TEMATHUYECKUM IJIAH
00y4eHHs U MOBbIIICHUS KBAJU(PUKAIUN OPTAaHU3ATOPOB BHIOOPOB U Pe3epBa COCTABOB YYACTKOBBIX H30HPATEJIbHBIX
KOMHUCCHIT 00y4eHHUs1 YYaCTKOBBIX H30MpaTeIbHBIX KOMHUCCHIE, ¢OpMUPOBAHHBIX HA TeppuTopru bepe3oBckoro

ropojckoro okpyra Ha 2023 roa

YTBEPX/IEH

peuienneM bepe3oBCckor ropoICKon

TEPPUTOPHATBHON N30UpaATEITHHON

KOMHUCCHUH

ot 3 denpans 2023 1. Ne 2/5

Ilepuon Kareropus KoimuectBo
Ne ni/m Tema 3ansaTHA Copepxanue dopma 3aHATHSA
00y4eHust 00y4aemMbIX Y4eOHBbIX YaCOB
Tema 1 3akonoaareabcTBO Poccuiickoii @enepanun o Bbioopax. [loJio:keHue yuacTKOBbIX H30UpaTebHbIX KoMuccuii (1ajee — YUK) B
cucTeMe H30upaTeIbHbIX KOMHUCCHI
1. 3akonomarensctBo | 1.1. 3akonomarenbctBo Poccuiickoit denepannu arnpenb yiensl TUK, 1 JIEKIIUSA

Poccuiickoi o BbiObopax. IlIpaBoBoit  cratyc VUK, wieHsl YUK TECTUPOBAHUE
denepannu 0 HOPMAaTUBHO-IIPABOBOE  PETYJIMPOBAHHE €€
BbIOOpaXx. NEeATEIbHOCTH.
[Tonoxenne YUK B | 1.2. Opranu3zanus 51 IJIAHUPOBAHKE
CHUCTEME nestensHocTh YUK, mposenenue mnepBoro

M30HUpaTeTbHBIX
KOMHUCCHH.

OpPraHMU3aIOHHOTO 3ace/laHusl.
1.3. OcHOBHBIE CPOKH M30MPATENIBHBIX AEHCTBHUH
IIPY MOATOTOBKE U MPOBEIEHUH BHIOOPOB.

1.4. TlpaBa u oO6s3anHocTH uneHoB YUK c
MIPaBOM PEIAIOIIEro royoca.

1.5. TlonHomoumus mpencenarens, 3aMeCTUTEINS
npeacenarens, cekperaps Y UK.

1.6. Pacmnpenenenue o00s3aHHOCTEH  MEXIY
yneHamu YUK ¢ mpaBoM pemaroniero rojioca B
NepUOJT IPOBEIeHUS N30UPATEIbHON KaMIIaHHH.
1.7. Iopsimox u dopmel B3aumoaeiicteus YUK c
BBIIIECTOSIIIIUMU U30MPATETbHBIMA KOMUCCUSIMHU.
1.8. IlpuocTaHOBJIIEHME MOJHOMOYUN YJIECHOB




YHUK. Bo0300HOBIEHHE TMOJTHOMOYUN HJICHOB
YUK nocne npuocTaHOBIICHHUS.

1.9. INopsinox opmMHupoBaHUs pe3epBa COCTABOB
Y4aCTKOBBIX n30upareabHbIX KOMUCCHH.
Ha3nauenne  HOBOro  ujeHa  y4acTKOBOM
KOMHUCCHUU M3 pe3epBa COCTABOB YYacCTKOBBIX
KOMUCCHIA.

1.10. O6yuaromue pecypcer IIUK Poccun,
PHOUT mpu LUK Poccuu, WN30upatenbHOi
KOMHCCHU CBepI0BCKOM o0iacTu B
nesarenbHocTH Y UK.

Tema 2

Jles1onpon3BoACTBO B Y4ACTKOBOI M30MpaTeIbHOH KOMUCCUH.

OcHoBHbIe H30UpaTe/bHbIE JOKYMEHTHI, cocTaBiasgeMmblie YUK

Jenonpon3BoIcTBO
B YUK. OcHOBHBIE
n30uparenbHbIC
JOKYMEHTHI,
COCTaBJISIEMbBIC
YUK.

2.1. OcHoBHBIE U30UpaTENbHBIE JIOKYMEHTHI,
cocrasisiemsle YUK.

2.2. Ilpuem, perucrtpanuss U HPOXOXKJIECHUE
JOKYMEHTOB (BXOJSIIHUX ).

2.3. OcHOBHBIE TpeOOBaHUS U  TOPSIOK
odopmienus nokymentoB Y UK.

2.4. TloaroroBka, o(opmieHHE, BBIMYCK, y4eT
JOKYMEHTOB, pacCMaTpUBAEMbIX Ha 3aCEHaHUAX
YUK (BHYyTpEeHHUE TOKYMEHTHI).

2.5. Opranuzanus pabOThl C OTHPABISAEMbBIMU
(McXOmAIUME) TOKYMEHTaMU.

2.6. OcobenHoctu pabOTBl C OOpalleHUSIMU
rpaxaad. Paccmorpenne YUK  obpamenuit
(>xauo0, 3asIBJICHUN) 0 HapyILIEHUU
3aKOHOJATECTBA O BBHIOOpPAaX B  TEPHO
n30MpaTeNbHON KaMIIaHUH.

2.7. ®opMupoBaHHME e H TIeperaya HX B
BBILIECTOSAIIYIO H30UPaTEIbHYI0 KOMHUCCHIO.

