



KOMHUCCHUEHN pelieHust 0 HEOOXOAMMOCTH KOHTPOJISL UCIIOTHEHHSI PEIICHHS €T0 TEKCT
JIOTIOJIHAETCA IyHKTOM, B KOTOPOM HA3HAYalOTCs JIMIA, OTBETCTBEHHBIE 3a
UCIIOJTHEHHE, U OIIPEIEISIETCS] CPOK MCIIONHEHUS.

5.8. Tekct pemienust opopmisieTcss Ha OJaHKE YCTaHOBIEHHOTO oOpasia
(mpunoxenue Ne 4 k HacTosemy [lopsinky).

5.9. Pemenne moamuchiBaeTCsl MpeAcenaTesieM M CEKpeTapeM ydacTKOBOM
n30UpaTeIbHON KOMUCCHH C YKa3aHUEM TOJTHOTO HAMMEHOBAHUS JIOJDKHOCTEH.

Ecin Ha 3acernaHuum y4acTKOBOM KOMHMCCHM — IIpeJICEAaTeIbCTBOBAI
3aMECTHUTENIb TpecenaTess YYacTKOBOM H30MpaTelbHOM KOMHUCCHUH, CEKpETapb
YYacTKOBOM W30UpATENbHOM KOMHUCCHMU WIM OJUH U3 UIEHOB YYacCTKOBOU
n30MpaTeibHOM KOMMCCHM C IIPaBOM PEIIAIOIIEro Trojioca, a TaKke €ecliu
MOJIHOMOYHSI CEKpeTapsl YYaCTKOBOM KOMHCCHM OCYILIECTBIISJI OJMH W3 YJICHOB
Y4acTKOBOM M30MpaTeIbHOM KOMHCCHUH C TIPAaBOM PEIIAIOUIET0 rojioca, TO MOANUCH
B MIPOTOKOJIE, HA PEIICHUH OPOPMIISIFOTCS CIETYIOIIUM 00pPa30M:

«3amecTUTENnh Mpeicenarenst Y4acTKOBOM HM30MpaTesibHOM KOMHCCUU
u3buparenbHoro ydactka Ne  » — B ciayyae BpPEMEHHOIO OTCYTCTBHUS
npejacenaress y4acTKOBOM KOMHUCCHH;

«HcnonHsrommii - 0053aHHOCTH  TIpEJIceiaTeNsl  y4acTKOBOW M30MpaTeIbHOM
KOMHCCUM HM30MpaTesbHOro yyactka Ne  » — B cilyyae BPEMEHHOI'O OTCYTCTBUS
npeacenarenass M 3aMECTUTENsl Mpejacenareiss ydacTKOBOM — M30HMpaTenbHOU
KOMHCCHH TIPU HAJIMYUHA PEUIEHUS YYaCTKOBOM KOMHMCCHUM O BO3JIOKEHUM Ha
CeKpeTapsi y4aCTKOBON KOMHMCCHH JTUOO OJTHOTO M3 YJIEHOB YYAaCTKOBOM KOMHUCCUU
C TMPaBOM pELIAIOLIEr0o T0J0Ca MCHOJHEHHWE IOJHOMOYMN MpeIcenaTes
Y4aCTKOBOW KOMHCCHU,

«Mcnonusomuii  0053aHHOCTU  CEKpeTapsi y4acTKOBOM HM30MpaTeabHOM
KOMHUCCHHM u30upareabHOoro yvyactka No  » — B cllydae HaJIW4YUS PEIICHUs
YY4aCTKOBOM KOMHMCCHMM O BO3JIO)KEHHMM Ha OJHOrO0 W3 YJIEHOB Y4YaCTKOBOWU
KOMHCCHH C MPaBOM PEIIAIOIIET0 roJIoca MCIOJHEHUE MOJHOMOYHUN CEeKpeTaps

Y4aCTKOBOW KOMHUCCHH.



5.10. Pemiennss y4yacTKOBOW KOMHCCHHM HYMEPYIOTCS B XPOHOJIOTHUYECKOM
MOCJIEIOBATEIBLHOCTH B MpEeNax KaJleHJapHOIo roja.

Howmep pemienust coctout U3 HoMepa IMPOTOKOJIA 3aceAaHusl U MOPSIAKOBOTO
HOMeEpa pelIeHUs, pa3IeICHHBIX KOCOW uepToii, Harmpumep: 1/8.

5.11. llpencenarens 1100 ceKpeTapb Y4aCTKOBOM M30MpPATEIbHOM KOMUCCHUU
TUPAKUPYET JOKYMEHTHI B HE0OXomuMoM konuyecTBe. Ha kaxmol kommu
JIOKYMEHTa TPOCTABIAETCA I€4aTh, YAOCTOBEpSIOIIas MOAMUCHA TpeacenaTeis
Y4aCTKOBOM KOMMCCHHM M CEKpeTapsl y4acTKOBOM m30uparenbHON komuccuu (0e3
BOCIIPOM3BEJCHUS OJIUCEN).

5.12. Konust pemieHusi y4acTKOBOM M30MpaTrebHON KOMUCCUU HAIIPABIISETCS
TpaXAaHWHY (B TOM 4YHCJIE MPEACTABUTENIO MapTHUH, HAOMIONATEeNI0 M WHBIM
y4acTHUKaM HW30MpaTeIbHOrO IMpoliecca) B Clydae, €ClId €ero oOpalleHue B
YYaCTKOBYKO  M30MpATENIbHOM  KOMHUCCHIO  TOCIYKWJIO  OCHOBAaHHMEM  JJis
paccMOTpEeHUs BOIPOCa Ha 3aCETaHNN YYaCTKOBOM KOMHCCHH.

5.13. [IpoTokonm  3acemaHus  y4acTKOBOM  M30MparelbHONM  KOMUCCUU
opopmisiercss Ha OjaHke ycTaHOBJIEHHOW ¢opmbl (mpuwiokenne Ne 4k
HacrosieMy [lopsiaky).

5.14. TexcT mpoTOKONA 3acedaHHsl y4aCTKOBOM H30MpPATEIbHON KOMHUCCUU
COCTOUT W3 JBYX YAaCTEW — BBOJHOW U OCHOBHOM.

5.15. B BBOAHOW YacTH MNPOTOKOJIA YKa3bIBAIOTCA (haMHUIIMS W WHULUAJIBI
npeaceaaTeNsl y4acTKOBOM M30MpareIbHON KOMUCCHU (MPEeICeIaTeIbCTBYIOIIETO),
a TakkKe TNPUCYTCTBYIOIIMX  3aMECTUTENs]  MpeacenaTeNis  y4acTKOBOH
n30MpaTelbHOW KOMHUCCHUH, CEKpeTapsi Y4acTKOBOM W30MpaTeIbHOW KOMHUCCUU U
YJICHOB YYaCTKOBOM W30WpaTeIbHOW KOMHCCHHM, B TOM YHCJIE€ C IPaBOM
COBEIIATENILHOTO T0J0Ca, JHI, TMPUTIANICHHBIX JU00 MPHUCYTCTBYIOIIUX Ha

3aCGI[aHI/II/I4.

4 o

[IpurnamieHue Ha 3acelaHue MOXKET OBITh TIEPEIaHo M0 TeaeoHy ¢ (UKcallueil JaThl U BpEMEHH
3BOHKA B )KypHAJIE POU3BOILHON (OPMBI, Tene(hOHOTpaMMON, STIEKTPOHHON TOYTOH COOOIIIEHHEM B
MECCEH/IKEpE - B CIIydae HAIMYHS COIJIACHS WICHa KOMHUCCHH, MHOTO JIMIA, HA TAKOE OIIOBELICHUE.



