TemaTnuyeckuii miian

Y1BepxaeH

Pemennem AcOecTOBCKON TOPOJCKOM
TEPPUTOPHUATILHON H30MpPaTEIbHON
KOMHUCCUU

ot 16.02.2023 roga Ne 2/4

OO0y4yeHusi M MOBBIIEHHUS KBATU(PUKALMHA OPTAaHU3aTOPOB BLIOOPOB M pe3epBa COCTABOB YYAaCTKOBbIX H30UPAaTEIbHbIX KOMUCCHI, 00y4YeHUs
YYACTKOBBIX H30UPATEJIbLHBIX KOMUCCHH, CGOPMUPOBAHHBIX HA TEPPUTOPHH ACOECTOBCKOI0 ropoAcKoro okpyra na 2023 roa

KoJu-Bo
Ilepuon Kareropus ®opma
Ne ni/m Tema 3aHsTHSA Conep:xaHue Y4eOHBbIX
o0yueHHs o0yuaemMbIX 3aHATHSA
4acoB
Tenma 1 3akonoaarenbcTBo Poccniickoii @enepanun o Boidopax. IloJio:keHne yuacTKOBBIX H30HpaTeabHbIX KoMuccuil (1asee — YUK) B cucreme
H30UpPaTeTbHbIX KOMUCCHIA
1. 3aKOHOAATEIBCTBO 1.1. 3akoHonmarensctBo Poccuiickoit ®enepauuu o Mai Unensl TUK 1 Jlexuus,
Poccuiickoii BbiOOpax. IlpaBoBoii craryc YUK, nHOpmaruBHO- Unenst YUK TECTUPOBAHU

®enepanuu o
BbIOOpax. [Tonoxenue
YUK B cucreme
n30MpaTeTbHBIX
KOMHUCCHH.

MIPABOBOE PErYIMPOBAHUE €€ ACSATEIbHOCTH.
1.2. Opranuzanusi U IUIAHUPOBAHUE JESATEIBHOCTU
YUK, npoBeaeHue NEPBOrO  OPraHU3AIMOHHOTO
3aceqaHusl.

1.3. OcHOBHBIE CPOKH U30HMpATEIbHBIX JEHCTBHI MPHU
MOJITOTOBKE U MPOBEICHUU BHIOOPOB.

1.4. IlpaBa u oOs3anHOCTH uineHoB YUK c¢ mpaBom
pEIIAOIIEro rouoca.

1.5. TlonmHomouust mpejacenaresis, 3aMeCTUTENS
npezacenarens, cekperaps Y UK.

1.6. Pacnpenenenue o0s3aHHOCTEH MEXAy UlIcHaAMHU
YUK c¢ mnpaBoM pemaromero rojioca B NEPUOI
NIpOBeICHUs N30MPATELHON KaMITaHUH.

1.7. Tlopsaok u ¢opmel B3aumoneicteus YUK c¢
BBIIIECTOSIIIUMU U30MPATEIbHBIMU KOMUCCUSIMHU.

1.8. TlpuocrtanoBnenue mnonHomounii wieHoB YUK.
BozoOnoBnenune mnomHomounit uineHoB YUK mocne
MIPUOCTAHOBJICHHS.

1.9. Tlopsimox ¢opMupoBaHUs pe3epBa COCTABOB

€




YYaCTKOBBIX M30MparTeiabHbIX Komuccuid. Haznauenue
HOBOT'O 4J€HAa YYacTKOBOW KOMHCCHHM W3 pe3epBa
COCTaBOB YYaCTKOBBIX KOMHUCCHIA.

1.10. Obyuatomue pecypcwsl [IUK Poccun, PLIOUT
npu [IUK Poccun, W30uparenpbHO KOMHCCHH
CepmitoBckoit obmactu B nesitenibHoct Y K.

Tema 2

JeJIonpon3BOJACTBO B YYACTKOBOM M30UpaTe/ibHOI komuccun. OCHOBHBbIE H30MpaTe/ibHbIe TOKYMEHThI, cocTaBiasembie YUK

JenonpousBoacTBo B
VUK. OcHoBHBIE
n3bupaTeabHbIC
JIOKYMEHTHI,
cocrtaBisieMble YUK,

2.1. OcHoBHbIE n30upareabHbIe
cocrasisemsle Y UK.

2.2. Tlpuem, peructpanus ¥ TPOXOXKIEHHE JOKYMEHTOB
(BXOmAITHX).

2.3. OcHoBHbIE TpeOOBaHUS W TOPSIAOK OdopMICHUS
noxkyMenTtoB Y UK.

2.4. TIloaroroBka, odopmieHHE,  BBIIYCK,  Y4YeT
JIOKYMEHTOB, paccMarpuBaeMbix Ha 3acemanusx YUK
(BHYTpEHHHE TOKYMEHTBHI).

2.5. Opranmzanmus  paboThl ¢
(MCXOIAUIMMHE) JOKYMEHTAMH.

2.6. OcobenHoctu paboOTBl € OOpalleHUSIMH Tpa’kKAaH.
Paccmorpenne YUK oOpamenuit (xanob, 3asBieHuil) o
HapyILIeHUH 3aKOHOJATENIbCTBA O BHIOOpPAaxX B MEPHOL]
n30upaTeabHON KaMIIaHUM.

2.7. ®opMUpOBaHKE JI€T U NEPEJadya UX B BBIIIECTOSIYIO
n30UpaTEIbHYI0 KOMUCCHIO.

2.8.  UutepakTuBHBIM  paboumii  OIOKHOT
W36upaTenbHble JOKyMeHTHI, cocTaBisiembie Y K.

JIOKYMEHTBHI,

OTIIPABJIAAEMbIMHA

YHUK.

Man

Ynensr TUK
Unensr YUK

1

Jlexmms,
TECTUPOBAHU
e

Tema 3

Pa6oTa yuyacTkoBOii H30HpaTeJbHOH KOMHCCHH C MOMEHTA HAYAJIa 0CYII

MpeIlIecTBYIOLIEr0 THIO (IEPBOMY JHIO)

rojoCoBaHusAA

eCTBJICHNS U30MpaTeIbHbIX 1eiicTBUI 10 THH,

Hevicteus YUK,
KOTOpBIC
OCyIIecTBIsItoTCS 32 10
JHEH 10 qHs (TIepBOTo
JTHST) TOJIOCOBaHMS.

3.1. OcHoBHble 3Tanbl paborel YUK ¢ momeHTa Haudana
OCYIIECTBIICHUsT M30MpPATENbHBIX JACUCTBHHA 110  JHS,
MpeIIeCTBYIOLIETO JIHIO (IEpBOMY JHIO) FOJIOCOBAaHUS.
3.2. O6GopynoBaHue U30UPaATENHLHOTO YUacTKa.

3.3. KoHTpounb 3a npoBeJieHHeM NpeBEIOOPHON aruTaIiu

HUIOHb

Ha TEPPUTOPUHU M30UPATENHBHOTO yJacTKa.

Unensl TUK
Unensr YUK

1,5

Jlexmms,
MPaKTUYECKOE
3aHsTHE




3.4. MHWuadopmupoBanue wu3bmpareneii o  BBIOOpax.
Paznuune mexny wuHdopMmupoBaHueM wus3lupareneii u
MPeIBLIOOPHON aruTaluen.
3.5. TpeOoBanme K coAepKaHUIO HH(POPMAITMOHHBIX
MaTepHalioB, pa3MEIIaeMbIX Ha CTEHJIE B ITOMEIICHUHU
YUK.
3.6. IlpaBoBble OCHOBaHMSI M OTpaHUYEHUS MPHU
MIPOBEIEHUH OTIPOCOB U30MpaTesieil B IEHb TOJIOCOBAHMS.
3.7. PabGora c OTAENBHBIMH KaTEropHsMH H30UpaTeneit
(HaxomsIMXCs B MeECTax BpPEMEHHOTO IpeObIBaHus,
paboTaroUMX Ha MPEeANPUATHIX C HENPEPhIBHBIM LIUKIOM
paboThl, B OTHOIIEHMHM KOTOPBIX B KauyecTBE Mephl
npecevyeHus: n30paH JOMAIHUM apecT, 3aJ0T WM 3aIper
OTIpEIeIICHHBIX JACWCTBHI), a TAK)KE€ C BOCHHOCITYXAIIUMH
U ¢ U30MpaTeNsiMH C HHBAJIHIHOCTBIO.
3.8. Pabora YUK co cnmckoMm u30uparesieil: OCHOBHBIC
npaBwia paboThl, YTOYHEHHE CHHCKa HU30upareneH,
WCKJIIOUEHHE U3 CIUCKa M30upaTesieil 1 BKIIOUYSHHE B HETO
JaHHBIX 00 N30MpaTessx.

3.9. llonyuenne n3 TUK u3buparenbHbIx OroIeTeHeH.

«MOOHUIIBHEIN
n30upaTenb —
rOJIOCOBaHUE
n30uparesei mo Mecry
HAXOXKIEHUS

4.1. IloHATHS «aKTUBHOE U30MpPATEIILHOE TIPABO» U
«n30MpaTeNbHBIN OKPYT» IPH FOJOCOBAHUH IO MECTY
HaXO0X/ICHUS.

4.2. Tlonsatus  «MECTO  perucTpauum»,  «MecTo
npeOBIBaHUS», KMECTO HAXOXKCHHSD» MPH TOJIOCOBAHUH T10
MECTY HaXO0KJICHUSI.

4.3. IlpoBepka TEXHUUYECKUX CPEICTB, UCIOJIb3YEMbBIX NS
nprema 3asBJICHUH O BKJIIOUYEHHM B CIHCOK M30upareneit
0 MECTY HAXOX/ICHUS C MAIIMHOYUTAEMBIM KOJIOM.

4.4. Tlopamoxk momayd 3asABICHHS] O  BKIIOYEHUU
n3bupaTtenss B CIMCOK  u30HWparenel 1Mo  Mecry
HAXO0XICHUSI.

4.5. Tlpuem u odopmieHHE 3asBICHUA O BKIIOYECHUU
nzbupartenel B COMCOK  M30uparenell 1O  MecCTy
HaXO0XJICHUS.

HUIOHb

Unensr TUK
Unensr YUK

1,5

ITpakTnueckoe
3aHATHE,
TECTUPOBaHUE




4.6. Ilpuem u opopmiieHre 3asBJICHUN 00 aHHYJIUPOBAHUN
BKJIIOUEHUS B  CIOHUCOK  wu30upareneii 1o  MecTy
HaXO0XICHUSI.

4.77. Ilpuem 3asiBIeHUN O BKIIOYEHUH B CIIHUCOK
n30upaTeneil mo MecTy HaxXOXKICHHS BHE IyHKTa IpHeMa
sasBiienui (I1113).

4.8. Tlopsamox mepemaud 3asBICHUA O BKIIOUYEHUU B
CIHMCOK H30HMpaTeneil Mo MEeCTy HaXOXKICHHS, MPHHATHIX
YUK, B Brimecrosimyro TUK.

4.9. Tlopsaok TOATOTOBKH KO JHIO (TIEpBOMY JIHIO)
rOJOCOBaHMS B  paMKaX MeEXaHW3Ma «MOOWJIbHBIN
n30MpaTesby.

5. Hocpounoe 5.1. JlocpouHoe TOJOCOBAaHHME: OCHOBAaHMSI, MOPSIOK HIOJTb Unenst TUK 15 [IpakTrueckoe
rOJIOCOBaHUE B MIPOBEACHUS, CPOKH. Uiensr YUK 3aHATHE,
MOMEIICHUH yJacTKoBo# | 5.2. Opranmsaunusi pabotsl YUK B mepuon mpoBeneHus TECTUPOBAHUE
n30upareabHOU JIOCPOYHOTO IFOJI0COBAHMUS.

KOMUCCHH (B 5.3. IloaroroBka mnoMewEHUS M JOKYMEHTAllMM K

MPEeAYCMOTPEHHBIX MIPOBEACHUIO JOCPOUYHOTO TOJIOCOBAHMUSI.

3aKOHOM CITy4asix). 5.4. Tlopsinok paboThl ¢ M30MpaTeIsiIMU IPU MPOBEACHUU
JIOCPOYHOT'O FOJIOCOBAHUSI.
5.5. HnadopmupoBaHue BBIMIECTOANICH W30HPATEIBHOMN
KOMHUCCHUH O KOJIMYECTBE M30UpaTesiel, mporojoCoBaBIINX
JIOCPOYHO.
5.6. Ocobennoctu padotsl YUK B AeHb roJ0ocoBaHus MpH
MPOBEJECHUH  JIOCPOYHOro  rosocoBanusd.  [lopsanox
nerictBuid  mpeacenatens YUK, mnpousBoguMbeIx ¢
KOHBEPTAMH JTOCPOYHO IPOrOJOCOBABLIMX B MOMEIEHUU
YUK B neHb ronocoBaHus nepej HauyajaoM roJioCOBaHUsI.

Tema 4 Pa0ora yyacTkoBOI M30MpaTe1bHONH KOMHCCHH B [ICHb, NIPeIIECTBYIOLIUI JHIO (IIEPBOMY JHIO) r0J10COBAHUS

6. Pa6ora YUK B nenb, 6.1. Meponpusarus, npoBogumeie YUK B nens, HIOJIb Unenst TUK, 1,5 JIEKLUS

MPEAIIECTBYIOMUN JHIO | TIPEANISCTBYIONTUH JTHIO (TIEPBOMY JHIO) TOJIOCOBAHUSI. Unens YUK TECTUPOBAHUE

(mepBoMy AHIO)
TOJIOCOBAHUS

6.2. Ilposenenme 3acemanuss YUK. Pacnpenenenue
o0s3aHHOCTEH MEXITY YJIeHAMH y4aCTKOBOM
n30MpaTeTbHON KOMHUCCHU TNIPH IUITAHUPOBAHHUU pabOTHl B




OHU rojocoBaHus. [IpuHATHE pelieHuss O TOTOBHOCTH
YUK K OTKpBITHIO IOMELIEHUS AJIsI TOJIOCOBAHUSL.

6.3. Opranuzamus pabdotel YUK B mnomemenun st
rOJI0COBaHUS, 000pyI0BaHHOM CpeICTBaMH
BHUJCOHAONIONEHUST M TPAHCIAIUU  H300paKeHUs,
TPAHCISIUU U300pakeHus B ceTu VIHTepHeT.

6.4. Tlonyuenne ot THUK wucxogHsix [JaHHBIX B
MalIMHOYMTAEMOM  KOJAE M  KIIOYEBOIO  HOCHTENS
nH(GOpPMAILIUU C UCXOJHBIMU JTAaHHBIMU O MPOBOJUMBIX Ha
n30MpaTeIbHOM y4acTKe BBIOOpPaX.

6.5. OOopynoBaHHe TIOMEIIEHUS [UJIsI TOJIOCOBAHUSI.
HopMaTuBbl TeXHOIOTHYECKOTO 000y IOBAHHMS.

6.6. Ilonmucanue mnpencemareneMm u cexkperapem YHK
BBIBEPEHHOTO W YTOYHEHHOTO CIHCKa H30uparese,
3aBepeHne  chucka u3bupartenet  mewatsio YUK,
pasfelieHue CINUcKa Ha KHUTM W JIpyrue JeucTBuf,
CBA3aHHbIE C  3aBEpLICHUEM  yTOYHEHHUS  CIMCKa
n3bupareneil.

6.7. Pabota c n30upaTebHBIMH OIOJUIETEHSIMHU.

Tema 5 | Opranusanusi paéoTbl y4aCTKOBOM H30MPaTeIbHOI KOMUCCHH MO MOATOTOBKE K I0JIOCOBAHUIO C MCI0JIb30BAHMEM TEXHHUYECKUX CPe/ICTB

7. Opranuzanuss ~ pabotsl | 7.1. JIuCTaHIIMOHHOE AJIEKTPOHHOE rOJIOCOBAHUE. aBrycT Unenst TUK 1 Jlexuusa
Y4aCTKOBOH 7.2. llpuMeHeHue TEXHOJIOTUU H3TOTOBJICHMS IPOTOKOJA wiensl YUK TECTHUPOBAHUE
n30MpaTenbHON YUK 006 urorax rosocoBaHusi Ha U30UPATEIBHOM y4acTKe
KOMHUCCUH 0 | C MalIMHOYMTAaEeMBbIM KOJOM H YCKOPEHHOIO BBOJA
IIOATOTOBKE K | maaabix mpotokona B ['AC «Beibope». OcobeHHOCTH
rOJIOCOBAHUIO C | MPOTOKOJIa Yy9aCTKOBOM M30MparenpbHOi komuccuu ¢ QR-

HCIOJIb30BaHUEM KOJIOM.
TEXHUYECKUX CPEJICTB 7.3. Pacmpenenenue oOsf3aHHOCTEW UYJIEHOB Y4YacCTKOBOM

n30MpaTeNbHOH KOMHUCCHM TIpU paboTe CO CpeacTBaMu
IIPOrPaMMHOT0 00€eCTIeYeHusl.

7.4. Ilopsimox  nelicTBuit YJIICHOB Y4aCTKOBOM
n30MpaTeTbHON KOMUCCHHU TIPH HEHCIIPABHOCTAX B paboTe
CPEACTB NPOTrPaMMHOT0 00eCTIeYEeHUs!.

Tema 6 Ocob6ennoctu padorsl YUK npu coBMenieHun Bo100poB

8. Ocobennoctr  pabote! | 8.1. Opranmsauus pabots! wienoB YUK mpu comemennn | asryct | Unenst TUK | 1 | Jlexuus




YUK mpu coBMElIEeHUH
BBIOOPOB

BBIOOPOB.

8.2. YTouHEeHHEe CIHMCKOB M30uparesiel mpu COBMELICHUH
BBIOOPOB.

8.3. OcobOeHHOoCcTH  TOpsiAKA  TOJCYETa  TOJIOCOB
n3bupareneit u cocrapienus nporokosa YUK 06 urorax
TOJIOCOBaHUs IIPH COBMEUICHUH BHIOOPOB.

8.4. OcobOennoctnn  ¢uHancupoBanus YUK  mpm
COBMEIIIEHUH BHIOOPOB.

8.5. Koutponp 3a cobmtoneHueM u30MpaTelbHBIX IpaB
rpaxgaH Opu  coBMelleHun  BbiOopoB.  Ilopsnmox
OIIpPENIeJICHHsI aKTHBHOTO WM30UPATENILHOTO TpaBa IpH
COBMEIIEHUH BEIOOPOB.

yinensl YUK

TECTUPOBAHUE

Tema 7

PaGora YUK B n1eHb (1HH) roJ10COBAHUA

Padora YUK no
OTKPBITHS ydacTKa

9.1. O0s13aHHOCTH npejacenartens, 3aMECTUTEIA
npeacenarens, cekperaps YUK B gens (aau) ronocoBanus
MIPU TPOBEJICHUY TOJIOCOBAHMSI.

9.2. Pabora YUK B aenn (IHM) TONOCOBaHUS 0 Hadama
BPEMEHH T'OJIOCOBAHUSI.

9.3. Cmucok JOKyMEHTOB, KOTOpbl€ IOJDKHBI OBITH B
MOMEIIEHUHN Ui TOJOCOBaHHWS W HAa WHGOPMAIMOHHOM
CTEHJIE.

9.4. OrneuaTblBaHUE CTALlMOHAPHBIX U  IEPEHOCHBIX
amukoB  ans  rojocoBanus, KOWbB*,  pesepBHOrO
CTAIlMOHAPHOTO fAIMKA JJis TOJIOCOBaHWS, Tepenaya
n3buparenbHOM  AokyMeHTammu uwieHam YUK  jgns
MIPOBEACHUS TOJIOCOBAHUS U T.JI.

9.5. leiictBuss YUK B aeHp TON0COBaHMS mepe] HAYAIOM
roJIoOCOBaHMUs, €ClIM Ha  W30WpaTeabHOM  y4acTKe
MIPOBOIMIIOCH TOCPOYHOE TOJIOCOBAHHE.

9.6. Ilepenaua B BbIIeCTOSIIINE U30MPATEIBbHBIE KOMUCCHH
CBEZICHWI 00 OTKPBITUW TOMEIICHUH IIJIsl TOJIOCOBAHUS H
00 ygacTum n3duparesneil B BRIOOpax.

aBryCT

Ynensr TUK
Ynensr VK

JICKO WA

10.

I'macHocTs B
JeSITeNbHOCTU
n30MpaTeIbHBIX

10.1. Jluma, wuMerolmMe TMpaBO NPUCYTCTBOBAaTh B
MOMEILEHUH ISl TOJI0COBaHMs (0OecredeHne TIacHOCTH B
pabore YUK).

CEHTSIOpb

Unensr TUK
Unensr VK

1,5

[IpakTnueckoe
3aHsTHE,
TECTHPOBaHUE




KOMHCCHH.

10.2. JIoKyMeHTBI, TMOJTBEPKIAIOIINE CTAaTyC JIHII,
MMEIOLIUX MPaBO MPUCYTCTBOBaTh B MOMEILICHUH IS
rOJI0COBaHUS.

10.3. IIpaBoBoii craryc JHWIl, WMEIOMUX MPaBO
IIPUCYTCTBOBATh B IOMEILEHUN ISl TOJOCOBAHUS: MpaBa,
00513aHHOCTH, OTPAHUYCHHS.

10.4. BzaumopeiictBue uineHoB YUK ¢ mpaBom
pelIaromiero rojxoca ¢ HaOMIOAATENSIMH, MHOCTPAHHBIMU
(MeXTyHapOIHBIMHU) HAOIIOJATENSAMHU, MNPEACTABUTEIAMU
CMH, npaBOOXpaHWUTEIBHBIX OPraHOB, BOJOHTEPAMH H
WHBIMH JIMIIAMH, UMEIOIIMMH MPaBO MPHUCYTCTBOBATH B
MOMETLIEHUH JIJIsl TOJIOCOBAHUS B JIEHB (JIHM) TOJIOCOBAHUSI.
10.5. YcnoBus ocymectsieHus GOTo- U BUJEOCHEMKH Ha
n30MpaTEILHOM yUYacTKe.

10.6. IIpaBuna B3aMMHON KOPPEKTHOCTH TOBEJCHUSI JIUII,
MMEIOLMX [paBO IMPUCYTCTBOBaTb B IOMELICHUM JUIS
ronocoBanuss U uneHoB YHUK. Ilopsgox aedcTBuil mpu
HapylmIeHUd  HM30MpaTeNbHOTO  3aKOHOAATENBCTBA U
OOIIECTBEHHOTO TOPSAKA JHUIIAMH, MPUCYTCTBYIOIIMMHU B
MTOMEIIEHUH ISl TOJIOCOBAHMSI.

11.

T'omocoBanue B
TMOMEIICHUN JIJIs
TOJIOCOBAHUS

11.1. Opranuzanust TOJOCOBaHWS B JIeHb  (JHH)
TOJIOCOBaHMS B IIOMEIICHUH JIJISl TOJIOCOBAHUS.

11.2. Tlopsiiok paboOThl CO CIUCKOM W30UpaTesieid B JIeHb
(mHM) ronocoBanus. Brirouenune n3bupareneil mo KakuM-
00 MpUYMHAM HE BKJIIOYEHHBIX B CIIMCOK M30UpaTenei,
HO MMEIOLIUX Ha 3TO MPaBo.

11.3. Buasl J0KyMEHTOB, 3aMEHSIONIMX  MACHOPT
rpaxnannHa Poccuiickont denepanun.

11.4. Ocobennoctu OpraHu3alHH rOJIOCOBAHUS
n30upareneil, SBISIONXCsS HHBAIHIAMU.

11.5. PemieHne HEMTATHBIX CHUTyalliii B JEHb (JIHW)
TOJIOCOBAHUS.

11.6.  OmnepaTuBHBIH  MOACYET  IPOTOJOCOBABILUX
n3bupareneil, nepenaua napopmaiuu B TUK.

CeHTSA0pb

Unensr TUK
Unensr UVK

1,5

ITpakTnueckoe
3aHATHE,
TECTUPOBaHUE

12.

TI'omocosanue BHE
IIOMCHICHUA

12.1. OpraHuzamusi TOJOCOBaHHWS BHE TMOMEIICHUS IS
TOJIOCOBAHUS: OCHOBAaHWS, CPOKH, TOPSAIOK TMOAa4Yu |

CEHTSIOpb

Unensr TUK
Unensr VK

1,5

[IpakTueckoe
3aHsITHE,




npueMa 3asiBICHUsI.

12.2. HopmaTuBbl 000pyHOBaHUS, HCIOJIb3YyEMOTO s
rOJI0OCOBaHUS BHE IMOMEIIEHUS JJIsl TOJIOCOBAHMS.

12.3. [lopsiiok mpoBeeHHs TOIOCOBAHUS BHE MTOMEIICHUS
JUIS TOJIOCOBAHUS.

12.4. Tlopsimok pabOTBI CO CIUCKOM H30MpaTenell mpu
MPOBEJCHUH  TOJOCOBAaHWS  BHE  IOMELIEHUS  JUIA
roJ0COBaHMUS.

TECTUPOBAHUE

13.

T'onocoBanue B MecTax
BPEMEHHOTO
npeObIBaHUS

13.1. Opranuzauusi rojiocOBaHUSI B MECTax BPEMEHHOTO
npeObIBaHUs M30Uparesel: MOHATHE MECT BPEMEHHOTO
npeObIBaHMsI, MEXaHHW3M OpTraHHW3allMi TOJOCOBAaHUS B
MECTax BPEMEHHOT0 NpeObIBaHMUS.

13.2. OOpa3oBanue W30MpaATEIBLHBIX YYacCTKOB B MeCTax
BPEMEHHOT0 IpeObIBaHUs H30UpaTeeH.

13.3. TonocoBanre Ha OOMUX H30MPATEIBHBIX yYacCTKax
OTACNBHBIX KaTeropuii u3dmparesneil (HaXOAALIMXCS B
MECTax BpPEMEHHOro TmpeObIBaHUS u30upareneil; B
OTHOIIIEHWU KOTOPBIX B KAueCTBE MEpPhl MPECEUCHHS
n30paH  JOMalIHMK  apecT, 3alor  WIH  3amper
OTIpEICTICHHBIX EHCTBHIA).

OKTSIOpb

Yneusr TUK
Ynensr UVK

Jleximsa
TECTUPOBAHUE

14.

T'onocoBanue B TeueHne
HECKOJIbKUX THEHN

14.1. OcoOEHHOCTH rOJIOCOBAHUSA B TEUEHHE HECKOJIbKHX
JTHEH.

14.2. OcCOOEHHOCTH TOJOCOBAHUSA C MCIIOJIL30BAHUEM
JIOTIOJTHUTEIIBHBIX (DOPM TOJIOCOBAHHMS.

14.3. Obecnieuenue COXPaHHOCTH OroyIeTeHEe .
OcobenHoctu paboTsI ¢ ceiid- nakeramu.

OKTSIOpb

Unensr TUK
Unensr VK

Jlexuusa
MIPAKTHYECKOE
3aHATHE

15.

UpesBbruaiinbie
CUTYaLUH

15.1. YpesBpluaiiHble CHUTyallUM B JHU TOJIOCOBAHHUSA:
TIOHSITUE, BUIBI.

15.2. Pacnpenenenue o6Gs3anHocted wienoB YHWK npu
BO3HMKHOBEHHUM  YpPE3BbIYAMHOW CHUTyalluM B  JIHU
rojocoBaHusi. CpOKU NPUHATHUS PELICHUM.

15.3. Anroput™M  JeHCTBUH  mpU  Ype3BbIUANHHBIX
CUTYyallUsiX, CBSI3aHHBIX C TEPEHOCOM M30UpaTENBLHOTO
y4acTKa B PE3EPBHOE IIOMEILECHUE.

15.4. Anroput™M  JeHCTBUH  mOpuU  UYpe3BbIUANHBIX
CUTYallMsIX, HE CBA3aHHBIX C MEPEHOCOM H30MPaTEIBLHOTO

OKTSIOpb

Unensr TUK
Unensr UVK

ITpakTnueckoe
3aHATHE,
TECTUPOBAHUE




| yuacTka B pe3epBHOE HOMEIICHHUE.

Tema 8

IMoacuet rosiocoB usduparesei, cocrapjienue nporokoaa YUK 06 urorax rosiocopanusi, uTorosoe 3acenanue Y UK, Boigaua konumii
npotokoga YUK 006 urorax rosocoBanus, npeacranijieHue nporokoa Y UK 06 urorax rosocoBanus u MHON u3dupaTeabHOM

aokymentanuu B TUK

16.

Iloacuet ronocos

16.1. Oprammszamus pabotel YMK mocne oxoHUaHUS
TOJIOCOBaHUs B IIOMEIICHUH JJISl TOJIOCOBAHMSA U 0 Havyasa
HEMOCPEJCTBEHHOI'0 MO/IcYeTa I'0JI0COB U30upaTesieil.

16.2. Ilpoueaypa mojcyera rojJocoB U30HpaTesIeH.

16.3. ITopsimox paboThI YJICHOB YUK c
HEHCII0JIb30BaHHBIMU OrOJIIETEHSIMMU: noraiieHue,
COCTaBJIEHHE aKTa, OIJIalleHuE.

16.4. Tlopsimox pabotrel uneHoB YUK co cmuckom
n30HMpaTeneil: MoICUYeT U OrJIallleHue CYMMAapHBIX JaHHBIX,
OpOLIIOPOBKA CIIUCKA B OJIMH TOM, XpaHEHHUE CIIHCKA.

16.5. 30uparenbHble OOJUICTCHU:
YCTaHOBJICHHOM u HEYCTaHOBJIEHHON
ITocnencrBus oOHapyXeHUs
HEYCTaHOBJIEHHOH (POPMBI;

JelcTBUTENbHbIE U HeaelcTBuTenbHbIe. [lopsanok paboTel
C HEZICWCTBUTEIbHBIMU OIOJIIETCHSIMU;

UCTIOPYCHHbIE W HEUCIOJb30BaHHBIE HM30MpAaTENbHBIE
OOJUIETEHH.

16.6. Tlopsimok paOoOThI C TMEPEHOCHBIMHU SIIUKAMHU IS
TOJIOCOBaHUs: TPOBEpPKAa IJIOMO M BCKPHITHE SIIUKOB,
MoJCYeT M30UpaTeNbHBIX OIOJIETeHEH U 3asBJICHUUN
n3buparenecii.

16.7. Tlopsimok pabOTHI CO CTAlMOHAPHBIM SIIIUKOM IS
TOJIOCOBAaHMs: TPOBEpPKa IUIOMO M BCKpBITHE SINIUKA,
CMEIIMBaHWE C OIOJUIETEHSMU W3 TEPEHOCHBIX SIIHUKOB,
COPTHpPOBKa W TOACYET OroJIIeTeHeH, orJalieHue
pe3yIbTaTOB.

16.8. Oco0eHHOCTH TOJCYETa TOJIOCOB M30UpaTeneil npu
MPOBEJCHUH TOJIOCOBAHUS B TEUEHHME HECKOJIbKUX THEH
HOJPAL.

(hopMBI.
OroseTeHeu

OKTSIOpb

Unenusr TUK
Yneust VK

2

[IpakTrueckoe
3aHATHE,
TECTUPOBaHUE

17.

CocraBicHue IMpOTOKOJIa

YUK 00 urorax

17.1. KoHTposibHblE U UHBIE COOTHOUICHHS JaHHBIX
nporokosa YUK o0 wurorax romnocoBanus. IlpoBepka

HOSIOpB

Unensr TUK
Unensr VK

Jleximsa
MIPaAKTUYECKOE




T'OJIOCOBaHUA

KOHTPOJIBHBIX COOTHOIIEHUH 1o mnpoTtokory YUK 00
UTOTaX TOJIOCOBAHUSA (KOHTPOJBHBIX, MaTeMaTUYECKHUX,
JIOTUYECKHX).

17.2.  AaroputM  JeHCTBUH TpU  HEBBIMOIHEHUH
KOHTPOJIBHBIX, =~ MAaTEMATUYECKUX  WIM  JIOTHYECKHX
COOTHOLIECHU.

17.3. Opranuzanus padotsl YUK mo cocraBieHuio
IPOTOKOJIA 00 MTOrax TOJIOCOBaHMS [UI MOJIHCAHUS
ynenamu YUK. Kputepun onpeneneHuss HeoOX0AUMOCTH
COCTaBJICHMsI IPOTOKOJIA C OTMETKOM «IIOBTOPHBIIY.

3aHATHEC

18.

Hrorosoe 3acenanue
YUK

18.1. IIpoenenue urorosoro 3aceganust Y UK. OcHoBHbIe
neiictBus  mpexacenarens, — cexkperaps YUK mpu
MpoBeIeHUN uToroporo 3acemanus Y UK.

18.2. PaccmoTrpeHue xkajio0 W 3asBICHUN O HApPYIICHUSIX
[P FOJIOCOBAHUM U MOJICYETE T'OJOCOB.

18.3. Tlommucanme mporokosa YMK 00 wrorax
rOJI0COBaHUS.

18.4. Pabora YUK mno mnoaroroBke M BbIIade KOMU
npotokona YUK 006 wrtorax romocoBaHusi (mpoBepka
HaJIN4Ms BCeX PEeKBU3UTOB B mporokoie YMK o6 wmrorax
TOJIOCOBAHMUS).

18.5. Tlopsnok m3rorosnenus konuu nporokona YUK c
ucnons3oBanuemM CIIO  VYHK. 3aepenue  komuu
nporokona YUK, H3roToBlIEHHOro ¢ HCHOJIB30BAaHUEM
CIIO YUK, ¢ ucnons3oBannem KOUB.

18.6. IloaroToBka K MpeaCTaBIECHUIO TIEPBOTO dK3EMILIApa
nporokoia YUK o0  wurorax  romocoBaHHs ~ C
nproOIIaeMbIMU HEMY

nokymentamu B THK. IlepeueHp  1OKyMEHTOB,
npuiiaraeMbix K nporokoiy YUK 00 urorax roinocoBanusl.

HOAOpb

Yneusr TUK
Ynensr UVK

1,5

IPaKTHYECKOe
3aHATHEC
TECTHPOBAHHE

19.

[Tepenaua
n30upareabHON
noxkymenrtaruu B TUK.

19.1. Mlevicteusa npencenarens YUK B xone nepemaun
nmepBoro sk3emiusipa mnpotokona YUK 00 wrorax
rOJOCOBaHUS C MPHOOIIAEMBIMH HEMY JOKYMEHTaMHU B
TUK.

19.2. Tlopspok peiictBuit YUK mnpu mnoaroroBke u
nepenadse B THUK wu3buparenbHOl JOKyMeHTaluu, 3a

HOSA0OPb

YUnensr TUK
Unensr VK

1,5

IIPaKTUYECKOE
3aHATUE
TECTUPOBAHUE




HCKIIFOYCHHEM TIEpPBOTO 3K3eMIunsipa npotokoja YUK o6
UTOTaX roJI0COBAHUS.

19.3. OcobGennoctu BBoJAa NaHHBIX MpoTokosnoB YUK 06
uTorax rojocoanus B 6a3y nanueix I'AC «BbeiOopsI».
19.4. CocraBneane mnporokonma YHWUK 00 wurorax
TOJIOCOBAHUS ¢ OTMETKOM «IIOBTOPHBII».

19.5. Tlporokon 3acemanus YUK. Pemenue o BHeceHUH
yrouHeHnid B mpoTokosl YUK o0 uTorax ronocoBaHus U
COCTaBJICHHHM IPOTOKOJIA 00 UTOraXx TOJOCOBAaHUS C
0oTMeTKOH «I10BTOpHBII.

19.6. CocraBnenue mporokona YUK ¢  ormerkoi
«I1oBTOpHBIN NOJICYET FOTOCOB.

19.7. ®opmbl u 00pasubl 3amoIHEHHS JOKYMEHTOB,
noarorasnuBaembix YUK npu cocraBieHun mpoTokosa ¢
oTMeTKOU «IIOBTOPHBIN MOACYET TOIOCOBY.

Tema 9 PaGora YUK no opranuzanuu v npoBeieHUIO rOJI0COBAHNS B TPYAHOAOCTYNHBIX H OTAAJEHHBIX MECTHOCTSX
20. Pa6ora YUK no 20.1. IlonaTtme TPYyIHONOCTYNHBIX M  OTJAJIECHHBIX nexadpb Unensl TUK 1 JeKIuUs
OpraHu3alyy U MECTHOCTEM. Unensr YUK TECTUPOBAHUE
MIPOBEACHUIO 20.2. Hcnonb3oBaHWe crnHcKa (BBIMUCKH M3 CITMCKA)

rOJIOCOBAHUS B
TPYAHOJOCTYIHBIX U
OTJAJIEHHBIX
MECTHOCTSIX

n30uparesne.

20.3. Obecneuenue YUK n30upareabHON
JIOKYMEHTAIUEN.

20.4. Ocobennoctu padotsl YUK mpu

JOCPOYHOM  TOJIOCOBAaHMM  BceX  m30upareneld  Ha
n30MpaTeTbHOM ydacTke, 00pa3oBaHHOM B
TPYAHOJOCTYITHOM WJIK OTJAJIEHHON MECTHOCTH.

20.5. Opranuzanusi TOCPOYHOI'O TOJIOCOBAHUS OTIEIBHBIX
rpynn  u3buparened, HaXONANMXCA B 3HAYUTEIHHO
YAQJIEHHBIX OT IOMELICHHUs JUIsI TOJIOCOBAaHHMS MecCTax,
TPAHCIOPTHOE COOOIIEHHE C KOTOPHIMH OTCYTCTBYET HIIH
3aTPyIHEHO.

20.6. IToxcuer rojmocoB u3bHpaTeneld Ha U30UpaTENbHBIX
y4acTKax, OOpa30BaHHBIX B TPYAHOAOCTYNHBIX WU
OTJAJIEHHBIX MECTHOCTSIX, M OCOOEHHOCTH MOjcuYeTa
rojocoB H30upareneidl, CBsA3aHHbIE C TOJOCOBAaHUEM




OTJENbHBIX TPy U30UpaTesei.

20.7. Baecenue B potokos YUK 06 urorax rosocoBanus
CBEJICHUH O JOCPOYHO MPOTOJOCOBABIIMX H30UpATENaxX B
TPYAHOIOCTYITHBIX WJIM OTIAJIEHHBIX MECTHOCTSIX.

20.8. Ilepenaya nporokosioB YK 00 utorax rojgocoBaHus
C  m30WpaTenpbHBIX  YYacTKOB,  OOpa3OBaHHBIX B
TPYAHOIOCTYITHBIX HJIM OTIAJIEHHBIX MECTHOCTSIX.

20.9. OoGecneuenne Oe3zomacHocTH wieHoB YUK, mui,
AMEKIIUX IIpaBO IPUCYTCTBOBATH IPU IPOBEACHUU
JnocpoyHOro rosiocoBanusa. JloctaBka u30OuparenbHON
JOKYMEHTAaUU B TPYAHONOCTYIIHYH0 WM OTHAJICHHYIO
MECTHOCTb.

20.10. Ilepemaua cBeneHUl O MNPOBEIECHUU JOCPOUYHOTO
TOJIOCOBaHUS u3duparenei, OTIENBHBIX rpymni
n3buparteneii B TPYIHOJOCTYMHBIX MM OTHAAJICHHBIX
MECTHOCTSIX.

Tema
10

dunancosoe odecnevenne YUK B nepuon noaAroroBkyu U nNpoBeieHUus1 BEIOOPOB

21.

dunancosoe
obecmreuenne YUK B
HepI/IO,ZI IIOATOTOBKH U
MIPOBEJICHHS BHIOOPOB

21.1. Tlopsimok BBIICIIEHUS W PACXOMOBAHUS JCHEKHBIX
cpeactBs YUK Ha noarotoBky u npoBeieHUE BHIOOPOB.
21.2. Cmera pacxonoB YUK Ha noArotoBky v npoBejieHHE
BBIOOPOB.

21.3. Ilopsiiok HauMCIEHUS U BBIIIATHI JAOMOJHUTEIbHON
oIIaTtel TpyAa (BO3HarpaXkAeHWs), KOMIIEHCAUM 3a
paboty unenam YUK.

21.4. OdopmiieHHe TpaxIaHCKO-TIPABOBBIX JIOTOBOPOB
VYUK Ha BbINONHEHUE pabOT U OKa3aHUE YCIIYT, CBSI3aHHBIX
C MOJATOTOBKOM M MIPOBEIEHNEM BHIOOPOB.

21.5. Tlopsimok cOCTaBJIEHUSI W CPOK IIPEJCTABICHUS
oruera YUK 0 nocrymniaeHuH U pacXoJ0BaHUU CPENICTB HA
MOJTOTOBKY U IPOBEICHHE BEIOOPOB.

neKadpb

Unensr TUK
yinensl YUK

Jleximsa
TECTUPOBAHUE

Tema
11

Opuan

YeCKasg OTBETCTBEHHOCTDb 32 HAPYIICHUA 3AaKOHOAATECJ/IbCT

Ba Poccuiickoii ®eaepanun o BbIOOpax

22.

IOpunnueckas
OTBETCTBEHHOCTb 32

22.1. O6mme MOJIOKEHUS o OPUANIECKON
OTBETCTBEHHOCTH B U30MpATEIILHOM IpoIiecce.

HapyIIECHAS

22.2. KOHCTUTYLIHOHHO-IIPABOBas OTBETCTBEHHOCTh 3a

Jiekabpb

Unensr TUK
yinensl YUK

1

Jleximsa
TECTUPOBAHUE




3aKOHOJATeNbCTBA
Poccuiickoit ®enepaunu
0 BbIOOpax

HapylleHre 3aKoHoiaTenbscTBa Poccuiickoit denepanuu.
22.3. AIMUHUCTpATUBHAs OTBETCTBEHHOCTh 32 HAPYIIICHUE
3aKkoHozarenscTBa Poccuiickoit ®enepauuu. Yuactue
MpeICTaBUTENEN YUK B aIMUHUCTPATUBHOM
CYJOIIPOU3BOJICTBE.

22.4. VYronoBHas OTBETCTBEHHOCTh 3a HapylleHUE
3aKOHOJaTenbcTBa Poccniickon denepanun.

Tema
12

Yupasienue KOHQPJIUKTAMEA

23.

VYupasnenue
KOH(JINKTaMH

23.1. Tumnonorust koH(pIUKTOB. DYyHKIMM W JMHAMHUKA
KOH(JINKTA.

23.2. Crpareruu moBeICHUS B KOH(MIMKTHOW CHUTYaIlUH:
MIPOTUBOJENUCTBUE, KOMIPOMHUCC COTPYIHHYECTBO, YXOI,
YCTYIIKA.

23.3. Paspemienue  KOHQUIMKTHBIX ~ CUTyalliii  Ha
n30MpaTETLHOM yUYacTKe.

23.4. TlpodunakTuka BO3HHUKHOBEHUS KOH(MDIMKTHBIX
CUTyalui Ha W30MpaTeIbHOM YydacTKe (ITHKa JEJI0BOrO
00IIeHNs).

JeKaopb

Unensr TUK
yinensl YUK

Jleximsa
TECTUPOBAHUE

UTOroO:

28,5




