YTBEPX/IEH:

PemeHnueM brucepTcko noceskoBOU
TePPUTOPUAIBLHON U36MpaTebHOU
KOMHMCCUHU OT 3 UtoHs 2022 roga Ne 3/8

IMOPANOK
Be/JleHUA AeJIONPOU3BOACTBA B OKPYKHOM N30MpaTe/IbHOM KOMUCCUHU

1. Oo61mme nMoJI0KeHUAa

1.1. TlpumepHsin [lopsaaok BeAeHUs [E€JONPOU3BOACTBA B OKPY>KHOU
n3bupaTesbHOW KoMuccuu (fasnee - Ilopsimok) ycTaHaBJIMBAeT MNOPSAAOK
paboThl C JOKYMEHTaMU, OCHOBHbIE MIpaBUJia UX MOATOTOBKU U 0pOpMJIEHUS
B OKPY>KHOW KOMHUCCHH.

[lopsAnok pa3paboTaH Ha OCHOBaHUM ¢ejfepajbHbIX 3aKOHOB OT 12
ntoHA 2002 roga N2 67-®3 «06 0CHOBHBIX rapaHTHUSIX U30MpaTEbHbIX IIPAB U
npaBa Ha y4yacTue B pedpepeHayMe rpaxgaH Poccuiickot @enepayuun», ot 22
okTs6psa 2004 roga N 125-®3 «06 apxuBHOM Jesie B Poccumckon
®enepanuun», or 2 mMasg 2006 roga N2 59-@3 «O mopsijike pacCMOTpeHUs
obpameHut rpaxgaH Poccurickon @Pepepanun», NpPaBOBbIX aAKTOB
lleHTpasbHOM wu36UpaTesbHOW KoMUccUM Poccuiickorn @egepanuu, c
ucnosb3zoBanuem [I'OCT P 7.0.97-2016 «HauuoHa/nbHBIM CTaHAAPT
Poccuiickon  ®depepanuu. Cucrema CTaHZApPTOB 1O  HWH(OpPMaIUH,
6MbIMOTEYHOMY U M3/ aTEeJIbCKOMY Jley. OpraHu3aluoOHHO-
pacnopsAuTesbHasg  JOKyMeHTaunud. TpeboBaHHA K  O0QOpPMJIEHHUIO
nokymeHnToB», OCT P 7.0.8-2013 «HauuoHanbHbIM cTaHAapT Poccurickoun
Qenepanyu. Cucrema CTaHAApPTOB N0 HWHQOpPMAIUHA, OUOJIHMOTEYHOMY M
Y37 aTeJbCKOMY Jieny. /leJionpousBOACTBO M apXUBHOe Jiesio. TepMUHBI U
onpejeeHUsI».

1.2. [IlpaBusia opopMmJieHUS JOKYMEHTOB M MOPALOK pabOThI C HUMH,
npegycMoTtpeHHble [lopsiaikoM, o00s3aTeJibHbI [Ji  YJEHOB OKPY>KHOU

M30MpaTeJbHON KOMHUCCHUU.
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1.3. BepgeHue  [eJIONPOM3BOJACTBA  OKPYXHOW  HM30MpaTebHOU
KOMMCCUHM OpPraHU3yeT mpejceaTesib OKPY>KHOM U30MpaTeIbHOW KOMHUCCUH,
CeKpeTapb  OKpPYKHOM  MU30UpaTeJbHOM  KOMHCCUM  ObOecrnedyuBaeT
JleJIOIPOU3BOACTBO KOMHMCCUM B COOTBETCTBUM C pacnpefesieHUeM
00513aHHOCTEN B OKPYKHOU KOMHUCCHHU.

OTBeTCTBEHHOCTD 3a BeJleHHe [1eJIONPOU3BOCTBA HECET MpeJcesaTe b
OKpY>KHOM M30MpaTeJbHOU KOMUCCHUH.

1.4. /lenonpous3BOACTBO B OKPY>KHOM KOMHUCCHUU OCYILECTBJSAETCH C
VCI0JIb30BaHUEM XYPHAJIOB PETUCTPALIMU JOKYMEHTOB.

Pabora ocCHOBbIBaeTCA Ha NpPUHIKIE OAHOKPAaTHOW pPerucTpanyuu

AOKYMEHTOB.

2. [Ipuem, perucTpanus ¥ NPpoXoKAeHUe NOCTYyNAWILUX JOKYMEHTOB

2.1. Ilpuem 51 perucrpanus MOCTYHAKIUX
JIOKYMEHTOB IPOU3BOAUTCA INpejcesaTesleM OKPY>XKHOU KOMHUCCUMU JIHMOO
CeKpeTapeM OKPY>KHOU KOMHUCCHUU C UCIOJb30BaHMUEM KYypPHaJia perucTpanumu
BXO/JAILMX JOKYMeHTOB (mpusioxkeHue Ne 1).

Peructpauuss JOKyMEHTOB, MNpeACTaBJEHHbIX KaHAUJAaTaMHd B
OKPY>KHYI0 HW30HMpaTeJIbHYH0 KOMHUCCHUIO [JI BBIJBWIXKEHUS U PErucTpaluy,
MOXET OCYILECTBJATHCA OTAEJbHO OT OCTAJbHBIX BXOJSIUX JOKYMEHTOB B
CHelaJbHOM XypHaJle PETUCTPALMU TaKUX JOKYMEHTOB (mpusioxkeHue NO
1la). Peructpauuy NOAJEXUT KaXAbld [JOKYMEHT, NpeACcTaBJsieMbld
KaHJUJATOM B OKPYKHYI HM30MpaTeJbHYI0 KOMHUCCUIO [AJs1 BbIJBUKEHUS U
peructpaguu. OcyliecTBasieTC  CKBO3HAasd HyMepalus JOKYMEHTOB
HapacTaKwIMM UTOTOM B XpOHOJIOTUYECKOM MOPS/IKE.

2.2. Ilpu BCKpPBITUM KOHBEPTOB C MOYTOBOM KOppeCHOHJAEHLUen
NpoBepseTCHd MPaBUJIbHOCTb aZlpECOBAHUSA, KOMILJIEKTHOCTb U 11€JI0CTHOCTD
JIOKYMEHTOB, HaJiMuMe TNpujoxeHu. HempaBujibHO ajJipecoBaHHbIE U
OIIMOOYHO BJIOKEHHBIE JOKYMEHThI He PeruCTPUPYIOTCS, epeChblJIAITCA 10

HAa3HAY€HHWI0 WJIKM BO3BPAIIAOTCA OTIIPAaBUTEJIIO.
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2.3. Ecium 1npu BCKpbITUM KOHBEpPTa OOHApyKe€HO OTCYyTCTBHE
JIOKYMEHTOB WJIU WX OTJAEeJIbHbIX JIMCTOB, NPUJIOKEHUN, MOBpEXIeHUe
JIOKYMEHTOB WJIM HECOOTBETCTBHUE HOMEPOB J[JOKYMEHTOB HOMepaM,
yKa3aHHbIM Ha KOHBEPTE, B OKPY)XHOW KOMHCCUH COCTaBJISIETCS aKT
yCTaHOBJIEHHOW (GOpMbI B JIByX 3K3eMIuispax (mpusoxkeHue Ne2). OauH
9K3eMIUISIp aKTa IMOCbLJIAeTCs OTHpaBUTENO, APYro mnpuoblaeTcs K
NPUHSATHIM JJOKYyMeHTaM.

2.4. KoHBepThl OT MNOCTYNUBIIUX JJOKYMEHTOB He YHUYTOXAIOTCSA B
cJy4yae, eCJid TOJIbKO MO0 HUM MOXXHO YCTAaHOBUTbD aZipec OTHpaBUTEJIs, AATY
OTNPABKH U MOJIyYeHUs JJOKYMEHTOB, UJIU €CJIM OHU COJEp>KaT AOKYMEHTHI,
KOTOpble NOCTYNUJIU U3-3a NpeJesioB TeppuTopuu Poccuiickoit @epepanuy,
U3 CYJOB, CJeJCTBEHHbIX OPraHOB, JIUO6O JIOrOBOPHI, NMPETEH3UU, HCKOBbIE
3asiBJIEHUSI.

2.5. [Ilpu peructpauuyd MOCTYNUBIIEr0 [JOKYMEHTA B JKypHaJie
perucTpauuyd BXOJSLUX JOKYMEHTOB 00s3aTeJbHO MPOCTaBJSIOTCS
ceayrolue PEKBU3UTHI: JlaTa MOJIy4YeHHUs JIOKYMEHTA, ero
perucTpalMoHHbI HOMep, JaHHble O KoppecnoHzeHTe (azpecarTe)
(bamuaus, uMsa, oTyecTBO GpU3UYECKOro JIMLA UJIU Ha3BaHME OpPraHU3alUH,
MeCTOHaX0X/leHUe OTIpaBUTeJIsA), KpaTKoe cojiepKaHue JJoKyMeHTa. MoryTt
ObITh YKa3aHbl TaKXXe WUHble PEKBU3UTbI, HANPUMepP, UCXOJAAIIMN HOMEpP U
JlaTa MOCTYNUBIIEro JOKyMEHTA, Pe30JII0LIMs, CPOK UCIOJIHEHHS, OTMEeTKa 06
MCIIOJIHEHUM JJOKYMEHTA U CIIMCAaHUHU €ero B JIeJ10.

Bxoasuuii HoMep W AaTa MPOCTABJISAKTCS, KaK MpPaBUJO, B MPaBOM
HIDKHEM YTIJIy JIMIEBOW CTOPOHBI IMEPBOT0 JIUCTA 3aperdcTPUPOBAHHOIO
JlokyMeHTa. [Ipy peructpanuud BXOJAAIIMX JOKYMEHTOB MOXET ObITb
MCI10JIb30BaH PErUCTPAMOHHBIN HITAMIIL.

Ha npusioxeHMM npocTaBjsieTCs BXOAAIIMM HoOMep JOKYMeEHTa, K
KOTOPOMY OHO OTHOCHUTCS.

K moBTOpHBIM JJOKyMeHTaM MNPHUKJIAAbIBaeTcd UHPOpMAIUS O paHee

IMOCTYNMUBIINUX NOKYMEHTAX U PE3YyJIbTATadX UX UCIIOJITHEHHA.
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Hymepauusa BXOoAAIIMX [JOKYMEHTOB OCYLLECTBJSAETCA B Ipenesax
CpOKa MOJTHOMOYUM OKPYKHOM NU30MpaTebHOU KOMUCCHUH.

2.6. 3apeructpvpoBaHHbIe JlOKyMEHTBI paccMaTpUBaKTCA
npejcenaTesieM OKPY>KHOM KOMUCCHH.

2.7. UcniosiHeHHbIE JJOKYMEHTHI CIUCBIBAIOTCS B €10 NpejceqaTesieM
OKpPY>KHOM KOMMCCUM U TNIOMELATCA B [JeJO0 B COOTBETCTBUU C
HOMEHKJIATYPOU JieJl OKPY>KHOW KOMUCCHMH.

2.8. ObpaleHus TpakJaH pPEerucTpUpPYHOTCA B OTZAEJIbHOM >KypHaJe
(npusioxxeHue Ne 3).

O6paieHue, noctynuBiiee B ¢$opMe 3JIEKTPOHHOrO JOKYMEHTa, IO
3JIEKTPOHHOM MOYTe NOJJIEXXUT PACCMOTPEHUIO B NMOPAAKE, YCTAaHOBJIEHHOM
®enepanbHbIM 3akOHOM «0 mopsiike pacCMOTPeHHs OOpallleHWH TpakAaH
Poccuiickon ®egepauuun», U NOJJEKUT PErvcTpalndyd B 00IEeM MNOpSAKe.
['paxxpaHWH BIpaBe MNPUJIOKUTbL K TaKOMy OOpalleHUuI0 Heo0XO0JuMble
JIOKyMEHTBI MU MaTepHraJibl B 3JIEKTPOHHOU popMe.

OTBeT Ha oOpauleHUWe, MNOCTYNUBIIEE B OKPYKHYI0 KOMMCCUIO B
3JIEKTPOHHOU GOpMe, HANPaABJISIETCA B 3JIEKTPOHHOM BH/JiE 10 3JIEKTPOHHOMY
aJipecy, yKazaHHOMY 3asBuTesieM. OpUTrMHaI OTBETa MOXKET ObITh HallpaBJieH
Ha MOYTOBBIW a/Ipec YKa3aHHbIM 3asiBUTEJIEM.

2.9.Eciti B nHMcbMeHHOM o0OpallleHMM He yKasaHbl GaMuIus
rpakJaHWHA, HaNpaBUBIIEro oOpalleHWe, WJM MOYTOBBIM ajapec (azpec
3JIEKTPOHHOM MOYThI), IO KOTOPOMY JI0JI’)KEH ObITh HAIlpaBJIEH OTBET, OTBET
Ha ob6paileHue He JaeTcsd. Takoe oOpallleHHe CIHUCbIBAeTCd B Jes0
npejcefaTesieM OKPY>KHOM KOMUCCHH.

Eciu TekcT oO6OpalieHdsi He TMOJJaeTcsd MNPOYTEeHWl0, OTBEeT Ha
obpallleHre He JAaeTcsl, U OHO He MOJJIEXKUT HalpaBJIEHUI0 HAa paCCMOTPEHUE
B TOCYJAapCTBEHHBbIM OpraH, OpraH MECTHOI0 CaMOYIpaBJIEHUS WJIHU
JIOJDKHOCTHOMY JIMIY B COOTBETCTBHUM C UX KOMIIETEHI[UEH, O YEM B TEUYEHUE

CEMU KaJIeHJJapHbIX JHEW COo [HSI PerucTpanydu ob6palieHus COoo6IaeTcs
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rpakJlaHUHY, HapaBUBILeMy obpaileHue (ecau ero ¢paMUIASA U MOYTOBBIU
aZipec NoJAAaKTCs MPOYTEHHUIO).

