BUCEPTCKAS TIOCEJKOBAS
TEPPUTOPUAJIBHAS UBBUPATEJIBHAS KOMUCCHUS

PEIMIEHMUE

24.01.2014 r. Ne 1/1

. buceprsb

006 yrBep:knennu Iopsinka BeieHusl 1eJIONPOU3BOACTBA B YYACTKOBOM
U30MpaTeJIbHOI KOMUCCUM

PykoBoacTBysich MIOCTaHOBJICHHUEM N3buparensHoit KOMHCCHUU
CepmiioBckoit obmactu ot 25 nekadbpst 2013 romga Ne 39/243 «OO0 yTBEepKAeHUU
[TpumepHOTro MoOpsiiKa BEJACHUS JCIONPOU3BOICTBA B YHACTKOBON M30UpATEIbHON
koMmuccun U llpuMepHOl HOMEHKIATYpbl JeJl Y4YacTKOBOM HM30UpaTesbHON
KoMmuccuu bucepTckasi moceyikoBas TeppuTOpHalibHasi M30UpaTesibHasi KOMUCCHUS

PEIHINJIA:

1. Bo3noxXuth BeIEHHE EIOMPOU3BOJACTBA YYaCTKOBOM H30MpaTEIhLHON
KOMHCCHHM B  MEXBBIOOpDHBIM MEPHOJ Ha  BHCEPTCKYyI0  MOCEIKOBYIO
TEPPUTOPHAITBHYIO U30MPATEIHbHYI0 KOMUCCHIO.

2. VYtBepauth llopsAmok BeleHUS JETONPOM3BOACTBA B YYACTKOBOM
u3bupatenpHoit komuccun (IIpunosxxenue Ne 1).

3. OmnpenenuTh MECTO XpaHEHUsI TOKYMEHTOB, 00pa3yIOIIUXCS B MpoIecce
NEATETbHOCTH  YYaCTKOBBIX ~ M30WMPATENbHBIX  KOMHCCHUH, B  TIOMEIICHHUH
TePPUTOPHAIBHON  W30UpaATENhbHOM KOMHCCHH, HaxoHsIieecs IO  aapecy:
CeepayioBckas o6nactb, HuskHecepruHckuid paiioH, p.i. bucepts, yn. PeBontonuu,

110A.
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4. HampaButh Hacrosiiee pemnieHue B M30upaTenbHYyI0 KOMHUCCHIO
CBepasOBCKOM 00JaCTM W pa3MecTUTh Ha oQuIManbHOM caite buceprckoil
MIOCETIKOBOM TEppUTOPUATBHON N30MPaTEIbHON KOMUCCHH.
5. KoHTponp 3a HCHONHEHHMEM HACTOSIIETO PEIIEHUS BO3JIOKUTH Ha

npeacenarens komuccuu CrozeBy M.K.

[Ipencenarens
buceprckon nocenkoBou
TEPPUTOPHATBHON U30UpaTEIbHON M.K. Cro3eBa
KOMHCCUU

Cexkperapb
buceprckol mocenkoBon
TEPPUTOPUATBHON N30HpATETBHOM E.H. I'amukosa
KOMMCCHUU
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[Tpunoxenue Ne 1
K pemeHuto buceprckoil nocenkoBon
TEePPUTOPUATBHOM N30MpaTeNbHOW KOMUCCUI
ot 24 saBaps 2014r. Ne 24/92

HOPAAOK
Be/JCHUS AeJIONPOU3BOACTBA B YYACTKOBON M30UPATEJbHON KOMUCCUH

1. O0mume MOJI0KEHUSA

1.1. Tlpumepnsbiii [lopsimok BeaeHHS IEIOMPOU3BOACTBA B YYaCTKOBOM
n30upaTenbHO Komuccun (nanee — [lopsanok) ycranaBiuBaeT NOpsSI0K pabOThI €
JIOKyMEHTaMH, OCHOBHbBIE MPaBHUJia UX MOATOTOBKA M OPOPMIICHUSI B Y4ACTKOBOU
KOMHCCHUU CO CPOKOM TIOJTHOMOYUU TIATH JIET.

[lopsimok ~ pa3pabotan  Ha  ocHoBaHuu  DenepanbHOTO  3aKOHA
«O0 OCHOBHBIX TapaHTHUSIX HW30MpaTeIbHBIX IMpaB W TMpaBa Ha ydYacTHEe B
pedbepennyme rpaxaan Poccuiickoit ®denepanuiny, MOCTAaHOBICHUM M HMHBIX
npaBoBeIX akTOB lleHTpanbHOl  M3OuparenbHOM KoMuccun Poccuiickoit
®enepauun ¢ ucnoas3oBanueM ['OCTa P 51141-98 «J/lenmonpousBoacTBo U
apxuBHOe  neno. Tepmmabl u  ompenenenus», ['OCTa P 6.30-2003
«YHUPUIIUPOBAHHBIC CHUCTEMBbl JOKYMEHTAIMHU. YHU(PHUIIUPOBAHHAS CHUCTEMa
OpraHu3alMOHHO-PACTIOPSIANTETBHOM JIOKYMEHTALUU. TpeboBanus K
0(OPMIICHUIO TOKYMECHTOBY.

1.2. TlpaBuna odopmiieHHs JOKYMEHTOB M TMOPSIAOK pPabOThl C HHUMH,
npeaycMoTperabie  [lopsiakoM,  oOs3aTedbHBI Uil YJIEHOB  yYaCTKOBOM
n30UpaTeIbHON KOMHUCCHH.

1.3. Benaenue nenonpou3BOJCTBA YY4aCTKOBON HM30MpPATEIHbHON KOMHUCCUU
OCYIIECTBJISIET TIpeAcenaresb Ju00 CeKpeTaph Yy4YacTKOBOW W30MpaTebHON
KOMHUCCHH B COOTBETCTBUH C pacIpesieICHUEM 00s13aHHOCTEH.

1.4. B mepuoj MOATOTOBKH W MPOBEJCHUS] BEIOOPOB JIEIOMPOU3BOJICTBO B

Y4acTKOBOM H30MpaTeNbHON KOMHCCHM BeIeTCs ¢ ucnoiib3oBaHueM JKypHana
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paboter Ne 1 u XKypnama pa6oter Ne 2 yqacTkOBON M30MpaTeIbHOW KOMUCCHHU TI0
mpaBujIaM, YCTaHOBJICHHBIM B HacTosmieM [lopske.

1.5. Jlemompou3BOACTBO YYaCTKOBOW KOMHCCHU B MEKBBIOOPHBIN TIEPHOJ
OCYILIECTBIISIETCSA TEPPUTOPUATBHON M30UpaTeIbHOU KOMUCCHUEHN c
UCTIOJIb30BaHUEM JKYPHAJIOB PETHCTPAIH JOKYMEHTOB.

PaGora oOcHOBBIBaeTCSI Ha TPUHIMIE OJHOKPATHOW  pPETUCTpAIlUU
JIOKyMEHTA.

1.6. Tlopsamox u M3MEHEHUs, BHOCUMBIC B HETO, MPUHUMAIOTCS PEIICHHUEM

TEPPUTOPHAITBHON U30MPaTEIbHON KOMUCCHH.

2. le/IeM, perucrpanusi 1 MpoXoKA€HUE MOCTYNAKIIUX JOKYMCHTOB

2.1. Ilpuem wm peructpamus MOCTYMAMIHNX JOKYMEHTOB IIPOU3BOIUTCS
npejceaaTe’IeM TEPPUTOPHATIBLHON KOMHUCCHM JIMOO CEKpeTapeM YydacTKOB
TEPPUTOPUAIBHOM KOMHUCCUM C HCIOJIb30BAHHEM KypHaJla PpPErucTpaluu
BXOJAIIUX JTOKYMEHTOB (Tiprutoxkenue Ne 1).

2.2.  1lpu BCKpBITUM KOHBEPTOB IPOBEPSCTCS MPABUIBLHOCTD aIPECOBAHMUS,
KOMIUIEKTHOCTh M II€JIOCTHOCTh JOKYMEHTOB, HAJIMYME MPHUIIOKECHUH, CBEpSIETCS
COOTBETCTBHE HMX HOMEpPOB YYETHBIM HOMEpaM, YKa3aHHbIM Ha KOHBEpTax.
HenpaBuibHO agpecoBaHHbIE M OMIMOOYHO BJIOKEHHBIE JIOKYMEHTHI HE
PETUCTPUPYIOTCSI, TEPEChUTAIOTCS [0  HA3HAYCHWIO WM  BO3BPAIAOTCA
OTIPABUTEIIO.

2.3. Ecnm npu BCKpBITHN KOHBEPTAa OOHAPYKEHO OTCYTCTBHE TOKYMEHTOB
WM WX OTICIbHBIX JIMCTOB, NPHUJIOXKEHUM, MOBPEKICHUE JOKYMEHTOB WU
HECOOTBETCTBME HOMEPOB JOKYMEHTOB HOMEpaM, yKa3aHHbBIM Ha KOHBEPTE, B
Y4aCTKOBOM KOMMCCHUU COCTaBJISICTCSI aKT YCTAHOBJICHHOM (OpMBI B JBYX
sk3eMmIuIsipax  (mpwiokeHue Ne2). OmuH JK3eMIUISIp aKTa IOChLIaeTCA
OTHPABUTENIO, IPYTOM MPUOOIIAETCS K MPUHATHIM IOKYMEHTaM.

Ha o6opoTHO¥ cTOpOHE MOCJIEMIHETO JINCTA MOBPEKICHHOTO TOKYMEHTa B
MPAaBOM HUKHEM YIJIy JIeJIaeTcsi OTMETKA «JIOKyMEHT MOJIydeH B MOBPEKIECHHOM

BUEY.
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2.4. KouBepTel OT MOCTYNUBLIMX JOKYMEHTOB HE YHHUYTOXAIOTCS B
clly4ae, €CiId TOJbKO IO HUM MOKHO YCTAHOBUTH aJpeC OTIpPaBUTENs, AATY
OTNPAaBKU W TMOJYYEHUS JOKYMEHTOB, WM €CIM OHHM COJIepKaT JOKYMEHTHI,
KOTOpBIE TOCTYIIWIN M3-3a IpenenoB teppuropun Poccuiickon Pepepanuu, u3
CYJIOB, CJIEJICTBEHHBIX OPT'aHOB, JTUOO JOTOBOPHI, MPETEH3UH, UCKOBBIC 3asIBJICHUSI.

2.5. Ilpm perucrpauvd TOCTYNUBIIETO JOKYMEHTa B JKypHaye
PETUCTpAlMU BXOSIIMX JOKYMEHTOB 0OS3aTENbHO MPOCTABIAIOTCS CIEIYIOIINE
PEKBU3UTHI: JjaTa MOJy4YEeHHs JOKYMEHTA, €r0 PErUCTPALIMOHHBIN HOMED, TaHHBIE O
KoppecnoHaeHTe (aapecante) (pamMuiaus, UMsi, OTYECTBO (PU3MUECKOTO JIUIA WITU
Ha3BaHUE OpPraHU3allMM, MECTOHAXOXKIEHUE OTIPABHUTENISA), UCXOIAUIMIA HOMEpP U
JaTta JOKyMEHTa, KpaTKOe€ COJEpKaHUE€ JOKYMEHTa, pe30JIOLUUs, CpOK
UCITOJIHEHHSI, OTMETKA 00 MCIIOJHEHUU JJOKYMEHTA U CIIMCAHUU €T0 B JIENO.

Bxoasammii Homep U JaTta MpOCTABIISIIOTCA, KaK MIPaBUJIO, B IPABOM HM)KHEM
yIily JIALEBOW CTOPOHBI IEPBOTO JIMCTA 3apErMCTPUPOBAHHOrO AOKyMmeHTa. llpn
perucTpalMd  BXOJAIIMX  JOKYMEHTOB  MOXET  OBITb  HCIOJb30BaH
PErUMCTPAallMOHHBIN IITAMII.

Ha npunoxxeHnu npocTaBisieTcsl BXOASAIMMN HOMEP JOKYMEHTa, K KOTOPOMY
OHO OTHOCHUTCHI.

IIpn perucrpanuu IOKYMEHTA, SIBJIIIOIIETOCS OTBETOM Ha HCXOASIIMMA
JOKYMEHT WJIM TPUCIIAHHOTO B JOIMOJIHEHUE K paHee HAINPaBJICHHOMY JOKYMEHTY,
B rpade «PeructpauvoHHBI HOMEp» KypHala PpErucTpaluuu BXOISAIINX
JIOKYMEHTOB JI€JIAETCsl COOTBETCTBYIOIIAS CChUIKA.

K mnoBTOpHBIM JOKyMEHTaM NPUKIAABIBACTCS HMHPOpMaLHsS O paHee
MOCTYIHBIINX JOKYMEHTAX U PE3yJIbTaTax UX UCIIOTHEHUS.

Hymepammss BXxoadmux JOKYMEHTOB — OCYILECTBIIIETCS B Ipenesnax
KaJIEHJAPHOIO ro/1a.

2.6. 3aperucTpupoOBaHHbIE JIOKYMEHTHI TEpeAaroTCs MpPeIceaaTeNio
YY4aCTKOBOM M30MpaTEIbHOM KOMHMCCHUM [UJIi MPUHSTHS COOTBETCTBYIOLIETO

peUICHUA U IIOATOTOBKHU OTBCTA.
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B ciydae HEOOXOAMMOCTH, MO pEUICHUIO TMpeacefaTenss Yy4acTKOBOM
n30upaTeIbHON KOMHUCCHUU. PACCMOTPEHHE TOKYMEHTOB MOKET ObITh BEIHECEHO Ha
3ace/JlaHie y4aCTKOBOM U30MpaTEIbHON KOMUCCHU.

