BAMKAJIOBCKAS PAMOHHASI TEPPUTOPUATILHAS
N3bNUPATE/IbHAI KOMHNCCHUSA

PEHIEHWE
27 suBaps 2023 1. Ne 1/4

c. BaiikaioBso

006 yrBepxaeHuu TemaTHueckoro mjiaHa 00yueHHs y4aCTKOBbBIX
U30MparTebHbIX KOMUCCHI, C()OPMHPOBAHHBIX HA TEPPUTOPUH
BallKka/I0BCKOr0 MyHHIIMNIA/ILHOTO paiioHa CBepA/I0BCKO#M 00/1aCTH,

U pe3epBa COCTABOB YYaCTKOBBIX H30HpaTe/IbHBIX KOMUCCH Ha 2023 roj

B cootBerctBuuM ¢ KoHuerniueii oOyueHusi ujieHOB W30MpaTebHbIX
KOMUCCHN UM WHBIX Y4YaCTHHKOB u30UpaTe/nbHOro Tipoliecca B Poccuiickoit
®epneparuy Ha 2022-2024 rojpl, yTBep)KAeHHOM MOCTaHOBIeHHWeM LleHTpasibHOM
n3buparenbHOM Komuccuu Poccmiickoii ®Pepepaiuu ot 15 mekabpsi 2021
roga Ne 74/628-8, pacriopsbkeHueM TipeficefaTess V36upaTe/lbHOM KOMHUCCUA
CeepgnoBckoit  obsact ot 27.01.2023  Ne08/31 «O06  yTBep)KAeHUH
Temarnyeckoro ruiaHa oOyueHUs] U TIOBBIIIeHUs KBalM(UKAl[UM OPraHW3aTOPOB
BLIOOPOB U pe3epBa COCTaBOB Y4YaCTKOBBLIX H30MpaTenbHBIX KOMHCcHM Ha 2023
rof, B LesX COBepIIeHCTBOBaHUSI paboThl MO OO0y4YyeHWIO0 Y4YaCTKOBBIX
n30UpaTe/NbHbIX KOMHCCUM, C(HOPMHPOBAaHHBIX Ha TeppUTOpUM bBaiikanoBCKOTO
MYHULIUTIAIbHOTO  paiioHa CBepajioBcKoW o00sacTh, UM pe3epBa COCTAaBOB
Y4aCTKOBBIX n30UpaTesTbHbIX KOMHUCCHU, barikanoBckas panioHHast
TeppUTOpYasbHas n3bupaTe/ibHasi KOMUCCHUS pe U Jjia :

1. YTBepauth TemaTuueckuii 1jiaH oOydeHHs] yUaCTKOBBIX HM30MpaTelbHBIX
KOMHUCCHM, C)OPMUPOBAHHBIX Ha TEPPUTOPUM balikajOBCKOr0 MYyHHLIMIAIBHOTO
paiioHa CBep//ioBCKOM 00/1aCTH, U pe3epBa COCTaBOB YUaCTKOBLIX U30UpaTe/bHbIX
komuccuy Ha 2023 rof (ripunaraeTcs).

2. HampaButh HacTosiiiiee  pelileHWe — V30uparenbHOM — KOMHCCUU

CBepJ/I0BCKOM 00/1aCTH, y4aCTKOBBIM U30UpaTelbHbIM KOMUCCUSIM.
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3. Pa3mecTuTb HacTosilllee pellleHWe Ha caliTe ballKa/JOBCKOW palOHHOM
TeppUTOPHaIbHON H30UpaTeTbHOW KOMUCCHM.
4. KoHTponb 3a WCMOJIHEHHWEM HACTOSIIEro pelleHrsi BO3JIOXKUTh Ha

nipeacenarens komuccuu O.J1.KaproBy.

[Ipencenartens KOMUCCUU O.J1.KapnioBa

CekpeTapb KOMUCCHU E.B.Ypaprea



YTBepxKIeH
peweHreM balikanoBCKOU paliOHHOU
TePPUTOPHAILHON U30MpaTeTbHON
KoMuccuu ot 27 suBaps 2023 r. Ne 1/4

TemMaTHYeCKHUH IJIaH 00yYeHHs YUACTKOBBIX H30MpaTe/IbHbBIX KOMUCCHIA,
c(hopMHUpPOBAHHBIX Ha TeppUTOpHHU ballKa/I0BCKOr0 MyHULIMIIA/TGHOTO paiioHa CBep/A/I0BCKOM 00/1aCcTH,
H pe3epBa COCTABOB YYaCTKOBbBIX H30HpaTe/IbHbIX KOMHCCHH Ha 2023 roj

Ko/muecrBo ®opma

NoNe Tema 3aHATHA CopepxaHue 3aHATUA
y4eOHBIX YacoB 3aHATHUA

3akoHoaTenbcTBO Poccuiickoit @epepanun o Boioopax. [Tosi0keHHe yuacTKOBBIX H30MpaTeabHbIX Komuccuii (janee — YVIK) B cucreme
u30HpaTe/TbHBIX KOMHCCHI

1. | 3aKoHO/aTenLCTBO 1.1. 3akoHogaTensCcTBO Poccuiickoii ®Pepepaiud 0 BbIOOpax. 1 JIeKLIUS
Poccuiickoi [IpaBoBoy craryc YUK, HOpMaTHBHO-IIpaBOBOEe peryvpoOBaHUe ee TeCTUpPOBaHUe
®denepanu o JlesITe/IbHOCTH.

BeiOOpax. [Tonoxkenne | 1.2. Opranu3auus u riaHupoBaHue AestensHocTd YUK, mpoBegeHue
YUK B cucreme [1epBOr0 OPraHM3aljMOHHOr0 3ace/laHusl.
n30MpaTebHBIX 1.3. OcHOBHbIe CPOKM M30HpaTeNbHBIX [JeMCTBUMA TIPU TOATOTOBKE M
KOMHCCHH. TIPOBe/IeHHUH BHIOODOB.
1.4. TlpaBa u obs3aHHOCTH uneHOB YMK c mpaBoMm periaroiero
roJioca.
1.5. TlosHoMouusa Tipejcefaresisi, 3aMeCTUTeNs IIpefcejaresis,
cekpetaps YUK.

1.6. Pacripeseniernie obsi3aHHOCTel Mexxay wieHamMu YUK c mpaBom
pellaolLero rojioca B repuo/, MpoBejeHust n30upaTe/lbHOM KaMIaHWH.
1.7. Tlopsimok u ¢opmbl B3auMogelicTBuss YUK ¢ BbIIECTOSIIUMU
130MpaTelbHBIMHA KOMUACCUSIMU.

1.8. TlpuocraHnoBnenve monHoMmounii uieHoB YVK. Bo3o6GHoBreHue
rosiHomoumii uneHoB Y VK nocsie mproCTaHOB/IEHUS.

1.9. Tlopsinok ¢dopMupoBaHUs pe3epBa COCTAaBOB  YYaCTKOBBIX
n30upaTe/nbHbIX KOMUCCHM. Ha3HaueHWe HOBOTO UjieHa y4aCTKOBOM
KOMMCCHUM U3 Pe3epBa COCTABOB yUaCTKOBBIX KOMHUCCHU.

1.10. O6yuatommue pecypcel LIMK Poccun, PLIOUT nipu LIMK Poccuwy,
N36uparensHoli Komuccru CBep/lIOBCKOM 00/1aCTH B JIeITeTbHOCTH
YUK.
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Jles10npou3BOACTBO B YUACTKOBOM H30UpaTe1bHO#M KoMUccHH. OCHOBHBIEe H30HpaTe/bHbIEe JOKYMeHThl, cocTaB/isiemble YK

[enonpousBoCTBO B
YUK. OcHOBHLIE
n30upaTe/bHbIe
JIOKYMEHTHI,
coctapnsieMble Y UK.

1.1. OcHoBHbIe u3bMpaTenbHbIe JOKYMEHTHI, COCTaBisieMbie Y VK.

1.2. IlpueM, perucTpanysi ¥ NpoXoXKJeHue JOKYMEHTOB (BXOSAIINX).
1.3. OcHoBHble TpeboBaHUSI W TIOPSAAOK OGOPMJIEHHSI [JOKYMEHTOB
YUK.

1.4. TloproroBka, oc¢dopM/IeHHe, BBINYCK, Yy4yeT [OKYMEHTOB,
paccMatpuBaeMbIx Ha 3acefiaHusix YUK (BHyTpeHHUe JOKYMEHTHI).
1.5. Opra#uzanms paboTel C  OTIPAB/SEMBIMU  (UCXOSAIIMMU)

JIOKyMeHTaMH.
1.6. OcobeHHoCTH paboThI ¢ obOpaleHUssMUA TpaXkAaH. PaccmoTrpeHue
YUK  obpamjennii  (kano0, 3asiBJleHMH) 0  HapylleHUH

3aKOHO/IaTe/TbCTBa O BbIOOpax B mepuos n3bupaTebHON KaMITaHHH.
1.7. dopmupoBaHue Jenl U Tiepefjaua WX B  BBILIECTOSIIYIO
n30UpaTebHYI0 KOMUCCHIO.

1.8. UurepakTuBHBI pabouunii OsokHOT YWK. W36upaTesnbHble
JIOKYMeHTB], cocTas/isieMble Y UK.

1

JIeKLUs
TeCTUpOBaHUe

Pa6ota yqaCTKOBOﬁ I/I3ﬁl/lpaTEJILHOI7I KOMHUCCHHA C MOMEHTA Ha4d/Id OCYIIeCTB/ICHUA I/I36HpaTEIH:HLIX HEﬁCTBHﬁ A0 qHHA,

npeAIIecTBYOLIEro JHI0 (IepBOMY /IHI0) r0/I0COBAaHUSA

Hetictus YUK,
KOTOpbIe
OCYILIeCTBJISIFOTCS 3@
10 gHelt [0 AHA
(mepBoro [JHs1)
r0/I0COBaHUSI.

1.1. OcHoBHble 3Tanbkl pabotel YWK ¢ MomeHTa Hauana
OCYILIeCTB/IEHUS n30MpaTeTbHBIX JIeCTBUM zo [IHS,
NpeJILIeCTBYIOLEro JAHIO (IepBOMY JiHIO) F0JIOCOBAHUS.

1.2. ObopyaoBaHue U30MpaTebLHOTO yUacTKa.

1.3. KoHTponb 3a TIpoBefieHHMeM TpeABbLIOODHOM aruTalydyd Ha
TeppUTOPUM U30MpaTeTbHOTO yyacTKa.

1.4. ndopmupoBanue u3buparteneii o BbiOOpax. Pasnmuume Mexay
uHpOpPMUpPOBaHMeM M30uparesiei U MpeBbIOOPHON aruTaruen.

1.5. TpeboBaHue K cofep)KaHHIO WH(POPMALMOHHBIX MaTepuasoB,
pa3meljaeMbIX Ha CTeH/e B nomenenuu Y UK.

1.6. [IpaBoBble OCHOBaHHWSI U OrpaHUYEHHs NPU MPOBEJEHUN OMPOCOB
n3buparesieil B IeHb TOJIOCOBAHMUSI.

1.7. Pabora c oTAenbHBIMU KaTeropusiMu u3buparesieit (HaXOAsIMXCS
B MeCTax BPeMeHHOrO INpeObIBaHMsl, PabOTAOIINX Ha TIPeANPUATHSX C
HeTpepLIBHBIM IIMKJIOM paboThl, B OTHOLIEHUHA KOTOPBIX B KauecTBe
Mepbl TIpeceyeHusi u30paH [JOMAIlHMI apecTt, 3ajJioT WM 3arpeT
orpefieJieHHbIX [elCTBUM), a TakKe C BOEHHOCTYXallUMHU U C
n30uparessiMi C MTHBATUAHOCTEIO.

1,5

JIeKLYs
TIpaKTHUeCKoe
3aHsATHe
TeCTHPOBaHUe
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1.8. Pabora YUK co crnmckom u30Hparesiell: OCHOBHbIE TIpaBU/Ia
paboThl, yTOUHeHHWe crucKa wu3buparesieil, UCK/IIOYeHHe W3 CIMCKa
n30upaTesieil ¥ BK/IOUeHHe B HETrO IaHHBIX 00 n30upaTesisx.

1.9. IMonyuenne u3 TUK n3buparespHbIX Or0//IeTEHEH.

«MOOUTBHBIH
n3buparesnb» —
rOJI0COBaHUE
n3buparesieli Mo
MEeCTY HaXOXK/IeHUSI.

2.1. TloHsTUS «aKTHBHOe M30UpaTesbHOEe MPaBO» U «M30MpaTe/bHbIN
OKpYT» IIPY I'0JIOCOBAHUY 10 MECTY HaXO0XK/eHHs.

2.2. TIoHATHSI «MeCTO PerucTpalii», «MecTo TpeObIBaHHUS», «MeCTO
HaXO0XKJeHHsI» TIPY F0JI0COBAHUU 10 MeCTY HaXO0XK/eHHs.

2.3. IlpoBepka TexXHWYECKHUX CPeJCTB, MCIIO/Ib3yeMbIX [Jisg IpuemMa
3adB/IeHUA O BK/IOUEHWM B CIIUCOK u30uparesiell 1Mo  MecCTy
HaxO0>X/leHHsl C MalllMHOYUTaeMbIM KOZIOM.

2.4. Tlopsi/IoK TIoZlauu 3asiBJIEHUsI O BKJIFOUEHUH W30uparesst B CIIMCOK
n30upaTesieit o MeCTy HaXOXKJeHMUs.

2.5. Tlpuem u odopmsieHHe 3asiBJIEHUN O BKIFOUEHUU W30uparesieii B
CTIMCOK U30UpaTesieil 1o MeCTy HaxOK/IeHusl.

2.6. [IpuieM 1 oopmiieHHe 3asiB/IEHUH 00 AaHHYJTUPOBAHUU BK/TFOUEHUST
B CTIMCOK M30upaTesieil o MecTy HaxoK/IeHusl.

2.7. TlprieM 3asiB/IeHH O BK/TFOUEHHUH B CITUCOK u30buparesieli 1o MecTy
Hax0>K/leH!sI BHe MyHKTa npuema 3asiByienui (I1113).

2.8. Tlopsipok mnepejaud 3asBJ€eHUA O BKJOUEHWHA B CIIMCOK
u3buparesieli MO MeCTy HaXoxAeHus, TpuHATHIX YUK, B
BbilLIecTosAL Y0 TUK.

