YT1BepxkIcH

Pemennem AcOecTOBCKOM rOpOACKOM
TEePPUTOPUATHHON N30MpATETHHON

KOMHCCHHU

ot 27.01.2026 roma Ne 1/4

TemaTnyeckui mian

00yuyeHUs1 M NOBBILIEHUS KBATU(UKALNH OPraHU3aTOPOB BHIOOPOB U pe3epBa COCTABOB YYACTKOBBIX M30HPATeJIbHbIX KOMHCCHIA,
copMHPOBAHHBIX HA TEPPUTOPHHU AcOECTOBCKOI0 MYHHIMIIAJIBHOTO OKpYyra Ha 2026 roa

KoanuecrBo
®opma
Ne n/m Tema 3ansaTHA Coaepixanue Y4eOHbIX
3aHATHA
4acoB
Tena 1 3akononareabcTBO Poccuiickoit @enepanuu o Bbioopax. IlosoxkeHne y4acTKOBBIX H30MpaTebHbIX Komuccuii (1aiee — YUK) B
cucTeMe M30MpPaTeIbHbIX KOMHCCH I
1 3aKOHOATEIIBCTBO 1.1. 3akononmarenbctBo Poccuiickoit ®@enepanuu o Bbibopax. I[IpaBoBoii cratyc 1 JICKIHS
Poccwuiickoit YUK, HOpMaTuBHO-TIPABOBOE PETYJIUPOBAHUE €€ AEATECIBHOCTH. TECTUPOBAHUC
Denepauun o 1.2. Opramusauus ¥ IUIaHupoBaHue aesTenbHocTn YUK, mpoBeneHne mNepBOro
BbIGOpaX. OPraHM3allMOHHOTO 3aCENAHHUS.
[Tonoxenne YUK B . .
1.3. OcHOBHBIE CPOKHM HU30UpATENbHBIX ACUCTBUN MpPHU MOATOTOBKE U IPOBEICHUU
CUCTEME
BEIOOPOB.
n30HUpaTeTbHBIX
KOMICCHI 1.4. ITpaBa u o6s13anHOCTH wieHOB YUK ¢ mpaBom peraroriero rouoca.
1.5. TlonHOMoOuNs npencenarens, 3aMeCTUTeN npeacenarens, cekperapsa Y UK.
1.6. Pacnipenenenue oOs3anHOCTer Mexay wieHamun YUK ¢ mpaBom pematomiero
rosoca B epuoJl MpoBeIeHUs U30MpaTeIbHON KaMIIaHHH.
1.7. opsinok u popmel B3aumoaencTeus Y MK c¢ BoimecTosmuMu n30upaTeaIbHbIMU
KOMUCCHSIMHU.
1.8. IIpuocranopnenue nmonmHoMmounii uieHoB YHWK. Bo3oOHOBIEHHE MOIHOMOYHI
wieHoB YUK nocie npuocTaHoBIICHHUS.
1.9. Tlopsimox QopMHUpOBaHUS pe3epBa COCTABOB YYACTKOBBIX HW30HMpaTEIHHBIX
koMuccuil. HazHaueHne HOBOro 4jieHa y4acTKOBOM KOMHCCUU M3 pE3EpBa COCTABOB
Y4aCTKOBBIX KOMHUCCHH.
1.10. Ooyuatonme pecypcet LUK Poccun, PLHOUT mnpu LUK Poccun,
N36upatensHoit komuccun CBepasioBckoit obsactu B AesrenbHoct Y UK.
Tema 2 | /le10npou3BOACTBO B YYACTKOBOM H30UpaTebHOIl KoMuccuu. OCHOBHBbIE H30MpaTe/IbHbIE JOKYMEHThI, cocTaBJjsiemble YUK




Jlenonpoun3BoaCTBO
B YUK. OcHOBHEIE
n30upaTeIbHbIC
JOKYMEHTBI,
coctaBisiemble YUK,

2.1. OcHOBHBIE N30MpaTeNIbHBIC JOKYMEHTHI, cocTaBisiembie Y VK.

2.2. [lpuem, peructpaiiusi ¥ IpOX0xKJICHUE JOKYMEHTOB (BXOISIINX ).

2.3. OcHoBHBIEC TpeOOBaHUs U TTOPsIIOK oopmiieHHs 1okyMeHToB Y K.

2.4. TlonroroBka, oOpMIICHHE, BBITYCK, YU4€T JOKYMEHTOB, paCCMaTPUBAEMbIX Ha
3acenanmsx YUK (BHyTpeHHHE TOKYMEHTHI).

2.5. Opranmzanust paboThI C OTIPABISIEMBIMU (UCXOISAIIMME ) TOKYMEHTaMHU.

2.6. OcobOennoctu paboTel C oOpamieHus MU rpaxaaH. Paccmorpenne YUK
oOpamenuii (xayo0, 3asBIEHU) O HApYIICHUH 3aKOHOAATEIhCTBA O BBIOOpaxX B
nepuoj U30UpaTesIbHON KaMIIaHHUH.

2.7. ®opmupoBaHWE el M TepeJada MX B BBIIIECTOSIIYIO H30MPATEIbHYIO
KOMHUCCHIO.

