YTBEPXIEH
pelieHrieM borjaHOBMUCKON paiOHHOU
TepPUTOPHAbHOM N30UpaTeTbHOM KOMUCCHN
ot 30.01.2025 Ne 1/6

TEMATUYECKUU IIVIAH
00yueHHsI U MOBBIIIeHNs KBa/TM(PUKAI[UM OPraHU3aTOPOB BHIOOPOB U Pe3epBa COCTABOB YUACTKOBBIX H30HMpaTe/TbHBIX
KomMmuccum Ha 2025 rog

Ko/muecrBo
®opma
Ne ni/m Tema 3aHATHA Copepxanue y4eOHbIX
3aHATUA
4acoB
Tema 1 3akoHojaresibcTBO Poccuiickoin ®efepanuu o Boidopax. ITo10)keHHe yyacTKOBBIX M30MpaTebHBIX KoMuccui (ganee — YUK) B
crcTeMe H30HpaTeTbHBIX KOMUCCHI
1. 3aKOHO/aTe/IbCTBO 1.1. 3akoHoparenbcTBO Poccuiickoit ®Pesepaii o BbiOopax. IIpaBoBoi 1 JIeKLyst
Poccuiickon craryc YUK, HOpMaTUBHO-TIPABOBOE pery/ivpoBaHue ee JesaTeIbHOCTH. TeCcTUpOBaHue
denepanyy o 1.2. OpraHusaiusi ¥ T1iaHMpoBaHue fesitebHOCTU YUK, rmipoBeseHue
BbIOOpax. [epBOr0 OPraHM3alMOHHOr0 3ace/laHusl.
[Monoxxenrie YUK B | 1.3. OcHOBHbIe CpPOKM W30WpaTe/NbHbIX [JeWCTBUN TIpU TOJTOTOBKE W
cucreme TPOBe/IeHHNH BBIOOPOB.
130MpaTeTbHbBIX 1.4. TIpaBa u o6s13aHHOCTH uneHOB YVIK ¢ mpaBoM peliaroiero roJoca.
KOMMCCHU. 1.5. IlonHomouus Tipejcejaresisi, 3aMeCTUTesIsl TIpefcejaresis, CeKperaps
YUK.

1.6. Pacnpezmenenme ob6s3aHHOCTeli Mexay uwieHamu YHWK ¢ mpaBom
pellarolLero rojioca B epyo/| MpoBe/jeHus n30upaTe/bHONM KaMIaHWH.

1.7. Tlopsinok u Qopmbl B3aumogelictBusi YUK ¢  BblllecTosiyMu
n30MpaTeIbHBIMA KOMUCCHSIMHU.

1.8. TlpuocraHoBneHue monHomounii uneHoB YUK. Bo3o6HoBneHue
roniHomouuny uneHos YUK nocsie nprocTaHoB/ieHUs!.

1.9. IMopsimok popMrpoBaHUsi pe3epBa COCTaBOB YYaCTKOBBIX M30MpaTe/bHbIX
KoMuccui. HasHaueHne HOBOro ujeHa y4aCTKOBOW KOMHCCHUM U3 pe3epBa
COCTaBOB yYaCTKOBBIX KOMUCCHH.




1.10. OOGyuatomue pecypcel LUK Poccuu, PIIOUT mpu LUK Poccum,
Vi36upaTenpHoN Komuccuu CBepziJIOBCKOM obsiactu B fiesatenbHOCTH Y UK.