O6paiieHus, B  KOTOPBbIX COJEep>KaTc  HeLeH3ypHble  JIMOO
OCKOpOUTEJ/IbHbIe BbIPAXKEHHS, YIPO3bl KWU3HHW, 3J0POBbS W HMYIIECTBY
JIOJPKHOCTHOTO JIMIIA, @ TAaKXKe YJIEHOB ero CEMbHU, OCTAlOTCA 6e3 OTBeTa Mo
CYLIeCTBY IMOCTaBJEHHbIX B HEM BOINPOCOB, a 3asBUTEJISIM COOOIAETCHd O

HEeOOIIyCTHUMOCTH 3]10y1'[0Tp€6JI€HI/IH IIpaBOM.

3. OCHOBHbIE TPE60BAHUA K NOATOTOBKE M 0POPMJ/IEHUIO JOKYMEHTOB

3.1. JlokyMeHTbl 0pOpPMJISIIOTCS Ha GJIaHKaX YCTAaHOBJIEHHOW QOPMBI
(npusioxkeHue Ne 4).

B OKpy:XHOM KOMHUCCHU MOTYT MCIIOJIb30BATbCA CJeAYyIOllue BHUbI
6J1aHKOB:

OJIaHK IPOTOKOJIa 3ace/JaHUsl OKPY>KHOW KOMUCCHU;

OJ1aHK pelleHus OKPY>KHOM KOMUCCHMY;

OJ1aHK NUCbMa OKPY>KHOW KOMHCCHH.

3.2. JlokymeHTbl 0)OPMJISIIOTCS B COOTBETCTBUU C TpebOBaHUSIMHU K
JIOKyMeHTaM, U3rOTOBJISEMbIM C MOMOIbI0 MNeyaTalUUuX YCTPOWUCTB, U K
¢daisaM TEKCTOBBIX JOKYMEHTOB (mpusokeHue N2 5).

3.3. Ilpu noarotroBke U O0QPOPMJEHUU [JOKYMEHTOB [JOJIXKHBI
co00JII0aThCs MpaBUJia 0pOpPMJIEHHSI PEKBU3UTOB JOKYMEHTOB, U3JIO’KEHHbIE
HUXeE:

1) naTa fOKyMeHTa.

/laToy [OKyMeHTa fBJISAETCA JaTa ero MNOJAMNMUCAHUS, YTBEPXKAEHHS,
NpuHATHUA. JlaTol NpPOTOKOJIa SBJSIETCA JAaTa 3ace/laHus, a aKTa - JaTa
COOBITHUS.

Jlaty  mokyMeHTa obopMIJIAIOT apabCKUMH nudpamu B
N0CJIe/IOBAaTEJIbHOCTHU: JleHb Mecsla, Mecsdl, roj. /JleHp Mecsdna U Mecsl
odopMJIAIOTCA ABYMSA apaMu apabckux [udp, paszeleHHbIMU TOYKOH, TOJ, -

YeTbIpbMs apabCKUMHU IUPpaMH, HapuMep:
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17.03.2022

JlonyckaeTcsi  ca0BeCHO-IIMGpPOBOM  cmocob odopMmyeHUsA  AaThl,
Hanpumep:

17 mapTta 2022 r.
4 mag 2022 .

[Ipy odopMyieHHM NPOTOKOJIOB U PELIEHUN OKPYKHOW KOMUCCHUH,
aKTOB OKpPYKHOM KOMHUCCHUM HCIOJIb3yeTCHd TOJIbKO CJIOBECHO-LLUPPOBOU
Ccrioco6 HanmMcaHUs JaThl;

2) perucTpandoHHbIA HOMEpP JOKYMEeHTa.

[ BXOAAIMX ¥ UCXOAAIIMX JOKYMEHTOB — 3TO MOPAAKOBbIM HOMeEP,
MCXO0/JS U3 3allOJIHEHHUS KYpHaJla PerucTpayuud BXOJAILEN WA UCXOLALLEN
JIOKYMEeHTaLuy;

3) ccpuUIKa Ha UCXOJAIIMA PEerucTpaloHHbIA HOMEpP W JAaTy
JIOKYMEeHTa.

CcblIKa Ha UCXOJALMU PEruCTPaLlMOHHBIA HOMEP U ATy JAOKYMeEHTa
BKJIIOUAETCSl B COCTAaB PEKBU3UTOB OJlaHKa mucbMa. CcblJIKa HA UCXOAAIIUN
pEeruCTpaMOHHbIM HOMEp U JaTy [JOKyMeHTa MpPOCTaBJAeTCA IpH
NOATOTOBKE MMCbMa-OTBETA;

4) agpecar.

PekBU3UT «AZipecaT» pacroJiaraeTcs B IpaBOM BEPXHEM YTJy.

JlOKyMeHTbI aZipeCcyOTCs B BbIIIECTOSIIYI0 U36UpaTENbHYI0 KOMHUCCUIO,
B OpraHu3aliy, UX CTPYKTYpHble NOJApa3JeseHUs, AOHKHOCTHBIM JIMLIAM
WM TpaxJaHaM I@pU OTBeTe Ha UX obpaueHus. HaumeHoBaHue
BbIlleCTOSEd M30UpaTEe/JbHOM KOMWUCCHUM, WHOM OpraHu3anud U
CTPYKTYPHOI'O IMOApa3/ieJieHUsl YKa3blBalOTCAd B HMEHUTEJIbHOM IaJiexe,
HanpuMep:

AQMUHHCTpaLusa ropoja
HuxHepeyeHCcKa,
OpraHU3allMOHHO-NIPAaBOBOM OT/eJl

Eciun AOKYMEHT aapecyeTcd InpeaceanaTesito BbILHECTOHLLIEﬁ

I/136I/IpaTeJIbH0ﬁ KOMMUCCHHY, PYKOBOAUTEJIIO OpraHHnu3anuu NJIN ero
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3aMeCTUTEJI0, HAaMMEHOBAaHHE BbILIECTOSEHN HU30UpPATEJbHOM KOMMCCHH,
OpraHvsanyy J0/HKHO BXOJWTh B HauMeHOBaHHe JOJDKHOCTH ajpecara,
HamnpuMmep:

[Ipeacenarento HukHepeyeHCKOM
ParllOHHOM TEPPUTOPHUATIBHOMN
M30UpaTeJSbHOU KOMHUCCHUU
[Tonbckom I'.I1.

Ecau AOKYMEHT aApecyeTCd OpraHr3alrH, CHa4daJla YKa3blBA€TCAd €€

HaWMMEHOBAHHE, 3dTEM MOYTOBBIN azapec, HallpuMep:

Penakuusa razetsl «HentyH»

yJi. JleHUHa, A. 1, r. HU>KHepedurHCK,
CBepioBCcKasi obJ1actb, 620011

Kaxknas cTpoka peKBU3UTa «AJipecaT» IeHTPUPYEeTCsl 0 OTHOLIEHUIO K
CaMOH IJIMHHOU CTPOKe.

JlonyckaeTcsl UCNOJIb30BaTh OQHUIIMAIbHO NPUHSATHIE COKpalleHHble
HAaWMEHOBAaHUS OpPraHOB TOCYJApCTBEHHOW BJIaCTH, OPraHOB MeCTHOTO
caMOynpaBJIeHUS], OpraHU3aL .

[TouTOBBIN azapec yKa3bIBaETCA B 10CJie[J0BaTEJIbHOCTH,
yCTaHOBJIeHHOW  [lpaBWaMu  OKasaHHUS  YCJAyr  NOYTOBOM  CBSI3H,
yTBepkKAeHHbIMU NpUuKa3zoM MuukoMmcBa3u Poccuu ot 31 urona 2014 roga Ne
234 «06 yTBepxkaeHuU [IpaBu oKkazaHHUs YCJAYT TOYTOBOM CBS3U»:

Ha3BaHMUe YJIMIbl, HOMep 40Ma, HOMep KBapTHUPBHI;

Ha3BaHUe HaceJIeHHOTro MyHKTa (ropo/ia, noceska U T.IL.);

Ha3BaHHWE PalOHa;

Ha3BaHUe pecnyoJIMKH, Kpas, o00J1acTM, aBTOHOMHOTO OKpyra
(o6J1acTu);

Ha3BaHMe CTPaHbI (AJ15 MeX/AyHApPOJHbIX OYTOBbIX OTIIPABJIEHHUN);

NOYTOBBIN UH/EKC.

[Ipu appecoBaHWM [JOKyMeHTa (GU3WYECKOMY JIMIYy BHadaJjle
YKa3bIBalOTCA paMUIMA U MHULUAJBI [0JydaTesisl, 3aTeM MOYTOBbIM aJipec,

HalpuMep:



AreeBou A.H.
yJ. KocMoHaBTOB, . 42, r.EKaTepuHOypT,
CBepasioBcKasi 06J1acTb, 652560;

5) rpud yTBepKeHUS LOKYMEHTA.

JlIOKyMeHT yTBepXJaeTcs JO/LKHOCTHBIM JIMIIOM HWJIU CleldaJbHO
M3/aBaeMbIM JOKYMEHTOM.

[Ipy yTBepXKJeHHWM [JOKYMEHTAa JOJDKHOCTHBIM JIUIIOM TpU
yTBEPXAEHUSA O0oJ/oKeH coctoATh u3 cioBa YTBEPXK/IAKO 6e3 kaBbluek
NPONUCHBIMU OYKBaMM W Ha CJeAyllled CTPoKe - HauMeHOBaHHEe
JIOJDKHOCTH, TMOJANWChb, WHHUIUAAJbl W (aMWIdA JIMLQ, YTBEPAUBIIETO
JIOKYMEHT, IaTa YTBEPKAEHHS, HAIpUMeED:

YTBEPX/JAIO
npejce/iaTe/ib OKPY>KHOU U30MpaTebHOU
KOMMCCHM IO BbIOOpAM JIENyTaTOB
HwxHepedrnHCKOM rOpoACKOU AyMbl
110 OJHOMAH/AATHOMY U30UpaTEJbHOMY
okpyry Ne 1

JINYHad nNoANNCb MHUILIHUAJIBI, Cl)aMI/IJII/IH

15 uronga 2022 .

[Ipy yTBepJeHUM [OKYMEHTa MpPOTOKOJIOM, pelleHueM Trpud
yTBepxaeHuss  coctour w3 cjaoBa YTBEPXKJEH  (YTBEPXJEHA,
YTBEPX/JEHbBI nau YTBEPKJEHO) 6e3 kaBblueKk MPONMCHbIMU OyKBaMH,
HaVMEeHOBaHUSl YTBEPXKAAKLIETO JOKYMEHTA B TBOPUTEJbHOM MaJl€XKe, €r0

AaTbl © HOMEpPa, HallpUMeDp:

YTBEPX/EH
pellleHHeM OKPY>KHOW U30UpaTebHON
KOMMUCCHM IO BbIOOpAM JIeNyTaTOB
Hu>xHepeyrnHCKOM rOpoJCKON yMbl
110 OJHOMAH/IATHOMY

n3bupaTesbHOMYy OKpyry Ne 1
oT 15 utonsa 2022 r. Ne 28/35
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['pud yTBepkAeHUs pacno/iaraloT B IpaBOM BEPXHEM YTy JOKYMEHTA.
B rpude yTBepxaeHHs, KaK TMpaBWUJO, 3JIEMEHTbl I€HTPAJTU3YIOTCS
OTHOCHUTEJIbHO CaMOH JJIMHHOMW CTPOKY;
6) yKa3aHUs M0 UCTIOJIHEHUIO IOKYMeHTa (pe30JIroLus ).
YKa3aHus N0 UCNIOJIHEHUIO JJOKYMEHTA MOTYT ObITh HAalIUCAHbI OT PYKHU
npejace/iaTeJieM OKPY:KHOW KOMUCCMU Ha IMOJAJMHHUKE [JOKYMEHTa Ha

CBOOOJIHOM OT TEKCTa MECTE;

7) 3aroJIOBOK K TEKCTY IOKyMeHTa (HauMeHOBaHUe JJOKyMeHTa).
3aroJioBOK K TEKCTY JAOKYMEHTa J0J/DKEH KPAaTKO M TOYHO PACKPbIBATh
ero cojiep>xaHve M OBbITb COTJIaCOBAaH C HAaMMEHOBAaHHWEM BHJA JIOKYMEHTA.

3aroJIoBOK MOXKET OTBeYaThb Ha BOMPOC «0 4eM (0 KOM)?», HAapuMep:

06 yTBep:KJeHUU cocTaBa Paboyel rpyniibl o NpeJBapUTESbHOMY
PacCMOTPEHMUIO KaJ106 (3asABJI€HUH ), HOCTYNUBIIUX B OKPY>KHYI0
30U paTeJbHYIO
KOMUCCHIO 110 BbIOOpaM JlenyTaToB HkHepeurnHCKON ropo/iCKOM yMbl 11O
OJHOMaHJATHOMY U36upaTeJbHOMY OKpyry Ne 1

3aroJioBOK, COCTOSIIIMM U3 JIBYX U 6oJiee CTPOK, IleyaTaeTcs yepe3 oA1H
MEXCTPOYHbIA UHTEpPBaJI, TOUKAa B KOHIIE 3ar0oJIOBKAa He CTaBUTCS. 3aroJioBOK
pacrnoJiaraeTcsl Ha epBOM JIMCTe HaJl TEKCTOM JIOKyMeHTa Mo LEHTPY, a MpH
obopMJIEHHH NIMCbMA — OT TPAHUILbI JIEBOTO MOJIS;

8) TeKCT IOKyMeHTa.

TekcT nokymeHTa 0GOPMIJISIIOT B BH/ie CBISHOTO TEKCTA, TAOJIHUIIbl WU
COoeJIMHEHHUS 3TUX CTPYKTYP.

TekcT JoOKyMeHTa [AoOJDKeH M3JlaraTbCsl KpaTKO U SICHO, ObITh
apryMeHTHPOBaHHbIM, 06ecreYyrBaTh TOYHOE M OJIHO3HAYHOE BOCIPUSTHE
coJiepallencss B HeM UH(PpOpMaIUH.

