YT1BepxkIcH
Pemennem AcOecTOBCKOM rOpOACKOM
TEePPUTOPUATHHON N30MpATETHHON

KOMUCCUH

ot 29.01.2025 roma Ne 1/5

TemaTnuyeckuii niian
00yuyeHUs1 M NOBBILIEHUS KBATU(UKALNH OPraHU3aTOPOB BHIOOPOB U pe3epBa COCTABOB YYACTKOBBIX M30HPATeJIbHbIX KOMHCCHIA,
copMHPOBAHHBIX HA TEPPUTOPHHU AcOECTOBCKOI0 MYHHIMIIAJIBHOTO OKpYyra Ha 2025 roja

KosamnuecTBo
®opma
Ne ni/m Tema 3ansaTHA Coaepixanue Y4eOHbIX
3aHATHSA
4acoB
Tema 1 3akonoaareabcTtBo Poccuiickoii @enepauuu o BbiGopax. Iloso:keHue y4acTKoOBBIX M30MpaTe/bHbIX kKomuccuii (1anee — YUK) B
cHcTeMe M30MPaTeIbHbIX KOMHCCHI
1. 3aKOHOATENLCTBO 1.1. 3akononarenbctBo Poccuiickoit ®@enepanuu o BeiOopax. IIpaBoBoil craryc 1 JICKIIUA
Poccwuiickoit YUK, HOpMaTuBHO-TIPABOBOE PETYJIUPOBAHUE €€ AEATECIBHOCTH. TECTUPOBAHUC
Deneparun o 1.2. Opranuzauus W IulaHupoBanue jaesrensHoctn YUK, mpoBenenue 1epBoro

BeIbOpax. [lonoxkenne | oprapyusaunonnoro sacenanms.
YUK B cucreme

n30MpaTeTbHBIX
KOMUCCHH.

1.3. OcHOBHBIE CPOKH M30MpATENbHBIX NEHCTBUI MPU MOJATOTOBKE U IPOBEACHUU
BEIOOPOB.

1.4. ITpaBa u o6s13anHOCTH wieHOB YUK ¢ mpaBom peraroniero rouoca.

1.5. TlonHOMoOuUNs npencenaresns, 3aMeCTUTEN npeacenarens, cekperapsa Y UK.
1.6. Pacnipenenenue o6s3anHoCcTel Mexay uineHamu YUK ¢ npaBom peraroriero
rojoca B epuoJl NpoBeIeHUs U30MpaTeIbHON KaMIIaHHH.

1.7. Tlopsmox wu d¢opmbel B3aumojeiictBuss YHWK ¢ BblecTosSImMMH
n30upaTeIbHbBIMA KOMUCCHSIMHU.

1.8. IlpuocranoBnenue noanomounii wienoB Y K. Bo3oOHoBIeHNE moTHOMOYNHT
yineHoB YUK nocne mpuocTaHOBIICHHUS.

1.9. Tlopsmok ¢opMUPOBaHUS pe3epBa COCTABOB YYaCTKOBBIX H30HMpaTEIbHBIX
koMuccuil. Ha3HaueHune HOBOro wi€Ha Y4YaCTKOBOM KOMHCCHUM M3 pe3epBa
COCTaBOB yYaCTKOBBIX KOMHCCHH.

1.10. Ooyuaromme pecypebl UK Poccun, PLIOUT mnpu IIHUK Poccun,
N36upatensHoit komuccun CBepasioBekoit obnactu B AesrenbHoct Y UK.




Tema 2

Jesonpon3BoacTBO B Y4aCTKOBOM n30uparebHoil KoMuccun. OCHOBHbIEe H30MpaTe/ibHbIe JOKYMEHTHI, cocTaBjsiemblie YUK

2. HenornpousBoactBo B | 2.1. OcHOBHBIE H30UpaTenbHbIe JOKYMEHTHI, cocTaBisgembie Y K. 1 JICKLIHS
YUK. OcHoBHbIE 2.2. Ilpuem, peructpariis ¥ IPOX0XKICHUE JOKYMEHTOB (BXOISIINX ). TECTUPOBAHUE
n30MpaTenbHbIC 2.3. OcHoBHBIE TpeOoBaHUs U OPAI0K oopmienus fokymentos Y UK.

