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TEMATHYECKHUM ILIAH
00yuyeHMsI U MOBBILIEHUS KBAJTU(PUKAIUN OPTaHU3ATOPOB BLIOOPOB U Pe3epBa COCTABOB YYACTKOBBIX H30HPATEIbHBIX
xKomuccuii Ha 2025 roxa

KoaunuecTBO

Ne ni/m Tema 3ansaTHA Coaepixanue
Y4eOHBIX 4YaCOB

dopMma 3aHATHS

3akonoaarenbcTBo Poccmiickoii @egepaunu o Boidopax. Ilosoxkenne yd4acTKOBBIX M30HpaTebHbIX KoMuccuil (manee — YUK) B

Tema 1 N

cucTeMe H30MpaTebHbIX KOMUCCHIT
1. 3aKOHOIATENBCTBO 1.1. 3akonomarenscTBO Poccuiickoit deneparuu o BeIOOpax. 1 JIEKIUA

Poccniickoit ®enepanun | [IpaBoBoi craryc VUK, HOPMAaTHUBHO-IIPaBOBOE TECTUPOBAHUE
o BblOOpax. [lonoxenue | peryaupoBaHHe €€ JesITeTbHOCTH.
YUK B cucreme 1.2. Opranuzauusa u 1wiaHupoBaHue aestenbHoctn YUK,
U30MpaTeIbHbIX IIPOBEJEHHUE NIEPBOT0 OPraHNU3ALMOHHOTO 3aCEJaHusl.
KOMHCCHH. 1.3. OcHoOBHBIE CpPOKM H30MpaATENbHbIX JACUCTBUN HpuU

HOJrOTOBKE U MPOBEICHUH BHIOOPOB.

1.4. IlpaBa u oOs3anHocTH wieHoB YUK c¢ mnpasBom
pEIIAOLIETO ToI0Cca.

L1.5. [TomHOMOUMS npeaceaaTens, 3aMECTUTEIIS
npencenarens, cekperaps Y UK.

1.6. Pacnipenenenue o6si3anHOCTer Mexay wieHamu YUK ¢
IIPaBOM  pEeUIalolIero Trojoca B IEpPUOJ  IPOBENEHUS
n30UpaTeTbHON KaMITaHUH.

1.7. Tlopsmox wu ¢opmbl B3aumoxenictBus YUK ¢
BBIILIECTOSIIIUMU U30MpaTEIbHBIMA KOMUCCHSIMHU.

1.8. IlpuocranoBnenue mnoaHoMounii uneHoB YUK.
BozobnoBnenne mnonHomounii  uinenoB YUK  mocne




MPUOCTAaHOBIICHUSI.

1.9. TIlopsimox  ¢opMupOBaHUS  pe3epBa  COCTaBOB
YYaCTKOBBIX  M30upaTenbHBIX Komuccuil. Ha3nadyenwue
HOBOT'O 4JIEHA Y4aCTKOBOM KOMHCCHM U3 PE3€pBa COCTaBOB
Y4aCTKOBBIX KOMHUCCHII.

1.10. O6yuatromme pecypcsl LUK Poccun, PLIOUT mnpu
LUK Poccuu, M3buparenpHoit komuccuu CBEpIIOBCKON
obnactu B nesitenbHocTH Y UK.

Tema 2 | /lesionpon3BOJACTBO B YYACTKOBOI H30upaTe1bHOH Komuccun. OCHOBHbIE H30HpaTebHbIe JOKYMEHThI, cocTaBisgemblie YUK

2. Jenonpon3BoacTBO B 2.1. OcHoBHBIE U30UpaTENbHBIE IOKYMEHTHI, COCTABIIIEMbIC 1 JICKIUSA
YUK. OcHoBHBIE YUK. TECTUPOBaHUE
n30upareiabHbIe 2.2. Ilpuem, perucrtpauus U TNPOXOXKIECHUE JIOKYMEHTOB
JIOKYMEHTHI, (BXOIAITHX ).
cocrasisiembie Y UK. 2.3. OcHoBHbIE TpeOOBaHUS U TOPSIAOK OdopMICHHUS

nokymeHntoB YUK.

2.4. lloaroroBka, opOpMIICHHE, BBIITYCK, YUET TOKYMEHTOB,
paccmaTpuBaeMblXx Ha 3acegaHuiax YUK (BHyTpeHHue
JIOKYMEHTBI).

2.5. Opranmsanuss ~ paboTel € OTIpPAaBIsEMBIMHU
(McXoAMMH ) TOKYMEHTaMHU.

2.6. OcobOeHHOCTH pPabOTHI C OOpaIIEHUSAMH TpaKIaH.
Paccmorpenne YUK oOparmenuit  (>kano0, 3asBlIeHH) O
HapylIeHUHM 3aKOHOJATEeNbCTBA O BBIOOpPaX B MEPUOJ
n30UpaTeIbHON KaMITaHUH.