TekcT AoKyMeHTa JOJDKEH, KaK MpPaBUJIO, COCTOSAATb W3 JIByX 4YacTew.
B mepBoi 4YacTU yKas3bIBAlOTCS NMPUYMHbI, OCHOBAHHUS, LieJU COCTABJIEHUS
JIOKyMeHTa, BO BTOpPOM - pellleHHs], BbIBOJbl, MPOChObI, MpPeAJI0KEHHUS,

pEKOMeEH Al H.
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TekcT OKyMeHTa MOXKeT COAEPXAaTh TOJIBKO 3aKJIIOYUTENbHYIO 4acCThb
(HanpuMep, MMCbMO, 3asiBJIEHUE, TPOCLOY O€3 MOSICHEHUS ).

B  Tekcre  JOKyMeHTa, [MOATOTOBJIEHHOTO HAa  OCHOBaHUM
3aKOHO/IAaTeJIbHbIX, UHbIX MPABOBBIX AKTOB, U3JJaHHBIX OpPraHaMU BJIACTH U
ynpaBsienus, [IUK Poccuu, HsbupatenbHoil kKomuccueir CBepAsOBCKOU
00J1aCTH, TEPPUTOPHAJBLHOW U3OUpATEJbHOW KOMHCCHUEHN, YKa3bIBAETCS
HavMeHOBaHUEe BHJA [JIOKYMeHTa, HauMeHOBaHWE OpraHa, H3JaBLIETO
JIOKYMEeHT, JiaTa [pPUHATHA WJIU YTBEPXKAEHUA [JOKYMEHTa, €ero
perucTpalMoOHHbIA HOMED, a TaKKe 3aroJ0BOK JOKYMEHTA, 3aK/JII0UYEHHbIN B
KaBbIYKH.

TekcTbl JOKYMEHTOB 00JIBIIOTO0 0O6’bEMAa MOTYT JeJUThCA Ha pasjesibl,
NYHKTbI, IOJNYHKTHI CO CJEAYIOIIMM YKa3aHUeM HyMepalyu:

1. Pa3genbl 60 MyHKTHI (€CJAU [JOKYMEHT He COJEPKHUT [eJleHUs
Ha pas3/ieJibl).

1.1. [IyHKTBI.

1) NOANYHKTHI.

[IlyHKT MOXeT JeJUTbCAd Ha 4YacTh. YacTW NyHKTAa HAYMHAKOTCA C
KpPacHOU CTPOKM M 3aKaHUYMBAIOTCS TOYKOU. Hymepaiivu He UMEIOT.

[IlyHKTBI XU 4YacTU MyHKTA MOTYT [AEJUTbCS HAa MOJANYHKTBbI MYHKTa M
NO/IMYHKTbl YaCTU MYHKTA. [IoANyHKTHI MyHKTA, MOANYHKTbl YaCTH MyHKTa
HyMepylTCcsad apabCKMMU IUPpaMHU CO CKOOKOM cmpaBa 6e3 TOYKH U
OTAENSTCSA APYT OT ApPyra TOYKOM C 3aNATOMN.

CTpPYKTypHbIe 3JiIeMeHTbl TeKCTa, KOTOpble He OTHOCSTCA K pasjesam,
NYHKTaM M NOJNYHKTaM SBJSIOTCA ab3anaMy. A63albl HAaYMHAKTCA C
KpacHOM CTpPOKM BHe 3aBHCUMOCTM OT HAIMMCAaHUS C MPOMNHUCHOU WJIH
CTPOYHOU OYKBBI.

B nucbMax vcnosib3ytoT caeayroure GopMbl U3J10XKEHUS:

oT 1-ro suna MHOXecTBeHHOro u4wuciaa («[I[pocuM HamnpaBUTb

MHOpMaLUI...» U Ap.);
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oT 3-ro Jikla eJUHCTBEHHOIro 4ucjaa («OKpy)kHasi u3bupaTesibHas
KOMHCCHSI TI0JIaraeT, YTo...», KOKpY»KHasi U36upaTeabHasgi KOMHUCCUSI B OTBET
Ha Baile o6panieHue coob61iaeT caeAyoliee ...», «KOKpPy>KHasi U36upaTesibHas
KOMUCCHS], WU3YUYUB pe3yJibTaTbl NPOBEJEHHOW NPOBEPKH, MNPUXOAUT K
BbIBOJY O TOM, YTO...» U AP.).

CTOJI6LBI U CTPOKY TAOJIMLbI LOJDKHBI UMETH 3aroJIOBKH, BbIpaXKEHHbIE
CYLLLECTBUTEJbHBIM B UMEHHUTEJbHOM nazexe. [lof3arosoBKyA CTOJIOOB U
CTPOK JOJKHBI OBITh COTJIACOBAHBI € 3ar0JIOBKaMU;

9) OTMeTKa 0 HAaJIMYUU TPUJIOKEHHUH.

OTMeTKa 0 HaJIMYUHU MPUJIOKEHUH PaclojiaraeTcsa OT FPAaHUILLbI JIEBOTO
10JIS TOCJIe TEKCTA Nepes NOAIUCHIO.

Ec/iiu 10KyMeHT MeeT NPUJIOKEHHUS, HA3BaHHbIE B TEKCTE, OTMETKA 00

UX HaJIMYMU 0popMJIsieTCs 0 cieayrolei popme:

[Ipunoxxenue: Ha 15 1.

Ecau AOKYMEHT HMeeT IIpUJIOKEHHA, HE Ha3BaHHbI€ B TEKCTE, HX
HanMMeHOBaHHUA HeO6XO,£[I/IMO [NepedrncCjinThb 1ocje TEeKCTa AOKYMEHTA IIepen
MNOoAINNMCbKO C YKa3aHHWEM KOJIM4YeCTBa JIMCTOB B KaXAOM IIPpHUJIOXKEHHUH U
KOJIM9€CTBa 3K3€MIUIAPOB, IIPU HaAJUYHUKU HECKOJIbKHUX l'IpI/I.}IO)KeHI/Iﬁ HUX

HYMEpPYIOT, HalpUMeDp:

[Ipunoxenue: 1. Konwusa oTBeTa Ha obpaueHue [lerpoa U.U. Ha 3 1.
2. Komnusa nucema OMB/] Poccuu no ropoay HuxxkHepedeHCKy
ot 01.07.2022 N2 345-56/2022 Ha 1 1.
Eciu npuioxeHHUss COpOIIIOPOBAHbI, TO KOJUYECTBO JIUCTOB He

YKa3bIBAETCH.
Eciu K JOKYMeHTy NmpuJjaraeTcs ApPYyrov JOKYMeHT, TaKXKe UMEIUN
NpUJIOXKEeHHe, TO OTMEeTKa O HaJUYUM TMPUJIoKeHUs1T odopMJsieTcs

cJaeAyoIuM 06pa3oM:
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[IpuyioxkeHue: NHUCBMO Yy4aCTKOBOM KOMMUCCHM U30UpATEJIbHOTO y4dacTKa NO
1111 o7 15.01.2022 N2 01-09/4 u npuJiokeHUe K HEMY, BCETO
Ha 12 1

[Ipy HaJIMYUKM HECKOJIbKUX NPUJIOKEHHUH OHHW HYMEPYIOTCSl, HAalpuUMep,
npuaoxenue N2 1, npunoxxenue Ne 2 U Tak Jiajiee;

10) noAnuch JOKHOCTHOTO JIMIIA.

B cocraB mnoanmucu BXOAAT: HaUMeHOBaHHE [JIO/DKHOCTHU JIMI,
MO MUCABIIEr0 JJOKYMEHT, ero JIM4Has MOJNUCh M paciiudppoBKa MOJMUCU
(vHUIMaBI, GaMUIIKS ).

[Ipy mHoANMCAHUM  [JAOKYMEHTA YKa3blBAOTCA  HCKJIKYHUTEJIbHO
dakTuyeckass JOPKHOCTDb JIMLA, MOAIMCABIIEr0 JOKYMEHT, U ero GpaMuJIusl.
He pomnyckaeTcs mnoAnvcbiBaTh [JOKYMEHTbl C MpPeJJIOroM «3a» WU
NpOCTaBJIeHHUEM KOCOU YepThl Nepej; HAMMEHOBAHHUEM JIOJI?)KHOCTH.

Eciu pgokymeHT odopmisieTcss Ha OJlaHKe OKPYKHOM KOMMCCHHM, TO
PEKBU3UT BKJ/IOYAaeT HaWMeHOBaHHWE [O/DKHOCTH JIUIA, MOJMUCHIBAIOIETO
JIOKyMEHT, €ro JIMYHYI MNOAINUCH, pacliMPpoBKY MNOANUCH (MHULHAJIBI U

damuU10), HanpuUMep:
[IpeacenaTtesb JINYHAS MOJIMHUCh WHHUIMa/bI, GaMUIus

Ecnu fokyMeHT odopmiisieTcss He Ha 6J1aHKe, TO PEKBU3UT COAEPKUT
MOJIHOE HauMEHOBaHME J[O/KHOCTH JIMLA, MOANUCABLIEr0 JOKYMEHT, €ero
JIMYHYI0 MOJANMUChb, pacliMPpoOBKYy MNOANUCH (MHULUANBI U (aMUIHUIO).
Hanpumep:

3aMecTUTEJb IpejcesaTeis
OKPY>KHOM M30MpaTeJbHOU
KOMMCCHY IO BBIOOpAM JIeNyTaToB
HuxHepeyeHCKOM rOpOACKOUN JyMbI
10 OZJHOMAH/IATHOMY
n3bupaTesbHOMY oKpyry Ne 1

JINYHad nNoANNCb MHUILIUAJIBI, Cl)aMI/IJII/IH

Oco6eHHOCTH TMOANUCAHUS PelIeHUHd OKpY:KHOM U306UpaTebHON

KOMHCCHUH B CJy4yae OTCYTCTBHS, UCIIOJIHEHHUSI 00513aHHOCTEN MpeJiceaTelis,
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3aMeCTUTeJIl [peJcefaTesis, CeKpeTapAd OKpPYXHOW H30MpaTebHOU
KOMMCCUHY ompeJiesieHbl B yHKTe 5.9 [lopsaka;

11) oTTUCK neYyaTH.

[leyaTh 3aBepsieT MNOJJIMHHOCTb NOJNMCU [AOJHKHOCTHOrO JIMIA Ha
JIOKyMEHTaX, yAO0CTOBEPAKIIUX NpPeAyCMOTPEHHbIE MPABOBbBIMU aKTaMH
MOJIHOMOYMS JOJDKHOCTHBIX JIML, UM QUKCUPYIOLIUX (PaKThl, CBA3aHHBIE C
buHaHCOBBIMU  CpeACTBaMHM, a TaKXe Ha  HMHBIX  JIOKYMEHTaX,
npefycMaTpUBaKLIMX 3aBepeHre NOAJIMHHOM MOAIUCH.

[ledaTb cTaBUTCA Ha CBOOOJHOM OT TEKCTAa MECTe, He 3axBaThIBasi
JIMYHOM MOAIUCH JOJLKHOCTHOrO auna. [ledaTh MoxeT 3axBaThbIBaTh 4acCThb
HaWMeHOBaHUA JOJDKHOCTH JINLA, NOANMCABIIEro JJOKYMEHT.

B nokyMeHTax, N0AroTOBJEHHBIX HA OCHOBE YHUDUIIMPOBAHHBIX GOpPM,
ne4yaThb CTABUTCA B MeCTe, 0003Ha4eHHOM O0TMeTKOU «MII».

Ha opuruHanax pelleHUH OKPY>XHOM U306HpaTeJbHOWM KOMMCCUH,
npuoblaeMbIXx K TPOTOKOJy 3acelaHU KOMHUCCUH, IedyaTb He
NpPOCTaBJISIETCS.

12) oTMeTKa 0 3aBepeHUHU KOIIUU!.

/s 3aBepeHUs] COOTBETCTBUS KOIMUU LOKYMEHTa NOJJMHHHUKY HHXKe
pexkBu3uTa «lloANKCb» NPOCTABJASETCS OTMETKA O 3aBEPEHUM KOIMUU -
3aBepuTesibHad Haanucb «Komua BepHa» uiau «BepHo», LO/DKHOCTB UL,
3aBepUBIIEro KOmuw (mpejcefaTesib, 3aMeCTUTesNb MpejAceAaTes,
ceKpeTapb OKpY:KHOW H30HUpaTeJbHOM KOMMCCUHU), €ro JM4YHas MOJIUCH,
pacuindpoBKa noanvcu (GaMuansg U UHULMAJbBI), laTa U BpeMs 3aBEpPeHUs,
neyaThb OKPY>KHOW U30MpaTebHOU KoMUccUM. Hanmpumep:

Konus BepHa
npejiceiaTesib OKPY>KHOU U30HMpaTEbHOU
KOMMCCHY MO BbIOOpAM JIeNyTaTOB

13aBepeHue KONMUK MPOTOKOJIOB 06 UTOraxX roJIOCOBaHUSl U UHBIX JJOKYMEHTOB KOMUCCUHU
NPOU3BOAUTCS B COOTBETCTBHUM C MYHKTOM 12 ctaThu 30 PepepasibHOro 3akoHa OT 12
nioHA 2002 roga Ne 67-®3 «06 0CHOBHBIX rapaHTUSAX U30UpaTeJIbHbIX IPaB M MpaBa Ha
ydacTue B pedpepeHiyMe rpaxgaH Poccuiickoit @epepanum».
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HuxHepedeHCKON rOpoiCKOM AYMBI 110
OJJHOMaH/JJaTHOMY
n3buparesbHOMY OKpyry Ne 1

JINYHAdA NoAINUCH Cl)aMI/IJII/IH 1505050005E2W)05)

01.09.2022 15 yac.20 MuH.
MII

13) oTMeTKa 006 UCIIOJIHEHUU LOKYMEHTA.

