BANKAJIOBCKASI PAMOHHAS
TEPPUTOPUAJIBHASI U3BUPATE/IbHAA KOMUCCUSA

PEINIEHUE
19 uronsa 2026 r. No 7/28

c. Baiika/sioso

006 yrBepxaeHuu [lopsiaka BejeHHsA /Ie/IONPOU3BO/ICTBA
B YYaCTKOBOM M30HUpaTe/TbHON KOMHCCHH
B cootBercTtBUM ¢ O6smactHbIM 3akoHOM OT 10 maprta 1999 roga Ne 4-O3

«O mpaBoBbiXx ~ akTax B CBepanoBcKoW  00macTu»,  PYKOBOJCTBYSICh

rnoctaHoBieHreM  lleHTpanbHOW  u3bupate/nbHON  Komumccuu — Poccubickoi

@enepauyu ot 11.02.2026 Ne 217/1679-8 «O Bormpocax opraHusaluu

ZIeJIOTIPOM3BOZICTBA B M30MPATeTbHBIX KOMUCCHUSIX», B I[€/IIX COBEPIIIEHCTBOBAHUS

paboThl MO [OKyMEHTAlLMOHHOMY 00ecrieueHUI0 [leATe/lbHOCTH Y4aCTKOBBIX

n30MpaTebHBIX KOMHCCHM, B COOTBETCTBHMU C [IprMepHBIM TOPSAKOM Be/eHHs

[IeJIONPOM3BO/ICTBA B yuaCTKOBOM H30MpaTe/ibHOM KOMUCCHM, YTBePKIEeHHBIM

rocTtaHoB/ieHreM V36upaTtenbHoM Komuccud CBepzIoBCKOM 006/1acTy OT 4 UIOHS

2026 1. Ne 11/71 BaiikanoBckasi pailioHHasi TeppUTOpHaibHas W3bupaTesbHas

KOMUCCHSl perimaa:

1. YrtBepmuth IlopsimoK BefeHWs  [e/IONPOU3BOACTBA B  Y4aCTKOBOU
n30MpaTebHOM KOMUCCHY (TIPUIaraeTcs).

2. CuutaTh yTpaTMBIIMM CWIy pelileHde  balikaloBCKOW  paliOHHOMU
TeppPUTOpHaIbHON M30upaTenbHON Komuccuu oT 28 masi 2021 r. Ne 6/26 «O6
yTBepxxaeHun [lopsigka BefeHUs [Ie/IONPOM3BOACTBA B YYaCTKOBOU
n301paTeTbHOM KOMUCCUM».

3. OmnybsuKoBaTh HacTosIIee pellieHWe Ha OGUIMaTLHOM caiTe baiikanmoBCKoM

paiioHHOM TeppUTOpHa/IbHOMN W30HpaTeTbHOM KOMUCCHUM.



4. KoHTpO/Ib 3@ WCIIOJTHEHHWeM HacCTOAIero

nipeacegaresns komuccuu O.J1.Kapnosy.

[Ipencenarens

balikanoBCcKoM pariOHHOU
TeppUTOpHaIbHOM N30upaTebHON
KOMHCCHU

CekpeTapb

baiika/sioBCKOM pallOHHOM
TeppUTOpHaIbHON H30UpaTeTbHOU
KOMHCCHU

pelleHus

BO3J/IOKUTh H4A

O.JI1.KapnioBa

HO.B.IlImeneBa



YT1BepxaeH

peleHveM balikanoBckou
pPaliOHHOW TePPUTOPUAIBHOU
n30uparebHON KOMUCCUU
ot 19.06.2026 r. Ne 7/28

IMMOPAOK
Be/IeHUs Ie/IONPOM3BO/CTBA B YUACTKOBOM M30UpaTe/TbHON KOMHCCUHH

1. O01Me 0/10)KeHUA

1.1. [TopsimoK BefieHHUsI [1e/IOTIPOM3BO/ICTBA B yUaCTKOBOW H30HpaTe/bHOMN
Komuccuu (fanee — ITopsifiok) ycTaHaBIMBaeT TOPSIZIOK PabOTHI C JOKyMeHTaMH,
OCHOBHbI€ TIPaBU/Ia UX MOATOTOBKU 1 0OopM/IeHHSI B YUaCTKOBOM M30HpaTe/bHON
KOMHCCUU (fla/iee — yuaCTKOBasi KOMUCCHSI).

[Topsimok pa3paboTaH Ha OCHOBaHWM (efepanbHBIX 3aKOHOB OT 12 HIOHS
2002 roga Ne 67-P3 «O06 O0CHOBHBIX TapaHTHAX M30MpaTe/bHBLIX TIpaB U MpaBa Ha
yuactie B pedepeHgyMme TpakaaH Poccuiickoit @epeparini», OT 22 OKTAODS
2004 roma Ne 125-®3 «O6 apxuBHOM Jlene B Poccuiickoit defepaliyn», 3aKOHOB
cyobekTa Poccuiickoit ®epepaiiniy, 1oCTaHOBIeHU U WHBIX akToB LIMK Poccuy,
W3bupatenvHoii kKomuccuud — CepgmoBckoit  obnmactu, ['OCT P 7.0.97-2025
«HarmonaneHeiv ctanzapt Poccuiickoli @epepariuy. CrcTema CTaHAAPTOB I10
uHpopmaly, OubOMMOTeYHOMY U WU3fAaTeNbCKOMy feny. OpraHu3alyoHHO-
pacriopsiiutenbHasi J0KymeHTalus. TpeOoBaHUsI K O(QOPMJ/IEHHIO [JOKYMEHTOB»,
['OCT P 7.0.8-2025 «HaumoHanbHbl  cTanAapt Poccuiickon  Pepepanyu.
CucremMa CTaHAApPTOB 110 MHGOpPMAIH, OMOIMOTeUHOMY U U3[ATe/TbCKOMY JIeny.
[enonpousBoCTBO U apXUBHOe ie/i0. TepMUHbBI U OTpeie/IeHUs».

[TpaBwia odopMiaeHUss [JOKYMEHTOB U TIOPSIOK pabOThl C HUMH,
npesycMoTpeHHbIe [TopsiikoM, 06si3aTe/ibHBI JI71s1 U/IeHOB yUaCTKOBON KOMHUCCHM.

1.2. BegeHve [en0npon3BO/CTBA YYaCTKOBOM KOMHCCUM OCYIIeCTBJIsSeT
npefcefaTesib MO0 CeKpeTapb Y4YacTKOBOM KOMMCCMM B COOTBETCTBHH C

pacripefiesieHreM 00s13aHHOCTeH.



OTBeTCTBEHHOCTh 3a BeJeHHe [e/IoNpPOM3BO/CTBA HeceT IipejcejaTesib
Y4aCTKOBOW KOMHUCCHU.

1.3. B mepuoj, MOATOTOBKU U TIPOBeJieHHsi BHIOOPOB ie/IONPOM3BOACTBO B
yUaCTKOBOM KOMHMCCUM BeZleTCs C MCIOb30BaHWMEM WHTepaKTHBHOTO pabouero
6mokHoTa YUK wnu KypHasnioB paboOThl yuyaCTKOBOM KOMKCCHUM TIO TIpaBW/IaM,
yCTaHOBJIeHHbIM B HacToseM [Topsgke.

1.4. [1enoripou3BOZCTBO B yUaCTKOBOM KOMMCCHH B MEKBBIOODHBIN TIEPUO/
OCYLL[eCTBJISeTCS C UCII0/Ib30BaHVeM JKYPHa/I0B PeruCTpaliuu JOKYMeHTOB.'

PaboTa OCHOBBLIBaeTCsi Ha TIpUHLUIE OJHOKPAaTHOW  perucTpaluu
JOKyMeHTa.

1.5. IlopsiioK ¥ KM3MeHeHUs, BHOCUMbIe B Hero, IpPUHUMAIOTCS pelleHremM

TepPPUTOPUA/IbHOM 130UpaTelbHON KOMUCCHH.

2. ITpuem, perucrpanus ¥ NpoXo’X/ieHHe MNOCTYNAaIUX JOKYMEHTOB

2.1. IlpyeM M peruvcrTpauus TMOCTYIAKLIUX [JOKYMEHTOB TIPOU3BOAUTCA
npejice/jaTe/ieM Y4aCTKOBOM KOMUCCHM JIMOO CeKpeTapeM Y4aCTKOBOW KOMHUCCHUU C
VCTI0/Ib30BaHMEM >KypHa/la PerucTpalyyd BXOZJSALIUX HOKYMEHTOB (MPU/IOKEHHe
Ne 1).

2.2. IIpu BCKpPBITUM KOHBEPTOB IPOBEPSETCS IPaBUIBHOCThL a/peCcOBaHUS,
KOMILJIEKTHOCTb U L|€JIOCTHOCTh JOKYMEHTOB, Ha/Muue MPUIOKEHWM, CBepsieTCs
COOTBETCTBUE UX HOMEpPOB YUeTHbIM HOMepaM, YyKa3aHHbIM Ha KOHBepTax.
HemnpaBu/ibHO a/ipecoBaHHble U OIIMOOYHO BJIO)KEHHbIe JIOKYMEHThI He
DeruCTPUPYIOTCS, TepechbUIalOTCd [0  HAa3HAUeHWI0 WM  BO3BPALLlAKOTCSA
OTIPaBUTeJIIO.

2.3. Eciii 1Ipy BCKPBITHH KOHBEpTa OOHapy)KeHO OTCYTCTBUE JIOKYMEHTOB
WM WX OTJebHbIX JIUCTOB, TPWIOXKEHUH, TOBpPEXJeHWe [OKYMEHTOB WU
HEeCOOTBETCTBME HOMEPOB [JOKYMEHTOB HOMepaM, YKa3aHHbIM Ha KOHBepTe, B

Y4aCTKOBOM KOMMCCHM COCTaBJIsIeTCS aKT YCTaHOBJEHHOM (oOpMbI B [ABYX

'Tlo pellIeHUI0 TEPPUTOPHANBLHON W30MpaTeNbHONW KOMHCCHH JeTOMPOU3BOICTBO yYaCTKOBOH
KOMMCCHU B MeXBBIOODHBIN MepUOJ, MOKET BeCTH TeppuTopuasbHasi n3bupaTesibHasi KOMUCCHS
B COOTBETCTBUM C pPeKOMeHAalusamMu (rpusoxxenye Ne 9).




sk3eMIvigpax  (ripunokeHue Ne2). OauH 3K3eMIUIIp aKTa IOChIIaeTcs
OTIIPaBUTEJI0, APYTOi MPHOOBIIaeTCsl K MPUHSATHIM JOKYMEHTaM.

Ha o60poTHOI CTOpOHe Moc/iefiHero JUCTa TMOBPEXAEHHOTO [JOKYMeHTa B
IIPaBOM HIDKHEM YTJIy ZieflaeTcsl oTMeTKa «/lOKyMeHT MoJiyueH B TIOBPEXAeHHOM
BUJIEY.

2.4. KoHBepTHI OT MOCTYNUBIIKX JOKYMEHTOB HE YHUUTOKAKOTCS B CJ/Iyyae,
€C/IM TOJIBKO 10 HUM MOXXHO YCTaHOBMTb aZipec OTIIpaBUTEsIs], [JaTy OTIIPaBKU U
MOJTyUeHUs] [NOKYMEHTOB, WA €CJId OHU COJepXKaT [JOKYMEHThbI, KOTOpbIe
MOCTYNWIM W3-3a TIpefiesioB Tepputopun Poccuiickon Penepauyu, W3 Cy[0B,
CJieICTBEHHBIX OPraHOB, MO0 AOTOBODSI, MPeTeH31H, UCKOBbIe 3asiB/IeHUs.

2.5. Ilpu perucTpanum MOCTYNUBILIEr0 JOKYMEHTa B )KypHajie PerucTpanuu
BXOJSIIUX JTOKYMEHTOB 00s13aTe/lbHO TIPOCTaB/SIFOTCS CJieAyIole pPeKBU3UTHI:
JlaTa TOJIydeHUsI [JOKYMeHTa, €ero perucTpalMOHHbIM HOMep, [aHHble O
KoppecrnoHJeHTe (agpecarte) ((pamuius, uMs, OTYECTBO (DU3MUYECKOTO JiMlla WA
Ha3BaHWe OpraHu3aliMi, MeCTOHaxXOKJeHue OTIPaBUTeJIsI), UCXOJALUN HOMED U
/laTa JIOKyMeHTa, KpaTKoe CoJep)kaHue [OKYMeHTa, pe30JIoLus, CpOK
WCTIOJTHEHUSI, OTMeTKa 00 UCTO/THeHUU JIOKYMeHTa U CIIMCaHWU ero B JieJo.

Bxopsiuii HoMep U aTa MPOCTaB/ISIOTCSA, KaK MPaBU/IO, B MIPABOM HIDKHEM
yIJly JIUMLEBOU CTOPOHBI MEPBOr0 JIMCTa 3aperuCTpUPOBAHHOrO AOKyMeHTa. [lpu
perucTpalvd  BXOZASIIMX  JOKYMEHTOB  MOXeT  ObITb  HCII0J/Ib30BaH
PEerucTpalMOHHBIN IITaMII.

Ha npuio)keHWH NIpOCTaB/IsieTCsl BXOASIIUKA HOMED JOKYMeHTa, K KOTOPOMY
OHO OTHOCHTCH.

[Ipy peructpanuy [OKYMEHTa, SIBJSIOIIErOCSd OTBETOM Ha WCXOZAALIUN
JOKYMeHT WU TPUCJIaHHOTO B JIOTIOJIHEHKe K paHee HarlpaB/JeHHOMY JOKYMEHTY,
B rpade «PerucTpallMoHHBIA HOMEpP» JKypHaja PperucTpaljii BXOJSIINX
JIOKYMEHTOB JleJIaeTCsl COOTBETCTBYIOLIAs CChIIKA.

K TmOBTOpDHBIM [JOKyMeHTaM TpUK/IaAbIBaeTCd HWH(POpMaLUsg O paHee
MOCTYNUBIINX JOKYMEHTaX Y pe3y/bTaTaxX UX UCTIOJTHEHUSI.

Hymepauyss BXOASIMX [JOKYMEHTOB OCYLIECTBJIIeTCSl B Ipefeax

KaJ/IeHdpHOI'O ro/ia.



2.6. 3aperucTpyupoBaHHbie [JOKYMEHTBbl pacCMaTpPUBAIOTCS MpejcenaTesiemM
y4aCTKOBOW KOMHMCCHH, B XO/le MCIIOJIHEHUS JOKyMeHTa MPOW3BOJUTCS 3alUCh MO
€ro UCIIOJTHeHUIO B )KypHajie perucTpaLuu.

2.7. icio/IHeHHbIe [JOKYMEHTBbI CIMCBIBAOTCA B [leJI0 [pejcenaTesiemM
Y4aCTKOBOM KOMHUCCHUM U TIOMELJAl0TCs B [Ie/I0 B COOTBETCTBUU C HOMEHK/IAaTypOU
Jle/T yUaCTKOBOW KOMUCCHU.

2.8. ObpartieHusi TpaxklaH pPEeTUCTPUPYIOTCS B OT/JeNbHOM JKypHasie
(mpunoxenue Ne 3).

B mepuop 1rpoBefeHHs T0JIOCOBaHUS U [0 OKOHYaHHUA IIO/CYeTa I'0JIOCOB
n3bupaTene »anobbl (3asB/eHUs]) TPaKZaH PETUCTPUPYIOTCS B OTAE/JIbHOM
peecTpe yueTa TIOCTYNMBIIMX B YYaCTKOBYIO KOMUCCHIO >kKajiob (3asBjieHui) Ha
HapyllleH!sl 3aKOHOZaTebCTBa O BbIOOpax, pedepeHZiyMax, KOTOPbIM pa3MellieH B
JKypHasie paboThl y4aCTKOBOM KOMMCCHUW ¥ TIPUOOII[AaeTCs K TIepBOMY 3K3eMIIISIPY
MIPOTOKOJIa 00 UTOTaxX TO/I0COBAaHUS YUaCTKOBOM KOMHUCCHH.

2.9. Ecnu B obpartieHuH He yKa3aHbl haMuIust 3asiBUTes (7151 3asBUTeIs, He
ABJISIOIIErocs: (PU3NUYecKUM JIMI[OM, — HaMeHOBaHUe) WM afipec, TI0 KOTOPOMY
JIo/bKeH OBITH HarpaB/ieH OTBeT Ha oOpailleHWe, OTBeT Ha Takoe obparijeHue He
naetrcs. Takoe oOpailjeHuWe CHUCHIBAaeTCs B feJi0 TpejcefaresieM Yy4aCTKOBOM
KOMUCCUM.

Eciyu TekcT obpallleHdss He TIOAJAeTCsl TIPOUYTEHHWI0 WM He TI03BOJIsSeT
OTIpe/ieJTUTh CyThb OOpallieHus], OTBET Ha Takoe oOpalljeHHe He [JaeTCs, O UeM B
TeyeHWe CeMU KaJleHJapHbIX [Hel Tioc/ie [HS TIOCTYIUIeHHs1 oOpalijeHus
yBeIOM/IsieTCs 3asiBUTe/Ib B C/ydae, eC/iM B oOpallleHUd TOAJAr0TCsl TIPOUTEHHUI0
dbamvunust 3asBuTens (A4S 3asBUTeNIsl, He SIB/SIOLIErocss (PU3NUeCKUM JIULOM, —
HauMeHOBaHWe) W ajJpec, MO KOTOPOMY [O/DKeH ObITh HarpaBjieH OTBeT Ha
oOpaiijeHue.

OOparrieHust, B KOTOPBIX CO/IeP’KaTCs HelleH3ypHbIe MO0 0CKOpOuTeTbHbIe
BbIpaKeHHUsl, YIPO3bl KU3HM, 3[0POBbSi U UMYILECTBY [O/DKHOCTHOTO JIMLA, a
TaK)Ke UJIeHOB ero CeMbH, OCTaloTCsi 0e3 oTBeTa TO CYI[eCTBY ITOCTaBeHHBLIX B
HeM BOIIPOCOB, a 3asiBUTe/N YBeJOMJISIFOTCSI O HeZIOMyCTUMOCTH 3/10yTIoTpebsieHus

TIPaBOM.



3.0cHoBHbIe TPeOoBaHUs K MOATOTOBKE M 0(hOpMI/ICHUIO JOKYMEHTOB

3.1. lokyMeHTbI O(QOPMIIAIOTCSI Ha O/aHKaX yCTaHOB/IEHHOW (hOpMBI
(mpuno>keHure Ne 4), Ha CTaHAAPTHBLIX JuUcTax Oymaru dopmara A4 (210 x 297
MM).

B yuacTKOBOM KOMWMCCUM MOTYT HCIIO/Ib30BaThCsA CreAyIolie BUJbI
6/1aHKOB:

6/1aHK MPOTOKOJIa 3ace/laHUsl yUaCTKOBOM KOMUCCUU;

0J1aHK pellieHUs] y4aCTKOBOW KOMHCCHWY;

0J1aHK TTMChbMa Y4aCTKOBOM KOMHUCCHM.

3.2. lokyMeHTbI OGMOPMJISIIOTCSI B COOTBETCTBUM C TpeOOBaHMSAMHM K
JIOKyMeHTaM, M3rOTOB/ISIEMbIM C MOMOIIIbIO TleuaTaroluX YCTPOMCTB, U K (aiiam
TEeKCTOBbIX [JOKYMEHTOB (mpuokeHre Ne 5), MpU OTCYTCTBUU TeUaTaroIuX
YCTPOMCTB — B PYKOITMCHOM BU/I€.

3.3. IIpu moaroroBke ¥ o(OpPMIEHUH AOKYMEHTOB JO/DKHBI COOJIIO/aThCS
rpaBu/a 0)opMIeHUs] PeKBU3UTOB IOKYMEHTOB, U3/I0’KEHHbIe HIDKe:

1) maTta JOKyMeHTa.

HaToil [OKyMeHTa sIBIsieTCsl JiaTa ero TIOANUCAHUs, YTBepKJeHus,
NIpUHATYSA. JlaToi MPOTOKO/Ia SIB/ISIETCS [iaTa 3ace/jJaHus, a aKTa — JlaTa COOBITHSI.

Hary JIOKyMeHTa 0hOpMJISIIOT [A(PPOBBIM criocobom B
MOC/IelIOBaTeIbHOCTU: [leHb Mecslla, Mecsl, rof. [leHp Mecsla M Mecsl]
oopMISITOTCS ABYMS TTapaMy apaOCKux 1udp, pa3/ie/leHHbIMU TOUKOM, C 3aMeHOMN
B HeoOXOAUMBIX C/lydasX OTCYTCTBYyIOIIed LuMdpbl Hy/leM, T0J — UeThIpbMs
apabckyumu 1 paMu, HarlpyuMep:

17.01.2026.

[Tpu odopmieHur NMPOTOKOJIOB U pellleHui yuyaCTKOBOM KOMUCCUM, aKTOB
yuaCTKOBOM KOMMCCHU UCTIONB3YeTCsl TOJMBKO CJIOBeCHO-LKM(POBOM  Criocob
HarvcaHus JaThl, HAallpuMep:

17 suBaps 2026 ropa;

2) perucTpaiMoOHHbIM HOMEp 0KyMeHTa.



[7isi BXOAAIIUX [OKYMEHTOB — 3TO TIOPSIIKOBBIM HOMeEp, AJIi UCXOZSALIUX
JIOKYMEHTOB — WH/IEKC JieJia TI0 HOMeHK/IaType U, uepe3 KOCYI0 UepTy, MOPsIIKOBbIii
HOMED [IOKYMEHTa;

3) cChliKa Ha UCXOJSAIIHAN perucTpaljOHHbINM HOMep U AaTy JOKYMeHTa.

Ccbllka Ha UCXOJSIIUM perucTpalioOHHbIE HOMep M JaTy J[JAOKyMeHTa
BK/IFOUAETCSI B COCTaB PEKBU3WUTOB OsiaHka TmchbMa. CChUIKA Ha HWCXOZSIIUN
pervcTpalMoHHbI HOMep U JaTy [AOKyMeHTa MpPOCTaB/seTCs TMpPU TOATOTOBKe
MYMCbMa-0TBeTa;

4) ajpecar.

PekBU3UT «AJjpecaT» pacriojiaraeTcsi CripaBa 1o/l peKBrU3uTaMu 6J1aHKa.

ITOKyMeHTBI a/IpeCylOTCsS B BBIIECTOSIIYIO M30MpaTe/ibHyl0 KOMHCCHIO, B
OpraHv3alli, WX CTPYKTYpHble ToJpa3jesieHusi, AO/DKHOCTHBIM JIMLaM WIu
rpakJlaHaM TIpd OTBeTe Ha UX obOpaieHus. HauMeHOBaHHe BBIIIIECTOSIIIEH
n30uparebHOM KOMHCCHHM, WHOW OpPraHM3aliii U CTPYKTYPHOTO TIOZpa3fiesieHust
yKa3bIBalOTCsl B UMEHUTE/ILHOM Tajieke, Harlpumep:

AMuHKCTpalus ropojia HukHepeueHCK,
YmnpassyieHue 00pa3oBaHus

Eciu  [IOKyMeHT afipecyeTcsi [JOJDKHOCTHOMY JiMIly, HavMeHOBaHUe
BbIIIIeCTOSIIIlel W30MparenbHOW KOMHCCHM, OpraHW3al[did yKa3blBaeTCsd B
MMEeHUTE/IbHOM TaJieXe, a JO0/DKHOCTb W daMuius — B jarerbHOM. [Ipu 3TOM
WHULMA/Ibl YKa3bIBalOTCS 1OC/Ie (PaMUIUU, HaripuMmep:

ApmunucTpalus roposa HukHepeueHCK,
Haya/JbHUKY (PMHAHCOBOTO YyTIpaB/ieHUs
["aBpusioBou B.I'.
Ecm  [OKyMeHT ajpecyeTcs OpraHv3aljiM, CHavajaa yKa3blBaeTcsl ee
HavMeHOBaHHWe, 3aTeM MMOYTOBbIM aJjpec, HalpyuMep:
V36uparesibHasi KOMUCCHUS

CBep/I/I0BCKOM 001acTH

nin. OKTsA6pbCKas, A. 1, r. EkatepuHOypr,
Ceep/imoBcKast 06/1actb, 620031



Kaxkzasi cTpoka pekBu3WUTa «AjipecaT» LEHTPUPYeTCs IO OTHOIIEHHI0 K
caMoOM JJTMHHOM CTPOKe.

[onyckaeTcsi UCMOAb30BaTb  OQUIMANbHO TIPUHSThIE  COKpallleHHbIe
HaUMEHOBAaHUsS OpPraHOB  T'OCYZApCTBEHHOW  BJacTW, OpPraHoOB  MeCTHOTO
camoyTpaB/ieHus], OpraHy3aLyu.

[TouToBbIN ajipec yKa3biBaeTCsi B TI0C/Ie[0BaTebHOCTU, YCTAaHOBJIEHHOU
[TpaBuwiaMy OKa3aHUsSl YCAYr TIOUTOBOW CBSI3U, YTBEP)KJEHHbIMUA TPHUKa30M
MuHucTepcTBa LU(POBOTO pa3BUTUS, CBA3M W MAaCCOBbIX KOMMYHMKALAN
Poccuiickoii ®efepaumy ot 17.04.2023 Ne 382 «O6 ytBepxkaeHuu IIpaBus
OKa3aHUsl YCIYT MOYTOBOM CBSI3U».

[Tpu aspecoBaHMU [AOKyMeHTa (PU3WUECKOMY JIMIy BHadajie YKa3bIBalOTCS

(haMUMsl ¥ MTHULMA/BI TT0JTyYaTesist, 3aTeM MOUYTOBBIU aJjpec, HarpruMep:

AreeBout A.U.

yi1. KocMoHaBTOB, 7. 42, r. EKkaTepuHOypr,
Ceep/11oBCcKast 006/1actb, 652560;

5) rpud yTBep)KAeHus JOKyMeHTa.

JIoOKyMeHT yTBep)K/aeTcsi [JO/DKHOCTHBIM JIULIOM WM  CHeLUaJbHO
M3/jlaBaeMbIM JOKyMEHTOM.

[Ipy yTBep)XJeHUU [OKYMEeHTa [JO/DKHOCTHBIM JIMLIOM TIpu¢ yTBep>KJeHUS
Jo/bKeH coctosTh 13 cinoBa Y TBEPXKIAFO 6e3 KaBbluek MpOIMCHBIMU OyKBaMu U
Ha C/lefiylolleld CTPOKe — HauMeHOBaHWe [I0/DKHOCTU, TMOJIUCh, WHHULUAJIBI
1 (amMuIus JMLia, YTBePAUBIIEro JJOKYMEHT, /1aTa YTBepP K eHusl.

['pud yTBepKAeHUs pacriosiaratoT B MPaBOM BepXHEM YTy MepBOro JUCTa
JOKyMeHTa. B rpude yTBep)K[eHHs 37eMeHThbl LIeHTPHUPYIOTCSI OTHOCHUTENBHO
CaMOU JITMHHOU CTPOKH, HallpUMep:

YTBEPXIATO
npeficeZiaTesib Y4aCTKOBOM M306MpaTebHOU
KOMMCCHHY U30upaTesibHOro yyactka Ne 123

JIMYHAs TIOJITUCh WHUILHAAbI, GaMUIIs
JlaTa



ITpu yTBep)xJeHuu JOKYMeHTa IPOTOKOJIOM, pellleHueM IpU( yTBepyKeHuUs
cocroutr u3 wiosa YTBEPXIEH (YTBEPXIEHA, YTBEPXIEHBI wm
YTBEPKIEHO) 6e3 KaBblueKk TIPOMMCHbIMU OyKBaMu, HauMeHOBaHUS
yTBep)KJarlllero JAOKYMeHTa B TBOPUTE/JBLHOM I1afie)ke, ero JaTbl U HOMepa,
HarpuMep:

YTBEPXEH
pellieHHeM y4aCTKOBOM n30brparTebHOM
KOMUCCHU u3bupaTtenbHOro yyactka Ne 1054
ot 15 anpess 2026 r. Ne 28/35;

6) yKa3aHUsI M0 UCTIOJIHEHUIO JOKYMeHTa (Pe30JIroL[us).

YKa3zaHus M0 WCIOJHEHUI0 JOKYMeHTa MOTYT ObITh HamMcaHbl OT PYKHU
npe/ice/jaTe/ieM Y4aCTKOBOM KOMUCCHU Ha TIOJ/IMHHUKE JOKyMeHTa Ha CBOOOHOM
OT TeKCTa MeCTe;

7) 3arosoBOK K TEKCTY JOKyMeHTa (HaMeHOBaHWe JOKYMEHTa).

3arosioBOK K TEKCTY JOKYMEHTa J0JDKEH KPAaTKO WU TOYHO PacKpbIBaTh €ro
cofiep)kaHue M ObITh COT/JIacOBaH C HaMMeHOBaHWEM BHJA [JOKyMeHTa. 3arojioBOK
MOXKET OTBeUaTh Ha BOMPOC «0 ueM (0 KOM)?», HalpuMmep:

O co3aHuM DKCepTHOU KOMHUCCUU

3arosioBoK, COCTOSMNA U3 ABYX U Oosiee CTPOK, MeuaTaeTcs yepe3 OZAUH
MEeXCTPOYHBIM WHTEpBaj, TOYKAa B KOHL|e 3arojiOBKa He CTaBUTCS. 3arojioBOK
pacriosiaraeTcsi Ha IIepBOM JIMCTe HaJ TEeKCTOM JOKYMeHTa [0 LeHTpY, arnpu
o(opmJIeHHY TMCbMAa — OT TPaHUL{bl JIEBOTO TOJIS;

8) TeKCT JOKyMeHTa.

TexkcT gokymeHTa OGOpPMISIOT B BHJe CBSI3HOIO TeKCTa, TabIMLbl WM
COeJJMHEeHUs 3TUX CTPYKTYP.

TekcT [JOKymMeHTa [OJ/DKeH WM3/1aratbCsl KpaTKO W SICHO, ObITh
apryMeHTUPOBaHHbBIM, o0ecrieuMBaTb TOUHOE W OJHO3HAUHOE BOCIIPUSITHE
cofepskauieiicsa B HeM MHGOpMaLiu.

TekCcT [JOKyMeHTa [O/DKeH, KakK IpaBW/IO, COCTOSITb M3 [BYX 4YacTew.

B nepBoﬁ UdCTH YKd3bIBAIOTCA IIpPUYMHBI, OCHOBAdHHA, Le/JIM COCTAaBJ/IEHUA



JOKYMeHTa, BO BTODOM — pelleHUs, BbIBOJbl, IIPOCHLOBI, TMpeJI0KeHus,
peKOMeH/jal1u.

TekCT JOKyMeHTa MOXXeT COJep)KaTb TOJIbKO 3aK/IHOUWTebHYI YacThb
(HampuMep, MMCbMO, 3asiBjieHHe, TIPOCb0y 6e3 MosiCHeHMs]).

B TekcTe JOKyMeHTa, MOATOTOBAEHHOIO Ha OCHOBAaHWMU 3aKOHOJATEJ/bHBIX,
VHBIX [IPABOBBIX aKTOB, U3/IaHHBIX OpraHaMy BjacTu U yrpasneHus, LIUK Poccuy,
W3bupatenpHOoM  Komuccuedr  CBepaJioBCKOM — 00/1acTH,  TeppUTOpHaIbHOM
n30bupaTe/ibHOM KOMHCCUM, YKa3blBaeTCsl HauMeHOBaHWe BHa [JOKYMEHTa,
HauMeHOBaHWe OpraHa, W3ZaBllero JOKYMeHT, [jaTa MPUHATHS WU YTBep)KIeHHUs
[IOKyMeHTa, ero perucTpalyOHHbI HOMep, a TakKe 3arojioBOK JOKYMEHTa,
3aK/IFOUEHHbBIN B KaBbIYKHU.

TekcTbl JOKyMEHTOB 0o0/bLIOr0 OObeMa MOTYT [efUThCS Ha pasferbl,
MYHKTbI, TOJTYHKTbI:

1. Pa3penbl
1.1. ITyHKTBI.
1) NoOANMYHKTBHLI.

ITyHKT MOXXeT Ae/nuTbCsl Ha 4acTh. YacTh MyHKTa HaUMHAKOTCA C KPacHOMU
CTPOKM M 3aKaHYMBAIOTCS TOUKOM. Hymepariyy He UMetoT.

[IyHKTBI M YaCTM MyHKTa MOTYT JeJWTbCS Ha MOAMNYHKTHl MYHKTa U
MOJIYHKTbl YaCTU MyHKTa. [IOANYHKTBI MyHKTa, MOJMNYHKTbl YaCTU IIyHKTa
HyMepyroTcsi apabckumu Ldpamu co cKoOKO# cripaBa 6e3 TOUKU U OTAe/SIFOTCS
JIPYT OT Aipyra TOUKOM C 3arisiTOu.

CTpyKTypHBIe 3/IeMeHTbl TeKCTa, KOTOpble He OTHOCATCS K pasZeaM,
MyHKTaM U TIOJITYHKTaM SIBJISIFOTCST ab3aiiamMu. AG3alibl HauMHAIOTCS C KPacHOMU
CTPOKH BHE 3aBUCUMOCTH OT HallMCaHUsl C IPONKUCHOW WK CTPOYHOW OYKBBI.

B nuceMax KMCnosib3yroT criefytomye (OpMbl U3/I0KEHUS:

or 1-ro uua MHOXecTBeHHOro uymcia («IIpocuMm — HampaBUTh
MH(MOpMaLUIO...» U Ap.);

OoT 3-T0 /Mlla eJUHCTBEHHOTO0 4ucaa («yuyacTkoBas u30UpaTesbHas
KOMHCCHSI HEe CUMTAeT BO3MOXXHBIM...», «y4aCTKOBas W30Hpare/bHasi KOMUCCHS

Tnpe/jjiaraeT paCCMOTPETh BO3MOYKHOCTb. .. »).



Crosibijpl ¥ CTPOKM Tab/ULIbI [JO/DKHBI MMETh 3arojiOBKU, BbIpakeHHbIe
CYLLIeCTBUTE/IbHBIM B MMEHUTe/NIbHOM Majiexe. [10/13arosioBKu CTOJIOIIOB U CTPOK
JOJDKHBI OBITH COTJIACOBAHBI C 3ar0/I0OBKaMU;

9) oTMeTKa 0 Ha/IMUMU MPUIO>KEHUM.

OTMeTKa 0 Ha/IMuMy MPUJIO’KEHU pacrio/iaraeTcsi OT TPaHULIbI IEBOTO IO/t
MoCJIe TeKCTa repes MOAMNUCHI.

Eciy JOKyMeHT uUMeeT MPU/IOXKeHUs], Ha3BaHHbIe B TeKCTe, OTMeTKa 00 ux
Hanuuuu odopmisieTcs Mo cieaytoieid hopme:

[Ipunoxxenue: Ha 15 J1.

Ecnu AJOKYMEHT HMeeT IIDU/IOXKeHUsI, HE€ Hd3BdHHbBIE B TeKCTe, HX
HAVMeHOBAHUA HEO6XO,£[I/IMO nepeyrc/iMTb II0C/Ie TeKCTa [JdOKYMEHTd IIepe/
MOAITMCBIO C YKd3dHHWEM KOJ/IMYECTBA JIMCTOB B Ka>K/10M IIPHUJIOKEHHWHU U KOJIMYECTBA

3K3eMILJIAPOB, IIPKU HA/IMYWMK HECKOJIBKUX HpI/IJ'IO)KEHI/Iﬁ HNX HYMEDYIOT, HAIIDUMeED:

[IpunoxkeHue: | | [Tosio>keHre 06 JKCIepTHOM KOMUCCHM Ha 15 J1.

1.
| 2. | [IpyMmepHas HOMeHK/1aTypa e Ha 14 j1.

Ecmu  npunokeHusi cOpOIIIOpOBaHbI, TO KOJMUECTBO JIMCTOB  He
yKas3blBaeTcs.

Ecmv K [JOKyYMeHTy Ipwiaraercs JApyrou JOKYMEeHT, TakkKe HMeOLN
MPUJIO’KEHHEe, TO OTMeTKAa O Ha/JIMYMU TPUI0KeHUs O0(OpMIISIeTCsl C/ieyOLKM

obpa3zom:

[Tpuio)keHre: | MMChbMO yYaCTKOBOM KOMHCCHU W30MparenbHOro yuacTka No_
ot 15.01.2021 Ne 01-09/4 u nipusiokeHue K HeMy, Bcero Ha 12 .

[Ipy HanMUUM HECKOJbKUX MPUIOKEHUM OHM HYMEDYIOTCS, Harpumep,
nipunoxkenue Ne 1, ipunoxxenue Ne 2 U Tak fasnee;

10) moanuck AOHKHOCTHOTO JULIA.

B cocraB moamvdcu  BXOAAT: HaWMeEHOBaHME  [TO/DKHOCTU  JIMLIA,
MOAMNUCABIIIET0 [JOKYMEHT, €ero J/uYHas TMOJMUCh W pacimdpoBKa MOANUCH
(uHULMA/BI, (haMU/IHS).

[Tpu moamucaHuM AOKYMEHTa YKa3bIBalOTCS MCK/IIOUWTETHLHO (PakThuecKas

JIO/DKHOCTh ~ JIMIla,  TIOATIMCABIIero  JOKyMeHT, W  ero  damuus.



He pomyckaeTcs TOANMCHIBATH [JOKYMEHTbI C  TIPEJJIOTOM  «3a» WU
MPOCTaBJ/IeHHEM KOCOU UepThI repe]; HAUMEeHOBAHHEM [IOJDKHOCTH.

Ecmu  fokymeHT odopmiisieTcsi Ha OjaHKe ydyaCTKOBOM KOMHCCHH, TO
PEKBU3UT BK/IFOYaeT HaMMEHOBaHUE JO/DKHOCTHU JIMLIA, TIOJTMCABIIErO JI0KYMEHT,
ero J/MUYHYIO TIOAIHMCh, pacIM(POBKYy TOANMUCH (MHULMAABI U (aMHIUIO),

HarprMep:
[IpeacenaTtens JTUYHas1 TIOATHCh WHULUAbI, (haMuIns

Ecmu gokymeHT oopmisieTcsi He Ha G/1aHKe, TO pEKBU3UT COZIEPIKUT ITOTHOe
HauMeHOBaHWe [JO/DKHOCTH JIMla, TIOATMCABIIero [JAOKYMeHT, ero JIMUHYHO
MOATHMCh, paciIMdpPOBKY MOANMUCH (MHULMA/ILI U haMuinio). Hampumep:

3amecTuTesIb rpeficeareris
yUaCTKOBOM M30UpaTe/lbHOM KOMUCCUN
n30uparebHOrO yuacTka No_ JUYHasi MO/INUCh WHULIMA/bI, (DaMuivs

Ocob6eHHOCTH TIOATNMCAHUS PeIlleHNM YJ4acTKOBOM KOMHMCCHMM B CjIydae
OTCYTCTBUS, = MUCTIOMHeHUs  oOs3aHHOCTeW  TipefcefaTesis,  3aMeCTUTess
npejcesaressi, Cekperapss Yy4yaCTKOBOM KOMMCCUHW OIlpeJieieHbl B IyHKTe 5.9
Hacrosiero ITopsaka;

11) neyats.

[leuaTr 3aBepseT TMOAJIMHHOCTL TOAIMCU [JO/DKHOCTHOTO Jivlia Ha
JOKYMeHTaX, VAOCTOBEDPSIOIIUX  IpeAyCMOTPeHHble  T[IPaBOBbIMM  aKTaMH
MOJIHOMOYUS JJOJDKHOCTHBIX JIML WX (DUKCUPYIOLIMX (aKThl, CBSi3aHHbIE C
(bVMHaHCOBBIMU Cpe/ICTBaMH, a TAKXXe Ha MHBbIX JOKYMEHTaX, MpeayCcMaTpUBatOIINX
3aBepeHue MOJIMHHOW MOAUCH.

[TeyaTb cTaBUTCS Ha CBOOOZAHOM OT Te€KCTa MeCTe, He 3aXBaTbiBasi JIMUHOMN
MOATIMCH JOJDKHOCTHOIO jimia. ITeyats MOXKeT 3axBaThbIBaTh YaCTb HaMMEeHOBAaHUS
[ OJ/DKHOCTH JIMLIA, ITOATIHMCABIIero JOKYMEHT.

B JoKymeHTaX, TO/TOTOB/IEHHbIX Ha OCHOBe YHU(HUIIMPOBaHHBIX (HopM,

TIeYaTh CTaBUTCA B MecTe, 0003HaUeHHOM OTMeTKOU «MII»;



12) oTMeTKa 0 3aBepeHUH KOIUW>,

[nsi 3aBepeHUs] COOTBETCTBUSI KOIMWUU JOKYMEHTA TIOAJMHHUKY HIXKe
pekBu3uta «[loAmuce» TIpOCTaBisieTCSs OTMeTKAa O 3aBePeHUHd KOMUU —
3aBepuTe/ibHass HaAmuch «Komusa BepHa» WM «BepHO», [O/DKHOCTH JIWIIA,
3aBepuUBLIEr0 KOMUiO (TpejcefaTesb, 3aMeCcTUTeNb IIpejcefaTesisi, CeKpeTapb
y4aCTKOBOM KOMHCCHU), ero JMYHasi TMOANUCh, pacliU(poBKa TMOAMUCH, JaTa U
BpeMsi 3aBepeHusi, Harpumep:

Bepno
[Ipescesnarenb yuacTKOBOM M361paTebHOU
KOMMCCHHY U30UpaTebHOro yyactka Ne

MnoAIcChb WHHWIIHAJ/IbI, Cl)aMI/IJ'[I/IH

JaTa, BpeMsi
OTMeTKa O 3aBepeHUM KOMHUHW MOXKeT ObIThb [IOTIOJIHEHA YyKa3aHueM

KOJINUeCTBa JIMCTOB KOMUU. [T0MyCKaeTCsl 3aBepsATh OTMETKON O 3aBepPeHUM KOTTHU
Ka)K/TbIl JIUCT KOTHU JOKYMEHTa.

ITpy mepechblIKe KOMHMM JJOKYMEHTa B IpyrHe OpraHW3aliyi WM BbiZjaue ee
Ha PYKUd 3aBepuTe/bHAsi HAJMUCh YAOCTOBEPSIETCSA TIeuaThbi0  YYaCTKOBOM
KOMUCCHU;

13) oTmMeTKa 006 HCIIO/THUTETE.

OtMeTKa 00 WCIIOJIHUTE/E BK/IIOUAeT B Ce0sf WHUIMAABI U (haMUIHIO
WCTIOJTHUTEJTS IOKyMeHTa ¥ HoMep ero Tesied)oHa ¢ kogom CBep/IoBCKOM 00/1acTy.
OTMeTKy 00 UCTIOTHUTE e PAcTIoiaraloT Ha JIMIeBON WM, TIPDH OTCYTCTBUM MECTa,
Ha OOOPOTHOHM CTOPOHE TOC/Ie[HEr0 JIMCTa JOKYMEHTA B JIEBOM HIDKHEM YTy

pa3mMepoM 1ipudTa 10 MyHKTOB, HApUMep:

3ybaper Biaaumup ViBaHOBUY
(34343) 2-28-53;

14) oTMeTKa 00 UCITOTHEHUH IOKYMEHTA.
OTtmeTKa 00 WCIMO/HEHWH [JOKyMeHTa U HallpaBJeHWd €ro B [efi0

BK/IIOUdeT cleayromire OdHHbIe: KpdTKHe CBedeHHs 00 MCIO/HEeHUH AOKYMeEHTa

ZSaBEPEHI/Ie KOMUM TMPOTOKOJOB 00 HWTOrax TOJIOCOBaHUSI M WHBIX JIOKYMEHTOB KOMHCCHM
TIPOU3BO/IUTCS B COOTBETCTBUU C TTyHKTOM 12 ctatbu 30 PezmepanbHoro 3akoHa «O06 OCHOBHBIX
rapaHTUsix u3buparenbHBIX TIpaB W TpaBa Ha ydacTve B pedepeHAyme rpaxzaaH Poccuiickoit
Denepanyn».



(Mpy OTCYTCTBUM JOKYMEHTa, CBUJETe/bCTBYIOIero 00 WCIO/HeHu!), AaTy
Y HOMep UMeloIllerocst JoKyMeHTa 06 UCTOHeHUH, cjioBa «B fieno», HoMep Jiena,
B KOTOPOM Oy/ieT XpaHUThCS JOKYMEHT, JiaTa, TIOIICh MpefceaTess y4acTKOBOM

KOMHCCHH.

4. Opranu3anus padoThbl ¢ HCXOAAIUMH (OTNPaB/IsieMbIMHU) A0KYMeHTaMH

4.1. Ucxopgsiye AOKyMeHTbI 0(MOPMIISIOTCA Ha OJlaHKaX yCTaHOBJIEHHOM
(dhopMbI B COOTBETCTBUU C MOJIOKeHUsIMU HacTosiiero [Topsiaka.

4.2. I1Ipu odopmieHnr UCXOAAIIMX (OTOpaB/sieMblX) MUCEM U TejlerpaMMm
WCIIO/THUTE/Ib  yKa3blBaeT TIO/HBIM TOUYTOBbIM (BK/IOYasi HWHJEKC) ajpec
OpraHv3alyy WA FpaXkJaHuHa.

4.3. Ucxopsiiye nucbMa HaIpaB/sIOTCS 3a TMOJAIMCHIO Mpejcenarens (a B
ero OTCYTCTBUE 3aMeCTUTeJIs TIpeJicesiaTesisi, CeKpeTapsl) y4aCTKOBOW KOMMCCHUU Ha
6/1aHKe TTHChMa.

4.4. UcxopsigeMy JOKYMeHTY NPUCBavBaeTCs HOMepP, KOTOPbId COCTOUT U3
VHJeKca [Jejla TI0 HOMeHKJaType Je/l U IIOpPsAKOBOIO HOMepa [OKYMEHTa,
pa3jie/ieHHbIX KOCOW uepTou. McxoAsiuii HoMep yKa3blBaeTCsl TakKe Ha KOIWUU
JOKyMeHTa, ocTrawoujercs B Jgene. Hywmepanusa UCXOAIIUX —JOKYMEHTOB
OCYLL[eCTBJISeTCS B IpeJie/iax KajleHJapHoro roja.

4.5. Ucxopsiuye [OOKYMEHTbl PeruCTPUPYIOTCS B JKypHajie perucrpayu
VCXOASIIUX TOKYMEeHTOB (TipuioskeHue Ne 6).

[Ipy peructpauuMv UCXOAAILIEr0 [JOKYMeHTa B JKypHajlle MCXOZJSLIUX
JOKYMEHTOB  00s13aTe/lbHO  YKa3blBAlOTCsA  CJeAyIOle  peKBU3UTHL:  JaTa
OTIIPaB/IeHUs TOKyMeHTa, PerucTpal[MOHHbI HOMep, [aHHble 00 ajpecare
(bamuus, uMs, OTueCcTBO (DU3MUECKOTO JMI]a WIA Ha3BaHHWe OpraHu3aljuy,
MeCTOHaxXOXJeHue ToyvaTess), KpaTKoe COZilep)KaHue JOKYMEHTa, a Takke KeM
OH MCIIOJIHEeH U TOATIMCaH.

4.6. Ecmu oTnpaBnsieMbli IOKYMEHT SIB/ISIeTCSI OTBETOM Ha BXOJSIIWN
NOKYMEeHT, HeoOXOMMO TIPUOOIIUTE MOATMHHUK BXO/SIIET0 AOKyMeHTa K KOTUU

OTIIpaB/IAEMOI'0 JOKYMEHTAd, OCTAlOIIerocs B fese.



Kornuu ucXofsimx [JOKyMEeHTOB TOMeIAl0TCS B /€0 B COOTBETCTBUM C
HOMEHK/IaTypOoH Jies1 y4aCTKOBOM KOMUCCHM.

4.7. [JoKyMeHTbI, aZipecOBaHHbIe TPa)KJAaHWHY, MOTYT OBbITb BpPyUYeHBI €My
JUYHO, O 4YeM B JKypHaje peructpaiuu obpalljeHuil TrpakJaH /esaeTcs
COOTBETCTBYIOLL[asi OTMeTKa, COJep’Kalljasi MOANMUCh TrpakjaHuHa. B  ciayuae
HEBO3MOKHOCTH JIMUHOT'O BPYUYEeHUsI IOKYMEHTOB IPaXK/JaHUHY OHU OTIPABJISIFOTCS
yepe3 TOYTOBOE OTAe/ieHWe CBsI3W T0 TMOYTOBOMY aZipecy, yKa3aHHOMY HWMHU B

oOpailleHuH.

5. IToaroroBKa, odopm/ieHue, BHIMYCK, YUeT JJOKyMEeHTOB, pacCMaTpHBaeMbIX
Ha 3aceJaHUAX yUYaCTKOBOM KOMHCCHM’

5.1. JIoKyMeHTBl I10 BOIPOCaM, BK/IFOUEHHBIM B IIPOEKT IIOBeCTKU [Hs
3ace/laHMs y4yaCTKOBOM KOMHCCHHW, TOTOBSITCS TpejcefaresieM, 3aMeCTUTe/eM
npefcefaTens, CeKpeTapeM Y4YaCTKOBOM KOMHCCHMM M WIeHaMU Yy4daCTKOBOU
KOMMCCHMHA C IIpaBOM pelIarollero rojioca, 3a KOTOPbIMU 3aKperuieHbl
COOTBETCTBYIOLL[ME HallpaB/IeHUs [esiTe/IbHOCTU.

5.2. IlpeacraBisieMble K PacCMOTPEHUIO [JOKYMEHTbhI [O/DKHBI BKJIHOUaTh
03ariaB/ieHHbI TIPOEKT pellleHuss C TPUOOILeHHbIMA K HeMy TOAJMHHUKaMU
JOKYMEHTOB, TOC/IY)KMBIIMX OCHOBaHWeM [ pacCMOTpPeHHs BOIlpoca Ha
3acelaHUM y4aCTKOBOM KOMMCCHH, JIMOO TIPOEKT TIMChbMa, TIO/JIeXKallero
COIJIaCOBaHMI0 Ha 3acelaHUM Y4YaCTKOBOW KOMMCCHUM, TIPU HEoOXOAUMOCTU —
MOSICHUTEJIbHYIO 3alliCKy 10 pacCMaTpyrBaeMoMy BOIIPOCY.

5.3. ITpoekThbl JOKyMEHTOB (BK/ItOUasi MPUIOXKEHWs), MpeJCTaB/isieMble [J/s
pacCMOTpeHHsT Ha 3acelaHM Y4YaCTKOBOM KOMHCCHHW, BU3UDPYIOTCS JIUL[OM,
OTBETCTBEHHBIM 3a ero IM0AT0TOBKY.

5.4. JIu1iio, OTBETCTBEHHOE 3a TOJTOTOBKY IpOeKTa pelleHus, obecrieurBaeT
KOMIUIEKTHOCTb BCEX [JOKYMEHTOB, 0003HaueHHbIX KaK B MTPOEKTe pellieHus], TaK U

B IIPHUJIOXKEHHAX K HEMY.

[Mopsimok odopmsieHUsT TIPOTOKOMAa YYyaCTKOBOM KOMHUCCHMM 00 UWTOrax TrOJI0COBaHUs
yCTaHaB/IMBAETCS 3aKOHO/IaTe/IbCTBOM O BbIOOpax U pedepeHymMax.



5.5. Ha 3acefaHuM y4aCTKOBOM KOMHMCCHU BeJleTCSI TIPOTOKO W MOJKeT
MPOU3BOJUTBLCS ayM03aruch (BUAeo3anucs). B ciyuae mpors3BoACTBa ayAuo- WA
BUZI€03alTMCH UjieHbl YUaCTKOBOW KOMMCCHU U TIpUTJIallieHHble YBeZOMIISIFOTCS 00
3TOM Zi0 00BSIB/IEHUSI TOBECTKU JiHS 3ace/laHusl.

5.6. JIOKyMeHTbI, paCCMOTPEeHHbIe Ha 3aCeJaHUU Y4aCTKOBOM KOMHCCHUM, B
c/iyyae, eCcid B XOJe 3aceflaHusi BHOCW/IMCh W3MeHeHHWs, [OJDKHbI ObITb
nopaboTaHbl, a 3aTeM TMOAMMCAHbI, 3aperdCTPUpPOBaHbl W, €CIU HeoOXOAUMO,
pa3oc/iaHsbl.

5.7.TIpu popaboTke AOKyMeHTa B ero TeKCT BHOCSATCS COIJIaCOBaHHBbIE B
X0Jle 3acelaHust U3MeHeHUsl. B ciiyyae mpUHSTUSI yUaCTKOBOM KOMUCCHEH pelleHHs
0 HeoOXOJUMOCTH KOHTDOJISI MCIIOJIHEHUs] peIleHusi ero TeKCT JOTOJHSIeTCs
IYHKTOM, B KOTOPOM HAa3HA4yarOTCA JIMLja, OTBETCTBEHHbIE 3a WCIIOJIHeHWe, U
orpezesisieTCsi CPOK UCIIOHEHUSI.

5.8. Tekct peleHuss odopmiisieTcss Ha OslaHKe YCTaHOBJIEHHOW (HOpMBI
corsiacHo npusioxkeHuto Ne 4 K HacTosiiiemy [Topsgky.

5.9. PemieHrie mopnuceiBaeTcs npefcefaresieM W CeKpeTapeM Y4aCTKOBOU
KOMUCCHUHM C yKa3aHUEM MOJTHOT0 HAMMEHOBAHMUS 10/PKHOCTEH.

Ecom  Ha 3acefaHnM  y4aCTKOBOM KOMMCCHUM — TIpefice/aTesbCTBOBAI
3aMeCTUTeNb TpeficeiaTesis Yy4aCTKOBOM KOMHCCHHW, CeKpeTapb Yy4daCTKOBOU
KOMHUCCUW WA OJWH U3 U€HOB YYaCTKOBOM KOMMCCHUMU C TPaBOM peLlarolero
rojoca, a Takke eC/Jd TI0JIHOMOUMS CeKpeTapsl YdyaCTKOBOW KOMHCCHU
OCYLLECTB/ISIZI OJWH W3 UJE€HOB yYaCTKOBOM KOMHUCCHU C TIPaBOM pellarollero
rojoca, TO TMOANMCH B MPOTOKOJIe, Ha pelleHUuH OQOPMJISIOTCH C/eAYIOLUM
obpazom:

«3amecTuTeNb TpefcejaTesiss yuyaCTKOBOM u30upaTesbHOM KOMHCCUM
n30upaTe/ibHOrO yuacTka Ne» — B Clyyae BpEMEHHOTO OTCYTCTBUS TpeficeZaTers
Y4aCTKOBOW KOMHUCCUY;

«VcnomHstroniii - 00s13aHHOCTH  TIpe/ice/iaTenlsi  YYaCTKOBOM HM30upaTenbHOM
KOMHCCHAM W30MpaTeqlbHOrO ydacTka Ne» — B Cydae BPeMEHHOTO OTCYTCTBUS
rpejiceiaTesisi U 3aMeCTUTes pejceaTesisi y4uaCTKOBOM KOMUCCUM MPU HaUUWA

pelleHrss y4acTKOBOM KOMMCCHMM O BO3JIOKEHWM Ha CeKpeTapsi y4aCTKOBOU



KOMHUCCUM MO0 OJHOTO W3 UIeHOB Y4aCTKOBOW KOMMCCUU C TIPABOM pelllaroliero
roJjioca IOJTHOMOUMU Tpe/ice/iaTesis y4aCTKOBOW KOMUCCUY;

«VcrionHstonuii  00s3aHHOCTH  CeKpeTapsi Y4acTKOBOW W30uMpaTe/bHOM
KOMHCCUM HW30upaTenbHOr0 ydacTka Ne» — B c/lydae HaJWuMsl pelleHus
y4aCTKOBOM KOMMCCHMM O BO3JIO)KEHMM Ha OJHOI0O W3 WIEHOB Y4aCTKOBOU
KOMHCCHAU C TPaBOM peIlarIero rojoca IMOJTHOMOYMM CeKpeTapsi y4aCTKOBOU
KOMHCCHH.

5.10. PerreHysi yuyaCTKOBOM KOMHCCHHA HYMEPYIOTCS B XPOHOJIOTUUECKOU
MoCJieJOBaTeIbHOCTHU B Mpe/ieax KajleHJapHoro roja.

Howmep pelieHusi COCTOMUT M3 HOMepa MPOTOKO/IA 3acefjaHusi U MOPSIKOBOTO
HOMepa pellleHts, pa3/ie/leHHbIX KOCOM yepTou, Harpumep: 1/8.

5.11. Ilpencenatens 00 cekpeTapb Y4YaCTKOBOW KOMUCCUU THPaKUPYeT
NOKYyMeHTbl B HeoOXoAWMOM KojauuecTBe. Ha KakgoW KOMUM [JOKYMeHTa
MPOCTABJ/ISIETCS T1e4arh, YA OCTOBEPSIOLas IOANKUCU TNpefcefaresisi y4aCTKOBOU
KOMMCCHUM U CeKpeTapsi y4acTKOBOM KoMuccuu (6e3 BOCITpOU3BejeHNs TIOATIICEN).

5.12. Konusi perieHusi y4yaCTKOBOW KOMWCCHUM HarlpaB/IsSIeTCsl 3asBUTEJII0 B
c/lydae, eciv ero obpailjeHre B yUaCTKOBYH) KOMUCCHIO TIOCTY)KUIO0 OCHOBaHHWEM
Z/1s1 paCCMOTPEeHMsI BOMIPOCa Ha 3ace/laHny Y4aCTKOBOM KOMUCCHU.

5.13. I[IpoTokon 3ace/jaHUsi Y4aCTKOBOM KOMHMCCHH OopMIsieTcss Ha OsiaHKe
yCTaHOBJIEHHOW (popMbI cornacHo npuioxkeHUto Ne 4 K HacTosiieMy [Topsigky.

5.14. TekcT mpoTOKO/Ia 3acefaHusi yYaCTKOBOU KOMHUCCHU COCTOUT U3 BYX
yacTei — BBOJHOM U OCHOBHOM.

5.15. B BBO/IHOM uaCTW MPOTOKO/a YyKa3bIBatOTCsl (aMWIUS UM WHULAAJIbI
rpeicefiaTeNisi y4aCTKOBOM KOMUCCUU (Tpefice/laTe/IbCTBYIOIEr0), a TaKxKe
MPUCYTCTBYIOLLIMX 3aMeCTUTeNs Tpefcesare/isi y4aCTKOBOM KOMMCCHU, CeKpeTapsi
Y4aCTKOBOM KOMUCCHUM M UJIEHOB YUaCTKOBOW KOMUCCHH, JIWL, TIPUTJIAIEHHBIX Ha

3aceqaHue’.

‘[IpurnaimeHye Ha 3acefjaHMe MOXeT ObITh IepesaHo 10 TeneoHy C (UKcalell JaThl U
BpEMEeHH 3BOHKAa B )KypHasie TPOU3BOJIbHOM (hOpMbI, Tesle)OHOrpaMMOM, 3/IeKTPOHHOM MOYTOU
coo0I1jeHreM B MeCCeH/Kepe - B C/lydae Ha/Muusi COT/IacHsi uieHa KOMUCCUM, MHOTO /ML, Ha
TaKoe OIOBellleHHe.



Honyckaetcsi odopmiieHHe TPUCYTCTBYIOIIUX OTJeNbHbIM CITUCKOM C
yKa3aHWeM HWHUILMaNoB, GdamMuiuii U [Jo/pKHocTer. CHMCOK mpuiaraetcs K
[IPOTOKOJIY 3acezaHusl.

5.16. IToBecTKa [HS BK/IHOUAETCS B BBOAHYIO UaCTh MPOTOKOJIa. OHA COCTOUT
13 Tepeurc/ieHus1 BOMPOCOB, KOTOPbIe 00CY>KJAt0TCs Ha 3acefjaHU, U 3aKperuisieT
M0C/Ie/JOBaTeIbHOCTh UX 00CYKeHUs U haMU/IUU JOK/IaUMKOB (BBICTYTIAIOIINX).

Kakplii BOMIPOC TIOBECTKM AHS 3ace/laHust HyMepyeTcsi apabckou 1iudpoi,
ero HauMeHOBaHUe (OPMYIUPYIOT, HauuHasi ¢ TipefaoroB «O» wmm «O6». Ilo
Ka)XIOMY ITyHKTY yKa3bIBaeTCs JOK/IaJuuK.

5.17. OcHOBHasi 4aCcTb MPOTOKOJIA COLEPKUT CTOJIbKO pas3fesioB, CKOJIBKO
MyHKTOB BKJIFOYEHO B NTOBECTKY JHS. B COOTBETCTBUM C Hel pa3ze/ibl HyMepYyHTCS.

Kaxapii  pa3men  coctour w3  Tpex  yacted: «CJIYIIAJI»,
«BBICTYIINJIN», «PELINJIN», KOTOpbIe eyaTatoTCs OT FPaHUL{bI JIeBOT'O 1015
MIPOTIMCHBIMU OYKBaMHU.

B uyactu «CJIYIOAJIM» KpaTKO wu3/1araerci TeKCT BbICTYILIEHUSA
AoKIaguvkKa. VIHMumasel 1 paMuius AOoK/IaZurKa 1MeuaTaroTcsl ¢ KpaCHOWM CTPOKU
B VMEHUTEe/IbHOM Tajiexke. 3aruch [OK/laja W3/araercsi OT TpPeTbero Jivia
e/IMHCTBEHHOT0 UMCJ/a U OTJensieTcs OT (PaMUIuu TUpe.

Ecmm TekCT ZioK/naza rpuiaraeTcs K IPOTOKO/LY, TO WCIOJIb3YeTCsl CChUIKa
«TexkcT foknaza npuiaraeTcs».

B uyactu «BBICTYIINJIM» 1epeyucistoTcss BBICTYIAKOL{Me U aBTOPbI
BOIPOCOB. VMIHUIManbl U (haMU/Ivsl BBICTYIIAOIIEro MeyaTatoTCs C KPACHOW CTPOKHU
B HMeHUTe/lbHOM Tlafie)ke. KparTkasg 3amuch BBICTYIUIEHHS 10 CYLeCTBY
paccMaTprBaeMoro BOIIpoca r3jiaraeTcst OT TpeTbero JMLa eJMHCTBeHHOr 0 YKC/a.

Ecmm TeKCT BBICTYIUIEHHS TpWJaraeTcs K IPOTOKO/IY, TO UCIIOJIb3YeTCs
CChUIKaA «TeKCT BBICTYIIJIEHUS TIpUiaraeTcsi».

B uyactu «PEHIINJIN» oTpa)kaeTcs TIPUHATOe pelleHWe (pe3y/IbTaThl
r0JIOCOBAaHMS) M0 Ka)KJOMY BOIPOCY TTOBECTKU JHS 3ace/laHus.

Ocoboe MHeHHe, BbiCKazaHHOe BO BpeMsi 00OcykzaeHus, odopmsieTcs Ha

OoTAe/JIbHOM JINCTe€ MW TIIOMEdaeTCd I10C/jie COOTBETCTBYIOIIEro  pellleHus.



WHudopmaiiys 0 Haiuuuu 0cobOro MHeHHUs Jo/DKHAa ObITh OTpa)keHa B TeKCTe
MIPOTOKOJIA.

5.18. IlpoTokoa 3acefaHusi MOAMMCHIBAETCS MpefCcefaTebCTBOBABIIMM Ha
3aceflaHMM U CeKpeTapeM Y4YaCTKOBOM KOMHCCHUM (MM UJIeHOM Yy4aCTKOBOM
KOMHCCHM, HCTIOHSBIINM 00s3aHHOCTH CeKpeTapsi Y4YaCTKOBOW KOMMCCHUU) C
yKa3aHueM T0JIHOT0 HauMeHOBaHUsI [IOJPKHOCTEH.

5.19. IlpoToKo/ibl  3acefjaHAi  HYMEpPyKOTCd B  XPOHOJIOTUUeCKOH

oc/ejoBaTe/IbHOCTHU B IIpeAe/iaX KaJleHAdapHOro rojd.

6. KoHTpO/1b MCII0/THEHHS JOKYMEHTOB U NOpy4YeHUH

6.1. KOHTpO/IIO UCTIO/THEeHUS TI0//1eXKaT:

TOpyuYeHus, Cofepkaliecs B IMOCTaHOB/IEHUAX U APYrux AokymeHTax LUK
Poccuu, U3buparensHoit komuccuu CBepjiOBCKOW 00/1aCTH, TeppUTOpPUaIbHOM
n30upaTe/lbHOM KOMUCCUH, OKPY>KHOM 130MpaTeibHOM KOMUCCUY;

TOpYYeHwUsl, COZiep>Kallihecs B PeLIeHUsIX Y4aCTKOBOM KOMUCCHHY;

BXOJsIlMe JOKYMeHTbl, B TOM UHC/ie TMUCbMeHHble oOpallleHusi rpak/iaH,
yKasaHHble B [lepeuHe nozyiekalyMx KOHTPOJIIO JOKYMEHTOB C yKa3aHWeM CPOKOB
ucroHeHus (npuioxxenue Ne 7);

UCXOJAIIMe TOKYMEHThI, TpeOyroliie 0TBeTa;

TOpYyUYeHUsi, CojiepXKalljuecss B MPOTOKOJAx 3ace/laHdi  y4aCTKOBOU
KOMUCCHU.

6.2. KOHTpO/Ib WCIIOJIHEHWUS [JOKYMEHTOB, VyKa3aHHbIX B TMyHKTe 6.1
Hacrosero ITopsiaka, 1o CyijecTBy 3aTPOHYTBIX B HUX BOIPOCOB OCYILECTBJISeT
rpezicesiaTe/ib y4aCTKOBOU KOMUCCHM.

6.3. CpOKM UCIIONHEHWs TOpyYeHWlM, COZep)Kallluxcsi B  pelleHusX
y4aCTKOBOU KOMMCCHH, OTIPeZIeJITIOTCS STUMM PeLleHUsIMU.

6.4. [JOKyMeHT TOJJIe)XUT MCIIOJIHEHUIO He Tio34Hee, uem uepe3 30
Ka/leHJapHbIX JHeld CO [HS €ero perucTpalyM, 3a UCKIOYEHUEM C/Iy4yaes,
1peJlyCMOTPeHHbIX ITyHKTOM 6.5 HacTtosero ITopszka.

Ecnu nocnegHuit ieHb UCTIOJTHEHUS TIPUXOAUTCS Ha Hepabouuii ZieHb, TO OH

TIO/I/Ie)KUT WCTIO/THEHUIO B TIPeAILeCTBYIOIUM eMy pabounii jeHb.



JokyMeHTBI € roMeTkamMu «BecbMa CpouyHO», «CpOYHO» UCIIOHSIOTCS B
TpeXJHeBHbI CPOK, JAOKYMEHThI C ToMeTKoW «OriepaTHBHO» — B 10-gHeBHbIU
CPOK.

6.5. CpoKM  WCMOJHEHUS  BXOJAIIUX  JOKYMEHTOB U oOpalieHui
yCTaHAaB/IUBAKOTCS  UCXOAS U3  CPOKOB, IIpe/jiaraeMbIX  OpraHu3alyeu,
HarpaBUBIIeM [OKYMEHT, WM CPOKOB, YKa3aHHbIX B TIpwiokeHuu Ne 7 K
HacTosemMy [Topsgky.

6.6. [IoOKyMeHT cuMTaeTCsl UCIOJIHeHHBbIM UM CHUMaeTCs C KOHTPOJIA I0Cjie
pellieHHs BCeX TIOCTaB/IeHHbIX B HeM BOMPOCOB, COOOIeHUs] pe3y/bTaTOB
pacCMOTpEeHHs BCeM 3aMHTepeCOBaHHbBIM JIULIAM.

6.7. OCHOBaHUSAMMU /11 CHATHUSA JOKYMEHTa C KOHTPOJIS SIB/ISIOTCA:

pellieHre y4aCcTKOBOW KOMHUCCHY;

OTBET Ha BXOZALIMMN JOKYMEHT;

OTBeThl OT OpraHM3alvi, B KOTOpble JOKYMeHT Obll HarpaBjieH [jIs
pacCMOTpPEeHHs 0 CYLeCTBY ITOCTaB/IeHHbIX B HEM BOIIPOCOB U OTBETA 3asiBUTEJIIO;

HarpaB/ieHWe oOpallleHysi B [pyrve OpraHM3alyu /s pacCMOTPEHUs I10
CYLLeCTBY TOCTaB/IEHHBIX B HEM BOIPOCOB W TMOC/IEYIOLIETO0 WH(POPMHUPOBaHUS
aBTOpa O pe3y/ibTaTaXx paCCMOTPEHUs.

6.8. [IoOKyMeHT He CUMTaeTCsl UCIIO/IHEHHBIM U OCTaeTCs Ha KOHTpOJIe:

eC/IM OH HarpaB/seTcsi B Jpyrue OpraHbl WIA OpraHu3alyu  [JJis
pacCMOTpeHUsT C Le/ibl0 TOy4YeHUs] Y4YaCTKOBOM KOMMCCHeW WH(OpMaLuu,
HeoOXOAUMOM [Jjisi pacCMOTPEeHMs] O CYIeCTBY IIOCTaBJeHHbIX B [JOKyYMeHTe
BOMpPOCOB. B ciiyuae HeoOXOAMMOCTH yuyaCTKOBasi KOMHCCHs HWHGoOpMUpyeT 00
3TOM aBTOpa JJOKyMEHTa;

eC/IM OH HarpaB/seTcsi B Jpyrue OpraHbl WIA OpraHu3alyu  [JJis
pacCMOTpeHHs 10 CYLLeCTBY I10CTaB/IeHHbIX B HEM BOIIPOCOB U OTBeTa 3asiBUTEJII0
C TocjeAyoluM WH(GOPMHUPOBAaHWEM YYaCTKOBOM KOMHCCHMU O Ppe3y/bTaTax

HCIIO/IHEHUA.

7. I/I3I‘0TOBJIEHHE, XPdHE€HHE U UCITI0/Ib30BAHHE MM€YATH U IITAMIIOB



7.1. [lng ypocTtoBepeHUs TOA/JTMHHOCTU JOKYMEHTOB W/IA COOTBETCTBUS
KOIHWK JOKYMEHTOB MOJ/IMHHUKAM HUCII0/Ib3yeTCs MeYaTh Y4aCTKOBOM KOMUCCHHU.

[nsi mpocTaB/ieHUs1 OTMETOK O TIOTyUYeHWM, PErucTpaluu [JOKYMEHTOB B
Y4aCTKOBOM KOMHCCHUH MOTYT MCIT0J/Ib30BaThCS IUTAMITBI.

7.2. I3roTOBNEHWEe TeyaTh U ILITAaMIOB  yYaCTKOBBIX  KOMUCCHM
ocyiectBasiercs:  V36upatenbHoit Kommccueld CBepaAJIOBCKOM 007acTd WK
TePPUTOPHAbHOM W30MpaTe/lbHONM KOMHCCHeH B COOTBETCTBUM C 00pasioM U
OmvCcaHueM, yTBepKAeHHbIMU noctaHoB/ieHueM LK Poccun.

7.3. [leuaTb y4aCTKOBOM KOMHCCHH TIPOCTAB/SIETCS Ha TIPOTOKOJaX 00
WTOrax roJI0COBaHMs, Ha KOMUSX pPeIleHU YU4aCTKOBOU KOMHUCCHU, Ha MaKeTax Npu
OTIpaBKe [OKYMEHTOB, TpH O(OpM/IEHUU [AOKYMEHTOB Ha TIpUeM TOBapHO-
MaTepUasbHbIX LIeHHOCTeM, BCeX aKTax, COCTAB/ISIEMbIX YUaCTKOBOU KOMUCCHEH.

7.4.TleyaTb y4yaCTKOBOM KOMWCCHH TIOC/ie OKOHYaHWS W30UpaTe/lbHOU
KaMraHWM, KaMraHuu pedepeHiyMa /I0/DKHA XPaHUTLCS B HaJ|eXKHO 3aKpbIBaeMOM
W oOreyaTbiBaeMOM celipe WM MeTa//IMUeCKOM IKady B TeppUTOpPHUA/ILHOU
n30upaTe/ibHOM KOMUCCHU.

7.5. [IpeacenaTesib yuaCTKOBOW KOMMCCHM B TIEPUO/, TIPOBe/IeHHsT BLIOOPOB 1
(win) pedepeHAymMa OCYIIECTB/IsIET KOHTPOJIb 3a MPAaBWIbHOCTBIO XPaHEHUs U
WCII0/Tb30BaHus MeYaTy, 3aTeM rnepeiaeT neyaTb Ha XpaHeHHe B TEPPUTOPUATbHYIO

n301paTebHYIH0 KOMHUCCHIO.

8. BegeHue HOMeHKJ/IATYPhI e u ¢popMupoBaHHe Jef

8.1. HoMeHKnaTypa /el y4aCTKOBOM KOMMCCHM TIpeJHa3HaueHa [i/isi
dhopMUpOBaHYs UCTIOJIHEHHBIX JOKYMEHTOB B Jlejla, CUCTeMaTU3alliy U yueTa Jiell,
orpezie/ieHHs] CDOKOB UX XpaHeHUs.

B HOMeHK/aTypy e/ BKJ/IIOUAlOTCS 3aro/IOBKU [iel, OTpakarollue Bce
NOKYMeHTHDPYeMble y4acTKU paboThl yUaCTKOBOM KOMHCCHH.

3aro/ioBOK Jiesia JO/DKeH YeTKO OTpakaTb OCHOBHOe COZlepKaHue M COCTaB
nokymeHTOB. He momyckaercss ymoTpeOsieHre HEKOPPEKTHBIX (HOPMY/IMPOBOK,

BBO/JHBIX CJIOB U C/JIOKHBIX 060pOTOB.



HomeHk/aTypa Zien yuacTKOBOW KOMHUCCHUU COCTaBJISIETCSI B COOTBETCTBUU C
MPpUMEPHOM HOMEHK/aTypa [leJl yuyaCTKOBOW M30MpaTesbHONM  KOMHCCHUH,
yTBep>KJjaeMol TocTaHOB/ieHMeM M30uparenbHoii Komuccuu  CBep//IOBCKOM
obnacTu.

IIpy cocraBneHHMH HOMEHK/IATYpbl Jiel  CjleflyeT PYKOBOJCTBOBATbCS
[TepeuHeM TUIIOBBIX yTIpaBJIeHUYECKUX APXWBHBIX JOKYMEHTOB, 00pa3yrOIIUXCS B
rpoLiecce  JesiTeTlbHOCTU TOCYJapCTBEHHBIX OpPraHOB, OPraHOB MeCTHOIO
CaMOYIIpaBJIeHUsI U OpraHu3aLii, C yKa3aHWeM CPOKOB XpaHeHUs], YTBeP>KJeHHbIM
npukazoM ®PefepanbHOro apxuBHOro areHTcTBa OT 20.12.2019 Ne 236 (manee —
[TepeyeHs); MOpsAKaMU XpaHEHUS U Tlepe/laur B apXUBbI JJOKYMEHTOB, CBS3aHHBIX
C TIOJATOTOBKOW U TIpOBefieHHMeM BbIOOpOB, yTBepxxieHHbIMU LMK Poccuu u
N3bupaTtenbHOM Komuccuedi CBepZyioBCKOM 00/1aCcTH, HOMEHK/IaTypaMu el
Y4aCTKOBOW KOMUCCHUH 3a MPeIIEeCTBYIOLME TO/blL.

HomeHksaTypy [en y4aCTKOBOM KOMMCCHM COCTaB/IsleT TeppUTOpHasbHast
n30uparesbHasi KOMUCCHsI, BBIHOCUT ee Ha COrjlacOBaHWe DKCTePTHOU KOMMCCUU
TepPPUTOpUATbHOM  W30MpaTeNbHOM  KOMMCCHUM, U, TIOC/Te  COIJIaCOBaHUS,
yTBEP>K/laeT CBOMM DeLLeHHUEeM.

YTBepK/eHHasi pellleHneM TeppUTOpPHa/bHONW K30MpaTe/lbHOM KOMHCCUU
HOMEHK/IaTypa Jle/l yuaCTKOBOM KOMHCCHU o0si3aTesibHa [ijIsi UCTIOJTHEHHsI BCEMU
Y4aCTKOBBIMU KOMUCCHSIMHU.

B ciyuae BO3HUMKHOBEHMSI HOBBIX [ie/l, OHU [OIOJIHUTE/IbHO BHOCATCS B
YTBEPXKI€HHYI0 HOMEHK/IaTypy JeJl.

CpoOK XpaHeHUs JOKYMEHTOB YKa3bIBaeTCSl B HOMEHKJIAType JieJ1 CO CChLTKOM
Ha COOTBETCTBYHOIYIO CTaTbi0 [lepeuHsi WM Ha MYHKT COOTBETCTBYIOLLETO
[Topsiika XpaHeHUs1 ¥ MepeJjauyd B apXUB JOKYMEHTOB, CBS3aHHBIX C MOJATOTOBKOU
Y MpOBeJleHrieM KOHKPeTHBIX BHIOODOB.

Vcuncnenue CPOKOB XpaHeHUst JIOKYMEHTOB, 3aKOHUEHHBIX
[le/IONPOU3BO/CTBOM B TEKYILIEM rOZy, HAUMHAETCS € 1 SiHBaps C/eAYIOLLIero roja.

8.2. 3aKOHUeHHbIe  [1e/IOTIPOM3BO/JICTBOM  JIOKYMEHTBl  O(OPMIISIFOTCS
B COOTBETCTBUMM C TpeOoBaHusiMu [lopsiika, CITUMCBIBAIOTCS TIpefice/aTesieM

y4aCTKOBOW KOMHUCCHH B JIeJI0.



VcnonHeHHble [JOKyMeHTbl (OPMHUPYIOTCSI B Jlela B COOTBETCTBUU C
yTBep>KJeHHOW HOMEHK/IaTypou Jie/l.

He momyckaeTcsi loMellieHre B [ieJi0 JOKYMEHTOB, COZiep>KaHue KOTOPbIX He
COOTBETCTBYET 3aroJIOBKY jiefa.

B feno BK/IOUAIOTCS BCe ZOKYMEHTBI TI0 KOHKPETHOMY BOIIPOCY BMeECTe C
TIPUJIOYKEHUSIMH, YKa3aHHBIMU B TeKCTe JoKyMeHTa. [Ipy OTCyTCTBUYM TIPUIOKEHUH,
yKa3aHHbIX B TeKCTe [JOKyMeHTa, TpejcejaTesib JUOO CeKpeTapb Y4aCTKOBOM
KOMUCCUM 00s13aH c/leiaTh 3anuch Ha IOKyMeHTe 00 UX MeCTOHaXO0KAeHUH.

[TpoToKo/bI 3acefjaHWii Y4aCTKOBOM KOMHCCHM DAcIiojlararoTcsi B fiejie 10
XpOHOJIOTUM B TIOpsiIKe BO3pacTaHUsi HOMepOB. JIOKyMeHTbI K 3ace/laHHIO
yuaCTKOBOW KOMHCCUY TIOMEIIIal0TCsI TIOC/Ie COOTBETCTBYIOILET0 MPOTOKOJIA.

OObpallieHus rpakKAaH U JOKYMEHThI 10 UX pacCMOTpeHut0 (hOpMHDPYIOTCS
B OTZie/ibHBIe flefia. Kakgoe obpairieHre U Bce JOKYMEHTBI 10 ero paCCMOTPeHHU0
COCTaBJISAIOT B [ieJie CaMOCTOSITe/TbHYIO TPYIIY U PacriosiararoTcsi B andaBUTHOM
Topsi/IKe 110 TIepBbIM OyKBaM (haMu/Inii aBTOPOB 00palileHUH.

3a COXpaHHOCTh JIOKYMEHTOB U Jie/l 0 Tiepefjaud uX B TePPUTOPUATBHYIO
n30MpaTenbHYI0 KOMHCCUIO OTBETCTBEHHOCTh HeceT TipejceZiaTe/lb yuaCTKOBOMU
KOMHCCHH.

9. OTBeTCTBeHHOCTD

9.1. OTBeTCTBEHHOCTh 3a OpraHU3alMI0 [1e/I0NPOM3BOZCTBA B yUaCTKOBOU
KOMHCCHUY, obecrieueHre KOHTPOJSI MCIOMHEHUs [JOKYMEHTOB, obecrieueHue
COXPaHHOCTU JIOKYMEHTOB U TepeJjauy WX B TePPUTOPUAIbHYI0 U30UpaTenbHYIO
KOMUCCHIO HeceT TipeZice/iaTe/lb YUaCTKOBOW KOMMCCHHM, KOTOPBI obecrieunBaeT
TaK)Ke KOHTPOJIb CO0/Tr0/IeHus TpeboBaHui HacTosiero [Topsizka.

9.2. UneHsl yyaCTKOBOM KOMMCCHM HeCyT IePCOHA/IbHYI0 OTBETCTBEHHOCTH
3a cobmozeHue TpeboBaHUii Hactosiiero [lopsiika, COXpaHHOCTb HAaXOZSMIIUXCS

y HUX JJOKyMEHTOB.



[Ipunoxenue Ne 1
K IlopsifKy BeZleHUs [1eJI0NpOM3BO/CTBa
B y4aCTKOBOM 130MpaTebHOM KOMUCCUU

dopma XypHa/ia perucTpanuy BXOJAIUX JOKYMEeHTOB

Hara N3bupartenbHblii | Perucrtpa- Koppe- Howmep u Kpatkoe cogeprkanue Pe3ontouus Cpok OtmeTKa 06
MOJIy4YeHUsI y4aCTOK LIMOHHBI | CIIOHZEHT Jara WCIOJIHEHUSL | MCIIO/THeHUU
No HOMep JIOKyMeHTa
1 2 3 4 5 6 7 8 9




[Tpunoxxenue Ne 2
K [TopsgKy BefjeHUs [e/10rpou3BOCTBa
B y4aCTKOBOM 130MpaTesbHOM KOMUCCUU

AKT

MpeI1, HUXKeno/m1caBIIecs

(®.1.0 usieHOB yyaCTKOBOW KOMHCCHN)

b

COCTaBW/IM aKT O TOM, YTO « » 20 r. IIpu
BCKPBITHUU M1aKeTa

(YKa3aHve HaMeHOBaHWsI TIakeTa (MMCbMa, HaH/epo/y U T.A.), OT KOO TTOJIyueH)

oOHapy>KeHbl C/ieyIollye HeJoCTaTKU

HacTosimuit akT coCTaB/ieH B IBYX K3eMIIspax.

[Toarnucwu:
(®.1.0.)

(®.11.0.)



[Ipunoxenue Ne 3
K IlopsifKy BeZleHUs [1eJI0NpOM3BO/CTBa
B y4aCTKOBOM 130MpaTesbHOM KOMUCCUU

dopma KypHa/la perucTpanyu o0paieHnid rpakaaH

Peru- Apec mecTa OtMmeTka
[Hara Cpok
Howmep CTpa- Koppecrion- JKUTEJIbCTBA 06 Howmep
oJsy- 5 . Copepskanuie obparreHust Pesonmtotmst | wucron-
YUK’ | 1OHHBIN JeHT 3asBUTEJIS, HOMeED WCIIO0JI- Jena
YeHusl HeHUs
HOMep TenedoHa HEeHUU
1 2 3 4 5 6 7 8 9 10

> ﬂaHHBIﬁ CTOJI6€LI BKJ/IFOUAe€TCA B TOM C/1y4dae, eC/ikd Oe/I0IPpOru3BOACTBO YUK BeJeT TeppUTOPUd/IbHadA I/I36I/IpaTe.TIBHaH KOMMCCHH.



[Ipunoxenue Ne 4
K [lopsaKy BeZieHUs [1e/I0NpOrU3BO/CTBA
B y4aCTKOBOM 130MpaTesbHOM KOMUCCUU

@®opmbI 6/1aHKOB, UCII0/Ib3yeMbIX B YUACTKOBOM H30HUpaTe/IbHOM KOMUCCUH



CBEPJIOBCKAS OBJ/IACTD
HAMMEHOBAHWE MYHUIIUITIAJIBHOI'O OBPA3OBAHUA

YYACTKOBAS N3BVPATE/IBHASI KOMUNCCHUSA
MN3BUPATEJ/IBHOI'O YYACTKA Ne ___

IIPOTOKOJI BACEAJAHNUA

No

(nara)

(MecTO TIpOBeIEHUS)



CBEPJIOBCKAS OBJ/IACTD
HAMMEHOBAHWE MYHUIIUITIAJIBHOI'O OBPA3OBAHUA

YYACTKOBAS N3BVPATE/IBHASI KOMUNCCHUSA
MN3BUPATEJ/IBHOI'O YYACTKA Ne ___

PEIIEHNE

(nara)

(MecTo cocTaBieHUs)

(HauMeHOBaHMe pelieHs )



CBEPJIOBCKAS OBJ/IACTD
HAMMEHOBAHWE MYHUIIUITIAJIBHOI'O OBPA3OBAHUA

YYACTKOBAS N3BVPATE/IBHASI KOMUNCCHUSA
MN3BUPATEJ/IBHOI'O YYACTKA Ne ___

(ynuna, 10M, HaCceIeHHbIM MYHKT, PalioH, 06/1aCTh, UH/EKC, TeedoH)

Ha Ne oT




[Tpunoxxenue Ne 5
K [lopsaKy BeZieHUs [1e/I0NpOrU3BOCTBA
B y4aCTKOBOM 130MpaTesbHOM KOMUCCUU

TpeOoBaHUsI K JOKYMEHTaM, U3rOTOBJ/ISIeMbIM C MOMOIIbIO MeYaTakIINX
YCTPOMCTB, U K (hailyiaM TeKCTOBbIX I0OKYMEHTOB

1. TekcTtbl A0OKyMeHTOB Ha OmaHkax ¢opmata A4 meuvararOTcs uepe3
1-1,5 Me)XCTpOUHBIX MHTepBasa.

2. Ha3BaHue BUjla JOKyMeHTa reuyaTaeTcsl MPOMMUCHBIMU OyKBaMHU.

3. Ecm 3aronoBok K Tekcty nipeBbiiaeT 150 3HakoB (5 CTpOK),
JIOMyCKaeTCsl TPOJJjieBaTb €ro 0 TpaHULlbl IpaBoro Imosg. Touyka B KOHLe
3aroJioBKa He CTaBUTCS.

4. PacumdpoBka noanucu B pekBusute «Iloanmuce» nevyataeTcss Ha ypoBHe
roc/jiefiHed CTPOKM HaMMeHOBaHHUSI JJO/DKHOCTH C MCIOJIb30BaHHWEM KOMOWHALUU
knauil Shift — Ctrl — ITpoben Mexay vHuLMaIaMu U haMUIred.

5. Cospganue, ¢opMaTMpoBaHHMe M BbIBOJ, Ha IledyaTb JOKYMEHTOB
MPOU3BOJUTCS Ha KOMIbIOTEpax C WCIOJb30BaHMEM TEKCTOBOTO peAaKTopa,
nofaepskuBatoiiero dopmar docx. BHeipeHHe 3/1eKTPOHHBIX TabJIUI], CO3/IaHHBIX
B TaOMMUHBIX peJakTopax, B [JOKyMeHTbl QopmaTa docx He [OMyCKaeTcs.
HoryckaeTcsi, pu HeoOXOJUMOCTH, CO3[aHue, (opMaTHpoOBaHWe W BbLIBOJ Ha
revaTh TabJIKL] TOCPeJCTBOM peZiakKTopa 1eKTPOHHBIX TabJIuL], TTO/JepKUBAIOIINX
dbopmar xIsx.

6. Ilpu dopmaTvpoBaHUU [JOKYMEHTOB peKOMeHAyeTCss paboTaTh C
BKJTFOUEHHOU KHOMKOM Y, uTOOBI BUETh Ha SKpaHe BCe C/y)KeOHble CUMBOJIBL.

7. Ilpu QopmMaTUpPOBaHUM TEKCTOB [OKYMEHTOB MCII0/Ib3yeTCs CTWJIb,
KOTOPBIM UMeeT C/lelyIoLe TTapamMmeTphbl:

mpudT Liberation Serif

pasmep 14 nmyHKTOB



OTCTYII c/eBa 0 c™m

CripaBa 0c™m
VIHTepBaJl nepej, 0 myHKTOB

[Tocne 0 myHKTOB
MeKCTPOUYHBIM UHTepBal MTOJIyTOPHBIU
riepBast CTpOKa oTcTymn Ha 1,25 cm
BbIpaBHUBaHUe IO LIpUHe

8. Ilpu dopmarupoBaHuu TabmML HeOOXOJUMO COOJIOJATh ClIeAYIOLIHe
TpeboBaHUS:

Tabsuila Bcerja [O/DKHa UWMeTb Ha3BaHWe, KOTOPOe BbIPDABHUBAETCS
10 L|eHTPY AOKYMEeHTa;

Tab/MIIa BEIpaBHUBAETCS TI0 1[eHTPY JIUCTa;

3aroJI0BKU CTOJOL[0B U CTPOK BHIPABHUBAIOTCS TI0 LIEHTPY STUENKU;

JlaHHbIe B siueiikax TaO/MLIbI BLIDABHUBAIOTCS CBEPXY I10 JIeBOMY Kpalo;

TIPO/IO/DKeHNe TabJUIIbl Ha HOBOM JIMCTe BCErjia HAUMHAETCS C 3ar0JIOBKOB
ee ctonbioB (Wi HOMepoB rpad, B ciydae, ecu rpadbl TabMUILI Ha TIEPBOM
JTUCTe TIPOHYMePOBaHbI);

CTPOKU TabJUIIbl TIEPEHOCATCSI Ha HOBBIM JIUCT JOKYMeHTa MCKIHUUTEeTbHO
LeJIUKOM;

IIMPUHA U BbICOTA TabGMMIILI He [OJ/DKHBI TIPEBBIMIATh pPa3Mephbl I0JeH
IOKyMeHTa.

9. Pa3zmepsl rosieit JOKyMeHTa JO/DKHbBI UMeTh C/IeAYHOLYe apaMeTphbl:

BepxHee 2,0 cm
HIDKHee 2,0 cm
JIeBOe 3,0 cm
TrpaBoe 1,5 cm.

OT Kpas 10 KOJIOHTUTY1a:
BepPXHero 1,25 c™m

HIDKHET 0 1,25 cm.



10. Ilpy TOArOTOBKE [JOKYMEHTOB MCIIOJIb3YIOT C/eyrolhe pPeKBU3UTHI:
HavMeHOBaHWe OpraHu3aLuy;

HauMeHOBaHWe OpraHu3aLvu,

HavlMeHOBaHWe BU/A JOKYMEHTa;

Jilata JOKYMeHTa;

PEruCTPaLMOHHBIN HOMED JOKYMEHTa;

CChIJIKA Ha UCXOJSIIANA PETUCTPALMOHHBIN HOMEp U 1aTy JOKYMEHTa;

MeCTO COCTaBJ/ieHUs (U3[JaHUs1) TOKYMEHTa;

ajipecar;

rpu( yTBep>KAeHUs JOKYMEHTa;

3aroJIOBOK K TEKCTY JOKYMEHTa;

yKa3aHus 110 UCTIOJIHEHUIO JOKYMEHTa;

TEeKCT JOKYMEHTa;

OTMETKA O HaJIMUWHU MPUJIOKEHUS;

TIO/TINCh;

rpu¢ corjaacoBaHus JOKYMEHTa;

BU3a;

Treyarh;

OoTMeTKa 00 MCIo/IHeHWH JOKyMeHTa 1 HallpaBJ/IeHHUH ero B J1eIo;

OTMeTKa 00 HCIo/HuTee.

11. PekBusutbl (KpoMe TeKCTa [JOKyMeHTa W ajpecara), COCTOSIIUe

13 HECKOJIbKMX CTPOK, MevaTaroT CO CAeAyOLMMU ITapaMeTpaMHu:

mpudT Liberation Serif

pasmep 14 myHKTOB

OTCTYII c/eBa 0 cMm
CripaBa 0cm

VIHTepBaJl nepes 0 nyHKTOB
rocsie 0 myHKTOB

MeKCTPOUYHBIM UHTepBal OJIMHapHBIU

OTCTYTI [IePBOM CTPOKU HeT



BbIDAaBHMBaHHeE 10 LIeHTPY.

12. PexBU3UT «AipecaT» reyaTaroT CO CIeyIOLMMU ITapaMeTpaMu:

mpudT Liberation Serif

pasmep 14 nmyHKTOB

OTCTYII c/eBa 7 cM
CripaBa 0cm

VHTepBaj nepep 0 MyHKTOB
rocJsie 0 MyHKTOB

MEe>KCTPOYHbBIN UHTEPBA/ O/IMHapHBIN

OTCTYTI [IePBOM CTPOKU HeT

BbIpDaBHUBaHUe IO LIeHTPY.

Ecnu cocTaBHble uyaCTU peKBU3UTOB «Ajpecar», «I'pud yTBep>xaeHUs
NOKyMeHTa», «['pud corysacoBaHuss JokyMeHTa», «OTMeTKa O HaJu4uu
MIPWIOXKEHUS» He yMeIlaloTCsl Ha OZHOW CTPOKe, TO Pas3pbiB CTPOKUA B HYKHOM
MecTe TIDOM3BOJUTCS C TIOMOILBI0 CUMBOJIa «Pa3pbiB CTPOKW» (KOMOWHaLs
KiaBuin Shift — Enter).

[Tpu odopmieHUM [OKyMEHTOB Ha /[AByX M 0ojiee cCTpaHWlIax BToOpas
Y MOC/IeAYIoIIe CTPAHULIbI O/DKHBI OBITH TPOHYMepoBaHbl. Homepa cTpanwil
MIPOCTABJISIIOT TI0Cepe/[He BepXHero roJist iMcTa apabckumu Lydpamu 6e3 3HaKOB
TIpervHaHus.

Ecmm IOKyMeHT uMeeT MpU/IoKeHre, TO OHO TevyaTaeTcsi C HOBOM CTPaHULIbI
Y ¥MeeT CaMOCTOSTe/IbHYH0 HyMepaLWio CTPaHULI.

13. [1ns BBISIB/IEHUS] U UCIIpaB/IeHHsI BO3MOJKHBIX OIIMOOK B TIPaBOMMCAaHUHN
B CchHOpPMHUpDOBaHHBIX (aiax peKOMeHJYyeTCs OCYLIeCTBIATb IPOBEPKY
JIOKYMEHTOB, UCITO/Ib3y$sl CUCTeMbI [IPOBEPKY TPaBOIKUCAHUS.

14. Kaxgpi [JOKYMEHT CO BCeMM IMPU/IOKEHUSIMU K HeMy IIOMeIaroT
B OT/le/IbHbIN (aiin (ec/iv MPUJIO’KeHUs1 CO3/laHbl OZHUM IpolieccopoMm). BHyTpu

(alisia cam JOKYMEHT Y KaXK/J0e MPUJIO’KEeHHEe TTOMeLat0T B OT/e/IbHbIE Pa3Zesibl.



15. Bce pekBU3WTHI JOKYMeHTa OT/e/SIOT APYr OT Jpyra OJHOW IyCTOM
CTPOKOM, oOpa3yemoi cumMBojioM ab63aia ([| — kmaBuina Enter). B Tekcre He
NO/DKHO BCTpeuaThbCst 6osiee ABYX CUMBOJIOB ab3atia moApsi,.

16. He momyckaeTcs micaTh C/IOBa C pa3psiKoM, BCTaB/IsAS TIPO0ebl MEXIY
OykBamu B csioBax. He fomyckaeTcst MCIoJib30BaHUe TIpobesioB st 06pa3oBaHus
ab3arfHoro oTCTyra (KpacHOM CTPOKM) WM IYCTBIX CTPOK. B TekcTe He [O/DKHO
BCTpeuaThCsl MoApsy Oosiee ofHOrO cuMBOJja Tpobena. Pa3zeneHve WHUIMAIOB
U paMUIMK fieslaeTcsl C MCIOJIb30BaHMEM HepasjesisseMoro mpobena (coueraHue
knaBui Shift — Ctrl — I[Tpo6en).

17. He pgomyckaeTcsi BK/HOUaThb B TEKCT [JOKYMEHTa pasjevTe/bHbie
JIMHWW, COCTaBJIeHHbIE U3 1[e[I0YeK CUMBOJIOB (*, =, -, — 1 7Ip.).

18. He pomyckaeTrcsi MCIIOJ/Ib30BaHWE B PYCCKUX C/0BaX CXOAHBIX II10
HauepTaHWIO JIaTHHCKUX OYKB (A, a, B, C, ¢, E, e, H, K, M, O, 0, P, p, 1, X, X, V).

19. He pomyckaeTcss HCIO/Mb30BaHWe CHUMBOJA TaOynsmuu (- ) Ao
obpa3oBanust ab3aifHOro OTCTyra (KpacHOW CTPOKHM) WM MYCTBIX CTPOK.
AG3al[HBIM OTCTYN yCTaHaBAWBAlOT B MeHIO PopmaT/Ab3al] WIM C ITOMOIIBIO
BepXHero /IBM>KKa Ha TOPU30HTA/IbHOM JIMHEUKe.

20. Bmecto 6ykBbI «E» Ho/mKHA ynoTpebnarca Oyksa «E» (Kpome MMeH
COOCTBEHHBIX MPY HAIMYUM MOATBEPKAAIOIINX TOKYMEHTOB).

21. PekBU3UTBI «3arojioBOK K TeKCTy [JOKyMeHTa» JIOJDKHBI  OBITh
BBIDOBHEHBI TI0 IIEHTPY W Ka)KIAbIM M3 HUX [JOJDKEH TIpe/ICTaBIsATh COoboi ofuH
ab3all, TO eCcTb BHYTPM TeKCTa KaXk/[OrO peKBU3UTa He JO/DKHO ObIThb CUMBOJIA
ab3aija. He pomyckaeTcss wucCrosib3oBaHWe CHUMBOJIa ab3alja [ijisi MpepbiBaHUs
CTPOKM B TMPOM3BOJBHOM MeCTe, [/ 3TOTO CJieJyeT WCIOAb30BaTh CHUMBOJI

pa3phbiBa CTPOKM (KoMOuHaius KinaBuin Shift — Enter).



[Ipunoxenue Ne 6
K IlopsiiKy BeZleHUs [1eJI0IPpOM3BO/CTBa
B y4aCTKOBOM 130MpaTesbHOM KOMUCCUU

dopma XypHa/ia perucTpanum UCXOJSMIUX JOKYMEHTOB

Hara
Peructpa- Kto
otripasye- | Howmep . Kpatkoe cogeprkanue Howmep
6 LIMOHHBIN Apnpecar TOoMCal Ncnonuurens
HUA YUK JOKYMeHTa Jena
JIOKyMeHTa HOMep JIOKYMEHT
1 3 2 4 5 6 7 8

6 ﬂaHHBIﬁ CTOJI6€]_[ BKJ/IFOUA€TCA B TOM C/1y4dae, eC/ik Oe/IOMPOrU3BOACTBO BeleT TEDPUTOPHA/IbHAA I/I36I/IpaTe.TIBHaH KOMMCCHH.




[Tpunoxxenue Ne 7
K [lopsaKy BeZieHUs [1e/I0NpOrU3BOCTBA
B Y4aCTKOBOU M30MpaTe/ibHOM KOMUCCUN

INIEPEYEHD
Mo//IeXXallX KOHTPOJII0 JOKYMEHTOB C yKa3aHHeM CPOKOB MCIIO/THEHUsS

1. 3akonbl CBep//IOBCKOM 06/1aCTH — COT/IaCHO YKa3aHHOMY B HUX CPOKY.

2. TlocraHoBneHus1, peliieHUs: 3akoHojaTeibHOr0 Cobpanusi CBep//I0BCKOM
00/1aCTH — COTJIaCHO yKa3aHHOMY B HUX CPOKY.

3. Yka3ssl, pacriopsbkeHusi ['ybepHatopa CBep/i0BCKOM 06/1aCTH — COT/IaCHO
YKa3aHHOMY B HUX CPOKY.

4. HopmaTuBHbIe aKTbl OpPraHOB MECTHOI'O CamMOYIIpaB/IeHUsI — COIJIACHO
YKa3aHHOMY B HUX CPOKY.

5. CpokK MOATrOTOBKM OTBeTa Ha 3amnpoc Jeryrara 3aKOHOJATeJIbHOIr'O
Cobpanusi CBep//IOBCKOM 00s1acTH — He MeHee 10 fHei.

6. Ilpotect npokypopa — He mo3aHee ueM 4yepe3 10 KajeHAAPHBIX [JHEU.
[IpepcraBieHre NPOKypopa — B TeUeHUe MecsLia CO JHS MOCTYILIeHHUS.

7. O0pairieHus], CBsi3aHHbIe C peasM3alyei v 3aluTol n301paTeTbHBIX TIPAB
M TpaBa Ha yyacTde B pedepeHayme rpaxkjaH Poccuiickoni ®Penepauyu,
MOCTYNUBIIKE B  YYaCTKOBYKD KOMHUCCUIO B  XOJe  COOTBETCTBYIOLLEH
n30uparebHOM KaMIaHUM, KaMIlaHud pedepeHAyMa, — B COOTBETCTBUM C
®enepanbHbiM 3akoHOM OT 12 wmroHss 2002 togma Ne 67-@3«0O6 OCHOBHBIX
rapaHTusX M30MpaTe/bHBIX TIPaB U TpaBa Ha ydacTvhe B pedepeHAyMe TpakKAaH
Poccuiickon ®@egepaium».

8. OGOparieHusi, CBsi3aHHbIe C COOTBETCTBYIOIel  H30MpaTeTbHOM
KaMmraHuel, KaMmriaHveil pedepeHiyma, MOCTYNUBIIME B YUaCTKOBYIHO KOMUCCHIO
[0 YCTaHOBJIEHHsI €10 UTOTOB TOJI0COBaHUS, OTpe/ie/ieHusi pe3y/ibTaTOB BbIOOPOB,
pedepeHiyMa U COJiep)Kalllde BOIPOCHI, pellleHhe KOTOPbIX He BXOJUT B
KOMIETEeHLIMI0 KOMHUCCUM, B TeueHWe MSITH [AHeW TOoc/ie [JHSA TOCTYIJIeHUs
HarpaB/sIlOTCI B KOMMCCHIO, WHOM OpraH WM [OJ/DKHOCTHOMY JIMLy, B

KOMIIETEHIUIO KOTOPBIX BXOAWUT HWX pPACCMOTpEHHE, a IIOCTYyIIMBIINE B WHOM



nepuo/; MO0 He CBsi3aHHbIe C COOTBETCTBYIOIIEM H30MpaTesbHOM KaMIlaHHeH,
KamIiaHvel pedepeHZiymMa — B TeueHHe ceMH JJHel MocJ/ie JHS TTOCTYT/IeHUsI.

9. OOpaieHusi CpeJCcTB MaccoBod MH(OpPMAaLMM 10  BOIMpPOCAM
npefoCTaB/ieHusi MHGOpMalid — B TeueHUWe CeMU KajleHZapHbIX AHel. Ecmu
TpeOyeMble CBefleHUsi He MOTYT ObIThb TMpeAOCTaB/ieHbl B yKa3aHHBIM CPOK, TO
JIOTyCKaeTCsl OTCpPOYKa B TIpeJOCTAaB/JIeHMU 3amnpaliuBaeMoid MHGOpMaLuu C
BpyuYeHHeM TpeJCTaBUTE/I0 PeJlakliid B TPeXJHEeBHbIM CPOK CO [HS TOJIyueHHst
MUCbMEHHOTO 3ampoca uHGopMaluM yBeJoM/eHHs 00 OTCpOUKe, B KOTOPOM
yKa3bIBalOTCs TPUYMHBI OTCPOYKH, JaTa, K KOTopoid OyjeT mpeAocTaBieHa
3arpailiviBaeMasi MHQoOpMalusi, AO/DKHOCTHOe JIMI0, YCTaHOBUBILIee OTCPOUKY,

[iaTa TIPUHSTUS pellieHust 00 0TCpouke.



YuacTkoBas
n30uparebHasi KOMUCCHUS
M30MpaTe/IbHOrO yuacTKa

[Ipunoxenue Ne 8

K [lopsaKy BeZieHUs [1e/I0NpOrU3BO/CTBA
B y4aCTKOBOM 130MpaTesbHOM KOMUCCUU

YTBEPXIEHA
pemenrem HwxHepeueHCKoU
PaliOHHOW TePPUTOPUAJIEHOM

No n301paTe/IbHON KOMUCCUU
oT No
HOMEHKIJIATYPA OEJI
Ha rof
) P Komn-Bo Cpok xpaHeHus Jiena (ToMa, TpHMeuan
A 3arosioBok fena nen (ToMoB, yact) ¥ Ne CTATbH 10 P
Aena (Toma, yacTH) yacreii) I[Tepeunro ¢
1 2 3 4 5
CekpeTapb y4aCTKOBOH
n30bupaTeibHOM KOMUCCUU IToarmmce PacimdpoBka noanvcu

Hara




[Tpunoxxenue Ne 9
K [lopsaKy BeZieHUs [1e/I0NpOrU3BOCTBA
B y4aCTKOBOM 130MpaTesbHOM KOMUCCUU

PexkomeHnganuu
10 OpraHu3anMu AeI0NPOU3BOACTBA YYaCTKOBBIX KOMHCCHH
B Me)XXBBIOOPHBIH NMepHoJ TePPUTOPHUATIBHOM H30HpaTeTbHON KOMUCCHEH

ITo pereHuto TeppUTOpUaNbHON M30UpaTeTbHONM KOMUCCUM, 0003HAUEHHOMY
B [lopsifke BeieHUs [1e/IONIPOU3BO/ICTBA B YUaCTKOBOM M30UpaTe/ibHOM KOMUCCHH,
[1eJI0TIPOU3BO/CTBO YUaCTKOBOM KOMUCCHUU B MeKBbIOOPHBIV M€PUOJ, MOXKeT BeCTH
TeppUTOpUasbHas u30uparesbHas KOMUCCHUsS, OMpeAenvB C/IeAYIOLIUA TOpPsI0K
BeJ|eHNs1 [1e/I0NPOU3BO/ICTBA.

ITocTymarome B ydyaCTKOBble KOMUCCHMU [OKYMEHTBI PperuCTpUpYHOTCSA
TeppPUTOpUATbHON u30upaTenbHONW Komuccuelh B «KypHane perucrparnuu
MOCTYMAKLMX JOKYMEHTOB B YYacTKOBble u30Mpare/sibHble KOMHCCUM» B
COOTBETCTBUM C pa3zesioM 2 Hactosiero [Topsgka.

HNoKkymMeHTbI ~MOTyT OBbITb  3aperucTpyUpOBaHbl C  MCIIO/b30BaHUEM
perucTpaljoHHOrO IITaMIla, U3TOTOBJIEHHOTO TepPPUTOPUAIbHON M30UpaTenbHOM
KOMHUCCHEN.

[Tocne perucTpanu [JOKYMEHThI IepefatoTCsl MpefcefaTe 0 KOHKPETHOU
y4aCTKOBOM KOMMCCHH [i/1s1 IPUHATHS COOTBETCTBYIOLEr0 pelleHus] U NTOATOTOBKU
OTBeTa.

B cnyyae HeoOXOAMMOCTH, 110 PpeLIeHHIO TpejcefaTens Y4acTKOBOU
KOMUCCHH, PacCMOTpeHHe JOKYMEHTOB MOKeT ObITh BBbIHECEHO Ha 3ace/jaHUe
y4aCTKOBOU KOMMCCHH.

ITogroToBneHHble B pe3y/bTaTe UCIOJHEHUS [JOKYMEHTOB IMCbMa
MOJANUCHIBAIOTCS TpeJicefaTesieM Y4YaCTKOBOM KOMMCCHMM U TepeflaloTCcs B
TepPPUTOPUAbHYI0 M30UpaTe/bHYl0 KOMMCCHIO [JIi PerucTpalid W OTIIPAaBKH
ajZipecary, a WCIIOJIHEHHbIe [OKYMEHTBbI CIIMChIBAKOTCS B [ie/l0 IpefcejaresieM
yuaCTKOBOM KOMUCCHUM U TiepeflaloTCsi B TePPUTOPHA/IbHYIO H30MpaTesibHYI0

KOMHUCCHIO [JId TTIOMeLleHrA B e/I0 B COOTBETCTBUH C HOMEHKHaTypOﬁ AeJl.



Vcxopsiqye  NOKYMEHTbl  yYaCTKOBbIX ~ KOMMUCCHUM  PErMCTPUPYIOTCS
TeppUTOpUAanbHON U30upaTenbHONM KomHccuell B «KypHane perucrpanuu
OTMpPAaB/SIEMbIX [TOKYMEHTOB M3 YUYaCTKOBBIX KOMHCCHW» B COOTBETCTBUM C
paszgesiom 4 ITopsigka.

3aperucTpypoBaHHbIe  [OKYMEHTbl  TeppuTOpHanbHass  W30uparenbHas
KOMHCCHS OTIIPABJIsSIeT afjpecaTaM, a KOIMM MoMelljaeT B COOTBETCTBYIOLLIME Jiefa.

B cnyuae mnpoBeseHus 3acefaHUs y4YaCTKOBOM KOMMCCHM CeKpeTapb
KOMHCCUM BeJieT TIPOTOKOJI 3ace/laHusi, KOTOPhIM B TeueHWe 3-X pabouux AHel
oopm/sieT W, OJHOBPDEMEHHO C TIPUHATBIMM peLIeHUsIMA M [JOKyMEeHTaMH,
npuiaraeMbIMU K pelleHUsiM, TiepefiaeT B TepPUTOPUAIbHYI0 U30UpaTe/bHYHO
Komuccuio. TeppuropuasbHasi u30uUpaTenbHass KOMHUCCHS, eClid Heo0X0AuMo,
TUP&KMPYeT M pacChllaeT pelLleHWs B COOTBETCTBUU C pasfie/ioM 5 HaCTOSLLEero
ITopsagka.

OdopMneHHble HafjieallliM 00pa30M MPOTOKO/bI 3ace/laHri y4aCTKOBBIX
KOMHCCUM XPaHSTCS B TEPPUTOPUA/IbHOMN M30MpaTe/lbHON KOMHCCHH.

KoHTponb 3a UCMOMHEHHWEM [OKYMEHTOB W MOPyYeHUM YuaCTKOBBIMHU
KOMHUCCHUSIMU  OCYILIeCTB/IsIeT TeppUTOpUaibHasi u3buparenbHass KOMUCCHS B
COOTBeTCTBHH C paszesom 6 Hacrosero Ilopsgka.

TepputopuanbHas u30uparesbHas KOMHCCUS (OpPMHpYyeT Jiefla U XpaHUT
JIOKYMEHTBI Y4aCTKOBBIX KOMUCCHM.

OKCIMepTU3y LEeHHOCTH [JOKYMEHTOB YUaCTKOBBIX KOMHUCCUM TIPOBOAUT
9KCIepTHasi KOMUCCHST TepPUTOPUA/IbHON M30HpaTe/TbHOM KOMUCCHMU.

TepputopuanbHasi u3bupaTe/ibHasi KOMUCCHS OCYILECTB/SIET YHUUTO)KeHHUe
JOKYMEHTOB YyYaCTKOBOM KOMHUCCHUM C WCTEKIIMMH CPOKaMM XpaHEeHUsl C
COCTaB/IeHWeM aKTa, a Takke IOArOTOBKY M Ilepefjauyy B apXvB [JOKYMEHTOB
Y4aCTKOBOM KOMWCCHMM B COOTBETCTBUM C YCTaHOBJIEHHbIMM apXWBHBIMU
TpaBUIaMH.

B ciyuae ecnu TeppuTOpuanbHas u30uUpaTesibHas KOMMCCUsS TPUHHAMAaeT
pellieHre O BeJleHUM [Ie/I0NTPOM3BO/CTBA YUAaCTKOBBIX KOMUCCHN B MEXXBBIOODHBIN

nepuoZi, B HOMEHK/IATypy [Je/l TeppuTopuanbHOM H30UpaTe/lbHOM KOMMCCUU



BK/IIOUAKOTCA [OJOKYMEHTBI YUYdCTKOBBIX KOMUCCHUM COIJIaCHO IMMPpUJIO’)KEHHWK K

HaCTOSAIIIMM peKOMeHallsIM.



[Ipunoxxenue

K peKOMeH/jalysIM 10 OpraHu3aLu
[1e/I0TIPOU3BO/CTBA yUaCTKOBBIX
n30MpaTe/IbHbIX KOMUCCHI B
MEe>KBbIOODHBI Mepro/ TEpPUTOPHATLHON

n30uparTebHOM KOMUCCHEH

HOK}’MEHTBI YU4dCTKOBbIX KOMHCCHﬁ, nmoieXKalmuux BK/IIDUEHHI0

B HOMEHKJ/IATYPY /ie/1 TEpPUTOPHA/IbLHON H30HUpaTe/TbHON KOMHCCHI’

Nnpexc 3arosioBOK Jiena Kon-Bo | Cpok xpaHenusd fena | [Ipumeuanue
Zena (ToMa, yacTn) nen (Toma, yactu) u Ne
(TomoB, | ctaTbM o Ilepeunto
yacTen)
1 2 3 4 5
JIoKyMeHTbI y4aCTKOBBIX H30HpaTeTbHBIX KOMUCCHI
01-35 | [IpoToKoJibI 3aceaHui TOCTOSIHHO
y4aCTKOBBIX KOMUCCHM, pellleHNs] cr. 18a ITTYAL
y4aCTKOBBbIX KOMUCCHUM U
JIOKYMEHTBI K HUM
01-36 | [Tepernmcka y4yaCTKOBBIX 5 niet JIIK
n30MpaTebHBIX KOMUCCHH TI0 ct. 70
BOIPOCAM OCHOBHOM ITYAL
JlesiTeNIbHOCTH
01-37 | O6partrieHust TpaXkjaH 5 net SIIK
(npen10)KeHusl, 3asiBJIeHNS, cr. 154
»Kas100bI) TIepernrcKa yuaCcTKOBBIX NTYAN
n306upaTebHBIX KOMUCCHM TI0 UX
pPacCMOTPEHHUIO
01-38 | ’KypHasn perucrpaLv BXOAALUX 5 et
JIOKYMEHTOB cT. 1821
I[ITYA[L
01-39 | XKypHan perucrpanuy UCXOASALUX 5 net
JIOKYMEHTOB cr. 1821
[ITYAL
01-40 | JKypHan peructpauyu obpartieHuit 5 et
cT. 182 €
I[ITYA[L

’ B c/lydae TIDUHATHSA peIleHMs O BeleHMM TeppHTOpHaibHON KOMHCCHel [elonpou3BOJCTRa
Y4YaCTKOBBIX M30MpaTe/IbHBIX KOMHUCCUN B MEKBLIOOPHBIH TTEPUOZ,.




