YTBEPX/IEH
peumeHrneM borngaHoBAUCKOM
pPallOHHOUW TEPPUTOPUATIBHOMN

U30MpaTENTbHON KOMHCCUH
ot 25.06.2026 Ne 7/41

MOPAJOK
Be/IeHHS J1eJIONPOU3BO/ACTBA B TEPPUTOPHUAIbHON M30UPaATEIHLHOI KOMUCCHHT

1. O0mme moJ10KeHUA

1.1. Hactosmwmii [lopsaok ycTaHaBiIMBaeT MOPSI0K pabOTHI C JOKYMEHTaMH,
OCHOBHbIE TMIpaBUJia HUX TMOATOTOBKM U O(GOPMIEHUS B TEPPUTOPUATIBLHOU
n30upaTeIbHOM KOMUCCHH (Jlajiee — TEPPUTOPUATIbEHAST KOMUCCHS).

1.2. Hactosmuit  Ilopsimok pa3paboTaH Ha OCHOBaHMU (eaepatbHbBIX
3akoHOB oT 12 wrona 2002 roma Ne 67-®3 «OO0 OCHOBHBIX TapaHTHUSX
n30upaTeNbHBIX TIPaB M IIpaBa Ha ydactue B pedepenayme rpaxaan Poccuiickoit
Oeneparun»  (nanee — DeaepalibHbIM  3aKOH 00 OCHOBHBIX TapaHTHUAX
n30upaTeNnbHbIX mpaB), oT 22 okTA0ps 2004 roga Ne 125-d3 «OO6 apxuBHOM jerne
B Poccuiickoit denepanumn», Ob6nactHoro 3akoHa ot 10 mapta 1999 roga Ne 4-O3
«O nmpaBoBbIX akTax B CBEepJIOBCKOIM 00JACTH» W MHBIX 3aKOHOB CBEPIJIOBCKOM
00J1aCTH, TOCTAHOBIICHUI M WHBIX HOpMaTuBHBIX akToB [IMK Poccuu, mpaBoBbIix
aktoB  M30uparenpHolt komuccuu  CBepAsiOBCKOM  oOJjlacTh, perjiaMeHTa
TEPPUTOPUAIBHOM KOMHUCCHUM, C HCIOJIb30BaHUMEM IpuKa3oB PocapxuBa oOT
22.05.2019 Ne71 «OO06 yrBepxaeHun IlpaBun  Aenonmpous3BOACTBA B
rOCyAapCTBEHHBIX OpraHaxX, OpraHax MECTHOTO caMOyIpaBiieHus», oT 25.12.2020
Ne 199 «OO6 yrBepxkaeHur MeTOIUYECKUX pPEKOMEHJAIui 1o pa3paboTke
WHCTPYKIMI TIO0 JEJONpPOM3BOJACTBY B TOCYJAPCTBEHHBIX OpraHax, OpraHax
MecTHOTO camoynpasierus», ot 31.07.2023 Ne 77 «O6 yrBepxknenuu [IpaBuin
OpraHU3allid XPaHEHUs, KOMIUIEKTOBAHUS, YU€Ta M HCIOJIb30BAHUS JTOKYMEHTOB
ApxuBHoro ¢gonaa Poccuiickoit denepanuu U APYrux apXUBHBIX JOKYMEHTOB B
rOCyJJapCTBEHHBIX ~ OpraHax, OpraHax MECTHOIO  CaMOYNpaBJI€HUS U

opranmzanusx», ['OCT P 7.0.97-2025 «Hanuonanenbsiii cranmapt Poccuiickoit
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®eneparu. Cuctema crapaapToB 1Mo wuHpopmanuu, OUOIMOTEYHOMY W
u3aTeNbckoMy  aeny. OpraHum3allMOHHO-pAcTIOpSIAUTENbHAS — TOKYMEHTALUA.
TpeboBanus k opopmienuto qokymenton», ['OCT P 7.0.8-2025 «HanuonanbHbIN
craunapt Poccuiickoit ®enepamuu. Cucrema cTaHgapToB Mo HUHGOpMaIuy,
OMOMMOTEUHOMY M HM3JIaTeIbCKOMY Aeiy. Jlemonpou3BOACTBO U apXUBHOE JEIIO.
TepMuHBI U OIIpEIETICHUS».

Pabota ¢ gokymeHTamu, coaepKallMMU HWH()OPMALUIO OrPpaHUYEHHOIO
pacnpocTpaHEHusl, OCYIIECTBISIETCSI B COOTBETCTBUM C IIOCTaHOBJIEHHUEM
[IpaButensctBa  Poccmiickoit  ®emeparun ot 03.11.1994  Ne 1233
«O0 ytBepxkaennun l[lonoxenuss o TopsiAKe OOpalleHusT Cco  CIyKeOHOM
uHpopMalMell OrpaHUYEHHOIO0 pacHpOCTpaHEHUs B (eaepajpHBIX OpraHax
MCTIOTHUTENLHOM BJIACTH, YIIOJTHOMOYEHHOM OpTaHe YIPaBIICHHUS UCTIOIb30BAHUEM
aTOMHOM PHEPrHM U YNOJIHOMOYEHHOM OpPraHe MO KOCMHUYECKOHN AEsITeNbHOCTUY,
3a UCKJIIOYEHHEM JOKYMEHTOB, COJEpXalluX CBeleHus o0 u30uparessx,
y4acTHUKax pedepeHayma, oOpamalommxcs B paMkax (yHKIIMOHUPOBAHUS
['ocynapcTBeHHOM cUCTeMBbl perucrpanuu (ydera) wuzOupareneid, y4aCTHHUKOB
pedepennyma B Poccutickoit deneparum.

1.3. ITonoxxenus Hactoswero [lopsiaka pacpocTpaHstOTCS Ha OpraHU3alUIo
paboThl C JOKyMEHTaMH HE3aBUCHMO OT BHJAa HOCUTENsS, B TOM YHUCIE
C OJICKTPOHHBIMH ~ JTOKyMEHTaMH,  BKIIOYasi  MOJATOTOBKY,  PErHCTpaIuIio,
IPOXOXJACHNE, XPaHEHHUE U UCTIOJIb30BaHUE IOKYMEHTOB.

[Tonoxxenus Hactosero [lopsimka HE pacpOCTPAHSIOTCS Ha OPTaHU3AIUIO
paboTel ¢  JOKYMEHTaMH,  COJCpKallUMH  CBEACHHSA,  COCTABJISIOIINE
rOCyIapCTBEHHYIO TAlHY.

TpebGoBanusa Hacrosimero Ilopsaka k padore ¢ (UHAHCOBOM, B TOM 4HCIIE
OyXraiatrepckoil, JOKyMEHTalMel pacnpoCTPaHAIOTCS Ha JaHHbIE JOKYMEHTHI
B YacTU OOMIMX MNPUHIUIOB pabOThl C HHUMH, a TaKXKE OpPraHU3allMu TEKYIIETo
XpaHeHUs JOKYMEHTOB U MOJATOTOBKH UX K Mepeaue Ha apXUBHOE XpaHEHHE.

Pabota ¢ qokyMeHTaMu MO OpPraHU3alMU 3aKyNOK TOBApOB, pabOT U yCIyT

ocymiecTBisieTcss ¢ ydetom @DenepanbHOro 3akoHa oT 5 ampens 2013 rona
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Ne 44-03 «O koHTpakTHOM cucTteMe B chepe 3aKymnok ToBapoB, paboT, ycIayr Ams
o0ecriedyeHnss TOCYJApCTBEHHBIX M MYHULUNANBHBIX HYXID». OCOOEHHOCTH
OpraHu3alMi JOKYMEHTOOOOpOTa, OTHOCALIEroCs K OpraHu3alud 3aKyIoK
TOBapoOB, padOT U YCIYT, MpaBUiia MOATOTOBKA U O(DOPMIICHUS TAKUX JTOKYMEHTOB,
a TakXke MNOpsAJoK paboTbl ¢ HMMM MOTYT JONOJHUTEIBHO YCTaHABIMBATHCS
noctraHoBieHusAMU M30uparenpHoil koMuccun CBepAIOBCKOM 001acTu.

1.4. IIpaBuna moAroToBKH, 0GOPMIICHHS JTOKYMEHTOB U MOPSIOK paboThI ¢
HUMH, IpeaycMOTpeHHble HacTtoAmmM IlopsakoM, oOs3aTenpHBl Ui YIEHOB
TEPPUTOPUAIBHON KOMHMCCHM, a TakKe JHUL, NPHUBJIEKAEMBIX MO TI'pakIaHCKO-
MIPaBOBBIM JIOTOBOPaM.

1.5. Opranuzanuio Jen0npou3BOJACTBA B TEPPUTOPUAIBHON KOMHCCUM H
KOHTPOJIb UCITOJIHEHHUS JOKYMEHTOB OCYUIECTBIISIET npejacenarenb
TEPPUTOPUAIIBHOW KOMHUCCHH.

Perucrpanuio nocrynarmomux (BXOAAIIUX), OTHPABISAEMbIX (MCXOAAIINX) U
BHYTPEHHUX JOKYMEHTOB OCYIIECTBIIAIOT TOCYJapCTBEHHbIE TIPaXIAHCKUE
clly>kalue MH(OPMallMOHHOTO YIpaBlieHUs ammapara M30upaTenbHON KOMUCCUU
CBepmsioBCKOM  0o0nacTu, HUCHOJHAOMME  (YHKIIMOHAIBHBIE  OOS3aHHOCTH
CUCTEMHBIX  aJMUHUCTPAaTOPOB  KOMIUIEKCOB  CpPEACTB  ABTOMAaTU3ALMH
['ocymapcTBeHHOW aBTOMAaTHU3MPOBAHHON CHUCTEMBI « BRIOOPHI» COOTBETCTBYIOIIMX
TEPPUTOPUAIBHBIX ~ M30MpaTeNbHBIX  KOMUCCUW  (Jajmee  —  CUCTEMHbIE
aJIMUHHUCTPATOPBI TEPPUTOPUAIBHBIX KOMUCCHUI).

1.6. Jlenonmpou3BOACTBO B TEPPUTOPHAIBHON KOMHCCHH OCYIIECTBISIETCS
CpEICTBAMHM  MOJCHCTEMBI JIOKYMEHTOOOOpOTa M  yINpaBiieHus IU(POBBIM
KOHTEHTOM ['OCyZapCTBEHHOW AaBTOMATU3UPOBAaHHOW cuCTeMbl Poccuiickon
®enepaunn «Boibope» (manee — II/I), a Takxke ¢ HCMNONB30BAHUEM JIPYTUX
pPErUCTPALIMOHHO-YUETHBIX (QOopM  (KapTOYHOM WM KYPHAJIBHOM CHUCTEMBI
perucTpanuu JOKyMEHTOB).

Pabota ¢ QOKymMeHTaMu TEppPUTOPUATILHON KOMHUCCHUU OCHOBBIBAETCS Ha

MIPUHIIUIIE OJJHOKPATHOM PEruCTpalui JOKYMEHTA.
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1.7. 11 npenocTaBasieT BO3MOKHOCTh paboTaTh € 3JIEKTPOHHBIMU 00Opazamu
JIOKYMEHTOB, OCYIIECTBISATH B 0a3e JaHHBIX AaBTOMAaTHU3WPOBAHHBIN TIOUCK
JOKYMEHTOB IO Pa3jUYHbIM KPUTEPUSIM, OPTaHU30BbIBATh KOHTPOJIb UCIIOTHEHUS
JOKYMEHTOB M TOPYYEHHW, a TaKKe IOJy4daTb CTAaTUCTHYECKUE OTYETHI I10
JIOKyMEHTOOOOPOTY B TEPPUTOPHATBHON KOMHUCCHH.

1.8. OcHoBHOM enuHuUIEeH XpaHeHuss uHpopmaruu B [IJ] sBisercs
pPErHCTPAlMOHHO-YUYETHASI KAPTOUYKA JOKYMEHTA.

1.9. Usmenenus B Hactosmuid [lopsgok BHOCATCA TMOCTAHOBJICHUEM
N30uparensHOil komrccuu CBEpAIIOBCKOM 00JIACTH.

1.10. B Hacrosimem [lopsiake WCMONB3YIOTCSA CIEAYIONIME TEPMHUHBI H
OIIPEIEIICHUS:

OJIaHK JIOKYMEHTa; SJEKTPOHHBIA 11a0J0H OJlaHKAa JOKYMEHTa — JIUCT
OymMaru WM OSJIEKTPOHHBIM HIAOJOH C PEKBU3UTAMH, HJIECHTUPUIUPYIOLIIMU
aBTOpa O(pULIMATIBLHOTO JOKYMEHTA, PAaCIOJIOKEHHBIMU B OIPEEIEHHOM MOPSIJIKE;

BHYTPEHHHMM JOKYMEHT — JOKYMEHT, IMOATOTOBJICHHBIA B TEPPUTOPUAIIBHON
KOMUCCHH, HE BBIXOAIINIM 32 €€ IPEeebl;

BXOJSIINNA JOKYMEHT — JOKYMEHT, MOCTYNUBLIMH B TEPPUTOPHAIBHYIO
KOMUCCHIO;

(anmekTpoHHOE) Jein0 — (GU3UWYSCKH 000COOJIGHHAas WM JIOTHYECKHU
onpejeNieHHasl eIMHULA KIAacCU(PUKAUUU U CUCTEMATU3ALMKU B JTOKYMEHTaIbHOM
boHIIe TepPUTOPHATIBHON KOMUCCHH, BKIIIOYAIOIIAsl JOKYMEHT WM COBOKYITHOCTb
JIOKYMEHTOB, OTHOCAILMXCS K OJHOMY BOMNPOCY WM YYacTKy JAESITEIbHOCTH,
MMEIOIINX OJIMHAKOBBIA CPOK XPAHEHUS;

JeJIONPON3BOACTBO — COBOKYITHOCTh IPOLIECCOB PabOThl C JOKYMEHTaMH,
BKJIIOYAsl JIOKYMEHTUPOBaHUE, JOKYMEHTOOOOPOT, ONEpPaTUBHOE XpaHEHUE U
UCITOJIb30BAaHUE JOKYMEHTOB B JIEATEIbHOCTH TEPPUTOPUATIBHON KOMUCCHH;

JOKYMEHT — 3apuKCHUpOBaHHas Ha HocuTesde MH(OpMAaLMS C PEKBU3UTAMU
W/WIU METaJIaHHBIMU, TTO3BOJISIOIIMMU €€ UACHTU(UIIUPOBATH;

JOKYMEHTANbHBI (OHJ — COBOKYNMHOCTH JIOKYMEHTOB, O0Opa3yroIIUXcs B

NeATeIbHOCTH U30HpaTeIbHON KOMUCCHUY;
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JOKYMEHTUPOBAaHUE — CTaIUs KU3HEHHOTO LUKJIA JOKYMEHTa, Ha KOTOPOH
OCYILECTBISIETCS 3aMuCh HHPOPMAIMM C PEKBU3UTAMHU M METAJaHHBIMH Ha
HOCHTEJIE 10 YCTAaHOBJICHHBIM MpPaBUiaM B YCTaHOBJIIEHHOU (hopme;

JOKYMEHTOOOOPOT — ABUKEHUE TOKYMEHTOB B TEPPUTOPUATIBHON KOMHCCHH
C MOMEHTa HUX CO3[aHUs WM TMOJY4YEHHUS [0 3aBEpIICHUsS] HUCIIOJHECHUS WITU
OTIIPaBKH,

AyOnuKaT JOKYMEHTa — MOBTOPHBIM 3K3EMIUISIp MOJJIMHHHUKA JOKYMEHTa,
CO31aBaE€MbIil C 11€JIbI0 3aMEHBI MO ITMHHUKA;

KU3HEHHBIA LUK JOKYMEHTAa — COBOKYMHOCTh CTaJHUi CYyIIECTBOBAHUS
JIOKyMEHTa (JOKyMEHTUPOBAHHOW MH(OpMaIINK), HAUYMHAsI C €ro (e€) co3aaHus 10
YHUYTOXKEHUS;

3aBEpEeHHasl KOIMUA — KOMMsS JOKYMEHTa, Ha KOTOPOMl B COOTBETCTBUHU C
YCTaHOBJIEHHBIM TOPSJIKOM IPOCTaBJIEHbl PEKBU3UTHI, OOECIEUMBAIOIINE €€
IOPUIUYECKYIO CUITY;

HUCXOASAIIMN TOKYMEHT — JIOKYMEHT, OTIIPAaBISIEMBIM U3 TEPPUTOPHUAIBHOU
KOMUCCHH;

KOHTPOJIb  HMCTIOJHEHHs JOKYMEHTOB —  COBOKYITHOCTH JICHCTBHH,
00ecreunBaoIIUX CBOEBPEMEHHOE UCTIOTHEHUE TOKYMEHTOB;

KONHUS  JOKyMEHTa — JOKYMEHT, TIOJHOCTBbIO  BOCIIPOU3BOIALIMIM
uHGOPMAITUIO TTOIJTMHHUKA M BCE €r0 BHEITHHUE MPU3HAKU WIIH UX YaCTh;

HOMEHKJIaTypa Jie1 — JOKYMEHT, COJAEpXallluii CHCTeMaTU3UPOBAHHBIH
NEepPEeUYeHb 3arojIOBKOB JI€Nl, CO3[aBa€MbIX B TEPPUTOPUAIBHOW KOMHCCHH, C
yKa3aHUEM CPOKOB MX XpaHEHHUsI, 0QOPMIICHHBIN B YCTAHOBJIEHHOM TOPSJIKE;

HOPMATUBHBIC JTOKYMEHTBI — COBOKYITHOCTh MHCTPYKTHUBHBIX MaTEpHAJIOB,
pPacCUMTAHHBIX Ha TOCTOSHHOE WJIM MHOTOKpPAaTHOE JAEMCTBHE U COJEpKAIIMX
Kakue-1100 HOPMBI, MPaBUiIa, MPEIUCaAHNUS,

HOCHUTENb (JOKYMEHTHPOBAHHOM) MH(pOpMalUu — MaTepHabHBIM OOBEKT,
UCTIONB3YEMBIN [T (PUKCAIMK U XpaHEHUS TOKYMEHTHPOBAaHHOW WH(GOpMAITNH;

oOpamenre B  (GopMe DJIEKTPOHHOTO JOKYMEHTa — oOpalieHue,

IMOCTYIIMBIICC B (bopMe QJICKTPOHHOI'0 AOKYMCHTA C HMCIIOJBb30BAHUCM CTPAHHUIIbI
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odurmmanpHoro cairta M30uparenpHoit kKomuccuu CBEpIOBCKOW 00JacTH B
UH(GOPMAIIMOHHO-TEIEKOMMYHHUKAITMOHHON cetn «MHTepHeT» (mamee — ceThb
WuTepHeT), npeqHa3HaueHHOM JUIsl HalpaBJeHUs! 00OpalleHuii B TEpPpUTOPUAIIbHBIE
KOMMCCHH;

OTMETKA 00 AJIEKTPOHHOMW MOANHUCH — PEKBU3UT AIEKTPOHHOI'O JOKYMEHTA,
HOATBEPKIAAIOIIMI €r0 MOANKMCAHUE DJIEKTPOHHOU MOAHUCHIO;

opUIMANBHBIA JTOKYMEHT — JOKYMEHT, KOTOPBIM CO3/aeTcsi, 3aBepsercs,
BBIZIACTCSI B YCTAHOBJICHHOM 3aKOHOM HWJIM WHBIM HOPMATHBHBIM aKTOM ITOPSIJIKE
OpraHOM TOCYJApCTBEHHOW BJIACTH, WHBIM I'OCYJAPCTBEHHBIM OpPraHOM, OPraHOM
MECTHOTO CAaMOYIIPABJICHUS WM HMHOM  YIOJHOMOYEHHOW OpraHu3aluew,
YIIOJIJHOMOYEHHBIM JIOJKHOCTHBIM JIMLIOM U YAOCTOBEPAET FOPUAUYECKHA 3HAUYNMBbIE
(haKThL;

oopmileHHE NOKyMEHTa — IPOCTaBJICHHE Ha JIOKYMEHTE HEOOXOIUMBIX
PEKBU3UTOB;

oOpalnieHre B MUCbMEHHOW (pOpMe — HAIMpaBIEHHBIE B TOCYAapCTBEHHBIN
OpraH, OpraH MECTHOI'O CaMOYIIPaBJICHUS WIM JOJDKHOCTHOMY JIMIY B
NMCbMEHHOH (hopMe MpeI0KEHNE, 3aBICHUE UITU KaJl00a;

IUChbMO — 0000ILIEHHOE Ha3BaHUE PA3NUYHBIX MO COACPKAHUIO JOKYMEHTOB,
CIIy’>KallliX CPEICTBOM OOIICHUS MEXAY OpraHU3alMsIMU, TPaXIaHaMU;

MO/UIMHHUK JOKYMEHTa — TEPBBIM WM €AWHCTBEHHBIM DK3EMILLIP
JNIOKYMEHTA,

IIOPYYEHHE — NOKYMEHT, MPEAINMCHIBAIOIIMN BBIIIOJIHEHNE TEX WM HHBIX
3aJIaHUM;

pEerucTpallMOHHO-Y4YeTHas: KapTouka gokymeHta (nmainee — PYK) — dopwma,
UCIIOJb3yeMas Uil 3allMCH CBEAEHUU O JOKYMEHTE B LIEJAX YYeTa, IOMCKa U
KOHTpPOJIS, CO3aBaemasi IIpyu PETUCTPALMU JOKYMEHTA ¢ UCTOJIb30Banuem 11/1;

pPETUCTPallMOHHO-YUeTHasl popMa — CHUCTEMa PEruCTpalvu, UCIOIb3yeMasl B
TEPPUTOPUATBHON KOMHUCCUM TIpHU peructpanuu gokymeHTos (111, kaprouku umum

KypHan);
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perucrpauus JOKyMEHTa — 3alliCh YYETHBIX JaHHBIX (METAaJaHHBIX) O
JOKYMEHTE IO YCTaHOBIEHHOW (opme, Quxcupyromas ¢GakT €ro co3mgaHus,
OTHPABJICHUS WU MOJYYEHUSI, U IPUCBOCHUE €MY PETHCTPALMOHHOTO HOMEpA H
JIaThl;

PEKBU3UT JOKYMEHTA — CTPYKTypHas 4acTh M D3JEMEHT O(OpMIICHHUS
JIOKyMEHTa, CIyXallluil a1 HUASHTU(DUKAMU JOKyMEHTa W CojJepkalieiics B
JOKYMEHTE MH(pOpMaIuH,

CUCTEMa BJIEKTPOHHOI'O JOKYMEHTO000pOTa — MH(pOpPMAallMOHHAsI CHCTEMA,
o0ecrieunBaoIas *XU3HEHHBIM LUK JOKYMEHTOB 0 HX IMepexofa Ha CTaJHI0
aApPXMBHOI'O XPAHEHUS WJIA YHUUTOXKEHUS;

CKaHUPOBAHUE JOKYMEHTa — OJyYEHHUE 3JIEKTPOHHOTO 00pa3a TOKyMEHTa;

ciyeOHasi 3almMcKa — BHYTPEHHUW JOKYMEHT, aJpECOBAHHBIA OJHOMY
JOJDKHOCTHOMY JIMIY TEPPUTOPHATBHOW KOMUCCHHU JIPYTUM JOJKHOCTHBIM JIMIIOM
TEPPUTOPUATBHON KOMHUCCHM U COJAEPKALIUN OOCTOATEIBbHOE U3JI0KEHUE KaKOoro-
a1M00 BOIIPOCA € BBIBOAAMM U MPEIOKEHUSIMH COCTABUTEIS;

CPOK MCIOJIHEHHS JIOKYMEHTa — CpOK, YCTAaHOBJICHHBI HOPMAaTHBHBIM
IIPABOBBIM AKTOM, OPraHU3allMOHHO-PACTIOPAIUTENBHBIM TOKYMEHTOM, YKa3aHUSIMU
10 MCIIOJHEHUIO JOKYMEHTA WIH TOPYYEHUEM;

YKa3aHUs MO UCHOJIHEHHUIO TOKYMEHTA — PEKBU3UT, COCTOSIUI U3 HaAIMCH
Ha JIOKYMEHTE WJIM Ha OTJEJIbHOM JINCTE YCTAHOBJIEHHOW (DOpPMBI, clelaHHOU
JOJDKHOCTHBIM JIMLIOM;

y4eT JOKYMEHTOB — (ukcanus (akta MOdyyeHUus JOKYMEHTOB 0e€3
MPOCTABJICHUS HA HUX PETUCTPALIMOHHBIX IITAMIIOB;

(¢opMupoBaHue (JIEKTPOHHOIO) Jejla — TIPYNINHUPOBaHHE JIOKYMEHTOB B
(2JIEKTPOHHOE) JIEJI0 U UX CUCTeMaTU3allus;

JKCIIEPTU3a LEHHOCTH JOKYMEHTOB — JESTEIIBHOCTh IO YCTAHOBJIEHUIO
CPOKOB XpaHEHHUs [IOKyMEHTOB, OTOOpa HX [UJIsl apXMBHOTO XpaHEHUS WM
YHUYTOXEHUS, BBISIBICHUIO 0CO00 IEHHBIX M YHUKaJIbHBIX JOKYMEHTOB Ha
OCHOBaHUM TpeOOBaHHI HOPMATHBHBIX MIPABOBBIX aKTOB U KPUTEPUEB IKCIIEPTU3BI

HNCHHOCTH JOKYMCHTOB;,
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AIIEKTPOHHASI MOANUCH — HHPOpPMAIHS B NEKTPOHHOU (hopme, TpeOoBaHuUs
KOTOpPOW YCTaHOBJIGHBI HOPMAaTHUBHO, TpeJHA3HAUYCHHAs JJs TOAMHMCAHUS,
COTJIAaCOBaHUS (BU3UPOBAHKS) M YTBEPKICHUS DJICKTPOHHBIX JOKYMEHTOB;

AIIEKTPOHHBIA ~ JTOKyMEHT  —  JIOKyMEHTHpPOBaHHas  WH(OpMaLus,
IpEJICTaBICHHAS B AJIEKTPOHHOU (hopme;

AJIEKTPOHHBIH JTOKYMEHTOOOOPOT — JOKYMEHTOOOOPOT C HCIIOJIb30BaHUEM
aBTOMATHU3UPOBAaHHOW HMH(POPMAIIMOHHOM CHUCTEMBI (CHCTEMBI DJIEKTPOHHOTO
JIOKYMEHTO000pOTAa);

ANIEKTPOHHBI 00pa3 JOKYMEHTa — OJIIEKTPOHHAs KOMUA JIOKyMEHTa,
W3TOTOBJICHHAS HAa OyMa)XKHOM HOCHTEJIC,

ANIEKTPOHHBIM 11a0MOH OJaHKa JOKyMEHTa — CM. TEPMHUH «OJIaHK

JAOKYMCHTAa».

2. [lpuem, perucrpanusi M NPOXo:KIeHUE MOCTYNAIONIUX IOKYMEHTOB

2.1. IOKyMEHTBl B TEPPUTOPUATBHYI0O KOMHCCHUIO JOCTaBISIIOTCS dYepes
OTJEJIEHUE CBSI3U (IIOYTOM, TenerpadHON CBS3bI0), HAPOUHBIM WIIM MEPEAAIOTCS BO
BpeMsl JIMYHOIO IpUEMa TIpaKJaH NIpeacenaTento (3aMeCTUTENIO MpeacenarTeds,
CEKpETapr0) TEPPUTOPUATIEHON KOMUCCHUHU.

JIOKyMEHTBI MOTYT MOCTYNIaTh B TEPPUTOPHUAIBHYI0 KOMHCCHIO CPEICTBAMHU
[11, anekTpoHHO# nouTol B ceT MHTepHeT (mpeiHa3HaueHa UCKIIOYUTEIbHO IS
CITy>KeOHOM KOPPECIIOHICHIINH ), Yepe3 pa3ziell «DJIeKTpoHHas (popMa oOpareHus»
Ha oduimansHOM caiite M30upatenpHOl Komuccun CBepJIOBCKOM 00jacTu B
cetu HWHTepHeT, mNpenHa3HAYCHHbIA [JI1  HalpaBieHUs  OOpalleHud B
TEPPUTOPUABHYIO KOMUCCHIO, U 110 (PaKCUMUIIBHON CBS3H.

2.2.1lpuem wu mepBuyHas oOpabOTKa TMOCTYMAIOMUX JOKYMEHTOB
IIPOU3BOAMTCS NPEICENATENEM TEPPUTOPHUATIBHON KOMUCCHH €KE€IHEBHO B 4YacChl
paboThl TEPPUTOPUATIBHOW KOMHCCHM, KPOME BBIXOJHBIX H  Hepabo4mx
MPA3JIHUYHBIX THEH.

Bpemss mnpuema [0KyMEHTOB B pabouyuil JeHb, MNPEALIECTBYIOMINN

HepaboueMy Npa3JHUYHOMY JTHIO, COKpALaeTcs Ha OJIUH 4Yac.
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[lopsnok mnoJlydeHHsT W PErucCTpald JAOKYMEHTOB IIOCIE OKOHYAHHS
pabouero mHS, B BBIXOJHBIE W Hepaboywe Npa3gHUYHBIE THU, B TEPHOJ
MOATOTOBKM M TIPOBEJCHUS H30MpATENIbHBIX KaMIaHUW  YCTaHABIUBACTCS
MpeICeNATENEM TEPPUTOPUAITBHON KOMUCCHH.

2.3. IlocTynuBiMe TOKYMEHTHI TOAPA3ACISIIOTCS Ha PETUCTPUPYEMbIC U HE
nojyjiexaiiue  peructpanuu. IlepedeHb  JOKYMEHTOB, HE  MOJJICKAIIMX
perucrpanuu, onpeneseH B npuwioxkeHnu Ne 1 k Hactosimemy [lopsnaky.

2.4. IIpu BCKPBITHM KOHBEPTOB, MOCTYIMAIOUIMX IO IMOYTE WM HAPOYHBIM,
MIPOBEPSIETCA  MPABWIBHOCTh AJIPECOBAHUS, KOMIUIEKTHOCTh H  ILEJIOCTHOCTH
JIOKYMEHTOB, HAJIMYAE TMPUIIOKEHHM, CBEPSAETCS COOTBETCTBUE HMX HOMEPOB
YYETHBIM HOMEpPAM, YKAa3aHHbIM Ha KOHBEpTax. HempaBuibHO aJpecOBaHHBIE U
OIMMOOYHO BJIO)KEHHBIE JOKYMEHTBl HE PETHCTPUPYIOTCS, MEpPechbUIaloTCs II0
Ha3HAYCHUIO WIM BO3BPALLAOTCS OTIPABUTEIIIO.

2.5. Ecnu nipu BCKPBITUM KOHBEPTA OOHAPYXKEHO OTCYTCTBUE JIOKYMEHTOB
WA WX OTICIBHBIX JIMCTOB, NPUJIOXKEHUN, MOBPEKICHHE JIOKYMEHTOB WU
HECOOTBETCTBME HOMEPOB [OKYMEHTOB HOMEpaM, YKa3aHHbIM Ha KOHBEpPTE,
MpeICeNaTENEM TEPPUTOPUATBHON KOMUCCUU WJIA CUCTEMHBIM aIMUHUCTPATOPOM
TEPPUTOPUATIBHON KOMHUCCUHU COCTABISIETCS aKT YCTAHOBJICHHOW (OPMBI B JBYX
sk3eMIuisipax  (mpuiaoxkenue Ne 2). OpuH  IK3eMIUISIp aKTa  IMOCHLIASTCS
OTHPABUTENIO, IPYTrOd MPUOOIIAETCS K MPUHSITHIM IOKYMEHTaM.

Ha o6opoTHO# cTOpOoHE MOCJIETHEro JMCTa MOBPEXKICHHOTO JOKyMEHTa B
MPaBOM HM)KHEM YTIIy JIEJIAETCA OTMETKA «/{OKyMEHT MOJy4eH B MOBPEKIAECHHOM
BUEY.

2.6. KoHBepThl OT MOCTYNUBIINX JTOKYMEHTOB HE YHUUTOXKAIOTCS B CIyyae,
€CJIM TOJBKO MO HUM MOYHO YCTAHOBHUTH aJIpe€C OTIIPABUTENA, JATy OTHPABKU U
MOJIy4€HUs JOKYMEHTOB, €CJIM OHHU COJAEpPKAT JOKYMEHTBI, KOTOPbIE MOCTYIIWIIN
u3-3a npeaenos teppuropun Poccuiickonn ®denepanuu, U3 Cya0B, CICICTBEHHBIX
OpraHoB, JM0O JOTOBOPBI, MPETCH3UM, WCKOBBIC 3asBJIICHUS, JTOKYMEHTBHI,
CBSI3aHHBIC C Pa3MEIEHWEM 3aKa30B Ha MOCTAaBKH TOBAPOB, BBITIOJHEHUE PabOT,

OKa3aHME YCIYT JJIsl TOCYAapCTBEHHBIX HYXK/I.
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2.7. Peructpupyet JTOKYMEHTBI CUCTEMHBIN aAMUHUCTPATOP
TEPPUTOPUAIIBHOW KOoMHccuM ¢ ucnoab3oBannem IIJ[. Ilpm perucrpanun
noctynusiero 1okymeHTa B PYK o0s13atenbHO BBOAATCS CIEIYIOIINE PEKBU3UTHI:
rpynmna W BUJ JOKYMEHTa, €ro HUCXOJiIIMd HOMEp U Jara, JaHHbIE O
KoppecnoHjieHTe (ampecante) (daMuiaus, uMs, OTY4eCTBO (NP HAJIUYWHN)
(u3MYECKOTO JINLA WINM HAa3BaHUE OpraHU3allui, MECTOHAX0K/ICHUE OTIIPaBUTENs),
a TaKXKe KpaTKoe COJepKaHUE JOKYMEHTAa, KOJUYECTBO JHMCTOB OCHOBHOIO
JOKYMEHTA U JINCTOB IPWJIOKEHUS, KOJIMYECTBO IK3EMIULIPOB, BUJI JOCTABKH.

B PYK nokymeHnta (opMHpPYIOTCS PErHCTPAllMOHHO-YYETHBIE ITaHHBIE O
JIOKyMEHTE, 00€CIeUnBaONINE YIIPABICHHE JOKYMEHTOM, B TOM UHCJIE €0 MOKUCK,
KOHTPOJIb UCIIOTHECHUS, XpaHCHUE U UCIIONb30BaHue (TpuitokeHne Ne 3).

2.8. PeructpanmoHHbIil mTamn ¢ yKazaHHEM BXOSINEro HOMepa, JaThl U, B
HEOOXOJMMBIX ClIydyasiX, BPEMEHU PETrUCTPALMU MPOCTaBISETCS, KaKk MpPaBUIIO, B
IIPaBOM HW)XHEM YTJy JINLEBOW CTOPOHBI IEPBOTO JIMCTA 3aPErMCTPUPOBAHHOTO
nokymeHTa. Ha mnpuinokeHuH NpoCTaBiIAE€TCS BXOASIIMNA HOMEpP JOKYMEHTa, K
KOTOPOMY OHO OTHOcHUTCS. Eciau IpocTaBieHHE PErucTpalMOHHOTO HOMeEpa
3aTpyIHSIET MPOYTEHHE TEKCTa JOKYMEHTa, B TaKOM CIllydyae BXOJSIIMA HOMEp
IPOCTaBJIsIETCsl B CBOOOIHOM OT TEKCTa YIJIy Ha JIMIEBOM CTOpOHE MEPBOro JIMCTA
JIOKyMEHTA.

Ha kxonuu noxkymeHTa BXOISALIMNA HOMEP MPOCTABIISIETCS B IPABOM HHM>KHEM
YTJ1y JIMLIEBOW CTOPOHBI IIEPBOTO JIUCTA.

[Ipy mOCTyIJIeHMH  JIOKYMEHTa C  CONPOBOAMTENIBHBIM  MHCbMOM
PErMCTPAMOHHBIN IITAMIT TPOCTABIIAETCS HA COMPOBOIUTEILHOM MUCHME.

IIpn perucrpanuu JOKYMEHTA, SIBJIAIOIIETOCS OTBETOM HAa MCXOMASIIMNA
JOKYMEHT WJIM TPUCIAHHOTO B JOIMOJIHEHUE K paHee HalpaBiIC€HHOMY JOKYMEHTY,
B pazzeine «Csa3kn» PYK nenaercs cooTBETCTBYIOIIASA CCbLIKA (CBSI3KA).

2.9. [locne peructpauuu AOKyMEHTa Ha OyMa)kKHOM HOCHUTEJNE OH MOXKET
ObITh OTCKaHMpPOBaH, a 3aTeM K PYK MoxxeT ObITh MPUCOEAMHEH 3JIEKTPOHHBIM

00pa3 JOKyMEHTa U MPUIIOKeHus K HeMy B (hopmate pdf.
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2.10. 3apeructpupoBaHHbIE JOKYMEHTHI pAacCMaTPUBAIOTCS MpeJcenaTeiaeM
TEPPUTOPUAIIBHOM  KOMHCCHH, 3aT€M IIOCJIE€ IEPEHECEHUs yKa3aHus IO
UCIIOJIHEHUIO ~ JIOKyMEHTa B  PErUCTPAallMOHHYI0  KapTO4YKy  MEepeaaroTcs
VCITOJIHUTEITIO.

2.11. UcnonHeHHbIe JTOKYMEHTBHI CIIMCHIBAIOTCS B JIENIO TpejcenareiemM
(cexkpeTapeMm) TEppUTOPUATIBLHOM KOMHUCCHUM M TOMENIAIOTCS B JEJNO B

COOTBETCTBUM C HOMEHKJIATYPOU J1€JI TEPPUTOPUAIIBHON KOMUCCHH.

3. OcHOBHBIE TPeOOBAHNS K MOATOTOBKE U 0()OPMJIEHUIO TIOKYMEHTOB

3.1. JlokyMeHTBI,  cO3daBaeMble B  TEPPUTOPHAIBHOW  KOMHCCHH,
obopMmisItOTCS Ha OJIaHKaxX, Ha CTaHJAPTHBIX JucTax Oymaru ¢opmara
A4 (210 x 297 MM) U AOJKHBI UMETh YCTAaHOBJICHHBIM COCTaB PEKBU3UTOB.

3.2. JlokyMeHTbl 0(OpMIISIOTCS HAa TPOJOJIbHBIX OJIaHKaX YCTaHOBJIECHHOM
(OpMBI, M3TOTOBJICHHBIX KOMITBIOTEPHBIM CIIOCO00M (mpuiioxenue Ne 4).

B teppuTtopuanbHO KOMHCCHH HCTIOIB3YIOTCS CICTYIOIINE BUABI OJIAHKOB:

0JIaHK MPOTOKOJIA 3aCeIaHUsI TEPPUTOPUATHHON KOMHUCCHH;

OJIaHK peIIeHUS TEPPUTOPHATBHON KOMUCCHH;

OJIaHK pacropsHKEHUS MpeceaTes TEPPUTOPUATHLHOM KOMUCCHH;

o0mumii 0JJaHK TEPPUTOPHATHLHON KOMUCCHH (711 TIOATOTOBKH JIFOOOTO BHA
JIOKyMEHTa, KpOME MUChMA);

0JIaHK MIChMa TEPPUTOPUATIEHON KOMUCCHUY;

OnaHK mpenceaaTens TepPUTOPHATEHON KOMUCCHH.

3.3. JIokyMeHTBI O(QOpPMIISIOTCSI B COOTBETCTBHH C TPEOOBAaHMSIMH K
JIOKyMEHTaM, U3rOTOBJISIEMbIM C TTOMOIIBIO TEYaTaAIIIUX YCTPOICTB, U K (aiiiam
TEKCTOBBIX JJOKYMEHTOB (npuiioxenue Ne 5).

3.4. Ilpu moarotoBke U 0OPMIICHUU JIOKYMEHTOB YWICHBI TEPPUTOPHATHHON
KOMHUCCUM U JIWIA, TPHUBJICKAEMbIE 10 TPaXIaHCKO-TIPABOBBIM JIOTOBOpaM,

JIOJKHBI COOJTIOIATh MpaBuiia 0(hOpPMIICHUSI PEKBU3UTOB, U3JI0’KEHHBIC HIKE.



12

3.5. CocTtaB pEKBU3HWTOB JOKYMEHTa ONpPENENSeTCS €ro BHIOM U
Ha3HauYC€HHEM. PEeKBU3WTaMH JIOKYMEHTOB, CO3/JaBa€MbIX B TEPPUTOPHAIBHON
KOMHUCCHUH, SBIISIOTCS:

1) rep6 CBepsioBCKOM 00IaCTH.

Ha Onankax 1oKkyMeHTOB nomemaercs Maiblii repo CBepasioBCKOM o0nactu
B YepHO-0€JI0M H300paKEHUH.

N3o0pakenne repba moMeniaeTcsi Ha BEpXHEM ToJie OJlaHKa M IEHTPYETCS
OTHOCUTEIHHO HAUMEHOBAHUS TEPPUTOPUATBHON KOMUCCHUU:

['ep6 CBepaioBCcKoi 00macTu
HKHEPEUEHCKA I PAHOHHA S
TEPPUTOPUAJIbBHAA NU3BUPATEJIBHASI KOMUCCHUA

KoHTposib 32 npaBUIbHBIM MCHOJIB30BAHUEM OJIAHKOB M UX COOTBETCTBUEM
YCTaHOBJICHHBIM 00pasllaM OCYIIECTBIIACTCS TMpeaceaaTeNieM TeppUTOpPHaTbLHON
KOMHCCHU;

2) HAUMEHOBAHKE TEPPUTOPUATBHON KOMHCCHH.

HanmMenoBanue TeppUTOpUATIbHOW KOMHMCCHM YKa3bIBaeTCS Ha OJlaHKaxX B
COOTBETCTBHUM C HAMMEHOBAaHUEM, YCTAHOBIEHHBIM WM30MpaTenbHbIM KOJIEKCOM
CepmiioBcKoit o6acTu;

3) HaMMEHOBAaHUE JJOJIKHOCTH.

HanmMeHoBaHMe OJKHOCTH JIMIA, MOAMKMCABIIETO JOKYMEHT, YKa3bIBACTCS
Ha OJaHke TmpejceAareNs TeppuTopuaibHOM Komuccuu. HaumeHnoBanwue
JOJKHOCTH YKa3bIBA€TCS M10J1 HAUMEHOBAHUEM TEPPUTOPUATBHON KOMHUCCHH;

4) cipaBOYHbBIEC JAHHBIE O TEPPUTOPHUATIBHON KOMHUCCHUU.

CrpaBoyHble JaHHBIE O TEPPUTOPHAILHON KOMHCCHHU YKa3bIBAIOTCS B
OylaHkax nuceM: yi. MononexHsas, 5, r. Huwxaepeuenck, CBepasioBckasi 001acTh,
625541; Ten: (34354) 6-54-66;

5) HauMeHOBaHUE BHJIa TOKyMEHTA.

HanmMeHnoBaHue BuJa M31aBaEMOro JOKyMEHTa (pelleHHEe, pacropsbKeHHe,
BBIIMCKA W3 TMPOTOKOJA 3acelaHvss W T.J.) BKIOYaeTca B  OJIaHK

COOTBCTCTBYIOIICTO BHUa JOKYMCHTOB.
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B nuceMax HauMEHOBaHHWE BHJAA M PA3HOBUIHOCTH JIOKYMEHTa HE
YKa3bIBaeTCS;

6) maTa TOKyMEHTA.

JlaTol TOKyMEHTa SIBJIETCS Jara €ro NOANMCAHWsA, yTBEp:KAcHusA. [laron
MPOTOKOJIA SIBJSIETCS AaTa 3aceAaHus, a aKTa — JJaTa COOBITHS.

JIOKyMEHTBI, W3/IaHHbIE ABYMSI WM OOJiee OpraHU3alUsIMH, TOJKHBI UMETh
OlHY (eAWHYyI0) JaTy, COOTBETCTBYIONIIYIO JiaT€ TMOJINUCAHUS JIOKYMEHTa
MOCJIETHUM JIOJKHOCTHBIM JIUIIOM.

Haty TOKyMEHTa oopMIISIOT 1T (HPOBBIM CIocooom B
MOCJIEIOBAaTEIbHOCTH: JI€Hb Mecsila, Mecsl, roia. JleHb Mecsma U Mecsl
oQopMIISIIOTCS ABYMSI TTapaMu apaOCKux 1udp, pa3aeieHHbIMA TOYKOH, C 3aMEHOM
B HEOOXOIMMBIX CJIy4asx OTCYTCTBYIOIIEH LU(PBI HyleM, TOJ — YETbIPbMS
apaOckumu 1 pamu, Hapumep:

17.01.2026
JlonmycKaeTcs CI0BECHO-IU(PPOBOii crtocod opopMIIEHHS 1aThl, HaIpumep:
17 auBaps 2026 r.
01 despans 2026 1.;

7) pEerUCTPAIMOHHBIA HOMEP TOKYMEHTA.

PeructpaiioHHbI HOMEp JOKYMEHTAa [Jii BXOMSAIIMX M HCXOIAIIAX
JIOKYMEHTOB COCTOMT M3 MHJEKCa JieJla IO HOMEHKJIATYpe U, Yepe3 KOCYIO YepTy,
NOPSIIKOBOTO HOMEpA JIOKYMEHTA.

PerncrpanvoHHslii HOMEP TOKYMEHTA, M3IAHHOTO COBMECTHO, COCTOUT M3
pa3lieJeHHbIX KOCOW 4YepTOMl PErucTpallMOHHBIX HOMEPOB, IPUCBOEHHBIX
OpraHu3alusMud  —  aBTOpaMU  JIOKyMEHTa M  PaCHOJOKEHHBIX B
MOCJIEIOBATEIbHOCTH,  COOTBETCTBYIOLIEH  OOO3HAYEHUIO  HAMMEHOBAHUU
OpraHu3alyi B 3aroJIOBOYHOM YaCTHU TIOKYMEHTA,;

8) cchulka Ha MCXOAIINN PErHCTPAMOHHBI HOMEP U JaTy JOKYMEHTA.

! Monoxenust a63ares 6-8 noAnyHkTa 6 myHkra 3.5 Hacrosmeid MHCTpYKIIMM HE MPUMEHSIOTCS
¢ 1 saBaps 2027 rona.
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Ccpulka HA MCXOSIIMK PErHUCTPAIMOHHBIN HOMEpP W JaTy JIOKYMEHTa
BKJIFOYAETCSI B COCTaB PEKBU3WUTOB OyiaHka muchMa. CChUTKa MPOCTABISETCS
UCTIOJTHUTEINIEM TIPU MTOATOTOBKE MUChMa-OTBETA;

9) mecTo coctaBieHus (M31aHMs) JOKYMEHTA.

Mecto (M3maHusl) JOKYMEHTa YKa3bIBaeTcs Ha oOIeM OaHke W OJjlaHKe
KOHKPETHOTO BHJIa JOKYMEHTa. B OiaHKax MuceM CBEJIEHHUS O MECTE CO3JTaHMUs
JTIOKyMEHTa cojiepkarcs B pekBu3nTe «CIpaBOYHBIC JaHHBIC O TEPPUTOPHATHHON
KOMHUCCHI.

MecTo cocTaBieHUs WM H3JaHUS JOKYMEHTAa YKa3bIBaeTCS C YYCTOM
MPUHATOTO aIMHHUCTPATHBHO-TEPPUTOPHATILHOTO JCICHHSI.

Mecrto cocTaBieHUS WU M3JaHUS JOKYMEHTa YKa3bIBAa€TCS B CEpEIAMHE
CTPOKH MEXIy TaTON M PETUCTPAIIMOHHBIM HOMEPOM JOKYMEHTA,

10) rpud orpanuyeHus J0CTyNa K JOKYMEHTY.

[IpocraBnsercs Ha JIOKyMEHTaXx, coJiep KaImnx uHdopmaruio
OTPaHUYCHHOTO PACHpPOCTPAHCHUS, KaCaIOIIYIOCS EATCILHOCTH OpTaHU3aInH,
OTpaHUYCHMSI HA  PACHPOCTPAHCHHE  KOTOPOM  JUKTYIOTCS  CIy>KEeOHOM
HEOOXOJMMOCTBIO, a TakK)Ke IIOCTYIUBIIAS B TEPPUTOPHUATBHYIO KOMHCCHIO
HeceKkpeTHass WHdoOpmaius, AOCTyHn K KOTOPOM OrpaHMYE€H B COOTBETCTBUHU C
dbenepaabHBIMU 3aKOHAMH.

[TomeTka Ha JOKyMEHTaX, COJEPKAIMMUX HWH(OpPMAIMI0 OTrpaHUICHHOTO
pacrpocTpaHeHus, uMeeT BU «Js cimyxeOHO0TO0 Ttostb3oBanusy (JICIT).

[TomeTka mpOCTaBASETCA B BEPXHEM TMPABOM YIUIy JIUIEBOH CTOPOHBI
TIEPBOTO JINCTA JJOKYMEHTA OT TPAaHUIIBI BEPXHETO TTOJIS;

11) agpecar.

PexBu3uT «AmpecaTy pacmoiaracTcsl B IpaBOM BEPXHEM YTITy.