OTMeTKa 00 HMCIOJHEHUM JOKYMEHTAa M HalpaBJeHWU ero B [ieslo
BKJIIOYAeT CJeAyoLUe JaHHble: KpaTKue CBeJeHUsT 00 MCIOJIHEHUU
JIOKyMeHTa (Ipyd OTCYTCTBUU [OKYMEHTa, CBU/€TeJbCTByIOLIEro 06
VICIIOJITHEHUH), JlaTy
M HOMep uMelollerocsl JOKyMeHTa 00 UCNOJIHEHUHM, caoBa «B geno», para,

IMoAMNUCh npeacegaTtesad yqaCTKOBOﬁ KOMUCCHH.

4. OpraHu3sanus padoThl C UCXOAAUIMMHU (OTHPaAB/IAEMbIMH )
AOKYMEeHTaMH

4.1. Ucxopsamue JIOKYMEHThI 0pOpMJISIOTCS Ha 6J1aHKax
YCTaHOBJIEHHOW (pOPMBI B COOTBETCTBUU C NoJioxkeHUsAMU [lopsika.

4.2.1lpy opopM/IeHUM NMHUCEM U TeJIerpaMM HCHOJIHUTEJb YKa3blBaeT
MOJIHBIM MOYTOBBIN (BKJIIOYAsA UHAEKC) aJipeCc OpraHU3al Uy UK IpaKJaHUHA
JIMO0O COOTBETCTBYKIIUK 3JIEKTPOHHBIM aZipec, ecJu obpaujeHue MNPULLIO
NOCPe/,CTBOM 3JIEKTPOHHOM MOYTHI UJIM B MUCbMe-3allpoce UMeeTcs Npocbba
O HampaBJIEHUHU OTBETA N0 3JIEKTPOHHOU MOYTE.

4.3. Ucxopgiye nucbMa HanmpaBJSIlOTCS 3a NOJNUCHIO NpeJiceaartens (a
B €ro OTCYTCTBUE 3aMeCTUTeJIs MpeJce/aTesis, CEeKpeTapsl) OKpPYKHOU
M30MpaTeJbHOW KOMHUCCUU Ha OJIaHKe NHUChbMa.

4.4. UcxopseMy OOKYMEHTY MPHUCBAaWBAaeTCd HOMep — MOPSAAKOBBIU
HOMep JOKyMEHTa COTJIACHO »KypHaJly PEerucTpaluu U 4yepe3 KOCYH 4YepTy

HOMeEDp AeJia. HCXO,Z[HLL[PIIZ HOMEDP YKa3bIBA€TCA TAKX€ Ha KOIMMHN JOKYMEHTa,
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ocTarwl1euncd B gese. Hymepauusa ucxogamux JOKYMEHTOB OCYIeCTBJISIETCS B
npejiesiax CpoKa MOJIHOMOYHM OKPY>KHOU M30UpaTeIbHOM KOMUCCUH.

4.5. Ucxopamye JOKYMEHTbI pETUCTPUPYIOTCA B XKypHaJie perucTpanuu
UCXOJAUIUX JOKYMEHTOB (npuJioxeHue N2 6).

[Ipy perucrpauuum HUCXOAALIETO LOKYyMEHTa B KypHaJle HCXOIAILIMX
JIOKYMEHTOB 0053aTeJIbHO YKa3blBAKTCA CJeAyIIlMe PpPEeKBU3UTHI: JaTa
OTNpaBJIeHUS1 NOKYMEHTA, PeruCTpaljMOHHbIM HOMep, JaHHbIEe 00 ajipecaTe
(bamuvsa v MHULMAABI PU3UYECKOrOo JIMIA, Ha3BaHUEe OpraHU3alyH, aZpec
noJiy4yaTeJisi), KpaTKoe coZiepKaHue JJOKyMeHTa.

4.6. Eciu oTnipaB/isieMbld JOKYMEHT SIBJIIeTCA OTBETOM Ha OOpalleHuUe,
TO HEeOOXOJUMO MNPUOOIIUTH MOJJUHHUK BXOAALIEr0 JOKYMEHTA K KOIHUH
OTIPaBJIIEMOr0 JOKYMEHTA, OCTAKLIEerocs B JieJie.

Konuu vcxoaamux JOKYMEeHTOB WU BTOPbIe 3K3eMIJIAPbI JOKYMEHTOB
NOMEIAKTCA B [JIeJIO B COOTBETCTBUM C HOMEHKJIATYPOH JieJl OKPYKHOU
KOMMCCHH.

4.7. JOKyMeHTbI, aJlpeCOBaHHble T'pPaKJJaHWHY, MOTYT ObITb BpPY4YeHbI
eMy JIMYHO, O YEM B XKypHaJsle PerucTpanyu obpaljeHUur rpaxaaH JesaeTcs
COOTBETCTBYIOIIAsA OTMETKA, CoJepKallad MOANUCh IpaxkJaHWHA. B ciayyae
HEBO3MOXXHOCTU JIMYHOTO BpPYYEHHUSA [JOKYMEHTOB TPaXXJaHUHY OHU
OTHPABJISAITCA 4Yepe3 NOYTOBOE OTAeJIeHHWe CBA3U MO0 JOMAallHEMY aJpecy

JIN6O M0 3JIeKTPOHHOH TOYTe.

5. [loaroroBka, opopmiieHue, BbINMYCK, y4eT JOKYMEHTOB,
paccMaTpUBaeMbIX Ha 3aceaHUSIX OKPY>KHOU U30MpaTeTbHOMU
KOMHMCCUM?
5.1. lokyMeHTBI IO BONPOCaM, BKJKYEHHBIM B MPOEKT NOBECTKU JHA

3acelaHudA Opr}KHOﬁ KOMMCCHH, TOTOBATCA IIpeacenaresieM, 3aMeCTUTETIEM

npejcenarTesisi, CeKpeTapeM OKpY>KHOU H30MpaTeJbHOM KOMUCCUM U

2 Tlopsinok o(opMIIEHHS HPOTOKOJIA OKPYKHOM KOMHUCCHH OO MTOrax TOJIOCOBAHMS YCTaHABJIMBAETCS
3aKOHOJIaTEIILCTBOM O BEIOOpaxX U pedepeHIymax.
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YJleHaMHU OKPYKHOM KOMMCCHUH C MPAaBOM pellarllero rojaoca, 3a KOTOpbIMH
3aKpenJieHbl COOTBETCTBYIOUIME HaNlpaBJIeHUs AesTeJbHOCTH.

5.2.llpeacraBisseMble K  pPacCMOTPEHUI0  JJOKYMEHTBbI  JOJIKHBI
BKJIDYATh O3arJlaBJIeHHbI MPOEKT pelleHHs C MNPUOOIEHHBIMU K HEMY
NOJJIMHHUKAMHM JJOKYMEHTOB, MOCTY>XUBIUINX OCHOBAaHUEM [JIsl PACCMOTPEHUS
BONpOCa Ha 3aceJaHUuH OKPY>KHOU U30MpaTebHOU KOMUCCHUH, JIUOO NPOEKT
NKUCbMa, MOJJIeXallero COrJiaCOBaHUI0 Ha 3aceJaHUM OKPYKHOW KOMUCCUH,
IpU HEOOXOAUMOCTH — NOSICHUTEJIbHYI0 3aMUCKY (CrpaBKy, MHGOpMaLMIO) 10
paccMaTpUBaeMOMY BOIIPOCY.

5.3. [IpoekTbl AOKYMEHTOB (BKJIIOYasl MPUJIOXKEHHUS), IpeCTaB/sieMble
JLJIS1 paCCMOTpPEHMS Ha 3aceJaHUU OKPY>XHOU KOMUCCHUY, BUSUPYIOTCH JIMLIOM,
OTBETCTBEHHBIM 3a €ro MOATOTOBKY Ha MNepBOM CTpaHUIle [JAOKYMEHTa B
JIEBOM HWXKHEM YTJLy.

5.4.Jlv1io, OTBETCTBEHHOE 3a MOArOTOBKY IpPOEKTa pelleHus,
obecrneynBaeT KOMILJIEKTHOCTb BCeX JOKYMEHTOB, O0O3HAa4YeHHbIX KaK B
NPOEKTE pellleHHs, TaK U B IPUJIOKEHUSIX K HEMY.

5.5.Ha 3acemaHuM OKpYy»XHOW H306UpaTeJbHOM KOMHCCHM BeAeTcCs
IPOTOKOJI U MOXKET NPOU3BOJUTBCS ayAM03anUCh (BU/AE03aNUCh).

5.6. lokyMeHTBI, paCCMOTPEHHbIE HA 3aCeJaHUU OKPYKHOW KOMHCCHUH,
B CJly4yae, eC/Jid B XO0Jie 3ace/laHWsl BHOCHUJIMCb U3MeHEeHUs], JOJKHblI ObITh
JlopaboTaHbl, a 3aTeM MOJNMCAaHbl, 3aPETUCTPUPOBAHBI U, €CJIM HEOOXOJUMO,
pa30CaaHbI.

5.7. llpu nopaboTKe JIOKyMeHTa B €r0 TEKCT BHOCSITCS COTJIACOBAaHHbIE B
X0/le 3ace/laHus u3MeHeHUs1. B ciydae NpUHATUSA OKPYKHOM U30UpaTEeJbHOU
KOMMCCHEN pellleHUs] 0 He0O6XOAUMOCTH KOHTPOJISI UCIIOJIHEHHUS PEIeHUs] ero
TEKCT  JIONOJIHSAETCA MYHKTOM, B KOTOPOM Ha3Ha4yalwTCcd  JIUILA,
OTBETCTBEHHbIE 32 UCIIOJIHEHHE, U OTIpe/le/isieTCs CPOK UCIOJTHEHUS.

5.8. Tekct pemienuss odopmJsieTcss Ha OJlaHKe YCTaHOBJIEHHOTO

o6pasia (npusoxxkeHue N2 4).



17

C/roBO  «pemmsia»  BbIJeseTCd  MOJY>XUPHbBIM  LWIPUPTOM  C
pa3pexeHHbIM MeXOYKBEHHBIM UHTEPBAJIOM 2 MyHKTA.

5.9. Pemienve nopmnuceiBaeTcd — IpejcefaTesieM W CeKpeTapeM
OKpY>KHOM M30MpaTeJbHOM KOMUCCUHU C YKa3aHHWEM IOJIHOTO HaMMeHOBaHUS
JomkHOocTed. He fonyckaeTcss Ha/vuuue pelleHUd, NOANMCAHHBIX TOJIBKO
npejcezaTesieM UJIU CEKpeTapeM OKPY>KHOW KOMHUCCUH.

Ecim Ha 3acesaHMM OKpY:KHOM KOMUCCHUM TNpejcelaTebCTBOBAJ
3aMeCTUTeJIb MNpeAceAaTessi OKPY>KHOU  HU30MpaTeJlbHOU  KOMMCCUH,
CeKpeTapb OKpY:KHOM H30MpaTeJbHOW KOMHUCCUU WJIU OJUH U3 YJEHOB
OKPY>KHOU M30MpaTeJbHOW KOMUCCHH C IPABOM PELIA0ILEero roJjoca, a Takxe
eCJIM MOJIHOMOYHUSA CeKpeTaps OKPYKHOM KOMHCCUU OCYLIeCTBJISAJ OLUH U3
4YJIEHOB OKPY>XHOU M30MpaTeJbHOM KOMHCCUHU C IPAaBOM peLIAIOILEero roJjoca,
TO MOJANKCHU B MPOTOKOJIE, HAa pellleHUH 0POPMJISIIOTCS CAeAYI0IIUM 060pa3oM:

«3aMecTUTe b TpefcenaTesisi OKPY:KHOHW H30HpaTe/bHOM KOMHCCHUH
OKPY’>KHOW  M30MpaTeJbHOW  KOMMUCCUHA 1O  BbIOOpaM  JIeNyTaTOB
HuxHepeyeHCKOU TOpOACKOM AyMbl N0 OJHOMAaHAATHOMY U30UpaTENbHOMY
okpyry N2 1» - B c/iydyae BpeMEHHOTO OTCYTCTBUS MpeJceaaTesisi OKPY>KHOU
KOMMUCCHMY;

«HcnoHsAIMMN 06513aHHOCTH Npe/iceaTe sl OKPY»KHOU NU36HUpaTeIbHOU
KOMMUCCUHM OKDPY>XHOW H30HpaTesbHOM KOMHCCUH IO Bbi6OpaM JIeNyTaToB
HuxHepeyeHCKOU TOpOACKOM AyMbl N0 OJHOMAaHAATHOMY U30UpaTESbHOMY
okpyry N2 1» - B cjJydyae BpPEMEHHOr0 OTCYTCTBUS IMpejceaTesss HU
3aMecTUTeJsl TpejceaTesisi OKPYKHOW H30HMpaTeJbHOM KOMUCCUM TIpH
Ha/IMYMU DpeIlleHUs] OKPY>KHOM KOMMCCHUHA O BO3JIO)KEHUMHW Ha CeKpeTaps
OKPY>KHOM KOMMCCHUM JINOO OJJHOTO U3 YIE€HOB OKPY>KHOU KOMUCCHHU C TPABOM
pellawilero rojoca MCIOJHEHUE MOJHOMOYMU MpejcefaTesss OKPY>KHOU
KOMMCCUU;

«UcnonHAOIUN 0053aHHOCTH CeKpeTaps OKPY:KHOW H306HpaTe/ibHOU
KOMMUCCUM OKPY>XHOW H30HpaTesbHOM KOMHCCUM N0 Bbi6OpaM JIeNMyTaTOB

HI/I)KHepe‘-IeHCKOI‘/JI I‘OpO,ZLCKOfI AyMbI 110 OAHOMAaHAAdTHOMY I/136I/IpaTe.]IbHOMy
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okpyry N¢ 1» - B cJjy4yae Ha/JM4YUA peLIeHUs OKPYKHOM KOMHMCCHUHU O
BO3JIO)KEHMU Ha OJHOTO M3 YJEHOB OKPYXXHOM KOMHCCUU C MpaBOM
pellapIlero roJjioca HWCHOJHEHHWE TMOJHOMOYMM CeKpeTapsd OKpYKHOU
KOMM CCHUM.