Tema 2 Jle/10npou3BoCTBO B YUACTKOBON H30uparTeibHON KoMuccuu. OCHOBHBIE H30HpaTe/IbHbIe JOKYMEHThI, cocTaB/isseMmbie YUK
2. HenoripousBozactBo | 2.1. OcHOBHbIe U30UpaTe/IbHbIE JOKYMEHTBI, cocTaB/sieMble YUK. 1 JIeKLyst
B YUK. OcHOBHBbIE 2.2. TIpuem, perucTpauys U MpoxoKJeHue J0KYMeHTOB (BXOZSIIHNX). TeCcTUpPOBaHHe
n30upaTe/bHbIe 2.3. OcHoBHbIe TpeOOBaHMS 1 TIOPSIIOK 0hopMIeHusT TOKyMeHToB Y UK.
JIOKYMEHTBI, 2.4. [Togroroeka, odopmiieHue, BBINYCK, yuyeT  [OKYMEHTOB,
cocraisieMble YUK. | paccmarpuBaembix Ha 3acefianusix YK (BHyTpeHHVe JOKYMEHTHI).
2.5. Opranu3auys paboThbl C OTTIPaB/IsieMbIMU (UCXOSIIMMHI) JOKYMEeHTaMu.
2.6. OcobeHHocTn paboThl ¢ obparieHusMU TpakgaH. Paccmorpenne YUK
obpatrenuii (>kas00, 3asiBIeHUI) 0 HapYIIeHWHM 3aKOHOJAaTebCTBa O Bhibopax
B TIepHO/| U30UpaTeTbHOM KaMITaHUH.
2.7. ®opMupoBaHUe fiefl U Tiepefiaua UX B BBILIECTOSIIIYIO WU30UpaTeTbHYI0
KOMUCCHIO.
2.8. NHrepakTuBHBIA pabounii 610kHOT YWK. V30uparenbHble JOKYMEHTHI,
cocrasiisgemble Y UK.
Tema 3 Pabora yuyacTKOBOM H30MpaTe/IbHOM KOMHMCCHM C MOMEHTa Haudajia OCYIIeCTB/IEHHS H30MpaTe/IbHbIX [eHCTBHH [0 [HS,
npeAlIecTBYOLIEro AHI (MepBoMYy /IHI0) T0/I0COBAaHUS
3. Hevicteus YUK, 3.1. OcHoBHble 3Tambl pabotel YUK c MoMeHTa Hauaia OCYIIeCTBIEHUS 1,5 JIEKLIUST
KOTOpbI€e W30MpaTe/bHBIX JeHCTBUN [I0 [HS, TIPeZIIECTBYIOIIEro JHIO (TIePBOMY [IHIO) rpakTUUecKoe
OCYLLeCTBJ/ISIFOTCS 38 | FOJIOCOBAHMS. 3aHATHE
10 gHelt 10 AHS 3.2. O6opyoBaHue U30UpaTE/ILHOTO yJyacTKa. TeCTUpOBaHue
(nepBoro fHs) 3.3. KoHTpo/nb 3a TpoBefileHWEM TIPeABBIOODHOM arvTali Ha TePPUTOPUHN
r0JIOCOBAHUS. M30MpaTeIbHOTO yuacTKa.

3.4. WudopmupoBanve wu3bupateneii o BblOOpax. Pasmmume Mexay
uHpopMUpoBaHKeM u3buparesieii U MpeJBbIOOPHON aruTaLyei.

3.5. TIpoekT «MHpopmMY UK». OmbIT mpuMeHeHuUs1 Ha BbiObopax B 2024 rofy.
3.6. TpeboBanue K cojepKaHUI MH(POPMAL[MOHHBIX  MaTepUasoB,
pasmeljaeMbIX Ha CTeH/e B nomenjeHuu Y UK.

3.7. IlpaBoBble OCHOBaHMSI U OrpaHUYeHHsI TPU ITIPOBEJEHUM OMNPOCOB
n3buparesneii B IeHb TOJIOCOBAHMS.

3.8. PaboTta c oTAenbHBIMU KaTeropusiMmu u30uparesiell (HaXOASLIUXCS B
MecTax BPEeMEeHHOro rpeObiBaHHMsl, paboTalOIIMX Ha TPeANpUSATHAX C




HerpepbIBHBIM I[UK/IOM PabO0Thbl, B OTHOLLIEHWU KOTOPBHIX B KauecTBe Mephbl
rpeceueHrsi W30paH JOMAIIHWN apecTt, 3aj0T WM 3ampeT Orpe/e/eHHbIX
JENCTBUM), a TakKkKe C BOEHHOCIY)KAIlUMA W C U30UpaTenssMu C
VHBa/IMJHOCTHIO.

3.9. Pabora YUK co criickoM u30Hparesieii: OCHOBHBIE TMpaBu/ia pabOTHI,
yTOUHeHHe CIMcKa u30upaTesnedd, MCKIIOUeHWe W3 CIMCKa u3bupareneid u
BKJIFOUEeHHe B Hero JIaHHBIX 00 n3buparesisx.

3.10. ITonyuenue 3 TUK u3bupaTenbHbIX OrO/IIeTEHEH.

«MOoOUTbHBIH
n3buparesib» —
rO/I0COBaHUE
n3buparesieli mo
MEeCTY HaXOK/IeHUSL.

4.1. TloHATHSI «aKTUBHOEe M30upaTe/ibHOe TIPaBO» U «M30MpaTe/IbHbIA OKPYT»
TIPY F'OJIOCOBAHUU 10 MeCTY HaXO0XKJeHHs.

4.2. TIOHATHS «MeCTO pEerucTpalfif», «MeCTO TMpeObIBaHUA», «MEeCTO
HaxO0XX[IeHHs1» TIPU F'OJI0COBAaHUHU 10 MeCTY HaXOXKIeHHUs.

4.3. [IpoBepKa TeXHUYECKUX CPeJCTB, UCII0/Ib3YeMbIX [I/Is1 IpUeMa 3asiB/ieHui
0 BK/IIOYEHWHM B CIIMCOK u30upaTesneil 1O MeCTy HaxoXJAeHus C
MalIMHOYUTaeMbIM KOJIOM.

