YTBepxKIeH
peweHreM balikanoBCKOU paliOHHOU
TePPUTOPHUATLHON U30MpaTeTbHOM
KoMuccuu ot 27 suBaps 2023 r. Ne 1/4

TemaTHYeCKHUH IJIaH 00yYeHHs YUACTKOBBIX H30MpaTe/IbHBIX KOMUCCHIA,
c(hopMHpPOBAHHBIX Ha TeppUTOpHHU ballKa/I0BCKOr0 MyHULIMIIA/IGHOTO paiioHa CBep/A/I0BCKOM 00/1aCcTH,
M pe3epBa COCTABOB YYaCTKOBBIX H30HpaTe/IbHbIX KOMHCCHI Ha 2023 roj

KommuectBoO ®dopma

NeNe Tema 3aHATUA CopepxaHue 3aHATUA
y4eOHBIX YacoB 3aHATHUA

3akoHoarenbcTBO Poccuiickoit @epepanun o Boioopax. ITosiokeHHe yuacTKOBBIX H30MpaTeabHbIX Komuccuii (Janee — YVIK) B cucreme
W30HpaTe/TbHBIX KOMHCCHI

1. | 3aKoHO/aTenLCTBO 1.1. 3akoHogaTensCcTBO Poccuiickoii ®Pezepaiid 0 BbIOOpax. 1 JIeKLIUS
Poccuiickon IIpaBoBoy craryc YUK, HOpMaTHBHO-IIpaBOBOEe peryIvpoOBaHUe ee TeCTUpPOBaHUe
®denepanu o JlesATe/IbHOCTH.

BeIOOpax. [Tonoxkenne | 1.2. Opranu3auus u raaHupoBaHue AestensHocTd YUK, mpoBegeHue
YUK B cucreme [1epBOI0 OPraHM3aljMOHHOr0 3ace/laHusl.
n30MpaTebHBIX 1.3. OcHOBHbIe CPOKM WM30HpaTeNbHBIX [JeMCTBUMA TIPU TOATOTOBKE M
KOMUCCHIA. TIPOBe/IeHHUH BHIOOPOB.
1.4. TlpaBa u obs3aHHOCTH uneHOB YMK c mpaBoMm peraromero
roJioca.
1.5. TlosHoMouusa Tipejcefaresisi, 3aMeCTUTeNs TIpefcejaresis,
cekpetaps YUK.

1.6. Pacripeseniernie obsi3aHHOCTel Mexxay wieHamMu YUK c mpaBom
pelliaolLero rojioca B repro/], MpoBejeHus n30upaTe/lbHONM KaMITaHUH.
1.7. Tlopsimok u ¢opmbl B3auMogelicTBuss YUK ¢ BbIIIECTOSIIUMU
130MpaTelbHBIMA KOMUACCUSIMU.

1.8. TlpuocraHnoBnenve monHomounii uieHoB YVK. Bo3o6GHoBreHue
rosiHomouuii useHoB Y VK nocsie mprocTaHOB/IEHUS.

1.9. Tlopsinok ¢dopMupoBaHUsI pe3epBa COCTAaBOB  YYaCTKOBBIX
n30upaTe/nbHbIX KOMUCCHMA. Ha3HaueHWe HOBOTO ujieHa y4aCTKOBOM




KOMHCCHH U3 pe3epBa COCTABOB YUaCTKOBBIX KOMUCCHH.

1.10. O6yuatomue pecypcol LUK Poccun, PIIOUT npu LUK Poccuw,
W36upaTenbHol Komuccuu CBep/JIOBCKON 00/1aCTH B [1eSITeIbHOCTH
YUK.

Jle/10npou3BOACTBO B

y4acTKOBO# n30uparebHO KoMuccid. OCHOBHbBIe H30UpaTe/bHbIe

JOKYMeHTHI, cocraBjsieMble YUK

[enonpousBoCTBO B
YUK. OcHOBHLIE
n30upaTe/ibHbIe
JIOKYMEHTHI,
coctaBnsiemble Y UK.

1.1. OcHoBHbIe u3bHpaTenbHbIe JOKYMEHTHI, COCTaBisieMbie Y K.

1.2. IlpueM, perucTpanysi ¥ NpoXoXKJeHue JOKYMEHTOB (BXOSAIINX).
1.3. OcHoBHble TpeboBaHUSI W TIOPSAAOK OGOPMJIEHHSI [JOKYMEHTOB
YUK.

1.4. TloprotoBka, oc¢dopM/IeHHe, BBINYCK, Yy4yeT [JOKYMEHTOB,
paccMatpuBaembIx Ha 3acefiaHusix YUK (BHyTpeHHUe JOKYMEHTHI).
1.5. Opra#uzanms paboTbl C  OTIPAB/SEMBIMU  (UCXO/SAIIMMU)
JIOKyMeHTaMH.