Homyckaercst odopmiieHHEe TPUCYTCTBYIOIIMX OTACJIBbHBIM CIUCKOM C
yKa3aHUEM WHUNWATIOB, ¢GaMuauii W JoipkHOCcTer. CIUCOK Tmpuiaraercs K
IIPOTOKOJIY 3aCENaHUS.

5.16. [ToBecTka AHS BKIIIOYAETCA B BBOAHYIO YacTh MPOTOKOJIa. OHA COCTOUT
U3 TIEPEUMCIICHUS BOMPOCOB, KOTOpBbIE OOCYXIAOTCS Ha  3acelaHuH,
U 3aKpeIUIIeT IOCIeN0BATeILHOCTh MX OOCYXKIEHUS W (DaMHIMU JOKJIATYUKOB
(BBICTYMAIOIINX ).

Kaxxapiit Bompoc MOBECTKM JHS 3acefaHusi HyMepyeTcsl apaOckoi 1udpoi,
€ro HauMeHOBaHUE (POPMYIHMPYIOT, HauuHas c npemioroB «O» mmm «O6». Ilo
KaKJIOMY ITyHKTY YKa3bIBa€TCS TOKJIAIUUK.

5.17. OcHOBHast 4acTh MPOTOKOJIA COAEPXKHUT CTOJIBKO Pa3feiioB, CKOJBKO
IYHKTOB BKJIFOYEHO B MOBECTKY AHA. B COOTBETCTBUU ¢ HEW pa3ieiibl HYMEPYIOTCA.

Kaxnpiii  pazmen  COCTOMT M3 TpeX  YacTeu: «CJIYHIAJIN»,
«BBICTYIINJIN», «PEILINJIN», koTOpBIE MEYATAOTCS OT TPAHUIIBI JIEBOTO ITOJIS
MPOMUCHBIMU OyKBaMH.

B wactu «CJIYIIAJIM» KpaTko wW37araercs TEKCT BBICTYIUIEHUS
nokjamuuka. Maunuanel 1 GpamMunus I0KJIaquuKa MeyaTaloTcsl ¢ KpacCHOM CTPOKHU
B HMEHHUTEJIBHOM IMAJAEXKE. 3alucCh [OKJIaJa W3J1araertcss OT TPEThEro Juia
€MHCTBEHHOTO YHCIIa U OTIEISAETCS OT (paMmiinu Tupe.

Ecnu Tekcr mokiama mpuiiaraeTcs K OpOTOKOJY, TO MCIIOJB3YETCS CChUIKA
«Texer nokiana mpuiaraeTcs.

B wactu «BBICTYIIMJIM» nepeyucnsitoTcsi BBICTYHAIOMIUE W aBTOPbI
BOIPOCOB. MHuIManel U paMuins BRICTYMAIOMIETO MEYaTAITCsl C KPAaCHOW CTPOKHU
B HMMCEHUTEIbHOM mnanexe. KpaTkas 3amnuch BBICTYIUIEHUS 1O CYIIECTBY
paccMaTprUBaeMOro BOIPOCA U3JIaraeTcsi OT TPETHETO JULA €AUHCTBEHHOTO YUCJIA.

Ecnu TekcT BBICTYIUIEHHS NPUIAraeTcs K MPOTOKOIY, TO HCIOIb3YETCS
ccbuIka « TeKCT BBICTYIIJICHHS TTPUJIAracTCsy.

B uwactu «PEIINJIN» oTpaxaerca NPUHATOE pelieHue (pe3ysbTarhl
roJIOCOBaHMS) MO KaXJAOMY BOIPOCY TOBECTKH JHS 3aceIaHusl.

Ecnu Bo Bpemst 00Cy>KIeHHs BOITPOCa WICH YY4aCTKOBOM KOMUCCHU C TTPAaBOM
pEIIArOIIEero Tojoca 3asMBIseT 0 HAIUYUU 0COO0OTO MHEHHUS, TO OHO O(pOpMIISIETCS

HM Ha OTACIIBHOM JIMCTC W IMMOMCHIACTCA ITIOCJIC PCUHICHUA, B CBA3K C KOTOPBIM 3TO



MHeHHe wu3noxkeHo. MHpopmanms o Haauuuu 0coOOro MHEHHUs JOJDKHA OBITh
OTpakK€Ha B TEKCTE MIPOTOKOIA.

5.18. IIpoTokon 3acenanHus MOAIMUCHIBACTCS MPECENATEIHCTBOBABIINM Ha
3aCelaHuU U CEKpeTapeM YYacTKOBOW M30MpaTeIbHONM KOMHUCCHM (MM YJICHOM
YY4aCTKOBOM KOMHCCHM, HCHOJHSBIIUM OOS3aHHOCTH CEKpeTaps y4acTKOBOM
U30UpaTeIbHON KOMUCCHH) C YKa3aHHEM MOJIHOTO HAMMEHOBaHUS JOJKHOCTEH.

5.19. IIporokonbsl ~ 3acelaHUil ~ HYMEpYyIOTCS B XPOHOJOTHYECKOM

MMOCJICA0OBATCIIbHOCTH B IIPCACIIAX KAJICHAAPHOIO IroJa.

6. KoHTpOoJIb HCIIOJTHEHUSI JOKYMEHTOB U MOPYYeHH i

6.1. KoHTpoTr0 MCTIOTHEHUS TTOJIeKAT:

1) mopyueHusi, cojepkamuecs B IMOCTAHOBJICHUSX U JIPYTUX JOKYMEHTaxX
MUK  Poccuu, WU3buparenbHoit  komuccuu  CBepiUIOBCKOM  00JacTw,
TEPPUTOPUAIBHOM  M30MpaTEeIbHOM  KOMHUCCHUM, H30UpaTeIbHONM  KOMHCCUU
MYHHUITUTIATFHOTO 00pa30BaHusl, OKPYKHOM H30MpaTeIbHON KOMUCCHUU;

2) mopy4eHwusi, CoJiepKaliuecst B peleHUsIX Y4aCTKOBOM KOMHUCCHUU;

3) BXOJAIIUE TIOKYMEHTHI,
4) nucebMa rpaxaaH;

5) ucxoasuiue JOKyMEHTHI, TPEOYIOIINE OTBETA;

6) TopydeHHs, COJAEpIKaIIMecs B TMPOTOKOJIAX 3acelJaHuil Yy4acTKOBOM
KOMUCCHHU.

6.2. KoHTposib WCHONHEHHS JOKYMEHTOB, YKa3aHHBIX B TMKHKTEe 6.1
[Topsimka, Mo CyniecTBY 3aTPOHYTHIX B HUX BOIPOCOB OCYIIIECTBIISIET MPEICEIaTEIb
Y4aCTKOBOM M30MparenbHON KOMUCCHUU.

6.3. Cpoku HCTHOJMHEHUS TOPYYCHUH, COJEPKAIIUXCS B  PEIICHUIX
Y4aCTKOBOM MU30UpPaTEIbHOM KOMUCCHUH, OMPEACISIOTCS ITUMHU PEIICHUSMH.

6.4. JlokyMeHT MOJICKUT UCTIOJIHEHUIO B TeueHue 30 KaleHJapHbIX THEH CO
JIHSI €70 PETUCTPAIINH, 33 UCKITIOYCHUEM CITydaeB, MPEAYCMOTPEHHBIX MTyHKTOM 6.5
HACTOSIIEro pa3jena.

Ecnau nmocnenuuii AeHb MCIIOJIHEHUS MPUXOIUTCS Ha Hepabouuii IeHb, TO OH

MOJJICKUT UCTIOJHEHUIO B MPEAIIECTBYIONINI eMy pabouuil 1eHb.



