BUCEPTCKAA ITIOCEJIKOBAS
TEPPUTOPUAJIBHASA N3BUPATEJIBHAA KOMUCCUA

PEIIEHUE
29 urous 2026 Ne 1/1

nrr. buceprs

06 yrBepxxaeHuu [lopsiagka BeJeHUA A€/IONPOU3BOACTBA B Y4aCTKOBOM
U30MpaTEeJIbHON KOMHCCHUU U
HOMEHKJIATYyPhl AeJ1 y4aCTKOBOM U36MpaTe/IbHON KOMUCCHH

PykoBozcTBysiCch IIOCTaHOBJIEHUEM N3b6upaTenbHOU KOMUCCHUH
CepasoBckort obsactu ot 04.06.2026 Ne 11/71 «06 yTBepXAeHUU
[IpumepHOro  mopsaka  BeJeHUd  [JeJIONPOM3BOJACTBA B Y4aCTKOBOM
M30MpaTesbHOW KOMUCCUM U [IpuMepHOW HOMEHKJIAaTyphbl e Y4acTKOBOH
M30MpaTesbHOM KOMHUCCUMU», B IeJiIX COBEPLIEHCTBOBAHUSA pabOThl MO
JIOKYMEHTALMOHHOMY obecre4eHU0 JleITeJIbHOCTH Y4aCTKOBBIX
n3bupaTeJbHbIX KOMMCCHM bBucepTckas mnocesKoBass TeppUTOpHUaIbHas
M30upaTesbHasA KOMUCCHUS P € I U JI a:

1. YtBepauTh Ilopsfnok BeJleHUsS [eJONPOM3BOJACTBA B Y4aCTKOBOU
M306upaTeJbHOM KOMUCCUHU (TpUioxkeHue N2 1).

2. YTBepAUTb HOMEHKJIATypy el Y4aCTKOBOM U36HUpaTeIbHOM KOMUCCHUU
(npusnoxxkeHue Ne 2).

3. HanpaBuTh HacTosllee pelleHWe Y4aCTKOBbIM H30HUpaTeJbHbIM
KOMHUCCHUSIM U Pa3MeCTUTb Ha OQUIMAJIbHOM cahTe bucepTckod mocesKOBOH
TEPPUTOPUATIbHON U36MpPATETbHOW KOMHUCCHUU.

4. KoHTposib 3a WCHOJHEHHWEM HACTOSIIEr0 PEUICHUS BO3JIOKUTh Ha
npejacenarenss  bUCEPTCKOW  MOCENKOBOW  TEPPUTOPHAIBHONW  M30MpaTeIbHOM
komuccuu CrozeBy M.K.

IIpencenarens TeppUTOpUATBEHON
n30UpaTeTbHOM KOMUCCHH CrozeBa M.K.

CexpeTrapb TeppUTOpUATIEHON
n30UpaTeTbHOM KOMUCCHH lNamkosa E.H.



[Ipusoxenue Ne 1

K pelleHuto brcepTckou nocesKoBOMU
TEPPUTOPUAILHON U30UpaATEbHOU
koMuccuu oT 29.06.2026 Ne 1/1

MOPAJOK
BeJeHUs Ae/IONPOU3BOACTBA B y4aCTKOBOM U30MpaTe/IbHOM KOMUCCUHA

1. 061 e MoJI0KEeHUA

1.1. [Topsi0K BeieHUSA AeJ0NPOU3BO/ICTBA B Y4aCTKOBOM U30UpaTENbHON
komuccuu (manee - [lopAfoK) ycTaHaBJMBaeT NOPSAAOK PpaboTbl C
JIOKyMeHTaMH{, OCHOBHble TMpaBWJia UX TMOATOTOBKM U OQPOpMJEHUS B
y4aCTKOBOW U30HMpaTe/IbHOM KOMUCCUM (Zlajiee — y4aCTKOBasi KOMUCCHUSA).

[Topsimok pazpaboTaH HAa OCHOBaHMU QefiepaibHbIX 3aKOHOB OT 12 HIOHA
2002 roga N2 67-®3«006 OCHOBHBIX rapaHTUSIX U30MpaTeJNbHbIX NPAaB U MpaBa
Ha y4yacTue B pedepeHayMme rpaxaaH Poccuiickoit @enepanmn», oT 22 oKTI6ps
2004 roga Ne 125-®@3 «06 apxuBHOM fedie B Poccuiickoit @egepanyn», 3aKOHOB
cyobekTta Poccuiickonn ®egepanuy, NOCTaHOBJAeHHMM U HMHBbIX akToB [[UK
Poccuun, U3bupaTtenbHoi komuccuu CBeppasioBckout ob6sactu, 'OCT P 7.0.97-
2025 «HamuoHanbHbld cTaHAapT Poccuiickon @epepanuu. Cucrema
CTaHAApTOB MO0 HWHPOpMaALUK, OUOJUOTEYHOMY U U3AATENbCKOMY [eJy.
OpraHu3alMOHHO-pacnoOpsAvMTe/bHAasA  JOKyMeHTanusA.  TpeboBaHUA K
odopmsienrto gokymeHToB», ['OCT P 7.0.8-2025 «HauuoHa/bHbIA CTaHAAPT
Poccuiickon  ®epepanuu. Cucrema  cTaHZapToB 1o  MH$OpMaLUH,
OMOJIMOTEYHOMY U U3JaTeJIbCKOMY Jiesty. Jleslonporu3BOACTBO U apXUBHOE JIeJI0.
TepMuHBI U onipeiesIeHUA».

[IpaBusia odopmJieHHsI [OAOKYMEHTOB W TMOPSAAOK pabOTbl C HHUMHY,
npeaycMoTpeHHble [lopsiaikoMm, o00s13aTesbHbl /[JI1  4iIEHOB y4acTKOBOH

KOMMUCCHMU.



1.2. BegeHue nenonpou3BOACTBA yYaCTKOBOM KOMMCCHUU OCYIECTBJISET
npejcefaTtesib JMO0 CeKpeTapb Y4YaCTKOBOM KOMUCCMM B COOTBETCTBUU C
pacrnpezeeHrueM 00s13aHHOCTEM.

OTBeTCTBEHHOCTb 3a BeJleHHe [eJIONPOU3BOJCTBA HeceT IpencelaTesb
y4aCTKOBOW KOMUCCHH.

1.3. B nepuoj noAroToBKH ¥ NMpoOBeAeHUsI BbIOOPOB J1€JI0NPOU3BOICTBO B
y4aCTKOBOW KOMHMCCHUH BeJIETCA C UCIO0JIb30BaHMEM MHTEPAKTHUBHOIO paboyero
o6s0kHOoTa YUK Min kypHasioB paboTbl y4aCTKOBOM KOMUCCHM N0 NpaBUJaM,
YCTaHOBJIEHHBIM B HacTodAleM [lopsaake.

1.4. Jlenonpou3BOJACTBO B Yy4YaCTKOBOM KOMHUCCUHM B MEXBBIOOPHBIN
IIepUoJ, OCYLIEeCTBJAAETCd C MCIOJIb30BaHWEM »KYPHAJIOB perucTrpayuu
JLIOKYMEHTOB.

Pabora ocHOBbIBaeTcs Ha MpPUHIMIE OJHOKPAaTHOM perucrpanuu
JIOKYMEHTa.

1.5. [lopsii0K ¥ M3MeHeHUs], BHOCUMbIe B HETO, IPUHUMAIOTCS pellleHueM

TEPPUTOPHUATIbHON U306MPATEJTbHON KOMUCCHH.

2. [IpueMm, perucTpanus 4 NPOXoxKAeHUe MOCTyNaAKIHX JOKYMEHTOB

2.1.TlpyueM U pervcrpauusi NOCTYHAWOLUX JOKYMEHTOB MPOU3BOAUTCSA
npejcefaTesieM y4aCTKOBOM KOMHCCHM JMOO CeKpeTapeM y4aCTKOBOM
KOMHMCCHU C UCNOJIb30BaHUEM JKypHaJsla PerucTpalii BXOASAIIUX JOKYMEHTOB
(nmpunoxenue Ne 1).

2.2.1lpy  BCKpPBITUM  KOHBEPTOB  IMpOBepsieTC  NPaBUJIBHOCTb
aJlpecoBaHHts, KOMIUIEKTHOCTb M I€JIOCTHOCTb [JIOKYMEHTOB, HaJUdue
NpPUJIOKEHUH, CBepsieTCs COOTBETCTBHE HMX HOMEPOB Y4YETHbIM HOMepaM,
YKa3aHHbIM Ha KOHBepTax. HempaBujbHO ajApecoBaHHble U OIIMOOYHO
BJIO’KEHHbIE JOKYMEHTbI HE PETUCTPUPYIOTCS, NEPECHIIAITCA 10 Ha3HAYEHHUIO

NJIM BO3BpPAlllAlOTCA OTIIPABUTEJIIO.



2.3. Eciv npu BCKpbITUM KOHBEPTA 0OHAPYKEHO OTCYTCTBUE IOKYMEHTOB
WJIM VX OTJEJIbHBIX JIMCTOB, NPUJIOXKEHUH, NOBpEXJeHWe [OKYMEHTOB WJIH
HECOOTBETCTBUE HOMEPOB JOKYMEHTOB HOMepaM, yKa3aHHbIM Ha KOHBepTe, B
Y4aCTKOBOW KOMMCCUMU COCTABJSAETCA aAKT YCTAaHOBJIEHHOM (GOpMBbI B [BYX
sk3eMIisApax (mpuiokeHue N 2). OAWH 35K3eMIUIAp akKTa M[OCbLIAETCs
OTIPaBUTeEJIIO, IPYTOX MPUOOLIAETCA K IPUHATBIM JOKYMEHTAM.

Ha 060poTHOM CTOpPOHE NOC/IeAHEro JIMCTA NOBPEXAEHHOI0 JJOKYMEHTa B
IpaBOM HWXHeM yIJy [JejlaeTcd oOTMeTKa «/lOKYMeHT T1oJiydeH B
NIOBPEX/JEeHHOM BUJE».

2.4. KoHBepThl OT IMOCTYNUBIIMX [JOKYMEHTOB HE YHUYTOXAIOTCA B
cly4dae, €CJd TOJIbKO II0 HUM MOXHO YCTAaHOBUTHb aJipec OTIpaBUTeJd, AATY
OTIPABKU Y IOJIYy4€eHUS JOKYMEHTOB, WJIM €CJU OHU COJepKaT LOKYMEHTH],
KOTOpBIE MOCTYNIUJIA U3-3a IpefesoB Tepputopun Poccuiickon Pepepanyu, U3
CYZOB, CJeJCTBEHHbIX OpPraHOB, JIUOO [JOrOBOPBI, IpPeTEeH3UH, UCKOBbIEe
3asBJIEHUS.

2.5.1lpu peructpanuy NOCTYNUBIIEr0 JOKYMeHTa B JKypHaJe
perucTpauud  BXOJASLUX  JOKYMEHTOB  0053aTe/JbHO  MPOCTaBJSIOTCS
ciaenyrlie peKBU3UTHI: JaTa MOJYy4YeHU LOKYMEHTa, er0 PerucTpalyuOHHbIN
HOMep, JaHHble O KoppecnoHJeHTe (agpecare) (daMuivs, MM, OTYECTBO
dusnyeckoro JiMLAa WJIM Ha3BaHWe OpraHU3alU{, MeCTOHaX0X/JeHHe
OTIIpaBUTeJISA), UCXOAALUNA HOMep U JaTa JOKYMEHTa, KpaTKoe CoJepKaHue
JIOKyMeHTa, pPe30JII0LUS], CPOK HWCIOJHEHUs, OTMeTKa 00 HCIOJHEHUHU
JIOKyMeHTa Y CIIUCAaHUU ero B JieJ0.

Bxogdamuin HoMep M JaTa NPOCTABJAKTCA, KaK IPaBWJIO, B IPaBOM
HW)KHEM YIJIy JIMLEBOM CTOPOHbI IepBOTr0 JIUCTA 3aperuCcTPUPOBAHHOIO
JlokyMeHTa. [lpu peructpauuv BXOJALIMX [JOKYMEHTOB MOET OBbITh
MCII0JIb30BaH PErMCTPALMOHHBIMN IITAMII.

Ha mnpuioxeHMM 1npoCTaBiAeTCd BXOAAILMU HOMep [OKYMEHTa, K

KOTOPOMY OHO OTHOCHTCH.



[Ipu perucTpayuu JOKYMEHTa, SIBJSIOLIETOCSd OTBETOM Ha HUCXOASAILIUU
JIOKYMEHT WJMU TPUCJAAHHOTO B [JIONOJHEHUWE K paHee HalpaBJeHHOMY
JIOKyMeHTy, B rpade «PerucTpallMOHHBIA HOMEp» >KypHaJjia perucTpanuu
BXO/JAILUX JOKyMEHTOB JleJIaeTCs COOTBETCTBYIOIAS CChLIKA.

K NOBTOpHBIM [AOKyMeHTaM MNpHUKJI3JblBaeTcd HHpoOpManus O paHee
NOCTYNUBIIUX JJOKYMEHTAaX U pe3yJbTaTax UX UCIIOJHEHHS.

Hymepanusa BxoAsAIIMX [JOKYMEHTOB OCyLleCTBJSeTC B Ipejesax
KaJIeHIapHOTO roja.

2.6. 3aperucTpupoBaHHbIEe JIOKYMEHTbI paccMaTpUBalOTCA
npejacefiaTejieM Y4aCTKOBOW KOMHCCUHM, B XOJe MWCHOJHEHUS [JOKyMeHTa
IPOU3BOJMTCSA 3alUCh N0 €r0 UCIOJIHEHUIO B )KypHaJsle perucTpaLuu.

2.7. cnioHEeHHble [JJOKYMEHTbI CIUCBIBAOTCA B JieJ0 IpejcefaTeseM
Y4aCTKOBOM KOMHUCCUM M TMOMEUIATCad B [JleJI0 B COOTBETCTBUU C
HOMEHKJIaTypOM Jies1 y4aCTKOBOU KOMUCCHUH.

