[Tpunoxenue Ne 1

YTBEPX/IEH
peumeHneM bornaHoBUUCKOM
PallOHHOUW TEPPUTOPUATIBHOMN

U30MpaTENTbHON KOMHCCUH
ot 25 urons 2026 Ne 7/42

IMPUMEPHBIN ITOPSIIOK
Be/ICHHA J1eJIONPOU3BO/CTBA B YYACTKOBOM N30MpaTeJIbHOH KOMHCCUH
MYHUIMIIAJIBHOI0 OKpyra boraanosuu

1. O0mue mos10KeHus

1.1. lTpumepnsiit  Tlopsimox BeneHUs JI€JIONMPOU3BOJCTBA B  yYaCTKOBOMU
n3ouparenbHO komuccuu (nanee — [lopsiiok) ycTraHaBIUBaeT MOPSAIOK pabOTHI €
JIOKyMEHTaMH, OCHOBHbBIE MPaBUJia UX MOATOTOBKU M OPOPMIICHUSI B Y4ACTKOBOU
n30MpaTeIbHOM KOMUCCHH (Jlajiee — y4acTKOBasi KOMUCCHS).

[Topsinok pazpaboTad Ha OCHOBaHUU (PeaepaibHBIX 3aKOHOB OT 12 nrons 2002
rojia Ne 67-03«00 0CHOBHBIX TapaHTHUSAX U30UpATEIbHBIX MPAB U MpaBa HA y4acTHE
B pedepennyme rpaxaan Poccutickoit denepaunn», ot 22 oktsopst 2004 roga No
125-®3 «O6 apxuBHoM nene B Poccuiickoii deneparnumn», 3aKOHOB CyOBEKTa
Poccuiickonn ®epepanmu, mnocrtaHoBieHMM © uHBIX akToB [IMK Poccum,
NzbuparenpHoit komuccuu  CeepmimoBckoir  obmactu, ['OCT P 7.0.97-2025
«Hanumonaneueiii crangapt Poccuiickoit @epepanuu. Cucrema CTaHAAPTOB IO
uHpopmanuu, OMONIMOTEYHOMY M HU3JaTeNbCKOMY Jneny. OpraHuzanuoHHO-
pacnopsiauTeNbHas JOKYMEHTAIIUSL. TpeboBanus K ohopMIICHUIO
nokyMeHToB»,'OCT P 7.0.8-2025  «HanmonanpHblii  cTtaHmapT  Poccuiickoit
®enepauuu. CucremMa CcTaHAapTOB MO HHPOpMALMH, OMOIMOTEYHOMY H
U3aTeNIbCKOMY Jeiny. JleJonmpou3BOJACTBO U apXWBHOE Jeji0. TepMuHBI U
ONIPEAECTICHUS».

[IpaBuna odopmiaeHUs JAOKYMEHTOB M TMOPSJAOK pabOThl ¢ HUMH,

npeaxycMoTpennbie [Topsiikom, 00s13aTebHBI 7151 YWIEHOB Y4aCTKOBOM KOMUCCHUH.
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1.2. Benenue nenonpou3BOACTBA YYaCTKOBOM KOMHCCHHU OCYIIECTBIISIET
npeaceaarenb JUOO CEKpeTaph YYacTKOBOW KOMHCCHM B COOTBETCTBHH C
pacnpeneneHneM o0s3aHHOCTEM.

OTBETCTBEHHOCTh 3a BEICHHUE JEIIONPOM3BOACTBA HECET IPEACENaTeNb
Y4acCTKOBON KOMMCCHH.

1.3. B nepuoj moAroToBKM M MPOBEACHUS BBIOOPOB JAEIONPOU3BOJICTBO B
YYaCTKOBOM KOMHCCHUU BEHETCS C HCIOJIb30BAHMEM HWHTEPAKTUBHOIO pabdOyero
onokHota YUK mnm xypHasioB paOOThl y4yacTKOBOM KOMMCCHM IO IIPaBHJIaM,
YCTaHOBJICHHBIM B HactosinieM [lopske.

1.4. 1enonpou3BOACTBO B y4aCTKOBOM KOMHUCCUU B MEKBBIOOPHBIN MEPHO/T
OCYIIECTBIISETCS C MCTOJIb30BAHMEM JKYPHAIIOB PETHUCTPAIIUH JOKYMEHTOB. !

PaboTa ocHOBBIBaeTCS Ha MPUHIIUIIE OJJHOKPATHOW PErHCTpallii JOKYMEHTA.

1.5. [lopsinok ¥ M3MEHEHUs, BHOCUMbIE B HEr0, IPUHUMAIOTCSA PEIICHUEM

BbornanoBuyckoi pailoHHON TEPPUTOPHAIBHON N30UpaATEIbHON KOMUCCHH.

2. le/IeM, perucrpanusi 1 MpoxXoKIACHUE MoCTynarmux 10KyMEHTOB

2.1. TlpueM u perucTpaiys MOCTYMAOIIUX JOKYMEHTOB IPOU3BOIUTCS
npejiceIaTeNIeM YYaCTKOBOM KOMUCCHU JINOO CEKPETapeM YUIaCTKOBOH KOMHUCCHU C
UCIIOJIb30BAHUEM JKypHAja PETUCTPALMM BXOJSIIUX JTOKYMEHTOB (TIPHIIOKCHHUE
Ne 1),

2.2. Tlpy BCKpBITUM KOHBEPTOB MPOBEPSIETCS MPABHIBHOCTD apPECOBAHMUS,
KOMIUICKTHOCTh M II€JIOCTHOCTh JOKYMEHTOB, HAJHUYUE MPHIOKCHUH, CBEPSETCS
COOTBETCTBHE HMX HOMEPOB YYCTHBIM HOMEpaM, YyKa3aHHbIM Ha KOHBEPTax.
HenpaBuiabHO —aJpecoBaHHbIE M OMKMOOYHO BIIOKCHHBIC JIOKYMEHTHI —HE
PETHCTPUPYIOTCS, TEPEChUIAIOTCS MO  HA3HAYCHUIO MM BO3BPAIIAOTCS

OTHPABUTEIIO.

'Tlo pemieHnI0 TEPPUTOPUATHLHON H30MPATETHHON KOMHUCCHUHU JEJIOMPOU3BOJICTBO YIaCTKOBOM
KOMHCCUU B MEXKBBIOOPHBII ITEPHO MOKET BECTH TePPUTOpHAIbHAS N30HpaTeIbHast KOMUCCHS B
COOTBETCTBUU C peKOMeHAauusIMu (puioxenue Ne 9).
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2.3. Ecnmu mpu BCKpHITUH KOHBEpTa OOHAPYKEHO OTCYTCTBUE JIOKYMEHTOB
WIM WX OTHENbHBIX JIHCTOB, MPWIOKEHUN, TMOBPEXKICHUE TOKYMEHTOB WU
HECOOTBETCTBHE HOMEPOB JIOKYMEHTOB HOMEpaM, YKa3aHHBIM Ha KOHBEpTE, B
Y4aCTKOBOM KOMHCCHHM COCTaBIISIETCSI aKT YCTaHOBJIEHHOW (OpMBI B JBYX
sk3eMIusipax (mpuinoxenue Ne?2). OnauH 5SK3eMIULIp aKTa IOCBUIAETCS
OTIPABUTEINIO, APYTON MPUOOIIAETCS K MPUHATHIM IOKYMEHTAM.

Ha 000poTHOI CTOpOHE MOCJEIHEr0 JINCTa MOBPEXKICHHOIO TOKYMEHTa B
IPaBOM HIDKHEM YTIIy JIelaeTcsi OTMeTKa «/[OKyMEeHT moiydeH B MOBPEXKICHHOM
BUJIE.

2.4. KoHBepTHl OT MOCTYNUBIINX JOKYMEHTOB HE YHHUTOXKAIOTCA B Cyd4ae,
€CJIM TOJBKO MO HUM MOXHO YCTAaHOBHUTH aJpEC OTIPABUTENS, NATy OTIPAaBKU U
MOJTyYEHUS TOKYMEHTOB, WJIM €CITM OHH COJIEPKAT JOKYMEHTBI, KOTOPBIE MOCTYITIIN
u3-3a npeneios tepputopun Poccuiickoit denepannu, U3 CyAoB, CIEICTBEHHBIX
OpraHoB, JINOO JOTOBOPHI, IPETEH3UN, UICKOBBIE 3asBIICHUSI.

2.5. [Ipu peructpanuu MOCTYMUBIIETO JOKYMEHTa B JKypHaJe perucTpariu
BXOJSIIINX JOKYMEHTOB OO0S3aTE€IbHO MPOCTABISIIOTCS CIEAYIOIIUE PEKBU3UTHI
JaTa TONYYCHHsS] JIOKyMEHTa, €ro perucTpallMoOHHBIA HOMEp, JJaHHBIE O
KoppecrnoHeHTe (aapecare) (daMuius, UMs, OTYECTBO (PU3MUECKOTO JIMIA WIIU
Ha3BaHWE OpPraHMU3alH, MECTOHAXOXKICHUE OTHPABUTENS), UCXOIAIMIMNA HOMEpP U
JaTa TOKyMEHTa, KpaTKoe CoJiepyKaHue TOKyMEHTa, PE30IIOLUS, CPOK UCTIOTHEHHUS,
OTMETKa 00 MCIOJHEHUH TOKYMEHTA U CIIMCAHUHU €T0 B JEJIO.

Bxonsmuit Homep u 1ata mpoCTaBIsIOTCA, KaK MPaBHIIO, B IPABOM HIDKHEM
yIJy JHUIEBOW CTOPOHBI MEPBOTO JIMCTA 3apPETMCTPUPOBAHHOTO JOKyMeHTa. [lpu
PErUCTpALUU BXOASIIUX JOKYMEHTOB MOXET ObITh UCIIOJIb30BaH PETUCTPALIMOHHBIN
ITAMII.

Ha npunoxeHnun npocTaBisieTcs BXOISAIINNA HOMEp JOKYMEHTa, K KOTOPOMY
OHO OTHOCHTCHI.

[Ipu peructpammu JOKYMEHTA, SIBISIFOIIETOCS OTBETOM HA MCXOASIIUN

JAOKYMCHT WJIU MPUCITAHHOT'O B IOIIOJIHCHUC K PAaHCC HAIIPABJICHHOMY JIOKYMCHTY, B
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rpade «PeructparimoHHbI HOMEPY KypHAIa PETUCTPAIINU BXOAIUX TOKYMEHTOB
JIEJIaeTCsl COOTBETCTBYIOMIAs CCHLIKA.

K mnoBTOpHBIM JOKyMEHTaM NpPHUKIAAbIBACTCS HHPOpMaLUsS O paHee
MOCTYIUBIINX JOKYMEHTAX U Pe3yJbTaTax MX UCIIOTHCHHUS.

Hymepamusi Bxonasiiux JOKYMEHTOB — OCYIIECTBIISIETCS B Ipejeliax
KaJICHJJaPHOTO To/1a.

2.6. 3aperucTpupoBaHHbBIE JTOKYMEHTHI PacCMaTPHUBAIOTCS MpeJcenaTeIeM
Y4aCTKOBOW KOMMCCHH, B X0JI€ UCIIOJIHEHUS TOKYMEHTa MPOU3BOJIUTCS 3aMHUCh 110
€ro MCIIOJHEHHUIO B KypHAJIEe PETUCTPALIUH.

2.7. UcrionHeHHBIE JTOKYMEHTBI CIIMCHIBAIOTCS B N0 TpeaceaaTeieM
Y4aCTKOBOM KOMHCCHHU U TIOMEIIAIOTCS B JIEJI0 B COOTBETCTBUHM C HOMEHKJIATYpOU
JIeJT y4aCTKOBOM KOMHCCHH.

2.8. O0OpamieHusi TpaxkJaH PETUCTPUPYIOTCS B OTIACIBHOM IKypHale
(npunosxxenue Ne 3).

B mepuon mpoBeneHus rolocOoBaHHMS M J0 OKOHYAHHUS IOJACYETa TOJOCOB
nu30upareneil xanoObl (3asBIICHUS) TPakKJAaH PETUCTPUPYIOTCS B OTAEIHHOM
peecTpe ydeTa MOCTYNUBIIMX B YYaCTKOBYHO KOMHUCCHIO kajo0 (3asBicHUM) Ha
HapYIIEHUs 3aKOHOJIATEIhCTBA O BBIOOpaX, pedepeHayMax, KOTOPhIM pa3MeIleH B
KypHajie paboThl YYaCTKOBOW KOMHUCCHUU U TIPHOOIIAETCS K MEPBOMY IK3EMILISPY
MIPOTOKOJIA 00 UTOrax TOJIOCOBAHMS Y4aCTKOBONH KOMHUCCHH.

2.9. Ecnu B oOpariieHuu He yka3aHbl haMuiIus 3assBUTEIS (17151 3asBUTEIIS, HE
SBJISIIONIETOCS. (PU3MUYECKUM JIMIIOM, — HAaMMEHOBAHUE) WJIM aJpec, MO0 KOTOPOMY
JIOJKEH OBITh HAMpaBJIieH OTBET Ha OOpallleHHe, OTBET Ha TakKoe oOpalleHue He
naetcs. Takoe oOpallleHHe CHHUCBIBa€TCS B JEJ0 MpelcedaTreseM Y4acTKOBOM
KOMUCCHH.

Ecmu Texcr oOpameHus HE MOAAaeTCs MPOUYTEHUIO WM HE TO3BOJISIET
OTIPEJICINTh CYTh OOpaIlleHHs, OTBET Ha Takoe oOpaleHue He JAeTCs, O YeM B
TEYCHHE CEeMH KaJCHJApHBIX JHEH Tocie MJHS TOCTYIUICHUs oOpalieHus
YBEJOMJISIETCSI 3asBHUTENIb B Clydae, €CIM B OOpAIleHUH MOMAOTCS MPOUYTEHUIO

q)aMI/IJ'II/IH 3as1BUTECIISA (JIJ'ISI 3as4BHUTCIIA, HE SIBJIAIOIICTOCS (l)I/ISI/IquKI/IM JUnIoM, —
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HAaUMCHOBAaHHWE) W ajpec, M0 KOTOPOMY JIOJDKEH OBITh HAaIpaBJICH OTBET Ha
oOparieHue.

OOpaitieHus, B KOTOPBIX COJEPIKATCS HEICH3YPHBIE JIMOO OCKOPOUTEIIbHBIC
BBIPQXKCHUS, YTPO3BI )KH3HH, 3JI0POBbS U HIMYIIIECTBY JIOJDKHOCTHOTO JIMIIA, & TAK)Ke
YJICHOB €r0 CEMbH, OCTAIOTCA 0€3 OTBEeTa IO CYIIECTBY ITOCTABICHHBIX B HEM
BOMPOCOB, a 3asBUTCIIM YBEJIOMJISIOTCS O HEIOMYCTUMOCTH 3JIOYIOTPEOICHHUS

IPaBOM.