JlokyMenTsl ¢ moMmetrkamu «Becbma cpouno», «CpodHO» HCIONHSAIOTCS B
TPEXIHEBHBIN CPOK, TOKYMEHTHI ¢ TOMEeTKOM «OnepatuBHO» — B 10-AHEBHBIN CPOK
CO JTHS yKa3aHUs 110 UCTIOTHEHHUIO.

6.5. CpoKM HCMOJHEHUS BXOIALIMX JTOKYMEHTOB W OOpalleHHid TpakaaH
YCTaHABIMBAIOTCS MCXOJAsl M3 CpPOKOB, IIpeajiaraéMbIX OpraHusanuen amodo
TPaXTAaHUHOM, HANpPaBUBIIUMH JOKYMEHT, WM CpPOKOB, YKa3aHHBIX B
npunoxeHuu Ne 7 k Hactosmemy llopsiaxy.

OtBeTbl Ha oOpalieHusi O HapyUICHWH 3aKOHOJATENbCTBA O BBIOOpax u
pedepeHaymMax, TOCTYNUBIIME B  yYaCTKOBYI0 KOMHCCHIO B  TIEpUOJ
n30upaTeabHOM KaMIaHWM, KaMIaHuM pedepeHayma, JOKHBI ObITh JaHbl B
MSTUAHEBHBIA CPOK, HO HE TMO3JHEE JHSA, MPEAIISCTBYIOMIETO THIO TOJIOCOBAHUA.
OTBeThl Ha OOpalleHHs, MOCTYNUBIIME B JI€Hb TOJOCOBAaHUS WM B JCHb,
CJIEYIOIUI 3a JTHEM FOJIOCOBAHUS, IOJKHBI OBITh JaHBI HEMEIJICHHO.

Ecnu daxtel, comepikaiuecss B 0OpalieHusix, TpeOYIOT JOMOJHUTEIbHON
IPOBEPKHU, PELIEHUS MO HUM MPUHUMAIOTCS HE IMO3JHEE YE€M B JIE€CATHUIHEBHBIN
cpok. Ecnmmu oOpamieHne ykasplBaeT Ha HapylIEHUE 3aKOHA KaHIUIATOM,
n30upaTeabHbIM  OOBEAMHEHUEM, WHUIMATHBHOW TPYNNOW IO TPOBEACHHIO
pedepeHnymMa, 3TH KaHAWAAT, H30UpaTeIbHOE OOBCAMHEHUE, HWHHUIIMATUBHAS
Tpynma 1o TPOBEACHUIO pedepeHaymMa HIu ero (ee) YIOJTHOMOYEHHBIC
NPECTAaBUTENN JOJHKHBI OBITh HE3aMEJIMTENBHO OIMOBEHICHBI O TMOCTYIHBIIEM
oOpaIleH’H U BIPaBEe J1aBaTh OOBSICHEHUS IO CYIIECTBY OOpaIlieHus.

6.6. JIoOKyMeHT cYHMTaeTCsi MCMOJHEHHBIM U CHHUMAETCS C KOHTPOJS TOCie
pellleHusT BCEX I[IOCTABJIEHHBIX B HEM BONPOCOB, COOOUICHUS pPE3yJIbTaTOB
paccMOTPEHHUs BCEM 3aMHTEPECOBAHHBIM JIUIIAM.

6.7. OcHOBaHMSIMH TSI CHATHS JOKYMEHTA C KOHTPOJIS SIBIISIFOTCSI:

pellIeHre yYaCTKOBOM KOMUCCHUU;

OTBET Ha BXOJSIINIA JOKYMEHT;

OTBETHl OT OpraHu3aluii, B KOTOpble JOKYMEHT ObUI HallpaBJIeH IS

pPacCMOTPCHUA IO CYIICCTBY ITOCTABJICHHBIX B HCM BOIIPOCOB U OTBCTA 3aiABUTCIIIO,



HaIpaBlieHUE OOpalleHUs] B JPYrHe OpPTraHu3alldd AJii PAacCMOTPEHHUS IO
CYLIECTBY IOCTABJICHHBIX B HEM BOIIPOCOB U MOCIEAYIOLIEr0o MH()OPMUPOBAHMS
aBTOPA O pe3yJIbTaTax pacCMOTPEHUS.

6.8. JIOKyMeHT He CUMTAeTCs UCIIOJIHEHHBIM U OCTAETCs HAa KOHTPOJIE:

€CIM OH HallpaBIsAeTCsd B JpYyrue OpraHbl WM OpPraHM3aluy Ui
pPacCMOTPEHUST C IENbI0 TOMY4YeHHs] YYacTKOBOM KOMHUCCHEW HH(pOpMAaIHH,
HEOOXOJUMOW Ui PACCMOTPEHHS IO CYIIECTBY IOCTABICHHBIX B JOKYMEHTE
BONpocoB. B ciyyae HEOOXOAMMOCTH y4yacTKOBas KoMHccUs UHGOpMHUpYET 00
HTOM aBTOpPA JOKYMEHTA;

€CIIM OH HalpaBlseTCs B Jpyrue OpraHbl WIM OpPraHU3alUu UL
PacCMOTPEHHS IO CYIIECTBY ITOCTABIICHHBIX B HEM BOIPOCOB M OTBETA 3asBUTEIIO
C MOCIEAYIOIHMM HHPOPMHPOBAHUEM YYACTKOBOM H30MpaTeNbHON KOMHUCCHUU O

pe3yiibTaTax UCIIOJIHCHUA.

7. I/I3I‘OTOBJICH1/IC, XPaHCHHUE N UCIIOJIB30BAHHUE NICYATH U LITAMITIOB

7.1. Ins ynocTtoBepeHHs MOMJIMHHOCTH JOKYMEHTOB WM COOTBETCTBHS
KOIUWA  JIOKYMEHTOB  MOJJIMHHUKAaM  HCIOJb3YETCS  Ie€4aTh  Y4acCTKOBOM
n30upaTebHON KOMUCCHUHU.

JUist mpocTaBieHUsT OTMETOK O TOJYYEHUH, PEruCTpalid JTOKYMEHTOB B
Yy4acCTKOBOM M30MpaTeIbHON KOMUCCUN MOTYT HUCIIOJIb30BAThCS LITAMIIBI.

7.2. I3roTtoBieHne TmedaTd W MITAMIOB YYacTKOBBIX HW30MpaTeNbHbIX
KoMHuccuil ocyuectBisiercs M30uparenbHoil komuccreil CBepasioBCKOW 00JacTu
WM TEPPUTOPHATBHON M30UPATEIbHON KOMUCCHENH B COOTBETCTBUU C 0OpAa3IoM U
ONMCaHNEM, yTBepKIeHHbIMH nocTaHoBieHueM LMK Poccun.

7.3. Ileyatp y4acTKOBOW W30MpaTEeNbHON KOMHUCCUM TPOCTABISETCS Ha
IPOTOKOJIaX 00 UTOTax roJIOCOBaHMs, HAa KOMMIX PEHICHUH y4aCTKOBOM KOMHCCHUH,
Ha MaKeTax MpHU OTHPABKE JOKYMEHTOB, IPU O0(OPMIIEHUHU JOKYMEHTOB Ha MPUEM
TOBapHO-MaTEPUAJIbHBIX LEHHOCTEH, BCEX aKTaX, COCTABIEMBIX YYaCTKOBOMW

KOMUCCHUEM.



7.4. Tleuatp y4acTKOBOM H30MpaTETbHOW KOMMCCHU TIOCJIE€ OKOHYAHMS
n30upaTeabHOM KaMIaHWM, KaMIaHuM pedepeHnyma JAODKHA XPaHUTbCA B
HAJIC’)KHO 3aKphIBAEMOM M OIEYAaTHIBAEMOM Cei(e WM METauIMYecKoM IKady B
TEPPUTOPUAIBHON N30UpPATEILHON KOMUCCHUHU.