5.10. PelieHusi OKpy>KHOM KOMMCCUU HYMEPYIOTCSA B XPOHOJIOTUYECKOMN
N0CJIeJOBAaTEJbHOCTH B IIpeJiesiaXx CPOKa MOJTHOMOYUM OKPYKHOM KOMUCCHHU.

Homep pelneHus cocTOMT U3 HOMepa IMPOTOKOJIA 3acefaHUus U
NOPAJAKOBOTO HOMepa pelleHUs], pa3ZesIeHHbIX KOCOW 4epTOoW, HamlpuMmep:
1/8,5/34 u ap.

5.11. Konusa pelieHuss OKPY>KHOM KOMHUCCUU 3aBepseTcad MyTeM
NpPOCTaBJE€HUSA TMe4yaTh KOMHCCUH, KOTOpas Y[AOCTOBepseT MNOJAIUCH
npejcefaTesiss W CeKpeTapsd OKpY>KHOM UM30MpaTeJbHOW KOMHCCUHA Ha
pelmieHMU 0e3 BOCIPOM3BENEHUA I3TUX NOANHCEH, C y4E€TOM IOJIOXKEHUU
noanyHkTa 12 nyHkra 3.3 HacTtosuero [I[pumepHoro nopsaka.

5.12. Konusg pelieHus OKPY>KHOW U30MpaTe/IbHOM KOMUCCUU BPy4aeTCs
WM HaNpaBJiSIeTCd TPaXKAaHUHY (B TOM 4YUCJIe MpPeACTAaBUTENI0 MNapTUH,
HaOJIIJATEI0 MU UHBbIM yYaCcTHHMKAaM U30UpaTeJbHOr0 Mpolecca) B CAy4ae,
eCJIM ero obpaljeHre B OKPYXXHYI0 U30MpaTeJbHYH KOMHUCCHUIO MOCIYXKUJIO
OCHOBaHMEM [JJisl PpacCMOTPeHHs1 BOIpOCa Ha 3acefaHUM OKPY>KHOU
KOMMCCHH.

B ciy4yae oTkasa B peructpayuyd KaHJuJaTa OKPY>KHasi KOMHCCHUS B
Te4YeHHWe OJJHUX CYTOK C MOMEHTa MNPUHATHUA el pelleHus o006 OTKase B
peructpauuyd o006s13aHa BblJAaTb KaHAWJATYy KOIMNHI0 COOTBETCTBYIOILETO
pelleHus C U3JI0KEHUEM OCHOBAHUU OTKasa. B ciiyyae, eciiv KaHAUMAAT JTUYHO
He SIBUJICS JJISl MIOJIyYeHHUS KOMUM pelleHUs] — KOMUs pelleHuss 06 OTKase B
pervcTpauuy KaHAuJlaTa HalpaBJjseTcsd B afjpec rpaxkJaHUHA MO0 MOYTe, Mo
3JIEKTPOHHOM NOYTe (B C/y4yae HaJW4Ms COrJIacHsl KaHJUJaTa O MOJIy4YeHUU
KOpPpPEeCHOHJEHIIUU OT OKPY>XHOM M36MpaTe/bHOW KOMHUCCHM Ha YKa3aHHbIN

MM 3JIEKTPOHHBIN MOYTOBBIN SALIUK).
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5.13.IlpoTokos1 3acefaHUsI OKPY>KHOM H30UpATEJbHOM KOMHMCCUU
odopmisieTcs Ha 6JIaHKe YCTaHOBJIEHHOUW popMbl (puioxkeHue Ne 4).

5.14. TekcT mNpoOTOKOJIa 3acelaHUsi OKPYKHOW UM30MpaTeIbHOU
KOMUCCUM COCTOUT U3 [BYX YaCTEU — BBOAHOW U OCHOBHOU.

5.15.B BBOoAHOW 4YacTH NpPOTOKOJIA YKa3blBalOTCad GaMuaus |
VHULUANbl  TpejcenaTesnss  OKPYKHOM  M30MpaTeJbHOM  KOMHUCCUHU
(npeacenaTenbCTBYOUIETO), a TaKXKe MNPUCYTCTBYKOUIUX 3aMeCTUTEJsA
npejcezaTesisi OKPY>KHOW M30MpaTeJbHOU KOMHUCCHH, CEKpeTaps OKPY>KHOU
M30MpaTebHOU KOMUCCUU U YJIE€HOB OKPYKHOUM M30HMpaTeIbHOU KOMHUCCUH,
B TOM 4YHCJIe C IPaBOM COBELATeJIbHOrO r0JI0Ca, JIML, MPUTJIalleHHbIX JIK00
NPUCYTCTBYIOIIMX Ha 3acCeJaHUN?.

JlonyckaeTcss opopmJieHHME NPUCYTCTBYIOUIUX OT/JEJNbHBIM CIHUCKOM C
yKa3aHWeM HWHULUaIO0B, GaMUIMU U JO/DKHOCTed. CIIMCOK MpuJaraetrc K
NPOTOKOJIY 3aCe/laHUS.

5.16.IloBecTKa AHA BKJIIOYAETCAd B BBOJAHYIO 4acTb NpoTokoJsa. OHa
COCTOMUT U3 MepeyUuceHUsi BOMPOCOB, KOTOPbIe 00CYKJAITCS HA 3aCe/laHUH,
¥ 3aKpeJisieT TMOCAe[0BaTeJbHOCTb HUX 00CyXJeHUsd U GaMUIUU

JIOKJIaJIYMKOB (BbICTYIAIOIIUX).

Kaxkaplii Bompoc NOBECTKM [HSA 3ace/laHusl HyMepyeTcsd apabckoi
nqudpou, ero HauMeHoBaHUe GOPMYJIMPYIOT, HAYMHAs € NpeioroB «O» UIu
«06». [1o KaxkIOMy MYHKTY YKa3bIBaeTCH JOKJIAJYUK.

5.17.0cHOBHAsi 4YacTb MNPOTOKOJIA COJEPXHUT CTOJIbKO pPa3/ieJioB,
CKOJIbKO NYHKTOB BKJIOUEHO B TOBECTKY [AHS. B COOTBETCTBUHM C HeM
paszeJsibl HYMepYHTCH.

Kaxxapii  pasgen coctouT U3 Tpex dvacten: «CJIYIIAJIW»,
«BBICTYIINWJ/IN», «PELIWUJIM», KoTOpble Me4yaTaroTCAd OT TCPaHUIbl JIEBOTO

IMoJid NPONMUCHBIMHA 6YKBaMI/I.

3 [IpursianieHye Ha 3aceJlaHUe MOXET ObITh MepefjaHo no TesnedoHy ¢ GuKcalnel AaThl U
BpeMeHU 3BOHKa B >KypHaJsle NMPOU3BOJIbHOW popMbl, TesepOHOrpaMMOMH, 371€KTPOHHOU
IIOYTOM, COOOILEHMEM B MeCCeHJpKepe - B C/Iy4yae Ha/IM4Msl COTJIacus 4jeHa KOMHCCHH,
MHOTIO JIMLA, HA TaKOe OTNOBELIeHHE.
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B vyactu «CJIYIHAJIM» KpaTKO wu3J1araeTcd TeKCT BbICTYILJIEHHUS
JloKJIauuKa. UHuuanel 1 GpaMuiusa JOKJAaJuUKa MedyaTalTCsd C KpacHOU
CTPOKH
B MUMEHUTEeJbHOM IaJexe. 3alUcChb JOKJaJa U3Jjaraercd OT TpeTbero JiuLla
€/IMHCTBEHHOTO YMCJia U OTAess1eTCs OT GaMUJIUU TUPE.

Eciyv TekCT [oKJaja MNpUJAraeTcsd K NPOTOKOJIY, TO HCIOJIb3YeTCs
cchlIKa « TeKCT JoK/IaZa pUiaraeTcs».

B 4yactu «BbBICTYIIUJ/IN» mnepedyucaAr0TCA BBICTYNAKOUUEe U aBTOPHI
BONpOCOB. MHUIMaNbl U GaMUIMS BBICTYNAKIIET0 MeYaTalTCAd C KpacHOU
CTPOKM B HMEHHUTEJbHOM IMajexe. KpaTkad 3anuch BBICTYIJIEHUA 110
CylLleCTBYy pacCMaTpUBaeMOro BOMNpPOCA U3JlaraeTcd OT TPEThbero JiMLa
eJMHCTBEHHOTI0 YUCJIA.

Ec/Y TeKCT BBICTYIIJIEHUA IPUJIaraeTcs K IPOTOKOJY, TO UCIOJIb3YeTCs
CCblIKA «TEKCT BBICTYIJIEHUS NIPUJIATAETCA».

B uvactu «PEIIWJIN» oTpakaeTcs NpuHSATOe pelieHUe (pe3yabTaThbl
roJIOCOBaHHUS) C yYKa3aHUEM YHCJA TOJIOCOB «3a» U «IMPOTHUB» MO KaXKAOMY
BOIIPOCY NMOBECTKHU [ HSA 3ace/[aHUS.

Eciu Bo BpeMsi 06CyXJeHHUs BONpPOCAa YJIEH OKPY>XHOU KOMMCCUHU C
IPaBOM pellalollero roJjoca 3asaBjisgeT 0 HaJIMYUU 0COO0r0 MHEHHMs, TO OHO
obopMJIsieTCs UM Ha OT/ZEJbHOM JIUCTE W MOMEUIAETCs MOCJe pelleHusi, B
CBfI3H C KOTOPBbIM 3TO MHeHUe U3JioKeHOo. UHdopManusi o HaJIM4uu 0co60ro
MHEHHUS JOJKHA OBITh OTpakeHa B TEKCTE NPOTOKOJIA.

5.18. [IpoToKoJ 3acefjaHus MOANKCbIBAETCS NMpeceaTe/IbCTBOBAaBIIUM
Ha 3ace/laHMM U CeKpeTapeM OKpPY>KHOU HU30UpaTe/bHOM KOMHUCCUU (UJIU
YJIEHOM OKpPY>KHOW KOMMCCHUH, HCIHOJIHABUIUM O0Sf3aHHOCTH CeKpeTaps
OKPY>KHOM M306MpaTeJbHOW KOMUCCHUH) C YKa3aHUEM NOJIHOT'O HaMMeHOBaHUS
JOJDKHOCTEH.

5.19.1lpoTokosibl  3acejlaHUM HYMeEpYKTCd B XPOHOJIOTUYECKOH
NOC/JeN0BAaTEJIbHOCTU B  IpeJiesiax CpoOKa IOJHOMOYMU  OKPYKHOM

M306UpaTeJSbHOU KOMHUCCHH.
5.20. IlpoTokosbl 3acejaHMM KOHTPOJIbHO-PEBU3UOHHOW CJIYKOBI,

rpynbl 10 UHGOPMAIMOHHBIM CIIOPAM, UHBIX Pab04MX, SKCIIEPTHBIX TPYMI U
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KOHCYJIbTATHUBHBIX OpraHoB O(l)OpMJ'IHI-OTCH dHaJIOTU4YHO IIPOTOKOJY

3ace/laHUs OKPY>KHOU M30MpaTeIbHOM KOMHUCCUH.

6. KOHTpOJIb UCNIOJIHEHUSA JOKYMEHTOB M NOPYy4YeHUM

6.1. KoHTpoOJII0 UCTTIOJIHEHUS TTOJIeXaT:

1) nopy4eHus, cofepKaljdecsi B IOCTAHOBJIEHHUSX U IPYTUX MPaBOBBIX
aKTaxX U MOPYYEHUSX TEPPUTOPHUAJIbHON U30UpPATESbHOW KOMMCCUH, WHBIX
BBILIECTOALUX U30MPpaTeTbHbIX KOMUCCHM;

2) nopy4eHusi, CoiepKalecs B peluleHUsIX OKPY>KHOM KOMUCCHM;

3) BxoAslIMe JOKYMEHTHI, TpeOyIolLIe UCTTOTHEHHS;

4) nucbMa rpak/iaH;

5) ucxopsuive 4OKYMeHThI, TpeOYIOIME OTBETA.

6.2. KOHTpoOJIb MCIOJIHEHUSA JOKYMEHTOB OCYIeCTBJISAET NpeJceaTe b
OKpY>KHOU U36MpaTeIbHOM KOMUCCUH.

6.3. CPOKM MCIIOJIHEHMA TNOPYy4YE€HUH, COJepKalUXCA B pelleHHaX
OKpY>KHOM M30MpaTeJbHOW KOMUCCUHU, OTIPEAESI0TCA 3STUMU peLleHUSIMH.

6.4. CPOKHM HCNIOJIHEHUS BXOAAUIUX JOKYMEHTOB U 00pallleHUH rpaxkjaH
YCTAaHABJIMBAKTCA UCXOASA U3 CPOKOB, INpeJJaraeMblX OpraHu3aluen Jaubo
rPaXXJAaHUHOM, HANpPaBUBIIMMHU JOKYMEHT, HWJM CPOKOB, YKa3aHHBbIX B
NpuI0XKeHuu Ne 7.

OTBeThl Ha 0OpalleHUsI O HAapYLIEHUU 3aKOHOJATeJbCTBA O BbIOOpaAx
JIOJDKHBI  ObITb JaHbl B MNATUJHEBHbIM CpPOK, HO He TMO03/lHee [iHS,
npejliecTBYOIEro JH0  TrojocoBaHusA. OTBeTbl Ha  oOpalleHus,
NOCTYNUBIIME B JleHb TOJIOCOBAaHHUSl WJIM B Ji€Hb, CJEJYIOIIMU 3a JHEM
roJI0OCOBAHUS, OJIXKHBI ObITh IaHbl HEME/IJIEHHO.

Ecnu baKThl, coJieprKaliuecs B o6palleHUsX,  TpeoyIoT
JIONIOJIHUTEJIbHOW MPOBEPKH, pelleHUs N0 HUM NPUHUMAKTCA He MO3JHEe
yeM B JleCATHUAHEBHbIA CpoK. Eciu obpaleHre ykasblBaeT Ha HapylleHUe
3aKOHAa KaHAWAATOM, U306UpaTe/JibHbIM O00beJIJMHEHWEM, 3TH KaHJUJAT,

I/I36I/IpaTeJIbHOG O6’be,L[I/IHeHI/Ie, HJIM €ero ylnoJIHOMO4Y€HHbIE€ INpeACTaBHUTE/IN
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JI0JKHBI ObITh HE3aMe/IJIMTEe/IbHO OMOBELeHbl 0 MOCTYNUBILIEM 00pallleHUU U
BIIpaBe J]JaBaTh 00'bsICHEHHS MO CYIECTBY 0OpalleHUsl.