3. OcHOBHBIE TPeOOBAHMSA K NMOATOTOBKE U 0()OPMJIEHUIO TOKYMEHTOB

3.1. lokyMeHTBI OQOpPMIISIOTCS Ha OJaHKaxX YCTaHOBIEHHOW (OPMBI
(mpunnokerue Ne 4), Ha cTaHIapPTHBIX JincTax Oymaru gpopmara A4 (210 x 297 mm).
B yyacTkoBO# KOMHCCHM MOTYT UCITOJIb30BAThCA CIEAYIONINE BU Bl OJTAHKOB:

OJIaHK ITPOTOKOJIA 3aCEAAHNS YUaCTKOBON KOMHUCCHU;

OJIaHK pelleHus] y4aCTKOBOM KOMUCCHUU;

OJlaHK MMChMa YYaCTKOBOW KOMHUCCHH.

3.2. JlIokyMeHTbl O(QOpMIISIIOTCSI B COOTBETCTBUU C TPEOOBAHUSIMHU K
JIOKYMEHTaM, M3TOTOBIIIEMBIM C TIOMOIIBIO MEYATAIOIMNX YCTPOUCTB, U K (ailnam
TEKCTOBBIX JIOKYMEHTOB (mpuioxkeHue Ne 5), mpu OTCYTCTBUU I€YATAIOLIMX
YCTPOMCTB — B pyKOIICHOM BUJIE.

3.3. I[Ipu moxaroroBke u ooOpMIEHUU JOKYMEHTOB IOJDKHBI COOIIOAATHCS
npaBuiia 0pOPMIIEHHUSI PEKBU3UTOB JOKYMEHTOB, U3JI0)KEHHbIE HUXKE!

1) nara nokyMeHTa.

JlaToit ToKyMeHTa SIBISICTCS J1aTa €ro MOMUCAHUS, YTBEPKACHHS, TPUHATHSA.
JlaToif mpoTOKoOJIa SBISIETCA JaTa 3aceaHusl, a akTa — J1aTa COOBITHSI.

Haty noxymeHTa 0opMIISIOT HUPPOBBIM CITIOCOOOM B TIOCIIEAOBATEIHHOCTH:
JeHb Mecsla, Mecsl, rof. [lenp mecsua u mecsn oGopMIISIOTCS ABYMS NapaMmu
apa0Ockux 1udp, pa3AeNIeHHBIMA TOYKOW, C 3aMEHOW B HEOOXOAMMBIX CIIydasx
OTCYTCTBYIOLIEH IIU(PBI HYJIEM, TOJT — YEThIPbMS apaOCKUMH LIUPpaMU, HapUMED:

17.01.2026.
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[Ipu odopmieHNHN MPOTOKOJOB M PELICHUN Y4aCTKOBOW KOMHCCHH, aKTOB
Y4aCTKOBOM KOMHUCCHHM HCHOJb3yeTCS TOJBKO CJIOBECHO-LIM(PPOBOM crocod
HaIlMCaHUsA JaThl, HAI[pUMED:

17 auBaps 2026 roxa;

2) perucTpalvoOHHbI HOMEP T0KYMEHTA.

JUIsT BXOISIIIHUX OKYMEHTOB — 3TO IMOPSAKOBBIA HOMED, I MUCXOIALIUX
JIOKYMEHTOB — HHJIEKC JI€J1a II0 HOMEHKJIIATypE U, 4epe3 KOCYI0 YEPTY, MOPSIAKOBBIN
HOMED JOKYMEHTA,;

3) cchuIKa Ha UCXOASIIMI PErUCTPAallMOHHBIN HOMEP U 1aTy JOKYMEHTA.

Ccpulka Ha MCXOIAIIMM PETUCTPALMOHHBIA HOMEpP M JaTy JOKYMEHTa
BKJIFOYAETCSl B COCTaB PEKBU3UTOB OylaHka mucbMma. CChUIKa HAa MCXOMASIIUN
PErHCTPAllMOHHBI HOMEpP M JAaTy JOKYMEHTa IMPOCTABIISIETCS MPHU MOATOTOBKE
IIMCbMa-0TBETA;

4) anpecar.

PexBu3uT «Anpecary pacnoiaraeTcsi Cpana Mnojl peKBU3UTaMu OJIaHKa.

JIOKYMEHTBI aJIpeCyIOTCS B BBILIECTOSIIYI0 HM30MpPATEIbHYI0O KOMHCCHIO, B
OpraHM3allii, WX CTPYKTYpPHBIE NOAPA3IACIECHUs, INOJDKHOCTHBIM JIMLIAM HWIIA
rpakaHaM Ipu OTBeTe Ha X oOpameHus. HammeHoBaHue BbllIeCTOSILEH
n30upaTeabHOW KOMHUCCHHM, WHOM OpPraHM3allid U CTPYKTYPHOTO MOJpa3AeieHUs
YKa3bIBaIOTCS B UMEHUTEIIBHOM MAJIEKE, HAIPUMED:

AnMuHucTpanus roposa HukHepedeHck,
VYnpasnenue oOpazoBaHUs

Ecnm  nmokymeHT anpecyercs  JOJDKHOCTHOMY  JIMIY, HAWMEHOBAHUE
BBIILIECTOSIIIEH  M30MpaTelbHOM KOMHCCHM, OpraHM3alliM  YKa3bIBaeTcs B
MMEHUTEIPHOM Tajieke, a JODKHOCTh W (amuivug — B gaTenbHoM. [lpu 3Tom
MHUIMAIIBI YKa3bIBAIOTCA MOCIe (haMUINH, HapUMeEp:

AnmMuHUCTpanus ropoja HukHepeueHck,
HAYaJIBbHUKY (PMHAHCOBOTO YIPaBICHUS
I'aBpuiioBon B.I'.



v
Eciim nmoxyMeHT azapecyeTrcs OpraHM3allvM, CHadajga yKa3bIBaeTCs ee
HAaMMEHOBAaHUE, 3aT€M IMOYTOBBIN aJpec, HAIPUMED:
N30uparenbHas KoMHCCHS

CBepIoBCKOM 00J1acTH

1. OkTs0pbekas, A. 1, r. ExatepunOypr,
CeepmiioBckas o6macTs, 620031

Kaxnas crpoka pekBuszuta «Anpecar» LEHTPUPYETCS MO OTHOIICHUIO K
CaMOM JUIMHHOM CTPOKE.

JlommyckaeTcsi MCHONb30BaTh  O(PUIIMANIBHO MPUHSATHIE  COKpAIEHHBIC
HAaUMEHOBAaHUS  OPraHOB  TOCYJApCTBEHHOW  BIJIACTH, OPraHOB  MECTHOIO
CaMOYIIPABJICHHUSI, OPTaHU3AIUH.

[TouToBBIN azpec yKa3bIBAa€TCAd B IIOCIEIOBATEIBHOCTH, YCTAHOBIEHHOMW
[IpaBwiamMu oOKa3zaHWsl YCIyT TOYTOBOM CBSI3M, YTBEPKIECHHBIMU MPUKA30M
MunuctepctBa 1HUGPOBOTO pa3BUTHSI, CBSI3U M MAaCCOBBIX KOMMYHHUKAIUH
Poccuiickoit ®deneparuun ot 17.04.2023 Ne 382 «OO6 yrtBepxkaenuu IlpaBui
OKa3aHMsI YCIYT TIOYTOBOM CBS3H.

[Ipu agpecoBaHuM JAOKYMEHTa (PU3MUECKOMY JIMI[y BHAYaJle YKa3bIBAIOTCS

(I)aMI/IJ'II/IH N MHUIHUAJIBI I10J1Yy4aTCIsA, 3aTCM MMOYTOBBIMN apcC, HAIIPUMCP:

Areesoit A.1.
yi1. KocMoHaBTOB, A. 42, r. EkaTtepunOypr,
CgepaioBckast 001acTh, 652560;
5) rpud yTBEepKICHUS TOKYMEHTA.
JIOKYyMEHT  YTBEp)KIAeTCsl JOJDKHOCTHBIM  JIUIIOM WJIM  CIEUATbHO
U3/1aBa€MbIM JOKYMEHTOM.
[Ipu yTBepkIeHUU AOKYMEHTa JOJKHOCTHBIM JIMIIOM Tpu( yTBEpKICHUS
noikeH coctodTh u3 cinoa Y TBEPXK/IAIO 6e3 kaBbluek NpoOnuCHBIMU OyKBaMU 1
Ha CJeIyIolle CTpOKE — HaWuMEHOBaHHE JAOJKHOCTH, TOANKNCH, HHHUIIMAJIBI

u q)aMI/IJ'II/IH Jna, yTBEpAUBIICTO JOKYMCHT, AaTa YTBEPKIACHUA.
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['pud yTBepkaeHHs pacroyiararoT B MPaBOM BEPXHEM YIIIy MEPBOTrO JIMCTA
noKyMeHTa. B rpude yTBepxkaeHNs 3IEMEHTHI HIEHTPUPYIOTCSI OTHOCUTENLHO CaMO
JUIMHHOM CTPOKH, HaIllpuMep:

YTBEPXJIAIO
npeceaaTenb y4acTKOBOW N30MpaTeaTbHON
KOMHUCCUU M30upaTenbHoro yyactka Ne 123

JU4YHas I1oAIIMCh HMHUIHNAJBI, CI)aMI/IJ'H/IH
JdaTa

[Ipu yTBepkKI€HUM JOKYMEHTA MPOTOKOJIOM, PEIICHUEM TPU( YTBEPKICHUS
coctout u3 cioBa YTBEPXJIEH (YTBEPXJ/IEHA, YTBEPXJIEHbI wunu
YTBEPXJIEHO) 06e3 kaBblueK NPONMUCHBIMU OyKBaMH, HaMMEHOBaHUS
YTBEPKAAIOLIETO JOKYMEHTAa B TBOPUTEIBHOM IIAJIEKE, €ro JIarbl U HOMEDA,
Hanpumep:

YTBEPXJEH
pelIeHNeM Y4aCcTKOBOM U30MpaTeIbHON
KoMuccuu n3bupareabHoro yyactka Ne 1054
ot 15 anpens 2026 r. Ne 28/35;

6) yKa3zaHus MO UCIIOJIHEHHUIO JOKYMEHTA (PE30TIOIH).

VYka3aHus MO HCIOTHCHHUIO JTOKYMEHTAa MOTYT OBITh HANUCaHbl OT PYKH
mpecenaTeyeM y9acTKOBOM KOMUCCHUU Ha TIOJJTMHHUKE JOKYMEHTA Ha CBOOOIHOM
OT TEKCTa MECTE;

7) 3aroJIOBOK K TEKCTY JOKYMEHTa (HAMMEHOBAHUE TOKYMEHTA).

3aroyioBOK K TEKCTY JIOKYMEHTa JIOJDKEH KPaTKO M TOYHO PACKPBIBATH €ro
coJiep>KaHue U OBITh COIVIACOBAH C HAMMEHOBAHMEM BHJIa JIOKYMEHTA. 3arojoBOK
MOXET OTBEUYATh Ha BOMPOC «O ueM (0 KOoM)?», HarpuMep:

O co3mannu JKCIEPTHON KOMUCCHH

3aroj0BOK, COCTOSIIIMK W3 JBYX M 0oJjiee CTPOK, MedaTraeTcss uepe3 OAuH
MEXXCTPOUHBIM HMHTEpBaj, TOYKAa B KOHIIC 3arojioBKa HE CTaBUTCA. 3arojoBOK
pacrionaraeTcsi Ha MEpPBOM JIMCTE€ HaJl TEKCTOM JOKYMEHTa IO ILEHTpPY, alpu

0(1)OpMJ'ICHI/II/I IMMCbMaA — OT I'PaHUIbI JICBOI'O ITOJIA;



8) TEKCT TOKYMEHTA.

Texct moxymeHnta o(OpMIIAIOT B BUIE CBSI3HOTO TEKCTa, TAOIULBI WIIH
COEJIMHEHUS ITUX CTPYKTYP.

Texct JOOKyMmMeHTa JIOJDKEH  H3/1aratbCd Kparko M CHO, ObITh
apryMEHTUPOBAHHBIM, OOecledYnBaTh TOYHOE U OJHO3HAYHOE BOCHPHUSTHE
coJiepkaleicst B HemM HHGOpMAIIHH.

TekcT JOKyMeHTa JI0JKEH, KaK IIPABUIIO, COCTOSATh U3 JIBYX YaCTEH.

B mepBoil wacTu yKa3pIBalOTCS MPUYMHBI, OCHOBAaHHUSA, IIEJIM COCTABJICHUS
JIOKYMEHTa, BO BTOPOM — pEIICHHs, BBIBOABI, NPOCHOBI, MPEITOKECHHUS,
pPEKOMEHJAIU Y.

TexkcT MOKyMEHTa MOXKET COJEPKAaTh TOJBKO 3aKIIOUHUTEIBHYK) 4YacTh
(HampuMep, MUCbMO, 3asiBJICHUE, MPOCKOY 0€3 MOSICHEHMUS).

B Tekcre nOKyMeHTa, NOATOTOBJIEHHOIO HAa OCHOBAaHUMU 3aKOHOJATEIBHBIX,
WHBIX TIPaBOBBIX aKTOB, U3/IaHHBIX OpraHamu Biactu U ynpasieHus, LIAK Poccuu,
N30upatenbHoil  komuccued  CBepAJOBCKOM  00JIaCTH,  TEPPUTOPHATIBHON
n30UpaTebHOM KOMHCCHM, YKa3blBa€TCsl HAMMEHOBaHWE BHAA JIOKYMEHTA,
HAaMMEHOBAaHHUE OPraHa, U3AAaBUIETO JOKYMEHT, 1aTa MPUHATHS WIH YTBEPKIACHUS
JNOKyMEHTa, €r0 PErHCTPAalMOHHBIA HOMEp, a TakKK€ 3aroJIOBOK JIOKYMEHTa,
3aKJIFOYEHHBIN B KaBBIYKU.

TekcTbl JOKyMEHTOB OOJIBIIOTO O0BbEMa MOTYT JACIUTHCS Ha pasjelbl,
MYHKTbI, TOAITYHKTBHI:

1. Pasnensl
1.1. IlyHKTBL.
1) MOAIYHKTEHIL.

[IyHKT MOXET JenuThCs Ha 4acTU. YacTH MyHKTa HAYMHAIOTCA C KPacHOM
CTPOKH U 3aKaHUYMBAKOTCS TOUKOM. HyMepanuu HE UMEIOT.