JIOKyMEHTBI apeCyIOTCS B OpraHU3alllH, UX CTPYKTYPHBIC MOAPA3ACIICHNUS,
JOJDKHOCTHBIM  JIMIIAaM WM TpaXKJaHaM TMPd OTBETe Ha UX OOpalleHus.
HanMeHOBaHME OpraHu3alid M CTPYKTYPHOTO TOAPA3ACIICHUs YKa3bIBAIOTCS

B MMCHUTCIIbBHOM IIaACKEC, HAIIPUMCP!:
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[TpaButenscTBO CBEpATOBCKOM 0071aCTH,
IPaBOBOE yIPaBIICHHE
Ecnmun  nokymMeHT ajpecyeTcs JOJDKHOCTHOMY —JIMIlY, HaMMEHOBaHHE
OpTaHU3aIK YKa3bIBACTCS B MMECHUTEILHOM MAJIeXKe, a TOJDKHOCTh U (haMITUs —
B aTenbHOM. [Ipy 3TOM MHHITMATBI YKa3bIBAIOTCS MOCIe (haMUITum, HarpuMep:

N36uparenpHas KoMuccus
PocTtoBckoit 061acTu,
3aBEAYIOIIEMY IMPABOBBIM OT/ICJIOM
NBanosy H.IIL
Ecnu nokyMeHT aapecyeTcss PpPYKOBOJWTENIO OpraHu3alud WJId  €ro
3aMECTUTEN0, HAMMEHOBAHUE OPTaHU3AMU JOJDKHO BXOJIWTh B HAMMEHOBAHHUE

JOJDKHOCTH aJipecara, HalpuMmep:

3amMecTuTelno gupekTopa Beepoccuiickoro

Hay4YHO-HCCJIEI0BATEIILCKOTO HHCTUTYTA

JOKYMEHTOBEICHUS U apXUBHOTIO JI€a
Cwmupnosy ILII
Ecnu nokymeHT ajapecyercss opraHu3alliy, CHayajga YKas3bIBaeTcs ee
HaMEHOBAHHUE, 3aTEM ITOUYTOBBIN aIpec, HAIPUMED:
[lentpanbHas nu3duparTeabHasi KOMUCCHS
Poccutickon ®enepanuu

b. Uepkacckuii niep., 1. 9, Mocksa, 109012

Kaxnas crpoka pexBu3uTa «Anpecar» LEHTPUPYETCS MO OTHOUICHUIO K
CaMOW JJIMHHOM CTPOKE.

B pexBusute «Agnpecar» MOryT OBbITh UCIHOJB30BaHbl O(UIIMATIEHO
MPUHATBHIE COKPAILEHHbIE HAWMEHOBAHUS OPraHOB TOCYIApCTBEHHOM BJACTH,
MECTHOT'O CaMOYIPaBIICHUS, OPraHU3aLIHi.

[TouToBBI anpec yKa3bIBa€TCsi B MOCIEAOBATEIBHOCTH, YCTAHOBJICHHOMU
[IpaBmiiamMu oOKa3zaHWsl YCIyT TOYTOBOM CBSI3M, YTBEPKICHHBIMH MPUKA30M
MunuctepcTBa HUGPOBOTO pa3BUTHUSI, CBSI3U M MAaCCOBBIX KOMMYHHUKAIUH
Poccuiickoit ®Deneparun ot 17.04.2023 Ne 382 «OO6 yrtBepxkaeHuu IlpaBun

OKa3aHUs yCIYyT MOYTOBOM CBS3H».
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Ha nmoxymeHnTax, agpecoBaHHbBIX (heiepanibHBIM TOCYIapPCTBEHHBIM OpTaHaM,
opraHamM TOCYyJIapCTBEHHOW BiacTh CcyObekToB Poccuiickoit ®eneparum,
n30upaTenbHbIM KOMHUCCUSIM CcyObekTOoB Poccuiickoit ®enepanuu, aapec HE
YKa3bIBaeTCsl.

Ecnu mokyMeHT oTnpaBisieTcs B HECKOJIBKO OJJHOPOJIHBIX TOCYJapCTBEHHBIX
OpraHoOB WJIM OpTaHU3AIMM, UX CIIeTyeT YKa3bIlBaTh 0000IIEHHO, HAITPUMED:

[IpencenarensM y4acTKOBBIX
U30MpaTeNbHBIX KOMUCCUI

JIOKyMEeHT He JOJDKEH cojepxaTh Ooisiee ueTbipex aapecatoB. CioBo
«Komnus» nepes BTOpbIM, TPETHUM, YETBEPTHIM a/IPECATOM HE YKa3bIBAIOT.

[Ipu HanpaBieHuHn TOKyMEHTa Oojiee YeM B UYETHIPE aJpeca COCTaBIIACTCS
CIIMCOK PAaCChUIKM YCTaHOBJCHHOW (opmbl (npuioxenue Ne 6), KOTOpBIi
NOJANKCHIBAETCS  MpejacenareneM (a B €ro  OTCYTCTBHE — 3aMECTHUTENIEM
npejcenaress, CeKpeTapeM) TEPPUTOPHAIILHON KOMUCCHUHU.

[Ipu anpecoBanuu JOKyMeHTa (DU3WYECKOMY JIMIy BHA4aje YKa3bIBAIOTCS

dbaMmKs ¥ THULHAAIIBI TIOJTydaTessi, 3aTeM MOUTOBBIN ajipec, HalpuMep:

®omuuey I1.1.

yi. Beepnas, mom 15, k8. 10,
Exatepun0ypr, 620000;

[Ipu oTmpaBke muchbMa MO DJAEKTPOHHOU mouTe (06€3 JOCHUIKKA IO TOYTE)
MOYTOBBIN ajpec He ykasbiBaercsa. [Ipu HeoOXomMMOCTH MOXKET OBbITh yKa3aH
aapec AIEKTPOHHOM MOYTHI, HAIPUMED:

MUHUCTEPCTBO FOCTULIMU
Poccniickon @enepanun
mail@minjust.ru;

12) rpud yTBepkKACHUS TOKYMEHTA.
JIOKyMEHT  YTBEpXAAETCS JOHKHOCTHBIM  JIMIIOM WM CHEUUAIbHO

HN31aBaCMbIM JTOKYMCHTOM.
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[Ipu yTBepkIeHUU AOKYMEHTa JOKHOCTHBIM JIMIIOM TpU( yTBEp:KISHUS
noixeH coctosth u3 cinoBa Y TBEPXK/IATO (6e3 kaBpIuek) MpONMCHBIMUA OyKBaMu
U Ha CJEIyIoIIed CTpOKE — HAMMEHOBAaHUE JOJDKHOCTH, MOANKMCH, UHULUAIBI U

dbamunus nuia, yTBepAUBIIETO TOKYMEHT, U 1aTa yTBEPKACHUS, HAIPUMeEDP:

YTBEPXJIAKO
npeaceaaTenb
TEPPUTOPUATIBHON U30UPATEIHLHON KOMUCCUHI

IIOITHUCh HWHHUIIWAJIbI, CI)aMI/IJ'H/I}I
Jdara

[Ipu yTBEp)KIEHUH NOKYMEHTA MOCTAHOBJIECHUEM, MPOTOKOJIOM, PELICHUEM,
pacriopsbkeHneM rpud  yTBepkiaeHHs coctrouT wu3 cinoBa Y TBEPXJIEH
(YVTBEPXIEHA, VYTBEPXJIEHbI wmu VYTBEPXJIEHO) (6e3 kaBbIuek)
NpPONUCHBIMU ~ OyKBaMM, HAWMEHOBAHUS  YTBEPXKJAIOLIETO JOKyMEHTa B

TBOPUTCIIBHOM IIAACKE, CTO0 ATl K HOMCpA, HAIIpPUMCP:

YTBEPXJIEH
pelieHueM

TEPPUTOPUATIBHOU U30MpPaATEIHLHON KOMUCCUU
otr 25.01.2026 Ne 1/14

I'pud yTBepkmeHusi pacmoiaraioT B IPaBOM BEpXHEM YTy JOKyMeHTa. B
rpude YTBEPKACHUS JOMYyCKAeTCs EHTPUPOBATH AJIEMEHTHI OTHOCUTEJIBHO CaMOM
JUTMHHOW CTPOKH;

13) yka3aHus 10 UCIIOJIHEHUIO JOKYMEHTA (PE30JTFOLIHS ).

VYkazaHusi M0 MCHOJHEHUIO JOKYMEHTa MOTYT OBITh HAIMCaHbl OT PYKHU
npexacenareyaeM (a B €ro OTCYTCTBUE 3aMECTUTENIEM MpejceaaTelis, CeKpeTapeM)
TEPPUTOPUATHLHOM KOMUCCHUH Ha MOJIMHHUKE JOKYMEHTa Ha CBOOOIHOM OT TEKCTa
Mecte, unu  odopmiieHsl Ha otaenbHoM Jsmcte dopmara A6 (105x147)
yCTaHOBJICHHOW ¢opMbl (mpusiokenue Ne 7), TPHIOKEHHOM K JOKYMEHTY.
VYkazaHusi 0 UCIOJHEHUIO JOKYMEHTa BKIIIOYAIOT (DaMUIUU M UHHUIUAIBLI (JTM00
JOJDKHOCTH ) UCTIOJTHUTENEH, TPU HEOOXOIUMOCTH — COJIEpKAHUE TTOPYICHHUS, CPOK
UCIIOJHEHUs (yCTaHABIMBAEMbIH JOJKHOCTHBIM JIMIIOM, JABIIUM YKa3aHHE 10

HUCITIOJTHEHHUIO I[OKyMeHTa), oA Ch PYKOBOAWUTEIIA U ATy, HAIIPHUMCP!
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CemenoBy H..
Kpacnosy I1.H.

[Ipoiry moAroTOBUTH MPOEKT NUCHMA
K 22.06.2026

MOJTMHKCH
JaTta

VYka3zaHus 0 UCTIOTHEHUIO TIOKyMEHTa, 0)OPMIICHHBIE Ha OT/IEIHLHOM JIHCTE,
NPUKPEIUISIIOTCA K JOKYMEHTY, K KOTOPOMY OHHU OTHOCSATCSA, U BMECTE C HUM
MOJIIIMBAIOTCS B J€JIO;

14) 3aronoBOK K TEKCTY JOKYMEHTA.

3aroJ0BOK K TEKCTYy JOKYMEHTA JOJDKEH KPAaTKO W TOYHO PACKPBHIBATH €0
coJlep>KaHUe U OBITh COIVIACOBAH C HAMMEHOBAaHUEM BHJIa TOKYMEHTA. 3ar0JIOBOK
MOET OTBE€YATh HA BOIPOCHI:

«o uyeM (0 koM)?», HampuMmep: pacropspkenne — O co3maHuu DKCIEPTHON
KOMUCCHU;

«uaero (koro)?», Hampumep: akT — OO YHMUYTOXXEHHH JOKYMEHTOB C
UCTEKIITUMHU CPOKaMH XPaHECHMUSI.

3aroJ0BOK COCTaBIISIETCS JTULOM, TOTOBSIIIIAM MPOEKT JOKYMEHTA.

3aroyi0oBOK, COCTOSIIIMNA M3 ABYX U OoJjiee CTPOK, Me4aTaeTcsl 4epe3 OJuH
MEXCTPOUYHBIM HHTEpBaj, TOYKAa B KOHIIE 3arojOBKa HE CTABUTCS. 3arojlOBOK
pacronaraeTcsi Ha MEpPBOM JIMCTE HAJl TEKCTOM JOKYMEHTa MO UEHTPYy, a MpH
o OopMJIEHUU MTUChMa — OT TPAHULIBI JIEBOTO TOJIS;

15) ormeTka 0 KOHTpOJIE.

OTMeTKa 0 KOHTpPOJIE MPOCTABIAECTCS HA JOKYMEHTaX, MOCTABJICHHBIX Ha
KOHTpPOJIb, C UCIOJIb30BaHUEM ITamna «KoHTposib» (WM MHBIM CIOCOOOM) Ha
BEPXHEM II0JIE€ JOKYMEHTa CIpaBa, JIMOO Ha OJlaHKE yKa3aHWs MO HWCIOJIHCHUIO
JIOKYMEHTA;

16) TekcT JOKyMEHTA.

Texcr moxkymeHTa MOXET OBITH O(GOpPMIIEH B BHJAE CBS3HOTO TEKCTa,

TaOJIUIBI WJIK COCTMHEHUS ATUX CTPYKTYP.
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Texcr goKkymMeHTa JODKEH M3araTbCsd KpAaTko ©  SCHO, OBITh
apryMEHTUPOBAHHBIM, OOECIEYnBaTh TOYHOEC W OJHO3HAYHOE BOCIPHITHE
coJiepkaiiieiicss B HeM MH(pOpMaIMK, COCTOSATh, KaK MPaBWIIo, U3 JBYX yacTteil. B
MIEPBOM YaCTH YKa3bIBAIOTCS MIPUUYMHBI, OCHOBAHHSI, LIEJIA COCTABIICHUS JIOKYMEHTA,
BO BTOPOM — peIIeHUs], BBIBOJIbI, MPOCKOBI, TPEITIOKEHUSI, PEKOMEHIAIIUH.

TekcT OOKyMEHTa MOXET COJAEpXk AaTh TOJIBKO 3aKIIOYUTEIbHYK) YacTh
(HampuMep, pacHopsKEHHE — PACTIOPSIIUTENbHYIO YacTh 0e3 KOHCTaTHPYIOIIEH,
MIHCHhMO, 3asBJICHUE — MPOCHOY O€3 MOSCHEHUS).

B Tekcre nokymeHTa, MOATOTOBJIEHHOIO HA OCHOBAaHWH 3aKOHOAATENbHBIX,
WHBIX HOPMATUBHBIX MPaBOBBIX AKTOB, M3JJaHHBIX OpraHaMu BiacTu Poccuiickoit
®denepanuu, UHBIMU (eepaibHBIMU TOCYJAAPCTBEHHBIMU OpraHaMHU, OpPTaHAMH
rocynapctBeHHOM Biactu cyObekToB Poccuiickoir ®denepannu, [IUK Poccun,
N3bupatenpHoOit komuccueir CBepAJIOBCKOM 001aCTH, yKa3bIBACTCSI HAMMEHOBAaHUE
BHUJIa JIOKYMEHTa, HAUMEHOBAHUE OpPraHa, M3JaBLIETO JIOKYMEHT, /1aTa MPUHSITHUS
WM YTBEPKACHUS JOKYMEHTA, €r0 PEruCTPAllMOHHBIA HOMED, a TAKKE 3aroJa0BOK
JOKYMEHTA, 3aKJIFOYEHHBII B KaBbIUKHU.

TekcT MOKyMeHTa mevaTaercsi OT JIEBOW TPaHMIbl TEKCTOBOTO MOJS 4Yepes
MTOJIyTOPHBIM MEXCTPOYHBIM MHTEPBAJ W BBIPABHUBACTCSA IO JIEBOM W NIPaBOU
rpaHuilaM TekcToBoro mojisi. [lepBas crpoka kaxkmoro abs3ana HaudHAETCS Ha
paccTossHuM 12,5 MM OT JIEBOM I'PaHULIBI TECTOBOTO IMOJIS.

TexcTbl JOKyMEHTOB OOJBIIIOr0 00beMa, HalpuMeEp, MOJI0KEHHH, TTOPSIKOB,
METOJUYECKUX PEKOMEHIAIINM, MOTYT JIETUTHCS Ha Pa3/eibl, MyHKTHI, MOMYHKTHI.

Paznensl AOMKHBI MMETh 3arojIOBOK. 3aroJIOBOK pas3zena  BKIKOYAET
MOPSIIKOBBIA HOMEP C TOYKOM TIOCJI€ HEro B Bujae apabckux mudp, u
HAaMEHOBAaHHUE pa3zeia. Toyka B KOHIIE HAMMEHOBAHMS pa3liefla HE CTABUTCA.
Paznensl B mpenenax mpaBOBOTO aKTa JOJKHBI UMETh CKBO3HYHO HyMeEpalHIo,
3aroJI0OBOK paszjiefia pa3MEeIIAeTCsl MO LIEHTPY CTPAaHUIIbl, COCTOSAIIUA U3 JIBYX U
0oJee CTpOK, MevaTaercs yepe3 OAMHAPHBIA MEKCTPOUHBIM HHTEPBAJI, BBIACISIETCS
MOJTY>KUPHBIM MIPUPTOM, HATTPUMED:

1. O01Me moJIoKeHus
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Pa3nensl coctosT u3 myHKTOB. IIyHKTHI HyMepyloTcs B Ipeaenax pasziena.
[TopsinkoBBIif HOMEp IMyHKTa COCTOMT U3 MOPSAKOBOTO HOMEpa pasjiena U IyHKTa,
pa3lieICHHBIX TOUYKOM, M TOUKH CIpaBa, HallpuMep:

1.1.IIyHKT.

B cinydae ecnu TeKCT He NENUTCS Ha pa3feibl U MYyHKT HE SBISETCS
COCTABHOM YacCThIO pasjielia, MyHKT HyMepyeTcs apaOCKuMu HudpamMu ¢ TOUKaAMH
nocJie HUX, HalpuMmep:

1. IlyHKT.

[yt HaumHaeTcs ¢ ab3amHOro orctyma 12,5 MM OT JIeBOW TpaHUIIBI
TEKCTOBOTO TOJIS (KPACHOM CTPOKH), TIEYATACTCS C MCIOIH30BAaHHUEM MOTyTOPHOTO
MEXCTPOYHOTO UHTEpBAJIA.

[TyHKTBI MOTYT UMEThH CJCAYIONINE CTPYKTYPHBIC JIEMEHTHI: YacTH ITyHKTA,
MOJAMYHKTBl TYHKTA, MOJIMYHKTH YacTH IIyHKTa, a03allbl MyHKTa, KaXIblid W3
KOTOPBIX HauyWHaeTcs ¢ ab3amHoro orcryna 12,5 MM OT J€BOM TpaHUIIbI
TEKCTOBOTO MOJIs (KPaCHOU CTPOKH).

[TyHKT MOXET JenuThcsl Ha 4acTH. YacTu MyHKTa HAYMHAIOTCA C KpPacHOM
CTPOKH M 3aKaHUYMBAIOTCS TOUKOM. HymMepanuu He UMEIOT.

[Ipumep myHKTa, COCTOSIIIIETO U3 ABYX YaCTEH:

3.1. Tlouernsrit 3Hak M30uparenbHoit komuccuu CBepAIOBCKOW 005acTh
«3a 3acmyrd B OpraHM3allid BBIOOPOBY SIBISIETCS BBICIIUM 3HAKOM OTJIMYHUS 3a
paboTy MO MOATOTOBKE M MPOBEICHUN BHIOOPOB.

[Ipennoxxenne mo HarpaxiaeHuto [loyeTHpIM 3HaKOM odopmIseTcs
COOTBETCTBYIOIIUM TIPEICTABICHUEM.

[IyHKTBI W YacTU TyHKTa MOTYT JCIUTHCS Ha TMOJNYHKTHI IyHKTa U
MOAMYHKTBl YacTH TyHKTA. [lOAMYHKTBI MyHKTa, TOJMYHKTHI YacTH ITyHKTa
HyMepyroTcs apabckumu 1udpamMu co ckoOKoii cripaBa 0€3 TOUYKU U OTACIISIOTCS
JIPYyT OT Ipyra TOYKOM C 3aIIsITOM.

[Tpumep HanMCaHUS TOIITYHKTOB ITyHKTA:

2.1. B  UWzbuparenpHOU  kKoMuccuu  CBEpAJIOBCKOM  oOjacTw

YCTaHABJIMBAIOTCS CIEAYIOIIUE BUJIbI TTOOIIPEHUIA:
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1) mwarpaxnenue IlouetHpiM 3HakoM  30upaTenbHON  KOMHUCCHUU
CBepanioBckoil obactu «3a 3aciIyTd B OpraHU3aii BBIOOPOBY;

2) warpaxnaenue IloueTtHolt rpamoTtoit M30uparenbHON  KOMHCCHU
CBepyI0BCKO# 001acTH;

3) mooupenue OnarogapcTBEHHbIM NUCHEMOM M30upaTenbHON KOMUCCHU
CBep/y10BCKOit 00acTu;

4) oObsiBIcHUE OnaromapHOCTH Tipeacenarens M30upaTenbHOW KOMHCCHH
CBep10BCKO 001acTH.

[Iprmep HanMcaHus MOAITYHKTOB BTOPOW YaCTH ITyHKTA:

2.1. IHCTpYKIHS 10 JAEIONPOU3BOJICTBY YCTAaHABIMBAET MOPSIOK PabOTHI C
JOKyMEHTaMHU M OCHOBHBIE IIPABUJIA UX NOJATOTOBKH.

WNHucTpykuus pa3padoTaHa Ha OCHOBAHHUH CIIETYIOIINX JOKYMEHTOB:

1) denepanbHoro 3akona ot 12 urons 2002 r. Ne 67-®3 «O0 OCHOBHBIX
rapaHTugax M30UpaTeNbHBIX MPaB M IpaBa Ha ydyacTue B pedepeHayMe IpakaaH
Poccniickon @enepanum»;

2) Pernamenta M36upatensHoi komuccuu CBepIOBCKOM 001aCTH;

3) wunbx akToB LIUK Poccum u M3buparenpHoli komuccuu CBepIIOBCKOM
o0nacTu.

ITyHKT, 4acTh MyHKTa, MOANYHKT ITYHKTA, MOAMYHKT YacTH MyHKTa MOTYT
UMeTh al3albl, OTAENseMble APYr OT Apyra TOYKOW C 3amsiTol, HE HMMEIOUIUe
NOPSIIKOBBIX HOMEPOB.

[Ipumep HanvcaHus a03alEB TPETHEH YACTH IMyHKTA:

3.4. BHeceHMe uU3MEHEHHH B TMPABOBOM aKT OCYIIECTBISETCA IyTEM
MPUHATHS OPraHOM, MPUHSBIIUM IIPABOBOM aKT, B KOTOPbIA BHOCATCS U3MEHEHUS,
IIPaBOBOr'0 aKTa TOTO K€ BHUJA.

N3MeHeHns: BHOCATCS TOJIBKO B NEPBUYHBIN ITPaBOBOM akT. Hemomyctumo
BHOCHUTbh WU3MEHEHUS B MEPBUYHBIN MPABOBOW aKT MyTEM BHECEHUS! U3MEHEHUU B
M3MEHAIOIINN €TO MPABOBOM AKT.

BHecenue n3MeHeHni B MPpaBOBOW AKT MPEAINOJIAraeT:

3aMCHY 4YHCCJI, CJIOB, HpC}IJ’IO)KCHI’Iﬁ, 3aroJIOBKOB,
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WCKJIIOYEHHUE YUCE]l, CIIOB, MPEIJIOKEHUN, CTPYKTYPHBIX AJIEMEHTOB MTyHKTA;

U3JI0KEHUE CTPYKTYPHOIO 3JIEMEHTA B HOBOW pEAAKIINN;

NpU3HAHWE YTPATUBIIMMHU CUITY IYHKTOB, Pa3/ejoB, IPABOBBIX aKTOB.

[Ipumep HanrcaHus adb3aLEeB MEPBOTO MOAIYHKTA:

11.2. K mpoekTy nmpaBoBOro akTa MpUIaratoTcs:

1) mosicHuTEIbHAS 3aMKCKa, B KOTOPOI:

PAcCKpBIBAETCsl COCTOSHHE 3aKOHOJATEIbCTBA B JaHHOW cepe mpaBOBOro
peryJupoBaHus;

YKa3bIBa€TCsl IPOTHO3 MOCIEACTBUI peaiu3allii IPaBOBOTO AKTA;

2) KOIHMH 3aKJIIOYEHUHN COTJIAaCyIOIMINX OPraHoB;

3) UHbIE TOKYMEHTHI.

AG3anamMu  ABIISIOTCS CTPOKH, HAUYMHAIOIIMECS C KpPAacHOM CTPOKH, BHE
3aBUCUMOCTH OT HaIUCaHUs C MPOMUCHOM WM CTPOYHOM OYKBBI, a TaKxke
CTPYKTYpPHBIE€ 3JIEMEHTBI TEKCTa, KOTOPbIE HE OTHOCATCA K HUHBIM CTPYKTYPHBIM
AJIIEMEHTaM.

B nuceMax ucnonp3yror ciaeayronye GopmMbl U3I0KEHUS:

or l-ro mmma MHOXectBeHHoro uymcina («[Ipocum  HampaBUTh
uHpopMaruio...», «Hampasisiem Ha paccMOTpeHUE TPOEKT...» U Ip.);

or 3-ro yuia eauHCTBeHHOro umcna («TeppuTopuanbHas KOMHCCHS HE
CUMTAET BO3MOXHBIM...», «TeppuropuanbHas KOMUCCHUS MPEAJIaraeT pacCMOTPETh
BO3MOKHOCTb...»);

Ha OJaHKaX MOJKHOCTHBIX JIMIL — OT 1-TO JIMla €AMHCTBEHHOrO 4Yucia
(«IIpomury Bac npeacTaBuTh JaHHBIE 0...», «CUUTaI0 BOBMOXHBIM MPUHATH Y4acTHE
B...»).

[Ipu wucnonb30BaHUM COKpalleHUH ¢ nuppamMd U CIOBAaMH HMX CIEIyeT
pa3nenate npobenom. He pomyckaeTrcst mepeHOCHUTh Ha JPYTYyIO CPOKY WU
CTpaHMIy WHUIMAIBl UMEHH W OTYECTBAa OT (haMUJIUU; COKPAIEHHBIC POJIOBHIC
MOHATUS (HAIIPUMEP, «T.», «YJ.», «0O0J.») OT UMEHU COOCTBEHHOTO, C KOTOPHIM
OHU MCHOJB3YIOTCS; COKpAIIeHHble 0003HAa4YeHHs Mep OT LU(p, yKa3bIBAIOIIUX

YUCJI0 HU3MCPACMBIX CIAWHUI, CIIOBCCHLIC BBLIPAXKCHHUA OT I_[I/I(l)pOBBIX IIpr
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opopMieHHUU JaT, KaJCHAAPHBIX CPOKOB, B HAa3BaHUAX [MPA3THUKOB W
3HAMEHATENIbHBIX AaT. TakKe He Pa3phIBAOTCS MO CTPOKaM JaThl, 0O(hopMIICHHBIC
upoBeIM crocoOoM, HOMepa TOKyMeHTOB. He momyckaercss mepeHOCHTh Ha
CJIETYIONTYIO CTPOKY ITyHKTYaI[MOHHBIC 3HAKH.

HoBpiii a03amr jgokymMeHTa, Kak IIpaBWJIO, HE JOJKEH HauYMHAThCA Ha
MOCJIeAHEH CTPOKE CTpaHUIlbl. A03all, KaKk MpaBujIo, HE TIOJDKEH 3aKaHUYUBAThCS Ha
MEPBOM CTPOKY CTPAHULIBI («BUCIUUE CTPOKHY).

TekcT moKyMeHTa MOXeT OBITh TpejcTaBlieH B hopme Tabiuibl. Tabnuia —
dbopma TpencTaBICHUS TEKCTa, JOKYMEHTa, B KOTOPOM XapaKTEPU3YIOTCS
HECKOJbKO 00BEKTOB IO PSITY TPU3HAKOB.

TabnuuHbple  TEKCTBI ~ NPUMEHSIOTCS B OTYETHO-CTATHCTUYCCKHX,
OyXTalnTEepPCKUX, OPTaHU3AITMOHHO-PACTIOPSIUTEIBHBIX JOKYMCHTAX.

Tabnuiel UMEIOT J1Ba YPOBHS UTEHUS TEKCTA: BEPTUKAJIBHBIA — CTOJIOIBI U
TOPU30HTAIBHBIN — CTPOKH.

CronOupl ¥ CTPOKM TaOJIUIBI JOJDKHBI MMETh 3aroJIOBKH, BbIPa)KEHHBIE
CYILIECTBUTEILHBIM B MMEHUTEIbHOM TMajiexke. [1oa3aroaoBku cTOIOIOB U CTPOK
JOJDKHBI OBITH COTJIACOBAaHBI C 3aroyioBKamu. [IpomomkeHue TaOIUIEI HA HOBOM
JUCTE BCETJa HAUYMHACTCS C 3aroJIOBKOB €€ CTOJOIOB (MJIM HOMEPOB CTOJIOIIOB B
ClTy4ae, €CJIu CTOJIOBI TaOIUIBl Ha TIEPBOM JIMCTE IPOHYMEPOBAHbI);

17) oTMeTKa O HAJTUYWU TPUIIOKECHUH.

OTMeTKa 0 HAJTMYUW TPWIIOKESHUH pacIiojaraeTcsi OT TPaHMITLI JIEBOTO OIS
MOCJIE TeKCTa Mepe;] MOMUCHIO.

Ecnu noxkymMeHT mMeeT MpuiIoKeHUs, Ha3BaHHBIC B TEKCTE, OTMETKa 00 uX
HaJTu4uuu 0OpPMIISETCS T10 CeAyroIIeH hopme:

[Ipunoxxenue: Ha 15 1. B 3 7K3.

Ecmn 1OKymMeHT wuMeEeT NpPUIIOKEHUs, HE Ha3BaHHbIE B TEKCTE, UX
HAaUMEHOBAaHUS HEOOXOJUMO TIEPEUHCIUTh TIOCJIE€ TEKCTa JOKYMEHTa IMepes
MOJIHUCKIO C YKa3aHUEM KOJIMYECTBA JIMCTOB B KAXKJAOM MPUIIOKEHUH U KOJIUYECTBA
AK3EMIUISIPOB, PH HAJTMYMU HECKOJIBKUX MPUIIOKEHUN UX HYMEPYIOT, HAIIpUMED:

[Tpunoxenue: 1. Tlomoxxenue 06 3xcnepTHOM Komuccuu Ha 15 11. B 1 3K3.



24

2. Ilpumepnas HoMeHKIaTypa aen Ha 14 1. B 1 k3.

Ecniu  mpunoxeHuss cOpoIIOpOBaHbI, TO KOJMYECTBO JIUCTOB  HE
YKa3bIBaeTCsl.

Ecnu mpuniokeHue HampaBisieTCss HE BO BCE YKa3aHHbIE B JIOKYMEHTE
ajipeca, TO OTMETKA O HAJIMYUU MPUIIOKEHUST 0OopMIIIeTCA 0 clieytonieit hopme:

[Tpunoxenue: Ha 20 1. B 3 3K3. TOJIBKO B MEPBBIN aapec.

Ecnmm x nokymeHTy mnpwiaraercst Opyrod AOKYMEHT, TakKe WMEOLIUU
IPUJIO)KEHUE, TO OTMETKA O HAJIWYMM MPWIOKEHUS OQOPMIISIETCS CIEAYIOLUM
obpazom:

[Tpunoxenue: nuceMo M30uparenbHoit koMmuccun CBEpATIOBCKON 00J1aCTH
ot 15.11.2026 Ne 67/450 u npuiioxkeHue Kk HeMy, Bcero Ha 12 1.

B mocTraHOBIEHUAX M PACHOPSLKEHHSIX CBENCHHSI O HAJUYMM NPUIIOKECHUN
yKa3bIBaroTCs B Tekcte. Hanmpumep:

«Pa3paboTrath 1 MpeACTaBUTh NPOEKT IJIaHa IO popMe, YKa3aHHOU
B ITprtokeHuu Ne 1».

Ecniu B J0KyMeHTE, K KOTOPOMY OTHOCHUTCS MPHUJIOXKEHUE, OHO He
YTBEPKJAETCA, a POCTO COAEPIKUTCA CChIIIKA HA HETO, TO B IIPABOM BEPXHEM YIUIY
YKa3bIBAaeTCs, K KaKOMy IIOCTAaHOBJECHHMIO (PacCHOpSsIKEHUIO) MPHIOKEHUE
OTHOCHUTCS, HAIIPUMED:

[Ipunoxenue
K PELICHUIO

(HauMeHOBaHUE TEPPUTOPUATHLHON KOMUCCHH)

ot 15.03.2026 Ne 8/36

[Ipunoxenue
K PaCIOPSKEHUIO MPEACENaTeIIs

(HaMMEHOBaHUE TEPPUTOPUATIBHON KOMUCCHH)

ot 15.03.2026 Ne 05/08

[Ipy HanMUMM HECKOJNBKUX MPUIOKEHUN OHU HYMEPYIOTCS, HalpuMmep,

npunoxenue Ne 1, npunoxxkenue Ne 2 u tak ganee;
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18) moamnuce.

B cocraB nmoamucu  BXOAAT: HAaMMEHOBAHME JIOJDKHOCTH  JIMIIA,
MOJAMUCABIIETO JOKYMEHT, €ro JHM4YHas MOJANKUCh, paciiu@poBKa MOAMUCH
(MHULIKATBL, (aMIITHSA).

Ecnu goxkymeHT odopmisiercs Ha OJIaHKE TEPPUTOPUATBHOW KOMHUCCHUH, TO
PEKBU3UT BKIIOYA€T HAUMEHOBAaHUE JIOJDKHOCTU JIMIA, TOJMUCHIBAIOIIETO
JOKYMEHT, €ro JHUYHYI0 TOJIMUCh, pacU(PpPOBKY TMOAMNUCH (MHUIHAIBI U
bamunio), HarpuMep:

[Ipencenarens MOJIMTUCH MHUIUAIIBI, (haMUITHS

Ecnu OJKHOCTHOE JMI0, HMOANKACH KOTOPOrO 3aroTOBJIEHA HA IPOEKTE
JIOKyMEHTa, OTCYTCTBYET, TO JTOKYMEHT MOAMNHUCHIBAET €r0 3aMECTUTEIb WM UHOE
JMILO0, UCHOJHSIoUIEe ero o0s3aHHOCTH. IIpu 3TOM 00s3aTEbHO yKa3bIBAIOTCS
(dakThuecKkass JOJDKHOCTh JIMLA, MOJIMUCABIIErO0 JOKYMEHT, €ro WHULHUAIbl U
bamumnus.

He nomyckaercs DOANKCHIBATH JOKYMEHTBI C IIPEMJIOTOM  «3a» WIH
MPOCTABIIEHUEM KOCOM YEepPThI Mepe]l HAMMEHOBAHUEM JJOJIKHOCTH.

Ecnu noxymeHnt odopmiisiercss Ha OnaHke mpenceaaresns TeppUuTOpUanbHON
KOMHCCHH, TO TOJDKHOCTBH HE YKa3bIBAa€TCH.

Ecnu nokyMeHT odopmiisieTcs He Ha OlaHKe, TO PEKBU3UT COAECPHKUT MOJTHOE
HAaUMEHOBAaHHWE JOJDKHOCTH JIMIA, MOJNUCABIIErO JOKYMEHT, €ro JMYHYIO

NOJNKCH, pacIIM(PPOBKY MOANUCH (MHUIMANBI U (amunuio). Hampumep:
3amMecTuTelb NpeaceaaTens
HwxnepeueHckon pallOHHOM
TEPPUTOPUATBHOU U30UpPaATETBHOMN

KOMHUCCHHU IIoAIIMCh HMHHUIIHUAJIBI, (baMI/IJ'H/IH
HpI/I nmoaAnMCaHu AOOKYMCHTA HCCKOJIbBKUMHU JOJDKHOCTHBIMH JIMIOAMHU HX

MOAIKUCU  PACIONararTCsd OAHA TIOJA JPyroM B IOCIEAOBATEIBHOCTH,
COOTBETCTBYIOIIEH 3aHUMAEMOW JI0JKHOCTH, HAITPUMED:

[Ipencenarens MIOJIITUCH WHULUANBI, (haMUITHS

byxranre IIOAIINCH HHHUIUaJbl, (PaMUIINA
M
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B noxymeHTe, MOArOTOBIEHHOM TEPPUTOPUAIBHOW KOMHUCCHEM, NMOAIUCH
pacnoylararorca  oxHa mon apyro. IlepBbIM  yKka3eIBacTCs IpeAcenarTeilb

KOMHUCCHH, a (I)aMI/IJ'II/II/I YJICHOB KOMHCCHH paCIIOJararoTcC:Aa B aﬂ(l)aBI/ITHOM IMOpPsAOKE.

Hamnpumep:
[Ipencenarens xoMuccun NOJMUCh  WHULHUAJbI, (PaMUIns
UiteHsl KOMUCCHN HOJNUCh  WHULHUAJIbI, paMuIns

NOJANMKUCH  WHUILMAIBL, (pamuius;

19) rpud coriacoBaHus.

BuyTpennee coriiacoBaHue JOKYMEHTOB TEPPUTOPUATIBLHON KOMMCCHH
MPOBOJAMUTCSI COOTBETCTBYIOIIUMHU JTOJKHOCTHBIMH JTUIIAMU U O(POPMIISICTCSI BU3OM.
BaemHee  cornacoBaHWe — MPOBOAMTCS €  MHBIMH  OpraHaMH  BJIACTH,
rOCyJapCTBEHHBIMU OpraHaMH U  OpraHu3anusMu, odopmisiercs rpudom
COTJIACOBAaHMSI JOKYMEHTa WJIM Ha OCHOBAaHMM TNPOTOKOJA, THUChbMa O
COTJIACOBAHUM.

I'pud cornacoBanus coctout u3 cioa COI'JTACOBAHO (6e3 kaBbIuek)
NPONUCHBIMU  OyKBaMH, HAaWMEHOBAHUSA JOJDKHOCTH JIMIAa, C KOTOPBIM
COTJIaCOBBIBACTCS TOKYMEHT (BKJIIOYasi HANMEHOBaHUE OPTraHU3aIliM), €ro JUYHON
MOAMUCH, paclinPpoBKY MOANMKUCH (MHULMAIBI, PaMUIusi) U JaThl COTJIACOBAHUS,
HarpuMmep:

COI'JTACOBAHO
3aMECTUTEIb MpeceaTeNs
N36upaTenbHOit KOMUCCUT

CBepmiIoBCcKO# 00J1acTH
JUYHAsS MMOIIUCh WHUIMANIBI, (DaMUIHS

JlaTa

Ecnu cornacoBanue OCYIIECTBIISIETCSI IPOTOKOJIOM, TUCHbMOM WJIM JAPYTUM
JOKYMEHTOM, TO OHO 0(OPMIISIETCSI CIEAYIOIINM 00pa3oM:

COI'JTACOBAHO
IPOTOKOJIOM 3acenanusi KoHTpoiabHO-
PEBU3UOHHOU CITY>KOBI
nipu M30upaTenbHoi KoMuccuu

CBepmIIoBCKOI 00J1acTH
ot 05.02.2026 Ne 2
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I'pud cormacoBanus AOKYMEHTa B 3aBUCUMOCTH OT BHUAA JOKyMEHTa H
0COOEHHOCTEH er0 0(hOPMIICHHSI MOYKET TIPOCTABIISATHCS:

Ha MEPBOM JIMCTE JIOKYMEHTa B JIEBOM BEpXHEM YINIy Ha YpoBHE Trpuda
YTBEPKIICHUS WITK TI0]T HANMEHOBAHUEM JIOKyMEHTA OJIMKe K HIKHEMY TIOJTIO;

Ha TOCJIETHEM JINCTE JOKYMEHTA MO TEKCTOM;

HAa JINCTE COTJIACOBAHUS, SBJIAIONIEMCS] HEOThEMJIEMOM YacThIO JOKYMEHTA,

20) Bu3a.

BuyTpenHee coriacoBaHue MpoeKTa JTIOKyMeHTa oopmiisieTcs Bu3oil. Buza
BKJIIOYAET TMOJANKHCH BHU3UPYIOIIETO, pPacIMPpPOBKY TOANHUCH (MHUIUAIBI,
dbamuwius) ¥ AaTy, OpU HEOOXOIUMOCTH MOXET OBbITh yKazaHa JO0JKHOCTh
BU3UPYIOIIET0, HAPUMED:

byxranrep
ITOIINCH WHULKAJBL, (pamMuins

JlaTa

[Ipn HanmMuuu 3aMedaHuid K JOKYMEHTY BHU3a O(QOpPMIIIETCA CIEAYIOIIUM
oOpazom:

3ameuaHus NMPUIIararTCs
Oyxranrep
NOANUCH WHULIAATBI, (pamuius

Jlara

3amMeuaHus U3J1aratoTcs Ha OTJIEIbHOM JIUCTE, TOAMUCHIBAIOTCS
U TIPUJIAraroTcs K JOKYMEHTY.
JlomyckaeTcsi MOJIMCTHOE BU3UPOBAHUE JOKYMEHTOB U MPUIIOKEHUN K HUM.
Ecnu noginHHUK TOKYMEHTa OCTAE€TCSl B TEPPUTOPUATIBHON KOMUCCHU, BU3bI
MPOCTABJISIOTCS B HIDKHEM YacTH OOOpPOTHOM CTOPOHBI TMOCIEIHErO JIUCTa

MNOAJIMHHUKA NOKYMCHTA.
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Ha poxkymeHTe, NOMIMHHMK KOTOPOrO IIOMJIEKHUT  OTHPAaBKE M3
TEPPUTOPUAIIBHON KOMHUCCHM, BHU3bl IPOCTABJISIOTCA B HWKHEHM YaCTH JIMIEBOU
CTOPOHBI IOCJIEAHETO JIUCTA KOMHUH OTIIPABIIIEMOTO JOKYMEHTA;

21) neyars.

[leyatp 3aBepseT MNOJIMHHOCTD MOAMMCH JOJDKHOCTHOTO JIMIA Ha
JOKYMEHTaX, yJOCTOBEPSIOIINX MPEAYCMOTPEHHbIE  IPABOBBIMM  AKTaMH
MOJITHOMOYHS JIOJDKHOCTHBIX JIMI] WIW (PUKCHPYIOMINX (DaKThI, CBS3aHHBIC C
(MHAaHCOBBIMU CPEICTBAMU, a TAK)KE Ha MHBIX IOKYMEHTaX, MpeycMaTpUBaIOLIUX
3aBEPEHUE MTOJIMHHOW MOAUCH.

[leyaTp cTaBUTCS Ha CBOOOJHOM OT TEKCTa MECTE, HE 3aXBaThIBasl JIMUYHOU
MOAIHUCHU JTOJDKHOCTHOTO Juua. [Ieyats MOXET 3aXBaThIBaTh YaCTh HAUMEHOBAHUS
JTOJKHOCTH JIMIA, TOAIUCABIIETO JOKYMEHT.

B nokymeHTax, MOATOTOBJICHHBIX Ha OCHOBE YHUGHUIIMPOBAHHBIX (GOpM,
neyaTh CTaBUTCS B MecTe, 0003HaueHHOM oTMeTKoM «MID» vin uHbIM 00pazom;

22) OTMETKA O 3aBEPEHUU KOITHHU,

JIns 3aBepeHMsT COOTBETCTBHUS KOIHMM JIOKYMEHTAa IOJJIMHHUKY HUXE
pekBusuTa «lloamuce» MPOCTABIAETCS OTMETKA O 3aBEPEHHHM KONUU —
3aBEpUTENbHAS HAANUCh «BepHO», MOKHOCTH JMIA, 3aBEPUBLIETO KOIHUKO, €0
JUYHAs TOJMUCH, paciin(poBKa MOIMUCH U JaTa 3aBEPEHUs, HAIIPUMED:

Bepno
[Ipencenarens TEpPUTOPUATIBHON KOMUCCHH

MOAMNHUCH WHULMAJBL, (pamuns

JlaTa 1 Bpems

[Ipu nepechuUike KONUU JOKYMEHTa B Jpyrue OpraHu3aliiy WM BblJaue ee
Ha PYKH 3aBEpUTENbHAs HAAMKUCh YOCTOBEPSAETCA MEYaThIO.

JIMCTBI MHOTOCTPAaHUYHBIX KOMUN MOTYT OBITH TPOHYMEPOBAHBI, OTMETKA O

3aBCPCHNHN KOIIMHU MOKET OBITH JAOIIOJIHCHA YKa3aHHUEM KOJIMYCCTBA JIMCTOB KOIIHH.

2 Konus mpoToKoNa 06 MTOTaxX TONOCOBAHMS M HHEIX JJOKYMEHTOB 3aBEPSETCSA B COOTBETCTBHH C
nyHKTOM 12 ctatbu 30 @epepanbHOTO 3aKOHA 00 OCHOBHBIX TapaHTHAX N30HMPATEILHBIX TPaB.
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Jlonyckaercst 3aBepsTh OTMETKOM «BepHO» KaXAbpli JMCT MHOTIOCTPAHWUYHOU
KOIIUH JIOKYMEHTA;

23) oTMETKa 00 MCIIOHUTEIIE.

OTtmeTka 00 HCHONHMUTENE BKJIIOYACT B ce0S HHULIMAIB W (HaMUIHIO
UCIIOJIHUTENS JIOKYMEHTa, HOMEp €ro ciyxebHoro TtenedoHa € KOIOM
CepasioBckoil obmactu. OTMETKY 00 HMCHOJHHUTENE PACIoyiaraloT Ha JIMLEBOM
WIH, TP OTCYTCTBHM MECTa, Ha OOOPOTHOM CTOpPOHE TMOCIEAHEro JHCTa

JIOKyMEHTA B JIEBOM HIDKHEM YTITy pasMepoM mpudTa 10 myHKTOB, HApUMED:

Anexcarnp Ilerpoua Cumopos
(34359) 20-94-25

24) oTMeTKa 00 MCIIOTHCHUH JOKYMEHTA M HAIPaBJICHUH €T0 B JICIIO.

OtmeTKa 00 MCIOJHEHUH JOKYMEHTA M HAlpaBJIEHUU €r0 B JIEJO0 BKIIOYAET
CICAYIONIME JaHHBIC: KpaTKUE CBEACHUS 00 WCIOJHEHUU JAOKyMeHTa (Mpu
OTCYTCTBUU JIOKYMEHTA, CBHUJETEJIbCTBYIOLIETO OO0 WCIOIHEHHUH), 1aTy U HOMEP
UMEIOLIETrocsl JOKyMEHTa 00 HUCHOJHEeHHH, ciioBa «B nenmo», narta, moamuchk
UCIIOJIHUTENS (IpencenarTens, a B €ro OTCYTCTBHE 3aMECTUTENsl Mpejacenaress,
CEKpeTapsi) TEPPUTOPUATBHON KOMUCCHH;

25) uaeHTUPUKATOP AIEKTPOHHOM KOMMH JOKYMEHTA (KOJIOHTUTYII).

WNnentudukatop (Mms ¢aiina Ha MAITMHOYUTAEMOM HOCHUTEJIE) 3JIEKTPOHHOM
KOIIUM JTOKyMEHTa (KOJIOHTUTYJI) MOXET MPOCTABIATHCS B JIEBOM YIJIy HUMKHETO

NOJISL K&KI0M CTPAaHMIIBI JOKYMEHTA pa3MepoM mpudTa 8§ MyHKTOB, HAIPUMED:

PC110309K

4. Opranusanusi padoThbl ¢ OTHPABJIsAEMbIMU (UCXOASIIIIUMH) JOKYMEHTAMU

4.1. Pabota ¢ oTmpaBiasieMbIMH (MCXOIAIIMMU) W3 TEPPUTOPUATIHLHOM
KOMHCCHH JOKYMEHTaMH BKJIIOYACT WX PETHUCTPAIHIO, MPOBEPKY MPaBUILHOCTH
oopMIIeHHUS, B TOM YHUCJI€ HAJIMYUE TOJHOTO aJpeca U €ro TOYHOCTh, HAIMYHE
MO/JTMHHOM TOAMKCH, IPYTUX HEOOXOAMMBIX JIEMEHTOB O(POPMIICHUS, YKA3aHHBIX
MIPUJIOKEHNU M, U OTIIPABKY.

OTBETCTBEHHOCTh 3a MPABWJIBHOCTh yKa3aHUS B THUCbME (B TOM YHCIIE

COHpOBO,Z[I/ITCJ'IBHOM) 501041 CIIMCKE PaCCBIIIKH PEKBHU3UTOB ImoJrydaTreiisd
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KOPPECTIOHICHITNN, & B HEOOXOJUMBIX CIIy4asX €ro MmouyToBoro (TenerpadHoro)
azpeca HeceT UCIOJIHUTENb JOKYMEHTA.

4.2. OtnpaBka JOKYMEHTOB u3 TEPPUTOPHUATBHOU KOMHCCUU
OCYIIECTBIISIETCS ~ TMOYTOBOM,  TemerpadHoM  cBs3blo, cpencrBamu  [1]],
TeraedoHOrpaMMoOi, IO KaHajlaM (PaKCUMUIIbHOW CBSI3M, JIEKTPOHHOM MOYTON B
cetu IHTEpHET WK HAPOYHBIM.

Pemenne o cmoco0e MOCTaBKM JTOKYMEHTa, a TakKKe O HEOOXOIUMOCTH
JIOCBUTKMA aJipecary MOJJIMHHUKA JOKyMEHTa Ha OyMa)KHOM HOCHUTEJNE B Ciydae
OTMPABKU JOKYMEHTa CPEICTBaMH JJIEKTpoHHOU mouthl [1/I, mo daxcumumbHON
CBA3M WM CeTH VIHTepHET NPUHUMAET HCIOJHUTENb [0 COIVIACOBAHHUIO C
IpesceaTeeM TEPPUTOPHUATILHON KOMUCCHUH.

4.3. Ilpu odopmiIeHUH OTHPABIAEMBIX (MCXOIAIINX) THCEM HCIIOTHUTENb
yKa3bIBaeT IMOJHBIA TOYTOBBIN (BKJIIOYAs HMHJAEKC) aapec OpraHu3aiu Judo
rpaK/IaHUHA.

4.4. Ucxonsmue nuchMa, B TOM YHCIIE OTBETHl Ha BXOSALIUE JTOKYMEHTHI,
oopmiieHHBIE B COOTBETCTBUM ¢ TpeOoBaHusMU Hacrosimero Ilopsixa,
HaIpaBJISAI0TCA 3a NOJANUCHIO Tpenacenatens (a B €ro OTCYTCTBHE 3aMECTUTENS
npeacenarens, CeKperaps) TEepPUTOPUATIbHOM KOMHMCCHM HA COOTBETCTBYIOIHX
OJlaHKaX yCTaHOBJICHHOU (DOPMBI.