JOKYMEHTBHI, 2.4. IlonroroBka, oopMIICHHE, BBIITYCK, YUET JOKYMEHTOB, pACCMAaTPUBAEMbIX Ha
cocraBisiemble YUK. | 3acenanusix YUK (BHyTpeHHHE JOKYMEHTHI).
2.5. Opranuzanus paboThl C OTIPABISAEMBIMH (MCXOSAIIMMHI) TOKYMEHTAMH.
2.6. Ocobennoctu paboTbl ¢ oOpameHusiMu rpaxnaaH. Paccmorpenne YUK
oOpameHuii (>xano0, 3asBICHUIN) O HApYIIEHUH 3aKOHOJIATEIhCTBA O BHIOOpAX B
nepro] H30MPATEIIEHON KaMITaHHH.
2.7. ®opmupoBaHuEe el W TMepefadya HUX B BBHIIIECTOSIIYI H30HPATEIbHYIO
KOMHCCHIO.
2.8. UnrepaktuBHbli pabounii OmokHor YUK. W3OuparenbHbie JOKYMEHTHI,
cocrasysiemble YUK.
Tenma 3 PaGora y4acTkoBOW uH30MpaTeJbHOM KOMHCCHMM € MOMEHTAa HA4Yajla oOCyHIeCTBJIEHMS H30MpaTeJbHbIX JelCcTBHI 10 [JHS,
NpeAlIecTBYIONUIEro JHIO (IEPBOMY JHIO) IrOJI0COBAHMS

3. Heicteusa YUK, 3.1. OcHoBuble »sTanbl pabotel YUK ¢ MomMeHTa Hayama OCYIIECTBICHUS 1,5 JIEKIIUSA
KOTOpBIC M30UpaTeNbHBIX JCHCTBHIA IO JHS, MPEAMISCTBYIOMIETO IHIO (IIEPBOMY JIHIO) MPAKTHIECKOE
OCYILIECTBIISIOTCS 32 rOJI0OCOBaHUS. 3aHSITHE
10 nueit no nHA 3.2. O6opynoBanue U30MPATETHLHOTO y4acTKa. TECTUPOBAHUE

(mepBoro nHA)
TOJIOCOBAHUSI.

3.3. KoHTpomnb 3a mpoBeAeHHWEM NPEIBBIOOPHON aruTanuu Ha TEPPUTOPHH
n30MpaTenpHOro y4acTKa.

3.4. UndopmupoBanue uszbupareneii o BbIOOpax. Pazmuunme
nH(popMHUpOBaHUEM M30UpaTesneil U MpeIBbIOOPHON aruTanuei.

3.5. Ilpoext «MupopMYUK». OnbiT npuMeHeHus Ha BbiOopax B 2024 rony.
3.6. TpeboBanue Kk conep)aHWi0 HH(YOPMAITMOHHBIX MATEPHAJIOB, Pa3MEIIaeMbIX
Ha cteHe B noMenienuun Y K.

3.7. TlpaBoBble OCHOBAaHUS W OTPAHUYCHHUS
u3bupaTteneil B JeHb roJ0COBaHUS.

3.8. Pabota ¢ oTnenpHBIMU KaTeropusMy m30uparenell (HaXOASAIINXCS B MecTax
BPEMEHHOr0 MpeObIBaHUs, pabOTAOIUX HA MPEANPHUIATUAX C HENpPepbIBHBIM
IIUKJIOM paboThl, B OTHONIEHHH KOTOPHIX B KaueCTBE MEphI MpecedeHus M30paH
JIOMAIIHUM apecT, 3aJOor WM 3alpeT OIpeNeNeHHBIX JEHCTBHI), a Takke C
BOEHHOCTYXAIIUMHU U C U30UPATENISIMA C MHBAIHIHOCTHIO.

3.9. Padora YUK co cnuckoMm wn30upareneid: OCHOBHBbIE NpaBuia paboOTH,

MEXIY

IIPU  TPOBEJIECHUU OINPOCOB




YTOUHEHHE CIUCKa wu30Mpareneld, HCKIIOYCHHE U3 CHHCKa wu30uparened u
BKIJIFOUEHHUE B HETO JIaHHBIX 00 N30MpaTesX.
3.10. IMonyuenue n3 TUK n3bupareabHbIX OIOJIICTCHEH.

«MOOHMIIbHBIH 4.1. TloHATHUS «aKTUBHOE M30MpaTEIbHOE MPABO» U «M30MpPATENBbHBIA OKPYT» IpU 1,5 IIPaKTUYECKOE
n30uparensy» — rOJI0OCOBAaHUH 110 MECTY HaXO0XK/ICHUSI. 3aHsTHE
rOJIOCOBAHUE 4.2. TToHATHS «MECTO PETUCTPALUNY, KMECTO NMPEOBIBAHUA», «KMECTO HAXOXKICHUS» TECTUPOBAHUE
u3Oupareneit no IIPH TOJIOCOBAHUU IO MECTY HAXOXICHHUS.
MECTY HaXOX/ICHUSI. 4.3. TIpoBepka TEXHUYECKUX CPEICTB, MCHOJIB3YEMBIX JUIS MpHEMa 3asBICHUN O

BKJIFOUEHUHU B CIHCOK M30HMparesneil Mo MecTy HaXOXJACHHUS C MAlIMHOYUTAEMbIM

KOJIOM.

4.4. Tlopamox Tmomayu 3asBICHUS O BKIIOYCHHH U30UpaTenss B CIHCOK

n30upaTeneil Mo MecTy HaXxOKICHHUS.

4.5. Tlpuem u odopmiieHHE 3asBICHUA O BKIIOYCHHH H30UpaTeie B CIIMCOK

n30upaTeneil Mo MecTy HaXOKICHHUS.