I[IyHKTBI M YacTM MyHKTa MOTYT JCJIHUThCA HA TMOJNYHKTBHl ITYHKTa U
MOANYHKTHl 4acTh NyHKTA. [lOAMYHKTH TyHKTA, MOJAMYHKTHI YacTH ITyHKTa
HyMepyloTcs apabckumu nudpamMu co ckoOKoi cripaBa 0€3 TOUYKH U OTACIISIOTCS

JIpyT OT Ipyra TOYKOH C 3aIIsITOMU.
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CTpyKTypHBIE 3JIEMEHTHI TEKCTa, KOTOpPbIE HE OTHOCSATCA K paszaeiam,
MyHKTaM W TOAIYHKTAaM SIBIISTIOTCS ab3amamu. A03allbl HAYMHAIOTCS C KPaCHOM
CTPOKH BHE 3aBUCUMOCTU OT HAMMCAHUS C MPOMUCHOMN WIIK CTPOYHOU OYKBBHI.

B muchmax ucmons3yioT ciaeayromue GOpMbI H3I0KEHUS:

or l-ro numa MHOXecTBeHHoro uymucia («[Ipocum  HampaBUTH
uHpOpMaIHIO...» U JIp.);

OT 3-T0 JIMIIA €AUHCTBEHHOI'O YMCIIA («y4acTKOBasi U30MpaTeIbHast KOMHCCHS
HE CUMTAET BO3MOXKHBIM...», «y4acTKOBasi U30HMpaTeabHas KOMUCCHUS Mpejiaraet
pPaccMOTPETh BO3MOKHOCT. ..)»).

CronOupl ¥ CTPOKM TaOJUIBI JOJDKHBI MMETh 3aroJIOBKH, BBIPaKEHHBIC
CYILIIECTBUTEILHBIM B UMEHUTEIBHOM Majiexe. [loa3aronoBku cToadoB U CTPOK
JIOJKHBI OBITH COTJIACOBAHBI C 3aT0JIOBKAMU;

9) OTMETKa O HAJTMYUH MTPHIIOKCHHUH.

OTMeTKa 0 HATMYHMK MPUIIOKEHUIN PacIoIaraeTcs OT TPaHUIIbI JIEBOTO MOJIS
MOCJIE TEKCTA Mepe]] MOAMUCHIO.

Ecnu noxkymMeHT mMeeT NMpuiIoKeHUs, Ha3BaHHbIE B TEKCTE, OTMETKAa 00 uX
Hanuuuu oopmIIsieTcs 1o ciaeayoniei hopme:

[Ipunoxxenue: Ha 15 1.

Ecan JOKYMCHT HMCCT IIPUIIOKCHHUA, HC HA3BAHHLBIC B TCKCTC, HX
HAaNMMCHOBaHHUA HCO6XOI[I/IMO NEpCUNCIIUTL IIOCJIC TCEKCTAa MAOOKYMCHTA IICPCO
IMOAIMNCHIO C YKA3dHUCM KOJIMYCCTBA JIUCTOB B KAXKJIOM IIPHUIIOKCHHUHN U KOJIMYICCTBA

AK3EMIUISIPOB, MPHU HATMYUN HECKOJIBKUX MPUIIOKEHUN UX HYMEPYIOT, HAIPUMED:

[Ipunoxenue: 1. Ilonoxenue 00 DxcrnepTHOW KOMHCCHH Ha 15 I
2. llpumepHas HOMEHKIaTypa fen Ha 14 7.
Ecnu npunoxenus cOpourtopoBaHbl, TO KOJIMYECTBO JUCTOB HE YKA3bIBACTCS.
Ecnn x pokymeHTy mnpwiaraercst Opyrod JOKYMEHT, TaKKe HMEIOLIUN
OPUJIO’)KEHUE, TO OTMETKAa O HAJWYMM MPWIOKEHUS OGOPMIISIETCS CIEAYIOLUM

obOpazom:
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[IpunoxkeHue: NHCHMO yY4aCTKOBOM KOMHCCHM M30MpaATENbHOTO yyacTka Ne
ot 15.01.2021 Ne 01-09/4 u npunoxeHue Kk Hemy, Bcero Ha 12 1.

[Ipy HanmUYMM HECKOJbKUX NPUIOKEHUN OHM HYMEpYIOTCs, Harpumep,
npunoxenue Ne 1, npunoxxenue Ne 2 u tak ganee;

10) moanuch JOJDKHOCTHOTO JIMIIA.

B cocTaB noanucu BXoAST: HAUMEHOBAHKE JTOJKHOCTH JIMIIA, TTOAMKUCABIIIETO
JIOKYMEHT, €T0 JIMYHAsI MOAMKCH U paciudpoBKa MOAMUCH (MHUIHAIBL, (haMUIIHS).

[Ipu moanmucaHuy AOKYMEHTA YKa3bIBAIOTCA MCKIIOUUTENBHO (paKkTUyecKas
JOJKHOCTB JIMLA, MOAMUCABIIETO JOKYMEHT, U €ro (haMuJIHsl.
He nomyckaercst moanuchiBaTh JOKYMEHTHI C TIPEJIJIOTOM «3a» UK IPOCTaBIICHUEM
KOCOH 4epThl I1epe]] HANMEHOBAHUEM JOJKHOCTH.

Ecnu nokymenT odopmisiercss Ha OnaHKe y4acTKOBOW KOMMCCHH, TO
PEKBU3UT BKJIIOYAET HAUMEHOBAHHE JIOJDKHOCTH JIMIA, NOANKCABIIETO JOKYMEHT,
€ro JIMYHYI0 MOANHCh, PACIIUPPOBKY MOANUCH (MHULHMAIBI W (PaMUIMIO),

Harpumep:
[Ipencenatens JTMYHAsI TOIMTUCH VUHUIAAIB, (PaMUIIHS

Ecnu nokyMeHT odopmitsieTca He Ha OJIaHKe, TO PEKBU3UT CONEPKUT MOJTHOE
HaMMEHOBaHHE JOJDKHOCTH JIMIA, TOANKMCABIIETO JOKYMEHT, €r0 JUYHYIO ITOIIHUCH,
pactmupoBKY MoaMucH (MHUIMAIB U ¢hamuiuio). Hampumep:

3aMeCTUTEIb NPEACENaTEIs
Y4aCTKOBOM M30MpaTeIbHON KOMUCCUU
n30upaTenbHOro yuactka No JUYHAs MOJANUCh WHUIMAIBI, (pamMumus

Oco0EHHOCTH TIOANMMCAHUS PEIICHUHA YYacTKOBOM KOMHCCHUU B Ciydyae
OTCYTCTBMSI,  HUCHOJHEHMs  OOsf3aHHOCTEH  mpexacenarens,  3aMECTHTENsS
npeacenaTens, CEKperaps y4YacTKOBOM KOMHCCHM OIpENeJeHbl B IYHKTE 5.9
HacTosmero Ilopsnka;

11) neuarts.

[leyatp 3aBepseT MNOJIMHHOCTD TOANMCH JOJDKHOCTHOTO JIMIA Ha

JAOKYMCHTaAXx, YAOCTOBCPAOIINX npcaAyCMOTPCHHBIC IIpaBOBBIMHA dKTaMHt
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TIOJJHOMOYHS. JTO/DKHOCTHBIX JIMI[ WM (PUKCHPYIOIMX (DAKTBI, CBA3AHHBIE C
(pMHAHCOBBIMM CPENCTBAMM, @ TAKKE HA UHBIX JOKYMEHTAX, IIPELYCMATPHBAFOIINX
3aBEpPEHHUE MOIMHHOM TIOIHCH.

[TeuaTh CcTaBMTCSA Ha CBOOOJIHOM OT TEKCTAa MECTE, HE 3aXBaThIBasl TMYHOM
TIOJIMCH JIOJDKHOCTHOTO JHIa. I[ledaTh MOXKET 3aXBaThIBaTh 4aCTh HAMMEHOBAHHS
JIOJDKHOCTH JIMIA, HOAMKCABILIETO JOKYMEHT.

B 0KyMeHTax, IOATOTOBJIEHHBIX HAa OCHOBE YHH()HMIMPOBAHHEIX (OPM,
TI€YaTh CTABUTCS B MECTE, 0003HAYEHHOM OTMETKON «MID»;

12) oTMeTKa 0 3aBEpEHUH KOIIUHKZ,

Jlns  3aBepeHHMs COOTBETCTBMS KONMHU JOKYMEHTAa IIOJJIMHHHMKY HIKE
pekBusuta «IloANMCE» MPOCTABISETCS OTMETKA O 3aBEPEHUM KOIMU —
3aBepuTeNbHas Haamuch «Komms BepHa» wim  «BepHO», OIKHOCTH JIMIIA,
3aBEPHBILEr0 KOMUIO (MPEACenarTesb, 3aMECTUTENb IPEACENATENs, CEKpPETaph
YYaCTKOBOW KOMHCCHH), €r0 JIM4HAs IOANKCh, paciuuppoBKa IOINKUCH, Jara U

BpEMsI 3aBEPEHMSI, HAIPUMED:

Bepno
IIpencenarens yqacTKOBOM M30UpaTEIbHOM
KOMMCCHH U30UpaTeIbHOTO ydacTka Ne

IMoAIINChH HWHUIIKAJIBI, (baMI/IJ'H/ISI

nara, Bpems

OTMeTKka O 3aBepEeHUH KOMHMM MOXET OBITh JIONOJIHEHA YKa3aHUEM
KOJINYECTBA JINCTOB KOMUH. [[OIMyCcKaeTcsl 3aBEPATh OTMETKONW O 3aBEPEHUU KOIUHU
KQKJIbIU JIMCT KOIIMM TOKYMEHTA.

[Ipn nepecpuike KOUKA JOKYMEHTA B IPYTHE OPraHU3AlMU WK BbIIade €€ Ha
PYKH 3aBEpUTEIIbHAS HAAIUCH YAOCTOBEPSIETCS MEYATHI0 YHACTKOBOW KOMUCCHH;

13) ormeTKa 00 UCTIOJTHUTETIE.

2 3aBepeHne KOMHUH IPOTOKONIOB 00 HTOTaX TONOCOBAHUS M HHBIX JOKYMEHTOB KOMMCCHii
MIPOU3BOJUTCS B COOTBETCTBUU € MMyHKTOM 12 cratbu 30 denepanbHOro 3aKkoHa «O0 OCHOBHBIX
rapaHTUsSX H30MpaTENbHBIX MpaB W MpaBa Ha ydacTue B pedepeHayme rpaxaaH Poccuiickoit
denepanum.
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OTtmeTka 00 HCHOJHHUTENE BKIOYAeT B ce0S HMHULIMAIB U (HaMUIHIO
UCIIOJTHUTES JOKYMEHTa U HOMep ero TenedoHa ¢ kogoM CBepAIOBCKOI 00nacTu.
OTMeTKy 00 MCIOJIHUTEINE PAacloaraloT Ha JIMLIEBOM WM, IPU OTCYTCTBUU MECTA,
Ha OOOPOTHOHM CTOPOHE IOCJIEJHETO JIMCTa JOKYMEHTa B JIEBOM HIDKHEM YIUIY

pasmepom mipudra 10 myHKTOB, HanpuMep:

3yb6apes Bnagumup MiBaHOBHY
(34343) 2-28-53;

14) orMeTKa 00 MCITOJIHCHUH JIOKYMEHTA.

OtmMmeTka 00 UCTIOJTHEHUHU JOKYMEHTA U HaIllPaBJIEHUU €T0 B JIEJI0
BKJIIOYAET CJICAYIOLIME JIAHHBIE: KpAaTKUe CBeleHHUs 00 HCIOJHEHUU JTOKyMEHTa
(Ipu OTCYTCTBHUM JOKYMEHTA, CBUJIETEIILCTBYIOLIETO 00 UCIIOTHEHUH ), JaTy
¥ HOMEP MMEIOIIETOCs JJOKYMEHTa 00 CTIOJTHEHUH, clioBa «B 1emno», HoMep nena,
B KOTOPOM OYJIET XpaHUTHCSI IOKYMEHT, JaTa, MOJAIMUCh MpeIceaaTelisl y4acTKOBOM

KOMUCCHH.

4, Opranu3anusi padéoThl ¢ HCXOAAIIMMHU (OTHPABJIsIEMbIMHU) JOKYMEHTAMHU

4.1. Ucxonsimue NOKYMEHThI O(QOpMIISIIOTCS Ha OJlaHKaX YCTaHOBJIEHHOM
(GhopMBI B COOTBETCTBHHM C MOJIOkKEHUAMU HacTosero [opsiaka.

4.2. Tlpn odopmieHNN UCXOIAMIMX (OTMPABISEMBIX) MUCEM M TellerpaMM
WCITOJIHUTEITh YKA3bIBACT MOJIHBIN MOYTOBBIHN (BKJIFOYAs MHACKC) aJjpec OpraHu3aluu
WJIU TPaKJIaHWHA.

4.3. Ucxopasiue nuchMa HampaBJIsIFOTCS 32 TIOJMUCHIO TpesiceaaTens (a B ero
OTCYTCTBHE 3aMECTUTENsl Tpelcenaresnsi, CeKperapsi) y4acTKOBOW KOMHCCHHM Ha
OJIaHKe MHChMa.

4.4. UcxonsieMy TOKYMEHTY MPUCBAMBAETCS HOMEP, KOTOPBIM COCTOUT W3
WHJEKCa Jella MO0 HOMEHKJIAaType Jel W MOPSIKOBOIO HOMepa JOKYMEHTa,
pA3EIEHHBIX KOCOW 4epTou. McexXomsammi HOMEp YKa3bIBa€TCsl TAKXKE HA KOIUHU
JOKyMEHTa, ocTatouieiics B gene. Hymepanusa HCXOAAmUX JOKYMEHTOB

OCYILECTBIISIETCS B MpeJiesiax KaJIeHIapHOTo rojia.
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4.5. Ucxopsue NOKYMEHThI PErUCTPUPYIOTCS B JKypHajle perucTpanuu
UCXOMSIIINX TOKYMEHTOB (mpuiioxeHue Ne 6).

[Ipu peructpanin MCXOASAIIETO JIOKYMEHTA B IKypHaje MCXOMSAIINX
JOKYMEHTOB  OOS3aTEIPHO  YKa3bIBAIOTCA  CICAYIOIIME PEKBU3UTHL:  J1aTa
OTHpAaBJICHUS JOKYMEHTa, PETHCTPAIlMOHHBIM HOMEp, JaHHbIEe 00 ajpecaTe
(bammiusi, UMs, OTYECTBO (DU3MYECKOrO JHIlAa WJIM Ha3BaHWE OpraHu3alluy,
MECTOHAXO0KACHUE TOJIydaTess), KpaTKOe COJIepKaHue JOKYMEHTA, a TAaK:Ke KEM OH
HCITIOJIHEH U MOJITHCaH.