6.5. JOKyMEeHT CYMUTAEeTCs MUCIHOJHEHHbIM KW CHUMAeTCsd C KOHTPOJIA
1ocJjie pellleHUsT BCeX TIOCTaBJEHHbIX B HEM BOIPOCOB, COOOIEHUS
pe3y/JbTaTOB PACCMOTPEHMS BCEM 3aUHTEPECOBAHHBIM JIUIAM.

6.6. OCHOBaHUSIMU /ISl CHAITUSA JOKYMEHTa C KOHTPOJIS IBJISIFOTCS:

pellieHUe OKPY>KHOU KOMUCCUU;

OTBET Ha BXOJSLUHN JOKYMEHT;

OTBeTbl OT OpraHU3alui, B KOTOpble AOKYMEHT OblJ HalpaBJeH AJs
pacCMOTpPEeHUsI MO CYIIECTBY IOCTaBJeHHbIX B HeM BOINPOCOB M OTBeETa
3asiBUTEJIIO;

HamnpaBJieHUe ob6palleHUs1 B Apyrue opraHU3alUu [AJsl pacCMOTPEHHUS
0 CylLleCcTBY IIOCTaBJEHHbIX B HEM BONPOCOB U MOCJAEAYIOIIErO
MHGOPMUPOBAHUS aBTOPA O pe3yJibTaTax PpacCCMOTPEHMUS.

6.7. JOKyMeHT He CYUTAeTCs UCHOJHEHHbIM U OCTAeTCS Ha KOHTpOJIe
/10 TIOJTyYeHU s KOMUCCHEN OKOHYATEJIbHOI'O OTBETA:

ecJIi OH HampapJisieTCs B JIpyrde OpraHbl WJM OpraHu3aluu AJs
pacCMOTpPEHUsI C LeJbl0 MOJIyYeHHUs OKPYKHOM KOMHUCCHMeNd HHPOpMaLUHY,
Heo6X0JUMOM JJIsT paCCMOTPEHHS 10 CYILECTBY MOCTAaBJEHHBIX B JJOKYMEHTe
BONIPOCOB. B ciiyyae HEOGXOUMOCTU OKpPY»KHasi KOMUCCUsI UHGOPMUPYET 00
3TOM aBTOpa JOKYMEHTA;

ecJiM OH HampaBJsieTcsd B JAPyrue OpraHbl WM OpraHU3alUu JJis
pacCMOTpEHUs MO CYIECTBY NOCTaBJEHHbIX B HeM BOINPOCOB W OTBETa
3asiBUTEJIIO C MOC/AeAYIOIUM UHPOPMHUPOBAHUEM OKPYKHOU U30MpaTENbHOU

KOMHUCCHH O pe3yJibTaTaX UCIIOJIHEHUA.

7. XpaHeHue M UCITOJIB30OBAHUE II€YATHU U INTAMIIOB

7.1. [LJIH yAOCTOBEPEHUA ITOAJIMHHOCTHU JOKYMEHTOB UJIM COOTBETCTBHUA

KONWK [JIOKYMEHTOB TMOJAJMHHHUKAM MUCIOJb3YeTCAd IMe4YaTb OKPY>KHOU
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M30MpaTeSbHOU KOMMUCCHUH, MU3TOTOBJIEHHAA TEPPUTOPUATIBHOU
U36UpaTeJSbHON KOMHUCCHUEMN.

/11 mpocTaBJieHUs] OTMETOK O MOJIYy4eHUH, PeruCTpaluu JOKYMEHTOB,
3aBEpeHUs] KOMHUH [JOKYMEHTOB B OKPYKHOW H30MpaTeJbHOU KOMUCCUHU
MOTYT UCIOJIb30BAThCS LITAMIIbI.

7.2.[leyaTh OKPY>XHOW HM30MpaTeJIbHOW KOMHMCCUU NPOCTABJAETCA Ha
NpPOTOKOJIaXx 00 HTOrax roJIOCOBaHHWS, Ha KOMNHUAX pELIeHUH OKPY>KHOU
KOMHMCCHY, TNpU OQPOpPMJIEHMU [JOKYMEHTOB Ha IIpUeM TOBAapHO-
MaTepuaJbHbIX LIEHHOCTEH, BCEX aKTaX, COCTABJSIEMBIX OKPY>XHOU
KOMMUCCHEU.

7.3. [leyaTb XpaHUTCA B cerde OKPYKHOM HU30MpPaATENbHOU KOMHUCCHH.
[Ipencepatenb  OKPY>KHOM  M30UpPATENbHOW KOMHCCUUA  OCYUIE€CTBJISIET
KOHTPOJIb 33 MPAaBUJIbHOCTBIO XpaHEHUS M MUCIOJb30BaHUA nevyaTu. [locie
HMCTeYeHHS CpOKa MMOJTHOMOYHHM OKPYKHOM 30U paTeJbHON KOMHUCCHUU NTe4aThb
Y LITAMIIbl OKPY>KHOM KOMHCCUHU NepefalTCA M0 aKTy B TEPPUTOPHUAJIBHYIO

HM30UpaTeJbHYI KOMHUCCHUIO.

8. HomeHKJ/1aTypa A€/l B OKPY>KHOU U30MPpaTeTbHOM KOMHCCHUH.
O¢opMiieHHEe JOKYMEHTOB, 3aKOHYEHHBIX /e/J10NPOU3BOACTBOM,
dopmMmupoBaHMe AeJ1 B OKPYKHOM M30MpaTeJIbHONM KOMHUCCUHA

8.1. HomMmeHksaTypa Jesn mnpejAHa3HadyeHa JJjsg (GOPMHUPOBAHUSA
VCIOJIHEHHBIX [JOKYMEHTOB B /JieJla, CUCTeMaTU3alud W yd4yeTa JeJ,
onpe/ieJIeHUsI CDOKOB UX XpPaHEHMUS.

8.2. HomeHksaTypy /[ie/1 OKpPYKHOM U30UpaTeJbHOM KOMUCCUU
COCTaBJIIET TeppPUTOpHUaAJbHAsA U30UpaTe/ibHAass KOMMCCUS], BBIHOCUT €e Ha
corjiacoBaHue JKCIEPTHOM KOMHCCUM TEPPUTOPUAIbHOW HU30MpaTeSbHOU
KOMMCCHUHM, M, TOCJ€e COrJIaCOBaHUs], YTBEPXKAAeT CBOUM pelleHUeM
(mpunoxxkeHue Ne 8).

YTBepKJeHHasi  pelleHueM TeppUTOpPUAJbHOM  U30HMpaTeJbHOU
KOMHCCHM HOMEHKJaTypa JeJl OKpPY>KHOW U36MpaTeJbHON KOMHCCHUU

ob6g3aTeJibHa AJId UCIIOJTHEHHUA BCEMHU OKPYKHBIMHU KOMUCCHUAMM.
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8.3. HcuucseHue CpOKOB XpaHeHHUS [JOKYMEHTOB, 3aKOHYEHHBIX
JleJIONIPOXU3BOJCTBOM B TEKYILEM I'0/ly, HAUMHaeTcs ¢ 1 sHBaps CAeAyIOLero
roja.

8.4. UcniosiHeHHbIE JOKyMEHTbI GOPMUPYIOTCS B JieJia B COOTBETCTBUU C
HOMEHKJIAaTYpOH /[ieJ, YTBEPXKJEHHOU TeppUTOPHUAJbHONM H30HpaTeSbHOU
KOMHUCCHEN.

dopMupoBaHMe JeJ B COOTBETCTBUM C HOMEHKJIATypoOu [ien
0053aTeJIbHO [/ OKPY?>KHOU U30MpaTeIbHOW KOMUCCHUU.

He ponyckaetcsi mnoMeunieHWe B [eJi0 JIOKYMEHTOB, COJiep:KaHue
KOTOPBIX He COOTBETCTBYET 3aroJI0BKY JieJa.

8.5. B fes10 BKJIKOYAKOTCA BCe AOKYMEHTHI 0 KOHKPETHOMY BOIPOCY
BMECTE C TMPUJI0KEHUSMH, YKa3aHHbIMU B TeKCTe JAoKyMeHTa. Ilpu
OTCYTCTBUU MPUJIOKEHUM, YKA3aHHBIX B TEKCTe JOKYMEHTa, NpeJce/aTelb
JUbO0 ceKpeTapb OKPYKHOM H30MpaTeJbHOWM KOMHUCCUU O00sI3aH CJieJlaTh
3alKMCh Ha JOKYMeHTe 00 UX MeCTOHAX0X/JeHUHU.

8.6. Ha Topuax o6J0KeK Jena yKa3blBalOTCAd HWHAEKC Jiesia 10
HOMEHKJIAaType JieJ1 U COKpallleHHOe HauMeHOBaHUe Jiea.

8.7. IlpoToko/ibl 3acefaHUXA OKPYXHOU U3OMpATEeSbHOH KOMHCCHUM
pacnoJiararoTcs B JeJie 0 XPOHOJIOTUU B MOPsJIKE BO3pPAacTaHUSI HOMEPOB.
JlIoOKyMeHTbl K 3ace/laHUI0 OKPYKHOW KOMMCCUHM TIIOMENIAITCA TMocje
COOTBETCTBYIOIETO MPOTOKOJIA.

[IpoTokosbl 3acenanuit KOHTpPOJIbHO-PEBU3MOHHOU CJIYKObI, FPYyIIIbI
no HWHPOpPMAIMOHHBIM CIOpaM U HMHBIM BoIpocaM UHPOPMAIMOHHOTO
obecriedyeHUs] BbIOOPOB U MHBIX Tpynn GOPMHUPYIOTCA B JieJI0 aHAJIOTUYHO
NPOTOKOJIaM 3acelaHrsl OKPYKHONU KOMHCCHUH.

8.8. OOpallneHusi rpakjgaH M JOKYMEHTbl IO HMX PaCcCMOTPEHUIO
dbopMupyroTCS B OTe/ibHbIE Jena. Kaxkoe obpaleHrde U Bce JOKYMEHThI 10
ero pacCMOTPEHHI0 COCTABJAKT B Jeje CaMOCTOSTeJbHYI Tpynmny H

paciiojsiaratoTcd 1o XpoHOJIOTHHU B NIOPpAAKE BO3PACTaHUA HOMEPOB.
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8.9. Okpy»kHas1 n3bupaTesbHass KOMUccUs He no3aHee 30 AHeW mocsie
odUIMAJBHOTO ONYOJMKOBAaHUA OOLIMX pe3y/JbTaTOB BbIOOPOB JelyTaTOB
JyMbl BucepTCKOro ropoiICKOro OKpyra Wy B MHOW CPOK, YCTaHOBJIEHHBIU
TEPPUTOPHUAJIbLHON M30MpPaATEIbHOW KOMUCCUEN, BCE NJOKYMEHTHI NepeJlaeT B
BucepTcKyio mOCeJKOBYI0 TEPPUTOPUAIBHYI H30MpPATEJbHYI0 KOMUCCHUIO.
[lepesada JOKYMEHTOB OCyLeCTBJISAETCSA 110 aKTaM.

8.10. /lo nepesayu JOKYMEHTOB B TEPPUTOPHUAJIbHYI0 U30UpATENbHYIO
KOMUCCHUIO Jiesla JOJDKHblI HAaXOAUThCA B paboyeM KabOMHeTe OKpPY>KHOU
M30MpaTeJbHOW KOMUCCUU WM B CHElHaJIbHO OTBEJEHHOM JJis 3TOU LieJiu

IIOMEemEeHNH U XPAHUTBLCA B 3dlIMPAOITNUXCA LLIKa(l)aX.

9. OTBEeTCTBEHHOCTh

9.1. OTBETCTBEHHOCTb 3a OpraHU3alMI0 JeJONPOU3BOJICTBA B
OKPY>KHOU HM30MpaTeJbHOM KOMMCCUH, 0becrieyeHrue KOHTPOJISI UCIOJIHEHUS
JIOKYMEHTOB, OobecleyeHHe COXPAHHOCTH JOKYMEHTOB M IlepeJadyy HUX B
TEPPUTOPHUAIBHYIO KOMHUCCHIO HeceT npejice/iaTesb OKpY>KHOU
M30MpaTeJbHOM KOMMCCUH, KOTOPbIM OOecleyrBaeT TaKXKe KOHTPOJIb
cobJiroieHus1 TpeboBaHui [lopsaka.

9.2. UYneHbl OKpPYXHOW  M30UpPATEJbHOMW  KOMUCCUU  HECYT
NepCOHAJIbHYK0 OTBETCTBEHHOCTH 3a COOJI0JleHMEe TPeOOBAHUM HACTOSIIIETO

[Topsaaka.



dopma

[Ipusioxkenue Ne 1

»KypHaJia perucTpanuu BXOASIMX JOKYMEHTOB

Jata N Howmep
PerucrpauvoHHbIN CopepxaHue [Iprumeya-
N0JIYYeHU KoppecnonzeHT JAesa
. HOMep JIOKYMeHTa HUEe
1 2 3 4 5




dopma

[Ipusioxkenue N2 1a

’KypHaJia perucTpanyy J0KyMEeHTOB, MPeACTaBJI€HHBIX AJIs
BBIABM)KEHMS U PEerucTpanuy KaHAUAaTaM1 Ha BbIGOpaxX AeNnyTaToOB
Aymbl BucepTCKOro ropoackoro okpyra

Jata PeFHCTpguHOHHbI ®.1.0. CopepxaHue
71 [[puMeyaHue
noJIyYeHus KaHAuAaTa JIOKyMeHTa
HOMeEp
1 2 3 4 5




[Ipusioxkenue N2 2

AKT

MbI, HH>KenoAnucaBIIHeCs
(®.1.0 4usieHOB OKPYKHOU KOMHUCCHH)

, COCTaBWJIM aKT O
TOM, 4YTO « » 20__ r. 1Opd BCKPBITUM [aKeTa

(yxa3aHue HauMeHOBaHMs NMaKeTa (MMCbMa, GAHAEPOJIH U T.[.), OT KOT0 IOJIy4YeH)

B HEM HE OKa3aJIOChb

HaCTOHLL[I/IfI dKT COCTaBJIEH B JIBYX 3K3€MIJIApPaAX.