4.5. IlonnucanHbple TMHUCbMAa BMECTE€ C KOMMSIMH, 3aBHU3UPOBAHHBIMU
WCIIOJTHUTENIEM, TEPENatoTCs NIl PETUCTpalid M OTHPAaBKU B OTKPBITOM BHU/IE
CUCTEMHOMY aIMUHUCTPATOPY TEPPUTOPUATBHOU KOMHCCHH.

JIOKyMEHTBI, cozepKallie BOIMPOCHhl ()MHAHCOBOTO XapakTepa, JOJIKHBI
OBITh 3aBU3UPOBAHBI OYXTAITEPOM TEPPUTOPUATIHEHON KOMUCCHUH.

4.6. C ucnonp3oBanueM [1/] wim Apyrux perucTpanmoHHO-YYETHBIX (HOpM
JIOKyMEHTaM IPUCBAWBAETCS UCXOJSALIUNA HOMEDP, KOTOPBIM COCTOMT M3 MHJAEKCA
Jiena 1Mo HOMEHKJIaType JAeNl U IMOPSAKOBOTO HOMEpa JTOKYMEHTA, pa3AesIeHHBIX
KOCOM 4epror. MceXomsiuii perucTpaliioOHHbIA HOMEpP YKa3bIBAaeTCsl TAaKKe Ha

KOIINH IOKYMCHTA, OCT&IOHIGIZCH B ACJIC.
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[Ipu peructpamuu ucxonsmero mqokymeHta B PYK o0s3aTtensHO BBOIATCS
CJIEYIONTUE PEKBU3UTHI: JaHHBIE 00 anmpecarte (pamwmmsi, uMs, oT4eCTBO (TIpH
HaIMuuK) (U3UYECKOro WA WIA Ha3BaHUE OpraHu3allii, MECTOHAXOXKICHUE
1oJIy4aresisai), HOMEHKJIATYPHBIA 3arojlOBOK, a TaKXe KpaTKoe COJEpKaHUe
JOKYMEHTA, KOJUYECTBO JIMCTOB OCHOBHOIO JOKYMEHTA W JIMCTOB INPHUIIOKEHUS,
KOJIMYECTBO K3EMILISIPOB, HCIIOJIHUTEIb IOKYMEHTA, a TAK)KE€ KEM OH IOANMHUCAH.

4.7. Ornpaska ucxonamux nokymeHToB B LIUK Poccuu, B 1M30upartenbHyto
komuccuto CBepanioBckod obOmactu 1o kaHamam cBsisu ['AC  «Bbi6opei»
OCYLIECTBJISIETCSI CACTEMHBIM aIMUHHCTPATOPOM TEPPUTOPHUAIEHON KOMUCCHUH.

4.8. lns mepenmaun ucxopsmiero mokymenta mo [IJ umm saexTpoHHON
OYTOM  ceTu  VIHTEepHET  HWCIONHMTENb  IPEACTABISIET  CHCTEMHOMY
aIMUHUCTPATOPY TEPPUTOPHAIIBHOM KOMHUCCHUU  OTHPABISIEMBIA  JTOKYMEHT,
oopMIIeHHBI B COOTBETCTBUU C TpeOoBaHusMU Hactosuiero I[lopsinka, u ero
JIEKTPOHHYIO BEPCHUIO.

[locne perucTpamu 3JIEKTPOHHBI 00pa3 JOKYMEHTa MPUCOEAUHSETCS K
PYK u ortmpaBnsercs B ¢opmare pdf, mpu HEOOXOIUMOCTH NPHIOKEHHUS K
JTOKYMEHTY OTIpaBIIsitoTCs B popmate docx mim xIsx.

49.Tlo xanamam (akKCUMUIBHOM CBSI3M  JIOKYMEHTBI  TEPEalOTCs
IpesceaTeaeM TEPPUTOPUATIEHON KOMUCCUN WM CUCTEMHBIM aJIMUHHCTPATOPOM
TEPPUTOPUAITBHON KOMUCCHH.

4.10. Tlpu otmpaBke muchMa 0OoJjiee YyeM B 4ETHIpE aapeca HCIOTHUTENb
COCTABJIICT CIIMCOK PACCHUIKA YCTAaHOBJICHHOW (opmbl (mpmiioxkeHue Ne 6),
KOTOPBIN TOJNUCHIBAETCS MpeaceaaresieM (a B €ro OTCYTCTBHUE 3aMECTUTEIIEM
npejceaarensi, CEKpeTapeM) TeppUTOpHalIbHOM Komuccuu. IIMcbMO U crHcoK
pacChUIKM  TEPENaloTCsl  CUCTEMHOMY  aJIMHHHCTPATOPY  TEPPUTOPHATBHON
KOMHCCHH Ui peructpauuu. Ilocne peructpanuu nucbMa OHO TUPaXXKHPYETCS U
OTIIPABIISETCS.

Ecin nucemo HampasisieTcss He OoJjiee uyeM B 4YEThIpe ajpeca, TO

IIOAIIMCHIBACTCA KEDKI[BIﬁ IK3CMILJIAP.
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4.11. OrnpaBka JOKYMEHTOB IIPOU3BOJIUTCS npeacenaTeneM
TEPPUTOPUATHHOM KOMUCCHUU Wi CHUCTEMHBIM aIMUHHUCTPATOPOM
TEPPUTOPUATIBHON KOMHCCHH B 4Yachl €€ pabOThl, KPOME BBIXOJHBIX M HEpaOOUMX
Mpa3IHAYHBIX JHEU.

[Topsimok OTMpaBKU MCXOMAIIMX JOKYMEHTOB IOCJIE€ OKOHYAHUS paboyvero
JTHSI, B BBIXOJHBbIE M Hepabouue Mpa3IHUYHBIE JHH, B TMEPUOJ MOJITOTOBKH U
MPOBEJCHUSI M30UpaTeNbHBIX KaMIIAHUW  YCTaHABIMBAETCS  IMpeaceaaTeneM
TEPPUTOPUAIIBHON KOMUCCHH.

4.12. JIoOKyMeHTBI, HallpaBisieMble TpaXJAaHaM [0 JOMAIHEMY aJipecy,
OTHPABJISIOTCS 4YE€pe3 TMOUYTOBOE OTMACJIICHHE CBS3M MPOCTHIMU TMOYTOBBIMHU
OTHPABJICHUSMH WIH 3aKa3HBIMU MHUCbMaMH.

4.13. OtnpaBisiemple  (MCXOIANINAE)  JAOKYMEHTBI, OQOpPMIICHHBIE  C
HapylieHueM TpeboBanuii Hactosmero [lopsnka, Kk OTIpaBKe HE MPUHUMAIOTCS U
BO3BPAIAIOTCS] UCTIOJTHUTENSIM Ha 1I0paboTKY.

4.14. Konuu ucxoasuyx JOKYMEHTOB MOMEMIAIOTCS B J€JI0 B COOTBETCTBUU

C HOMGHKHaTypOﬁ ACII TeppHTOpHaHBHOﬁ KOMUCCHH.

5. OcobenHocTH PadoTHI ¢ OOpameHUAMH rpaxaaH. OpraHuszanus JUYHOTO
NpueMa rpaskaaH

5.1. Opranu3zaius paboTsl ¢ OOpaIICHUSIMU TPaXIaH OCYIIECTBISICTCS
B COOTBETCTBHM C paznenoMm 2 Hacrtosimero [lopsaka ¢ ydyerom ocoOEHHOCTEH,
YKa3aHHBIX B JAaHHOM pasJelie.

5.2. ObpartieHusi B TEPPUTOPUATIEHYIO KOMHCCHIO MOTYT OBITh HaIllpaBJICHbBI
B ITUCbMEHHOM (hopMme, a Takke B popMe ANEKTPOHHOIO JOKYMEHTA.

5.3. O6pamienue B ¢GopMe DIEKTPOHHOTO JIOKYMEHTAa MOXKET OBITh
HaIpaBJIEHO C MUCIOJIb30BAHUEM CTpPaHUIIbI OuIManbHOro caiita M30upaTenbHOU
komuccun CBepiuioBCcKoi obmact B cetu VHTepHeT, mpenHa3HAYCHHOW st
HaIpaBJieHUs] 0OpalleHuil B TePPUTOpUATIbHBIE KOMUCCUU (fjajiee — 3JIEKTPOHHAs

dbopma obpaiieHuit).
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HanpaBnenune oOpamenuid B ¢GopMe BJIEKTPOHHOTO JOKyMEHTa B
TEPPUTOPUATBHYI0 KOMUCCHUIO OCYIIECTBIISIETCS MOCJE MPOXOKICHUS 3asiBUTEIIEM
UuJeHTUUKALIIH u ayTeHTU(UKALIIU OCPEICTBOM benepanbHON
rocyJaapcTBEHHOW MHGOPMAIIMOHHON cucTeMbl «EnuHas cucreMa uneHTuukanim
U ayTeHTUUKAMKM B HHPpACTPyKType, obecrneuuBaroniell MHOOpMaIMOHHO-
TEXHOJIOTUYECKOE B3aWMOJICHCTBUE HH(POPMAIMOHHBIX CHUCTEM, HCIOIb3YEMBIX
JUISL IPEIOCTABJICHUSI TOCYAAPCTBEHHBIX U MYHUIIMIATBHBIX YCIYT B AJIEKTPOHHOU
dbopmer.

Conepsxamuecss B HampaBlIeHHBIX B (opMe 3JICKTPOHHOTO JOKYMEHTa
oOpallleHUsIX CBEJICHMS, a TaKKe IMpuiaraeMble MaTepuaibl (MpU HAJTUYUH)
BBojsiTca B IIJ[. BBOn cBeneHuii, copepamuxcs B HampaBiICHHBIX B (opme
AJIEKTPOHHOTO JOKYMEHTAa OOpallleHUsX, TMpUilaraéMblX MaTEepUaIoB H HX
perucTpanus OCyHIECTBISIOTCA CUCTEMHBIM aJIMHUHUCTPATOPOM TEPPUTOPUAIBHOM
KOMHCCHUU HE TO3JIHEeE TpeX pabouux JHEW co JHS HampaBJIeHHs OoOpalleHus, a B
Nepuoj MPOBEJICHUSI COOTBETCTBYIOIIUX H30MpaTEbHBIX KaMIaHWM, KaMmmIaHUN
pedepenayma 1o BoOmpocaM TOJTOTOBKHM M TPOBEJACHUS H3TUX BHIOOPOB,
pedbepennyma 1o  oOpaleHusIM,  HalpaBJIECHHBIM  J0  YCTaHOBJICHUS
TEPPUTOPUATIBHON KOMHUCCHEN HUTOTOB TOJOCOBAaHUS, ONPEACIICHUS PE3YIbTAaTOB
BBIOOPOB, pedepeHaymMa — B JICHb HampaBiieHUs oOpalreHus 1u00 He TO3HEe
CJIEIyIOUIEro paboyero AHS B COOTBETCTBHM C I'paHUKOM padOThl KOMHCCHH, C
y4€TOM CPOKOB PACCMOTPEHHUS COOTBETCTBYIOIIMX OOpAIlCHU, YCTaHOBIECHHBIX
3aKOHOAATEILCTBOM O BbIOOpax U pedepeHaymax. Peructpamusi oOpaiieHui,
HalpaBJICHHBIX B TEPPUTOPUATBHBIE KOMHCCUHU B (OpME IJIEKTPOHHOTO
JOKYMEHTA, MOXKET OCYLIECTBIATBCA ¢  ucnosb3oBanuem IIJI.  Ilocne
OCYILECTBJICHUSI YKa3aHHBIX JCUCTBUM OOpallleHHe CYUTAETCS TOCTYNMHUBIIUM B
TEPPUTOPUATBHYIO KOMHUCCHIO.

OOpamienrss B MUCHbMEHHOW (opMe, MOCTYNHUBIINE B TEPPUTOPHUAIBHYIO
KOMHCCHUIO, PETUCTPUPYIOTCS CHUCTEMHBIM aJIMHUHUCTPATOPOM TEPPUTOPHUATILHON
KoMuccun ¢ ucnoib3oBanuem IIJ] He mo3mHee Tpex paboumx mHEH cO JHS

MOCTYIJIICHUA O6paH_I€HI/I$[, a B II€puoa IMIpPOBCACHHA COOTBETCTBYIOIIUX
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n30upaTeabHbIX ~ KaMIlaHWW, KaMmmaHud pedepeHayma A0  YCTaHOBJICHUS
TEPPUTOPUAIBHON KOMHCCHEM HTOTOB TOJIOCOBAHUS, ONPEACIICHUS PE3YIbTAaTOB
BbIOOPOB, pedepeHnymMa — B J€Hb MOCTYIUIEHUS OoOpalieHust 1100 He MO3JHee
CIIEYIONIero paboyero AHS B COOTBETCTBUU C TpaUKOM pPabOThI KOMHCCHH, C
YU4E€TOM CPOKOB PacCMOTPEHUSI COOTBETCTBYIOLIMX OOpPAILEHUI, YCTaHOBJIEHHBIX
3aKOHO/IaTEIBCTBOM O BBIOOpax U pedepeHaymax.

OOparienusi, MOCTYNUBIINE B TEPPUTOPUATBHYI0 KOMHCCHIO, MOTYT
PErUCTPUPOBATECA B YCTAHOBJICHHBIE BBIIIE CPOKH OTACIBHO OT JIPYTHMX BHUJIOB
JIOKYMEHTOB.

5.4. Ilpu peructpauun oOpameHus B [IJ] cucreMHBIM agMUHUCTPATOPOM
TEPPUTOPUATBHON KOMHUCCUHM 3aIlOJIHSIOTCS HEOOXOAMMBIE IIOJII BO BKJIAJKE
«O0pamenue» 111 B 3aBUCUMOCTH OT UMEIOLIEHCA HHPOPMALIMKA B OOpaIllEHUH HE
N03/1HEE TpeX pabounX JHEN CO JHS PETUCTPALMU OOpallleHUs! B TEPPUTOPHAIIBHOM
KOMHUCCHH U B TEUEHHUE OJHOI0 paboyvero JHs CO AHS MOCTYIUIEHUs 00palleHus o
BOIIPOCAM MPOBOJIUMBIX H30MPATEIbHBIX KaMIaHUM.

5.5. [Ipu BCKpBITMM KOHBEPTOB IPOBEPSETCS HAJIMUYUE BCEX BIIOKEHUM.
KoHBepT 00s3aTEIBHO COXPAHIETCS.

OOpamienus, cojepXxalmue B aIPEeCHOM dYacTh MOMETKy «JIuuHow,
paccMaTpuBaroTCs B 00LIEM MOPSIIKE B COOTBETCTBUU € HACTOSAUIMM [lopsiakom.

[Ipu peructpaiii MOBTOPHBIX OOpAIEeHUI UM MPUCBAMBAETCS OYEPEAHOU
peructpaiimonusld - Homep, B PYK npenmaercs ormerka «IloBTOopHO» U
ocyuiecTBisieTcs cBa3piBaHue ¢ PYK 1o nepBUYHbIM 00palieHUsIM.

Ecniu oOpamieHue mnocTynwio OT KOJUIEKTMBA 3asiBUTENEH, TO TIpH
peructpanuu B PYK craBurcsa ormerka « KoainekTUBHOEY.

5.6. PerucTpaniioHHBI  IITaMII, COCTOSIIIIMA ®W3 HOMEpa Jeia To
HOMEHKJIaType JeJl U MOPSAIKOBOTO HOMEpa OOpalleHHs, pa3fesIeHHBIX KOCOM
4YepToil, JaThl PETUCTPALIUU, CTABUTCS, KaK MPaBUIIO, HAa TIEPBOM JIUCTE OOpaIlleHUs
B IPaBOM HIKHEM YTy WM Ha CBOOOAHOM OT TEKCTa MECTe C YyKa3aHUEM

KOJINYECTBA MPUIIOKECHUU.
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5.7. Ilocne peructpauuu oOpamieHUsl JOKIAIBIBAIOTCS Ipencenarento (a B
€ro OTCYTCTBHUE 3aMECTHUTENIIO MPEJACEAaTels, CEKpPEeTapr) TEepPUTOPUATIBLHOM
KOMHCCHHU.

5.8. OOpatieHus ¢ yka3aHUSIMH 110 MCIIOJIHEHUIO TOKYMEHTA MpeicenaTes
(a B €ro OTCYTCTBME 3aMECTHUTENs MpelacenaTess, CeKperaps) TeppUTOpUaTIbHON
KOMHCCHUU MEPENAIOTCA CUCTEMHOMY aJIMUHUCTPATOPY [JI1 BHECEHUS YKa3aHUM 10
WCIIOJHEHNIO JNOKyMeHTOB B PYK, a 3arem mnepenaroTcs HCHOJHUTENIO MO
MOAIUCH B pacnieyaTanHo PYK.

5.9. OOparmenust paccMaTpPUBAIOTCS B COOTBETCTBHHM C YKa3aHUSAMH I10
UCIIOJIHEHUIO JIOKYMEHTa MpeACeNaresiss TEPPUTOPUAIbHON (a B €ro OTCYTCTBHE
3aMECTUTENS IPEACENaTeNs, CEKpeTaps)) KOMHCCHM B IMOPSAKE, YCTaHOBIEHHOM
3aKOHOJIaTeNbCTBOM Poccuiickoit denepannu.

5.10. Obpamienus, coaepxalire BOIPOCH, pEIEHHE KOTOPbIX HE OTHOCHUTCS
K KOMIIETCHIIMM TEPPUTOPUATIBHOM KOMMCCHUM, TOKJIAABIBAKOTCS NPEICEHATEIIO
TEPPUTOPUAIBHON KOMHUCCUU M IO €r0 YKa3aHUIO0 MO HCIIOJHEHHIO IOKYMEHTa B
CPOKH, YCTaHOBJIEHHBIE 3aKOHOJATEIbCTBOM O BbIOOpax U pedepeHaymax,
HaIpaBJSIOTCA C  CONPOBOJMUTENBHBIM IHUCBMOM 32 €ro MOAMNHCHIO B
COOTBETCTBYIOIIMIA OpraH WM COOTBETCTBYIOUIEMY JOJDKHOCTHOMY JIMIY, K
KOMIETEHIIMM KOTOPBIX OTHOCHUTCS pEIICHHE IIOCTaBJICHHBIX B OOpallleHUH
BOIIPOCOB, C  YBEAOMJIEHMEM TpaxJaH, HaNpaBUBIIMX  oOOpamieHus, o
nepeagpecanuu  oopameHuii. B conmpoBOAUTEILHOM IIMCHME OrOBapHUBACTCS
MOPSIJIOK HAIlpaBJIEHUSI OTBETA aBTOPY OOpallleHHS.

Ecnu pemieHne MocTaBiI€HHBIX B OOpalllEHHMSIX BONPOCOB OTHOCUTCA K
KOMIIETEHIIMA HECKOJIbKUX TOCYJApPCTBEHHBIX OPraHOB WJIM JOJKHOCTHBIX JIUII,
KOIUA O0pallleHHus B TEYEHUE CEMU JTHEN MOCie AHS NOCTYIJICHUSI HAalpaBJseTcs B
COOTBETCTBYIOIIAE OPraHbl MJIK COOTBETCTBYIOLIUM JOKHOCTHBIM JIMLIAM.

5.11. 3ampemaercs  HampaBiATh ~ OOpalleHWe Ha  PacCMOTPEHHE B
rOCyAapCTBEHHBIA OpraH, OpraH MECTHOT'O CAMOYIPABJICHUS WU JOJKHOCTHOMY

JUIly, pelieHue wuin JedctBue (0e3eiicTBHME) KOTOPBIX OOXKamyercs, 3a
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UCKIIFOUEHHUEM CITy4aeB, YKa3aHHbBIX B MYHKTE 6 cratbu 75 denepanbHOro 3akoHa
00 OCHOBHBIX TapaHTUAX U30MPATEIbHBIX MPaB.

5.12. Ecnu B COOTBETCTBMM C 3alpeToM, YyKa3aHHbIM B myHKTe 3S.11
HacTosmero Ilopsaka, HEBO3MOXKHO HANpaBUTh OOpalleHHEe Ha PacCMOTPEHHUE B
roCyapCTBEHHBIA OpPraH, OpraH MECTHOTO CAMOYIPABJICHUS WU JOJKHOCTHOMY
JUIY, B KOMIIETEHILIUIO KOTOPBIX BXOJUT pPEILIEHUE TMOCTABJICHHBIX B OOpaleHUU
BOIIPOCOB, OOpalieHHe BO3BpAIAECTCS 3asBUTENI0 C Pa3bsICHEHUEM €ro Ipasa
00XanoBaTh COOTBETCTBYIOIIEE pEIICHWE WM JIEUCTBHE B YCTAaHOBJICHHOM
NOPSIZIKE B CYJIE.

5.13.B cmydyae TmOCTyIUIGHHS B TEPPUTOPHAIBHYI0 KOMHCCHIO B
YCTaHOBJIEHHOM IMOPSJIKE 3alpoca roCyJapCTBEHHOIO OpraHa, opraHa MECTHOI'O
CaMOYIIPaBJIE€HUSl WIA JOHDKHOCTHOIO JIMIIA, paccMaTpUBAIOIIMX OOpalieHue,
JOKYMEHTbl W MaTepuaibl, HEOOXOJMMBbIE [UIsl PacCMOTpEeHUs oOpalleHus,
IPEJICTaBIISIIOTCS B TeUEHUE 15 KaneHJapHbIX JHEH.

5.14. B oOpaieHnn A0KHBI OBITh YKa3aHbl (haMHIIUsA, UMsI, OTYECTBO (MpU
HAJIMYUK) 3asBUTENs (715 3asBUTEIIEH, HE SIBISIIOIIMXCS (GU3NYECKUMU JIMLAMU, —
HauMeHoBaHue). B oOpaiieHnn B NHUChMEHHOW (QopMe AOJKEH OBbITh yKa3aH
MOYTOBBIN a/ipec, MO0 KOTOPOMY JIOJKEH ObITh HalpaBlIeH OTBET Ha oOpallleHue,
TaKXK€ JOJDKHBI COJAEPXKATbCA JIMYHAs MOJNUCH 3asBUTENs WU JIMIIA,
YIOJIHOMOYEHHOTO JICCTBOBAThH OT €r0 UMEHH, U J1aTa MomucaHus oopameHus. B
oOpamieHry B (QopMe 3JIEKTPOHHOTO JOKYMEHTa JOJDKEH OBITh yKa3aH aJpec
DJIGKTPOHHOM TIOYTHI, MO KOTOPOMY JOJKeH OBITh HampaBlIeH OTBET Ha
oOpailieHue.

Eciu B oOpamenun He ykazaHbl GamMuius 3asBUTENs (U 3asiBUTEINS, HE
SBJISIIONIETOCS. (PU3MUYECKUM JIMIIOM, — HAaMMEHOBAHUE) WUJIM aJpec, MO0 KOTOPOMY
JIOJDKEH OBITh HAIpaBJeH OTBET HA OOpallleHHWe, OTBET Ha Takoe OOpalieHue He
naetcst. Takoe oOpallileHue CIIUCHIBAeTCs B [0 MpeceaaTeIeM TePPUTOpUaIbHON
KOMUCCHH.

Eciu B oOpamenun coaepkarcs CBEACHHS O MOATOTaBIMBAEMOM,

COBCpIIaCMOM MJIM COBCPIICHHOM IPECTYINNICHUHM, a4 TakKXE O JHUIOe, €To
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MOTOTABIMBAIOIIEM, COBEPIIAIONIEM WM COBEPIIUBIIEM, OOpaIeHUE MOJICKUT
HaIpPaBJICHUIO B IPABOOXPAHUTEIbHBIC OPTaHbl.

Eciu Texcr oOpaineHuss He MNOAJAeTCs MPOUYTEHUIO WM HE TO3BOJIAET
OMpENIeNIUTh CYyTh OOpaIllleHMs, OTBET HAa Takoe oOpalleHuEe HE JAeTCs, O YEM B
TEYEHUE CEeMU KaJeHJApHbIX JHEW Tocie [HA TMOCTYIUICHUs OO0palleHus
YBEJOMIISIETCS 3asBUTENIb B CIy4yae, €CIM B OOpallleHUH MOAJAI0TCS MPOYTEHUIO
bamunus 3asBUTENS (IUIsI 3aSBUTENSA, HE SIBISAIONMIETOCS (DU3UYECKUM JIUIIOM, —
HAaMMEHOBAaHUE) M aJpec, MO KOTOPOMY JOJDKEH OBITh HamlpaBiieH OTBET Ha
oOparieHue.

He sBisiercss  oOpaiieHueM  TEKCT, COJepXkalluid  MOo3apaBiieHUE,
COOOJIC3HOBAHUE WM OILIEHKY JESATEIbHOCTM W HE COOTBETCTBYIOIIMIA
TpeboBaHUsIM, TIpeabsBiIsieMbiM DenepanbHbIM 3aKOHOM 00 OCHOBHBIX TapaHTHUAX
n30MpaTeNbHBIX TIPaB, U TPEOOBAHUAM K 3ampocy MHGOPMAIINH, MPEIbIBISIEMbIM
®denepanbHbiM 3aKk0HOM OT 9 deBpans 2009 roga Ne 8-d3 «O6 obecrieyeHUun
JOCTyna K MH(POpMAIIMU O JEATEIBHOCTH TOCYAapCTBEHHBIX OPraHOB U OpPraHOB
MECTHOTO CaMOYNPABIECHUSD.

5.15. O6pamieHusi, B  KOTOPBIX  COJIEpkKATCA  HEIEH3ypHble  JIHOO
OCKOpOUTENbHBIC BBIPAKEHUS, Yrpo3bl IKU3HH, 3JI0POBBI0 M HUMYIIECTBY
JIOJDKHOCTHOTO JIMIIA WJIM WHBIX JIMIl, OCTalTCs 0€3 OTBEeTa IO CYIIECTBY
MOCTaBJICHHBIX B HUX BOMPOCOB, a 3asABUTEISIM COOOIIAETCS O HEIOMYyCTUMOCTH
37I0yHOTPeOJICHUS IIPABOM.

5.16. OGparienne, B KOTOpOM OOXaidyeTcs CyneOHOEe pelieHUE, B TeUCHUE
CeMU KaJCHIApHBIX JHEW CO JHS PErucTpaldd BO3BpAIACTCS TPa)KJaHUHY,
HaIlpaBUBILIEMY OOpallleHHue, C Pa3bsCHEHUEM TMOpsAAKa O0XKAJIOBAHMS JAHHOTO
CyJ1e0HOTO peIlICHHUS.

5.17. Ecnmu B oOpaieHny COJEP>KUTCS BOMPOC, HA KOTOPBIM 3asBUTEIIO
HEOJHOKPATHO (71Ba pa3a u 0oJiee) aBajiiCh MUCHMEHHBIE OTBETHI MO CYIIECTBY B
CBSI3U C paHee HaIlpaBJICHHBIMH OOpaIICHUSMH, U MPU ITOM B OOpaIllEHUH HE
MPUBOMSITCS HOBBIE JOBOJBI U OOCTOATENLCTBA, TO TMEPENMUCKa IO JAHHOMY

BOIIPOCY C IrpaXaAaHWHOM IIPEKpAIaCTCA, O YEM €MY HAIIPpaBJISICTCS YBECAOMIICHHUC.
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[Ipu »tom B PYK oOpamenusi nemaercs 3amuch (OTMETKAa) O TOM, YTO
NEPENrCcKa ¢ yKa3aHHBIM 3asIBUTENIEM CUMTAETCS 3aBEPIICHHOI.

Ecnu oT 3asBuTENs, ¢ KOTOPHIM TMEpEenucKka Oblia MpeKpaiieHa, mocTynaer
ouepenHoe oOpallleHHue MO TOMY K€ BONpPOCY, TO MHUCHbMEHHBIH OTBET Ha HETrO
MO>KET HE JJaBaThCsl, a CaMO OOpallleHUe HaMpaBIsieTcs B JEO.

5.18. OtBeTsl Ha oOpallleHHs, HalpaBlIEHHbBIE B TEPPUTOPUATHLHYIO
KOMUCCHIO C UCTIOJIb30BAaHUEM JIEKTPOHHOI (POPMBI OOpaIleHHI, HATTPABIIAIOTCS B
dbopmMe DIIEKTPOHHBIX 00pa3oB JOKyMeHTOB B ¢opmare pdf mo aapecam
AIIEKTPOHHOM MOYTHI, YKa3aHHBIM B 00pallleHuH.

5.19. B cnywae ecnu 3ampammBaemas uHGOpMalus OMyOJMKOBaHa B
cpeacTBax MaccoBoil uH(popmauuu JmO0 pasMemieHa B cetu HTepher,
TEPPUTOpUATbHAS KOMHUCCHS B OTBETE Ha 3aPOC MOXKET OTPAaHUUYUTHCS YKa3aHUEM
Ha3BaHUs, JaThl BHIXOJIa U HOMEpa CPEeJICTBA MacCOBOW MH(OpPMAIIUU, B KOTOPOM
OITyOJIMKOBaHA 3arpainiuBaeMas MH(pOpMalus CO CChUIKOW (aJpec CTpaHUIlbl) Ha
uHOpMaIInIo, pa3MEIIeHHYIO B ceTh HTepHeT.

5.20. ITo utoram paccMoTpeHust 0OpaIeH!s] CHCTEMHBIM aJIMUHUCTPATOPOM
TEPPUTOPUAIBHONM KOMHCCHUM BO BKiajke «OOpamenue» I1J[ 3amonnsiercss mosie
«IIpuHATBIE MEpBD», a TAK)KE€ BHOCSTCS CBEIIEHUSA O PE3ysbTaTaX PacCMOTPECHMUS
oOpamenusi B Onoke «Bompockl» B TeueHue Tpex paboyux JHEH co JIHS
paccMOTpeHuUs 0OpallleHHsI U B TEUCHUE OJHOTO pabodvero JHs sl 00pallieHui mno
BOIPOCAM MPOBOIUMBIX U30MPATETHHBIX KaMIIaHUH.

5.21. JIuuHeli pHeM TpaXkKJAaH MO BOIMPOCAM, BXOISIIMM B KOMITETEHITHIO
U30UpaTeIbHBIX KOMHUCCHH, OCYIIECTBIACTCA TpejcenareneM (3aMecTUTeNeM
npeiaceaarens, CeKpeTapeM, WIeHaMH) TEppUTOPUANIbHOM  KOMHUCCHUU IO
NpeIBapUTENbHON 3amucu 10 TpaduKy, YTBEPKICHHOMY TMIpelncedaTenemM
TEPPUTOPUAIIBHON KOMUCCHH.

3anuch Ha MPUEM MOXKET OCYIIECTBISATHCS MO Tele(OHY U [0 TUCbMEHHOMY
3asBJICHUIO, TIOJJAHHOMY B YCTAHOBJICHHOM TTOPSIZIKE.

Nudopmanus o0 mopsake JUYHOTO  TNpUeMa  pa3MeliaeTcss  Ha

MH(OPMAIMOHHOM CTEH/IE TEPPUTOPUATILHON KOMUCCHUHU.
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5.22.1lpuy  JIWYHOM TpUEME  3afABUTENb  MPEIBABISET JOKYMEHT,
YAOCTOBEPSIOIINN €70 JIMYHOCTD.

Benenne nu9HOrO TpHeMa MOXKET COMPOBOXKAATHCS ayauo- © (WIJIH)
BUJICO3AIMKCHIO, O UEM 3asBUTEIb YBEIOMIIACTCS J0 Havajla mprueMa.

5.23.1lo mnopydenuto mnpencenarens (3aMecTUTENs  TpeaceaaTens,
CeKpeTapsi) TEPPUTOPUATHLHOM KOMHUCCHUU K OpPTaHU3AIMK JTUYHOTO MPHEeMa MOTYT
MPUBJIIEKATHCS WICHBI TEPPUTOPUATHHON KOMHUCCHH.

5.24. Bo Bpemsi mpHema TpaxkJaH BEIETCS J>KypHald ydyeTa, B KOTOPBIH
BHOCSITCSI JaHHBIE O TpakJaHUHE, KPaTKOe COJEp:KaHHWe YCTHOro oOpalleHus,
JOJKHOCTD M (DaMUITUS JTUIIA, OCYIIECTBIISIFOIIETO MPHEM, PEIIeHUE, TPUHATOE 0
YCTHOMY OOpaIleHHUIO.

Ha yctHoe oOpamieHue B XOA€ JIMYHOTO TMpHEMa JAeTCS YCTHBIM OTBET
3asBUTEII0 HEMOCPEACTBEHHO B XOJI€ JIMYHOTO MPUEMA, O YEM JIENIaeTCsl 3alKCh B
KypHaJe yJyera.

Copep:xaHne U OTBET Ha yCTHOE OOPAIIEHUE 3aHOCITCA B KAPTOUKY JTMYHOTO
npuema rpaxaanufa (rnpuioxenue Ne 8).

B xome nuyHOrO mpHeMa 3asBUTEIEM TaKXKe MOXET OBITh MOJaHO
oOpallleHue B MUCBMEHHOW (opMme, Ha KOTOpPOE JaeTcsl MHCbMEHHBIH OTBET B
CPOKH, YCTaHOBJIEHHBIE JIJIsl PACCMOTPEHHSI COOTBETCTBYIOLINX 0OpallleHuH.

Ecnu o6cTosTenbcTBa, N310KEHHBIE B YCTHOM OOpallleHuu B XOA€ JTUYHOTO
npueMa, TpeOyIOT MPOBEPKH, Ha TaKOe OOpalleHHe JAaeTcs NMUCbMEHHBIN OTBET B
CPOKH, YCTAaHOBJICHHBIE JIJIsl PACCMOTPEHHSI COOTBETCTBYIOIINX 00paIleHuH.

B xone nuyHOTO TpreMa 3asgBUTENI0 MOXKET ObITh OTKA3aHO B JATbHEUIIEM
paccMOTpeHHH OOpallleHusl, €cId €My paHee ObUT JlaH OTBET IO CYIIECTBY
MIOCTaBJICHHBIX B OOpAIIEHIH BOIIPOCOB.

B cnyuae rpy0oro, arpeccCMBHOTO MOBEACHUS 3asIBUTEIISI IPUEM MOKET ObITh
npekpatieH. [Ipy HeoOX0AMMOCTH MOXKET OBITh BBI3BaH COTPYJIHUK OXPAHbI WJIH
PaBOOXPAHUTENBHBIX  OpraHoB. HWHdopmamus o MOBEACHUHM  3asiBUTEIS

OTPAKACTCA B KYPHAJIC YUCTA.
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5.25. Ilepenannble Ha JTUYHOM MpHeMe OOpalleHus B MHUCbMEHHOH (opme
PETUCTPUPYIOTCSI U PACCMATPUBAIOTCS B YCTAHOBJIEHHOM JJIsI COOTBETCTBYIOIIMX

oOpalleHui MmopsiaKe.

6. Ocob6eHHOCTH PadOTHI € JIOKYMEHTAMM, CO/IEPKAIIUMHU CIYKEOHYIO
nH(GOPMALMIO OTPAHUYEHHOI0 PACTIPOCTPAHEHUS

6.1. K cnyxebHoit wuHbOpPMAIMU OTPAHMYCHHOTO  PACHPOCTPAHCHHS
OTHOCHUTCS HECeKpeTHass HHQOpMalus, HE3aBHCHUMO OT BHJAa €€ HOCHUTEIS,
OTPaHUYEHUS] Ha pPacCHpOCTPAHEHHE KOTOPOM JHKTYIOTCS €€ CiIy)KeOHOM
HEOOXOIMMOCTBIO.

6.2. HeoOxomumocTh  mpocTaBieHuss moMeTku  «Jlmsa  cimykeGHOTO
nosb3oBaHus» (nanee — «JCID») Ha NOKyMEHTax M W3JAHMSX, COJEpPIKaIINX
CIIy’)keOHYI0 HWH(OPMAILMI0O OTPAaHMYEHHOTO PACIPOCTPAHECHHUS, OIpPEIesIeTCs
npejceaarenaeM (a B €ro OTCYTCTBHE 3aMECTHUTENIEM MpeCcenaTensi, CEKpeTapem)
TEPPUTOPUATBHON KOMUCCHH, TIOJIMTUCHIBAIOIIUM WUIN YTBEPKIAIOIINM TIOKYMEHT.

JIOJDKHOCTHBIE JIMIIA, MPUHSBIIME pEIICEHHE 00 OTHECEHUW CIIyKEOHOU
uHGOpMaIMU K pa3psily OrPaHUUYEHHOTO PacHpOCTPAHEHUS], HECYT MEPCOHAIBHYIO
OTBETCTBEHHOCTH 32 000CHOBAaHHOCTh MPUHATOTO PEIICHMS.

6.3. [Tometka «/ICII» m HOMep SK3eMIUIIpa MPOCTABISIOTCS B TMPABOM
BEPXHEM YIJIy MEpPBOM CTpaHMIIbI JOKYMEHTa (B ciaydae HEOOXOIUMOCTH — U €ro
MPOEKTA), CoJIepKalllero  CiykeOHyro  uHGOpMalUI0  OTPAHUYECHHOTO
pacrnpocTpaHeHHsl, Ha O0JIOKKE M TUTYJIbHOM JIMCTE U3JIaHUs, a TaKXKe Ha IepBOH
CTpaHUILE COMTPOBOAUTEIHHOIO MUChMa K TAKUM JJOKYMEHTaM.

6.4. Pabota c nQOKyMeHTaMH, COAEpXAIIMMHU CIYyKeOHYI0 HH(OpMAIIHIO
OTrPaHUYEHHOI'0 PACHpPOCTPAHEHUS, B TOM YHUCIE UX MpHUEM, yueT (peructpauusi),
OCYIIIECTBISIETCS B TOPSAKE, YCTAHOBICHHOM [IJISi HECEKPETHBIX JIOKYMEHTOB, C
Y4E€TOM OCOOEHHOCTEH, HW3JI0KEHHBIX B HacTrosimeM paszaene. llpu stom K

pEruCTpallMOHHOMY HOMEPY JOKyMeHTa o0asisieTcst mometka «J{CIIy».
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6.5. Jokymentsl ¢ momeTtkoil «JCII» peructpupyrorcst (y4uTHIBAIOTCS)
BMECTE C JpPYIMMM HECEeKpeTHbIMM JokymeHTamu. B PYK nokymenta
npousBoauTcs 3anuch «JCID».

6.6. CkanupoBanue, KONUpPOBaHHE (THPAXKHUPOBAHUE) JOKYMEHTOB C
nomerkoit «JICII», a Taxxke pasmenieHue ux B IIJ[ mpou3BOAMTCS CUCTEMHBIM
aAMUHUCTPATOPOM TEPPUTOPUAIIBHON KOMHMCCHUM C IHMCBMEHHOIO pPa3pelICHMs
npeacenarenas  (3aMEcTUTENsl MpeAceaarelis, CeKperaps) TeppUTOPHAIbHON
KOMHCCHH, NPU 3TOM OCYIIECTBISIETCS YYET KaKIOrO SK3EMIUIIpa yKa3aHHBIX
JIOKYMEHTOB.

6.7. JlokyMeHTBI C ITOMETKOM «JICII» MEPENAOTCS YJICHaM
TEPPUTOPUAIBHON KOMUCCHHU IO ITOAIIHUCH.

6.8. JokymenTsl ¢ mometkoil «JICID» HampaBisioTcs B Apyrue OpraHbl H
OpraHU3allid HApOYHBIM IOPSAKOM. 3alpeliaercs IepeaaBaTbh JOKYMEHTHI C
nomeTkod «/ICII» 1mo He3anMIIEeHHBIM KaHAJIaM KOMIIBIOTEPHO-MOJEMHON U
(haKCUMMIIBHOM CBSI3H.

HoxymenTsl ¢ nometrko «ZICID» pacchbularoTCsi HECKOJIBKHM ajpecaram
COTJIACHO CIIUCKY pAacChUIKM, B KOTOPOM HAampOTHMB KaXJIOro ajpecara
IIPOCTABIIAETCS. HOMEP SK3EMIUISIpa OTIPABIAEMOro JoKymMeHTa. CIIHCOK pacChUIKU
IIOAIIMCHIBAECTCS UCIIOJIHUTENIEM U IIPEACENATENIEM TEPPUTOPUATIBHON KOMUCCHUU.

6.9. Ucnonnennsie mokyMeHThl ¢ moMeTkoi «JICID» hopmupyroTcs B fena B
COOTBETCTBUM C HOMEHKJIATYpOH Aen. JJOKyMEHThI TPyIIIUPYIOTCs B [I€]a BMECTE C
JPYTHMH HECEKPETHBIMHU JOKYMEHTAMHM 110 OJJHOMY M TOMY K€ BoIpocy. B mpaBom
BEpXHEM YIiy OOJIOKKH Jiefla, B KOTOPO€ IOMEUIEHbl TaKUue€ JOKYMEHTHI,
npoctapisiercs momerka «J[CIDy».

6.10. lokymentsl ¢ momeTtkoil «JICID» xpaHsTcs B 3aKpBIBAIOIIUXCS
mkadax.

6.11. Pemuenne o cHatuum nometku «JICII» ¢ gokyMeHTa mNpUHUMAaeT

AOJDKHOCTHOC JIMIIO, IMMOAIMCABIICEC NJIM YTBEPAHUBIICC JOKYMCHT.
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Custue nometku «/ICII» ¢ npuciaHHOTO B TEPPUTOPUATIBHYIO KOMHUCCHIO
JIOKYMEHTa MOXET OBbITh MIPOU3BEIEHO TOJIBKO MO COTJIACOBAHUIO C OpraHHU3aIueH,
HaIlpaBUBIIEH JTOKYMEHT.

Custue mnometrku «J[CII» ¢ 1goKkyMeHTa MpPOU3BOAUTCA CHUCTEMHBIM
aAMUHHACTPATOPOM TEPPUTOPUATBHON KOMHUCCHM HAa OCHOBAaHHMHM IHCHbMEHHOTO
yKa3aHUs TMpeacenaresss TEePpUTOpUAIbHONW KOMHCCUHU. [Ipu CHATHUM TNOMETKH
«ICII» Ha nokymeHTax, Jenax WiIM H3JaHusAx, a Takxke B PK gemarorcs
COOTBETCTBYIOIINE OTMETKH.

O cusatun nometrku «J[CII» yBemomisioTCS Bce ajpecaTbl, KOTOPBIM
JIOKYMEHT HampaBJsUICs, TM00 OpraHu3alys, €ro HalpaByBILAs.

6.12. B ciayuae yTpathl A€, TOKYMEHTOB Win u3ganuit ¢ momeTkoi «ICID»
a100 pa3riamleHrs 3Toi HHPOPMALIMKM Ha3HAYAETCsl CIIy>KeOHas MPOBEPKa.

O6 ytpare nen, JOKyMeHTOB M m3faHui ¢ nmoMmetkoi «JICII» cocraBmsercs
aKT, HA OCHOBAHMM KOTOPOTO JIEJIAIOTCS COOTBETCTBYIOIIME OTMETKH B YUYETHBIX
dbopmax.

6.13. K moxymeHTam, cojiepkaiuM CBEJCHUSI 00 M30upaTesix, y4acCTHUKAX
pedepennyma, obpaiaronmMest B pamkax (pyHKIMOHUpPOBaHUs ['ocyaapcTBEHHOM
CUCTEMBI peructpanuu (ydera) wusz0upareneid, Y4JaCTHUKOB pedepeHayma B
Poccuiickoit ®enepanuu (manee — JOKYMEHTBI, COJIEpKaIllue CBEICHHS 00
n30upaTensX, y4aCTHUKaxX peepeHiyma), OTHOCATCA JTOKYMEHTHI, MOCTYIAOIINe
B TEPPUTOPHAIBHYIO KOMHCCHIO OT TIJIaB MYHHIIMIAIBHBIX 00pa3oBaHUM,
HaMpaBJsIEMblE  TEPPUTOPUAIBHOM  KOMHUCCHEHM  IjaBaM  aJIMUHHUCTpalui
MYHULIMNAIBHBIX 00pa30BaHUM, a TakKe JOKYMEHTBI, MEPEChUIAEMbIE MEXIY
KOMIUJIEKCAMHU CPEJICTB aBTOMAaTHU3alUM [ O0CyIapCTBEHHOW aBTOMAaTU3UPOBAHHOU
cucteMbl «BpiOops» (maiee — KCA T'AC «BbiOopbl») TeppUTOpUATBHBIX
komuccuii, M3buparensHoit komuccun CepmiioBckor obiactu u lleHTpanbHoi
n3bupatenpHOl Komuccuu Poccuiickoit denepainuy B paMKax peanu3aiuu Iesen
u 3amad [ocymapcTBeHHOW cucTeMbl peructpauuu (yuyera) wu30uparteneu,

y4acTHUKOB pedepennyma B Poccutickoii Deaepanmm.
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JlokymMeHTBI MOTYyT O(OpPMIISATBCS KaKk Ha OyMaXHBIX, TaK H Ha
MAIIMHOYUTAEMbIX HOCUTEISX.

6.14. PaGoTta ¢ MOKyMEHTaMH, COJEpKaIllMMH CBEJCHUS 00 H30UpaTensx,
ydacTHHKaX pedepeHayMa, JODKHA OCYIIECTBISATHCA C  YIETOM  HOPM
®denepanpHoro 3akoHa ot 27 wurois 2006 roga Ne 152-d3 «O mepcoHaNIbHBIX
naHHbIX», [lomokeHnst 00 OCOOEHHOCTSX 00paOOTKM NEPCOHATBHBIX JaHHBIX,
OCYIIECTBIISIEMO O€3 HMCMOJIB30BaHMS CPEACTB aBTOMATH3AIMH, YTBEPIKICHHOTO
noctaHoBiieHueM IIpaBurenbctBa Poccuiickoit deneparuu ot 15.09.2008 Ne 687,
[Tonoxkennss o T'ocymapcTBeHHOM cucTeMe peructpanuu (ydera) u30OHpaTenew,
y4acTHUKOB pedepenayma B  Poccuiickoit  ®enepauuu, yTBEPKIECHHOTO
noctadoBienneM LMK Poccum or 25.02.2026 Ne 218/1683-8, Permamenra
WCIIOJIB30BaHUs MOJICUCTEMBI «PEerucTp y4acTHHUKOB M30MpPATEIBLHOIO MPOIeccay
['ocynapcTBeHHONM aBTOMATHU3UPOBAaHHOM cucTeMbl Poccuiickorn ®Denepaunun
«Bp1OOpE IS pemieHus 3a7ad, CBS3aHHBIX C perucrpanyen  (yd4eTom)
u3buparenet, ywyacTHUKOB pedepennyma B Poccuiickoit — Denepanuu,
yrBepxkaeHHoro mocranosiacHueMm IIMK Poccun ot 25.02.2026 Ne 218/1684-8,
[Tonoxenuss 00 obecrneueHnn Oe3omacHOCTH HH(popMauuu B ['ocyaapcTBEHHOM
aBTOMaTU3UpOBaHHOM  cucteme  Poccmiickoit ~ @Denepanuun  «BbIOOpHD,
yTBepxkaeHHoro mocranopiearneM LUK Poccun ot 23.07.2003 Ne 19/137-4.

6.15. JlokyMeHTBI, coaep:kamue cBeAeHHS 00 u30uparemnsX, y4yaCTHHKaX
pedepeHyMa 10KHBI 00pabaThIBaTHCS B pEKUME KOH(PHICHITNATLHOCTH.

6.16. Ilepeyenr JnuI, WMEIIMX TMPaBO JOCTyna K JOKyMEHTam,
colepKalluM  cBeAeHuss 00  u30uparensx, ydacTHHKax pedepeHayma
ompeneNsIeTcs  pachopspKeHHeM — mpeaceaartens  M30uparenbHOM — KOMHCCHU
CepasioBCKOl 00J1aCTH.

6.17. Peructpamuto,  XpaHeHHE,  HCIOJB30BAaHHME W  YHUYTOXEHUE
MOCTYMAIINX W OTHPABISIEMBIX JOKYMEHTOB, COJEP)KAIUX CBEIEHUS 00
n30uparensx,  ydyacTHUKax  pedepeHayma,  OCYIISCTBISIOT  CHUCTEMHbIC

aIMHUHUCTPATOPBI TEPPUTOPHUATIBHBIX KOMUCCHUH.
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6.18. IlomyyuB MOKyMEHT Ha OyMa)KHOM HJIM MalTMHOYHUTAE€MOM HOCHTEIE,
colepKamuii cBeleHusi o0 u30uparensx, ydacTHUKax pedepeHayma, HO He
UMEIOIINNA TOMETKH orpanudenus K goctyny «ICID», cucreMHbIit aMUHUCTPATOP
TEPPUTOPHATBPHOW KOMUCCHH, OCYIICCTBISIONIMA PETUCTPAIUI0 JOKYMEHTOB,
MPOCTABIISIECT YKa3aHHYIO TTIOMETKY.

[Tometka «Jlyst ciyKeOHOTO TMOJB30BAHUS) MPOCTABISIETCS B IPABOM
BEPXHEM YIUIy TIEPBOM CTpPaHUIBI JOKyMEHTa W COMPOBOIUTEIHHOTO MHUCHhMa K
JIOKYMEHTY, a TaK’K€ Ha MAallIMHOYMTAEMOM HOCHTele HH(OpMAaIUH.