4.6. Ecnmu oTmpaBiseMblii TOKYMEHT SIBJSIETCS OTBETOM Ha BXOISIIHMA
JIOKYMEHT, HEOOXOAMMO MPUOOITUTH MOJIMHHUK BXOJIAIIETO JOKYMEHTA K KOMUHU
OTIIPABJIIEMOIr0 JOKYMEHTA, OCTAIOIIErOCA B JIEIIE.

Konun ucxomdammx JTOKYMEHTOB MOMEIIAIOTCS B JIEJIO B COOTBETCTBUU C
HOMEHKJIATYPOU JE€] y4aCTKOBOM KOMUCCHH.

4.7. JIoKyMeHTBI, aJpeCOBaHHbIC TpaKAaHUHY, MOTYT OBITh BPYYCHBI MY
JUYHO, O YE€M B IJKypHaje peructpanud oOpalieHuid TrpaxiaH JaeraeTcs
COOTBETCTBYIOIIAsl OTMETKA, COAEpXallas MOANKUCh TpaxaaHuHAa. B ciydae
HEBO3MO>XXHOCTH JINYHOTO BPYUYEHHUS JOKYMEHTOB IPAXKJIAHUHY OHU OTHPABIIIOTCS
4yepe3 MOYTOBOE OTAECICHUE CBSI3M IO MOYTOBOMY aJIpeCy, YKa3aHHOMY HWMHU B

oOpalleHuH.

5. [loaroroBka, oopmiieHHe, BBINMYCK, Y4€T JOKYMEHTOB, PACCMATPUBAEMbIX
HA 3aceJaHHAX YYACTKOBOH KOMHCCHH®

5.1. JlIokyMeHTBI TIO BOIpPOCaM, BKJIIOYEHHBIM B TIPOEKT TOBECTKH JHS

3acelaHusl Y4YaCTKOBOM KOMMCCHM, TOTOBATCS MPEICENATENEM, 3aMECTUTEIEM

MpEACEeNarelisi, CEKPEeTapeM YYaCTKOBOM KOMHUCCMM W WICHAMH Y4YaCTKOBOU

KOMUCCHHM C TPaBOM PEMIAIOLIET0 TOJIoca, 3a KOTOPBIMM  3aKPEIUICHBI

COOTBCTCTBYIOIIMC HAIIPABJICHUA JACATCIIBHOCTH.

% Tlopsgok opopMieHHS HPOTOKONA YYacTKOBOH KOMHCCHH 00 HTOrax ToJOCOBAHMS
YCTaHaBJIMBAETCsl 3aKOHOIATEILCTBOM O BbIOOpax U pedepeHaymax.
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5.2. llpencrapnsieMble K PacCMOTPEHHMIO JOKYMEHTBI JIOJKHBI BKJIIOUAThH
O3aryiaBJIeHHbIA MPOEKT pEIHIeHUs C MNPUOOIIEHHBIMU K HEMY MOIJIMHHUKAMHU
JOKYMEHTOB, TMOCIYXUBIIUX OCHOBAaHWMEM JJISI PAcCMOTPEHHUS BOMNpOca Ha
3aCeJaHNd Y4YacTKOBOW KOMHCCHH, JIHOO TMPOEKT MHCbMa, MNOJJIEKAIIErO
COINIACOBAaHUIO HAa 3aCElaHMM YYaCTKOBOM KOMHMCCHM, TpPU HEOOXOIUMOCTHU —
MOSICHUTEJIBHYIO 3aIIUCKY 110 PACCMATPUBAEMOMY BOIIPOCY.

5.3. IIpoekThl MTOKyMEHTOB (BKJIIOYAs MPHIIOKEHHsI), MPEACTABISIEMBIC IS
paccMOTpEeHHs] Ha 3aCElaHUM YYacCTKOBOM KOMHCCHM, BHU3UPYIOTCS JIUIIOM,
OTBETCTBEHHBIM 32 €0 MOATOTOBKY.

5.4. JIuiio, OTBETCTBEHHOE 3a MOJATOTOBKY IMPOEKTa PEIICHHs], 00ECIIEUnBAET
KOMILJIEKTHOCTbD BCEX JOKYMEHTOB, 0003HAUE€HHBIX KaK B IPOEKTE PELICHUs], TaK U B
NPUIOKEHUSIX K HEMY.

5.5. Ha 3acemanum y4acTKOBOM KOMMCCHUU BEIETCS IMPOTOKOI U MOXET
IIPOU3BOJUTHCS ayMO03aIlnCh (BUACO3aNUCh). B ciyyae mpou3BoACTBa ayIHO- WIN
BUJICO3AIIUCH YJIEHBl YYACTKOBOW KOMHUCCUU U MPUTJIALIEHHBIE YBEIOMIISIOTCS 00
3TOM J0 OOBSBICHUS MOBECTKU JHS 3aCEIaHUS.

5.6. JIokyMeHTBI, pacCCMOTPEHHBIE Ha 3aceJaHUH Y4aCTKOBOM KOMMCCHH, B
cllydae, €CJIM B X0/JI€ 3ace/laHusl BHOCUIIMCH U3MEHEHMUSI, T0JKHBI ObITh J0pab0TaHBbl,
a 3aTeM IMOANMCAHBI, 3apErUCTPUPOBAHBI U, €CIIU HEOOXOUMO, pa30CIaHbl.

5.7. Ilpu nopaboTKe JOKYMEHTA B €r0 TEKCT BHOCSITCS COIVIACOBAHHBIE B XOJI€
3acellaHusl U3MEHEHUs. B cilyyae NpuUHATUS Y4aCTKOBOW KOMHUCCHEN PELICHUS O
HE00XOIMMOCTH KOHTPOJISI UCTIOJIHEHHSI PEIIEHUS €r0 TEKCT JOTMOIHIETCS ITYHKTOM,
B KOTOPOM Ha3HA4aroTCs JIMLA, OTBETCTBEHHBIE 3a WCIIOJIHEHHE, U OINpPEAEIIIeTCs
CPOK HCIIOJHEHMS.

5.8. Tekct pemenusi odopmisercs Ha OllaHKE YCTaHOBIEHHOW (HOpMBI
coriacHo npuioxeHuto Ne 4 k HactosieMy Ilopsnky.

5.9. Pemienne moamnuckeiBaeTcsl MpeAcenaTesieM M CeKpeTapeM ydacTKOBOU
KOMHCCHH C YKa3aHUEM TOJTHOTO HAMMEHOBAHMSI TIOJKHOCTEH.

Ecnmm Ha 3acemaHmm  y4acTKOBOM KOMHMCCHM  IPEICENATEIbCTBOBAI

3aMECTUTENb IpenceaaTesiss ydacTKOBOM KOMMCCHH, CEKpPEeTapb Y4YacTKOBOMW
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KOMHCCUU WJIH OJWH W3 YJIEHOB yYaCTKOBOM KOMHUCCHM C IPaBOM PEIIAOIIETO
roJioca, a TaKKe €CJIM MOJTHOMOYHS CeKpeTapsi y4aCTKOBO KOMUCCHUU OCYILECTBIISUT
OJIMH U3 WICHOB YYaCTKOBOM KOMHUCCHH C IPABOM PEIIAIOIIETO TOJI0Ca, TO MOAIUCH
B IIPOTOKOJIE, HAa PEIICHUHU O(DOPMIIAIOTCS CIASAYIOIINM 00pa3oM:

«3aMecTUTeNh TpelacenaTenas y4acTKOBOW — HM30HMpaTebHOW KOMHCCHH
n30upaTenbHOro yyactka Noy — B ciydyae BPEMEHHOIO OTCYTCTBUS MpeiceaaTess
Y4aCTKOBOW KOMHCCHU,

«crionusronuii - 00SI3aHHOCTH  TIpeJice/iaTeNsl  Y4acTKOBOM HM30HMparebHON
KOMHUCCUU H30UpaTeNbHOro yyactka No» — B cllyda€ BpPEMEHHOIO OTCYTCTBUS
npejceaaTeNs U 3aMEeCTUTENS MpeiceiaTeliss Y4aCTKOBOM KOMUCCHM MPU HATUYUU
pELIEHHUs] Y4YaCTKOBOM KOMMCCHUM O BO3JIOKEHHMH Ha CEKpeTaps Yy4acTKOBOM
KOMHCCHUU MO0 OJHOTO U3 WICHOB yYaCTKOBOM KOMMCCHU C MPABOM PEIIAOIIETO
roJioca MoJIHOMOYHUM MpeceaTenss y4acTKOBOM KOMUCCHH;

«Mcnonustomuii  0053aHHOCTU  CEKpeTapsi y4acTKOBOM HM30MpaTeIbHOM
KOMMCCHUU U30UpaTesibHOro yyactka Noy — B ciiydae HaJluuus pelieHrs y4acTKOBOM
KOMHCCUHU O BO3JIO)KEHUU HA OJHOTO U3 YJIECHOB YYaCTKOBOM KOMHCCHU C ITPaBOM
pEIIAIOIIEro Tojioca MOJIHOMOYUM CeKpeTapsi y4aCTKOBON KOMHUCCHH.

5.10. Pemienust y4acTKOBOM KOMHUCCUU HYMEPYIOTCS B XPOHOJIOTHYECKOM
MOCJIEA0BATEIBbHOCTH B MIpEAeIax KaJeHIapHOoro roja.

Homep perieHusi cocTouT M3 HOMEpPa MPOTOKOJIA 3acedaHus U MOPSIKOBOTO
HOMEpa pEIICHHUs], pa3IeIeHHBIX KOCON YepToil, Harpumep: 1/8.

5.11. Ilpencenarens MO0 CEKpeTapb YYaCTKOBOM KOMHUCCHHM THPAKUPYET
JIOKYMEHTBl B HEOOXOJUMOM KojudecTBe. Ha kaxaoil Komuu JOKyMEHTa
MPOCTABIIAETCS [€4YaTh, YAOCTOBEpSAIONIas MOANUCH Mpe/cenares y4acTKOBOU
KOMHUCCHHU U CEKpeTapsl y4acTKOBOM KoMuccuu (0€3 BOCTIPOM3BEACHUS MOAMUCEH ).

5.12. Konusi pemieHrss y4acTKOBOM KOMHCCHH HAIIPaBISIETCSl 3asBUTENIO B
ciydae, €CiM ero oOparieHrue B YYaCTKOBYI) KOMHUCCHIO MOCITYKHJIO OCHOBAaHHEM
JIJIS PACCMOTPEHUS BOIPOCA HA 3aCE€IJaHUM Y4aCTKOBOM KOMHUCCHH.

5.13. IIpoTokon 3acenanusi y4acTKOBOM KOMUCCHU O(opMIIIeTcs Ha OJlaHKe

yCTaHOBJIEHHOU (popMbI cortacHO npuiiokeHuto Ne 4 k HacTosmeMy [lopsaky.
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5.14. TekcT mpoToOKOa 3aceaHusl Y4aCTKOBOM KOMHUCCHUU COCTOMT M3 JIBYX
4acTel — BBOJHOW U OCHOBHOM.

5.15. B BBOAHOM YacTH MPOTOKOJA YKa3bIBAIOTCSH (aMIIMS W WHUIIHAIIBI
npeacenarenass y4acTKOBOW KOMHUCCHMHU (IIPEACENATENIbCTBYIOIIETO), a TaKkKe
MPUCYTCTBYIOIIMX 3aMECTUTENS MPEICENATENI YIaCTKOBOM KOMHUCCUHU, CEKpeTaps
Y4aCTKOBOM KOMHCCUHM U WICHOB YYaCTKOBOW KOMUCCHH, JIWLI, ITPUTJIALICHHBIX Ha
3acenanne”,

Homyckaercss odopmiieHHEe TPUCYTCTBYIOIIUX OTICIbHBIM CIUCKOM C
yKa3aHWEM WHUIUAIOB, damMuwimii u AomkHOCTed. CHHCOK Mpuiaraercs K
IPOTOKOJY 3aCEIaHHUs.

5.16. IToBecTka AHS BKIIIOYAETCS B BBOJHYIO YacTh MPOTOKoJIa. OHA COCTOUT
U3 NIEPEUHCIICHUs BOIPOCOB, KOTOPBIE 00CYKIAIOTCS Ha 3aCEAAHUM, U 3aKPEILISET
MOCJIEIOBATEIBLHOCTD UX O0CYKACHUS U (PaMUIUH TOKIAYUKOB (BHICTYIAIOIINX ).

Kaxxnp1it Bompoc MoBeCTKH JHS 3acelaHusi HymepyeTcs: apadckoit 1udpoii,
€ro HauMeHOBaHUE (OPMYIHUPYIOT, HauuHass ¢ npemioroB «O» mmm «O6». Ilo
KaKJIOMY ITyHKTY YKa3bIBa€TCS TOKJIAIUUK.

5.17. OcHOBHas 4acTh NPOTOKOJIA COAEPKHUT CTOJBKO Pa3/elioB, CKOJIBKO
MYHKTOB BKJIFOYEHO B IOBECTKY JIHS. B COOTBETCTBUU C HEN pa3liesibl HyMEPYIOTCSI.

Kaxnprit pazaen cocrout u3 tpex yacteit: «CJIYITAJINy, « BBICTYITAIIN»,
«PEHINJIN», xOoTOphIE MEYaTaroTCsd OT TPaHULbl JIEBOTO IMOJSA MNPONHCHBIMHU
OyKBaMHU.

B vactu «CJIYIIAJIN» kpaTKo u3naraeTcs TEKCT BBICTYTUICHUS JOKJIATUMKA.
Nuunmans! U pamMuaus JoKIaT9uKa MeYaTaroTes ¢ KpacCHOM CTPOKHU
B HMMCHUTEIBHOM TNajeXe. 3alKcCh JOKIaJa HW3JIaraercsi OT TPEThEro Jula
€IMHCTBEHHOT'O YHCJIa U OTIEISAETCS OT (PaMUIIMK THUPE.

Ecnu Ttekcr nokinana mpuiiaraetcsi K IpOTOKONY, TO MCHOJIB3YETCS CChUIKA

«Tekct AOKJIaJga Impuiiaracrcsa».