2.8. O0OpaleHus TrpaxJaH PperucTpupyoTcsd B OTAeJbHOM >XypHaJe
(mpusnoxxenue Ne 3).

B nepuoa npoBeneHus TOJIOCOBAaHUSA U 10 OKOHYAHHUSA MOJICYeTa r0JI0COB
u3buparesieil Kajsobbl (3asBJeHUs1) TPaXKJaH PETrUCTPUPYIOTCA B OTZEJbHOM
peecTpe y4yeTa NOCTYNUBIIUX B y4aCTKOBYI0 KOMHUCCHIO aJo6 (3asiBJIeHUH) Ha
HapylleHUs] 3aKOHOJaTeJbCTBAa O BbIOOpaX, pedepeHAyMax, KOTOPbIN
pasMelleH B JKypHaje paboThbl Yy4acTKOBOW KOMHCCHM U MpPUOOILAeTcs K
IepBOMY 3K3eMILISAPY NPOTOKOJAa 00 UTOrax TrOJIOCOBAaHUSI Y4YaCTKOBOH
KOMU CCHU.

2.9.Ecin B oO6pallleHMM He yKa3aHbl GaMuaus 3asaBUTeNd (A4
3asiBUTEJIsl, He SBJSAOLIErocs: (QpU3UYeCKUM JIMLOM, - HauMEHOBaHUE) WU
aJipec, 10 KOTOPOMY J,0/KEH ObITh HallpaBJIeH OTBET Ha OOpalleHHe, OTBET Ha
Takoe oOpalleHue He JaeTcd. Takoe ob6OpalleHWe CHUCbIBAeTCd B JeJio

npejce/iaTe/ieM y4aCTKOBOW KOMHCCUH.



Eciu TekcT ob6palileHUusl He MOJAJAeTCs MPOYTEHHIO WKW He MO3BOJISIET
onpeJie/IUTh CyTh 0OpallleHHs, OTBET Ha TakKoe oOpallleHHe He JaeTcs, 0 YeM B
TEeYeHUEe CEMHU KaJleHJAApHbIX JIHEeH TMocje [AHSA MNOCTYIJIeHUsI oO0palleHus
yBeJIOMJISIETCS 3asiBUTEJb B CJIy4ae, eC/IM B 06pallleHUH MOoAJal0TCsl IPOUYTEHUIO
bamuiusga 3asaBuTess (AJ15 3asiBUTEJIS, HE ABJASIOLErocs: GU3NYECKUM JIULOM, —
HaMMEeHOBaHME) U aJipec, N0 KOTOPOMY JOJDKEH ObITh HalpaBJieH OTBET Ha
obpaleHHue.

O6pailleHus, B KOTOpBIX  COJlepKaTcs HelleH3ypHble  JIM6O
OCKOpPOUTEJIbHbIE BbIPAXKEHHUS, YrPO3bl >KHU3HM, 3J0POBbSI U HMYVILECTBY
JIOJDKHOCTHOIO JIMIA, @ TAaKXKe 4YJeHOB ero CeMbH, OCTalTCs 0e3 oTBeTa IO
CYILIeCTBY IOCTaBJIEHHBbIX B HeM BOIIPOCOB, a 3asBUTEJH YyBeJOMJIAITCA O

HeJOIIYyCTUMOCTH 3]'[0y1'[0Tp66J'IeHI/IH IIpaBOM.

3.0cHOBHbIE TPeGOBaHMS K IOATOTOBKE U 0pOPMJIEHUIO JOKYMEHTOB

3.1. lokyMmeHTbl OQOPMJIAITCA Ha OJaHKax YCTAaHOBJEHHOU (OpMbI
(npusoxxenue Ne 4), Ha cTaHAAPTHBIX JiMCTax bymaru ¢popmarta A4 (210 x 297
MM).

B y4acTKOBOM KOMHMCCHUHA MOTYT MCIOJb30BaThbCA CJAeAYKOLUEe BUJbI
0JIaHKOB:

6J1aHK IPOTOKOJIa 3ace/laHUsl y4aCTKOBOW KOMUCCHUY;

OJ1aHK pelleHUs Y4aCTKOBOM KOMUCCUH;

OJ1aHK MMCbMa y4aCTKOBOW KOMUCCHH.

3.2. lokyMeHTBl 0QOpPMJIAIOTCA B COOTBETCTBUM C TpeOOBAaHUAMHU K
JIOKyMeHTaM, HW3TrOTOBJISIEMBbIM C IOMOILBI0 IeYyaTalUUX YCTPOWCTB, U K
daliylaM TeKCTOBBIX [OKYMEHTOB (mpusoxkeHhe No 5), mpu OTCyTCTBUM
neyaTarwlUX YCTPOUCTB — B pYKOIIMCHOM BHU/JIE.

3.3.llpu noaroToBke U 0pOPMJIEHUHN JOKYMEHTOB JJOJKHBI COOJIIOAATHCSA
npaBuJia 0QOpPMJIEHUSA PEKBU3UTOB JJOKYMEHTOB, U3JI0KEHHbIE HUXKeE:

1) faTa JOKyMeHTa.



JlaToil [oKyMeHTa €BJIeTCd JaTa ero IMOAINWCAHUS, YTBEPXAEHUSs,
npuHATUA. /laToOM MNPOTOKOJA fABJIAETCA JaTa 3aceflaHus, a aKTa - Jara
COOBITHS.

Jllaty JIOKYM€EHTa 0)OpPMJISIOT IUPPOBIM CIIoco6oM B
IOC/eI0BAaTEJbHOCTU: JeHb Mecsdla, Mecsdl, roA. /JleHb MecsAna M Mecsl,
odpopMJIAOTCA [BYyMs NapaMu apabckux LUPp, pas3fesleHHbIMA TOYKOW, C
3aMeHOU B HEeOOXOJUMBIX CJy4yasAX OTCYTCTBYMOLEW LUPpPBI HyJeM, Toj -
4yeTbIpbM$ apabCKUMU U paMu, HapUMep:

17.01.2026.

[Ipu opopmMIeHNM IPOTOKOJIOB U pellleHUH Y4aCTKOBOM KOMUCCHH, aKTOB
Y4aCTKOBOW KOMMUCCHUM HCHOJIb3yeTCs TOJbKO CJA0BECHO-UU(PPOBOUW CHOCOO
HaMUCaHUSA JaThl, HAIPUMeD:

17 auBapsa 2026 ropa;

2) perucTpayoOHHbIM HOMEpP JOKYMEHTa.

i1 BXOJSIUX JOKYMEHTOB — 3TO MOPSAKOBbIA HOMEp, AJIST UCXOASAIIUX
JIOKYMEHTOB - HWHJEKC JeJla N0 HOMEHK/JAType U, 4Yepe3 KOCYyl 4YepTy,
NOPSIIKOBbIK HOMEpP JJOKYyMEHTA;

3) cchl/IKa HA UCXOAAIIMN peruCTPallMOHHbIA HOMED U ATy JJOKyMEeHTa.

CcblIKa Ha MCXOASAIIMM PEruCcTPALlMOHHBIA HOMeEp M JAaTy AOKyMEeHTa
BKJIIOYAETCS B COCTAaB PEKBU3WTOB OJsiaHKa nucbMa. CCblIKa Ha UCXOAALUAHN
perMcTpalMOHHbIA HOMEDP U AAaTy JAOKYMEHTa MPOCTaBJsSIeTCS NPU NOATOTOBKE
NHMCbMa-OTBETA;

4) agpecar.

PekBU3UT «AZpecaT» pacroJiaraeTcs cnpaBa noJ, peKBU3UTaMH OJIaHKa.

JIOKyMeHTBI aJpecylOTCsl B BbIILECTOSLY0 U30UpaTeJbHYI0 KOMUCCHIO, B
OpraHu3ali, UX CTPYKTYpHble NMoApasjeseHusi, JO/KHOCTHbIM JIMIIAM HWJIH
rpakJlaHaM IpU OTBeTe Ha MX obOpaileHUs.. HauMeHoBaHMe BbIlIECTOALEN
M30UpaTeJbHOM  KOMUCCUH, HHOM  OpraHuU3allUd W  CTPYKTYPHOTO

InmoapasacJaeHd YKa3bIBAlOTCA B UMEHUTEJIbHOM IIaZi€XKe, HAlIpUMeED:



ApMuHucTpauuda roposa HuxkHepeyeHck,
YnpaBsieHUe 06pa3oBaHUs
Eciyv JOKyMeHT aJpecyeTcs [O/DKHOCTHOMY JIMIYy, HauMMeHOBaHHe
BBILIECTOSALEM H30MpaTeJJbHOM KOMMUCCHM, OpraHU3alUHd yKa3blBaeTCsd B
MMEHUTEJNbHOM NaJieXXe, a JODKHOCTh U GpaMuiusa — B JaTesbHOM. [Ipy 3TOM
WHUIMAJIbl YKa3bIBAIOTCS NOC/Ae GpaMUJINK, HAIPUMED:

AnMuHUcTpanusa ropoja HukHepeueHcK,
HavaJIbHUKY pHHAHCOBOTO yIpaBJeHUs
['aBpusnoBou B.T.
Ecnu pokyMeHT ajijpecyeTcsi opraHM3allM, CHayaja yKa3blBaeTcsl ee
HauMMeHOBaHUe, 3aTeM NIOYTOBBIN aZjpec, HapuMep:
U3b6upaTesbHasi KOMUCCUS

CBep/I0BCKOM 00J1aCTH

1. Oktsa6pbekas, 4. 1, r. EkaTepuHOypr,
CBepasioBcKasi obs1actb, 620031

Kaxkmas cTpoka pekBu3uTa «AapecaT» LeHTPUPYETCS MO0 OTHOIIEHHUI0 K
CaMOM JJIMHHOM CTPOKe.

JlonyckaeTcsl HWCNOJb30BaTh OQULUAJBHO MNPHUHSATbIE COKpalleHHble
HAaMMEHOBAaHUsI OpPraHOB TOCYJApCTBEHHOW BJIACTH, OPraHOB MeECTHOTO
camMoyIpaBJIeHUs], OpTaHHU3aI UK.

[TouToBBIN aZjpec YKa3bIBAETCS B MOC/€10BATEJbHOCTH, YCTAHOBJIEHHOU
[IpaBusiaMu oOka3aHUS yCAYr MOYTOBOM CBSI3W, YTBEPXKAEHHBIMU NPHUKA30M
MuHucTepcTBa UMGPOBOr0 pPa3BUTHS, CBSI3SM M MACCOBbIX KOMMYHHUKAIUU
Poccuiickonn ®@epepauun ot 17.04.2023 Ne 382 «06 yrtBepxkaeHuu [IpaBua
OKa3aHUSA YCIYT NOYTOBOU CBSI3U».

[Ipu agpecoBaHuM JJOKyMeHTa GU3UUECKOMY JIMIY BHaYaJle yKa3bIBaIOTCS

(l)aMI/IJII/IH N MHHUIHUAJIBI I10J1y4aTeJid, 3aTEM MMOYTOBBIN azapec, HallpuMep:

Areesoii A.U.



yJ1. KocMoHaBTOB, A. 42, r. EKaTepuHOYpT,
CBepaJioBcKasi obJsactb, 652560;

5) rpud yTBepKJeHUsI JOKYMEHTA.

JIOKyMeHT yTBepXKJaeTcad [LO/DKHOCTHBIM JIMLOM WU CIelUaJlbHO
V3/laBaeMbIM JJOKYMEHTOM.

[Ipu yTBepKI€EHUU JOKYMEHTA JI0/KHOCTHBIM JIMI[OM IPpU YyTBEPXKAEHUS
JlomkeH cocTosATh U3 cioBa YTBEPIK/IAK) 6e3 kaBblueK NPONHUCHBIMUA OYKBaMHU
M Ha CcJeyloller CTpOoKe — HauMeHOBAaHHUE [0J/LKHOCTH, MOAINUCH, UHULUAJIbI
Y GpaMuIM4 JINLQ, YTBEPAUBIIETO JOKYMEHT, laTa YTBEPKJeHUSI.

['pud yTBepkAeHHS pacnoiaraloT B NMPAaBOM BepXHEM YIJIy MEepPBOTO
JIUCTA [JIOKyMeHTa. B rpude yTBepxAeHHUSA 3JeMeHThl LEHTPUPYIOTCA
OTHOCUTEJIbHO CaMOM JJIMHHOU CTPOKHU, HAIIpUMep:

YTBEPXK/AIO
npejcefaTesib y4aCTKOBOU U36UpaTebHOU
KOMHMCCHM U30HpaTeibHOro ydacTka N2 123

JINYHAas NOANYCh UHULUAJIBI, GaMUIUS
JlaTa
[Ipy yTBepXJeHHWU [OKyMeHTa NPOTOKOJIOM, pelleHHueM TIpUP
yTBepxkaeHusa coctout u3 ciaoBa YTBEPXK/IEH (YTBEPXKJAEHA, YTBEPXK/IEHDI
wiu YTBEPX/IEHO) 6e3 kaBblueK NPONUCHBIMM OYKBaMH, HaWMeHOBaHHS
yTBEPKJAWIEro JJOKyMeHTa B TBOPUTEJbHOM MajiexKe, ero JaTbl U HOMepa,
Hanpumep:

YTBEPX/IEH
pelieHHEM y4aCTKOBOW U36UpaTeIbHON
KOMHCCHM U3bupaTesibHOro yyactka N2 1054
ot 15 anpesnst 2026 r. Ne 28/35;

6) yKa3aHUs 10 UCIOJHEHUIO JOKYMeHTa (pe30JoLus).
YKa3aHus 10 MCIOJIHEHUIO JOKyMeHTa MOTYT ObIThb HalMCaHbl OT PYKU
npejacejiaTejieM Y4YacTKOBOM KOMHCCUM Ha MOJJIMHHUKE [JIOKyMEeHTa Ha

CBO60,ZLHOM OT TEKCTa MECTE,



7) 3aroJI0BOK K TEKCTY JJOKyMeHTa (HaUMeHOBaHUe JJOKyMeHTa).