7.5. Ilpencenarens yd4acTKOBOM M30MpaTeIbHOM KOMHUCCHUM B IEPHUOA
MpoBeNeHUsT BBHIOOPOB ® (Wim) pedepeHaymMa OCyIeCTBISET KOHTPOJb 3a
MPaBUJIBHOCTBIO XPAHEHUS W HCIIOJIB30BAHMS NIE€YaTH, 3aTEM IMEpEJacT nevyaTh Ha

XpaHEHHE B TEPPUTOPUATBHYIO H30UPATEIbHYI0 KOMUCCHIO.

8. Benenue HOMeHKJIATYPHI jJeJ1 U GopMHUpPOBaHHE 1€

8.1. CocraBneHue U yTBEPKACHUE HOMEHKJIATYPHI JIeJ.

Homenknatypa nen mnpenHasHaueHa Juisi (GOPMHUPOBAHUS HCIIOTHEHHBIX
JOKYMEHTOB B Ji€ja, CHCTEMaTH3allud W ydeTa JeJl, ONPEAEJICHUs CPOKOB HX
XpaHEHUs.

B HOMEHKNaTypy JAen BKJIIOYAKOTCA 3aroJOBKH JEJ, OTpakalolllue BCE
JIOKYMEHTUPYEMBIE YYACTKH pa0OThl y4aCTKOBOM KOMHUCCHUHU.

3aroJ0BOK JIeJIa JTOJHKEH YETKO OTPa)kaTh OCHOBHOE COJIEPYKAHHUE M COCTAaB
nokyMeHToB. He nomyckaercs ynorpeOiieHME HEKOPPEKTHBIX (OPMYIHUPOBOK,
BBOJIHBIX CJIOB M CJIOKHBIX OOOPOTOB.

[Ipn cocraBieHMM HOMEHKJIATypbl JEl CJIEeAyeT pPYKOBOJCTBOBATHCS
[lepeuHem TUIOBBIX YHPABJICHUECKUX APXUBHBIX JIOKYMEHTOB, OOpa3yrOIIUXCs B
MPOILECCE  AEATENIbHOCTH TOCYNAPCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
caMOyNpaBJI€HUS U OpraHU3allnii, C yKa3aHUEM CPOKOB XPaHEHUSI, yTBEPKICHHBIM
npukazoMm PenepaabHOro apxuBHoro areHTcTBa oT 20 nexadpst 2019 roma Ne 236;
NOpSiAKAMM  XpPaHEHUsT W TepeAayd B apXUBbl JIOKYMEHTOB, CBSI3aHHBIX C
MOATOTOBKOM H TMpoBeaeHWEeM BbIOOpOB, yTBepxkaeHHbIMH [IMIK Poccun u
N3buparenbHoit komuccuei CBepaJIOBCKOM 00JacTd, HOMEHKIATypaMu Jiell
Y4aCTKOBOW M30MpATEIIbHOW KOMHUCCHH 32 TPEIIIECTBYIOITUE TOBI.

HoMenknaTypy naesl yd4acTKOBOM H30MpATEIbHOM KOMHUCCHUM COCTaBIISIET

TeppUTOpHalIbHAsT U30MpaTenbHass KOMHUCCHS, BBIHOCUT €€ Ha COIVIaCOBaHUE



DKCHEpTHOH KOMHUCCHUU TEPPUTOPUATHLHON HM30MpaTeIbHOW KOMHCCHH, U, TOCTE
COTJIACOBAHMS, YTBEPKIAET CBOUM PEIICHUEM.

YTBepxkAeHHas PEHICHHEM TEPPUTOPUAILHON H30MpaTeIbHOM KOMHUCCUU
HOMEHKJIaTypa Jell y4aCTKOBOM H30UpaTeNbHOM KOMHMCCHM OOs3aTeNbHas i
WCIIOJIHEHHSI BCEMH YYaCTKOBBIMH KOMHUCCUAMHU (TipuiioskeHre Ne 8 K HacTosIemMy
[Topsinky).

B cnydyae BO3HUKHOBEHMS HOBBIX J€J, OHU JOIOJHUTEIBHO BHOCATCA B
YTBEPKIACHHYIO HOMEHKJIATYPY JEIL.

Cpok XpaHeHHs JOKYMEHTOB YKa3bIBA€TCSl B HOMEHKJIATYPE JEJ CO CChLIKOM
Ha COOTBETCTBYIOIIYIO CTaThi0 IlepeuHss WM Ha IYHKT COOTBETCTBYIOIIETO
[Topsinka xpaHeHUs U Mepeayu B apXUB JTOKYMEHTOB, CBA3aHHBIX C IMOJTOTOBKOMN
U TIPOBEJICHUEM KOHKPETHBIX BEIOOPOB.

Hcuncnenne CPOKOB XpaHEHUs JOKYMEHTOB, 3aKOHYEHHBIX
JIEIIOMTPOU3BOJCTBOM B TEKYIIEM 'Oy, HAUMHAETCS C | sTHBaps CIEAYIOLIETO roja.

8.2. OdbopmiieHHe  JOKYMEHTOB, 3aKOHYEHHBIX  JICJIIONPOU3BOJICTBOM,
dbopmupoBaHUe Je1 B y4aCTKOBOM M30MpaTebHON KOMUCCHUHU.

3aKOHYECHHBIE JIEIOTPOU3BOACTBOM JIOKYMEHTBI o opMIISTIOTCS
B COOTBETCTBHM C TpeOoBanusiMu I[lopsiika, CHHUCHIBAIOTCS TMpejceaaTesieM
Y4aCTKOBOM M30MpATEIbHON KOMUCCUU B ACIIO.

HcnonHeHHble JOKYMEHTHI (OPMUPYIOTCS B Jejia B COOTBETCTBUMU C
YTBEPKICHHON HOMEHKJIATyPOU JIEII.

He nonyckaercs nmomMenieHue B 1€J10 JOKYMEHTOB, COICPKaHUE KOTOPBIX HE
COOTBETCTBYET 3aroJjIOBKY J€a.

B neno BKItOUarOTCS BCE JOKYMEHTHI O KOHKPETHOMY BOIIPOCY BMECTE C
MPUJIOKEHUSIMU, YKA3aHHBIMHU B TEKCTE JOKyMeHTa. [Ipu OTCYTCTBUM MPUIIOKEHUIH,
YKa3aHHBIX B TEKCTE JOKYMEHTa, Mpejcenareib 00 CeKpeTaph y4acTKOBOU
n30UpaTebHOM KOMHUCCHM  00si3aH cjenaTh 3aluch Ha JOKYMEHTe 00 uXx
MECTOHAXOK/ICHUH.

[IpoTrokonmbl  3acemaHuii  y4acTKOBOW  M30HMpaTeNbHOW  KOMHCCUU

pacnojararorcia B JAC€JIC II0 XPOHOJOIMHM B IIOPAAKEC BO3paCTaHUsA HOMCPOB.



JIOKyMEHTBl K 3aCeIaHUI0 YYaCTKOBOM KOMHUCCHM TIOMENIAIOTCS  TOCIe
COOTBETCTBYIOILIETO MPOTOKOJIA.