“Tpurnamenue Ha 3acelaHue MOXKET OBITH IIEpPeaHO MO TeaedoHy ¢ GpUKcalUeii 1aThl 1 BpeMEeHH
3BOHKAa B OJKypHaJI€ TMPOU3BOJLHON (QopMbI, TenedoHOTpaMMOM, DSIEKTPOHHOM IMOYTON
COOOIIIeHHEM B MECCEH/KEpEe - B CIyyae HAJMYMs COTJIACHs WieHa KOMHUCCHH, MHOTO JIMIA, Ha
TaKoe ONOBELICHUE.
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B uyactu «BBICTYIIMJIMN» nepeuncnastorcs BBICTYNAIOMIME W ABTOPBI
BOMNpOCoB. MHuImaner 1 paMuins BEICTYMAIOLIETO MEYaTalOTCs C KPACHOM CTPOKHU
B UMEHHUTEIBHOM TMajxexe. KpaTkas 3amuch BBICTYIUIEHHMSI 110 CYIIECTBY
paccMaTpUBAaEMOT0 BOIIPOCA U3JIAraeTcsl OT TPETHETO JINLA €AUHCTBEHHOIO YUCIIA.

Ecnu TeKCT BBICTYIUIEHMsI INpUiIaraercsa K IIPOTOKOIY, TO HCIOJIb3YETCs
cChlIKA «TEeKCT BBICTYIUICHHUSI IPUIIATAETCSD.

B wactm «PEIIMJIN» oTpaxkaercss NpUHATOE pEIICHHE (pe3yIbTaThl
rOJ0COBaHMs) 10 KaXI0MY BOIIPOCY ITOBECTKH JHSI 3aCElaHusl.

Oco0oe MHeHHe, BBICKa3aHHOE BO BpeMsi 0OCykJIeHus, opopmiseTrcs Ha
OTIEJIBbHOM JIMCTE W MOMEIIAETCA TMOCJIE COOTBETCTBYIOIIETO  PpEUICHUS.
Nudopmanus o HaM4uu 0coOOro MHEHHUS JOJDKHAa OBITh OTpa)keHa B TEKCTE
POTOKOJIA.

5.18. IIpoTokon 3acenaHus MOJANUCHIBAECTCA MpPEICEAATEIbCTBOBABIIMM Ha
3ace]JaHMM M CEKpeTapeM YYacTKOBOW KOMHUCCUHM (WJIM YJIEHOM YYacTKOBOMU
KOMHUCCHUH, HCHOJHSABIIUM OOS3aHHOCTH CEKpeTapsi Y4YacTKOBOW KOMHCCUH) C
YKa3aHUEM IOJIHOT'O HAUMEHOBAHUS JOJKHOCTEM.

5.19. [IpoTokomel  3acemaHWii  HYMEPYIOTCSI B XPOHOJIOTHYECKOM

MMOCJICAOBATCIIBHOCTH B IIPCACIIAX KAJICHAAPHOTO I'0Aa.

6. KoHTpOo/Ib HCIIOJTHEHUSI JOKYMEHTOB U MOPYYeHH i

6.1. KoHTposto MCTIOTHEHUS MOJIeKAaT:

MIOPYYEHHUSI, COAECPKAIINECS B IIOCTAHOBICHUIX U Apyrux nokymenrax [{UK
Poccun, M36uparensHoit komuccun CBepIjIOBCKON 00JacTH, TEPPUTOPHATIBHON
n30MpaTeIbHOM KOMUCCHUH, OKPY>KHOM M30MpaTeIbHON KOMUCCHUU;

MOPYYEHUS, COJEPKALIMECA B PEHICHUSIX YUACTKOBON KOMUCCHUU;

BXOJISILIIE JOKYMEHTBhI, B TOM 4YHCJI€ NMHCbMEHHbIE OOpalleHus Tpa)aH,
yKka3aHHble B Ilepeune noanexaimmux KOHTPOJIO JOKYMEHTOB C YKa3aHUEM CPOKOB
ucroHeHus (npuinoxerue Ne 7);

HCXOOAIINC JTOKYMCHTHI, Tpe6YIOHII/IC OTBCTA,
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MOPYYEHHUsI, COJEpKAIMECA B MNPOTOKOJNAX 3aCENAHUM  y4aCTKOBOM
KOMMCCHHU.

6.2. KouTponp uCHOIHEHMsS JOKYMEHTOB, YKa3aHHbIX B MyHKTe 6.1
Hacrosmero Ilopsiaka, Mo cymecTBy 3aTPOHYTBIX B HUX BOIIPOCOB OCYIIECTBIISET
Ipescenaresb y4acTKOBOM KOMUCCHUH.

6.3. CpOKM HCHOJNHEHUS MOPYYEHUH, COAEpXKALIUXCS B  PELICHUSIX
Y4aCTKOBOW KOMUCCHH, ONPEAEIAIOTCS I TUMU PELICHUSMMU.

6.4. JIOKyMEHT MNOAJIEKUT HUCHOJHEHUIO HE To31Hee, uyeM uepe3 30
KUICHIAPHBIX JHEH CO JHS €ro perucTpauvy, 3a HUCKIIOYEHUEM CIIy4dacs,
IIPEAYCMOTPEHHBIX ITyHKTOM 6.5 HacTosuero [lopsaka.

Ecnu nocnennuil 1eHb UCIIOJHEHUS IPUXOAUTCSA Ha HEPAOOUUil 1€Hb, TO OH
MOJJICKUT UCTIOJHEHUIO B MPEAIIECTBYIONINI eMy pabouyuil 1eHb.

JlokyMeHTBI ¢ nToMeTKaMu «BecbMa cpouHo», «CpOYHO» HCHOJHSAKOTCS B
TPEXTHEBHBIN CPOK, JOKYMEHTHI C MOMETKOM «OnepaTtuBHO» — B 10-1HEBHBIN CPOK.

6.5. CpOKM  WCHOJNHEHUS  BXOJNAIIUX JIOKYMEHTOB M  OOpalieHHi
YCTaHABJIMBAIOTCS UCXO U3 CPOKOB, PEIaracMbIX OpraHU3alien, HallpaBUBILIEH
JOKYMEHT, WJIA CPOKOB, YKa3aHHBIX B NpuiiokeHuU Ne 7 k HacTosmeMy [lopsaaky.

6.6. JIOKyMEHT cUMTaeTcsi MCIOJHEHHBIM U CHHUMAETCSl C KOHTPOJIS MOcie
pelieHusT BCEX IIOCTABJIEHHBIX B HEM BOIPOCOB, COOOIICHUS PEe3ylIbTaTOB
PacCMOTPEHNS BCEM 3aMHTEPECOBAHHBIM JIMLIAM.

6.7. OcHOBaHUSIMU JIJIs1 CHATHSI TOKYMEHTA C KOHTPOJIS SBJISFOTCA:

pEIIeHUE yYaCTKOBOM KOMHUCCHHY;

OTBET HA BXOJAIINN JTOKYMEHT;

OTBETHl OT OpraHu3aluii, B KOTOpblE JOKYMEHT ObUI HallpaBlIeH IS
PacCMOTPEHNS 110 CYHIECTBY ITOCTABICHHBIX B HEM BOIIPOCOB U OTBETA 3asIBUTEIIIO;

HaIpaBlieHUE OOpalleHUs] B JAPYrue OpPraHu3alH ISl pacCMOTPEHHS IO
CYLIECTBY IOCTABJICHHBIX B HEM BOIIPOCOB U MOCIEAYIONIEro MH()OPMUPOBAHMS
aBTOpa O pe3yJIbTaTaX PacCMOTPEHUS.

6.8. JIokyMeHT HEe CUMTAETCS UCTIOJTHEHHBIM U OCTAETCSl HA KOHTPOJIE:
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€CIi OH HalpaBisgeTCs B Jpyrde OpraHbl WJIM OpraHu3aluu IS
pacCMOTpPEHUS C LENbI0 TOMY4YeHHMs] YYacTKOBOM KOMHCcHEW HH(OpMaInH,
HEOOXOIUMON Ul PacCMOTPEHMs IO CYIIECTBY IOCTABJICHHBIX B JOKYMEHTE
BOMPOCOB. B ciryuae HE0OXOAMMOCTH y4acTKOBasi KOMHCCHSI UHPOPMUPYET 00 ITOM
aBTOpa JIOKYMEHTA;

€CIi OH HalpaBiseTcs B JpyrHe OpraHbl WIM OpraHu3aluM s
pPaccMOTPEHHUS IO CYIIECTBY MOCTABJICHHBIX B HEM BOIPOCOB U OTBETA 3asSBUTEIIO C
HOCIEAYIOIUM  HH(POPMUPOBAHUEM YYaCTKOBOM KOMHCCHM O pe3yJbpTaTax

HUCITIOJTHCHMA.

7. I/I3I'OTOB.]IeHI/Ie, XPaHCHHUE N UCIIOJIB30BAHHUE NICYAaTH U LITAMITIOB

7.1. lns ynoCTOBEpEeHHsI MOJUIMHHOCTA JOKYMEHTOB WJIM COOTBETCTBUS
KOIHI TOKYMEHTOB MOJJIMHHUKAM UCIIOJIB3YETCS M€YaTh Y4aCTKOBO KOMUCCHH.

JIns mpocCTaBiIEHHST OTMETOK O TOJIYYEHUH, PETUCTPAllUM JOKYMEHTOB B
Y4aCTKOBOM KOMHCCHUHU MOTYT HCIIOJIb30BAThCS IITAMIIBI.

7.2. I3roToBneHue meYaTd W IITaMIIOB  YYaCTKOBBIX  KOMHCCUU
ocyuiecTBisiercs M30uparenbHoll Komuccueil CBepajioBCKOM 00nacT WM
TEPPUTOPUAIBHON HN30MPATEIIbHOW KOMHUCCHUEH B COOTBETCTBUU C OOpPa3IOM U
ONMCaHUEM, YTBEPKACHHBbIMU nTocTaHoBieHneMm LUK Poccun.

7.3. [leyaTp yuacTKOBO KOMUCCHH IPOCTABIISIETCSA Ha MPOTOKONIaX 00 HTOTax
roJ0COBaHHUs, Ha KOMMUSX PELICHUA YYacCTKOBOM KOMHCCHM, Ha TaKeTax IMpHU
OTIIPpaBKE JOKYMEHTOB, MpU O(OPMIIEHUH JOKYMEHTOB Ha MPHUEM TOBAPHO-
MaTE€pUATBHBIX IEHHOCTEN, BCEX aKTaX, COCTABIISIEMBIX YYACTKOBOW KOMHUCCHEH.

7.4.Tleyatb y4acTKOBOM KOMHUCCHUHU TIOC]IE OKOHYAHHS W30UpaTelbHON
KaMIaHUM, KaMIIaHUKM pedepeHymMa T0JKHA XPAaHUTHCS B HAJEKHO 3aKPhIBAEMOM
¥ oredaTrbiBaeMOM cedpe WM MeTauimueckoM Mmkady B TEpPUTOPHUATLHOMN
n30UpaTeTbHOM KOMHUCCHH.

7.5. Ilpencenarenb y4acTKOBOM KOMUCCUU B TIEPUO]I TPOBEICHUS BHIOOPOB U

(mn) pedepeHayMa OCYIIECTBISET KOHTPOJIb 3a MPABWIBHOCTHIO XPAHEHUS H
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VCIIOJIb30BaHUs I1I€YATH, 3aTEM IIEPENAET M1€YaTh HA XPAHEHUE B TEPPUTOPUAIBHYIO

nU30UpaTeIbHYI0 KOMUCCHIO.

8. Benenne HOMEHKJIATYPHI e U hopMUpoBaHMe J1e]

8.1. Homenknatypa [en ydacTKOBOM KOMMCCHM IIpeIHAa3HauyeHa IS
(OopMHUPOBaHUS UCIIOIHEHHBIX JTOKYMEHTOB B JI€JIa, CUCTEMAaTU3alluu U y4eTa JIed,
OIPEIENICHHS CPOKOB UX XPAHEHUSI.

B HOMeHKIaTypy JAen BKIIOYAIOTCS 3arojlOBKM JI€J, OTPaKaolUe BCE
JOKYMEHTUPYEMBIE YYACTKH Pa00Thl YHaCTKOBON KOMHUCCHUHU.

3aroyioBOK Jejia JOJDKEH YETKO OTPa)KaTh OCHOBHOE COJEP>KAHHE M COCTAaB
nokyMeHTOoB. He nomyckaercs ynorpeOiieHME HEKOPPEKTHBIX (OPMYIHUPOBOK,
BBOJIHBIX CJIOB M CJIO’KHBIX OOOPOTOB.

HomeHnkiatypa aesn y4acTKOBOM KOMHCCHH COCTABIISIETCSI B COOTBETCTBHUHU C
OpUMEpPHOW HOMEHKJIATypa JeJl  y4acTKOBOM  M30MpaTelbHOM  KOMMCCHH,
yTBEPKJIaeMOM mocTaHoBIeHUEM M30uparenpHoli Komuccun CBEpAOBCKOU

00J1acTH.

IIpy cocTaBleHMH HOMEHKJIATYPBl JEJI CIEAYeT PYKOBOJICTBOBATHCS
[lepeuyHeM TUIOBBIX YIPABJIEHYECKUX APXMBHBIX JOKYMEHTOB, 00pa3yroIlIUXcs B
npolecce  JeATEIbHOCTH TOCYJapCTBEHHBIX OpPraHOB, OPraHoB MECTHOTO
CaMOYIIPABJICHUS U OPTaHU3aLUi, C YKa3aHUEM CPOKOB XPaHEHUS, yTBEPKICHHBIM
npukazom denepanbHOro apxuBHoro areHTcTBa OoT 20.12.2019 Ne 236 (manee —
[lepedenn); mopsIKaMu XpaHEHHUS! U TIEpelayu B apXHUBBI JOKYMEHTOB, CBS3aHHBIX
C TMOJATOTOBKOW W TpoBeleHHeM BbIOOpOB, yTBepkaeHHbIMH [IMK Poccun u
N30upatenbHoil komuccueid CBepIsIOBCKOM 00JacTH, HOMEHKIATypamH Jell
YYaCTKOBOW KOMHCCHH 32 MPEIIIECTBYIOLIUE TOBI.

HomeHnknatypy [ei1 y4acTKOBOM KOMHMCCHHM COCTAaBJISIET TEPPUTOPHAIbHAS
n30upaTenbHasi KOMUCCHSI, BBIHOCUT €€ Ha COrjlacoBaHUE DKCIEPTHOW KOMHUCCUU
TEPPUTOPUATBHOMN N30UpaTEebHOM KOMUCCHH, U, TOCIIE COrTIACOBaHUS, YTBEPKAACT

CBOUM PCIICHUCM.
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VYTBepkaeHHasT pPELICHUEM TEPPUTOPHAILHON H30MpPATENbHON KOMHUCCHH
HOMEHKJIaTypa /€Nl Y4acTKOBOM KOMHCCHU 0Os3aTeNbHa JIJIsl UCIIOJHEHUS BCEMU
Y4aCTKOBBIMU KOMHUCCHUSIMU.