2.8. UntepaktuBHBIA padoumii OmoxHOT YUK.
W36upatenbHple  JTOKYMEHTBI, COCTaBIIsIEMbIE
YUK.

anpeinb

ynersl TUK,
yieHsl YUK

1

JCKIHUA
TCCTHUPOBAHUC

Tema 3

Pa6ora yyacTkoBoOM N30MpaTeIbHOH KOMHCCHHM ¢ MOMEHTAa HAYaJIa OCYylIeCTBJICHUS] M30UPaTeIbLHBIX JAelCTBHII 10 THH,
NpeAecTBYIONIEro JHI0 (IEPBOMY /IHIO) T0JI0COBAHUS

Heiicteusa YUK,

| 3.1. OcuosHsIe dTamsl paborsl VMK ¢ MomenTa

Man

wieHbl THUK, ‘

15

JICKIIUA




KOTOpBIE
OCYIIECTBIISIOTCS
3a 10 nueit 1o aHs
(mepBoro JiHs)
TOJIOCOBaHUS.

Hayaia OCYILIECTBIICHUS U30MpaTeIbHBIX
JNEUCTBUUA 10 JIHS, MNPEAIIECTBYIOIIErO JHIO
(TepBOMY JTHIO) TOJIOCOBAHHUSI.

3.2. O6opynoBanre H30MPATEITHLHOTO y4acTKa.
3.3. KonTpousp 3a npoBeneHueM MpeaBbIOOPHOIM
aruTallMd Ha TEPPUTOPUM  U30MPATEIBHOTO
ydJacTKa.

3.4. UudopmupoBanue nu3dbuparesneii o BHIOOpax.
Paznnune MEXTy UH(POPMHUPOBAHUEM
n3bupateneil U npeaBsIOOPHOI aruTanuei.

3.5. TpeboBanue K COJZIePKAHUIO
MH(GOPMALIMOHHBIX MaTepUAJIOB, pa3MellaeMbIX
Ha creHze B nomemenuun Y UK.

3.6. IlpaBoBbIe OCHOBAaHUS U OIPAaHUYEHUS IPU
MPOBEJICHUU OINpPOCOB HW30UpaTeneil B JIeHb
rOJIOCOBaHUS.

3.7. Pabota ¢ OTHECTBPHBIMH KaTETOPUSIMHU
n3bupateneil  (HaxomAmMXCS B MeCTax
BPEMEHHOI0 MpeObIBaHUS, padoTalolUX Ha
OPENNpUATHIX C  HENPEephIBHBIM  IIUKIOM
paboThl, B OTHOIIEHWH KOTOPBIX B KadecTBE
Mepbl IpecedyeHuss u30paH JOMaIlHUMl apecT,
3aJI0T WJIM 3alpeT ONpEJeNIeHHbIX JeHCTBHil), a
TaKXe C BOGHHOCIY)XALIUMU U ¢ W30UpaTesIsiMU
C MHBAJMTHOCTHIO.

3.8. Pabora YUK co cnuckoM wu30HpaTeiei:
OCHOBHBIE IIpaBUJIa pabOThl, YTOUHEHUE CIHCKa
n30upaTeneil,  MCKIIOYEHHWE W3 CIHCKa
n3bupaTeneil U BKJIIOYEHHE B HEro JAaHHBIX 00
n30uparensx.

3.9. Tlomyuenue wu3z THUK wu3zbupatenbHbIx
OroJuIeTeHe .

yieHsr YUK

PaKTUYECKOe
3aHATHE
TECTUPOBAHUE

«MoOUIBHBIHI
n30uparenny —
TOJIOCOBaHUE
nszbupareneit mo

4.1. [onsATHS «aKTUBHOE M30UpaATEITHLHOE MPABOY»
U «U30UpaTeNbHBIA OKPYT» MPHU TOJIOCOBAHUH 110
MECTY HaXOXICHHUS.

4.2. TIoHATHS «MECTO PETUCTPALUUY», «MECTO

HIOHb

uiensl TUK,
yieHsr YUK

1,5

MPAKTUYECKOE
3aHATHE
TECTUPOBAaHUE




MeECTy
HaXOXJECHHUS.

npeOBbIBaHUS», «MECTO  HAXOXKICHHUS»  INPH
rOJIOCOBAHUU 110 MECTY HaXOKICHHUS.

4.3. [IpoBepka  TEXHUYECKUX  CPEACTB,
UCIOJb3YEMBIX Ul IIpUeMa 3asBJICHUH O
BKJIIOYCHUN B CIIMCOK H30Mparesieil 1mo Mmecry
HaXO0XXJEHUS ¢ MALTMHOYNUTAEMbIM KOJIOM.

4.4. Tlopanok moaauu 3asiBICHUS O BKJIIOYEHUU
n3bupaTens B CIUCOK M30Mparened 1o Mecry
HAXOXKJICHHUS.

45. TlpueMm wu odopmieHue 3asgBICHUNA O
BKJIIOUEHUU U30uparesei B cnucok n3dupareneit
10 MECTY HAXOXAECHUS.

4.6. Ilpuem wu odopmieHue 3asBiIeHHH 00
aHHYJIMPOBAaHUM  BKJIIOYEHHUS B CIIHCOK
n30HupaTeneil o MecTy HaXOKICHHUS.

4.7. Ilpuem 3asBIEHUIA O BKJIIOYEHUHM B CIIHCOK
n30HupaTeneil Mo MEeCTy HaXOXKJCHHUS BHE ITyHKTa
npuema 3assinenuit (I1113).

4.8. Tlopsmok mepemaud  3asBICHHH O
BKJIIOYEHUH B CIIMCOK M30Mparteneil 1mo mecry
HaxOoxAeHus, NTpuHATHIX YK, B BhIIECTOSAUTYIO
THUK.