[Tognucwu:
(®.1.0))

(.1.0)



’KypHaJia perucTpanyy o6pameH1i rpaxaaH
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[Ipusioxkenue N2 3

dopma

KoppecnonzeHT
aTa Perucrtpa-
A p N (®.1.0, OTMeTKa 00
MNOJIyYEHU | LUOHHBIN CopeprxaHue obOpalleHUs
. HoMe HalMeHOBaHHe WCIOJHEHUH
p OpraHu3aluun)
1 2 3 4 5
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[Ipusioxkenue N2 4
K [lopsiiKy BeieHUs
JleJIONPOX3BO/ICTBA B OKPYKHOM
M30MpaTeJbHOU KOMUCCUHU

®opmbl 6JIAaHKOB,

HCIO0JIb3yeMBbIX B OKPY>KHOM U36HUPATE/IbHOM KOMHCCHU



OKPYKHAA NU3BUPATE/IbHAA KOMHUCCHA 110 BBIBOPAM
AEINIYTATOB AYMbI BUCEPTCKOI'O 'OPOACKOI'O OKPYTA
110 OJHOMAHJAATHOMY U3BUPATE/IbHOMY OKPYTY Ne ___

NPOTOKOJ 3ACEAAHHUA

(mara)

(MecTo mpoBeieHU)
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OKPYKHAA NU3BUPATE/IbHAA KOMHUCCHA 110 BBIBOPAM
AEINIYTATOB AYMbI BUCEPTCKOI'O 'OPOACKOI'O OKPYTA
110 OJHOMAHJAATHOMY U3BUPATE/IbHOMY OKPYTY Ne ___

PEINIEHUE

(mara)

(MecTo cocTaBeHUSA)

(HauMeHOBaHUe peleHus)
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OKPYKHAA NU3BUPATE/IbHAA KOMHUCCHA 110 BBIBOPAM
AEINIYTATOB AYMbI BUCEPTCKOI'O 'OPOACKOI'O OKPYTA
110 OJHOMAHJAATHOMY U3BUPATE/IbHOMY OKPYT'Y Ne ___

(apgpec mecTonaxoxaeHuss OUK: yiuua, oM, HacesieHHbIN MYHKT, paloH, 06/1acTh, UHAEKC; TesaedoH, aapec

3JL.IIOYTHI)

Ha Ne oT
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[Ipunoxxkenue Ne 5
Tpe60oBaHMA K JOKYMEHTAaM, U3rOTOBJIAEMbIM C IOMOLbIO
nevyaTamwUMX YCTPOMCTB, U K PpailjilaM TEKCTOBBIX JOKYMEHTOB

1. TekcThbl JOKYMEHTOB Ha GjlaHKax popmaTa A4 medaTarTcs dyepes
1,5 MeXXCTpOYHbIX UHTEpPBaJIa.

2. HasBaHue BU/la JOKYMEHTA lle4aTaeTCs MPONUCHBIMU OYKBaMHU.

3. Eciu 3arosioBok Kk Tekcty mnpeBbimaeT 150 3HakoB (5 cTpok),
JIONyCKaeTCd MpoJJieBaTh e€ro [0 IPaHMULbI NPaBoro mnoJjs. To4yka B KOHILE
3aroJi0BKa He CTaBUTCH.

4. PacmiudppoBka noanucu B pekBusuTe «lloanvce» mnedaTaeTcs
Ha ypOBHe [IOCJeJHed CTPOKM HAUMEHOBAaHUA  JOJ/LDKHOCTH  C
WCNO0JIb30BaHWEM KoMOWHauuu kJaaBuinl Shift - Ctrl - I[lpoben wmexay
WHHUIMa/aMU U GaMUJIUEN.

5. CospgaHue, GopMaTHpOBAaHME W BbIBOJ, Ha Me4vyaTb JOKYMEHTOB
NPOU3BOJMUTCS, KaK INpPaBWJO, HAa KOMIbIOTEpPAX C HCHOJb30BaHUEM
nporpamMMHoro npoaykta Microsoft Office Word (nanee - MS Word).

6. Ilpu dopmMaTUpOBAHUU TEKCTA AOKYMEHTOB HMCIOJb3YETCSA CTUJb,

KOTOprﬁ nMeeT CjieAyrliue mapaMeTphbl:

pudT Liberation Serif
Pasmep 14 nyHKTOB
OTcTyn cJieBa 0cMm

crpaBa 0cMm
HHTepBan nepen, 0 nyHKTOB

[Tocse 0 nyHKTOB
MeXCTpOYHbIM UHTEPBAJ MOJIYTOPHBIN
[lepBas cTpoka oTctyn Ha 1,25 cm
BeipaBHUBaHUEe 10 IIMPUHE

7. Ilpu  dopMaTupoBaHMM  TabGJUL, HEOOXOJAUMO  COOJIIOAATH

caeayolie TpeboBaHUS:
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TabJiMla Bcerja Jo0J/PKHAa UMETb Ha3BaHUEe, KOTOPOE BbIPAaBHUBAETCS
0 LIEHTPY AOKYMEHTA;

TabJIM1|a BBIPAaBHUBAETCS 10 LEHTPY JIUCTA;

3aroJIOBKU CTOJIOI[OB U CTPOK BbIPABHUBAKTCS M0 LIEHTPY AYENKY;

JlaHHbIEe B s'YeiiKax TabJiMlbl BHIpAaBHUBAIOTCS CBEPXY 110 JIEBOMY Kparo;

NpoJlo/PKeHUe TabJiMlbl Ha HOBOM JIMCTe BCerja HauuHaeTCsd C
3aroJIOBKOB ee CT0JI61[0B (MJIM HOMEPOB CTOJIOIOB);

CTPOKM TabJIUIbl TEPEHOCATCSd Ha HOBbIM JIUCT [JOKYMEHTA
MCKJIDUUTEJIbHO LIEJIUKOM;

IIMpPUHA ¥ BbICOTA TAOJIUIbl HE JJODKHBI NPEBBbILIATh pa3Mepbl MOJen
JIOKyMEeHTa.

8. Pasmepbl mnosied [JOKyMeHTa [JOJ/DKHbI UMEThb CjeAyloliue

napaMeTphbl:
BepXHee 2,0 cm
HU)KHee 2,0 cMm
JeBoe 3,0 cm
npaBoe 1,5 cMm

OT Kpas 10 KOJIOHTHUTY.1a:

BEpPXHETO 1,25 cm
HUXKHETO 1,25 cm
11. PekBusutbl (KpoMe TeKCTa  JOKYMeHTa), COCTOsIHE

N3 HECKOJILKHUX CTPOK, MTe4YaTarT CO CJIeAYIOIIUMH ITapaMeTPaMU:

lpudTt Liberation Serif
Pasmep 14 nyHKTOB
OTctyn cJieBa 0cMm
cripaBa 0cMm
HUHuTepBan
nepen 0 nyHKTOB
nocJse 0 myHKTOB

MeXCcTpO4YHbIM UHTEpPBAJ OZJMHAPHBIN
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OTcTyn nepBOU CTPOKHU HeT
BbipaBHUBaHUE 0 LIEHTPY

12. PekBU3UT «AApecaT» nevyaTarT CO CAe[AyLUUMU TapaMeTpaMu:

[pudT Liberation Serif
Pasmep 14 nyHKTOB
OTcTyn cjeBa7 cM

cripaBa 0cMm

HUHTepBan
nepep, 0 myHKTOB
nocJie 0 nyHKTOB
MeXCcTpO4YHbIM UHTEpPBAJ OZ\MHAPHBIN
OTcTyn nnepBOu CTPOKHU HEeT
BeipaBHUBaHUe 110 LEeHTpy

Eciu coctaBHble 4acTH peKBU3UTOB «AApecaT», «['pud yTBepKIAeHUs
JloKkyMeHTa», «['pud corsacoBaHusi JOoKyMeHTa», «OTMeTKa O HaJIW4UHU
NPUJIOKEHUA» He YMellaloTCd Ha OJHOM CTPOKe, TO pa3pblB CTPOKHA B
HY>XHOM MeCTe INpPOU3BOAUTCA C IOMOILbI0 CUMBOJIa «Pa3pbiB cTpoku»
(koMmbuHanu4a kaaBuil Shift — Enter).

[Ipu odopmiieHMHn JOKYMEHTOB Ha JBYX U OoJiee CTpaHUILAX BTOpas
W Toc/eaylollyde CTPaHUIbl JOJ/DKHbI ObITh NPOHYMepoBaHbl. Homepa
CTpaHUI] NPOCTABJSAIT IMOCEpeJHE BEPXHEro MOJis JIUCTAa apabCKUMHU
nudpamMu 6e3 3HaKOB NMPenrvHaHUS.

Eciyv [OKYMEHT MMeeT MNPUJIOKEHHE, TO OHO Ie4yaTaeTcd C HOBOU
CTPAHULbI U UMEET CaMOCTOATEJIbHYI0 HyMepalLyio CTPaHUL,

13. /lnss  BbISIBJIEHHWSI MW UCIpPaBJIEeHUMS] BO3MOXHbIX OIIMOOK B
NpPaBONKUCAaHUU B CPOPMUPOBAHHBIX (panIax PEKOMEHAYETCS OCYIeCTBJISTh
NPOBEPKY IOKYMEHTOB, UCNOJIb3YSl CUCTEMbI IPOBEPKU MPABOINUCAHUS.

14. Kaxxaplil JOKYMEHT CO BCEMU INPHUJIOXKEHUSIMU K HEMY MOMEIAKT

B OT/JeJIbHbIM $ai (ec/id NpUI0KeH!s Co3JaHbl OAHUM NPOLLECCOPOM).
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15. Bce pekBU3UTHI [OKYMEHTa OTAEJAT JPYyr OT JApyra OAHOH
NyCTOM CTPOKOW, 0O6pasyeMoil cuMBoJioM ab63ana (9 - kiaBuma Enter). B
TeKCTe
He J0J/KHO BCTpedaThCes 6oJiee IByX CAMBOJIOB ab3alia noJps.

16. BMecTo 6ykBbl «E» mo/pkHa ymorpe6asaTbca 6ykBa «E» (kpome
MMeH COOCTBEHHbIX IPU HAJIMUMU NOATBEPXKAAKIIUX JJOKYMEHTOB).

17. PekBusutbl «HanMeHOBaHMe BHJla [AOKYMEHTa» JOJDKHbI ObITh
BBIPOBHEHBI 110 LIEHTPY U KAXKAbIK U3 HUX JI0J/HKEH NMPEACTABAATh COO0W OUH
ab3all, TO eCTb BHYTPM TEKCTa KaXJOr0 PEKBU3UTA HEe [IO/HKHO ObITh
cMMBoJsla ab63ana. He pgomnyckaeTcs wWcCnosib30BaHME CHMBOJIA ab3ana AJs
npepbiBaHUS CTPOKM B TMPOU3BOJIBHOM MeECTe, AJisd 3TOr0 CJaeAyeT

HCII0JIb30BaTh CUMBOJI pa3pbiBa CTPOKM (KoMOUHanMsA kaaBuil Shift - Enter).



[Ipusioxkenue N2 6

dopmMa )KypHa/ia perucTpanuu UCXOAAIMUX JOKYMEHTOB

Jara PerucrpauuvonHel | AppecaTr Kpatkoe cogepxkanue | [Ilpumeya- | Homep
OTIIpPaBJIEHUA 1 HOMep JIOKyMeHTa HUEe Jesa
JIOKyM€eHTa

1 2 3 4 5 6
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[Ipusioxxenue N2 7

NEPEYEHD
NoAJIe’KalluX KOHTPOJII0 JOKYMEHTOB
C YKa3aHUEM CPOKOB UCIOJTHEHUSA

1. Cpok NO/ITOTOBKU OTBETa Ha 3amnpoc JlenyTara
3akoHogaTesbHOro Coopanus CBepAJIOBCKOM 06J1acTU — He MeHee 10 gHel.

2. TpeboBaHMe mpoKypopa O NpeJCTaBJIEHHUM CTATUCTUYECKOU M
MHOW UH$OpMaAL WY, CHPABOK U UHBIX MaTEPUAJIOB UJIU UX KONIUM — B TeYEHHUE
5 pabo4yux JAHeM C MOMEHTA €ero IOCTYIJIEHUS, a B XOJe NpOBeAeHHUs
NPOBEPOK UCIOJIHEHUS 3aKOHOB — B Te4yeHUe 2 paboyux JAHEHW C MOMEHTa
npeJbsBJeHUA TPeOOBaHUS;

3. [IpoTecT npokypopa — He mno3zHee 4yeM B 10-JZHEBHBIM CPOK C
MOMeHTa ero nocrtymieHusd. [I[pokypop BnpaBe yCTaHOBUTb COKpalLleHHBIU
CPOK pacCMOTpPEHUSs IPOTECTA;

4. [IpencraBiieHUe NMpoOKypopa — He3aMe[JIUTEeJbHO, C IPUHATUEM
Mep B TeYeHHe OJHOr0 Mecslja C MOMEHTA ero NoCTyIJIeHUs

5. O6palnieHus1 0 HapyILEHUSIX U30MpPaTEeJbHOI0 3aKOHOAATEIbCTBA
- NATb JJHEW, HO He MO3JHee [ Hf, NpPeAIeCTBYIOLEro AHIO FOJIOCOBaHMs, a
ob6palleHus, NOCTYyNUBIINYE B JIEHb T'OJIOCOBAHUS UJIU B ieHb, CIeAYIOUIMHN 3a
JHEM TO0JIOCOBaHUA - HeMeAsJeHHOo. Ecau ¢akTbl, cofepxkauuecs B
o6pallleHu, TPeOYIT JONOJHUTEJbHOW NpPOBEPKU - JecaAThb JAHed (B
COOTBETCTBUU C NYHKTOM 4 ctaTbu 20 PenepasbHoro 3akoHa «06 0CHOBHBIX
rapaHTUsX H30UpaTes/bHbIX MpaB M IpaBa Ha y4vacThe B pedepeHAyMe
rpakaaH Poccuiickont @egepanun»).