2.7. ®opMHpoBaHUE NIl U Tepefada UX B BBIIIECTOSIIYIO
n30MpaTeIbHyI0 KOMUCCHUIO.

2.8.  UVurepaktuBHBI  paboumit  OmokHOoT — YUK.
N3buparenpHbie TOKYMEHTHI, cocTaBisiembie Y K.

Padora yuyacTkoBOil HM30UpaTe/JbHOIl KOMHCCMH € MOMEHTAa HA4YajJa OCYIIeCTBJICHUSI M30MpATeJbHbIX [eiicTBHH 10 JHA,

Tema 3
NnpeAmecTBYONEro {HI (epBOMY THIO) r0JI0COBAHMS

3. Hewicteusa YUK, 3.1. OcHoBuble 3Tambl pabotel YUK ¢ mMoMeHTa Hauana 15 JIEKIIUS
KOTOpBIC OCYIICCTBIICHUSI ~ M30HMpATEeNbHBIX  JCWCTBHHA  JIO  JIHA, MIPaKTUIECKOE 3aHATHE
ocymecTBisitoTes 3a 10 MPEIIIECTBYIONIETO JHIO (IEPBOMY JIHIO) TOJIOCOBAHUSI. TECTUPOBAHUE




JIHer 10 1Hs (IepBOro
JTHS1) TOJIOCOBAHMSI.

3.2. O6opynoBaHue U30MPATEIHLHOTO y4acTKa.

3.3. KoHTponp 3a mpoBeneHUEM NpPeABBIOOPHON aruTanuu
Ha TEPPUTOPUU U30UPATETHLHOTO yUacTKa.

3.4. ndopmupoBanmne u3dbupareneir o Beibopax. Paznuune
MeXy HH(POpMUpOBaHHWEM H30upareneil u mpenBbIOOPHON
aruTanuen.

3.5. Ilpoekr «MubpopMYUK». OmnelT npuMeHeHHus Ha
BbIOOpax B 2024 roxy.

3.6. TpeOoBanwe K COAEPKAHUIO HH(DOPMALIMOHHBIX
MaTepHalioB, pa3MeIlaeMbIX Ha cTeH e B nomemennn Y K.
3.7. IIpaBoBbBIE OCHOBAHMSI U OTPAHUYCHUS TPU MPOBEACHUN
OIpoCOB n30uparesneil B IeHb TOJI0COBaHUS.

3.8. PaGora c OTACNbHBIMH KATETOpHSIMHU H30MpaTenei
(HaxonAlMXCd B MECTaXx BPEMEHHOIO IpeObIBaHUSA,
paboTaromux Ha MPEANPUATUSAX C HEMPEPHIBHBIM ITUKIOM
paboThl, B OTHOLIEHUH KOTOPBIX B KAYECTBE MEPHI
npeceyeHus: u30paH AOMAIIHHM apecT, 3aJor WIH 3amlper
OTIPEJIETICHHBIX JCHCTBUI), a TAaK’KE€ C BOCHHOCTYXKAIIUMU U
¢ U30uparTeIs MU C MHBAJIUIHOCTBIO.

3.9. Pabora YUK co cnuckoMm wuzbupaTeneii: OCHOBHbIE
npaBuia  paboOThl, YTOYHEHHE CHHCcKa u3bupaTenei,
UCKJIIOYEHHE U3 CIIMCKa U30upaTesiell U BKIIOYEHHE B HEro
JTaHHBIX 00 U30UpaTensx.

3.10. ITonyuenue u3 TUK uzbuparenbHbIx Or0juieTeHEH.

«MoOUITBHBIH
n3ouparesnny» —
TOJI0COBaHUE
u3luparesei no mecty
HAXO0XJICHUS.

4.1. TloHATHS «aKTHBHOE W30MpaTeNbHOE MpaBo» U
«M30UpATENbHBIA  OKPYT» TPU TOJOCOBAHWU TIO MECTY
HaXO0XKJICHHUS.

4.2. [ToHATHS «MECTO PETUCTpaLMN», «MECTO MPEeObIBAaHUSY,
«MECTO HAXOXICHHS» TpPU TOJOCOBAaHMM IO MECTY
HaXOXKICHHSI.

4.3. TlpoBepka TEXHUUYECKUX CPEJICTB, UCIOIb3YEMBIX JUIS
npremMa 3asBJICHUN O BKIIOYEHUH B CIIMCOK M30Mparesen 1mo
MECTY HaXO0X/IEHHUS] C MAIIMHOYUTAEMBIM KOJIOM.
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IIPAKTUYECKOE 3aHATHE
TECTUPOBaHUE




4.4. Tlopsaok moaayu 3asiBICHUS O BKIIIOUEHUU H30HMpaTes
B CIIMCOK M30MpaTeseil Mo MECTy HaXOXICHUSI.

4.5. Ilpuem u odopmicHHEe 3asBICHUN O BKIIOYCHUH
n30bupareneil B CHUCOK n30upaTesei o MecTy HaX Ok ACHHS.
4.6. Ilpuem u odopmieHue 3asBICHUNA 00 aHHYJIHPOBAHUU
BKJIIOYEHHUS B CIIMCOK M30MparTesnell o MecTy HaX0XJICHHS.
4.7. IlpueM 3asBIeHUN O BKIFOYCHUH B CIIMCOK M30UpaTenen
M0 MECTY HaxXxOXICHUS BHE IyHKTa MpHUeMa 3asBICHUU
(III13).