4.6. IlpueM u odopmieHue 3asBICHUI 00 aHHYIHPOBAHUU BKIIOYEHHS B CIHCOK

n30HupaTeneil mo MecTy HaXOKJICHHUS.

4.7. llpueM 3asiBI€HUNH O BKIIOYEHHMH B CIHCOK u30upareneil mo MecTy

HaXO0XECHUs BHE NTyHKTa npuema 3assieHuit (I1113).

4.8. Ilopsaok nepenayu 3asBJICHUM O BKJIIOYSHUH B CIIUCOK M30HpaTesel o MecTy

HaxoxaeHus, npuHATbIX YUK, B Beimecrosnryro THUK.

4.9. Tlopsaok MOArOTOBKM KO AHIO (TIEpBOMY [IHIO) TOJIOCOBAaHUSI B paMKax

MeXaHU3Ma «MOOWIbHBINA N30HPATEIh).
Hocpounoe 5.1. JlocpouHOE T0JIOCOBAaHUE: OCHOBAHMSI, HOPSI0K MPOBEICHHS, CPOKH. 1 PaKTUYECKOe
rOJIOCOBAHUE B 5.2. Opraam3anus padotel YUK B mepro mpoBeAeHUS JOCPOYHOTO T'OJIOCOBAHUS. 3aHATHE
MOMEIIEHUN 5.3. TloaroroBka MOMELIEHUs U JOKYMEHTAllMM K IPOBEJIEHHUIO JOCPOUYHOTO
Y4aCTKOBOM TOJIOCOBAHUS.
n30upaTenbHON 5.4. Tlopsmok paboTel ¢ U30HMpaTeNsIMH TpU TPOBEACHUU JOCPOUYHOTO
KOMUCCHH (B rOJIOCOBAHUSI.
MPEIYyCMOTPEHHBIX 5.5. UndopmupoBanue BblecTOsIIIEH HU30MpaTeIbHOM KOMUCCHH O KOJIUYECTBE

3aKOHOM CIIy4asix).

n30upareneil, Mporojs0COBABIINX JTOCPOYHO.

5.6. OcoGennoctu pabotsl YUK B 1eHb TrojocoBaHMS TPH MPOBEICHHH
nocpouHoro  rojocoBanus.  llopsimox  gedictBuii  mpeacematens YUK,
IIPOU3BOJIMMBIX C KOHBEPTAMU JOCPOYHO MTPOrojocoBaBmnx B nomemennn YUK B
JIeHb F'OJIOCOBAHHUS II€pe]l HauajJoM IOJI0COBaHUSI.




Tema 4 | PadoTa yyacTKoBOM N30MpaTe/ibHON KOMUCCHH B JIeHb, MPEAIECTBYOIIUIA THIO (IePBOMY /JIHIO) I'0JIOCOBAHMS
6. Pabora YUK B nens, | 6.1. Meponpusitus, npoBoaumeie YUK B f1eHb, MpeamecTBYOUMN AHIO (TIEPBOMY 2 JeKIuUs
MpeIIIeCTBYIOIIU N JTHIO) TOJIOCOBAHHS. PAKTHYECKOE
nHto (epBomy nH0) | 6.2. IlpoBenenue 3acenanus YUK. Pacnipenenenue o0s3aHHOCTEN MEXy YIeHAMU 3aHsATHE
rOJI0COBaHUS. Y4acTKOBOM H30UpaTeNbHOM KOMHUCCHMHM TMpH IUIAHUPOBAaHMM pPAOOTHI B JHH TECTUPOBAHUE
rosiocoBanus. [Ipunsatue peumenuss o0 roroBHocTH YK K OTKpBITHIO TOMELIEHUS
JUISL TOJIOCOBAHUSI.
6.3. Opranuzanus padors YUK B momenieHun Ajs ToJI0COBaHMsL, 000py10BaHHOM
CpeICTBAaMHU BHJICOHAOMIOACHUS UM TPAHCISUUU HW300paXKeHHs, TPaHCISIUU
n3o00pakeHus B cetu VIHTepHeT.
6.4. Tlonyuenne ot TUK wHCXOIHBIX HaHHBIX B MAaIIMHOYUTAEMOM KOJAE U
KITIOYEBOTO HOCHTENSI MH(OPMAIMHM C MCXOTHBIMU JIaHHBIMH O TPOBOJMMBIX Ha
n30UpaTeIbHOM y4acTKe BHIOOpAX.
6.5. O6opynoBanue MOMEIICHHS TUTSt TOJIOCOBAHUSI. HopmaTusbt
TEXHOJIOTHYECKOr0 000py10BaHUSI.
6.6. Ilomnucanme mpencenareneM u cekperapem YHWK BbBepeHHOTO U
YTOYHEHHOT'O CHHCKa u30upaTeneil, 3aBepeHHE CHHCKa H30UpaTeneil medarbio
YUK, pasnenenue cnucka Ha KHATH W JIpYTHe JEWCTBUS, CBSI3aHHBIE C
3aBepIICHHEM YTOYHEHHsI CIIMCKa n3bupareneil.
6.7. Pabota ¢ n30upareabHbIMU OFOJIICTCHSIMH.
Tema 5 Opranuszanus padoTbl y4acTKOBOI M30MpaTeIbHOH KOMHCCHM 1O NOATOTOBKE K I0JIOCOBAHUIO C MCIOJIb30BaHMEM TeXHHYEeCKHX
CpelacTB
7. Opranuzanus pabotsl | 7.1. JIuCTaHIMOHHOE 3JIEKTPOHHOE TOJIOCOBaHHUE. 1 JEeKIUS
Y4aCTKOBOM 7.2. aTepakTUBHBIN pabOYuii OJIOKHOT. TECTUPOBAHUE
n30upaTenbHON 7.3. IlpuMeHeHHE TEXHOJOIMM U3roToBIeHUs mnpoTrokona YHWK o0 wurorax
KOMUCCHH 110 rOJIOCOBaHUS Ha W30MPATENbHOM y4YacTKe C MAIIMHOYUTAEMBIM KOJIOM |
MOJITOTOBKE K YCKOpPEHHOro BBOJa JaHHbBIX mporokoina B ['AC «BriGops». OcobeHHOCTH
rOJIOCOBAHUIO C IIPOTOKOJIa y4aCTKOBOW M30upareabHoi komuccuu ¢ QR-komom.
HCMOJIb30BaHUEM 7.4. Pacnipeenenne 00s3aHHOCTEH YWIEHOB Y4aCTKOBOW M30MpaTeIbHON KOMUCCHH
TEXHUYECKUX CPEJCTB. | IpU paboTe co cpeACcTBaMH NMPOTrPAMMHOI0 00ECIIeUEHUSI.
7.5. Tlopsimok neicTBUH YIEHOB YYacTKOBOM H30MpaTeabHONH KOMHCCHH TIpH
HEHCIPABHOCTSX B pabOTe CPeACTB MPOTrPpaMMHOI0 00eCIIeUeHHUSL.
Tema 6 | Ocob6ennoctu padorsl YUK npu coBMenieHnu BbIOOPOB
8. Ocobennoctu padotsr | 8.1. Opranu3zanus pabote! wieHoB YUK mpu coBMenieHn# BHIOOPOB. 1 JICKITHSI
YUK npu | 8.2. YTouHeHue CIIUCKOB N30upaTesiel Mpu COBMENICHUH BEIOOPOB. TECTUPOBAHUE




COBMEIIICHUU
BBIOOPOB.

8.3. OcoOeHHOCTH TMOpsAKa TOoJCYeTa TOJIOCOB H30MpaTelieli W COCTaBICHUS
npotokona YUK 06 utorax roiocoBaHust Ipy COBMEIICHUN BBIOOPOB.

8.4. Ocobennoctu punancupoBanus Y MK mipu coBmereHnu BLIOOPOB.

8.5. KonTpous 3a cobmrogennemM n30upaTeabHbIX MPaB TPakKAaH MPH COBMEICHUH
BbIOOpOB. [lopsimok ompeneneHUss aKTUBHOTO W30MpATENbHOTO TIpaBa IpHU
COBMEIIIEHUH BHIOOPOB.

Tema 7

Pa6ora YUK B neHb (IHH) ro1ocoBaHUs

Pa6ora YUK 1o
OTKPBITHS Y4aCTKa.

9.1. O06s3aHHOCTH TIpe/ceAaTeNs, 3aMeCTUTeNs npenaceaarens, cekperaps YUK B
JIeHb (JIHN) FOJI0COBAHUS IPU MPOBEICHUH T'OJIOCOBAHMUSL.

9.2. Pabora YUK B neHb (JHH) TOJIOCOBAaHUS /10 HAa4ala BPEMEHHU TOJIOCOBAHMUSL.
9.3. CnoMcok [JOKYMEHTOB, KOTOpblE€ JOJDKHBI OBITh B IOMELICHUM JUIS
FOHOCOBaHHﬂIIH&IHHbOpMﬁHHOHHDBICTGHHG.

9.4. OneuaTbiBaHME CTAllMOHAPHBIX U MEPEHOCHBIX SIIUKOB JUIsI TOJIOCOBAHUS,
KOWB, pe3epBHOro CTalMOHAapHOIO SIIMKa JUIsl TOJIOCOBAaHMS, Ieperada
n3bupaTenpHoi JokyMeHTanuu wieHaMm YUK 11t mpoBeaeHus roiocoBaHus U T.1.
9.5. Heiicteust YUK B neHb T0I0COBaHMS MEpe]l HA4alIoOM TOJIOCOBAHHMS, €CIIM Ha
n30MpaTebHOM y4acTKe IPOBOIMIIOCH JOCPOYHOE FOJIOCOBAHHUE.

9.6. Ilepemaua B BBINIECTOANIUME W3OUpaATEIbHBIE KOMHUCCHHM CBEICHHH 00
OTKPBITUH NTOMELEHUH 715l TOJIOCOBAHMS U 00 ydacTuu nzbupareineil B BIOOpax.

JCKIHA

10.

I'macHocTh B
JeSITeIbHOCTH
M30HUpaTeTbHBIX
KOMUCCHH.

10.1. Jluma, uMeromue mpaBo MPHUCYTCTBOBATH B MOMEMICHUU ISl TOJIOCOBAHHS
(o6ecnedenue riacHoctH B padore YHUK).

10.2. JloKyMeHTBHI, TOATBEPXKIAIONIME CTAaTyC JIMI, WMEIONMX IIPaBo
MPUCYTCTBOBATH B IOMEIIEHUH JUIs TOJIOCOBAHUS.

10.3. TIpaBoBoii cTaTyc I, IMEIONINX MPAaBO MPUCYTCTBOBATH B IIOMEIICHUH IS
rOJIOCOBaHUS: MpaBa, 00s3aHHOCTH, OTPaHUYECHHUS.

10.4. Bsaumopeiicteue wieHoB YMWK ¢ mpaBom pemaromero roiioca ¢
HaOIoAaTeNnssMid,  MHOCTPAHHBIMH  (MEXIyHApOJHBIMH)  HaOJIOAaTENsIMHU,
npencrasutesnsiMu CMU, mpaBoOXpaHUTENBHBIX OPTaHOB, BOJIOHTEPAMU M MHBIMU
JUIIAMHU, UMEIOIIMMHU MpaBO MPUCYTCTBOBATH B MOMELIECHUM JAJIS TOJOCOBAHUS B
JIeHb (JTHM) TOJIOCOBAHUSL.

10.5. VYcnoBus ocymiectBieHus (GOTO- M BUACOCBEMKH Ha H30MpaTENIbHOM
y4JacTKe.

10.6. IlpaBuna B3aMMHON KOPPEKTHOCTH TIOBEAEHUS JIUI, HMEIOIIUX IPaBO
IIPUCYTCTBOBaTh B IMOMENIEHHHM I rosocoBanns u wieHoB YUK. Ilopsaok
JeWCTBUI NTpHU HApYIIEHUH M30MPATENbHOrO 3aKOHOAATENbCTBA U OOIIECTBEHHOTO

IPAKTHYECKOE
3aHsTHE
TECTUPOBAaHUE




IopAAKa JJMIaMu, IPUCYTCTBYIOINMMU B IIOMEIICHUN OJIA IT'OJIOCOBAHMS.

11.

T'ostocoBanue B
IIOMELIEHUN I
roJIOCOBaHUS.

11.1. Opranuzanus rojocoBaHusl B JI€Hb (JHU) rOJIOCOBAHUS B MOMEIICHUU IS
rOJI0COBaHUS.

11.2. TMopspok paboOTHl CO CIUCKOM HM30MpaTeneil B JACHb (IHH) TOJOCOBAHHUS.
Bxurouenne uzbuparenei mo KakuM-iau0o MPUYMHAM HE BKIIOYEHHBIX B CIHCOK
n3bupareneil, HO IMCIOIIUX HA 3TO MPaBO.

11.3. Buasl IOKYMEHTOB, 3aMEHSIOIIMX IACMoOpT TrpaxaaHuHa Poccuiickoi
denepauuu.

11.4. OcoOeHHOCTH OpraHU3alMK TOJIOCOBAHUS W30UpaTeNiel, SBISIOMIUXCS
WHBAJIUIaMHU.

11.5. PemieHre HEIITATHBIX CUTYallMil B JICHb (THU) TOJIOCOBAHUSI.

11.6. OmepaTtuBHBI TOACYET TPOTOJOCOBABIIMX HU30HMpaTeneil, mepenaya
nHdopmanuu B TUK.

1,5

PaKTUYECKOe
3aHATHE
TECTUPOBAHUE

12.

T'ostocoBaHue BHe
IOMELIEHUS I
rOJIOCOBaHUS.

12.1. Opranu3zanus rojlOCOBaHUSI BHE MTOMEIICHUS U TOJIOCOBAHUS: OCHOBAHUS,
CPOKH, IOPSZIOK MOAAYU U MpUeMa 3asIBJICHHUSL.

12.2. HopmatuBel 00OpYAOBaHUS, WCIOJB3YEMOrO Ui TOJIOCOBAaHHUS BHE
MIOMEIIEHUS AJIs TOJI0COBaHUSI.

12.3. Tlopsaok mpoBeAeHNUS TOJIOCOBAHMSI BHE TIOMEIIIEHUS [T TOJIOCOBAHUSI.

12.4. Tlopsimox pabOTHI CO CIIUCKOM HM30upartelield IpHu MPOBEICHUN TOJIOCOBAHUS
BHE TIOMEIIEHHS IS TOJIOCOBAHUSI.

1,5

IPAKTHYECKOE
3aHSTHE
TECTUPOBAHUE

13.

T'onocoBanue B
MecTax BPEMEHHOTO
npeObIBaHUS.

13.1. Opranuzanus TOJIOCOBaHHS B MeCTax BPEMEHHOTO MpeObIBaHUS
n30bupareneil: MOHATHE MECT BPEMEHHOTO MPeObIBAaHUS, MEXaHU3M OpTaHH3AIHH
TOJIOCOBAHUS B MECTaX BPEMEHHOTO MPeObIBaHMUS.

13.2. OGpa3oBanre N30MPATEIHHBIX YIACTKOB B MECTaX BPEMEHHOTO MPEOBIBAHUS
nuzbupareneil.

13.3. T'osiocoBanre Ha OOMIMX W30MPATETHHBIX Y9acTKaX OTACIBHBIX KaTETOPHd
n3bupareneil (HaXoAAIUXCS B MECTaX BPEMEHHOTO MpeObIBaHUs U30HUpaTenei; B
OTHOIICHWH KOTOPHIX B KAUeCTBE MEPhI MpPECeUYCHHs] W30paH JOMAIIHUW apecT,
3aJI0T WJIM 3alpeT OMpPeIeICHHBIX NEeHCTBUIN).

JEeKIUS
TECTUPOBAaHUE

14.

T'onocoBanue B
TEYEHUE HECKOJIBLKUX
JTHEMU.

14.1. OcoO0eHHOCTH TOJIOCOBAHMS B TCUCHHE HECKOJIBKHX JTHEH.

14.2. OcoOGeHHOCTH TOJIOCOBAaHHSI C HUCIOIB30BAaHUEM JIOMOJHUTENBHBIX (hopm
rOJIOCOBAHUS.

14.3. OGecneyenue coxpaHHOCTH OrojuieTeHel. lcmonb3oBaHue CTAlMOHAPHOTO
siiuka. OcoOeHHOCTH PaboTHI ¢ cer(-makeTamu.

JICKIHA
IMPAKTUYCCKOC
3aHATUC




15. UpesBbIvaiiHbie 15.1. YpesBbIualiHble CUTYallMH B JTHA TOJIOCOBAHUS: TIOHSATHE, BUJIBI. 1 MIPaKTUYECKOE
CUTYyalUH. 15.2. Pacnpenenenue oOs3anHocTedl uwineHoB YUK mnpu  BO3HMKHOBEHHH 3aHATHE
Ype3BhIYAHON CUTYyalluu B AHU rojocoBaHusi. CpoKH NPUHATHS PELICHUN. TECTUPOBAHUE
15.3. Anroputr™m pAeWCTBUH MpU YPE3BBIUANMHBIX CUTYalUAX, CBS3aHHBIX C
MIEPEHOCOM M30UPATENILHOTO Y4acTKa B PE3epPBHOE [TOMEILICHHUE.
15.4. Anroput™m paeWcTBUN HpU YpPE3BBIYANHBIX CHUTyalUsX, HE CBSI3aHHBIX C
MIEPEHOCOM M30UPaATENILHOrO Y4acTKa B p€3epBHOE MTOMEIIICHHUE.
Moacuyer rosocoB uzdupareJieii, cocrapienne nporoxkoia YUK o0 urorax rosiocoBanusi, ntoropoe 3acenanue YUK, Boigaua konui
Tema 8 | nporokosia YUK 00 urorax rojiocoBanusi, npeiacraBjienne nporokoja YUK o0 urorax rojiocoBaHusi U MHOH H30MpaTeIbHOM
aokymentauuu B TUK
16. IToncuer ronocos. 16.1. Opranuzamnus pa6orsl YUK mociae okoHYaHUS TOJIOCOBAHUS B MOMEIICHUH 2 MPAKTUYECKOE
JUIs TOJIOCOBaHMS W JO Hayaja HEMOCPEICTBEHHOro0 II0JicueTa T0JIOCOB 3aHsTHE
n3bupareneil. TECTUPOBAHUE

16.2. IIponenypa mojacyeTa roxocoB U30HpaTeei.

16.3. Ilopsnok pa6otel uneHoB YUK ¢ HeMCHoab30BaHHBIMU OOJUIETEHSMHU:
roraiieHne, COCTaBIICHUE aKTa, OTJIaIlICHHE.

16.4. Tlopsgok pabotel uienoB YHK co cmnmckom wu3bupateneil: moJCYeT U
OTJIAlICHWE CYMMAapHBIX TaHHBIX, OPOIIIOPOBKA CIMCKAa B OAMH TOM, XpaHEHHE
CIIHCKA.

16.5. M36uparenbHbIe OOJIIICTCHH:

YCTQHOBJICHHOM W HeycTaHOBJIeHHON ¢opmbl. [locnmenctBusi oOHapyXeHus
OroyyIeTeHel HeyCTaHOBJIEHHON (OPMBI;

JeicTBUTENbHbIE U HelelcTBuTeNnbHbIe. [1opsiok paboTsl ¢ HeAeHCTBUTENEHBIMU
OIOJIJIETEHSIMY,

HCTIOPUYEHHBIE U HEHCIIOJIb30BaHHbIE U30MpaTelIbHbIE OIOJIIETECHH.

16.6. Ilopsimok paboOTHI C MEPEHOCHBIMH SIIIMKAMH JUIS TOJOCOBAaHUS: MPOBEpPKa
IUIOMO U BCKPBITHE SIIUKOB, MOJICUET U30MpATEIbHBIX OOJICTEHEH U 3asBIICHUI
n3bupareneil.

16.7. Tlopsimox paboTsl ¢ celip-makeTaMu: TpOBEpKAa M BCKPHITHE, IMOACYET
n30MpaTenbHbIX OIOJIJIETCHEH.

16.8. Ilopsitox paboThl CO CTAIlMOHAPHBIM SAILIUKOM JUISI TOJIOCOBAHUS: MPOBEpKa
TUIOMO ¥ BCKPBITHE SIIIMKA, CMEIIMBAHUE C OFOJIJIETEHSIMH U3 ITIEPEHOCHBIX SIIUKOB,
COPTHUPOBKA U MOJCYET OrOJIIeTeHEH, OraleHne pe3yibTaToB.

16.9. OcobeHHocTH TmoONCYETAa TOJOCOB H30WMpareieid MpU  TPOBEICHUH
TOJIOCOBAaHUS B T€UCHUE HECKOJIBKHUX JHEH MOAPSL.




17.

CocraBienue
npotokona YUK 06
HUTOrax rojIOCOBaHYs.

17.1. KoHTpoOJIbHBIE M WHBIC COOTHONICHHS MaHHBIX mpoTokosa YHK 00 mrorax
rosocoBanusi. [IpoBepka KOHTPOJBHBIX COOTHOMIEHHH 1o mporokony YUK o6
UTOTrax rojocoBaHust (KOHTPOJIBHBIX, MATEMATUYECKHX, IOTHUCCKUX).

17.2. AnropuT™m AEWCTBUN TPU HEBBIMOJIHEHUH KOHTPOJBHBIX, MAaTEeMaTHYECKUX
WJIH JIOTUYECKUX COOTHOLICHHH.

17.3. Opranumzamus pabotst YUK 1o cocraBneHHio NpoTOKoja 00 HTOrax
rojocoBanusi nns noanucanus wieHamun YUK, Kpurepun onpenenenus
HEOO0XOAMMOCTH COCTABIICHHSI TPOTOKOJIA C OTMETKON «I10BTOPHBINY.

JEeKIUs
HPaKTHYECKOE
3aHsATHE

18.

Hrorosoe 3acenanue
YHUK.

18.1. IIpoemenme wuroroBoro 3acedanuss YUK. OcHoOBHblE HeUCTBUS
npencenarens, cekperapsa Y MK npu nposenenun urorosoro 3acenanus Y K.
18.2. Paccmotrpenue anod M 3asBICHHUN O HAPYIIEHUSX MPU TOJIOCOBAHUH U
IOJICYETE I'OJIOCOB.

18.3. [Tognucanue nporokona YK 06 urorax roirocoBaHusl.

18.4. Pabora YUK mno moxaroroBke u Bbaade komuil nmporokona YUK o6 mrorax
rojocoBaHus (IIPOBEpKa HAIMYHUS BCEX PEKBU3UTOB B mpoTokosne YUK 06 urorax
rOJI0OCOBaHUSA).

18.5. Tlopspok msrotosnenus: kornuu npotokona YUK ¢ ucnonszoBanuem CIIO
YUK. 3aepenune komuu mporokona YUK, M3roTroBieHHOro ¢ MCMIOIb30BAHHEM
CIIO YUK.

18.6. [ToaroroBka K MPEACTABJICHUIO TIEPBOTO dK3eMIulsipa mpoTtokoida YUK 06
UTOTaxX TOJIOCOBaHUA ¢ MpuobOImaeMbiMu Hemy aokymeHTamu B TUK. Ilepeuenn
JIOKYMEHTOB, IpuiiaraeMbIx K npotokoiay YK o0 utorax rojocoBasus.

1,5

IMPAKTHUYCCKOC
3aHATUC
TCCTHUPOBAHUC

19.

[Iepenaua
n30upaTenbrHON
JOKYMEHTAIUH B
TUK.

19.1. [eiictBus npeacenarens YUK B xone mepenaud HepBOTO SK3eMILISpa
nporokosia YUK 006 nrorax rosiocoBanus ¢ npuoOIaeMpIMi HEMY IOKYMEHTAMH B
TUK.

19.2. Tlopsimox ngeiicteuit YUK mnpu moaroroBke u mepemade B THUK
n30MpaTeNnpHON  JIOKYMEHTAallMM, 3a MCKIIOYEHHEM IEepBOro  HK3eMIUIIpa
npotokojyia YUK 06 utorax ronocoBanus.