B ciyyae BO3HMKHOBEHMS HOBBIX J€JI, OHH JOIOJIHUTEILHO BHOCSTCS B
YTBEPKICHHYIO HOMEHKIIATYpPY €.

CpoK XpaHEHHsI JOKYMEHTOB YKa3bIBACTCSI B HOMEHKJIATYPE JIE] CO CCHUIKOM
Ha COOTBETCTBYIOLLYIO CTaThl0 IlepeuHs wiMm Ha IyHKT COOTBETCTBYIOLIETO
[Topsinka XpaHEeHUs U IEpeayu B ApXUB JJOKYMEHTOB, CBA3aHHBIX C IIOArOTOBKOW 1
POBEJICHIUEM KOHKPETHBIX BHIOOPOB.

Hcuncnenne CPOKOB XpaHEHUS JIOKYMEHTOB, 3aKOHYECHHBIX
JEJIONPOU3BOCTBOM B TEKYILIEM I'O/ly, HAUMHAETCS C | STHBaps CIEAYIOLIEro roja.

8.2. 3akoHYEHHBIE  JIEJOMPOU3BOJCTBOM  JIOKYMEHTHI  O(QOPMIISIOTCS
B COOTBETCTBUU ¢ TpeboBanussmMu [lopsinka, cCHUCBHIBaIOTCS —IpejacenaTesieM
Y4aCTKOBOW KOMHUCCHH B JEJIO.

HcnonHeHHble JOKYMEHThl (OPMHUPYIOTCS B J€la B COOTBETCTBUU C
YTBEPKICHHOW HOMEHKJIATypOl 1e1.

He nomyckaercsa nomemieHue B €10 JOKYMEHTOB, COJEPHKAHNE KOTOPBIX HE
COOTBETCTBYET 3aroJIOBKY Ji€na.

B neno BkiroyaroTcs Bce JOKYMEHTHI 0 KOHKPETHOMY BOIPOCY BMECTE C
NPUIOKEHUSIMH, YKa3aHHBIMH B TEKCTE JOKYMeHTa. [Ipy OTCyTCTBUM MPUIIOKEHNUH,
yKa3aHHBIX B TEKCTE JOKYMEHTa, NpejcenaTesib JUOO CeKpeTapb Y4acTKOBOU
KOMHUCCHUU 00s13aH clieaTh 3alUCh Ha IOKYMEHTE 00 X MECTOHAX 0K ICHUU.

[IpoTOKOIBI 3acenaHuii y4aCTKOBOM KOMHCCHM PAaCIOJIararoTcs B ENE IO
XpOHOJIOTUM B TIOpSJKE BO3pacTaHUs HOMEPOB. JlOKYMEHTBI K 3aceJaHUI0
Y4aCTKOBOM KOMHMCCHUH ITOMEIIAIOTCS MTOCJIE COOTBETCTBYIOIIETO IPOTOKOJIA.

OOpaiieHus TpakaaH U JOKYMEHTHI TI0 UX PAaCCMOTPEHUIO (HOPMHUPYIOTCS
B oTHeNbHbIE Nena. Kaxaoe oOpaiieHne u Bce TOKYMEHTHI 0 €r0 pacCMOTPEHUIO
COCTABJISIIOT B JI€JI€ CAMOCTOSITENIbHYIO TPYIIIY U pacrojiaratorcs B ai(aBUTHOM

MOPSIJIKE 1O TIepBhIM OykBam aMUuii aBTOPOB 0OpaIeHU .



23

3a COXpaHHOCTh JOKYMEHTOB M €I J0 MEepelayd UX B TEPPUTOPUATBHYIO
n30UpaTeIbHYI0 KOMHCCHIO OTBETCTBEHHOCTh HECET MpeJcenareib y4acTKOBOU

KOMUCCHH.

9. OTBEeTCTBEHHOCThH

9.1. OTBETCTBEHHOCTh 3a OPraHU3allMIO0 JEJIONPOU3BOJICTBA B YYaCTKOBOM
KOMHUCCUH, oOOecredeHne KOHTPOJII HCIOIHEHUS JOKYMEHTOB, oOOecredeHne
COXPAaHHOCTH JOKYMEHTOB M IepeJady WX B TEPPUTOPUANBHYIO H30UpATEIbHYIO
KOMHUCCHIO HECeT MpeJceaaTellb yYaCTKOBOM KOMHUCCHH, KOTOpPBIN oOecreunBaeT
TaKke KOHTPOJIb COOI0IeHUs TpeboBaHui Hactosiero [Topsiaxka.

9.2. YneHsl y4acTKOBOM KOMHUCCUHU HECYT MEPCOHAIBHYIO OTBETCTBEHHOCTb
3a cobmtogeHue TpeOoBaHuii Hactoswmero Ilopsaka, cOXpaHHOCTh HAaXOIALIUXCS

Yy HUX JIOKYMEHTOB.



[Tpunoxenune Ne 1
K [lopsanky BeaeHust 1e10poOnu3BOACTBA
B YYaCTKOBOM M30MpaTenbHON KOMUCCUU

dopma KypHaIa perucTpanu BXOISIIHUX JOKYMEHTOB

Hara N3buparenshbiii | Perucrpa- Koppe- Howmep u Kpatkoe conepxanue Pezomtonus Cpok OtmMmetka 00
MOJTyYEHUS y4acTOK LUHUOHHBIM | CIIOHJEHT JaTta WCIIOJHEHUSI | WUCIOJHEHUU
No HOMED JIOKYMEHTa

1 2 3 4 5 6 7 8 9




[Tpunosxxenune Ne 2
k [Topsiaky BeaeHus AeI0MpOU3BOICTBA
B YYaCTKOBOM N30MpaTeIbHON KOMUCCUU
MYHUIUITAIBHOTO OKpyra bornanosuy

AKT

MBI, HUKEO AU CABIIINECS

(®.1.0 urreHOB y4acTKOBOW KOMICCHH)

COCTaBUJIU aKT O TOM, 4YTO « » 20 r. Ipu
BCKPBITUM TIAKETa

(yxa3aHne HaMMEHOBAHMS TTaKeTa (IMMChbMa, OaHASPOIH | T.1.), OT KOTO ITOJIyYeH)

OOHapy>KEHBI CIEAYIONINE HETOCTATKU

HaCTOHHII/Iﬁ aKT COCTABJICH B IBYX 3K3CMILIAIpaAX.

IHoamucu:
(®.1.0.)

(®.1.0.)



@DopmMa KYpHAJIA perucTpanuu o0palmeHuid rpaskaan

[Tpunoxenne Ne 3
k [lopsiiky BeaeHUs eIONPOU3BOICTBA

B YYaCTKOBOI N30MpaTEIbHON KOMHCCHH
MYHHUIIMTIAIBHOTO OKpyTa bornanosuy

Peru- Anpec mecta OtmeTka
Hara Cpoxk
Howmep cTpa- Koppecnon- KUTEIbCTBA 00 Howmep
oJy- 5 . ConepxaHue oOpalieHus Pesomonus | wucmnosn-
YUK® | unoHHBII JEHT 3aABUTEIL, HOMEP HCIIOJI- Jena
YeHUs HEHMS
HOMED TesieoHa HEHUHU
1 2 3 4 S) 6 7 8 9 10

5 I[aHHBIfI CTOJ'I6€I_[ BKJIFOYACTCA B TOM CJIy4dac, €CJIN ACJIOMPOU3BOACTBO YUK BCACT TCPPUTOPHUAJIbHAA H36I/IpaTeJ1LHa$I KOMUCCHA.




[Tpunoxenue Ne 4
K [lopsanky BeaeHust 1e10npon3BOACTBA
B YYaCTKOBOM M30MpaTeIbHON KOMUCCUH
MYHHULIMIIATBHOTO OKpyra bormanosuy

®opMbl 0JIAHKOB, HCI0JIb3yeMbIX B Y4aCTKOBOI M30MpPaTe/IbHOI KOMUCCUH



CBEPIJIOBCKAA OBJIACTD
MYHUIIMOAJBHBIA OKPYT BOI'JJAHOBUY

YYACTKOBAS U3BUPATEJIBHAS KOMUCCHUSA
N3BUPATEJIBHOI'O YYACTKA Ne

NPOTOKOJ 3ACEAAHUA

No

(mara)

(MecTo mpoBeeHHS)
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CBEPIJIOBCKAA OBJIACTD

MYHUIIMOAJBHBIA OKPYT BOI'JJAHOBUY

YYACTKOBAS U3BUPATEJIBHAS KOMUCCHUSA
N3BUPATEJIBHOI'O YYACTKA Ne

PEINIEHUE

(mata)

(MecTO cocTaBleHUs)

(HauMeHOBaHHE PEIICHH)
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CBEPIJIOBCKAA OBJIACTD

MYHUIIMOAJBHBIA OKPYT BOI'JJAHOBUY

YYACTKOBAS U3BUPATEJIBHAS KOMUCCHUSA
N3BUPATEJIBHOI'O YYACTKA Ne

(ymuna, 1oM, HaceIeHHBIH ITyHKT, paifoH, 001acTh, MHAEKC, TeIe(oH)

Ha Ne oT




[Tpunoxenue Ne 5
k [Topsiaky BeaeHus 1eI0mpON3BOICTBA
B Y4aCTKOBOM N30MpaTEbHON KOMUCCUN
MYHUIUIIAIBHOTO OKpyra bormanoBud

TpeGoBanusi K JOKyMEeHTaM, U3rOTOBJISAEMbIM € IOMOIILIO MEYATAKIIAX
YCTPOMCTB, U K (pailuiaM TEKCTOBBIX JIOKYMEHTOB

1. Tekctsl moKyMeHTOB Ha OmaHkax (opmata A4 medararoTcs dYepe3
1-1,5 MEeXCTpOYHBIX HHTEpBAJIA.

2. HaszBanwme Buma TOKyMEHTA TIEYATACTCS MPONMUCHBIME OyKBaMHu.

3. Ecmu 3aronoBok Kk Tekcty npeBblmaer 150 3HakoB (5 cTpoK),
JIOTYCKaeTCs MPOJIEBATh €r0 JI0 TPaHUIlbI TPABOTo MoJist. Touka B KOHIIE 3ar0JI0OBKa
HE CTaBHUTCH.

4. PacmudpoBka noganucu B pekBuzute «lloanuck» nedyaraercs Ha ypoBHE
MOCTIEIHEW CTPOKH HAMMEHOBAHUS JOJHKHOCTH C MCIOJB30BaHWEM KOMOHWHAIINU
kiasui Shift — Ctrl — IIpo0Oen Mexny nHUTIHATIAME U HaMITUEH.

5. Co3nanue, ¢QopmaTupoBaHME€ U BBIBOJ, Ha TII€4aTh JOKYMEHTOB
MPOM3BOAUTCS Ha KOMIBIOTEPAX C WCIOJB30BAHMEM TEKCTOBOTO pENaKTopa,
nojanepxxuBatoiiero popmat docx. BHenpenue 3eKTpOHHBIX TaOJIHII, CO3/IaHHBIX B
TaOJIMYHBIX PEIAKTOpax, B JOKyMEHTH (opmata docx HE HOMyCKaeTcs.
JlomyckaeTcsi, mpu HEOOXOJUMOCTH, co3fqaHue, (GOopMaTUpPOBAHWE W BBHIBOJ Ha
nevyaTh TabJIUIl TOCPEICTBOM PEIAKTOPa IEKTPOHHBIX TAOIHII, MOACPKUBAIOIINX
dopmar xlsx.

6. Ilpu ¢dopmaTupoBaHur JOKYMEHTOB PEKOMEHIyeTCcsl paboTath C
BKJIFOUEHHOW KHOIKOM Y[, YTOOBI BUIETh HA SKPaHE BCE CIY>KEOHBIE CUMBOJIBI.

7. Tlpu ¢dopMaTupOBaHWU TEKCTOB JOKYMEHTOB WCIIOJIb3YETCS CTHIIb,
KOTOPBIN UMEET CJICTYIONTNE TTapaMeTPhI:

mpudT Liberation Serif

pa3Mep 14 nyHkTOB
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OTCTYM cieBa 0cMm

crpaBa 0cm
UHTEpBaI nepen 0 myHKTOB

[Tocne 0 myHKTOB
MEXCTPOYHBIA HHTEPBAI MOJIyTOPHBI
nepBasi CTpoka oTcTyn Ha 1,25 cM
BBIPaBHUBAHUC 1O INPUHE

8. Ilpu dopmaTtupoBanuu TaOJUIl HEOOXOAMMO COOJIOIAThH CIICIYIOIINE
TpeOOBaHUS:

TabnWIa BCerma JODKHA WMETh Ha3BaHHWE, KOTOPOE BBIPABHUBACTCS
0 IIEHTPY TIOKYMEHTA;

Ta0IMIa BRIPABHUBACTCS TI0 IIEHTPY JIUCTA;

3aroJIOBKU CTOJIOIIOB M CTPOK BBHIPABHUBAIOTCS TI0 LIEHTPY SUCHUKH;

JTAaHHBIC B sTYCHMKaAX TaOJIUIIBI BHIPABHUBAIOTCS CBEPXY IO JIEBOMY Kparlo;

MIPOJIOJDKEHNE TAOJIUITBI HA HOBOM JIUCTE BCET/Ia HAYMHAETCS C 3aT0JIOBKOB €€
CTOJIOIOB (MM HOMEPOB Tpad, B ciiydae, eciau rpadbl TaOIHUIBI HA TIEPBOM JIHCTE
IIPOHYMEPOBaHbI);

CTPOKH TaOJUIIBI MIEPEHOCSATCS HA HOBBIM JIUCT JOKYMEHTA HCKIIOYUTEIHHO
HETKOM;

IIUPWHA W BBICOTA TaONMIBI HE JODKHBI TMPEBBINIATH pa3Mepbl MOJeH
JIOKyMEHTA.

9. Pazmepsl noneu JOKyMEHTa JOJKHBI UMETh CIIEIYIOIINE apaMETPhI:

BEpXHEE 2,0 c™m
HIDKHEE 2,0 c™m
JIEBOE 3,0 c™m
paBoe 1,5 cm.

Ot Kpast 10 KOJIOHTHUTYA:
BEPXHETO 1,25 cm

HUKHETO 1,25 cwm.