2.8. WutepaxktuBHbIl pabounii Omoknor YUK. M30mparenbHble TOKYMEHTHI,
cocraBisiemble YUK, OnbiT npumenenust Ha BeiOopax B 2025 roxy.

JEeKIUA
TECTUPOBAHUE

PaGora yuacTkoBOl H30MpaTeJbHOH KOMHUCCMH € MOMEHTAa HAayajla OCYLIeCTBJEHUS H30HpaTeJbHbIX JAelCTBUH 10 JHS,

Tema 3
NpeaecTBYOLIEro JHI (IePBOMY IHI0) F0J10COBAHUS
3. HeiictBust YUK, 3.1. OcHoBuble sTanbsl pabotsl YUK ¢ MoMeHTa Hayama oOCYyIIECTBICHHS 1,5 JAeKIUs
KOTOpBIS n30UpaTenbHBIX JCHCTBUM N0 MAHS, NPEANISCTBYIOIIETO [HIO (IIEPBOMY JHIO) MPaKTUYECKO
OCYIIECTBJISIIOTCS 32 | TOJIOCOBAHMS. € 3aHsTHE
10 mHEH 1m0 mHA 3.2. OGopynoBaHue U30MPATEILHOTO y4acTKa. TECTUPOBAHUE

(nepBoro /1HA)
TOJIOCOBaHUS.

3.3. KoHTpomp 3a mpoBeACHHWEM MPEABBIOOPHON aruTalil Ha TEPPUTOPUHU
N30MpaTEeNBHOIO yJacTKa.

3.4. UnadopmupoBanume wuszbupareneii o  BeIOOpax. Pazmmume  Mexay
nH(hopMHUpOBaHHEM M30UpaTesneil u MpeIBbIOOPHON aruTanuei.

3.5. IIpoext «MuHPopMY UK». OnbIT nprMeHeHus Ha BeiOOpax B 2025 rofy.

3.6. TpeboBaHue k comepkaHui0 HHHOPMAITMOHHBIX MaTEPUAIIOB, pa3MeIIaeMbIX Ha
creHzie B nomenieHuu Y MK.

3.7. I[IpaBoBBIE OCHOBaHUS M OTPAaHUYEHUS MPU MPOBEACHUU OMPOCOB U30UpaTeneit
B JICHb TOJIOCOBAHMS.

3.8. Pabora ¢ oTmenbHBIMH KaTeropusiMu u3OupaTenell (HaXOIMIIMXCS B MecCTax
BPEMEHHOTO NPeOBIBaHUs, pa0OTAIONINX HA MPEINPUATHSIX C HEITPEPHIBHBIM ITUKIOM
paboThl, B OTHOILIEHHH KOTOPHIX B KA4eCTBE MEPHI MpeceueHus] N30paH JOMAaITHUI
apecT, 3aJI0T WJIM 3alpeT ONPEeIEHHBIX ICHCTBUI), a TaKKe ¢ BOCHHOCTYKAITUMH
U ¢ U30UpaTeNsIMU C MHBAJIUAHOCTHIO.

3.9. Padora YUK co cmmckoM wu30HMpaTeneil: OCHOBHBIE IpaBHia padoTHI,
yTOUHEHHE CIUCKa u30uparenel, HUCKIIOYEHHEe U3 CHOUcKa wu30upareneil u
BKITIOYCHHE B HETO JAHHBIX 00 N30MpaTeIIsX.




3.10. IMonyyenue n3 TUK nzbuparenbHbIX OrOJIICTCHEN.

«MOoOUITBHBIIH
n30muparesnny —
rOJIOCOBaHUE
n3buparesnei mo
MECTY HaXOXKICHHSI.

4.1. TloHATHS «aKTHBHOE M30MpPATENbHOE MPAaBO» M «M30MPATENbHBIA OKPYr» IpU
rOJI0OCOBAaHUU 110 MECTY HaXO0XK/ICHUSI.

4.2. TIoHATUS «MECTO PErHCTPALUN», «KMECTO NMPEOBIBAHUA», «MECTO HAXOXKICHUS»
IIPH TOJIOCOBAHUU IO MECTY HAXOXKACHHUS.

4.3. TlpoBepka TEXHUYECKUX CPEICTB, HMCIIOJIB3YEMBIX JJISi MpHEeMa 3asBICHUN O
BKJIIOUEHUHU B CIIMCOK M30MpaTesiell M0 MECTY HaXOXICHHsSI C MAIIMHOYUTAEMBIM
KOJIOM.

4.4. Tlopsinok mojauu 3asBICHUS O BKIIOYEHUU M30HMpaTesi B CIHCOK u30upareseit
110 MECTY HaXOXJICHUS.

4.5. Tlpuem m odopmiIcHHE 3asBJICHHA O BKJIIOUEHWU H30HMpareied B CIIMCOK
n30upaTeneil Mo MecTy HaXOKICHHUS.

4.6. Ilpuem u odopmieHue 3asBICHUI 00 aHHYJIMPOBAHHM BKJIIOYEHHUS B CIHCOK
n30upaTeneil Mo MecTy HaXOXK/JICHHUS.

4.7. IlpueM 3asiBICHUIN O BKIIFOUEHUH B CITUCOK M30HMpaTeseil Mo MeCTy HaXOXKICHHS
BHE IIyHKTa npuema 3assienuit (I1113).

4.8. [lopsok mepenayu 3asBJICHUM O BKIIOUEHUU B CIIUCOK M30upareneil mo Mecty
HaxoxaeHus, npuHATbIX YUK, B Beimecrosnryro THUK.

4.9. Tlopsaok MOATOTOBKM KO AHIO (TIEpBOMY JHIO) TOJIOCOBAaHHUS B paMKax
MeXaHU3Ma «MOOWIBHBIA N30HPaTEIh.

1,5

MPAKTUYECKO
€ 3aHATHe
TECTUPOBAHUE

Tema 4

PaboTa yuyacTKoBOil H30MpaTe1bHON KOMHCCHHU B 1eHb, NPEAIICCTBYIOIIMI JHIO (IIEPBOMY JHIO) F0J10COBAHUS

Pa6ora YUK B nenb,
MIPEALLIECTBYIOIIHN
JHIO (TIepBOMY JIHIO)
rOJI0OCOBaHUS.

5.1. Meponpusrus, nposoaumsle YUK B nens, npeamectByronuii AHo (epsomy
JTHIO ) TOJIOCOBAHUSI.

5.2. IlpoBenenue 3acemanust YUK. Pacnpenenenue o0s3aHHOCTEN MEXIY WICHAMU
y4acTKOBOM W30HMpaTeNbHOM KOMHUCCHM IIpH IUIAHMPOBAHWU pabOThl B JTHU
rosiocoBanus. IIpunsarne pemenus o rotoBHOCTH YUK K OTKpBITHIO ITOMEIIEHUS
JUIS TOJIOCOBAHUS.

5.3. Opraamsanus padotsr YUK B momenieHun U1t TOJIOCOBaHUS, 000pyI0BaHHOM
CpeACTBaMHU BMJICOHAOMIONACHUS M TPAHCISALUU HW300pakeHHs, TPaHCIALUH
n3o0paxenus B cetu HTepHeT.

5.4. Tlonmyyenue ot TUK xiroueBoro Hocutens HHGPOPMAIMU C HCXOTHBIMHU
JAHHBIMU O MTPOBOJAMMBIX Ha U30MpPATEILHOM y4acTKe BHIOOpaX.

5.5. O0opynoBaHue MOMELIEHU A rojocoBaHusl. HopMaTUBBI TEXHOIOTHYECKOTO
000opyTIOBaHUA.

5.6. [lonnmucanue npeacenareneM u cekperapeM YUK BbIBEpeHHOTO U yTOUHEHHOTO
cnycka u3lupareneil, 3aBepeHue cnucka n3bupareneit nedarbio YUK, paszgenenue

2

JCKIHA
MPaKTUYCCKO
€ 3aHATUC
TCCTUPOBAHUC




CIHCKA HAa KHUTU WM JPYrHe JICHCTBHS, CBS3aHHBIC C 3aBEPUICHUEM YTOUYHCHHS
CIIUCKa U30MpaTeNei.
5.7. Pabota ¢ n3bupareabHbIMH OFOJUICTEHSIMH.

Opranmaunﬂ paGOTLI y‘laCTKOBOﬁ H36HpaTeJIbHOI7I KOMHMCCHH IIO MOATOTOBKE K I0OJJOCOBAHUMIO C MCITOJb30BAHUEM TCXHHYCCKHX

Tema 5

CpeacTB
6. Opranu3anus 6.1. [IucTaHIIMOHHOE AIEKTPOHHOE TOJIOCOBAHHE. 1 JCKITUS

paboThl yuacTkoBoi | 6.2. UHTepakTHBHBIN pabounii OJIOKHOT. TECTHPOBAHUE
n30MpaTenbHON 6.3. IlpuMeHeHHe TEXHOJOTMHM U3rOTOBICHHA npoTokona YUK 00 wurorax
KOMHCCHH TI0 rOJIOCOBaHUS Ha M30UPATEJIbHOM Yy4YacTKe C MAIIMHOYUTAEMBIM KOJIOM U
IIOATOTOBKE K YCKOpPEHHOro BBOJa JaaHHBIX mnporokona B ['AC «Beibope». OcobeHHoCTH
T'OJIOCOBAHHUIO C IIPOTOKOJIa y4acTKOBOM n3bupatenbHoi komuccuu ¢ QR-komoMm.
HCIIOJIb30BAaHUEM 6.4. Pacnipenenenune o0sS3aHHOCTEH WICHOB YYaCTKOBOM M30HMpaTEIbHONH KOMUCCHH
TEXHUYECKUX pu paboTe co cpeicTBaMH IIPOrPaMMHOI0 0OecieyeHusl.
CPEACTB. 6.5. Tlopsmok neicTBUH YIEHOB YYaCTKOBOH H30HMpaTeIbHONH KOMUCCHH IIPH

HCUCIIPABHOCTAX B pa60Te CpCaCTB IIPOIpaMMHOI'O obecreyeHus.

Tema 6 | Ocobennoctu padorsl YUK npu coBMelieHuH BbIGOPOB

7. OcoGenHoctu 7.1. Opranuzanus pa6otsl wienoB YUK npu coBmenieHny BEIOOPOB. 1 JICKITHS
padorer YUK mpum | 7.2. YTOUHEHHE CIMCKOB H30MpaTenel Ipyu COBMEIIEHUH BEIOOPOB. TECTUPOBaHUE
COBMEIIICHUU 7.3. OcoOeHHOCTH TOpsIKa IOJACYEeTa IOJOCOB H30MpaTene M COCTAaBICHMS
BBIOOPOB. npotokona YUK 06 urorax roiocoBaHusi pH COBMEIICHUN BBIOOPOB.

7.4. Ocobennoctu ¢punancupoBanus YK npu coBMemieHun BIOOPOB.

7.5. KoHtpoib 3a coOito/ieHneM M30upaTeabHbIX MpaB rpakJaH IpU COBMEIICHUU
BbIOOpoB. [lopsnok ompeneneHuss AaKTUBHOTO M30UpATENbHOTO TMpaBa IpHU
COBMEII[EHUU BBIOOPOB.

Tema 7 | Padora YUK B 1eHb (IHM) ro10cOBaHUSI

8. Pa6ora YUK no 8.1. O0s3aHHOCTH TIpe/cenaTeNs, 3aMecTuTeNs npeaceaarens, cexperaps YUK B 1,5 JeKIUs
OTKPBITHS Y4acTKa. | J€Hb (AHH) TOJIOCOBAHUS MPHU MPOBEACHUH FOJIOCOBAHUSI.

8.2. Pabora YUK B nieHb (JTHM) rOJIOCOBAaHUS J0 Havaja BPEMEHU TOJI0COBAHUSI.

8.3. CnHcok JOKYMEHTOB, KOTOPBIE TOJKHBI OBITh B MOMEIICHUU /ISl TOIOCOBAHUS
1 Ha UH(QOPMAIIIOHHOM CTEH/IE.

8.4. OrmeuaTplBaHUE CTAIlMOHAPHBIX M TEPEHOCHBIX SIIIUKOB JJIs TOJOCOBAHWS,
PE3EPBHOTO CTAIIMOHAPHOTO SIIWKA IS TOJIOCOBAHMS, Tepenada M30MpaTebHON
nokymeHnTanuu wienam YUK myist mpoBeneHus ronocoBaHus U T.1.

8.5. HeiictBus YUK B JieHb TOJIOCOBaHHSI IEepe]l HAYaJIOM TOJOCOBAHUS, €CIIM Ha
n30MpaTeNbHOM y4acTKe MPOBOIMIIOCH JOCPOYHOE TOJIOCOBAHHUE.

8.6. Ilepenava B BBIMIECTOSIINE H30UPATEIIEHBIE KOMUCCHUH CBEJICHUIH 00 OTKPBITHH




MTOMEIEHUH JIJIsl TOJI0COBaHMsI U 00 yyacTuu u3duparesel B BbIOOpax.

I'macHoCTh B
JIEeITEIBHOCTU
n30MpaTeIbHBIX
KOMMCCHH.

9.1. Jluma, mMeromyie MpaBO MPHUCYTCTBOBATH B TMOMEUICHUU JUIS TOJIOCOBAHHS
(ob6ecrneuenue rmacHocTu B pabore YUK).

9.2. JIokyMeHTbI, TOATBEPKJAIOIINE CTATYC JIUL, UMEIOIIUX MPaBO MPUCYTCTBOBATH
B [TIOMEILIEHUU JIJISl TOJIOCOBAHMUS.

9.3. IlpaBoBOi#i cTaTyc JHI], UMEIOIUX MPABO NMPUCYTCTBOBATH B MOMEIICHUHU IS
roJI0OCOBaHUS: IIpaBa, 00A3aHHOCTHU, OTPAaHUYCHHUS.

9.4. BzaumopeiictBue wienoB YHWK ¢ mpaBom pemarpomiero roioca ¢
HaO0II0JaTEeISIMH, WHOCTPaHHBIMH (MEeXTyHapOIHBIMU ) HaOJIIOAATEIIAMH,
npencraButessivu CMU, mpaBoOXpaHUTENBHBIX OPTaHOB, BOJIOHTEpAMU M HHBIMU
JTUIAMH, UMEIOLIUMH TPaBO MPHUCYTCTBOBATh B MOMEIIECHUHU [Isl TOJOCOBAaHUS B
JeHb (JIHU) TOJIOCOBAHUSI.

9.5. YcnoBus ocymiectBiienus GoTo- ¥ BUACOCHEMKH Ha U30UPATETbHOM Y4acTKe.
9.6. IlpaBmma B3aUMHOW KOPPEKTHOCTH IIOBEIEHUS JIMI, HMMEIOIMX IIPaBO
MPUCYTCTBOBAaTh B MOMelIeHUH [isi ronocoBanus u wieHoB YUK. Ilopsamox
JCWCTBUI TPH HApyIIEHUH W30MPaTeFHOTO 3aKOHOAATENHCTBA U OOIIECTBEHHOTO
MOPSAJIKA JUIIAMH, TPUCYTCTBYIOIIMMHU B TOMEIIEHUH JIJIsl TOJIOCOBAHMUS.

JCKIHUA
TECTUPOBAHHUC

10.

T'osocoBanue B
IOMELIEHUHN I
rOJIOCOBAHUS.

10.1. Opranuzanusi TOJOCOBAaHUS B JIeHb (JIHM) TOJIOCOBAaHHS B MOMEMICHUU IS
rOJIOCOBaHUS.

10.2. Tlopsimox pabOTHI CO CIHUCKOM HU30HMpaTeneil B JeHb (IHU) TOJOCOBAHMUS.
Bxutouenne n3Ouparenedt mo KakuM-JIMOO MPUYMHAM HE BKJIIOUEHHBIX B CITMCOK
n30upaTeneil, Ho UMEIOIIMX Ha 3TO MPAaBo.

10.3. Bunael JOKYMEHTOB, 3aMEHSIOIIMX MAacmopT TrpaxaaHuHa Poccuiickoit
denepanuu.

10.4. OcobeHHOCTH OpraHu3alMM TOJOCOBAaHUS H30upaTesed, SBISIOMINUXCS
WHBAJIAIAMH.

10.5. PemieHre HEMITATHBIX CUTYAIMi B JICHb (JTHU) TOJIOCOBAHUS.

10.6. OmnepaTHBHBIA TOACYET MPOTOJIOCOBABIIMX HM30HMparesnei, mepemaya
uHpopmanuu B TUK.

1,5

MIPaKTUYECKO
€ 3aHATHE
TECTUPOBAaHUE

11.

T'osocoBanue BHE
HOMENIEHU UTA
rOJIOCOBAHMS.

11.1. OpraHu3zamus rojloCOBaHHS BHE MOMEIICHUS ISl TOJIOCOBAHHS: OCHOBaHMUS,
CPOKH, MOPAZOK MOJauu U ITpHeMa 3asBJICHUSI.

11.2. HopmaruBsl 00OpynOBaHUS, MHCIOJB3YEMOTO [UJIsi TOJIOCOBAHUS BHE
MOMEIIECHUS JJIs1 TOJIOCOBAHMUS.

11.3. Tlops0K MPOBEICHHUS TOJIOCOBAHKS BHE IIOMEIICHUS JJISI TOJIOCOBAHUSI.

11.4. Tlopsinok paboTHI CO CIUCKOM HM30upareneld Mpu MPOBEACHUU TOJIOCOBAHMS
BHE TIOMEIIEHHUS IS TOJIOCOBaHUSI.

1,5

MIPAKTUYECKO
€ 3aHATHE
TECTUPOBAaHUE




12. ['onmocoBanue B 12.1. Opranu3anus rojJoCOBaHMs B MECTax BPEMEHHOTO MpeObIBaHUS U30UpaTEIIeH: 1 JICKIIHS
MECTax BPEMEHHOTO | MOHATHUE MECT BPEMEHHOTO MpeOBbIBAHUS, MEXAHU3M OPTaHU3aI[MH T'OJIOCOBAaHUS B TECTUPOBAHUE
peObIBaHUS. MeCTax BPEMEHHOT'0 NpeObIBaHuUS.

12.2. Obpa3oBanue M30MpPATENBHBIX YYaCTKOB B MECTaX BPEMEHHOTO MPEObIBAaHUS
n3ouparesei.

12.3. TonocoBanue Ha OOMMX HM30MPATENBHBIX YYAaCTKaX OTIENbHBIX KaTETOpPHM
n3bupaTeneil (HaXoAsIMXCA B MECTax BPEMEHHOIro IpeObIBaHUS H30Mparteseil; B
OTHOIICHUM KOTOPBIX B KAayeCTBE MEphl MpeceueHHs] H30paH JIOMAILIHHUNA apecT,
3aJI0T MJIM 3aIIpeT ONpPE/IeNEeHHBIX IeHCTBUM).

13. I'onocoBanue B 13.1. OcoGeHHOCTH TOIOCOBAaHUS B TEUEHUE HECKOJIBKHUX JTHEH. 1 JEeKIUs
TeyeHue HeCKOJIbKUX | 13.2. OcoOEHHOCTH TOJIOCOBaHMSI C MCIIOJIb30BAaHUEM JIOMOJHUTEIbHBIX (hopMm IPAaKTUYECKO
JTHEN. rOJIOCOBAHUS. € 3aHATHE

13.3. OOecneueHne cOXpaHHOCTH OrojuleTeHel. lcronab30BaHME CTAlMOHAPHOTO
suka. OcoOOEHHOCTH paboTHI ¢ celi-makeTamu.

14, UpesBbIvaiiHbIe 14.1. YpesBbluaiiHble CUTYallUU B JHU FOJIOCOBAHUS: TIOHATHE, BUBI. 1 MPaKTUYECKO
CUTYAaLUH. 14.2. Pacnpenenenue oOs3anHocteld wieHoB YWK mnpu  BO3HHKHOBEHHH € 3aHATHE

Ype3BbIUAiHON CUTyaluu B IHU rojiocoBaHus. CpOKH NPUHATHS PEILICHHH. TECTUPOBAHUE
14.3. AnropuTm 1eficTBUM NpU Ype3BbIYANHBIX CUTYALUSIX, CBA3aHHBIX C IIEPEHOCOM
M30MpPaTEeNLHOIO YYacTKa B PE3EpBHOE IIOMEIIIEHUE.
14.4. Anroput™m [neWCTBUH NpU 4Ype3BbIYAMHBIX CUTYyallUsAX, HE CBA3AHHBIX C
NEPEHOCOM M30MPATEILHOTO YYacTKa B PE3epBHOE IOMEIIIEHHE.
IMoacuer rosocoB uzduparelieii, cocrapjienue nporoxkosa YUK o6 urorax rosiocopanus, uroropoe 3acenanue YUK, Bpigaua xonuii
Tema 8 | nmporokona YUK 006 urorax rosocoBanusi, npeiacrapieHue nporokona YUK 006 urorax rosocoBaHusi 1 MHO H30MpaTebHON
aokymentanuu B TUK

15. IToncuer romocos. 15.1. Opranuszamus pabotsl YUK mnocne okoHYaHMs TOJOCOBAHUS B MOMEIIEHHH 1,5 IIPAKTUYECKO

JUIE  TOJIOCOBAaHWSI W JIO Hayaja HEMOCPEICTBEHHOTO IIOJICYETa TOJIOCOB € 3aHATHE
n3bupaTenei. TECTUPOBAHUE

15.2. TIponienypa mojcyeTa roxocoB U30MpaTemnei.

15.3. Tlopsimok pa6otel uneHoB YUK ¢ HEMCHOIb30BaHHBIMU OOJUIETECHSMU:
roraiieHue, COCTaBIICHNE aKTa, OTJIallIeHHE.

15.4. Tlopspox pabotsl uienoB YHK co chnuckom uzbupateneil: Mojacyer |
OTJIallICHWe CYMMAapHBIX HaHHBIX, OpPOIIIOPOBKA CIHCKa B OJUH TOM, XpaHEHHE
CITHCKA.

15.5. U36uparenbHbIe OFOJUIETEHNU:
YCTQHOBJICHHOH M  HEYCTaHOBJIEHHOM
OroyyIeTeHe HeyCTaHOBJIEHHON (OpMBI;

[TocnenctBust  oOHapyXeHUs

bopMmbI.




JCUCTBUTENbHBIC U HenelcTBUTeNbHbIC. [1opsnok paboThl ¢ HEACHCTBUTEILHBIMU
OIOJUIETEHSIMY,

WCTIOPYEHHBIC M HEHCIIOJIb30BaHHbBIC N30MPATEIIbHBIC OFOJUICTECHH.

15.6. Tlopsimox paboThI C MEPEHOCHBIMH SIIMKAMH JUIsS TOJOCOBaHHS: MPOBEPKa
TUIOMO W BCKPBITHE SIIIMKOB, TOJCYET M30MPATEIbHBIX OIOJUICTCHEW W 3asBICHUIN
nzbuparenei.

15.7. Tlopsimok paboThl ¢ celd-makeraMu: MPOBEPKA M BCKPBITHE, IOACYET
M30UpaTenbHBIX OKJITICTCHEH.

15.8. Tlopsimok pabOTBHI CO CTAllMOHAPHBIM SIIUKOM JIJISl TOJIOCOBAHHS: MPOBEpPKA
TUIOMO W BCKPBITHE SIIIMKA, CMEIIUBAHUE C OIOJICTCHSIMHU U3 TICPEHOCHBIX SIIIUKOB,
COPTHUPOBKA U TOJICUYET OOJIICTCHEH, OTJIallieHHEe Pe3yJIbTaTOB.

15.9. Ocobennoctu moicueTa ro0coB u3duparenelt Mpyu MPOBEICHUH TOJIOCOBAHUS
B TCUCHHE HECKOJIBKUX JTHEH MOJPSII.

16.

CocraBnenue
nporokosa YUK 00
UTOTax
TOJIOCOBaHUSI.

16.1. KoHTponbHBIE W WHBIE COOTHOIIEHHUS AaHHBIX npoTokona YUK 06 wurorax
rosocoBanus. [IpoBepka KOHTPOJIBHBIX COOTHOIIEHHH mo mnporokony YUK o6
UTOTax roJIOCOBaHUs (KOHTPOJIbHBIX, MATEMATHYECKHUX, IOTHYCCKUX ).

16.2. Anroput™m JeHCTBUH NpPU HEBBINOJHEHUHM KOHTPOJBbHBIX, MAaTEeMaTHUYECKUX
WM JIOTUYECKUX COOTHOILIEHUH.

16.3. Opranuzauus pabotsi YUK 1o cocTtaBieHuio mOpoTokoda 00 uTorax
rojocoBanuss g noanucanus uneHamu YUK,  Kpurepum onpenenenus
HE00XOAMMOCTHU COCTABIICHHsI TPOTOKOJIA C OTMETKOMN «II0BTOPHBINY.

JCKIHUA
MMPAaKTUYICCKO
€ 3aHATUC

17.

Htorosoe 3acenanue
VUK.

17.1. Tlposenenue utorooro 3acenanust Y UK. OcHoBHBIE HEUCTBUS MpeceaaTens,
cexkperaps YUK npu npoenenun urorosoro 3acenanus Y UK.

17.2. PaccMmoTpeHme ano0 W 3asABICHUH O HApyMIEHUSIX TNPH TOJOCOBAHUU H
IIOJICYETE T'OJIOCOB.

17.3. Ilongnucanue nporokosna YUK 00 ntorax romocoBaHus.

17.4. Pabora YUK mo moarotoBke u Bbigaue komwii mporokona YUMK o6 urorax
roJIocoBaHus (MPOBEpPKa HAIMUYUS BCEX PEKBU3UTOB B mpoTokoie YUK 06 urorax
TOJIOCOBaHUS).

17.5. Tlopsinox m3roroBienust konuu npotokona YUK c ucnons3oBanuem CI1O
VUK. 3aBepenne xomnum npotokona YUK, HM3roToBieHHOro C MCHOJIb30BaHUEM
CIIO VUK.

17.6. TloaroroBka K MpeACTaBIECHUIO MEPBOTO 3K3eMIulsipa nportokosna YUK 06
UTOrax rojlocoBaHUs ¢ mpuodmaembiMu Hemy ngokymeHtamu B TUK. Ilepeuenn
JOKYMEHTOB, ITpujiaraeMbix K mpotokoiny YHMK 00 utorax rojocoBaHus.

1,5

MPaKTUYECKO
€ 3aHATHE
TECTUPOBAaHUE

18.

ITepenaua

18.1. JletictBus mpencenatenss YWK B xojxe mepemadw IMEpBOTO SK3EMILISPA
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IIPAKTHYECKO




n30upareaIbHON
JOKYMEHTAIUH B
THUK.

nporokosia YUK 06 urorax roysocoBanus ¢ npuoOuaeMbIMu HEMY JOKYMEHTaMH B
TUK.

18.2. Tlopsinox nericteuiit YUK npu noaroroske u nepegade B TUK uzbuparenpHOMA
JOKYMEHTAIMH, 32 UCKII0UYEHUEM epBOro 3k3emiuisipa nporokona YUK 06 urorax
rOJI0COBaHUS.

18.3. Ocobennoctu BBOJA MaHHBIX IpoTOokKoJoB YMK 00 MTOrax rojiocoBaHusi B
6a3y nanabix 'AC «BeiOopsI».

18.4. CocraBnenue mporokona YUK o0 wutorax romocoBaHus ¢ OTMETKOM
«IToBTOPHBII».

18.5. TIporokon 3acenanust YUK. Pemenue o BHECEHMM YTOYHEHHUH B MPOTOKOI
YUK 00 urorax roiaocoBaHHs U COCTABIEHUHU MMPOTOKOJIA 00 UTOraX TOJIOCOBAHUS C
0oTMeTKOH «I10BTOPHBIIY.

18.6. CocraBnenue npotokona YUK ¢ ormerkoii «[I0BTOpHBIN MOACYET rOJIOCOBY.
18.7. ®opmbl 1 00pa3IBl 3aMOTHEHHUS JTOKYMEHTOB, oArorasnuBaeMbix YUK npu
COCTaBJICHUH MPOTOKOJIA ¢ OTMETKOHN «I10BTOPHBII MOCYET TOIOCOBY.

€ 3aHATHe
TECTUPOBAHUE

Tema 9

Paoora YUK no OpraHus3alnv 1 mMpoBE€ACHUIO I'0JIOCOBAHUS B TPYAHOAOCTYITHBIX U OTAAJICHHBIX MECTH

OCTHAX

19.

Pa6ota YUK no
OpraHH3aIy U
MIPOBEICHUIO
TOJIOCOBAaHUA B
TPYIHOJIOCTYITHBIX U
OTHAJIEHHBIX
MECTHOCTSIX

19.1. TlonsaTHE TPYAHOAOCTYITHBIX U OTAAJICHHBIX MECTHOCTEH.

19.2. Ucnonp30BaHue COUCKA (BBITUCKU U3 CIIUCKA) N30UpaTeei.

19.3. Obecnieuenne YUK n3buparenbHoil JOKyMEHTaIIUEH.

19.4. Ocob6ennoctu pabotsl YUK mpu 10CcpOYHOM TOJIOCOBAaHUHU BCEX M30HMpaTeien
Ha M30UpaTEeTbHOM YyYacTKe, 00pa30BaHHOM B TPYJHOAOCTYITHOW WIIM OTIaJCHHOU
MECTHOCTH.

19.5. Opranmsanusi OCPOYHOTO TOJOCOBAHHS OTAEIBHBIX TPYNI H30UpaTemeH,
HAXOJISIIUXCS B 3HAYMTEIBHO YIAIICHHBIX OT OMEIICHHUS JIJIsl TOJIOCOBAHHS MECTaX,
TPaHCIIOPTHOE COOOIIEHNE C KOTOPBIMU OTCYTCTBYET MJIH 3aTPyJHEHO.

19.6. IToxcuer romocoB mM3dupareseil Ha H30MPATENBHBIX Y9acTKaX, 00pa30BaHHBIX
B TPYIHOJOCTYIHBIX WM OTIAJCHHBIX MECTHOCTSIX, U OCOOCHHOCTH IIOJICYETa
TOJIOCOB M30HMpaTelneil, CBI3aHHbIE C TOJIOCOBAHNEM OT/ICIBHBIX TPYI H30UpaTeeH.
19.7. Buecenue B nportokon YMK 00 urTorax roiaocoBaHusi CBEACHUN O JOCPOUYHO
MPOrOJIOCOBABIIMX ~ W30HMpaTeNiiX B  TPYJHOAOCTYNMHBIX WM  OTAAJICHHBIX
MECTHOCTSIX.

19.8. Tlepenaua mportokosoB YMK 00 wuTorax TrojocoBaHUS C H30HpaTEIbHBIX
y4acTKOB, 00pa30BaHHBIX B TPYAHOIOCTYITHBIX MU OTJAJICHHBIX MECTHOCTSIX.

19.9. Oo0Gecneuenne Oe3omacHoctn wieHoB YUK, mum, wumerommx mpaBo
NPUCYTCTBOBATh TNPH  MPOBEICHWU JIOCPOYHOrO  ToyiocoBaHusi.  JlocraBka
N30MpaTeNIbHON TOKYMEHTAIIUU B TPYIHOAOCTYITHYIO WIIH OTJTAJICHHYEO MECTHOCTb.

1

JICKIOHUA




19.10. Ilepenaua cBeneHU O MPOBEACHUHU JOCPOUYHOTO TOJOCOBAHUS M30HpaTEIICH,
OTJICNBHBIX TPy H30HpaTesiell B TPYAHOAOCTYITHBIX HITU OTJAICHHBIX MECTHOCTSIX.

Tema 10 | ®unancoBoe odecneyenne YUK B nepuoa moaroroBku U nposeieHnsi BLIDOPOB
20. duHaHCcOBOE 20.1. Tlopsimox BBIIENEHUS W PAacXoJOBaHUS JAeHeXHbIX cpenctB YUK Ha 1 JEeKIUs
obecneyenrne YUK B | moaroToBKY U IpOBEI€HUE BHIOOPOB. TECTUPOBAaHUE
nepuon noaroroku | 20.2. Ilopsaok HayucIeHWsT W BBIUIATHl  JONMOJHHUTEIBHON OIMJIaThl Tpyna
U TIPOBEJICHUS (BO3HarpaxxJieHust), KoMIIeHcaluu 3a padboty wieHam Y UK.
BBIOOPOB. 20.3. OdopmiieHne rpakJaHCKO-TIPaBOBBIX J10roBopoB YUK Ha BeimosnHeHHE paboT
Y OKa3aHUE YCIIYT, CBSI3aHHBIX C MOATOTOBKOW U MPOBEJEHUEM BHIOOPOB.
Tema 11 | FOpuauueckasi OTBeTCTBEHHOCTH 32 HapylleHUsl 3aK0HoAaTe/IbcTBAa Poccuiickoii @enepanuu o BbIOopax
21. FOpunnueckas 21.1. OOmme MONOKEHUS O IOPUAMYECKON OTBETCTBEHHOCTH B H30MpaTeIbHOM 1 JICKITHS
OTBETCTBEHHOCTH 32 | TIpoIIecce. TECTUPOBAHUE
HapyLIEHUs 21.2. KonctutynmonHo-npaBoBas OTBETCTBEHHOCTh 3a HapylIeHHue
3aKOHO/JIaTEIbCTBA 3akoHonarenscTBa Poccniickoit denepanun.
Poccuiickoii 21.3. AAMMHUCTpaTHBHas OTBETCTBEHHOCTb 3a HAapyLIEHHWE 3aKOHOJATeNIbCTBa
denepannu 0 Poccuiickoit denepanuu. Yuacrtue npeacrasurencii YUK B aaMuMHUCTpaTHBHOM
BbIOOpaXx. CYAOIPOU3BO/ICTBE.
21.4. YroyoBHas OTBETCTBEHHOCTh 3a HApYIICHHWE 3aKOHOJAATEIhCTBA Poccuiickoii
®Denepanyn.
Tema 12 | YnpaBienue KOHPJIUKTAMH
22. VYnpasnenune 22.1. Tunonorust KOHQIUKTOB. OYHKIUHU U JUHAMUKA KOH(IUKTA. 1 JEKIUS
KOH(DIMKTaMU. 22.2. Crparernu TIOBEACHHUS B KOHQUIMKTHOW CHTYallMW: TPOTHUBOJCHCTBUE, TECTUPOBAHUE
KOMIIPOMHUCC, COTPYJHUUYECTBO, YXO/, YCTYIIKA.
22.3. Pa3penienne KOH(MIMKTHBIX CUTyallnii Ha N30MpaTeIbHOM yJacTKe.
22.4. TlpodunakTika BOSHUKHOBEHHS KOHQIMKTHBIX CUTyallui Ha M30MpaTeIbHOM
ydacTke (3THKA JEJIOBOT0 OOIICHMUS).
HUTOI'O: 27