4.9. TlopsioKk TOATOTOBKM KO IHIO (TIEpBOMY
JHIO) TOJIOCOBaHUS B paMKax MeXaHH3Ma
«MOOUJTIbHBIN N30UpaTeIiby.

Jocpounoe
roJ0COBaHUE B
[IOMEILEHUN
YYaCTKOBOM
n30MpaTenbHON
KOMUCCHH (B
IIPEyCMOTPEHHBIX
3aKOHOM CITy4asix).

5.1. JlocpoyHOe TrOJOCOBAaHHE: OCHOBAHMUS,
TIOPSIIOK TIPOBEICHHUS, CPOKH.

5.2. Opranmszamus paborst YUK B mnepuon
MPOBECHUS TOCPOYHOTO TOIOCOBAHMS.

5.3. [loaroToBka moMenieHUs U JOKYMEHTAIMH K
MPOBEJCHUIO TOCPOYHOTO TOIOCOBAHMSL.

5.4. Tlopsnoxk paboThl ¢ U30OMpaTENsIMU TPH
MPOBEICHNH IOCPOYHOTO TOJIOCOBAHMSL.

5.5. WNndpopmuposanue BBIIIECTOSALLEH
n30MpaTeNIbHOH  KOMHCCHM O  KOJHMYECTBE
n30HupaTeneil, IporoJIoCOBaBIIUX JOCPOYHO.

HIOJIb

ynensl TUK,
wirensl YUK

1,5

IMPAKTUYCCKOC
3aHATUC
TCCTUPOBAHUC




5.6. Ocobennoctu paborei YUK B 1dcHb
rOJIOCOBAaHUSl TMpPH TMPOBEACHUU JIOCPOUHOTO
rosiocoBanus. lIlopsanok aeicTBuil npencenaresns
YUK, npou3BOAUMBIX C KOHBEPTaMU JTOCPOYHO
nporoJjiocoBaBmnx B nomemenun YUK B nenn
roJI0COBaHUS IIepe]] HauyaJIoM I'OJ0COBaHHUSI.

Tema 4

Paoora

yqachonoﬁ I/I361/IpaTe.J'IbH0ﬁ KOMHUCCHH B JICHb,

npeaecTBy

OIIHI THIO (IEPBOMY JIHIO) T0J10COBAHMS

Pa6ora YUK B
JIEHb,

IPEIIECTBY O
JHIO (TIepBOMY
JTHIO ) TOJIOCOBaHUS

6.1. Meponpusitus, npoBoaumbie YUK B nens,
IpEeALIECTBYIOIUNA  JHIO  (IEpBOMY  JHIO)
rOJI0OCOBaHUS.

6.2. [IpoBenenune 3aceaHus YUK.
Pacnipenenennie o0si3aHHOCTEH MEXKAY WiCHAMH
Y4acTKOBOM M30MpaTelbHOW KOMHUCCHUHM IIpU
IUTAHUPOBaHUHM PAaOOTBl B JHH TOJOCOBaHUS.
[Ipunarne pemenus o roropHoctn YUK k
OTKPBITHIO TIOMEIICHHUS JIJIsl TOJIOCOBAHUS.

6.3. Opraam3anus padorel YUK B momemnieHnn
JUIS TOJIOCOBAHUS, 0OOPYJOBAaHHOM CpEICTBAMHU
BUJICOHAOIOACHUS M TPAHCIIALIMU U300paskeHus,
TpaHCIALUUU U300paxkeHus B cetu MHTepHeT.

6.4. Tlonyuenue or TUK ucXOAHBIX JaHHBIX B
MalIMHOYUTAEMOM KOJIe ¥ KITFOUEBOT'O HOCHUTENS
nHQOpPMAIMA C HWCXOAHBIMH  JAaHHBIMA O
MPOBOAMMBIX HAa  M30UpATENbHOM  Y4acTKe
BBIOOpax.

6.5. O6opynoBanue IIOMEIIEHUS IS
rojocoBaHusi. HopMaTuBBI TEXHOJIOTMYECKOTO
000pyI0BaHUS.

6.6. Tlognmucanue mpejcenaTeNieM U CeKpeTapeM
YUK BbIBEpEeHHOTO W YTOYHEHHOTO CIHCKA
n3lupareneii, 3aBepeHHe cHucka u3Oupareneit
nevyateio YUK, pa3genenue cnucka Ha KHUTH U
IpyTue ICWCTBUS, CBS3aHHBIE C 3aBEpPIICHUEM
YTOYHEHHSI CIIMCKA n30uparenei.

6.7. PabGoTa ¢ n3bupareabHbIMHU OFOJUICTEHSIMH.

aBryCT

yiredsl TUK,
yneHsl YK

1,5

JEeKIUA
TECTUPOBAHUE

Tema 5

Oprann3anus padoThl y4aCTKOBOM H30UpaTeIbHOI KOMUCCHH IO MOAT0TOBKE K F0JIOCOBAHMI) C MCNO0JIb30BAHHEM TEXHUYECKHX




cpencTs

7. Opranuzanus 7.1. IuCTaHIIMOHHOE JIEKTPOHHOE TOJIOCOBAHHUE. aBrycT yinensl TUK, JeKIuUs
paboThI 7.2. TlpumMeHEHHE TEXHOJIOTHMH W3TOTOBJICHHUS wieHsl Y UK TECTUPOBAHUE
Y4aCTKOBOH nporokojia YUK 00 wurorax romocoBaHusi Ha
n30MpaTenbHON M30MpaTEIbHOM YYacTKE C MAIIMHOYUTAECMBIM
KOMUCCHH 110 KOJIOM U YCKOPEHHOT'0 BBOJIa IAaHHBIX IPOTOKOJIA
MOJTrOTOBKE K B ['AC «Bp16ops». OCOOCHHOCTH TPOTOKOJA
TOJIOCOBAHUIO C y4acTKOBOM wu30uparenbHoi komuccuu ¢ QR-

HCII0JIb30BAHUEM KOJIOM.