4.4. Tlopsfok mojauy 3asiB/ieHUsT O BK/IIOUEHHWM W30Mparenss B CITUCOK
n3buparesieit M0 MeCTy HaXOXK/IeHMUSI.

4.5. TlpueM u odopM/eHre 3asiBJIEHHUH O BK/IIOUEHUM W30MpaTesied B CITUCOK
n3buparesieit M0 MeCTy HaXOXK/eHMUS.

4.6. Tlpuem ¥ odopmiieHHe 3asiBIeHUH 00 aHHYJUPOBAHWU BKI/IIOUEHUS B
CTIMICOK M30MpaTesiei 1o MeCTy HaXOKIeHHsI.

4.7. Tlpuem 3asiBJI€HUH O BK/IIOUEHMM B CIMCOK wu30upareseli Mo MecCTy
Haxo)KJieH!sl BHe MyHKTa npreMa 3asieienuit (I1113).

4.8. TlopsiioK TiepefiauM 3asiBJieHWM O BK/IFOUEHWHW B CTIIMCOK U30upaTesieii 1o
MeCTy HaxoxjeHus, npuHATbIX YUK, B Boiiectosyro THK.

4.9. TlopsiloK MOJArOTOBKM KO AHIO (TIepBOMY [IHIO) TOJIOCOBaHUsS B paMKax
MeXaHW3Ma «MOOWIbHBIA U30UpaTeb».

1,5

TIPaKTUYeCcKoe
3aHsITHE
TeCTUPOBaHUe

Tema 4

PaboTa yuacTKoBoOM H30UpaTe/IbHON KOMHCCHH B IeHb, PeAIIeCTBYHOIIHI AHIO (IepBOMY /IHIO) F0/I0COBaHHUSA

Pabora YUK B fieHb,
Npe/IIeCcTBYIOLMI
[HIO (TIepBOMY [IHIO)
T'OJI0COBaHUsI.

6.1. Meponpusitus, nposoguMble YVK B fieHb, NpeAlIeCTBYIOIIANA [HIO
(mepBOMY /JIHIO) T0JIOCOBAHUS.

6.2. TlpoBenenue 3acemanus YUK. PacripeneneHvie 00si3aHHOCTEM MEXIY
YjieHaMH y4aCTKOBOW M30MpaTe/ibHOM KOMUCCHM TIPU TUIaHUPOBaHUM PaboThl
B JHU rosiocoBaHus. [IpuHaTHe peueHuss 0 roTOBHOCTU YUK K OTKPBITHIO

2

JIeKLst
rpakTUUecKoe
3aHATHE
TeCTHpOBaHHe




TOMeLL[eHUs /1JIs1 TOJI0COBaHUSI.
6.3. Opraamzanusa pabotel YUK B TmoOMellleHMH [JIi  TOJIOCOBaHMS,
000pyJjOBaHHOM  CpeJICTBAMU  BUJeOHAOMIOZEeHHsST W TPaHC/ISLUU
M300pa)keHus], TPAHCISALIMY U300paXkeHUst B ceTy VIHTepHeT.

6.4. [Tonyuenne or TUK MCXOOHBIX AAHHBIX B MallMHOYMTAeMOM KOZe M
KJ/IFOUEeBOTO HOCUTeJISi MH(OPMALIUU C UCXOAHBIMU JJaHHBIMUA O TPOBOUMBIX
Ha U30MpaTe/lbHOM yJacTKe BbIOOpax.

6.5. OOopyngoBaHue  TIOMellleHUs i1 TOJ0CoBaHUs.  HopMmaTuBbI
TeXHOJIOTUYeCKOTO 000pY/10BaHUSI.

6.6. Ilognucanue npepcenaresieM M cekperapeM YUK BbiBepeHHOro U
YTOUHEHHOTO CITUCKa u30upaTesiel, 3aBepeHue CrMcKa u3bupaTtesieil reuaTbo
YUK, pa3geneHve cnucka Ha KHUTA M Apyrue [euCTBUs, CBsi3aHHbIE C
3aBeplleHreM YTOUHEeHUsI CITMCcKa u3buparesei.

6.7. PaboTa ¢ n30upaTebHBIMM OFOJIJIETEHSIMHU.

Opranu3anus padoTb

| yqaCTKOBOﬁ I/I36HpaTEHLHOﬁ KOMHMCCHH II0 IMOAroTOBKE K Iro/ioCOBAaHHUIO

C HCII0/Ib30BaHHUEM TeXHHYECKHX

Tema 5
CpeACTB
6. Opranusanus 7.1. lucTaHLIMOHHOE 3JIEKTPOHHOE r'0/I0COBaHKe. 1 JIEKLIUST
paboThl yuacTKoBOU | 7.2. VIHTepaKTUBHBIN pabounii OJIOKHOT. TeCTUpOBaHue
n30upare/ibHOU 7.3. TlpuMeHeHHe TeXHOJOTUMA HW3rOTOBJIeHUs TpoTokona YUK o6 wutorax
KOMUCCHH 10 rOJIOCOBaHUSI Ha W30MpaTeslbHOM Y4YacTKe C MAallMHOYMTaeMbIM KOZOM U
MOJTOTOBKE K YCKOPEHHOT0 BBOjla JaHHbIX npoTokona B ['AC «Bbeibopbi». OcobeHHOCTH
rOJI0COBaHMIO C MIPOTOKOJIa Y4aCTKOBOM M3bupaTeibHOM Komuccuu ¢ QR-KozoMm.
WCI10J/Ib30BaHUEM 7.4. Pacripenesnienrie 00s3aHHOCTEM W/IEHOB Y4YacCTKOBOW W30HWpaTe/bHON
TeXHUUeCKHX KOMMCCHU MpU paboTe Co cpe/icCTBAMU MPOTPaMMHOT0 0becrieueHuUs.
Cpe/CTB. 7.5. TlopsimoK [efCTBU WIeHOB YYaCTKOBOW M30MpaTeslbHOM KOMHUCCHU TIPH
HEeMCIIPaBHOCTSX B paboTe CpeJiCTB MPOrpaMMHOr0 o0ecrieyeHusl.
Tema 6 Ocobennoctu padorsl YUK npu coBMeneHUH BIOOPOB
7. OcobeHHOCTH 9.1. Opranusatus pabotsl uieHoB YUK mnpu coBMellieHUH BEIOOPOB. 1 JIeKLIUS
pabotet YUK mpwm | 9.2. YTouHeHHe CriucKoB u30bupaTesieil Ipy COBMeIleHUH BEIOOPOB. TeCTHpPOBaHue
COBMelLleHHUH 9.3. OcobeHHOCTH TOpsiZKa IO/ cYeTa rojocoB M3bUpaTesiell U COCTaB/eHus
BBIOODOB. npotokosa YUK 06 urorax rosiocoBaHus IpY COBMEIEHHUH BEIOOPOB.

9.4. OcobenHoctu ¢puHaHcupoBaHus Y VK npu coBMellieHUM BEIOOPOB.
9.5. KoHntposme 3a cobmrofeHreM w30upaTenbHbIX TIpaB  TPaXKAaH TIpH




coBMellleHHU BbIOOpOB. ITopsioK ompezeneHyss akKTUBHOTO WM30MpaTe/IbHOTO
TIpaBa IpPU COBMeIll[eHUH BHIOOPOB.

Tema 7 Pa6ora YUK B ieHb (JHH) ro/10COBaHUS

8. Pabora YUK mo 10.1. O6si3aHHOCTH TIpeZCenaTessi, 3aMeCTUTeJIsl Tpe/iceaTesiss, CeKpeTaps 1 JIeKLyst
OTKPBITHS yUyacTKa. YUK B feHb (JHA) TOI0COBAHUS TIPU TTPOBeIeHUH TO/I0COBaHUSI.

10.2. Pabora YUK B pgeHb (OHM) TOJIOCOBaHWS [0 Hauaja BpeMeHHU
r0JIOCOBAHUS.

10.3. CrnMCOK JOKYMEHTOB, KOTOpbIe [O/DKHbI OBbITb B TIOMEILEHWUM /IS
roJ/I0COBaHus M Ha MH(OPMAaLIMOHHOM CTeH/Ie.

10.4. OrevaTbiBaHMe CTALMOHAPHBIX W TI€PEHOCHBIX SALIUKOB  [JIS
rOJIOCOBaHUS, pPE3epBHOIO CTalMOHAapHOIO SIUKa [Jjs TOJI0COBaHMS,
nepefiaua W30UpaTesbHOM [JOKyMeHTaluMu uieHam YUK fans mpoBeneHUs
r0JIOCOBAHUA U T.J,.

10.5. HeiictBusi YUK B ieHb TO/10COBaHUS Tepej, HauajoM 0JI0COBaHUs, eC/u
Ha n30MpaTesIbHOM yJacTKe MPOBOAMUIOCH JOCPOUHOE TOI0COBaHHe.

10.6. Tlepemaua B BbIIIeCTOsIII[MEe W30MpaTe/bHble KOMHCCHM CBeJleHUH 00
OTKDBITUM TIOMEILeHWH [jis T'OJI0COBaHMSA W 00 ydacTuu wu3buparesneld B
BbIOOpaX.

9. I'nacHocTts B 11.1. JIuua, wMeroljyMe TIpaBO IIPUCYTCTBOBAaTb B IIOMELLEHUU [Jis 1,5 MpaKTUyYeCcKoe
[esITe/IbHOCTH rosiocoBaHus (obecrnieueHue ryacHoCcTH B pabore YUK). 3aHsATHe
n30upaTebHbIX 11.2. [JoKyMmeHTbI, TOATBepXJarolie CTaTyC Jul, WMeIOLIUX I1paBo TeCTUPOBaHHe
KOMUCCUM. TIPUCYTCTBOBATh B MIOMEILEHHH [IJI1 TOJI0OCOBAHUS.

11.3. [IpaBOBO¥M CTaTyC J1L], UMEOLIMX [PaBO MMPUCYTCTBOBATh B MOMeILleHU!
7151 TOJIOCOBAHMSL: TIpaBa, 00513aHHOCTH, OTPaHUUEeHUSI.

11.4. BsaumopeiictBre uneHoB YWK ¢ mpaBoMm pelnaromiero rosoca c
Hab/roaresissiMid, WHOCTPaHHBIMU  (MeXX/yHapOJHBbIMHU)  HaOJIr0/jaTessiMHU,
npefcrasutesMu CMUY, 1ipaBOOXpaHUTE/IbHBIX OPraHoB, BOJIOHTEPAMU U
VHBIMU JIML|aM{, KMMEIOIIUMM I1paBO IIPUCYTCTBOBAaThb B IIOMELL€HWUU [JIs1
roJIOCOBaHUs B [ieHb (JJHU) TOJI0COBaHUSI.

11.5. YcnoBus ocyirectBieHus (HOTO- U BUEOCHEMKU Ha W30HparerbHOM
y4JacTke.

11.6. IlpaBuna B3aMMHOM KOPPEKTHOCTU TOBeJeHUs /L], UMEIOLIMX MpaBo
MPUCYTCTBOBATh B MOMeLLeHUU Jj1s rosiocoBaHus U uieHoB YUK. ITopszgok




JeWCTBUM TpU  HapylleHWM U30MpaTesNbHOTO — 3aKOHOJATeNbCTBA U
00I1[eCTBEHHOTO TOPsiKA JUL[AMU, TIPUCYTCTBYIOLIMMH B TIOMELeHUH [Jist
rOJIOCOBaHMUs.

10. [NosiocoBanue B 12.1. OpraHusaiusi rojiocOBaHusi B [ieHb ([HU) r0JIOCOBaHUSI B TOMEIeHUH 1,5 TpaKkTUyecKoe
TIOMELLeHUU [I/Is JJ15 TOJIOCOBaHUSI. 3aHATHE
rOJIOCOBAHUA. 12.2. Tlopsiiok paboThI CO CITUCKOM W30upaTesielt B 1eHb ([HM) TO0COBaHUS. TeCTUpOBaHue

BkitoueHre wusbuparteneid Mo KakuUM-1M00 TPUUMHAM He BK/IFOUYEHHBIX B
CTMCOK M30uparesieli, HO UMEIOIIUX Ha 3TO TPaBo.

12.3. Bugbl [OKyMeHTOB, 3aMeHSIIOIIMX MacrlopT rpakJaHuHa Poccuiickoii
denepalyu.

12.4. OcobeHHOCTH OpraHM3aliMd TOJIOCOBAHUS W30HpaTesnel, SBISFOIINXCS
VHBa/IUZIAMU.

12.5. PellieHue HelUTaTHbIX CUTyaLWi B [ieHb (JHU) TO0COBaHUS.

12.6. OmepaTvBHBIM TIOACUET TIPOTOJIOCOBABIIMX W30Upareseli, mepenaua
nHdopMmauuu B TUK.

11. I'osocoBanue BHe 13.1. OpraHusanus Troj0COBaHUS BHe T[IOMeLlleHUs [yI TOJI0COBAHMS: 1,5 IpakTUYecKoe
TOMeLeHust 15 OCHOBAHMS, CPOKH, MOPSAJ0K MO/Iauu ¥ Iprema 3asiB/IeHHUs. 3aHATHE
r0JIOCOBAHMSI. 13.2. HopmaTuBbl 000pY[0OBaHMS, WCIOIB3yeMOT0 [l TOJOCOBAaHUS BHE TeCTUpOBaHue

MOMeLeHUs [/ TOJI0COBaHUS.

13.3. IlopsoK mpoBefieHrs TOJI0COBaHMs BHE TIOMELL[eHUs [1J1s1 TOJI0COBaHUS.
13.4. Tlopsimok paboTbl cO ChWCKOM u30upaTesiell TIpU TIPOBEIEHUH
r0/I0COBaHMsI BHE MOMeIlleHUs [/ F0JI0COBaHUSI.

12. ['osiocoBanue B 14.1. OpraHu3auysi TOJIOCOBaHWSI B MeCTax BpPEMEHHOro TpeObIBaHUsS 1 JIEKLIUS
MecTaX BpeMEeHHOTro | u3buparesieli: TIOHSITHE MeCT BPEeMEHHOro mpeObIBaHWs, MeXaHW3M TeCTUpOBaHue
ripeObIBaHUSI. OpraHu3al[i¥ roJI0COBAHUS B MeCTaX BPEMEHHOTO TIPeObIBaHMSI.

14.2. OG6pasoBaHue u30MpaTe/NbHBIX YUYaCTKOB B MeCTaX BpPEMEeHHOTO
ripeObIBaHuMs U30MpaTesnei.
14.3. TonocoBanue Ha 00UUX U30UpaTeNbHBIX Yy4yaCTKaX OT/e/IbHBIX
Kareropuii n3buparesnell (HaXOASIUXCS B MeCTaX BPeMEHHOTO TpeObIBaHMUS
n3bupaTesieil; B OTHOLLIEHUUA KOTOPBIX B KaueCTBe Mephl rpeceueHust u3bpaH
JIOMAIIIHUM apecT, 3aJ10T WJIU 3arpeT Onpe/eeHHbIX JeUCTBUN).
13. ['osnocoBanue B 15.1. OcobeHHOCTH r0/IOCOBaHUS B TeUeHHe HECKOJIbKUX JHEMH. 1 JIeKLs

TeyeHHe HeCKOJIbKUX

15.2. OcobeHHOCTH rO/I0COBaHMUSI C MCIOIb30BaHUEM JOTIOHUTENbHBIX (OpM

TIpaKTHUeCcKoe




JTHEM. r0JIOCOBAHMUSI. 3aHSITHE
15.3.  ObGecrneueHrie  COXpaHHOCTH  OrosiiereHeil.  Vicmonb3oBaHue
cTaroHapHoro spKa. Oco6eHHOCTH paboThI C celid-TlaKeTaMHu.
14. Upe3BbIuaiiHbie 16.1. Upe3BblualiHble CUTYyal[My B [JHUA 'OJIOCOBAHUS: TIOHSITHE, BUJBI. 1 MpakTUyeckKoe
CUTYaL[1H. 16.2. Pacnpegnenenvie ob6s;3aHHOCTel wieHOB YUK T1pu BO3HUKHOBEHWUH 3aHATHe
Ype3BbIYaHOW CUTYaL[MU B JHU r0/I0cOBaHUsl. CPOKHU MPUHSATHUS PeLleHUM. TeCTHPOBaHUe
16.3. Anroput™m [JeWCTBUM TPy 4Ype3BbIUAMHBIX CUTYyalUsIX, CBSI3aHHBIX C
MepeH0COoM U30HpaTeIbHOTO yuacTKa B pe3epBHOe TTOMeIIleHHe.
16.4. Anropyt™M [elCTBUI MPU UYpe3BblYalHbIX CUTYaL[UsiX, HE CBS3aHHBIX C
MepeHOCOM M30MpaTeIbHOTO yuacTKa B pe3epBHOe TTOMeIIleHHe.
IToacuer rosiocoB u30HpaTesied, coctaBieHHe NMporokosa YUK 00 urorax rosocoBaHusi, uroropoe 3aceganue YUK, Bbigaua
Tema 8 Konui TmpoTokosa YWK 00 wurorax ro/iocoBaHusi, npejcTraBjieHHe mnporokosa YUK 00 wuTorax ro/iocoBaHus W HHOM
u3buparenbHoN fokymMeHTanuu B TUK
15. [Togcuet rosiocos. 17.1. Opranuzauusi pabotel YWK 10c/ie OKOHUaHMSI TOJIOCOBAHUSI B 2 TpaKkTUyecKoe
TOMellleHNU [l TO0JIOCOBaHUsl U [0 Hauaja HermocpeiCTBEHHOro MojcueTa 3aHATHE
roiocoB u3bupaTee. TeCTHpPOBaHUe

17.2. TIpotiegypa mo/icyeta rojiocoB U30Uparesen.

17.3. Tlopsigok pabotel wieHoB YVK ¢ HencCrosb30BaHHBIMU OOJIIETEHSIMHU:
rorailieHue, COCTaB/IeHUe aKTa, OrJlallleHue.

17.4. Tlopsimok pabotel uieHoB YUK co cnvickom u3buparesieil: mojcuer u
orJiallieHre CyMMapHBIX /JaHHBIX, OpOLIFOPOBKA CMIMCKA B OZIMH TOM, XpaHeHHe
CTIMCKa.

17.5. i3bupaTtenbHbIe OIO/IeTEHU:

YCTaHOBJIEHHOM W HeycTaHOBJeHHOW (opmbl. [TociencTBusi oOHapY>KeHUs
Oro/IeTeHel HeyCTaHOBIEHHOU (DOPMBI;

JeicTBUTe/IbHbIe U HejelicTBUTesnbHble.  [lopsiiok  paboTel  C
He/lelICTBUTeTbHBIMY OI0JIeTeHSIMU;

MCTIOpUeHHbIe Y HeMCI10/Ib30BaHHbIe 30uparesibHbIe O10/I/IeTeH .

17.6. Tlopsimok paboThl C TIEPEHOCHBIMM SIIWKAaMH [Jisi TOJIOCOBAHMS:
TIpOBepKa MyIoMO U BCKPBITHE SIIIMKOB, TI0/iCUeT u3bupaTenbHbIX OrosiieTeHel
Y 3asiB/ieHnI nu3bupaTesen.

17.7. Tlopsinok paboThbl C celi-riakeTamMu: MpoBepkKa W BCKPBLITHUE, TIOJCUeT
n30MparenbHBIX Or0JIIeTeHeH.




17.8. Tlopsinok paboThl CO CTal[MOHAPHBIM SIIUKOM [/ TOJI0OCOBaHUSI:
MpoBepKa TUIOMO W BCKpPBITHE SII[UKa, CMeIMBaHUEe C OJIIeTeHIMH W3
TIePeHOCHBIX SII[UKOB, COPTHUPOBKA W IIO/CYeT OOJi/IeTeHel, orjaiieHue
pe3y/bTaToB.

17.9. OcobeHHOCTH TIO/iCUeTa TOJIOCOB U30Hparenell Tpyd IPOBeAeHUN
r0JIOCOBaHUS B TeUeHUEe HeCKOJIbKUX HeN MOApsi,.

16.

CocrasiieHue

nipotokosa YUK 06

uTorax
T'0JI0OCOBdAHMHA.

18.1. KoHTponbHBIE M WHBIE COOTHOIIEHHWS [JaHHBIX MpoTokKoma YUK o6
uTorax ronocoBaHus. IIpoBepka KOHTPO/BbHBIX COOTHOLIEHUM MO MPOTOKOITY
YUK 06 utorax rosocoBaHus (KOHTPOJIbHBIX, MaTEMaTHUUECKUX, IOTHUECKHX).
18.2. AnroputM = JeMCTBUM TIpU  HEBBINOJIHEHUM  KOHTPOJbHBIX,
MaTeMaTUueCKUX UK JIOTUUeCKHUX COOTHOIIEHUH.

18.3. Opranuzanusi pabotel YMK 1o cocTaBleHHIO TPOTOKOJa 00 WTOrax
rosocoBanusd Aasi noanvcanus uwieHamu YWK. Kputepuu oripenesneHus
HeoOXOJMIMOCTH COCTaBJIeHUsI IPOTOKOJIA C OTMETKOU «II0OBTOpPHBII».

JIeKLIUST
rpakTUUecKoe
3aHATHE

17.

HToroBoe 3acenaHue

YUK.

19.1. TlIpoBegenue wutoroporo 3acesaHuss YWK. OcHOBHble [eWCTBUS
npefcenaresis, cekpetaps YK npu nposeneHruy UToroBoro 3aceganus Y K.
19.2. PaccMoTpeHue >kanob 1 3asiBJIEHUH O HapYIIeHUSX TIPH TOJIOCOBAaHUM U
T1oZicyeTe roJIOCOB.

19.3. Tlognucanue rpotokona YUK 06 urorax rosiocoBaHwsl.

19.4. Pabora YUK 1o moArotoBKe U BbIJaue Komuii mpotokona YUK o6
WTOrax roiocoBaHus (TpoBepKa Hamuuus BCeX PeKBU3UTOB B MpoTokosie YUK
00 UTOrax roj0CoBaHuUs).

19.5. Ilopsamok wusrorosneHus Konuu Mporokona YUK ¢ ucnosb3oBaHueM
CIIO YUK. 3aBepenue kxoruu 1porokosa YUK, WH3roToBI€HHOIO C
ucnosb3osanueM CITO YHK.

19.6. IloaroroBka K IpejCTaB/IeHUIO MePBOro 3K3eMIuisspa nporokona YUK
00 wTOrax rosiocoBaHusi C TpuoOmaeMbiMd HeMmy fokymeHTamud B TUK.
[TepeueHb [JOKYMEHTOB, TIpuaraeMbeix K TipoTokony YUK o6 wurorax
r0JI0COBAHUS.

1,5

TIPaKTU4YeCcKoe
3aHsITHE
TeCTUPOBaHUe

18.

[Tepenaua
n30upaTe/IbHOU

JIOKyMeHTal[i! B

THK.

20.1. HeiictBus nipeacenarenss YUK B xofe mepejaud mepBoro 3K3eMIuispa
npotokona YWK 06 wurorax ro/iocoBaHMs C TIpUOOIIaeMbIMA  HEMY
mokymeHTtamu B THUK.

20.2. Tlopspok peuctBud YUK npu noarotoBke u mnepepaue B TUK

1,5

MpakTHUyecKoe
3aHsATHEe
TeCTUpOBaHHE




n30upaTesnbHON JIOKYMEHTAalluM, 3a MCK/IIOUeHHeM TIepBOTO 3K3eMILisipa
npotokona YUK 06 utorax rosiocoBaHUs.

20.3. OcobeHHOCTH BBO/Ia AAHHBIX MPOTOKOI0B YVK 06 HTOrax rosiocoBaHus
B 6a3y gaHHbIx ['AC «BbIOOpBI».

20.4. Cocrapnienve npotokona YWK 06 uTorax rojiocoBaHHs C OTMETKOM
«[ToBTOpHBIN».

20.5. TIpotokon 3acemaHusi YWK. PellleHne 0 BHeCeHUM YTOUHEHUM B
nipotokon YUK 06 utorax rojiocoBaHusI U COCTaB/IeHUU TIPOTOKOJIAa 00 UTOrax
r0JIOCOBaHUs C OTMETKOU «I10BTOPHBIN».

20.6. CocraBnenue npotokosa YMK c ormetrkoit «IlOBTOpHBIM TOACUET
T'OJIOCOB».

20.7. ®opmbl 1 00pa3iibl 3aM0/HEHHS JOKYMEHTOB, MOATrOTaBIMBaeMbIXx YUK
TIPY COCTABJIEHUM MPOTOKOJIa C OTMETKOM «[10BTOPHBIM MOJCUET roI0COB».

Tema 9 ®dunaHcoBoe obecrieueHre YUK B mepuoj no/roToBKy M NpoBe/ieHNs BHIOOPOB
19. duHaHCOBOE 22.1. TlopsiioK BbIZENIEHUST U PaCXO[OBaHUs JeHexXHbIX cpeactB YUK Ha 1 JIEKLUS
obecrieuerrie YVIK B | MoAroTOBKY U MpOBe/ieHe BBIOOPOB. TeCTUpOBaHue
nepuo/ moAroToBku | 22.2. CMeta pacxogoB YUK Ha 1oroTOBKY | IPOBeZieHre BhIOOPOB.
Y TIPOBeJIeHUsT 22.3. Tlopsimok HauuC/ieHWss W BbIMJIAThl [IOTIOJTHATETBLHOM OIjiaThl TPyZa
BLIOOPOB. (Bo3HarpaXkeHust), KoMrieHcaluu 3a paboty uneHam YUK,
22.4. OdopmiieHre TpaXkJJaHCKO-TIPaBOBbIX 10roBopoB YUK Ha BhINOHEHHE
paboT M OKasaHWe YCIyr, CBSI3aHHBIX C TIOATOTOBKOW U TIPOBe/IeHHEM
BbIOOPOB.
22.5. Tlopsamok cocraBneHuss Y CpOK mpexcrasieHus oryera YUK o
IOCTYIJIEHUM U PacxXxOJ0OBaHUM CpeJACTB Ha IIOATOTOBKY U IIpOBeJeHue
BLIOOPOB.
Tema 10 | Opuuueckasi OTBeTCTBEHHOCTD 3a HapyllleHUs 3aK0Ho/jaTe1bcTBa Poccuiickoit Depepariuu o BbIGopax
20. FOpuauueckas 23.1. OOmue TMONIOKEHUSI O  FOPUJAUUECKOW  OTBETCTBEHHOCTH B 1 JIEKIIUST
OTBETCTBEHHOCTb 3a | M30upaTesibHOM TTporiecce. TeCTMpOBaHue
HapyLlIeHUs 23.2. KOHCTUTYLIMOHHO-TIDABOBAasi ~ OTBETCTBEHHOCTb  3a  HapylleHue
3aKOHO/laTe/IbCTBa 3aKoHozaTenbCTBa Poccutickoint defepanyu.
Poccuiickon 23.3. AAMUHUCTpAaTUBHAsA OTBETCTBEHHOCTD 3a HapylleHWe 3aKOHOaTe/IbCTBa

Pepeparyv o
BbIOOpaX.

Poccuiickori ~ Depeparuu. Yuacrtue
a/IMMHUCTPaTUBHOM CY/IOTIPOU3BO/CTBE.

rpe/icTaBuUTeNein YUK B




23.4. YronoBHasi OTBeTCTBEHHOCTb 3a HapylleHHe 3aKOHOJATe/bCTBa
Poccutickoni @egeparym.

Tema 11 | YnpaBieHue KoHQIMKTaMu
21. Ynpasnenue 24.1. Tunonorusi KOHPIUKTOB. DYHKIMY U TUHAMUKA KOH(MIUKTA. 1 JIeKLIUA
KOH(IMKTaMHU. 24.2. CtpaTeruu ToBefieHUs1 B KOH(MOJIUKTHONW CUTYyal[dW: MPOTHUBOJENCTBHE, TeCTHpOBaHHe
KOMITPOMHCC, COTPYZAHUUECTBO, YXOJ, YCTYIKa.
24.3. Pa3penienue KOHGIUKTHBIX CUTyaLMi Ha U30MpaTe/IbHOM yJacTKe.
24.4. TlpodunakTKa BO3HUKHOBEHMSI KOH(DJIMKTHBIX CHUTyal[uii Ha
130upaTe/ibHOM yuyacTKe (3THKA ZIeJIOBOTO OOLeHMs ).
NTOro: 30