[loaroToBieHHBIE B  pe3yJbTaTe€ MCIOJHEHUS JOKYMEHTOB IHMChbMa
HOJIMCBHIBAIOTCS IpeJceaaresieM Y4YacTKOBOM HM30MpaTelnbHOM KOMHUCCUU U
NEPEJAIOTCS B TEPPUTOPUATBHYIO N30UPATEIbHYIO KOMUCCHUIO JIJISl pETHCTPalK U
OTIIPAaBKM aJpecaTy, a MCIHOJHEHHbIE JIOKYMEHThl CIHCBIBAIOTCS B JIEJO
npejaceaaTeaeM Y4acTKOBOW M30UpaTebHOM KOMHCCHMM U MEpefaroTcss B
TEPPUTOPUAIBHYIO U30MpATENbHYI0 KOMHUCCHIO JUIsI TOMEIICHHS B JEJI0 B
COOTBETCTBHM C HOMEHKJIATYPOU JIEIL.

2.7. OOpamieHusi TpaxkJaH PpPErUCTPUPYIOTCS B  OTACIBHOM JKypHaje
(npunoxxenne Ne 3), a B mepuoja MOATOTOBKM M MPOBENEHUS BHIOOPOB — B
OTJEJIIBHOM pEEcTpe yyeTa IMOCTYNMBIIMX B YYaCTKOBYIO KOMHCCHIO 3Kajo0
(3asBIIeHUI), KoOTOpbId pasmenieH B JKypnHaine pabGotet Ne 1  ydacTKoBOM
n30MpaTeIbHOM KOMHCCHH.

2.8. OtBeT Ha oOpallleHHE TpaxJaHWHA, B KOTOPOM HE YyKa3aHbl €ro
(dbamMunus u aapec, Mo KOTOPOMY JOJKEH ObITh HAIlpaBJIeH OTBET, HE AaeTcs. Takoe
oOpallleHHe CIHUChIBAETCS B JIEJIO MpeiceaaTesIeM Y4acCTKOBOW KOMUCCHUH.

Ecnu tekcT oOpallieHust He MoAIaeTCsl IPOYTEHHIO, OTBET Ha OOpallleHue He
JTAeTCsl, © OHO HE MOJJIEKUT HAINPaBICHUIO HA PACCMOTPEHHE B TOCYAAPCTBEHHBIN
OpraH, OpraH MECTHOTO CaMOYIPaBJIEHUS WIM JOJDKHOCTHOMY JIMLY B
COOTBETCTBUM C MX KOMIIETEHIIUEH, O YEM B TEUEHUE CEMU KaJCHIAPHBIX JHEH CO
JHSL perucrpauuyd oOpamieHuss CcooOUIaeTcsl TpaKJAaHUHY, HANpPaBUBIIEMY
oOpareHue (eciau ero (haMuiIus ¥ MOYTOBBIM apec MOJAt0TCs MPOUYTEHUIO).

OOpaieHus, B KOTOPBIX COJEPKATCS HELEH3YPHbIE JINOO OCKOPOUTEIbHBIE
BBIPKEHHUSI, YTPO3bl KU3HH, 3/I0POBbSi U HMYILIECTBY AOJDKHOCTHOIO JIMIA, a
TaKk)K€ YJIEHOB €ro CeMbH, OCTAIOTCs 0e3 OTBeTa MO CYIIECTBY MOCTABJICHHBIX B
HEM BOIIPOCOB, a 3asBUTEJSIM COOOILAETCS O HEAOMYCTUMOCTH 3JI0YNOTpeOIeHus

MIPaBOM.

3. OcHOBHBIE TPeOOBAHMA K NMOATOTOBKE U 0()OPMJIEHUIO IOKYMEHTOB
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3.1. JlokymeHTsl oQOpMIAIOTCS Ha OJaHKaX YCTaHOBJIEHHOW (HOPMBI
(mpunoxenue Ne 4).

B y4yacTkoBOW KOMHCCHM MOTYT WCIIOJIb30BAaThCsA CICAYIOIINAE BUJIBI
0JIaHKOB:

OJIlaHK MTPOTOKOJIA 3aCEAAHNUS YIaCTKOBON KOMUCCHU;

OJlaHK pelIeHus] y4aCTKOBOW KOMUCCHH;

OJIaHK MMChMa YYaCTKOBOM KOMHUCCHH.

3.2. JlokyMeHTBl O(OpPMIISIOTCS B COOTBETCTBUM C TpeOOBaHUSIMHU K
JIOKYMEHTaM, M3TOTOBJIIEMBIM C TOMOIIBIO MEYATAIOIMIUX YCTPONCTB, U K (aiinam
TEKCTOBBIX JIOKYMEHTOB (mpmioxkeHne Ne 5), Mpu OTCYTCTBUU TEUYATAIOUINX
YCTPOMCTB — B pyKOIIICHOM BUJIE.

3.3. Ilpu moaroroBke u 0hOpMIECHUHN JOKYMEHTOB JOJKHBI COOMIOIATHCS
npasuiia 0pOPMIIEHUSI PEKBU3UTOB JOKYMEHTOB, U3JI0’KEHHBIE HUXKE.

3.3.1. Jlara nokymeHTa.

JlaToli JOKyMeHTa SBIAETCA JaTa €ro TMOANUCAHUS, YTBEPXKICHUS,
npuHsATUs. J[aToi mpoToKoa SIBJISETCS AaTa 3ace/IaHusl, a aKTa — JjaTa COOBITHS.

Jlaty nokymeHTa opopMIISIIOT apaOCKUMU IudpamMu B TOCIEA0BATEIHHOCTH:
JeHb Mecdla, Mmecsl, rof. [lenp mecsua u mecsn opopMIISIOTCS ABYMs Napamu
apa0Ockux 1udp, pa3aeIeHHbIMA TOYKOHW, TOJl — YEThIPhbMS apaOCKuMu Iudpamu,
HanpuMmep:

17.01.2014

Jlonyckaetcst ciioBecHO-IIMGPOBOH criocod oopMIIeHHUsI 1aThl, HAPUMED:

17 auBaps 2014 r.

[Ipu odopmiaeHUU TPOTOKOJIOB U PEIICHU YYaCTKOBONW KOMHCCHHU, aKTOB
YY4aCTKOBOM KOMHCCHUM HCIOJIb3YyEeTCSd TOJIBKO CJIOBECHO-UU(POBOI  crocod
HaIlMCaHUs JaThl.

3.3.2. PeructpanvoHHBIN HOMEP JTOKYMEHTA.
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JIist BXOASIIAX TOKYMEHTOB — 3TO TMOPSAKOBBIA HOMEp, I MUCXOISAITUX
JIOKYMEHTOB — WHJEKC JIejia IO HOMEHKJIAType U, 9epe3 KOCYI0 YepTy, OPSIKOBBIN
HOMEp JIOKyMEHTA.

3.3.3. Ccpuika Ha UCXOSIINI PETUCTPANIMOHHBIN HOMEp U 1aTy JOKYMEHTA.

Ccbulka Ha WCXOMAAIIUN PErHCTPAIlMOHHBIA HOMEp W JaTy JOKYMEHTa
BKJIIOYAETCSI B COCTaB PEKBU3UTOB OjiaHka mucbMa. Ccbulka HAa UCXOISALIUHN
PETHCTPAIMOHHBIA HOMEpP W JaTy JOKyMEHTa IMPOCTABISICTCS TMPHU IMOATOTOBKE

IIMCbMa-OTBCTA.

3.3.4. Anpecar.

PexBu3uT «AmpecaTy pacmoiaracTcsi B IpaBOM BEPXHEM YTITY.

JIOKyMEHTBI aJIpECyIOTCSI B BBIIIECTOAIILYI0 M30MPATEIbHYI0 KOMHUCCHUIO, B
OpraHW3allid, WX CTPYKTYPHBIC IMOAPA3ACICHUS, JODKHOCTHBIM JIMIIAM WM
rpaxkjaaHaM MpuU OTBETE Ha WX oOpaimeHus. HamMeHoBaHHE BBIIECTOSIIEH
n30UpaTebHOM KOMHCCHM, OpPTaHU3AlMM U CTPYKTYPHOTO TOJIpa3eieHUs

YKa3bIBAIOTCSI B UMEHUTEIILHOM MaJIeKe, HApUMeD:
AnmMuHucTpanus ropojga HuxxHepeueHck

Opranu3aimoHHO-TIPaBOBOM OTIET

Ecnu gokyMeHT aapecyeTcsi MpeAceaTelto BhIIECTOAEH H30MpaTeabHOMI
KOMHCCHUH, PYKOBOJIUTEIIIO OPTaHU3ALMU WA €r0 3aMECTUTEI0, HAMMEHOBAHUE
BBIIIECTOSIIECH HM30MpaTEIbHON KOMHUCCUM, OpraHU3allud JOJDKHO BXOJIWTh B

HaMMCHOBAHUC NOJIZKHOCTH aJipcecCaTa, HAIIPUMCP:

[Ipencenarento HuxxHepeueHckon
PalilOHHOM TEPPUTOPHUATIBHOU
n30upaTeTbHOM KOMHCCHH

I'.I1. Ilonbckon

Ecnu  nmokymeHT anpecyercs JOJDKHOCTHOMY JIMIy, HaWMEHOBAHUE

BBHIIIIECTOAIIEH W30UpATENhbHOM KOMHCCHHM, OpTaHHM3allMd  yKa3bIBaeTCs B
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UMEHUTEIIbHOM TMaJeXe, a JOJDKHOCTh W damMuius — B jAareiabHoM. Ilpu stom
MHUIMAIIBI YKa3bIBAIOTCA Niepe (haMuiInei, Hampumep:

AnmMuHuCTpanus ropoja HuwxkHepeueHck

HavansHuky hMHaHCOBOTO yIpaBlieHUS

B.I'. I'aBpunoBou

Ecmn nokymeHT ajapecyeTcs OpraHMs3aldd, CHadajla YyKas3bIBaeTcs ee
HAaNMMEHOBAHHUE, 3aTEM MTOYTOBBIN aJIpEC, HATPUMED:

N3buparenpHas KOMUACCUS
CBepasioBCKO# 00J1acTH

[1n.Oxta0peckas, n. 1, ExarepunOypr,
CepmiioBckas o6acts, 620031

JlomyckaeTcsi IEHTPUPOBATh KaXAyH CTPOKY DPEKBU3HTa «Ajpecar» Mo
OTHOUIEHHIO K CAMOW INTMHHOM CTPOKE.

JlommyckaeTcsi  MCIONb30BaTh  O(PUIIMANIBHO TMPUHSTHIE  COKpAIEHHBIC
HAaUMEHOBAaHUSI OPraHOB  TOCYJAapCTBEHHOW  BJIACTH, OPraHOB  MECTHOIO
caMOyTpaBJICHUs, OPraHU3aLIH.

[TouToBBIM axpec yKas3bIBae€TCsl B NOCJIEAOBATEIBHOCTH, YCTAHOBJICHHOMU
[IpaBwiamu okazaHus yCIyT MOYTOBOM CBSI3U, YTBEP)KICHHBIMU MOCTAHOBJICHUEM
[IpaButenscTtBa Poccuiickoit ®enmepanmm ot 15 ampens 2005 roma Ne 221
«O0 yTBEpKJICHUU MPABUJI OKa3aHUs YCIYT MTOYTOBOM CBA3MY.

[Ipu anpecoBaHuu JOKyMeHTa (PU3MYECKOMY JIMIy BHAyaje yKa3bIBAIOTCS

(I)aMI/IJ'II/IH W MHUIHUAJIBI I10J1Yy4aTCIsA, 3aTCM MMOYTOBBIHN apcC, HAIIPUMCP:

Areeson A.N.

yi1. KocMoHnaBToB, 1. 42, r. ExatepunOypr,
CaepaioBckas 001actb, 652560

3.3.5. I'pud yrBepxkaeHus 10KyMeHTA.
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JIOKYMEHT  YTBEp)KIAeTCsi JOJDKHOCTHBIM  JIMIIOM WJIM  CIEHUATbHO
U3/IaBaEMbIM TJOKYMEHTOM.

[Tpu yTBepkIEeHUH TOKYMEHTa IOJDKHOCTHBIM JIMIIOM TIpu() yTBEP KICHHS
nomxeH coctoath u3 cinoa Y TBEPXKJIAIO 0Oe3 kaBbruek nponucHbIME OyKBaMHU U
Ha CIIEAYIOIIed CTpPOKE — HAMMEHOBaHHME JOJHKHOCTH, MOJNUCH, HWHUIHAIBI
U  Gdamwius U@,  YyTBEpAUBIIETO  JOKYMEHT, Jara  yTBEpXKICHHS,
HanpuMep:

YTBEPXIAIO
[Ipencenatens y4acTKOBOM KOMUCCHU
n30upatenbHoro yyactka Ne 123

JIMYHAs TOIUCH MHUIUABI, (DaMUITHS
Jlata

[Ipu yTBepKI€HUH JOKYMEHTA MPOTOKOJIOM, PEIICHUEM IPU( YTBEPKICHUS
coctoutr u3z ciosa YTBEPXJIEH (YTBEPXJEHA, YTBEPXJEHbBI wunu
YTBEPXJIEHO) 06e3 kaBblueK NpPONUCHBIMU OyKBaMH, HaMMEHOBAHUS
YTBEPKAAIOWIETO JOKYMEHTAa B TBOPUTEIBHOM IIAJIEKE, €ro Jarbl U HOMEPA,
Hanpumep:

YTBEPXJIEH
pelIeHueM y4acTKOBOM n30upaTebHON
KoMuccuu n3buparenbHoro ydactka Ne 1054
ot 15 despans 2013 r. Ne 28/35

I'pud yrBepkaeHus pacrojararoT B IPaBOM BEPXHEM YTy JIOKYMEHTA.
B rpude yrBepkaeHus, Kak MpaBUiIo, dJIEMEHTHI IIEHTPATH3YIOTCS OTHOCHTEIHHO
CaMOM JIJIMHHOW CTPOKH.

3.3.6. VYka3zaHus 1o UCHIOJHEHUIO TOKyMEHTA (PE30JTIOLIHS).

VYka3aHus MO HCIOJTHCHHUIO JOKYMEHTAa MOTYT OBITh HAIMCaHbl OT PYKH
npejcenaTeyeM y9acTKOBOM KOMUCCHUU Ha TIOJTMHHUKE JOKYMEHTA Ha CBOOOTHOM

OT TCKCTa MECTC.

3.3.7. 3aroyioBOK K TEKCTY JJOKYMEHTa (HAUMEHOBaHUE IOKYMEHTA).
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3aroJIoBOK K TCKCTY AOKYMCHTA IOJIZKCH KPAaTKO M TOYHO PACKPLIBATH €TO
COJCPIKAHUC U OBITH COTJIACOBAH C HAaMEHOBAaHHEM BUJ1a JOKYMCHTA. 3aroJIoBoK

MO>KET OTBEUYATh Ha BOMPOC «O 4eM (0 KOM)?», HallpuMep:

O co3gaHu DKCEPTHON KOMUCCUU

3aroJIOBOK, COCTOSIIIMN M3 ABYX M 0oJiee CTPOK, Ie4YaTaeTcs 4epe3 OAMH
MEXXCTPOUHBIM MHTEpBaJ, TOUYKAa B KOHIIE 3arojioBKa HE CTaBUTCS. 3aroJioBOK
pacrnoJiaraeTcsi Ha IMEpPBOM JHMCTE HaJ TEKCTOM JOKYMEHTa IO LEHTPY, a IpH

O(I)OpMJ'IeHI/II/I IMUCbMa — OT I'PaHUIBI JICBOTO ITOJIA.

3.3.8. Tekcrt nokyMeHTa.

TexkcT mokymeHTa OQOPMIISIIOT B BHUJAE CBA3HOIO TEKCTa, TaOJMIIBI WIIU
COEIMHEHUS ATUX CTPYKTYP.

TekcT JOKyMEHTa JIOJDKEH U3JIaratbCcsl KpaTko M SICHO, OBITh
apryMEHTUPOBAHHBIM, OO€CeuYrBaTh TOYHOE U OJHO3HAYHOE BOCIPUSITHE
coJiepKaleicst B HeM HHGOpPMAIIHH.

TekcT JOKyMEHTa MOJKEH, Kak MpaBUJIO, COCTOSITh M3 JBYX YacTeu.
B nmepBoil yacTh yKa3bIBalOTCA IMPUYUHBI, OCHOBAHMS, I€JIM COCTABJICHUS
JIOKYMEHTa, BO BTOpPOW — pEUIEHHUs, BBIBOJbI, MPOCHOBI, MPEAJIOKEHUS,
pPEKOMEHJaIUH.

TekcT IOKyMEHTa MOKET COJEpXKaTh TOJIBKO 3aKIIOYUTEIbHYIO YacTh
(HampuMep, MUCbMO, 3asiBJIEHUE, MPOCKOY 0€3 MOSICHEHMUS).

B Tekcre noKymMeHTa, MOATOTOBJIEHHOIO HA OCHOBAaHWU 3aKOHOJATENbHBIX,
WHBIX HOPMATUBHBIX MPABOBBIX aKTOB, U3JaHHBIX OpraHaMU BJIACTH U YIIPABJICHMUS,
UK  Poccum, WM3OuparenpHolt  komuccuedr  CBepasioBCKOM  o0jacTu,
TEPPUTOPHAIBHON  M30WpaTENIbHOW KOMHUCCHUU, UW30UpaTeIbHOW KOMUCCHEH
MYHULIMNIAIHBHOTO 00pa30BaHMsl, YKa3bIBACTCS HAMMEHOBAHHME BHJIA JOKYMEHTA,
HAaUMEHOBAHUE OpraHa, U3JaBIIEr0 JOKYMEHT, JaTa MPUHATUS WIH yTBEPKIACHUS
JIOKYMEHTa, €ro pEerucTpallMOHHbIA HOMEp, a TakKKe 3arojiOBOK JOKYMEHTA,

3aKJIIOUCHHbBIN B KaBBIUKU.
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TexkcTsl NOKyMEHTOB OOJBIIOTO OOBbEMa MOTYT MACIUTHCA Ha pasedbl,
NoJIpa3elibl U MyHKTHI, KOTOPbIE HyMepyIOTcs apabckumu nudpamu, Harpumep:

1. Pa3znen
1.1. IToapaznen
1.1.1. ITyHkT

AG3a11bl BHYTpH IMYHKTOB HE HYMEPYIOTCSL.

B nuceMax UCmonb3yroT ciaenyromnme GopMbl U3T0KEHUS:

or l-ro umma MHOXecTBeHHoro uymcina («[Ipocum  HampaBuUTH
uH(pOpMAITHIO. .. » U Ip.);

OT 3-r0 JHMIAa E€IUHCTBEHHOIO 4YHucia («y4dacTKoBas H30uparesbHas
KOMHUCCHSI HE CUMTACT BO3MOXKHBIM...», «y4acTKOBas M30upaTesbHas KOMHCCHUSA
IpeaiaraeT pacCCMOTPETh BO3MOKHOCTb. ..»).

I'padbl ¥ CTpoKKM TaONULBI AOKHBI MMETh 3arojOBKH, BBIPAKEHHbIE
CYLIECTBUTEJIbHBIM B HMEHUTENIbHOM majexe. [lom3arosoBku rpad u cTpok
JOJKHBI OBITh COTJIACOBAHBI C 3ar0JIOBKAMHM.

3.3.9. OT™MeTKa 0 HAJTMYUK PUIIOKEHUH.

OTMeTKa 0 HAIMYMU MPUIIOKEHUN pACIIONaraeTcsi OT TPaHULbl JIEBOTO MOJIS
IIOCJIE TEKCTA Mepe]] MOAIMUCHIO.

Ecnu 1oKyMeHT uMeeT NpUJIoKEHUs, Ha3BaHHbIE B TEKCTE, OTMETKa 00 MX

Hanuuuu ohopmIIsieTcs Mo ciaeayoiei hopme:

[Ipunoxxenue: Ha 15 1.

Ecan AJOKYMCHT HMCCT IPUIOKCHHUA, HC HA3BAHHLBIC B TCKCTC, HX
HAaNMMCHOBaHUA HCO6XO)II/IMO NEpCUYNCIIUTL IIOCJIC TEKCTAa OOKYMCHTA IICPCO
MNOANMCHIO C YKA3aHUEM KOJIMYCCTBA JIUCTOB B KAXKJIOM IMPHIIOKCHUHU U KOJIMYCCTBA

OK3CMILIAPOB, IIPHU HAJIMINH HCCKOJIBKHX HpI/IJ'IO)I(eHI/Iﬁ HUX HYMCPYIOT, HAIIPHUMCP:

[Ipunoxenue: ’ 1. ’ [Tonoxenue 00 DxcnepTHOW KOMHCCHH Ha 15 I1.

| 2. | [Ipumepras HomenknaTypa nen Ha 14 1.
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Ecniu nmpuinoxeHuss cOpOLIIOPOBaHbI, TO KOJIMYECTBO JIUCTOB  HE
YKa3bIBaeTCsl.
Ecnmu K JOOKyMEHTy NIpwiIaraercs ApPYyrod ITOKYMEHT, TAKXKE HMEIOIIHM
NPUIIOKEHHE, TO OTMETKAa O HAJWYHMH TMPWIOKEHUS OGOPMISIETCS CIEAYIOLUUM

obpazom:

[Ipunoxenue: | TUCbMO YYacCTKOBOM KOMHCCUM M30MpaTenbHOro ydactka Ne
ot 15.01.2014 Ne 01-09/4 u npunoxeHue Kk Hemy, Bcero Ha 12 .

[Ipy HanmUYMM HECKOJbKUX NPUIOKEHUN OHU HYMEpYIOTCSs, Harpumep,
npunoxenue Ne 1, mpunoxenue Ne 2 u Tak nanee.

3.3.10. Ilognuces HOIKHOCTHOTO JIAIIA.

B cocra noamucu  BXOASAT: HAMMEHOBAaHUWE  JOJDKHOCTH — JIMILA,
MOAMKUCABIIETO JOKYMEHT, €r0 JIMYHAs MOJANKUCH, KOTOpas o(popMIIsieTcsi CHHUMU
WM YePHBIMH YEpHWIAMH, paciindpoBKa MOANMKUCH (MHULIUAIBI, (pamMuius).

[Ipu moanmucaHuy AOKYMEHTA YKa3bIBaIOTCA MCKIIIOUUTENBHO (paKkTUYecKas
JNOJDKHOCTh ~ JIMLA,  TOAMNMUCABIIET0  JOKYMEHT, W ero  ¢aMuius.
He onomyckaercss mnoamuchiBaTh JOKYMEHTBI C  NOPEMJIOTOM — «3a»  HWIHU
MPOCTaBJIEHUEM KOCOM YepThl NIepe]] HAMMEHOBAaHUEM JIOJKHOCTH.

Ecnu noxymenT odopmisiercs Ha OlaHKe YYaCTKOBOW KOMMCCHH, TO
PEKBU3UT BKJIIOYAET HAUMEHOBAHUE JOJKHOCTH JIMIA, [OJIUCHIBAIOLIETO
JOKYMEHT, €ro JIMYHYK [OJNUCh, paciuPpoBKy TOANUCH (MHUIUATIBI WU

dbaMuIuio), HapUMep:
[Ipencenarenn JUYHAs TOJIUCH WHUITHAITBI, (paMuIis

Ecnu nokyMeHT odopmiisieTcs He Ha OJIaHKe, TO PEKBU3UT COAEPKUT MOJTHOE
HAaUMEHOBAaHHWE JIOJDKHOCTH JIMIA, MOJNMCABIIErO JOKYMEHT, €ro JIMYHYIO
NOJANKCH, pacIMpPOBKY NoAnucu (MHUIMAaIb U pamuiuio). Hampumep:

3aMecTuTeNb npeaceaaTens
y4aCTKOBOW M30UpaTEIbHON KOMUCCUT
n30MUpaTenbHOro yuactka Ne JUYHas MOJANUCh UHUITUAIBI, pamMumus
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OcoOeHHOCTH  TOJAMUCAHUS  PEUIeHWH  y4acTKOBOM  M30MpaTeNbHOM
KOMHMCCUM B CiIydae OTCYTCTBHUS, HCIIOJIHEHUS OOs3aHHOCTEH INpezcenaTens,
3aMEeCTHTeNs TpeicenaTens, CeKperaps y4acTKOBOM H30MpaTenbHOW KOMHUCCHH

onpezeneHsl B 1. 5.2.6 MHcTpykuuu.

3.3.11. OTTHCK ITeYaTH.

[TeyaTs 3aBepseT TOMIMHHOCTh IOAMKMCH JOJDKHOCTHOTO JIMIla Ha
JOKyMEHTaX, YyIOCTOBEPSIONINX MPEIYCMOTPCHHBIE  TMPABOBHIMA  aKTaMH
MOJITHOMOYHS JOJDKHOCTHBIX JIUI[ WM (PUKCHPYIOIIUX (DAKThI, CBS3aHHBIC C
(VMHAHCOBBIMU CPEACTBAMH, a TAK)KE HA WHBIX JTOKYMEHTaX, PeIyCMaTPUBAIOIINX
3aBEPEHUE MOJIMHHON MOAUCH.

IleyaTh cTaBUTCS Ha CBOOOJHOM OT TEKCTa MECTE, HE 3aXBaThIBas JIMYHOM
MMOJMHUCH JTOJDKHOCTHOTO auia. IleyaTs Mo)KeT 3aXBaThbIBaTh YaCTh HAaUMEHOBAHHMS
JOJDKHOCTH JIMIIA, TTOITHMCABIIETO JOKYMEHT.

B nokymeHTax, MOATOTOBJICHHBIX Ha OCHOBE YHH(MUIIMPOBAHHBIX (opM,

1eYaTh CTABUTCS B MECTE, 0003HAUYCHHOM OTMETKOM «MII».

3.3.12. OtmMmeTKa 0 3aBEpEHUH KOITHH.

JIist  3aBepeHHs] COOTBETCTBHS KOMHHM JOKYMEHTa TOJJIMHHUKY HUXKE
pekBuzuTa «lloamucey TMPOCTaBISAETCS OTMETKA O 3aBEPCHHM KONUU —
3aBeputTeabHas Haanuch «Komms BepHa» unm «BepHO», MOKHOCTH JIMIIA,
3aBEPHBIICTO KOMUIO (TIpecenaresb, 3aMECTHUTENIb TpeaceaaTess, CeKpeTraphb
Y49aCTKOBOM KOMMCCHH), €r0 JIMYHAas IMOANUCH, paciiippoBKa IMOIAINUCH, jJaTa U
BpEMs 3aBEPCHMS, HAIPUMED:

Bepno

[Ipencenarens y4acTKOBOM U30UpaTEIbLHOM
KOMHCCHUH M30MpaTeIhHOTO yyacTka No

JIM4YHasA IOAIINCH HWHUIINAJIbI, CI)aMI/IJ'II/I}I

Jlara, Bpems
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OTMeTKka O 3aBepEeHUH KOMHHM MOXXET OBITh JOMOJIHEHA YKa3aHUuEM
KOJIMYECTBA JINCTOB KOMMH. [[OITyCKaeTcs 3aBEPATh OTMETKONW O 3aBEPEHUU KOIIUHU
KQKJIBIU JIUCT KOIIMK TOKYMEHTA.
IIpn mepecwuUiKe KONMMM AOKYMEHTA B IPYTH€ OpraHW3allMy WIA BblAA4e €e
Ha PpYKM 3aBEpUTEIbHAsl HAIIKUCh YAOCTOBEPSICTCA II€YaTbIO YyYaCTKOBOU

H36I/IpaTCJIBHOﬁ KOMHUCCHHU.

3.3.13. OtmeTtka 00 HCTIONTHUTETE.

OtrmeTka 00 WHCHONHUTENE BKIIOYACT B ceOd WHHUIMAIBI U (HaMUIIHIO
UCTIOJTHUTEIIS JOKYMEHTa U HoMep ero TenedoHa ¢ kogaoM CBepAIOBCKOIl 00macTu.
OtMeTKy 00 MCTIOJTHHUTENE PACTIONararoT Ha JIMIIEBOW WJIH, PH OTCYTCTBUH MECTa,
Ha OOOpPOTHOH CTOpPOHE IMOCIIEAHErO JIMCTa AOKYMEHTa B JICBOM HIDKHEM YTy

pazmepom mpu@dTa 10 myHKTOB, HaITpUMED:

B.JI. 3ybapes
(34343) 2-28-53

3.3.14. OtmeTKa 00 UCTIOTHEHUH TOKYMCHTA.

OTtmeTka 00 HCIOMHEHUH JIOKYMEHTAa M HAMpaBlICHUU €ro B JEN0
BKJIFOYAET CJICAYIOUIME JIaHHBIC: KpaTKue CBeleHHs 00 HCTOJHEHWU JTOKyMEHTa
(mpu  OTCYTCTBUU JIOKYMEHTA, CBHUACTCIBCTBYIOIIETO OO0 WCIIOJHCHHUH), ATy
¥ HOMEpP MMEIONIET0Cs TOKyMeHTa 00 MCIIOJHEHUH, cloBa «B nemno», Homep nena,
B KOTOPOM OYJIET XpPaHUTHCSA JOKYMEHT, aTa, MOIIMUCH MPEACceaaTelNs Y4aCTKOBOH

KOMUCCHH.

4, Opranu3anusi paéoThbl ¢ HCXOAAIMMHU (OTHPABJISIEMbIMHU)
AOKYMEHTAMHU

4.1. Ucxopsmme AOKYMEHTHI OGOPMIISIOTCS Ha OJIaHKaX YCTaHOBJIECHHOM

(GhOopMBI B COOTBETCTBUHM C MoJIokeHUusaMH [lopsiika.

4.2. Tlpu odopmiieHUM NHCEM U TeJeTPaMM HCIOTHUTENb YKa3bIBaeT

MOJIHBIA MOYTOBBIN (BKJIFOYAsl MHJIEKC) aipeC OPraHU3alNKU WM I'PaXKJaHUHA.
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4.3. Ucxoasuye mNUChMA HAMpPABIAIOTCS 3a MOAMKHCHIO MpeaceaaTens
(3aMecTtuTeNs mpeacenarens, ceKpeTaps) y4acTKOBOM M30MpaTelbHOW KOMHCCHH

Ha OJIaHKe MHCHMa.

4.4. VcxopsuieMy JOKYMEHTY MPUCBAUBAETCSI HOMEP, KOTOPBIM COCTOUT U3
MHJEKCa Jejla 10 HOMEHKJIAaType Jel U IOpSAKOBOIO HOMEpa JIOKYMEHTa,
pasieneHHbpIX Kocoi deproil. Mexomsmuii HOMEp yKa3bIBAaeTCs TaK)Ke Ha KOIWU
JOKyMEHTa, ocrarouencs B gene. Hymepanusa #cexogdmmx JOKYMEHTOB
OCYLIECTBJISIETCS B IIPE/IeIIax KaJeHAApHOTO To/a.

4.5. Ucxoasamye AOKYMEHThl YYacTKOBBIX H30MpaTENbHBIX KOMUCCUH
PETHCTPUPYIOTCS TEPPUTOPUATBHOM H30MpaTEIbHOM KOMHCCHEH B <GKypHale
perucTpaly UCXOASIIUX TOKYMEHTOBY (MpuiioxkeHue Ne 6).

IIpn perucrpanuv MCXOMSIIETO JTOKYMEHTa B JKYypHAJIE MCXOISAIINX
JOKYMEHTOB  0053aT€IbHO  YKa3blBAlOTCA  CJIEAYIOIIME PEKBU3UTHI:  Jara
OTIIPAaBJICHUS JIOKYMEHTa, PErUCTPAllMOHHBIM HOMeEp, JaHHbIe 00 ajapecate
(bamuiusi, uMs, OT4YeCTBO (DPU3MYECKOTO JHMIA WM Ha3BaHWE OpraHu3allu,
MECTOHAXO0XKACHUE IOIYyYaTeNsl), KpaTKOe COJEpKAaHUE NOKYMEHTA, a TaKXKe KeM
OH MCIOJIHEH U MOJIKCAH.

4.6. Ecmu oTmpaBiseMblii JOKYMEHT SIBJIISISTCS OTBETOM Ha BXOJSIINAN
JOKYMEHT, HE00X0AMMO MPUOOIIUTh MOUIMHHUK BXOJAIIETO JOKYMEHTa K KOIUU
OTHPABISAEMOI0 TOKYMEHTA, OCTAKOLIErOCs B JEIE.

Komnu ucxonsmux JOKYMEHTOB IMOMELIAIOTCA B JIEJI0 B COOTBETCTBUU C
HOMEHKJIATypOH JE€N Y4aCTKOBOM KOMHCCHH.

4.7. JIOKyMEeHTbI, aJapecOBaHHbIC I'PaXIAHHHY, MOTYT OBITh BPYYEHBI EMY
JUYHO, O YEeM B JKypHaje perucrpanuu oOpalleHUi TpaxkaaH Jenaercs
COOTBETCTBYIOIIASl OTMETKA, COJAEpXamas MOANHUCh TpaxJaHWHA. B ciydae
HEBO3MOKHOCTH  JIMYHOIO  BPYYEHUS  JIOKYMEHTOB  TPaXJaHWUHY  OHHU

OTHPABIIAIOTCA 9YCPEC3 IMOYTOBOC OTACIICHUC CBA3H 110 IOMAITHEMY aJIpCCy.
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5. lHoaroroBka, opopmiieHHE, BBINLYCK, YU€T JOKYMEHTOB,
paccMaTpHBaeMbIX Ha 3aceTAHHIX YUACTKOBOH H30HPATeIbHOI KOMHCCHH

5.1. TloaroToBKa JTOKYMEHTOB II0 BOMPOCAM, BKJIIOYCHHBIM B TIPOEKT
MOBECTKH JTHS 3aCEIaHMs Y4aCTKOBOW M30MpaTeIbHON KOMUCCHUH.

5.1.1. JIokyMeHTHI MO BOIIPOCAM, BKJIIIOYCHHBIM B TMPOEKT MOBECTKH JIHS
3aceflaHusl yJaCTKOBOW KOMHCCHH, TOTOBSTCS TIpelceaareieM, 3aMeCTUTEIIeM
npeAceaarelis, CeKpeTapeM YydacTKOBOW H30MpaTeIbHOM KOMHUCCHUM U YJI€HaMU
Y4aCTKOBOH KOMHCCHU C MPABOM PEIIAIOIIETO TOJI0Cca, 32 KOTOPHIMU 3aKPETUICHBI
COOTBETCTBYIOIIUE HAMPABICHUS IEATETHHOCTH.

5.1.2. TlpencraBnsgemMble K PacCMOTPEHHUIO JOKYMEHTHI JOJKHBI BKIIIOYAThH
O3aIvIaBJICHHBIA TPOEKT pEeHICHUsI ¢ MNPUOOIICHHBIMA K HEMY MOJJIMHHUKAMU
JIOKyMEHTOB, TIOCTY)KMBIIMX OCHOBAaHUEM IS PACCMOTPEHHUS BOIpoca Ha
3ace/laHid Y4YacCTKOBOM M30MpaTeIbHOM KOMHUCCHUU, JMOO TPOEKT TUChMA,
MOJIJISKAIIETO COTIACOBAHMIO HA 3aCEelaHWd YYaCTKOBOW KOMHCCHH, TIpH
HEOOXOUMOCTH — TOSCHUTEIHHYIO 3alUCKY 10 pacCMaTPUBAEMOMY BOITPOCY.

5.1.3. IIpoexThl TOKyMEHTOB (BKJIIOUAs MPUIIOKEHUS ), TIPEICTABIIIEMbIE TSI
pacCMOTpPEHHsST Ha 3acelaHWM YYaCTKOBOH KOMHCCHH, BH3UPYIOTCS JIHIIOM,
OTBETCTBEHHBIM 32 €T0 MOATOTOBKY.

5.1.4. JIumo, OTBETCTBEHHOE 3a TMOATOTOBKY TIPOEKTa  pEIICHUs,
o0ecreynBaeT KOMIUIEKTHOCTh BCEX JOKYMEHTOB, 00O3HAYEHHBIX KaK B IMPOCKTE
pEIIeHUs], TaK U B IPUIIOKEHUSIX K HEMY.

5.1.5. Ha 3acemanum y4acTKOBOM HW30UpATEbHOW KOMHUCCUM BEACTCS
MIPOTOKOJ ¥ MOKET MPOU3BOJAUTHCS ayAN03aMUCh (BUACO3AINCH).

5.2. BeIMycKk JOKYMEHTOB, PAacCMOTPEHHBIX Ha 3aceJaHUU Y4aCTKOBOM
KOMHCCHH.

5.2.1. JIOKyMEHTBI, PaCCMOTPEHHBIC HA 3aCEAaHNHN YYaCTKOBOH KOMHCCHH, B

cIydac, c€CJIM B XO0AC 3acCaaHuss BHOCHUIMUCbL HW3MCHCHHUS, JOJIKHBI OBITH

1 N
[Mopsiiok opopMIeHHsT MPOTOKOJIA YYACTKOBOM KOMHCCHH 00 HUTOTax TOJOCOBAaHHS yCTAaHABIMBAETCS
3aKOHOJATENbCTBOM O BBIOOpax U pedepeHmymax.
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nopaboTaHbl, a 3aTeM IMOANUCAHBI, 3apEerUCTPUPOBAHBI M, €CIU HEOOXOAMMO,
pa3ociaHsbl.

5.2.2. Tlpu nopabGoTke JOKYMEHTa B €ro TEKCT BHOCSATCS COIVIACOBAaHHBIC B
XO/le 3acelaHusi U3MEHEHUA. B ciydyae NpUHATHS Y4YacTKOBOW H30HMpaTeNbHOM
KOMHCCHEH peleHus: 0 He0OX0IMMOCTH KOHTPOJIS UCIIOJIHEHUS PEIICHUS €r0 TEKCT
JOTIOJIHSIETCSL IYHKTOM, B KOTOPOM HA3HAYalOTCs JIMIA, OTBETCTBEHHBIE 3a
VCITOJIHEHHE, U ONPEIEIISIETCS CPOK UCTIOTHEHUS.

5.2.3. Texkcr pemenus odopmisieTcs Ha OJaHKE YCTaHOBJICHHOTO oOpasia
(npunoxxenue Ne 4).

5.2.4. PemeHue MOAMUCHIBACTCS MPEACEAATEIEM U CEKPETAPEM YUaCTKOBOM
n30MpaTelbHON KOMUCCHUH C YKa3aHHEM TOJTHOTO HAUMEHOBAHUS JTOJKHOCTEH.

Ecnin Ha 3acemaHuM  y4acTKOBOM KOMHUCCHUHM  IPEICENATENbCTBOBA
3aMECTHUTENIb Tpe/ceaTessi Y4acTKOBOM H30MpaTresibHOM KOMHUCCHUH, CEKpeTapb
y4aCTKOBOM W30UpaTeibHOW KOMHUCCHUU WU OJWH W3 WICHOB Yy4YaCTKOBOMU
n30MpaTelbHOM KOMHMCCHM C TMIPaBOM pEIIAIOIIEro Tojioca, a TaKXke ecld
MOJTHOMOYHUS CEKpeTapsi YYaCTKOBOM KOMHCCHUU OCYIIECTBJISUI OJMH M3 YJICHOB
Y4aCTKOBOUM M30MpATEIbHON KOMUCCUU C IPABOM PEUIAIOLIETO TOJ0Ca, TO HOIMUCH
B IIPOTOKOJIE, HAa PEILIEHUHU O(hOPMIIAIOTCS CIEAYIOIINM 00pa3oM:

«3aMecTuTenh TpelacenaTenas  y4yacTKOBOW — M30MpaTeNbHOW  KOMHCCHH
n30upaTenbHOro yyactka No»y — B ciydyae BPEMEHHOIO OTCYTCTBUS MpeAceaaTess
Y4aCTKOBOW KOMHCCHU,

«Vcnonusiroiuii - 00SI3aHHOCTU  TIpeJiceiaTeNsl  Y4acTKOBOM U30HMparesbHON
KOMHMCCUM HM30MpaTesibHOro ydactka No» — B cllydae BPEMEHHOI'O OTCYTCTBUS
mpeacenarenas M 3aMECTUTENsl  Tpejcenaressi ydacTKOBOW —M30upaTebHOU
KOMHCCUU TPU HAJIMYMU PEIICHUS] YYaCTKOBOM KOMHCCHM O BO3JIO)KCHUHU Ha
CeKpeTapsi y4acTKOBOM KOMHCCHUHU JINOO OJTHOTO M3 WICHOB YYaCTKOBOM KOMHMCCHUU
C MIPABOM PELIAIOLIETO TOJI0CA MOJTHOMOYMI NpeaceaaTelsl y4acTKOBOM KOMUCCHH;

«Mcnonusomuii  0053aHHOCTU  CEKpeTapsi y4acTKOBOW HM30MpaTeIbHOU
KOMHCCUM W30UpaTenpbHOr0 ydacTka Ne»y — B Cllydae Halu4us pelieHus

yqaCTKOBOﬁ KOMHUCCHUHM O BO3JOXCHHMH Ha OJHOI'O H3 YICHOB y‘l&CTKOBOfI
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KOMHCCHH C MPABOM PELIAIOIIEr0 rojoca IMOJHOMOYMI CEKpeTapsl y4acTKOBOM
KOMUCCHHU.

5.2.5. PemieHusi y4yaCTKOBOM KOMHCCHUHM HYMEPYIOTCSI B XPOHOJIOTMUECKOU
MOCJIEOBATEIBHOCTH B MPEAENIax KaJIEHJAPHOIO ro/a.

Howmep pemienust coctout U3 HoMepa IMPOTOKOJIA 3aceAaHusl U TOPSIKOBOTO
HOMeEpa pelIeHHUs], pa3elIeHHbIX KOCOU yepToil, Harpumep: 1/8.

5.2.6. Ilpencenarenp MO0 CeKpeTaph YYaCTKOBOM  HM30MpATEIHHOU
KOMHCCHHM THPAXUPYET JOKYMEHThI B HeoOXoauMom konuuectBe. Ha kaxmon
KOMUM  JIOKYMEHTa IMPOCTABIAECTCS  [Me€4aTh, YIOCTOBEpSIOUIas  MOAIUCH
npencenaTess y4acTKOBOW KOMHUCCHUU M CEKpeTapsi y4acTKOBOM HM30MpaTesbHOU
KoMuccHuu (0€3 BOCTIPOU3BEICHUS MTOJIIUCEH ).

5.3. Komus pemienns ydacTkoBOW M30MpaTeIbHON KOMHUCCUU HANpPaBISIETCS
rpaXaaHuHy (B TOM 4YHCJE MPEICTaBUTENIO MapTHH, HAOIIOAATENI0 M WHBIM
y4acTHHKaM U30WparelbHOro Tpoliecca) B cllydae, €clid ero oOpalieHue B
YYaCTKOBYIO  M30UpaTeNbHOW  KOMHUCCHIO  IOCITYXKUJIO  OCHOBAaHHMEM IS
paccMOTpEHHUs BOIPOCca Ha 3aCENAHUN YYaCTKOBOW KOMUCCHH.

5.4. Odopmienue mNpPOTOKOIA 3acelaHusl Y4YaCTKOBOM H30MparenbHOU
KOMHCCHHU.

5.4.1. TIporokon 3acemaHusi y4acTKOBOM  M30MpaTeNbHOW  KOMHUCCUU
odopmisieTcss Ha OJaHke ycTaHOBIIEHHOM (hopmbl (puitoskeHue Ne 4).

5.4.2. TekcT mpoTOKOJia 3aceNaHus Y4aCTKOBOM M30MparelbHON KOMHCCUU
COCTOUT W3 JBYX YAaCTEH — BBOJHOW U OCHOBHOM.

5.4.3. B BBOJHOW YacTH MPOTOKOJIA YKA3bIBAIOTCS (paMUIUS U WHUITHAIIBI
npezacenaress y4acTKOBOW M30MpaTelibHON KOMUCCUU (MPEACeNaTeNbCTBYIOIETO),
a Takke  NPUCYTCTBYIOIIMX  3aMECTHUTENsl  MpeAcenarens  y4acTKOBOM
n30MpaTelbHOW KOMHUCCHH, CEKpeTapsi Y4acTKOBOW M30MpaTelbHONW KOMHCCHUH W

YJICHOB y‘-IElCTKOBOﬁ H36HpaTeHBHOﬁ KOMHCCHUH, B TOM YHCIC C IIPpaBOM
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COBCIIATCIILHOI'O TI0JIOCA, JIML, IIPUITTANICHHBIX 100 MNPUCYTCTBYIOOIUX Ha

2
3accaaHuu .

JlommyckaeTcsi opOopMIIEHHE TNPUCYTCTBYIOUIMX OTICIBbHBIM CIHCKOM C
yKa3aHUEM HWHULKAIOB, ¢daMuiuii u goipkHocTed. CHUCOK mpuiaraercsa K
MIPOTOKOJIY 3aCEIaHUSI.

5.4.4. TloBecTka AHS BKJIIOYAETCS B BBOJHYIO 4YacTh MpoTokona. OnHa
COCTOUT W3 TEPEUYUCICHHUS BOIPOCOB, KOTOPbIE OOCYXKIAIOTCA Ha 3acelaHuw,
U 3aKperiieT IMOCIEeN0BATEIbHOCTh UX OOCYXKIEHUS U (pamMminM JTOKIATYUKOB
(BBICTYNAIOILINX ).

Kaxxnp1ii Bompoc MoBeCTKHU JHS 3aceaHusi HymepyeTcs: apadbckoil nudpoit,
€ro HauMeHOBaHHE (HOPMYIHUPYIOT, HauMHasg ¢ npeanoroB «O» mmm «Oo6». Ilo
KQKJIOMY ITyHKTY YKa3bIBAa€TCsl TOKJIATUHK.

5.4.5. OcHOBHas 4acTh MPOTOKOJIA COAEPKHUT CTOJIBKO Pa3iesioB, CKOJIBKO
IIYHKTOB BKJIFOYEHO B IIOBECTKY JIHs. B COOTBETCTBUU C HEN pa3leiibl HyMEPYIOTCH.

Kaxnei  pazmen  coctout w3 Tpex  yactei:  «CIIYIIAJIN»,
«BBICTYIINJIN», «PEILNIIN», KOTOpbIE MMEYATAIOTCA OT FPAHULBI JIEBOTO OIS
IPONUCHBIMU OYKBaMH.

B wactm «CJIYIIAJIM» kparko wW3naraercsi TEKCT BBICTYIUICHUS
noxiaguuka. MHunmanel 1 GpaMunus AOKIagurKa MMeYaTaroTCsl ¢ KpaCHOM CTPOKHU
B HMMEHUTEIBHOM IMaJeXxe. 3anmuch JOKIaJa H3J1araercsd OT TPEThEro JINLA
€MHCTBEHHOTO YHCJIa U OTIEISETCS OT (PaMUIIMK THUPE.

Ecnu texer noknanga mpuiaraercs K NPOTOKOJIY, TO MCIOJIB3YETCSl CChUIKA
«Teker nokiazna mpuiaraeTcs».

B wactm «BBICTYIIMJIM» nepeyucnstorcs BBICTYNAKOIIAE W aBTOPBI
BONpocoB. MHummanel 1 paMusns BHICTYAOLIETO MEYaTalTCs ¢ KPACHON CTPOKU
B HMEHUTEIBbHOM Iajgexe. Kparkasg 3amuch BBICTYIUIEHUS II0  CYIIECTBY
paccMaTprBaEMOro BOIPOCA U3JAraeTcsl OT TPETHETO JULA EAUHCTBEHHOTO YUCIIA.

Ecnu TexkcT BBICTYIUICHHsI NPUIIAraeTcs K IMPOTOKOIY, TO MCHOJIb3YETCS

ccolaka «Teker BBICTYIIJICHUS ITPUJIAracTCs.

2 <
[IpurnamieHue Ha 3acelaHue MOXKET OBITh TIEPEIaHo M0 TeaeoHy ¢ (UKcallueil JaThl U BpEMEHH
3BOHKA B ypHAJIEe WK KaPTOYKE MPOU3BOIHHON (POPMBIL.
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B uwactu «PELLIWJIN» oTpaxaercs TPUHATOE pelieHue (pe3ysbTaThl
rOJIOCOBAHMS) 10 KaXKJIOMY BOIIPOCY MTOBECTKH JTHS 3aCeIaHMUsl.

Ecnu Bo Bpemst o0CyXIeHHs BOTIPOCA WICH y9aCTKOBOW KOMHUCCHU C TIPABOM
pelaronero rojoca 3asBiseT 0 HAIMYUKA 0COOOT0 MHEHHUS, TO OHO O(opMIIIeTCs
UM Ha OTAEIBHOM JIMCTE U MOMEMIAETCA MOCIIE PEUIEHUS, B CBSA3U C KOTOPBIM 3TO
MHEHHE u3JI0keHOo. MHpopManus o Haauumu 0COOOTO MHEHHS JOJDKHA OBITh
OTpa)K€HA B TEKCTE MPOTOKOJA.

5.4.6. TIporokon 3acenanus MOJMUCHIBAETCS MpeCceaaTeIbCTBOBABIINM Ha
3acelaHuM U CEKpeTapeM Y4acTKOBOM H30MpaTeNbHOW KOMHUCCUU (MU YJICHOM
Y4aCTKOBOM KOMHCCUHU, HCIOJHSIBIIMM OOSI3aHHOCTH CEKpeTapsi y4acTKOBOU
n30upaTebHON KOMUCCHHN) C YKa3aHUEM MOJTHOT0 HAMMEHOBAHUS JT0JDKHOCTEH.

5.4.7. TlpoTokonabl  3acelaHUil  HYMEPYIOTCS B XPOHOJOTHMYECKOMH
IIOCJIEIOBATEIBLHOCTH B IIPEJIEIax CPOKa NOJTHOMOYUN YYaCTKOBOW KOMHUCCHUH.

5.5. Ilporokon 3acemaHuss C NPUHATBIMU PELICHUSMU U JOKYMEHTaMH,
MpujlaraéMbIMU K pPEHICHUSIM, MEPENAIOTCS B TEPPUTOPHATBHYIO M30UpPATEIbHYIO
KoMuccuto. TepputopuanbHas u30HpaTeabHas KOMHCCHS, €CIM HEoOXO0JIUMO,
TUPAKUPYET U PACCBUIAECT PELIEHUS B COOTBETCTBUU C HACTOSIIUM pPa3aesioM
[Topsanxka.

OdopmiieHHbIe HAIJIEXKAIIUM 00pPa30M MPOTOKOJBI 3aC€aHUN YIaCTKOBBIX
n30UpaTeNbHBIX KOMHUCCHUNM XpaHSATCS B TEPPUTOPUATBHOM H30MpATENHHOMN

KOMUCCHH.

6. KoHTpo/b HcTIOJIHEHUSI JOKYMEHTOB U MOPY4YeHu i

6.1. KoHTpoIto MCTIOJTHEHUS TTOIJIeXkKaT:

MIOPYYEHUS, COAEPIKAIIMECS B TOCTAHOBIICHUSX U ApyTrux nokymeHTax [{K
Poccuu, uzbuparenbHoii komuccuu CBEpIIIOBCKON 00JACTH, TEPPUTOPUATIBHOMN
M30UpPATEIbHOM  KOMHUCCHUM, HW30MPATEIbHOM  KOMHUCCUU  MYHUIMIAIBHOTO
oOpa3oBaHusl, OKPYKHOU N30UpaTETHbHOM KOMHUCCHH,

MOPYYEHUSI, COJECPKAIIUECS B PEIICHUSIX Y4aCTKOBOM KOMUCCHH;

MMCbMEHHBIE TOPYYEHUS MpeJIceIaTelNss y1aCTKOBOM KOMUCCHUH,

BXOJSILIIUE JJOKYMEHTBHI;

nMchMa TpaXk/aH;

UCXOJISIIINE TOKYMEHTHI, TpeOyIOIe OTBETA;
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HNOPYYEHHUs, CoOJepXkaluecss B MPOTOKOJIAX 3aceJaHui  y4acTKOBOMA
KOMHCCHUH.

6.2. KonTtposnp ucCHoiaHeHHs AOKYMEHTOB, YKa3aHHBIX B mojpaszzene 6.1
[Topsiaka, o CymecTBy 3aTPOHYTHIX B HUX BOIIPOCOB OCYIIECTBIISIET MpeaceaaTeib

Y4aCTKOBOM M30MparenbHON KOMUCCHUHU.
6.3. Cpoky UCHOJIHEHUS TOPYYECHHH, COJepKallluXCsi B PEHICHUSIX

Y9aCTKOBOW W30MpaTeIbHOW KOMHUCCUH, NMHUCHbMEHHBIX MOPYYEHUH MpeacenaaTelis

y4aCTKOBOM M30MpaTeIbHOM KOMUCCHU OIPENETSIOTC STUMH JOKYMEHTaMHU.

6.4. JIOKyMEHT MOJAJICKUT HCIOIHEHUIO B TeueHue 30 KaJeHIapHBIX JHEH
CO JHS €ro perucTpaluy, 3a HCKIIOYEHHEM CIIy4aeB, NPELYyCMOTPEHHBIX
nojpasnenom 6.5 HaCTOSAIIEro pa3aena.

Ecnu nocnennuil 1eHb UCIIOJHEHUS IPUXOAUTCSA Ha HEPAOOUUil 1€Hb, TO OH
MOJJIEKUT UCTIIOJHEHUIO B MPEAIIECTBYIONINI eMy pabOuuil 1eHb.

JIokyMeHTBI ¢ ToMeTKaMu «BecbMa cpouHo», «CpOYHO» HCHOJHSAIOTCS B
TPEXAHEBHBIN CPOK, TOKYMEHTHI C MOMETKON «OrnepatnBHO» — B 10-1HEBHBIN CPOK

CO IHA YKa3aHHU:A 110 UCIIOJITHCHHIO.

6.5. Cpoku HMCHOJHEHHS BXOAAIIMX JIOKYMEHTOB M OOpalleHUi rpaxiaaH
YCTAHABJIMBAIOTCSL HUCXOJsl M3 CPOKOB, IMpeJjaraéMbpIX OpraHuzamnueit Janodo
rpaXJaHUHOM, HaIpaBUBIIMMHU JOKYMEHT, WJIM CpPOKOB, YKa3aHHBIX B

npuinoxeHuu Ne 7.

OtBeTbl Ha oOpalieHUs] O HapyLIEHUWH 3aKOHOAATENbCTBA O BbIOOpax H
pedepeHaymMax, TMOCTYNUBIIME B  yYaCTKOBYI0 KOMHCCHIO B  IEpUOJ]
n30MpaTeNbHOW KaMITAaHUM, KaMIIaHUM peQepeHyma, OJKHbI ObITh JaHbl B
ISITUIHEBHBIN CPOK, HO HE IMO3JHEE JIHA, MPEIIIECTBYIOLIErO JHI FOJOCOBAHUS.
OTBeTbl Ha oOOpamieHus, MOCTYNUBIINE B JI€Hb TOJIOCOBAHUS WU B JICHb,

CJICAYIOIINH 32 IHEM IOJI0COBaHUs, JOJDKHBI OBITh TaHBI HEMEJICHHO.

Ecnu daxtel, comepkamuecss B oOpalieHHs X, TPEOYIOT TOTOJHUTEIHLHOM
MIPOBEPKH, PEIICHUS M0 HUM IMPUHUMAIOTCS HE TO3JHEC YeM B JICCATHIHCBHBIN

cpok. Eciu oOpaiieHne yka3bplBaeT Ha HapyUIEHUWE 3aKOHa KaHAMIATOM,
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n30UpaTenbHbIM OOBEAMHEHUEM, WHUIMATAUBHOW TPYIIONH 1O TPOBEICHUIO
pedepenayma, STH KaHAWAAT, W30HMpaTenbHOEC OOBCAMHCHHWE, WHHUITMATHBHAS
Tpynma 10 TPOBEACHUIO pedepeHayMa WId ero (ee) YIOJTHOMOYCHHBIC
MPEACTABUTENN JIOJDKHBI OBITh HE3aMEIJIUTEIHLHO OIOBEIICHBI O IMOCTYIHBIIIEM

oOpalleH’H U BIPaBe J1aBaTh OOBSICHEHUS MO CYIIECTBY OOpallleHHUs.

6.6. JlokyMeHT cuMTaeTcs WCIOJHEHHBIM U CHUMAETCS C KOHTPOJS MOcie
pelieHrs BCEX IOCTaBIECHHBIX B HEM BOIPOCOB, COOOIIEHUSI PE3YyJIhTATOB

PaCCMOTPCHUA BCCM 3daMHTCPCCOBAHHBIM JIUIIAM.

6.7. OcHOBaHMSIMH JUISI CHATHUS JOKYMEHTA C KOHTPOJIS SIBISIFOTCSI:

pelIeHUE YYaCTKOBOM KOMHUCCHHU;

OTBET Ha BXOJSIINNA JOKYMEHT;

OTBETHl OT OpraHW3alfii, B KOTOpbIE JOKYMEHT ObUI HalpaBieH IS
PaccMOTPEHMSI 110 CYLIECTBY TOCTABJIEHHBIX B HEM BOIIPOCOB U OTBETA 3aSBUTEIIIO;

HampaBjieHUEe OOpalleHus] B JPYrue OpraHu3aluy Uil PacCMOTPEHHUS IO
CYIIECTBY IOCTABJICHHBIX B HEM BOIPOCOB W MOCIEAYIONMIEro WH(OOPMHUPOBAHHUS
aBTOpa O pe3yJbTaTaX PaCCMOTPEHUS.

6.8. JIoKyMEeHT HE CUMTAETCsl UCTIOTHEHHBIM U OCTAETCsl Ha KOHTPOJIE:

€CIM OH HalpaBlseTCs B JIpyrM€ OpraHbl WIW OpraHu3alud s
paccMOTpEHUsT C LEJbI0 TMOJY4YeHHs] YYacTKOBOM KOMHCcHEW HH(OopMaluu,
HEOOXOIMMOW JUII PACCMOTPEHHS IO CYIIECTBY MOCTABIECHHBIX B JOKYMEHTE
BOMpocoB. B ciiyqae HEOOXOIMMOCTH ydacTKOBas KoMHcCCcHs WHGOpMHUpPYET 00
ATOM aBTOpa JIOKYMEHTA,

€CIi OH HalpaBisieTcs B JpyrHWe€ OpraHbl WM OpTaHM3aliuyl s
paccMOTpEHHUs IO CYUIECTBY MOCTaBJICHHBIX B HEM BOMPOCOB M OTBETA 3asIBUTEIIO
C TOCIEIYIIUM HWH()pOPMHpPOBAHMEM YYaCTKOBOW H30MpaTeIbHOW KOMHUCCHH O

pe3ylibTaTax UCIIOJIHCHUAA.

1. I/I3FOTOBJICHI/IG, XPaHCHHUEC X UCIIOJIb30BAHHUC IICYATH U IITAMIIOB
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7.1. lng yAoOCTOBEpeHUS MOATUHHOCTH JOKYMEHTOB WJIM COOTBETCTBHS
KONUIl  JOKYMEHTOB  MOJJIMHHUKAM  HCIIOJIb3YeTCS  MeYaTh  Y4aCTKOBOM
n30UpaTeNbHON KOMUCCHHU.

7.2. V3rotoBieHne T€YaTH YYACTKOBBIX HU30UPATENBbHBIX KOMHCCHUHN
OCYILECTBISIETCST M30MpaTesbHOM  Komuccued CBepAOBCKOM 00JacTH WM
TEPPUTOPUAIBHON H30MpaTebHOM KOMHUCCHEM B COOTBETCTBHM C 00paslioM HU
ONMCaHuEeM, yTBepKIeHHbIMH noctanoBieHueM LMK Poccun.

7.3. Ileyatp y4acTKOBOM H30MpPATEIbHON KOMHUCCHM IPOCTaBISETCS Ha
POTOKOJIaX 00 MTOTax rOJOCOBaHMS, HA KOMHIX PEUICHUH y4aCTKOBON KOMMCCHUH,
Ha TMaKeTax MpU OTIPaBKE JOKYMEHTOB, MPU OPOPMIIEHUU TOKyMEHTOB Ha MPUEM
TOBAPHO-MaTepUaIbHBIX LEHHOCTEW, BCEX akKTaX, COCTaBISEMBIX Y4aCTKOBOU
KOMUCCHEH.

7.4. Ileyatp y4acTKOBOM H30MpaTEIbHOW KOMMCCHU IIOCJIE€ OKOHYAHMS
n30upaTeabHOM KaMIaHWM, KaMmMIaHuM pedepeHayma JODKHA XpaHUTbCS B
HA/IC)KHO 3aKPHIBAEMOM M OTEYATHIBAEMOM cei(e MM METaNInYecKoM IKady B
TEPPUTOPUATBHON KOMHCCHHU.

7.5. Ilpencenarens wu30UpaTeNbHOW Y4YaCTKOBOM KOMHUCCHM B IEpPUOJ
mpoBeneHus BBHIOOPOB u  (WiM) pedepeHaymMa OCYIIECTBIAET KOHTPOJL 3a
IPABUWJIBHOCTBHIO XPAaHEHUS! U WCIOJIb30BaHUs MeYaTH, 3aTeM IepeaaeT neyaTh Ha

XpaHEHHE B TEPPUTOPUATIBLHYIO U30MPATENbHYI0 KOMUCCHIO.

8. BeaeHne HOMEHKJIATYPHI Jiej1 U opMupoBaHUe e

8.1. CocramieHue 1 yTBEp>KI€HHE HOMEHKIIATYPhI JelI.

Homenknatypa nen mpemHasHadeHa st (OPMUPOBAHUS HCIIOTHEHHBIX
JIOKYMEHTOB B JI€Jla, CHCTEMAaTH3alldd W ydeTa JeJl, ONpPEICICHUS CPOKOB HX
XpaHCHUS.

B HOMeHKIaTypy MAen BKJIIOYAIOTCS 3aroJIOBKH JIEd, OTPaKalollue BCE

JIOKYMEHTUPYEMBbIE YYACTKH pa0OThl y4aCTKOBOM KOMHUCCHUHU.
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3aroyioBOK Jiejla JOJDKEH YETKO OTPaKaTh OCHOBHOE COJIEpPKaHHE M COCTaB
nokyMeHTOB. He momyckaercss ynorpebiieHHE HEKOPPEKTHBIX (OPMYIHUPOBOK,
BBOJIHBIX CJIOB U CJIOXHBIX 00OPOTOB.

[Ipy cocraBieHMM HOMEHKJIATypbl JEJN CIEeAyeT pPyKOBOJICTBOBATHCS
[lepeuHeM TUIIOBBIX YIPABJIEHUYECKUX APXMBHBIX JOKYMEHTOB, 00pa3yroIIMXCs B
nporuecce  JAeATEIbHOCTH TIOCYHApCTBEHHBIX OpPraHOB, OPraHOB  MECTHOTO
CaMOYIIPaBJIEHUS U OPTaHU3aLNN, C YKa3aHUEM CPOKOB XPAHEHHUsI, yTBEPKACHHBIM
npukazoM MuHucTepcTBa KylnbTypbl Poccuiickoin ®@enepamuu ot 25 aBrycra
2010 roma Ne 558; mopsakamMu XpaHEHMS M NEPENAadYd B apXUBBI JTOKYMEHTOB,
CBSA3aHHBIX C IOJATOTOBKOW M MpPOBEIEHUEM BBIOOPOB, yTBepkaeHHbIMU [[UK
Poccun u M3buparensHoit komuccuenr CBepasioBCKOM 00JaCTH, HOMEHKJIATypamMu
Jie y4aCTKOBOM M30MpATEIbHON KOMUCCUH 32 MIPEALIECTBYIOIINE TOIbI.

Homenknatypy nen y4yacTKOBOW H30MpaTeNbHOM KOMHCCHUU COCTaBIISIET
TEppUTOpUaNbHAas HW30UpaTenbHasi KOMMCCHUS, BBIHOCUT €€ Ha OJoO0peHHe
OKCHEpPTHOM KOMHUCCUU TEPPUTOPUATBLHON HM30MpaTeIbHOM KOMMCCHH, U, MOCTE
0J100pEHMsI, YTBEPKIAET CBOUM PELLICHUEM.

VYTBepK/IEHHAsT PEIICHHEM TEPPUTOPUATIBHON H30UpaATENbHOW KOMHUCCUU
HOMEHKJIaTypa JeJl yYaCTKOBOW H30MpaTeNbHOM KOMHCCHUHU oOOs3aTenbHas ajs
UCIIOJTHCHHUSI BCEMHU YYaCTKOBBIMH KOMUCCHSIMU (TipriioskeHue Ne 8).

B cnydyae BO3HHKHOBEHHS HOBBIX J€EJI, OHU JOIOJHUTENBHO BHOCATCS B
YTBEP)KIACHHYIO HOMEHKIIATYPY JEIL.

[Io OKOHYaHMM KaKIOTO KAJIECHIAPHOIO rOJa B KOHIIE HOMEHKJIATYPBI AEN
CEeKpeTapeM WM NpelcenaTeleM TEepPUTOPUATIBLHON H30MpPATETbHON KOMHUCCUU
COCTaBJISIETCSl UTOTOBasi 3allCh O KOJMYECTBE 3aBEJICHHBIX /€1 (TOMOB, 4acTei)
OTJEJIBHO MTOCTOSIHHOTO M BPEMEHHOT'O XPAaHEHMUS.

Cpok XpaHEHHsI TOKYMEHTOB YKa3bIBAETCSI B HOMEHKJIATYpE JIE] CO CCHUIKOM
Ha COOTBETCTBYIOLLYIO CTaTbl0 IlepeyHs wiMm Ha IyHKT COOTBETCTBYIOLIETO
[lopsinka XxpaHeHHs U MEepeJayu B apXHUB JOKYMEHTOB, CBA3aHHBIX C MOJATOTOBKOM

Y TIPOBEJICHUEM KOHKPETHBIX BEIOOPOB.
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Hcuncnenne CPOKOB XpaHEHHUs JOKyMEHTOB, 3aKOHYEHHBIX
JEJONPOU3BOACTBOM B TEKYIIEM T'OJly, HAUMHACTCS C | SHBaps CIEAYIOIIETO roja.

8.2. OdpopmiieHue JOKYMEHTOB, 3aKOHYEHHBIX JICJIIONPOU3BOJICTBOM,
dbopMHpoBaHUE JeT B TEPPUTOPUATHLHON H30MPATETLHON KOMUCCHH.

3aKOHYEHHBIE JENONPOU3BOACTBOM JOKYMEHTBI opopMIIsIIOTCS
B COOTBETCTBUM C TpeOoBaHusiMu [lopsnka, cHHUCHIBaIOTCS MpejceaaresieM
y4aCTKOBOI M30MpaTeNbHOM KOMUCCHU B JCTIO.

HcnonHeHHble JOKYMEHTHI (OPMHUPYIOTCS B J€la B COOTBETCTBUU C
YTBEPKACHHON HOMEHKJIATypOH JEII.

He nomyckaercs nomemieHue B €10 JOKYMEHTOB, COJEPKAHNE KOTOPBIX HE
COOTBETCTBYET 3aroj0BKY J€a.

B nmeno BKIIIOYArOTCS BCE JOKYMEHTHI II0 KOHKPETHOMY BOIIPOCY BMECTE C
MPUJIOKEHUSIMU, YKA3aHHBIMHU B TEKCTE JOKyMEHTA. [Ipu OTCYTCTBUUM NMPUIIOKEHUI,
YKa3aHHBIX B TEKCTE JOKYMEHTa, MpeJcenaTesib JUOO CEeKpPeTaph Y4acTKOBOU
n30MpaTelbHOM KOMHCCHMM  O0si3aH CJejlaTh 3aluch Ha JOKYMEHTEe 00 HX
MECTOHAXO0K/ICHUH.

[IpoTokonsl  3acemaHuWid  Y4acTKOBOM  M30UpaTeIbHOM  KOMHCCUHU
pacrnojaraloTcs B JI€J€ IO XPOHOJOTMM B IOPSAKE BO3PACTAHHMS HOMEPOB.
JIOKyMEHTBI K 3aCE€NaHUI0 YYaCTKOBOM KOMHCCHUM IIOMELIAIOTCA  IOCIE
COOTBETCTBYIOILIETO MTPOTOKOJIA.

B nene «llepenmcka» wucxomsmuii (OTBETHBIN) JOKYMEHT IOMEIIAETCS
ITOCJIE BXOJSILETO.

OOpaieHuss rpaxJaH U JOKYMEHTBI IO UX PACCMOTPEHUIO0 (HOPMUPYIOTCS
B oTJenbHbIe fena. Kaxnoe obpaliieHne U Bce JOKYMEHTHI M0 €ro pacCMOTPEHUIO
COCTABJISIIOT B JI€JI€ CAMOCTOSITENIbHYIO TPYIIY U paclojliaratorcs B ani(aBUTHOM
MOPSIJIKE 10 TIepBBIM OykBam haMUIuii aBTOPOB 0OpaIieHu .

3a COXpaHHOCTh JOKYMEHTOB M J€JI OTBETCTBEHHOCTh HECET IPEICENaTeb
TEPPUTOPHUATIBHON N30UpaTEIbHON KOMUCCHUHU.

TepputopuanbHas u3bupareabHasi KOMHCCHS OCYIIECTBIISIET YHUUYTOXKEHHE

JOKYMCHTOB yqaCTKOBOfI H36Hp&TCJ’IBHOI>i KOMHUCCHMHN C HCTCKIIMMH CPOKaMHn
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XpaHEHUS] W COCTAaBIISIET aKT yCTAHOBJIICHHOW (DOpPMBI, a TaK K€ IMOATOTOBKY B
apXvB JOKYMEHTOB YYaCTKOBOM U30MpATEbHOW KOMHUCCHM  MOJJICKAIINX
MIOCTOSSHHOMY ~ XpaHEHWI0 B cooTBerctBUM ¢ [lopsakoM — BeneHUs
JIEJIONPOU3BOACTBA B TEPPUTOPUATBHON M30HUpaTebHOU KOMUCCHH,

YTBEPKJICHHBIM TIOCTaHOBIIeHHEeM W30uparenbHoil kKomuccuu CBepasiOBCKOU

obmactu 10 masg 2012 roma Nel3/81.
9. OTBEeTCTBEHHOCTH

9.1. OTBETCTBEHHOCTh 3a OpPraHU3ALUI0 JEIONPOU3BOICTBA B yYaCTKOBOM
n30MpaTeIbHOM KOMHUCCUHM, OOECIEYEeHHE KOHTPOJS HCIOJHEHUS JTOKYMEHTOB,
o0ecrieyeHrne COXPaHHOCTH JOKYMEHTOB M TEpefady HX B TEPPUTOPHUATIHHYIO
KOMUCCHIO HECET IpeJiceAaTesb Y4aCTKOBOW M30MpaTeabHOH KOMUCCHH, KOTOPBIN
o0ecreynBaeT Takke KOHTPOJIb cobitonenus Tpedoanuii [lopsaka.

9.2. Ynensl y4acTKOBOI M30MpaTeIbHON KOMHUCCUU HECYT MEPCOHAIBHYIO
OTBETCTBEHHOCTh 3a coOmogeHue TpeOoBanuil Ilopsaka, COXpaHHOCTB

Haxoosmuxcsa y HUX JOKYMCHTOB.
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ITpunoxxenne Ne 1
K [lopsanky BeaeHus nen0onpon3BOICTBA
B y4aCTKOBOM M30MpPATEIbHON KOMHCCUU

dopma )KypHAJIAa PerucTPAlMU BXOJSIIUX JOKYMEHTOB

Hara Howmep Peru- | Koppe- | Homep | Kpatk | Pe3o | Cpok | Ormer- | Homep
AR (S YUK®  limonmei | crionge | u ara oe JIOI[ | MCTION- | Ka 00 aena
HUS HOMEp HT JIOKyM€ | coep | ¢S | HEHUs | HUCIOJ-
HTa JKaHU HEHUU
e
1 2 3 4 S) 6 7 8 9 10

3 ﬂaHHI)IfI CTOHGeH BKJIFOYAa€TCA B TOM Cliy4da€, C€CJIM ACJIOIMPOU3BOJACTBO BEACT TECPPUTOPHUATIbHAA
I/I36I/IpaTGHBHa${ KOMHUCCHA
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[Tpunoxenne Ne 2
K [lopsanky BeaeHus nenonponu3BoICTBa
B y4aCTKOBOM M30MpPATEIbHON KOMHCCUU

AKT

MBbI, HUKEO MU CABIINECS

COCTaBHJIM AKT O TOM, 4YTO « » 20 r. IIpnu
BCKPBITHH IIAKCTa

(ykazaHre HAMMEHOBAHUS MakeTa (MMChMa, OAHIEPOJH U T.1.), OT KOTO HOIy4YeH)

B HCM HC 0Ka3aJIOCh

Hacrosimuii akT cOCTaBIEH B ABYX IK3EMIUISPaXx.

IHoamucu:
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[Tpunoxenne Ne 3
K [lopsanky BeaeHus nenonponu3BoICTBa
B y4aCTKOBOM M30MpPATEIbHON KOMHCCUU

@®opmMa KYpHAJIA perucTpanuu o0palmeHuid rpaskaaH

Hata HOMeg Peru- Kop- Anpec Conep- | Peso- Cpox | Ormer | Homep
nony- | YUK cTpa- pECIoH- Mecra KaHWE | JIIOUHWS | UCTON- | Ka 00 nena
YCHUA I.[I/IOHHBIﬁ JACHT KUTCIIb- 06pa— HCHUA HUCIIOJI-
HOMEP CTBa ICHUS HCHHUH
3ASBHTEIIS,
HOMEP
tenedoHa
1 2 3 4 5 6 7 8 9 10

4 .
)Ial-lllbll/l CT0J10ell BKJIIOYAETCA B TOM cj1yyae, €CJin A€JI0MPOU3BOACTBO BEAECT TEPPUTOPHAIbHANA

u30upaTelbHAs KOMHUCCHUS.
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ITpunoxxenne Ne 4
K [lopsanky BeaeHus nenonponu3BoICTBa
B y4aCTKOBOM M30MPaTEIbHOM KOMUCCUU

®opmMbl 0JIAHKOB,

HCIIOJb3YEMBIX B y‘laCTKOBOﬁ n36npaTean0ifl KOMHUCCHH
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CBEPIJIOBCKAS OBJIACTD

BUCEPTCKUM 'OPOJICKOM OKPYT

YUYACTKOBASA NU3BUPATEJIBHASA KOMUCCHUA
NU3BUPATEJBHOI'O YHACTKA Ne

IIPOTOKOJ 3ACEJAHUA

No

(mara)

(MecTo TpoBeNIeHUST)
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CBEPIJIOBCKAS OBJIACTD

BUCEPTCKUM 'OPOJICKOM OKPYT

YUYACTKOBASA NU3BUPATEJIBHASA KOMUCCHUA
NU3BUPATEJBHOI'O YHACTKA Ne

PEINIEHUE

(nara)

(MecTo cocTaBIeHUS)

(HaMeHOBaHME PEIICHHU)
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CBEPIJIOBCKAS OBJIACTD

BUCEPTCKUM 'OPOJICKOM OKPYT

YUYACTKOBASA NU3BUPATEJIBHASA KOMUCCHUA
NU3BUPATEJBHOI'O YHACTKA Ne

(ynuua, 1oM, HaCEIICHHBIA TYHKT, palioH, 00J1aCTh, UHIEKC, TeIC(OH)

No
Ha Ne oT
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[Ipunoxxenne Ne 5
K [lopsanky BeaeHus nenonponu3BoICTBa
B yYaCTKOBOM N30MpPAaTEIbHON KOMHCCUU

TpeﬁoBaHnﬂ K IOKYMEHTaM, H3Ir0TOBJISIEMBIM C MIOMOIIbIO
nevyaTrTarmmux yCTPOﬁCTB, HK q)aﬁﬂaM TEKCTOBLIX TOKYMEHTOB

1. TekcTel NOKyMEHTOB Ha OnaHkax ¢(opmara A4 mneyaTaroTcsl 4depes
1,5 MeXCTpOUHBIX UHTEpBaja, Ha OnaHkax ¢opmata AS — depe3 1 MEKCTPOUHBIHA
UHTEPBAJL.

2. Ha3Banwue BuIa JOKyMEHTA MeyaTaeTCs MPOMUCHBIMUA OyKBaMHU.

3. Ecmm 3aromoBok Kk TekcTty mpeBbimaeT 150 3HakoB (5 CTpPOK),
JOIYCKAaeTCsl NpOJUIeBaTh €ro A0 TpaHMIBl MpaBoro noysd. Todyka B KOHLE
3aroJioBKa HE CTaBUTCH.

4. PacmnppoBka mnognucu B pekBusure «llogmuce» medaraercs
Ha YpPOBHE IOCJIENHEH CTPOKM HAWUMEHOBAHMS JOJDKHOCTH C HUCIIOJIb30BAaHUEM
xomOuHanuu kiasum Shift — Ctrl — TIpoOen mexay nHUIMATaMU U (haMUITHEH.

5. Co3paHue, QopMaTHpOBAaHME U BBIBOJ Ha Ie4aTb JOKYMEHTOB
IIPOU3BOIMTCS, KaK MMPABUJIO, HAa KOMIIBIOTEPAX C UCIOJIB30BAHUEM ITPOTPAMMHOIO
npoaykra Microsoft Office Word (manee — MS Word).

6. Ilpu dopmatupoBaHud JTOKYMEHTOB PEKOMEHAyeTCs paldoTaTh C
BKITIOYCHHOW KHOmNKoW ¥ Ha manenu Hactpoiiku MS Word, 4toObl BumeTh Ha
KpaHe OToOpakeHHe 3HAKOB a03aleB U JIPYIUX CKpPBITBIX CHUMBOJIOB
(dbopmaTupoBaHUs.

7. Tlpu ¢opmMaTupoBaHWU TEKCTAa JIOKYMEHTOB MCIOJIb3YETCS CTHIIb,

KOTOPBIN UMEET CIEAYIONIUE MTapaMeTPhI:

o Illpudr TimesNewRoman

e Pasmep 14 myHKTOB
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e Otcryn ciea 0 cm
crpaBa 0 cm
e Uurepnai nepen0 MyHKTOB

nocie 0 myHKTOB

e MeXCTpOUHBIM HHTEPBAI IIOJIyTOPHBIN
e [lepBas cTpoka orcTtymn Ha 1,25 cm
e BripaBHUBaHHE 10 [IUpUHE

8. Ilpu dopmarupoBanuu TabIMI] HEOOXOAUMO COONIOJATH CIEAYIOUINE
TpeOOBaHUS:

Ta0auIla BCerja JOKHA HMMETh Ha3BaHHE, KOTOPOE BbIPAaBHHUBACTCS
10 TIPAaBOMY TIOJIFO JJOKYMEHTA;

Ta0IMIa BRIPABHUBACTCS TI0 IIEHTPY JIUCTA;

3aroJIOBKH CTOJIOIIOB M CTPOK BBIPABHUBAIOTCS T10 IIEHTPY SUCHKH,

JTAaHHBIC B sIMEUKaX TaOJIUITBI BRIPABHUBAIOTCS CBEPXY 10 JICBOMY Kpalo;

MIPOJIOJDKEHNE TaOJIUITEI HA HOBOM JINCTE BCET/Ia HAYMHACTCS C 3ar0JIOBKOB
ee CTOJIONOB (UJIM HOMEPOB CTOJIOIIOB);

CTPOKH TaOJUITBI MIEPEHOCSATCS HA HOBBIM JIUCT JOKYMEHTA MCKIIOYUTEIHHO
LIEJTUKOM;

IIMpUHA M BBICOTA TAOJMIBI HE JIOJDKHBI IPEBBHINIATh pa3Mephbl IOJICH
JIOKyMEHTA.

9. Pa3smepsl nosei TOKyMeHTa JIOJKHBI HIMETh CISAYIONTHE ITapaMeTpHhI:

® BEpXHEE 2,0 cMm
® HIDKHEE 2,0 cm
e JIEBOE 3,0 c™m

e IpaBoe 1,5cm

Ot Kpast 10 KOJOHTHUTYA:
® BEPXHErO 1,25 cm

® HIKHETO 1,25 cm
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10. IIpum moAroToBKE JOKYMEHTOB HCIOJIB3YIOT CIEIYIOIINE PEKBU3HTHI:

HaVMEHOBAHHE OpraHu3aluy;

HaVMEHOBAHHE BUJIA TOKYMEHTA;

CCBUIKA Ha PErUCTPAlMOHHBII HOMED U 1aTy JOKYMEHTA;
MECTO COCTABJICHHS WM U3JIaHUS JOKYMEHTA;
azpecar;

rpud yTBEPKIACHUS IOKYMEHTA;

3aroJIOBOK K TEKCTY;

TEKCT JOKYMEHTA;

OTMETKA O HAJIMYUU MPUIIOKEHHUS;

MO/IUCH;

rpud coriacoBaHus IOKYMEHTA;

OTMETKA 00 UCITOJHUTEIIC;

11. PexBu3uthl (KpoMe TEKCTa JIOKYMEHTa U ajpecara), COCTOSIIHE

N3 HCCKOJIBKHUX CTPOK, IICYaTalOT CO CIACAYIOIINMU ITapaMCTpaMU:

Mpudt TimesNewRoman
Pasmep 14 myHKTOB
OTtcTyn ciea 0 cm

crpaBa 0 cMm
HNurtepBan nepen 0 myHKTOB

nocie 0 myHKTOB
MexcTpOouHbIii HHTEPBAI OJIMHAPHBIN
OTtcTyn nepBoi CTPOKHU HET
BripaBHUBaHME 0 LIEHTPY

12. PexBHU3UT «ApecaT» NevyaTaroT cO CASAYIOUMMHU MapaMeTpamMu:

o Illpudr TimesNewRoman

e Pasmep 14 nyHKTOB

e Ortcryn cieBa / cm
cripaBa 0cm
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e lHrepBan nepen 0 myHKTOB

rocie 0 myHKTOB
e MeXCTpOUYHBIA HHTEPBAI OJIWUHAPHBIN
e OrtcTym nepBoOi CTPOKH HET
e BripaBHUBaHNE 10 EHTPY

Ecnu cocrtaBHbIE 4YacTu pEKBU3UTOB «Ampecaty», «I'pud yTBepkIeHUS
nokyMeHTa», «I'pud cormacoBaHus JOKyMeHTa», «OTMeTka O HaJIU4YUU
IPUIIOKEHUS» HE YMEIIAIOTCSl Ha OJHOW CTPOKE, TO pa3pblB CTPOKU B HYKHOM
MECT€ MPOU3BOJUTCA C MMOMOIIbI cuMBOJIa «Pa3pbiB cTpoku» (KOMOMHALMs
knasuin Shift — Enter).

[Ipu odopmieHun IOOKYMEHTOB Ha JABYX M 0OoJjiee cCTpaHUIAX BTOpas
U TIOCIIEYIOUIME CTPAaHUIBI JOJDKHBI ObITh MpoHyMepoBaHbl. Homepa crpanui
IPOCTABJISIIOT TOCEPEANHE BEPXHETO IMOJIs IUCTa apaOCKUMU LdpaMu 6e3 3HAKOB
penuHaHus.

Ecnu 1OKyMEHT uMeeT NMPUIIOKEHNE, TO OHO NIEYaTaeTCsl ¢ HOBOM CTPAHULIBI

N UMECT CaMOCTOATCIIbHYIO HyMCpAllWuIO CTPAaHMII.

13. JIns BBISIBJCHUS M MCIIPABIICHUS BO3MOKHBIX OIIMOOK B MPaBOTMCAaHUHN
B copMHUpPOBaHHBIX (palijlaXx PEKOMEHIYETCS  OCYIIECTBISATH  MPOBEPKY
JIOKYMEHTOB, UCIIOJIb3Yysl CUCTEMbI TPOBEPKU MPABOTTUCAHUSI.

14, Kaxnaplii MOKYMEHT CO BCEMHU MPUIOKEHUAMH K HEMY TOMEIIAI0T
B OTIIETBHBIN (Daiin (eciu MpHUIIOKEHHST CO3/IaHbl OJHUM Tpolieccopom). BHyTpu
¢aiinia caMm TOKYMEHT M KaXKJ10€ MIPUJIOKEHHUE MOMEIIAIOT B OTJEIbHBIC PA3/Iebl.

15. Bce pekBU3UTHI JOKyMEHTa OTACNAIOT APYr OT JApyra OJHOW IyCTOM
CTpOKO#, oOpasyemoil cumBosioM ab3ana ([ — xnaBuma Enter). B Ttekcre
HE JIOJDKHO BCTpeuaThes 60Jiee IBYX CUMBOJIOB a03alia moapsi.

16. He momyckaercst mucaTh CJIOBa C Pa3psaKOi, BCTABIISAS MTPOOEITHI MEXITY
OykBamu B ciioBax. He momyckaercs ucmoib30BaHHe MPOOETIOB JjIsi 00pa30BaHUs
ab3a1tHoTO OTCTyma (KpacHOW CTPOKHM) WIIM MYCTHIX CTPOK. B TekcTe HE MOIIKHO

BCTpeUaTbcs MoJpsa Oojee OJHOrO0 CHMBOJIA IpobOena. PaspeneHue wmHUIIMAIOB
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u (pamwimm nenmaercs ¢ MCHOJIB30BaHHEM HepasensieMoro mpodena (coueTaHue
kiasum Shift — Ctrl — TIpo6en).

17. He pnomyckaeTcsi BKJIIOYaTh B TEKCT JOKYMEHTa pa3JeiuTelIbHbIC
JIMHHH, COCTABIICHHBIC U3 IIEN0YEK CUMBOJIOB (¥, =, -, — 1 p.).

18. He nomyckaercs HCIOJNB30BAaHUE B PYCCKUX CJOBaX CXOJHBIX IIO
HauepTaHuio JaTuHcKuX OykB (A, a, B, C,Cc, E, e, H, K, M, O, 0,P, p, 1, X, X, y).

19. He pnomyckaercs WUCHOJB30BAaHUE CHUMBOJIA TaOymsiuu (—) 1o
oOpa3zoBaHusi ab3alHOTO OTCcTyna (KpacHOM CTPOKHM) WM MYCTBIX CTPOK.
AO3alHbIi OTCTYN yCTaHaBIMBAIOT B MeHI0O Dopmar/Al3anl WM ¢ TOMOIIBIO
BEPXHETO JIBUKKA HA TOPU30HTAJIBHON JIMHENKE.

20. He nomyckaercs WHCMOJIb30BAaHUE CHUMBOJIA «-» [JIsi 00O3HAYEHUS
nepeHoca. BmecTto Hero cneayer UCHONb30BaTh CHUMBOJI MSTKOTO IEepeHoca
(xkomOuHanums kinapui Ctrl — «-»).

21. Jlns HamucaHWs PUMCKHX HUQP JOJKHBI MCIOJB30BAThCS 3arjlaBHbIC
oykBer jmatuHckoro andasuta (I, V, X, C, D, L, M). Ucnonr3oBanue st 3TOM
1[EJIM PYCCKUX OYKB U apaOCKuX udp HE JOMyCKaeTCs.

22. Bmecto 6ykBbl «E» momkHa ynorpednsathes 6yksa «E» (kpome uMeH
COOCTBEHHBIX MPU HATUYUH MOTBEPKAAOIINX JOKYMEHTOB).

23. PexkBm3uthl «HammeHoBaHWe BHaa JOKYMEHTa» JIOJKHBI  OBITh
BBIPOBHEHBI TI0 IIEHTPY M KaXKIbIH M3 HUX JIOJDKEH NPEICTaBIATH COOON OauH
ab3aI1, To €cTh BHYTPH TEKCTa KaXKJOTO PEKBU3WUTA HE JOJKHO OBITH CHMBOJA
ab3ama. He pomyckaercss HMCHoJIb30BaHME CHUMBOJIa a03ama sl TpepbIBaHUs
CTPOKHM B TMPOU3BOJIBHOM MeECTE, JJIsi ATOTO CIEAyeT HCIOJIb30BaTh CHUMBOJI

paspbiBa cTpoku (komOuHanus kiaasum Shift — Enter).
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[Tpunoxenne Ne 6
K [lopsanky BeaeHus nenonponu3BoICTBa
B y4aCTKOBOW M30MpaTEIbHOW KOMUCCUU

dopma )KypHAJIA PeruCTPALMH UCXOASIIMX JOKYMEHTOB

Hara Homep | Peructpa- | Anpecar Kpatkoe Kto Ucnonuutens | Homep
OTIIpaBie- YUK’ LIUOHHBIN coAepKaHue | IMOAINKCAll Jena
HUS HOMEp JOKYMEHTa | JIOKYMEHT
JOKYMEHTA
1 3 2 4 5 6 7 8

° JlaHHbIIi CTOAGEN BK/II0OYACTCS B TOM CJIydae, eciIH /1eJI0NPOM3BOICTBO BelleT TePPUTOPHATLHAS
u30upaTelbHAs KOMHUCCHUS.
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[Tpunoxxenune Ne 7
k [Topsinky BefeHHsI 1eTIOMPOU3BOICTBA
B Y4aCTKOBOW N30MPAaTEIbHOW KOMHCCUU

HNEPEYEHD

MOAJICKAIUX KOHTPOJIIO JOKYMEHTOB
C YKa3aHUEM CPOKOB UCITOJTHCHUSA

1. HopmaTuBHBIE aKThl OPraHOB MECTHOT'O CaMOYMPABICHUS — COTJIACHO
YKa3aHHOMY B HUX CPOKY.

2. OOpamenust nemytatoB 3akoHogatrenbHoro CoOpanusi CBepasiOBCKOM
obmactu — B Teuenue 10 gHe (a mnOpu  HEOOXOAMMOCTH TOJYUCHHS
JIOTIOJTHUTEINIBHBIX MATEPHUATIOB — HE MO3HEE, YeM uepe3 30 KaleHAapHbIX JHEW CO
JTHS TIOJTyYCeHUST 0OpaIeHHS ).

3. Ipotect mpokypopa — He mo3aHee yeM uepe3 10 KaneHIapHbIX THEH.

4. TlpencraBieHue Mpokypopa — He mo3gaHee 4eM depe3 30 kajaeHIapHBIX
JTHEH.

5. OOpartenust rpaxkaad mo BorpocaM BeIOOpoB U pedeperaymoB — g0 30
KaJICHTAPHBIX JHEH, a TMOCTYNUBIIME B TEPHOJ H30MpPATETHHOM KamIaHUW,
KaMmaHuu pedepeHayma — MsITh JTHEW, HO He TO37Hee JHS, MPEIIeCTBYIOIIETO
JTHIO TOJIOCOBaHMSI, a 0OpallleHHs], TOCTYMUBIIKE B J€Hb TOJIOCOBAHUS WJIU B JICHbD,
CJIEIYIONTUH 3a IHEM TOJIOCOBaHUS — HeMeUIeHHO. Eciu ¢akThl, conepxkamuecs B
oOpaiieHuu, TpeOyIOT JTOMOJTHUTEIBLHON TPOBEPKU — JIECSITh JHEH (B COOTBETCTBUU
c nyHktoM 4 ctatbu 20 @enepanbHOro 3akoHa «OO0 OCHOBHBIX TapaHTHUAX
n30upaTeNbHBIX TIPaB M IpaBa Ha ydacTtue B pedepenayme rpaxaan Poccuiickoit
Deaeparum).

6. OOpamienusi TpakaaH, COJEp)KaIlMe BOMPOCHI, PEIICHUE KOTOPHIX HE
OTHOCHUTCS K KOMIIETCHIIMM Y4YaCTKOBOW KOMHCCHUM, TEPEChUIAIOTCS B TEUYCHUE
CEMU KaJICHAAPHBIX THEU.

7. OOpameHnss  CpeACTB  MaccoBOM  mHOpMamuM 10  BOIPOCaM

npenocTaBiieHuss MHOpMauu — ceMb KajeHAapHbIX JHed. Ecimu Tpebyemblie
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CBEJICHUS HE MOTYT OBbITh IMPEACTaBICHBI B YKA3aHHBIM CPOK, TO JOIMYyCKaeTcs
OTCpOYKa B MPEJOCTABICHHM 3alpaliMBaeMold HWH(OpPMAIMM C BpPYYEHHEM B
TPEXJIHEBHBIA CPOK CO JHS TMOJY4YEHHUS NUCBMEHHOIO 3ampoca HHQPpOpMaluu
yBeIOMJICHHSI 00 OTCPOYKE MPEJCTABUTENIO PEIAKIMU, B KOTOPOM YKa3bIBAIOTCA
IpUYMHA OTCPOYKH, JlaTa, K KOTOpOM OyJeT mpelacTaBlieHa 3ampalinBaemas
uHpopmaIus, TOJDKHOCTHOE JIMIO, YCTAHOBUBILIEE OTCPOUKY, JaTa MPUHITHS

penieHust 00 OTCPOUKE.
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[Tpunoxenne Ne 8

K [lopsanky BeaeHus nenonponu3BoICTBa
B y4aCTKOBOM M30MpPATEIbHON KOMHCCUU

YTBEPX/IEHA

pewenreM  buceptckoii
TEPPUTOPUATIBHOU
KOMUCCHH OT

IIOCEIKOBOU

n30UpaTenbHOM

No

YYACTKOBOM U3BUPATEJBLHON KOMUCCHUHA
BUCEPTCKOI'O TOPOJCKOT'O OKPYI'A HA 201__ -201__I'OJbI

Msexc Koxn-Bo Cpox xpanenus jaena (Toma,
ota 3aronoBok sena nel (TOMOB, yacTtu) U Ne CTaThH 110 [Tpumeuanue
i (TOMa, 9acTm) qacreit) [Tepeunto
1 2 3 4 5

HaszBanue paznena

CekpeTapb TeppUTOPUATILHOMN
n30UpaTeIbHOM KOMHCCUHU

Jara

Iloamuce

Pacmudposka noanucu

Hrorosas 3anuch 0 KaTeropusix U KOJIUYECTBE JIEJl, 3aBEACHHBIX B
roJly B y4aCTKOBOM M30MpPATETHLHON KOMUCCUU

B Tom uncie
ITo cpokam XpaHeHuUs Bcero HePEXOISIIIX C OTMETKOM
P «OIK»
1 2 3 4
[TocrossaHOTO
Bpemennoro (cBeie 10 ser)
Bpemennoro (mo 10 et
BKJTFOUMTEIIHHO)
NTOI'O:
Cexkperappb y4aCTKOBO KOMHUCCUU [Moanuce Pacmmdposka
n30uparenbHOro ygactka Ne MOAUCH

Hara
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