TEXHUYECKHUX 7.3. Pacnpenenenue 00s3aHHOCTEH YJICHOB

CpPEeACTB Y4acCTKOBOM M30MpaTelbHOM KOMHUCCHM IIpU
paboTte co  cpeAcTBaMH  MPOTPAMMHOIO
o0ecTeYeHusI.
7.4. Tlopsaok neWCTBUH YIEHOB Y4YacCTKOBOM
M30MpaTeIbHOW KOMHUCCUH MTPU HEUCIIPABHOCTAX
B paboTe cpecTB MPOrPaMMHOI0 00ECICUeHHSI.

Tema 6 Ocobennoctu padorsl YUK npu coBMenieHun BbIOOPOB

8. OcobenHoctu 8.1. Opranmzauus pabotsl uineHoB YUK mpu aBryCcT wiensl TUK, JEKIUS
pabotet YUK mpu | coBMmerieHun BEIOOPOB. yineHsl YUK TECTUPOBAHUE
COBMEILEHUU 8.2. VYTouHeHMe CHUCKOB M30uparened mpu
BBIOOPOB COBMEILEHUU BBIOOPOB.

8.3. OcobeHHOCTH TOpsIIKa IMOJACYETa TOJIOCOB
n3bupareneil u cocrapneHust nporokona YUK
00 wuTOrax TrOJOCOBAaHUS TP COBMEIIEHUHU
BBIOOPOB.

8.4. Ocobennoctu ¢unancupoBanus YUK npu
COBMEILEHUU BBIOOPOB.

8.5. Kontpoms 3a cobtoaeHreM n30MpaTenbHbIX
MpaB TpakJaH TIpU COBMELIEHUH BBIOOPOB.
ITopsnox oIpeaeIeHUs aKTUBHOTO
n30upaTenpHOr0 MpaBa IMPH  COBMEILIEHUU
BBIOOPOB.

Tema 7 Pa6ora YUK B n1eHb (IHM) ro10coBaHus

9. Pa6ora YUK no 9.1. OGs3aHHOCTH TpejaceaaTelNis, 3aMECTHTENs | CEHTIAOPb wiensl THUK, JEKIUs

OTKPBITHS y4acTKa. | mpeacenarens, cekperaps YUK B nens (mHM) yineHsl YUK

T'0JIOCOBAHUS IPpHU NPOBCACHUHU I'OJIOCOBAHUS.




9.2. Pabora YUK B aeHb (AHH) TOIOCOBAHUS 10
Hayajia BpeMEHU IOJI0COBaHUSI.

9.3. Cnucoxk [OKYMEHTOB, KOTOpBIC JOJKHBI
ObITh B MOMEIIEHUU [UIsl TOJOCOBaHUS U Ha
MH(OPMALIMOHHOM CTEHJIE.

94. OrneyaTeIBaHueE CTallMOHAPHBIX u
IIEPEHOCHBIX  SAIIUKOB  JUIsI  T'OJOCOBAHUS,
KOWB*, pe3epBHOTO CTAIlMOHAPHOTO SIITMKA JIJIS
roJI0COBaHUS, nepegaya n30MpaTenbHON
nokymenrtanuu uineHam YUK ans mpoBeneHus
roJI0COBaHUS H T.1.

9.5. JleiictBust YUK B neHb royiocoBaHus nepen
HA4YaJoM TOJIOCOBAHHMS, €CIIM Ha M30UpaTeIbHOM
y4acTKe MPOBOAMIIOCH IOCPOUYHOE TOJIOCOBAHUE.
9.6. Ilepenaua B BeIIIECTOSIINE M30UpATEIbHBIC
KOMHUCCHUU CBEIEHUN 00 OTKPBITMM MOMEIIECHUI
IUISL TOJIOCOBAHUS U 00 y4acTHH u30HMparenei B
BbIOOpaXx.

10.

I'macHoCTh B
JeSITEIbHOCTH
M30HUpaTeTbHBIX
KOMUCCHH.

10.1. JIuma, uMeroniue npaBo MPHUCYTCTBOBATH B
MOMEIIEHUU MJI1 TOJoCcOoBaHUS (oOecmeueHue
riacHoctu B pabote YUK).

10.2. JloxymMeHTBI, MOATBEPXKIAIOIINE CTaTyC
JUI, WMEIOIIUX TMPaBO MPUCYTCTBOBAThH B
MTOMEIIEHUU JIJIsl TOJIOCOBAHMUS.

10.3. TIpaBoBoii cTaryc JHWIl, UMEIOIUX IPABO

NMpUCYTCTBOBATH B NOMCIICHNU JJIA
T'OJIOCOBAaHHA: ImpaBa, O6${3aHHOCTI/I,
OrpaHUYCHUS.

10.4. Bzammogneiicteue wienoB YUK ¢ mpaBom
pelmiaromero  roioca ¢ HaOMIOJATEsIMH,
MHOCTPaHHBIMU (MeXTyHapOIHBIMH )
HaOmoxarensamu,  npencraButensimu  CMU,
MIPaBOOXPAHUTENIbHBIX OPraHOB, BOJIOHTEPAMH U
WHBIMH JTULAMU, HUMEIOLIMU IIpaBo
MPUCYTCTBOBATH B MOMEILEHUU IS
r0JIOCOBaHUS B JIEHb (JIHM) TOJIOCOBAHUSL.

CEHTSI0pb

ynensl TUK,
yiedsl YUK

1,5

IPAKTHYECKOE
3aHSTHE
TECTUPOBAaHUE




10.5. VYcnoBus ocymectBieHus (HoTo- H
BUJICOCHEMKH Ha U30MPATEIILHOM yYacTKe.

10.6. IIpaBuna B3aMMHOW  KOPPEKTHOCTU
MIOBEJCHUS JIMLL, UMEIOIUX paBo
IIPUCYTCTBOBATh B IIOMEILEHUU TUIS
rosiocoBanuss u  wieHoB YUK. Tlopsgok
JICUCTBUH TIpU HaApyILIEHUH H30UPaTEIbHOTO
3aKOHOJATEIbCTBA M OOLIECTBEHHOIO MOpsAKa
JULAMH, PUCYTCTBYIOUIMMH B IOMELIEHUH IS
rOJIOCOBaHHUSI.

11.

T'osocoBanue B
IOMELIEHUHN I
roJIOCOBaHUS

11.1. Opranuzanusi ToJIOCOBaHUS B JCHb (JIHH)
roJI0COBAaHUA B IIOMEIIEHHUH 171 T'OJ0COBAHUS.
11.2.  Tlopsgok  pabOTBI €O  CIUCKOM
n3bupareneii B JIeHb (IHHU) TOJIOCOBAHUSI.
Bxirouenne wusbupareneid 1o KakKMM-JIHMOO
MpUYMHAM  HE  BKIIOYCHHBIX B  CIIMCOK
n30upareneii, HO IMCIOIINUX Ha 3TO MPaBo.

11.3. Buapl TOKyMEHTOB, 3aMEHSIOIINX MMAaCIIOPT
rpaxxaanuHa Poccuiickoit denepanum.

11.4. OcobeHHOCTH OpTraHHW3aIMi TOJIOCOBAHUS
n30upareneil, SBISIOMNXCS HHBATUIAMH.

11.5. PemieHue HEMTATHBIX CHUTyalldii B JCHb
(mHM) TONMIOCOBAHUSL.

11.6. OnepaTHBHBII MOJCYET MPOr0IOCOBABIINX
u3lupareneil, nepenaya nagopmanuu B TUK.

CEHTSI0pb

ynerasl TUK,
yieHsl YUK

1,5

IPAKTHYECKOE
3aHSTHE
TECTUPOBAHUE

12.

TI'onmocoBanue BHE
TOMEIIEHNs I
roJIOCOBaHUS

12.1. Opranuzanus rOJIOCOBaHUS BHE
MOMEMICHUsST ISl TOJOCOBAaHWS: OCHOBaHUS,
CPOKH, MOPAIOK MOJIa4u U ITpHeMa 3asiBJICHUSI.
12.2. Hopmatusbt o0opyaoBaHus,
UCTOJB3YeMOro  JUIi  TOJOCOBAaHUS  BHE
MTOMEIICHUS JIJISl TOJIOCOBAHMS.

12.3. Tlopsimok mpoBeaeHHsI TOJOCOBAaHUS BHE
MTOMEIICHUS JIJISl TOJIOCOBAHMS.

12.4. Tlopsgok  paboThl €O  CIUCKOM
n3bupareneil Ipu NPOBEACHUH T'OJIOCOBAHHS BHE
MIOMEIICHUS JIJISl TOJIOCOBAHMSL.

CEHTAOPb

ynensl TUK,
wirensl YUK

1,5

IMPAKTUYCCKOC
3aHATUC
TCCTUPOBAHUC




13.

l'onocoBanue B
MecTax
BPEMEHHOT'O
npeObIBaHMS.

13.1. Opranuzanus TOJOCOBaHUS B MeCTax
BPEMEHHOT'O npeObIBaHUS nu3z0upareneii:
MOHATHE MECT BPEMEHHOro  MpeObIBaHUS,
MEXaHHM3M OpraHU3alliy TOJIOCOBAHUS B MECTax
BPEMEHHOTO IPEeOBIBAaHMUSL.

13.2. O6pazoBanue U30MPATEIBLHBIX YYaCTKOB B
MeCTaX BPEMEHHOT0 MTPeObIBaHUS H30HpaTEIICH.

13.3. T'omocoBanue Ha OOMIMX HM30MPATEITHHBIX
ydacTKax OTJEIbHBIX KaTeropui uszouparesneit
(HaxomAIuXxcs B MecTax BPEMEHHOTO
npeObIBaHUsT  M30upareneii; B OTHOIICHUU
KOTOpBIX B KauecTBE Mephl IpeceueHus: nu3bpan
JOMAIlHWM ~ apecT, 3aJor  HMIM  3arper
ONpeJICTICHHBIX JACHCTBUI).

CEHTAOPb

ynensl TUK,
myrensl YUK

JICKIIUA
TECTUPOBAHHUC

14.

T'osocoBanue B
TEeUueHUue

HECKOJIbKUX JTHEH.

14.1. OcoOECHHOCTH TOJOCOBAaHHS B TCUCHHE
HECKOJIbKUX JTHEH.

14.2. OcobenHoctn rOJIOCOBaHUS c
UCIOJIb30BAaHUEM  JOMOJIHUTEIBHBIX  (opM
TOJIOCOBAHUS.

14.3. OGecnieueHrne COXPaHHOCTH OIOJIIETEHEH.
OcobenHoctu paboThI C cel- makeTamu.

CEHTSI0pb

yiensl TUK,
yieHsl YUK

JCKIHUA
IMPAKTHUYCCKOC
3aHATUC

15.

UpesBbruaiinbie
CUTYAaLVH.