3aroJI0BOK K TEKCTY JJOKYMeHTA [0/KEH KPAaTKO U TOYHO PAaCKpbIBATh €ro
cofep>kaHWe U ObITb COrJIACOBAaH C HAaUMeHOBAaHHWEM BHJA [OKYMEHTA.
3aroJI0BOK MOKeT OTBeYaTh Ha BONIPOC «0 4YeM (0 KOM)?», HallpuMep:

O co3iaHMM JKCIIepTHOM KOMUCCHUU

3aroJioBOK, COCTOSIIMU U3 [IByX U OoJiee CTPOK, edyaTaeTcs yepe3 OJUH
MEeXKCTPOYHBIA WHTEpBaJl, TOYKA B KOHILE 3aroJioOBKa He CTaBUTCA. 3aroJIOBOK
pacnoJsiaraeTcs Ha IepBOM JIUCTe HaJ, TEeKCTOM JJOKyMeHTa IO LeHTpy, a pHU
0$OpMJIEHUH TMCbMa — OT TPaHULbI JIEBOTO MOJIS;

8) TeKCT JOKyMeHTa.

TekcT pokyMeHTa 0QOpPMJIAIT B BHUJE CBA3SHOIO TEKCTAa, TAaOJUIbI WU
COoeJMHEHHUS 3TUX CTPYKTYP.

TekcT pAoOKyMeHTa JOJ/DKeH H3JaraTbCsd KpaTKO U SICHO, OBIThb
apryMeHTUPOBaHHbIM, O0eclneyrMBaTb TOYHOE W OJHO3HA4YHOe BOCIpPUSATHE
coziepKallenca B HeM MHQOpMaLvH.

TekcT JOKyMeHTa [OJDKEeH, KakK MpPaBUJIO, COCTOATb U3 JBYX 4acTeu. B
IepBOM YaCTH YKa3blBAlOTCA IMPHUYUHB], OCHOBAHHUS, LieJIU COCTaBJIEHUS
JIOKyMeHTa, BO BTOPOM - pelleHUs], BbIBOJAbI, NpPOCbObI, NpeaJoKeHHS,
peKoMeH/alvH.

TekcT mOKyMeHTa MOXKeT CoZep»aThb TOJIBKO 3aKJ/JIIOUYUTEJNbHYIO 4YacCTh
(HanpuMep, NMCbMO, 3asiBJIEHUE, IPOCHOY 6e3 MOsICHEHUS ).

B TEKCTe JIOKYMEHTa, O/ rOTOBJIEHHOTO Ha OCHOBaHUHU
3aKOHO/JATe/IbHbIX, MHBIX NPABOBbIX AKTOB, M3JAaHHBIX OpPraHaMH BJIACTU U
ynpaByeHusi, LUK Poccun, H36upaTenbHoil Komuccued CBep/JiOBCKOU
06s1acTH, TEPPUTOPUAJBHONW U3OUpaTeJbHOM KOMMCCHUM, yKa3blBaeTCs
HavMMeHOBaHWe BHJAa JOKyMEHTa, HauMeHOBaHWE OpraHa, W3/aBIlIero

JIOKYMEeHT, JlaTa MNPUHATUS  WJIA  YTBePXKJEeHUs  JOKYMEHTa, €ro



perucTpallMOHHbIM HOMep, a TaKXe 3aroJIOBOK JJOKYMeHTa, 3aKJIIOYeHHbId B
KaBbIYKHU.

TekcTbl JOKyMEHTOB 60JIbIIOTO 00'b€Ma MOTYT JeJUTbCA Ha pasfesbl,
NYHKTbI, HOJAMYHKTHI:

1. Pasgeibl
1.1. [IyHKTBHIL.
1) moANyHKTHL.

[IyHKT MOXeT AeJIMThCA Ha 4acTU. YacTU NyHKTa HAYMHAIOTCA C KPAaCHOU
CTPOKH Y 3aKaHYMUBAKTCA TOYKOU. HyMepanuu He UMEIOT.

[IyHKTBI M 4YacTU NyHKTa MOTYT JeJUTbCA Ha MNOAINYHKTbI NYyHKTa U
NOJANYHKTbl 4acTH NyHKTa. [IoANYHKTBI NyHKTA, MOAMNYHKTbI YaCTU MYHKTAa
HYMepylTCAd apabCcKuMM IUPpaMHM CO CKOOKOM cmpaBa 0e3 TOYKH U
OTAEeNSATCA APYT OT APyra TOYKOM C 3aNMATOH.

CTpyKTypHbIe 3JIEMEHTbI TEKCTa, KOTOpPble HE OTHOCATCA K pasjeJsaM,
INYHKTaM U MOJANYHKTaM fIBJANTCA ab3anamMu. A63albl HQUMHAIOTCH C KPacHOM
CTPOKH BHE 3aBUCUMOCTH OT HAlUCAHUS C MPONKUCHOU UJIU CTPOYHOU OYKBBI.

B nucbMax Ucnosb3yoT caeaywiue GopMbl U3T0KEHUS:

or 1-ro Jsuua MHOXecTBeHHOro 4uciaa («[lpocum HampaBUTB
HHPOpMaALMIO...» U JP.);

OT 3-ro JMla eAWHCTBEHHOTO uucaa («y4dacTKoBasi u3bupaTesibHas
KOMUCCHSI HE CYUTAET BO3MOXKHBIM...», «y9aCTKOBasi U30HUpaTeibHast KOMHCCHS
npejJaraeT pacCMOTPETb BO3MOXXHOCTb...»).

CToI6LBI M CTPOKU TaOJHUIbl JO/HKHBI UMETh 3ar0JIOBKH, BbIpaXKeHHBIE
CYLLLECTBUTEJbHBIM B HMMEHUTEJbHOM mnajexe. [10/13aroJloBKU CTOJIOLOB M
CTPOK J0JIXKHbI ObITh COTJIAaCOBAHbI C 3ar0JIOBKaMUu;

9) oTMeTKa 0 HaJIMUKU NPHUJTI0KEHU .

OTMeTKa O HAJUYMU MPUJIONKEHUN pacnoJiaraeTcs OT FPaHUIbl JIEBOTO

I10JId IMocJie TeKCTa nepes noAIlruCbo.



Eciu 0KyMeHT UMeeT NPUJIO’KEHUs], HA3BaHHbIE B TEKCTE, OTMETKA 00 UX
Ha/IM4YuK opopMJIsieTcs 1o caeaywile popme:

[Ipunoxenue: Ha 15 J1.

Ecau AOKYMEHT HMeeT IIPpUJIOKEHHNA, He€ Ha3BdHHbIE€ B TEKCTe, HX
HaMMeHOBaHHUA HeO6XOLLI/IMO I[epevucCJinTb Iocjie TEKCTa AOKYMEHTa Iiepen
NnoAIMCbO C YKa3aHHEM KOJIM49eCTBa JIMCTOB B KaXJOM IIPUJIOKEHHUHU U
KOJIM9Y€eCTBa J3K3EMIJIAPOB, IIPpHM HaJW4YHUHU HECKOJIbKHUX l'IpI/IJ'IO)KeHI/Iﬁ 150 ¢

HYMepYIOT, HallpuMep:

[Ipunoxenue: 1. IlosoxkeHre 06 IKCepTHOM KOMUCCUU Ha 15 1.
2. IlpumepHad HoOMeHKJIaTypa AeJ Ha 14 .
Ecin npusioxxkeHUss CcOpOLIIOPOBAaHbl, TO KOJHWYECTBO JIMCTOB He
yKa3bIBAeTCHl.
Ecin K JOKyMeHTy MNpuJiaraeTcs Apyroud JOKYMEHT, TaKkKe HMeHIUu
NpUJI0KEHHME, TO OTMETKA O HAJIMUUHU NMPUJIOKeHUSA 0QOpPMJISeTCs CeLy0LUM

06pa3omMm:

[IpusioxkeHre: NHUCbMO Y4aCTKOBOM KOMUCCHM H30UpaATeJbHOTO y4yacTKa
Ne_ o1 15.01.2021 N2 01-09/4 u npuJiokeHUEe K HEMY, BCETO
Ha 12 .

[Ipy Ha/IMYMM HECKOJIbKHUX TMPUJI0KEHUU OHU HYMEPYIOTCS, HAlpUMeD,
npuokeHue Ne 1, npunoxkenue Ne 2 1 Tak aajiee;

10) moanuch AOKHOCTHOTO JIMIIA.

B coctaB mnoanucu BXOAAT: HaMMeHOBaHME [JIOJDKHOCTH JIMIA,
NOANUCABIIETO AOKYMEHT, €ro JW4Has MOANMCh U paciiudpoBKa MNOAIUCH
(uHMLMaNb], GaMUIn).

[Ipy  moAmMCcaHWM  JJOKYMeHTa  YKa3bIBAlOTCS  HCKJKYUTEJbHO
dakTHyecKass AOJ/KHOCTb JIMIIA, NMOJMHCABIIEr0 JAOKYMEHT, U ero daMuius.
He pomyckaeTca mnoAnucbiBaTb [AOKYMEHTHI C MNPeAJIOTOM «3a» WU

IIPpOCTAaBJIEHHUEM KOCOM depThI iIepeJ HAaUMEHOBaHHUEM JOJI?KHOCTH.



Eciu gokyMeHT odopmiseTcss Ha OJIaHKE Y4YaCTKOBOW KOMHCCHHU, TO
PEKBU3UT BKJIOYaeT HaWMeHOBaHHE [JOJ/DKHOCTH JIUIA, IOJMNKCaBIIEro
JIOKYMEHT, €ro JIMYHYK MOANUCh, pacliMPpoBKY MNOANUCU (MHULMAJIBI U

dbaMuInI0), HAapUMep:
[Ipencenartenn JINYHAs NOJNKCh MHUL MBI, GaMUIns

Ecnin pokymeHT odopmisieTcss He Ha OJlaHKe, TO PEKBU3UT COLEPKHUT
[I0JIHOE HaUMeHOBaHWe [OJDKHOCTU JIMLA, MOJINHWCAaBUIEro JOKYMEHT, €ro
JIMYHYI0 TMOJANMCh, pacuiMPpoBKYy MNOANUCH (MHULHAJBI U ($aMUIHUIO).
Hanpumep:

3aMecTUTeJIb lpejceaTeid
y4aCTKOBOW U36MpaTe/IbHOM KOMUCCUHU
M36MpaTeJbHOro ydyacTka Ne__ JIMYHas  IMOJIHCH WHUILHAJbI,
bamuius

Oco6eHHOCTH MOANUCAHUSA pelleHUW Y4YaCTKOBOM KOMHUCCUH B Ciyvae
OTCYTCTBMS, HUCIOJHEHUsI O00S3aHHOCTEW TMpejcefaTesis, 3aMeCTUTEeJs
npejcenaTesisi, ceKpeTapsi y4aCTKOBOM KOMHCCHUM OINpeJieJieHbl B MyHKTe 5.9
Hactodauero [lopgaaka;

11) neyaTs.

[leuaTh 3aBepsieT MNOJJUHHOCTb TMOANUCHA JIO/DKHOCTHOTO JIMIIA Ha
JIOKYMEHTAaX, y/IOCTOBEPSAIOIIMX MpeAyCMOTPEeHHble MPAaBOBbIMU aKTaMU
MOJIHOMOYMS JIO/HDKHOCTHBIX JIMI, WX QPUKCUPYHOUIUX (PAKThI, CBSI3aHHbIE C
bUHAHCOBBIMU CpeACTBaMH, a  Takxe Ha WHbIX  JIOKYMEHTax,
npelycCMaTPUBAKOIIMX 3aBepeHHME NMOJIMHHOU MOATIUCH.

[leyaThb cTaBUTCA Ha CBOOOIHOM OT TEKCTA MECTe, He 3axXBaThIBas JIMUHOH
MOANUCU  JIODKHOCTHOTO JMna. IleyaTb MoOXeT 3axBaThiBaTh 4acTh
HaWMeHOBaHMUs AO/HKHOCTHU JIUIA, MOANUCABIIEr0 JOKYMEHT.

B nokymeHTax, MoAroTOBJEHHBIX Ha OCHOBe YHUOUIIMPOBAHHBIX HoOpM,

1e4yaThb CTAaBUTCA B MecTe, 0003Ha4YeHHOM oTMeTKoH «MII»;



12) oTMeTKa 0 3aBepeHUHU Konuul.

/I 3aBepeHHs COOTBETCTBUS KONHUHU JOKYMEHTA NOJJHWHHUKY HUXKe
pekBusuTa «lloanucb» mNpocTaBaseTcs OTMeTKa O 3aBepeHWM KONHUU -
3aBepuTesibHad Haanucb «Komnua BepHa» uau «BepHo», [O/KHOCTH JMLA,
3aBepUBIIero KoNuio (IpejcefarTesib, 3aMeCTUTeJb NpeJcesaTeNsa, ceKpeTapb
y4aCTKOBOW KOMMCCHM), €ro JIMYHas NOAIUCh, pacliMPppoBKa NOANUCH, AaTa U
BpeMs 3aBepeHus, HallpuMep:

BepHo
[IpencepaTesib y4acTKOBOM M36MpaTEIbHOU
KOMUCCHUM U30MPpaTeJbHOr0 y4yacTka N2

MOJINUCh WHULUaJbI, GaMUIUs

JilaTa, BpeMs

OTMeTKa O 3aBepeHHWM KONHWU MOXeT ObITb JOIOJIHEHA yKa3aHWeM
KOJIMYeCTBa JIUCTOB KoMuM. JlomyckaeTcsl 3aBepsATb OTMETKON O 3aBepeHUH
KOMUHU KaXKJ bl JIUCT KONUHU JOKYMEHTA.