OOpaieHust rpakJaH U JOKYMEHTBI IO UX PACCMOTPEHUIO0 (HOpMUpPYIOTCS
B oTAenbHbIe fena. Kaxmoe obparienne U Bce JOKYMEHTHI TI0 €r0 pacCMOTPEHHIO
COCTABJISIIOT B JI€JI€ CAMOCTOSITEJIbHYIO TPYIIY U pacrlojiaratoTcsi B ajipaBUTHOM

NOPSJIKE M0 NEPBbIM OyKkBaM (paMUIMi aBTOPOB 0OpalEHU.
9. OTBeTCTBEHHOCTH

9.1. OTBETCTBEHHOCTh 3a OPraHU3allMIO0 JEJIONPOU3BOJICTBA B YYaCTKOBOU
n30MpaTeIbHOM KOMHUCCUHM, OOECIEYEHHE KOHTPOJS HCIOJHEHUS JTOKYMEHTOB,
o0ecrieueHne COXPaHHOCTH JOKYMEHTOB W Iepefady HUX B TEPPUTOPUATBHYIO
KOMHCCHIO HECET Mpe/iceaTeNb Y4aCTKOBOM M30UpaTeIbHON KOMUCCUU, KOTOPBIN
oOecreynBaeT Takke KOHTPOJIb co0IItoIeHns TpeboBaHuil HacTosero [lopsaka.

9.2. Ynensl y4acTKOBOI M30MpATEIbHONM KOMHUCCUU HECYT NEPCOHAIBHYIO
OTBETCTBEHHOCTh 3a  coOmtojieHne TpeboBaHui  Hactosimiero  llopska,

COXpPAaHHOCTb HAXOOAIIUXCA Y HUX JOKYMCHTOB.



[Tpunoxenue Ne 1
K [lopsinky BeneHus nenonpon3BOACTBa
B Y4aCTKOBOW M30MpPATEIbHON KOMUCCUU

dopma KypHaIa perucTpannu BXOISIIIHUX JOKYMEHTOB

Hara | WU3bupa- | Peructpa- | Koppe- Homepu | Kparkoe | Peso- Cpok | Ormerka
HOJy- | TENbHbIM | IMOHHBIA | CHOHIEHT nara cojep- | JIOHMs | UCIOJ- 00
YEHHS | Y4aCTOK HOMED JOKYMEH- | jKaHue HEHHsI | WCIION-

No Ta HEHUHU
1 2 3 4 5 6 7 8 9




[Tpunoxxenne Ne 2
K [lopsanky BeaeHus 1eaonpon3BOACTBa
B yYaCTKOBOM M30UpaTenbHON KOMUCCUU

AKT

MBI, HUKEO AU CABIIINECS

(®.1.0 usieHOB y4aCTKOBOM KOMUCCHH)

COCTAaBUJIM aKT O TOM, 4YTO « » 20 r. Ipu
BCKPBITUM IIAKETa

(ykazaHre HAMMEHOBAHUS MaKeTa (IICchMa, 0aHAEPOIH U T.1.), OT KOTO MOTyUYeH)

B HCM HC 0Ka3aJIOCh

Hacrosimuii akT cOCTaBIEH B ABYX IK3EMIUISPax.

[Toanucwu: (®.1.0.)
(®.1.0.)




[Tpunoxxenune Ne 3
K [lopsanky BeaeHus 1eaonpon3BOACTBa
B y4aCTKOBOM M30UpaTenbHON KOMUCCUU

dDopmMa KypHAJIA perucTpauuy o0palieHui rpaxkiad

Hara | Homep Peru- Kop- Anpec Conep- | Peso- Cpok | Ormer | Homep
1oJy- YUK’ crpa- pecIIoH- MecTa JKaHWE | JIIOUMA | UCTHOd- | Ka 00 Jena
YEHUS LMOHHBIN JEHT KUTEIb- o0pa- HEHUSl | HCIOJ-
HOMeEp CTBa LICHUS HEHUU
3asIBUTEIS,
HOMEp
tenedoHa
1 2 3 4 S) 6 7 8 9 10

> JIaHHBIHA CTONGEI BKIIOYACTCS B TOM CIIy4ae, eciii aetomponssoacTBo YUK BexeT TeppHTOpHaIbHas
n30uparenbHas KOMUCCHUSL.




[Tpunoxenue Ne 4
K [lopsanky BeaeHus 1eaonpon3BOACTBa
B yYaCTKOBOM M30UpaTenbHON KOMUCCUU

®opmMbl 0JIAHKOB,

HCMOJIb3yeMbIX B YYACTKOBOI H30UPaATEJIbHOM KOMUCCHH



CBEPIJIOBCKASA OBJIACTD
IFOPOJCKOM OKPYT BOI' TJAHOBHY

YYACTKOBASA N3BUPATEJIBHASA KOMUCCUA
MN3BUPATEJIBHOI'O YYHACTKA Ne

IIPOTOKOJ 3ACEAAHUA

No

(mata)

(MecTo TIpoBeNIeHUS)



CBEPIJIOBCKASA OBJIACTD
IFOPOJCKOM OKPYT BOI' TJAHOBHY

YYACTKOBASA N3BUPATEJIBHASA KOMUCCUA
MN3BUPATEJIBHOI'O YYHACTKA Ne

PEINIEHUE

(nata)

(mecTo
COCTaBJICHUS)

(HaMMEHOBaHUE PEIICHUS)



CBEPIJIOBCKASA OBJIACTD
IFOPOJCKOM OKPYT BOI' TJAHOBHY

YYACTKOBASA N3BUPATEJIBHASA KOMUCCUA
MN3BUPATEJIBHOI'O YYHACTKA Ne

(ynuna, oM, HaCEIICHHBIA IYHKT, palioH, 0071acTh, HHICKC, TeIe(OH)

Ne
Ha Ne oT




[Tpunoxenue Ne 5
K [lopsanky BeneHus 1enonpon3BOACTBA
B y4aCTKOBOW M30MpaTEIbHON KOMUCCUU

TpebdoBaHusI K TOKYMEHTAM, H3TOTOBJISIEMbIM € IOMOIIbIO
MeYaTawiuuxX YCTPOUCTB, U K (pailuiaM TEKCTOBBIX JOKYMEHTOB

1. TekcTel HOKyMEHTOB Ha Onankax (opmara A4 medaTaroTcsi depes
1,5 MEXCTPOUHBIX MHTEPBAJIA.

2. Has3Banwme Buma TOKyMEHTA MIEYATACTCS MPOTMTUCHBIME OyKBaMHu.

3. Ecmm 3aromoBok Kk Tekcty mpeBbimaer 150 3HakoB (5 cTpoK),
JOMYyCKAaeTCs TPOJUIeBaTh €ro A0 TPaHWIBl MPaBOTO TOJA. Todka B KOHIIE
3aroJIOBKa HE CTaBHUTCA.

4. PacmmudppoBka mnomanucu B pekBu3utTe «lloamuck» medaraercs
Ha YpPOBHE IIOCJICTHEH CTPOKHM HAWMMEHOBAHMS JOJDKHOCTH C HCITOJIb30BaHUEM
xomOuHanuu kiaasui Shift — Ctrl — IIpoden mexay nnuimanamMu u haMuIHeH.

5. Coznmanue, dopmatupoBaHue W BBIBOJ Ha TIie4aTh JIOKYMEHTOB
MIPOU3BOIMTCS, KaK MPABHJIO, HAa KOMITHIOTEPAX C UCIIOIH30BAHUEM MTPOTPAMMHOTO
npoaykra Microsoft Office Word (manee — MS Word).

6. Ilpm ¢dopmaTtupoBaHUM JOKYMEHTOB pPEKOMEHIyeTCsl paldoTaTth ¢
BKJIIOYCHHOW KHOmNKOW 9 Ha manenu Hactpoiiku MS Word, 4toObl BuaeTh Ha
9KpaHe oOToOpakeHHME 3HAKOB ab3aleB MW JPYruX CKPBITBIX  CHUMBOJIOB
(dbopmaTupoBaHUSI.