6.19. Ceegenust 00  m30mWparensx, ydyacTHHUKAaXx pedepeHaymMa Ha
MaIlTMHOYNTAEMOM HOCHUTEJE TPUHUMAIOTCS W TEpefaloTcs B KadeCTBE
MPWIOKEHUSI K COMPOBOJUTEILHOMY IHCHbMY, COCTaBJIEHHOMY Ha OyMa)KHOM
HOCHTETIE.

6.20. Bce m1okyMeHTBI, cojieprKaliie CBeACHUs 00 U30upaTesaX, y4aCTHUKAX
pedepenyma, U CONPOBOAUTENbHBIE MUChMA K HUM MPHU HX MOJYYCHHH JHMOO
OTIIPABKE PETHCTPUPYIOTCS CHCTEMHBIM aJIMHHHCTPATOPOM TEPPUTOPHUATIHLHOM
KOMHCCHUM B OTACJIBHOM >ypHajie peructpanuu Hocurtened uHpopmarmun ['AC
«BwIOOPBI», copepkauX MEpCOHATBHBIC JTaHHBIC M WHYI KOHQPHUIACHIIHATHHYIO
undopmarmio 1no ¢Gopme, yrBepkineHHod mnocranoBinenueMm [[UK Poccun
or 28.02.2007 Ne 200/1254-4 «O BHecenun wusmeHenudi B Ilomokenue 00
o0ecrieyeHuun 0e301acHOCTH uH(popMauu B ['ocynapcTBeHHOM
aBTOMAaTH3UpPOBaHHOU cucteMe Poccuiickoit ®denepanuu «Bwuibope» (mamee —
KYPHAJI PETUCTPALIUH).

6.21. Ha BxomsimieM TOKyMEHTE B TIPaBOM HIDKHEM YTy TIEPBOM CTpPaHMUIIBI
MPOCTABIIACTCS IITAaMIl, B PEKBU3UTHI KOTOPOTO BXOMAST: HAMMEHOBAHUE
TEPPUTOPHATBHON KOMHUCCHH, JJaTa PETUCTPALNH, TIOPSAKOBBIN HOMEp IO KypHATY
peructpanuu (perucTpaiimoHHbI HoMep), moMmeTka «JICII».

Ecnu moxymeHT moctynmin Ha OyMa)KHOM HOCHUTENE C COMPOBOIUTEIHHBIM
[MIUCBMOM, TO PETUCTPALMOHHBIM INTAMI M TEKYLIMW PETUCTPALMOHHBIM HOMEpP

MMPOCTABJIIKOTCS HA COIIPOBOAUTCIIbBHOM ITMCbME U HA TOKYMCHTC.
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Eciu  AOKyMEHT MOCTymuWia Ha  MAIIMHOYMTAa€MOM  HOCHTENEe C
CONPOBOJUTENBHBIM MHUCBMOM, TO PETHUCTPALMOHHBIM IITaMI U TEKYUIHi
PErUCTPALMOHHBIA HOMEp IMPOCTABISAIOTCA HA CONPOBOJIUTEIBHOM IHUCHME, a Ha
MaIIMHOYUTAEMbII HOCUTENb IEPEHOCUTCS TOJIBKO PETUCTPALIMOHHBIA HOMED.

6.22. IlopsakoBble HOMEpA MPOCTABIAIOTCS MO KypHAIy PETHUCTpalluU B
nepuoj KajeHaapHoro roaa. C Havama HOBOTO KaJ€HJIApPHOIO Toja 3aBOJMTCA
HOBBIN JKypHaJ PETUCTPAIUH, TOPSIKOBbIE HOMEpa B JKypHase BEAYTCS C MEPBOTO
HOMeEpa.

6.23. JIucThI )XypHAJIOB pEruCTpalii HyMEPYIOTCs, Ha IOCIEAHEH CTpaHUIIe
KypHaJIa yKa3bIBAETCS KOJWYECTBO COJEPXKAIIUXCA B HEM JIHCTOB, KOTOPOE
3aBepsIETCS MOJAMUCHI0 CHCTEMHOTO aJIMUHUCTPATOpa TEPPUTOPUATIBHON KOMUCCUU
U TICYaTHIO0 TEPPUTOPHATBHON KOMHUCCHHU.

6.24. Peructpauuu W yd4eTy IHOJJIEKAaT BCE BXOASIIME M HCXOJSLINE
JOKYMEHTBI, COZIepKallue CBEACHUs 00 U30upaTelnsx, y4acTHUKaX pedepeHayma,
MOCTYNHUBIIHNE WM OTHPABIISIEMbIC U3 TEPPUTOPUATHHBIX KOMUCCHH.

6.25. MammHounTaemMble HOCUTEIH, coJieprKaliue U3MEHEHUS
pPErHOHAJBHBIX, TEPPUTOPHANBHBIX  (parmMeHTOB  Peruncrpa  um3Oupatenei,
YYaCTHUKOB pedepeHiymMa, COMPOBOAUTENbHBIE MHCbMa K HHUM MEPeChUIAlOTCS
HOCPEACTBOM (PENIbABETePCKON MOUTHI, 3aKa3HBIMU WJIM LIEHHBIMH IOYTOBBIMHU
OTIPABJICHUSAMH, a TaKXKe MOTYT JIOCTaBJSIThCS JIMYHO  PAOOTHHUKAMH
UHOPMALIMOHHOTO  yNpaBIEHUS WM  MpeAceaTelieM  TeppUTOpUATbHOMN
KOMUCCHH.

6.26. JlokymMeHTBI, coaepxkamue CBeACHHS 00 W30uparemnsx, ydyacTHUKaX
pedepeHaymMa, U3roTaBIuBalOTCs, XPAHATCS B AJIEKTPOHHOM BUJE U NEYaTaloTCs
tosbko Ha KCA T'AC «Bp16opei». Kareropuuecku 3anpemaercsi U3roraBlivBaTh U
XPaHUTh B 3JIEKTPOHHOM BHJE 3TU JTOKYMEHTHI Ha KOMIBIOTEpAX, MOAKIIOYEHHBIX
K cetu «IHTepHET», NHBIM UH(POPMALIMOHHBIM CETSIM U CHCTEMaM.

6.27. Ha ucxomsuumx JOKyMEHTaX, COJIEpKaIIUX CBeACHUS 00 U30upaTensx,
ydyacTHUKax pedepeHayMa, OrpaHHYUTeNbHas MOMETKa M HOMEp 3K3eMIUnIipa

[IEYaTAlOTC B NPaBOM BEPXHEM YIJy [EpPBOM CTpPaHULBl JOKYMEHTA,



46

COIIPOBOJUTEIIBHOTO NMCbMA K JIOKyMEHTY. HoMep sk3eMIuisipa nmeyaTtaeTcsi HUxe
OTPaHUYMUTEILHON NOMETKHU, HAIPUMED:

Jlns1 cmy>keOHOT0 MOJIb30BaHUS
OKk3. Ne 1
150107 b

Jist cmy»)eOHOTO TI0JIb30BaHUS
(C IpHUIIOKEHUEM )

OK3. Ne 1
Ha peructpanilmoHHOM HOMEpe MCXOIAIIET0 MKHChbMa JIOMOJHUTEIBHO
npocTtasisiercst nometka «JICII», Hanpumep:
25.02.2026 Ne 08/01 JCII
Ha Ne oT 20 r.

Ha nuieBoil cTopoHe MmepBOro JIMCTa UCXOIAIIErO MUChbMAa MPOCTABIISIFOTCA:
KOJIMYECTBO OTIEYATAHHBIX JK3eMIULIPOB JokymeHTa, ®.M.O. wucnosHwurens,
pabounii TenedoH, aapeca HapaBICHUs SK3EMIUIIPOB, HAIIPUMeEp:

Orm. 2 3K3., 3k3. Ne 1 — B azpec, 3x3. Ne 2 — B z1e110
Hcn. [lerpos MBan IOpreBuy,
Ten. (3812) 36-21-67

OTMeTka O HaJIMYWHM [PUIOKEHUH K CONPOBOJUTEIBHOMY IHUCHBMY
oopMIIsieTcsl Mociae OCHOBHOIO TEKCTa MUChbMa W Mepes MOANUCHIO CIAEAYIOIINUM
obpazom:

[Ipunoxxenue: cBeneHus 00 U3OUpaTENIX, ydaCTHUKAX pedepeHayma

Ne 08/01ACII ot 25.02.2026, na 1 1., B 1 3K3.,
JUISL CITy’K€OHOTO MOJIb30BaHUS.

6.28. YUepHOBUKH UM BapuaHThl MCXOASIIMX JTOKYMEHTOB, COJEpKaIIux
cBelieHus1 00 M30Mparensx, yyacTHUKaX pedepeHayma, MoajiexaT YHUUTOKEHUIO
CUCTEMHBIM aJIMUHHUCTPATOPOM TEPPUTOPHAIBHOW KOMHUCCUH, TOTOBUBLIUM
JOKYMEHT, C TOATBEpXKACHHEM (akTa YHUUTOXKEHHUS 3alKChi0 Ha KOIUHU
UCXOIAIIero nokyMeHTa «YepHoBuku yHuuTOXeHbI. [larta. Ilogmuce». B ToMm

YUCJIC ACIACTCA OTMCTKA U 00 YHHUYTOXKCHUHA 3H€KTp0HHOI>'I KOIIMU TOKYMCHTA.
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JIOKYMEHTBI, COJep>Kallie CBeAeHUs 00 u3dupaTensix, ydacTHUKAX
pebepeHayMa, THPAKUPYIOTCS (Pa3MHOXKAIOTCS) TOJNBKO C THUCHMEHHOTO
paspelieHusi Mmpeaceaaresis COOTBETCTBYIONIEH TEPPUTOPUATIBHONM KOMUCCUU
MyTEM 3aMKiCH Ha 000POTE TOKYMEHTA O KOJWYECTBE THPAKUPYEMBIX JOKYMEHTOB
W aJgpecax WX  HampaBJCHHs, 3aBEPEHHOM  MOJIUCHIO  TpelacenaTess
COOTBETCTBYIOIIEH TEPPUTOPHUATBHON KOMUCCHH.

Y4eT pa3sMHOKEHHBIX JOKYMEHTOB OCYIIECTBISCTCS TMOdK3eMIUIsipHO. Ha
o00OpoTe€  MOCJIEIHEro  JIMCTa  KaKIOro  JK3EMIUIIpa  JIOMOJHUTEIHHO
Pa3MHOXEHHOTO JIOKYMEHTAa HCIOJIHUTENb JOJDKEH yKa3aTh KOJHYECTBO
Pa3MHOXEHHBIX JOKYMEHTOB, CBOIO (pamMimmio U AaTy TupaxupoBadus. OTMeETKa o
TUPQXUPOBAHUU JOKYMEHTAa TIPOCTaBIIACTCS HA OpUTHHANIE JIOKyMEHTa (Ha
CBOOOJIHOM OT TE€KCTa MECTE WJIK Ha 000OPOTE MEPBOIO JIUCTA).

6.29. JlokyMeHTBI, colepKalllhe CBEICHUs 00 H30MpaTesnsx, yJacTHUKax
pedepenayma, mnepeaaroTcs CHUCTEMHOMY aJMHUHUCTPATOPY TEPPUTOPHATBHOU
KOMHUCCHH TTOJT TIOITHCH.

6.30. [Ipy HeoOXOAMMOCTHM HaIpaBIEHUS JOKYMEHTOB, COJEpKAIIUX
cBeneHuss 00 m30mpaTensX, ydacTHHKax pedepeHaymMa B HECKOJBKO aJIpPECOB,
aJipecHbIC TTMChMa BBIBOJATCSA HA TIE€YaTh B HY)KHOM KOJIMYECTBE C YKa3aHHEM Ha
KOKJI0OM HOMepa sk3eMiuisipa. Kaxkmoe mucbMo MOANMUCHIBAETCA TpejceaaresieM
COOTBETCTBYIOIIEH TEPPUTOPUATIBHON KOMHUCCUU U OTIpaBisieTcs aapecary. OauH
HK3EMIUISP MOAMUCAHHOTO TIOKYMEHTa IPUOOIIAeTCs B ICIIO.

6.31. [lepenaua MOKYMEHTOB, COJACpIKAIIUX CBEACHUS 00 uU30MpaTensX,
yJacTHHKaX pedepeHayma, Mo KaHajgaM JJIEKTPOHHON CBS3M OCYIIECTBISCTCS
TOJIBKO TMOCPEACTBOM MOJCUCTEMBI niepeaaun naHHbX ['AC «Bb16ops».

6.32. JlokyMeHTBI, coaepxkamue CBeACHHS 00 W30uparemnsx, y4yacTHUKaX
pedepenayMa, Ha OyMaXHbIX JMOO MAIIMHOYUTAEMBIX HOCUTENSX XPAHATCS B
ceiibax WM B HAJSKHO 3aMUpPAaEMbIX W OMEYaThIBAeMbIX IKadax (SIuKax,
xpanuiumiax). [Ipu 3ToM 10KHBI OBITH CO3/1aHBI YCIOBHUS, 00ECIIEUNBAIOIINE UX

(bU3NYECKYIO0 COXPAHHOCTD.
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6.33. B ciiyqae ocBOOOXI€HHSI OT TOJDKHOCTH CUCTEMHOTO aIMUHUCTpaTOpa
TEPPUTOPUAIBHOM  KOMHMCCHHM, OH TMEpeJaeT Mo aKTy [peacenaTesto
TEPPUTOPUANIBHON  KOMUCCHMM WJIA  BHOBb  HA3HAYEHHOMY  CHCTEMHOMY
aJIMUHUCTPATOPY TEPPUTOPUATIBHOM KOMHUCCHUU BCE JTOKYMEHTHI U Ji€da, KOTOphIE
dopMupyeT M XpaHWUT, O AKTy B COOTBETCTBMM C mpuiioxkeHueM Ne 9 x
HacTosemy [lopsnky.

6.34. VicnonHeHHbIE TOKYMEHTHI, COAEpKalllhe CBEIACHHs 00 M30upaTensix,
ydyacTHUKax pedepeHnyma, TpYHNIUPYIOTCS CUCTEMHBIM aJAMHHHCTPATOPOM
TEPPUTOPUAIIBHOM KOMHCCHHM B JEJII0 B COOTBETCTBMM C HOMEHKJIATYpOl el
TEpPUTOPHAIBHON KoMUccUU. [Ipyu 3TOM Ha 00J10%kKKe Aena, B KOTOPOE MOMEIICHBI
Takhue JOKYMEHTBl, TaKXe IMpocTaBiseTcss mnometka «/ns cioyxedHoro
MOJIb30BAHUS».

[lo ucredeHMM CpoOKa XpaHEHUs YKa3aHHbIE JOKYMEHTBI BPEMEHHOIO
XpaHEHUs] Ha OyMaKHbIX M AJIEKTPOHHBIX HOCUTENSIX YHHUUTOXKAIOTCS MO aKTaM
JH00BIM CIOCOOOM, HE TIO3BOJISIFOLIMM UX BOCCTAHOBUTH: Ha OyMaKHBIX HOCUTEIISIX
IIyTEM H3MEIbYCHMS, Ha DIIEKTPOHHBIX HOCHUTEIIX IIyTEM TapaHTHPOBAHHOIO
ctupanus (aiaoB wWiIM (U3MYECKOTO YHHUUYTOXKEHHs Hocuteneid. B ciyuae
YHUUYTOXXEHUSI JIOKYMEHTOB Ha JJIEKTPOHHBIX HOCHUTEINSX COCTABISAETCA akT I10
dbopme, yrBepxkaeHHON moctaHoBleHuemM I[[MK Poccum ot  28.02.2007
Ne 200/1254-4  «O BHecenun wu3MeHeHwit B [lonokeHune 00 oOecnedyeHUM
6e3onacHocTu uH(POpManuu B ['OCyIapCcTBEHHON aBTOMATHU3UPOBAHHOW CHCTEME
Poccuiickoit ®enepanuu «BbiOopb», a Ha OyMa)KHbIX HOCHUTENSAIX — MO (opme B
coorBeTcTBUM ¢ npuioxkeHneM Ne 10 k  Hacrosmemy Ilopsanky. AKxTsl
dopMupyroTcs B JI€J0 M XpaHATCA Yy CHCTEMHOTO  aJIMUHHUCTparopa
TEPPUTOPUATBHON KOMUCCHH.

He pomyckaercss HENONHOE YHHMUYTOXKEHHE JOKYMEHTOB, I103BOJIOIIEE
BOCCTAHOBUTB UX COJEPKAaHNUE.

6.35. [IpoBepka Hamuuusg JTOKYMEHTOB M JIJ, COAEpKAIlMX CBEACHUS 00
n30uparessaxX, ydacTHUKaX pedepeHyma, MPpoBOJUTCS HE PEXe OJHOrO pas3a B roj

KOMHUCCHEHN, HA3HAYAEMOM MPENICENATEIIEM COOTBETCTBYIOIIEH TEPPUTOPUATIBHOM
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n30MpaTebHOM KOMUCCHU. B cOCTaB Takoil KOMUCCHUU 00S3aTE€ILHO BKIIOYACTCS
pabOTHUK MH(POPMAIIIOHHOTO YIIPABJICHUS.

Pesynbrarel mpoBepkn  OQOPMISIOTCS aKTOM B COOTBETCTBUU €
npunoxenrueM Ne 11 x Hacrosmemy [lopsaaky. AKT nomIexkuT XpaHeHuro B «/Jlene
(oH1a» COOTBETCTBYIOLIEH TEPPUTOPUATBLHON N30MPATETHLHON KOMUCCHH.

B ciywae yTparhl TOKyMeHTa, COAEpIKaIlero cBeleHust o0 u30uparensx,
ydacTHUKaxX pedepeHmayma, MIpoBOIUTCS CIyKeOHas MpoBepKa.

6.36.3a  pasrnameHue cBeAeHMM 00  u30Mparensx, y4acTHUKax
pedepeHayma, HapyleHUe MOpsAaKa OOpalleHus] ¢ TOKyMEHTaMH, COACpKaIIUMU
3TU CBEJEHUS, CUCTEMHBIH aIMUHUCTPATOpP TEPPUTOPHAIBHON KOMHMCCHH JIHOO
WHOE JIMI0, KOTOPO€ HAa OCHOBAaHMH 3aKOHA WM HOPMAaTHUBHOI'O IIPaBOBOTO aKTa
00s3aHO oOecneuynBaTh KOH(PHIECHIHUAIBHOCTh CBEIECHUH 00 H30MpaTensx,
ydacTHUKax pedepeHayma, MOryT OBITh MPUBJICUEHBl K AMCUUILIMHAPHOM WM

WHOM Hpe,HYCMOTpeHHOﬁ 3aKOHOM OTBCTCTBCHHOCTH.

7. IlloaroroBka, opopmiieHHEe, BBIMYCK, Y4eT IOKYMEHTOB,
paccMaTpuBaeMbIX HA 3aCeJaHUSIX TEPPUTOPHUATILHON KOMHCCHHI

7.1. TIpoekT TOBECTKHM [HSA 3acelJaHusl TEPPUTOPHUATBHOW KOMHUCCUHU
dbopmupyetcsi mpenacenareyieM (CEKpeTapeM) TEePPUTOPUATIBLHOM KOMHCCHUU B
CPOKH, YCTAaHOBJICHHBIC PETJIAMEHTOM TEPPUTOPUATILHON KOMUCCHUU, HA OCHOBaHHUH
IJIaHOB PabOThl W pEHIEHUH TEPPUTOPHUATBLHOM KOMHUCCHH, TOCTYIMUBIIUX
JIOKyMEHTOB W TIOJITUCHIBAETCS TMpejceaaresieM (CeKpeTapeM) TeppUTOPHATbHON
KOMHCCHHU.

7.2. UneHpl TEpPUTOPUATHLHON KOMWCCHHM BIPaBE MPEIIOKUTH BHECTH B
MPOEKT TOBECTKU JHsS 3acelaHusi BOMPOCHI, HE MPEAYyCMOTPEHHbIC IUTAHAMHU
paboThl M PEHICHUSIMH KOMMCCHH, TPH YCIOBHHM HAJWYMSA ITOJATOTOBJICHHBIX IT0
ATOMY BOIIPOCY TIOKYMEHTOB.

JlaHHbIE BOMPOCHI BKIIIOYAIOTCS B TPOEKT TIOBECTKHU JHS 3aceIaHus
TEPPUTOPHAIBHOW  KOMHCCHM  TPH  TUCBMEGHHOM  OOpalieHUuH  djicHa

TeppHTOpI/IaJII)HOﬁ KOMHCCHH, 110 MHHUIHUATHBC KOTOPOI'O BOIIPOC BBIHOCHUTCA Ha
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3acelaHie, Ha UM MpeAceaareiis TEPPUTOPUAIbHOW KOMHMCCHH, B KOTOPOM
YKa3bIBa€TCsl Ha3BaHWE BOMNPOCA, JOKJIAJAYMK W J1aTa MEPENadd COIIACOBAHHOIO
IpOEKTa pEIIEHUS U MaTepuajgoB K HEMY MpeacenaTesll0o TeppUTOpUAIbHON
KOMUCCHUH.

7.3. UneHam TeppUTOpUAIbHOM KOMHUCCHUM C IPABOM pEILIAOLIETO roJjioca
IPOEKT TMOBECTKH JAHS 3aceJaHusl TEPPUTOPUATBHOW KOMHCCHUHM MOXKET OBITh
pa3ociaH Ha yKa3aHHbIE HMH 3JIEKTPOHHBIE MOYTOBBIE apeca B ceTu IHTepHeT.

[lonnucaHHbpld MPOEKT MOBECTKU JHS 3ace€JaHusl TEpPUTOPUAIBHOM
KOMMCCHUU Pa3MEIIAETCS HA CAUTe TEPPUTOPUATBHON KOMUCCHUM B ceTu VIHTEpHET.

7.4. JlokyMeHTBbl 1O BOIpOCaM, BKJIIOYEHHBIM B TMPOEKT MOBECTKH IHS
3acellaHnsl TEPPUTOPUAIBHOM KOMHMCCHH, TOTOBATCS WICHAMH TEPPUTOPHAIBHON
KOMHUCCHH, 3a KOTOPBIMH 3aKpEIUIeHbl COOTBETCTBYIOIIHME  HaIpaBICHUS
NESATENIbHOCTH, C IPHUBJICUYEHUEM, B CIIy4ae HEOOXOAMMOCTH, JPYIHX
CHELUAINCTOB.

7.5. IlpencraBnsieMble K pPacCMOTPEHUIO JOKYMEHTBI JOJDKHBI BKJIIOYATh
O3arjaBJICHHbI MPOEKT pELIeHUs C MNPUOOLIEHHBIMA K HEMY IOJJIMHHUKAMH
JIOKYMEHTOB, TIOCIY>KMBIIMX OCHOBAaHMEM [UJII PACCMOTPEHHs BOIpOca Ha
3aceJaHUM TEPPUTOPHAIBHOM KOMHUCCHM, JTMOO TMPOEKT MUChMA, MOJJIEKAIIEero
COIJIACOBAHUIO Ha 3aCEAaHUU TEPPUTOPHAIBHON KOMHCCHUU, IPU HEOOXOIUMOCTH —
MOSICHUTENBHYIO 3aIIUCKY M0 paCCMATPUBAEMOMY BOIIPOCY.

7.6. IIpoexThl TOKYMEHTOB (BKJIIOYAs MPUIIOKEHHUS), MPEACTABISIEMbIC IS
pacCMOTpPEHHUsI Ha 3acelJaHud TEPPUTOPUAIBHOW KOMHUCCUH, BU3BHPYIOTCSH
UCITOJIHUTEIIEM.

IIpoeKTBl JOKYMEHTOB (BKJOYas NPWIOKEHHS), COAEp/KAIIUE BOMPOCHI
(¢uHaHCHpOBaHUsI BBIOOPOB, OOECHEUYEHHUS JEATEIBHOCTH TEPPUTOPHUATIBHON
KOMHUCCHH, DKCILTyaTallid WM pa3BUTHS CPEJICTB aBTOMATH3AllMH, IOBBIIIECHUS
IPaBOBOM  KyJIbTypbl Hu30HMpareneil, oOydYeHHs OpraHu3aTopoB BbIOOPOB,
pedepeHayMOB U MHBIX YYaCTHHUKOB M30MPATENILHOTO TpoIlecca, B 00s3aTeIbHOM

MOPSIJIKE BUBHPYIOTCS OyXTalTepoM TePPUTOPHUATEHON KOMUCCHH.
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Busbl mpocTaBnsitoTcss Ha 0OOOPOTHOW CTOPOHE TMEPBOTO JIMCTA IMPOEKTa
petieHus 1100 Ha 000OPOTHON CTOPOHE MEPBOTO JMCTA MPOEKTA JOKYMEHTA.

7.7. IIpoekTbl TOKYMEHTOB JUIsl BU3UPOBAHUS JOJKHBI MPEACTABIATHCS B
CPOKH, YCTAaHOBJIEHHBIE IIPEACEAATENIEM TEPPUTOPHUAIIBHON KOMHUCCH.

7.8. cnonuutens oOecreynBaeT KOMIUIEKTHOCTh BCEX JIOKYMEHTOB,
0003HAaYEHHBIX KaK B IPOEKTE PEIICHHUS, TaK U B MPUIOKEHUAX K HEMY.

7.9. [locne o3HakOMJIEHHS, a B HEOOXOJUMBIX CIy4asiX — BHECCHHS
3aMEeYaHuid M TPEeJIOKEHUM, TMpeacenarenb (3aMecTUTeNnb IMpejacenaress,
CEeKpeTapb) TEPPUTOPHAIBHOM KOMHUCCHUM NPHUHUMAET PELIEHHUE O BBIHECEHHH
IIPEACTABICHHBIX IPOEKTOB JIOKYMEHTOB Ha 3aceJaHue TEPPUTOPHUAIBHOU
KOMHCCHUH, TPOCTABISIET HAa HUX yka3zaHue «Ha 3acemanHume», CTaBUT NOANKCH
Y ATy U NEPEAAET BECh KOMIUIEKT JOKYMEHTOB OTBETCTBEHHOMY 3a IOJATOTOBKY
3acefaHus ISl TAPAKUPOBAHUA.

[Ipu HEOOXOIUMOCTH TPOEKTHl JOKYMEHTOB MOTYT OBITh BO3BpAaIICHBI
npeacenarenaeM (3aMEeCTUTENIEM INpe/CcenaTeNs, CEKpeTapeM) TEPPUTOPHATIBHON
KOMHUCCHUU HCTIOTHUTEIIO JIJIst AOPAOOTKH.

7.10. OTBEeTCTBEHHBIM 3a TOJATOTOBKY 3acemaHus (OpPMHUpPYET TalKh C
JOKYMEHTAMH, MOMJICKAIMMU PACCMOTPEHUIO, B COOTBETCTBUU C IPOEKTOM
IIOBECTKU JHS 3aCEIaHUsl TEPPUTOPUAIBHON KOMUCCHH.

Ecnu  uneH TeppuTOpHAIBHOM KOMHCCUM  HAaXOAUTCA B OTIYCKE,
KOMaHJIMPOBKE UM OTCYTCTBYET MO 00JIe3HU, MpeTHa3HAYCHHAs JJI1 HETO Tarka C
JOKYMEHTAMHU OCTA€TCA 10 €ro BO3BPAILICHHUS y OTBETCTBEHHOTO 3a MOATOTOBKY
3aceaHusl.

UneHaMm TEppUTOPHUAIIBHOM KOMHUCCHUM C IIPABOM PEIIAIOLIETO TOJ0ca
MaTepruajibl MOTYT NEPENABATHCS HA YKA3aHHBIE MMM JJIEKTPOHHBIE TOYTOBBIE
aapeca B ceTu VHTepHeT wW/wWiaM Tmepen HayajioM 3acelaHus, a JIHIam,
MPUTJIAIICHHBIM Ha 3acefaHue, MaTepuaibl IO BOMNPOCY, HA KOTOPBIM OHU
IIPUTJIALIECHBI, IEPENAIOTCS NEPE] HAYAIIOM 3aCEIaHHUs.

[Ipu npoBeneHUN 3acelaHuil TEPPUTOPUAIBHON KOMUCCUU B PEKUME BUJIEO-

KOH(EpEeHL-CBSI3M WJIM y4acTHsl KOTO-TMOO0 U3 WIEHOB TEPPUTOPUATBHOU
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KOMUCCHUM B pPEXUME BUICO-KOH(EPEHII-CBSI3U (IMCTAHIIMOHHO) TOBECTKU
3aceqaHuy W TIPOEKThl PELIEHUN TEPPUTOPHUATIBHOM KOMHWCCHH HAIIPaBIIIOTCS
YjIeHaM TEPPUTOPUATIBHON KOMHCCHUM U 3aMHTEPECOBAHHBIM JIMLAM TOJBKO B
AJIEKTPOHHOM BUJIE.

7.11. Ilepen HayanoM 3aceaHus OTBETCTBEHHBIHN 3a MOATOTOBKY 3acelaHMsl
pEruCTpUpPYET  NPUIVIAIIEHHBIX Ha  3acelJaHMe JIMI, CIHCOK  KOTOPBIX
NPECTABISETCS MPEACEIATEN0 TEPPUTOPUATBHON KOMUCCHH.

7.12. Ha 3acenaHuu TEppUTOPUAIBHON KOMHUCCHUM BEIETCS MPOTOKON H
MO>KET MPOU3BOJUTHCS ayIHO3AMKUCh (BUAECO3AIKCh).

7.13. JlokyMeHTBI, pPacCMOTPEHHBIE Ha 3aceJaHUuU TEPPUTOPHAIBHON
KOMHUCCHH, B CIy4yae, €CId B XOJI€ 3acelaHus BHOCUJIMCh W3MEHEHUS, JOJIKHBI
OBITh T0pabOTaHBbI, a 3aT€M MOMUCAHBI, 3aPETUCTPUPOBAHBI 1 PA30CIIaHBI.

7.14. Cpok n0opabOTKH JOKYMEHTOB HE JIOJDKEH MPEBBINIATh TPEeX pabouux
JTHEH 1ocie AHs 3ace/laHusl, €CJIM UHOU CPOK HE OTOBOPEH Ha 3aceJaHuM.

7.15. Ilpu  nopaboTKe JOKyMEHTa UCIHOJIHUTENb BHOCHT B  TEKCT
COIJIaCOBaHHBbIE B XOJ€ 3acelJaHus M3MeHeHus. B ciyuae npuHITHA
TEPPUTOPUANTBHON KOMHUCCHEH pemieHus O HeoOXOJUMOCTH KOHTPOJIS 3a
BBIMIOJTHEHUEM PpEUICHHs] €ro TEeKCT [JOMOJHSETCS IYHKTOM, B KOTOPOM
HA3HAYaroTCsl JIMIa, OTBETCTBEHHBIE 3a WCIIOJHEHUE, U OINpeAessieTcs CpOK
UCTIOJTHEHHSI.

7.16. lIokyMeHT, TOJJIeKalUid TMOJMUCAHUI0 (BKJIIOYAs TPHUIIOKEHUS),
BU3HPYETCA WICHOM TEPPUTOPUAIBHON KOMHCCHH, OTBETCTBEHHBIM 3a €ro
MOJITOTOBKY.

JIOKyMEHTBI (BKITIOUAst MPUIOKEHUS), coeprKaIlne BOIIPOCHI
(¢uHaHCHpOBaHUsI BBIOOPOB, OOECHEUYEHHS JEATEIBHOCTH TEPPUTOPUATILHON
KOMHUCCHH, OKCIUTyaTalldd M DPa3BUTHUS CPEACTB aBTOMATH3aLMH, MOBBIIICHUS
IPaBOBOM  KyJIbTypbl Hu30HMpareneil, oOydYeHHs OpraHu3aTopoB BbIOOPOB,
pedepeHayMOB U UHBIX YYaCTHHUKOB M30MPATENILHOTO MpoIlecca, B 00s13aTeIbHOM

MOPSIJIKE BUBHPYIOTCS OyXTaJITEpOM TEPPUTOPUATIEHON KOMUCCHUH.
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[Ipu HEOOXOAUMOCTH, B CiIydae BHECEHHUS B JIOKYMEHT COTJIACOBAHHBIX Ha
3aceaHuM U3MEHEHUW, OH BHU3UPYETCSl Y UYJICEHOB TEPPUTOPUAIIBHOW KOMHCCHH,
BHECIIMX B XOJI€ 3aCEAaHUsI COOTBETCTBYIOLIUE MPEIIOKECHHUS.

Busbl npocTtaBisioTcs Ha 0OOPOTHOM CTOPOHE MEPBOrO JIUCTA JOKYMEHTA
(petieHus, TPUITOKEHUS ).

7.17. UcnionHUTENb CAEAUT 332 KOMILIEKTHOCTBIO MPUJIAraeMbIX K PEIICHUIO
JIOKYMEHTOB M pacrojlaraeT UX B TOM TMOCJIEIOBATEIbHOCTH, B KOTOPOW OHHU
YIIOMUHAIOTCS B TEKCTE.

7.18. Ecnm  BOmpOCHI, coAepKamuecs B PEHICHUH TEPPUTOPHATHHOU
KOMHCCHUH, KacalTCsl JIESITEIbHOCTH OJHOM WM HECKOJIBKMX CTOPOHHUX
OpraHu3alvid, HAa TOCIEIHEM JHCTE PEUICHUS TEPPUTOPHAIBHON KOMHUCCUU
o(opMIISIETCSI PEKBU3UT COTJIACOBAHUSI IOKYMEHTA.

7.19. Pemienne  moamuchIBaeTCS ~— MpeAcedaTeieM M CEeKpeTapeM
TEPPUTOPUAIIBHON KOMHUCCHH.

Ecnu Ha 3acenanuu TeppUTOPUATIBHOW KOMHUCCHUM TIPEACENaTeIbCTBOBAI
3aMECTUTENIb  MpEACENareliss  TEPPUTOPUATIBHOM  KOMHUCCHHM,  CEKpPETaph
TEPPUTOPUATIHBHON KOMUCCUU WM OJMH U3 WICHOB TEPPUTOPUATBHON KOMUCCUU C
MpPaBOM pEIIAIIIET0 ToJioca, a TakKe €clM TOJIHOMOYHUS — CEeKpeTaps
TEPPUTOPUATBHOM KOMHUCCHHM OCYILIECTBIISUI OJMH W3 WICHOB TEPPUTOPUAIBHOU
KOMHCCHUH C TIPAaBOM PEIIAIOIIEro rojoca, TO MOAMKUCH B IPOTOKOJIE, HA PEIICHUU
0QOPMIISIOTCS CIEAYIOIIMM 00pa3oMm:

«3amecTuTenb MpeacenaTeas TePPUTOPUATBHOM KOMUCCHUM» — B Ciydae
BPEMEHHOTO OTCYTCTBUS MpeJIceaTelss TEPPUTOPUATHLHON KOMUCCUH;

«cnionHstommn 00s13aHHOCTH npeacenaTens TEPPUTOPUAIBHOU
KOMHCCUU» — B CIlyda€ BpPEMEHHOTO OTCYTCTBUSI 3aMECTUTENSl TpeJcenaress
TEPPUTOPUATBHON KOMUCCHUU MTPU HAJTMYUU PEUICHUS TEPPUTOPUATLHON KOMUCCUU
O BO3JIOKEHUU Ha CEKpeTaps TEPPUTOPUATHLHON KOMUCCUU JIMOO OJTHOTO U3 YJICHOB
TEPPUTOPUAIPHOM KOMHUCCHM C TIPaBOM PEIIAIOIIEro TIo0Jioca HCIOJHEHUE

ITOJJHOMOYMU NpecenaTesss TEPPUTOPUATBHON KOMUCCHH;
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«Ucnonusromuii 00A3aHHOCTH CEKpeTapsi TEPPUTOPUATIBHON KOMHUCCHI» —
B CJIy4ae HaJU4Msl pacIoOpsHKEHUS MpeceIaTessl TEPPUTOPUATIBHON KOMUCCHUH UITU
UCIIOJIHSIONIETO O00sI3aHHOCTH TIpeJiceiaTeNsi TEePPUTOPUATIBHOM KOMHCCHH O
BO3JIO)KEHMM Ha OJHOIO W3 YIEHOB TEPPUTOPUAIBHOW KOMHUCCHH C IPaBOM
pelaronero rojoca HMCHOJHEHWE TOJHOMOYUN CeKpeTapsi TeppUTOPUATBHON
KOMUCCUU JIMOO TIpU HAIWYUU PEHICHUS TEPPUTOPHUAIBHOM KOMHUCCHUU O
BO3JIO)KEHMM Ha OJHOIO W3 YIEHOB TEPPUTOPUAIBHOW KOMHUCCHH C IPaBOM
pelarouero rojoca noIHOMOYUHN CEKpeTapsi TEPPUTOPUATBHON KOMUCCHH.

7.20. ITocne moamwcaHWs pEHICHUS PETUCTPUPYIOTCS IIpejacenarenemM
(cexpeTapeM) TEppPUTOPUATBLHON KOMHUCCHU C HCIOJIb30BAHUEM PETUCTPALIMIOHHO-
y4eTHOU (HOPMBL.

7.21. PemieHuss HyMEpyIOTCSI B XPOHOJIOTUYECKOW IOCIIEOBATEILHOCTA B
npeneax KajJeHIapHoro roja.

Homep penieHuss cOCTOMT U3 HOMEpa MPOTOKOJIA 3aCENaHUs U MOPSIKOBOIO
HOMEpA PELICHUS, Pa3IeIEHHBIX KOCON YEPTON.

7.22. JIoKkyMEHTBl THPAXUPYIOTCS B COOTBETCTBUHM CO CIIMCKOM PacChUIKH,
Ha Ka)XXJI0W KOIWU JOKYMEHTA MPOCTABIISIETCS ME€YaTh, YIOCTOBEPSIONIas MOJIUCH
npejceaarens U CeKperaps TeppUTOpUaIbHOW KoMUCCUM (0€3 BOCIPOU3BEICHUS
MOJIITUCEH ).

7.23. Konust ~ pemieHUs  TEPPUTOPHAIBHON  KOMHUCCHH — HAmpaBJISETCS
rpaXJaHuHy B Cilydae, €Cild ero oOpallleHHe B TEPPUTOPUATIBHYIO KOMHCCHIO
NOCIY)KWJIO OCHOBAaHMEM JUII pPACCMOTPEHUS BOMpoca Ha  3aceJaHuu
TEPPUTOPUATIBHON KOMUCCHH.

7.24. TIpoTokon 3acenaHusi TEPPUTOPUATBLHON KoMHcCcUU O(OopMIIsIETCST Ha
Oylanke yctaHOBJIeHHOU ¢opmbl (Tipuioxkenre Ne 4) B CpPOK, yCTaHOBJIEHHBIM
perJaMeHToOM TePPUTOPUATIEHON KOMHUCCHH.

7.25. IIpotokon 3acemaHusi MOKET O(QOPMIISTHCS B TOJHOM WMIIM KpaTKOMH
dbopwme.

7.26. TekcT mpoToKoJIa 3acelaHusl TEPPUTOPUATLHON KOMUCCHH COCTOUT U3

JIByX 4aCTE€W: BBOJHON U OCHOBHOM.
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7.27.Bo BBOOHOW 4YacTH TPOTOKOJIA 3aCENAaHUS TEPPUTOPHAIBHON
KOMHUCCHUH YKa3bIBAIOTCS (haMUJIUSI U WHUIMAIIBI TIPEICceaTeNs] TePPUTOPUATTEHOM
KoMuccuu (TIpeliceaTeIbCTBYIOIET0), a TaKKe MPHUCYTCTBYIOIIUX 3aMECTUTENS
npeacenaTenss TEPPUTOPUATIBHOM  KOMHUCCHUH, CEKpeTapsi TeppUTOpUATIbHON
KOMHUCCHH U JIULI, IPUTJIAICHHBIX Ha 3aceaHue’,

Homyckaercss odopMIIeHHE TPHUCYTCTBYIOIIUX OTACIBbHBIM CIUCKOM C
yKa3aHUEM WHUIWATIOB, ¢GaMuauii W JoipKHOCTer. CIUCOK mpuiaraercs K
MIPOTOKOJIY 3aCEIaHUSI.

7.28. IloBecTka AHS BKJIFOYACTCS BO BBOJHYIO YacTh IPOTOKOJIA 3aCEIaHUs
TeppPUTOpUATHLHOU KoMHUCCHU. OHA COCTOUT W3 MEPEUUCICHUS BOMPOCOB, KOTOPHIC
oOCYyXX/IaloTCsi Ha 3acelaHuU  TEPPUTOPUATBHOM  KOMHCCHH, 3aKpEIuIsieT
MOCJIEA0BATEIBLHOCTh UX O0CYXKIEHUS U PaMUITUU JTOKIATIMKOB (BBICTYIIAIOIIUX ).

Kaxnaplii BOIpPOC TMOBECTKH AHS 3aCENAaHUSl TEPPUTOPHAIBHON KOMHUCCUU
HyMmepyeTcsi apaOckoil 1udpoii, ero HauMeHoBaHHEe (OPMYIUPYIOT C TMpejjora
«O» mmm «O0». [lo KaxaOMy IYHKTY YKa3blBaeTcsi MAOKIATUUK M (opma
MPE/ICTaBICHUS BOTIpoca (JIOKIad, OTYET, COOOIIEHUE, HH(POpMAILIUS).

7.29. OcHOBHAs 4acTh MPOTOKOJA 3acelaHusl TEPPUTOPHUATLHON KOMHUCCUHU
COJIEP’KUT CTOJIBKO Pa3/elioB, CKOJbKO MYHKTOB BKJIIOYEHO B IMOBECTKY AHS. B
COOTBETCTBHH C HEMl pa3aeibl HyMEpPYIOTCS.

Kaxnei  paszmen  cocrout w3 Tpex  uactend:  «CIIYITAJIN»,
«BBICTYIINJIN», «PEILINJIN», koTOphIE TIEUaTatOTCS OT TPAHUIIbI JIEBOTO MOJIS
MPOMUCHBIMU OyKBaMHU.

B wactm «CJIYIIAJIM» Kpatko wW37ara€Tcs TEKCT BBICTYIUIEHUS
nokiagyuka. aMuins U THULHUAIBI U JOKJIaJ4YHMKa [eYaTalTCsl ¢ KPACHOM CTPOKH
B HMCHUTEIBHOM Majexe. 3aluch JIOKJIaJa U3JIaraercsi OT TPEThEro Juia

CANMHCTBCHHOI'O YHUCJIa U OTACIIACTCA OT CI)aMI/IJ'H/II/I THPC.

3 Ilpurnamienue Ha 3acefaHHE TEPPUTOPMATIBHOW KOMUCCHHM MOMKET OBIThH IIEpPEJaHO I10
Tene@oHy ¢ Qukcanued IaThl U BpPEMEHU 3BOHKAa B IKypHaJle MPOM3BOIBHON (OPMBIL,
Tese(hOHOrpaMMOH, FJIEKTPOHHON MOYTOM, COOOIIEHHEM B MECCEHIKEpe — B Cllyyae HaJIW4Ms
COIIACHs JIMIIA HAa TAKOE ONOBEILECHUE.
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Ecnn texer noknaza mpuiiaraercs K NPOTOKOJIY, TO MCIOJIB3YETCS CChUIKA
«Texer nokana mpuaraeTcs».

B uwactu «BBICTYIIMJIM» nepeyucnstoTcss BBICTYHAIOMIAE W aBTOPbI
BOIIpOCOB. KpaTkas 3amuch BBICTYIUIEHHS IO CYLIECTBY PacCMaTpUBAEMOIO
BOIIPOCA U3JIaraeTcs OT TPETHETO JINIA €AMHCTBEHHOTO YHCIIA.

Ecnu TekcT BBICTYIUICHHS] NPUIIAraeTcsa K MPOTOKOIY, TO HCHOJIb3YETCS
cchuIKa «TEeKCT BBICTYIICHHS IPUIIATAECTCS.

B yactu «PEIINJIN» oTpaxkaeTcs MPUHATOE PEIICHHE MO 00CYyXKIaeMOMY
BOIIPOCY U PE3YJIbTATHI T'OJIOCOBAHUS.

Conepxanue 0coOOrO0 MHEHHUsS, BBICKA3aHHOTO BO BpeMs OOCYKIEHUS,
3aIIMCBIBACTCS B TEKCTE IIPOTOKOJIA 3acCeaHus TEPPUTOPUAIBHON KOMHUCCUU WIIU
opopMmisieTcss Ha OTAEIBHOM JIUCTE M IMOMENIAETCS IOCJIE COOTBETCTBYIOIIETO
pELIEHHUs.

7.30. IlpoTokon 3acenaHusi TEPPUTOPUATBHOW KOMHUCCHM IOJANKCHIBACTCS
IIPEACENAaTENbCTBOBABIIMM HA 3aCElaHUM M CEKPETapeM TEePPUTOPHUAIBHOU
KOMUCCUM (WM  WIEHOM  TEPPUTOPUATIBLHOW  KOMHCCHUM,  HCIOJIHSBIIUM
00s13aHHOCTH CEKpETapsl TEPPUTOPHUATIBHON KOMUCCHH).

7.31. TIpoTokoibl 3aceqaHuil TEPPUTOPHATIBLHON KOMUCCUU HYMEPYIOTCS B
XPOHOJIOTUYECKOH NIOCIIE0OBATENIBLHOCTH B IIpeeax KajJeHIapHoro roja.

7.32. IIpoTOKOJBI 3aceaHNi TEPPUTOPUATIEHON KOMUCCHH, TPUOOIIIEHHBIE K
HAM PpCELICHUS TEPPUTOPUAIBHOM KOMHUCCUM BMECTE€ C€  MaTrepualamu,
MOCIY)KUBIIUMU OCHOBAaHUEM [UJIl UX MPHUHATHSA, OCOOBIMH MHEHUSIMU YJIEHOB
TEPPUTOPUAIIBHON KOMHUCCHM, XPAHATCA y NpEAcCenaTens TEePPUTOPUAIBHON
KOMUCCHH, a 3aT€M, O()OPMIICHHbIE B COOTBETCTBUU C TPEOOBAHUSIMH HACTOSIIIETO

[Topsinka, mepenaroTCs B apXUB.

8. OcobennocT oopMieHNs MPOEKTOB PelleHUid U pacnopsiKeH U
npeacenareass Komuccnu
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8.1. Pemenust TeppuTOpraIBEHON KOMUCCHU U PACTIOPSHKCHHS MpeaceaaTels
TEPPUTOPUATBHON KOMHUCCHH (jajiee — MPaBOBbIE aKThl) OPOPMIIAIOTCS Ha OaHKax
yCTaHOBIICHHOHN (opMmbI (TipritokeHue Ne 4).

8.2. IIpoeKThl MPaBOBBIX AKTOB TEPPUTOPHUATHHOW KOMHUCCHU TOTOBSITCS
npeAceaaTeeM TEPPUTOPUATIBHON KOMUCCHM WIIH, 10 €T0 MOPYYEHHIO YJI€HAMU
TEPPUTOPUATBHON KOMHUCCUH, OyXTrajTepoM TEPPUTOPUAIBHOW KOMHUCCUU WIU
CUCTEMHBIM aJIMUHUCTPATOPOM TEPPUTOPHUATBLHON KOMUCCHH.

8.3. TekcThl MPaBOBBIX AKTOB COCTOSIT U3 PEKBU3UTOB M COJIEpPKATEIbHON
yactu. K pekBU3uTaM mpaBoOBOro akTa — 00s3aTEIbHBIM CBEJCHUSM, BKIIOUYAEMbIM
B TEKCT IIPABOBOIO aKTa JJIsl MPU3HAHUS €r0 JEeHCTBUTEIBHBIM, OTHOCSATCS: MaJIbIA
rep6 CBepasioBCKoil o0mactu B 4epHO-O€IoM H300paKEHUH; HAUMEHOBAHUE
TEPPUTOPUATIHLHOM KOMUCCHUU 3arjiaBHbIMU OykBamu, Buj AokymeHnTta (PEIIIEHUE,
PACIIOPAXEHUE); nara, perucTpallMOHHbIA HOMEP; MECTO COCTaBIICHHUS;
3aroJI0BOK K TEKCTY; TEKCT; MOANUCH JOJKHOCTHBIX JIMII.

8.4. HaumeHoBaHME MpPOEKTa MPABOBOTO aKTa OTPaXKaeT IMPEAMET €ro
perynupoBaHus U (Gopmynupyerca B BUJEe OTBeTa Ha Bompoc «O dem?»,
pa3Melaercs 1o UEeHTPY TEKCTOBOIrO MOJs, neyaTaeTcss 0e3 a03alHOro OTCTyIA ¢
MPONMUCHONW OYKBBI, BBIJICISETCS TMOMYKUPHBIM IMIPUPTOM, TOUYKA B KOHIIE
HaMEHOBaHUs He cTaBUTCA. HanMeHoBaHME MPOEKTa MPaBOBOr0 aKTa, COCTOSIEE
U3 IBYX U 0oJiee CTPOK, MeyaTaeTcsl Yepe3 OJMHAPHBIN MEXCTPOUYHBIM MHTEpBAl,
HE JIOMYCKAETCs OCTaBIISATH B KOHIIE CTPOKH OJHO- M JBYXOYKBEHHBIC TPEIJIOTH,
pa3pbIBaTh CIOBECHBIE BBIPAXKEHUSI OT IIUMPOBLIX TPU 0hOPMIICHUU JaT, HOMEpa U
CMBICJIOBBIE CIIOBOCOUETAHUS.