4.8. Tlopsnok mepeaayn 3asiBICHUI O BKIIOUYEHHH B CIHCOK
uzbupareneil mo mecty HaxoxiaeHus, npuHateix YUK, B
Bbimecrosmyo THUK.

4.9. Tlopsimok TOArOTOBKM KO JHIO (TIEpBOMY JIHIO)
rOJIOCOBaHUS B  paMKax  MeEXaHW3Ma  «MOOWIIbHBIMA
n30UpaTenb.

5. Hocpounoe roigocoBanue | 5.1. JlocpouHOe To0JIOCOBAHME: OCHOBAHHUS, IOPSJIOK 1 IIPAaKTHYECKOE
B IIOMEILEHUU IIPOBEJCHUS, CPOKHU. 3aHsTHE
y4acTKOBOI 5.2. Opranuzanus paborsl YUK B mnepuon mnpoBeneHus
n30MpaTeabHON JIOCPOYHOTO I'OJIOCOBAHUS.

KOMUCCHH (B 5.3. IloaroroBka moOMemEHUS W JOKYMEHTallMH K

IIPEyCMOTPEHHBIX IIPOBEJEHUIO JOCPOYHOIO FOJIOCOBAHUS.

3aKOHOM CIIy4asix). 5.4. Tlopsnok paboThl ¢ M30MpaTeNsIMU MpPU MPOBEICHUU
JIOCPOYHOTO I'OJIOCOBAHUS.
5.5. HWudopmupoBanue BBHIIIECTOSAMIEH HW30UpATEIbHON
KOMHCCUU O KOJMYEeCTBE H30Mparesnel, MporojoCOBaBLIMX
JIOCPOYHO.
5.6. Ocobennoctu pabotsl YUK B neHp romocoBanus npu
MPOBEJICHUHU JOCPOYHOIro TrojiocoBanus. [lopsaok aeicTBuil
npenceparens YUK, mnpousBoaMMBIX € KOHBEpTaMU
JIOCPOYHO TMporojiocoBaBmnx B nomenieHnn YMK B neHb
roJIOCOBaHUs NIEPE] HA4aJIOM I'0JI0COBaHUS.

Tema 4 | PaGora yuyacTKOBOI H30MpaTEeJIbHOM KOMMCCHH B [IeHb, IPEALIECTBYIOLIHI IHIO (II€PBOMY JHIO) F0JI0COBAHMS
6. Pa6ora YUK B nenb, ‘ 6.1. Meponpusatusa, npoBogumele YHWK B  neHs, 2 ‘ Jlexuus




MIPEAMICCTBYIOMNNA THIO | MIPEAIICCTBYIOIMINMA THIO (IIEPBOMY JTHIO) TOJIOCOBAHMSI. MPAKTUYECKOE 3aHITHE
(mepBoMy AHIO) 6.2. Ilpoenenmne 3acemanus YUK. Pacnpenenenue TECTUPOBAHUE
TrOJI0COBaHUS. 00s13aHHOCTEH MEXly WICHAMH YYaCTKOBON M30MpaTeIbHON
KOMUCCHH TIPU TUTAHUPOBAHUU PabOTHI B JTHU TOJIOCOBAHUS.
[Ipunstue pemenuss o rotoBHocth YUK K OTKphITHIO
ITOMCIICHHMS JIJII TOJIOCOBAHUS.

6.3. Opraamsanus padotet YHUK B mnomemenun mis
rOJI0COBAHU, 000pyI0BaHHOM cpencTBamMu
BHICOHA0JIIOIEHUS u TPAHCIIAIUN N300paKeHMS,
TpaHCISIIUU U300pakeHus B cetu HTepHET.

6.4. Ilomywenme ot THUK HUCXOOHBIX [OaHHBIX B
MAIIHHOYUTAEMOM  KOJIE M  KJIIOYEBOIO  HOCHTECISA
uH(pOpMaIUM ¢ UCXOIHBIMH JaHHBIMH O IPOBOJUMBIX Ha
n30MpaTeIbHOM yUacTKe BBIOOpax.