7. Tlpu dopmaTupoBaHUU TEKCTa JIOKYMEHTOB HWCIOIB3YETCS CTHIIb,
KOTOPBIN UMEET CJICTYIONTNE TTapaMeTPhI:

Ipudr Liberation Serif

Pazmep 14 nyHkTOB



Otctyn cieBa 0 cMm
cipaa O cMm
WNuTepBan nepen O myHKTOB

[Tocne O myHkTOB

MexCcTpOUHBIM UHTEPBAT TOJIYTOPHBIN
IlepBas cTpoka orcTymn Ha 1,25 cm
BripaBHuBanue 10 IIUPUHE

8. Ilpu dopmarupoBaHuu TaObIMI] HEOOXOIUMO COOJIIOAATH CICAYIOIIUE
TpeOOBaHUS:

Ta0auIla BCerja JOKHA HMMETh Ha3BaHHE, KOTOPOE BbIPABHHUBACTCS
TI0 IICHTPY JTOKYMEHTA;

Ta0IuIa BEIPABHUBACTCS TI0 IIEHTPY JINCTA;

3aroJIOBKH CTOJIOIIOB M CTPOK BBIPABHUBAIOTCS T10 IIEHTPY SYCHKH;

JAHHBIC B sIMEUKaX TaOJIUITHI BRIPABHUBAIOTCS CBEPXY IO JICBOMY Kparo;

POJIOJHKEHUE TaOMWIIBI HA HOBOM JIMCTE BCETa HAYMHAETCS C 3arojIOBKOB
¢e CTOJIOIOB (MM HOMEPOB CTOJIOLIOB);

CTPOKH TaOJHUIILI MIEPEHOCSATCS HA HOBBIM JIUCT JOKYMEHTA HCKIIOYUTEIBHO
LIEJTUKOM;

IIUPUHA W BBICOTA TaONWIBI HE JO/DKHBI TPEBBINIATH Pa3Mepbl IOJCH
JIOKyMEHTA.

9. Pasmepsl noseit TOKyMeHTa JOJKHBI UMETh CIIEYIOIINE TapaMeTpPhI:

BEpXHEE 2,0 cMm
HIDKHEE 2,0 cMm
JIEBOE 3,0 cMm
npaBoe 1,5cMm

Ot Kpast 10 KOJIOHTHUTYA:
BEPXHETO 1,25 cm
HUKHETO 1,25 cm
[Ipy 1OATOTOBKE [OKYMEHTOB HCHOJB3YIOT CIEIYIOUIME PEKBU3HUTHIL:

HAaMMCHOBAHHC OpraHU3alivuu,



CIIPaBOYHEIE JTAHHBIC 00 OpraHu3aIlii,

HaMEHOBAHUE BUA JJOKYMEHTA;

naTa JOKyMEHTa,

PETUCTPAlMOHHBIN HOMEP TOKYMEHTA;

CCBhUIKA Ha UCXOASIIUN PETUCTPAIIMOHHBIM HOMEP U JIaTy JOKYMEHTA;
MECTO COCTaBJICHUS (M3/IaHUsI) TIOKYMEHTA;

ajzpecar;

rpud yTBEPKIACHUS TOKYMECHTA,;

3aroJI0BOK K TEKCTY JOKYMEHTA;

yKa3aHUs 110 UCTIOJTHEHUIO JOKYMEHTA;

TEKCT JJOKYMEHTA,

OTMETKA O HAJIMYUU MPUIIOKCHUS;

TIOJITIHCE;

rpud coriacoBaHus TOKYMEHTA;

BH3a,

11eYaTh;

OTMETKa 00 MCIOJHEHUU IOKYMEHTA U HallpaBJICHUH €T0 B JIEJI0;
OTMETKA 00 UCIIOJHUTEIIE.

11. PexBusutbl (KpoMe TEKCTa JOKyYMEHTa W ajpecara), COCTOSIIHE

N3 HCCKOJIBKUX CTPOK, I€YaTarOT CO CIACAYIOINMU ITapaMCTpaMu:

pudt Liberation Serif
Pazmep 14 nyHkTOB
Otctyn cieBa 0cm

cupaBa 0OcwMm

HNuTepan

nepen 0 myHKTOB
nocJne 0 myHKTOB
MeKCTpOUHBIN UHTEPBA OJIMHAPHBIN
Otctyn nepBo CTPOKH HET

BripaBHuBanue 10 LIEHTPY



12. PexBU3UT «AJpecaT» NevyaTaroT cO CAEAYIOUMMH NapamMeTpaMu:

pudt Liberation Serif
Pazmep 14 nyHkTOB
Orctyn ciea [ cM

cipaa O cMm

HNuTepran

nepen 0 myHKTOB
rocie 0 myHKTOB
MeKCTpOUHBIN UHTEPBAI OJIMHAPHBIN
OrtcTyn nepBor CTPOKH HET
BripaBHuBanue 10 LEHTPY

Ecnu coctaBHble 4acTH peKBU3UTOB «Agpecaty, «I'pud yTBepkIeHUs
nokymeHTay, «I'pu¢ cormacoBaHus JOKymMeHTa», «OTMETKa O HaJIU4uu
IPWIOKEHU» HE YMEIIAIOTCS HAa OJHOW CTPOKE, TO Pas3pblB CTPOKU B HYKHOM
MECTEe MPOU3BOJUTCS C IMOMOIIBI0 cUMBOJa «Pa3pblB CTpoKu» (KOMOMHAIUS
kinasumn Shift — Enter).

[Ipu odopmieHNN TOKyMEHTOB Ha JABYX M 0oJjiee CTpaHULAX BTOpas
U TIOCIIEYIONIME CTPaHULBl JOJKHBI OBITh NMpOHYyMepoBaHbl. Homepa cTpanwuil
MPOCTABIIAIOT MOCEPEIMHE BEPXHETrO MOJIs TUCTa apaOCKuMu I pamu 0e3 3HaKOB
npenruHaHusl.

Ecnu JoKyMeHT uMeeT NMPUIIoKEHHUE, TO OHO NeYaTaeTcsl ¢ HOBOM CTPaHUIbI
Y UMEET CaMOCTOATENIbHYI0 HyMEPALIUIO CTPAHMII.

13. /i BBISIBJCHHUS M UCTIPABIICHUS BO3MOYHBIX OIMIUOOK B TIPABOMKMCAHHUU
B CcpOpMHUpPOBaHHBIX (palllax PpPEKOMEHJYETCS  OCYIIECTBISATH  MPOBEPKY
JOKYMEHTOB, HCIIOJIb3YSl CUCTEMBI IPOBEPKH ITPABONUCAHUS.

14, Kaxnaplii OKYMEHT €O BCEMHU MPUIOKEHUSIMH K HEMY IOMEIAI0T
B OTIETBHBIN (Dails (eciy MPUIIOKEHHsI CO3/IaHbl OJHUM Ipolieccopom). BaHyTpH

(bal”ma CaM JJOKYMCHT M KaKI0C€ IMPHUIIOKCHUC ITOMCHIAIOT B OTACJIIbHBIC PAa3/ICJIbI.



15. Bce pekBU3HUTHI JOKYMEHTA OTHAEIAIOT APYT OT JApyra OJHOW IyCTOM
CTpPOKO#, oOpa3zyeMoii cuMBojioM abO3ama (§ — knaBuma Enter). B Ttekcre
HE JI0JHKHO BCTpeyaThesi OoJiee ABYX CUMBOJIOB a03aria moapsii.