33

10. [Ipu moArOTOBKE MOKYMEHTOB HCIIOIB3YIOT CIEAYIOIINE PEKBU3UTHI:
HAaWMEHOBaHWE OpTaHU3AIINH;

HaMECHOBAaHWE OPTaHU3AIIHH,

HAaWMCHOBAHHE BHJIa TJOKYMEHTA,;

JaTa JOKYMEHTa;

PETUCTPAIIMOHHBIA HOMEP JOKYMEHTA,

CCBUIKA HAa UCXOJISIIIANA PETUCTPAIMOHHBIM HOMEP | JIaTy TOKYMEHTA;

MECTO COCTaBIICHUS (M3/1aHUA) JOKYMEHTA,

ajpecar;

rpud yTBEpKACHUS TOKYMCHTA;

3aroJIOBOK K TEKCTY JIOKYMEHTA;

yKa3aHUs 10 UCTIOJTHEHUIO TOKYMEHTA;

TEKCT IOKYMEHTA;

OTMETKa O HAJIMYUH MPUIIOKECHHUS,

MTO/IMHCH;

rpud coriacoBaHus TOKYMEHTA;

BH34;

neyarh;

OTMETKa 00 MCITOJIHEHUH JIOKYMEHTA U HAIPaBJICHUH €T0 B JIETIO;

OTMETKa 00 MCITOJIHUTETIE.

11. PekBusutbl (KpomMe TEKCTa JOKYMEHTa M ajpecara), COCTOSIIUE

N3 HCCKOJIbBKUX CTPOK, I€YaTarOT CO CIACAYIOINUMU ITapaMCTpaMu:

mpupT Liberation Serif

pasmep 14 myHKTOB

OTCTYI cleBa 0 cMm
cripaBa 0cm

HMHTEpBal nepes 0 myHKTOB
rnocJje 0 myHKTOB

MEKCTPOUHBIN UHTEPBA OJIMHAPHBIN

OTCTYII IIEPBOU CTPOKHU HET
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BBIPABHHUBAHUE 10 LIEHTPY.

12. PexBU3UT «ApecaT» nevyaTaroT cO CAEAYIOIMMH MapaMeTpamu:

mpudT Liberation Serif

pasMep 14 nyHKTOB

OTCTYIl cieBa 7 cm
cripaBa 0cm

WHTEPBAI nepen 0 myHKTOB
rnocse 0 myHKTOB

MEKCTPOYHBIN UHTEPBAI OJIMHAPHBIN

OTCTYII IEPBOU CTPOKHU HET

BBIPABHUBAHUE 10 LIEHTPY.

Eciu coctaBHbIE 4YacTu pEKBU3UTOB «Ampecary, «I'pud yTBepKIeHUS
nokymeHTay, «I'pud cormacoBaHus JOKymMeHTa», «OTMETKa O HaJIMYUU
IPUIIOKEHUS» HE YMEIIAIOTCS Ha OTHOM CTPOKE, TO pa3phbiB CTPOKHU B HY’KHOM MECTE
IIPOM3BOJIUTCSI C TIOMOIIBIO CUMBOJIA «Pa3psIB cTpokmy» (komOuHaIms knasuir Shift
— Enter).

[Ipu odopmieHun HOKYMEHTOB Ha JABYX M 0OoJiee CTpaHMIlaX BTOpas
Y TIOCIIETYIOIINE CTPaHUIBl JOJKHBI OBITH MpoHymMepoBaHbl. Homepa cTpanuil
MIPOCTABIIAIOT MOCEPEIMHE BEPXHETO TOJIA JINCTa apabckumu 1udpamu 0e3 3HaAKOB
TpeIMHAHUS.

Ecnu 1okyMeHT uMeeT NpuiiokKeHHe, TO OHO MeYaTaeTcsi C HOBOW CTpaHUIIbI
¥ IMEET CaMOCTOSTEIbHYIO HyMEpaIUIO CTPAHUII.

13. Jlns BBISIBICHUS U UCIIPaBJICHUS BO3MOXKHBIX OIIMOOK B MPABONMCAHUH B
c(OpMUPOBAHHBIX (aillax PeKOMEHIyeTCs OCYIIECTBIATH IPOBEPKY JTOKYMEHTOB,
UCTIOJNB3YS CUCTEMBI TIPOBEPKH MPABOIHCAHMS.

14, Kaxaplii OKYMEHT CO BCEMHU MPHUJIOKEHUSIMH K HEMYy MOMEMIAoT
B OT/ICNIbHBIN (aiii (ecau TMPWIOKEHHS CO3/JaHbl OJHUM Iporieccopom). BaHyTpu

q)aﬁna CaM JOKYMCHT M KaKA0C IMPHUIIOKCHUC ITOMCIIAIOT B OTACIBbHBIC PA3/CJIbI.
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15. Bce pekBU3HUTBHI AOKYMEHTA OTHACIAIOT APYT OT JApyra OJHOW IyCTOM
CTpOKOH, o0pa3yemoii cuMmBoJioMm ab3ara (9 — kimasumra Enter). B Texcre He TOKHO
BCTpeYaThes O0JIee IByX CUMBOJIOB a03a1ia Mmopsi.

16. He momyckaercst mucaTh CJIOBa C Pa3psaKOi, BCTABISAS TPOOEITHI MEXITY
OykBamu B ciioBax. He gomyckaercst ucnoib30BaHue MpoOesioB Jjisi 00pa3oBaHUs
ab3arHOTO OTCTyNa (KpacHOM CTPOKHM) WUIU MYCTHIX CTPOK. B TekcTe HE MOJIKHO
BCTpPEYAThCS MOApsA OoJiee OJHOTO CHMBOJA mpobOena. PasneneHne WHUITMAIOB
U haMUITUU JIeNIAeTCsl C MCIOJIb30BAHUEM HEpaslesieMoro mnpobena (coueTaHue
xiasum Shift — Ctrl — TIpo6en).

17. He momyckaeTcs BKIIIOYATh B TEKCT JOKYMEHTA Pa3eIUTEIbHbIC TUHUH,
COCTaBJICHHBIE U3 IIEMOYEK CUMBOJIOB (*, =, -, — 1 1p.).

18. He nomyckaercs WCIIOIB30BAaHWE B PYCCKUX CIIOBAaX CXOMHBIX II0
HauepTaHuio JatuHcKuxX OykB (A, a, B, C, ¢, E, e, H, K, M, O, 0,P, p, 1, X, X, y).

19. He pnomyckaercs WUCHOJIb30BAaHUE CHUMBOJIA TaOymsiuuu (—) 17
oOpa3zoBaHus a03aIlHOTO OTCTYyNa (KPaCHOM CTPOKH) WIIA MYCThIX CTPOK. AO3aIHbII
OTCTYN YCTaHaBIMBaIOT B MeHI0 DopmaT/AbG3all uiK ¢ TOMOIIBI0 BEPXHETO JIBIKKA
Ha TOPU30HTATIBHOM JIMHENKE.

20. Bmecto GykBbl «E» fomkHa ynoTpebnstscs Oyksa «E» (kpome mMMeH
COOCTBEHHBIX MPU HATTUYUH MOITBEPKIAOIINX JOKYMEHTOB).

21. PexBu3uThl «3arojoBOK K TEKCTY JOKYMEHTa»  JIOJDKHBI OBIThH
BBIPOBHEHBI 110 IIEHTPY U KXl U3 HUX JIOJDKEH MPEJICTaBISATh CO00M 01MH ab3all,
TO €CTh BHYTPHU TEKCTa KaKJIOTO PEKBU3HUTA HE JOJKHO OBITH CUMBOJIA ab3ara. He
JOTYCKAeTCS HWCIIOJIb30BAaHWE CHMBOJIa a03ama Jjis TPEphIBaHWS CTPOKH B
MIPOU3BOJIBHOM MECTE, JIJIsi ATOrO CJIEAYeT MCIOJIb30BAaTh CUMBOJ pa3phiBa CTPOKU

(komOuHarus kiaasuin Shift — Enter).



[Tpunoxxenue Ne 6

K [lopsinky BefeHus eT0npOU3BOICTBA
B YYaCTKOBOM M30MpaTeIbHON KOMUCCUU

MYHHUIIUIIAJIBHOT'O OKpYyTra BOI‘I[aHOBI/ILI

dopma KypHaJIa perucTpanu UCXOASIIMX JOKYMEHTOB

Hara
Peructpa- Kto
otmpanie- | Homep . Kpatkoe congepxanue Howmep
6 LIUOHHBIN Anpecat MoAmHcal Ucnonaurens
HUS YUK IOKyMEHTa zerna
HOMEp JIOKYMEHT
JIOKYMEHTa
1 3 2 4 5 6 7 8

6 I[aHHBIﬁ CTOJ'I6€I_[ BKJIFOYACTCA B TOM CJIy4dac, €CJIU ACIOIIPOU3BOACTBO BECACT TCPppUTOPUAIIbHAS I/I36I/IpaTeJ'ILHa$I KOMUCCHA.




[Tpunoxenue Ne 7
K [lopsanky BeaeHust 1e10nponu3BOACTBA
B YYaCTKOBOM M30MpaTeIbHON KOMUCCUU
MYHHULIMIIATBHOTO OKpyra bormanosuy

HNEPEYEHD
MOAJIeKAIMX KOHTPOJII0 JOKYMEHTOB ¢ YKa3aHHEM CPOKOB HCIIOJIHCHHUA

1. 3akonsr CBepAIOBCKOM 00JIACTH — COTJIACHO YKAa3aHHOMY B HUX CPOKY.

2. IloctanoBnenus, pemenus 3akoHoaarenbHoro Codpanus CBepIsIOBCKOM
00J1acTH — COTJIACHO YKa3aHHOMY B HUX CPOKY.

3. VYkasbl, pacniopsbkeHus ['yoepaaropa CBepiIoBCKOM 001aCTH — COTIIACHO
YKa3aHHOMY B HHX CPOKY.

4. HopmaTuBHBIE AKThl OPraHOB MECTHOTO CAMOYIIPABJIEHUS — COIJIACHO
YKa3aHHOMY B HHX CPOKY.

5. Cpok mOATOTOBKH OTBETAa Ha 3ampoc JAenyrara 3aKOHOAATEIbHOTO
Cob6panus CeepjioBckoi ooacti — He MmeHee 10 nHei.

6. IIporect nmpokypopa — He mo3aHee 4yem depe3 10 kaneHIapHBIX THEW.
[IpencraBnenne npokypopa — B TEUEHUE MECSLA CO THS MOCTYTUICHHUS.

7. OOpailieHus, CBA3aHHbIE C peaau3alueil 1 3alUToN N30upaTeabHbIX IPaB
W mpaBa Ha yuactue B pedepenayme rTpaxaaH Poccuiickoii deneparuu,
MOCTYIHUBIINE B YYACTKOBYIO KOMHUCCHIO B X0JI€ COOTBETCTBYIOILIEH N30MpaTeIbHON
KaMIaHu¥, KamMnaHuu pedepenayma, — B COOTBeTCTBUU ¢ DenepaibHbIM 3aKOHOM
ot 12 utonst 2002 roga Ne 67-03«O0 OCHOBHBIX TapaHTUSIX U30MPATEIbHBIX MIPaB U
mpaBa Ha yyactue B pedepenayme rpaxaan Poccuiickoit denepanum.

8. OOparieHus1, CBsI3aHHBIE C COOTBETCTBYIOIIECH M30MPAaTETHLHON KaMIIaHUEH,
KaMrnaHue pedepeHayma, TOCTYNUBIIAE B YYAaCTKOBYIO KOMHCCHIO [0
YCTaHOBJIEHHSI €0 WUTOTOB TOJIOCOBaHMs, OMNPEICIICHUs pPE3yJIbTaTOB BHIOOPOB,
pedepenaymMa M colep)Kalllde BOIMPOCHl, PEIIEHHE KOTOPhIX HE BXOIUT B
KOMIIETEHLIUIO KOMMCCHHM, B TEYEHHE MATH JHEH TMocie JHS MOCTYIUICHUS
HalpaBJISIIOTCS B KOMHCCHIO, WHOM OpraH WM JOJDKHOCTHOMY JIMILY, B

KOMIICTCHIWIO KOTOPBIX BXOAWUT UX PAaCCMOTPCHHUC, a ITOCTYIIMBIINC B WHOU Inepuona
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a100 He CBSI3aHHBIE C COOTBETCTBYIOLICH M30MpaTeNbHON KaMIlaHUuEe!, KaMIaHuen
pedepeHayMa — B TeUEHUE CEMU JHEH Mociie JHs MOCTYIIIICHUS.

9. OOpameHuss CcpeACTB MaccoBOM HMHpOpManMu IO  BOIpocam
npenocTaBlieHus MHPOpMAIMd — B TEUCHHE CEMU KalleHAapHbBIX aHel. Ecmu
TpeOyeMble CBEJEHUS HE MOTYT OBITh IPENOCTABIECHbI B YKa3aHHBIM CpPOK, TO
JIOTIYCKAeTCsl OTCpOYKa B IPENOCTABJICHUM 3alpaliuBacMoil HHPOpMaluu ¢
BPYYEHUEM IPEICTABUTENIO PEAAKIIMU B TPEXIHEBHBIM CPOK CO JHSA MOJYy4YECHUS
NUCBMEHHOIO 3ampoca MHGOpMaluu yBEAOMIIEHHS 00 OTCpPOYKE, B KOTOPOM
YKa3bIBAIOTCA NPHYMHBI OTCPOYKH, Jara, K KOTOpoil Oyaer mnpeaocTaBlieHa
3arpainBaeMas HH(popManus, JOJKHOCTHOE JIMI0, yCTAHOBUBILIEE OTCPOUKY, /1aTa

MPUHATHUS PEIICHUsI 00 OTCPOUKE.



YyactkoBasa

n30MpaTenbHas KOMUCCHUS
n30UpaTeIHLHOrO y4acTKa
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[Tpunoxenne Ne 8

k [lopsaky BeaeHUs 1eT0NpPOU3BOICTBA
B Y4aCTKOBOM M30HMpaTEIbHON KOMUCCUU
MYHHUIIUIIATBHOTO OKpyTa bornanosuy

YTBEPXJIEHA
peumenreM bormanoBUYCKOU
PaliOHHOM TEPPUTOPUATIBHON

M30UpaTeIbHOM KOMUCCHUH

oT Ne
HOMEHKIJIATYPA JIEJI
Ha rojg
Vreke Kon-Bo Cpok xpaHenus fena (Toma, MouMeuan
A 3arosoBok siena nen (TOMOB, yacTu) u Ne CTaThu 110 p
Aena (Toma, JacTn) yacTeil) I[Tepeunto ©
1 2 3 4 3)
CekpeTapp y4acTKOBOU
n30MpaTebHOW KOMHUCCUU [Toamnuce Pacmudposka nmoanucu

Jlata




[Tpunoxxenune Ne 9
k [lopsimky BeeHUs 1eI0NPOU3BOICTBA
B YYaCTKOBOM N30HpaTeIbHON KOMUCCHU
MYHHIIMTIAIBHOTO OKpyTa bornanosuy

Pexomenpanuu
10 OPraHu3alNy JAeJONPON3BOACTBA YUYACTKOBBIX KOMHUCCHIA
B MEKBbIOOPHBIH Nepuo borianHoBUUYCKOM PAHOHHOM TEPPUTOPHUATIBLHOM
H30UpaTeIbHOM KOMUCCHEeH

[To pemeHuio TeppUTOPUATIEHON H30UPATEITHLHON KOMUCCHH, 0003HAYCHHOMY
B [lopsimke BeaeHUs ASIONPOU3BOACTBA B YIaCTKOBOM M30MPATEIHbHON KOMUCCHH,
JIeJIOTIPOU3BOJICTBO YYACTKOBOM KOMHCCHUHU B MEXXBBIOOPHBIN MEPUO]] MOXKET BECTH
TeppUTOpUANIbHAsT U30UpaTeIbHass KOMMCCHS, OINPEICIUB CICAYIOMIMN MOPSIOK
BEJCHUS JICJIONPOU3BOJICTBA.