1.6. OcobeHHoCTH paboTHI ¢ obOpaleHUssMUA TpaXkaaH. PaccmoTrpeHue
YUK  obpamjennii  (kano0, 3asiBJleHMH) O  HapylleHUH
3aKOHO/IaTeTbCTBa O BbIOOpax B mepuos n3bupaTebHON KaMITaHHH.
1.7. ®opmupoBaHWe Jel U Tiepejaya MX B BbILIECTOSIIYIO
n30UpaTebHYI0 KOMUCCHIO.

1.8. UutepakTuBHBI pabouunii OsokHOT YWK. W3b6upaTesnbHble
JIOKYMeHTB], cocTas/isieMble Y UK.

1

JIeKLUs
TeCTUPOBaHUe

Pa6ora yqaCTKOBOﬁ I/I3ﬁl/lpaTEJILHOI7I KOMHUCCHHA C MOMEHTA Ha4d/Id OCYIIeCTB/ICHUA I/I36HpaTEIH:HLIX HEﬁCTBHﬁ A0 qHHA,

npeAIecTBYOLIEro JHI0 (IepBOMY /IHI0) r0/I0COBAHUSA

Hetictus YUK,
KOTOpbIe
OCYILIeCTBJISIFOTCS 3@
10 gHel [0 AHA
(mepBoro [JHs1)
r0/I0COBaHUSI.

1.1. OcHoBHble 3Tanbkl pabotel YUK ¢ MomeHTa Hauana
OCYILIeCTB/IEHUS n30MpaTeTbHBIX JIeCTBUM Zo [HS,
MpeJLIeCTBYIOLEro JAHIO (IepBOMY JiHIO) F0JIOCOBAHUS.

1.2. O6bopyaoBaHue U30MpaTebHOTO yUacTKa.

1.3. KoHTponb 3a TIpoBefieHHMeM TpeiBLIOODHOM aruTalyyd Ha
TeppUTOPUM U30MpaTeTHHOTO yyacTKa.

1.4. ndopmupoBanue usbuparteneii o BbiOOpax. Pasnmuume Mexay
uHpOpPMUpPOBaHMeM M30uparesieil U MpeBEIOOPHON aruTaruen.

1.5. TpeboBaHve K cofep>KaHHIO WH(POPMALMOHHBIX MaTepuasoB,
pa3melnjaeMbIX Ha CTeH/e B nomenenuu Y UK.

1.6. TlpaBoBble OCHOBaHHWs U OrpaHUYeHUsi TIPU NIPOBeleHUU OINPOCOB

1,5

JIeKLyst
TIpaKTHUeCKoe
3aHsATHe
TeCTHPOBaHUe




n3bupaTesieil B leHb rOJI0COBaHUSI.

1.7. Pabora c oTebHBIMHM KaTeropusMu u3buparesieii (HaXOAsAIIMXCsS
B MeCTaX BpeMeHHOT0 TpeObiBaHUsI, PaOOTAIOIIUX Ha MPeJIPUATHSIIX C
HETIPEPLIBHBIM I[UK/IOM pabOThl, B OTHOLIEHWA KOTOPBIX B KauecTBe
Mepbl TipeceueHuss W30paH [JOMAILHUM apecT, 3a70r WM 3arpet
onpeJile/IeHHbIX [IeMCTBUM), a TakKkKe C BOEHHOC/IYXKAllUMU WU C
130upaTeis MU C UHBAIUAHOCTBIO.

1.8. Pabora YUK co crnmckoMm u3bupareneii: OCHOBHbIE IIpaBU/IA
paboThl, yTOUHeHHe CIUcKa u30upaTesiell, WCK/IOUeHWe U3 CIHCKa
n30upaTesiell ¥ BK/IIOUEHHE B HETO JIaHHBIX 00 n30upaTessx.

1.9. IMonyuenue n3 TUK uzbuparenbHbIX Or0/IIeTeHEH.

2. | «MoOubHbIHI
n3bupartenb» —
roJI0COBaHUE
n3buparesiei o
MECTY HaxOK/IeHUSI.

2.1. ToHsATHS «aKTHBHOe M30MpaTebHOE TPaBO» U «M30MpaTe/TbHbIN
OKpYI'» IPY I'0JIOCOBAHUU T10 MEeCTY HaXOKJeHUs.

2.2. TloHATUST «MECTO PEruCTpalih», «MeCTO TpeObIBaHUS», «MeCTO
HaxO0>X/JleHWsI» TIPU F'0JI0COBaHUU 10 MeCTY HaXOXK/IeHUs.