[Ipu nepechblyike KONHUM JJOKyMEHTa B [pyrde OpraHru3alUuy WJIHU BblJaye
ee Ha PYKMU 3aBepuTeJibHasg HaAIWCb yAOCTOBEPSETCS MeyaTbl y4aCTKOBOM
KOMUCCHH;

13) oTMeTKa 06 UCIIOJTHUTEJIE.

OTMeTKa 00 HMCNOJIHUTEJe BKJKOYaeT B cebsd WHULUANbl U PaMUJIHIO
UCIIOJIHUTEJISI JOKYMeHTa U HoMmep ero TesiepoHa ¢ KojoM CBepAJIOBCKOM
obsiactu. OTMeTKy 00 MCIOJIHUTEJe pacnojaraloT Ha JMLEBOW WM, NpPHU
OTCYTCTBMMU MeCTa, Ha 0OGOPOTHOU CTOpPOHE MOCJEeJHEero JIMCTa JOKyMeHTa B

JIEBOM HU>KHEM YTy pasMmepoM mpudTa 10 myHKTOB, HapuMep:

3y6apeB Biragumup BaHOBHUY
(34343) 2-28-53;

13aBepeHre KONHM MPOTOKOJIOB 006 MTOrax roJOCOBAaHUSI U UHBIX JOKYMEHTOB KOMHUCCUU
INPOU3BOAUTCA B COOTBETCTBUU C NyHKTOM 12 ctathu 30 @epepasbHoro 3akoHa «06
OCHOBHBIX TapaHTHUAX U36UpaTeJbHbIX MPaB U MpaBa Ha y4acThe B pedpepeHayMe IpaxkaaH
Poccuiickoit ®egepanuun».



14) oTMeTKa 00 UCIIOJIHEHHUU LOKYMEHTA.

OTMeTKa 00 WCHOJHEHHWU J[JOKyMeHTa W HalpaBJeHUU €ero B JeJio
BKJIIOYAET CJeAylolile JaHHble: KpaTKHUe CBeJleHHU 00 UCIIOJIHEHUH JOKYMeHTa
(Ip¥ OTCYyTCTBUU JAOKYMEHTA, CBU/ETEJbCTBYIOLLETO 00 WCIOJHEHUHU), JaTy U
HOMep MMeloLlerocs JOKyMeHTa 00 UCIIOJIHEHUH, c10Ba «B fesno», HoMep fea,
B KOTOPOM OyJZieT XpaHWUTbCA [JOKYMEHT, JaTa, HNOAINUCh NpexcenaTess

yqaCTKOBOﬁ KOMHCCHH.

4. OpraHusanys pa6o0Thl C UCXOAALMMH (OTHpPaB/IA€eMbIMH) JOKYMEHTAMU

4.1. Ucxopauie JOKyMeHThl OQOPMJIAIOTCA Ha OJIaHKAaX YCTaHOBJIEHHOU
GOpMBI B COOTBETCTBUH C N0JI0KEHUAMU HacTosuero [lopagka.

4.2. llpy opopMJIeHNH UCXOAAIIUX (OTIpaBJIseMbIX) IUCEM U TeJlerpaMM
WCIIOJIHUTE/Ib yKa3blBaeT IOJIHbIA TMOYTOBBIA (BKJIIOYass HWHJAEKC) afpec
OpraHU3al Xy WU IpaXKJaHUHa.

4.3. Ucxopsuye NMcbMa HaNpaBJISIlOTCS 3a MOANUCHIO NpeceaTeis (a B
ero OTCYTCTBUEe 3aMeCTUTessl IlpejcejaTesisd, CeKpeTaps) y4acTKOBOH
KOMHUCCHUHU Ha OJIaHKe NHCbMa.

4.4. UcxopauieMy JOKYMEHTY INPUCBAavMBaeTCsd HOMepP, KOTOPbIA COCTOUT
M3 MHJEKCa JleJla 10 HOMeHKJIaType JieJl U MOpPSAJAKOBOr0 HOMepa JJOKYMEHTa,
pas/ieJIeHHBIX KOCOM 4yepTou. cxoaA1muym HoMep YKa3biBaeTCd TaKXe Ha KONIUHU
JIOKyMeHTa, ocTawuierca B Jgese. Hymepanusa wucxoZdlux [JOKYMeHTOB
OCYILLECTBJISAETCA B IIpeJiesiax KaJeHJapHoro roja.

4.5. Ucxopame JOKYMEHTBbl PErUCTPUPYIOTCA B XKypHaJle perucrpayuu
HCXOSIIMX JOKYMeHTOB (mpuJsioxkeHue N2 6).

[Ipy peructpayuyM HCXOAALLEr0 [AOKYMEHTa B JKYpHasle HCXOAALIUX
JIOKYMEHTOB 0053aTe/JIbHO YyKa3blBAOTCA CJeAylolihe pPeKBU3UTHI: Jara
OTNpaBJIeHUs1 [JOKyMEHTa, PervcTpalMoOHHbIA HOMep, JlaHHble 00 ajpecaTte

(bamunusg, uMs, oT4eCTBO (PU3UYECKOTO JIMIIA WJIM Ha3BaHWe OpPraHU3alMU,



MEeCTOHaX0X/IeHUE MoJiydyaTessi), KpaTKoe COJlep>KaHue [IOKYMEHTa, a TaKxke
K€M OH UCIIOJIHEH U MOAIUCAH.

4.6. Ecii oTnpaBJsisfieMbld JOKYMEHT fBJIIETCA OTBETOM Ha BXOAALUHU
JIOKYMEHT, HEOO0XOAMMO MPHUOOIIUThL MNOAJMHHUK BXOJALIET0 JOKYMeHTa K
KOIIMY OTIPABJIAEMOI0 JOKYMEHTA, OCTAIOLIerocd B JeJie.

Konuu ucxofamux JOKYMEHTOB MOMELA0TCA B [jeJI0 B COOTBETCTBUMU C
HOMEHKJIATYPOU JieJl y4aCTKOBOW KOMUCCUH.

4.7. lJoKyMeHTbI, aJI[peCOBaHHbIE TPAXK/JAAHUHY, MOTYT ObITb BPy4YeHbI €My
JIMYHO, O 4YeM B JKypHaJle perucTpanydu oOpallleHUd TrpaxkJaH /JesaeTcs
COOTBETCTBYWOILasd OTMETKa, COoJepalad MMOANUCh TpakJaHWHa. B ciaydae
HEBO3MOXXHOCTU JIMYHOIO BpY4YEHUA [JOKYMEHTOB TIpaXXJaHWHY OHHU
OTIHPABJIAIOTCA 4Yepe3 IMOYTOBOe OTJeJIeHHWe CBA3U 10 NOYTOBOMY aJZipecy,

yKa3aHHOMY UMM B 00pallleHHH.

5. [loaroroska, opopmiieHue, BbINYCK, y4eT JOKYMEHTOB,
paccMaTpUBaeMbIX Ha 3acCeJaHUAX YYaCTKOBOM KOMUCCUU?

5.1. lokyMeHTbl MO BOMpOCaM, BKJ/JIIOUYEHHbIM B MPOEKT MOBECTKH JHS
3ace/laHUs Y4aCTKOBOM KOMMCCHUH, TOTOBAITCA NpeJceaTesieM, 3aMeCTUTEIEM
npejcenarTesis, CEKpeTapeM y4aCTKOBOM KOMUCCHUM U 4YJeHAMH Y4aCTKOBOU
KOMUCCHM C TpaBOM pellawllero roJjoca, 3a KOTOPbIMU 3aKpemnJeHbl
COOTBETCTBYIOIIME HANIPABJIEHUS [€ATEJbHOCTH.

5.2. [IpeacraBiisieMble K paCCMOTPEHHIO JOKYMEHTbI /IO/DKHbI BKJIOYAThb
O3arJlaBJeHHbIM MPOEKT pelleHUsA C NPUOOILEHHbIMU K HEMY MOJAJWMHHUKAMHU
JIOKYMEHTOB, MOCJHYKUBUIUX OCHOBAaHHEM /il PacCMOTPEHHS BOIpoOca Ha
3ace/laHMU y4aCTKOBOW KOMMCCHUH, JIMOO TMPOEKT MHUCbMa, MO/JIeXallero
COTJIaCOBAHUIO Ha 3acelaHWM Y4YaCTKOBOM KOMUCCHUM, IPU HEOOXOAHWMOCTH -

ITOACHUTEJIbHYIO 3alIUCKY 110 pAaCCMAaTPHUBA€MOMY BOIIPOCY.

2 Mlopssigok odopMseHHs MPOTOKOJA YYaCTKOBOM KOMHCCUM 00 MTOrax TI0JIOCOBAaHUS
yCTaHaBJIMBAETCS 3aKOHO/ATeJbCTBOM O BbIOOpax U pedpepeHiyMax.



5.3.[IpoekTbl AOKYMEHTOB (BKJIlOYasi NPUJIOXKEHUsI), MpeAcTaBJisiEMble
JlJIS1 pAaCCMOTPEHHUS Ha 3acelaHuU Y4aCTKOBOM KOMMCCHUM, BUSUPYIOTCA JIMLOM,
OTBETCTBEHHBIM 3a €0 N0/ TOTOBKY.

5.4.Jlu1io, OTBeTCTBEHHOE 3a MOATOTOBKY IpOEKTa pelleHus,
obecreuMBaeT KOMILJIEKTHOCTb BCeX JOKYMEHTOB, O0OO3HaueHHbIX KaK B
IIPOEKTe pellleHUs], TaK U B IPUJIOKEHUAX K HEMY.

5.5. Ha 3acefaHun y4acTKOBOW KOMHCCHUU BeJeTCs NPOTOKOJ U MOXET
IPOU3BOAUTBHCA ayAuO03aluch (BUAeo3anuch). B ciyyae npousBoacTBa ayAuo-
WM BUJE03allMCH 4YJeHbl Y4YaCTKOBOM KOMHUCCMM UM TpUIJIAllEeHHbIe
YBEeJOMJIIIOTCA 00 3TOM 10 OO'bSIBJIEHUS TIOBECTKHU JIHA 3ace/jaHHUsl.

5.6. lokyMeHTBI, paCCMOTPEHHbIE HAa 3aCeJaHUU YYaCTKOBOW KOMUCCHH, B
cay4dae, eC/d B XOJe 3acelaHusl BHOCUJIUCb H3MEHEHMs, [JOJDKHbI ObITh
JlopaboTaHbl, a 3aTeM MOAIHKCAHbl, 3apErUCTPUPOBAHbI U, €CJU HE0OXO0UMO,
pa3ocJ/IaHBbl.

5.7.1lpu fopaboTKe JOKyMeHTa B €r0 TEKCT BHOCSATCS COIVIACOBAaHHbIE B
X0/le 3ace/laHus u3MeHeHUs. B ciydyae NpUHATUA y4aCTKOBOW KOMMCCHUEU
pelieHUsT O HeOOXOJAMMOCTH KOHTPOJISI MCIOJHEHUS pelleHUsl €ero TEeKCT
JIONOJIHAETCA NMYHKTOM, B KOTOPOM Ha3HA4yalTCA JIMIA, OTBETCTBEHHbIE 3a
VCIIOJIHEHUE, U ONIPeJlesIsieTCs CPOK UCIIOJIHEHUS.

5.8. Tekct pemeHuss opopmisieTcss Ha OJlaHKe YCTAaHOBJIEHHOW (QOpPMbI
corsiacHo npusoxeHuto N2 4 K HacTodAwemy [lopaaky.

5.9. Pelienue nognuckiBaeTcs npejcesaTeseM U CEKpeTapeM y4aCTKOBOU
KOMUCCHM C yKa3aHUEM MOJTHOTO HAUMEHOBAHUS JOPKHOCTEM.

Ecim Ha 3acelaHMM y4YaCTKOBOM KOMHUCCUU MpeaceAaTeJbCTBOBAJI
3aMeCTUTeJIb MpejcefaTesd y4acTKOBOM KOMHUCCHUH, CEKpeTapb y4acTKOBOU
KOMMCCUM WA OJWH W3 YIEHOB Y4aCTKOBOM KOMHCCHUU C MPABOM pPeIIA0IEero
rojoca, a TaKXe eCJd I0JHOMOYUA CeKpeTapsA Y4YaCTKOBOM KOMMCCUHU

OCYILECTBJISAJ OJUH W3 YIEHOB YYaCTKOBOM KOMMCCHM C MPABOM peIAIEero



rosioca, TO NOANUCHA B MPOTOKOJIe, HA pelleHUH O0POPMJIAIOTCH CJeyILUM
06pa3om:

«3aMecTUTeN b TpejcenaTesss y4aCTKOBOM UW30UpaTeNbHOW KOMUCCUU
n3bupaTesbHOro y4yactka No» - B cjy4yae BpPEMEHHOr0 OTCYTCTBHS
npejcefaTesist y4aCTKOBOU KOMUCCHUY;

«HcnosiHsAIOMMNA 06513aHHOCTU TIpe/ice/iaTe sl yYaCTKOBOW M306MpaTebHOU
KOMMCCHM H30HpaTeJbHOr0 ydJacTka N2» — B ciydyae BPeMEeHHOT'O0 OTCYTCTBHS
npeacefaTesiss W 3aMeCTUTeJs MpeJcefaTesss Y4aCTKOBOM KOMHUCCUHM IPHU
HaJIMYMM pelleHUs y4YacTKOBOWM KOMMCCHUHA O BO3JIO)KEHMU Ha CeKpeTaps
y4aCTKOBOW KOMUCCHUU JINOO OJHOTO U3 YJEHOB YYaCTKOBOW KOMUCCHUU C
IpaBOM pellalUiero roJjoca MOJHOMOYMM THpejcenaTesss Y4aCTKOBOH
KOMMCCUH;

«HcnonHgaomUNA 063aHHOCTU CeKpeTapsi y4acTKOBOW H36MpaTesbHOU
KOMMCCUM M3OUpaTeJbHOTO y4yacTka N2» — B cJjyyae HaJIM4YUsl pelleHus
y4aCTKOBOW KOMHUCCHUHM O BO3JIOKEHUM Ha OJHOTO M3 4YJEHOB Y4YaCTKOBOU
KOMMCCHM C NMPAaBOM peLIaoIlero rojoca NOJJHOMOYMU ceKpeTapsi Y4aCTKOBOH
KOMMCCHH.

5.10. PemieHus1 y4acTKOBOM KOMMCCHM HYMEPYIOTCS B XPOHOJIOTUYECKOU
1ocJieJ0BaTEeJbHOCTH B Ipe/iesiaX KaJeHJapHoro roja.

Homep pemeHuss cocToMT U3 HOMepa MPOTOKOJIA 3acefaHUs U
NOPSIKOBOTO HOMEpA pelleHus], pa3/ieJiIeHHbIX KOCOM 4epTOoU, HanpuMep: 1/8.

5.11. lIpeacenaTenb MO0 ceKpeTapb y4aCTKOBOM KOMHUCCUH TUPAXKUPYET
JIOKYMEHTBbl B HE00XOAUMOM KoJsimyecTBe. Ha KakJoW KONMUU [OKYMEHTa
NPOCTaBJSIETCA MeYaTh, yI0CTOBEPSIOILAs NOAMUCH Npe/ice/laTe sl y4aCTKOBOU
KOMHUCCUM M CeKpeTapsi y4acTKOBOM KoMuccMM (6e3 BOCHpOH3BeJeHHUSs
noJnrcen).

5.12. Konus peuieHusi y4aCTKOBOM KOMHUCCUHW HAINPaBJISIETCS 3asIBUTEJIO B
c/ly4dae, eCJU ero ooOpalleHHe B YyYacTKOBYI0 KOMMCCUIO MOCJIYXKHUJIO

OCHOBaHHEM JId pACCMOTPEHHUA BOIIPOCA HA 3dC€ldHUHU y‘{aCTKOBOﬁ KOMMUCCHHU.



5.13.llpoTokos1 3acefjaHus Y4aCTKOBOM KOMHCCUU OQPOpPMJISIETCA Ha
0J1JaHKe YCTaHOBJIEHHOW (OpMBbI COIJIACHO NpUJIokKeHUI0 N2 4 K HacTosdleMy
[TopaaKy.

5.14. TekcT NpoTOKOJIa 3acelaHUA YYACTKOBOM KOMHUCCUM COCTOUT U3
JIByX 4aCTeu — BBOJJHOU U OCHOBHOMW.

5.15. B BBOJHOM 4aCTH MPOTOKOJIA yKa3bIBAOTCA GaMUIMA U WHULHAJIBI
npejacefaTresiss y4aCTKOBOW KOMHUCCUHM (IpefcelaTesIbCTBYIOLIEro), a TakKxXe
NPUCYTCTBYIOIIUX 3aMeCTUTeJd I[pejcefaTesd y4acTKOBOW  KOMMUCCHUH,
ceKpeTapsd y4YaCTKOBOW KOMUCCHMU U YJEHOB Y4YaCTKOBOM KOMMCCUH, JIUL,
NpUrJalleHHbIX Ha 3acejaHues.

JlonyckaeTrca odopMieHHe MNPUCYTCTBYWOIIMX OTZAEJbHBIM CIHUCKOM C
yKazaHWeM HWHULUaIoB, GaMUWINK U JoJ/nKHOCTed. CHHCOK Npuiaraercd K
IPOTOKOJIY 3ace/JaHUS.

5.16.IloBecTka [HA BKJKOYaeTCd B BBOJAHYK 4YacTb NpoTokoJia. OHa
COCTOUT U3 NepevyrceHus BONPOCOB, KOTOPble 0OCYKAIOTCA Ha 3acejlaHuU, U
3aKpeliseT M0C/Ae0BaTeJbHOCTb UX O0OCYKAeHUA U paMUJINU [JOKJIAJYUKOB
(BbICTynAMOUIUX).

Kaxkaplli Bompoc NOBECTKM JHS 3acejaHUus HyMepyeTcs apabCcKou
nudpou, ero HauMeHOBaHHWe (GOPMYJIMPYIOT, HAYMHAasA € npensoroB «O» Wiu
«06». 1o Kaxk0My YHKTY YKa3bIBae€TCs JOKIAJUUK.

5.17. OcHOBHas 4acCTb NPOTOKOJIA COLEPXUT CTOJBKO paszesoB, CKOJbKO
IYHKTOB BKJ/IIOYEHO B IIOBECTKY JHA.B COOTBETCTBMU C HeW paszeJbl
HYMepYIOTCH.

Kaxxapiit pasaen coctouT U3 Tpex yacteu: «CJAYIIAJIN», «BBICTYITUJIN»,
«PEIIINJ/IN», koTOopble me4yaTarOTCA OT IPAHUIbI JIEBOrO IO0JIA HPONUCHBIMU

OYKBaMHU.

3[IpursnanieHye Ha 3aceflaHue MOXET ObITh MepeZlaHo Mo TesedoHy ¢ GUKcalUed AAThl U
BpeMeHH 3BOHKAa B KypHaJie NMpPOU3BOJIbHOW ¢(opMbl, TesepoHOrpaMMoOU, 3JIEeKTPOHHOU
MOYTOM COOOLIEHHNEM B MeCCEH/KEPE - B CJIydyae HAJIMUMS COTJIACHS YJieHa KOMUCCHH, HTHOTO
JIUIIA, HAa TaKOe OIOBelleHHe.



B uactu «CJIYIIAJIM» KpaTKO wU3Jjiaraercad TEKCT BbICTYILIEHUA
Aokaanyvka. MHunuanel v gamMuaua [OKJaA4MKa IedaTaloTcsd C KpacHOM
CTPOKHU
B MMEHUTEJIbHOM Iajiexke. 3allUCh [JOKJaJa H3JaraeTrcd OT TpeTbero Jula
e/IMHCTBEHHOT0 YUCJIa U OTAeseTCd OT paMUJINU TUDeE.

Ecsiu TeKCT fok/1azia npuaaraeTcs K IpoTOKOJIY, TO UCIIOJIb3YeTCA CChIIKA
«TeKcT JoKJIaZa pUIaraeTcs».

B yactu «BBICTYIIUJ/IN» mnepedyucndroTcAd BBICTyHAWOIME U aABTOPHI
BonpocoB. UHunManel U daMUIMA BBICTYNAOLLEro IMe4YaTalTcad C KpacHOU
CTPOKHM B MMEHHUTEJIbHOM najexe. KpaTkas 3anuch BbICTYIJIEHUS 10 CYLLECTBY
paccMaTpyUBaeMoOro BOIIpOCAa M3JIaraeTcd OT TPeThbero Julia eJUHCTBEHHOrO
qyycIa.

Ec/iu TeKCT BBICTYIJIEHUA NPUJAraeTcd K NPOTOKOJY, TO UCIOJb3YeTCsA
ccblIKa «TeKCT BBICTYIJIEHUS [IPUJIaraeTCsay.

B yactu «PEIIWJ/IN» oTpakaeTca NpUHATOE pelleHUe (pe3y/bTaThbl
roJIOCOBAaHMUA) M0 KXKJA0MY BOIIPOCY [TOBECTKHU JIHA 3aceJaHuUs.

Ocob6oe MHeHHUE, BbICKa3aHHOE BO BpeMs 00CyxJeHus, 0popMJIsieTCs Ha
OTJAEJbHOM JIUCTE U I[OMEIaeTCd IO0CJe COOTBETCTBYIOILEr0 pelleHUs.
WUudopmanya o HalM4YuM 0cO60ro MHeHUS JOJDKHA ObIThb OTpaKeHa B TEKCTe
IPOTOKOJIA.

5.18.[IpoTokos1 3acefaHus NOAINUCBIBAETCA INpeJcefaTelbCTBOBABIIMM
Ha 3ace/]JaHUY U CEKpeTapeM y4aCTKOBOW KOMUCCHUU (MW YJIEHOM Y4aCTKOBOH
KOMHUCCHUH, UCIIOJHABIIMM OOSI3aHHOCTU CeKpeTaps Y4aCTKOBOW KOMHCCHUH) C
yKa3aHHWeM I[10JIHOI'0 HAUMeHOBaHUA JOKHOCTEM.

5.19.IlpoTokosibl  3aceflaHUK  HYMEPYKHTCId B  XPOHOJIOTUYECKOU

1ocJel0BaTEeJIbHOCTHU B Npeesiax KaJeH/lapHoro roja.

6. KOHTpOJIb MCNIOJTHEHUSA JOKYMEHTOB U IOPy4YE€eHU M

6.1. KoHTpoOJII0 UCTIOJIHEHUS TTOAJIeXaT:



NOPY4YEHHUS, COJZlepKalllMecsl B IMOCTAHOBJIEHUSX U JPYTUX JOKYMeHTax
OUUK  Poccun, HsbupaTenbHord  KoMmuccud  CBepAJIOBCKOM  00J1acTH,
TEPPUTOPUAJIBHON H30MpaTeJbHOU KOMMCCHUM, OKPYXXHOW U30OUpaTeJbHOU
KOMMUCCHH;

NOpPY4YEHHS, COAeprKallhecs B pellleHUAX y4aCTKOBOM KOMUCCHH;

BXO/ISIlIME NOKYMEHThI, B TOM YMCJIe IUCbMEHHbIE 0OpallleHUs rpak/aH,
yKaszaHHble B [lepedyHe mnojJjiexaliuXx KOHTPOJIKO JOKYMEHTOB C yKa3aHHUEM
CPOKOB HCIIOJIHeHUA (npuioxeHue N2 7);

UCXOJslIMe JOKYMEHTDI, TpeOyIolle OTBETA;

NOpYy4YeHHUS, CcoJep:Kalidecds B MPOTOKOJIaX 3acefaHUld Yy4aCTKOBOH
KOMMUCCHH.

6.2. KoHTpoJIb HCIIOJIHEHMS [JOKYMEHTOB, YKa3aHHbIX B IMYyHKTe 6.1
Hactoswero Ilopsaka, 1o cylecTtBy 3aTpPOHYTbIX B HHUX BOIPOCOB
OCYILLECTBJISAET pejceaaTes b y4aCTKOBOW KOMUCCHUH.

6.3. CpOKM WCIOJIHEHUS TOPYYEHHH, COAEepKalUXCd B pelleHUsAX
y4aCTKOBOW KOMHCCUH, ONIPeJe/ITI0TCS STUMU pELIEHUSIMU.

6.4. JOKyMeHT IMOJJIEXXUT MUCIIOJIHEHHWIO He 1no3JHee, 4yeM d4epe3 30
KaJIeHIapHbIX JHEW CO JHA €ero PerucTpanuy, 3a HCKJIKYEeHUEeM CJy4aes,
npeAyCMOTPEHHBIX NYHKTOM 6.5 HacTosero [lopsaaka.

Eciu nociegHuil feHb UCMIOJIHEHUS PUXOAUTCS HA HEPAOO4YUl JieHb, TO
OH MO/JIEXXUT UCIIOJHEHUIO B IPE/LIECTBYOUIAN eMy pab04Yril [ieHb.

JlokyMeHTBI ¢ noMeTkaMu «BecbMa cpoyHO», «CpOYHO» UCIIOJTHAKTCA B
TPEeXJIHEBHBIN CPOK, JOKYMEHTHI ¢ MOMeTKOU «OnepaTuBHO» — B 10-1HEBHBIN
CPOK.

6.5.CpOKM  MCIOJHEHUS BXOAAUIUX JIOKYMEHTOB UM  oOOpalleHUui
YCTAaHABJMBAKOTCA HWCXOJSl M3 CPOKOB, IMpeJJjaraeMbiXx OpraHu3aluen,
HalpaBUBIIEN JOKYMEHT, WJMU CPOKOB, YKAa3aHHbIX B MNpUJIOKeHHMH N2 7 K

HacTodleMy [lopaaky.



6.6. JIOKyMEHT cUMTaeTCa UCIIOJHEHHBIM U CHUMAETCA C KOHTPOJIA I10C/1e
pelleHHsA BCeX IMOCTAaBJEHHBIX B HEM BOIIPOCOB, COOOILEHUS pPe3yJbTaTOB
paccMOTpeHUs BCEM 3aMHTEPEeCOBAHHBIM JIMIAM.

6.7. OCHOBaHUAMHU [Jid CHATUA JOKYMEHTA C KOHTPOJISA ABJAOTCA:

pelleHHe y4aCTKOBOW KOMHUCCUY;

OTBeT Ha BXOJALIUN JOKYMEHT;

OTBEThbl OT OpraHU3alyy, B KOTOpble JOKYMEHT OblLJI HampaBJeH [Jisd
paccCMOTpeHUs N0 CYLIeCTBY IIOCTaBJEHHbIX B HeM BOIPOCOB U OTBETa
3aBUTEJIIO;

HamnpaBJieHUe 00pallleHUs1 B Apyrue opraHyu3aluu AJis pacCCMOTPEHHUS MO
CYLLLECTBY MOCTABJIEHHBIX B HEM BONIPOCOB U MOCJAeAYIOUero UHPOPMUPOBAHUS
aBTOpa 0 pe3yJibTaTaX PaCCMOTPEHUS.

6.8. lOKyMeHT He CYUTAETCA UCIIOJITHEHHBIM U OCTAETCA Ha KOHTpOJIE:

€CcJIM OH HallpaBJsdeTcd B JApyrie OpraHbl WJM OpraHU3alUuU [JJid
pacCMOTpeHUs C LieJibl0 MOJYyYEeHUS Y4aCTKOBOM KOMMCCHMENW HHpOpMalUy,
HE0OXOAVMMOMW [Jisi PAaCCMOTPEHMUS MO CYLIECTBY MOCTAaBJEHHBIX B JOKYMEHTE
BONIPOCOB. B ciyyae HEOOXOAMMOCTH y4yacTKoBasi KOMUCCUSI UHGOPMUPYET 06
3TOM aBTOpaA LOKYMEHTa;

€CJIM OH HallpaBJsdeTCd B JApyrue OpraHbl WM OpraHU3aluu JJid
pacCMOTpeHUs N0 CYLIeCTBY IIOCTaBJEHHbIX B HeM BOIPOCOB M OTBETA
3afBUTEJII0 C MNOCJAeAYIIUM HHPOPMHUPOBAHHWEM Y4YaCTKOBOM KOMMUCCHUHU O

pe3yJibTaTax UCIOJHEHHUS.

7. I/I3I‘0TOBJIeHI/Ie, XpaHe€HHu € U UCII0JIb30BAHHE IT€YdTH U ITAMIIOB

7.1. lng ynoctoBepeHUs NMOAJUHHOCTHU JOKYMEHTOB WJU COOTBETCTBUS
KONUKA JIOKYMEHTOB INOJUVIMHHUKAM HCHOJIb3yeTCsd TMevyaTb Y4aCTKOBOM
KOMHCCHH.

Jl/11 mpocTaB/eHUsI OTMETOK O MOJIyYeHUH, PeTUCTPAlUX JOKYMEHTOB B

yqaCTKOBOﬁ KOMHWCCHUH MOTYT UCIIOJIb30BATHCA IITAMIIBI.



7.2. U3roToBjieHWe Me4YyaTH U LITAMIOB Yy4aCTKOBBIX KOMMCCUH
ocyulecTBaseTca M3b6upartenbHOU kKomuccued CBepAJIOBCKOM 00JIaCTH WJIU
TEPPUTOPUATBHON M30MpPATETbHOW KOMUCCUEN B COOTBETCTBUHU C 00pPa3LOM U
OINUCaHUeM, YTBepKAeHHbIMU nocTaHoBaeHUeM LIUK Poccum.

7.3.[leyaTh y4aCTKOBOM KOMHCCHUU MPOCTABJISIETCS Ha NPOTOKOJIaX 00
WUTOrax roJl0OCOBaHMUs, Ha KOMUSAX pPelleHWH y4aCTKOBOM KOMUCCHH, Ha NaKeTax
IpYU OTIIPAaBKeE JOKYMEHTOB, P 0POPMJIEHUH JOKYMEHTOB Ha IPUEM TOBApPHO-
MaTepHUaJIbHbIX LLEHHOCTEM, BCEX aKTaX, COCTABJIIEMbIX y4aCTKOBOW KOMUCCHUEMN.

7.4.[leyaTp y4aCTKOBOM KOMMCCHUHM IIOCJIE OKOHYAHUS H3OUpATEJbHOHU
KaMIlaHWY, KaMOaHuM pedepeHJyMa [A0/HKHA XPAaHUTbCA B HAJEXKHO
3aKpbIBa€MOM U OIle4dyaTbiBAeMOM celdpe WIM MeTa/UIM4YeCKOM wIKady B
TEPPUTOPUATIBHOU U30UpaTEJIbHOW KOMHUCCUH.

7.5.1lpeacenatenb y4acTKOBOM KOMUCCMU B MepUOJ, TNPOBeJeHUs
BbIOOPOB U (MJiM) pedepeHiyMa OCyLIeCTBJISET KOHTPOJIb 3a NPAaBUJIBbHOCTBHIO
XpaHEHHUS U UCIOJIb30BAaHUA [e4YaTH, 3aTeM IepejlaeT MeyaTb Ha XpaHEHUE B

TEPPUTOPHUATBbHYI0 U3O6UpPATETbHY0 KOMHUCCHUIO.

8. BegeHre HOMEHKJIATYPhI AeJ1 1 popMUpoOBaHUE AeJ

8.1. HomeHkJ1aTypa Jesl y4acTKOBOM KOMHCCUM IIpeJHa3HadyeHa AJis
dbopMUpPOBaAHUS UCNOJIHEHHBIX JIOKYMEHTOB B /leJla, CHCTEMATHU3allMU U y4eTa
JleJ1, onpe/ieJIeHUsI CPOKOB UX XPaHEeHUSl.

B HoMeHKJaTypy [es1 BKJIOYAKOTCA 3aroJOBKHM Jies, OTpaKawlliue Bce
JIOKyMEeHTHpYeMble y4aCTKH PaboThbl y4aCTKOBOM KOMUCCHUU.

3aroJioBOK /Jiesla [IO/DKEH YEeTKO OTpakaTb OCHOBHOE CcoOJiepKaHue U
coctaB JAoKyMeHTOB. He jomyckaeTrcsd ynoTpebGyieHHe HEKOPPEKTHbIX
GOpMyIMPOBOK, BBOAHBIX CJIOB U CJI0’)KHBIX 000POTOB.

HomeHk/1aTypa Jies1 y4aCTKOBOM KOMUCCHUM COCTABJISIETCS] B COOTBETCTBUHU

C NMpUMepHOM HOMEHKJIaTypa JieJl y4acTKOBOW HU36MpaTeJbHOW KOMUCCHUH,



YTBEPXKAAEMOU NOCTaHOBJAeHUEeM W36upaTesbHOW KoMHUCCMU CBeEpAJIOBCKOU

006J1aCTH.

[Ipy cocTaBseHWM HOMEHKJIATYpbl JeJ CjleAyeT PYKOBOJCTBOBATLCA
[lepeyHeM TUIOBBIX yIpPaBJEHUYECKUX apPXUBHBIX JJOKYMEHTOB, 00Pa3yOLUXCS
B IIpoLlecCe MedTeJbHOCTA TOCyJapCTBEHHBIX OPraHOB, OPraHOB MeCTHOTO
CaMOyIpaBJeHUs W OpraHusalyi, C VYKa3aHHeM CpPOKOB XpaHeHHUd,
yTBEPXKAEHHbIM NprHKa3zoM PesiepasbHOr0 apxuBHOro areHtcrsa ot 20.12.2019
Ne 236 (nmanee - IlepedeHb); MOpsiiKaMHA XpaHEHUs U INepeflayd B apXUBBI
JIOKYMEHTOB, CBfI3aHHbIX C TMOJATOTOBKOM U TPOBEJEHUEM BbIOOPOB,
yTBepxkJaeHHbIMU LUK Poccum n HMsbupaTtesbHOM Komuccuerd CBep/iOBCKOU
00J1aCTH, HOMEHKJIaTypaMHU JeJsl Y4aCTKOBOW KOMUCCHUM 3a MpeAllecTBYIOLUe
ro/ibl.

HomeHnkiaTypy zen y4aCTKOBOH KOMMCCHUHU COCTaBJISAET
TEeppUTOpUaA/bHAsA U3OUpaTe/ibHas KOMHUCCHS, BBIHOCUT €e Ha COrJiacoBaHUe
JKCNEPTHOM KOMUCCUU TEPPUTOPUATIBHOU U30MpPATETbHOW KOMUCCHH, U, TIOCTIE
COTJIaCOBAaHMS, yTBEPK/AAaeT CBOUM pelLIEeHHUEM.

YTBepAeHHas pellleHHeM TepPUTOPHAJIbHON U36UpaTENbHON KOMUCCUA
HOMEHKJIaTypa JeJl Yy4aCcTKOBOM KOMMCCUM 00s3aTeJibHA JJis UCIOJHEHUS
BCEMU YYACTKOBBIMU KOMHUCCUSIMU.

B ciyyae BO3HMKHOBEHHS HOBBIX [€Jl, OHHA [OIOJIHUTEJIbHO BHOCATCA B
YTBEPKJEHHYI0 HOMEHKJIATYPY el

Cpok xpaHeHHS [OKYMEHTOB YyKa3blBaeTCd B HOMEHKJIAType JeJ CO
CCBIJIKOM Ha COOTBETCTBYWIIYK CTaTbld [lepeyHd WJIM Ha NOYHKT
cooTrBeTcTByOUlero Ilopsiska XpaHeHUsI W Tepeflayd B apXUB JOKYMEHTOB,
CBSI3aHHBIX C MOJATrOTOBKOW U MPOBEIEHUEM KOHKPETHBIX BbIOOPOB.

Ucuucienue CpPOKOB XpaHeHUA JIOKYMEHTOB, 3aKOHYEHHBIX
JleJIONPOU3BOACTBOM B TeEKYyLIeM IroJly, HauhHaeTcA ¢ 1 gHBaps ciefyruiero

roja.



8.2. 3aKoOHYEHHbIE  [1€JIONPOU3BOJCTBOM JIOKYMEHTBbl OQOPMJSIOTCA
B COOTBETCTBUU C TpeboBaHUAMU [lopsifKa, CHUCHIBAIOTCA IpejcefaTesieM
y4aCTKOBOW KOMHUCCHUU B JieJ10.

UcnonHeHHble [OKYMeHTbl (QOPMHUPYIOTCA B Jea B COOTBETCTBUU C
yTBEPKAeHHOW HOMEHKJIATypOu JeJl.

He nonyckaeTrcd noMmelieHue B [jeJ10 JOKYMEHTOB, COepkKaHUue KOTOPbIX
He COOTBETCTBYyeT 3aroJIOBKY JeJia.

B fesio BKIIOYAKOTCA BCe JOKYMEHTHI 10 KOHKPETHOMY BOIIPOCY BMeCTe C
NPUJIOKEHUSAMH, VYKa3aHHbBIMU B TeKCTe [JoKyMeHTa. Ilpu oTcyTcTBUU
NPUJIOKEHUH, YKa3aHHbBIX B TEKCTe JJOKYMEHTa, peJceAarTesb JUO0 CeKpeTapb
y4aCTKOBOM KOMHCCHUU 00f13aH cJe/laTh 3alldCh HA [JOKYMeHTe 00 Wux
MECTOHAXO0X/eHUU.

[IpoTokoJ/IBbI 3acejlaHU Y4aCTKOBOU KOMHUCCUHM PACIOJIAraloTcs B JeJie 10
XPOHOJIOTUM B NOpA[Ke BO3pacTaHUd HOMepoB. /J[OKYMeHThbl K 3aceJaHUIO
y4aCTKOBOM KOMUCCHU MTOMELIAIOTCA N10CJIEe COOTBETCTBYIOLLEr0 IIPOTOKOJIA.

O6pauieHus rpaxJaH U JJOKYMEHTHI [10 UX PACCMOTPEHUI0 GOPMUPYIOTCS
B OTZAeJibHble Jesia. Kaxzaoe o6OpallieHue U BCe [JOKYMEHTbl IO €ro
PacCMOTPEHUI0  COCTAaBJIAIOT B JieJie  CaMOCTOATEJbHYH Tpylmny H
pacnoJiararoTcs B aipaBUTHOM MOPSIKE M0 ePBbIM OYKBaM paMUJINKA aBTOPOB
ob6palleHu.

3a COXpPaHHOCTb JOKYMEHTOB U JieJl [10 llepefilayld UX B TEPPUTOPUAJIBHYIO
M30UpaTebHY0 KOMHUCCUIO OTBETCTBEHHOCTb HECET Mpe/ice/jaTesb y4aCTKOBOM

KOMHCCHH.

9. OTBEeTCTBEHHOCTh

9.1. OTBETCTBEHHOCTb 32 OPraHM3aALUI0 [EeJIONPOU3BOACTBA B Y4aCTKOBOU
KOMUCCHUM, obecriedueHHMe KOHTPOJII WCIOJHEHUS JIOKYMEHTOB, obecleyeHUe
COXPAaHHOCTH JOKYMEHTOB U Iepejadyy UX B  TePPUTOPHUAJIBHYIO

I/I36I/IpaTeJIbHYIO KOMHCCHUIO HeceT IIpeacegaTtesb y‘{aCTKOBOﬁ KOMMUCCHUH,



KOTOPbIM 00ecneyuBaeT TaKXKe KOHTpPOJIb COOJIIOJIEHUST TpebOBaHUM
HacTosuero [lopska.

9.2. YneHnl Y4aCTKOBOU KOMUCCUU HeCyT [IepPCOHAJIbHYIO
OTBETCTBEHHOCTb 3a COOJIlOJleHUe TpeboBaHUK Hacrtosimero llopsaka,

COXPAHHOCTb HAXOAAIINXCA Y HUX JOKYMEHTOB.



[Ipusioxkenue N2 1
K [lopaaky BegeHud
JleJIONPOU3BO/CTBA B Y4aCTKOBOM
M306HpaTeJbHONM KOMHCCUU

dopma KypHa/ia perucTpanyy BXOAAIUX JOKYMEHTOB

Jata N36upaTtenbHbl | Perucrpa- Koppe- Homep u KpaTkoe conepxxanue | Pesosronus Cpok OTMeTKa 06
HOoJIy4eHUs % LIMOHHBIN | CIIOH/JEHT JaTta MCIIOJIHEHUS | UCIIOJIHEHUHU
y4acToK HOMep JIOKyMeHTa
Ne
1 2 3 4 5 6 7 8 9




[Ipusioxkenue Ne 2
K [lopaaky BegeHusa
JleJIONIPOU3BO/CTBA
B Y4aCTKOBOW NU30MpaTe/IbHOU
KOMUCCHUU

AKT

Mul, HHWXKEIOoAIINCABIINECA

(®.11.0 uieHOB y4acCTKOBOW KOMHUCCHU)
, COCTaBWJIHU aKT O
TOM, 4YTO « » 20__ Tr. IpUA BCKPBITUMU IaKeTa

(yka3aHue HaMeHOBaHMUs NaKeTa (MUCbMa, 6aHEePOJH U T.A.), OT KOTO MOJIy4eH)

06Hapy>*<eH bl Cjieyromne HeJOCTAaTKH

HaCTOHLL[I/Iﬁ dKT COCTaBJIEH B JIBYX 3K3€EMILJIApPax.

[Moanucu:
(®.1.0.)

(.1.0)



[Ipusioxkenue N2 3

K [lopaaky BefeHud

AeJIOIIPONU3BOACTBA
B Y4aCTKOBOW U30MpaTe/IbHOU
KOMHUCCUH
dopma )KypHaJia perucTpanuy 06paleHUuH rpaxaaH
Peru- Anpec mecTta OTt™meTk
Jata Kop- AP Cpok
CTpa- »KUTeJIbCTBA Pe3o- a o6 Howmep
noJsy- pecroH- CopeprkaHue 06palleHUs WCIIOJI-
I[MOHHBI 3as1BUTEJIS], HOMep JIIO1Usa UCIoJI- Jlena
yeHusd | . JIeHT HeHUs
1 HoMep TesiepoHa HEHUU
1 2 3 4 5 6 7 8 9




[Ipusioxxenue N2 4
K [lopsAiKy BeieHUs AeI0NPOU3BOACTBA
B y4aCTKOBOW U30MpaTeSbHOHU
KOMHUCCUU

®opMbI 6/1aHKOB, UCN0JIb3yEMBIX B Y4aCTKOBOM U30HUpaTe/IbHOU
KOMHMCCHH



CBEPAJ/IOBCKAA OBJIACTb
HAUMEHOBAHHUE MYHUIIUITIAJIBHOT'O OBPA3OBAHHUA

YYACTKOBAA U3BUPATE/IbHAA KOMUCCHUA
U3BUPATEJ/IBHOI'O YYACTKA Ne __

INPOTOKOJ 3ACEAAHHUA

(mara)

(MecTo mpoBeeHMs)



CBEPAJ/IOBCKAA OBJIACTb
HAUMEHOBAHHUE MYHUIIUITIAJIBHOT'O OBPA3OBAHHUA

YYACTKOBAA U3BUPATE/IbHAA KOMHUCCHUA
U3BUPATEJ/IbBHOI'O YYACTKA Ne ___

PEIMEHUWUE

(mara)

(MecTo cocTaB/IeHUS)

(HauMeHOBaHUE peLIeHHs)



CBEPAJ/IOBCKAA OBJIACTb
HAUMEHOBAHHUE MYHUIIUITIAJIBHOT'O OBPA3OBAHHUA

YYACTKOBAA U3BUPATE/IbHAA KOMHUCCHUA
U3BUPATEJ/IbBHOI'O YYACTKA Ne __

(ynuua, 1oM, HaceJleHHBIN YHKT, palioH, 06J1aCTh, UHJEKC, TesiepoH)

Ha Ne¢ OoT




[Ipunoxxkenue Ne 5
K [lopaaky BegeHuda
JleJIONIPOU3BO/CTBA
B Y4aCTKOBOW NU30MpaTe/IbHOU
KOMHUCCUHU

Tpe6oBaHMA K JOKYMeHTaM, U3rOTOBJ/IAEMBIM C IOMOIIbIO NTeYaTALIMX
YCTPOMCTB, M K (pailjiaM TEKCTOBbIX JJOKYMEHTOB

1. TekcTbl JOKyMEHTOB Ha OJiaHKax popmarTa A4 meyaTarwTCs yepes
1-1,5 MeKCTpOYHBIX HUHTEPBAJIA.

2. HasBanue BUJa JJOKYMeHTa e4yaTaeTcs MPONUCHBIMU OYKBaMHU.

3. Ecaum 3aronoBok kK TekcTty mnpeBblimiaeT 150 3HakoB (5 cTpok),
J0IlyCKaeTCcd NpoJAJeBaTh ero 0 FpaHULbl MpaBoro noJsd. Toyka B KOHLE
3aroJioBKa He CTaBUTCS.

4. PacuindpoBka nopnucyd B pekBusute «lloanuce» nedartaercd Ha
YpPOBHe INOC/JeJHEe! CTPOKU HAaUMEHOBAHUSA JOJLKHOCTH C MCIOJb30BaHUEM
koM6uHanuu kjaaBuim Shift - Ctrl - [lpoben Mexay WHULUAMAMU U
bamuauen.

5. Co3panue, dopMaTHpoBaHME M BbIBOJI Ha Ie4yaTb [JOKYMEHTOB
IPOMU3BOAUTCA HAa KOMIbIOTEPAX C UCIOJIb30BAaHUEM TEKCTOBOI'O peZlaKTopa,
noajep:xkuBatuiero ¢opmar docx. BHeJpeHHe 3JIeKTPOHHBIX TabJIML,
CO3/JaHHbIX B TaOJIMYHBIX peJaKTopax, B JAOKYMeHTbl ¢opmaTa docx He
Jl0IyCKaeTCs. JlonyckaeTcH, npu HeoOX0JUMOCTH, CO3/laHMe,
dbopMaTHpoBaHHe M BBIBOJ, Ha MNedaThb TabJIML MOCPeACTBOM peJaKTopa
3JIEKTPOHHBIX TabJ/IML, NOAepKUBaKOIIUX popMart xIsx.

6. [lpu PopmMaTUpOBAaHUU [JOKYMEHTOB pEKOMEHJyeTCs paboTaTh C
BKJIIOYEHHOM KHOMKOW Y, 4TOoObl BHJETb Ha 3KpaHe BCe CJYyKeOHbIe
CUMBOJIBL.

7. llpy popMaTUpPOBaHHUU TEKCTOB JAOKYMEHTOB MUCIOJIb3YETCS CTHUJIb,
KOTOpPbIN UMeeT CleAyIoliie NapaMeTphbl:

WpUPT Liberation Serif



pasmep 14 nyHKTOB

OTCTYyI cJieBa 0 cMm

cripaBa 0 cMm
VHTepBaJ nepej 0 nyHKTOB

[Tocne 0 nyHKTOB
MEeXCTPOYHBIX UHTEPBaJI IIOJIYTOPHBIN
nepBad CTpoKa oTctyn Ha 1,25 cm
BbIpaBHUBAHUE 0 LIUPUHE

8. I[Ipu popmaTHpoBaHUU TABJIUI, HEOOXOAMMO COOIIOAATH CAeAYIolIe
TpebOBaHUA:

TabJMIa Bcerja Ao0/HKHAa UMeThb Ha3BaHHWE, KOTOPOE BbIpaBHUBAETCS
0 LIeHTPY AOKYMEHTA;

TabJIN1A BBIPABHUBAETCS 10 LEHTPY JIUCTA;

3aroJIOBKU CTOJIOIOB U CTPOK BbIPAaBHUBAIOTCA MO LIEHTPY STUYENKHY;

JlaHHbIEe B SYeiKax TabJMLbl BIPpABHUBAIOTCS CBEPXY 10 JIEBOMY Kpalo;

NpoJlo/PKeHUe TabJMIbl HAa HOBOM JIMCTE BCerjja HauyuHaeTcs C
3aroJIOBKOB ee CTOJIOLOB (MM HOMepoB rpad, B cjaydae, ecau rpadsl
TabJIUIbl HA IEPBOM JIUCTE NPOHYMEPOBaHbI);

CTPOKM TabJIMIbl TEPEHOCATCS Ha HOBbIM JIMCT JOKYMEHTA
MCKJIDUUTEJIBHO LIEJINKOM;

IIMPUHA W BbICOTA TAOJIUIbl HE JOJPKHBI NPEBbIIIATh pa3Mephl MoJien
JIOKyMEeHTa.

9. Pa3mepnl TmoJiel JOKyMeHTa JOJ/DKHbI MMETb CJjeAymolie

napaMeTphbl:
BepXHee 2,0 cm
HUXXHee 2,0 cMm
JeBoe 3,0 cm
npaBoe 1,5 cwm.

(Oky Kpad A0 KOJIOHTUTYJIA:



BEPXHETO 1,25 cm

HUXKHETO 1,25 cm.

10. Ilpu 1nDoAroToBKe [OOKYMEHTOB HCIOJB3YIOT CjeAyroljue
PEKBU3UTHI: HAUMEHOBaHUEe OpraHU3alUY;

HaMMeHOBaHUeE OpraHU3alUH,

HavMeHOBaHUe BU/JA JJOKyMEHTA;

JlaTa IOKyMEHTa;

pervucTpalMOHHbIA HOMEDP AOKYMEHTA;

CChLJIKA HAa UCXOAAIIMU pErUCTPAlMOHHBIM HOMEpP U JaTy JOKYMEHTA;

MECTO COCTaBJieHUs (U3/jaHUs) JOKYMEHTA;

ajipecar;

rpud yTBEPKIEHUS NOKYMEHTA;

3aroJI0BOK K TEKCTY IOKYMEHTa;

yKa3aHUs [0 UCIOJIHEHUIO JJOKYMEHTA;

TEKCT JOKYMEHTQ;

OTMeTKa O HaJIMYUU NPUJIOKEHUS;

NO/INKCh;

rpu¢ coryiacoBaHus JJOKYMeHTa;

BU33;

neyaThb;

OTMeTKa 00 UCNIOJIHEHWH JJOKYMEHTA U HallpaBJIEHUU €T0 B JieJI0;

OTMeTKa 06 UCIIOJIHUTEJIE.

11. PekBu3uTHl (KpoMe TeKCTa AOKYMeHTa U ajjpecaTa), COCTOSIIHE

M3 HECKOJIbKHX CTPOK, I€4aTarT CO CJIeAYIOIMMHU [TapaMeTpaMU:

MpUPT Liberation Serif

pa3mep 14 nyHKTOB

OTCTYII cJieBa 0cMm
cripaBa 0cMm

HNHTEpBaJ rnepen 0 ITYHKTOB



nocjue 0 nyHKTOB

MeKCTPOYHbIA UHTEpPBaJ OZJMHAPHBIN
OTCTYI II€PBOU CTPOKHU HeT
BbIpaBHUBaHUE 0 LIEHTDY.

12. PexBU3UT «AfpecaT» ne4yaTarwT CO CeAYIOLIMMU lTapaMeTpaMu:

MpUPT Liberation Serif

pa3smep 14 nyHKTOB

OTCTYII cJieBa 7 cM
cripaBa 0cMm

WHTEpBaJ nepen, 0 nyHKTOB
nocJjue 0 nyHKTOB

MeKCTPOYHbIA UHTEpPBaJl OZJMHApPHBIN

OTCTYI [IEPBOW CTPOKHU HET

BbIpaBHUBaHUE 110 L EeHTPY.

Eciu coctaBHble 4acTHU peKBU3UTOB «AApecaT», «['pud yTBepKIeHUs
JOKyMeHTa», «['pud corsacoBaHus pokymMeHTa», «OTMeTKa O HaJW4YWH
NPUJIOKEHUS» He YMeUIalTCd Ha OJHOM CTpPOKe, TO pa3pbiB CTPOKU B
HY?>KHOM MeCTe IMPOU3BOJUTCA C IOMOILBI CHUMBOJIA «Pa3pblB CTpPOKU»
(kom6rHanua ki1aBuil Shift - Enter).

[Ipy odpopmieHHH [JOKyMEHTOB Ha JBYX U 0OoJiee CTpaHUIAX BTOpas
Y NIOCJIeiyI0IMe CTpaHUIbl JOJ/DKHBI OBITh INpOHYMepoBaHbl. HoMepa
CTpaHUL, NPOCTABJAIT NOCepejUHe BEpPXHEro MoJis JIUCTAa apabCKUMHU
nudpaMu 6e3 3HAKOB NpeNnrHaHUS.

Ecniv [oKyMeHT uMeeT mnpu/ioKeHHe, TO OHO MedyaTaeTcsd C HOBOW
CTPaHULb] U UMEET CAMOCTOATENbHYI0 HyMepaluio CTPaHUL.

13. lna BbIABJEHUS M HCHpPaABJEHUS BO3MOXHBIX OLIMOOK B
NpaBONUCAaHUU B CGOPMUPOBAHHBIX (alaX peKOMEHAYETCS OCYILECTBJATh

IPOBEPKY IOKYMEHTOB, UCII0JIb3y$sl CACTEMbI IPOBEPKHU MPABOMUCAHUSI.



14. Kaxablid JOKYMEHT CO BCEMM NMPHUJIOXKEHUSIMU K HEMY NOMEIAIOT
B OTJAEJIbHbIA ¢ai (ecqu NPUI0XKEHHUS CO34aHbl OJHUM IPOLLECCOPOM).
BHyTpu ¢aiisia caM [JOKyMEHT M KaxJoe INpUJI0oKEeHHe IOMelalT B
OTJle/IbHble pa3/ieJibl.

15. Bce pekBU3WUTBI AOKYMEHTa OTAEJSIOT APYr OT Jpyra OJHOU
NyCTOW CTPOKOW, oOpa3dyeMor cuMBOJIOM a63amna (9§ - kiaaBuma Enter). B
TEKCTe He [J0JDKHO BCTpevyaThCs 60Jiee IByX CUMBOJIOB ab3ala noJpsz.

16. He momyckaeTcsi mucaThb CJ0OBa C paspsiIKOU, BCTaBJsAsS MPOOEJIbI
Mexay OYKBaMU B cjoBax. He momyckaeTcsi Ucno/ib30BaHUE MPO6EOB s
obpa3oBaHHsA ab3alHOTO OTCTyMNa (KpacCHOM CTPOKU) WJH MYCThIX CTPOK. B
TEKCTe He JO0J/DKHO BCTpedyaTbCs NoApsj 60Jiee 0OJHOTO CHUMBOJIA MpobeJa.
Pazznenenve uWHULMaNOB U paMUJIUK JiellaeTCd C HCHO0Jb30BaHUEM
Hepa3essieMoro npoobesa (coyetanue kiaaBuil Shift - Ctrl - IIpo6en).

17. He pomyckaeTcsl BK/IKOYaTh B TEKCT JOKYMEHTa pas3/esiuTe/bHble
JIUHUHU, COCTaBJIEHHbIE U3 1]eNI0YeK CUMBOJIOB (*, =, -, — U Ap.).

18. He pmomyckaeTcsi MCIOJIb30BaHHWE B PYCCKUX CJI0BAaX CXOAHBIX IO
HavyepTaHMIO JIATUHCKUX OYKB (A, a,B,C,c, E, e, H, K, M, 0,0, P, p, 1, X, X, y).

19. He ponyckaeTcsi MCNOJIb30BaHWE CUMBOJIA Tabyasanuu (—) s
obpa3oBaHHs ab3alHOro OTCTyna (KpacHOM CTPOKHM) HWJM MYCThIX CTPOK.
A63anHbIM OTCTYN yCTaHAaBJAMBAKT B MeHI0 @opmaT/Ab3al MM C TOMOILbIO
BEpPXHEro JIBUKKA Ha TOPU30HTA/IbHOM JINHEHKE.

20. BmecTto 6yKBbI «E» gomkHa ymoTpebasaTbca 6ykBa «E» (kpome
MMeH COOCTBEHHBIX PU HAJIMYUH NOATBEPK/IAIOLUUX JOKYMEHTOR).

21. PekBu3UTBl «3arojIOBOK K TEKCTY JOKYMeHTa» JOJDKHbI OBITh
BbIPOBHEHBI M0 I[EHTPY U KOKAbIA U3 HUX J0JDKEH NPeJCTaBJIsATb COO0M OJMH
absal, TO eCTb BHYTPM TeKCTa KaXKJO0ro pPeKBU3UTA He JI0/HKHO ObITh
cuMBoJia ab63ana. He fgomyckaeTcs wWcmnoJsib30BaHMe CHMMBOJIAa ab3ana s
npepbiBaHUS CTPOKH B TMPOU3BOJILHOM MeCTe, [Ji1 3TOr0 CJAeAyeT

MCII0J1b30BaTh CUMBOJI pa3pbliBa CTPOKU (KoMOMHanusa kaaBuil Shift - Enter).



[IpusioxxkeHue N2 6
K [lopsiiKy BeieHUS AeI0NPOU3BOCTBA
B y4aCTKOBOW U30UpaTeJIbHOM KOMUCCUU

dopmMa KypHaJia perucTpanym UCXOAAMUX JOKYMEHTOB

Jarta

Perucrpa- Kto

OoTHpaBJie- . KpaTkoe cogepxkaHue Homep
IIMOHHbIN Anpecat noAmnucal HUcnonHuTe b

HUS JIOKYMEHTa Jena
HOMep JIOKYMEHT
JIOKYMEHTa
1 2 3 4 5 6 7




[Ipusioxkenue N2 7
K [lopaaky BegeHuda
JleJIONIPOU3BO/CTBA
B Y4aCTKOBOW NU30MpaTe/IbHOU
KOMUCCHUU

INNEPEYEHD
MoAJIe’KalliiX KOHTPOJII0 JOKYMEHTOB C YKa3aHHEM CPOKOB MCIIOJIHEHUA

1. 3akoHbl CBep/JIOBCKOM 00J1aCTM — COIJIACHO YKAa3aHHOMY B HUX
CPOKY.

2. [locTaHOB/IEHHS, pelieHus 3aKOHOZATEJNbHOTO CobpaHusa
CBepAJIOBCKOM 06J1aCTU — COTJIACHO YKa3aHHOMY B HUX CPOKY.

3. Yka3smpl, pacnopsikeHusi ['yoepHaTtopa CBepAJIOBCKOM 00J1aCTH —
COTJIAaCHO YKa3aHHOMY B HUX CPOKY.

4. HopMaTHBHBbIE aKTbl OpPraHOB MeCTHOrO CaMOyNpaBJeHUSA -
COTJIACHO YKa3aHHOMY B HUX CPOKY.

5. Cpok moAroTOBKM OTBETA Ha 3alpocC JenyTaTa 3aKOHO/ATeJbHOIr0
Cobpanus CBepIIOBCKOM 06J1acTH — He MeHee 10 aHel.

6. [IpoTect npokypopa — He no3aHee 4yeM 4Yepe3 10 KaJieHJapHbIX JHEH.
[IpescTaBieHre NPOKypopa — B TeUEHHE MeCsIia CO AHS NOCTYIJIEHUS.

7. ObpailleHus], CBSI3aHHbIe C peasiM3aliMel U 3alllUTON U36MpaTebHbIX
NpaB ¥ NpaBa Ha y4yacTue B pedpepeHiyMe rpaxkjaH Poccuiickoit @enepanuy,
NOCTYNHUBIIME B YYAaCTKOBYK KOMHCCHIO B XOJle COOTBETCTBYIOLIEN
M30MpaTeJbHOW KaMIIaHWM, KaMIaHUW pedepeHjiymMa, — B COOTBETCTBUU C
®enepasbHbiM 3aKOHOM OT 12 uwoHA 2002 roga N2 67-$3«06 OCHOBHBIX
rapaHTUsX H30upaTe/ibHbIX MpaB U IpaBa Ha ydyacThe B pedepeHAyMe
rpaxkgaH Poccuiickoit @enepanuun».

8. OO6paluieHusi, CBSI3aHHble C COOTBETCTBYIOIEHM H30HUpaTeJbHOMU
KaMIlaHWel, KaMmnaHuel pedepeHJyMa, TMOCTYNUBIIKNE B y4YaCTKOBYIO
KOMUCCHUIO /[0 YCTAHOBJIEHHWSI €10 HWTOrOB TO0JIOCOBAHUS, OIpeJeseHUs

pe3y/JIbTaTOB BbIGOPOB, pedepeHaymMa U coJieprKalljhie BOINPOCHI, pelleHue



KOTOPbIX HE BXOJWUT B KOMIIETEHIIMI0 KOMUCCUH, B TeUEHUE NATH AHEH Mocie
JHS TOCTYIJIEHUSI HampaBJsSIOTCd B KOMMCCHIO, HWHOW OpraH WJH
JIOJDKHOCTHOMY JIMIY, B KOMIIETEHIIMIO KOTOPbIX BXOJUT UX PaCCMOTpPEHHUE, a
NOCTYNUBIIME B WHOM MepUOJ, JIMOO He CBSI3aHHblE C COOTBETCTBYIOIEN
M30MpaTeJbHOW KaMIlaHUMEW, KaMMlaHWeld pedepeHyMa — B TeUEHHE CEMU
JIHEW MocJie AHS MOCTYIJIEHUS.

9. OO6pameHuss CpeAcTB MacCOBOM HHPOpMalnMu IO BoIpocaM
npejoCcTaBJeHrs] UHPOpPMaAlLlMU — B TeUEeHHUE CEMU KasleHJlapHbIX AHel. Eciu
TpebyeMble CBeIeHUsI HE MOTYT ObITh MPEeI0CTaBJIEHb] B YKa3aHHBIN CPOK, TO
JIONYCKAaeTCsl OTCPOYKa B MpPeJIOCTABJEHHUU 3alpaliiBaeMoOl HHPOpMaIMK C
BpyYyeHUEM TMpPEeACTABUTENI0 peAaKUUHW B TpeXJHEBHbIH CpPOK €O [HA
NoJIy4YeHUsI MMCbMEHHOTO 3anpoca MHPOPMaLlMU yBeJOMJIEHUS 00 OTCPOYKE,
B KOTOPOM YKa3blBAlOTCS MNPUYMHBI OTCPOYKH, JlaTa, K KOTOpPOH OyAeT
npeAoCTaBjJeHa 3amnpaliviBaemMass UHpopManus, [JO/HKHOCTHOE  JIHIIO,

YCTaHOBUBILEE OTCPOYKY, laTa NPUHATHUS peLIeHNs 00 OTCPOUKe.



[Ipusioxxkenue N2 8
K [lopsAiKy BeieHUs AeI0NPOU3BOACTBA
B y4aCTKOBOW U30MpaTeSbHOHU

KOMHUCCUU
YuyacTkoBas YTBEPX/JIEHA
n3bupaTesbHas peumieHueM HxkHepedyeHCKOU
KOMUCCUS PallOHHOU TEPPUTOPHUAJILHOU
M30MpaTesbHOr0 y4acTKa M30MpaTeSbHOU KOMUCCUU
Ne oT Ne
HOMEHKJIATYPA JEJI
Ha roj
Koui-Bo
Nupekc JeJ CpoK XpaHeHUs Ae/1a [[puMeyanu
3arosIoBoK siesa (ToMa, yactu) u Ne cTaTbu
Aejia (ToMa, yacTH) (TomoB, e

no [lepeyHro

yacTen)
1 2 3 4 5
CekpeTapb y4aCTKOBOH
M30UpaTesbHOM KOMHUCCHUU [Toanuce PacuindpoBka

NOAMNKUCHU

/laTa




[Ipusioxxenue N2 2
K pelleHuto brcepTckon nocesKoBoOMn
TEepPUTOPHUAJIBHON
M30MpaTebHOU
koMuccuu oT 29.06.2026 Ne 1/1

IIpuMmepHasa HOMeHKJ/IaTypa JeJl
Yy4aCTKOBOM U30HUPpATETbHON KOMHUCCUU
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Y4yacTkoBas I/136I/IpaTeJ'IbHaH
KOMHCCHUA I/136I/IpaTeJ'IbHOFO

YTBEPKJIEHA
peumieHMeM HmkHepedyeHCKOU
PallOHHOM TEPPUTOPUATIBHOMN

HM306UpaTeJSbHOU KOMUCCUU
OT Ne

YTBEPX/JEHA
pewieHueM HxHepeyeHCKOH

y4yacTtka Ne __ PaliOHHOM TEPPUTOPUATIBHON
H36Hp8T€J’IbHOI>i KOMHUCCHUHU
OT Ne
HOMEHKJIATYPA JAEJI
Ha roj
HUHpek 3aroJioBOK JeJia Kosu- Cpok xpaHeHus | [lpumeyaHu
c fena 4eCTBO v Ne ctaTbu 1o g
TOMOB nepeyHIo
(yacrteit)
1 2 3 4 5
01. HopmMaTHBHO-NIpaBOBbIE aKThI JAMH
Poccuiickoit ®enepanuy, cT. 16, 26, 36,46
CBep/A/I0oBCKOM 06J1aCTH, [ITYAJZl
MyHULUNIaJIbHble HOPMAaTUBHO-
IPaBOBbIE AKThl O MOATOTOBKE U
NpOBeJIEHUH BbIOOPOB, IPUCTaHHbIE
JUIsl CBeJleHUs
02. [locTaHoBieHud, pacnopsaxenuda LIUK JAMH
Poccuu, U36upaTeibHOM KOMHUCCUHU CT. 20, 30, 46
CBep/si0oBCKOM 06.J1aCTH, [ITYAZ
TepPUTOPHUAJIbLHOU U30HpaTENbHON
KOMHCCHUH, OKPY>KHOU U30MpaTeJbHON
KOMHCCHH 10 BOMPOCAM MOJITOTOBKHU U
poBe/ieHUs BbIOOPOB U
pedepeHyMOB, IPUCIaHHBbIE [
CBeJleHus
03. [IpoTOKOJIBI 3acelaHUU y4aCTKOBOU [locTossHHO
M36UpaTebHOM KOMUCCUH, PELlleHUs cT. 18a
y4aCTKOBOW U30MpaTENbHON KOMUCCUHU [ITYAZ
U JJOKYMEHTbI K HUM
04. O6paieHus rpaxkJiaH (3asBJaeHuUs, 5 set 3K
»KaJI0ObI, TPEeTEH3UH ) cT. 154
[ITYAL
05. [lepenucka y4acTKOBOMU 5 seT MK
M306MpaTebHON KOMUCCHUH C cT. 70
TeppUTOpPHATIbHOMN [ITYAL
M36UpaTeSbHON KOMUCCHEN TTO
BONPOCAaM OCHOBHOMU eATeJbHOCTHU
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(BxoAsiive JOKyMEHThI)

06. [lepenucka yyacTKOBOH 5 net JIIK
M36upaTesbHON KOMUCCUU C cT. 70
TEepPUTOPHUAJIBHOU [ITYAL
M306MpaTebHON KOMUCCHUEHN T10
BOIIPOCaM OCHOBHOM
JleITeJIbHOCTH (Ucxoda1pe
JIOKYMEHTHI )
1 2 3 4 5
07. HomeHkusaTypa fies1 y4acTKOBOM Jlo 3aMeHbI *IOAMHHUK B
n36upaTebHOM KoMmuccuu. Komus* HOBOU Zfz%m(’p“a“
CITIT1YSA6 6 U36HpaTebH
A 01 KOMHUCCUHU
08. KypHan peructpayuu BXoAAIMMX 5 net
JLIOKYMEHTOB cT. 182 T
[ITYA/l
09. KypHas peructpanuu UCXOAALIMX 5 set
JIOKYMEHTOB cT. 182 T
[ITYA/l
10. Kypnan peructpanuu obpauieHUn 5 set
rpaxkJaH CT. 282e
[ITYA/l

CekpeTapb TEPPUTOPUAIBHOU

M36UpaTe/bHON KOMHCCHUU [lognuck PacuiudpoBka nognucu
Jarta
COT'JIACOBAHO:
pewenue K TUK
OT Ne
WTorosast 3anuch 0 KaTeropusx U KOJIMYECTBaX JieJl, 3aBe/leHHbIX B roy B
OopraHusaluu
[To cpokaM xpaHeHUA Bcero B ToM uucie:
nepexoAsIuX C OTMETKOH
«3IK»
1 2 3 4

Ha 6yMa)KHOM HOCHUTEJIE

[locTogHHOTO

BpemeHHoro (cBbiie 10 JieT)

BpemenHoro (0 10 sieT BKJIIOYUTEJIbHO)

UTOTIO:

JJIEKTPOHHBIX

[locTogHHOTO

BpemeHHoro (cBbiiie 10 JieT)

BpeMeHHoro (0 10 JieT BKJIYUTENbHO)

UTOI'O:




