BAMKAJIOBCKAS PAMOHHASI TEPPUTOPUATILHAS
N3bNUPATE/IbHAI KOMHNCCHUSA

PEHIEHWE
24 suBaps 2025 1. Ne 1/3

c. BaiikaioBso

006 yrBepxaeHun TeMaTHuecKoro njiaHa o0yueHus ¥ MOBBIIIeHUA
KBa/IM(PUKAI[UM OPraHU3aTOPOB BHIOOPOB M pe3epBa COCTABOB YUaCTKOBBIX
H30MpaTeTbHBIX KOMHUCCHI BallKa/I0BCKOr0 MyHHIIMIIA/ILHOT0 PalioHa
Caep/y10BCKoi 00/1acT Ha 2025 roj,

B cootBerctBuuM ¢ KoHueniueii oOyueHusi ujieHOB H30MpaTebHbIX
KOMUCCHH UM WHBIX Y4YaCTHHKOB u30UpaTe/nbHOro Tipoliecca B Poccuiickoit
®epneparuy Ha 2025-2027 rofpl, yTBepKAeHHOM MOCTaHOBAeHHWeM LleHTpasibHOM
n3buparenpbHOM KomHMccuu — Poccuiickoii  ®efepaimu ot 25 mekabps 2024
roga Ne 191/1492-8, B 1jefsiX COBEpIIEHCTBOBaHUSI pabOThI TI0 OOyUeHHIO
YyUaCTKOBBbIX U30upaTesbHbIX KOMHCCHM, C(HOPMUPOBAHHBIX Ha TepPUTOPUHU
balika/loBCKOTO MYHUIMIIABHOTO paiioHa CeepoBckoi obmactu, ¥ pe3epsa
COCTAaBOB yUYaCTKOBBIX M30MpaTe/NbHbIX KOMHCCUM, balikajioBckasi palioHHas
TeppUTOpHabHast U30rpaTe/ibHasi KOMUCCUS peIuaa:

1. YtBepauTh TemaTuueckuii 11adH o0yueHHUs U TIOBBILIIEHUS KBa/TH(DUKALINN
OpraHM3aTopoB BLIOOPOB W pe3epBa COCTABOB YUYAaCTKOBLIX H30HpaTebHbIX
KoMHCCHM BaliKa/oBCKOTO MYHUIIMIIAIBHOTO paiioHa CBepaioBCKOW 06/1acTv Ha
2025 rop, (npuaraetcs).

2. HanpaButh Hacrosimiee  perieHne — V30upaTenbHOM — KOMHCCHU
CBepA/IOBCKOM 00/1aCTH, y4aCTKOBBIM M30MpaTeTbHbIM KOMUCCHSIM.

3. Pa3mecTuThb HacTosilllee pellleHWe Ha cailiTe ballKa/JOBCKOW paliOHHOM

TepPUTOPHAIbHON 130MpaTeIbHON KOMUCCUU.
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4. KoHTpo/ib 3a WCIOJHEHHWEM HAaCTOSIIIEr0 peLleHrsi BO3JIOXKUTb Ha

nipeacenarens komuccuu O.J1.KaproBy.

[Tpencenatens baiikanoBcKoM
PalilOHHOM TePPUTOPUAJIEHOM
n30upaTe/ibHOM KOMUCCHU O.JI.KapnioBa

Cekpetapsb baiikanoBckou
PaliOHHOW TepPPUTOPUA/IBHOM
n30uparenbHON KOMUCCHH E.B.Ypapiesa



YTBepxKIeH

peweHreM balikanoBCKOU paliOHHOU
TePPUTOPHAILHON U30MpaTeTbHON
KoMuCcuu oT 24 guBaps 2025 r. Ne 1/3

TemaTHYecKHH NJIaH 00yYeHHUA U MOBBIIeHUs] KBa/TM()UKAIHH OPraHu3aTOPOB BHIOOPOB U pe3epBa COCTaBOB
Y4aCTKOBBIX H30MpaTe/IbHbIX KOMUCCHI Ballka/I0BCKOTro MyHHIMIIAJIBHOTO paiioHa CBepa/1oBCKoOM 001acTi Ha 2025 rog,

NeNe

Tema 3anaTHA

CopepxaHue 3aHATUSA

Ko/muecrBo
yUeO0HBIX YacoB

®opma
3aHATHUA

3akoHoarenbcTBo Poccni

I/I36HpaTEJIbHLIX KOMMCCHIA

ckoii Pepepanyu o Boioopax. ITos10)keHHe y4acTKOBBIX H30MpaTeIbHBIX KOMUCCHH (Jajiee

— YUK) B cucreme

3aK0HO/1aTeTbCTBO
Poccuiickoi
®epeparyu o
BeIOOpax. [TonoxxeHue
YUK B cucreme
130MpaTe/bHBIX
KOMMCCUM.

1.1. 3akoHopgarenbcTBO Poccuiickoii @efepaiui o  BbIOOpax.
[TpaBoBou craryc YUK, HOpMaTMBHO-NIpaBOBOE pery/vpOBaHUEe ee
JlesITe/IbHOCTH.

1.2. Opranusanus U 1iaHMipoBaHue JeatenbHOCTH YUK, nipoBeseHue
[1epBOr0 OPraHM3aljMOHHOr0 3ace/laHusl.

1.3. OcHOBHBIE CPOKM W30MpaTe/bHBbIX [€HUCTBUN TIPH TIOATOTOBKE U
TIPOBe/IeHHUH BHIOODOB.

1.4. TlpaBa u obs3aHHOCTH uneHOB YMK c mpaBoMm periaromero
roJioca.

1.5. TlosHoMouusa Tipejcefaresisi, 3aMeCTUTeNs IIpefcejaresis,
cekpetaps YUK.

1.6. Pacripeseneruie obsi3aHHOCTel Mexxay wieHamMu YUK c mpaBom
pellaolLero rojioca B repro/], MpoBejeHus n30upaTe/lbHONM KaMIaHWH.
1.7. Tlopsimok u ¢opmbl B3auMogelicTBuss YUK ¢ BbIIECTOSIIUMU
130MpaTelbHBIMA KOMUACCUSIMU.

1.8. TIpuoctaHoBneHue mosHoMounii wieHoB YWK. Bo3oOHoB/eHHe
nonHoMmoumnk wieHoB Y VK nocse mpuocTtaHoB/eHus.

1.9. Tlopsijok ¢opMupoBaHMsI pe3epBa COCTAaBOB  YYaCTKOBBIX
n30upaTe/bHBIX KOMUCCHNA. Ha3HaueHWe HOBOTO UjieHa y4YaCTKOBOM
KOMHCCHM U3 pe3epBa COCTaBOB yUaCTKOBBIX KOMUCCHIA.

1.10. O6yuatomue pecypcol LUK Poccun, PIIOUT npu LUK Poccuwy,
N36uparensHoii Komuccuu CBep//IOBCKOM 00/1acTU B [1eSITe/TbHOCTH
YUK.

JIEKIIUS
TeCTUPOBaHUe
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Jles10npou3BOACTBO B YUACTKOBOM H30UpaTe1bHO#M KoMUccHH. OCHOBHBIEe H30HpaTe/bHbIEe JOKYMeHThl, cocTaB/isiemble YK

[enonpousBoCTBO B
YUK. OcHOBHLIE
n30upaTe/bHbIe
JIOKYMEHTHI,
coctapnsieMble Y UK.

2.1. OcHOBHbBIe U30MpaTebHbBIE JOKYMEHTHI, cocTaB/sieMble Y VK.

2.2. [Ipuem, peructpanys ¥ poxXoskKJeHue JOKyMEeHTOB (BXOZSILINX).
2.3. OcHoBHBle TpeOOBaHUS W TIOPSJOK O(OpM/IEHHS JAOKYMEHTOB
YUK.

2.4. TlogrotoBka, oQopmieHHe, BBINYCK, Y4eT JIOKYMEHTOB,
paccMatpuBaeMbIx Ha 3acefiaHusix YUK (BHyTpeHHUe TOKYMEHTHI).
2.5. Opranuzaiusi paboTbl C OTMIpaBASEMbIMUA  (UCXOZSIIUMHU)
JIOKyMeHTaMH.

2.6. OcobenHocty paboThI C OOpalleHUs MM TpaXkgaH. PaccMoTpeHue
YUK  obpamjennii  (kano0, 3asiBJleHMH) 0  HapylleHUH
3aKOHO/IaTeTbCTBa O BbIOOpax B mepuo/ n3bupaTebHON KaMITaHHH.
2.7. @®opmupoBaHMe el W T[epefaya WX B  BBILIECTOSIIYIO
n30UpaTebHYI0 KOMUCCHIO.

2.8. VHrepakTuBHBIM pabounii 6nokHOT YUK. W36uparenbHbie
JIOKYMeHTB], cocTas/isieMble Y UK.

1

JIeKLUs
TeCTUpOBaHUe

Pa6ota yqaCTKOBOﬁ I/I3ﬁl/lpaTEJILHOI7I KOMHUCCHHA C MOMEHTA Ha4d/Id OCYIIeCTB/ICHUA I/I36HpaTEIH:HLIX HEﬁCTBHﬁ A0 qHHA,

npeAIIecTBYOLIEro JHI0 (IepBOMY /IHI0) r0/I0COBAaHUSA

Hetictus YUK,
KOTOpbIe
OCYILIeCTBJISIFOTCS 3@
10 gHelt [0 AHA
(mepBoro [JHs1)
r0/I0COBaHUSI.

3.1. OcHoBHble 9rambl pabotel YWMK ¢ MomeHTa Havana
OCYILIeCTB/IEHUS n30MpaTeTbHBIX JleCTBUM zo [IHS,
NpeJILIeCTBYIOLEro JAHIO (IepBOMY JiHIO) F0JIOCOBAHUS.

3.2. O6opymoBaHMe U30MpaTETHLHOTO YUacTKa.

3.3. KouTposb 3a mpoBeJeHWeM TpeJBLIOOPHOM arvTaluu Ha
TeppUTOPUM U30MpaTeTbHOTO yyacTKa.

3.4. NndopmupoBaHue u3bupareseii o Bbibopax. Paszmuuve mexay
uHpOpMUpPOBaHMeM M30uparesiei U MpeBEIOOPHON aruTaruen.

3.5. ITpoekt «MHpopMYUK». OnbIT IpUMeHeHHsT Ha Bbibopax B 2024
rogy.

3.6. TpebGoBaHue K cojiep)KaHU0 HH(GOPMALIMOHHBIX MaTepuasoB,
pa3meljaeMbIX Ha cTeH/e B nomenennu Y UK.

3.7. IlpaBoBbIe OCHOBAHUSI U OTPaHWYEHUs NIPY TIPOBEJEHUM OTMPOCOB
n3buparesieil B IeHb TOJIOCOBAHMUS.

3.8. Pabota c oTJe/ibHBIMK KaTeropusiMu usbupatesneit (HaxosAmyxcs
B MeCTax BPeMeHHOrO IpeObIBaHMs1, PabOTAOIIMX Ha TIPeANPUSATHSIX C
HeTpepLIBHBIM IIUKJIOM paboThl, B OTHOLIEHUHA KOTOPBIX B KauecTBe
Mepbl TipecedeHusi u30paH [OMAIlHWMA apecT, 3aJioT WM 3arpeT

1,5

JIeKLYs
TIpaKTHUeCKoe
3aHATHe
TeCTHPOBaHUe
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orpefieJieHHbIX [elCTBUM), a TakKe C BOEHHOCTYXallUMHU U C
n30uparesisiMi C MTHBATUHOCTHIO.