16. He momyckaercst mucaTh CJIOBa C Pa3psaKOi, BCTABIISS TPOOETBI MEXKITY
OykBamu B ciioBax. He gomyckaercst ucnoib30BaHue NpoOesioB Jjisi 00pa3oBaHUs
a03alHOro0 OTCTymna (KpacHOM CTPOKHM) WM MYCTBIX CTPOK. B TekcTe HE JOJIKHO
BCTpEYAThCs MOAps Oojiee OAHOTO CMMBOJA mpoberna. Paznenenwe WHUIIMATIOB
U (pamuinu nenaercss ¢ MCMOJIb30BAHMEM HEpaszzesisieMoro mpobena (coyeTaHue
kiasum Shift — Ctrl — TIpo6en).

17. He pnomyckaeTcsi BKJIIOYaTh B TEKCT JOKYMEHTa pa3JeiuTelIbHbIC
JIMHUU, COCTABJICHHBIC U3 IIETIOYEK CUMBOJIOB (*, =, -, — 1 JIp.).

18. He nmomyckaeTcs WCIIONB30BAaHWE B PYCCKUX CJIOBaX CXOJHBIX IIO
HauepTaHuio JatuHcKux OykB (A, a, B, C,c, E, e, H, K, M, O, 0,P, p, 1, X, X, y).

19. He pnomyckaeTcs HCIIONB30BAaHUE CHUMBOJNA TaOymsauuu (—) s
oOpa3zoBanust ab3arHOro oTcTyna (KpacHOM CTPOKH) WM IYCTBIX CTPOK.
AO3anHbIA OTCTYN yCTaHAaBIWBAaIOT B MeHIO Dopmar/Ab3ail Wik ¢ MOMOUIBIO
BEPXHETO JIBUKKA HA TOPU30HTAJIbHON JTMHENKE.

20. Bmecto GykBbl «E» nomkHa ynorpebnaTscs Oyksa «E» (kpome MMeH
COOCTBEHHBIX MPH HATUYIHUH TTOTBEPIKIAFOIINX JOKYMEHTOB).

21. PexBusuthl «HammeHoBaHWME BHIAa JOKYMEHTa» JOJKHBI  OBITh
BBIPOBHEHBI MO IEHTPY M KAXKIBIM W3 HUX JOJDKEH MPEJCTaBIsATh COOOM OAuH
a03aI1, TO eCThb BHYTPH TEKCTa KaXIOTO PEKBH3WUTAa HE JOJHKHO OBITH CHMBOJIA
ab3ana. He momyckaercs ucCnonb3oBaHWE CHUMBOJa ab3ama Al MpepbIBaHUS
CTPOKH B MPOU3BOJLHOM MECTE, JJIi 3TOr0 CIEAyeT HCIOJIb30BaTh CUMBOJI

pa3pbiBa cTpoku (komOuHanus kinasum Shift — Enter).



[Tpunoxxenue Ne 6

K [lopsnky BeneHus 1emonpon3BoaCTBa
B YYaCTKOBOM M30UpaTebHOI KOMUCCUU

dopma KypHaJIa perucTpanu UCXOASIIMX JOKYMEHTOB

Hara HOMeg Peructpa- | Anpecar Kpatkoe Ko Hcnonnurens | Homep
OoTIpaBJie- YUK [IAOHHBIN CoZIep)KaHue | MOJucall neia
HHS HOMED JIOKYMEHTa | JOKYMEHT
JIOKYMEHTA
1 3 2 4 5 6 7 8

® Iammblit cronmGen BKMOYAETCS B TOM CIydae, €CJIM JEIONPOM3BOJACTBO BEJAET TEPPHTOPHATbHAS
n30uparenbHas KOMUCCHUS.




[Tpunoxenue Ne 7
K [lopsinky BeneHus 1emonpon3BoacTBa
B y4aCTKOBOI M30HpaTEIbHON KOMUCCUU

HNEPEYEHD
MOAJIEKAIMNX KOHTPOJIIO JOKYMEHTOB
€ YKa3aHHUEM CPOKOB HUCIOJIHEHUS

1. HopmatuBHBIE aKThl OPraHOB MECTHOTO CaMOYMPABICHUS — COIJIACHO
YKa3aHHOMY B HHX CPOKY.

2. Cpox mNOATOTOBKM OTBETAa Ha 3ampoc JAenyrara 3aKOHOAATEIbHOTO
Co6panus CeepjioBckoi ooacti — He MmeHee 10 nHei.

3. TpeboBanme mpoKypopa O TPEACTABICHUH CTATHCTHYECKOW W WHOU
uH(OpMAaIUK, CIPABOK U UHBIX MAaTEpUAJIOB WM UX KOIMUN — B T€UEHUE 5 paboumx
JTHEW C MOMEHTa €ro MOCTYIUICHHS, a B XOJ€ MPOBEJACHUS MPOBEPOK UCIIOTHEHUS
3aKOHOB — B T€YEHUE 2 pabounx JHEH ¢ MOMEHTA MPEeIbsBICHUS TPeOOBAHMUS;

4. Tlpotect mpokypopa — He mo3aHee 4yeM B 10-1HEeBHBINA CPOK c
MOMEHTa €ro nocryruieHus. [Ipokypop BIpaBe yCTaHOBUTH COKpAIICHHBIM CPOK
paccMOTpEHHUs IPOTECTA;

5. IlpencraBieHue mMpokypopa — HE3aMEIJIUTENIbHO, C MPUHATHEM MeEp B
TEUEHHUE OJJHOTO MECSIa C MOMEHTA €r0 MOCTYILICHHUS.

6. OOpameHus TpaxkjaaH, MOCTYNMHUBIINE B MEXBBHIOOPHBIM MEPHOJ, IO
BOIIPOCAaM MOJATOTOBKH BBIOOPOB — 10 30 KaJleHAApHBIX JHEW, a MOCTYNUBIIUE B
nepuoJl M30MpaTeIbHOM KaMIlaHWM — TMSATh JHEH, HO He TO03JHee JHS,
MPEAIIECTBYIOIEr0 JHIO TOJIOCOBaHUSA, a OOpauieHus, MOCTYNHBIINE B JCHb
rOJIOCOBAHMSI WJIM B JIEHb, CIEAYIONIMI 3a JHEM TOJIOCOBAaHUS — HEME[JIEHHO.
Ecmu dakTel, comepkamuecs B oOpaiieHnu, TpeOyIoT TOMOJHUTEILHON MPOBEPKU
— JecsiTh qHed (B cooTBeTCTBUM C MyHKTOM 4 ctatbu 20 denepanbHOro 3akoHa
«O0 OCHOBHBIX TapaHTHUSIX W30MpaTeIbHBIX TMpaB W TMpaBa Ha ydacTUe B

pedbepenayme rpaxkaan Poccutickoit @enepamnmm).



7. OOpaiieHus rpaxiaH, COAEp)Kalllie BOMPOCHI, PEIICHHWE KOTOPBIX HE
OTHOCUTCSI K KOMIICTCHLIMM OKPY)KHOH KOMHCCHH, TIEpECBHUIAIOTCA  TI0
MOJIBE€/IOMCTBEHHOCTH B TE€UCHHE CEMH KaJICH/IapPHBIX JHEH.

8. OOpamieHus cpeacTB MaccoBoil MH(OpManud MO  BOMPOCaM
npefocTaBieHus] MHGOpMAIMK — CeMb KalleHAapHbIX AHel. Eciam TpebGyembie
CBEJICHUS HE MOTYT OBITh MPEACTaBICHBI B YKA3aHHBIM CPOK, TO JOMYyCKaeTcs
OTCpPOYKa B MPEAOCTaBICHHM 3allpalliiBaeMoil HH(OpMalMU C BpyUYECHHUEM B
TPEXJHEBHBIA CPOK CO JHA TOJYyYeHHUS MHUCBMEHHOTO 3ampoca HHGOpMAaIu
yBeJIOMJIEHUsI 00 OTCPOUYKE MPEACTABUTENIO PEAAKINU, B KOTOPOM YKa3bIBAIOTCS
OpUYMHA OTCPOYKH, Jara, K KOTOpoill OyaeT mpeiacTaBieHa 3ampalidBaeMasi
uHbOpMaIus, TOKHOCTHOE JIMIIO, YCTAaHOBHUBIIEE OTCPOUKY, JaTa TMPUHSATHS

penieHust 00 OTCPOUKe.