6.5. OOopynoBaHue TMOMEIIEHUS Ui  TOJOCOBAHUSI.
HopmaTuBbl TEXHOIOTHYECKOTO 000PYI0BaHMUSL.

6.6. lloanucanue mnpencenarenem u cekperapem YUK
BBIBEPEHHOTO U YTOYHEHHOTO CIUCKa HW30WpaTesei,
3aBepeHue crucka u3dupareneit neyatsio YUK, paznenenue
CIIMCKAa Ha KHUTH W JIpyrue JEWCTBUS, CBS3aHHBIE C
3aBeplICHHEM YTOYHEHHs CIHCKa u3buparenei.

6.7. PaboTa ¢ n3buparenbHbIMH OIOJIJICTEHSIMU.

Opranusanust padoThbl y4acTKOBOH M30MPAaTEJbHONH KOMHMCCHH IO MOATOTOBKE K IOJOCOBAHUIO ¢ HUCMOJIb30BAHNEM TEXHUYECKHX

Tema 5

CpeicTB
7. Opranu3zanus paboTsl 7.1. JIuCTaHIIMOHHOE AJIEKTPOHHOE TOJI0COBAHHUE. 2 JEKIUS

Y4aCTKOBOM 7.2. InTepakTUBHBINA pabo4Ynii OJIOKHOT. TECTUPOBAHUE
n30upareabHOU 7.3. TlpuMeHeHHE TEXHOJOTHMH HW3TOTOBJICHHS MPOTOKOIA
KOMHUCCHUH MO YUK 06 urorax rojocoBaHus Ha U30UPATEITHLHOM y4acTKe C
MOJITOTOBKE K MAIIMHOYMTAEMBbIM KOJIOM M YCKOPEHHOTO BBOJA JIaHHBIX
TOJIOCOBAHUIO C npotokonga B 'AC «Bpi6ope». OCOOEHHOCTH MPOTOKOJIA
HCIIOJIb30BaHUEM y4acTKOBO# n30upatenbHoi komuccuu ¢ QR-komoM.
TEXHUYECKUX CPEICTB. 7.4. PacmpeneneHue O0O0S3aHHOCTEH WICHOB YYaCTKOBOM

H36I/IpaTeHBHOf/'I KOMHUCCHUU TIPpU pa60Te CO CpCACTBaAMU




IPOrPaMMHOI0 00ECIeUCHHMS.
7.5. IlopsiioK AEUCTBUH YWICHOB Y4aCTKOBON M30MpaTeIbHOM
KOMHMCCUM TIpM HEHUCIPABHOCTAX B paboTe CpeincTB
POrPaMMHOTO O0ECTICUCHUSI.

Tema 6 | Ocobennoctu padorsl YUK npu coBmMenmennu Bb100poB
8. Ocobennoctu  pabotsl | 8.1. Opranuzanus padotsl wienoB YUK mnpu coBmenieHun TEKIUS
YUK mnpu coBMeNieHUH | BHIOOPOB. TECTUPOBAHUE
BbIOOPOB. 8.2. YTouHEHHE CIIUCKOB H30upaTenell MpU COBMELIECHUU
BBEIOOPOB.
8.3. OcobeHHOCTH TOPs/IKA TOACYETa TOJI0COB N30MpaTeneit
u cocraBienusi nporokona YHK 006 urtorax romocoBaHus
IIPU COBMEILIEHNU BBIOOPOB.
8.4. Ocobennoctu punancuposanus YUK npu coBmenieHnmn
BBIOOPOB.
8.5. Kontponp 3a cobOmoaeHneM H30HpaTeNbHBIX IIPaB
rpaXIaH TpH  CcOBMemeHHMH  BbIOOpoB.  I[lopsmok
ompezieNieHusT aKTHUBHOIO HM30MpaTeNbHOrO TMpaBa IpHU
COBMEIICHNHU BHIOOPOB.
Tema 7 | PabGora YUK B n1eHb (1HM) roJ10COBaAHUS
9. Pabora YUK no 9.1. O0s13aHHOCTH npeceaaTens, 3aMECTHTEIIS JIEKIHST

OTKPBITUA Yy4acCTKa.

npezcenarens, cekperaps YUK B neHp (IHM) rogocoBaHus
IIPU NIPOBEJIEHUU TOJIOCOBAHMUS.

9.2. Pabora YUK B neHp (OHU) rollocOBaHUs J0O Haudajia
BPEMEHH I'OJIOCOBAHUS.

9.3. CnMcOoK JOKYMEHTOB, KOTOpbI€ JOJDKHBI OBITH B
MOMEIEHUU U1 TOJIOCOBAHHS M Ha WH(GOPMalMOHHOM
CTEHJIE.

9.4. OneyaTpiBaHME CTAlMOHAPHBIX U MEPEHOCHBIX SIIUKOB
JUISL TOJIOCOBAHMSI, PE3EPBHOIO CTALMOHAPHOTO SIIUKA IS
roJIOCOBaHUs, Iiepesadya U30UpaTeNbHOM JTOKyMEHTaluu
yieHaMm YUK nis npoBeneHus ro1ocoBaHus U T. 1.

9.5. Heiicteus YUK B neHb TogocoBaHHs MEpe] HAYAIOM
rOJOCOBAaHUS, €CIIM  Ha  M30UpaTeNbHOM  y4acTKe




HPOBOAMIOCH JJOCPOYHOE I'OJIOCOBaHHUE.
9.6. Ilepenava B BBIIECTOAIINE M30UpaTEIbHbIE KOMHCCUU
CBEJICHUH 00 OTKPHITUM NOMENICHUH Ui TOJIOCOBaHUS U 00
y4acTHH U30Hpartesneil B BbI0opax.

10.

I'macHocTh B
JIeITCIIbHOCTH
n30HUpaTeIbHBIX
KOMMCCHH.

10.1. Jluma, wuMewnme 1paBO MNPUCYTCTBOBaTh B
MOMEIICHUH Uil TOJ0CoBaHUs (oOecredeHne IIIacHOCTH B
pabore YUK).

10.2. JlokyMeHTbI, MOJTBEpXAAIOIIUE  CTaTyC  JIHII,
UMEIOIINX MpPaBO MPHUCYTCTBOBATH B IMOMEIIEHUU IS
rOJIOCOBAHUSI.

10.3. IIpaBoBoil  craTyc JMI, HUMEKIIUX I[PaBO
IPUCYTCTBOBATh B IOMEIEHUU Ul TOJIOCOBAHUS: IIPaBa,
00513aHHOCTH, OTPAHUYCHUS.

10.4. B3aumopeiictue wienoB YUK ¢ npaBom pemraromiero
rojoca c Ha0JII01aTeNsIMHU, WHOCTPaHHBIMU
(MEeXIyHApPOIHBIMHU) HAOMIOAATENSIMUA, TPEACTABUTEIIMU
CMMU, mnpaBOOXpaHUTENbHBIX OPraHoB, BOJIOHTEpaAMH U
WHBIMU JIMIIaMH, WMEIOIIMMH T[PaBO TMPUCYTCTBOBATH B
MOMEIIEHUH JIJISl TOJIOCOBAHUS B JIEHB ([THU) TOJIOCOBAHUSI.
10.5. YcnoBust ocyuiecTBieHuss pOTO- U BUIEOCHEMKH Ha
U30MpaTeIbHOM YJacTKe.

10.6. IlpaBuna B3aMMHOM KOPPEKTHOCTH IOBEACHMS JIUIL,
MMEIOIIUX [paBO NPHUCYTCTBOBATH B TIOMEIICHUM IS
rosocoBanuss n wieHoB YHUK. Ilopsnok neWcTtBuil mnpu
HapylIeHUH  U30UpaTenbHOrO0  3aKOHOAATeNbCTBA U
OOLIECTBEHHOI'O MOpsiIKa JIMIAMU, TMPUCYTCTBYIOIIMMHU B
MTOMEIIEHUU JJI TOJIOCOBAHUSI.

IPaKTUYECKOE 3aHATHE
TECTUPOBAHUE

11.

T'osocoBanue B
HOMEIIEHUH TS
TrOJIOCOBAHUSL.

11.1. Opranuzanus roj0coBaHus B IeHb (AHU) FOJIOCOBAHUS
B ITIOMEILEHUH JIJIS1 TOJIOCOBAHMSI.

11.2. Tlopsimox paGoTBI CO CIHCKOM H30upareneid B JEHb
(tHM) TosMocoBaHMs. BritoueHue m3bHMpareneil Mo KakUM-
a1n00 MpUYMHAM HE BKIIOYEHHBIX B CIIMCOK M30upaTenei, HO
MMEIOLINX Ha 3TO IPaBO.

IMPAKTUYCCKOC 3aHATHUC
TCCTUPOBAHUC




11.3.  Buasl  JOKYMEHTOB, 3aMEHSIOIIUX  MAcHoOpT
rpaxxaannHa Poccuniickoit denepanuu.
11.4. OcobenHocTH OpraHu3aIuu
n30ouparenel, IBISIOIUXCS HHBATUAaAMHU.
11.5. Pemenue HeEmMTATHBIX CUTyallMid B JIGHb (JIHU)
rOJIOCOBAHUSI.

11.6. OnepatuBHbBIN MOJCYET MPOr0JIOCOBABIINX
n3bupareneit, nepegaya nnpopmaryu B TUK.

T'OJIOCOBAHUA

12.

I'onocoBaHue BHe
OMEIIECHUS UL
rOJI0COBaHHUA.

12.1. Opranuzanys TOJOCOBaHUS BHE TIOMEIICHUS A
rOJIOCOBAHUS: OCHOBAaHUS, CPOKH, TMOPSIOK TMOAAUYUd U
npreMa 3asBJICHUS.

12.2. HopmaTtuBbl 000pYAOBaHUS, HWCHOIB3YEMOTO ISt
TOJI0OCOBAHUS BHE TIOMELICHHUS JIJIs1 TOJIOCOBAHMS.

12.3. Tlopsanok mpoBeneHUs TOJIOCOBAHUSI BHE MOMEIICHUS
JUTSI TOJIOCOBAHUS.

12.4. Tlopsimox pabOTBl €O CIUCKOM wH30uparenei mnpu
OPOBEJCHUN  TOJIOCOBAHUS  BHE  IOMEIIECHUS s
r0JIOCOBAHUSI.
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IPaKTUYECKOE 3aHATHE
TECTUPOBAaHUE

13.

I'omocoBaHue B TeueHue
HECKOJIBKHUX JTHEH.

13.1. OcoOeHHOCTH TOJIOCOBAHUS B TEUCHHE HECKOJIbKHX
JTHEH.

13.2. OcoOeHHOCTHM TOJIOCOBAaHHMS C MCIIOJIb30BaHUEM
JIOTIOTHATEITLHBIX ()OPM TOJIOCOBAHHSI.

13.3. Obecneuenue COXPaHHOCTH OroJuIeTeHEeH.
Hcnonw3oBanne cramuoHapHoro siuka. (OcoOeHHOCTH
paboThI ¢ celi- makeramu.

JIEKIAS
MPAKTHYECKOE 3aHSATHE

14.

UpesBbIuaitHbie
CUTYaLlUH.

14.1. UpesBblyailHble CcHUTyallUM B JHU TOJOCOBaHUS:
MIOHSITHE, BUJBI.

14.2. Pacnpenenenune o6s3anHocTe wienoB YUK mnpu
BO3HUKHOBEHUM  YPE3BbIYAHHOM  CUTyallun B  JHU
rosiocoBanusi. CpOKH MPUHATHUS PELICHUI.

14.3. Anroput™m AE€WCTBUH NpPU YPE3BBIUYANHBIX CUTYaLMsIX,
CBA3aHHBIX C IIEPEHOCOM M30MPATENbHOIO Yy4acTKa B
pE3EpBHOE IOMEIIICHUE.

IMPAKTUYCCKOC 3aHATHUC
TCCTUPOBAHUC




14.4. Anroput™ AEHCTBUN NPHU YPE3BBIYANHBIX CUTYalHsX,
HE CBSI3aHHBIX C IEPEHOCOM M30UPATEIbHOIO Yy4acTKa B
pe3epBHOE OMEIICHHE.

Ioacuer ronocoB u3duparenei, cocraBjieHue nporokosa YUK o0 urorax rosocoBanusi, uToropoe 3acenanue YUK, Bbiiaua

Tema 8 | konuii mporokoa YUK 00 wurorax rosocoBanmsi, npejacraBjieHue mnporokojsa YHUK o0 urorax rosiocoBanusi U HMHOM
u3dupareabHoi fokymentannu B TUK
15. [Toacuet rosiocos. 15.1. Opranmzamuss  paboret YHMK mocnme okoHuaHuUs 2 MPAKTUYECKOE 3aHATHE

rOJIOCOBaHUS B IOMEIIEHUH JIJIS TOJIOCOBAaHUS U J0 Hayala
HEMOCPEJICTBEHHOTO TI0JICUeTa T0JIOCOB U30HpaTEIeH.

15.2. Ilpouenypa nojacueTa rojiocoB n3duparesnei.

15.3. Ilopsanok padotsl wieHoB YUK ¢ HeMCHOIb30BaHHBIMU
OroJUIETEHSIMU: TIOTallleHUe, COCTaBJIEHNE aKTa, OIJIallIeHHE.
15.4. Tlopsgok pabGotrel uneHoB YUK co chuckom
n30uparesneil: moAcyeT W OrJjalleHUe CyMMAapHBIX JAaHHBIX,
OpOIIIOPOBKA CITUCKA B OJIMH TOM, XpaHEHHE CIIHCKA.

15.5. 30uparenpHbIe OFOJUICTCHH:

YCTaHOBJICHHOW M HeycTaHOBIeHHOW ¢opMebl. [locnencTBus
oOHapy>keHHsI OI0JUIETEeHEH HEYCTaHOBICHHON (POPMBI;
nelicTBuTenbHble U HeneiicTButenbHble. [lopsaok paboTsl ¢
HEeeWCTBUTEIbHBIMU OIOJIIETEHIMU;

UCIIOPYCHHbIE W HEHUCIOJIb30BaHHbIE  H30MpaTelbHbIE
OroJIeTeHH.

15.6. Tlopsinmok pabGoThl € TMEPEHOCHBIMH SLIMKAMM IS
rOJIOCOBAaHUS: NPOBEpPKAa IUIOMO U BCKPBITHUE SIIHUKOB,
HoJcUeT M30UpaTenbHbIX OroJIeTeHeH ©  3asBIeHUI
n3bupareneil.