15.1. YpesBbluaiiHble CHUTyalldkd B  JIHU
rOJI0OCOBaHUS: IOHATHE, BU/BI.

15.2. Pacmpenenenue O00s3aHHOCTEH WJIEHOB
YUK n1npum BO3HMKHOBEHUM YpE3BBIYAHHON
CUTyalluu B JHU ronocoBaHus. Cpoku NpUHATHS
penieHui.

15.3. Anroput™m AeWCTBUI NpU Ype3BbIUAIHBIX
CUTyalusX, CBSI3aHHBIX c IIEPEHOCOM
n30MpaTeNbHOTO  y4yacTKa B pe3epBHOE
IIOMELICHHE.

15.4. Anroput™m AeWCTBUI NpU Ype3BbIUANHBIX
CUTyallUsiX, HE CBS3aHHBIX C [EPEHOCOM
n30MpaTeNbHOTO  y4yacTKa B pe3epBHOE
IIOMEILECHUE.

CEHTAOPb

ynensl TUK,
yneasl YUK

IMPAKTUYCCKOC
3aHATUC
TCCTUPOBAHUC

Tema 8

Ioacuer ronocoB n3dupareJieii, cocrapiaenue nporokoa YUK 06 urorax rosocosanusi, uToropoe 3acenanue YUK, Bpiiaua konuii




nporokoja YUK 06 urorax rojiocoBanus, npeacrasieHue nporokoa YUK 06 urorax rosiocoBanus 1 HHOH H30MpaTeJbHOH
aokymentanuu B TUK

16.

Iloxcuer roiocosB

16.1. Opranmzamms pabdorer YUK mocne
OKOHYaHMS TOJOCOBaHMS B IIOMELICHUH IS
TOJIOCOBAHUS M JI0 Hadajla HENOCPEICTBEHHOI'O
0JICYeTa roJI0COB U30UpaTenei.

16.2. [Tpouenypa oJjicyeTa roJI0COB
n3ouparesei.

16.3. TIlopsmox pabotet uneHoB YUK ¢
HEHCIOJIb30BaHHBIMU OIOJUICTEHSAMHU:

roraiieHne, COCTaBIICHUE aKTa, OTJIallICHHE.
16.4. Tlopsmox pabGotel wunenoB YUK co
CIMCKOM H30Mpartesieii: MOJICYeT M OrjalleHue
CYMMapHBIX JaHHBIX, OpOIIIOPOBKA CIHCKA B
OJIMH TOM, XpaHEHHUE CIIHCKA.
16.5. N36uparenbHbIe OFOJUICTCHU:
YCTAHOBJICHHOM M  HEYCTAaHOBJICHHOMU
(bOopMBL. ITocnencrBus oOHapy KeHUs
OroyyIeTeHe HeyCTaHOBJIEHHON (OpPMBI;
JeUCTBUTENbHBIE M HEAECHCTBUTEIbHBIE.
[Topsimok  paGoTel C  HEACHCTBUTEIHHBIMHU
OIOJIJIETEHSIMU,
WCTIOPYEHHBIE ¥ HEHCIIOJIb30BaHHbIC
n30uparenbHbIe OIOJICTEHH.
16.6. Ilopsmox paboOTBI C TEPEHOCHBIMHU
SIUKAMU JUIS TOJIOCOBAHUS: MPOBEpPKaA MIOMO U
BCKPBITHE SIIIUKOB, TIOACYET W30UPATEIHEHBIX
OroJuleTeHe| 1 3asBJICHUI U30upaTesen.
16.7. Tlopsmgok pabOTBI CO CTAI[MOHAPHBIM
SLIMKOM JUIsS TOJIOCOBAaHUS: NpOBEpKa IIOMO U
BCKPBITHE SIIIUKA, CMEIINBAHUE C OIOJIIETEHSIMHU
U3 TMEPEHOCHBIX SIIUKOB, COPTUPOBKA M MOJICUET
OFOJUIETEHEH, OTJIalIeHNe Pe3yIbTaToB.
16.8.  OcobenHoctu  mojcyera  TOJIOCOB
n3lupareneil mpu MPOBEIECHUU TOJOCOBaHUS B
TeUeHHE HECKOJIbKUX THEH MO,

OKTSIOpb

ynensl TUK,
yeHsl YUK

2

PaKTUYECKOe
3aHATHE
TECTUPOBAHUE




17.

CocraBnenue
npotokoia YUK
00 uTorax
rOJI0OCOBaHUS

17.1. KoHTponbHbIE ¥ UHBIE COOTHOILIEHUS
naHHbIX ~— mpotokoida YMK 06  wmTorax
rOJI0COBaHUS. IIpoBepka KOHTPOJIbHBIX
cooTHomeHuit no mpotokony YHMK 006 wmrorax
rosiocoBanusi (KOHTPOJIbHBIX, MAaTEMAaTUYCCKHX,
JIOTHYECKHUX).

17.2. Anaroput™m neHCTBUI TIPU HEBBITOJHECHUU
KOHTPOJIbHBIX, MaTeMaTUYECKUX WIH
JIOTUYECKUX COOTHOLIEHUM.

17.3. Opranmzamuss  paboresr YUK 1o
COCTaBJICHUIO MPOTOKOJIa 00 UTOTax
rojocoBaHus s moanucanus wieHamu Y UK.
Kpurepuu OTIpeIECTICHUS HE00X0UMOCTH
COCTaBJICHUS MIPOTOKOIIA c OTMETKOMU
«I1OBTOpHBIIN.

OKTSIOpb

ynensl TUK,
myrensl YUK

JICKIIHUA
IMPAKTHUYCCKOC
3aHATUC

18.