[Tpunoxxenue Ne 8
K [lopsanky BeaeHus 1eaonpon3BOACTBa
B yYaCTKOBOM M30UpaTeNbHON KOMUCCUU

YTBEPXJIEHA
pelIeHUEM borpanoBuuckoi
pallOHHOU TEPPUTOPUAIIBHON
M30UpaTeIbHOM  KOMHUCCHH OT

No

HOMEHKJIATYPA JEJI
YYACTKOBOU U3BUPATEJBbHON KOMUCCHUU
I'oOPOACKOI'O OKPYTI'A BOI'TAHOBHUY
HA 202 -202__T'OJAbI

Winexe Kon-Bo Cpok xpanenus fena (Toma,
3arosnoBok nena nen (TOMOB, yacTu) 1 Ne CTaTbH 10 [Ipumeuanue
Aea (Toma, wacTn) gacrei) I[Tepeunto
1 2 3 4 9)
CekpeTapb y4acTKOBOU
n30UpaTenbHOM KOMHUCCHH [Tognuce Pacummdposka nognucu

Jlara




[Tpunoxenne Ne 9
K [lopsinky BeneHus 1enonpon3BoACTBa
B Y4aCTKOBOW M30MpPATEIbHON KOMUCCUU

PexoMmenganun
10 OPraHU3alUMHU JeJIONPOU3BOACTBA YYACTKOBBIX H30MpPaTeJIbHbIX
KOMMCCHI B Me;KBbIOOPHBIH NEPHO

[TocTtynaromue B YYaCTKOBbIE KOMHUCCHHM JOKYMEHTBI PErUCTPUPYIOTCS
y4acTKOBOM M30upaTenbHol KoMuccuen B «OKypHasie peructpanuu mocTynarommx
JIOKYMEHTOB B YYaCTKOBbIC H30MpaTelibHbIe KOMHUCCUM» B COOTBETCTBUU C
pazaenom 2 Hacrosero [lopsnka.

JIoOKyMeHTbl ~ MOTYT  OBITH  3apPETHMCTPUPOBAHBI C  HMCIOJIb30BAHUEM
PErUCTPAllMOHHOTO  IIITaMIla, M3FOTOBJIEHHOTO YYacTKOBOM  HM30MpaTeIbHOM
KOMUCCHEN.

[Tocne perucTpanuu IOKYMEHTBHI MNEPENAIOTCA MPEACEAATEII0 Y4aCTKOBOM
n30UpaTelbHOW KOMHMCCHM JIJIi TMPUHSATHS COOTBETCTBYIOUIETO pEHICHUS U
MOATOTOBKHU OTBETA.

B cnydae HEOOXOAMMOCTH, IO PEIICHUIO TpeaceaaTes Y4acTKOBOM
n30MpaTelbHOH KOMUCCUH, PACCMOTPEHUE IOKYMEHTOB MOXKET ObITh BHIHECEHO Ha
3acelaHue y4acTKOBOW U30MPATEIbHOM KOMUCCHH.

[logrotoBiieHHbIE B  pe3yJbTaT€ UCIOJIHEHUS JIOKYMEHTOB IHChbMa
MOJAMUCHIBAIOTCS  TpE/iceaTe]IeM  Y4YacTKOBOM  M30UpaTeNibHOW  KOMHCCHH,
PETUCTPUPYIOTCS W OTHPABISIOTCS  aapecaTy, a HCIOJHEHHBIE TOKYMEHTBI
CIUCBHIBAIOTCA B JIEJIO TPEJCEaTeIeM y4acTKOBOW W30MpaTebHONM KOMHCCHH U
MOMEIIAIOTCS B JIEJI0 B COOTBETCTBUM C HOMEHKJIATYPOM JIeJI.

Hcxopsiue  JOKYMEHTBI  yYaCTKOBBIX  W30MpATENbHBIX  KOMHCCHUU
PETUCTPUPYIOTCS  YYaCTKOBOM  m30uparenbHOM Komuccued B «KypHaie
perucTpanydu OTHPaBISIEMbIX JOKYMEHTOB M3 YYaCTKOBBIX KOMMCCHUH» B
COOTBETCTBHH C pazzaenom 4 [Topsaka.

3aperucTpupoOBaHHbIE JOKYMEHTHI YYacTKOBas u30WparelbHas KOMUCCHUS

OTIHPABJIACT agpecaTaM, a KOIMMHU IMMOMCIIACT B COOTBETCTBYIOIIUC J1CIA.



B cinydae mpoBeaeHus 3aceqaHHsl y4acTKOBOM H30MpPaTENbHOM KOMUCCHH
CEKpETapb KOMHCCHHM BEIET MPOTOKOJN 3acelaHusi, KOTOPbI B TEUYEHHE 3-X
pabouux aHeW oQopMISET M, OJHOBPEMEHHO C NPUHATHIMH PEUICHUSMU U
JOKYMEHTaMH, NpUIaraéMbIMH K PEUICHUSM MOAIKBAaeT U (OPMUPYET JEToO.
VYyacTkoBasg u3OupaTenbHasi KOMHUCCHS, €CJIM HEO0OXOAUMO, THUPAKUPYET U
pacchUIAET PEIIEHUs B COOTBETCTBUM ¢ pasaenom S [lopsaka.

OdopmiieHHBIE HaISKAIMUM 00pa30M TPOTOKOJIBI 3aCETaHUM yUaCTKOBBIX
n30MpaTeIbHBIX KOMUCCUN XPAHATCS B YHaCTKOBOM M30UpaTEIbHOU KOMHUCCHH.

KoHTposib 32 HCHOJHEHHWEM JOKYMEHTOB M IOPYYEHUH YYaCTKOBBIMHU
n30upaTeIbHBIMU KOMUCCHUSIMH OCYILIECTBIISIET MIPEICEaTeNb KOMUCCHUH.

VYyacTkoBass u30upaTenbHas KOMHCCHS (OpPMHUPYET Jena U XPaHUT
JIOKYMEHTBHI.

OKcnepTu3y IEHHOCTH JOKYMEHTOB yYaCTKOBBIX M30MpaTENIbHbIX KOMHUCCUN
MPOBOJUT IKCIIEPTHAS KOMUCCHUS TEPPUTOPHAIIBHON M30UpATEIbHON KOMUCCHH.

TepputopuanpHas u30upaTelibHasi KOMHUCCHS OCYIIECTBIISIET YHUUYTOXKEHHUE
JOKYMEHTOB Y4YaCTKOBOM M30MpaTENbHONM KOMHCCHM C HCTEKIIUMHU CPOKaMHU
XpaHEHUs] ¢ COCTABJICHUEM aKTa YCTAaHOBJIEHHOUW ()OpMBI, a TaKXKe MOATOTOBKY U
nepejayy B apXUB JOKYMEHTOB Y4YacCTKOBOM H30MpaTeabHOW KOMMCCHUH,
NOJIeKAIIMX TMOCTOSHHOMY XpaHEHUI0 B coOTBeTCTBUU ¢ llopsnkoMm BeaeHUs
JIEJIONPOU3BOICTBA B TEPPUTOPUATBHOMN M30UpaTeIbHOM KOMUCCHH,
YTBEPKJICHHBIM TIOCTaHOBIIeHHEeM W30buparenpHoil komuccun CBepasIOBCKOU

obmactu ot 28 ampens 2021 roga Ne 12/54.