2.3. IlpoBepka TeXHUYECKUX CPeLCTB, UCIO/b3yeMbIX JJis1 TpueMa
3asB/ieHUA O BK/IOUEHWHM B CIHACOK u3buparesieli 1Mo MecTy
HaxO0)X/leH!sl C MalllMHOYUTaeMbIM KOZ,OM.

2.4. TlopsiioK Tofiauu 3asiBlieHUs1 O BK/IFOUeHUU u3buparesst B CIIMCOK
n30upaTesielt o MeCTy HaXOXK/JeHMUS.

2.5. Tlpuem u odopmsieHHe 3asiBlIeHUI O BK/IFOUeHUU W30upareseii B
CITMCOK M30uparesieit o MecTy HaXOK/IeHMs.

2.6. [IpueM 1 opopmiieHHe 3asiB/ieHUM 00 aHHYJTUPOBAHUU BK/TFOUEHUS
B CITMCOK M30uparesieit 1o MecTy HaXOxK/eHMsl.

2.7. TlpueM 3asiB/ieHUI O BK/TFOUEHHH B CITUCOK U30uparesieii 1o MeCTy
HaxOo)K7leHHsl BHe ITyHKTa npueMa 3assaenui (I1113).

2.8. Tlopsigok TiepefauM 3asBleHHM O BK/IOYEHWW B CIIHCOK
uzbuparesiell TO MeCTy HaxoxzeHWs, mpuHATEIX YUK, B
BhIlIecTosyo TUK.

2.9. TlopsijoK MOArOTOBKM KO [AHKO (IEpBOMY [HIO) TOJIOCOBAaHUSI B
paMKax MexaHM3Ma «MOOU/IbHBIN U30upaTenby.

1,5

MpaKTUYecKoe
3aHATHe
TeCTHPOBaHUe

Pa6oTa yuacTKOBOM H30HpaTe/IbHON KOMHCCHH B [I€Hb, PEALIeCTBYOIIMI JHIO (IePBOMY /AHIO) '0/I0COBAHUS

1. | Pa6ora YUK B feHb,

| 1.1. MeponpusaTusi, npoBoaumbele YK B JeHb, npe,qmeCTBy}omm‘/i\

1,5

JIEKI[US




Mpe/leCcTBYOLIUN
[HIO (TIepBOMY [IHIO)
roJ/I0COBaHUs

JIHIO (TIepBOMY [IHIO) TOJIOCOBAHUSI.

1.2. TIpoemenue 3acemanuss YWK. Pacripenmenenue o6s3aHHOCTeH
MEXJy WieHaMd YuaCTKOBOW u30MpaTenbHONW KOMUCCHUM  TIpH
TJIaHUPOBAaHUM PA0OTHI B [THU TOJ0COBaHUs. [IpUHSATHE peleHus O
rotoBHOCTH YUK K OTKPBITHIO IOMeLLleHUs [i/11 TOJI0COBaHMUS.

1.3. Opraamsarus pabotel YUK B TOMeNIeHWHW i T'OJ0COBAHUS,
000pyZIOBaHHOM Cpe[ICTBAMU  BH/IeOHAOMIOZIEHUsT W TPaHC/ISLUU
1300pa’keHus], TPAHCISALUN U300pakeHus B ceTH VIHTepHeT.

1.4. TTonyuenune ot TUK HUCXOAHBIX JAHHBIX B MAllIMHOYMTAaeMOM KOZie
Y K/IIOUEeBOr0 HOCUTeNss UH(POpPMAlMM C HWCXOAHBIMUA [JaHHBIMU O
TIPOBO/IUMBIX Ha U30MpaTeslbHOM yuacTKe BbIOOpax.

1.5. OOGopymoBaHue TIOMellleHUst [jIsi TOJIOCOBaHMs. HopmaTuBbI
TeXHOJIOTHUeCKOro 060opy/10BaHusI.

1.6. ITopnucanue npencenartesneM U cekperapem YMK BbIBepeHHOro U
YTOUHEHHOTO CIMCKa W30upaTesieli, 3aBepeHHe CIHMCKa W30upaTeseit
neuvateto YUK, pa3peneHue crvcka Ha KHUTW U [Ipyrue OeuCTBUS,
CBsi3aHHbIE C 3aBepllieHNeM YTOUHeHUsI CIIMCcKa u3buparerei.

1.7. Pabora c n3buparesbHbIMA OFOJITIETEHSIMH.

TeCTUPOBaHHE

Pabora YUK B Pabora YUK B /jeHb (AHH) ro/10COBaHMSI.

Pabora YUK no
OTKPBITHS yyacTKa.

1.1. OO6s3aHHOCTH TIpeAcenaTesisi, 3aMeCTHTeNs TpejcenaTeis,
cekperapss YUK B pjeHb (OHM) Tr0/I0COBaHMSI TpU TPOBeJE€HUU
r0JIOCOBAHUSL.

1.2. Pabora YUK B JeHb (JHH) T0JIOCOBaHMS [0 Hayaja BpeMeHH
r0JIOCOBAHUSL.

10.3. Cr1coK [JOKyMeHTOB, KOTOPbIE I0/DKHBI ObITH B TIOMEIIIEHUH [I7Ist
ro/I0COBaHUs U Ha MH(OPMAL[OHHOM CTeH/Ie.

1.4. OrieuaTbiBaHMe CTaljUOHAPHBIX Y TEPEeHOCHBIX SIUKOB JJIs
rosiocoBanusi, KOWMDB*, pe3epBHOro CTalMOHApHOrO AIIUKA [JIS
rOJI0COBaHUs, Trepejaua u3buparenbHON JoKyMeHTalUWu uneHam YUK
JLIS1 TIPOBeJleHUs T0JIOCOBaHUA U T.J,.

1.5. [HetictBus YUK B [leHb T0J/IOCOBaHUsl Tiepefi HauaaoM
rO/I0COBaHUs, ecM Ha u30uUpaTeslbHOM ydYacTKe TIPOBO/UIOCH
JIOCPOYHOe r0JI0COBaHMe.

JIeKLUs




1.6. Tlepesaua B BhILIECTOsIIIME W30HpaTe/bHbIe KOMUCCUN CBEZIEHUI
00 OTKpBITUM TIOMEIIeHWH [I/I1 TOJIOCOBaHUA W 00 ydacTuu
n3buparesieil B BIOOpax.

I'macHocCTh B
J1eATe/TbHOCTH
130MpaTe/TbHBIX
KOMMCCHH.

2.1. Jluya, uMerolMe TMpaBO NPUCYTCTBOBATb B TOMEL|€HUU [JIs
rojocoBaHus (obecrieueHue riacHOCTH B pabore YUK).

2.2. JIOKyMeHTBhI, TOATBep)KJarlie CTaTyC /L, UMEIOIIUX IIpaBo
TIPUCYTCTBOBATh B ITIOMELL|eHUH /1JIs1 FOJIOCOBaHUSI.

2.3. IlpaBoBoM cTaryC /ML, HMEIOLIUMX IIpaBO MPUCYTCTBOBaTb B
TIOMeIIIeHHH JIJIs1 TOJIOCOBAHMS: TIpaBa, 00s13aHHOCTH, OrpaHUUeHUsI.
2.4. B3aumogerictBue uneHoB YVK ¢ mpaBoM pellaroiiero rosuoca
HabJsroziaTensiMu, VHOCTPaHHbIMU (MeXXayHapoJHBIMU)
Habmofarensmy, mnpefcraButensMd CMU, mpaBOOXpaHUTETbHBIX
OpraHoOB, BOJIOHTepaMM W WHBIMU JIMLIAMH, WMEKOLIUMU I[1paBo
NIPUCYTCTBOBAaTh B IIOMEILEHUU [ TOJ0COBaHUS B [ieHb (ZHH)
r0JIOCOBAHUSI.

2.5. YcnoBus ocymlectBieHusi ¢$OTO- U BUAEOCHEMKH  Ha
1301paTelbHOM y4acTKe.

2.6. IlpaBuia B3aMMHOM KOPPEKTHOCTH TIOBeJEHUS /UL, UMEIOLINX
1paBO IPUCYTCTBOBAaTb B IIOMEI|eHUM [Jisl [0JIOCOBAHUSl U U/IEHOB
YUK. Tlopsigok [eiCTBMI TpW HapylleHWd W30UpaTesibHOTO
3aKOHO/laTe/IbCTBa U 00I111eCTBEHHOTO ropsiika JIML[aMH,
TIPUCYTCTBYIOLMMY B TIOMELL|eHUH /ISl TOJIOCOBAHMS.

1,5

MIpaKTUYeCcKoe
3aHsATHe
TeCTHPOBaHUe

I'onocoBaHue B
TMOMeIleHUH /It
r0JI0COBaHUA

3.1. OpraHuszanys TrojiOCOBaHWsS B [JeHb (JHU) TO0JIOCOBAHUSA B
TIOMeILLleHHH /151 TOJIOCOBAHUSI.

3.2. Tlopsinok paboTbl co cruckoMm u3bupareneli B JeHb (JHU)
roJiocoBaHusl. BmoueHre n3bvparesieit Mo KakuM-mi60 puurHaM He
BKJIIOUEHHBIX B CITUCOK U3bupareseid, HO UMEIOIIUX Ha 3TO TPaBo.

3.3. Bugpl [0OKyMEHTOB, 3aMeHSIOLIUX I[1acClOpPT TpaXkKJaHWHA
Poccutickoit denepariuu.

3.4. OcobeHHOCTM OpraHu3alid TOJIOCOBaHWsA  u30upaTesei,
SIB/ISIFOLLMXCS1 UHBA/IAJAMU.

3.5. PemieHue HeIITaTHBIX CUTYalUW B IeHb (JHU) TOJIOCOBAHUS.

3.6. OrmepaTuBHBIM TIO/ICUET TIPOTOJIOCOBABIIMX  M30UpaTesei,

1,5

MpakTU4yecKoe
3dHATHe
TeCTUPOBaHHE




riepefiaua nH@opmaiuu B TUK.

4. | T'onocoBaHve BHe 4.1. OpraHu3anusi TOJ0COBaHUS BHE TOMeLeHUsl Jis TOJIOCOBaHUS: 1,5 MpakTUUecKoe
ToMelLleHus /1St OCHOBaHWUS$1, CPOKH, MOPSIIOK [0/Iauu U NpreMa 3asiB/IeHUs]. 3aHATHE
r0JIOCOBaHUSA 4.2. HopmaTtuBbl 000PYZOBaHUS, WCIIO/IBL3YEMOTO [Jisi TOJIOCOBAHMUS TeCTUPOBaHUE

BHe IOMelL[eHUs |71 FOJI0COBaHusl.
4.3. TlopsfoK TIpOBeJeHHWs TOJIOCOBAaHUS BHe IIOMeLleHusl i
rO/I0COBaHUsl.

4.4. Tlopsimok paboThl co crnMcKoM w30HupaTernedl TIpY TPOBeJeHUN
rOJI0COBaHUs1 BHe NTOMeLeHHUsI /Il TOJI0COBaHMSL.

5. | Upe3BbluaiiHble 5.1. UpesBblyaliHble CUTYallMM B JHU FOJIOCOBAHUS: ITOHSITHE, BU/IbI. 1 [IpaKTHUYeCcKoe
CUTYaL[1H. 5.2. Pacripesienennie obs3aHHOCTel uneHoB YUK mpu BO3HUKHOBEHUH 3aHATHe
ype3BblYaMHOW CUTyallUd B JHU TrojocoBaHusl. CpOKM IIPUHATHSA TeCTUpPOBaHUe
pelleHu.

5.3. AIropuT™ [ieMCTBUM NPY UYpe3BbIUaNHBIX CUTYaLUsX, CBSA3aHHBIX
C repeHOCoM U30upaTenbHOro yyacTKa B pe3epBHOe IOMellleHHe.

5.4. AuropuT™M [eMCTBUM IIPU 4Ype3BblUYaWHBIX CUTyaldsiX, He
CBSI3aHHBIX C TIePEHOCOM H30MpaTeNbHOrO yuyacTKa B pe3epBHOE
TIOMelLlleHue.

IToacuer rosiocoB u3dbuparesneii, cocrasjieHne nporokosia YVIK 06 urorax rosnocoBanus, urorosoe 3acefanue YUK, Boijjaua Kkonuu
npoTtokosia YUK 006 utorax rosiocoBaHusi, mpeicraB/ieHue nporokona YUK 06 urorax roiocoBaHusi 1 HHOW W30HpaTe/TIbHON JOKYMEHTaLUH

B TUK
1. | TloacueT ronocos 1.1. Opranu3zainusi pabotel YUK Tmocie OKOHYaHUs TOJIOCOBAHUS B 2 TpaKTUyecKoe
MOMeLLeHUN [JI1 TOJIOCOBaHUSI WM [0 Hauaja HernocpefCTBEHHOIO 3aHATHE
TI0/iCueTa roJioCcoB U3buparesiei. TeCTUPOBaHUE

1.2. TIpoueaypa nojcueTa rojocoB u3buparesnei.
1.3. Tlopsimok paboTtel wieHoB YWK ¢ HeUCIONb30BaHHBIMHU
Oro/i7IeTeHsIMU: TIOTallleHre, COCTaB/IeHHe aKTa, OrJiallleHue.
1.4. Tlopsimok pabotel uneHoB YUK co crmckom wu3buparesnei:
TMO/ICUeT U OrjiallleHre CyMMapHBIX JaHHBIX, OpOILFOPOBKA CITHMCKA B
OJJUH TOM, XpaHeHHe CITHCKa.
1.5. i36uparenbHbIe OrO/IETEHU:

yCTaHOBJIEHHONW U HeycTaHoB/leHHOW (opmbl. [locnenctBus
obHapy>xeHUs OroJi7ieTeHel HeyCTaHOB/IEHHOW ()OPMEI;




JelicTBUTe/bHbIe W HeflelicTBUTeNbHbIe. [lopsilok paboThl C
He/lefICTBUTeTbHbIMH OIO/IIeTeHsIMY;

VICTIOpYEHHbIe " HeNCI0/1b30BaHHbIe n3buparesnbHble
OrosIeTeHu.
1.6. Tlopsimok paboThl C MEepPeHOCHBIMU SIIMKAMU JIJIs1 TOJI0OCOBaHUSL:
NpoBepKa TIOMO U BCKpBITHE SIIWKOB, TOACYET H30MpaTeTbHbIX
OrosteTeHel U 3asiB/IeHHN U30MpaTesei.
1.7. Tlopsimok paboTBI CO CTAL[MOHAPHBIM SIIMKOM [I/Isi TOJIOCOBAHMSL:
IIpoBepKa 1JIoM0 1 BCKPBITHE SIII{Ka, CMeLlIMBaHue C Oro/ijieTeHs MU U3
TepeHOCHBIX  SIJUKOB, COPTHPOBKA U TOACYeT OrosieTeHel,
orJiallieHue pe3y/bTaToB.
1.8. OcobenHocTH MOACYETa TOJIOCOB M30Mpartesneli Mpyu MPOBeJEeHUH
r0JIOCOBAHUSI B TeUueHHe HeCKOJIbKUX JIHel MoJpsi.

CocrasneHue 2.1. KoHTpoJIbHBIE U MHBIE COOTHOIIIEHUS JaHHBIX MTpoTokona YUK 06 1 JIeKLIUA
npotokona YUK 06 uTorax rojocoBaHusi. [IpoBepka KOHTPOJIbHBIX COOTHOLIEHWM TI0 TpakTUYecKoe
WTOTaxX TOJIOCOBaHUs | mpoTokosly YUK 06 wurorax romocoBaHusi  (KOHTPOJIBHBIX, 3aHATHe

MaTeMaTUueCKUX, JIOTUYEeCKUX).

2.2. AnroputM [eMCTBUM TIpU  HEBBITOJHEHWH KOHTPOJIBHBIX,

MaTeMaTUueCKUX WIN JIOTUUeCKUX COOTHOLIEHUM.

2.3. Opranmsauusi pabotsi YUK 1o cocraBieHHIO TIPOTOKO/MA 00

uTOorax rojiocoBaHusa s nozanucaHvus wieHamu YWK. Kpurepuu

oripe/ieieHUs HeOOXOJUMOCTU COCTAaB/IEHUSI TIPOTOKOJIa C OTMETKOU

«[TOBTOPHBIII».
Utorosoe 3acenanvie | 3.1. IlpoBenenue uroroBoro 3acesanuss YUMK. OcCHOBHble [eWCTBUS 1,5 TpaKTUyecKoe
YUK npexncenarens, cekperaps YWK T1ipy 1poBeieHUU UTOTOBOTO 3aHATHe

3acesanus YUK. TeCTUpPOBaHUe

3.2. Paccmotpenue >kanob® U 3asBleHWM O HapyLIeHUsX T[pu
r0JIOCOBAHUU U TOJiCUeTe TO/I0COB.

3.3. IToamicanue mipotokosia YUK 06 utorax roocoBaHusl.

3.4. Pabora YUK mo nmoAroToBKe u Bbljaue Koruii mpoTokosa YUK o6
WTOrax TrOJ0COBaHMsl (TIpOBepKAa Ha/lWuMsi BCEX PpEKBU3UTOB B
npoTokosie YUK 06 uTorax rosiocoBaHus).

3.5. Tlopsijok wm3rotoBieHuss Komuu Tmipotokoma YUK ¢




rucnosibzoBanueM CITIO YUK. 3aBepeHue kormuu mpotokona YUK,
U3roToB/IeHHOro ¢ ucrosb3oBaHnueM CIIO YUK, c ucronb3oBaHUeM
KOWB.

3.6. [ToaroroBka K Iipe/iCTaB/IeHUIO TEPBOr0 3K3eMIUIsgpa MPOTOKOJIa
YUK 06 utorax rosiocoBaHus C proOIIlaeMbIMU HEMY [JOKyMeHTaMH B
TUK. TlepeueHb AOKYMEHTOB, MpHiaraeMeix K rpotokony YUK 06
WTOrax roJI0COBaHUS.

[Tepenaua
n36upaTe/bHOM
JIOKYMEHTalUU B
THUK.

4.1. [HenctBusa mnpexacenatens YWK B xope mnepejauu 1epBOro
Jk3eMruisipa npotokosa YMWMK 06 wuTOorax rosiocoBaHUs  C
nipro6iaeMbiMy HeMy iokyMeHTamu B THIK.

4.2. Tlopsinok perictBuii YUK mipu noaroroBke u mnepegaue B TUK
n30upaTeNibHOW — [IOKYMEHTAl[MM, 3a  WCK/IIOUEHHEM  TIepBOro
9K3eMIuIsipa MpoTokosia YUK 06 uTorax rosiocoBaHusl.

4.3. OcobeHHOCTH BBOJIA [JaHHBIX MpPOTOKOMOB YUK 006 wurorax
rojiocoBanus B 6a3y faHHbIX ['AC «BbIO0pHI».

4.4. CocraBnenvie TmipoTokona YUK 00 wurorax Tros0COBaHUSI C
0TMeTKOM «[T0BTOPHBIM».

4.5. TIporokon 3acenanus YUK. PemeHne o BHeCeHHMM YTOYHEHWU B
npotokon YUK 06 urorax roiocoBaHusi ¥ COCTaB/IeHUH MPOTOKOJIa 00
WTOrax rojloCOBaHus C OTMeTKOU «[TOBTOpHBIN».

4.6. CoctaBnenue nipotokosia YUK c otmeTkoil «IToBTOpHBIH MO/CUeT
ro/I0COB».

4.7. ®opMbl ¥ 00pa3Libl 3aMo/THeHUs JOKYMEHTOB, TI0/[T0TaB/IMBaeMbIX
YUK npu cocTaBieHny NMPOTOKO/IA C OTMeTKOU «[10BTOpHBIM nojcueT
r'0JIOCOB».
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TeCTHPOBaHUe

Pabora YUK

0 OPraHu3dilii ¥ TIPOBEJE€HHUI0 I'0/JIOCOBAHHUA B TPYAHOJOCTYNHBIX U OTAA/IEHHBIX MECTHOCTHAX

Pabora YUK 1o
OpraHu3aIuy u
TIPOBE/IEHHIO
roJI0COBaHUA B
TPYAHO/IOCTYIHBIX U
OT/la/IeHHbIX
MEeCTHOCTSIX

1.1. IToHaTHe TPYAHOAOCTYMHBIX U OT/la/IeHHBIX MECTHOCTEH.

1.2. Vicriosib30BaHMe CIMCKa (BBIMHMCKY U3 CIIMCKA) U30Upartee.

1.3. O6ecrieuenne YUK n3bupatenbHON JOKyMeHTaLeH.

1.4. OcobenHocty pabotel YUK mpu JOCPOYHOM TOJIOCOBAaHUU BCEX
nu3buparesneli Ha u30UpaTesbHOM ydyacTKe, 00pa3oBaHHOM B
TPYAHOZLOCTYITHOM WX OTZla/leHHOM MeCTHOCTH.

1.5. Opranuszanusi [OCPOYHOTO TOJOCOBaHMSI OTJENbHBIX Tpynn

1

JIEeKIIUS
TeCTUPOBaHUe




nu3buparenief, HaXOJAMIMXCSI B  3HAUMTENbHO  y/aleHHBIX  OT
TIOMeIL[eHYsI /i1 TOJI0COBAHMSI MeCTaX, TPAaHCIIOPTHOe COoDIjeHre ¢
KOTOPBIMU OTCYTCTBYeT WJIY 3aTPyHEHO.

1.6. Tlopcuer romocoB wu3buparesneii Ha W30MpaTeNbHBIX YuacCTKax,
00pa30BaHHBIX B TPYJHOJOCTYITHBIX WA OT/aleHHBIX MEeCTHOCTSIX, U
0CcOOEHHOCTH TIOACYeTa TOJIOCOB U30Wparesiei, CBs3aHHbIE C
rOJI0COBaHUEM OT/le/IbHBIX TPYIIN u3buparesei.

1.7. BHecenue B mpoTokosn YUK 006 uTorax rosiocoBaHusi CBe/IEHUH O
JIOCPOYHO TPOT0/I0COBABLIMX M30UpaTessix B TPYAHOAOCTYITHBIX WU
OTJja/IeHHbIX MeCTHOCTSIX.

1.8. Tlepemaua mporokosioB YWK 06 wurorax royiocoBaHus C
n30MpaTe/bHBIX YY4acTKOB, 00pa30BaHHBIX B TPYAHOAOCTYITHBIX WU
OT/la/IeHHbIX MeCTHOCTSIX.

1.9. OGecrnieuenue 6e3omacHOCTH wieHOB YUK, nuIl, IMEIOIUX MTPaBO
MPUCYTCTBOBaTb IIPU  IIPOBEJEHUM  JOCPOYHOIO  TOJIOCOBAHUS.
HocraBka n30bupaTenbHOM AOKyMEHTAllMd B TPYAHOZOCTYITHYIO WIIH
OT/la/IeHHYI0 MeCTHOCTb.

1.10. Ilepenaua cBefeHWM O TPOBEAEHUM JOCPOYHOTO TOJI0COBAHUS
n3bupaTesiell, OT/eNbHBIX TPYIM u30upaTeneil B TPYAHOAOCTYITHbBIX
VU OTZA/IeHHBIX MECTHOCTSIX.

dunancoBoe obecieuenre YUK B neproj noAroToBKH U NpoBe/ieHUs1 BHIOOPOB.

®urHaHCOBOE 1.1. TlopsoKk Bble/ieHUs1 M pacXOOBaHUSA JeHeXHbIX cpefacTts YUK 1
obecrieuenrie YK B | Ha IOATOTOBKY U TIPOBe/ieHHe BHIOODOB.

nepuo/ oaroToBku U | 1.2. CmeTa pacxogoB YUK Ha moroToBKY ¥ MPOBeZieHre BBIOOPOB.
ripoBefieHusi BbIOOpoB | 1.3. TTopsifioK HAUMC/IeHUs Y BBITIIATHI JOTIO/THUTETbHOM OTIaThl TPy/ia
(Bo3Harpaxk/ieHust), KoMrieHcaluu 3a paboty unenam YUK,

1.4. OdopmiieHre Trpa)kJaHCKO-TIpaBOBbIX JoroBopoB YUK Ha
BBITTO/THEHWE PAbOT M OKa3aHWe YCIyT, CBSI3aHHBIX C TOJATOTOBKOW W
TIpOBe/ieHreM BHIOODOB.

1.5. Tlopsiiok cocTaB/ieHUss U CPOK TipefcraBiieHus otyeta YUK o
TOCTYIJIEHWH M PacXO0/l0BaHWU CPe/ICTB Ha MOJArOTOBKY U MPOBeJieHre
BLIOOPOB.

JIeKLUs
TeCTUpOBaHUe

FOpupnueckasi 0TBeTCTBEHHOCTH 3a HapylIeHHs 3aKoHoaTeIbcTBa Poccuiickoi @eepanuu o BbIdopax




FOpuanueckas 1.1. OO6uue TO/MOKEHUss O HOPUAUYECKONW OTBETCTBEHHOCTH B JIeKLUsI
OTBETCTBEHHOCTb 3a n30upaTeIbLHOM Iporiecce. TeCTHPOBaHUe
HapyLIeHUs 1.2. KOHCTUTYLIMOHHO-TIpaBOBasi OTBETCTBEHHOCTb 3a HapyLleHUe
3aKOHO/IaTeTbCTBa 3aKoHoaTenbcTBa Poccuiickon deneparuu.
Poccuiickoi 1.3. AJMMHHUCTpaTHBHasi  OTBETCTBEHHOCTb  3a  HapylLIeHUe
®depnepayu o 3aKOHOaTenbCcTBa Poccuiickont ®esepalivd. YyacTue npe/icTaBUTeNen
BbIOOpax YUK B a/MUHUCTPaTUBHOM CY/I0NIPOM3BO/CTBE.

1.4. YrosoBHasg OTBeTCTBEHHOCTb 3a HapyllleHHWe 3aKOHO/AaTe/bCTBa

Poccutickoit desepaliyu.

YnpasieHue KOHPIMKTaMH

Ymnpasnenue 1.1. Tunonorust KOHPAUKTOB. PYHKLIMU U AMHAMUKA KOH(JIMKTA. JIeKLUsI
KOHGIMKTaM1 1.2.  Crparerud moBefileHMsi B  KOHQUIMKTHOW  CUTyaL[uu: TeCTHPOBaHUe

MIPOTHBO/ENCTBYE, KOMIIPOMMCC, COTPYIHAYECTBO, YXO[], YCTYIKa.

1.3. Pa3pemenne KOHGIMKTHBIX CUTyal[uidi Ha W30WpaTeTbHOM
yJdacTke.

1.4. TlpodunakTvika BO3HUKHOBEHUSI KOH(JIMKTHBIX CHUTyallMid Ha
130MpaTe/lbHOM y4yacTKe (3THKA JIeJI0BOTO 001eHMs ).