15.7. Tlopsnok paboTbl ¢ cei-makeramu: MpoBepKa H
BCKPBITHE, TIOJICYET N30MpaTEIbHBIX OIOJIJIETEHEH.

15.8. Tlopsmox pabOTBl CO CTAlMOHAPHBIM SIIIUKOM JJIst
rOJIOCOBAaHUS: TMpOBEpKa IJIOMO M BCKPBITUE SIIIMKA,
CMeIIMBaHUe C OIOJUICTEHSIMU U3 TEPEHOCHBIX SIIMKOB,
COPTUpPOBKa M  mojcyeT  OJUIeTeHel,  OrjalleHue
pE3yJIBTaTOB.

TECTUPOBAHUE




15.9. OcobenHoctn mojcYeTa TOJIOCOB H30Mparesneil mnpu
MPOBEJICHUM TOJIOCOBAHUS B TEUEHHWE HECKOJIbKUX JHEH

TTOAPSII.

16.

CocraBneHue mpoToKoia
YUK 06 utorax
TOJIOCOBAHUSI.

16.1. KonTponbHble ¥ UWHBIE COOTHOILIEHUS JaHHBIX
nporokojga YUK 00 wurtorax romocoBanus. IIposepka
KOHTPOJIbHBIX COOTHOLIEHUH 1o npoTokoiay YUK 006 nrorax
roJIOCOBaHUS (KOHTPOJIBHBIX, MaTeMaTUYECKHX,
JIOTUYECKUX).

16.2.  Anroput™M = JOEHCTBM  TIPH  HEBBITOJIHCHUH
KOHTPOJIbHBIX, MaTeMaTUYeCKUX  WJIW  JIOTUYECKUX
COOTHOILICHUH.

16.3. Opranuzamuss  padotet YUK 1o cocraBiieHHIO
IpPOTOKONIa OO0 UTOrax TOJOCOBAaHUS I MOANUCAHUS
ynenamu YUK. Kpurepuu omnpeneneHuss HE0OXOAUMOCTH
COCTaBJICHUS] TPOTOKOJIA C OTMETKOU «ll0BTOpHBIIY.

JICKI WA
IMPAKTHUYCCKOC 3aHATHE

17.

Hrorosoe 3acenanue
YHUK.

17.1. TlpoBenenue urorooro 3acenanus YMK. OcHoBHbIE
neicrBus npencenarens, cexperaps YUK npu nposenenun
urorosoro 3acenanus Y MK.

17.2. PaccmoTpeHue anob U 3asBIEHUN 0 HapyIIEHUSX pU
rOJIOCOBAaHUU U IIOJICUETE TOJIOCOB.

17.3. Ilognucanme mnpotokona YUK 00  wurorax
TOJIOCOBAHUSI.

17.4. Pabora YUK mno mOAroTOBKE M BbIJAYE KOIHMA
nporokosna YUK 00 wurorax romocoBanus (IpoBepka
HaJIM4Ms BceX pPeKBU3UTOB B mpotokose YUK 06 wurorax
rOJIOCOBaHUA).

17.5. Ilopsnok wm3rortosineHus komuu nportokona YUK ¢
ucnonp3oBannem CIIO YUK. 3aBepenue xkonmuu mpoTOKOJIA
VUK, wm3roroBinenHoro c¢ wucroib3zoBanuem CIIO YUK, c
ucnonb3zoBanneM KOUB.

17.6. IloaroroBka K MpenCTaBICHHUIO NEPBOrO JK3EMIUIIpPA
nportokosia YUK 06 utorax rosocoanus ¢ mproOaeMbIMu
Hemy pokymeHtamu B THUK. IlepedueHp 1OKyMEHTOB,

1,5

IMMPAKTUYCCKOC 3aHATHEC
TCCTHUPOBAHUC




npuiaraeMbix K nporokony YUK o6 urorax ronocoBanusl.

18.

Ilepenaua
n30upaTeIbHOM
noxymentauuu B TUK.

18.1. MHeiictBus mnpenceparens YUK B xoxe mnepenauu
nmepBoro  sk3emrmuiipa nporokonma YHUK 006  wurorax
rOJIOCOBaHUS C MpHOOIaeMbIMU HeMy JoKymeHnTamu B TUK.
18.2 Ilopsinok neiictBuid YUK npu noarotoBke U nepenaye
B TUK wu3buparenbHON MOKyMEHTAIMH, 332 HCKIIOYCHHEM
nmepBoro  sk3emrmuiipa mnporokonma YHUK 006  wurorax
rOJIOCOBAHUS.

18.3.0co0eHHOCTH BBOJA JaHHBIX MpoTokosoB YMK 00
UTOrax rojsocoBanus B 6a3y naHusix ['AC «BbeiOOpBD».
18.4.CocraBnenue npotokona YUK 06 urorax rojocoBaHus
¢ oTMeTKOM «I10BTOPHBIN».

18.5.I1potokon 3acenanuss YHUK. Pemienne o BHeceHUHU
yrouHeHHi B TpoTokon YUK 00 WTOrax ronocoBaHHs |
COCTaBJICHUH TMPOTOKONa 00 MTOrax TOJOCOBaHHUS C
oTMETKOH «IIOBTOPHBIIY.

18.6. CocraBnenue nona YHUK c¢ ormerkoir «lloBTOpHBIN
MOJICUET TOJIOCOBY.

18.7. ®opmbl u o00pa3ipl 3aMOIHEHUS JTOKYMEHTOB,
noaroraBiuBaemMeix YUK mnpu cocraBieHuH DpOTOKOJIA C
0TMETKOMN «I10OBTOPHBIN OACUET rOJIOCOBY.

1,5

IMPAKTUYCCKOC 3aHATHUC
TECTUPOBAHUC

Tema 9

dunancoBoe obecneyenue YUK B nepnoj moagroroBKu u npoBeieHusi BLIGOPOB

19.

duHaHCOBOE
obecneuenne YUK B
MEePUOJ MOATOTOBKH U
IIPOBEJICHUS BIOOPOB.

19.1. Ilopsnok BBIIENEHHMS U PACXONOBAaHUSA JEHEKHBIX
cpenactB YUK Ha noAroToBKy M IpoBeJEeHHE BHIOOPOB.

19.2. Cmera pacxonoB YUK Ha noArotoBKy M NpOBENEHUE
BBIOOPOB.

19.3. IlopsinoK HAYMCIIEHHS W BBIIUIATHI JOTIOJIHUTEIBHON
OTUTaTHl Tpy/Ja (BO3HATPaXACHUS), KOMIICHCAIIMH 3a padoTy
yieHam Y UK.

19.4. OopmieHne rpakIaHCKO-TIPaBOBLIX JOoroBopoB YUK
Ha BBIMOJIHEHHE DPAa0OT M OKa3aHUE YCIYT, CBSA3aHHBIX C
MOJIFOTOBKOM U NMPOBEIEHUEM BBIOOPOB.

19.5. IlopssioK cocTaBiI€HUS M CPOK NPEACTABJICHUS OTYETA

1,5

JICKITUS
TECTUPOBAHUE




YUK o0 1nocTymieHud M pacXOJOBaHMM CPEACTB Ha
MOJITOTOBKY M MPOBEJICHUE BLIOOPOB.

Tema 10 | FOpuanyeckasi 0TBETCTBEHHOCTD 32 HAPYIIEHNs 3aKOHOAaTebcTBa Poccniickoit @enepannu o BbIOopax

20. KOpuanaeckas 20.1. OOure moMOKEHUS O FOPUIUICCKON OTBETCTBEHHOCTH 1 TEKIUs
OTBETCTBEHHOCTb 32 B N30MpaTeIbHOM IpolLIecce. TECTUPOBAHUE
HapyILIEHUs 20.2. KOHCTUTYLHMOHHO-IIpaBOBasi OTBETCTBEHHOCTb 3a
3aKOHOJATENbCTBA HapylleHue 3aKkoHojaTenbcTBa Poccuiickoit denepanum.

Poccuiickoit @enepanun | 20.3. AJMUHUCTpAaTUBHAs OTBETCTBEHHOCTH 3a HAapyILLEHUE

0 BBIOOpAX. 3aKoHoJaTenbcTBa  Poccuiickoit  ®Denepanuu. Yyactue
IIPEACTABUTENICH YUK B aIMUHUCTPATUBHOM
CyZI0IIPOU3BOJICTBE.

20.4. VYronoBHas  OTBETCTBEHHOCTb 3a  HapyllE€HUE
3aKoHoJaTenbcTBa Poccuiickoit denepanum.

Tema 11 | YnpasieHue KOHQJIUKTAMHU

21. Yrpasnenue 21.1. Tunonorus KoHGIUKTOB. DYHKIUM U ITUHAMHUKA 1 JIEKLIUS
KOH(IJINKTAMH. KOH(IIUKTA. TECTUPOBAaHUE
21.2. Crpareruu mnoBeAeHHs B KOH(DIUKTHOM CHUTYyallUH:
MPOTUBOICUCTBHE, KOMIIPOMHUCC, COTPYIHUYECTBO, YXOII,
yCTYIIKA.

21.3.  PaspemieHne  KOH(JIUKTHBIX  CHUTyaluii  Ha
n30UpaTeIbHOM Y4acTKe.

21.4. TlpodpwmnakTuka BO3HHKHOBEHHUS  KOHQIMKTHBIX
CUTyalluii Ha U30UpaTeIbHOM Yy4acTKe (dTHKA JIEOBOTO
o01eHns).

HUTOI'O: 30