[Toctynmatompie B y4YaCTKOBBIE KOMHUCCHM JOKYMEHTBI PETHCTPUPYIOTCS
TEPPUTOPUAIBHOM H30MpaTebHOM Komuccuer B« KypHame perucrpaiuu
MOCTYMNAIOMUX JOKYMEHTOB B YYacTKOBBbIE M30MpaTelibHbIE KOMHCCHM» B
COOTBETCTBHHM C pa3nesioM 2 Hactosero [lopsaka.

JIOKyMEeHTBI ~MOTYT  OBITh  3apPETHMCTPUPOBAHBI €  HCIIOJIb30BaHUEM
PErUCTPAIMOHHOTO IIITaMIa, U3TOTOBJICHHOIO TEPPUTOPUATBHON H30MpaTeIbHOM
KOMHCCHEH.

[Tocne peructpanuu AOKYMEHTHI MEPEIAKOTCS MPEACENATEN0 KOHKPETHOM
Y4YaCTKOBOW KOMHUCCHH JJIsl IPUHSTHSI COOTBETCTBYIOLIETO PEIICHUS U TOATOTOBKHU
OTBETA.

B cnydae HEOOXOAMMOCTH, II0 PEIICHUIO TIpeAceaaTelss Y4acTKOBOM
KOMHCCHUHU, PACCMOTPEHUE JOKYMEHTOB MOXET OBITh BBIHECEHO Ha 3aceJaHue
Y4aCTKOBOW KOMHUCCHHU.

[TonrotoBneHHbIE B  pe3yibTAaT€ HUCIOJHEHUS JOKYMEHTOB MHUChbMa
MOAIUCBHIBAKOTCA  IMPEACEAATENIEM YYaCTKOBOWM KOMHCCUM M TNEPENAOTCAd B
TEPPUTOPHAIBHYIO H30MPATEIBbHYI0 KOMHCCHIO ISl PETUCTpAIlUd W OTHPABKU

aapecary, a HCIHOJHCHHBIC JOKYMCHTBI CIIMCBIBAIOTCA B ACJIO IIPCACCAATCIICM
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Y4aCTKOBOM KOMHCCHM U TEPENaloTCs B  TEPPUTOPHAIBHYIO H30MpPaTEIbHYIO
KOMUCCHIO JIJIs1 IOMEIIEHUS B I€JI0 B COOTBETCTBHM C HOMEHKJIATYpOM €Il

Hcxonmdmuye  TOKYMEHTbl  yY4acTKOBBIX ~ KOMHCCHUH  PErMCTPUPYIOTCS
TEPpUTOpUANBHON u30uparenbHOM Komuccue B «OKypHanme perucrpanuu
OTIIPABIIIEMBIX JOKYMEHTOB M3 YYaCTKOBBIX KOMMCCHUI» B COOTBETCTBHU C
pasznenom 4 Ilopsinka.

3aperucTpUpoOBaHHbIE  JIOKYMEHTBl  TEeppUTOpHaibHas  U30uparesbHas
KOMHUCCHS OTIIPABIISIET aipecaTaM, a KOIMHU MOMEIAET B COOTBETCTBYIOIIME JIETIa.

B ciyuae npoBeneHus 3aceaHusl yHaCTKOBOM KOMUCCUU CEKPETAPh KOMUCCUU
BEJIET MPOTOKOJI 3aceAaHusl, KOTOPbIA B TeUeHUe 3-X pabouux AHEeW oPopMIIseT U,
OJTHOBPEMEHHO C IPUHATHIMU PEUICHUSMU M JOKYMEHTAMM, IPWJIAraéMbIMH K
pEelIeHUsIM, TepeaeT B  TEPPUTOPUAIBHYIO H30MpATEIbHYI0 KOMMCCHIO.
TepputopuanpHas u3dupareabHasi KOMHCCUS, €CIM HEOOXOIUMO, TUPAKUPYET U
pacchuIaeT PELICHNs] B COOTBETCTBHH € paszenoM S5 HacTosmero [lopsaka.

OdopMmieHHbIe HAICKAMKUM 00pa3oM MPOTOKOJIbI 3aceJaHUl y4aCTKOBBIX
KOMUCCHI XpaHATCS B TEPPUTOPUATBHON U30MpPATEIbHON KOMUCCHU.

KoHTponib 32 HCHOJHEHHWEM JOKYMEHTOB M TMOPYYEHUH YYaCTKOBBIMHU
KOMHUCCHSIMH OCYILECTBJISIET TeppUTOpUaiIbHas H30UpareiabHass KOMHCCUS B
COOTBETCTBMH C pazzenoM 6 Hactosero [lopsaka.

TeppuropuanbHas u30HparenbHas KOMHCCHS (GOPMHUPYET Jiea M XPaHUT
JIOKYMEHTBI Y4aCTKOBBIX KOMUCCHH.

DKCnepTu3y LEHHOCTH JOKYMEHTOB YYaCTKOBBIX KOMHUCCHUH MPOBOJIUT
HKCIIEPTHAsE KOMUCCUS TEPPUTOPUATBHON N30UpaTEIbHOM KOMUCCHH.

TepputopuanbHas u30upaTelibHass KOMHUCCHS OCYLIECTBISIET YHUUYTOXKEHUE
JIOKYMEHTOB y4YaCTKOBOW KOMHMCCHUM C MCTEKIIMMH CpPOKaMH XpaHEHUs ¢
COCTABJICHHMEM aKTa, a Tak)Ke INOATNOTOBKY M IlepeAadyy B apXuB JOKYMEHTOB
YY4aCTKOBOM KOMHUCCUM B COOTBETCTBUM C YCTAHOBJEHHBIMH apXWBHBIMU
paBUIaAMH.

B cinyuae eciam TeppuTopHalibHas u30upaTeNbHas KOMUCCUS TNPUHUMAET

pellIeHne O BEJICHUU JICJIONPOU3BOJICTBA YUACTKOBBIX KOMUCCHI B MEKBBIOOPHBII
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nepuoj, B HOMEHKIATypy el TEpPPUTOPHAIBHON WU30MpaTeIbHOW KOMHUCCUU
BKJIIOYAIOTCS JOKYMEHTBl YYaCTKOBBIX KOMHCCHM COIVIACHO TIPHWIOKEHUIO K

HaCTOAIIUM PCKOMCHIAIIUAM.



[Ipunoxenue

K PEKOMEHAALMAM M0 OPraHU3ALNU
JEJIONPOU3BOACTBA YYACTKOBBIX
n30upaTeIbHBIX KOMUCCUH B
MEXBBIOOPHBIN nepuo]i bornanoBuuckoit
PallOHHOUW TEPPUTOPHUATIBHOMN
n30UpaTeIbHOM KOMUCCHUEH

JIOKyMEHTBI Y4aCTKOBBIX KOMHMCCHIA, MONJIEKAINMX BKJIKYCHUIO
B HOMEHKJIATYPY el BorjanHoBHUCKON PAHOHHON TEPPUTOPHUATBLHOMN
n30upaTeabLHOi KoMucenu’

Y4aCTKOBBIX KOMHCCHﬁ, PCUICHUA
Y4aCTKOBBIX KOMHCCHUH U
JAOKYMCHTHI K HUM

cr. 18aIITYA/J]

Wupexc 3aroJyioBOK Jena Kon-Bo | Cpok xpanenus nena | Ilpumeuanue
nena (TOMa, 9acTH) e (Toma, yacTtu) u No
(TomoB, | craTbu no Ilepeunto
qJacTeil)
1 2 3 4 5
JIOKYMEHTBI Y4aCTKOBBIX H30HPaTeJIbHbIX KOMUCCH I
01-35 | IIpoTokoIBI 3aceqaHmid MIOCTOSTHHO

01-36 | Ilepenucka y4yacTKOBBIX 5 ner OIIK
N30MpaTeTbHBIX KOMUCCHHI IO cr. 70
BOIIPOCAM OCHOBHOM [ITYA
JeSITeTbHOCTH

01-37 | O6parteHus rpaxaan 5 ner DIIK
(mpeanokeHus, 3asBICHUS, cT. 154
KaJo0bl) MEePenucKa y4aCTKOBBIX [NTYAI
n30UpaTeIbHBIX KOMUCCUN TIO UX
PaccMOTPEHHIO

01-38 | XXypuan peructpauu BXOASIIHX 5 ner
JIOKYMEHTOB cT. 1821

MTYAN
01-39 | XKypHan perucTpaiiay UCXOISIIIX 5 ner
JIOKYMEHTOB cT. 1821
MTYAN

01-40 | XypHnan peructparuu oOpaeHui 5 ner
cT. 182 ¢
INTYAN

" B ciyuae MpMHATHS pENIEHMS O BEJEHHH TepPPHTOPHATbHOM KOMMCCHEH eT0ompOU3BOICTBA
Y4aCTKOBBIX N30MpaTeIbHbIX KOMUCCUN B MEKBBIOOPHBIH MEPHO/.




[Tpunoxenue Ne 2

YTBEPX/IEH
peueHrneM borngaHoBUUCKOM
PallOHHOUW TEPPUTOPUATIBHOMN

n30HUpaTeIbHOM KOMHCCHH
ot 25 uroHsa 2026 Ne 7/42

IIpumepHast HOMEHKJIATYpaA AeJI
Y4aCTKOBOM M30HUPATEIbHOM KOMHUCCHH
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YTBEPXJIEHA
peueHreM boriaHoBUUCKOM
PalOHHOW TEPPUTOPUATBLHOU

M30UpaTeIbHOW KOMUCCHUH

oT Ne
VYyactkoBas u3dbuparenbHas YTBEPX/EHA
KOMUCCHS H30MPaTEIBHOTO pemieHreM borngaHoBHUYCKON
ygacTtka Ne PaliOHHOM TEPPUTOPUAIIBHON
n30MpaTrebHON KOMUCCHUA
OT No
HOMEHKIJIATYPA JEJI
Ha rojg
Nnnekc 3arosoBoK Jiena Komu- | Cpok xpanenus u | [Ipumeuanus
aena YECTBO Ne cratpu 1o
TOMOB IIEpEYHIO
(uacTeil)
1 2 3 4 5
01. HopmaTtusHo-nipaBoBeie akThl Poccniickoit JAMH
®denepannn, CBEpAJIOBCKOM 001acTH, ct. 10, 26, 30,40
MYHULIMIIAIbHBIE HOPMATUBHO-IIPABOBbIE IITYAH
aKThl O NOJATOTOBKE U IPOBEICHUH
BHIOOPOB, IPUCITAHHBIC JJIS1 CBEJICHHS
02. ITocranoBnenus, pacnopspkenns [IUK JAMH
Poccun, N36uparensHoit KOMUCCUU cT. 20, 30, 46
CaepuioBCcKoit o0nacTu, IITYAL
TEPPUTOPUATHEHON U30UpPATETHHON
KOMHCCUH, OKPYKHOM H30MpaTebHOM
KOMFCCHH TI0 BOITPOCAM MOJATOTOBKH U
IpOBE/IEHUS BBIOOPOB U pedepeHlyMOB,
NIPUCITAHHBIC ISl CBEJICHHSI
03. IIpoTOKOIIBI 3aCE€AaHUN YY4aCTKOBOU ITocTostHHO
n30upaTeabHON KOMUCCHH, PEILICHUS cT. 18a
Yy4acTKOBOI M30MpaTenbHON KOMUCCHU IITYAI
JIOKYMEHTHI K HUM
04. OOGpartenust rpaxxaan (3asBICHUS, 5 nmet OIIK
XKanoObl, IPETeH3HH) cT. 154
I[ITYA]L]
05. [Tepenucka yuacTKOBOI M30MpaTeIbHOM 5 ner OIIK
KOMFCCHH C TEPPUTOPUATBHOM cr. 70
n30MpaTeTbHON KOMUCCHEH 10 BOIpocaM IITYAI
OCHOBHOMH JIEATEIILHOCTH (BXOISIIINE
JIOKYMEHTBI)
06. [Tepernrcka y9acTKOBOM M30MpaTeIbHON 5 ner DIIK
KOMHCCHH C TEPPUTOPHUAIBHON ct. 70
I[NTYA]L]
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n30HUpaTeILHON KOMUCCUEH TIO BOIIpOCaM
OCHOBHOM J1eATeIbHOCTU(UCXOSAINE
JIOKYMEHTBI)
1 2 3 4 5)
07. Homenknarypa aen yyacTKOBOM J10 3aMCHBI HOBOM | *HOUIMHHUK B
u3oupaTenbHoi Komuccuu. Kommst* cT. 156 6 EZI;PHTOPHMB'
IITYAA n30MpaTeTpHON
KOMHCCHH
08. KypHan perucrpanuu BXOASIINX 5 ner
JIOKYMEHTOB cT. 1821
ITYA/
09. Kypnau peructpanuu HCXOASMIINX 5 et
JIOKYMEHTOB cT. 1821
ITYAN
10. Kypnau perucrpanuu oopamieHui 5 nmet
rpaxaaH CcT. 282¢
IITYA/]
CekpeTapb TEppUTOpPUATIBLHOMN
n30upaTeabHOW KOMHUCCHU IToanuce Pacum¢poBka noanucu
[ara
COT'JIACOBAHO:
pemenne DK TUK
oT Ne

Hrtorosas 3anuce 0 KaTeropusix U KOJWYECTBaX JIeJl, 3aBEJICHHBIX B roay B
Opra"u3aluu
ITo cpokam XpaHeHus Bcero B TOoM unce:
MEPEXOASAIINAX C OTMETKOH
«IITK»
1 2 3 4

Ha 6ymaxxHoM HocuTene

ITocTossHHOTO

Bpemennoro (cBbiure 10 ser)

Bpemennoro (10 10 et BKIIOYUTENBHO)

HUTOTI'O:

DIEKTPOHHBIX

ITocTositHHOTO

Bpemennoro (cBeie 10 set)

Bpemennoro (10 10 jieT BKIIOYUTENBHO)

HUTOI'O:




