[Tpunoxxenue Ne 1
K pelIeHut0 bepe3oBCcKkor ropoaCcKou

TEPPUTOPUATIBHON KOMHUCCHU
ot 30 mrons 2021 r. Ne 10/58

YTBEPX/IEH
perrenneM bepe3oBCckol ropoIcKon

TEPPUTOPUATIBHON U30UPaATEIHLHON KOMUCCUU
ot 30 utons 2021 r. Ne 10/58

HOPAAOK
Be/ICHHS 1eJIONPOU3BOACTBA B OKPYKHBIX H30MpPaTeIbHbIX KOMUCCHEH 110
BbIOOpam AenyTaToB /{ymMbl bepe3oBckoro ropoackoro okpyra no
NATUMAHJAATHBIM H30MpaTebHbIM OKpyram NeNe 1, 3, 4

1. O0mue mMoJI0KeHUSA

1.1. Hacrosammii [lopsamok BeneHuss IEIONPOM3BOACTBA B OKPYKHBIX
n30upaTelbHbIX KOMHCCHEl 1o BbiOOpam jemytaTtoB Jlymbr bepe3oBckoro
TOPOJICKOTO OKpyTa MO MSITUMaHAATHBIM H30upaTelbHbiM okpyram NeNe 1, 3. 4
(manee — IlopsAmok) ycTaHaBIMBAET MOPSIOK pabOThl C JIOKYMEHTaMHU, OCHOBHbBIC
NpaBWiia X MOATOTOBKU M O(POPMIIECHUS B OKPYKHBIX M30MpATENbHBIX KOMHUCCHUEH
mo BeIOOpamM gemytatoB Jlympl  bepe3oBckoro Tropojackoro  okpyra 1o
NATUMaHAATHBIM U30MpaTenbHbIM OKpyram Ne 1 (¢ BO37I0KEHHBIMH MOJIHOMOYUSIMHU
OKPYKHOI M30MpaTebHOW KOMUCCUU 110 BbIOOpaM nienyTtaToB Jlymbl bepe3oBckoro
TOPOJICKOTO OKpYyTa MO MATUMaHAaTHOMY H30upaTenbHOMY OKpyTy Ne 2), No 3, No 4
(C BO3JIOKEHHBIMH TOJTHOMOYHMSIMU OKPYXKHOM H30MpPATETbHON KOMHUCCUU TIO
BbIOOpaM JenyTatoB J{yMbl bepe3oBckoro ropoickoro okpyra mno nsiTMMaHJaTHOMY
n30uparenbHOMY OkpyTy Ne 5).

1.2. Tlopsimok pa3paboTaH Ha OCHOBaHUU (heliepabHBIX 3aKOHOB OT 12 HIOHS
2002 romga Ne 67-®@3 «O06 OCHOBHBIX TapaHTUAX W30MpATENHHBIX MpaB U MpaBa Ha
yuactue B pedeperayme rpaxaan Poccuiickoin @eneparum», ot 22 oktaops 2004
roga Ne 125-®3 «O6 apxuBHoM jnene B Poccuiickoit @enepaunn», oT 2 mast 2006

roga Ne 59-®3 «O mopsiake paccMOTpeHHs oOparmieHuid TpaxiaaH Poccuiickoit


consultantplus://offline/ref=C02F9DEEF90F3DEE5AEA447208568235F118EC1E957DD2E477F21A5DFB0FA461CACA0F21E2A8D290F1DBAF745EX5xFK
consultantplus://offline/ref=C02F9DEEF90F3DEE5AEA447208568235F11EE8149574D2E477F21A5DFB0FA461CACA0F21E2A8D290F1DBAF745EX5xFK
consultantplus://offline/ref=C02F9DEEF90F3DEE5AEA447208568235F11CEB15907DD2E477F21A5DFB0FA461CACA0F21E2A8D290F1DBAF745EX5xFK

Oenepanuny», [IpaBua aenonpou3BOACTBA B TOCYAAPCTBEHHBIX OpraHax, opraHax
MECTHOTO CaMOYMpaBJICHUs, YTBEPKIACHHbIX MpukazoMm PocapxuBa ot 22 mas 2019

roga Ne 71, nmpaBoBbix akToB [IUK Poccuu, ¢ ucnonp3zoBanuem 'OCT P 7.0.97-

2016 «HanunonansHubiii crangapt Poccuiickont @eaepanun. Cucrema CTaHAapTOB IO
uHpopMaluy, OMOTMOTEYHOMY W H3AaTeNIbCcKOMy aeny. OpraHu3aloHHO-

pacriopsiguTenabHas JokyMmeHTanus. TpeboBaHus K O(QOPMIIEHHUIO JTOKYMEHTOBY,

I'OCT P 7.0.8-2013 «Hammonanensiii ctangapt Poccuiickoit @enepannn. Cucrema
CTaHJAApTOB 1O HHpOpMaMUHU, OUOIMOTEYHOMY U  U3JATEIBCKOMY  JIENy.
J1enonpon3BOACTBO U apXUBHOE A€JIO0. TEPMUHBI U ONIPEICIICHUS.

1.3. IlpaBuna odopmiieHHS AOKYMEHTOB U TMOPSAOK pabOThl C HHUMH,
npeaycMoTpennble  [lopsakoM, — 00si3aTenbHBI ISl WIEHOB  OKPY>KHOM
n30UpaTesibHON KOMHCCHH.

1.4. BeneHue [enoONpoOM3BOACTBA KAXKIOM OKPYKHOM U30MpaTesbHOU
KOMHUCCUU OpraHu3yeT mpeacefarelib, a HENOCPEACTBEHHO OCYUIECTBIISIET
JICTIOTIPOM3BOACTBO  CEKpeTapb  OKPYKHOM  M30upaTelbHONM  KOMHUCCHUM B
COOTBETCTBHH C pacipeesieHueM 00s13aHHOCTEMH.

1.5. Jlemompou3BOJACTBO B  OKPYKHOM  HM30UpaTeIbHON  KOMHCCHH
OCYLIECTBIISIETCS C MCIIOJIb30BAHUEM >KYPHAJIOB PErMCTPALUNA JOKYMEHTOB.

1.6. PaGora OCHOBBIBa€TCS Ha TMPHUHIUIIE OJHOKPATHON pPErUCTpAINH
JOKYMEHTA.

1.7. Tlopsinok ¥ W3MEHEHMS, BHOCHMBIE B HEr0, NMPUHUMAIOTCS PELICHUEM

Bbepe3oBckoit ropoickoi TeppUTOpHUATILHON U30MPATEIbHOM KOMUCCHEH.

2. Ilpuem, perucTpanusi ¥ NPOX0OxKJAeHHUE MOCTYNAIINX JOKYMEHTOB

2.1. JIOKyMEHTBI B OKPY>KHYI0 KOMHUCCHIO JOCTABJISIOTCS Y€pE3 OTHAEIICHHE
cBA3u (mouroil, TtenerpadoM), HAPOUYHBIM WM JIMYHO KOPPECIOHACHTAMHU
(anpecanTamn).

2.2. JIokyMeHTBI MOTYT NOCTyHaTb CpPEACTBAMH OJJIEKTPOHHOM ITOYTHI Ha
MOYTOBBIN SIIMK OKPYKHOM Komuccuu B cetn «VHTepHEeT» M 1Mo (hakCUMUIBLHOM

CBiA3U.
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2.3. JIOKyMeHTBl MOJPA3CNSIIOTCS HAa PETUCTPUPYEMBIE U HE TOJUISKAIIUe
perucTpanuu.

He mnomnexar peructpanuu: COOOIICHHS O 3aCENaHUsAX, COBCIIAHUAX WU
MOBECTKAX JIHS;, PEKIIAMHBIC M3BEIIECHUS, TO3/IPAaBUTEILHBIC TTUChMA M TEJICTPAMMBI,
MPUTIIACUTETHHBIC OMIICTHI; TIeYaTHBIC U3TAHMSI.

2.4. Ilpuem m peructpaius MOCTYIMAIIMX JOKYMEHTOB IPOU3BOIUTCS C
HCIIOJIb30BaHUEM JKypHasla PETUCTPALIMK BXOASIINX TOKYMEHTOB (mpuiioxkeHue Nel
K Hactosiiemy [lopsaxy).

2.5. Ilpu peructpanuu MOCTYNUBILIETO TOKYMEHTA B KypHaJle perucTpaiuu
BXOJIAIINX JOKYMEHTOB 0053aT€ILHO MTPOCTABIISIOTCS CIIEIYIONNE PEKBU3UTHI: 1aTa
MOJIyYeHHS JOKYMEHTA, €r0 PEruCcTPallMOHHBIN HOMEp, JaHHbIE O KOPPECIOHICHTE
(agpecare) (damuius, uMs, OTYECTBO (PUBMUECKOTO JIMIIA WM Ha3BaHUE
OpraHu3alMd, MECTOHAXOXKJCHUE OTHPABUTENS), HCXOJAIIMA HOMEp U Jara
JIOKYMEHTa, KpPAaTKOE COJIepKAaHUE JTOKYMEHTa, PE3OJIOIUs, CPOK HCIOJHCHUS,
OTMETKa 00 UCIOTHEHUU TOKYMEHTA U CIIUCAHUU €TO0 B JIEJIO0.

2.6. Bxoasmuii HOMEp W JaTra MPOCTABJISIOTCS, KaK IMPAaBUIO, B MHPABOM
HUKHEM YTITy JIMIIEBOM CTOPOHBI MEPBOTO JIMCTA 3aPETUCTPUPOBAHHOTO JOKYMEHTA.
[Ipu  peructpammm  BXOASMIMX  JOKYMEHTOB  MOXKET  HCIIOJIb30BaTHCS
PETUCTPAIMOHHBIN IITAMII.

Ha mpunokeHnn mpocTaBiseTcsl BXOASAIIMA HOMEpP JTOKYMEHTa, K KOTOpOMY
OHO OTHOCHUTCHI.

2.7. Tlpu peructpanul JOKYMEHTA, SIBJISIOIIETOCS OTBETOM Ha HCXOJSIIHIMA
JOKYMEHT WM MPUCIAHHOTO B JIOTIOJHEHUE K paHee HANpaBICHHOMY JOKYMEHTY, B
rpade «PeructpaioHHBIE HOMEp» >KypHaJIa PErUCcTpalliy BXOISIIUX JOKYMEHTOB
JIeJIaeTCs COOTBETCTBYIOIIAS CChLIKA.

2.8. K TOBTOpHBIM JOKYMEHTAaM TMPHUKIAIbIBACTCS WHGOpMAIMS O paHee
MOCTYMHUBIINX JOKYMEHTAX U Pe3yJIbTaTax UX UCIIOTHEHUS.

2.9. Hymepanus BXOASIIIMX JTOKYMEHTOB OCYILIECTBIISIETCS B MpENEIax Cpoka

MTOJIHOMOYHI OKPY>KHOW M30HUpaTENbHOU KOMHCCHH.
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2.10. 3aperucTpupoBaHHBIE TOKYMEHTBHI PacCMaTPHUBAIOTCS IpejcenaTeIeM
OKPY>KHOU KOMHUCCHH, B X0JI€ UCIIOJIHEHUS JOKYMEHTA MPOU3BOAUTCS 3aIIUCh 10 €T
WCIIOJTHEHUIO B KYpHAJI€ PETUCTPalUU.

2.11. WcnonHeHHbIE JOKYMEHTHI CIIMCBIBAIOTCS B JIEJO NPEACEAATEIEM
OKPY>KHOM KOMHCCHH ¥ TIOMEIAIOTCS B JIEJI0 B COOTBETCTBUU C HOMEHKJIATypOM Je
OKPY>KHOW KOMHCCHHU.

2.12. OOpamenusi rpaxiaH pETUCTPUPYIOTCS B  OTIAEIBHOM JKypHaje
(npunosxxenne Ne 2 k Hactosmemy [lopsnky).

2.13. OTBer Ha oOpalieHue TrpakJaaHWHA, B KOTOPOM HE YKa3aHbl €ro
bamunus u agpec, MO0 anpec dAESKTPOHHOU MOUTHI, M0 KOTOPOMY JIOJDKEH OBITh
HampaBJeH OTBET, HE Jaercd. Takoe oOpallleHue CIHCHIBACTCS B JIEIIO
npejceiaTe’aeM OKPYKHOM KOMUCCHUU.

2.14. Ecnm TekcT oOpalmieHuss HE MNOAJAeTCsl MPOYTEHHIO, OTBET Ha
oOpalieHre He JaeTcsi, ¥ OHO HE MOJICKUT HANpaBIICHUIO HA PACCMOTPEHUE B
rOCyJAapCTBEHHBIA OpPraH, OpraH MECTHOTO CaMOYMPAaBICHUS WIH JOHKHOCTHOMY
JUIy B COOTBETCTBUU C MX KOMIETEHLMEH, O YEM B TEYEHUE CEMU KAJICHIAPHBIX
JTHEN cOo JHS peructpanuu oOpalleHusi cooOIaeTcsl TpaXJaaHuHy, HalpaBUBIIEMY
oOparienue (ecau ero (aMuiTus U TOYTOBBIN aipec MOATAI0TCS MPOYTECHHUIO).

2.15. OOpamenusi, B KOTOPBIX COJEpPXKATCA  HEIEH3YpHbIE KOO
OCKOPOUTENIbHBIE  BBIPAXKEHHUS, Yrpo3bl IKWU3HU, 3J0POBbSI U HUMYIIECTBY
JOJDKHOCTHOIO JIMIA, a TAakK€ YJIEHOB €ro CEMbH, OCTalTCsd 0e3 OTBeTa IO
CYILIECTBY TIOCTABJICHHBIX B HEM BOMNPOCOB, a 3asiBUTEISIM COOOUIAETCS O

HEJIOIMYCTUMOCTH 3JI0YIOTPEOIEHUS IPABOM.
3. OcHOBHBIE TPeOGOBAHMS K MOATOTOBKE M 0()OPMJICHHIO IOKYMEHTOB

3.1. lokymeHTbl OGOPMIIAIOTCS Ha OJIaHKaX YCTAHOBJIECHHOW (OpMBbI
(mpuioxenue Ne 3 k Hacrosmemy [lopsnky).

B okpyxHOI1 KOMHCCHH MOTYT UCTIOIB30BATHCS CIEAYIOIINE BUIbI OJIAHKOB:

OJIaHK MPOTOKOJIA 3aCE/laHUs OKPYKHOU KOMHCCHH;

OJIaHK BBITIUCKHU W3 MPOTOKOJIA 3aCEAaHUsI OKPYKHOM KOMUCCHU;

OJIaHK pelIeHus! OKPY>KHON KOMUCCHUU;



OJIaHK MHCbMa OKPYKHON KOMUCCHUY;

oO1IMii OJ1aHK OKPY’KHOM KOMUCCHHU.

3.2. JlokymMeHTBl O(OPMIISIOTCS B COOTBETCTBHU ¢ TpeOOBaHUAMH K
JOKYMEHTaM, M3TOTOBJISIEMBIM C TIOMOIIBIO TIEYATAIOIINX YCTPOUCTB, M K (paitiam
TEKCTOBBIX IOKYMeHTOB (mpuiioxenue Ne 4 x Hacrosmemy [lopsaky).

3.3. Ilpu noarotoBke u oHOPMJIICHUU JOKYMEHTOB JIOJDKHBI COOJIFOJATHCS
npaBuiIa 0hOPMIICHHS PEKBU3UTOB IOKYMEHTOB, H3JI0’KEHHBIE HIDKE:

1) naTta MOKyMeHTA.

JlaToii JOKyMeHTa SIBIISIETCS JaTa €ro MOJNUCAHUS, YTBEPKIACHUS, IPUHSATHUS.
JlaToli MpoTOKOJIa ABISETCS AaTa 3aceaHus, a aKTa — JjJaTa COOBITHSI.

JHaty noxymenTta ohopMIsIOT apaOCKuMu IudpaMu B MOCIEI0BATEIILHOCTH:
JIeHb MecsIa, Mecsl, roa. JleHp mecsna u mecsiy oGOpPMIISIFOTCS JBYMS Tapamu
apabckux mudp, pa3neIeHHBIMU TOYKOW, TOJl — YETBHIPhMs apaOCKUMU IH(paMH,
HaIpUMep:

17.01.2021
Jlomyckaetcst ciioBecHO-1IUGPOBOI crtocod 0hopMIIeHUS AThl, HAPUMED:
17 ssuBaps 2021 r.
7 anpens 2021 r.

[Ipn odopmiieHHH TPOTOKOJIOB M PEIICHUA OKPY>KHOW KOMHUCCHUH, aKTOB
OKPYKHOM KOMHCCHUM MCHOJIb3YE€TCS TOJBKO CIIOBECHO-IU(PPOBOWA  C€rocod
HaIlMCaHUs JaThl;

2) perucTpalMoOHHbII HOMEpP JOKYMEHTA.

CocTour M3 HHAEKCAa Jejla MO HOMEHKJIAType M, 4epe3 KOCyK YepTy,
HOPSIKOBOIO HOMEpPA JIOKYMEHTA;

3) cchlliKa Ha UCXOMSIINUNA PErUCTPALIMOHHBIN HOMED U 1aTy JTOKYMEHTA.

Ccbulka HAa HCXOIAIUMH PETUCTPALMOHHBIA HOMEp M JaTy JOKyMeHTa
BKJIFOYAETCSI B COCTaB PEKBU3UTOB OjaHka mnucbMa. CchUlka HAa MCXOISALIUM
pPErHCTPAallMOHHBI HOMEp W JaTy JOKYMEHTa IPOCTaBISETCS MPU MOATOTOBKE
MMCbMa-0TBETA;

4) aapecar.

PekBu3ut «Anpecar» pacrnojaraercsi B paBOM BEpXHEM YTIIy.
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JIOKyMEHTBI aJpecylOTCsl B BBIIMIECTOSIIYI0 H30HMpaTEIbHYI0 KOMHCCHUIO, B
OpraHu3alyy, WX CTPYKTYPHBIE NOAPA3JACICHHS, JOJDKHOCTHBIM JIMIAM WJIU
rpakJiaHaM TIpH OTBETe Ha uUX oOpamieHus. HauMeHoOBaHWE BBIIIECTOSIICH
M30UpATEIbHOM KOMHUCCHM, MHOM OpraHu3alldd U CTPYKTYPHOIO MOJIpa3/iesiCHUs
YKa3bIBaIOTCS B UMEHUTEIIBHOM NaJIEKE, HATPUMED:

AnmuHucTpanus ropoga HikHepedeHck,
OpraHu3aIMOHHO-TIPABOBOM OT/IEI

Ecam mokyMeHT ajpecyeTcsi IpeIceNaTellio BBIMICCTOSIICH H30MpaTeIbHOM
KOMHMCCHUM, PYKOBOJMTEIIO OpraHW3alluM WIM €ro 3aMECTUTENI0, HAUMEHOBAHUE
BBIIIECTOSIIIE M30MpaTEIbHOW KOMHMCCHUM, OpPTraHu3allid JOJDKHO BXOIUTH B

HaMMCHOBAHHUC OOJIDKHOCTH aJpccaTad, HAIIPUMCP:

[Ipencenarento
N36uparenbHO KOMUCCUT
CepasioBckoit obsactu
Pycunosy B.H.

Ecnmn  nmokymeHT ajgpecyercss  JOJDKHOCTHOMY — JIMIY, HauMEHOBAHUE
BBIIIECTOSLIEH  M30UpaTeNbHOW  KOMHCCHHM, OpraHW3allid  YKa3bIBaeTcs B
MMEHUTEIFHOM TaJieKe, a JOJDKHOCTh W daMuius — B jaTenbHoM. [Ipm sTom
WHUIIMAJIBI YKa3bIBAIOTCS MOCIE (PaMUINK, HallpuMep:

AnmMuHHCTpanus ropojga HuxHepeueHck,
HaYaJIbHUKY (PUHAHCOBOTO YIPABIECHUS
I'aBpuiioBoit B.T'.

Ecnn HOKYMCHT aApCCyCTCA OpraHu3aliid, CHa4dalla YKa3bIBACTCA CC

HAaNMMEHOBAHUE, 3aT€M MTOYTOBBIN aJIpec, HAIPUMEP:

N36upartenbHas KOMUCCUS
CepasioBckoil obnactu

1. OkTs0pbekas, A. 1, ExatepunOypr,
CeepasioBckast 00sacth, 620031

PexBu3ur «Az[pecaT» HCHTPYCTCA 110 OTHOIICHUIO K caMou I[J'II/IHHOﬁ CTPOKEC.



JlomyckaeTcst  MCHONB30BaTh  ODUIMAIBHO  NPUHATHIE  COKpAIlCHHbIE
HANMEHOBAHUSI  OPraHOB  TOCYJApCTBEHHOW  BJACTH, OpPraHOB  MECTHOTO
CaMOYIIPABJIEHHUS], OPTaHU3ALUH.

[TouToBBI aapec YyKa3bIBa€TCsl B IMOCIEIOBATEIBHOCTH, YCTaHOBICHHOMN
[IpaBunamu OKa3aHUs YCIyr TOYTOBOM CBSI3M, YTBEPKACHHBIMM MPUKA30M
MunkomcBsizu Poccun ot 31 wurons 2014 r. Ne 234 «OO0 yTBepkKACHUU TPaBUI
OKa3aHUs yCIYT ITOYTOBOU CBSA3U.

[Ipu aapecoBaHuu TOKyMEHTa (PU3MYECKOMY JIMIy BHAuaje YKa3bIBAIOTCS

(I)&MI/IJII/IH U MHUIUAJIBI IIOJIYYaTCIIA, 3aTCM MMOYTOBBIMN aapcC, HAIIPUMCP:

AreeBoii A.U.

yi. KocMoHnaBToB, 1. 42, r. EkatepunOypr,
CeepanioBckast 00s1acth, 622560

5) rpud yTBepKACHUS TOKYMEHTA.

JIOKyMEHT  yTBEpKAAeTCA  JOJDKHOCTHBIM — JIMIOM WM  CHELUAJIBHO
U3/1aBa€MbIM JJOKYMEHTOM.

[Ipy yTBEp)KAE€HUU OOKYMEHTA JOJKHOCTHBIM JIMLIOM TIpU( YTBEpKIACHUS
nokeH coctosTh u3 ciaoBa Y TBEPXJIAIO Ge3 kaBbluek MponUCHBIMU OyKBaMU U
Ha CIENYIIIEN CTPOKE — HAMMEHOBAHUE JOJKHOCTH, IOAINNCH, WHULIHAAJIBI
u  (amwius Mm@,  YTBEpAMBIIErO  JIOKYMEHT, JaTa  yTBEPXKICHUS,
Hanpumep:

YTBEPXJAIO
npejacenaTenb OKPYKHOM U30MpaTeabHOM
KOMHCCHH TI0 BBIOOpaM JIeITyTaTOB
JyMbl bepe3oBCKOro ropoJickoro okpyra
10 MATUMAaHAATHOMY U30UPATEILHOMY
okpyry Nel ¢ MOJTHOMOYHMSIMH OKPYKHOU
n30HUpaTebHOW KOMUCCHH T10

MATAMAHIaATHOMY H30MPaTETLHOMY OKPYTY
No2

JUYHAS MOAIUCH WHUIHATBI, (DaMIITHS
Jlara

YTBEPX/IAIO



npejacenaTenb OKPYKHOM U30MpaTeabHOM
KOMHCCHH T10 BBIOOpaM JIeITyTaTOB
JyMbl bepe3oBCKOro ropoJickoro okpyra
10 MATUMAaHJAATHOMY U30UPATETLHOMY
okpyry Ne3

JIMYHas TOAHUCH WHUIHATBI, (haMIITHS
Jlara

[Ipu yTBEp>KJI€HUM JOKYMEHTa MPOTOKOJIOM, pElIeHUEeM TpUd yTBEPKICHUS
coctour u3 cioBa YTBEPXJIEH (YTBEPXJIEHA, VYTBEPXJEHbI wummu
YTBEPXJIEHO) 06e3 kaBbluek MPOMUCHBIMH  OyKBaMU, HAMMEHOBAaHHS
YTBEPXKAAIOIIETO JIOKYMEHTa B TBOPUTEIBHOM TIAJ€Ke, €ro JaTbl M HOMEpA,

Hanpumep:

YTBEPXJIEH
pEIIeHreM OKPYKHOU U30upaTeIbHOM
KOMHCCHH TI0 BRIOOpaM JIeITyTaTOB

JyMbl bepe3oBCKOro ropoJickoro okpyra

0 NATUMaHAATHOMY U30UpaTEILHOMY
okpyry Nel ¢ HOJIHOMOYMSIMU OKPYKHOU

n30UpaTebHOW KOMUCCUU T10
MATUMAHIATHOMY U30HUpaTEeIbHOMY OKPYTY
No2
ot 15 centadps 2021 r. Ne 08/35

I'pud yTBepx)aeHUS pacmojiaraloT B TPAaBOM BEPXHEM YTy TOKYMEHTA.
B rpude yTtBepx)aeHUs, Kak MPaBUIIO, IEMEHTHI IEHTPAIU3YIOTCS OTHOCUTEIHHO
CaMOM JUIMHHOW CTPOKH;

6) yKka3aHUs IO UCTIOJIHEHUIO JOKYMEHTa (PE30JIoIus).

VYKkazaHus MO HMCHOJHEHUIO JIOKYMEHTa MUIIYTCS OT PyKU IMpeiacenareiemM

OKPYKHOM KOMUCCUU Ha MOJIMHHUKE JOKyMEHTa Ha CBOOOJHOM OT TEKCTa MECTE;

7) 3aroJIoBOK K TEKCTY JIOKyMEHTa (HaMMEHOBaHUE JOKYMEHTA).
3arojgoBOK K TEKCTYy AOKYMEHTa JIOJKEH KPAaTKO U TOYHO PACKPBIBATH €T0
coJiep)kaHre W OBITh COTJIACOBAH ¢ HAaWMMEHOBAHHMEM BHA JTOKYMEHTA. 3aroJIOBOK

MO’KET OTBEYATh Ha BOIPOC «O YeM (0 KOM)?», HalpuMep:

O co3gaHuM KOHTPOJIBHO-PEBU3MOHHOM CITYKObI



3aroyioBOK, COCTOSIIIMA W3 JBYX W 00JIee CTPOK, MEeYaTaeTcs Yepe3 OJuH
MEXCTPOYHBIM HWHTEpBaJ, TOYKA B KOHIIE 3arojloBKa HE CTaBHUTCS. 3aroJioBOK
pacrmoyiaraeTcsi Ha TEpPBOM JIUCTEC HaJ TEKCTOM JOKyMEHTa IO IICHTPY, a TpH
o OopMJICHUHU TTUChMa — OT TPAHUIIBI JIEBOTO TTOJIS;

8) TeKCT TOKYMEHTA.

Texcr mokyMeHTa O(QOPMIISIOT B BHJE CBS3HOTO TEKCTa, TaOJWIBI WU
COEJIMHEHHUSI ITUX CTPYKTYP.

Texkcr  JOKyMeHTa  JIOJDKEH — W3JlaratbCsi KpaTKO M SCHO,  OBITh
apryMEHTUPOBAHHBIM, OO0ECIeYrBaTh TOYHOE U OJHO3HAYHOE BOCIPHUSITHE
coJieprKaleicst B HeM HH(pOpPMaITUH.

TexkcT JOKyMEHTa JOJDKEH, KaK TIPaBWIIO, COCTOSATh W3 JIBYX YacTeH.
B mepBoil wYacTm yKa3bpIBaIOTCS TMPUYUHBI, OCHOBAHWS, 1M COCTABIICHUS
JOKYMEHTa, BO BTOPOH — peIIEHUSA, BBIBOJABL, IPOCHOBI, MPEIITOKCHHS,
PEKOMEHIAITUH.

Texcr 1OKyMEHTa MOXET COAEpPXKaTh TOJBKO 3aKIIOYUTENBHYIO YacTh
(Hampumep, MUCHbMO, 3asiBJIEHHE, TPOCKOY 0€3 MOSICHEHMUS).

B Tekcre nokymeHTa, MOATOTOBIEHHOTO Ha OCHOBAHWHM 3aKOHOJATEIHHBIX,
WHBIX HOPMATHUBHBIX TPABOBBIX AKTOB, HW3JIaHHBIX OpraHaMU TOCYJApPCTBEHHOM
Brnactu, [IWK Poccuu, WN36uparenbHOil komuccuedr CBepuioBCKOW 001acTy,
bepe3oBckoil  ropoJicKoil  TeppUTOpUATBLHONM  M30HUpATEeNbHOW  KOMUCCHUH,
yKa3bIBa€TCSI HAMMCHOBAaHHWE BUJAa JOKYMEHTa, HAMMECHOBAHHUE OpraHa, W3JIaBIIEro
JOKYMEHT, JlaTa TPUHATHS WIM YTBEPXKACHHUS JOKYMEHTA, €0 PErHCTPaIlMOHHBIN
HOMeEp, a TaK)Ke 3aroJIOBOK JJOKyMEHTA, 3aKJIFOUECHHBIN B KaBBIYKH.

TekcTbl JOKYMEHTOB OOJIBIIOr0 00beMa, HAPUMED, MOJOKEHUN, MOPSIAKOB,
METOJMYECKUX PEKOMEHAINI, MOTYT IETUTHCS Ha Pa3AeIibl, ITyHKTHI, TOIITYHKTHI.

Pazpenbr  gomKHBI HMMETh 3arojIOBOK. 3arojoBOK paszjena BKIIOYaeT
MOPSIIKOBBIA HOMEP ¢ TOYKOHW TIOCTIe HETO B BUC apaOCKUX U(dp u HaMMEHOBaHUE
pasnena. Touka B KOHIIE HANMEHOBAHMSI pa3jielia He CTaBUTCA. Pa3iens B mpenenax
IIPABOBOTO aKTa JOJOKHBI MMETh CKBO3HYIO HYMEpAIlMIO, 3aroJIOBOK pasjeiia

pa3Melaercs Mo UEHTPY CTpaHULbl, COCTOSIIMA M3 ABYX U 0oJjiee CTPOK,
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me4YaTacTCsa 4Cpe3 O,Z[I/IHapHBIﬁ MG}KCTpO‘IHBII‘/’I HHTCPBAJI, BBIACIISICTCA ITOJYKHPHBIM

mpudTOM, HAIPUMED:
1. O6mme MoJI0KEeHUA

Paznenbl cocrosatr n3 nmyHKTOB. [IyHKTBI HyMEpYyIOTCS B mpeaenax pasziena.
ITopsakoBBI HOMEDP ITyHKTa COCTOUT W3 MOPSAKOBOIO HOMEpa paszesa U ITyHKTA,
pa3/IeICHHBIX TOUYKOM, U TOUKH CIIPaBa, HallpUMeEp:

1.1.  IIyHKT.

B cinydae ecim TekCT He JENHUTCA Ha pPas3leiibl U IIYHKT HE SBISIETCA
COCTAaBHOM YacThIO pa3ziesia, OH HyMepyeTcsl apaOCKUMH HU(paMu ¢ TOYKaMHU T0Jie
HUX, HaIlpUMeEp:

1. IlyHkr.

[Tynkt HaumHaercss ¢ a03amHOro orctyna 12,5 MM OT JIeBOM TIpaHULBI
TEKCTOBOI'O MOJIsI (KPaCHOM CTPOKH), NEYATAETCS C UCIOIb30BAHUEM IOJYTOPHOIO
MEXCTPOYHOIO UHTEPBAJIA.

[IyHKT MOXET NenuTbcsl Ha 4acTh. YacTW MyHKTa HAYMHAKOTCA C KPACHOM
CTPOKHM U 3aKaHUYMBAIOTCA TOUKOM. Hymepanuu He UMEIOT.

[IpuMep myHKTa, COCTOSAILETO U3 JBYX YaCTEM:

3.1. [Mouernsiii 3Hak M30mparensHOil Komuccuu CBepaIOBCKON o0macTu «3a
3aCIyTd B OpTraHU3AIMK BHIOOPOBY SIBIISIETCS BBICIIMM 3HAKOM OTIWYHS 3a paboTy
10 MOJArOTOBKE U MPOBEAECHUHU BHIOOPOB.

[Mpennoxenne mno HarpaxkaeHuto I[louyeTHbIM 3HaKOM  odopmiseTcs

COOTBCTCTBYIOIIHUM ITPCACTABIICHUCM.

[IyHKTBI M YacTH NyHKTAa MOTYT JEJIHUTbCS Ha TMOMAMYHKTHI ITyHKTa U
MOAIMYHKTHl YacTH TyHKTA. [lOAMYHKTHI TYyHKTA, MOMMYHKTHI YacTH ITyHKTa
HYMEPYIOTCSI apaOCKUMH IUPpaMu cO CKOOKOM crpaBa 0€3 TOYKU U OTIEISIOTCS
IPYT OT Ipyra TOYKOU C 3aIsATOM.

[Ipumep HanmcaHus MOAIYHKTOB ITyHKTA!
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2.1. B U3buparenpHoi komuccuu CBEpAJIOBCKON 00JaCTH yCTaHABIMBAIOTCS
CJHEAYIOLINE BUIBI MOOLIPEHUI:

1) wmarpaxnenue IlouetHeiMm  3HakoMm  M30uparenbHOM  KOMHCCUU
Caep10BCcKoil 001acTH «3a 3aciayry B OpraHu3alii BbIOOPOBY;

2) wHarpaxnenue IlouetHoil rpamoroil  M30upaTenbHOW  KOMHCCUHU
Caep/10BCKOit 00nacTu;

3) moomipeHue OJIaroAapCTBEHHBIM MUCHhbMOM M30UpaTenbHOW KOMHUCCUU
CepaiioBcKoit 061acTu;

4) oObsBieHue OnaromapHocTu mnpezaceaarens M30uparenbHO KOMUCCUU
CBepaIoBCKOI 00J1aCTH.

[Ipumep HanKMcaHus TOANYHKTOB BTOPOW YaCTH ITyHKTA:

2.1. HCcTpyKUHMS MO JIEIONPOU3BOJCTBY YCTAHABIMBAET MOPAIOK PabOThI C
JIOKYMEHTAMHU U OCHOBHBIE TIPaBUJIa UX TOATOTOBKH.

WucTpykius pazpaboTaHa Ha OCHOBAHUM CIEAYIOIIHUX JOKYMEHTOB:

1)  ®enepanbHoro 3akoHa ot 12 wurons 2002 roma Ne 67-®3 «O6
OCHOBHBIX TapaHTHSX M30HMpaTeIbHBIX MpaB M MpaBa Ha ydacTtue B pedepeHmayme
rpaxaan Poccuiickoint denepauumy;

2)  Pernmamenta M30upatenpHOii komuccuu CBEpAJIOBCKOM 00J1acTH;

3)  unbix aktoB LUK Poccuu u M36uparensHoit komuccuu CBEepIOBCKOM
o0nacTu.

[IyHKT, 4yacTh MyHKTa, MOANYHKT IMYyHKTa, MOJMYHKT YaCcTU IMyHKTa MOTYT
UMeTh ab3alpl, OTHEIsieMble JIpYr OT JApyra TOYKOW C 3aliaTod, HE HMEIOINe

MMOPAAKOBBIX HOMCPOB.

[Tpumep Hanmcanus ab3areB TPEThEH YaCTU MyHKTA:
3.4. BHeceHne U3MEHEHUH B IPABOBOM aKT OCYIIECTBIISIETCS IIYTEM IPUHATHS
OpraHoM, MPUHSABIIUM IIPABOBOM aKT, B KOTOPBIA BHOCATCS M3MEHEHUS, IPABOBOIO

aKTa TOI'O K€ BHuaa.
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M3MeHeHUsT BHOCSTCS TOJBKO B IEPBUYHBIN NpaBoBOoi akT. Hepomyctumo
BHOCUTh M3MEHEHUS B MEPBHYHBI NMPABOBOM aKT IyTEM BHECEHHUS M3MEHEHUU B
M3MEHSIOIIUHI €r0 ITPaBOBOM aKT.

Bhecenne n3MeHeHU B PaBOBOM aKT MPEAIIONIAraeT:

3aMEHY YHCeJl, CJIOB, PEAJIOKEHHUH, 3aT0JIOBKOB;

UCKJIIOUEHHE YHUCEI, CJIOB, MPEUIOKEHUHN, CTPYKTYPHBIX 3JIEMEHTOB ITyHKTA;

U3JI0’KEHHE CTPYKTYPHOT'O JIEMEHTa B HOBOW PEAAKIINU;

IIPU3HAHUE YTPATUBIINMHU CHUJTY ITYHKTOB, Pa3/I€OB, IPABOBBIX aKTOB.

[Tpumep Hanvcanus ab3aleB NEPBOro MOAMYHKTA!

4.2. K npoekTy npaBOBOTO aKTa MpUIararoTcs:

1) nosicHuTENbHAS 3aIKCKa, B KOTOPOH:

pPacKphIBa€TCsl COCTOSIHME 3aKOHOJATENIbCTBA B JIAHHOM cQepe MpaBOBOIO
peryIMpoBaHus;

yKa3bIBaeTCs MPOrHO3 MOCIEACTBUIN peanu3aliy MpaBoBOIo aKTa;

2) KOIHHU 3aKJI0YEHUH COrIacyroIMX OpraHoOB;

3) uHBIE IOKYMEHTHI.

A03anamMu  SABISIOTCA CTPOKHM, HAUMHAIOLIUECS C KpPacHOW CTPOKH, BHE
3aBHCHUMOCTH OT HAlMCaHUS C TPONUCHOW WM CTPOYHOM OYKBBI, a TaKxke
CTPYKTYPHBIE 3JIEMEHTBI, KOTOPHIE HE OTHOCATCS K HHBIM CTPYKTYPHBIM 3JIEMEHTAM.

B nucemax ucnons3yroT ciaeayomue (GopMbl U3JI0KEHUS:

or l-ro smma MHOX)ecTBeHHoro  uwcia  («[Ipocum  HampaBUTh
uH(OpMAIIHIO...» U JIp.);

oT 3-ro Jula €IMHCTBEHHOIO 4Mciia («OKpYyXKHasi U30HupareabHas KOMUCCHUS
HE CUMTAET BO3MOXHBIM...», «OKpY)KHas H30MpaTesibHas KOMMCCHUS IMpeJularaer
paccMOTPETh BOBMOXKHOCTb. .. »).

TekcT JoOKyMeHTa MOXKET OBITh MPEACTABICH B JOpME TAOJIHIIHI.

TaOnuipl UMEIOT Ba YpOBHSI YTE€HHUS TEKCTa: BEPTUKAJIbHBIM — CTONOLBI U
TOPU30HTAIBHBIN — CTPOKH.

Cronbupl ¥ CTPOKM TaONMIBI JOJKHBI MMETh 3arojOBKH, BbIPaXCHHBIC
CYILIECTBUTENbHBIM B MMEHHUTEJIbHOM majexe. Ilon3aronoBku cTojiablOB U CTPOK

JOJDKHBI OBITh COTJIACOBAHBI C 3aroJIOBKAMH. HpOI[OJ'DKeHI/IC Ta6J'H/II_[BI Ha HOBOM
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JIUCTE BCErjla HayMHAETCSl C 3arojIOBKOB €€ CTOJIOLOB (MJIM HOMEPOB CTOJOIIOB B
ciIydae, €ClId CTOJIOIBI Ta0IHITHI HA TIEPBOM JINCTE TPOHYMEPOBAHBI);

9) oTMeTKa O HATUYUH MPUITTOKEHUH.

OTMeTKka 0 HAIMYUM TPUIIOKEHHUM PACIIONaraeTcsi OT TPaHUILIbl JIEBOTO TOJIS
IIOCJIE TEKCTA MEPE MOAINCHIO.

Ecaum noxkyMeHT MMeeT NMPUIIOKEHHS, Ha3BaHHBIE B TEKCTE, OTMETKa 00 X

HaIM4YuK oopmiIeTcs 1o cieayrouen hopme:

[Ipunoxenue: Ha 15 1.

Ecau AJOKYMCHT HMMCCT IIPHIIOKCHHA, HC HAa3BAaHHBIC B TCKCTC, HX
HanMMCHOBAaHHUA HCO6XOI[I/IMO MNEPEUUCIIMNTL TIIOCJIE TCKCTAa OOKYMCHTA IICPC
MOoANMCHI0 € YKAa3aHUCM KOJIMYCCTBA JIUCTOB B KAXKAOM IPUITOKCHUH 1 KOJIMYCCTBA

OK3CMILIAPOB, ITPpU HAJIMYNHU HCCKOJIBKUX HpI/IHO}KeHI/Iﬁ HNX HyYMCPYIOT, HAIIPpUMCEDP:

[Ipunoxenue: 1. IlosoxeHue 0 KOHTPOIBLHO-PEBU3HMOHHOM ciTy)0e Ha 15 1.
2. TumnoBasi HOMEHKJIATypa Jies Ha 4 I1.

Ecnu npunosxxenus cOpoLItopoBaHbl, TO KOJIMYECTBO JIMCTOB HE YKa3bIBACTCS.

OTMeTKa O HATMYUUY NMPUWIOKEHUN B IPABOBOM aKTE.

[Ipy HanMuMM HECKOJBKUX MPUIOKEHHM K TMPaBOBOMY AaKTy OHH
HyMEpyloTcs, Hanpumep, npuioxeHue Ne 1, mpuioxenne Ne2 wm Tak nanee.
OTMmeTka O HaIM4YMK TPUIOKECHUN K NPABOBOMY aKTy pacnojaraloT B IPABOM
BEPXHEM YTIIy JOKYMEHTA;

10) moANMCH JOKHOCTHOTO JIUIIA.

B cocraB noanucu BXOAST: HAUMEHOBAHUE JTOKHOCTH JIMIIA, TTOANUCABILIETO
JOKYMEHT, €ro JTUYHasi MOJIIMKCh, paciiu(poBKa NOAMUCH (MHUITUAIBI, (haMUITus).

[Ipn moamucaHuM TOKYMEHTA YKa3bIBAIOTCS HCKIIOYUTENBHO (haKTUUYecKas
JOJKHOCTD A, MOJAMMUCABILIETO JIOKYMEHT, u ero bamumus.
He nmomyckaercst noANMChIBaTh JOKYMEHTHI C MPEIJIOTOM «3a» WIM NPOCTaBICHUEM
KOCOM 4epThl NEPE] HAUMEHOBAHUEM JOJKHOCTH.

Ecnu gokymeHT odopmiisiercs Ha OJaHKe OKPYKHOM KOMHCCHH, TO PEKBU3UT
BKJIIOYA€T HAMMEHOBAHHUE JOJDKHOCTH JIMIA, IMOJMHUCBHIBAIOLIETO JOKYMEHT, €r0

JUYHYIO TTOJITUCH, pacin(pOoBKY MOAMKUCH (MHULUAIBI U (DaMIIIHIO ), HATIPUMED:
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HpeI[CG,Z[aTGJIB JIM49Has 1o AITMCh HWHHIIHUAJIBI, (1)aMI/IJII/IH

Ecnu noxymeHT odopmiisercs He Ha OJIaHKe, TO PEKBU3UT COACPIKHUT MOJTHOE
HAaUMEHOBAaHUE JIOJDKHOCTH JIMI[A, MTOAMMCABIIETO JOKYMEHT, €ro JINYHYIO TIOJITUCH,
pacmndpoBKy noanucu (MHUIMAIB U pamunnio). Hampumep:

[Ipencenarens
OKPYHOM U30MpaTeTbHON KOMUCCUU
0 BHIOOpaM JIEMyTaToOB
JymMbl bepe3oBCKOro ropoickoro
OKpyTa M0 MATUMAaHJaTHOMY
n3buparenbHOMY OKpyTy Nel ¢
MTOJTHOMOYMSAMU OKPYKHOU

n30UpaTenbHOW KOMUCCUU T10

NATUMaHAATHOMY U30UpaTEIbHOMY
oKkpyry Ne2 NOANUCh  WHUIMAJBI, paMUus

Oco0eHHOCTH MOJNUCAHUS PEIIEHUN OKPYKHOU M30MpaTelbHOW KOMUCCUU B
cllydya€ OTCYTCTBHUS, HCIHOJIHEHUS OOS3aHHOCTEH mpelcenaTens, 3aMecTUTEIs
npencenaTens, CeKperaps OKPY>KHOM H30MpaTebHOM KOMHUCCHUU OINpEeiIeHbl B
nyHkte 5.9 [lopsaka;

11) oTTUCK MeyaTw.

[leyaTp 3aBepsieT MOJJIMHHOCTh NOAMNMCH JOKHOCTHOTO JMIA Ha
JNOKYMEHTaX,  YJOCTOBEPSIOMIUX  MPEIyCMOTPEHHbIE  MPAaBOBbIMH  aKTaMH
MOJITHOMOYHS JOJKHOCTHBIX JIMI] WM (UKCUPYIOMUX (DAKThI, CBS3aHHBIC C
(hMHAHCOBBIMHU CPEJICTBAMH, a TAK)KE HA WHBIX JOKYMEHTAaX, MPeayCMaTPUBAOIINX
3aBEPEHUE MOJIMHHOW MOMUCH.

[leyath cTaBUTCS Ha CBOOOJHOM OT TEKCTa MECTE, HE 3aXBaThIBasl JTUYHON
MOJMUCH JIOJKHOCTHOTO Jiniia. [leyaTh MOXKET 3aXBaThiBaTh YaCTh HAaMMEHOBAHUSI
JOJKHOCTH JIMLA, TTOAMUCABIIETO JOKYMEHT.

B nokxymeHTax, MOATOTOBIEHHBIX Ha OCHOBE YHU(MHUIIMPOBAHHBIX (HOpM,

1eJaTh CTaBUTCS B MECTE, 0003HAUYCHHOM OTMETKOU «MII»;

12) oTMeTKa O 3aBEpEHMH KOIHU' .

' 3aBepeHmne Konumi NpoToKosIoB 06 NTorax roNoCoBaHNSA N UHbIX LOKYMEHTOB KOMUCCUI
MPON3BOOUTCS B COOTBETCTBHU ¢ MyHKTOM 12 craren 30 defepasibHOro 3akoHa ot 12.06.2002 Ne 67-
D3 «O6 OCHOBHLIX FrapaHTUAX U3brpaTenbHbIX MPaB U NpaBa Ha y4acTue B pedepeHayme
rpaxgaH Poccunckon ®egepaumm».
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JIns  3aBepeHHMs] COOTBETCTBUSA KONHMM JOKYMEHTAa IMOJJIMHHUKY HUXKE
pekBu3ura «lloanmuce» TpOCTaBISIETCA OTMETKA O 3aBEPEHUM KONHUU —
3aBeputrenbHas Haamuch «Komus BepHa» winm  «BepHO», HOIDKHOCTH JMLA,
3aBEpUBIIETO KOMHIO (MpeAcenaresb, 3aMeCTUTENb MpeAceaarelis, CeKpeTapb
OKPY>KHOM KOMHUCCHH), €TO JIMYHAS TMOJIUCH, pacii(poBKa MOAMUCH, JaTa U BpeMs
3aBEpEHMS, HAIPUMED:

BepHno

peaceIaTellb OKPYKHOU
n30UpaTeNbHOW KOMHUCCUU JIMYHAs IOAUCH UHUIMAIBI, (haMUITUs

[ara, Bpems ITeuars

OTmeTka O 3aBepEeHHMH KOIMUKU MOXET OBbITh JIONMOJIHEHAa YyKa3aHUEeM
KOJIMYECTBA JHUCTOB Komuu. JlomycKaeTcsi 3aBepsATh OTMETKOW O 3aBEPEHHUU KOIHU
KQKJIBIH JIUCT KOMIUU JOKYMEHTA.

[Tpu mepechiTKe KOUK TOKYMEHTa B IPYTUe OpraHU3alliy WIN BbIJade €e Ha
PYKH 3aBEpHUTENbHAS HAMKUCh YOCTOBEPSIETCSA MIeUaThi0 OKPYKHOM M30MpaTeTbHON
KOMUCCHHU.

13) ormerka 00 UCTIOJTHUTENE.

OtmeTka 00 WCHOJHUTENE BKIIOYAET B CeOST MMS, OTYECTBO U (HaMminio
UCTIOJIHUTENS IOKyMEHTa U HOMep ero tenedoHa ¢ kogoM CBepasoBcKoil 00acTy.
OTMmeTKy 00 HCIIOJIHUTENE pacrlojaraioT Ha JIMIEBON WIH, IPU OTCYTCTBUU MECTA,
Ha OOOPOTHOW CTOPOHE MOCJEAHEro JHCTAa JTOKyMEHTa B JICBOM HIKHEM YTIIIy

pazmepom mpudTa 10 myHKTOB, HAIIPUMED:

Bnangumup Jleonnaosuu 3ybdapes
(34343) 2-28-53

Ecnu ucnonnurenem JOKYMCHTaA ABJIACTCA JOJIDKHOCTHOC JIMIIO, ITOAIIMCABIICC

JAOKYMCHT, TO OTMCTKaA 00 WCITOJIHUTENC HE IMPOCTABJIACTCA,

14) oTmeTka 00 MCTIOJTHEHUH JIOKYMEHTA.

OtMeTrka 00 WUCIOJTHEHWU JOKYMEHTa U HampaBJIeHUM €ro B JIEJ0
BKJIIOYAET CJICYIONIUE JaHHBIC: KpaTKHUE CBEJAEHUS 00 HMCIOJHEHUU JTOKYMEHTa
(mpu  OTCYTCTBMU JIOKYMEHTA, CBHJIETENbCTBYIOIIETO OO0 WCIOJHEHUH), JaTy

U HOMCP HUMCIOHICTOCA JOKYMCHTA 00 HUCIIOJIHCHHMH, CJIOBA «B ACJ10», HOMCp Aclia,
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B KOTOPOM 6y,Z[€T XPaHUTBCA OOKYMCHT, AaTa, IMOAIHNCH IPCACCHAATCIIA OKp}I}KHOI‘;I

KOMHUCCHH.

4. Opranusanus padoTbl ¢ HCXOASINIMMHU (OTIIPABJIIEMbIMH)
TOKYMEHTAMU

4.1. Ucxonsamue NOKyMEHTHl OQOPMIISIIOTCS Ha OJaHKaX YCTaHOBIJIEHHOM
(GbopMbI B COOTBETCTBUU C MoJokeHus MU [lopska.

4.2. llpu odopmiieHUM NOUCEM U TeJIETPaMM HCIOJHUTENIb YKa3bIBAET
MOJIHBIN MOYTOBBIN (BKJIFOYAsI MHAEKC) aIpeC OpraHU3alluy WU TPaXTaHUHA.

4.3. Ucxonsume  nuchbMa, TMOJATOTOBJIEHHbIE HAa  OJaHKe  IUCHbMA,
HANpaBJSAIOTCS ajpecaraM, Kak IMPABUIIO, 3a MOJANUCHIO MpEAcenaTesss OKPYKHOU
KOMMCCHH, a B CJIy4ae €ro BpPEMEHHOI0 OTCYTCTBUS 3aMECTUTEIISI IIPEACEIATENs UITN
CeKpeTapsl OKPYKHONU KOMHCCHH.

4.4. VcxonsauieMy JOKYMEHTY IPUCBAaMBAETCS HOMEP, KOTOPBIA COCTOUT W3
MHJIEKCa JIeJIa 10 HOMEHKIAType Je] U, 4epe3 KOCYI0 YEPTY, MOPSAKOBOrO HOMEpPA
NOKyMeHTa. HMcxonmdmmii HOMEP YKa3bIBaeTCA TAaKKE€ HAa KOIMWHU JIOKYMEHTA,
ocraroueiicss B aene. Hymepauuss HCXOOAIIUX JOKYMEHTOB OCYILECTBIISIETCS B
npeenax cpoka MOJIHOMOYMM OKPY>KHOU M30UpaTeIbHOM KOMUCCHH.

4.5. Ucxopsauie IOKYMEHTBl PETUCTPUPYIOTCS B JKypHAJIE pPErHcTpauuu
UCXOJSIINX TOKyMEHTOB (mpuiioxkenue Ne 5 k Hacrosemy [lopsnky).

[Ipn perucrtpaumym MCXONAIIETO JOKYMEHTA B JKypHaje HMCXOIAIINX
JOKYMEHTOB  00S3aT€lIbHO  YKa3bIBAIOTCA  CJIEAYIOUIME  PEKBU3UTHL:  JlaTa
OTNpABIEHUS JOKYMEHTa, PETrUCTPAllMOHHBIA HOMEp, JaHHble 00 ajapecare
(bamuniusi, uMsl, OTYECTBO (PU3MUECKOTO JHUIla WM Ha3BaHUE OpPraHU3allNM,
MECTOHAXO0ICHHE T0JTydaTeisi), KpaTKoe Cojep>KaHue TIOKYMEHTa, a TaKkKe KeM OH
UCITOJTHEH Y MTOATHUCAH.

4.6. Ecniu oTmpaBisieMblii JOKYMEHT SBJISETCS OTBETOM Ha BXOJAIIMI
JOKYMEHT, HE0OXOAMMO MPHUOOUIUTh MOUTMHHUK BXOJAIIETO JOKYMEHTa K KOIHH
OTHPABISAEMOI0 TOKYMEHTA, OCTAIOLIETOCS B JEIIE.

Komnu wmexopsmmx AOKYMEHTOB NOMELIAIOTCS B JEJNO B COOTBETCTBUHU C

HOMEHKJIATYpOH J1e]1 OKPY>KHON M30upaTebHON KOMUCCHUU.
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4.7. JIoKyMeHTbI, aJipecOBaHHbIC TPaXAAaHUHY, MOTYT OBITb BPYYEHBI €My
JUYHO, O HYeM B IKypHaJI€ pErucTpalnuyd OOpalieHud TpakaaH JeraacTcs
COOTBETCTBYIOIIas OTMETKa, CoJAepXalas MOANHUCh TpaxkJaHWHa. B ciydae
HEBO3MOKHOCTH JIMYHOT'O BPYYEHHS! JOKYMEHTOB I'pa)XAaHUHY OHHU OTIPABJISIOTCS
yepe3 MOYTOBOE OTIEJICHHUE CBSI3U MO JOMAalIHEMY aJpecy WIM Ha yKa3aHHBIM UM

aJIpec IEKTPOHHOU MOYTHI.

5. IloaroroBka, opopMiIeHHE, BLINYCK, Y4€T JOKYMEHTOB, PACCMATPUBAEMbIX
HA 3aCelaHUsAX OKPY/KHOM H30HpaTeJbHON KOMUCCHH’

5.1. JIokyMeHTBI IO BONPOCAM, BKJIIOYEHHBIM B IPOEKT IIOBECTKU JHS
3aceljaHusl OKPY>KHOM H30upaTeabHOW KOMHUCCHUHM, TOTOBATCS IpeicenaTelieM,
3aMECTHUTENIEM IpPeNCeaTelisd, CEKPETapeEM OKPYKHOM M30UpaTeIbHOM KOMHUCCUU H
YIEHAMH OKPY>KHOH KOMHCCHHM C NPAaBOM PEILAIOIIEr0 rojioca, 3a KOTOPBIMH
3aKperJIeHbl COOTBETCTBYIOIINE HAMPABIEHUS JEATEIBHOCTH.

5.2. llpencraBnsieMble K PAacCMOTPEHUIO JOKYMEHTBHI JOJDKHBI BKJIKOYAThH
O3arjiaBJICHHbIA MPOEKT pEIIEHUs C NPUOOIIEHHBIMU K HEMY IOJUIMHHUKAMU
JOKYMEHTOB, TMOCIYXHUBIIUX OCHOBAHMEM JJIi PACCMOTPEHHs] BOMpOca Ha
3acelaHMM OKpPY)XHOM H30MparenbHOM KOMUCCUH, JHOO TPOEKT MHUChMA,
[OJUIEKAILEr0  CONIACOBAHHWIO HA 3aCEJaHUU  OKPY)XHOW KOMHUCCUM, IIpH
HEOOXOIMMOCTH  —  MOSICHUTENIbHYIO 3alIUCKy  (COpaBKy, HH(pOpPMALHIO) 110
paccMaTpuBaeMOMy BOMPOCY.

5.3. IlpoekTbl TOKYMEHTOB (BKJIOYAsl MPUIOKEHHS), MPEACTABIsIEMbIEC s
pacCMOTpEHHsS Ha 3aCeIaHUM OKPY)KHOW KOMHCCHHM, BHU3HUPYIOTCS JIMIIOM,
OTBETCTBEHHBIM 3a €T0 NOJATOTOBKY.

5.4. JIuuo, OTBETCTBEHHOE 32 IMOATOTOBKY MPOEKTa PEIIeHUs], 00eCIeUrBaET
KOMIUIEKTHOCTh BCEX IOKYMEHTOB, 0003HaYEHHBIX KaK B IPOEKTE PEIICHUs, TaK U B
NPWIOKEHUAX K HEMY.

5.5. Ha 3acenanuu OKpy>XHOM M30HMpaTEeTbHON KOMHUCCHUHU BEIETCS MPOTOKOJ

1 MOXET MPOU3BOJIUTHCS ayIM03aMUCh (BUICO3AMNCH).

? Tlopsinok oOpMIIEHHS MPOTOKONIA OKPYKHOW M30MpaTeNbHON KOMUCCHH 06 MTOTax rOJIOCOBAHUS yCTAHABIMBAETCS
3aKOHOJATEIbCTBOM O BBEIOOpAX.
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5.6. JIOKyMEHTBI, pacCCMOTPEHHBIE HAa 3aceJaHUU OKPYKHOW KOMHCCHUH, B
ciIydae, €Clid B X0JI€ 3aCe/IaHMsI BHOCWIINCHh M3MEHEHUS, TOJKHBI ObITh T0paObOTaHBI,
a 3aTeM MOJMKUCAHbI, 3aPETUCTPUPOBAHBI U, ECITH HEOOXOIUMO, PA30CIIaHbl.

5.7. Tlpu nopaboTKe TOKYMEHTA B €r0 TEKCT BHOCSTCS COITIACOBAHHBIC B XOJIE
3aceaHus U3MEHEeHUs. B ciyyae mpuHATHS OKPYXKHOW M30MpareabHOW KOMHUCCUEH
pelieHuss O HEOOXOAMMOCTH KOHTPOJISI HWCIOJHEHMS PEIICHHS €ro TEeKCT
NOTOJHAETCS IIyHKTOM, B KOTOPOM HAa3HA4arOTCA JIMIA, OTBETCTBEHHBIC 3a
UCIIOJIHEHUE, U ONIPEAENACTCSA CPOK UCIIOJTHEHHUS.

5.8. Tekct pemenus odopmisieTcss Ha OJlaHKE YCTaHOBJIEHHOTO 0Opasia
(mpunioxenue Ne 3 k Hacrosmemy [lopsaaky).

B npeamOyinie pemienrsi MOTyT ObITh MPUMEHEHBI BBHIPAKEHUS «B LIETISAX», «B
COOTBETCTBUMY, «HA OCHOBAHUN», «BO UCIIOJHEHUE.

B mpoekre pemennsi OUK mnpeamOyna 3aBepmaercs (pasoi: «OkpyxHas
u30buparenbHas KoMuccus 1o BbeiOopam genyTtatoB Jymbel  bepe3oBckoro
TOPOJICKOTO OKpyra IO MSTUMaHAaTHOMY u30HuparenbHOMy OKpyry Ne 3
pemuaay. B mpoexre pemennss OUK ¢ nmomnomouunsimu apyrux OUMK mpeamOyiia
3aBepiaercs ¢gpazoit: «OkpykHast uzdupaTesnbHas KOMUccUus o Bbibopam Jlymbl
bepe3oBckoro ropo/ickoro okpyra Mo MSITHMaHAATHOMY W30HMpaTeIbHOMY OKPYTY
Nel ¢ momHOMOUYHMSAMH OKPY>KHON M30MPATETHLHONM KOMHCCHH IO MSATUMAaHIATHOMY
n30upaTenbHOMY OKpyry Ne 2 pemmaay.

CrnoBo «pemidJia» BBIICTACTCA TMOMYKUPHBIM MPUPTOM, TIPH €T0
HAIlMCAaHUHU HCIOJIb3yeTCa MPUPT ¢ Pa3peKCHHBIM MEXKOYKBEHHBIM HHTEPBAJIOM
2 IyHKTA.

5.9. Peuienue MOANUCHIBACTCS TMPEJCENATEIIEM W CEKPETapeM OKPYKHOM
n30MparenbHON KOMUCCUU C YKa3aHUEM HAMMEHOBAHMS TOJKHOCTEH.

Ecnu Ha 3acegannn OKpyXKHOM KOMHCCHUU TMPEJICEAATENBCTBOBAI 3aMECTUTEIb
mpejacenaTesnass OKPYXKHOM H30MpaTeIbHONM KOMHCCHUU WM CEKpeTaph OKPY>KHOMN
n30UpaTresibHOM KOMHUCCUHU, a TaKKe €ClIM IOJHOMOYHUS CEeKpeTapsi OKpY>KHOH
KOMMCCHUU OCYILIECTBIISUT OAUH U3 YWICHOB OKPY>KHOM HM30MpPATEIbHOW KOMHUCCHUU C
IpPaBOM pEIIAIOIIET0 T0JI0Ca, TO TMOANKMCH B TNPOTOKOJIE M HA PELICHHUU

0(OPMIISIFOTCS CJIETYIOIIUM 00Pa30M:
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«3amecTuTENb MpeAcenaTess H30UpaTeabHOW KOMHUCCHUM» — B Clydae
BPEMEHHOT'O OTCYTCTBUS NPEIACEAATENS OKPYKHONM KOMHUCCHH;

«Vcronusromuyii 00sI3aHHOCTH TIpeJIceiaTelsi M30UpaTeIbHOM KOMHCCHN» — B
ClIyda€ BPEMEHHOTO OTCYTCTBHs IpEACEHATENsT W 3aMECTUTENS IPEACceNaTelis
OKpY>KHOM HM30UpaTeIbHON KOMHUCCHM MPU HATWYMH PACIIOPSHKEHUS MpeacenaTens
OKPY>KHOM KOMMCCHUU WJIM PELICHHUS OKPYKHOM KOMHMCCHUU O BO3JIOKEHUHM Ha
CEeKpeTaps OKpPYXHOM KOMHUCCHHM HCIIOJHEHHWE TOJHOMOYMU NpeAceaaTes
OKPY>KHOU KOMHCCHUH;

«Ucnonusomuil 00A3aHHOCTH CEeKpeTapsi M30UpaTeIbHOW KOMUCCUU» — B
CJIy4ae HaJu4us PaCHOPsUKEHUS NPEACEeaaTelsi OKPYKHOM KOMHUCCUU WIM PELICHUS
OKPY’KHOM KOMHUCCHH O BO3JIOKEHUH HA OJHOTO U3 YJIECHOB OKPY>KHONM KOMMCCHUU C
[IPAaBOM PEIIAONIETO TOJ0CAa HCIOJIHEHHWE TOJHOMOYUM CEKpeTaps OKpPYKHOU
KOMMCCHU.

5.10. PemieHns OKpYKHOW KOMHUCCHM HYMEPYIOTCS B XPOHOJIOTHYECKOM
ITOCJIEA0BATENBHOCTH B MpEJEnax CpoKa MOJHOMOYHH.

Homep pemienuss coCToUT U3 HOMEpPA NPOTOKOJIA 3aCEJaHUs U IOPSALKOBOIO
HOMEpa pelIeHNUs, Pa3IeJIeHHbIX KOCOM YepToii, Hanpumep: 1/8.

5.11. Tlpencenarens nubO CeKpeTaph OKPYKHOW WM30UpaTebHONW KOMHCCHUU
TUPAKUPYET JOKyMEHTbI B HEOOXoAMMOM KonuuyecTBe. Ha xkaxmoill xomuu
JNOKYMEHTA MPOCTABISAETCA II€4aTh, YAOCTOBEpAIONIAs IOANUCU TPEACEAATENS
OKPY)KHOM KOMHCCHU M CEKpeTaps OKpYKHOH u3OuparenbHon komuccuu (6e3
BOCITPOU3BEACHUS TOJITUCEN).

5.12. Konus pemieHusi OKpyKHOM M30MpareabHON KOMHCCHM HamlpaBIIseTCs
rpaXJaHuHy (B TOM YHCJE MPEACTaBUTEN0 MapTUW, HAOIIONATENI0 U HHBIM
y4yacTHUKaM H30UpaTeabHOrO Mpolecca) B cllydae, €ClIM €ro oOpalleHue B
OKPYKHYIO U30UpaTeIbHOM KOMUCCHIO MOCTYKHJIO OCHOBAHUEM JIJISl PACCMOTPEHHUS
BOIIPOCA HA 3aCEJaHNUN OKPYKHOU KOMHUCCHH.

5.13. IlIporokonm 3acemaHusi OKPYXHOW  W30MpaTeIbHOM  KOMHUCCUU
oopmiisieTcss Ha OnaHke yCcTaHOBIEHHOU Qopmbl (mpuoxkeHne Ne 3 Kk HacTosIIEMY

[opsinky).
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5.14. Tekctr mpoToKojia 3acelaHUsl OKPYXKHOW H30HMpaTeIbHONM KOMHUCCHH
COCTOMT M3 JBYX 4acTEW — BBOJHOM U OCHOBHOM.

5.15. B BBOJIHOH 4YacTU MPOTOKOJA YKa3bIBAIOTCA (PamMmiivs U WHULHAAIBI
npejacenaresns OKpy>KHOM M30HUpaTesibHOW KOMHUCCUU (ITpeIceNaTenbCTBYIOLIET0), a
TaK)X€ MPUCYTCTBYIOLUIUX 3aMECTUTENS MpeacenaTenss OKPYKHOM H30HpaTesbHON
KOMHUCCHUH, CEKpeTapsi OKPYKHOW HM30MpaTeIbHOM KOMHCCHUHM M YJIEHOB OKPYXHOM
n30UpaTesibHOM KOMHUCCUHU, B TOM YHCIIE€ C MPABOM COBEIIATEIBHOrO rojioca, JuIl,
NPUIJIAIIEHHBIX JTMOO MPUCYTCTBYIONIMX HA 3aCEIaHum’,

Homyckaercst odopmileHHE MPUCYTCTBYIOIIMX OTIEIbHBIM CIHUCKOM C
yKa3aHWEM MHUIMAJIOB, PaMUIINN U TOJKHOCTEH.

5.16. TloBecTka THA BKJIIOYAETCS] B BBOAHYIO 4acTh MPOTOKOJa. OHA COCTOUT
U3  TEPEUMCIICHUsT  BOMNPOCOB, KOTOpPbIE  OOCYXJAIOTCS  Ha  3aceJaHuH,
U 3aKperuiieT MOCIEeNI0BATEIbHOCTh HMX OOCYXACHHA W (aMWINU JOKIATIYUKOB

(BBICTYMAIOIIIKX ).

Kaxxaplii BOompoc NMOBECTKU JHS 3acelaHus HyMepyeTcs apaOckod nu@poi,
€ro HauMeHOBaHHE (DOPMYIHPYIOT, HauumHas ¢ npeanoroB «O» wmam «O6». Ilo
KKJIOMY IMyHKTY YKa3bIBA€TCA TOKJIATUHK.

5.17. OcHOBHas 4acThb NPOTOKOJA COAEPKUT CTOJIBKO PA3IENIOB, CKOJIbKO
IIyHKTOB BKJIFOUEHO B IIOBECTKY JHs. B COOTBETCTBUM C HEM pa3zienbl HyMEPYHOTCS.

Kaxnpiit paznen coctout u3 tpex yacreit: «CJIYITAJINy, « BBICTYIINIIN»,
«PELINJINA», xoTopsle ne4yaTarOTCs OT TIPaHULBl JIEBOTO IOJSA MPONHUCHBIMU
OyKBaMHU.

B yactu « CJIYIIAJIN» KkpaTko m3naraeTcs TEKCT BBICTYIUICHUS JOKIaIUKa.
Wuummanel u  damwiug  JOKIAAUMKa TEYaTaloTcs C  KPAacHOM  CTPOKH
B HMCEHMTEJIBHOM IaJieXe. 3aluch JOKJIaJa W3jJaraercs OT TPEeThero JInna
€AMHCTBEHHOT'0 YHCIIa U OTIEISAETCS OT (PaMUIMK THUPE.

Ecnu TekcT noknaaa mpuiaraercsi K MPOTOKOIY, TO HCIONb3YETCS CChUIKA
«TekcT nokitaga npuaraeTcs».

B wyactu «BbBICTYIIMJIN» mnepeducisitoTcss BBICTYMAKONIME U aBTOPBI

BOIIPOCOB. I/IHI/II_[I/IaJ'II)I u (l)aMHHHH BBICTYIIAOIICTO IICHATAOTCA B MMCHUTCIBHOM

} Tpurnanienye Ha 3aceflaHue MOKET OBITH MEPENaHo Mo TeedoHy ¢ (uKcaruell 1aThl 1 BDEMEHH 3BOHKA B JKypHAJIE
TIPOM3BOJIEHOI (hOPMBI, TeaehOHOrPaMMOIA, SJTEKTPOHHOHN ITOUTOH, COOOIIEHNEM B MECCEHKEpPE — B CITydae HATMIUS
COTJIacHs YJIeHa OKPYXKHOI KOMHCCHH, MHOTO JIMIIA Ha TaK)XKe ONOBELICHHE.
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nagexe. KpaTkas 3anuce BBICTYIUIEHMS O CYLIECTBY paccMaTpUBAaeMOro BOIPOCa
W3J1araeTcs OT TPETHETrO JIMIA EAUHCTBEHHOTO YKCIIa.

Ecam TekcT BBICTYIUIEHMS MNPWIAraeTcsa K MPOTOKONY, TO HCIOIb3YyETCs
cchuIKa « TekeT BBICTYIUIEHUS IPUIIATaeTCs.

B uwactu «PEIIWJIN» oTpaxaeTca MPUHATOE pelieHue (pe3yJibTaThl
TOJIOCOBAHMSI) 10 Ka)KJOMY BOIIPOCY TTOBECTKU JTHS 3aCE/IaHuUA.

Ecnu Bo BpeMsi 00CyXJIeHUsI BOMPOCA WIEH OKPYXHOW KOMHUCCHUU C TIPABOM
pEIIAIOIIEro rojioca 3asBiseT O HAMYMU 0COOOr0 MHEHHs, TO OHO O(hOpMIISIETCS
UM Ha OTACJIbHOM JIMCTE W MOMEMIAETCA MOCJE PEMIEHUS, B CBSI3U C KOTOPBIM 3TO
MHEHHE Hu3IoKeHo. MHdopmainus o Haauduu 0coO00ro MHEHUS JI0JDKHA OBITh
OTpaX€Ha B TEKCTE MTPOTOKOJIA.

5.18. IlpoTokon 3acenaHusi NMOAMMUCHIBAETCA MPEACEAATEIbCTBOBABIIMM Ha
3acelaHUM U CEKpeTapeM OKPY>XHOW u30uparesibHOM KoMuCCHU (WU YJIEHOM
OKPY)KHOW KOMHUCCHHM, WCIOJHSBIIUM OOSI3aHHOCTH CEKpeTaps OKPYKHOM
n30MparenbHON KOMUCCUH) C YKa3aHUEM HAWMEHOBAHUS JTOJDKHOCTEH.

5.19. Ilporokonsl  3acegaHul  HYMEPYIOTCA B XPOHOJOTHYECKOU
MOCJIEIOBATENBLHOCTH B MPEJIENIaX CPOKA MOJTHOMOYUN OKPY>KHOM KOMHUCCHU.

5.20. IIpoTokomasl 3aceqaHuil KOHTPOJIBHO - PEBU3MOHHOM CIY>KOBI, TPYIIIIBI
mo WHOOPMALMOHHBIM  CIIOpaM, HWHBIX pab04YuX, OKCHEPTHBIX Tpynn U
KOHCYJIbTATUBHBIX OPTaHOB O(GOPMIISIOTCS aHAJIOTHYHO TPOTOKONY 3aceIaHus

OKPY>KHOM U30MpaTEeTbHON KOMUCCHUH.

6. KoHTpOJIb UCTIOJITHEHNSI IOKYMEHTOB M MOPYYEeHU i

6.1. KoHTpoJit0 UCTIOJIHEHUSI TTO/JIEXKAT:

1) mopyueHusi, coaepkaiuecs: B MOCTAHOBICHUSX U JAPYTUX MPABOBBIX aKTaX
u nopyuenusx [{UK Poccun, U30upatenprort komuccuun CBepasioBCKOM 007acTH,
bepe3oBckoil ropoickoil TeppUTOpUATLHON N30UPATEIBHOM KOMUCCHH;

2) mopy4eHusi, COACPKaIIUECS B PEHICHUSX OKPY>KHOM KOMUCCHH;

3) nucbMEeHHbIE TOPYYEHHUS peJceaaTelNss OKPYKHOU KOMUCCHUU;

4) BXOJSIINE TOKYMEHTHI,

5) muckMa rpaxkaaH;

6) ucxoAsIIue JOKYMEHTHI, TPeOYIOIIHE OTBETA;
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7) TOpy4yeHMs, COJEep)Kallecsi B MPOTOKOJAX 3aceJaHUil OKPYXKHOU
KOMUCCHH.

6.2. KOHTpoJIb HCHIOJHEHHS JIOKYMEHTOB, YKa3aHHbBIX B mojapaszzaene 6.1
[Topsinka, Mo CyIEecTBY 3aTPOHYTHIX B HUX BOIIPOCOB OCYILIECTBISET MpPeAceaTeNb
OKPY>KHOW M30MpaTeIbHON KOMHCCHH.

6.3. Cpoku UCIIOJNIHEHUS IOPYUYEHUI, COAEPKAIINXCS B PELICHUSAX OKPY>KHOM
n30MpaTeibHOM KOMHUCCHUU, TUCBMEHHBIX IOPYYEHUM NpencenaTenst OKpPYXKHOM
N30MpaTeIbHON KOMUCCHUU ONPEACIISIOTCS STUMH IOKYyMEHTAMHU.

6.4. JIOKyMEHT NOJIC)KUT UCIOTHEHHIO B TeueHue 30 KaJleHIapHbIX THEH CO
JIHSl €r0 PErucTpaluy, 3a HCKIFOYEHUEM CIy4YaeB, IPEyCMOTPEHHBIX MOIPa3IEIoM
6.5 HacTOsIIETO pa3jea.

Ecnu nocneaHuii 1eHb UCHOJHEHUSI IPUXOJUTCS HA HEpabouyuil AeHb, TO OH
MOJIICKUT UCTIOTHEHHIO B MPEAIISCTBYIOIINM eMy paO04Hil 1eHb.

JokymenTsl ¢ nmoMmetrkamu «Becbma cpouHO», «CpouHO» HMCHOJHSIOTCS B
TPEXJIHEBHBIN CPOK, JOKYMEHTHI C MoMeTKor «OnepatuBHO» — B 10-aHEBHBII CpOK
CO JIHS yKa3aHUs 110 UCIIOJIHEHUIO.

6.5. CpoKM HCIIOJIHEHUS BXOJSIIMX JIOKYMEHTOB M OOpalleHWi IpaxaaH
YCTaHABIMBAIOTCA HCXOAS U3 CpPOKOB, TMpEAJiaraeéMbIX OpraHu3amnue amdo
IpaKJaHUHOM, HAIPaBUBIIMMHU JOKYMEHT, WIM CPOKOB, YKa3aHHBIX B IPUJIOKEHUN
Ne 6 x Hacrosmemy [lopsaky.

OtBeThl Ha oOOpamieHuss O HapyIIEHHH 3aKOHOJATENbCTBA O BBIOOpAX,
NOCTYIHUBILKE B OKPY>XKHYIO KOMUCCHIO, TOJKHBI OBITh JIaHbl B MATHIHEBHBIA CPOK,
HO HE MO3JHEee JHs, MPEIIIECTBYIOIIEro AHIO rojjocoBaHus. OTBeThl Ha oOpalieHus,
IOCTYIIMBILINE B JIEHb TOJIOCOBAaHUsS WIH B JI€Hb, CICIYIOLIUHI 32 JTHEM I'OJIOCOBAaHUSA,
JOJKHBI OBITh JaHBI HEMEJICHHO.

Ecmu daxte, comepskantuecss B 0OpamieHUsx, TpeOYIOT JIOMOJHUTEILHON
IIPOBEPKH, PELICHUS MO0 HUM NPUHUMAIOTCA HE MO3/JHEE YEM B JECSITHIHEBHBIN
cpok. Ecnu oOpaieHne ykasplBaeT Ha HapylIEHHWE KaHAWAATOM 3aKOHA, TO 3TOT
KaHIuAaT, WIH ero (ee) YHNOJHOMOYEHHbIE TMPEACTaBUTENN JOJDKHBI OBITH
HE3aMEeIJTUTENIbHO OIMOBEUIEHbl O MOCTYNUBLIEM OOpallleHWd U BIpaBe JaBaTh

OO0BSCHEHHMSI 110 CYLIECTBY OOpallleHusI.
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6.6. JIokyMEeHT cuMTaeTcss MCHOJHEHHBIM M CHHUMAETCA C KOHTPOJISI IMOCIe
pEelIeHUs] BCEX IIOCTaBJIEHHBIX B HEM BOIPOCOB, COOOLIEHUS pE3yJIbTaTOB
PaCCMOTPEHHUSI BCEM 3aMHTEPECOBAHHBIM JIULIAM.

6.7. OCHOBaHMAMU ISl CHATHS JOKYMEHTA C KOHTPOJIS SBIISIOTCSA:

1) pemienrie OKpyXKHOM KOMHCCHH;

2) OTBET Ha BXOJALIUN JOKYMEHT;

3) oTBETHI OT OpraHM3alui, B KOTOpPbIE JOKYMEHT ObLI HampaBieH s
PacCMOTPEHHS I10 CYLIECTBY IIOCTABJICHHBIX B HEM BOIIPOCOB U OTBETA 3asBUTEIIIO;

4) HampaBieHue oOpallleHHs] B JIpyrMe OpraHu3aluu JUisi pACCMOTPEHHUS 110
CYLIECTBY IOCTABJIEHHBIX B HEM BOINPOCOB W MOCIEAYIOLIETO MH(POPMUPOBAHUS
aBTOpA O pe3yJIbTaTaX paCCMOTPEHMUS.

6.8. JIOKyMEHT HE CUMTAETCS UCIIOJIHEHHBIM M OCTAETCS HA KOHTPOJIE:

€CIM OH HalpapBlsieTCs B JpyrHe OpraHbl WJIW OpraHu3aluu Ui
pacCMOTpPEHUS C UENbl0 TOJY4YeHUsT OKPY)KHOW KOMHUCcued uHdopmaiuu,
HEOOXOAMMOW JUIsl PAacCMOTPEHMsS] MO CYIIECTBY IIOCTaBICHHBIX B JOKYMEHTE
BONIPOCOB. B ciiyuae HE0OXOAMMOCTH OKpY>KHasi KOMUCCHSI HHOOPMHUPYET 00 ATOM
aBTOpa JOKYMEHTA;

€CIM OH HampaBisieTCs B JPyrHWe OpraHbl WIM OpraHu3aluul  Jyist
PAaCCMOTPEHHUS 10 CYLIECTBY IIOCTABJIEHHBIX B HEM BOIIPOCOB U OTBETA 3aSBUTEIIIO C
MOCJIEYIOUUM  HUH(POPMHUPOBAHUEM OKPY>KHON HM30MpaTENbHOM KOMHCCHH O

pe3yiibTarax UCIIOJITHCHUA.

7. 3roTroB/ieHUE, XPaHEHHE U UCI0JIb30BAHUE NIEYATH U LITAMIIOB

7.1. Jlna yAaocToBEpeHUs NOMJIWHHOCTH JOKYMEHTOB WJIM COOTBETCTBHUS
KOIHM JJOKYMEHTOB IMOUIMHHUKAM UCIIOJIb3YETCs IIeYaTh OKPY>KHOM M30MpaTenbHON
KOMUCCHH.

JIns mpocTaBiieHUsT OTMETOK O IOJIYYE€HUH, 3aBEPEHUU KOIIMK U PETUCTPALUU
JOKYMEHTOB B OKPYKHOM H30UpaTebHOM KOMHCCUU MOTYT MCIOJIb30BaThCs

ITaMIIBbI.
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7.2. V3roToBieHHe NEYaTH U IITAMIIOB OKPY>KHOU M30MpaTeIbHON KOMUCCUU
OCYIIECTBISIETCS. bepe3oBCKOM TOPOACKON TEeppPUTOPHUATBHOM H30MpaTEIHHOM
KOMMCCHUEN.

[leyaTh  OKpY>XHOM  W30MpPATENIBHOM KOMHCCHUU  M3rOTaBIMBAETCS B
COOTBETCTBHH C 00pa3llOM M OMUCAHHEM, YTBEPXKACHHBIM perieHrneM bepe3oBckoit
rOpOJICKON TEPPUTOPUATBHON M30UpaATEIHbHOM KOMUCCHH.

7.3. TleyaTs OKpYXKHOM M30UpATEIbHOM KOMHUCCHUM TMPOCTABIACTCS Ha
IIPOTOKOJIAX 00 UTOrax rOJIOCOBAHUS, HAa KOMUSAX PEIICHUI OKPY>KHOW KOMHUCCHUH, Ha
nakeTax IpU OTHpPaBKE TOKYMEHTOB, NpU OQPOPMIICHUU TOKYMEHTOB Ha IMpUEM
TOBAPHO-MAaTepUAIbHBIX I[IEHHOCTEH, BCEX aKTax, COCTaBISIEMBIX OKPYXHOU
KOMUCCHEH.

7.4 lleuatp XpaHuTCS B ceilpe OKPYXKHOM H30MpPATENBHON KOMHUCCHUHU.
[Ipencenarens OKpyXHOW H30MPATETHLHONM KOMHCCHHM OCYIIECTBIISET KOHTPOJb 3a
NPaBUJIBHOCTBIO XPAaHEHUS M MCHOJIb30BaHMs mnedartu. [locime umcreueHus cpoka
MOJHOMOYHMI T€YaTh W IITAMIIBI OKPY>XHOM KOMHMCCHUM TMEPENAlOTCs MO aKTy B

bepe3oBckyo ropoICKyI0 TEpPUTOPUATIEHYIO 30HUPATENIbHYI0 KOMUCCHIO.

8. BeaeHue HOMEHKJIATYPBI e U PopMHUPOBaAHUE 1€

8.1. HoMmeHnknaTypa nen npeaHa3HaueHa A (OPMUPOBAHUS HCIOIHEHHBIX
JOKYMEHTOB B JeJla, CUCTEMaTU3allMd M ydyeTa Jell, ONpPEIEJCHUs CPOKOB HX
XpaHEHHS.

8.2. B HOMeHKaTypy Jen BKIIOYAIOTCS 3aroJIOBKH JEJ, OTPAKAIOIIHNE BCE
JOKYMEHTHUPYEMBIE YUaCTKU PabOThl OKPYKHOU M30UpaTENbHOM KOMUCCHH.

8.3. Homenknarypy nesn