8.5. ComepxaTtenpHasi 4YacTh MPOEKTa IPABOBOTO aKTa OTHEISETCS OT
HAaUMEHOBAHUS MPOEKTA MPABOBOT0 aKTa OJIHUM JIOMOJTHUTEIBHBIM MEXCTPOUHBIM
WHTEpBAJIOM, Te4yaTaeTcsi C¢ ab3amHoro orcryna 12,5 MM OT JI€BOM TpaHUIIBI
TEKCTOBOT'O MOJISI Yepe3 MOJyTOPHBIA MEXKCTPOUHBIA MHTEPBAI U BbIPABHUBACTCS
I10 JIEBOW U IPABOW I'PaHULIAM TEKCTOBOTO ITOJIS.

8.6. ConeprxaTenpHasi 4acTh MPABOBOTO aKTa COACPKUT TPAMMATUUECKH H

JIOTUYECKH COTJIACOBAaHHYIO MHQOpMAIUIO 00 yNpaBIeHYECKUX AEUCTBUSAX, UMEET
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CIIEyIOIINe OCHOBHBIE CTPYKTYpHBIE AIIEMEHTHI: npeamOyiy u
MOCTAHABIMBAIOIIYIO (B PACIOPSDKEHUAX — PACIOPSIAUTENbHYI0) YacTh. [lpu sToM
B pacnopspkeHusix Komuccuu Hamuuue npeamOyibl HE SIBJISETCS 00s3aTelIbHBIM
AIIEMEHTOM.

ConepxarenbHas 4acTh MPOEKTa MPABOBOIO aKTa Ie4aTaeTcs ¢
UCIIOJIb30BAaHUEM TEKCTOBOro peaakTopa mpudtom Liberation Serif pazmepom
Ne 14,

8.7. IlepBasi cTpaHuIla IPOEKTa MPABOBOTO aKkTa HE HyMepyerTcs, BTOpas U
MOCIIEAYIONINE CTPAHUIBI JOJKHBI OBITH MpOHYyMepoBaHbl. Hymeparusi cTpaHuiy
IpOoeKTa TMPaBOBOTO aKTa CKBO3HAs JO TOCIEAHEH CTpaHUIIBl IOCIIETHETO
npuiioxkeHus. [lopsakoBbie HOMepa CTpaHUI] IPOCTABIISIFOTCS 1O LIEHTPY BEPXHETO
TI0JISL CTPAHHUIIBI apaOCKUMU I paMHu ¢ UCIoJib3oBanueM mpudra Liberation Serif
pa3MepoM, aHAJIOTHYHBIM pa3Mmepy HpudTa TEKCTa MPOEKTa MPABOBOTO akTa, 0e3
CJIOBA «CTPAHUIIA» U 3HAKOB MPETTHHAHUSI.

8.8. CioBa B TeKkcTe MpOEKTa MPAaBOBOTO aKTa OTHAEJSAIOTCS IPYT OT Jpyra
OJIHUM TPOOETHLHBIM HHTEPBAJIOM.

8.9. HoBeiil aG3air mpoekTa MpaBOBOTO aKTa, KaKk MPaBUIIO, HE JIOJDKEH
HAUMHATHCS Ha MOCJEIHEN CTpoke cTpaHuIlbl. AO3all, Kak MpaBuio, HE JIOJKEH
3aKaHYMBATHCS HA TIEPBOM CTPOKE CTPAHUIIBI («BUCSIUE CTPOKU» ).

8.10. B Tekcte mpoekTa MpaBOBOTO aKTa HE HCIOJB3YIOTCA TMEPEHOCHI B
cioBax. [IpyMeHeHne nepeHoCcoB B CI0BaX JOMYCKAeTCs B TAOIMIIAX.

8.11. Ilpuy HanuuuMu B  TPOEKTe TMPaABOBOIO  aKkTa  MpeamOyIibl
(MOTHBUPOBOYHOW YAaCTH) B HEW YKa3bIBAIOTCS II€IM W MOTHUBBI TPUHSTHS
paBoBOro akta. Eciiu mpaBoBO# akT U3JaeTcsi HA OCHOBAHUM JIPYrOro JOKYMEHTa,
TO B mpeaMOyje JMAenmaeTcsl CChUIKA Ha OJTOT JOKYMEHT C YKa3aHHEeM BHA
JOKYMEHTa, JaThl C MPEIIIECTBYIOIIMM €l CIIOBOM «OT», PETHUCTPALMOHHOIO
HOMEpa, HAaWMMEHOBaHWs (NPU HaIM4uuK). Ecnu Takux JOKYMEHTOB-OCHOBAaHUM
HECKOJIbKO, TO OHHM TPYIIUPYIOTCS MO BHAaM (3aKOHOAATENIbCTBO Poccuiickoit

denepanuu, 3aK0HOIATEIHCTBO CBEPTIOBCKON 00J1aCTH), IO MOABUIAM (3aKOHBI,
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yKa3bl, TOCTAHOBJICHUS, PACTIOPSDKCHUS) U B TIpe/ieaxX MOIBUIA PACTIONAraroTCs B
XPOHOJIOTHYIECKOM TTOPSIIKE.

[TpeamOya (MOTUBUPOBOYHAS YACTh):

HE COJICPKUT TOJ0KCHUI HOPMATUBHOTO XapaKTepa;

HE JIeJIUTCS Ha ITyHKTHI, TIOITYHKTHI;

HaYMHAETCs ¢ a03aIlHOTO OTCTYIA B PacrojaraeTcsi HEMOCPEACTBEHHO TOCe
HAMMCHOBAaHUS TMPOCKTAa TPABOBOTO aKTa 4Yepe3 OJWH JIOMOJHHUTEIbHBIN
MEKCTPOUYHBIA HHTEPBAJ.

[IpeamOyna (MOTHBHUPOBOYHAS YacTh) MOXET OTCYTCTBOBATh, ECIIH
MIPEANHUCHIBAEMBIC JCHCTBHUS HE HYKIAIOTCS B Pa3bsICHEHHUH.

B nmnpeamOyne Moryr ObITh TNPUMEHEHBI BBIPAKEHUS «B  LETAX»,
«B COOTBETCTBUM», «HAa OCHOBAaHWH», «BO HCIIOJIHCHHE». B mpoekTe pemeHus
TEPPUTOPHATHHON KOMHUCCUU npeamoOymna 3aBepIaeTcs dbpazoii:

« TCPpUTOpHUATIbHASA I/IS6I/IpaT€J'II>Ha}I KOMUCCHU

pemungay. CioBo «pelmHJAa)» BBIICIACTCS MOTYKUPHBIM MIPU(PTOM, TIPU €ro
HAIMCAHUU HUCIOJIb3yeTCsl MPUQPT C pa3pe’KeHHBIM MEXKOYKBEHHBIM HHTEPBAIOM
2 TyHKTA.

8.12. B pacnopsauTenbHONM 4YacTH MPOEKTa IMPaBOBOTO aKTa MOTYT
COZIEpKAThCSl  HEMOCPEACTBEHHBIE YKa3aHWS MPEANUCHIBAEMBIX  JEHCTBUU,
KOHKPETHBIM HCHOJIHUTENb KaXKJI0ro IAEWCTBHUS, CPOKH HUCIOJNHEHUA. B kaudecTBe
UCITOJIHUTEIISE MOTYT ObITh 0003HAUEHBI TIOJKHOCTHBIE JIUIIA.

8.13. B cnyuae mpu3HaHUS YTPATHBIIMM CHJy IPaBOBOTO aKTa B TEKCT
MPOEKTa MPABOBOTO aKTa BKJIIOYAETCS IMYHKT, KOTOPHIA HAYMHAETCS CO CJIOB:
«IIpu3HaTh YyTPATUBIIUM CUITY».

8.14. Ilpu HEOOXOAMMOCTH OCYIIECTBICHUS KOHTPOJS 3a HUCIOJHEHHEM
MPAaBOBOr0 aKTa B IPOEKT IMPABOBOTO AaKTa MOCIEIHUM BKJIKOYAETCS MYHKT, B
KOTOPOM YKa3bIBAIOTCA IMOJHOE U TOYHOE HAMMEHOBAHHME JOJKHOCTH JWIA, Ha
KOTOPOE€ BO3JIaraeTCsi KOHTPOJIb, €r0 UHUIMAIBI U (paMUIus, HallpuMep:

KoHTpob 3a HCTIOJIHEHUMEM HACTOSIIIETO PEIICHHS BO3JIOKUTh Ha CEKpeTaps

TeppUTOpHalIbHON n30upaTenbHoi komuccuu N.0. @amunusi.
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B nipoexT npaBoBOTO aKTa O BHECEHUM U3MEHEHHU B MPABOBOM aKT, & TAKKE
O MPU3HAHUM MPABOBOIO aKTa YTPATUBLIMM CHJIY IYHKT O KOHTPOJE HE
BKJIFOYAETCS.

[Ipy HEOOXOAMMOCTH OCYIIECTBIEHHUS KOHTPOJIA JOHKHOCTHBIM JIMIIOM,
HOJITUCHIBAIOIIUM JJOKYMEHT, UCIIONIb3YETCs ClIeIytomas popMyIupoBKa:

KOHTposIb 32 HCHOJHEHWEM HACTOAIIEIO PAaCHOPSLKEHUS OCTaBISIO 32
COOOM.

Bce pemienus tepputopraibHON KOMUCCUH Pa3MEIalOTCs Ha 0(UIUATBHOM
CalTe TEPPUTOPHUATBHON KOMUCCUU B ceT HTEpHET.

8.15. Ilpu HEoOX0AMMOCTH OGUITHATBHOTO OMyOIMKOBAHMS TPABOBOTO aKTa
IIPOEKT IPABOBOIO aKTa [JOJDKEH COJAEpXkKaTh IYHKT C COOTBETCTBYIOIIUM
yYKa3aHHEM, HalIpUMED:

OHY6JII/IKOBaTI) HaCTOAIICC PCUHICHUC B

8.16. [Ipu ccpimke B TEKCTE€ MPOEKTa MPaBOBOTO akTa Ha (denepaibHbIe
KOHCTUTYITHOHHBIC  3aKOHBI, (helepaibHble 3aKOHBI, yKa3bl [Ipe3mmeHTa
Poccuiickoit denepariu, 3akonbpl CBEpAIOBCKON 001acTH UX J1ata 0hopMIIsSIeTCs
CJIIOBECHO-IIM(POBBIM CHOCOOOM B  CJEAYIOLIEH IMOCIEeI0BATEIbHOCTH: JICHb
Mecsia — apabckumu 1udpaMu, Mecsil — CJIOBOM B COOTBETCTBYIOIIEM IaJIeikKe,
roj — apabckumu 1udpamMu ¢ 100aBICHHEM CJIOBa «TOJ» B COOTBETCTBYIOIIEM
najiexxe 0e3 COKpalleHus1, HarpuMmep:

®denepanpHbii 3ak0H oT 12 mroHs 2002 roga Ne 67-03 «O06 OCHOBHBIX
rapaHTUsIX W30UpaTENbHBIX NPAB M TpaBa HA ydacTHE B pedepeHIyMe TpakiaaH
Poccuiickoit @enepanmnmny;

3akon CaepmioBckor obmactu ot 17 ampens 2006 roma Ne 20-O3
«O pedepenayme CBepmJIOBCKOM 00JacTU MW MECTHBIX pedepeHaymax B
CBepmIoBCKOI 001acTHY.

[Ipu cchiike B TEKCTE MPOEKTa MPABOBOTO aKTa HA JIPYTrye BUIBI MPABOBBIX
aKTOB, a TAKXXE HA MHBIC JOKYMEHTHI (IIPOTOKOJIBI, MUChMa, COTJIAIICHUS U WHBIC)
ux ngata opopmisieTcss TUPPOBBIM CIIOCOOOM B CIIEIYIOIIEH MOCIEI0BATEILHOCTH:

JeHb Mecsua, Mmecsl, rof. Jenp Mecduna u mecsan oQOpMIIIOT BYMs IMapamMu
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apabckux 1udp, pa3le’IeHHBIMU TOUYKOW, TOJ — YETBHIPbMs apaOCKUMU HHU(ppamHu,
HaIpuMep:

ITocranoBnenne lleHTpanpbHOM W30MpaTeNbHOM Komuccuu Poccuiickoi
®eneparmn - ot 25.02.2026 roma  Ne 218/1683-8 «O  IlomoxkeHuun o
['ocynapcTBeHHOM cucTteMe peructpanuu (ydera) wusz0uparenield, y4aCTHHUKOB
pedepenayma B Poccuiickoit deaeparum.

IIpr ccpuike B TEKCTE MPOEKTa MPABOBOTO aKTa HA IIPABOBBIC AKTHI,
YTBEPKIAECHHBIE JIPYTUMHU IPAaBOBBIMU AKTaMH, YKa3bIBaIOTCSI HANMEHOBAHHE
YTBEPKIAECHHOIO IIPAaBOBOTO aKTa, a TaKKe BHJ IIPABOBOIO AaKTa, KOTOPBIM
YTBEPXKIAEH APYrod IpPaBOBOM aKT, BKIIOYAas HAWNMEHOBAHHUE T'OCYNAPCTBEHHOIO
oprana (rocygapCTBEHHOM JOJDKHOCTH), JaTa MPUHATUS IMPABOBOTO aKTa C
NPEAIECTBYIOIIMM €l CIIOBOM «OT», €ro perucrpauMoHHbIi HOMep (0e3
HAaUMEHOBAHUSA U CBeIEHUM 00 o¢QuUIuaNIbHOM ONyOJIMKOBAaHUHM, BHECEHHBIX
U3MEHEHUSX U CBEJEHUH 00 UX opuiinaabHOM OMyOJIMKOBAHUN), HAIIPUMED:

B coorBerctBun ¢ myHktoMm 2.5 TlonokeHus o0 OpraHu3auuyd €IUHOTO
NOps/IKa  HWCIIOJIB30BAHUsS, OKCIUTyaTalMd W pa3BUTHA  ['OCynapCTBEHHOMN
aBTOMAaTU3UpPOBAaHHON cucteMbl Poccuiickoit  @enepauun  «Bbibope» B
n30UpaTeabHbIX KOMHUCCHSIX U KOMHUCCUSX pedepeHayMa, YTBEpPKACHHOTO
noctaHoBieHueM  llenTpanbHOol  M3OuMparenbHOM  KOMuccuu — Poccuiickoit
®eneparmu ot 29.12.2009 Ne 187/1312-5.

CcbUTKM B TEKCTE MpoeKTa npaBoBoro akta Ha Konctutynuto Poccuiickoi
deneparuu, KoJeKchl, YcTaB CBepAIOBCKOM 001acTi oopMitsaroTes 0e3 ykazaHus
JaThl UX IPHUHATHUS U HOMEpa, HalpuUMep:

B cootBercTBUu ¢ N30upaTenbHbiM KojiekcoM CBEpAJIOBCKOM 00JIaCTH.

IIpn ccpulke B cOOEp>KaTeNbHOM 4YacTW NPOEKTa MPABOBOTO akTa Ha
IIPABOBOM aKT TEPPUTOPUAIBHON KOMHUCCUHU, B KOTOPBIA BHOCITCS U3MEHEHUS WJIIU
KOTOpPBIA  NPU3HAETCA  YTPATUBIIUM  CHUJy, TPUMEHSETCS  OQUIUAIbHOE
0003HaYEHNE COOTBETCTBYIOUIETO MPABOBOIO aKTa, BKJIIOYAIOIIEE BUJ MPABOBOTO
aKTa, JaTy MPUHATHA NIPABOBOIO aKTa C MPEIIECTBYIOLUIUM €l CIOBOM «OT», €ro

perl/ICTpaHI/IOHHBIﬁ HOMCP, HAMMCHOBAHHUE, CBCACHHUA O BHCCCHHLIX N3MCHCHUAX,
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HarpuMmep:

IIpyu3naTe yTpaTWBIIMM CWiIy pemeHne HukHepedeHCKONM paloHHOU
TEPPUTOPUATBHON  M30upaTeibHOM  komuccun ot 12.03.2026  Ne 2/15
«O Pernamente HuxHEpeueHCKOW pallOHHOM TEppPUTOpPUATIBHOM HM30HpaTEIbHOU
KOMHCCUM» C UW3MEHEHUSMH, BHECEHHBIMH peleHussMH HukHepeueHCKon
palioHHOW TeppUTOpHAIBHOM M30upaTeapHol komuccuu ot 20.06.2025 Ne 8/34 u
ot 15.10.2025 Ne 17/68.

8.17. Iloanucyu JOKHOCTHBIX JIMIL (JIOJPKHOCTHOTO JIMIA), MTOIHUCHIBAIOIINX
(MOAMUCHIBAIOIIETO)  MPOEKT  MNPaBOBOIO  aKTa,  pa3MEIIAlOTCA  IOCTe
COJIEpKaTEJIbHOW YacTH MPOEKTa MPaBOBOIO aKTa 4yepe3 OJIUH JIOMOTHUTEILHBIN
MEKCTPOUHBIM MHTEpBaJ. B cocTaB moanucH BXOAST: HAUMEHOBAHUE TOJKHOCTU
mun (Muna), TOAMKUCHIBAIOIMUX (TOAMUCKHIBAIONIETO) MPaBOBOM aKT, €ro JUYHas
MOJANMKUCH, MHUIMAIBI U (amuiug. [JJommkHOCTh yuil (JKIa), MOJMHCHIBAIOIINX
(MOMUCHIBAIOIIETO) MPOEKT MPABOBOTO akTa, I€YaTaeTCs dYepe3 OJIMHAPHBIM
MEKCTPOUHBIM HHTEpBal. HanmeHOBaHHME TOJKHOCTH II€YATAETCA OT JIEBOU
IPaHUIIBl TEKCTOBOTO TIOJISI, WHUIMAIBl M (aMuiug — y TMpaBOd TpaHUIIbI
TEKCTOBOTO TOJII Ha YPOBHE TMOCJIEAHEH CTPOKM HAWMMEHOBAHUS JOJDKHOCTH,
WHUIIMATBL OTAENA0TCS oT (amumiuu mpodenoMm. HaumeHoBaHHME TOKHOCTH

LEHTPYETCS M0 OTHOIIEHUIO K CaMOW JUIMHHOMW CTPOKE, HAIIPUMED:

[Ipencenarens
TEPPUTOPUAIIBHOMN
U30UpATEIHHON KOMUCCUU [Tonnuce N.0. Gamunus

8.18. Ilpn HanMuuu MPUIOKEHUH K MPOEKTY MPABOBOTO aKTa B TEKCTE Ha
HUX JIeTaeTcsl cehlika. [IprmoskeHns K MpoeKTy MpaBOBOTO akTa 0GOPMIISIOTCS Ha
OTJEJIbHBIX JUCTAaX Oymaru.

8.19. IIpunokeHre K MPOEKTYy MPABOBOIO aKTa MOKET ObITh O(OpMIIEHO B
BUJIe Tabnwil, rpadukoB, cxeM. B mpuiioxxeHnu, opopMICHHOM B BUJE TAOJHIIHI,
CTOJOLBI M CTPOKM TaOJMIBI, Kak MpPaBUJIO, JOKHBI HMETh 3arojOBKH,

BBIPA’KCHHBIC HUMCHEM CymeCTBUTCIIbHBIM B HUMCHUTCIBbHOM nmajgcxKe,
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eIUHCTBEHHOM umcie. [lon3aronoBku cTONOOB U CTPOK TPAaMMaTHUECKH JTOJKHBI
OBITH COTJIACOBaHbI OBITH C X 3arojIOBKaMu. B KOHIIE 3aroioBka cTon0Ia ToYKa He
craBuTca. Ecnou Tabnuiia nedaraerca Oosee 4eM Ha OJHOW CTpPAHUIE, CTOJIOIBI
TaOJIUIBI HyMEPYIOTCS, CTPOKAa C HOMEPAMH MEPEHOCUTCS Ha KXY CTPaHUILY
TaOJIUILIBI.

[Tpu odopmiiennn Tabnun ucnons3yercsa mpudt Liberation Serif pazmepom
Ne 14, 3a uckimoueHueM TaOuuIl ¢ OONBIIUM KOJUYECTBOM CTOJIOIIOB, KOTOPHIE
paspemaercss oQopMIISITH Ha CTaHAAPTHBIX JUcTax Oymaru dopmara A4, A3 ¢
ucnonp3oBanueM mpudTta Liberation Serif pasmepom He menee Ne 10.

[Tpu anbGOMHOM PACTIONOKEHUH MPUIIOKEHHS K TIPOEKTY MPaBOBOTO aKTa Ha
CTaHJapTHOM Jincte Oymaru ¢opmara A3 KaxAbld JIMCT NPUIIOKEHHUS JTOJDKEH
uMeTh noJist: 30 MM — neBoe, 15 MM — nipaBoe, 20 mm — BepxHee, 20 MM — HUKHEE.

[IpunoxkeHnss K TMPOEKTY MPaBOBOTO aKTa MOTYT OBbITh O(OPMIIECHbI
oTnenbHbIM  (aitnmom/aitnamu B Tabmunax  Excel. Odopmienue Takux
NPUJIOKEHUN OCYIIECTBISETCS B COOTBETCTBUM C HACTOAIIMMHU TPABHIAMHU C
COOJII0/ICHHEM CKBO3HOM HyMepaluM CTPaHMIL IPOEKTa KaK €IMHOTO TOKYMEHTA.

Tabnuma Bcerma AOMKHA MMETh HA3BaHHME, KOTOPOE BBIPABHUBACTCS IIO
HEHTpy Jucta. Tabmuua Takke BBIPAaBHUBAETCA IO LEHTPY JIMCTA. 3arojoBKH
CTOJIOLIOB U CTPOK BBIPABHMBAIOTCS IO ILEHTPY SUYEHKHU. 3arojloBKU CTOJIOLOB
TaONUIIEl cheayeT 0OpPMIIATh IICHTPOBAaHHBIM CIIOCOOOM B €IMHCTBEHHOM YHCIIE,
HanpuUMep: HauMEHOBAHUE MEPOIIPUATHS, €IUHNLIA U3MEPEHUS], CPOK UCIIOJIHEHUS,
dbopma gokymeHTa. B 3aronoBkax cTosiOOB TaOIUIIBI JOIMTYCKAIOTCS IEPEHOCHI.

3arosioBkM CTOJOLOB TaOMULBI O(QOPMIISIIOTCA C MNPONUCHBIX OYyKB, a
M0J13ar0JIOBKU — CO CTPOYHBIX, €CJIM OHM COCTABJIAIOT OJHO IIEJIOE C 3aroJIOBKOM,
TO €CTb MOSICHSIOT ero. Eciiu mo/13aroioBOK UMEET CaMOCTOSTETbHOE 3HAUCHHUE, TO
OH 0(hOPMIISIETCSI C IPOTTMCHOM OYKBHI.

3aroloBKM W IMOJA3aroJIOBKM CTPOK M CTOJOLIOB TaOJIMIbI BBIPAXKAIOTCS
UMEHEM CYIIECTBUTEIHHBIM B MMECHHUTEIHHOM TMaJeKe B €IWHCTBEHHOM YHCIIC.
B 3aronoBkax M MoJ3arojloBKax CTPOK M CTOJOLIOB M B TEKCTE TAOJIUIBI MOTYT

yHOOTPEOJIATHCS OOIMICITPUHATHIE WKW O(PUIIMATBLHO YCTAHOBJIEHHBIE COKpAICHUSI.
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B cTonbmax Tabmuipl, mpeaycMaTpUBAIOIINX YKa3aHHE Ha €IMHULIBI U3MEPEHHUS,
HAaUMEHOBAHUE €IMHUI] U3MEpPEHUus cieayeT 0pOpMIISTh B POAUTEIHLHOM Ma/iexke
MHOECTBEHHOTO YHCJa, B CKOOKaX.

Cronbeny «Homep ctpoku» B Tabmunax sBiseTcs 00s3aTeNbHBIM, HOMEpa

CTPOK B 3TOM CTOH6HC 3aKaHYNBAIOTCA TO‘{KOP'I, HaIIpUMCpP:

HOMep CTPOKH HanmeHnoBaHue MCPOIIPUATHUA OTBETCTBEHHBIN MCIIOJTHUTEIIb
1 2 3
1.

B Ttabnuie Bo Bcex cTpokax ctojiOna 2 mpu Hamuuuu crtosidua «Homep
CTPOKH» TIEPBOE CJIOBO HAYMHAETCS C MPONUCHOM OyKkBbl. BO BCEX OCTalIbHBIX
CTOJOLaX TEKCT U3Jaraercsi cO CTPOYHOM OYKBBI, 32 MCKJIIOYEHHEM HMEH
COOCTBEHHBIX, HauMeHOBaHUM. CTONOIBI TAOJMIIBI, COJEpPXKAIIUE TEKCT,
BBIPABHUBAIOTCS 1O JIEBOMY Kparo cToioOua. CToiOupl TabIuIbl, coaepKaliue
U poBbIE 3HAUEHUS, 0POPMIISIOTCS LIEHTPOBAHHBIM cIOCOOOM. CTPOKH TaOIMIIBI
NEPEHOCSTCS Ha HOBBIM JIMCT TOKYMEHTA UCKIIOUUTEIBHO LIETUKOM.

3HaKW TpENnuWHAHUS CTaBATCS TOJBKO BHYTPH TMpemiiokeHus. B crtpoke
Tabnuisl nocie ciaoB «Mtoro», «Becero» npoerourie He CTaBUTCS.

HudpoBbie BeNMUMHBI HpU TMEPEUYHUCICHUU (€CIM €CTh APOOHBIE YuCa)
paszensroTcs Toukon ¢ 3amstoi (1,2; 5,1; 6,3).

[Tpu HaMMYMK B MPUIIOKEHUH K MTPOEKTY MIPABOBOTO aKTa CCHUIKA Ha CHOCKY
oHa odopmisierca udpoi. TeKCT CHOCKM TeyaTaeTcsi ¢ ab3alHOro OTCTYIA C
ucnoas3oBanueM mpudra Liberation Serif pazmepom Ne 12 (pasmepom He Oonee
pasMepa mpudTa B MPUIOKESHUN) Yepe3 OAUHAPHBIN MEKXCTPOUHBI HHTEPBAI MO
YepToil B KOHIIE CTPaHUIBl WJIA B KOHLE MNPUIOKEHHUS dYepe3 OJIUH
JOIIOJIHUTENIBHBIA MEXCTPOUYHBIM HHTEpBal. llocime 3HaKa CHOCKM €€ TEKCT
nevaTaercss ¢ MpomucHoil OykBbl. B KkoHIlEe cHOcku cTaBUTCs Touka. Ha omnoit

CTpaHMIIE HE JTOJDKHO MPOCTABISATHCS 00Jiee TPEX CHOCOK.
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8.20. BHecenue wu3MeHEHUIl B TMPABOBOM aKT OCYLIECTBIACTCA IyTeM
MPUHSTHSA OPABOBOr0 aKTa TOTO K€ BUJIA.

N3MeHeHns1 BHOCATCS TOJIBKO B MEPBUYHBIA MPaBoBOM akT. Hemomyctumo
BHOCUTh U3MEHEHUS B MEPBUYHBIA MPABOBOM AKT ITyTEM BHECEHUS U3MEHCHUU B
V3MEHSIOIIUHI €ro IIPaBOBOM aKT.

BHeceHnne n3MeHeHUI B MPABOBOM aKT MPEAIIOIATAET:

3aMEHY YHCEJ, CJIOB, IPEAJIOKECHUN;

NOTMOJIHEHUE  CTPYKTYPHBIMU  3JIEMEHTaMH,  YHWCJIAMH,  CJIOBaMHU,
MPEIIOKEHUSIMU,

VCKJIIOYEHHE YUCEI, CIIOB, IPEIIOKEHUN;

U3JI0)KEHUE CTPYKTYPHOT'O 3JIEMEHTA B HOBOM PEAKIUU;

MPU3HAHUE CTPYKTYPHOT'O 3JIEMEHTA YTPATUBIIIUM CHILY.

HaunmvenoBanue npoekra mnpaBOBOrO akTa, IPEAIOJIArarolIero BHECEHUE
M3MEHEHH B OCHOBHOW IIPaBOBOM aKT, HayMHAeTCs cO ciloB «(O BHECEHUU
M3MEHEHUS...» WA «O BHECEHUH U3MEHCHUM...».

HaumMenoBaHnue mnpoekra npaBoBOro akTa, U3JIOKEHHOE B HOBOW pEIAKIMU,
oopMIIsIEeTCs OIYKUPHBIM HIPUPTOM IO LIEHTPY.

B ciiyyae BHeCeHMS U3MEHEHMM B NPAaBOBOM aKT WJIM B MPAaBOBOM aKT U
npuwiokeHue (IpUIoKeHUs1)) K HEMy HaMMEHOBaHWE MPOEKTa MPABOBOIO AaKTa,
KOTOpPbIA BHOCUT W3MEHEHUS B OCHOBHOM ITPABOBOM aKT, JIOJKHO COJEPHKATh
HAaNMMEHOBAHUE BUJA MPABOBOr0O aKTa, JaTy C MPEALIECTBYIOIIUM €1 CIIOBOM «OT»,
PETUCTPALIMOHHBIA HOMEP U HAMMEHOBAHUE MIPABOBOr'0 aKTa, B KOTOPBIA BHOCSTCSA
W3MEHEHUSI, HAIIPUMED:

O BHeceHNHU U3MEHEHHUII B pellleHHe
TEePPUTOPHAILHOI H30HpaTEIbHON KoMuccuu oT 25.04.2025 Ne 21/45
«00 yrBep:xnennu Ilopsaaka...»

I[Ipy BHECEHMM HW3MEHEHHW B NPUIOKEHHE K IIPABOBOMY  aKTy
HAaMMEHOBAHUE MPOEKTA MPABOBOr0 aKTa, KOTOPBIA BHOCUT U3MEHEHHS B OCHOBHOM
MIPaBOBOM aKT, JOJDKHO COAEPKaThb TOYHOE HAMMEHOBAHWE TMPUIIOKCHUS, B

KOTOPOC BHOCATCA U3MCHCHU:A, HAIIPUMCP:
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O BHeceHMHU M3MEHEHUH B IVIAH MEPONPUATHI 110 peau3almH...,

YTBEPKICHHBIUA pelleHueM TEPPUTOPHUAIBbHOI U30MpaTeIbHO
komuccun ot 13.03.2026 Ne 11/26

[Ipu BHeceHMM M3MEHEHUI B JBa U 0oJiee MPaBOBBIX AKTOB HAMMEHOBaHHUE
MPOEKTA MPABOBOTO aKTa JIOJKHO HAYMHATHCS CO CI0B «O BHECEHHH U3MEHEHUN B
OTJACJBHBIE...», HAIPUMED:

O BHeceHMH M3MEHEHHUI B OTJeJIbHbIC PeLICHUS
TEPPUTOPHAIBbHON M30MPaTEJIbHON KOMUCCUN

BHOBB BKIIIOYaeMBIM B TEKCT IIPABOBOI0 aKTa CTPYKTYPHBIM 3JIEMEHTaM
IIPUCBAUBAIOTCA IOPAJKOBBIE HOMEpa MPEALIECTBYIOIIUX WM CTPYKTYPHBIX
AJIIEMEHTOB TOTO K€ BHJa ¢ J0OaBIIEHHEM K yKa3aHHBIM HOMEpaMm udepe3 aeduc
JOTIOJIHUTENIBHBIX MOPAAKOBBIX HOMEPOB, HAYMHAS C IIEPBOTO.

JIOTIOJIHSIEMBIM CTPYKTYPHBIM 3JIEMEHTaM, KOTOPBIE BKIIFOYAKOTCS B TEKCT
[IPAaBOBOI'0 aKTa II0CJIE IOCJIEIHETr0 CTPYKTYPHOIO 3JJIEMEHTAa TOIO € BHUIA,
IIPUCBAUBAIOTCS HOMEPA, CIEAYIOIINE 32 HOMEPOM IIOCIIEHETO.

[Ipr 0OTHOBpEMEHHOM BHECEHWH B IPABOBOM aKT U3MEHEHUU W NIPU3HAHUU
YTPATUBIIMMU CWIIy OTAEIBHBIX CTPYKTYPHBIX DJIEMEHTOB OCHOBHOI'O IPABOBOIO
aKTa BHOCHUMBIC HW3MEHEHMS W TMPU3HAHWE YTPATUBIIMMH CHUJYy OTIEIbHBIX
CTPYKTYPHBIX 3JIEMEHTOB JIOJDKHBI OBIThb HW3JIOKEHBI TOCIEHOBATENbHO C
YKa3aHHEM KOHKPETHOI'O CTPYKTYpPHOI'O DJJIEMEHTa, B KOTOPBIM BHOCSTCSA
W3MEHEHHSI U KOTOPBIM NMPU3HAETCA YTPATUBIIMM CHily. VI3MEHEHUs B HECKOJIBKO
IPABOBBIX AKTOB BHOCSTCS B XPOHOJOTMYECKOM MOpsiKEe, OT Oojiee paHHEro K
OoJee Mo3AHEMY TTPaBOBOMY aKTy.

AHanoruyHple H3MEHEHUsT BHOCATCS OAHUM NYHKTOM (IOAIYHKTOM),
HaIpuMep:

OYHKT 2, ab3a1 nepBblid MyHKTa 5, ab3all BTOPOM YacTh BTOPOM MyHKTa 9 U
HOJITYHKT 5 yacTu TpeTheil myHkTa 11 mocne clioB «OKpyXHbIe M30MpaTeabHbIE
KOMHUCCHI» JOMOJIHUTH CIIOBAMU «U Y4aCTKOBbIE U30UpaTeIbHbIe KOMUCCHUU, .

[Ipy npu3HaHUM yTPATUBLIIMMHU CHIIy HECKOJIBKMX CTPYKTYPHBIX 3JIEMEHTOB

HN3MCHCHUA TAKXKXC BHOCATCA OJJHUM ITYHKTOM (HOI[HYHKTOM), HaIIpUMCpP:
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MYHKT 5, 4acTh MATYIO MyHKTa 8 ¥ ab3a1] YeTBEPThIN YacCTH LIECTOM IMyHKTa
8 MpU3HATh YTPATUBILIUMHU CHITY.

[Ipy BHECEHMHM W3MEHEHHs B MPABOBOM aKT CHaudajla yKa3bIBAECTCS, KaKOU
CTPYKTYPHBIA 3JIEMEHT W3MEHSETCS, MOTOM YKAa3bIBAC€TCs XapaKTEP W3MECHEHUM.
HanmeHoBaHME CTPYKTYpHOTO 3JIEMEHTa, B KOTOPBIM BHOCATCS HW3MEHEHUS,
cienyeT o(opMiIsATh, HAuYMHAS C HAUMEHBIIET0 CTPYKTYPHOTO 3JIEMEHTA.
HaumeHoBaHME CTPYKTYpHOTO DJJIEMEHTa YKa3bIBAeTCS IMOJHOCTBHIO  (0e3
COKpAILIEHHUS ), HAITPUMED:

ab3arr BTopod moamyHkTa 1-3 myHkTa 1 Tocie ciioBa «...»» OTOJHUTH
CJIOBAMHU «...»

W

B IOJITYHKTE 2 IyHKTA 2 CJIOBA «...» 3aMEHHUTH CIIOBAMU «...».

Ccbulka Ha CTPYKTYpPHBIE 3JIEMEHTBHI, MMEIOIIME HyMeEpauuto (pa3zelnsl,
IYHKTBI, MOAIYHKTHI), 0QOPMIISETCS C HOMEPOM 3TOI'O CTPYKTYPHOTO 3JIEMEHTA.
Yactu myHKTOB M a03allbl HyMepaluud HE HMEIOT, MO3TOMY CChLIKAa Ha HHUX
oopmiIsieTcs CII0BECHO, HAIIPUMED:

B a03alle MIATHAALATOM YacTH BTOPOM moanyHkTa 3 myHkTta 10.

IIpy BHECEHMM [OINOJHEHUM B CTPYKTYPHBIM 3JIEMEHT IIPABOBOTO aKTa
YKa3bIBAaIOTCS CJIOBA, IIOCIE KOTOPBIX JTO JOIIOJIHEHUE JOJDKHO pacIojararbes,
HaIpuMep:

NyHKT 4.2 pa3zzgena 2 nocie ClIOB «...» TOMOJTHUTh CIOBAMH «...».

B cnydae ecnu AONMOJHEHHE MOJDKHO pPAcHoyiaratbCsi B KOHLE ITYHKTA,
MOANYHKTA, 4acTH, ab3aria:

1) 3HaK mpenuHaHusl, yIOTPEOJICHHBINH B KOHIIE JIOTIOJHSIEMON CTPYKTYPHOU
€IUHULBI, COXPAHSAETCS;

2) yKa3bIBalOTCA CJIOBA, IIOCJIE KOTOPBIX pacroyiaraercs JAOMOJIHEHUE,
HaIpuMep:

IYHKT 5 MOCJIE CJIOB «...» JTOMOJHUTH CIOBAMH &, ...».

[Ipu 3ameHe 1UQPPOBBIX 3HAYEHWH B TMPOEKTE TMPABOBOTO  aKTa

YHOTpC6J'I$I€TCSI CJIOBO «4YHCJIO», HAIIPHUMCEDP!
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yrcna «12, 14 u 125y 3amennts unciaamu «13, 15 u 126».

[Ipun 3ameHe cIOB W uMCeNd B MPOEKTE MPABOBOTO akTa YMOTPEOIseTcs
TEPMHUH «CII0OBa», HAIIPUMED:

cioBa «50 pa3» 3aMeHuTh croBamu «100 pazy.

[Ipu BHeceHMM H3MEHEHUH B TaOJIMIly YKa3bIBaIOTCS CHaydaja ClOBa «B
Ta0JIMIIe», 3aTEM CTPOKA U CTOJIOCII, B KOTOPbIE BHOCATCS U3MEHEHUS, HAIIPUMED:

B Tabnuie B cTtpoke 37 B crondue 10 yucno «7637» 3aMEHUTh YHUCIOM
«7800x;

B Tabnuile B cTpoke 83 cronden 15 W3I10KUTh B CIETYIONIEN pelaKIUu:

«2.1.1.13,2.1.1.14»;

B Ta0JMIlEe B CTPOKE 5 B CTONOLE TPEThEM YUCIO «33» 3aMEHHUTHh YHCIIOM
«26» (ecnu B TabJIMIIE OTCYTCTBYET HyMepallusi CTOJI0II0B);

B TaOJIUIIE B CTPOKE TPEThEH B CTOJIOLIE 2 CIIOBA « » 3aMEHUTh CJIOBAMHU
«____ »(ecnu B Ta0aMIle OTCYTCTBYET HyMEpalus CTPOK);

B TaOJuLEe B CTPOKE MATOW B CTOJOLIE TPEThEM YHUCIO «68» 3aMEHUTH
quciIoM «662» (ecau B TaOMUIE OTCYTCTBYET HyMeEpalusi CTPOK M HyMepauus
CTOJIOIIOB);

160

B Tabnuue B cTpoke «CpoKHu peanu3aluu MporpaMMb» B CTOJOIE BTOPOM
yucio «2025» 3ameHuTh uynciaom «2026».

BHeceHne HECKOJIbKMX M3MEHEHUH B Pa3jM4HbIE CTPYKTYPHBIE 3JIEMEHTHI
MIPaBOBOr0 aKkTa OPOPMIISETCS OTAEIbHBIMU MOAMYHKTAMU, TyHKTAMH.

[Tpu HEOOXOIUMOCTH BHECEHHSI UBMEHEHUN B COCTaBbl KOMUCCH, COBETOB U
pabouux TPYII W3MEHEHHS BHOCSTCS MO MOPSAIKY PACHOJIOKEHUS CTPYKTYPHBIX
AJIIEMEHTOB C YYE€TOM ajl(aBUTA.

[Ipy BHeceHHMH B JTOKYMEHT CYIIECTBEHHBIX M3MEHEHHH OH MOXET OBbITh
YTBEPKIEH B HOBOU PEAKIIUU.

8.21. IIpoekT pacnopsikeHus: NpeceaaTeNss TEPPUTOPUATIBHON KOMUCCUH, B
KOTOPOM COJIEpPXKaTcs BOMPOCHl (PMHAHCOBOTO XapaKTepa, COTJIACOBBIBAETCS C

OyXraiarepom TeppUTOPUATBHOU KOMHUCCHH.



69

8.22. PacniopsikeHHs]  PETHCTPUPYIOTCS CHUCTEMHBIM  aIMUHUCTPATOPOM
TEPPUTOPUAIIBHON KOMUCCHHM C ucronb3oBanueM [1J1 v xypHana peructpanuu u
(dopMupyIOTCSA B JieJa B COOTBETCTBUM C HOMEHKJIATYPOM JI€1 TEPPUTOPHAIBHON
KOMHUCCHH BMECT€ C JOKYMEHTaMH, MOCIYKUBIIMMH OCHOBaHHEM [UJIsl WU3/IaHUSA
pacnopsbkenust. K PYK moryt npucoenunsTees ¢aiin pacnopsikeHus: B popMmate
docx, snekTpoHHBIH 00pa3 pacnopstkeHus B popmate pdf (ipu HeoOX0AUMOCTH).

8.23. PacniopsbkeHHsIM  TIpejiceaTeNis  TEPPUTOPHAIBHON KOMHUCCHU |
pELICHUsAM TEPPUTOPUATIBHOW KOMMCCHUM TIPUCBAUBAIOTCS PETUCTPALMOHHBIE
HOMeEpa B Mpeieax KaJIeHJapHOTo To/a.

8.24. Konun TpaBOBBIX AaKTOB 3aBEPSIOTCS TMEYAaThIO TEPPUTOPHAIBHOM
KOMHUCCHH U HAIIPABJIIOTCS 3aMHTEPECOBAHHBIM IpakJaHaM U OpraHU3aLusIM.

8.25. Pemiennss TeppuTOpUANTBHON KOMHCCHHM, BMECTE C JOKYMEHTaMH,
NOCITY>KUBIIUMHU OCHOBaHMEM JJII UX NPUHATHSA, MNPUOOLIAIOTCS K MPOTOKOIY
3acellaHusl TEPPUTOPUATIBHOW KOMHUCCHMU UM XPaHATCS OTHENIBHO OT JpPYTUX
JIOKYMEHTOB B ceilde, a 3aTeM, o)OpMIICHHBIE B COOTBETCTBUU C TPEOOBAHUSIMU
HacTosuero [lopsaka, nmepenaroTcst B apXus.

8.26. PacniopsbxeHust  mpeacenareis TEPPUTOPHAIBHOM KOMHCCHU IO
OCHOBHOM JI€ATEIBHOCTH BMECTE€ C MPUOOUIEHHBIMH K HHUM JOKyYMEHTaMH
bopMupyIOTCA B JI€NIa U XPAHATCSA OTAEIBHO OT APYTUX JOKYMEHTOB, B ceilde, B

TCUCHUC YCTAHOBJICHHBIX CPOKOB XPaHCHUA.

9. O¢dopmiieHHe MPOTOKOJIOB 3aceqaHuil padounX, IKCNEPTHHIX TPy,
KOHCYJIbTATUBHBIX OPraHOB TEPPUTOPHATbHOH KOMHCCUH
9.1. TIpoTokoiTbI 3acenannii paboUnX, IKCIIEPTHBIX TPYII, KOHCYIbTATUBHBIX
OpraHoOB TEPPUTOPUATHHOM KOMUCCHUU (J1aiee — pabouas rpymnma) opopMIISIFOTCS 10
yCcTaHOBIICHHOHN Gopme (mprtokerne Ne 12).
[IpoTokon cocTaBnseTcsi HA OCHOBAHUH 3aMKCEl, MPOU3BEIECHHBIX BO BpEeMS
3acellaHus, TPEACTABICHHBIX TE3WCOB JIOKJIAIOB W BBICTYIUICHUN, CIIPaBOK,

MIPOEKTOB PELIEHUI U JPYTUX MaTEPHUAIOB.
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[TpoToKOIBI MOTYT U3MABATHCS B TIOJHOM MM KPaTKO# (popme, Mpu KOTOPO
OITyCKaeTCsl X0 00CYKIeHHs BOIpoca U GUKCUPYETCS TOIBKO MPHUHATOE 10 HEMY
peElIeHHE.

9.2. TekcT MOIHOTO MPOTOKOJIA 3aceqaHus padodeil rpynibl COCTOUT U3 ABYX
yacTeil: BBOOJHOM ¥ OCHOBHOM.

Bo BBOgHOI dYacTH MpOTOKOJa YKa3bIBalOTCA (aMUIMU W WHULKAAIBI
IpeACceNaTeabCTBYIOIEro (PyKOBOAUTENSI paboueld TpyIIbl) M CEKpeTaps
3aceaHusl.

C wHoBoO#l cTpoku mocie caoBa «lIpucyrcTBOBan» TMEpPEUUCISIIOTCS
VMHULMAIEl 1 (paMWIMK YICHOB pabodeil rpymibl, NPUIJIAlICHHBIX HA 3aceaHHe
YJICHOB TEPPUTOPUATILHON KOMUCCHUH, HE SIBIISIFOITUXCS YWICHAMH pa0oyeil TpyIIbl,
WHBIX TpUIJAlIeHHbIX. [lpyW TmepeuucleHur NPUTIIALICHHBIX 00s3aTeIbHO
YKa3bIBa€TCSI HAMMEHOBAHUE HX JOJKHOCTEH. MHOrOCTpOUYHbIE HAaUMEHOBAHUS
JIOJDKHOCTEH [1e4aTaroTCs Yepe3 OJAUH MEKCTPOYHBIN UHTEPBAI.

Homyckaercss 0(GOpMIIEHHE NPHUCYTCTBYIOIIUX OTAEIBHBIM CIHCKOM C
yKa3aHUEM HWHULUAIOB, ¢GaMuiuidi U JoipKHOCcTer. CHnHMCcOK mpuiaraercs K
IIPOTOKOJIY 3aCENAHUS U ABJISIETCA €r0 HEOTHEMIIEMOM YACTBIO.

9.3. TloBecTka AHS BKIIIOYAETCSI BO BBOJHYIO YaCTh MPOTOKOaa. OHA COCTOUT
U3 TIePEYHCIIEHUsI BOIIPOCOB, KOTOPbIE 00CYXKIal0TCS Ha 3aCeJaHUuM, U 3aKperisieT
MOCJIEIOBATENBHOCTD UX OOCYKICHUS U (PaMUIUH TOKJIAIYUKOB (BBICTYHAIOIIUX ).

Kaxxnprit Bompoc MmoBecTKU JHS 3acelaHus HymepyeTcs: apabckoit 1mudpoit,
ero HamMeHoBaHue QopmynupyroT ¢ npemiora «O» umu «O6». Ilo kaxmomy
NYHKTY YKa3bIBaeTcad MOKIAAYUK M (opma MpeAcTaBieHUs Bompoca (JOKIal,
oT4YeT, CoO0IIeHUE, MH(OPMAILIHS).

9.4. OcHoBHas dYacTh MPOTOKOJIAa TMeJaraercs dYepe3 1,5 MEKCTPOUHBIX
WHTEpBaJa.

OcHOBHas 4acTh MPOTOKOJIA COJAEPIKUT CTOJIBKO Pa3/iesIoOB, CKOJIBKO ITyHKTOB

BKJIFOUEHO B MOBECTKY JHSA. B COOTBETCTBUM C HEW pa3Aeibl HyMEPYIOTCS.



71

Kaxnpii  pasmen  cocrour w3 Tpex  vacred:  «CJIYIITAJIN,
«BBICTYIIMJ/IN», «PEILINJIN», koTOpblE E€YaTAtOTCA OT IPAHULBI JIEBOTO OIS
IPONUCHBIMU OYKBaMH.

B uwactm «CJIIYIOAJIM» KpaTKO H3/1araercd TEKCT BBICTYIUICHHS
noxyiauuka. MiHunmans! u paMummns J0KIaa4uKa [1e4aTatoTcsl C KPACHOM CTPOKU B
MMEHUTEIPHOM IajeXe. 3amuch JOKIaJa W3Jaraercsas OT TPEeTbero Juua
SAMHCTBEHHOTO YHCIIa ¥ OTAEseTCS OT (pamimmmn nedrcom.

Ecnu TekcT noknama mpwiiaraercs K IMPOTOKOJIY, TO HCIIOJIB3YETCS CCBLIKA
«TekcT noknaaa npuiiaraeTcs.

B wactm «BBICTYIIMJIM» nepeyncnsrorcs BBICTYNAIOIIAE W aBTOPHI
BonpocoB. KpaTkas 3amuce BBICTYIUIEHUS IIO CYIIECTBY pPaccMaTpUBAEMOIO
BOIIPOCA MOXKET OBITh U3JI0’KEHA OT TPETHETO JIMIA EAMHCTBEHHOTO YHCIIA.

Ecnu TeKCT BBICTYIUIEHMsI NpWiIaraercsd K IPOTOKOIY, TO HCIHOJIB3YETCs
cchlIKa « TeKCT BBICTYIUICHHUSI IPUIIATAETCSD.

B uactu «PEIINJIN» oTpaxkaeTcs MPUHATOE PEIICHUE MO 00CYKIaeMOMY
BOIIPOCY. TEKCT MOCTAHOBIAIOIIECH YacTH IeYaTaeTcs MONHOCThI0. Ecnu pemenue
10 OJIHOMY BOIPOCY MOBECTKH JHS 3aCEaHUs COCTOMT U3 HECKOJIbKUX ITyHKTOB,
TO MYHKTBI HyMEPYIOTCS apaOCKUMH [IU(PPAMH C TOUKOM:

1. — mepBbIi MyHKT pelIeHus! 0 MEPBOMY BOIIPOCY MOBECTKU JIHS 3acelaHus,

2. — BTOpOM MYHKT PEIICHUs 10 NEPBOMY BOIIPOCY TOBECTKH JHS 3aCeIaHUs

U T.JI.

TeKkCThl MyHKTOB PEILIEHUsI U3JIaraloTcs ¢ UCIOJIb30BAHUEM HEONPEAEIICHHOM
(GbopMBblI TI1arosia: BO3JI0XKUTh, IOPYYUTh, OPraHU30BATh U T.1.

Eciu oIMH W3 TMyHKTOB COJCPKUT pelieHne 00  yTBEpkKACHUU
oOCyXXJIaBIIETOCS Ha 3aceJaHuu JOKYMEHTa, JTOT JOKYMEHT CTAaHOBHUTCS
IPUIIO)KEHUEM K MPOTOKOJIY M Ha HEM O(OpMIISIETCS CChIJIKa HAa HOMEp U JAary
npotokona. Ilpunoxenue odopmisiercss Ha oTAedbHOM Jsmcte. [lpym Hamuuuu
HECKOJIbKHUX MPUJIOKEHUH OHU HYMEPYIOTCS.

Copepxanre 0coOOr0 MHEHHS, BBICKa3aHHOTO BO BpeMsi OOCYKIEHHS,

3aIIMCBIBACTCA B TCKCTC IIPOTOKOJIA ITOCJIC COOTBETCTBYIOIICTIO PCIICHMAA.



72

9.5. TekcT KpaTKOro MPOTOKOJIAa TaKXe COCTOUT U3 JABYX uacTedl. Bo
BBOJHON YacTH YKAa3bIBAIOTCS MHUIMAIBI U (aMUIMs MpecelaTelbCTBYIOIIETO,
CeKpeTapsi, MPUCYTCTBYIOIIMX JIMII.

CnoBo «lIpucyrcTBoBannm» mnevyaTaeTcsi OT I'PAHMIBI JIEBOTO MOJISA, MOCIE
clloBa CTaBUTCS jABoeroune. Hipke mneyaTtaroTcsi HaMMEHOBAaHUS JOJDKHOCTEH
IPUCYTCTBOBABIINX, a CIPaBa OT HAUMEHOBAHUS JODKHOCTEM — MX MHULIMAJBI U
bamuuu.

B ocHOBHOI 4acTu MPOTOKOJIAa YKa3bIBAETCSI HOMEP BOIIPOCA B COOTBETCTBUU
C MOBECTKOM JIHA, COAEPKaHUE BOIIPOCA U IPUHSTHIE PELLICHMUS.

HanmenoBanue Bompoca HymepyeTcss apaOckol mudpoil U HauMHAeTCs ¢
npemsiora «O» («O6») pazmepom mpudra Ne 14.

3aTeM yKa3bIBa€TCSl MNPHUHATOE MO BOMNPOCY pELIEHWEe, B Clydae
rOJ0COBaHUS — PE3yJIbTaThl TOJIOCOBAHUS.

9.6. [Iporokon 3aceaHusl paboueii IpyHIbI HOJITUCHIBACTCS
IpeaceaTeIbCTBYIOIUM (PYKOBOAMUTENEM paldodeid Tpynmbl) M CEKpeTapem
3aCEIaHusl.

[loamucu OTAENSAIOT OT TEKCTa OJHUM — TpeMs MEXKCTPOUYHBIMU
uHTepBanamMu. HanMeHoBaHuE JOHKHOCTH MeYaTaeTcsl OT FPaHUIbl JIEBOTO MOJI,
nocneaHsst OykBa B (haMUJIMKM OIrpaHUYMUBAETCS MTPABBIM MOJIEM.

9.7. [IpoTtokonbl  3acemaHmii  paboueil  Tpymmbl  HYMEpPYIOTCS B
XPOHOJIOTUYECKON MOCJIEeI0BAaTENILHOCTH B Mpeaeiax KaJeHJapHOTo rojaa jJubo B
npenesax cpoka AesiTeNbHOCTH paboyel Tpymibl.

9.8. [IpoTOKONIBI COBMECTHBIX 3acelaHWil HECKOJBKHX pabodymx Tpymi
opopmisitorcst Ha Juctax Oymaru ¢opmara A4 c COOJIOJEHHUEM PEKBU3UTOB
nporokona. B pekBusure «llpeacenarenbCcTByIOMUA» yKa3bIBAtOTCA QamMuiius u
UHUIMAIBl JMia (MHUOUATBl W (aMWIMKA JIUI[), TPeAcenaTelIbCTBOBABIIETO
(mpeacenaTenbCTBOBAaBIIMX) Ha  3acemaHud. B pexBusute  «lloamuceky»
HAaMMEHOBAaHUS JIOJKHOCTEH pacronaraioTcsi Ha OJJHOM YPOBHE.

9.9. Pemiennsi,  mpuHATBIE ~— paboueld  TPyHmo Mo  BOMpoOcam,

paccMaTpMBaeMbIM Ha 3acC€laHMHM, MOTrYT OBbITh O(QOPMIIEHBI PpPELICHUEM
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ycTaHoBieHHOW (opmbr  (mpminoxenue Ne 12).  Pemienus moamuchiBaroTCs
npeaceAaTeIbCTBYIOMNUM (PYKOBOAUTENEM pabodeil Tpymibl) U CEKpeTapeM
3ace/laHusl.

9.10. Pemienus MOTYT HYMEpPOBAThCA B XPOHOJIOTHYECKOM
MOCJIEIOBATEIBLHOCTH B IMpeJeNiax KaJleHIapHOIro roja, 1M00 cCpoka JesaTeIbHOCTH
pabodeit TpymIbL.

9.11. IIpoTOKOJBI 3aceTaHHil W PEHIeHUS pabodei TPYIIIBl BKIIOYAIOTCS B
HOMEHKJIATYpy JIe7l TEPPUTOPUATIEHON KOMUCCHUH.

9.12. B ciywyae paccMOTpEHHsI BOMpOCAa Ha 3acelaHuu TePPUTOPHAIBHOM
KOMHUCCHH TOJIMHHBIC JK3EMIUIIPHl MPOTOKOJIOB M PEIICHUH paboueil TPYIIIbI
npUOOIAIOTCA K JOKYMEHTaM 3ace/laHus, a B jieja pabouel rpynibl HOMENatTCs

KOIIMH YKAa3aHHBIX JOKYMCHTOB.

10. OcoO0eHHOCTH BeleHHS 1eJT0NPON3BOACTBA TEPPUTOPHAILHOH KOMHUCCHHI
NP BO3JI0KEHNHU HA Hee MOJJHOMOYMI OKPYKHOM M30UpaTeIbHOH KOMUCCHU
HA COOTBETCTBYHOIIHX BbIOOpPAX

10.1. TeppuropuanbHble KOMHUCCHH, HA KOTOPBIE BO3JIOKEHBI ITOJIHOMOYUS
OKPY’KHBIX M30MpaTeabHbIX KOMHCCHUI 1O BbIOOpaM JemyTaToB [ 'ocyaapcTBEHHOM
Hymbr ®Denepanbioro Cobpanusi Poccuiickoit ®Deneparuu, 3aKOHOIATEIHHOTO
CoOpanus CBepaJIOBCKOM 00JIaCTM WM AEMYTAaTOB MPEACTaBUTEILHOTO OpraHa
MYHHIIUTIAIBHOTO O0pa30oBaHUS HAa COOTBETCTBYIOIIMX BBIOOpaxX, OQOPMIISIOT
JIOKYMEHTBI Ha OJlaHKax yCTaHOBJIEHHOU (hopmbl (pusiokenue Ne 4).

PexBU3UTB TOKYMEHTOB, B TOM YHCJIE PELICHUM, NMPOTOKOJOB 3aCEAaHUU,
TEPPUTOPUATILHON KOMUCCUU OQPOPMIISIIOTCS B COOTBETCTBUU C pasleioM 3
Hacrosuiero [lopsaka.

10.2. B npeamOyine perieHus TEpPUTOPUATLHON KOMHUCCHUHU YKa3bIBAETCH,
4YTO TEppPUTOpUAIbHAs KOMMCCHS JCHCTBYET C TOJHOMOYMSIMHU OKPY>KHOM
n30MpaTeNbHOM KOMUCCHM Ha COOTBETCTBYIOUIUX BHIOOpAxX, HAIPUMED:

«CepoBcKasi TOpOJCKasi TeppUTOpUadbHas u30UpaTelbHas KOMHCCHUS C
MOJIHOMOYMSIMU OKPY>KHON M30MpaTeIbHOM KOMHUCCHUHU IO BbBIOOpaM JI€MyTaTOB

3akonomarensHoro  CoOpanus CepayioBckoit  ob6mactu 1o CepoBCKOMY
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OJTHOMaHJJaTHOMY H30HpaTenbHOMY OKpYTy Ne 24 pemuaa: ».

10.3. IIpoTOKOJIBI 3aceAaHil TEPPUTOPUATBHON KOMUCCHH C TIOJTHOMOYHUSIMHU
OKPY)KHOM  M30MpaTeNbHOM KOMHUCCHMM HYMEPYIOTCS B  XPOHOJOTMYECKOM
MOCJIEJOBATEIBHOCTH B Mpelenax KaJeHAapHOro rojga Oe3 BBIIEICHUS HX B
OTZEJIHOE JIEJIO.

B ciyuae nmpoBeneHus 3acenaHusi, Ha KOTOPOM pacCMaTpPUBAIOTCSl BOIPOCHI
TEPPUTOPUATIBHON KOMHUCCUU U TEPPUTOPHUAIBHOM KOMHCCHHM C TOJHOMOYHUSMHU
OKPY>KHOM M30MpaTebHON KOMUCCHH, 0QOPMIISIETCS €IMHBIA MPOTOKOJI 3aCelaHuUs
TEPPUTOPUATIEHON KOMUCCHH.

Pemienus, npuHsAThIE HA TaKOM 3aceJaHUU, UMEIOT €AUHYI0 HyMEpauuio,
HYMEPYIOTCSI B XPOHOJIOTMUECKOW IOCIEJOBATEIbHOCTH M PAaCIOJIararoTCcsl B
IIPOTOKOJIE 3aCEIAHUS N0 XPOHOJOTMHU B MOpPSAKE Bo3pacTaHusi HomepoB. Homep
pELIEHUsI COCTOMT U3 HOMEpPA MPOTOKOJIA 3aCEaHNs TEPPUTOPHUAIBHON KOMUCCHA

H IIOPAAKOBOI'O HOMCpaA PCIICHUA, Pa3aACIICHHBIX KOCOH qepToﬁ.

11. KoHTpOJIb HCIIOJTHEHHS TOKYMEHTOB U MOPYYCHUI

11.1. KoHTpOJIt0 UCTIOJIHEHUS TTO/1JIEKAT:

MIOPYYEHUS, COACPIKAIIMECS B IOCTAHOBIICHUX U APYrux gokymenrtax UK
Poccuu;

MOPYYEHHUSI, COJIepXKaluecss B TOCTAHOBJICHUSX U JPYTrUX JOKYMEHTax
N3bupatensHOit komuccnu CBEpAJIOBCKOM 001acTH;

MOPYUYCHHUSI, COJIEPKAITUECS B PEIICHUSIX TEPPUTOPHATHLHON KOMUCCHY;

MOpy4YeHusl, CoJIeprKaIuecs B pacropsKEHUSIX npeaceaaTens
TEPPUTOPHUATBHON KOMUCCHHU;

MUChbMEHHBIE TTIOPYUYEHHUSI MPEICEAATEIISI TEPPUTOPUATBHON KOMUCCHH;

BXOJISIINIME JIOKYMEHTHI, B TOM 4HCIIe oOpaiieHus, ykazanuele B [lepeune
MOJICKAIIMX KOHTPOJIFO JTOKYMEHTOB C YKa3aHUEM CpPOKOB HCIOJIHEHUS
(npunoxxenne Ne 13), B COOTBETCTBUM C yKa3aHUSIMU MO MCIIOJHEHUIO JOKYMEHTa
npeacenarenss (a B €ro OTCYTCTBUE 3aMECTHUTENsl NpeAceaaTesi, CEKpeTaps)

TEPPUTOPHUAITIBHOU KOMUCCHU;
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UCXOJIAIINE JOKYMEHTHI, TPEOYIOIHE OTBETA;

MOPYYEHHUSI, COJEpkKalluecs B MPOTOKOJAX 3acedaHud TEeppUTOPUATILHOU
KOMUCCUM U  pEIIeHHsX paboyuX, OKCHEPTHBIX TPy  00pa30BaHHBIX
TEPPUTOPUAITBHON KOMUCCHU;

IIJIaHBI MEPOTIPUSITHH.

11.2. KoHTpoJib HCHOJHEHHUS JTOKYMEHTOB, yKa3aHHbIX B myHkTe 11.1.
[Topsinka (3a UCKIIFOUEHUEM UCXOAIINX JTOKYMEHTOB), MO CYIIECTBY 3aTPOHYTHIX B
HUX BOIIPOCOB OCYILIECTBISIET MpejceaaTesb (CeKpeTapb) TEpPPUTOPUATIBHON
KOMUCCHHU.

11.3. KoHTpOJb HMCHOJHEHUS HCXOMAIINX JTOKYMEHTOB, B TOM YHCIE 3a
CBOEBPEMEHHOCTBIO TOJIYYEHHsS] OTBETOB Ha 3alpoChl TEPPUTOPHUATBHOI
KOMMCCHUH, OCYIIECTBISIOT WICHBl TEPPUTOPUATBHON KOMHMCCHUHU, OTBETCTBEHHBIC
3a MOJITOTOBKY JAHHBIX TOKYMEHTOB.

11.4. Cpoki UCHOJIHEHUS TOPYYEHUH, COJEPKAIIUXCS B PEIICHUIX
TEPPUTOPUATIHBHOM KOMHUCCHH, PACHOPSDKEHUSAX MpeAceaaTesis TeppUTOpUaIbHON
KOMHCCHUH, TUCbMEHHBIX MOPYUYEHUM MpeacenaTesss TEPPUTOPUATIbHON KOMHCCUU
OMPENICNAIOTCA STUMH IOKYMEHTaAMHU.

11.5. JIokyMeHT IO/JIC)KUT MCIOJIHCHUIO B TeueHne 30 KaJleHIapHBIX THEH
CO JIHA €ro PErucTpaluu, 3a UCKIIOYEHUEM CIy4aeB, MPEIyCMOTPEHHBIX TYHKTOM
11.6 ITopsanka.

Ecnu mocnennuii neHb MCTIOJIHEHUS TIPUXOAUTCS HAa HEpaOouuii 1eHb, TO OH
MOJIC)KUT UCTIOJIHEHUIO B CJICTYIONINM 32 HUM paOo4uil JeHb.

JlokyMeHTBl ¢ moMeTkamu «BecbMma cpoyHO», «CpOUHO» HCHOJHSIOTCS B
TPEXTHEBHBIA CPOK, JOKYMEHTHI C TOMETKOM «OmnepaTuBHO» — B JACCATUIHEBHBIN
CPOK.

Ecnu nocnennuii 1IeHb MUCHOJHEHUS! TOKYMEHTA, COJIEPHKAILIETO MOMETKY O
CPOYHOCTH HWCIIOJTHEHUS, MPHUXOAWTCS Ha HEepaOo4Hil NEeHb, TO OH TOJJICKHUT
WCIIOJTHEHHUIO B CIEAYIONIUHN 3a HUM pabOuuil 1eHb.

11.6. Cpoku HCTIOTHEHUSI BXOJSIIMX JOKYMEHTOB M OOpaIlieHuil rpakaaH

YCTAaHABJINBAIOTCA nucxoada nus3 CpPOKOB, nmpeajiaracMbIx opraHmauHeﬁ,
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HaIlpaBUBIIEH JTOKYMEHT, WJIM CPOKOB, YyKa3aHHBIX B mpwioxeHun Ne 13
HactosiemMy [lopsanky.

OOpaiieHus 1Mo BompocaM BbBIOOPOB U pedepeHAyMOB, MOCTYIUBIINUE B
NepUoJl H30MPATETbHON KaMIaHUHM, WCHOJHAIOTCS B CPOKH, YCTaHOBJICHHBIE
denepanabHbIM 3aKOHOM «O0 OCHOBHBIX rapaHTHUSX W30MpaTEIbHBIX MpPaB U MpaBa
Ha ydacTue B pedepenayme rpaxaad Poccutickoit denepamum.

11.7. OTBETCTBEHHOCTh 3a CBOEBPEMEHHOE M IOJIHOEe BHeceHne B PYK
CPOKOB HCIIOJIHEHUSI JOKYMEHTOB W HH(POPMAIMH O COCTOSHHHM HCIIOJHECHHUS
JOKYMEHTOB, KOHTPOJIb CpPOKOB HCIIOJIHEHHSI JOKYMEHTOB BO3JIaraloTcs Ha
CUCTEMHOT'0O aJIMUHUCTPATOPA TEPPUTOPHUATBHON KOMHUCCHH.

11.8.B IJIaHax MEpONPUSATH, YTBEPAKIECHHBIX peleHneM
TEPPUTOPUAIBHON KOMHCCHH, PAaCIOPsLDKEHUSMU MpeIceiaTesss TEPPUTOPHATIbLHON
KOMHCCHUHU, KOHTPOJIIO MOJJIEKAT CPOKU HCIIOJHEHHUSI OTIEIbHBIX €ro ITYHKTOB.
CBeneHust 0 X0/1€ M COCTOSIHUU UX MCIOJHEHUS 3aHocATca B PYK.

11.9. TIpu HEOOXOAMMOCTH MPOJICHUSI CPOKA UCIIOTHEHUS TOKYMEHTA JUIIO,
OTBETCTBEHHOE 3a HCIIOJIHEHHUE, HE TIO3HEE, YEM 3a TPU JHS 10 UCTEYEHUS CPOKa
WCITOJIHEHHSI JOKYMEHTA MPEACTABIISIET HA UMl MIpeAceaaress (a B €ro OTCyTCTBHE
CEKpeTaps) TEPPUTOPUATILHON KOMUCCHH JOKJIAIHYIO 3alHCKYy C MOTUBHUPOBAHHOM
POChOOi O ero MpoJICHUHN.

PeructpannonHsiii HOMEp W AaTa AOKJIAJHOW 3alUCKA C YKA3aHUSMH T10
UCIIOJTHEHUIO JIOKyMEHTa Tmpejacenartens (a B ero OTCYTCTBUE CEKpeTaps)
TEPPUTOPUAIBHOM KOMHMCCHUM O COIVIACOBAHMM MPOJIEHHS CpPOKA HCIOJHEHUS
JOKYMEHTA HE3aMeNINTENIbHO BHOCATCSA B PYK.

11.10. IokyMEHT CUMTAETCs UCIIOJHEHHBIM U CHUMAETCS C KOHTPOJIS TOCIIe
pEelIeHUs] BCEX IOCTaBJIEHHbIX B HEM BONPOCOB, COOOIIEHUS pPE3yJbTaTOB
paccMOTpEHHUsI BCEM 3aMHTEPECOBaHHbIM JuuaM W BBoja B IIJ] otuera,
coliepkaiiero MH(OpMaIMio O JOKyMEHTaX, SBISIOMIUXCS OCHOBAaHUEM IS
CHSITUSL JOKYMEHTa C KOHTPOJISL.

11.11. OcHoBaHUSAMU AJI CHATHS TOKYMEHTA C KOHTPOJIS SBIISIOTCS:
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pellIeHne TEePPUTOPUATBHOW KOMHCCHH, pacCHoOpsDKEHUE IMpencenaTens
TEPPUTOPUATBHON KOMUCCHH IO Pe3yJIbTaTaM UCTIOTHEHHS TOKYMEHTa;

OTBET Ha BXOJSIINHA JOKYMEHT;

OTBETHl OT OpraHu3alii, B KOTOpbIE JOKYMEHT OBLI HampaBieH IJsl
PacCMOTPEHHSI 10 CYIIECTBY TOCTABICHHBIX B HEM BOIIPOCOB M OTBETA 3asSBUTEIIO;

HampaBlieHUE OOpalleHHs] B JIPYrHe OpPTraHU3alud I PAacCMOTPEHHUS II0
CYIIECTBY IOCTABJICHHBIX B HEM BOIPOCOB W MOCIEAYIOUIEro MH(OOPMHUPOBAHUS
aBTOpa O pe3yJabTaTaxX PacCCMOTPEHUS.

11.12. JIoKyMEeHT HE CYUTAETCSA UCTIOTHEHHBIM U OCTAETCSl Ha KOHTPOJIE:

€CIi OH HalpaBisIeTCd B Jpyrue OpraHbl WJIA OpraHu3aldd IS
PaccMOTpEHHMsI C LENbI0 MOJIyUYEHUsI TEPPUTOPUATIBHON KOMHCCHUEN MH(OpMaluu,
HEOOXOMMOW JUIsI PACCMOTPEHHsI MO CYIIECTBY ITOCTABJICHHBIX B JIOKYMEHTE
BONPOCOB. B ciiyuae HE00OX0qUMOCTH TEppUTOPHANIbHAS KOMHUCCUSI UHPOPMUPYET
00 3TOM aBTOpa TIOKyMEHTA;

€CIi OH HalpaBisIeTCs B Jpyrue OpraHbl WIM OpraHu3aluHd  JIJs
PaccMOTpEHMsI IO CYILIECTBY IOCTABIECHHBIX B HEM BOIPOCOB U OTBETA 3asIBUTEIIIO
C TOCIEAYImUM HHQOPMHUPOBAHUEM  TEPPUTOPHUAIBHYIO  KOMHCCHIO O
pe3yabTaTax UCIOJHEHUS;

€CJIi Ha HEM HE CTOMT OTMETKa JOJDKHOCTHOIO JIMLAa TEpPUTOPHAIIbHOM
KOMUCCHH, JaBIIETO MOPYICHHUE, O IPUHITHH UCTIOTHEHUSI.

11.13. CucreMHbIit  aAMUHUCTPATOP TEPPUTOPUATHLHONM KOMHUCCUHU  TIO
MOPYUYEHUIO TIpe/iceAaTensi TePPUTOPHATLHON KOMHUCCHU TOTOBHT MH(OPMALIUIO O
COCTOSIHMHM WCTIOJHEHHsI TTOCTABJICHHBIX HAa KOHTPOJb BXOIAIINX JOKYMEHTOB C
ucnons3oBanueM IIJ[ u mpeacraBnser ee mpencenarento (a B €ro OTCYTCTBUE

CEKpPETapI0) TEPPUTOPHUATHLHON KOMUCCHH.

12. U3roroBJ/ieHHE U MCIOJB30BAHME NMeYaTed U MTAMIIOB

12.1. Jlna ynocroBepeHUs] MOJIMHHOCTH JOKYMEHTOB WM COOTBETCTBHS

KOITUM JOKYMCHTOB IIOAJIMHHHUKAM, IIPOCTABJIICHUA OTMCTOK O IIOJYUYCHHUH,
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perucTpanud  JOKYMEHTOB B TEPPUTOPHAIBHOW KOMHUCCHU  HCIOJIB3YIOTCS
repOOBbIC U IPYTUE TICYATH U IITAMITBI.

12.2. U3roToBiieHHE MeyaTeid W MITAMIOB OCYHIECTBISIETCS IO YKa3aHHIO
npejceaaTesns TePPUTOPUATEHON KOMUCCHH.

12.3. I'epboBasi meuyarh MPOCTABISIETCS HAa TOYETHBIX TIpaMoTax M
0JIaroJIapHOCTSIX ~ TEPPUTOPUATIBHONM  KOMHUCCHHM, (PUHAHCOBBIX JIOKYMEHTaX,
TapaHTHHHBIX TMHUCHbMAaxX, JOTOBOPAaX, HA PACCHUIAEMBIX KOMHSIX PEIICHUN
TEPPUTOPUATBHON KOMHCCHHM U B JPYTUX MPEIyCMOTPEHHBIX 3aKOHOAATEIIbCTBOM
ClIydasx.

12.4. TleyaTn W MTaMITBl TOJJICKAT YYE€Ty B OTACIHLHOM >KypHajie ydeTa
neyateil u mramnoB. [leyaTw W mITaMmbl BBIIAIOTCS TMOJ MOJIMUCH B >KypHAle
ydera redareid W mTammoB. JIMCTBI XypHaja HYMEpPYIOTCS, TMPOIIMBAIOTCS WU
orneuateiBatoTcs. [leyaTu u mrammbl MOTYT BbIIABATHCS IO aKTaM.

12.5. Tleyat ¥ mITaMIbl JOJDKHBI XPAaHUTHCS B HAJEKHO 3aKPHIBAEMBIX
ceii(ax WM METAIUIMYECKUX MIKa(ax.

12.6. KoHTpOsb NpaBUIBHOCTU XpaHEHUS M HCIOJIb30BAHUSI IedaTted |
IITAMIIOB OCYIIECTBIISICT MpECceaTelb TEPPUTOPHUATHHON KOMUCCHH.

12.7.06 yrepe me4yaTH WM IITaMIla HE3aMEIJIMTEIBHO CTaBUTCS B
W3BECTHOCTh TIpelcenaresib (a2 B €ro OTCYTCTBHE CEKpPETapb) TEPPUTOpUATHLHOU
KOMUCCHH.

12.8. Ilpumienue B HETOJHOCTh T€YaTH YHUUYTOXKAIOTCA IO  aKTYy.
YHUUYTOXKEHHE TPOM3BOAMTCA TIOCIE YTBEPXKICHHUS aKTa TMpelacedareseMm
TEPPUTOPHATBHON KOMHUCCHH. MeETaNIMYECKUe TeYaTH YHUYTOXKAIOTCS ITyTeM
MOJIHOTO CIUJIMBAHUS TEKCTA WJIM OMUJIMBAHUS JIBYMS MEPEKPECTHBIMU JIMHUSIMHU,
Kay4qyKOBBIC IT€UATH U IITAMITHI Pa3pe3at0TCsl Ha MEJIKME YaCTH WU COKUTAIOTCSL.

B xypHane yuera nedarei U IITaMIOB JIEIAae€TCs OTMETKA 00 YHUUTOKEHHUU.

13. ®opmupoBaHue AeJ1 M Nepeaada ux B apXuB

13.1. HomenknaTypa gen npeaHazHaueHa s popMupoBaHUs UCTIOTHEHHBIX

JOKYMCHTOB B J€JIa, CUCTCMATHU3allUKM KW Yy4d€Ta JACJ, OINPCACICHHA CPOKOB HX
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XpaHEHUs] M SIBISETCS OCHOBOM JIJIi COCTABJICHMSI OMHCEW €1 MOCTOSHHOTO M
BpeMeHHbIX (cBbIlIE 10 J1€T) CPOKOB XpaHEHUs, B TOM YHUCJIE M0 JIMYHOMY COCTaBY,
aKTOB O BBIICIICHUH K YHHYTOXKCHHMIO JOKYMEHTOB C MCTEKIIMMH CPOKAMH
XpaHEHWs1, a TAKXKE U1 y4eTa B IeJIONPOU3BOJICTBE.

13.2. HaszBaHusiMu pa3fesioB HOMEHKJIATypbl JI€d TEPPUTOPHUAIBHOU
KOMUCCHH SIBJISIFOTCSI TEMATUKA W/WJIM HAIIPABJICHUS JESITEIbHOCTH.

B HOMEHKIaTypy naesn BKJIIOYAIOTCSA 3aroJIOBKH JEJ, OTpaXkalolhe BCE
JOKYMEHTUPYEMBbIE Y4aCTKH pabOThl TEPPUTOPUAIBHON KOMHCCHU, B TOM YHCIIE
JIMYHBIE JIeNa, CIPABOYHbIC U YUETHBIC KAPTOTEKH U IPYTHE yUeTHbIE (POPMBI.

He BxiroyaroTcs B HOMEHKIATYpYy J€]1 NEPUOAUYECKUE HW3/IaHUs, KHUTH,
OpOITIOPHI.

13.3. 3aronmoBok Jena JAOJKEH YETKO OTPa)XaTb OCHOBHOE COJICPKAHUE U
coctaB  JOKyMeHToB. He  pgomyckaercss  ynmorpeOjieHME  HEKOPPEKTHBIX
(OpMyIIMPOBOK, BBOAHBIX CJIOB U CIOXKHBIX 00OPOTOB.

13.4. Tlpu cocTtaBiieHMM HOMEHKJIATYphl NNl CIEAYET PYKOBOJCTBOBATHCS
pErIaMeHTOM TEPPUTOPUATIBHON KOMHUCCHH, [IepeuHeM TUMOBBIX yIPAaBICHUYECKUX
apXMBHBIX  JOKYMEHTOB, OOpa3yroumxcsi B  Ipouecce  JIeATEeIbHOCTH
rOCyAapCTBEHHBIX OPraHOB, OPIraHOB MECTHOI'O CaMOYIPABIICHHS U OpPraHU3aLuH,
C YKa3aHUEM CPOKOB XpAHEHMsI, YTBEP)KIAEHHBIM NpHuKa3oM PenepanbHOro
apxuBHoro arenrcrBa ot 20.12.2019 Ne 236 (manee — llepeuens), IIpaBunamu
OpraHu3aluy XpaHEHUs, KOMILUIEKTOBAHUS, y4€Ta U HCIIOJIb30BaHUs JOKYMEHTOB
ApxuBHoro ¢onaa Poccuiickoit denepaunu U APyrux apXMBHBIX JOKYMEHTOB B
rOCYJapCTBEHHBIX  OpraHax, OpraHax MECTHOIO  CcaMOYIpaBJ€HUs U
OpraHu3auusx, YTBEPKICHHBIX NpUKazoM PenepaJbHOr0 apXWBHOTO areHTCTBA
ot 31.07.2023 Ne 77, nopsiakaMu XpaHEHHS W MEPENAYd B apXUBBI JOKYMEHTOB,
CBSI3aHHBIX C TOJATOTOBKOW M TPOBEICHHEM BBIOOPOB, yTBepkaeHHbIMU [[MK
Poccun u U3buparensHoit komuccueit CBepaIOBCKOM 00J1acTH, HOMEHKIIATypaMu
JIeJ1 TEPPUTOPUATIBHOM KOMHUCCHUU 3a MPEAIIECTBYIOIIUE TOJIBI.

[Ipy MOAroTOBKE HOMEHKJIATYPHI A€ HEOOXOJUMO YUHUTHIBATH XapakKTep

BBIOOPOB, MMPOBOJUMBIX B IIPEACTOSIIIEM TOTY.
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13.5. Homenknarypa Aen TeppUTOPHATIBHON KOMUCCHU pa3padbaThIBaeTCs B
KOHLIE Ka)KJ0r0 rojia, MOJIEKUT COIIACOBAHMIO C SKCIEPTHOM KOMUCCUEH (l1anee
— OK) TeppuTOopuanbHONM KOMHCCHMM M  YTBEPXKIAETCsA  MpeJiceaaTesieM
TEPPUTOPUAIBHON KoMuccuu. HomeHknatypa nen BBOAMTCA B JeuctBue ¢ |
STHBapsI CJICIYIONIETO KaJIeHAapHOTo Toja (nmpuiokenue Ne 14).

Ecnm  cocraB  JOKYMEHTOB  HE  MEHSETCS, HOMEHKJIaTypa  Jell
TEPPUTOPUAIIBHON KOMHUCCHHM HE PEXE OJHOrO pas3a B MATh JIET MPEACTaBISAETCS
npeaceaaTeeM WIA YIOJIHOMOYEHHBIM MM JIMIIOM Ha PACCMOTPEHUE IKCIIEPTHO-
npoBepouyHoid komuccun (nanee — OIIK) Ynopasnenus apxuBamu CBepasIOBCKOU
o0JacTu.

[Ipu n3MeHeHnn PyHKIMH TEpPUTOPUAIBHON KOMUCCUU (B TOM YMCIIE BHJIA
BBIOOPOB, B OpPraHM3allii KOTOPBIX KOMUCCHUS OYJET y4acTBOBAaTh), a TaK¥Ke, €CIIU
B IIPEJCTOSIIIEM IOy, 10 CPABHEHHIO C TEKYIIUM, HE IUIAHUPYETCS K ITPOBEACHUIO
n30UpaTeabHbIX KaMOAHUH — B TaKUX CHUTyallUsIX HOMEHKJIATypa JeN MOJJIEKUT
IIEPECOCTABIICHUIO, TTIOBTOPHOMY COTJIACOBAHUIO WU YTBEPKIACHUIO 10 HCTECUYECHUS
ISATUJIETHETO NIEPUOJIA.

13.6. Homenkuatypa fen TeppuTopruaibHOH KOMUCCHU COCTaBIISIETCS B TPEX
IK3EMIUISAPAX:

1-i1 sK3eMIUIsp YTBEPKIEHHON HOMEHKJIATYphbl JIe] SIBISIETCS JJOKYMEHTOM
MOCTOSIHHOTO XpPaHEHHUs, TOMEIIAeTCd B OTIEIbHOE JEJN0 M BKJIKOYAETCS B
HOMEHKJIATypy 1€ B pa3aen «Jlenonpon3BoACTBO, apXHUBY;

2-1 DK3eMIUISIp TIepelaeTCs B apXUB B KAYECTBE YUETHOTO JTIOKYMEHTA,

3-if JK3eMIUISIp TepenacTcsi B TOCYNApCTBEHHBIA WM MYHUIIUTATBHBINA
apXuB, HCTOYHHKOM KOMIUIEKTOBaHUS KOTOPOTO SBIISIETCS TEPPUTOPHAIIBHAS
KOMUCCHSI.

B ciiyyae BO3ZHMKHOBEHUSI B TEUYEHHE I'0J1a HOBBIX JEJI OHU JIOMOJIHHUTEIBHO
BHOCATCS B YTBEP)KICHHYIO HOMEHKJIATYpy J€l1 MO YKa3aHHWIO MpeAcenaTess

TEPPUTOPHUAIIBHOU KOMHUCCHUHU.
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13.7. Ilo okOHYaHMM KaJIEHJIApHOTO rojia COCTABIISETCSI UTOTOBAsi 3alUCh O
KOJIMYECTBE 3aBEICHHBIX Jea (TOMOB, YacTeid), OTIEIbHO MOCTOSIHHOTO U
BPEMEHHBIX CPOKOB XpaHEHHS, a TAaKXKe 3aroaHseTcs rpada 3 HOMEHKIIATYypPHI.

13.8. Cpox xpaHeHUS JOKYMEHTOB yKa3bIBAaeTCs B HOMEHKJIATYpE NIed CO
CCBUIKOM Ha CTaThio IlepeuyHst Win MHOM MPaBOBOM AKT, YCTAHABJIMBAIOIIUNA CPOK
XpaHeHus: okyMeHTa. Cpok XpaHEHHs HOKYMEHTOB, HE YKa3aHHBIX B JaHHOM
[lepeune, ycraHaBiIuBaeTCs MO corjacoBaHuio ¢ M30OuparenbHON KomHccuen
CeepmiioBckoit obmactu u DI1K.

Cpox xpanenus «Jlo MUHOBaHWS HAJOOHOCTH» HE MOXXET OBITh MEHEE
1 rona.

Ucuuncnenne CPOKOB XpaHEHUs JIOKYMEHTOB, 3aKOHYEHHBIX
JIEJIONPOU3BOACTBOM B TEKYILIEM I'O/ly, HAUMHAETCS ¢ 1 STHBAps CIEeAYIOLIEro roja.

13.9. 3akoHUYEHHBIE JEJIONMPOU3BOACTBOM JOKYMEHTHI O(OPMIISIIOTCS
B COOTBETCTBUU C TpeOoBaHUsIMU [lopsijika, CIMCHIBAIOTCS MCIIOJIHUTENIEM B JEJIO
He mno3aHee 4yem 4vepe3 10 mHen mocne ucnosiHeHus JOoKyMeHTa. IIpum sTtom B
HUKHEH YacTH JIMIIEBOM CTOPOHBI MEPBOrO JIMCTA JOKYMEHTa Ha CBOOOJHOM OT
TEKCTa MECTE CTAaBUTCA OTMETKA O €r0 MCIOJHEHUH, paciiupPOBLIBACTCS MOANUCH
WCIIOJTHUTENSA, YKa3bIBAETCA HOMEP JIea 0 HOMEHKIIAType U aata cnucanus. [Ipu
HEOOXOJIMMOCTH OTMETKa 00 HMCIOJHEHWH MOXET OBITh ClellaHa Ha 00OPOTHOM
CTOpPOHE MEPBOIO JUCTA JOKYMEHTA.

13.10. HeucnonHeHHble ¥ HENPaBWIBHO OGOPMIICHHBIE JOKYMEHTHI
BO3BPAIAIOTCS UCTIOJIHUTEIO JJIsl JOPaOOTKH (100(OpMIICHHUS).

13.11. UcnonHeHHble TOKyMEHThl (POPMHUPYIOTCS B Ji€a B COOTBETCTBUU C
YTBEPKICHHON HOMEHKJIATyPOU JIEII.

13.12. [leno cunTaeTcs 3aBEICHHBIM C MOMEHTA BKJIIOUECHHSI B HETO TIEPBOTO
WCIIOJTHEHHOTO JOKYMEHTA.

13.13. Tlpu dopmupoBaHUHU Jejia IPOBEPSAETCS MPABUIBHOCTh OTHECCHUS
JJOKYMEHTOB B JIaHHO€ JI€JO0, KayecTBO O(OpMJIeHHUS U KOMIUJIEKTHOCTb
JIOKYMEHTOB, HAJIMYWE MOJIUCEN, BU3, PETUCTPAIMOHHBIX HOMEPOB, CIPABOK HIIU

OTMETOK 00 HCIIOJIHCHUH, CIIMCAHUHN B ACJIO U APYT'HX.
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He nomyckaercs nmomenieHue B J1€710 JOKYMEHTOB, COAEPKaHUE KOTOPBIX HE
COOTBETCTBYET 3arojOBKY Jea.

13.14. IIpu dpopmupoBanuu Jei COOTIOAIOTCS CIEAYIOMNUE TPEOOBAHKS:

JOKYMEHTBI TOCTOSIHHOTO M BPEMEHHOTO XpaHEHUs (HOPMHUPYIOTCS B Jeia
pa3lienbHo;

B JICJI0 BKJIIOYAIOTCS TOJIBKO HCIIOJIHEHHbBIC, MPaBHIBHO O(OpMIICHHBIE
JIOKYMEHTBI B COOTBETCTBUH C 3aroJIOBKaMu JIeJ B HOMEHKJIAaType;

BCE€ JIOKYMEHTBI, OTHOCAIIMECS K PEHICHUIO OJHOTO BOIpoca, POpMUPYIOTCS
B OJHO JeN0; B Clydae, €Cld MOJ0OpKa JOKYMEHTOB IO OJIHOMY BOIIPOCY
HacuuThiBaeT 0ojee 100 JTHCTOB, OHA MOXKET OBITH BBIJCIIEHA B CAMOCTOSITCIILHOE
JEN0;

JIOKYMEHTBI, TIOJJIEKAIUE BO3BPATY, B JEJI0 HE MOMEIIAIOTCS;

B JIEJI0 TIOMENIAETCA TOJBKO OJUH SK3EMIULSIP JTOKYMEHTA, YEPHOBUKH M
BapUAHTHI IPOEKTOB JIOKYMEHTOB B JIEJI0 HE MOJIIUBAIOTCS (32 UCKIIOUYEHUEM TEX,
Ha KOTOPBIX MMEIOTCS BM3bI, yKa3aHUS IO HCIOJHEHUIO JIOKYMEHTOB U APYTHUE
OTMETKH, JIOTIOJIHSIOIINE MEPBBIN IK3EMIUISP);

B JIEJI0 BKJIIOYAIOTCS, KaK MPABWIO, TOKYMEHTHI OJHOTO KaJeHJapHOTO Toja
(MCKJTIOYEHUE COCTABIIAIOT JIMYHBIE U MEPEXOISAIIUE J1eTIa);

KaXJ0€ JIeJI0 He JOJKHO mpeBbImarh 250 JUCTOB, MpU OOJbIIEM O0BeMe
JIOKYMEHTOB B Jiefie (popMUpYyeTCs HECKOJIbKO TOMOB (udacteil). [Ipu Hammuuu B
Jieie HeCKOJIbKMX TOMOB (YacTeil) MHACKC M 3aroJjOBOK Jiejia MPOCTABISMIOTCA Ha
Ka)kJI0M ToMe ¢ Jo0aBiieHreM ooo3HaueHuii « Tom 1», «Tom 2» u T.11.

13.15. Ilpu BkIIOYEHHH B €O (PpaKCOrpaMMbl JENAETCA €€ KCEpOKOIHUs,
KOTOpasi moimwuBaeTcs B jeno. [lognuHHUK (akcorpaMMbl YHUUTOXKAETCS C
MPOCTaBJIEHUEM OTMETKU 00 YHHUUTOXXEHUH Ha KCEPOKOIUH.

13.16. B cayyae HEOOXOIMMOCTH JOKYMEHTHl MO OJHOMY MU TOMY K€
BOIIPOCY, HO C Pa3JIMYHbIM CPOKOM XPAaHEHUSI MOTYT HaXOAUTHCSA B OJTHOM JieJie 0
KOHIIA TEKYIIEro Tojla WIM 10 3aBEpIICHUs HCIOJHEHHS JTOKYMEHTa, a 3aTeM

Hepe(bOpMI/IpOBBIBaIOTCH B JCJ1a IIOCTOSAHHOI'O U BPCMCHHBIX CPOKOB XpPaHCHU:].
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13.17. B peno BKIIIOYAIOTCS BCE JOKYMEHTHI MO KOHKPETHOMY BOMPOCY
BMECTE C MNPUIIOKEHUSIMHU, YKAa3aHHBIMU B TEKCTE JOKYMEHTA; MPU OTCYTCTBUU
NPWIOKEHUHN, YKa3aHHBIX B TEKCTE€ JIOKYMEHTa, WCIOJHUTENb 00s3aH
OpPTraHM30BaTh HUX PO3BICK M B Cllydae UX OOHapyxeHHs cHOpMUPOBATH B JEIO
BMECTE C JIOKYMEHTOM, K KOTOPOMY OHHM Tpuiararorcs. Eciau po3bick JOKYMEHTOB
JIeJT IOCTOSTHHOTO WJIM BpeMEHHBIX (cBbiie 10 JIeT) CpOKOB XpaHEHHs], B TOM YHCIIE
10 JIMYHOMY COCTaBy, HE Jajl MOJOKUTENbHBIX PE3YyJIbTATOB, COCTABISAETCSA aKT
0 HEOOHAPYKEHUU JOKYMEHTOB, ITyTH PO3bICKA KOTOPBIX HCUEPIIaHHbI.

13.18. JIokyMeHTBI BHYTPH JI€Jla PACIOJAraroTCsd B XPOHOJOTMYECKOW WU
BOIIPOCHO-JIOTUYECKOM MOCIEA0BATETLHOCTH UM UX COUYETAaHUU.

13.19. HopMaTuBHBIE U OpraHU3alMOHHO-PACTIOPSIUTEIbHBIE TOKYMEHTBI C
OTHOCSIIIUMUCS K HUM MPWIOKEHUSIMU TPYNIUPYIOTCS B JieJla 1O BUIAM
JIOKYMEHTOB U XPOHOJIOTHH.

[IpoTOKOIBI 3aceaHnil TEPPUTOPUATIBHON KOMUCCHH PACIIONIAraloTCs B JIEJIe
10 XPOHOJIOTUM B MOPSAKE BO3pacTaHUs HOMEpPOB. JIOKyMEHTHI K 3aceIaHHIo
KoMuccnn nOMEIArTCs MOCIAE COOTBETCTBYIOLIETO HPOTOKOJIA B IOPSIKE
paccMOTpEHUs! BOIPOCOB HA 3aCEIaHuUU.

[Tonoxenus, UHCTPYKLINH, YTBEPKIACHHBIE pacnopsauTEIbHBIMU
JOKYMEHTAaMU, SIBJISIFOTCS TPWIOKEHHSIMA K HUM M TPYIIHUPYIOTCS BMECTE C
yYKa3aHHBIMU JIOKYMEHTaMHU.

[InaHoBas u oT4ETHAs! JOKYMEHTAIIUSI HE3ABUCUMO OT JaThl €€ COCTABJICHUS
BKJIFOYAETCS B I€JIO TOrO ro/ia, K KOTOPOMY OHA OTHOCHUTCS.

13.20. IIpu BO30OHOBJIEHMH NEPENUCKA IO BOMPOCY, HayaBIIEMYyCS B
NpeAblIylIeM Toay, JOKYMEHTBl BKJIIOYAIOTCA B JIEJI0 TEKYILIEro Trojia u
yKa3bIBa€TCsl MHAEKC TOr0 Jejla MO0 HOMEHKJIAType Jel NpeIblAylIero roja, B
KOTOPOM HaxOJATCS MPEALIECTBYIOIINE JOKYMEHTHI [0 3TOMY BOIPOCY.

13.21. OOpamenuss rpaxaaH €W JOKYMEHTHl MO MX PAaCCMOTPEHUIO
dbopmupytoTcsa B oTaenbHble aena. Kaxnoe oOpamieHne U Bce JOKYMEHTBI 1O €ro
PAaCCMOTPEHHUIO COCTABIIAIOT B JIEJIE CAMOCTOSITENIBHYIO IPYIIITY U PACIIOIaratoTcs B

XpOHOHOFH‘ICCKOﬁ ITOCJIEAOBATCIBHOCTH.



84

13.22. B penax, HaXOJsIIMUXCS B I€IONPOU3BOJICTBE, TIOKYMEHThI TEKYIIIETO
rojia pacroJjliararoTcsi o XPOHOJIOTUM CHHU3Y BBEpPX MO Mepe nocrtyrieHus. [lpu
MOATOTOBKE K Cllay€ B apXuB JeJa C JOKYMEHTaMH MOCTOSHHOTO U BPEMEHHBIX
(cBbie 10 yet) cpokoB XpaHeHUs: nepeOpMUPOBBIBAIOTCS B OOPATHOM TOPSIJIKE:
JIOKYMEHT, MOCTYNUBIIUN B KaJICHIAPHOM TOAY MOCJIEIHUM, TOJDKEH OBITh BHU3Y
JieJia, a IEPBBIN JOKYMEHT KAJIEHAAPHOTO rofia — BBEPXY, IEPBBIM.

Ecnu x nuceMaMm WM K KaKUM-TMOO HHBIM JOKYMEHTaM MPHUJIOKEHbI
nokyMeHTbl ¢ nomeTkor «JICII», To Bce HOKYMEHTBI MO 3TOMY BOIPOCY
dbopmupytores B eno ¢ mometkon «J{CID».

13.23. Jlena ¢ MOMEHTa HX 3aBEICHUS WU JO NEPENAYA B APXUB WIHU
YHUYTOXXEHUS B CBA3U C UCTEUCHUEM CPOKOB XPAHEHHUS XPAHATCA y MpecenaTess
TEPPUTOPUAITBHON KOMHUCCHH.

13.24. 3a coxpaHHOCTb JOKYMEHTOB M [I€l OTBETCTBEHHOCTb HECET
npeaceaaTenb TEPPUTOPUATILHON KOMUCCHUHU.

13.25. Jlena nomxHbI HAXOJUTHCS B paboueM KaOWHETE WM B CHEIUAIbLHO
OTBEJICHHOM IS 3TOM 11eJTM MOMEIIEHUH U XPAaHUTHCS B 3alUpAIONIUXCs ImKadax,
MPEAOXPAHIIONIUX TOKYMEHTHI OT MBUIH U BO3/ICUCTBUS COJTHEYHOTO CBETA.

B umensx obOecniedeHWss ONEpPaTUBHOTO TIOMCKA JIOKYMEHTOB  Jeja
pacronaratorcs B COOTBETCTBHM C HOMEHKIATYpOH Jiell, KONHUSl KOTOpOW
MOMENIAeTCsl Ha BHYTPEHHEHW CTOPOHE JABEPIIhI IIKada.

Ha Topiiax o0mosxek ena yka3bIBatOTCsl MHACKCHI JIeT TI0
HOMEHKJIAType el

13.26. [Jena, Haxoasmuecs Ha TEKYILEM XpaHEHHH, mojyiexar yuery. [lepen
nepegavyeil JOKyMEHTOB B ApXUB IMPOBOJUTCS MPOBEPKA HATUUUS
U COCTOSIHUSI IOKYMEHTOB M JIeJ B IESAX YCTAHOBJICHUS (PAKTHUECKOTO HATUYUS
JIeJI U COOTBETCTBHSI X KOJIMYECTBY, YACIAIIEMYCSI IO HOMEHKJIAType el

13.27. ITpoBepka HaIM4UKS U COCTOSIHUSI JOKYMEHTOB U €] IPOBOJUTCS MPHU
MepeMeIlleHU JIeJl, BO3BpaTe Jejd, CMEHE IMpeJceaareiis TeppUTOpUaIbHON

KOMUCCHH.
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[TpoBepka NpoOBOUTCS MYTEM CBEPKH CTaTEl HOMEHKJIATYpPHhI el
C OMMCAHUEM JIeT Ha O0J0XKKE, a PU3NIECKOE COCTOSIHUE JIEN ONPEEIsIeTCs MyTeM
UX BU3yaJIbHOTO MpocMoTpa. Bee 0OHapyKeHHbIE HEIOCTATKU (PUKCUPYIOTCS
B aKTE€ MPOBEPKU HAIUYHUS U COCTOSIHUS JICIL.

B ciyuae yTpaThl JOKYMEHTOB U i€ IPOBOJIUTCA CIIyKeOHasi MpoBEpKa, Mo
pe3yibTaTaM KOTOpOW JIMIIO, BMHOBHOE B yTpaTe, HECET OTBETCTBEHHOCTh B
YCTAHOBJIEHHOM mopsake. [IpuHuMaioTcss Mepbl MO 3aMEIICHUI0 YTPAuyE€HHOTO
JIOKyMEHTAa 3aBEPEHHOMN KOMueH (110 BOZMOXHOCTH).

Ecnu oTrnenbHble JOKYMEHTBI, YK€ BKJIIOUYECHHBIE B JI€JI0, BPEMEHHO
TpeOylOTCs AJis pabOThl, OHM MOTYT OBITh BBIJAHBI M3 Ji€Jla, @ Ha UX MECTO
BKJIQJIBIBACTCS JIUCT-3aMECTUTENh C YKa3aHUEM, KOrja, KOMy, U Ha KaKOW CpOK
BBIJIaH JJOKYMEHT.

13.28. Dkcneptrsza UEHHOCTH JOKYMEHTOB MPOBOJIUTCA JII YCTAHOBJICHUS
HAay4YHOW, HUCTOPUYECKOM M  MPAKTUYECKOM  3HAYUMOCTH  JOKYMEHTOB,
00pa3oBaBIIUXCA B MPOIECCE MESITEIBHOCTH TEPPUTOPUATILHOM KOMHUCCHUH, C
1eJIbI0 0TOOpa UX IS aTbHEHIIIETO XPaHEHUS WU YHUUTOXKECHHUS.

DKCIepTr3e IEHHOCTH JOKYMEHTOB MOJJIEkKAT BCE TOKYMEHTBI, HE3aBUCUMO
OT BHJIOB HOCUTEJICH U CITIOCOOOB 3aIKCH.

DKclepTr3a UEHHOCTH JIOKYMEHTOB IMPOBOAMUTCS TMPU  COCTABJICHUHU
HOMEHKJIaTYypHhI JieJI, B poliecce PoOpMUPOBAHUS 1€, PU MOJATOTOBKE 1€
K Tepefadye B apXuB, MPHU BBIJCICHUU K YHUUTOXKCHHUIO €N, HE TOMJIEHKAIIUX
XpaHEHHUIO.

13.29. Jlma  paccMOTpeHHsT TPOEKTOB  HOPMATHBHO-METOJMYECKUX
JIOKYMEHTOB 10 BONpPOCaM JIEIONPOU3BOJICTBA M ApXMBHOTO Jeja, OMNUCEH Hel
MOCTOSTHHOTO M BpeMEHHBIX (CBbIIe 10 JIeT) CPOKOB XpaHEHUs, aKTOB 00
VHUYTOXKEHUU Il U JOKYMEHTOB, HE HMEIOIIMX HAyYHOH LIEHHOCTH U
MPAKTUYECKOIO 3HAYECHUs, PACHOPSHKEHUEM MpeAceaaTess TeppUTOpPUATIbHON
KOMMCCHUU co3/laeTcst DKkcnepTHas komuccus (nanee — 9K).

B ee ¢ynkmum BXxOoaMT, B TOM 4YHCJI€ PACCMOTPEHHE U COTJIACOBAHUE

HOMEHKJIATYyphI €] TEPPUTOPUATBHON KOMUCCHH.
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B cocrap OK BKIIOYAIOTCS WIEHBl TEPPUTOPUAIBHON KOMHUCCUH, IO
COTJIACOBAHUIO — PAOOTHUKHU TOCYJJAPCTBEHHOTO MJIM MYHUIIUIIAIBHOTO apXUBa.

13.30. Ilpu  npoBeAeHHMHM  OSKCHEPTH3bl  IIEHHOCTH  JIOKYMEHTOB
OCYIIECTBIIAECTCS OTOOP JI€7 MOCTOSIHHOTO U BpeMEHHOro (cBhimie 10 JeT) cpokoB
XpaHeHHus; OTOOp Jel C BPEMEHHBIMU CpPOKaMHM XPaHEHUs, MOJIekKAIINX
XPAaHEHUIO; BBIICICHUE K YHUYTOKEHUIO JEJ 3a NPEAbIAYIIHE TOAbl, CPOKHU
XpaHEHUs1 KOTOPBIX UCTEKIHU. [Ipy 3TOM OJTHOBPEMEHHO MPOBEPSIOTCS KAUE€CTBO U
MOJIHOTa HOMEHKJIATYphI J€EJ, MPAaBUIBHOCTh ONPENEIEHUS CPOKOB XPAaHEHHUS AE,
JIOKYMEHTOB.

DKclepTr3a 1EHHOCTH JOKYMEHTOB OCYIIECTBISICTCS IMyTEM IOJKMCTHOTO
npocMmoTpa Aen. He momyckaercss oTOOpP JOKYMEHTOB ISl XpaHEHUS WM K
YHUYTOXKEHUIO TOJLKO Ha OCHOBAHUU 3ar0JIOBKOB JIE]I.

OO6nHapyxeHHble B nenax ¢ oTMeTkod «OIIK» moKyMeHThl MOCTOSIHHOTO
CpPOKa XpaHEHUs BBLACISIOTCS U TMPUCOCIUHSIOTCS K OJHOPOJIHBIM JI€JIaM WU
bopMUPYIOTCS B CAMOCTOSITENIbHBIE JIea.

Ocranbubie gena ¢ otMeTkon «OIIK» BKIIIOUAIOTCS B aKT O BBIACICHUH K
YHUYTOXXEHUIO JIOKYMEHTOB, HE TOMJICKAIIUX XpAaHCHUIO (Jajnee - akT Ha
yanutoxenue). [Ipu atom ormeTka «AITK» B akTe He yKa3bIBacTCs.

JIOKyMEHTBI, YTpaTUBIIHE MPAKTUYECKOE 3HAYEHHE W HE HMEIOLIUe
HUCTOPUYECKONM WJIM HAy4YHON IIEHHOCTH, IO WUCTEUEHUM YCTAHOBJIEHHBIX CPOKOB
XpaHEHUs MOJJIekKAT YHUUTOKEHHIO 10 aKTy.

AKTBI O BBIICJICHUU K YHUYTOXKEHUIO JIe] U JOKYMEHTOB PacCMaTPUBAIOTCS
Ha 3acemaHusix OK OJHOBPEMEHHO € OMUCSIMU A€l TMOCTOSHHOTO XPAaHEHHS.
YHHUUTOXEHUE A€l U JOKYMEHTOB J0 YTBEpXKAEHUA akToB Ha 3acenanun OIIK
VYopaBnenuss  apxuBamu  CBepIJIOBCKOM ~ oOjJacTH W IpejacenaresemM
TEPPUTOPUATBHON KOMUCCHH 3aIPEIIACTCS.

13.31. ITo pe3ynbTaTaM 3KCIEPTU3bI IEHHOCTU JOKYMEHTOB OTBETCTBEHHBIM
3a BEJCHHUE JIEJIONPOM3BOJCTBA COCTABISIIOTCS OINUCH JEN IOCTOSHHOIO U
BpeMeHHbIX (cBbimie 10 mer) cpokoB xpanenus (mpuioxenus Ne 15 u Ne 16), mo

JMYHOMY COCTaBy (O HAYMCJICHUHU 3apabOTHOM TuiaThl) (mpuioxenue Ne 17), a
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TaKK€ aKThl O BBIJCIICHUM K YHHYTOXKCHHUIO JOKYMEHTOB, HE TOJJICKAIIUX
xpaHeHuto (mpuioxenue Ne 18).

Onucu fen moCTOSTHHOTO U BpeMeHHBIX (cBbIie 10 JeT) cpoKoB XpaHEeHHUs, a
TAaKK€ aKThl O BBUICIICHUM K YHUYTOXXKCHHIO JOKYMEHTOB, HE TIOJJICKAIIUX
XpaHEHHIO, paccMaTpuBaroTca Ha OK.

Onucu nen MOCTOSSHHOTO CpOKa XpaHEHUs M aKThl O BBIICICHUU K
VHUYTOXXEHUIO  JOKYMEHTOB, HE  TONJISKAIUX  XPAHCHWIO,  IOJIekKAT
YTBEPKJICHUIO, a OMKUCH JeN 1Mo JuYHOoMYy cocTaBy — yTBepxkaeHuto JIIK. IMocne
yrBepkaenns OIIK omwcw nen W akThl O BBIICIEHUH K YHHUYTOXKCHHIO
JIOKYMEHTOB, HE TMOMJISKAIIUX XPAHECHUIO, YTBEPKAAIOTCS TMpeacenaTeeM
TEPPUTOPUATBHON KOMHUCCHH.

YepHOBUKM W PYKOMHWCH IOATOTABIMBACMBIX  JOKYMEHTOB, KOIIHH
MH(OPMAIIMOHHBIX U IPYTUX MATepUaJIOB, HE TOJIEKAIIUX BKIIOUYECHUIO
B HOMEHKJIATYpy JIe], I0 MUHOBAHUM B HUX HAJOOHOCTH MOTYT YHHUUTOXKAThCs 0€3
COCTaBJICHHUSA aKTa.

[leperuier (moammuBKa) A€l MPOU3BOJUTCS TOJBKO TIOCJIE MPOBEACHUS
AKCIIEPTHU3bI IICHHOCTH JIOKYMEHTOB.

13.32. [ena, nmojjexaiue nepeaadye Ha XpaHEHUE B apXUB, JOJDKHBI OBIThH
o(opmIIEHBI COOTBETCTBYIOLIUM 00pa3oM.

Odopmnenue gemna BKIOYaeT B ce0s MPOBEPKY CHUCTEMaTU3AIMU
JIOKYMEHTOB BHYTPH Jie€Jla, HyMEPAIMIO JTMCTOB, COCTABJIICHUE BHYTPEHHEW OIMUCHU
JOKYMEHTOB Jleia, JMCTa-3aBepuTeNsa Jea, o(hopMiIleHue PEKBU3UTOB OOJIOKKH,
MOAIIMBKY (TIeperieT) aena.

B 3aBUCUMOCTH OT CPOKOB XpaHEHUSI MPOBOJUTCS MOJHOE WJIM YaCTUYHOE
odopMmIIeHUE JIEII.

13.33. Jlena mocTostHHOTO U BpeMeHHBIX (CBbIle 10 J€T) CpOKOB XpaHEHUs
nojyiexaT nmostHoMy odopmieHuto. [lomHoe odopmieHue nena mpeaycMaTpuBaeT
MPOBEPKY CHUCTEMATH3aIMM JOKYMEHTOB BHYTPH Jiejla, IPaBUIBHOCTH HUX
odopmieHus (HaIMUMe HEOOXOAMMBIX TOJMIUCEH, BU3, OTMETOK O PETUCTPAIUH U

WCIIOJHEHUU, TPUIOKEHUM), HYMEpAIUIO JIUCTOB, COCTaBJIEHUE BHYTPEHHEH
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ONKCU JOKYMEHTOB J€lla, COCTaBJCHHME JHMCTa-3aBepuTens jaena, odopmiieHue
PEKBU3UTOB O0JIOKKH, MMOAIIUBKY (TIEpEIUIET) Aea.

[IpoBepka cucTemMaTu3aluMyd JOKYMEHTOB BHYTPHU J€Jia, COCTaBJICHUE
BHYTPEHHEH OIMCH, COCTABJIICHUE JINCTA-3aBEPUTEIIA Jejia MOTYT MPOBOIUTHCS C
ucnoJibzoBanuem I1H1.

Hena BpemeHHbIX (70 10 J1IeT) CpOKOB XpaHEHHs] TOMAJEKAT YACTHUHOMY
oopmIIeHHIO: JOMYCKAETCsl HE MPOBOAUTH CUCTEMATH3AINIO TOKYMEHTOB B JIETE,
JUCTBHI JieJla HEe HYMEpOBaTh, XPaHUTh B MANKaX-CKOPOCHIMBATEISAX, MSITKHX
obmoxkax. OpopmsiroTes: 00J105KKa U JINCT-3aBEPUTEIT Jea.

13.34. OOGnoxka pgena odopmisieTcss MO  YCTaHOBJIEHHOM — (opme
(mpunoxenue Ne 19). CBenenust Ha 00JI0KKY NEPEHOCATCS U3 HOMEHKJIATYpPBI J1€1
C YTOYHEHHUSMH, OTPAKAIOMUMH (HAKTHUYECKUN COCTaB IOMEIICHHBIX B €O
JIOKYMEHTOB.

OO6noxKa nena HaIIMUCHIBAETCS YEPHBIMH CBETOCTOMKHUMHU YEpHHIIAMU,
paz00opunBO, 6€3 COKpAIICHUM.

Ha o06noxke nena yka3bIBalOTCS CIEAYIOLIUE PEKBU3UTHI: HAUMEHOBAHUE
TEPPUTOPUATBHON KOMHUCCHH, ICIOMPON3BOJACTBEHHBIN HOMEp (MHIECKC) Jena,
3arojIOBOK Jefia, jJara Jena (Toma, 4acTH), KOJUYECTBO JHCTOB B JIE€JE, CPOK
XpaHEeHHUs JieJia, apXUBHBIN MHUQP Jena.

PexBU3UTHI, IpOCTaBIsieMble Ha 00JIOKKE Aesa, OPOPMIISIOTCS CAEAYIOIIUM
obpazom:

HAUMEHOBAHHME TEPPUTOPUATHHON KOMUCCHH YKa3bIBAE€TCSl B COOTBETCTBHUU C
perJaMeHToM TeppUTOpuaIbHOW Komuccud. [Ipu W3MEHEHMH HAMMEHOBaHUS
TEPPUTOPHATIBHON KOMHUCCUU B TE€UCHHE TMEPHOJIa, OXBATHIBAEMOTO JTOKYMEHTaMU
7iena, Ha 00JIOKKE K CTapOMy HAaMMEHOBAHHUIO MPHUIHICHIBAETCSI HOBOE;

JIeJIONPON3BOACTBEHHBIN HOMEp (MHIEKC) Jieda — mpocTaBisiercs uudponoe
o0o3HaueHUEe (MHIEKC) Jieja M0 HOMEHKJIAType Jell M yKa3blBaeTcs HOMEp ToMma
(vactn);

3arojOBOK (HaMMEHOBAaHUE) Jiejla TIEPEHOCUTCS W3 HOMEHKJIATyphl el (B

H€O6XOJII/IMBIX ClIy4dasaXx B 3aroJIOBOK BHOCATCA YTO‘IHGHI/ISI);
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JaTa neila — Ha OOJIOKKe Jena YKa3blBaloTCS JBE JaTbl, KOTOpPbIE
Ha3bIBAIOTCS KpaHUMM JJaTaMU U COOTBETCTBYIOT IOy 3aBEACHUS U OKOHYAHUS
nena. HawanpHasg nata — 3TO J1aTa caMoro paHHEro, a KOHE4YHas Jara — Jara
CaMoro MO3/JHETr0 JOKyMEeHTa B Jiene. [Ipu 3ToM y4uThIBalOTCS AaThl BXOJAIIUX U
UCXOJIAIIUX JIOKYMEHTOB (B cllyyae HX OTCYTCTBHSL — JaThl PErucTpaluu
JIOKYMEHTOB), U HE YUUTHIBAIOTCS AThl CIMCaHUSI JOKYMEHTOB B JI€NIO, YKa3aHUMN
[0 MCHOJHEHUIO JOKYMEHTOB, OTMETOK HUCIIOJHUTEINS (3a UCKIIOYEHUEM CIIydaes,
KOI'/Ia Ha TOKyMEHTaX He UMEETCs IPYTUX JaT, 3a UCKIIOUYECHUEM TIEPEUUCICHHBIX).
Jatamu nieq1, cojaepsKallluX MPOTOKOJIBI 3acelaHui, SIBIAIOTCA J1aTbl NEPBOrO U
MOCJIETHETO MPOTOKOJIOB, BOLIEAIINX B JIENO.

13.35. Tlpu HanmucaHuW KpallHUX JaT Ha OOJIOKKax JeJd MOCTOSHHOIO
XpaHEHUs YUCJIO U TOJl MPOCTABISAIOTCS apaOCKUMK U(pamu, a Ha3BaHUE MecsIla
MUIIETCS MPONuUChio 0e3 cokparieHus. Ha o6noxkkax nen BpemeHHbIX (110 10 ser)
CPOKOB XpaHEHUS YKA3bIBAETCS TOJIBKO TOJI.

Ha o06noxkkax €7, COCTOSIIIMX ©3 HECKOJBKHUX TOMOB (4acTteil),
MIPOCTABJIAIOTCS KpaHUE AaThl KAKIOTO TOMa (YacTH).

KonuuecTBo mpoHyMEpOBaHHBIX B J€J€ JIMCTOB MPOCTABISETCA C JUCTa-
3aBepuUTENs Aena.

Cpox XpaHeHHUs MEPEHOCUTCSI Ha 0OJIOKKY Jieia U3 HOMEHKIATypsl Aen. Ha
JieJIaX MOCTOSTHHOTO XpaHeHus nuiietcs: «IlocTostHHOY.

ApxuBHBIN mUdp AeIa COCTOUT U3 HoMepa (oHIa, HOMEpa ONUCH, HOMEpa
Jiesa Mo OMKUCH U MPOCTABIISIETCS TTOCII€ YTBEPIKACHHS M COrJIacOBaHUS OMMUCEH ael
MOCTOSTHHOT'O U BpeMEHHBIX (CBHIIIE 10 JIeT) CPOKOB XpaHEHUS.

Ha xopemke pgena yka3bIBalOTCs 3arojoBOK JieJla, HWHIAEKC Jejia 10
HOMEHKJIAType, AaTa Jiejda U CPOK XPaHEHUS.

13.36. B memsax oOecrieueHuss COXPAaHHOCTH U 3aKpEIUICHUS MOpsIKa
PACIIOJIOKEHUS IOKYMEHTOB, BKIIFOUEHHBIX B JEJ0, BCE JHUCThI, KPOME YHUCTHIX,
JUCTa-3aBEpUTENsl JieJla W JIMCTOB BHYTPEHHEH ONUCH, HYMEpPYyHTCS B
pa3BepHYTOM BHUJE apabCKuMu mudpamMu BaJoBoi HyMepalueid. YucToie TUCThI U3

Jierna u3biMaroTcst (0e3 MOBpEeXKIEHUS EJIOCTHOCTH JIe1a) U YHUUTOXKAI0TCS. JIMCTHI
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HYMEPYIOTCS MOPOCTHIM KapaHJAllOM CBEpPXY BHHU3 B BO3PaCTAIOIIEM MOPSIIKE
HOMEPOB HauwHas ¢ nepBoro. [udpsl mPOCTaBIAIOTCS B MPAaBOM BEPXHEM YIIIY
mucta. Hymepanusi 1IBEeTHBIMU KapaHAalllaMH, YEpHUJIAMU M HyMepaTopaMu He
JIOIyCKaeTCsl.

JIOKyMeHTBI ¢ COOCTBEHHOM HyMepaluei JIMCTOB, B TOM YHCIIe NeYaTHbIC
U3JIaHUs, HYMEPYIOTCS B OOIIEM TMOPSIKE WM COXPAHSIOT COOCTBEHHYIO
HyMEpallio, €CJIM OHA COOTBETCTBYET MOPSAKOBOMY PAaCIOJIOKEHHUIO JHUCTOB B
nene.

Cnoxennplii Jmact Oombmoro ¢opmata (A2, A3) pa3BopaumBaeTCs W
HyMEpyeTCcsi B MpaBOM 4YacTH BepxHero moiisg jucta. [lpuw stoM nuct nodoro
dbopmara, TOAIIUTHIM 3a OJMH Kpail, HymMepyeTcs KaK OJWH JIMUCT, a JIUCT,
CJIO’KCHHBIM U MOAIIMTBIA 3a CEpeINHY, MOICKUT MEPEIINBKE U HYMEPYETCS KaK
OJIVH JIUCT.

Ecnu B gene ecTh KOHBEPT C BIIOKEHUSIMHU, TO CHaudalla HyMEPYETCs
KOHBEPT, a 3aT€M OYEPEIHBIM HOMEPOM KaXkJ0€ BJIOKECHHUE.

dotorpaduu U Jpyrue WUIIOCTPATUBHBIE MaTepHalbl HYMEpPYIOTCS Ha
00OpPOTHOM CTOPOHE B JIEBOM BEPXHEM YIIy.

JIucT ¢ Harmyxo HakKJIEEHHBIMHU JOKYMEHTaMH (BbIpe3kamu, doTorpadusMu
U Jp.) HyMEpyeTcsl Kak OJWH JUCT. Eciau K TOKYMEHTY MOJKIIECHbI OJHUM Kpaem
JIpyrue JOKYMEHThl (BCTABKM TEKCTa, MEPEeBOAbBl U T.M.), TO KaXKIBIA JIUCT
HYMEPYETCS OTAEIBHO.

Jluct ¢ ykazaHUSIMM TI0 UCIOJHEHUIO JOKyMEHTa HyMepyeTcs Kak
OTHCJIbHBIN JIMCT.

[IpunoxxeHue K Je€ay, COCTAaBJISIONIEE OTACIbHBI TOM, HyMEpYyeTcs
OTJICNILHO.

13.37. [lpu Hanumuuu OTACIHHBIX OIMMUOOK B HyMEpalliud JUCTOB B Jeiax,
MpU MOArOTOBKE HUX K CIa4€ B apXUB JOIMYCKAETCS MO COrJAaCOBAHUIO C HUM
ynoTpeOJieHHEe JINTEPHBIX (C OYKBEHHBIMU JIOMTOJTHEHUSIMH ) HOMEPOB JIUCTOB.

B nmenax mocTostHHOTO cpoka XpaHEHHWs [l yueTa U MOUCKa JTOKYMEHTOB B

Havaje Jejia MOXET TOMEIIAThCsl BHYTPEHHs onuch (npuiioxenue Ne 20).
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JIucThl BHYTpEHHEN ONMCH HYMEPYIOTCS OTAEIIBHO.

13.38. Kaxmoe aeno 3akaHYMBAETCS JIMCTOM-3aBEPUTENIEM YCTAaHOBJICHHOM
dopmal (puoxenne Ne 21).

B nmucre-3aBepurene aena nudpamMu v MPOMUCKHI0 YKAa3bIBAETCS (DaKTHIECKOE
KOJMYECTBO JIMCTOB B JIaHHOM JieJie, (U3UYECKOE COCTOSHUE JOKYMEHTOB
(momapku, Hepa30OPUYUBBIA TEKCT, MOPBAHHBIC JUCTHI U T.1.), a TAKXKE HAIUYIHC
JUTEPHBIX U MPOIMYIIEHHBIX HOMEPOB JIMCTOB, KOJMYECTBO JUCTOB BHYTPEHHEU
OMMCH W HAJIUYUE CPEeau JIOKYMEHTOB Ta3eT, KHHI, OpoIlop, YepTexei,
doTorpaduii, pUCYHKOB W T.I., CTaBUTCSA Jara W TOANHCH pPaOOTHHUKA,
c(hOpMHUPOBABIIIETO JI€7I0, U YKA3bIBAIOTCS €r0 JOJKHOCTh, MHULIMANBL U (paMuIus.
Ecam konuyecTBO JMCTOB B JI€JI€  WU3MEHSIETCS, 3aBEpPUTENbHAs HAAMUCH
COCTaBJISIETCS] BHOBb.

13.39. Ilpu mnoaroToBke Jnel K TMOMMIUBKE (TEpEIvieTy) MpoBepseTCs
MPaBUIBLHOCTh UX (opMUpoBaHusi, opopmieHus. MeTtarnueckue U MiIacTUKOBBIE
CKPEIUICHHUS, a TaK)Ke TEPMOIEPEIIEThI U3 JOKYMEHTOB YIaJIsSFOTCSI.

JIOKyMEHTBI TIOJIIIUBAIOTCS TAKUM 00pa3oM, YTOOBI MOKHO ObLIO CBOOOIHO
MPOYUTATh TEKCT KaXJAOro JTOKYMEHTa, BU3bl M YKa3aHWUS 110 HCIOJHEHUIO
JIOKYMEHTA.

13.40. Ilepemaua nen MOCTOSHHOTO XPAHEHUS B apXHWB OCYLIECTBIIAECTCS
MOECIMHUYHO N0 yTBepKAeHHBIM DI IK onucam nen nocTosHHOTO XpaHEeHUS.

[IpuemM JOKYMEHTOB Ha MOCTOSIHHOE XpaHeHUe 0(POPMIISIETCSI aKTOM TIpreMa-
nepeaayu TOKyMeHTOB (mpuiioskenue Ne 22).

[Ipu mepenade gen B apXuB Ha BCEX DK3EMIUISIpaX OMHUCHU JieJl HAIPOTHUB
KQXJIOTO BKJIIOYEHHOTO B Hee nena B rpade «[Ipumedyanue» cTaBUTCS OTMETKA O
HaJIM4Yuu Jiena. B KoHIle KaXKI0T0 AK3EeMILISIpa OMUCH JIeJT YKa3bIBalOTCs udpamu
U TIPOMUCHIO KOJMYECTBO (PAKTUYECKHU TMPUHATHIX (MEpeJaHHBIX) B apXWB eI,
WHUIIMATEI U (PaMUJTUH JIHI], OCYIIECTBIISIONUX MpUeM-TIepeiady /e, CTaBATCS HX
MOJIUCH U JaTa.

[Ipu mpueme nen B apXwBe MPOBEPSETCS MPABWIBHOCTh MX O(OPMIICHHS.

Hena, odopmieHHbIE ¢ HapyIIEHHWEM TMPaBWI, YCTAHOBJICHHBIX HACTOSIIUM
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[TopsimkoM, BO3BpallalOTCsl B TEPPUTOPHAIBHYI0 KOMHUCCHIO C YyKa3aHUEM
HEJIOCTAaTKOB JIJI1 UX YCTPaHEHUS.

TepputopuanbHas  KOMHCCUSL ~ MMEET  MPUOPUTETHOE  MPaBO  Ha
HCIIOJIB30BaHUE JIOKYMEHTOB, MEPEAaHHBIX €10 Ha TOCYJapCTBEHHOE XpaHEHUe, B

TOM YHCJIC Ha UX IICPBYIO HY6J'II/IKaHI/II-O.

14. Ilopsiiok padoThI ¢ JOKYMEHTAMHM O BbIABHKEHNHM KAHAUIAATYP B COCTABBI
YYACTKOBBIX H30HPATEJIbHBIX KOMHCCHIA, pe3epB COCTABOB YYACTKOBBIX
H30UpaTeJbHBIX KOMHCCHIL, JONMOJTHUTEIHHOTO 3a4UCJICHUS B pe3eps,
CJIOKeHHS MOJTHOMOYHUI YWICHOB YYaCTKOBBIX KOMHCCHI, HCKJIKOYCHUS U3
COCTaBA pe3epBa YYACTKOBBIX H30HPATEJIbHBIX KOMHCCHI

14.1. Pabota ¢ JIOKyMEHTaMU O BBIJBW)KCHUM KaHIUIATyp B COCTaBbI
y4acTKOBBIX M30uparenbHbix komuccuit (manee — YUK), peseps cocraBoB YUK,
JIOTIOJTHUTENIBHOTO 3a4UCIICHUS B PE3EPB, CIOXKEHUS MOJHOMOYNM wieHOB YUK,
UCKIIIOYEHHUd U3 cocTaBa pezepBa YUK noimkHa OCyIECTBISITBCA C YYETOM HOPM
®epnepanbHoro 3akoHa oT 27 uronsg 2006 roga Ne 152-03 «O mnepcoHaNIbHBIX
JTaHHBIX», llonoxeHuss 00 OCOOEHHOCTSIX OOpaOOTKM MEPCOHANBHBIX JaHHBIX,
OCYIIECTBJISIEMBbIX 0€3 MCIOJIB30BaHUS CPEJICTB aBTOMATHU3AIMHU, YTBEP>KIECHHOTO
nocraHoBieHueM IIpaButenbctBa Poccuiickonn @enepanuu ot 15.09.2008 Ne 687,
[Tonoxenuss 006 obecneyeHnn Oe30MacHOCTH MHGpopmanuu B I'ocynapcTBeHHON
aBTOMaTU3UpOBaHHOM  cucteme  Poccmiickoit ~ ®Denepanuun  «BbrIOOpHDY,
yTBepxkaeHHoro nocranopienueM UK Poccun ot 23.07.2003 Ne 19/137-4.

14.2. TlpueM u peructpais NOCTYMAIOIMUX JTOKYMEHTOB OT CYOBEKTOB
BBIIBIOKEHUS KaHauaatyp B coctaBbl YUK, peseps coctaBoB YUK, mokymeHTOB
[0 JONOJIHUTENBHOMY 3auuciieHni0 B peszepB YUK, cinokeHuro mnoJHOMOYMN
yineHoB YUK, uckmrouenus u3 cocrasa pesepsa Y UK ocymecrsnsercs B [1] unu ¢
UCIIOJIb30BaHUEM KypHana peructpauuu (npunoxenue Ne 23). ITlopsamox
perucTpauuyM  JTOKYMEHTOB  ONpEAENsieT MpeAcedaTeb  TEeppPUTOPUATIBHON
KOMUCCHHU.

14.3. KypHan peructpaiui JOKyMEHTOB JIOJKEH OBITh MPOIIUT U 3aBEPEH

[I€YaThI0 TEPPUTOPUAIIBHOM KOMHMCCHM, CTpPaHMIbl MpoHyMepoBaHbl. [lpu
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pErucTpalMi MNOCTYNUBIIErO0 JOKYMEHTAa B JKYpPHall PETrUCTpAllMA BHOCSTCA
CIIeMyIoONe PEeKBU3UTHL: Ne 1/m, ;maTa TMOCTYIUICHWHS, PErHCTPAIMOHHBIN HOMEp
JIOKyMEHTAa (COCTOUT U3 HOMEPA JIeia 0 HOMEHKJIIAType JIe, Tae OyayT XpaHUThCS
JOKYMEHTBI, 1 TOPAJKOBOIO HOMEpa JIOKYMEHTA, pa3JIeJI€HHBbIX KOCOM 4YepTOi),
CyOBEKT BBIIBMKEHUS, BUJ JOKYMEHTA, JaHHbIC O JIUIIE, MPUHSABIIEM JIOKYMEHT,
KOJIMYECTBO JIMCTOB OCHOBHOTO JIOKYMEHTA U KOJIMYECTBO JTUCTOB MIPUIIOKECHHUS.

14.4. Bce nocrynaromue JOKYMEHTBI JOJHKHBI ObITh 3apETUCTPUPOBAHBI.

PerucrpanvioHHbIN MITAaMI ¢ YKa3aHUEM BXOASIIETO HOMEPA MPOCTABIISIETCS,
KaK MpPaBUJIO, B MPABOM HWKHEM YIUIy JIMIEBOM CTOPOHBI IIEPBOrO JIMCTA
3apEruCTPUPOBAHHOIO JOKyMeHTa. lIpu HEOOXOOUMOCTH YKa3bIBae€TCs BpEMs
perucTpanuu.

B cnyudae mocTymieHus B KOMHUCCHIO OT OJIHOTO M TOro € CyObeKTa
BBIJIBUKCHUS ~ €IMHOBPEMEHHO  OOJBIIOrO0  KOJMYECTBA  B3aMMOCBS3aHHBIX
JIOKYMEHTOB JIOITyCKAeTCsl PErUCTPUPOBATH TOJBKO COIPOBOJUTEIBHOE MUCHMO
(mpu ero OTCYTCTBMM HauOojee 3HAYMMBINA JOKYMEHT (Hampumep, pelieHue o
BBIJIBUKCHUH), & HA UHBIC JOKYMEHTHI IEPEHOCUTH BXOSIINI HOMEp JIOKYMEHTa,
K KOTOPOMY OHHM OTHOCSTCS, HAIlpUMED:

K Ne 01-08/15.

IIpu sTtom B IIJ] wim »KypHane pEruCTpalMM IIEPEUUCIISIIOTCS BCE
IIPEACTABIICHHBIE TOKYMEHTHI C YKa3aHUEM KOJIMYECTBA JTUCTOB.

14.5. Hymepauus noctynarmmmux JOKYMEHTOB OCYIIECTBIISIETCS B MpeJienax
KJIEHIAPHOIO rofa.

14.6. 3apeructpupoBaHHbIE JOKYMEHTBI PAaCCMATPUBAIOTCS MPEACEIATEIIEM
TEPPUTOPUAIIBHON KOMHUCCHUH, 3aT€EM MEPEHAAIOTCA CUCTEMHOMY AJIMUHHUCTPATOPY
KCA I'AC «BpI100pbI» COOTBETCTBYIOIIEH TEPPUTOPUATIEHON KOMUCCUU JIJIs1 BBOJIA
JIAHHBIX II0 KaHAWAATypam, NMpelIoKeHHbIM B coctaBbl YUK u pesepB coctaBos
YUK, B 3amauy «Kaape» momacucTeMbl aBTOMAaTHU3aIlui  M30MpaTEIbHBIX
nporieccoB 'AC «Bpi6opsl». BBoA AaHHBIX OCYIIECTBIISIETCS B COOTBETCTBUH C
PernmamenTom ucnonb3oBanusi 'AC «Be1iOopsl» a1 perieHus 3a1ad, CBI3aHHBIX C

GbopMUPOBAHUEM YYACTKOBBIX H30MpPATEIbHBIX KOMHMCCHUM, pPe3epBa COCTABOB
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YYaCTKOBBIX M30MpPATEIbHBIX KOMHCCUN, HA3HAYEHWEM HOBOTO WJIEHA YYaCTKOBOU
KOMHCCHHM W3 pe3epBa, OOYyYEHHMEM UIECHOB YYAaCTKOBBIX KOMUCCHM, pe3epBa
COCTaBOB YYAaCTKOBBIX KOMHUCCHI, yTBepxKIAeHHbIM nocTtaHoBIeHHeM LMK Poccun
ot 26 nexabps 2012 roga Ne 155/1158-6.

Janubie 10mkHBI ObITH BHECEHBI B 'AC «BbIOOpHI» B TeUeHUE MATH JHEH C
JIaThI IOCTYIUICHHS JOKYMEHTOB B TEPPUTOPHAIBHYIO KOMHUCCHIO.

14.7. Ilpencenarens TEPPUTOPUATIBHOM KOMUCCUHU OCYIIECTBISIET KOHTPOJIb
32 COOJIIOJICHUEM YCTAHOBJIECHHOTO MOPSIIKA U CBOEBPEMEHHOCTHIO BBIMOJIHEHUS
TEXHOJOTHUECKUX omepaiuii no (GopmMupoBaHuio U BeaeHuto 6a3bl qaHHbIX [TAC
«BpI0OPBD.

14.8.  JlokymeHTbl  (IPOTOKOJBI, pEHICHMs, 3asiBICHUS U  T.J.)
o kagauaatypax B coctaBel YUK, kangummarypax B peseps YUK Bmecte ¢
uHpopMalmel o pe3yibTarax MPOBEPOK CBEACHUM O KaHAMJATypax B COCTaBbI U
peseps YUK ¢dopmupyroTcss B A€o0 B COOTBETCTBUM C HOMEHKJIATYpOM Jen
TEPPUTOPUAIBHON KOMHUCCHH. JIOKYMEHTBI BHYTpH J€Ja pacloJIaraloTcs B
XPOHOJIOTHUYECKOU MOCIIEI0BATEIBHOCTH.

14.9. llopssmok cucTreMaru3alMM W XPAaHECHHS JOKYMEHTOB OIpENeseT
npeaceaaTenb TEPPUTOPUAITBHON KOMUCCHUU.

14.10. Jena ¢ mokymentamu o (opmupoBannu YUK, pesepB cocraBoB
YUK, nOonoJHATENIBHOTO 3a4MCIICHHS] B PE3EPB, CIOKEHUS NMOJHOMOYUN YJIEHOB
YUK, uckmrouenuss u3 cocraBa peseppa YUK, a takxke nema ¢ pesyiabrataMu
MPOBEPOK CBeAcHUN 0 kKanauaatrypax B coctaBel YUK u pesep coctaBoB YUK
dbopmMupyrOTCA U BEAYTCs B TeUeHUE cpoka noaHomounii Y UK.

14.11. lena ¢ MOMEHTa UX 3aBEJCHUSI U IO UCTECYEHHUS CPOKA XPaHEHHS
HaxXOmATCA y TpeAcenarenss TEePPUTOPUAIIBHOW KOMUCCHM. Jlema  TOJKHBI
HaXOAMUThCs B paboueM KaOWHETEe WM B CIELMAIBLHO OTBEICHHOM JUJISl 3TOM LIeH
NOMEIIEHUM W XpaHUTbCS B  3amUpamomuxcs mkadax, B 3aKPBITHIX,

OII€YaThIBAOIMUXCA IIOMCIICHUAX.
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14.12. Ilo oxonuanuu QopmupoBanuss YUK wu npoBeneHus mnepBoro

(opranu3anmoHHoOro) 3acenanus wieHaMm YHWK  Bblgarorcs  ynocToBepeHUs

YCTaHOBJICHHON (DOPMBI.

Vuer BbIAAHHBIX yI[OCTOBepeHI/Iﬁ BCIACT TCPPUTOpUAIIBHAA KOMHCCHUA B

OTJCILHOM PErMCTPAIMOHHOM KypHauie (mpuiioxkeHue Ne 24).

15. OTBeTCTBEHHOCTH

15.1. Unensl  TEPPUTOPHAIBHOM  KOMHUCCUH
OTBETCTBEHHOCTh 3a  COONIOJIeHHuE  TpeOOoBaHUU
COXPaHHOCTh HAXO/ISIIIUXCS Y HUX JOKYMEHTOB.

15.2. OTBETCTBEHHOCT, 32  OpPraHU3AIIUI0

HECYT  MEPCOHAIIbHYIO

Hactosimero  [lopsiaka,

ACIOIIPON3BOJACTBA B

TEPPUTOPUATHLHON KOMHUCCUU, BHEPEHUE aBTOMATU3UPOBAHHBIX (KOMITHIOTEPHBIX )

TEXHOJIOT UM IIOATOTOBKH H O6pa6OTKI/I JOKYMCHTOB, obOecricueHue COXpPAaHHOCTH

JOKYMCHTOB H IICPCAAYY HX B apXHB, KOHTPOJIb 3a CO6JIIOI[€HI/I€M Tpe6OBaHHﬁ

Hactosimiero [lopsaka HeceT nmpeacenarenb TEPPUTOPUATIEHON KOMUCCHUU.
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[Tpunoxenue Ne 1
k [lopsnky BeaeHus 1eI0npOU3BOJACTBA
B TEPPUTOPHATBHON M30HpaTeIbHON
KOMMCCHUU

IHEPEYEHb
JOKYMEHTOB, He MOVIeKANIUX PerucTPAl B TEPPUTOPHAILHOH KOMUCCHH

1. CooO1ieHus o 3aceJaHusIX, COBEIIAHUAX U TTOBECTKAX JIHS.

2. Y4eOHble TPOrpaMMBl, TIJIaHBI.

3. Pexnamubie n3BeIIeHUS, MJIaKaThI.

4. Tlo3npaBUTenbHBIE MHUChMA U TEJIETPAMMBI.

5. [IpurnacurenpHbple OWIETHI, MPUTIIAIICHNUS HA Pa3JIMYHbIE MEPONPUSATHSA,
HE COoZEprKallKe HAJICKAIUX PEKBU3UTOB IIUCHMA.

6. byxranrepckue T0KyMEHTHI.

7. IleyaTHble U31aHUA.

8. OneparuBHasg wuHpoOpMalus, TMOCTyNawlas MO0 KaHajlaM CBS3H
['ocynapcTtBeHHOM aBTOMaTtH3WpoBaHHOW cuctembl Poccuiickonn ®denepanuu

«BBIOOPBIY.
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[Tpunoxxenune Ne 2
k [lopsnky BeaeHus 1eI0npOU3BOJACTBA
B TEPPUTOPHATBHON M30HpaTeIbHON
KOMMCCHUU

AKT

MLI, HWKCIIO AN CaBIIHNCCA

(®.1.0., 101KHOCTD)

COCTaBHJIM aAKT O TOM, 4YTO « » 20 r. IIpu
BCKPBITHH ITAKCTAa
06Hapy}KeHBI CIICAYIOIEC HCAOCTATKHU!

Hacrosimuii akT cOCTaBIEH B ABYX IK3EMIUISPax.

[Toanucek, pacumppoBKa MOANKUCH:
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[Tpunoxxenune Ne 3
k [lopsanky BeaeHus 1eI10npOou3BOJACTBA
B TEPPUTOPHATBHON N30HpaTeIbHON
KOMHCCUU

IlepedeHnb 00s13aTEJIbHBIX CBEACHUI 0 JIOKYMEHTAaX, HCIOJIb3yeMbIX B LEJISIX
y4eTa U MoMcKa 10KyMeHToB B I1/]
. ABTOD.
. Anpecar.
. JIomKHOCTD, (DaMHIIAS U MHULIUAJTBI JIATIA, TIOIMACABIIETO TOKYMEHT.

. HaumenoBanue I'PYIIIIBI U BUJAa JOKYMCHTA.

1
2
3
4
5. JlaTa nokyMeHTa.
6. PeructpanuoHHbIi HOMEp JOKYMEHTA.
7. JlaTa MOCTYNUBIIETO JOKYMEHTA.
8. PeructpanmoHHbIil HOMEp MOCTYMUBIIETO TOKYMEHTA.

9. CBeneHMs O CBS3aHHBIX JMOKyMEHTax (HAaMMEHOBAaHWE BHJIA JTOKYMEHTA,
JlaTa, perUCTPAIIMOHHBIN HOMEp, TUII CBS3KH).

10. 3arosoBoK K TEKCTY (KpaTKOe Co/iepKaHie TOKYMEHTA).

11. nnekc nena o HOMEHKIaType Jed.

12. Ceaenus o nepeaapecauy J0KyMEHTa.

13. KonuecTBo TMCTOB OCHOBHOTO JIOKYMCHTA.

14. OTMmeTKa O MPUIIOKEHUU (KOJMYECTBO MPUIIOKEHUHN, 00IIIee KOJIMUECTBO
JIMCTOB MPUIIOKEHH ).

15. Ykazanus 1o UCHOJHEHUIO JOKyMEHTa (MMOpydYeHUE, UCTIOTHUTENb, AaTa
WCIIOJTHEHUS ).

16. OT™MeTKa 0 KOHTpOJIE.

17. T'pud (momeTtka) 06 OrpaHUYEHUHU JOCTYIIA.

18. TIpoBepka 37eKTPOHHON MOANKUCH (MIPU HATHYUHN).

19. OTBETCTBEHHBIN UCTIOJHUTEIb IOKYMEHTA.

20. @aiinibl  AJIEKTPOHHOTO JOKYMEHTa (KonmdecTBO (haiijioB, UMEHa

GbaiinoB).
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[Tpunoxenue Ne 4
k [lopsnky BeaeHus 1eI0npOU3BOJACTBA
B TEPPUTOPHATBHON M30HpaTeIbHON
KOMMCCHUU

®opMbl 0JIaHKOB, HCII0JIb3yeMbIX B TEPPUTOPUAIBLHOH KOMUCCHH



HUKHEPEUEHCKASI PAHOHHASA
TEPPUTOPUAJIBHASA NU3BUPATEJIBHASA KOMUCCUA

yi. Mononexnas, 5, T. Hmwkraepeuenck, CBep/itoBckast o0sacTb, 625541; Ten: (34354) 6-54-66

No

Ha Ne oT




HUKHEPEUEHCKASI PAHOHHASA
TEPPUTOPUAJIBHASA NU3BUPATEJIBHASA KOMUCCUA

yi. Mononexnas, 5, T. Hmwkraepeuenck, CBep/itoBckast o0sacTb, 625541; Ten: (34354) 6-54-66



HUKHEPEUEHCKASI PAHOHHASA
TEPPUTOPUAJIBHASA NU3BUPATEJIBHASA KOMUCCUA

MPEJICEJATEJID

yi. Mononexnas, 5, T. Hmwkaepeuenck, CBep/itoBckast o0sacTb, 625541; Ten: (34354) 6-54-66

No

Ha Ne oT




HUKHEPEUEHCKASI PAHOHHASA
TEPPUTOPHUAJIBHASA U3BUPATEJIbBHAA KOMUCCUA

PACIHHOPAKEHHUE

20 T Ne

r. HuxuepeueHck



HUKHEPEUEHCKASI PAHOHHASA
TEPPUTOPHUAJIBHASA NU3BUPATEJIBHAA KOMUCCUA

PEIIEHUE

20 T Ne

r. HmwxnaepeueHnck



HUKHEPEUEHCKASI PAHOHHASA
TEPPUTOPHUAJIBHASA NU3BUPATEJIBHAA KOMUCCUA

INPOTOKOJI 3ACEJAHUA

20 T Ne

r. HmwxnaepeueHnck



HUKHEPEUEHCKASI PAHOHHASA
TEPPUTOPUAJIBHASA NU3BUPATEJIBHASA KOMUCCUA

BBIIINCKA U3 IPOTOKOJIA 3ACEJJAHUSA

20 T Ne

r. HuxuepeueHck
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[Tpunoxenue Ne 5
k [lopsnky BeaeHus 1eI0npOU3BOJACTBA
B TEPPUTOPHATBHOMN N30HpaTeIbHON
KOMMCCHUU

TpeOoBaHusA K JOKYMEHTAM, H3TOTOBJIAEMbIM C IOMOIIbIO NEYATAKOINX
YCTPOMCTB, M K (pailsiaM TEKCTOBBIX JOKYMEHTOB

1. TekcTtsl HOKyMeHTOB Ha Onankax (opmata A4 medararoTcs 4epe3
1-1,5 MEXCTPOYHBIX HHTEPBAJIA.

TexcTbl JTOKYMEHTOB, MOATOTaBIMBAEMBbIX K THHOTpad)CKOMY H3JaHUIO,
MeYaTaroTCs Yepe3 IBa MEKCTPOUHBIX MHTEpBAIA.

2. Ha3Banwme Buaa TOKyMEHTA TI€YATACTCS MPOTMTUCHBIME OyKBaMHU.

3. Ecmu 3aronoBok Kk Tekcty npeBbimaer 150 3HakoB (5 cTpoK),
JOMyCKaeTCs TPOJUIeBaTh €ro J0 TPAaHWIBl MPaBOTO TMoysg. Todka B KOHIIE
3aroJioBKa He CTaBUTCS.

4. PacmmgpoBka noanucu B pekBuzute «lloanucey nevaraercs
Ha YpPOBHE IIOCJICTHEH CTPOKHM HAWMMEHOBAHMS JOJDKHOCTH C HCITOJIb30BaHUEM
komOuHanuu kiaasui Shift — Ctrl — IIpoden mexay nnuimanamMu u haMuIHeH.

5. Co3panue, GopMaTupoBaHME U BBIBOJ, Ha I[€YaTh JOKYMEHTOB
MPOU3BOJUTCS HA KOMIBIOTEpaX C HCIOJIB30BAHUEM TEKCTOBOTO PEIAKTOPA,
noaaepkuBatomiero gopmar docx. BHenpeHne 3JIeKTPOHHBIX TAOJHII, CO3TaHHBIX
B TaOJIMYHBIX pENaKkTopax, B JOKyMeHTHl (¢opmara docx He TOmycKaeTcs.
JlomyckaeTcsi, pu HEOOXOJUMOCTH, CO3/laHue, (OpMAaTUPOBAHWE KM BHIBOJ Ha
nevyaTh TabJIUIl TOCPEICTBOM PEIaKTOPa AIEKTPOHHBIX TAOIHII, TOAACPKUBAFOIIAX
dopmart XIsX.

6. Ilpu dQopmaTtupoBaHUM JOKYMEHTOB OO0S3aTEIBHO HCIIOIB3YETCS
BKJTFOUCHHAS KHOIIKA, 9TOOBI BUACTH HA KPAHE BCE CITY>)KCOHBIC CHMBOJIHI.

7. Tlpu dopMaTHpoBaHWU TEKCTAa JIOKYMEHTOB WCIOJIB3YETCS CTHIIb,
KOTOPBIH UMEET CIICTYIONTUE TTapaMeTPhI:

mpudT Liberation Serif

pasMep 14 nynkrtoB
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OTCTYM clieBa 0cMm
crpaBa 0 cm

MHTEpBaJI nepen 0 myHKTOB
nociie 0 myHKTOB

MEXCTPOYHBIN UHTEPBAJ IOy TOPHBIN

nepBasi CTpoka oTcTyn Ha 1,25 cMm

BBIPaBHUBAHUC 0 MUPUHE

8. Ilpu dopmarupoBaHuu TaObIHUI] HEOOXOIUMO COOJIIOAATH CICAYIOITUE
TpeOOBaHUS:

TabnuIa BCera JoJHKHA UMETh Ha3BaHUE, KOTOPOE BEIPABHUBACTCS
0 IIEHTPY JIOKYMEHTA;

Ta0IMIa BRIPABHUBACTCS TI0 IIEHTPY JIUCTA;

3aroJIOBKU CTOJIOIIOB M CTPOK BBHIPABHUBAIOTCS TI0 LIEHTPY SUCHUKH;

JTAaHHBIC B sTYCHMKaAX TaOJIUIIBI BHIPABHUBAIOTCS CBEPXY IO JIEBOMY Kparlo;

MIPOJIOJDKEHNE TaOIUITEI HA HOBOM JINCTE BCET/Ia HAYMHASTCS C 3aroJIOBKOB
ee cTosiOloB (WM HOMEpoB rpad B ciaydae, eciivd rpadbl TaONMIBI HA TIEPBOM
JUCTE MPOHYMEPOBAHBI);

CTPOKH TAaOJUIIBI MEPEHOCSITCS HA HOBBIM JIUCT JOKYMEHTA MUCKIIOYUTEIHHO
HETKOM;

IIUPHHA W BBICOTA TaONWMIBI HE JO/DKHBI TPEBBINIATH Pa3Mepbl IOJCH
JIOKyMEHTA.

9. Pa3mepsl moneit JOKyMeHTa T0JKHBI UMETh CIIEIYIOIINE apaMeTphl:

BEpXHEE 2,0 c™m
HIDKHEE 2,0 c™m
JIEBOE 3,0 cm
MpaBoe 15cMm

Ot Kpast 10 KOJIOHTHUTYA:
BEPXHETO 1,25 cm
HIKHETO 1,25 cm

HpI/I IMOATOTOBKEC JOKYMCHTOB HCIIOJB3YIOT CICAYIOIINC PEKBHU3UTLI:
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I'ep06 cBepasioOBCKOI 00IaCTH;

HAaMMEHOBAaHHE OPTaHU3AINH;

HaMEHOBaHUE JOHKHOCTHOTO JIMIIA,

CIIPaBOYHEIE JTaHHBIC 00 OpraHu3aIliH,

HaMEHOBaHUE BUJA IOKyMEHTA;

JaTa JOKYMEHTa;

PETHCTPAIMOHHBIN HOMEP TOKYMEHTA;

CCBIJIKa Ha UCXOIAIINI PErHCTPAIIMOHHBIM HOMED U 1aTy TIOKyMEHTA;
MECTO COCTaBJICHUS (U3/IaHUsI) TOKYMEHTA,;

ajpecar;

rpud yTBEpKACHUS JOKYMEHTA;

3aroJIOBOK K TEKCTY IOKYMEHTA;

yKa3aHUs 10 UCTIOTHEHUIO JOKYMEHTA,

TEKCT IOKYMEHTA;

OTMETKa O HAJTMINH MPUIIOKCHHUS,

IOJINUCH;

rpud coriacoBaHus TOKYMEHTA;

BU34;

1evaTh;

OTMETKa 00 MCITOJTHEHUH IOKYMEHTA U HalPaBJICHUH €T0 B JIETIO;
OTMETKA 00 UCIIOJHUTEIIE;

UIECHTU(HUKATOP DJICKTPOHHON KOTIMH JTOKYMCHTA.

10. PexBu3uTHI (KpoMe TEKCTa JOKYMEHTA M aJipecaTa), COCTOSIINE

N3 HCCKOJIBKHUX CTPOK, II€YaTal0OT CO CIACAYIOIINMH ITapaMCTpaMU:

mpupT Liberation Serif

pa3Mep 14 nyHkTOB

OTCTY cieBa 0cm
cripaBa 0cm

UHTEPBAI nepen 0 myHKTOB

nocie 0 myHKTOB
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MEKCTPOYHBIN UHTEPBAI OJIWUHAPHBIN
OTCTYII IEPBOM CTPOKH HET
BBIPABHUBAHUE 10 LIEHTPY

11. PekBU3HUT «AapecaT» MevararoT co CICAYIONMMU TapaMeTpaMu:

mpudT Liberation Serif
pazmep 14 nyHkTOB
OTCTYM cieBa 7 cm
cripaBa 0cm
UHTEpBaI nepen 0 myHKTOB
rocie 0 myHKTOB
MEKCTPOUYHBIM HHTEPBAJI OJIMHAPHBIH
OTCTYII IEPBOU CTPOKHU HET
BBIPABHUBAHHE 10 LIEHTPY

Eciu cocraBHblE 4YacTH pEKBU3UTOB «Ampecary», «I'pud yTBepkIeHUS
nokymeHTay, «I'pu¢d cormacoBaHus JOKymMeHTa», «OTMETKa O HaJIU4uu
IPWIOKEHU» HE YMEIIAIOTCS HAa OJHOW CTPOKE, TO Pa3pblB CTPOKM B HYKHOM
MECTE€ MPOU3BOJUTCS C IMOMOIIBI0 cUMBOJa «Pa3pblB CTpoKu» (KOMOMHAIUS
knasum Shift — Enter), Hanpumep:

COI''TACOBAHO
pykoBoautenb Pocapxusa
A.H. Aptuzos

12. TIpu odopmieHnrn NTOKYMEHTOB Ha IBYX M 0oJiee CTpaHMIIAX BTOpAs
Y TIOCJIEIYIOIINE CTPaHUIbl JOJKHBI ObITH MpoHymMepoBaHbl. Homepa cTpanuig
MPOCTABIIAIOT MOCEPEIMHE BEPXHETO MOJIS JUCTa apaOCKuMuU LUPpamMu 0€3 BCIKUX
3HAKOB IPENMHAHUS.

Ecan JAOKYMCHT UMCCT IIPUJIOKCHUC, TO OHO IICHYATACTCA C HOBOM CTpaHUIIEI.

13. [Ins BBISBICHUS M MCIPABIICHUS BO3MOXKHBIX OIIMOOK B MPaBOMUCAHUU
B chopMHpoBaHHBIX (ailllax PEKOMEHJYeTCs OCYLIECTBIATH  IPOBEPKY

JAOKYMCHTOB, UCII0JIb3Ys CUCTCMEI IIPOBCPKHU IIPABOIMHUCAHMA.
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14, Kaxnaplii OKYMEHT CO BCEMHU MPUIOKEHUSAMH K HEMY TOMEIIA0T
B OT/ICNIbHBIN (aii (ecnu TMPUIOKEHHUS CO37aHbl OJHHUM TMpoIleccopoM). BryTpu
daiina cam TOKYMEHT U Ka)KJ0€ MPUJIOKEHHE MTOMENIAIOT B OT/IEIbHBIE Pa3/Iebl.

15. Bce pekBU3HUTHI JOKYMEHTA OTHACIAIOT APYT OT JApyra OJHOW IyCTOU
CTpPOKOH, oOpa3zyeMoii cuMBojioM abO3ama (§ — kmaBuma Enter). B Ttekcre
HE J0JHKHO BCTpeyaThesi OoJiee ABYX CUMBOJIOB a03a1a noIpsi.

16. He momyckaercst mucaTh CJIOBa C Pa3psaKOM, BCTABIISS TPOOETBI MEXITY
OykBamu B ciioBax. He gomyckaercst MCnoib30BaHue MpoOesioB sl 00pa3oBaHUs
a03alHOro0 OTCTyna (KpacHOM CTPOKHM) WM MYCTBIX CTPOK. B TekcTe He AOIKHO
BCTpPEYAThCS TMOAPsA Oojiee OJHOTO CHMBOJa mpobena. PasneneHue WHUAIIMATIOB
u hamunuu, cumBosia Ne U 4ymcliia, TOpAIKOBOIO HOMEpa CTaTbhH, YacTH, IMYHKTa
WJIM TIOITYHKTA TIPABOBOTO aKTa, YMCjIa MECsAIa M Ha3BaHUS MecsIla, Yiciia ro1a u
CJIOBA «TOMA», JIIOOBIX YHCJIOBBIX 3HAUYCHUM W €IWHUIl MU3MEPEHUs JeNaeTcs C
UCITIOJIb30BAHUEM HepaszieauMoro mnpodena (coueranue kiaapum Shift — Ctrl —
[IpoGen).

17. He momyckaeTcst BKJIIOYATh B TEKCT JOKYMEHTA pa3/ieuTeIbHbIC TUHUH,
COCTaBJICHHBIE U3 IIEMOYEK CUMBOJIOB (*, =, -, — 1 1p.).

18. He nomyckaercs WHCMOJIb30BaHUE B PYCCKHX CIIOBaX CXOAHBIX 10
HauepTaHuio JatuHckux OykB (A, a, B, C, ¢, E, e, H, K, M, O, 0,P, p, 1, X, X, y).

19. He nomyckaeTcs WCIOIB30BAaHUE CHMBOJIA TaOymsuuu (—) IS
oOpa3zoBanusi ab3arHOro oOTcTyna (KpacHOM CTPOKH) WM IYCTBIX CTPOK.
AO3alHbId OTCTYN yCTaHaBIMBAIOT B MeHIO Popmar/Ab3an wiM ¢ MOMOUIBIO
BEPXHETO JIBUKKA HA TOPU30HTAJIbHON JIMHENKE.

20. He pmomyckaeTcsi WCIIOJIb30BaHHWE CHMBOJA «-» I O0O3HAYCHHS
nepeHoca. BmecTo HEro ciemayeT WCIONb30BaTh CHMBOJ MSATKOTO TIEpEHOCa
(komOuHarus kinapui Ctrl — «-»).

21. ]Jlns HamwcaHWs PUMCKHX HHUQP JTOJKHBI HCIOJIH30BATHCS 3aryiaBHBIC
oykBbl natuHckoro andasuta (I, V, X, C, D, L, M). Ucnons3oBanue ajis 3Tou

IEJIM PYCCKUX OYKB M apaOCKuX 1udp HE JOMyCKaeTCsl.
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22. Bmecto OykBBI «&» MOIDKHA YMOTpeOnaTbcs OykBa «e» (KpomMe UMEH
COOCTBEHHBIX MPH HAJTHYUH IMOATBEPKIAAOIINX JOKYMEHTOB).

23. PexBu3utel «HauMeHoBaHue BUAAa JOKYMEHTa» JIOJDKHBI  OBITH
BBIPOBHEHBI MO IEHTPY M KaXKABIH M3 HUX JOJDKEH MPEACTaBIATH COOOW OJUH
a03al, TO ecTb BHYTPU TEKCTa KaXXJIOTO PEKBU3UTA HE JOJDKHO OBITH CHMBOJIA

a03ara.
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[Tpunoxxenue Ne 6
k [lopsnky BeaeHus 1eI0npOU3BOJACTBA
B TEPPUTOPHATBHON M30HpaTeIbHON
KOMMCCHUU

Cnucok pacchblJIKH HCXOAIIMX TOKYMEHTOB

Ne HaumenoBanue oprana . .
ITos1HBINM MOYTOBBIH aapec
n/n (opranusanun)
1 2 3

[Ipencenarens (cekpeTapb) TEPPUTOPHATIBHON KOMUCCUU

Hcrnomaurenn
« » 20 1.
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[Tpunoxenue Ne 7
k [lopsnky BeaeHus 1eI0npOU3BOJACTBA
B TEPPUTOPHATBHON M30HpaTeIbHON
KOMHCCHUU

®opma yka3aHus M0 UCTIOJHEHNIO JOKYMEHTA

MPEJACEJATEJD
TEPPUTOPUAJILHON U3BUPATEJIBHOM
KOMUCCHUU

HHHIMAJDbI, (l)aMI/IJII/Iﬂ

« » I.
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[Tpunoxxenue Ne 8
k [lopsnky BeaeHus 1eI0npOU3BOJACTBA
B TEPPUTOPHATBHON M30HpaTeIbHON
KOMMCCHUHU

KAPTOUKA JIMYHOTI'O ITPUEMA 3ASIBUTEJIEN

(HaMMEHOBaHWE TEPPUTOPHATBHONW KOMHCCHH )
TEPPUTOPUAJIBHASA U3BUPATEJIBHAA KOMUCCHUA
JATA JIMUHOTI'O ITPUEMA  « » 20  ronma

3ASBUTEJIb, ITPULLEAIINN HA JIMYHBINA ITPYEM:

dammnus:

Nwms:
OTt4ecTBO (ITpU HAIUYUH):

COIIMAJIBHOC ITOJIOKCHUC:

MMOYTOBBIN AIPEC JISI OTBETA:

(ymuna, oM, KopIryc, KBapTupa, cyobekT Poccuiickoit denepanuy, HaceIEHHBII ITyHKT, HHIEKC )

KPATKOE COAEPXAHUE YCTHOI'O OBPAILIEHW A:

1.
2.
3.
4.
YJIEH TEPPUTOPHAJILHOM KOMUCCHH, OCYILECTBJISIOIINII
JIMYHBIU [TPUEM:
dbamumnus:
WML

OTYCCTBO.
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[Iponomxkenne npunoxenus Ne 8

PEHIEHUE, IPUHATOE 110 YCTHOMY OBPAHIEHUIO:
1

(coaepxaHKe yCTHOTO OTBETA IO CYIECTBY IIOCTABIEHHBIX B YCTHOM OOpaIlieHHU BOIPOCOB, JAHHOTO C COITIACHs 3asABUTEI, €CIIU
H3JI0KEHHBIE (PAaKTHI M 00CTOATEIBCTBA ABISIIOTCS OUYEBUIHBIMH H HE TPEOYIOT JOMOIHUTEIBHOI IPOBEPKN)

2.

(COZ[ep)KaHI/IC YCTHOI'O OTBE€TA, JAHHOT'O 3asABUTEIII0, C HAITPABJIICHUEM ITMCBMEHHOT'O OTBeTa)

3.
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[Tpunoxxenune Ne 9
k [lopsnky BeaeHus 1eI0npOU3BOJACTBA
B TEPPUTOPHATBHON M30HpaTeIbHON
KOMMCCHUHU

AKT Ne
npueMa-nepeaavu aen

20 T.

(mara cocTaBlIeHUS aKTa) (MecTo cocTaBICHMSI aKTa)

HacTtosmuii akT cocTaBjaeH O TOM, YTO

(pamummst, ©MsI, 0TYECTBO, HAMMEHOBaHHUE

JAOJDKHOCTH YBOJIBHACMOI'O pa6OTHI/IKa)

nepean, a

((pammms, M, 0OTIECTBO, HAIMEHOBAHUE

JOJDKHOCTH M JaTa 3aMCIICHUA JOJPKHOCTH Ha3HA4YacMOIro pa6OTHI/IKa)

IMPHUHAJ CICAYIOIHUC ACja.

KommuectBo nei,
Ne | HammeHoOBaHMS | KOJIMYECTBO JOKYMEHTOB B Hlarel
BeneHus | IIpumeuanwme
n/m nel JieJie, KOJIMYECTBO JINCTOB e
aena

1.

2.

3.

4,

S.

Jena nepenan: Jlena nmpuns:

(Tmoamuck) (pacmmdpoBKa MOANCH) (moamuch) (pacmudpoBKa MOAITNCH)
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[Tpunoxenue Ne 10
k [lopsanky BeaeHus 1eI0npOU3BOJACTBA
B TEPPUTOPHATBHON N30HpaTeIbHON
KOMHCCUU

AKT Ne
00 YHNYTOKEeHUHU JOKYMEHTOB,
coJep:Kallux cBeJeHUs 00 n3dupareasx

(mara cocTaBIeHUS aKTa) (MecTo cocTaBICHUSI aKTa)

Hacrosmmii akT cocTaBJIEH B TOM, YTO MOCTOSHHO
(marta)
JEHCTBYIONIEH KOMHCCHEH 0 YHHUYTOXXCHHIO MaTepHUaIbHBIX MH(POPMAITMOHHBIX

HOCHUTEJCH, COoJepXKallluX  CBeIeHUsT 00  um30uparensix B COCTaBe:

((I)aMI/IJ'II/ISI, HMHHULKMAJBI U JOJDKHOCTH YJICHOB KOMI/ICCI/II/I)
Ha OCHOBaHMWM NocTaHoBIeHUs1 N30uparenbHoil komuccun CBepIsIOBCKOM 00JacTh
or 10.02.2014 Ne 4/15 «O wepax mno oOecne4eHHr0 HHPOPMAUOHHOM
oe3onacHoctu B pernoHanbHOM (pparmente ['AC «Brioope» nmo CepasioBCKOit
ob0nact» 1 HomeHkatypsl aein

(HauMeHOBaHUe)

H roJl B CBS3U C UCTCUCHUEM YCTAHOBJICHHBIX KOB XpaHEHUS
THUK na 20 0 CBSI3U C UCTECYEHHUEM YCTAHOBIIC CpPOKO aHe
YHUYTOXEHBI JOKYMEHTBI, COJIEpKalllie CBeICHUsI 00 n30upaTeisax, XpaHUBIIHUECS
B JIEJIE

(MHIEKC ¥ HAaMEHOBAHHUE J1eN1a)

(KOTMUECTBO JOKYMEHTOB, KOJIMUECTBO JINCTOB, PETUCTPAIIIOHHBIE HOMEPa, 3a KaKOH Meprox)
YHUYTOXKCHBI ITYTEM U3MEJIIbYCHUS (HlpeI[I/IpOBaHI/IH).

YJ1eHbI KOMUCCHUU:

JIOJDKHOCTD hamuns, THUIAAITBI

J1OJDKHOCTB baMuus, THUIUAJIBI

JIOJDKHOCTB baMuIIHs, THUITAAJIBI
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[Tpunoxenue Ne 11
K [lopsanky BeaeHust 1e10nponu3BOACTBA
B TEPPUTOPHAIIBHOIN U30UpaTENbHOM
KOMHUCCHH

VTBEPXJIAIO

npezacenaTesb

(mammenoBanue THK)

(®.11.0.)

(mata yTBepIKICHUA)

AKT Ne
0 MpoBepKe MPABUJILHOCTH PETHCTPAIIAH, COCTOSTHHS M HAJTMYHSA
JTOKYMEHTOB, COJE€PIKAIIUX CBeIeHNs 00 N30HpaTeIaX, y4aCTHHKAX
pedepenayma 3a roj

.20

(mata cocTaBICHUS aKTa) (MecTo cocTaBJICHHS aKTa)

Hacrosimmii akT cocTaBjieH O TOM, YTO KOMHCCHEM B COCTaBe

(bammuHs, MHUIHATIBL, TOJDKHOCTH YICHOB KOMHCCHH)

Ha OCHOBAHHMH PACTIOPSKEHUS TIPEICceaaTelsl

(HanMeHOBaHHE)
TEpPUTOpUANIBbHON  n30uparenbHOM  kommcemn or N
(HanMeHOBaHME PACTIOPSKEHHS)
B MIEPHO/I C 1o 20 r. mpoBelieHa NMPOBEpKa:

MPaBUJIBHOCTH PETUCTPAllMU JIOKYMEHTOB, COJEp)KalluX CBEIEHUs 00
n30upaTesix, yuacTHUKaxX pedepeHayma;

(akTHUECKOr0 HaJIW4Yusl BCEX JOKYMEHTOB, COAEpKalluX CBEACHHS 00
n30uparensx, y4aCTHUKaX pedepeHayma, 3aperucTpupoBaHHbix B 20 1,
C IIPOCYETOM JIMCTOB, B TOM YHCJIE HA IJIEKTPOHHBIX HOCUTEIISX.

B pe3ynbraTe npoBEpKH YCTaHOBIIEHO:
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1. Bce AoKyMeHTHI, cojaepXkampe CBeAcHUusT 00  u30mparensx,
3apErUCTPUPOBAHBI B KypHAje PETUCTPAIMd HOCUTENeW WH(POPMAINH, BCE
OTMETKH O JIBIKEHUH TOKYMEHTOB TIPOCTABJICHBI.

(Ecnu 6 npoyecce npogepku 6wl 0OHAPYHCeHbl hakmvl HeCOOmMeemcmausl,
MO NUWEmMCs: «KpoMe» C YKa3aHuem No KadcOOMy OOKYMEHmY, 8 YeM OHU
NPOSBUNUCD).

Bcero B Hanmumu 1o KypHaIy perHCTpaliid HOCUTENeH HHPOpMaIUH

AJOKYMCHTOB, U3 HUX Ha JJICKTPOHHBIX HOCUTCIIIX.

2. Bce momiexaBime MPOBEPKE MTOKYMEHTHI HAXOIATCA B (DaKTHIECKOM
HAJIMYAA Ha MECTE XpaHCHUS, B JCIC , B TOM YHCJIe Ha JEKTPOHHBIX
HOCHTEJISX.

(Ecnu ne 6ce OOKyMeHmbl UMENUCL 8 HANUYUU HA MOMEHM HNpPOBEpKU, Mo
NUWEMCs: «KpOMe» C YKA3aHUeM pecUcmpayuoHHblX HOMEPO8 OMCYMCMEYHuUX
OOKYMEHMO8).

3. He 3apeructpupoBaHo B KypHaje yueTa JTOKYMEHTOB
(YKa3bIBaIOTCSI PEKBU3HUTHI HE 3aPETUCTPUPOBAHHBIX JOKYMEHTOB).

(Ilynkm exnouaemcsi 6 aKkm Npu HATUYUU HE3aAPeUCMmpPUpPOBAHHBIX
O0OKYMEHmMO8).

4. UmeroTcs crienyrolye OMMUOKM W HAPYIIEHUS B y4€T€ W XPaHECHUU
JIOKYMEHTOB, COJIepKaIuX CBeJIeHUs 00 30uparelisix, yaacTHUKax peepermayma.

(Ilynkm exnouaemcss 6 axm npu GbIAGIEHUU OWUOOK U HAPYUWEHUL C

nepeuucienuem owuboK, HapyueHut U Mep, NPUHAMbBIX NO UX YCMPAHEHUIO).

YJ1eHbI KOMUCCHUU:

JIOJKHOCTD dhamuns, THUIAAITBI

JIOJDKHOCTB dbaMuIIHsI, THUITAAJIBI

JIOJDKHOCTB baMuIIHs, HTHUAITHAITBI
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[Tpunoxenue Ne 12
K [lopsanky BeaeHust 1e10nponu3BOACTBA
B TEPPUTOPHAIIBHOIN U30UpaTENbHOM
KOMHUCCHH

HUKHEPEUEHCKASI PAHOHHASA
TEPPUTOPHUAJIBHASA NU3BUPATEJIBHAA KOMUCCUA

PABOYAS I'PYIIIIA

(Ha3BaHMe)

HPOTOKO.I

r. HimxnepeueHck



HUKHEPEUEHCKASI PAHOHHASA
TEPPUTOPUAJIBHASA NU3BUPATEJIBHASA KOMUCCUA

PABOYAS I'PYIIIIA

(Ha3BaHmue)

PEINIEHUE

r. HimknepeueHck
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[Tpunoxxenune Ne 13
k [lopsnky BeaeHus 1eI0npOU3BOJACTBA
B TEPPUTOPHATBHON M30HpaTeIbHON
Komuccun

IHEPEYEHD
MOAJIeKAIMX KOHTPOJIIO JOKYMEHTOB ¢ YKa3aHUEM CPOKOB HCIIOJTHEHUA

1. ®enepanbHble KOHCTUTYIMOHHBIE 3aKOHBI, (eAepalibHbIe 3aKOHBI
Poccuiickonn  @enepaunun, Ykasel Ilpesunenta Poccuiickon ®Depepanuu,
Pacniopsikenust  Ilpesunenta  Poccuiickont ~ @enepanuu,  [loctaHoBieHus,
pacnopstkenus [IpaBurensctBa Poccuiickont denepaimy — COrIacHO YKa3aHHOMY B
HUX CPOKY.

2. 3axonbl CepoBckoit obmactu, [locTanoBneHHs 3aKOHOAATEIHLHOTO
CobOpanust  CepmyioBckoit  obnactu,  IlocranoBnenus — IlpaButenbcTBa
CepayioBckoil obmnactu, Yka3el U pacrnopsbkeHus ['yoepraropa CBepasioBCKOM
00J1aCTH — COTJIACHO YKa3aHHOMY B HUX CPOKY.

3. HopmaTuBHbBIE aKkThl OpraHOB MECTHOTO CaMOYIIPaBJICHUS — COTJIACHO
YKa3aHHOMY B HUX CPOKY.

4. Tlapnamentckue 3anpochkl CoBera Penepannu denepanbHoro Codbpanus
Poccuiickoit Deneparnuu, ['ocymapctBenHoit Jymbr deaepanbHoro CobpaHus
Poccuiickont denepanuy — HE MO3HEE YeM yepe3 15 KalneHIapHbIX JTHEW CO JHA
MOJYYEHHUsS]  MAPJAMEHTCKOrOo  3ampoca WIM B HWHOW  yCTAHOBJIEHHBIN
cooTBeTcTBYIOMIEeH mnanaroir denepansHoro Cobpanusi Poccuiickoit denepaimu
CPOK.

5. 3ampochl CEHATOPOB Pocculickon Oenepauuu, JIENyTaToOB
I'ocynapctBennoit Jlymbr @enepansbHoro CobOpanusi Poccuiickoit ®@enepanuu —
He no3aHee yeM vepe3 30 KaJIeHJapHbIX JTHEW O JTHA €ro MOJIyYeHHS WM B MHOU
COTJIACOBAHHBIN C MHUIIMATOPOM 3aIIpoca CPOK.

6. OOpamienust  ceHaropoB  Poccuiickoit ~ ®enepanuu,  JACMyTaTOB
['ocynapctBenno ymbr ®@enepansuoro Cobpanusi Poccuiickoit denepanuu 1o

BOITIpoCaM, CBA3aHHBIM C UX ACATCIIbHOCTBIO, — HE3AMCAJIUTCIIbHO
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(mpu HEOOXOMMMOCTH TIOJNYYEHHs JOTIOJHUTEIBHBIX MATEPUAIOB — HE TO3HEE
yeM uepe3 30 KaneHJapHbIX JHEH CO THS MOTyYeHUs: OOpalleHus).

7. 3anpoc nemnyrata 3akoHojaarenbHoro CoOpanus CBepasioBCKOM
obnactu — He MeHee 10 nHei.

8. Ilporect mpokypopa — He mo3aHee 4eMm B 10-AHEBHBIN CPOK C MOMEHTa
€ro TMOCTyIUJIeHUus (MPOKYpOp BIPaBE YCTAHOBUTH COKpAIlIEHHbI  CPOK
pacCMOTpPEHHsT  MPOTECTa); MPEACTABICHHE IMPOKypopa  paccMaTpuBaeTcs
0e30TJIaraTeNbHO, C MIPUHATUEM MEP U COOOIIEHHE O HUX MPOKYPOPY — B TEUEHHUE
OJIHOTO MECSALIa C MOMEHTA €r0 NOCTYILJICHUSI.

TpeboBaHue MpPOKypopa O TMPEACTABICHUU CTATUCTUYECKOW U HWHOM
uH(pOpMaIUH, CIPABOK U MHBIX MAaTepUaIOB WM UX KOIUM — B T€UEHUE 5 paboumx
JTHEH ¢ MOMEHTA €ro MOCTYIUIEHUS, & B X0JI€ MPOBEACHUS MPOBEPOK MCIOJHEHUS

3aKOHOB — B T€UCHHE 2 pa60‘II/IX I[HGﬁ C MOMCHTA IIPCABABIICHUA TpC6OBaHI/IH;

9. OOpauieHus1, CBA3aHHBIE C pean3alieil U 3alUTON N30UpaTENbHBIX MTPaB
W mnpaBa Ha ydactue B pedepenayme rpaxaaH Poccuiickoii deneparnuu,
IOCTYIIUBIIME B TEPPUTOPHUAIBHYI0 KOMHCCHIO B XOJAE€ COOTBETCTBYIOLIEH
n30upaTeabHOM KaMIIaHWM, KaMIlaHUU pedepeHayma, — B COOTBETCTBHHU C
denepanbHBIM 3aKOHOM 00 OCHOBHBIX TapaHTHUAX M30UpATENbHBIX IMpaBl,

10. Ilepecbuika oOpallleHHil Tpa)<aaH, COJEPMAUIUX BOMPOCHI, PEIICHUE
KOTOPbIX HE OTHOCUTCA K KOMIIETEHLUH TEPPUTOPUAIBHOW KOMHUCCHUH,
OCYLIECTBIISIETCS B TEUEHUE CEMU KaJIEHIAPHBIX JHEN.

OOpaiiienre, CBsI3aHHOE C COOTBETCTBYIOIIEH W30MpaTENbHONW KaMITaHUEH,
KaMIiaHuen pedepeHayMa, IMOCTYNUBIIEE B TEPPUTOPHAIBHYIO KOMHUCCHIO [0
YCTAaHOBJICHHSI €10 WTOTOB TOJOCOBAHMS, OIpPEAENICHUs PE3yIbTaTOB BHIOOPOB,
pedepeHayMa M cojlepiKallee BOMPOCHI, PEUIEHUWE KOTOPbIX HE BXOAHUT B
KOMIIETEHLIUIO KOMMCCHHM, B TEYEHHE MATH JHEH TMocie JHS MOCTYIUICHUS
HaIpaBJIsieTCsI B KOMHUCCHUIO, HWHOM OpraH WiM JOJDKHOCTHOMY JIAIlY, B

KOMIIETEHIIMIO KOTOPBIX BXOJHUT €ro PacCMOTPEHHE, a MOCTYNHBUIEE B HHOU

! Mcnone3syercs cokpamenue, mpuBeaenHoe B myHKTe 1.2 HacTosmero [lopsaka.
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nepuoJl MO0 HE CBSI3aHHOE C COOTBETCTBYIOLIEH H30MpATENIbHOM KaMIaHUEH,
KaMmnaHuel pedepeHayma — B TeUEHUE CEMU JAHEH MOcye AHS MOCTYIIICHHUS.

OOpaiiieHus, He CBA3aHHBIC C peain3alyen U 3aluTol N30UpaTeNbHbIX MPaB
W TpaBa Ha ydactue B pedepeHayme TpaxaaH Poccuiickoit ®Denepanuu,
MOCTYNHBIIAE B TEPPUTOPHATBHYIO KOMHUCCHIO B MEPUOJ COOTBETCTBYIOLIECH
n30MpaTebHON KaMIIaHWW, KaMIaHuU pedepeHayMa, a TakKe TMOCTYIUBIINE BHE
nepuojia M30MpaTeNbHON KaMIaHWM, KaMIaHuM pedepeHaymMa WiId Iocie
YCTAHOBJICHHSI TEPPUTOPUAIBHON KOMHUCCUEN MTOTOB TOJIOCOBAHUS, ONPENCICHUS
pe3ynbTaToB BBIOOPOB, pedepeHnyma, — B TedeHue 30 nHel mocie AHS X
MOCTYILICHHUS.

11. O6pamienuss  cpeacTB  MaccoBod  uwHGOpMAUM IO  BOMpPOCaM
npefocTaBieHus WHGOpMalUM — B TEUEHHE CEMHU KajleHAapHbIX JHel. Eciu
TpeOyeMble CBEJIEHHUS HE MOTYT ObITh MPEJOCTABJICHBI B YKa3aHHBIM CPOK, TO
JIOTYCKAaeTCsl OTCpPOYKa B TMPEAOCTABIICHUU 3ampanimBaeMoil HHGOpMAIUK C
BPYUYECHUEM MPEICTABUTENIO PEJAKIIMU B TPEXIHEBHBIA CPOK CO JHSA MOJTYyYECHUS
MUCHbMEHHOIO 3ampoca WH(OpManuu yBEIOMJICHUS 00 OTCpPOUYKE, B KOTOPOM
YKa3bIBAIOTCSA MPUYUHBI OTCPOYKH, JaTa, K KOTOpOW OyneTr mpeaocTaBiicHa
3ampamuBaeMas UHGOpMaIs, JOJKHOCTHOE JIMIIO, YCTAaHOBHUBILEE OTCPOUKY,
JaTa IPUHSITHS pelieHus 00 OTCpoUKe.

12. 3ampoc rocyaapcTBEHHOTO OpraHa, OpraHa MECTHOTO CaMOYIpPaBJICHUS
WIK JODKHOCTHOTO JIMIA, PaccMaTPHUBAIONIETO OOpalleHue TrpakIaHuHA,
JOKYMEHTBl U MaTepHuajbl, HEOOXOIUMBIC [IJII PACCMOTPEHHUs OOpalieHus,
MPEIOCTABIISAIOTCA B T€UECHHE 15 THEN MM MHOW CPOK, YKAa3aHHBIN B 3aMpOCe
(MO BO3MOKHOCTH), 3a HCKJIIOUCHHEM JOKYMEHTOB W MaTepHalioB, B KOTOPHIX
COJZIepKaTCs CBEICHUS, COCTABIISIIOIIME TOCYIAPCTBEHHYIO WJIM UHYIO OXPaHAEMYIO
dbeneparbHBIM 3aKOHOM TailHy, W Il KOTOPBIX YCTAHOBIJIEH OCOOBIN MOPSIIOK

npcaoCTaBJIICHHUA.
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[Tpunoxenue Ne 14
k [lopsnky BeaeHus 1eI0npOU3BOJACTBA
B TEPPUTOPHATBHON M30HpaTeIbHON

KOMHCCHUH
TeppHTOpHATIbHAS VTBEPXJIAIO
n3buparenbHasi KOMUCCHS
HOMEHKIJIATYPA JEJI [Ipencenarens
TEPPUTOPUAIBHOU
Ne n30MpaTebHON KOMUCCUH
(mara)
[Toanuce Pacmm¢poBka nognucu
[ara
Ha ron
WNupexc Kour-so Cpok xpaHeHus
3arosoBOK jiena TOMOB, POK Xp Tpumeuanue
zena . u Ne crareii 1o nepevHro
yactei
1 2 3 4 5
HaszBanue paznena
HaumenoBaHue JOIKHOCTH COCTaBUTEIS
HOMEHKJIATYpbI IToanuce Pacmm¢poska noanucu
ara
COT'JTACOBAHO YTBEPXIEHA
[TpoTokon DKcnepTHOW KOMUCCUUT [TpoToxos DKcepTHO-IPOBEPOYHON KOMUCCUU
TEPPUTOPUAIBHON VYnpasnenus apxusamu CBepI0BCKOM 001acTu

M30UpaTeTbHON KOMUCCUU

oT Ne oT Ne
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[Iponomxenne npunoxenus Ne 14

HToroBas 3anuch 0 KaTeropusix U KOJIMYECTBE JIE]1, 3aBEICHHBIX B roay B
TEePPUTOPUATHHON N30MpATEITHHON
KOMHUCCUU
B ToM uncne
ITo cpokam XxpaHeHus Bcero HepeXOIIIX C OTMETKOM
«IIK»
1 2 3 4
Ha 6ymaxkHoM Hocutere:
[TocrossHHOTO
Bpemennoro (cBbimie 10 ser)
Bpemennoro (g0 10 ner
BKJIFOUUTEIHHO)
DJIEKTPOHHBIX:
ITocrossHHOTO
Bpemennoro (cBbimie 10 ser)
Bpemennoro (g0 10 ner
BKJIFOUUTEITHHO)
HNTOI'O:
HanmeHoBaH#e TOKHOCTH COCTABUTEIIS
HOMEHKJIATypPhI [Moamnuck PacmmdpoBka noamnucu

[Hara
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[Tpunoxenue Ne 15
k [lopsnky BeaeHus 1eI0npOU3BOJACTBA
B TEPPUTOPHATBHON M30HpaTeIbHON

KOMHUCCHUU
HaumenoBanue TepputopraibHON KOMUCCUU YTBEP}KI[ ARO
DOOH/J Ne [Ipencenarens
E— TEPPUTOPHATHLHON
OIINCDH Ne _TePPHTOP
—_—— U30HUpaTeIbHON KOMUCCUU
JieN, TOKYMEHTOB ITOCTOSIHHOTO XpaHEHUs
3a romg TToamuce Pacmudposka noanucu
[ara
No Wnnekc Kpaitnue | Koin-Bo
3aroioBoOK aena [Ipumevanus
/11 Iea aThl JIACTOB
1 2 3 4 5 6

Hassanue paznena

B nanHbIi pa3aen onucyu BHECEHO

(1dpamMu ¥ IPOITUCHIO)

¢ No o Ne , B TOM YHCJIE:

JMTEPHBIC HOMEpA:

IIPOIYLIEHHBIE HOMEpA!

HanMmeHoBaHne JOMKHOCTH COCTABUTEINS ITonnuce PacmmmdpoBka noamnucu
OINCH
JlaTa
OJZIOBPEHO
A = YTBEPXJIEHA
[IpoTokon DkcnepTHOW KOMUCCUH o
. [IpoToKOJ FKCTIEPTHO-TIPOBEPOUHOM
TepPUTOPHUATIEHOMN
- KOMHCCHH YTIPABJICHUSI apXUBAMHU
n30upaTeIbHON KOMUCCHH o
CBep10BCKO# 00macTu

oT Ne oT Ne
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HaumeHoBaHnue TeppuTOpUaIbHON KOMUCCHH

®OH/JI Ne

OIINCD Ne

[Tpunoxxenue Ne 16

k [lopsnky BeaeHus 1eI0npOU3BOJACTBA
B TEPPUTOPHATBHOMN N30HpaTeIbHON

KOMMCCHUU

YTBEPXJIAIO

[Ipencenarens

Jel1, TOKyMEHTOB BpeMeHHOro (cBbiie 10
JIET) XpaHEHUs

TEPPUTOPUATIBHOU

n30upareabHOU KOMUCCUH

3a rong TToamuce Pacmudposka noanucu
[Hara
Ne Nunexe Kpaiinue Cpok Kon-Bo
3arojoBoOK jaena [Tpumeuanus
/11 zena JIaThl XpaHeHUs JINCTOB
1 2 3 4 5 6 7

Haspanue paznena

B naunbIN pazaen onvucu BHECEHO

c Ne o Ne

JIMTCPHBIC HOMEpaA:

(1dpamMu ¥ POMTUCHIO)

, B TOM 4HCJIE:

MMPOMYyHICHHBIC HOMCPA:

HanmeHnoBaHNe OOTKHOCTH COCTaBUTEIISA
OITMCHU

JlaTa

OIOBPEHO
IIpoTokos DKcepTHOM KOMUCCUU
TepPUTOPUATIBHOMN
U30MpaTeTbHON KOMUCCUH

oT Ne

IToamuce

oT

Pacmm¢poBka nognucu

YTBEPX/IEHA
[IpoTokoi PKCIEepPTHO-MPOBEPOUHOI
KOMHCCHM Y TIPABIICHHS ApXUBAMHU
CBep10BCKO# 00macTu




HaumeHoBaHnue TeppuTOpUaIbHON KOMUCCHH
DOOH/ Ne
OITUCDH Ne

J¢CJ1, JOKYMCHTOB I10 JIMYHOMY COCTaBy
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[Tpunoxenue Ne 17
k [lopsnky BeaeHus 1eI0npOU3BOJACTBA
B TEPPUTOPHATBHON M30HpaTeIbHON
KOMMCCHUU

YTBEPXJIAIO

[Ipencenarens

TEPPUTOPUATIBHOU

n30upareabHOU KOMUCCUH

3a roj [Toanuce Pacmm¢poBka noanvcu
Hara
No Hunexc 3aroyoBOK jelna Kpaiinue Koin-Bo [Ipumeyanue
/11 nena ATkl JINCTOB
1 2 3 4 5 6

Hassanue paznena

B nanHb1 pa3nen onvucu BHECEHO

c Ne o Ne

JIMTCPHBIC HOMEpaA:

(1dpamMu ¥ POMTUCHIO)

b

B TOM YHCJIC:

MMPOMYyHICHHBIC HOMCPA:

HanmeHnoBaHNe OJOTKHOCTH COCTaBUTEIIA
OITMCHU

JlaTa

OIOBPEHO
IIpoTokos DKcepTHOM KOMUCCUU

H36HpaTCHBHOﬁ KOMHUCCHH

oT Ne

TepPUTOPUATIBHOMN

IToamuce

oT

Pacmm¢poBka nognucu

YTBEPX/IEHA
[IpoTokoI PKCIIEPTHO-TIPOBEPOTHOM
KOMHCCHM Y TIPABIICHUSI ApXUBAMH

CBep10BCKO# 00macTu

No




AKT

HaumeHnoBanue TeppuTopuanbHON KOMUCCHH

(MecTo cocTaBiieHu)
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[Tpunoxxenue Ne 18
k [lopsnky BeaeHus 1eI0npOU3BOJACTBA
B TEPPUTOPHATBHON M30HpaTeIbHON
KOMMCCHUU

YTBEPXJIAIO

[Ipencenarens
TEPPUTOPUATIBHOU
n30UpaTeIbHOM KOMUCCUHI

[Toanuce Pacmmdposka
MOAMHUCH

O BbIe/IeHUM K YHHYTOKEHHIO JOKYMEHTOB, Jara
He MO/JIeKAIUX XPAHEHH IO

Ha ocnoBanuu HepeqHﬂ THUIIOBBIX YIIPABJIICHYCCKUX APXHUBHBIX JOKYMCHTOB, o6pa3y}om1/1xc;1 B
nmponecce ACATCIbHOCTH TOCyAapCTBCHHBIX OpraHOB, OpraHOB MECTHOI'O CaMOYIIPABJIICHHA U
OpFaHI/ISaHHﬁ, C YKa3aHUEM CPOKOB OTO6paHLI K YHUYTOXCHHIKO KaK HC HMMCHOIINUC HAYYHO-
HCTOqueCKOﬁ OCHHOCTH W YTPATHUBIIUC IMPAKTUYCCKOC 3HAUYCHUC HJOKYMCHTHI (1)OHIIa

No
(Ne m Ha3BaHUe (hOH/IA)
3aroyioBOK Jiena WNunekc nena mo
N . Cpoku xpaHeHus
No | wmu rpynmnoBoit | Kpaitnue HOMEHKJIaType Koui-Bo . | IIpume-
Y HOMEpa cTaTeit
/1 3aroJIOBOK JIaThl WJIM HOMEp Jiena | €. Xp. YaHUe
IO TIEPEYHIO
JIOKYMEHTOB 10 OTUCH
1 2 3 4 5 6 7
Hroro: el. Xp. 3a TOJIbI
(tmdpaMu 1 IPOTUCHIO)
Onucu 1€ MOCTOSIHHOTO XpaHEHUS 3a roasl yrBepxaeHbsl DK Ynpasnenus
apxuBaMu CBep/UI0BCKOM o0nacTu (IPOTOKOI OT r. Ne ).
JIoJKHOCTS JIMIA, TPOBOAUBIIETO IToamnmce Wunmmans:, hbamunus
DKCHEPTU3Y LEHHOCTH
Jara
OAOBPEHO
A VTBEPXKJIEH

OoT

[IpoToKOosI DKCIEPTHON KOMHCCHH
TEPPUTOPUATBHON

n30upaTeIbHOM KOMUCCUHU

No

[IpoTOKOII SKCTIEPTHO-IPOBEPOUHOMN
KOMHCCUU YTIpaBJICHUs apXUBaMHU
CepanoBckoi obmactu

oT Ne
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[Iponomxenue mpunoxxkenus Ne 18

JIOKyMEHTBI B KOJINUECTBE exd. xp. (1en, ToMOB)
Ha OyMa)XKHOM HOCHTEJIC BECOM KT CITaHbl HA YHUYTOXKEHHE B

(HauMeHOBaHME OpPraHU3AINN)

HanmenoBanmne JOJDKHOCTH JIMIIA,
CAaBUICTO NOKYMCHTLI

Hara Iloanuce Pacmmdporka moamucu
N3MeHeHus B yueTHbIE JOKYMEHThI BHECEHBI

HanmenoBanmne JOJDKHOCTH JIMIIA,
BHCCIICTO U3BMCHCHUS B YUCTHLIC
AOKYMCHTBI

Hata IToanuce Pacmmdporka nognuicu
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[Tpunoxxenue Ne 19
k [lopsnky BeaeHus 1eI0npOU3BOJACTBA
B TEPPUTOPHATBHON M30HpaTeIbHON
KOMMCCHUU

s\ dx Tg
oN 19HL()
aN [HOD

HAMMEHOBAHHUE APXUBHOI'O YYPEXKJIEHUA
TEPPUTOPUAJIBHOM KOMUCCHUU

HAUMEHOBAHUE
TEPPUTOPUAJIBHOM KOMUCUCH

JAEJIO Ne Tom Ne

(3aroJioBOK Jiena)

(xpatiHue DaTer)

Ha JIUCT

XpaHHUTb

DoH Ne
Ormich Ne
En. xp. Ne
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[Tpunoxxenue Ne 20
k [lopsnky BeaeHus 1eI0npOU3BOJACTBA
B TEPPUTOPHATBHON M30HpaTeIbHON
KOMHCCUU

BHYTPEHHAA OIIUCH

AOKYMEHTOB a€Jia Ne

Ne Hunexc Jara Howmepa
3aroJIoBOK JIOKyMEHTa [Ipumeuanue
/0 JIOKyMECHTa | JOKYMEHTa JINCTOB JeNa
1 2 3 4 5 6
Hroro: JTOKYMEHTOB
(1dpamMu ¥ IPOMTUCHIO)
KonnuecTBo IMCTOB BHYTPEHHEN OMUCH
(mdpaMu ¥ IPOITHCHIO)
HanmenoBanue n01KHOCTH TULA, [Mognuce PacimdpoBka nmoanucu

COCTAaBUBIICTO BHYTPCHHIOIO OIMNCH

AOKYMCHTOB JI€JIa

Jara
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[Tpunoxxenune Ne 21
k [lopsnky BeaeHus 1eI0npOU3BOJACTBA
B TEPPUTOPHATBHON M30HpaTeIbHON
KOMMCCHUU

JIMCT-3ABEPUTEJIb AEJIA Ne

nucT(oB),

B nene noamuTo u npoHyMepoBaHO
(mmpaMu ¥ IPOTTUCHIO)

¢ No o Ne , B TOM YHCJIC:

JIMTCPHBIC HOMEPA JIMCTOB

MPOITYIIIEHHBIE HOMEpPA JIMCTOB

+ JIMCTOB BHyTpeHHefI OIINCH

Oco6eHHOCTH (PU3NYECKOTO COCTOSTHUS U Homepa
dbopMupoBaHHsI J1ena JTUCTOB
1 2
HanmeHoBaHME TODKHOCTH [Mommuck PacmmpoBka noanvcu

Jara
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[Tpunoxxenue Ne 22
k [lopsnky BeaeHus 1eI0npOU3BOJACTBA
B TEPPUTOPHATBHON M30HpaTeIbHON

KOMHUCCHUHN
YTBEPXKJIAIO YTBEPKJIAIO
[Ipencenarens (HauMeHOBaHUE JOJIKHOCTH
TEPPUTOPUATHHOM PYKOBOJUTEIIS
n30UpaTeIbHON KOMUCCUHU OpraHu3aIuU-TIPHUEMIIIHKA)
IMoamuce Iloamuce
Pacmudposka moanucu Pacmudposka moanucu
Hara [Teuats [ara [Teuars
AKT Ne
Ne
(mara)

IIpueMa-nepe1ayu apXuBHbIX
JOKYMEHTOB Ha XpaHEHHUE

(ocHOBaHME TIEpeaayn)

(Ha3BaHue nepenaBaeMoro Goua)

chan,
(HanMeHOBaHME OPTaHU3ANNN-CIATINKA)
MIPUHSI
(HaMMeHOBaHHE OPTaHMU3ANNU-TIPUEMIIINKA)
JIOKYMEHTBI Ha3BaHHOTO (DOHJIa M HAYYHO-CITPABOYHOIO arfapara K HUM:
Ne n/mn HasBanne, Homep onucu KonngectBo KomnuectBo | Ilpumeuanue
AK3EMIUISIPOB en. Xp.
ONUCH
1 2 3 4 5
Uroro npunsito eI.Xp.
(mdpaMu 1 TPOMUCHIO)
Ilepenauy npousBenu [Ipuem npoussenu
JomkHoCTh [Toanuce PacumudpoBka  J{ommKHOCTH [Toanuce Pacumdposka
MOJIHUCHU MIOJIIUCH

Hara Jara

®onny npucBoeH Ne

HN3meHeHus B YUYCTHBIC NTOKYMCHTBI BHCCCHBI

HauMeHnoBaHue NOKHOCTH

OTBCTCTBCHHOI'O 3a ApXUB IToamuce PaCH_II/I(I)pOBKa oA CH

Jara
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[Tpunoxenue Ne 23
K [lopsinky BeeHHsI IETOMPON3BOICTBA
B TEPPUTOPHAIBHOIN M30UpaTEeIILHOM
KOMHUCCHH

/KypHaJ perucrpauuu J10KyMeHTOB:

O BBIIBMKEHNH KaHAUAATyp B coctasel Y UK;

O BBIIBMKEHNH KaHIUJATYp B cocTas pe3eppa Y UK;

O BBIJBMXKEHUH KaHIUAATYP ISl TOTOJHUTEIBHOIO 3aunciieHus B pesep Y UK
3asBJICHUM O CII0KEHUU MTOJTHOMOUUM (0T3bIBE) uieHOB YUK

3asiBJIeHUI 00 UCKItoueHuu (0T3bIBE) U3 pe3epBa coctaBoB Y UK.

Perucrpa-
. JlaHHbBIC O JIHIIE,
Ne LIMOHHBIN Bun noxymenra,
Jata CyObeKT BbIABHKCHUS IIPUHSBILEM [Ipumeuanne
n/n HOMEpP KOJINYECTBO JIMCTOB
JOKYMEHT
JOKYMEHTa
1 2 3 4 5 6 7
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[Tpunoxenue Ne 24
K [lopsinky BeeHHsI IETOMPON3BOICTBA
B TEPPUTOPHAIBHOIN M30UpaTEeIILHOM
KOMHUCCHH

KYPHAJI
pPerucTpanuy BbIIAHHBIX YA0CTOBEPECHUH YJICHAM Y4AaCTKOBBIX H30MpaTeIbHbIX KOMUCCHH

Jlata casu Jlata BbIIa4Yn
JlaTta BeIIaun No YAOCTOBCPCHITA YIOCTOBEPEHUS
ynocrosepenus | YUK PHO wnena YUK (mpu 10CpoHHOM BRAMCH IIpumevanue
MpeKpamieHun
IOJTHOMOYHI) YTPAICHHOTO

2 3 4 5 6 7