6. O6paleHusi rpakJlaH W OpraHu3alui, cojepikaliie BOMIPOCHI,
pellleHHe KOTOPbIX HE OTHOCUTCA K KOMIIETEHLIMU OKPY>KHOW KOMMCCUH,
NepechblLIalOTCd MO MOJBEJOMCTBEHHOCTU B TeUYEHUE CEMM KaJleHJapHBIX

JHeH.



40

7. ObpalieHuss CpeACcTB MaccoBOM HHGQOpMaLMU MO BONpocaMm
npejocTaBJeHrs] UHQOPMaAl WU — CeMb KaJleHJapHbIX AHeW. Eciiu TpebyeMble
CBeJleHUs He MOTYT OBbITh NIpe/CTaBJIEHBI B YKa3aHHBIN CPOK, TO JONMYCKAETCS
OTCpPOYKa B NpeJ0CTaBJEHUH 3anpaliuBaeMord HHPOpPMaIMU C BDYYEHUEM B
TpeX/ITHEBHbIN CPOK CO AHS MOJIy4YeHUs MMCbMEHHOTO 3anpoca UHPOpMaLu1
yBeIOMJIEHUMS 00 OTCpOYKe IMpeJCTAaBUTEN0 peJaKkyUud, B KOTOPOM
YKa3bIBAKOTCA NPUYMHA OTCPOYKH, JaTa, K KOTOpPOW OyAeT mpejcTaBJyieHa
3amnpamvBaeMasd UHoOpManus, [JO/DKHOCTHOE JIMLO, YCTaHOBUBLIEe

OTCPOYKY, JaTa NIPUHSATHUS pellieHUus1 00 OTCpoUKe.
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[Ipusioxxenue N2 8

HomeHnkiaTypa gen
OKPY>KHOU U30HUpaTeIbHOU KOMUCCUU
Ha BbIOGOpax genyTaToB lymMbl BUCEepTCKOro ropoACcKoro oKpyra



YTBEPKJAEHA
pemeHrneM HxkHepedeHCKOU
PalOHHOU TEPPUTOPHUATIBHOU

M30MpaTeJbHON KOMUCCUU
oT 16 mas 2022 roga N2 4/25

HOMEHKJIATYPA JEJI
OKPY>XHOH U3BUPATE/JIbHOW KOMHUCCHUH 10 BLIFOPAM JIENIYTATOB
AYMbI BUCEPTCKOI'O TOPOACKOI'O OKPYTA
11 CEHTABPA 2022 TOJA
110 OAHOMAHJATHOMY U3BUPATE/IbBHOMY OKPYTY Ne 1

Cnucok
HCII0JIb3yeMbIX COKpallleHUu

[ITYA/l - «IlepeyeHb TUIIOBBIX yIIpaBJEeHYECKUX aPXHUBHBIX JJIOKYMEHTOB,
00pasyrlUxcsad B MOpolecce AesTeJbHOCTU TOCYJapCTBEHHbIX OPTaHOB,
OpPraHOB MECTHOrO CaMOYIpaBJIeHUs W OpraHU3alU{, C YKa3aHUEM CPOKOB
XpaHeHUs», yTBepKJeHHbIM nprka3oM PenepalbHOr0 apXMBHOTO areHTCTBa
oT 20 nekabps 2019 roga Ne 236;

[IX OMCY - llopsapok xpaHeHusd, llepelayd B apXWBbl U YHUUTOXKEHHUS
JIOKYMEHTOB, CBSI3aHHBIX C IOJITOTOBKOW ¥ MPOBeJEeHUEM BbIOOPOB B OPTaHbl
MeCTHOI'0 caMoyIpaBJIeHUs, yTBEPXAEeHHbIN IIOCTAaHOBJIEHUEM
N3bupaTtenbHori komuccuu CBepasioBcKoU ob6siactu oT 25 utoHa 2021 roga
Ne 19/123;

Jyma - HuxxHepedeHcKasd ropozckas Ayma;

OUK - okpyxHasi u3bupaTesibHasg KOMHUCCHUS MO BbIboOpaM JenyTaTa
JyMbi;

THUK - TeppuTopuanbHas u3bupaTteabHass KOMUCCUS;

YUK - yyacTkoBas u3bupartesibHasi KOMUCCUS;

KPC - KoHTpoJ/IbHO-pEBHU3MOHHAsA CIYK0a.

Kos-Bo Cpok
Jien XpaHeHus
NHpekc TOMOB | JieJsia (ToMa
A 3aroJioBOK Jies1a (ToMa, 4acTH) ( A ( | IIlpumeyanue
Jena , yacTu) u Ne
yacTel | CTaTbH MO
) [lepeuHto
1 2 3 4 5
01. [IpoTokosibl 3acenanui OUK, [IOCTOSIHHO
pelieHUus: OKPYKHOU cT. 18a
M30MpaTeJbHOU KOMUCCUU U [ITYAL
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AOKYMEHTBI K HUM

02.

HopmaTuBHbBIe IpaBOBbIE AKTHI
Poccuiickoit ®enepanuy,
CBepaioBckou obJsiacty, UK
Poccuy, noctaHoBJIEHUS U
peKoMeHAaluu
N36upaTesbHOM KOMHUCCUU
CBepAJIOBCKOU 06J1aCTH,
pelleHrs U peKOMeHJAl U1
TEPPUTOPUATIBHOU
M306UpaTeJbHOU KOMHUCCHH,
OpraHOB MEeCTHOT'0
caMoynpaBJieHUs 0 BONPOcam
NOJATOTOBKU M IPOBeJ|eHUS
BbIOOPOB

JIMH
ct. 16, 26, 36,
46 TITYAJl

03.

[lepBbIe 5K3eMIIAPHI
NPOTOKOJIOB U CBOJHBIX
tabaul OUK o pesysibTaTax
BbIOOPOB 10 OJHOMaHJaTHOMY
1M30MpaTebHOMY OKPYTY C
0COOBIMU MHEHUSIMU YJIEHOB
OUK, xano6wl (3asABJIEHUS) U
INPUHSATbBIE [10 HUM pelleHUs

[TocTosgHHO
m. 4.3 [IX
oMCY

04.

BTophble sk3eMnsApsI
IPOTOKOJIOB U CBOJIHBIX
tabsiny OUK o pesysbTaTax
BbIOOPOB 10 OZJHOMaHJaTHOMY
MU30upaTesbHOMY OKpPYTYy

5 net
m. 4.9 [1X
oMCY

05.

JlvnuHble fAesa KaHAUJATOB B
AenyTtathl JlyMbl, cofepKaliue
JIOKYMEHTBI O BBIIBUXKEHUHU U
perucTpayuy KaHAu1aToB,
JIOKYMEHTBI O pe3yJibTaTax
IIPOBEPOK CBEEHUU O
KaHJUJaTaX, IpecTaBJeHHbIX
IIPYU BbIJBI>KEHUH, a TAKXKE
UTOroBble PUHAHCOBbIE
OTYETHI C IPUJIOKEHHUEM
CBEJIEHUH [0 yYeTy
NOCTYIJIEHUS U PACX0J 0BaHUS
JleHEKHBIX CPe/iCTB

[locTosHHO
m. 4.2 [1X
oMCY
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06. [leyaTHbIE aruTalLlMOHHbIE [TocTossHHO
MaTepuasbl (U1 UX KOTIUH), m. 4.4 I[IX
ayMoBU3yaJIbHbIE oMCY
aruTalMOHHbIe MaTepUaJlbl,
doTorpaduu U UHbIE
aruTalMOHHbIe MaTepHuaJbl
KaH/IUJaTOB, B TOM YMCJIE
pacnpocTpaHseMble B
MepUONYECKUX NMeYaTHBIX
V3/JIJaHUSIX Y Ha TeJle-,
pasvoKaHaJiax

07. |Otyer OUK o0 nocrynieHuu u [TocTossHHO
pacxo0BaHUU [JEeHEeXHbIX n. 4.7 [IX
CpeZiCTB MECTHOTO OI0/KETa, oMCY
BblJleJIEHHBIX Ha NOATOTOBKY U
NpoBeJileHUeEe BbIOOPOB

08. |[lepBuuyHbIE GPUHAHCOBbBIE 5 net
JIOKYMEHTBI K QUHAaHCOBOMY m 4.12
otyeTy OUK o moctynienun u [IX OMCY
pacxo/I0BaHUU JIEHEKHBIX
CpeACTB MECTHOTO OIO/KeTa,

BbIJI€JIEHHBIX HA NOATOTOBKY U
npoBeJieHue BbIOOPOB

09. |llepBUYHbIEe PUHAHCOBBIE 5 net
JOKYMEHTBI K UTOTOBbIM m 4.13
GUHAHCOBBIM OTYETAM [IX OMCY
KaHJUJaTOB

10. |IIpoTokoJibl 3acegannit KPC [TocTossHHO
npu OUK u MmaTepuasibl 1o HUM n. 4.5 TIX

OoOMCY

11. |IIpoTOKOJIBI 3aceJlaHUM IPYIIIbI [TocTosaHHO
10 MHGOPMaILMOHHBIM CIIOpaM 1. 4.6 11X
Y UHBIM BOIIpOCaM oMCY
VH()OPMaLMOHHOTO
obecrneyeHusi BbLIOOPOB NIpH
OUK u maTepuasibl 10 HUM

12. |[loKyMeHTBbI O Ha3HA4YeHUH [locToAHHO
HabJ/oAaTesen m. 4.8 IIX

OMCY
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13. |[lokymMeHTbI (MLCKOBbIE 5 net * mocsie
3asBJIEHU S, BO3paXKEeHUS 10 n. 4.10 NPUHATHSA
WCKY, CTIpaBKH, pellleHHus [1IX OMCY perenns mno
cynoB) 06 yuactuu OUK B Aety
CyAeOHBIX Mpolieccax Mo
BOIIPOCAaM OpraHU3anyu U
NpoBeJleHUsI BbIOOPOB
14. |Konuu npoTOKOJIOB MO AejaM 5 net
00 aIMUHUCTPATUBHBIX cT. 145
[IpaBOHaApPYLIEHUAX, [ITYA/,
cocTaBJsieHHbIX YieHaMu OUK, m4.11
Y JOKYMEHTbI K HUM [IX OMCY
15. |YBenomMiieHHe cOOCTBEHHHKA 5 seT
(B1ageblia) MoMelieHus o m 4.14
¢dakTe npeocTaB/IeHUA [IX OMCY
NoMelleHUs
3aperucCTpupoOBaHHOMY
KaHAUJATy [Jid IpoBeJeHUs
aruTalMOHHbBIX MyOJIUYHBIX
MEPONPUATUHA
16. CBeZieHHSI 0 MeCTe HaX0XK/JeHUs 5 et
OpraHuv3aly, U3TOTOBUBILIEN U m 4.15
3aKa3aBllled npeJBbIOOPHbIE [IX OMCY
aruTalMOHHbIe MaTepHyaJibl, U
KON JOKYMEHTAa 00 omiaTe
VM3TOTOBJIEHHUS JJTAHHOTO
npeJBbIOOPHOTO
aruTalMOHHOTO MaTepuaJsia U3
COOTBETCTBYOIero GoHAa C
nomeTkou ¢pusnana [1AO
CbepbaHK
17. |AKTBI U peecTpbl, XpaHsALHeCs 5 net
B OUK, kacarwiuecsi n4.16
IIOJATOTOBKHU U NPOBEJEHUA [IX OMCY
BbIOOPOB
18. |AKTHI Iepeiayu JOKYMEHTOB [TocTossHHO
(nen) B TUK, YUK, uHble akThI, cT. 170, 172a,
cocraBJyieHHbIe B OHK, IITYAN

CBA3daHHbIE€ C XPAHEHHUEM
AOKYMEHTOB
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19. |Ilepenucka OKpy>KHOU 5 net 3K
1M30MpaTebHOU KOMUCCUU ct. 70 IITYAZL
20. |Ilepenucka OKpy>KHOU 5 et * MK * B cayuae
S HeOoJHO-
U306MpaTeJbHON KOMUCCHUHU C ct. 70 IITYAL KPATHOTO
rpaxjaHaMHu 110 BOIIpocaMm o6palleHus —
= 5 et mocie
pacCMOTpeHUs UX 0b6palleHUuH HOCHEHErO
paccMOTpeHUs
21. |JKypHau peructpayuu 5 net
BXOJALIMX JOKYMEHTOB cT. 182r
[ITYAL
22. |JKypHaus peructpayuu 5 net
UCXOAALIMX IOKYMEHTOB cT. 182r
[ITYAL
23. | XKypHaJ perucrpayuu 5 net
00pallleHU M Ipak/iaH cT. 182e
[ITYAL
24. |PeecTp BbIJa4U KONIUHU 5 net
nportokoJsioB OUK o n 4.16
pe3yJibTaTax BbIOOPOB [IX OMCY
25. [TognucHbIE TUCTHI 1ron
KaH/UJaTOB B IeNyTaThI C m 4.18
NPOTOKOJIaMHU 00 UTOTrax [IX OMCY
COOpKH NMoANrCeN
26. |VHble uzbuparesibHbIE 1ron
JLIOKYMEHTBI, CBA3aHHbIE C m 1.10
MOATOTOBKOU U MPOBEEHUEM [IX OMCY
BbIOOPOB JlenyTaToB /lymbl, B
TOM 4HCJIe YBeJIMYeHHas
¢dopma npoTtokosa OUK
COT'JIACOBAHA:
peweHre DK TUK

oT

Ne
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