3.9. Pabora YUK co crrckoM u3bupaTesieli: OCHOBHbIE ITpaBH/IA
paboThl, yTOUHeHHWe cCrucKa wu30buparesieil, UCK/IIOYeHHWe W3 CIMCKa
n30upaTesieil ¥ BK/IOUeHHe B HETrO IaHHBIX 00 n30upaTesisx.

3.10. IMonyuenne n3 TUK n3bupaTenbHbIX OrO/IeTeHeH.

«MOOUTBHBIH
n3buparesnb» —
rOJI0COBaHUE
n3buparesieli Mo
MEeCTY HaXOXK/IeHUSsI.

4.1. TloHsITUST «aKTUBHOe M30UpaTe/ibHOe TMpaBo» U «uU30HpaTebHbIHN
OKpYT» IIPY I'0JIOCOBAHUY 10 MeCTY HaXO0XK/eHHs.

4.2. TloHATUS «MECTO PEervcTpalii», «MeCTO TpeObIBaHUS», «MEeCTO
HaXO0XKJeHHs» TIPY F0JI0COBAHUU 10 MeCTY HaXO0XK/eHHs.

4.3. TlpoBepka TeXHUUECKUX CPeJCTB, HCIIO/b3yeMbIX JJIs IpreMa
3adB/IeHUA O BK/IOUEHWHM B CIIUCOK u30uparesiell 1Mo MecTy
HaxO0X/leHHsl C MalllMHOYUTaeMbIM KOZIOM.

4.4. Tlopsimok T0/jauu 3asiBJIeHUsT O BK/IFOUEHUH W30upaTesisi B CITUCOK
n30upaTesieit o MeCTy HaXOXKJeHMUs.

4.5. Tlpuem u odopmiieHHe 3asiBJIeHUH O BK/IFOUeHUU u3bupareneii B
CTIMCOK U30UpaTesieil 1o MeCTy HaxOK/IeHusl.

4.6. TIpuem u obopmiieHHe 3asiB/IEHUI 00 aHHYJTUPOBAHUU BK/TFOUEHMUST
B CTIMCOK M30upaTesieil o MecTy HaxoK/IeHusl.

4.7. TlpueM 3asiB/IeHUH O BK/IFOUEHUU B CITUCOK W30UpaTesieii 1o MecTy
Hax0>K/leHWsI BHe MyHKTa npuema 3asiByienui (I1113).

4.8. Tlopsagok mepejaud 3asBJIeHUM O BKJIIOUEHWA B CIIMCOK
n3bupareseli 1Mo MeCTy HaxXoxAeHus, TpuHATBIX YUK, B
BhilLIecTosALy0 TUK.

4.9. TlopsoK MOATOTOBKM KO AHIO (TIePBOMY [HIO) TOJIOCOBAHUS B
paMKax MexaHW3Ma «MOOU/IBHBIN U30upaTeby.

1,5

MpakTU4yecKoe
3dHATHe
TeCTUpPOBaHHE

PafoTa yuacTKoBoO# H30HpaTe/IbHON KOMHUCCHH B IeHb, IPeALIeCTBYHOIH AHIO (IepPBOMY /IHIO) F0/I0COBaHHUSA

Pabora YUK B zieHb,
Tpe/ieCTBYHOIIUI
JIHIO (TIepBOMY [IHIO)
r0JIOCOBaHUSI.

5.1. Meponpusrtus, npoBogumbele YUK B AeHb, npeziecTBYROMIUMN
JIHIO (TIepBOMY /IHIO) TOJIOCOBAHUSI.

5.2. TIpoBenenue 3acenanuss YUK. Pacrpeznenenue o06si3aHHOCTeH
MEXJy WieHaMU YuaCTKOBOW u30MpaTenbHONW KOMUCCHUM  TIpH
TJIaHUPOBAaHUM PAa0OTHI B [THU TOJ0COBaHUs. [IpUHSATHE pelleHus O
rotoBHOCTH YUK K OTKPBITHIO IOMeLLleHUs [i/11 TOJI0COBaHMUS.

5.3. Opranusaims pabotel YUK B moMerrieHUd [ijisi TOJIOCOBaHMS,
000pyZIOBaHHOM  Cpe[ICTBAMU  BH/IeOHAOMIOZIEHUsT W TPaHC/ISILUU
1300pa’keHUs], TPAHCIALIUU U300pakeHUs B CeTH VIHTepHeT.

2

JIeKLUs
MpaKTHU4ecKoe
3aHATHE
TeCTUpOBaHUe
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5.4. [Tonyuenuve ot TUK MCXOHBIX JaHHBIX B MallIMHOUUTAEMOM KOJie
Y K/IIOUEeBOr0 HOCUTeNss UH(POpPMalMM C HWCXOAHBIMUA [JaHHBIMU O
TIPOBO/IUMBIX Ha U30MpaTeslbHOM yuacTKe BbIOOpax.

5.5. OO6opyzsoBaHWe TOMeIeHHUs /I TOJOCOBaHWsS. HopMaTHBBI
TeXHOJIOTHUeCKOro 0b6opy/10BaHusI.

5.6. ITognucanue npescenaresieM U cekperapeM YUK BbIBepeHHOro U
YTOUHEHHOTO CITHMCKa W30upaTesieli, 3aBepeHHe CIHMCKa u30upaTeseit
neuvateto YUK, pa3peneHue crvcka Ha KHUTW U [Ipyrue JeuCTBUS,
CBsi3aHHbIE C 3aBepllieHNeM YTOUHeHUsI CIIMCcKa u3buparerei.

5.7. PaboTa ¢ u3buparebHBIMU OFOJIJIETEHSIMHU.

OpraHmauml paﬁﬂTLI yqaCTKOBOﬁ I/I3ﬁl/lpaTEJIbH0ﬁ KOMMCCHM 110 IMOJAroToBKE K ro/iIoCOBAHUIO C

HUCIT0/Ib30BAHHUEM TEXHUYECKHUX CPeACTB

6. | Opranu3auus pabotel | 6.1. [JUCTaHIMOHHOE 3/IEKTPOHHOE r'0JI0COBaHMUE. 1 JIeKLIUS
yUaCTKOBOM 6.2. iHTepakTHBHBIN pabounii 6JI0KHOT. TeCTUPOBaHUe
n30uparesibHON 6.3. TlpuMeHeHHe TeXHOJOTUM M3rOTOBJeHUs TipoTokona YUK 06
KOMMCCHUH 10 UTOTaxX TOJI0COBAaHUSI Ha M30UpaTe/IbHOM y4YacTKe C MalllMHOUHUTaeMbIM
TIO/ITOTOBKE K KOZIOM M YCKOPEHHOT0 BBOjIa IaHHBIX MPOTOoKosia B TAC «BbiG0OpBI».
r0JIOCOBAHUIO C Oco6eHHOCTH TPOTOKOJIA y4YaCTKOBOW W30MpaTebHOW KOMHUCCHU C
WCII0/Ib30BaHUEM QR-kozoM.

TeXHUUeCKUX CpefcTB. | 6.4. Pacnipenenenue obs13aHHOCTEH UJIeHOB y4aCTKOBOU
n30upaTe/bHOM KOMUCCUM TIpY paboTe CO cpe/icTBaMM TIPOTPaMMHOTO
obecrieueHusl.

6.5. Tlopsfok [feliCTBUM U/IEHOB YUaCTKOBOM u30upaTenbHON
KOMHMCCHU TIPM HEWCIIPABHOCTSIX B paboTe CpejCTB IPOrPaMMHOTO
obecrieyeHusl.

OcobenHoctu padorsl YVIK npu coBMereHnH BHIOOPOB

7. | OcobenHnoctu pabotsi | 7.1. Opranu3saiusi paboTsl uneHoB YVIK mipu coBMeltieHUH BBIOOPOB. 1 JIeKLIUA
YUK rpu | 7.2. YTouHeHHe CITUCKOB U3bupaTesieli mpy COBMeIlleHHUH BLIOOPOB. TeCTUpOBaHue
COBMeILeHHU! 7.3. OcobeHHOCTH TIOpsiIKA TIOZiCUeTa TOJIOCOB u30uparesneli u
BLIOOPOB. coctaByieHusi TipoTokona YUK 06 wuTOrax rosocoBaHusi Tpu

COBMeII[eHHH BEIOOPOB.

7.4. OcobenHoctu puHaHcrupoBanus Y VK 1ipu coBMelrieHru BEIOOPOB.
7.5. KoHTposb 3a cobmroieHrieM W30HMpaTenbHBIX TIPaB IPaKAaH IMPH
coBMellleHWH  BbiOOpoB.  [lopsilok  oripejesieHUsi  aKTUBHOTO
n30MpaTe/IbHOTO IpaBa MPH COBMeEIIeHNH BBIOOPOB.
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Pa6ora B YUK B ieHb (AHH) ro/10COBaHUS.

Pabora YUK mo 8.1. OO6s3aHHOCTM TmpejceiaTeNiss, 3aMeCTUTeNsI TIpeficelaTers, 1 JIeKLs
OTKPBITHS y4acTKa. cekperaps YUK B pgeHb (OHM) Tro0/I0COBaHMS TpU TPOBeJE€HUU

r0JIOCOBAHUSL.

8.2. Pabora YUK B peHb (AHU) TOMOCOBaHWS [0 Hauara BpeMeHHU

r0JIOCOBAHUS.

8.3. Crircok /JOKyMeHTOB, KOTOpbIe JIO/KHBI ObITh B TIOMEILeHUH [IJIst

ro/I0COBaHus U Ha UH(OPMaIJMOHHOM CTeH/e.

8.4. OmneuarbiBaHWe CTalMOHAapHBIX U II€PEHOCHBIX SLIWKOB [J/Is1

rO/IOCOBaHMS, Pe3epBHOI0 CTalMOHAPHOrO SIUKa I TOJIOCOBaHUS,

nepefiaua M30uparenbHOM  ZIOKyMeHTaluu wieHam YUK — ans

NIpOBe/ieHus TOJI0COBAHUS U T.J.

8.5. [eiicteusi YUK B [eHb To0/0COBaHUs Tiepe] HadaloM

rOJIOCOBAaHUS, €M Ha u30MpaTenbHOM yYacTKe IPOBOJHUIOCH

JIOCPOYHOe r0JI0COBaHue.

8.6. Tlepesaua B BbINIECTOSIIE U30UpaTeIbHbIe KOMUCCUU CBe/I€HUM

00 OTKpBITUM TIOMeIleHWH /s TOJ0COBaHMS W 00 yuacTuu

n3buparesieil B BEIOOpax.
['nacHocTh B 9.1. Jluua, umerolue MpaBO NPUCYTCTBOBATH B IIOMEL|eHUMU [JIs 1,5 TpakTUUecKoe
JleTe/IbHOCTH rosocoBaHusi (obecneueHue riacHOCTH B pabote YUK). 3aHATHE
130upaTe/bHbIX 9.2. [NoKyMmeHTBl, MOATBep)KAaroljue CTaTyC JIUL, UMEIOLIUX I1paBo TeCTUpPOBaHUe
KOMMCCHM. MPUCYTCTBOBATh B TIOMEILIeHUH [1JIs1 F0JIOCOBAHUSI.

9.3. IlpaBoBol cTaTyC /ML, KMMeEIOLIMX IIpaBO MPHUCYTCTBOBaTb B
TIOMEIL[eHWH /17T TOJIOCOBAHUS: TIPaBa, 00s3aHHOCTH, OTPAHUYEHHS.
9.4. B3aumogelictBue uneHoB YMK c mpaBoM pelliaroiiiero rosoca c
HabJTroZIaTeIsIMH, WHOCTPaHHBIMU (Me>xIyHapOJHBIMK)
Habmoparensmy, TmipeacraBuTesisiMd  CMMU, mipaBOOXpaHUTeTbHBIX
OpraHoB, BOJIOHTEPAaMM U HWHBIMU JIMLIAMHM, MWMEKOL[MMU IIpaBo
MPUCYTCTBOBATb B TIOMEILEHWU [Js1 TOJOCOBaHUS B JieHb (JHM)
r0JIOCOBAHUS.

9.5. VYcnoBus ocymectBieHusi ($OTO- U BUAEOCHEMKH  Ha
n30MpaTesIbHOM yJacTKe.

9.6. TlpaBuia B3aMMHOW KOPPEKTHOCTH TOBEeJEHUS JIML], UMEIOINX
1paBO ITIPUCYTCTBOBAaTb B IOMEIEHWU [JIsi TOJIOCOBAHUS U UJIEHOB
YUK. Tlopsimok JeMCTBUM TIpM HapylleHWd U30HpaTenbHOro
3aKOHO/IaTe/IbCTBa U 0011[eCTBEHHOTO ropsiika JILIAMHU,
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MPUCYTCTBYIOIIMMH B ITOMEIIEeHUHN /I TOJIOCOBAHUS.

10.

TI'omocosanue B
TIOMelleHUH JIs
r0JIOCOBAaHUSA.

10.1. OpraHuzainust roj0oCOBaHUsI B JeHb ([JHHA) TOJOCOBAaHUS B
TIOMelleHUH [IJIs1 FOJI0COBaHUSI.

10.2. Tlopsimok paboThI €O CIMCKOM u30uparesnell B /ieHb (IHU)
rosiocoBanusi. BkitoueHre nsbuparesieit o KakKUM-1100 MpUUMHAM He
BKJTFOUEHHBIX B CITMCOK n30upaTesieli, HO MMEIOLMX Ha 3TO TPaBo.
10.3. Bujpl [JOKYMEHTOB, 3aMeHSIIOLIMX M[aclopT TpaXJaHUHA
Poccutickor @epepanym.

10.4. OcobeHHOCTM oOpraHu3alMi T0JIOCOBaHUs  u3buparernei,
SIBJISIOLLMXCS] UTHBA/IUJLAMU.

10.5. PelieHue HelITaTHBIX CUTYaLUM B [ieHb (JHU) TOI0COBaHUSI.
10.6. OmepaTuBHBIA TOJCUYET TIPOTOJOCOBABIIMX HU30Uparesne,
niepefiaua nH@opmauu B TUK.

1,5

MIpaKTUYeCcKoe
3aHsATHe
TeCTHPOBaHUe

11.

I'omocoBaHue BHe
TioMelteHus JJ1st
r0JIOCOBAaHUSA.

11.1. OpraHuszauusi rojI0COBaHKs BHe TIOMeELLeHUS [JIs TOJI0COBAHUS:
OCHOBaHMS, CPOKH, MOPSAZOK M0jau ¥ nprema 3asiB/IeHuUs.

11.2. HopMaTuBbl 000py/J0OBaHUsA, WUCTIOIB3yeMOTO /i1 TOJIOCOBAaHUS
BHe T[IOMelL|eHus1 [/1s1 TOJI0COBaHUsI.

11.3. IlopsifjoK TIpoBeJeHUs] TOJI0OCOBAaHUS BHe TIOMeLleHUsl [Jisg
r0JIOCOBAHUSI.

11.4. Tlopsimok paboTel CO CIMCcKOM W30upaTesnield MpU TPOBeAEHUH
r0JIOCOBaHMS BHe NTIOMelleHUs [/1s1 TOJI0COBaHUSI.

1,5

MIpaKTUYeCcKoe
3aHATHe
TeCTHPOBaHUe

12.

I'onocoBanue B
TeUueHUe HeCKOIbKUX
JHEW.

12.1. OcobeHHOCTH TOIOCOBaHMS B TeUeHHE HECKO/IbKUX JTHEH.

12.2. OcobeHHocTu r0JIOCOBAHUSA C WCII0/Ib30BaHUEM
JIOTIO/THUTE/TbHBIX (POPM T'OJIOCOBAHUSI.

12.3. OG6ecrieueHre COXpPaHHOCTH OrosinereHelt. Vcrionb3oBaHUe
CTalMoHapHOTO smKa. OcobeHHOCTH PaboTHI C celi-TaKeTamu.

JIeKLUS
MpaKTHUYecKoe
3aHATHE

13.

Upe3BbIuaiiHbie
CUTYallWH.

13.1. Upe3BblvaiiHble CUTyalluM B IHUA T'OJI0COBaHUS: TIOHSATHE, BU/IbI.
13.2.  Pacripegenenve  obsi3aHHocTedt — wieHoB YUK  mpwm
BO3HHWKHOBEHHH Upe3BbIUaliHOM CUTyallMy B JJHU rojiocoBaHusl. CpoKu
TIPUHATHS pelleHn!.

13.3. AnropuTM JieliCTBUM NPU Upe3BblUaliHbIX CUTYaLUsIX, CBSI3aHHbBIX
C TepeHoCcoM 130MpaTebHOTO yYacTKa B pe3epBHOE ITOMeIIeHHe.

13.4. AnroputM [eWCTBUM TpYM Upe3BblUAWHBIX CUTYyalUsiX, He
CBSI3aHHBIX C TIEPEHOCOM HW30HMpaTeNbHOrO ydyacTKa B pe3epBHOE
TIOMell[eHue.

MpakTUu4yecKoe
3dHATHe
TeCTUpPOBaHHE

IToacuer rosiocoB u3douparesneii, cocrasjienne nporokosia YVIK 06 urorax rosmocoBanus, urorosoe 3acefganue YUK, Bpijjaua Konui
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nporokosia YUK 06 urorax rosiocoBaHusi, npeicraB/ieHue nporokosaa YUK 00 urorax roiocoBaHusi 1 HHOW U30UpaTe/IbHOMN JOKYMeHTaLuH

B TUK
14. | IToacueT ronocoB. 14.1. Opranuszanus pabotel YUK moc/ie OKOHUaHHUSI T'OJIOCOBaHUS B 2 [IpakTUyecKoe
MOMeIeHUH [JIs TOJIOCOBaHUA U [0 Havaja HernocpejCTBeHHOI'O 3aHATHE
To/icueTa rojiocoB n3buparesei. TeCTUpPOBaHUe

14.2. TIporieypa rozicueTa TOJIOCOB U30HMpaTesiei.

14.3. Tlopsimok pabotbl uneHoB YUK ¢ HeWCIio/b30BaHHBIMH
OrosuIeTeHsIMU: TIOTallleHHe, COCTaB/IeHHe aKTa, OTJIallleHue.

14.4. Tlopsimok pabotel uiteHoB YMK co crvckoMm wu3buparesei:
TO/ICUeT M OTJIallleHHe CyMMAapHBIX JIaHHbBIX, OPOIIFOPOBKA CITHCKA B
OJIVH TOM, XpaHeHHe CITHCKa.

14.5. i36upaTenbHbie OIOJIIETEHN:

yCTaHOBJIEHHOM UM  HeycTaHOBjeHHOW  ¢opmbl. [locnencTBust
oOHapy>keHUs Or0/IIeTeHel HEYCTAaHOB/IEHHOU (hOPMBI;
JelcTBUTe/NIbHBIe W HefelcTBUTenbHble. [lopsiok  paboTbl  C
He/lefICTBUTeTbHBIMH OI0/IIeTeHsIMY;

HCTIOpUeHHbIe U HEeUCII0/Ib30BaHHbIe U30HpaTesbHble Or0JIIeTeH .

14.6. Tlopsiok paboThI C TIEPEHOCHBIMH SAITMKAMU JI/IS1 TOJIOCOBAHUS:
rpoBepKa TJIOMO U BCKpBbITHE SIIMKOB, MOACYeT UH30UpaTeNbHbIX
OrosuieTeHel U 3asiB/ieHHI U30upaTenel.

14.7. Tlopsimok paboTbl c celid-mlakeTaMu: TpOBepKa W BCKPBITHE,
roJicueT U30UpaTe/bHBIX O0JIIeTeHe.

14.8. Tlopsimok paboThl CO CTAlJMOHAPHBIM SIIIUKOM [Ijisi TOJIOCOBaHUS:
TIpOBepKa 1JIoM0O 1 BCKPBITHE SIII[KA, CMeLIBaHKe C Oo/IIeTeHsIMA U3
MePeHOCHBIX  SIIIIUKOB, COPTUPOBKA U  TMOACYeT OrosieTeHew,
orjialieHue pe3y/bTaToB.

14.9. OcobeHHOCTH TIOJCUeTa TOJI0COB M30upaTesieil Mpu MpoBeieHUH
r0/IOCOBaHMSI B TeUeHUe HeCKOJIbKUX JHel NOJPSA.

15. | CocraBnenue 15.1. KoHTpoJIbHBIE ¥ MHbIE COOTHOLLIEHUS JAHHBIX MPOTOKoaa YUK 1 JIeKLIUA
npoTokona YUK 06 06 uTorax rosiocoBaHus. IIpoBepka KOHTPOJIBHBIX COOTHOIIIEHUH TI0 TpaKTUyecKoe
WTOrax ToiocoBaHus. | mpotokosy YUK 06 wurorax rosmocoBaHusi  (KOHTPOJIBHBIX, 3aHATHe

MaTeMaTUUeCKUX, JIOTUYeCKHUX).

15.2. Aroput™M [JeUCTBUM TIPU HEBBINIOJHEHUM KOHTPOJIbHBIX,
MaTeMaTHUUeCKUX WIN JIOTUYeCKUX COOTHOLLIEHUH.

15.3. Opranuzanus pabotsi YUK 1o cocTaBieHHIO TPOTOKO/A 00
UTOrax rosiocoBaHus g noanuvcanus uneHamu YUK. Kpurepuu
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orpeZiesieHusi HeOOXOJMMOCTH COCTaB/IeHUsI TIPOTOKOMAa C OTMETKOM
«[TOBTOpHBI».

16.

WTorosoe 3acesanue
YUK.

16.1. TTpoBesenue utorooro 3acefaHusi Y K. OcHOBHbIe JeiCTBUS
npezacenarens, cekperaps YWK 1ipy 1npoBefeHUM UTOrOBOIO
3acenanus Y K.

16.2. PaccmoTrpenmwe >kamo0® ¥ 3asB/ieHMA O HapyLIeHUsX TpH
r0JIOCOBAaHUU U TI0ZiCUeTe TO/I0COB.

16.3. TTognucanme porokona YK 06 urorax roocoBaHusl.

16.4. Pabora YVK mo roAroToBke M Bbifiaue KOMHM rpoTtokona YUK
006 wuTorax rosjiocoBaHusi (TIPOBEpKA HAMWUHsI BCEX PEKBU3UTOB B
ripotokosie YUK 06 uTorax rosocoBaHusi).

16.5. Tlopsgok wusroroBneHus Komuud Ipotokona YUK ¢
rucnosbzoBanueM CITO YUK. 3aBepeHuwe kormuu mpotokosna YUK,
W3rOTOBJIEHHOI0 C UcrnoJjb3oBanuem CIIO YHUK.

16.6. IToaroToBka K mpejCTaB/leHUI0 I1epBOro 3K3eMIlIspa MPOTOKO/a
YUK 06 urorax rojiocoBaHus € MPUOOIIIaeMBIMA HEMY JJOKYMEHTaMH B
TUK. TlepeueHb AOKYMEHTOB, TIpuiaraeMeix K rpotokony YUK o6
WTOrax rojIoCOBaHMUS.

1,5

MMpakTU4yecKoe
3dHATHe
TeCTUpPOBaHHE

17.

ITepenaua
n30upaTe/bHON
JOKYMeHTaL[l! B
THUK.

17.1. [HetictBus mipefcenatens YUK B Xxoze Tepefaud MepBOro
sk3eMIUisipa mpoTokosa YUK 00 wTorax rosjocoBaHus €
ripro6IiaeMbIMU HeMy foKymeHTamu B TUK.

17.2. Topsapok pgericteuii YUK npu noaroroBke u mnepepaue B TUK
n30bupaTeNibHOM — [JOKYMEeHTAlMd, 3a  WCK/IIOUYeHHWeM  TepBOro
sK3emIuIsipa poTokosa YUK 06 urorax rosocoBaHusl.

17.3. OcobeHHOCTH BBOJIa [JaHHBIX TMPOTOKO/OB YUK 06 wurorax
rosiocoBanusi B 6a3y gaHHbIX 'AC «BbIOOpEI».

17.4. Cocrapnenve tmipotokosia YUK 06 wuTorax rosiocoBaHusi C
oTMeTKOM «[10BTOPHBIN».

17.5. TIpotokon 3acenanus YUK. PellleHre 0 BHeCEHUH YTOUHEHHUM B
npotokos YUK 06 utorax rosiocOBaHuUs M COCTaB/IEHUU TTPOTOKO/A 00
WTOrax rojioCOBaHMUsI C OTMETKOM «[10BTOpHBIN».

17.6. CocraBnenve mnporokona YWK ¢ ormerkon «IloBTOpHBIM
T10/ICYeT I'0JIOCOB».

17.7. ®opmel U o0pa3iibl 3ar0/IHeHUsA JOKYMEHTOB,
nozarorasnuBaeMbix YUK mipu cocTaBieHMM MPOTOKO/JA C OTMETKOW
«[TOBTOpHBIV NTOZICYET OJIOCOBY.

1,5

MpakTU4yeCcKoe
3dHATHe
TeCTUPOBaHHE
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Pa6ora YUK no OpraHu3dlyv 1 MpoOBeACHHUI0 I'0JIOCOBAHHUA B TPYAHOJAOCTYITHBIX H O0TAA/IEHHBIX MECTHOCTHX

18.

Pabora YUK 1o
OpraHM3al[iu U
MIPOBE/IeHUIO
roJIOCOBaHuUsA B
TPY/IHO/IOCTYTIHBIX 1
OT/ja/IeHHBIX
MEeCTHOCTSIX.

18.1. TloHsiTHE TPYAHOAOCTYIIHBIX Y OTJA/JIEHHBIX MECTHOCTEM.

18.2. icmonb3oBaHue CIivcKa (BBIMMCKY K3 CTIMCKa) U30bupaTeiei.
18.3. O6ecneuenne YVK u3bupaTebHON JOKyMeHTAIHEH.

18.4. OcobenHoctu pabotbl YUK 1ipu JOCPOUHOM I'0JIOCOBAaHHH BCEX
nu3buparesieii Ha wW30WparesbHOM — ydacTKe, 00pa30BaHHOM B
TPYAHOJOCTYIHOW WX OT/la/leHHOM MECTHOCTH.

18.5. OpraHusanusi [JOCPOYHOI'O TOJIOCOBAHUSA OTHe/IbHBbIX TPYIIT
nu3bupaTeniell, HaXOJAMIMXCI B  3HAUMTENbHO  y/aleHHBIX  OT
TIOMeIL[eHYsI [/ii TOJI0COBAHMSI MeCTaX, TPAaHCIIOPTHOe COoDIjeHre ¢
KOTOPBIMU OTCYTCTBYeT WJIM 3aTPY/HEHO.

18.6. ITogcuer rosocoB u3bvparesneil Ha W30MpaTeNbHBIX YUuacCTKax,
00pa30BaHHBIX B TPYJHOJOCTYITHBIX WA OT/aleHHBIX MEeCTHOCTSIX, U
0CcOOEHHOCTH TIOACYeTa TOJIOCOB U30Wparesiei, CBs3aHHbIE C
rOJI0COBaHUEM OT/le/IbHBIX TPYIIN u3buparesei.

18.7. BHecenue B mpoTokos YUK 06 uTorax rosiocoBaHus CBeJIeHHH O
JIOCPOYHO TPOT0/I0COBABLIMX M30UpaTesisix B TPYAHOAOCTYITHBIX WUJIH
OTJja/IeHHbIX MeCTHOCTSIX.

18.8. Ilepemaua tmpoTokosioB YMK 006 wurorax rojiocOBaHHsA C
n30MpaTe/bHBIX YY4acTKOB, 00pa30BaHHBIX B TPYAHOAOCTYITHBIX WU
OTJja/IeHHbIX MEeCTHOCTSIX.

18.9. OGecrieuenne 6Ge3omacHocTH uneHOB YUK, nwil, UMerOmx
MpaBO TIPUCYTCTBOBATb IPU TPOBEJ€HUM [JOCPOUHOTO TOJIOCOBAHUS.
HocraBka n30upaTebHOM AOKYMEHTAllMd B TPYAHOZOCTYITHYIO WIIH
OTJJaJIeHHYI0 MECTHOCTb.

18.10. Tlepenaua cBemeHul O MPOBEAEHUM JOCPOYHOTO TOJI0COBAHUS
n3bupaTesiell, OT/eNbHBIX TPYI u30upaTeneil B TPYAHOAOCTYITHBIX
VU OTZA/IeHHBIX MECTHOCTSIX.

1

JIeKLUs
TeCTUpOBaHUe

dunancoBoe obecieuenre YUK B neproj noAroToBKH 4 NpoBe/ieHUs1 BHIOOPOB.

19.

duHaHCOBOE
ob6ecreuenne YUK B
MepUo/i TIOTOTOBKU 1
MPOBe/IeHNsT BLIOOPOB.

19.1. TlopszoK BeIfe/NeHUsI U pacXOJ0BaHUs JeHeXXHbIX cpefcts YUK
Ha IMO/ICOTOBKY U TMPOBe/ieHe BEIOOPOB.

19.2. Cmeta pacxo/ioB YUK Ha MoiroTOBKY U MPOBe/ieHre BLIOOPOB.
19.3. TlopsiioK HauyMC/eHUs] U BbINJIATHI JIOMOJTHUTE/NIBHOM OIIaThl
Tpy/ia (BO3HarpaXk/jeHusi), KOMITeHCaluy 3a paboTy uieHam Y UK.

19.4. OdopmneHue rpaxAaHCKO-TIpaBoBbIX mAoroBopoB YUK Ha
BBIITOJTHEHWE PAbOT M OKa3aHWe YCIyT, CBSI3aHHBIX C TMOJTOTOBKOW M

1

JIeKLUs
TeCTUpOBaHUe
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TIpOBe/ieHreM BBIOOPOB.

19.5. Tlopsijok cocTaBieHus UM CPOK IpejcrasieHusi otuera YUK o
MOCTYIUIEHWH U PacX0/l0BaHUM CPe/ICTB Ha MOJTOTOBKY U MPOBeJeHHe
BLIOOPOB.

}Opnnnqecxaﬂ OTBETCTBEHHOCTD 3d HADYIIE€HHU A 3dKOHOAATE€/IbCTBA Poccuiickoit (I)enepamm 0 BBI0O

DaAX

20. | FOpuguueckas 20.1. OOuue TONMOXKEHUss O HOPUANUECKONW OTBETCTBEHHOCTH B 1 JIeKLUS
OTBETCTBEHHOCTH 3a n30upaTeibHOM TIpoLiecce. TeCTUpOBaHUe
HapyLIeHUus 20.2. KOHCTUTYLIMOHHO-IIpaBOBass OTBETCTBEHHOCThb 3a HapylleHue
3aKOHO/IaTebCTBa 3aKOHOZaTenbCTBa Poccuiickoli deseparivu.

Poccutickon 20.3. AJMUHUCTpaTHWBHasi  OTBETCTBEHHOCTb 3@  HapylleHue
®Desepaiyu o 3aKoHOZarTenbcTBa Poccuiickoli ®esiepaliuy. YyacTye rpe/icTaBUTeNnen
BbIOOpax. YUK B af/MUHUCTPAaTUBHOM CYZOIIPOU3BO/ICTBeE.
20.4. YronoBHasi OTBETCTBEHHOCTh 3a HapylleHHe 3aKOHO/aTe/bCTBa
Poccurickont ®eneparun.
YnpassieHue KOHGIMKTaMu

21. | YnpaBneHue 21.1. Tunonorust KOHGIMKTOB. PYHKLIUK U JUHAMKKA KOH(JIMKTA. 1 JIEKLIUST

KOH(JIMKTaMu 21.2. Crparerus TiOBeJleHMSI B  KOH(DJIMKTHOM  CUTyalL[uu: TeCTUpOBaHUe

MIPOTHBO/IEMCTBHE, KOMIIPOMHCC, COTPYJHUUYECTBO, X0/, YCTYTIKA.
21.3. PaspemieHre KOH(IMKTHBIX CHUTyal[dii Ha W30MpaTe/sbHOM
yJacTke.

21.4. TIpoduaakThKa BO3HUKHOBEHHUS KOHQIMKTHBIX CHTYyal[ii Ha
n30MpaTeTbHOM yuacTKe (3THKA ZIeJIOBOTO OOIIeHMs).