2.9. TopsgoK MOATOTOBKM KO AHIO (TIepBOMY [HIO) T'0JIOCOBaHHUSI B
paMKax MexaHW3Ma «MOOU/TbHBIN U30upaTeby.

1,5

MpakTU4yecKoe
3dHATHe
TeCTUpPOBaHHE

PafoTa yuacTKoBo# H30HpaTe/IbHON KOMHCCHH B IeHb, IPeALIeCTBYHOIHI AHIO (IepBOMY /IHIO) F0/I0COBaHHUSA

Pabota YUK B zieHb,
Tpe/ieCTBYHOIIUI
[HIO (TIepBOMY [IHIO)
roJ/I0COBaHus

1.1. Mepornpusitusa, npoogumele YVK B neHb, npezliecTBYROIUN
JIHIO (TIepBOMY /IHIO) TOJIOCOBAHUSI.

1.2. TIpoemenue 3acemanusi YWK. Pacripemenenue o06s3aHHOCTeH
MEXJy WieHaMU YuaCTKOBOW u30MpaTe/nbHONW KOMUCCHUM  TIpH
TJIaHUPOBAaHUM PAa0OTHI B [THU TOJI0COBaHUs. [IpUHSATHE peleHus O
rotoBHOCTH YUK K OTKpPBITHIO TOMeLLleHUs [i/11 TOJI0COBaHUS.

1.3. Opraamsarus pabotel YUK B TOMeNIeHWW i T'OJI0COBAHUS,
000pyZIOBaHHOM Cpe[ICTBAMU  BH/IeOHAOMIOZIEHUsT W TPaHC/ISILUU
1300pa’keHus], TPAHCISALUN U300paKeHUs B CeTH VIHTepHeT.

1.4. TTonyuenne ot TUK UCXOAHBIX JA@HHBIX B MAllIMHOYMTAaeEMOM KOZie
Y K/IIUEeBOT0 HOCUTeNss UH(POpPMalMM C HWCXOAHBIMUA [JIJaHHBIMU O

1,5

JIeKLUs
TeCTUpOBaHUe
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TIPOBO/IUMBIX Ha U30MpaTeslbHOM yuacTKe BbIOOpax.

1.5. OOGopymoBaHue TIOMeIlleHUst [l TOJIOCOBaHMs. HopmaTuBbI
TeXHOJIOTHUeCKOro 060py/10BaHusI.

1.6. ITopnucanue npefcenartesneM U cekperapem YUK BbIBepeHHOro U
YTOUHEHHOTO CIHMCKa W30upaTesieli, 3aBepeHHe CIHCKa u30upaTeseit
neuvateto YUK, pa3peneHue crvcka Ha KHUTW U [Ipyrue OeuCTBUS,
CBsi3aHHbIE C 3aBepllieHNeM YTOUHeHUsI CIIMCcKa u3buparerei.

1.7. Pabora c n3buparesbHbBIMUA OFOJITIETEHSIMH.

Pabora YUK B Pabora YUK B /jeHb (AHH) ro/10COBaHMSI.

Pabora YUK no
OTKPBITHS yUacTKa.

1.1. OO6s3aHHOCTH TIpeAcenaTesisi, 3aMeCTHTeNs TIpejcenaTeis,
cekperaps YUK B pjeHb (OHM) Tro0/I0COBaHMS TpU TPOBeJE€HUU
r0JIOCOBAHUSL.

1.2. Pabora YUK B JeHb (JHH) T0JIOCOBaHMS [0 Hayaja BpeMeHH
r0JIOCOBAHUSL.

10.3. Cr1coK JOKyMeHTOB, KOTOPbIe /I0/DKHBI ObITh B TIOMEIIeHUH [I7IsT
ro/I0COBaHMs U Ha MH(OPMAL[OHHOM CTeH/Ie.

1.4. OreuaTbiBaHMe CTaljUOHAPHBIX Y TEPEeHOCHBIX SIUKOB JJIs
rosiocoBanusi, KOWMB*, pesepBHOro CTalMOHApHOrO AIIUKA [JIS
TOJI0COBaHUs, Trepejaua u3buparenbHON JoKyMeHTalUuu uneHam YUK
JI1s1 TIPOBE/IeHUsI TO/I0OCOBaHUS U T.[.

1.5. [HetictBus YUK B [leHb T0J/IOCOBaHUsI Tiepefi HauaaoM
rOJIOCOBAHUS, €M Ha u30MpaTenbHOM y4acTKe IPOBOJHUIIOCH
JIOCPOYHOe r0JI0COBaHue.

1.6. Tlepemaua B BhIIIeCTOsIIME U30UpaTe/TbHBIE KOMUCCHU CBEIEHUIN
00 OTKpBITUM TIOMeIleHW! /s TOJ0COBaHMS W 00 yuacTuu
n3buparesieil B BEIOOpax.

JIeKLUs

I'macHoCTB B
JesiTeIbHOCTA
n361paTe/TbHBIX
KOMMCCHH.

2.1. Jluua, uMmerolye MpaBO NPUCYTCTBOBATH B IIOMEL|eHUU [J/Is
rosiocoBanusi (obecrieueHue ryacHOCTH B paborte YUK).

2.2. [1oKyMeHTBbl, MOATBep)KAaroljue CTaTyC JIUL, UMEIOLIUX I1paBo
NIPUCYTCTBOBATH B [TOMEIIleHUH /1 FOJIOCOBaHUS.

2.3. IlpaBoBol cTaTryCc /ML, KMMEIOLIMX IIPaBO MPHUCYTCTBOBaTb B
TIOMEIL[eHNH 17T TOJIOCOBAHUS: TIPaBa, 00s3aHHOCTH, OTPAHUYEHHS.
2.4. B3aumoetictBue uneHoB YMK c mpaBoM pelliaroiiiero rosoca c
HabJTroZIaTeIsIMH, WHOCTPaHHBIMU (Me>xIyHapOJHBIMK)
Habmoparensmy, TmipecraBuTesisiMd  CMMU, mipaBOOXpaHUTeTbHBIX
OpraHoB, BOJIOHTEpaMM M WHBIMU JIMLIAMM, HMEIOLIMMH TIpaBo

1,5

MpakTU4yecKoe
3dHATHe
TeCTUPOBaHHE
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MPUCYTCTBOBAaTb B TIOMEILEHWU [Js1 TOJOCOBaHUS B JieHb (JHM)
r0JIOCOBAHUSL.

2.5. YcnoBus ocyuectBieHusi ($OTO- MW BUJEOCHEMKH  Ha
n30MpaTesIbHOM yJacTKe.

2.6. TlpaBuia B3aMMHOW KOPPEKTHOCTH TOBEeJEHUS JIML], UMEIOINX
IpaBO IIPUCYTCTBOBATb B IIOMEI|eHUM [Jisi [OJIOCOBAHUS U U/IEHOB
YUK. Tlopsimok JeMcTBUM TIpM HapylleHUWd U30HpaTenbHOro
3aKOHO/IaTe/IbCTBa U 0011]eCTBEHHOTO ropsiika JIMLaMU,
TIPUCYTCTBYIOIIMMU B TIOMEILleHUH /1JIsl F0JIOCOBAHUSI.

TI'omocosanue B
TIOMelleHUH JIsl
r0JIOCOBaHUSA

3.1. OpraHusanusi rojoCOBaHUsI B [JeHb (JHM) TOJIOCOBAaHUSI B
TIOMelleHUH [IJIs1 F0JI0COBaHUSI.

3.2. Tlopsimok paboThl co cruckoMm wu3bupareneli B JeHb (JHW)
rosiocoBanusi. BkitoueHre usbuparesieit o KakKUM-11M00 MpUUMHAM He
BKJTFOUEHHBIX B CITMCOK n30upaTesieli, HO UMEIOLMX Ha 3TO TPaBo.

3.3. Bugel [JOKYMEHTOB, 3aMeHSIIOIIUX IaclopT TIpaKjaHUHa
Poccurickont deneparumn.

3.4. OcobeHHOCTM OpraHM3allid T0JIOCOBaHUsS  U30UpaTesei,
SBJISIOLLMXCS] UTHBA/IUJ,AMU.

3.5. PellieHue HelITaTHBIX CUTYaLU B [ieHb (JHU) TO/I0COBaHUSI.

3.6. OmepaTuBHBIM TOJCUET TIPOTOJIOCOBABIIMX  u30OuMpaTesei,
niepefiaua nH@opmauu B TUK.

1,5

NIpaKTUYecKoe
3aHATHe
TeCTHPOBaHUe

I'omocoBaHue BHe
TioMelteHus JJ1st
r0JIOCOBaHUSA

4.1. OpraHusauus roj0CoBaHus BHe IMOMeIeHUs [/ T'0JIOCOBaHUS:
OCHOBaHMS, CPOKH, MOPSAZOK M0jau ¥ Iprema 3asiB/IeHuUs.

4.2. HopmaTtuBbl 00OPYZOBaHUS, WCIIO/IBL3YEMOTO [Jisi TOJIOCOBAHMUS
BHe T[IOMelLL|eHus1 [/1s1 TOJI0COBaHUS.

4.3. TlopsifoK TIpOBeJeHHWs TOJIOCOBaHUS BHe IIOMeLleHusl i
r0JIOCOBAHUSI.

4.4. Tlopsimok paboTbl co crnMcKOoM w30HMpaTernedl TPy TPOBeJeHUN
r0JIOCOBaHMS BHe NTIOMelleHUs [1s1 TOJI0COBaHUsI.

1,5

MIpaKTUYecKoe
3aHsATHe
TeCTHPOBaHUe

Upe3BbluaiiHbie
CUTYaLWH.

5.1. Upe3BblyaiiHble CUTYyal[My B JHU TOJI0COBAHUS: IOHSITUE, BU/IBIL.
5.2. Pacripesienenue obs3aHHocTel uneHoB YUK mipu BO3HUKHOBEHUH
ype3BblYaMHOW CUTyallUd B JHU TrojocoBaHusl. CpOKM IIPUHATHSA
pelleHu.

5.3. AIropUT™ [1eMCTBUM NPY UYpe3BbIUAaMHBIX CUTYaL|UsX, CBSI3aHHBIX
C TepeHoCoM U301paTebHOTO yUacTKa B pe3epBHOe MoMelljeHHe.

5.4. AnropuT™M [eMCTBUM TP 4Ype3BblYaWHbBIX CUTyalUsiX, He

MIpaKTUYeCcKoe
3aHATHe
TeCTHPOBaHUe
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CBSI3aHHBIX C TIepeHOCOM U30MpaTesbHOTO yuyacTKa B pe3epBHOE
TIOMelleHue.

IToacuer rosiocoB u3dbuparesneii, cocrasjienne nporokosia YVIK 06 urorax rosnocoBanus, urorosoe 3acefanue YUK, Bpijaua Konui
npotokosia YUK 006 utorax rosiocoBaHusi, mpeacraB/ieHue nporokosia YUK 06 urorax roiocoBaHusi 1 HHOW W30HpaTe/IbHON JOKYMEHTaLUH

B TUK
1. | TloacueT ronocos 1.1. Opranu3zaiusi pabotel YUK Tmocie OKOHYaHUS TOJIOCOBAHUS B 2 TpaKTUYecKoe
MOMeLLeHUN [Ji1 TOJIOCOBaHWSI W [0 Hauaja HernocpeJCTBEHHOIO 3aHATHE
TI0/iCueTa roJioCoB U3duparesiei. TeCTUPOBaHUE

1.2. TIpoueaypa nojcueTa rojocoB u3buparesei.
1.3. Tlopsimok paboTtel wieHoB YWK ¢ HeUCIIoOnb30BaHHBIMHU
Oro/i7IeTeHsIMU: TIOTallleHre, COCTaB/IeHre aKTa, OrJiallleHue.
1.4. Tlopsimok pabotel uneHoB YUK co crmckom wu3buparesnei:
TMO/ICUeT U OrjiallleHrhe CyMMapHBIX JaHHBIX, OpOILFOPOBKA CITHMCKA B
OJJMH TOM, XpaHeHHe CITHCKa.
1.5. i36uparenbHbIe OrO/IETEHU:
yCTaHOBJIEHHOW U HeycTaHoB/ieHHOW (opmbl. [locnenctBus
obHapy>xeHUs OroJiieTeHel HeyCTaHOB/IEHHOW (P OPMBI;
JeNCTBUTE/IbHBIE W HefleHCTBUTeNbHBIE. [lopsifiok paboThl C
He/leliCTBUTeTbHBIMU OFOJI/IeTeHsIMU;
HCTIOpYeHHbIe u HEeMCTI0/1b30BaHHbIe n3buparenbHbIe
Oro/IeTeHMU.
1.6. Tlopsimok pabOThI C MEPEHOCHBIMM SIIIUKAMH JIJISi TOJIOCOBaHUS:
npoBepKa TJIOMO U BCKpBbITHE SIIMKOB, MOACYeT W30UpaTeNbHbIX
OrosieTeHel U 3asiB/ieHHI n30upaTesnen.
1.7. Topsimok paboThl CO CTALMOHAPHBIM SIIIUKOM [I7IsI TOJIOCOBaHUS:
TIpOBepKa 1JIOM0O 1 BCKPBITHE SIII[MKA, CMELIBaHKe C Oo/IIeTeHsIMA U3
MePeHOCHBIX  SIIIIUKOB, COPTUPOBKA U  TMOACYeT OrosieTeHed,
orJialleHue pe3ysbTaToB.
1.8. OcobeHHOCTH TIO/[CUETA T'OJOCOB M30OWpareseli Mpu MpoBeJieHUN
rOJI0COBaHUsl B TeUeHHe HeCKOIbKUX JIHel Moz,

2. | CocraBnieHue 2.1. KoHTpo/IbHBIE ¥ WHBIE COOTHOIIIEHHUs JaHHBIX MpoTokoia YUK 06 1 JIeKLIUA
npoTokona YUK 06 WTOrax TrojocoBaHusi. [IpoBepka KOHTPOJIbHBIX COOTHOLIEHUN MO TpakTUyecKoe
WTOrax TosiocoBaHusi | mpotokosly YUK 06 wurorax rosmocoBaHusi  (KOHTPOJIBHBIX, 3aHATHe

MaTeMaTHUeCKUX, TOTUUECKHX ).
2.2. Asroput™M [JIeiCTBUM TIpU HEBBLITIOJTHEHUM KOHTPOJIbHBIX,
MaTeMaTHUYeCKUX U/ JIOTHUECKUX COOTHOIIIEHUM.
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2.3. Opranmsauusi paborsi YUK mo cocraBieHHio NpoTokosia 06
UTOrax rojiocoBaHus g noanucanus uneHamu YUK. Kpurepuu
orpeZiesieHusi HeOOXOJMMOCTH COCTaB/IeHUsI TIPOTOKOMAa C OTMETKOM
«[TOBTOpHBI».

HTorosoe 3acesaHue
YUK

3.1. TlpoBegenue urtoroBoro 3acesanuss YMK. OcHOBHble [elCTBUS
npezacenarens, cekperaps YWK 1ipy 1npoBefeHUU UTOrOBOIO
3acenanus Y MK.

3.2. Paccmotpenne kanob U 3asB/ieHMA O HapyIIeHUsX TIpU
r0JIOCOBAHUU U TI0ZiCUeTe T0I0COB.

3.3. ITognucanue nporokona YUK o6 urorax romocoBaHusl.

3.4. Pabota YUK mo moArotoBKe 1 Bbifiaue Komuii mpotokona YUK o6
WTOrax TO/0COBaHUsS (TpOBEpPKAa Halu4Musi BCEX pPEKBU3UTOB B
ripotokosie YUK 06 uTorax rosocoBaHusi).

3.5. Ilopsapgok  wusrortoBieHuss Komuu nporokona YUK ¢
rucnosibzoBanueM CITIO YUK. 3aBepeHuwe kormuu mpotokosna YUK,
U3roToBJIEHHOro ¢ ucnosnb3oBaHueM CIIO YUK, c ucnosnb3oBaHUeM
KOWUB.

3.6. [ToagroroBka K Iipe/iCTaB/IeHUIO TEPBOr0 3K3eMIUIspa MPOTOKOJIa
YUK 06 urorax rosocoBaHusi C MpUodIjaeMbIMU HEMY IOKYMEHTaMU B
TUK. TlepeueHb AOKYMEHTOB, MpHiaraeMeix K rpoTtokony YUK 06
WTOrax rojIoCOBaHMsl.

1,5

MpakTUu4yecKoe
3dHATHe
TeCTUpPOBaHHE

[Tepenaua
n36upaTe/bHOM
JIOKYMEHTalU1 B
THUK.

4.1. [HenictBusa mnpexacenatens YWK B xome mnepejauu mepBOro
Jk3eMruisipa npotokosa YMWMK 06 wuTOrax rosiocoBaHUs  C
niprobijaeMbiMy HeMy iokyMeHTamu B THIK.

4.2. Tlopsigok perictBuii YUK mipu noaroroBke u rnepegaye B TUK
n30upaTeNibHOW — [IOKYMEHTAllMd, 3a  WCK/IIOYEHHEM  TIepBOro
9K3eMIuIsipa rpotokosia YUK 06 utorax rosiocoBaHusl.

4.3. OcobeHHOCTH BBOJIA [JaHHBIX MPOTOKOMOB YUK 006 wurorax
rojiocoBanusi B 6a3y faHHbIX ['AC «BbIO0pHI».

4.4. CocraBnenvie mpoTokona YUK 00 wurorax Tros0CoBaHUSI C
O0TMeTKOM «[TOBTOPHBIM».

4.5. TIporokon 3acenanus YUK. PemeHne o BHeCeHHMM YTOYHEHWU B
npotokon YUK 06 urorax roiocoBaHusi ¥ COCTaB/IeHUM MPOTOKOJIa 00
WTOrax rojioCOBaHus C OTMeTKOU «ITOBTOpHBIN».

4.6. CoctaBnenue nipotokosia YUK c otmeTkoil «IToBTOpHBIN MozCUeT
r0JI0COB».

1,5

MIpaKTUYecKoe
3aHsATHe
TeCTHPOBaHUe
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4.7. ®opMbl 1 00pasLibl 3aM0HeHUs] JOKYMEHTOB, NIO/T0TaB/lIMBaeMbIX
YUK npu cocTaBieHny NMPOTOKO/IA C OTMeTKOU «[10BTOpHBIN nojcueT
TOJIOCOB».

Pabora YUK

0 OpPraHu3dili1 ¥ MTIPOBEJ€HHUI0 I'0/JIOCOBAHUA B TPYAHOJOCTYNIHBIX U OTAA/IEHHBIX MECTHOCTHAX

Pabora YUK mno
OpraHu3aIuu u
TIPOBE/IEHHIO
roJI0OCOBAaHUS B
TPYAHO/IOCTYIHBIX U
OT/la/IeHHbIX
MEeCTHOCTSIX

1.1. IToHATHE TPYAHOAOCTYMHBIX U OT/la/IeHHBIX MECTHOCTEH.

1.2. Vicriosib30BaHMe CIMCKa (BBIMACKY U3 CTIMCKA) U30UpaTee.

1.3. O6ecrieuenne YUK n3bupatenbHON JOKyMeHTaLUeH.

1.4. OcobenHoctr pabotel YUK mpu JOCPOYHOM TOJIOCOBAaHUU BCEX
nu3bupaTesneli Ha u30UpaTesbHOM ydyacTKe, 00pa3oBaHHOM B
TPYAHOLOCTYIHOM WX OTZla/leHHOM MeCTHOCTH.

1.5. OpraHusanus [OCPOYHOIO TIOJIOCOBAHUSI OTAe/IbHBIX T[PYIII
nu3bupaTenel, HAXOJAMIUXCSI B  3HAUMTENBHO  y/lalleHHBIX  OT
TIOMeIIleHus1 [7Isi TOJIOCOBaHUsI MecTaX, TPAHCIIOPTHOe COooO0ljeHue C
KOTOPBIMU OTCYTCTBYeT WJIM 3aTPYZAHEHO.

1.6. Toxcuer rosocoB wu3bupaTesieii Ha WM30MpaTe/NbHBIX yuacTKax,
00pa30BaHHBIX B TPY/HO/IOCTYITHBIX WA OT/Ia/IeHHBIX MECTHOCTSIX, U
0coOeHHOCTH TofcYeTa TOJOCOB u30upaTeneil, CBsi3aHHbIE C
T'0JIOCOBAHHEM OTZe/IbHBIX TPYIIT U30uparesiei.

1.7. BHecenwue B rpotokon YVK 06 uTorax rojocoBaHusi CBeIeHUN 0
JIOCPOUYHO TIPOTOJIOCOBABLIMX W30MpaTenssx B TPYAHOAOCTYITHBIX WA
OT/la/IeHHbIX MeCTHOCTSIX.

1.8. Tlepemaua mnpotokosioB YMK o006 wuTOrax rosoCoBaHUSI C
130MpaTe/bHBIX YYaCTKOB, 00pa30BaHHBIX B TPYJHOJOCTYITHBIX WJIH
OTJja/IeHHbIX MeCTHOCTSIX.

1.9. OGecrieuenue 6e3oracHocT ueHoB Y VK, null, UMEIOIIUX MPaBoO
NIPDUCYTCTBOBAaTb IPU  TNPOBeJeHWH [OCPOUYHOIO  T'OJIOCOBAHUSA.
HocraBka u3bupaTesbHOM JOKYMEHTAl[UM B TPYAHOJOCTYIHYHO WU
OTJja/IeHHYI0 MeCTHOCTb.

1.10. [lepemaua cBefjeHUIi O MPOBEJEHUU JOCPOYHOIO TOJ0COBAHUS
nu3bupaTesiel, OT/eNbHBIX TPYI W30upaTesell B TPYAHOAOCTYITHBIX
WJIM OT[ja/IeHHbIX MEeCTHOCTSIX.

1

JIEKIIUS
TeCTUPOBaHUe

dunancoBoe obecieuenre YUK B neproj noAroToBKH U NpoBeieHUs BHIOOPOB.

durHaHCOBOE
obecrieuenne YUK B
TepUo/, TIOATOTOBKHU U
TIPOBE/IeHHs] BLIODOPOB

1.1. TlopsioK BbIAe/ieHUs M pacxXOJOBaHUs JeHeXHbIX cpeacts YUK
Ha IMO/ICOTOBKY Y TMPOBe/IeHHe BLIOOPOB.
1.2. CmeTta pacxo/ioB YK Ha MoAroToBKy ¥ npoBeZieHre BLIOOPOB.

1.3. ITopsioK HaUMC/IeHYs U BBITLIATHI JOMOJIHATE/IbHOM OMJIAaThI TPYAA

1

JIEKIIUS
TeCTUPOBaHUe
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(Bo3Harpaxk/jeHus1), KoMIieHcaluu 3a pabory uneHam Y VK.

1.4. OdopmneHre rpaKAaHCKO-TIPaBOBbIX JoroBopoB YUK Ha
BBITO/IHEHHe pPabOT W OKa3aHWe YC/IyT, CBSI3aHHBIX C TMOJATOTOBKOW U
TIPOBE/IEHHEM BBHIOOPOB.

1.5. Tlopsimok cocTaB/ieHUss U CPOK TipefcTaBieHusi otyeta YUK o
TOCTYIUVIEHWU U PAaCXOZ0BaHUHU CPeZCTB Ha MOATOTOBKY Y IIPOBeJeHue
BLIOODOB.

FOpuanueckasi 0TBeTCTBEHHOCTh 3a HapyllleHNs 3aKOHoAaTeIbcTBa Poccuiickoit degepanuu o BbI00

DaX

FOpuanueckas 1.1. OO6uue TO/MOKEHUss O HOPUAUYECKONW OTBETCTBEHHOCTH B 1 JIeKLUsI
OTBETCTBEHHOCTb 3a n30upaTesIbHOM Iporiecce. TeCTHPOBaHUe
HapyLleHUs 1.2. KOHCTUTYLIMOHHO-TIpaBOBasi OTBETCTBEHHOCTb 3a HapyLleHUe
3aKOHO/IaTeTbCTBa 3aKOoHoaTenbcTBa Poccuiickon deneparum.
Poccuiickoi 1.3. AJMMHHUCTpaTHBHasi ~ OTBETCTBEHHOCTb  3a  HapylIeHUe
®depnepayu o 3aKOHOaTenbCcTBa Poccuiickont ®esepalivi. YyacTue npe/iCcTaBUTeNen
BbIOOpax YUK B aMUHUCTPaTUBHOM CY/I0IIPOM3BO/CTBE.

1.4. YrosoBHasg OTBeTCTBEHHOCTb 3a HapyllleHWe 3aKOHO/AaTe/bCTBa

Poccutickoit desrepaliyu.

YnpasieHue KOHPIMKTaMH

Ymnpasnenue 1.1. Tunonorusi KOHPAUKTOB. PYHKLIMU U AUHAMUKA KOH(JIMKTA. 1 JIeKLUsI
KOHGIMKTaMu 1.2.  Crparerud TmoBefileHMsI B  KOHQUIMKTHOW  CUTyaL[uu: TeCTHPOBaHUe

MIPOTHBO/ENCTBYE, KOMIIPOMMCC, COTPYJHAYECTBO, YXO/], YCTYIKa.

1.3. Pa3pemenne KOHGIMKTHBIX CUTyalluidi Ha W30WpaTeTbHOM
yJdacTke.

1.4. TlpodunakTvika BO3HUKHOBEHUSI KOH(JIMKTHBIX CHUTyallMid Ha
130MpaTelbHOM y4yacTKe (3THKA IeJIOBOTO OOLLeH s ).