Hrorosoe
3acenanue YUK

18.1. IlpoBenenue urorooro 3acemanust YHK.
OcHoBHbIE JIEHCTBUS NpeIcenarens, cekperaps
YUK npu npoBeneHWH HUTOTOBOTO 3aceAaHUs
YUK.

18.2. PaccmoTpenue xanod W 3asBICHUHA O
HapyIICHUsIX TPU TOJOCOBAHWU M TIOJICUETE
rOJIOCOB.

18.3. TMoxmucanue npotokona YUK o6 wmrorax
rOJIOCOBAHUSI.

18.4. Pabora YUK 1o moaroroBke W BbIIade
konuit nporokona YUK 06 utorax roirocoBaHus
(mpoBepka HaAIWYUSA BCEX PEKBU3UTOB B
nporokosie YUK 06 utorax roiaocoBaHus).

18.5. Topsmok M3roTOBIEHUS KOITUHU MPOTOKOIA
YUK c ucnons3osanueM CIIO YUK. 3aBepenue
kormmu nporokona YUK, wusrorosnenHoro c¢
ucnons3oBanueM CIIO YUK, ¢ ncnonp3oBanuem
KOWB.

18.6. IloaroToBka K MpEACTaBICHUIO IIEPBOTO
sk3eMIIsipa nporokona YUK 00 wmTorax
TOJIOCOBAaHUS  C  MPUOOIIAEMBIMH  HEMY

OKTS0PB

yieHsl TUK,
yneasl YUK

1,5

IMPAKTHUYCCKOC
3aHATUC
TCCTUPOBAHUC




nokymentamu B THUK. IlepedueHbp NOKYMEHTOB,
npuiaraeMeix kK mpotokony YMK 00 wurtorax
r0JI0COBAHMUSI.

19.

[Tepenaua
n30upaTenbHOMI
JTOKyMEHTAIIUU B
THUK.

19.1. [etictBus mnpencemarens YHWK B xone
IepeAady epBoro sK3eMinripa nporokona YUK
00 uTOrax roJIoCOBaHUs C MPUOOIIAEMBIMU HEMY
nokymentamu B TUK.

19.2. Ilopsaok npeiictBuit YUK npu noaroroske
n nepemave B THUK  wnsbuparenbHoit
JOKYMEHTAllM¥, 3a HCKIIOYEHUEM IEepPBOTO
sk3eMIUsipa nporokona YUK 006 wmrorax
rOJI0OCOBaHUS.

19.3. OcobeHHocTH BBOJA JAHHBIX MPOTOKOJIOB
YUK 00 utorax ronocoBaHus B 0a3y JaHHBIX
I'AC «Bs160pBD».

19.4. CocraBnenne npotokona YUK 006 urorax
roJIOCOBaHUS ¢ OTMETKOM «II0BTOPHBIIY.

19.5. Tlporokon 3acemanuss YUK. Pemenue o
BHeceHUMU yTouHeHHil B mnpotokon YUK o6
UTOrax roJIOCOBAHUS U COCTABIEHUHU IPOTOKOJA
o0  WTOrax TOJIOCOBAaHUS C  OTMETKOM
«I1oBTOpHBIIN.

19.6. Cocrasnenune nporokona YUK ¢ ormerkoit
«IToBTOPHBIN IOACYET IOJTOCOBY.

19.7. ®opmbel u  00pa3ubl  3aMOIHEHHS
JIOKYMEHTOB, mojaroraBiuBaemMsix YUK npu
COCTaBJICHUH MIPOTOKOJIA c OTMETKOMU
«ITOBTOPHBIN OACUET IOJTOCOBY.

OKTSAOPH

yiredsl TUK,
yneHsl YK

1,5

IMPAKTHUYCCKOC
3aHATUC
TECTUPOBAHHUC

Tema 9

Pat6ora YUK no opranu3anuu v NpoBeIeHUI0 r0JI0COBAHNS B TPYAHOAOCTYIHBIX H 0

TAAJICHHBIX MECTHOCTHAX

20.

Pa6ota YUK mo
OpTraHH3aIH 1
MIPOBEICHUIO
TOJIOCOBAaHUSA B
TPYAHOJOCTYITHBIX
M OTJAJIEHHBIX
MECTHOCTSIX

20.1. IlonsTue TPYAHOJOCTYIIHBIX "
OTHOAJICHHEIX MECTHOCTEM.

20.2. Vcmonp3oBaHWE CIHCKAa (BBIMUCKH U3
CIHCKa) U30upaTeen.

20.3. OGecneyenne YUK  wu3buparenbHOit
JTIOKYMEHTAIUEH.

20.4.  Ocobennoctu paborel YUK mpu

HOSIOPb

ynensl TUK,
wirensl YUK

1

JEKIHA
TECTUPOBAHUE




JOCPOYHOM TOJIOCOBAaHUM BCeX M30Mpareseil Ha
n30upaTeIbHOM — ydyacTKe, OOpa30BaHHOM B
TPYIHOAOCTYITHON WIH OTAAJIEHHON MECTHOCTH.
20.5. Opranuzanmsi JTOCPOYHOTO TOJOCOBAHUS
OTAENBHBIX TPyNN U30UpaTenell, HaXOIAMUXCS B
3HAYUTENIBHO YyNaJCHHBIX OT IOMEIICHUs JUIs
rOJIOCOBAaHUS MECTaX, TPAHCIIOPTHOE COOOIICHNE
C KOTOPBIMHU OTCYTCTBYET WJIU 3aTPYIHEHO.

20.6. TIlomcuer romocoB wu3bupareneii Ha
n30UpaTeNbHBIX YYacTKaX, OOpa30BaHHBIX B
TPYAHOAOCTYITHBIX WIN OTJAJICHHBIX
MECTHOCTSIX, U OCOOEHHOCTH MOJICYETa TOJIOCOB
n30upareneii, CBA3aHHBIE C TOJOCOBAHUEM
OTJIEbHBIX TPYI U30HpATENIECH.

20.7. Buecenne B mportokon YUK 00 wurorax

rOJIOCOBaHUS CBeJIeHUN 0 JOCPOYHO
IIPOT0JIOCOBABIINX n30uparemnsx B
TPYAHOIOCTYITHBIX WIH OTJIaJICHHBIX
MECTHOCTAX.

20.8. Ilepemaua mpotokonoB YHK 06 wurorax
TOJIOCOBaHUS C HW30MPATEIBHBIX  yYACTKOB,
0o0pa3oBaHHBIX B  TPYJHOJNOCTYIHBIX  WJIH
OTJAJIEHHBIX MECTHOCTSIX.

20.9. Ob6ecneuenue O6e3omacHOCTH wieHoB YUK,
JUI, WMEIOIIUX IPaBO MPHUCYTCTBOBATh IPHU
MIPOBEICHUH JIOCPOYHOTO rOJIOCOBAHUS.
JloctaBka u30HMpaTENbHON JOKYMEHTAIlMH B
TPYIHOIOCTYITHYFO HITH OTJAICHHYIO MECTHOCTb.
20.10. TIlepemaua cBemeHUN O MPOBEICHUU

JTOCPOYHOTO TOJIOCOBAHUS n3buparenei,
OTJENBHBIX rpymi n3buparenei B
TPYAHOAOCTYITHBIX 170011 OTJAJICHHBIX
MECTHOCTSIX.
Tema ®dunancoBoe odecnieuenue YUK B nepuoa noAroToBKY U NpoBeIeHUs BLIOOPOB
10
21. PuHaHCOBOE | 21.1. Tlopsiok BbimeneHHs M pacxojgoBadmsi | HosOps | wienst TUK, | 1 JEeKIUs




obecneucure YUK
B IIEPHO.T
IIOATOTOBKH U
IIPOBEICHUS
BBIOOPOB

neHexxHbIx cpeacts YUK Ha mnoaroroBky u
MIPOBEJICHUE BHIOOPOB.

21.2. Cmera pacxongoB YUK Ha moAroToBky u
MIPOBEICHUE BHIOOPOB.

21.3. Tllopsaok HAYHWCICHUS W  BBHIUIATHI
JOTIOTHUTEIBHON OTLIaThI Tpyaa
(Bo3HarpakJeHus1), KOMIICHCAIIMK 3a padoTy
yieHam Y UK.

21.4.  OdopmieHne  TpaxkJIaHCKO-TIPABOBBIX
noropopoB YUK Ha BbImonHeHue paboT u
OKa3aHHWE YCIYT, CBSI3aHHBIX C IMOJITOTOBKOH H
MIPOBEJICHUEM BBIOOPOB.

21.5. Tlopsmok  cocTaBI€HHUSI U CPOK
npencrasienus otuera YUK o mocrymienun u
pacxoJOBaHWU CPEICTB Ha TOATOTOBKY U

MIPOBEJICHUE BHIOOPOB.

yieHsr YUK

TECTUPOBAHUE

Tema
11

IOpuanyeckasi 0TBETCTBEHHOCTh 32 HApYLIeHUs 3aKOHoAaTeabcTBA Poccuiickoii Menepanum o BoIoopax

22.

Opunnueckas
OTBETCTBEHHOCTh
3a HapyIlIeHUs
3aKOHO/IaTEIbCTBA
Poccuiickoi
denepauuu o
BbIOOpaAx

22.1. OOmue TMONOXKEHUS O IOPUIANYCCKOM
OTBETCTBEHHOCTH B U30UpaTELHOM IMpOIIecce.
22.2. Koncturynmonno-npaBoast
OTBETCTBEHHOCTD 3a HapyIIeHHe
3akoHojarenbeTBa Poccniickon denepannu.
22.3. AIMUHUCTpaTHBHAs OTBETCTBEHHOCTh 3a
HapylIeHHEe 3aKOHoJAaTenbCcTBa  Poccuiickoit
@enepaunn. Yuactue npeacrasurencii YUK B
aJIMHHHCTPATHBHOM CYJIOTIPOM3BOICTBE.

22.4. VYronoBHas OTBETCTBEHHOCTh 3a
HapylIeHHe 3aKOHOJAaTenbCcTBa  Poccuiickoit

nexkadpb

Denepanuu.

ynensl TUK,
yieHsl YUK

1

JCKIHA
TCCTUPOBAHUC

Tema
12

Ynpasienue K

OH(IUKTAMM

23.

VYnpasnenue
KOH(IUKTaMHU

23.1. Tumonorusi KOHQIUKTOB. DyHKIMH W
TUHAMHKA KOH(JIUKTA.
23.2. Ctparerun TmOBe[cHUS B KOH(DIMKTHOM

nexkadpb

CUTyallMu: TNPOTUBOACUCTBUE, KOMIIPOMHUCC,

uiensl TUK,
yieHsr YUK

JeKIUs
TECTUPOBAHUE




COTPYAHHUYECTBO, X0/, YCTYIIKA.

23.3. Pa3zpemienue KOH(MIUKTHBIX CUTyallud Ha

n30MpaTETLHOM y4YacTKe.

23.4. [Tpodunaktuka BO3HHKHOBEHUS
KOH(UIMKTHBIX CHUTyallMii Ha H30HUpaTeIbHOM

yJacTke (3THKa JSJIOBOTr0 OOIICHHMS).

HUTOI'O:

28,5