19.3. Ocobennoctu BBoAa NaHHBIX MpoTokojoB YUK 06 uTorax ronocoBaHus B
6a3y nanabix ['AC «BeiOops».

19.4. CocraBnenue mnpotokona YMK 00 wurorax rojocoBaHUS C OTMETKOU
«ITOBTOPHBIIY.

19.5. IIporokon 3acenanus YUK. Pemienrie o BHECEHHH YTOYHEHUU B MPOTOKOI
YUK 00 urorax rojlocoBaHusi U COCTaBJICHUH MPOTOKOJIA 00 UTOraxX rOJIOCOBAHUS
¢ OTMETKOM «I10BTOPHBIIN).

1,5

IMPAKTUYCCKOC
3aHATUC
TCCTUPOBAHUC




19.6. Cocrasnenne npotokosia YUK ¢ ormerkoit «IloBTOpHBIH MOACYET TOTOCOBY.
19.7. ®opmel 1 00pa3Lkl 3aMOIHEHUS JOKYMEHTOB, moArorasinBaeMeix YUK mpu
COCTABJICHUH MPOTOKOJIA ¢ OTMETKOMN «IIOBTOPHBIN MOJICYET rOJIOCOBY.

Tema 9 | ®unancoBoe odecneuenue YUK B nepuoa noAroToBKH U NpoBeeHNnsi BbIOOPOB
20. dunancoBoe 20.1. Tlopsmok BBIIEICHUS M PacxoJoBaHUsA JACHEXKHBIX cpenacts YHWK Ha 1 JIEKIIUSA
obecnieuenne YUK B | MOATOTOBKY U MPOBEACHHUE BEIOOPOB. TECTUPOBAHUE
nepuof noarotroBku u | 20.2. Cmeta pacxogoB YUK Ha moAroroBky u rnposeieHue BEIOOPOB.
npoBeaenus BBIOOpoB. | 20.3. TlopsoKk HAuMCIIEHUS W BBIIUIATHL JOMOJIHUTEIBHON OIJIAaTHl Tpyna
(BO3HArpaxJ1eHus ), KOMIICHCAIUK 3a paboTy wieHam Y UK.
20.4. OdopmieHne rpaxaaHCKO-TIPaBOBBIX aoroBopoB YUK Ha BbemonHeHue
paboT U OKa3aHHE YCIyT, CBA3aHHBIX C MOJTOTOBKOM U MPOBEIEHUEM BHIOOPOB.
20.5. Tlopsaok coctaBieHust M Cpok mpencraBicHust otueta YUK o mocryriennn
Y PacX0JIOBaHUM CPEJICTB HA MOJITOTOBKY U MPOBEJIEHNE BEIOOPOB.
Tema 10| FOpuanyeckasi 0TBETCTBEHHOCTDh 32 HAPYIIEHH 3aKoHOAaTebcTBa Poccuiickoii ®exepanun o BbIdopax
21. Opuanueckas 21.1. OOmuue MOJOKEHHUSI O FOPUAMYECKOW OTBETCTBEHHOCTH B M30HpaTEIIBHOM 1 JIEKIIUSA
OTBETCTBEHHOCTH 32 npotrecce. TECTUPOBAHUE
HapyIICHUS 21.2. KoucTutyimonHo-npaBoBas OTBETCTBEHHOCTh 3a HapylIeHHe
3aKOHOJIaTEIbCTBA 3akoHonarenscTBa Poccniickont denepanun.
Poccuiickoii 21.3. AQMUHUCTpaTHUBHAs OTBETCTBEHHOCTh 3a HapyIICHHE 3aKOHOJATENIbCTBA
®denepauuu o Poccuiickoit ®enepanuu. Yuactue npeacrasuteneil YUK B amMuUHUCTpaTUBHOM
BbIOOpaXx. CYAOIPOU3BOJICTBE.
21.4. YromoBHas OTBETCTBEHHOCTh 3a HAPYIIICHUE 3aKOHOATENbCTBA Poccuiickoii
Denepanuu.
Tema 12| Ynpasiienne KOHQIUKTAMU
22, VYnpasnenune 22.1. Tunonorust KOHGIUKTOB. OYHKIUHU U JUHAMUKA KOH(IUKTA. 1 JEKIUS
KOH(DIMKTaMU. 22.2. Crparernn TmoOBeneHUS B KOH(IMKTHOM CHTyallMu: TPOTHBOJCHCTBUE, TECTUPOBAHUE
KOMIIPOMMUCC, COTPYJHUUYECTBO, YXO/, YCTYIIKA.
22.3. Pa3penienne KOHMIMKTHBIX CUTyalluii Ha N30MPaTEIbHOM y4acTKe.
22.4. TlpounakTuka BO3HUKHOBEHUS! KOH(DIUKTHBIX CUTYalluid Ha U30MpaTeIbHOM
yJacTke (3THKa JEJIOBOTO OOIICHMS).
HUTOI'O: 27




